3ATBEP/IDKEHO

Pimenns 3arasHEX 360piB IpalliBHUKIB
O1echKOro anesiiifHoro Cyay

«01» muamus 2019 poxky

3i aminamu Bin «30» Gepesns 2020 poky
3i aminamu Bix «23» gepsHa 2020 poky
3i 3minamu Big «05» 6epesns 2021 poky

IIPABHJIA
BHYTPIIIHBOr0 TPYA0BOrO i ciyx0oBoro po3mopsaaxy Oneceioro aneJsiniiHEOrO Cyay

1. 3araanHi DoJI0KEeHHS

1. TlpaBmiia BHYTPIMIHBOro TPYAOBOTO i CIIy00BOr0 pO3MOPAAKY O/1eCHKOr0 aneNAiHHOro
cyny (mani - IlpaBuia) BH3HAYalOTh 3arajibHi IIOJIOKCHHA MIOMO opranisanii BHYTPIIIHBOTO
TPYROBOTO i CIyx60BOro posmopsyky B OnechkoMy amensmifiHoMy cyai (mami — CyI), PeXuM
po6oTH, YMOBH NepeGyBaHHS MpaliBHUKIB y CyZi Ta 3abe3nedeHHA PalliOHAILHOTO BAUKOPHCTAHHS
pobodgoro gacy.

2. TpaBmia po3pobieHi 3 ypaxysannsM Bumor Konctarynii Ykpainu, Konekcy 3akoHiB IIpo
npamio Ykpainn, 3akoniB Ykpainu «IIpo cymoycrpiii i craryc cyanis», «I1po nepxaBHy cIyx0y»,
IIpaBrI HOBEIHKH IpAIliBHAKA CYY, 3aTBEPDKEHHX pilleHHsM Paju Cy/uliB Vkpainu Bizx 24 rpyaHs
2020p Ne72, 3aralbHMX NPAaBHJI €THIHOI IOBEMIHKH JEPKaBHAX CIy>k00BIIiB Ta MOCAJOBHX ocib
MiCLIEBOTO CaMOBpSILYBaHH, 3aTBEP/DKEHAX Haka3oM HamionansHoro arenTcTBa YKpalHu 3 IUTaHb
nepxaBHoi ciuyx6u Bim 05.08.2016p. Nel58, Tumomx mnpaBHII BHYTPIIIHBOrO CIY>kKOOBOIrO
PO3NOPSIKY, 3aTBEP/PKEHMX Haka3oM HamioHalbHOro areHTCTBa Vkpaind 3 NMHATaHb JEPKABHOI
cyx6m Bix 03.03.2016p. Ne 50.

3. Tpynmosa i cuyx6oBa NHCIMIUIIHA B CyAl IPYHTYEThCA Ha 3acajax CYMIIIHHOTO Ta
npogeciiiHOro BUKOHAHHA MpPAliBHUKaMH CyIy CBOIX 000B’53KiB, CTBOPCHHS HaJICXHHX YMOB IS
eekTHBHOI poBOTH, iX MATEpPiaNbHO-TEXHIYHOTO 3a0€3NEUCHHA, 3a0XOYEHH:A 3a pe3ylbTaTaMH
po6oTH.

4. TlpaBnya 3aTBEpDKYIOThCA 3ara/lbHAMK 360pamMyl IIPANiBHHKIB CyAy 3a IOJaHHAM TOJIOBH
cyny.

5. IlpaBwia NOMMPIOIOTECH HA CY[NiB Ta MpaliBHEKIB amapary cyAy (UpalliBHHKIB
maTpoHaTHOI Ciyx6W, AEPKABHMX CHYXOOBLIB, NpAliBHHKIiB, sKi BHKOHYIOTh GyHKIi 3
06cIyroByBaHHs Ta pOGiTHHKIB).

Hegorpumanna a6o nopymenns IIpaBui € IiACTaBOIO Ul 3aCTOCYBaHHS mepeadadeHol
YMHHAM 3aKOHOJABCTBOM Bi/lNIOBiATBHOCTI 10 BHHHKX OCib.

6. Vci nuranHd, TmoB'a3ami i3 3acrocyBamHaM Imx IlpaBmn, BHpINIYIOTHCS
KEpIiBHMIITBOM CYAy B MeXaX NOBHOB2XEHb, HA/IAHAX aKTaAMH 3aKOHOJABCTBA.

7. TlpaBua IOBOAATECA 10 BiZIOMA BCiX MpaNiBHUKIB, AKi MPALOIOTH Y CYA, T/ IAIHC.

I1. 3araibHi nNpaBAJa eTAYHOI NOBEAIHKA B CyAi

1. IlpauiBHAKY Cy/y OBHHHi AOTPHMYBATHCh BUMOT ETHYHOI [OBEJIHKH.

2. IlpaniBEmKM cymgy y CBOI po6OTi NOBHHHI BHKOPHCTOBYBAaTH JEPXaBHY MOBY,
JOTPUMYBATHCh TIPHHIIHIIB MPOGhECIHHOCTI, IPHHIAIOBOCTI Ta JO6POIMWIMBOCT], AGATH PO CBOIO
npodeciifHy JecTh i TigHICTB.

3. IpaniBHuEKY CyTy 3060B’A3aHi YHHKATH HENEH3YPHO! JIEKCHKH, HE IOMyCKATH [iJBHIICHOL
iHTOHAWIT 1if yac cuiKyBaHHs. HenpHITyCTUMAMH € IIPOSBA 3BEPXHOCTI, 3SHEBKIIMBOIO CTaBICHHA
JI0 KOJIET Ta TPOMaJIsH.

4. TpauiBHAKH Cy/Ty Tijl 9aC BUKOHAHHS CBOIX II0CA/IOBUX 000B’SI3KiB IOBHHHI JOTPAMYBAaTHCS
B3a€MOIIOBATH, ALJIOBOTO CTHIIIO CIIiIKyBaHHSI, BUSBIATH IPHHIMIIOBICTS i BUTPHMKY.

5. ITpauiBHAKHA CyAy As 3a6e3nedeHHs MO3HTHBHOTO IMiIUKY CY/OBOT yCTaHOBH B CYCHLILCTBI
TIOBHHHI IOTPHMYBATHCh B 0531 0imiHO-I1I0BOTO CTHIIIO, 30KpeEMa:




- IU1s 90JI0BIKIB B 6y/Ib-AKY 1I0OpY poKy 3a60poHeHH CIIOPTHUBHHUH OZAT, IOPTH, CIOPTHBHE T4
BiIKpHTE B3yTTH;

- JU1s XiHOK B Oymb-iKy mopy poky 3a60poHeHi MiHi-Io6KkH, miarTs Ta H00KH JOBKHHOIO
xoporme Hix 10 cM Bij cepeauny KoNiHa, IIATTA 3 BUCOKMM PO3Di3oM, J€KOJLTOBaHI IUIATTA T4
61Iy3H, yKOpOUeHi 6Ty3H, IOPTH, TOMH 3 BiKPHTOIO CIHHOIO, BUpoGH 3 6mmcKydoi abo mpo3opoi
TKAHWHH, CTIOPTHBHHIA Ta BeUipHiit O/IAT, IULDKHE Ta CHOPTHBHE B3YTTA, ACKPaBi T BE/IMKi IPHKPACH.

IT1. Po6ounii uac i wac BiANOYHHKY NpaNiBHAKIB CyAY

1. TpuBazicTs po60doro yacy npauisHEKa cyAy cTaoBATS 40 roMH Ha THOKICHB.

2.V cyni BCTAHOBIIOETHCA I’ ATHAEHHMI poGOTmil THXIEHS i3 TPUBATICTIO poboTH 110 8 romH
Ha neHs: 3 9:00 mo 17:30. PoGounmy JHAMH €: MOHEIUIOK, BIBTOPOK, CEpeAia, 9€TBEP, I’ ATHHILA;
BHXiJTHUMH JHAMH €: Cy6oTa i HeaiA.

V 38’ s3Ky 3i CITyXKG0BOIO HEO6XiHICTIO, 3yMOBIIEHOIO CTIEMH(DIKOIO T2 ocobaMBOCTAMHA pobOTH
¥ CyZIi, MOXe BCTAHOBJTIOBATHCS iHIIKI pexXuM POGOTH BiAOBIAHO IO 3aKOHONIABCTBA NPO MpALO.

3. TpHBAICTb IEPEPBH VIS BiIMOIAHKY i XapIyBaHHA CTAHOBHTH 30 XBHJIHH: 3 13:00 mo 13:30.
TlepepBa He BKTIOYAETHCA B poOoumii 9ac i MpalliBHHK CYAy MOXE BHKOPHCTOBYBATH il Ha cBiH
po3cyn. Ha neit uac BiH MoXe BiyydaTucs 3 Mica poGOTH.

4.V BHmajKy HeCBOEYacHOI ABKH Ha po6oTy abo AOCTPOKOBOTO 3AHIIEHHS CBOrO pobogoro
MicIg 6e3 MOBaXHOI NPHYMHH 0c00a, SKa NOMyCTHIA TaKe MOPYIICHHS, HaZla€ MHChMOBE NOACHEHHA
Ha iM’51 Ge3nocepeHBOro KepiBHEKA Ta 10 Hei 3aCTOCOBYIOThCS Tepenbadeni 3aKOHONABCTBOM
3aXO0/Ii THUCIMILIIHAPHOTO XapaKTepy.

5. Hamepeo/iHi CBATKOBHX Ta HepoGOuMX IHiB, BE3HadeHux crarrer0 73 K3nll Vipaimm,
TPHBAIICTH pOOOTH NpaliBHEKIB CKOPOYYETHCA HA OHY FOJHHY.

3a pimeHHsAM KepiBHHITBA CyAy TPHMBALCT POGOYOro MHA HamepefiofHi CBATKOBHX Ta
Hepo6OoUNX JHIB MOXe 6yTH cKopodYeHa i Ha iHIIM} CTPOK, AKHI HE MOXe OYTH MCHIIHM, HK
BCTAHOBJICHHH y 4.1 JaHOro mMyHKTY. Y TakoMy pa3si KEpiBHHK anapaTy BH3Ha9a€ YEpropux Ha
KOHKPETHHX AUISHKAX, JUUIBHICTS AKHX € 000B’A3K0BOIO [Jli 3a0e3neYeHHs IpaBa IPOMajiH Ha
JOCTYT JI0 CYAY.

6. [MuTaHHS 3MiHE 9acy NOYAaTKy Ta 3aKiH4eHHs poOOTH IS OKpeMHX INpaliBHHKIB IPH
HeoOXiZHOCTI BHPINIYETHCA TOJNOBOIO CyAy INOAO CYAMIB Ta KEPIBHHKOM amapary CyAy IIOAO
IpaLiBHUKIB amapaTy CyNy OKPEMHM HaKa3oM.

7. Opranizauis 061Ky po60o90ro yacy mpalliBHHKIB anapary CyAy NOKJIaJacThCs Ha KEPIBHAKIB
CTPYKTYPHHX mifipo3ainiB cymy. OGnik po6o4oro wacy BEeAETBCA y KOXHOMY CTPYKTYPHOMY
NiZpo3AiJi BiAMOBIANTEHOIO 000010, Ha AKY NMOK/IANEHO Taki QyHKIii, Ta MoJacThCA A0 BLIALTY
KagpoBoi poGOTH Ta ynpaB/iHHA nepconanoM y ¢opmi Tabens o6miky po6odoro gacy.

7.1. O6nik poGo4oro dacy MOMIiYHHKIB CyJUIiB Ta IPalliBHHKIB anapaty CyAy, sKi HE BXOIATH
IO CTPYKTYPHHX TiAPO3ALTIB CY/Ty, BEIEThCA Y BiMOBINHOMY XypHaJI 061iKy po6odoro gacy.

8. Buxin nmpamiBHHKa 32 MexXi agMiHiCTpaTHBHOI OyaiBii cyay y poGoumii gac 3i cryx6oBux
IHTaHb BiaOyBacThCA 3 BiioMa itoro 6e3nocepe/HLOro KepiBHUKA.

9. INpaniBHHK, AKHif 3’ABUBCA Ha poOOTY y HETBEPE3OMY CTaHi, HE JOMYCKaEThCA A0 poboTH y
nei AeHb.

[Nopymenns npaniBaukoM a63.1 1.9 Posainy III ITpaBun 3acBimayerscs akroM.

10. ITpauiBauKy cyny 3a00poHAETECA Y po6ouHii 9ac KypiHHSA TIOTIOHOBHX BHPOOIB, a Takox
€JIEKTPOHHHMX CHTapeT i KalpsHiB y npuMimenHi Onecskoro amensniiHoro cymy Ta Ha MPHIErMif
TEPUTOPIi, KPiM CHEIIAIBHO BiABEACHOTO JUIA LBOTO MiCIIs.

[Nopymenns npauisaukoM cyay ab63.1 n.10 Posainy III Ilpasun 3acBiggyeTncs akToM.

11. IuTaHHA NpO MPHTATHEHHA MO BiANOBiJAILHOCTI MpalliBHHKIB, SKi mOpymmwm a63.1 m.9
ta a63.1 n.10 Po3ainy III [TpaBun BApimyeTHCA BiAMOBIHO 10 YHHHOIO 3aKOHO/IABCTBA.

.12. 3a iHiNiaTHBOIO MpalliBHHKA amapary Cyay i 3rofoo #oro 6e3mocepeIHbOro KepiBHHKa
OpalliBHAK MOXX€ BHKOHYBATH 3aBJaHH 3a II0CAZIOl0 3a MeXaMH aJMiHiCTpaTHBHOI OyAiBI cyxy.
Jna osoro .npauimm]c amapary cCyAy MNOBHHEH NOTOJUTH Y ITMCBMOBIi ¢opMi, 30kpeMa 3acobamu
TEJIEKOMYHIKalifHOr0 3B’A3KY, NEPENiK BiIMOBITHAX 3aBJJaHb TAa CTPOKH 1X BHMKOHAHHA 3
Oe3nocepenHiM KEPiBHUKOM.

) HM NpaliBHAKA anaparty cyAay o0csr 3aBIaHb 3a IIOCAZIOI0 32 MEXaMH aJMiHiCTPaTHBHOI
OyniBi cyny moBMHEH BH3HAYaTHCh 3 YpaxyBaHHSM TPUBAIOCTI #oro po6ovoro gacy.



3a MexaMu anMiricTpaTHBHOT GyaiBni CyTy MOXYTh BHKOHYBATHCS 3aBAAHHS, SKIIO iX AKICHE,
e)eKTHBHE Ta Pe3Y/ILTAaTHBHE BHKOHAHHSA HE MOTpebye:
- BHKOPHCTaHHS iHpopManii 3 06Me)EHUM JOCTYIIOM;
= AOCTYIy IO KOMII'IOTEPHOTO, TelleKOMYHiKaliiiHOro Ta/abo mporpaMHoro 3abe3nedeHHs, ke
¢ynxuionye mmme y Mexax npuMimmenHs cyay;
- 000B’A3K0BOr0 mepeGyBaHHs B NPHMIIEHHI CyAy (3alydeHHs iHNIMX MpPALiBHHKIB CYAY,
OpOBECHHS KOHCY/IbTALii, Hapal TOIIO).
- po6otn 3 MaTepianamu crpas (IpOBaIKEHB) Ta CIyKO0BUMH JOKYMEHTaMH.
Yac BHMKOHAHHA NpalmiBHUKOM amapaty CyAay 3aBlaHb 3a II0CaJiol0 33 MeXaMH
aJMiHiCTpaTHBHOI OyaiBi cyay 06miKoBYeThCA AK pobodmii 9ac.

IV. Ilopsaaox noBiioM/IeHHS NpaniBHAKOM CyAy IO CBOIO BiICYTHICTB

1. TlpauiBHEK amapaTy Cydy IOBiZomiIse cBoro Ge3mocepeaHsOro KepiBHHKa npo CBOIO
Bl.IICYI‘HlCTB Ha poboTi y mHCHMOBIii cl)opm, 3acobaMH eEKTPOHHOTO 1H Teneq)onnoro 3B 13Ky abo
iHmmMM mocTymHEM cmocoGom. Y pasi BimcyTHOCTI 6e3nocepeHBOro KepiBHHKa MOBiIOMJISE NPO
CBOIO Bmcyrmm Biutin kagpoBoi po6om Ta yIpaBJIiHHA IIEPCOHAIOM.

2. V pasi HEJIOTPHMAHHA npamamncou amapaTy Cydy BHMOI IyHKTY 1 Imporo posmny
CKNAZacThCs aKT Npo BiACYTHIiCTh MpaliBHEKAa Ha poGogomy Micmi (y Tomy WHCHI y pasi #oro
BiZICYTHOCTi Ha po6oTi 6ibme TPBOX FOAMH MPOTATOM Po6OYOro JAHA 63 NOBAKHHUX IMPHYHH).

3. V pasi HeHaJaHHA NpANiBHHKOM amapary Cyly NOKasiB MOBAXHOCTI NPHYHHH CBOEI
BiACYTHOCTI Ha poGon, BiH MOBHHEH MOJIATH MHCEMOB] OACHEHHS HA iM’ KEPiBHHKA anapary Cyay
OO IIPAYHH CBOET m,ucy'mocn

4.V pasi xpopobn mpauiBHEK cyay 3000B’43anuit 0 9 rox. 15 xs. NOBIIOMHTH npamBHmca
BiiMy KampoBoi poGOTH Ta yHpaB/liHHA NEPCOHANOM IpPO BiIKPHTTS JIHCTKA Henpauea,uamoc'n
ITpu Buxoni Ha p0601'y NpaNiBHHK CyTy 3060B’A3aHMH Y eHb BEXOAY NOJATH A0 BiAALTY KaJpoBOi
po6OTH Ta ynpaBiHHA NEPCOHANIOM 0OpPMIEHHH HAIEXXHAM IHHOM JIHCTOK nenpauesnamocn

5. Bumor® LpOro po3AUTy HE 3aCTOCOBYIOTHCA O NpaliBHHKIB amapary Cydy IHiA dac
BMKOHAHHS HHMH 3aBJIaHb 33 TI0CAJIO0 32 MEXXaMH aMiHiCTpaTHBHOI Oy/iBIIi CyAy.

V. IlepeGypanns npaniBHAKA B CyAi Y BHXiAHI, CBATKOBI, Hepo6o4i Ami Ta micis
3aKiH4enHs po6o4oro 1acy

1. JIns BAKOHAHHA HEBiIK/IaIHKUX 3aBJaHb PANiBHAK CYIy MOXKE 3aTyJaTHCh 10 poOOTH IoHaz
YCTaHOBJIEHY TPHBATICTE poGOYOro JHA 3a HaKa30M KepiBHHKA anapary abo royioBu Cyay, B TOMY
ymcHi y BHXigHi, CBATKOBi, HepoGoui IHi, a TakoX y HIiYHMH 9ac 3 KOMIEHCaLi€lo 3a poboty
BiZMOBIZAHO IO 3aKOHO/IABCTBA.

Tpusanicts poGOTH NMOHAJ YCTaHOBJICHY TPHBANCTh poGOYOro MHs, a TakoX y BHXifHI,
CcBATKOBI Ta Hepo6odi [Hi, Y HiTHHI 9ac 714 KOXKHOro IpalliBHAKa Cy/ly He IOBHHHA NIEPEBHITYBAaTH
YOTHPH TOJMHH [POTATOM JIBOX AHiB nocnis i 120 roaus Ha pik.

2. KepiBauk amapaty cyay abo royosa cyay 3a 0TpeOM MOXYTb 3aly4aTH IPAlliBHHKIB CY/Ty
JI0 YepryBaHHS Mic/4 3aKiHUeHHs po60I0ro Hsl, y BUXIIH, CBATKOBI i Hepoboui aHi.

YeprysaHHs DpaliBHAKA Cy/y MiC/A 3aKiHYeHHs po609Oro JHA, Y BUXi/Hi, CBATKOBI i HepobOoUi
NHi 3AifcHIOETBCA 3riaHo 3 rpadikoM, AKHH po3pobiseThca BiAiOM KampoBoi poboTn Ta
yIpaB/iHHA IEPCOHANOM i 3aTBEP/DKYETHCSA KEPIBHUKOM anapary Cymy.

3. V rpadiky depryBaHHs 3a3HA4alOThCA: 3aBJaHHA, sfKe MNOTpedye BHKOHAHHA,
BiMOBiAAMBLHMI NpalliBHHK, HOTO 10Caza, Miclie, JaTa Ta CTPOK YepryBaHHS.

4. Y pasi 3amydeHHs IO YEPryBaHHs IiC/A 3aKiHYCHHA po60YOro JHs, y BHXiHi, CBATKOBI i
Hepo6oyi AHi npauiBHUKA CYAY, AKOTO HE BKIOYEHO 10 rpadika, HacTynHoro po6o4oro JuA micis
4epryBaHHs BiZNOBiTHA iH(QoOpMaNis NOJAETBCA BiIALIOM KampoBoi PoOOTH Ta YNpaBJiHHS
IEPCOHAIIOM KEPIBHHKY amapaTy CyAy /UIS BHECSHHS B YCTAHOBJICHOMY MOPAIKY BiATNOBIIHAX 3MiH
0 TaKOro rpagika.

5.V pasi 3aiydeHHs npaniBHUKa cyxy 10 poOOTH MOHaJ YCTaHOBJIEHY TPHBANICTL pobodoro
IHA Y CY[i 3anpoBapKY€EThCA MiICYMOBaHui 001iK po6040ro gacy 3 TuM, mob TpuBaIicTs pobodoro
gacy 3a 00J1ikOBHI IEpioJ HE MEPEBUITYBaIa HOPMH TPHBAJIOCTI pob09oro gacy.



_3? po6oTy B 3a3Haueni AHi (9ac) mpamiBHHKaM CyIy HaNacThcs TPOIOBA KOMIEHCALUA Y
po3Mipi Ta B MOPAIKY, BU3HAYCHHX THHHUM 3aKOHOAABCTBOM IIpO Npallo, abo TpoTArOoM MicALs
HaJAlOTHCA BiNOBI/HI JHi Bi/INOYMHKY 32 3asBAMH IMPalliBHUKIB.

§. 3.360]:)0}1516"“:&1 3aTy9aTH 10 pOGOTH NOHA] YCTAHOBJIEHY TPHBANICTb pO609Oro M1, 3 TAKOXK
y BHXi/IHi, CBATKOBi Ta Hepo6oyi Hi, y HiYHMI Yac BariTHAX JIHOK i iHOK, SIKi MAIOTh JiTEH BIKOM
0 TpBOX pOKiB. JiHKH, AKi MawoTs AiTell BikoM BiA 3 Ko 14 pokiB a6o IUTHHY 3 iHBaIiJHICTIO,
MOXYTB 3aJTyJaTHCA 10 HaJYPOIHHX POOIT JHIIE 32 iXHBOIO 3rO/I0K0. 3anygenns oci6 3 iHBaTiAHICTIO
[0 HAAypOYHHX poGiT MOXIMBE JHme 33 IXHBOIO 3ro/0i0 i 3a yMOBH, IO II€ HE CYNCPEIHTH
MEIUYHEM PEKOMEH/AIISM.

7.V Hepo6oUi roMHHA, BUXi/Hi, CBATKOBI Ta Hepo6oyi AHi MPANiBHUKHA CYIy NPOIyCKAIOTECA
[0 BIANOBiHMX MPHMIIIEHB 3TiTHO 3i COMCKOM, 3aTBEP/DKCHHM roJIoBOIO Cyay ab0 KEepiBHHKOM
amapaTy Cy/y 3a Ipej SBICHHAM CITyX00BOro IOCBiITYEHHS.

VI. Ilopsaok A0BeAeHHs 10 Biloma npaniBHHKA CyAy HOpMATHBHO-NIPABOBHX aKTiB,
HaKa3is, I0py4eHb Ta Po3NOPSKeHb 3i cJTy’k00BHX DHTAHb

1. HopMaTHBHO-TIPABOBi aKTH, HAKa3H, PO3NOPA/DKEHHA 3i CIyGOBHX ITHTaHb OBOAATBHCA /10
BilOMa TpAIiBHAKIB CyAy IULIXOM O3HAHOMIICHHA ¥ manepoBili a6o ENEKTPOHHIMA dopmi 3
NiATBEP/DKEHHSM TAKOTO O3HAHOMIICHHA.

ITinTBEp/UKEHHAM MOXeE CIYTYBaTH mignmuc MpauiBHHKa CYAY (y TomMy wHmCH SK
BiIOBi/ANFHOrO BHKOHABLS) HA JOKYMEHTI, ¥ XypHa1i peecTpauii JOKYMeHTiB abo BifnoBiaHAH
eNeKTPOHHHMH NHQPOBHIT MiIHC, AKMil TiATBEPKYE O3HAHOMIECHHA 3 NCBHHM ciy60BHM
JOKYMEHTOM B ENIEKTPOHHiH (opmi.

2. HopMaTHBHO-TIPaBOBI aKTH, SKi MiJIAraloTh odilifiHOMY ONPHIIOIHEHHIO, NOBOLATHCH 10
BiZIOMa IPAIiBHUKIB CY/y OULIXOM iX ONPHIIOHCHHA B o(iniifHIX APYKOBAaHHX BHAAHHSX, 2 TAKOXK
IUISXOM Po3MilenHs Ha odinifnmx BeO-calTax oprasiB [iep>kaBHOI BJIaJM Ta Ha BHYTPIIIHEOMY Be6-
caiiTi OJIeChKOTO anelANiiHoro cyay «BicHHK O7ecHKOTO aneNsifHoro Cyay».

VII. JoTpaMaHHA 3arajlbHAX incTpyKniii 3 0X0poHH Hpani, npoTHNOXKEKHOT Ge3nexn Ta
miATpEMAaHHS NPHMIMIEHHA CyAY i HasBHOTO Y HOMY MaiiHA Y HAJIEXKHOMY crani

1. IlpaniBHEK CyAy Mac npaBo Ha Gesmeuni yMOBHM Ipalli, HaIeXHHH CTaH 3acobiB
IIPOTHIIOKEXKHOI Oe3neKH, cauiTapii i ririeHa mpaui, sxi nopuHHi 6yTH 3a6e3nedeni BiIIOBLAHO 10
YUHHOrO 3aKOHOJIaBCTBA.

2. IacTpyKTYBaHHS 3 OXOPOHH 1pani Ta IPOTHIOXKEKHOT Ge3nexy Mae 371iliCHIOBaTH 0coba, Ha
AKy KEPIBHHKOM amapaty cyay noxianeHi BianosiaHi GyHKIii.

3. YmoBH npati Ha poGodomy MicIii, a TAKOX caHiTapHO-NO6YTOBI YMOBH MOBHHHI B1ANOBIAATH
BUMOraM HOPMAaTHBHO-IIPaBOBHX aKTiB 3 OXOPOHH Mpalli Ta POTHIIOKEKHOT Oe3nexu.

4. 3a cTaH NOXEXHOI Oe3neKH Ta JOTPHMAHHA iHCTpYXKIIi# 3 OXOPOHH IIpali B CYAi BiIIOBiZaE
BHU3HAYEHA KEPIBHUKOM anapary BiZMOBianBHA 0c06a, Ha AKY NOKJIAJIEHO TAKUH 000B’A30K.

5. IlpaniBHUKH CYY 3060B'A3aHi MATPAMYBATH CITY>K00Bi IPUMIMICHHA T2 MaiiHo, IKE B HUX
3HAXOIUTLCS, B HATEKHOMY TEXHIYHOMY i caniTapHOMY CTaHi; NOTPMMYBAaTHCA NpaBHI TEXHIKA
Geanexu mix dac poboru 3 TEXHOJIOTiYHMM 00NafHaHHAM i MoOYTOBHMH NpHJIANaMH, @ TaKOX
IOTPEMYBATHCh IPaBUII camiTapii i riricHu mpaui, IPOTHIIOXKEKHO] G€3MeKH; CIPHATH OXOpOHI
npuMimieHs i MaiiHa T2 3anobiraTd #oro pyiiHyBaHHIO ab0 PO3KpaJlaHHIO.

6. Tlicis 3aximgenHs po60doro JHA MpaliBHHEKH, BiAMOBiAaNBHI 32 CTY00Bi MPHMIIEHHA,
TOBHHHi MEPEBIPHTH 3aYHHEHHs BIKOH Y HHX, BIIKTIOYEHHs Bifl €NEKTPOMEPEXi TEXHONOriIHOL
amapatypH i moGyTOBHX NpHIajiB T2 BAMKHEHHA OCBIT/IOBAILHUX IPHIANIB.

7. V pasi BHABIEHHA BiACYTHOCTi MaiHa, #0ro IOMKOKEHHS NPaliBHHK CYAY HEraiHo
OBiZOMJISE TIPO Lie CBOro 6e3m0CcepeHbLOro KepiBHHKA Ta KepiBHUKA anapary Cyay.

8. 3a6opoHAEThCA NepeMileHHs MaHHa CYAY, 3aKpiIUIEHOro 3a BiINOBIAHOIO ocoboro Ta
ciTyX60BAM NPHMILLEHHAM, 6e3 nonepeaHBOro Y3ro/DKEHH 3 BiOBiAATEHUM ITPALliBHAKOM BiIULLTY
wiaHoBo-(}hiHaHCOBOI AiMBHOCTI, OyXranTepcbKoro o61iKy Ta 3BiTHOCTI Ta 6€3 BioMa MarepianbHO-

BLANMOBiAANBLHOI OCOOH CyTy.

VIIIL. Ilopsaaok npHHHATTA Ta nepeaadi 1iJ1I0BOACTBA (copas) i maiina npaniBHHKOM
cyny



uocan;' EE;:;:HHKC?::;Tyi Cigi;(;ggn’a?.::,nﬁ 10 3BUIBHEHHS 3 IIOCAaH 94 nepenenf:ﬂm? Ha iHIy

yiSTACBERYEIR: oyEekDi npnsnaqeuga oc?GK'y ; BHKOHAHHAM IOCA/(0BHX 0,603 A3KIB nfaﬁno
. i. YrosxoBaxena ocoba 3000B’A3aHa MPHHHATH

CIIpaBH 1 MaiiHo.

o 2. dakT nepe/avi copas i MaiiHa 3aCBiIIyETHCS AKTOM, SKHIA CKIANIAETBCA Y IBOX NpUMipHHKaX

1 MIHCYETHCH YIIOBHOBAXKEHOIO 0c000I0 Cyay, HadaIbHHKOM BifuIiTy KagpoBOi pobotn Ta

YIpaBNliHHA NEPCOHANIOM Ta MPALiBHUKOM, AKHH 3BiIbHAETBCA.

OII_HH NPUMIPHHK aKTy BHIAETHCA NPAIiBHUKY, AKHit ABLILHACTHCA TH IIEPEBOJMTCSA Ha iH
nocajy, iHIIMHi NPUMiPHUK J0IY4a€ETHCA 0 0c060BOT CIIpaBH BOTO MPALiBHHKA.

3. IIpoTsAroM JBOX THDKHIB MiC/4 NOJAHHA IpaliBHAKOM 3asBH PO 3BiTBHEHHA 32 BJIaCHHM
GakaHHSM BiH 3000B’s3aHuii 3aKiHYHTH BHKOHAHHA NOTOYHHX 3apfaHb Ta IPOWTH 00ximHy
IpoLeaypy, AKa MoNirac B 374l MpaliBHAKOM JO BiZINOBITHUX mifpo3AiniB CyRy BCiX CITpaB Ta
MarepialliB, MaTepialbHAX LiHHOCTEH, JIOKYMEHTIiB BHYTPIllIHBOTO 06iry Tomo, Ta OGOpPMICHAS
o6ximaoro macra (Joaarox 1).

4. BizomocTi Tpo 3[ady CIpaB, MaTepialis, MaTepiaNbHAX MIHHOCTEH TOMIO, 3 TAKOX npo
BizcyTHICTb iHImAX 3a60proBaHOCTeH npaiiBHEKa [epezl CY/IOM, 3a3HaTAIOTECA B 06XiHOMY JIHCTI
pinmopinamsEuMu ocobamu. B obximHOMY mucTi 000B’A3KOBO 3a3HAYAIOTHCA BioMoOCTI IIpO

Bi/ICYTHICTb 3a60proBaHoCTeH npaliBHEKA CYHY, SKHH 3BUILHAETBCA. _

5. Tlicns 3axingenns 06xifHOI MpOLEIYPH, 06X THmIA JIHCT MiAMHCYETHCA KEPIBHAKOM amapary

cyny.

IX. 3a0xoueHHs 32 yCHiXH B poboTi

1. Bizmosimmo o 1. 9 cT.56 3akony Yxpails ,IIpo cymoycTpiii i cratyc cyanis” Cyand Ao
3BiILHEHHS 3 TOcamgd a0 IPHIHHEHHS HOro [IOBHOBaXEHp HE MOXe OyTH HaropoJDKEHHH
JepXKaBHMMH HaropofiaMH, a TaKox GyIb-AKAMH iHIIMMH HaropoJamH, Bi3HaKaMH, rpaMOTaMH,
KpiM HAropoj 3a mpOsBICHY HAM 0COBHCTY MYXXHICTB i repoi3M B YMOBAX, [I0B’A3aHHUX i3 PH3HKOM
JUIS KUTTH.

2. 3a 3pa3K0oBE BUKOHAHH cyx6oBHEX 060B’A3KiB, TPHBATY i Ge3goranHy npaiio, HoBaTOpCTBO
y mpaui Ta 3a iHmi JOCATHEHHS B poori 10 MpaniBHAKIB anapary CyAy 3aCTOCOBYIOTHCS TaKi BHIH
320X0YCHbB:

- OroOJIOMEHHA NOAKH;

- HapOJDKEHHs rPaMOTOIO, IIOUECHOIO rPaMoTOIO, Bi/I3HAKOIO TOIIO.

3. 3acTOCYBAHHS 3aXO/iB 330X0YEHHA 10 [OMIUHHMKa Cy/UTi 3AiACHIOCTECS KEPIBHUKOM anapaty
BiIMOBiHOrO CyAy 3@ NOTODKCHHAM i3 cyanero.

4. 3acTocyBaHHA 3aXOiB 3a0XO4CHHA O JEpXaBHEX CITyXOOBLIB, AKi 3afiMaloTh
nocamu kateropiii "B"i"B" 3acTOCOBYIOTHCA KepiBHHKOM amapary CyAy 3 ypaxXyBaHHAM erdd
3akony Yxpainn «IIpo nepxasHy cyx6y».

5. 3a 0coGMBI TPYOBi 3aCTYTH NpAliBHAKH anapaTy CyAy MOXYTh 6yTH NpeICTaBIeH] A0
Jiep)KaBHHX HAropoJi, ypaaoBHX Bi3HAK, IO IPHCBOEHHSA MIOYECHUX 3BAHB.

6. 3a0XOdYEHHS CTOCOBHO KEpiBHWKA amapary Ta 3acTylHHKa KepiBHHKa amnapaty Cymy
3acTOCOBYETBCA [ 0J10BOIO JlepxaBHOi CYZIOBOi aaMinicTpanii YkpaiHH 3a OJaHHAM TOJIOBH CyAY.

7. 3a0X04YEHHA OTOJIOIIYIOTBCA Y Hakasi, JOBOJATHCA JI0 BiloMa BCHOrO TPYAOBOr'O KOJICKTHBY
Ta 3aHOCATHCA 0 TPYAOBOI KHIDKKHM MpaliBHHKA.

8. INpauiBHUKaM anapary cyay, sKi yCHIMHO i CYMMIIHHO BUKOHYIOTB CBOI TpYAOBi 000B’A3KH,
HaZaeThCA MepeBara il yac mpocyBaHHA 1o cyx06i.

X. CTarnenns 3a NopymeHHs TPYAOBOT AACHHIIIHE

1. 3axoms MUCIHIUIIHAPHOrO BIUIMBY IIOMO CY/ULiB 3aCTOCOBYIOTBCS 3TifHO i3 3aKkoHOM
Vkpainn ,,IIpo cynoycTpiit i craTyc cynuiB”.

7. 3a HeBMKOHaHHA 200 HEHAJIE)XHE BHKOHAHHA CBOIX MOCAZOBHX 060B’3KiB, MOPYIIEHHA
TPYAOBOI 9H CITYXXO0BOT JMCLHAIUTIHA Ta HeNOTpHMaHHA WuX [IpaBui 1o npaiiBHAKIB anapary Cyay
(NpaniBRUKIB NATPOHATHOI CITYXO0H, NpALiBHHKIB, IO BUKOHYIOTh QYHKIUI 3 obciyroByBaHHA Ta
po6iTHHKIB) MOXe OYTH 3aCTOCOBAHO OJIMH 3 TAKHX 3axOMiB CTATHEHHS:



- JIOTaHa,
- 3BUILHEHHS.

3: 1.10 ﬂeP*aBHHX" CIy)xO0BLIIB 3aCTOCOBYIOTBCS 3aXOJH JUCIHIUIIHAPHOTO CTATHEHHA,
pu3HadYeHi 3akoHOM Ykpainu «IIpo aepxaBHy ciyxOy»:

- 3ayBaOXEHHS,

- I0rana;

- IIOMNePE/DKEHHA PO HETIOBHY cTyx60By BiANOBIIHICTB;

- 3BLILHEHHA 3 MOCA/IH.

4. JlucuMmUliHApHi CTATHEHHA A0 NpaliBHMKIB amapaty CYAY 3aCTOCOBYIOTECS KEPIBHAKOM
amapary Cyay Ta 0GOpMIISIOTECS HaKa3oM (CTOCOBHO TOMIi4HHKIB CY/ULiB - 32 TOJAHHM cymai), K
OrOJIONIYETHCS MPANiBHAKOBI Iijl PO3IHCKY.

5. JlucIMIUTIHAPHi CTSTHEHHs CTOCOBHO KEPiBHHKA anapary Ta 3aCTyNHHAKA KepiBHHKa anapary
cyay 3acTocoyetscs I'onosoio JlepxaBHOi CyA0BOI anMimicTpanii Ypainn 32 OJAHHAM FOJIOBH
cyny.

6. TIpoTAToM TEpMiHY Aii AHCHMIUTIHAPHOT

amapary CyAy He 3aCTOCOBYIOTBCH.
7. IACIMILTiHAPH] CTATHEHHA 3aCTOCOBYIOTBCA GesmocepeaHbO 32 BUABICHHAM IpOCTYTIKY, &€
JpHEHHS NpalliBHAKA B

He Mi3HiIIe OJHOTO MicALs 3 IHA HOro BUABJICHHA, HE BpaxoBYIO9H Hacy 3Bi ;
pobortu, y 3B’A3Ky 3 THMYacoBOIO Henpane3fatHicTio 260 nepeGyBanHs Horo y BiTyCTL.
JIMCIMILTIHApHE CTATHEHHA HE MOXE 6yTH HaknajeHe Mi3Hime MEeCTH MicaIiB 3 ZHA BIMHCHHA
IPOCTYNKY. 32 KOXKHE NOPYIICHHS TPYAOBOI MCHUILTIHA HaKJaNa€ThCA JTAIe OAHE AUCIHAILTIHAPHE
CTATHEHHA.

8. SIKIIo mpOTArOM POKY 3 /IHA Hak/IalaHHA MCIMILIIHAPHOTO CTATHCHHA mpaiiBHHKA HE OyJno
[iJaHO HOBOMY JMCIMIUTIHAPHOMY CTATHEHHIO, TO BiH BBAXKAETHCS TaKHM, mo He Mas
MUCIAIUTIHAPHOrO CTATHEHHA. Slxmo TNpaumiBHMK He JOIYyCTHB HOBOr0 NOPYIICHHA TPYROBO1
JUCLHAIUTIHM 1 0 TOro X NPOSBHB cebe sK CyMIiHHHHA NpalliBHAK, CTATHEHHA MoXe OyTH 3HATE 10
3aKiHUEHHS OAHOrO POKY, 32 NOJaHHAM Ge3mnocepeHBOro KEpiBHAKA.

0 CTACHEHHS 3aXOMH 320X09ICHHA 10 TIpaliBHHKIB

XI. IIpaxianesi moJ10KeHH

1. KoHTpoIb 32 BEKOHAHHSM [IpaBu TpaliBHEKAMH CyZy HOKIAJIA€ThCA Ha KEpiBHHITBO CYAY-

2. HemoTpiMaHHs TpalliBHAKaMH CyIy BAMOT TIpaBu € MiACTaBOKO JUIA IX MPHTATHEHHS o
Bi/INOBiAAILHOCTI Y MOPAIKY, nepenGadyeHOMy YHHHHM 3aKOHOJIABCTBOM.

3. TIuTampsd, NOB’s3aHi i3 3aCTOCYBAaHHAM [IpaBmii, BHpIIYIOTHCA TIOJIOBOIO CYZY abo

KepiBHMKOM amapary CYAy.



Obximodi. o ) . Honarox 1
X1IH cT TPM 3BUTbHEH 3 Oneckkoro anensuiiizoro cyny
IMIB, nocana npauisnuka
Hata nojanus 3aseu npo 3pinbHeRHA ¢ 20__ poky
o . BinomocTi npo 3pauy Eﬁ:::ﬂ SANEMOSTI f1po IMianuc
o Hazga BiIULTY Crpas, Marepiais, «a " ?}liﬁfuy::uc;?n HayaJlbHHKa
nuckis, TML] Toiwo .. . i
’ o BigauTy 3aboprosaHocTi IR
Binain ninoroxacrea CZHOB.' wiipana T
1. | Ta obniky 3BepHens NETCpUIT
rpoMansH ApxiB (OuckH 3 3anMcaMH
CYNOBHX 3aCiJlaHb)
Binnin 3abe3neqenns
2. | npoBeneHHsa cymoBux
3acilaHb
3anoBHEHHA
CTATHCTHYHHMX KapTOK
Bibniotexa

Bianin asaniTgHOL

BHecenns BinoMocTeit

poborH, NpO 3BUILHEHHA 10
3. | ysaransHenns NOBi/IHMKA CTPYKTYpH
CYNOBOi NMPAaKTHKH Ta | CyAy Ha odiuifiHoMmy
CYZOBOi CTAaTHCTHKH | caiiTi
CkacyBaHHa
€JIEKTPOHHOIO
¢ pOBOro MiAMHCY

¢dinancoBoi
4. | pisnbHOCTI,

Binnin ranoso-

HaymimkoBo BUIUIa4€eHi

KOIUTH /3a60proBaHicTs
6yxranrepcbkoro
o6niky Ta 3BiTHOCTI
5 Binnin pexumMHo-
| cexperHoi pobotH
Bimain kagposoi Hexnapallis 3a nepion

8. | poborH Ta

Binain aAoroeipHoi

yTIpaBJliHHA MaiHOM

6 pobotn Ta poboru 3 01 ciyna mo
" | ynpaBJiHHA JaTy 3BUIbHEHHA
MEPCOHAIOM IlocBigyeHHs
Binain
mq)opmaxgnuux IToBHe 3aKpHTTA AOCTYITY
7. | TexHonNOrIH TA
, no KIT [1-3
KOMIT’IOTEPHOTO
3abe3nedyeHHA
Ilepena4a ToBapHO-

MarepianbHUX LiHHOCTEN
[Nepenaua kmouis Bi
c1y)x00BHX NPHMILLIEHb

« » 20

pOKyY

(niznmuc)

Kepieuuk anapaty Onecbkoro

anensuidHoro cyay
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