[bookmark: _GoBack][image: ][image: ][image: ][image: ]
image1.png
Honarox 1

3ATBEPDXKEHO

HaKa30M KEpiBHHKa anapary
KuiBcbkoro

paiioHHOro cyny M. Xapkosa
Bin 02.07.2021 p. Ne 01-06/44

YMOBHU
MPOBEACHHST KOHKYPCY HA 3aHAITTA BAKAHTHOT NOCAAHN ceKpeTaps
cyaosoro 3acizanus Kuiscbkoro paitonnoro cyay m. Xapiosa

3arajabHi ymosu

I. 3pificHioE CcynoBi BUKAMKM 1 NOBiZOMEHHS o
Crpasax, siki 3HaXOAATbCS y MPOBAMKEHH] Cyn].

2. Odopmatroe 3asBku 10 opradis HauionaneHol nosiuii,
aaMiHicTpauil Miclb NOMEpPeaHBOro YB'I3HEHHS MO
AOCTaBKy 10 Cyay OOBHHYBay€HHX, TI'OTYE KOl
BIANOBIAHNX CYJOBHX pillEHS.

3. 3nificHI0E HAACKNAHHS NTPOLECYANIBHUX JOKYMEHTIB B
CNEKTPOHHOMY BHMIJISAI Ta TEKCTIB CyJOBHX MOBICTOK Yy
Burnani SMS — nosigomiens.

4. 3nificHioe odopMIIEHHS Ta PO3MILIEHHS CHHCKIB
CrpaB, IPU3HAYEHUX 00 PO3TIsLY.

5. [lepesipsie, XTO 3 ydacHWKIB CyZOBOTO NpoLECy
3’SIBHBCS B CYJ0BE 3aCiaHHs, XTO 3 yUacHHKIB Cy10BOr0
npouecy Oepe y4acTb y CyJOBOMY 3acCilaHHi B pexuMmi
BiACOKOH(epeHUil, i A0MoBiAa€E NPo e roNoByIOUOMY.

6. 3nikicHioe mepesipky oci6, ski BHUKIMKaHi B cynoBe
3acilaHHs, Ta 3a3HayYae Ha NMOBICTKAX yac nepebyBaHHS B
cyai.

7. 3a0esrneuye KOHTPONb 3a MOBHUM (PiKCyBaHHSIM
CYNOBOrO  3aciaHHs  TEXHIYHMMH  3acobamu i
NMPOBEACHHSAM  CYIOBOrO  3aCiflaHHs B pexumi
BIIEOKOHBEpEH LT,

8. 3abesrnieuye aynio Ta Bineo (ikCyBaHHs CyAOBOTO
mpouecy  (CymOBOrO  3acigaHHa) 3a  JONOMOro0
TEXHIUHUX 3ac06iB, a TAKOX CTBOPIOE poBoUi Ta apXiBHi
konii ayaio Ta BizeodoHorpam.

9. 3alesneuye BelCHHA MNPOTOKONY Ta IKypHamy
CYZOBOrO 3aciaHHs,

10. 3nificHioe 3axoau 1MOAO BpyYEHHs KOMil BHPOKY
0OBMHYBAauYEHOMY Ta MPOKYPOPY BiAMOBIAHO HO BHMOT
Kpnminansnoro npouecyansHoro komekcy Ykpaiu.

1. 3nificHioe oopmieHHs 1N HanpaBAeHHS KOMil
CYNOBMX DpilI€Hb CTOPOHAM Ta iHWMM ocobaM, sKi
Oepyrb ywacTb y cnpaBi i (akThuHo He Oyiu
NPUCYTHIMU B CyNOBOMY 3acimamui npu posrnsgj
CMpaBH.

12, ToTye BHMKOHABYi JIMCTH Y CNpaBax, 3a SKHMH
nepeadaveHo HeraiHe BUKOHAHHS.

13. Hapae B ycTaHOBNEHOMY 3aKOHOM MOPSAKY
indopmauii npo craH posrasay cnpas.

14. Oopmmoe matepianu cynoBUX Cripas Ta MaTepianis
KPMMIHANLHOTO  MPOBAXKEHHs, WO nepebyBaloTh y

TlocanoBi 06oB’s13KMn
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YMoOBH OnJIaTH nIpani

Indopmauis npo cTpoKOBICTL UK
0e3CTPOKOBICTh NPHU3HAYEHHS HA
nocany

MMepenik ingopmaunii, HeobxiaHoT
NS YYACTi B KOHKYpCi, Ta CTPOK i
NOJAHHSA

NpoBa/)KEHHI Cyaai | 3AIHCHIOE nepemayy ChpaB
i TpoBamXKeHb, PO3MISHYTHX MO CyTi, [O KaHUEnspil
cyny.

15. BukoHye iHUII ADOpYy4YEHHS TOJIOBYIOUOrO CyAAi Ta
KepiBHMKaA anapaTy Cyay 00 opraHizauii poboTH.

16. T[locrifiHo migBuuIye CBiff npodeciiHuit piBEHb.
CBOEYACHO Ta B TMOBHOMY 0OcCs3i BigcTexye 3MiHM B
3aKOHOJABCTBi, BWBYAE HOBi TNpaBuaa Ta iHCTPyKUii
TOLLO.

e S i T e e

ocagoBuii okyan — 4440 rpH., HagbaBka 3a BUCIYTY
pOKiB, Hal0aBKa 3a paHr JACpPKaBHOrO chyxOoBUs, 3a
HaABHOCTI JOCTAaTHLOrO (POHIY OMJaTH nmpaui — HanbaBka
332 IHTCHCMBHICTb Tpaui Ta Mpemis, BIAMOBIAHO 10
crarti 52 3akony Yxpainu «Ilpo nepxasHy ciyxOy»,
nocraHoBd KMY Big 18.01.2017 NelS «Ilutanns onaartu
Ipalli MpaliBHUKIB Jep)KaBHUX OpraHiBy (i3 3MiHaMH).
BescTpokoBe npH3HAUEHHS Ha MOCany

1) 3asBa Npo yuacTb Y KOHKYpCi i3 3a3HaYEHHSM
OCHOBHHX MOTHBIB LIOAO 3aMHATTS NOCaaAW AEPIKABHOI
cayx6u, 3a ¢opmoro 3rigHo 3 goazartkom 2 Tlopsaxy
NPOBEAECHHS. KOHKYPCY Ha 3aHHATTA nocag AepXaBHOl
cayxbu, 3aTBepaxeHoro nocraHosoro KMY  Bin
25.03.2016 Ne246 (i3 3miHamu).

2) Pestome 3a (opmoio 3rigHo 3 goxatkom 2!
[Mocranosn KMV Big 25.03.2016 Ne 246 (i3 3MiHamu)
B 1KOMY 000B’13KOBO 3a3Ha4aETHCS Taka iHopMmaLis:

- npi3BULLE, iM’4, M0 6aTbKOBI KAHAMAATA;

- PEKBi3UTH JOKYMEHTa, WO Mnoceiayye ocoly Ta
NiATBEPANYE TPOMAAIHCTBO Y KpaiHH;

- MiATBEPAXEHHS HAABHOCTI BIJMOBIAHOMO CTYNEHS
BUILOT OCBITH;

- migTBEpIXKEHHS  PiBHS  BiJIBHOTO  BONOAIHHS
IEPKAaBHOKO MOBOIO;

- BiIOMOCTi Npo cTaxk poGOTH. CTaX AEPXKABHOT CiyKkOH
(3a HaAsBHOCTI), AOCBiA poBOTH HA BIANOBIAHKMX NOcanax
y BiANoBiaHiN cdepi, BU3HAUEHIH B yMOBaX KOHKYpCY.

3) 3BasBa, B skiii ocoba mnosimomise, WO OO0 HEl
HE 3aCTOCOBYIOThCS 3a00pOHHM, BH3HAYEHI YaCTHHOIO
TpeThot0 abo ueTBeproro crarTi | 3akoHy Ykpainu «IIpo
OYMILEHHS BJaAW» Ta HAJAE€ 3rofly Ha MPOXOMKEHHS
NEpEeBipKH Ta Ha ONPHJIIOIHEHHS BiXOMOCTEH CTOCOBHO
Hel BiAMOBIAHO A0 3a3HAYEHOrO 3aKOHY.

Oco06a, sika BusBKIa GaXkaHHS B3ATH y4acTb Yy KOHKYPCI.
MOXE  MoJaBaTH  AoAaTKOBY  iHdopmauito,  ska
NiaATBEPMKYE BiAMOBIAHICTL BCTAHOBJIEHMM BUMOTaM,
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30KpemMa CTOCOBHO MONEPEAHIX pe3ysbTaTiB TECTyBaHH:,
noceiny  poboTH, npodecifHUX  KOMMETEHTHOCTEH,

penyTauii (XapakTepMCTHKH, HayKOBi nyGurikawii Towwo).

HepxaBHi cmyxO0BLi IEPXKABHOMO Opraxy, B SKOMY
TIPOBOMTLCS KOHKYPC, sIKi OaxkarOTb B3ATH y4acTb y
KOHKYpCi, MTOAAKTH JIMLIE 3a8BY NPO Y4aCTb Y KOHKYpCi.

JoxymenTH npuiimaiorbes g0 17 roa. 00 xs.
[ 09 aunus 2021 poky.
JlonaTikoBi (He000B’ A3KOBI) 3asBa Woa0 3a0€3NEUYEHHS PO3YMHUM MPUCTOCYBAHHSIM

TOKYMCHTH 3a (OpMOIO 3riaHo 3 popatkom 3 no Iopanky nposeseHHs
KOHKYpPCY Ha 3aHHSTTS NOCaa AEPXKaBHOT CTyKOH.

/laTa i 4yac No4aTKy rnpoBeeHHs 14 aunnsa 2021 poxy o 11-00 roa.
TecTyBAHHS KaHAuaaTis. Micue abo
cnoci6 nposeneHHs TecryBanHs. Micue | 61168, M, Xapkis, Bynuus Banentuniscbka, 7— b

a0o cnoci6 nposeaeHHst cniBOecian (i3

3a3HAYEHHAM eJ1eKTpPoHHOT Iiathopmu | IpoBeaenns TectyBaHHs Ta cniBbeciau

17151 KOMYHIKaUIT AMCTAHLITHO) 3AiIHCHIOETHCS 32 (PI3MUHOT NMPUCYTHOCTI KAHAUAATIB.

Ipizeuue, iM’a Ta no 6aTbKoBi, Homep [bonubok Codis €BreHiBHa

Tesedony Ta agpeca eNeKTPOHHOT KOHTakTHHH Tenepon: (057) 703-65-93,
nowtu 0cou, sika Haxae 10AaTKOBY  le-mail: inbox@ki.hr.court.gov.ua
iHpopmaiiio 3 NUTAHbL NPOBEACHHH
KOHKYPCY

Kpaaidikauiiini Bsumoru

1. |OcBiTa Buwa, ctynens He Huxye Gakanaspa 3a CNeUianbHICTIO
«ITpaBo3HaBcTBOY a60 «I1paBOOXOPOHHA AisIBHICTEY.

ocein poGoTu be3 Bumor 1o noceiny pobotu

BOJIOIliHHﬂ AEepKaBHOI0 MOBOIO BinbHe BONOAIHHS AEPKABHOIO MOBOIO "

BuMOru po KOMNETEeHTHOCTI

KomMnouenTu Bumorn
- 30ATHICTD 10 4iTKOro 6aueHHs pe3ysbTaTiB AidNbHOCTI;
- BMiHHS (POKYCYBATH 3yCHJILIS AJIs1 AOCSATHEHHS
pe3yNbTaTiB AisIbHOCTI;
- BMiHH# 3an06irati ta epeKTUBHO A0NATH NMEPELIKOIH.

Bumora
JloCsiTHEHHS PE3y/IbTATY

2. BignosizanabHicTh - YCBiZIOMNIEHHS BAXJHUBOCTI SKICHOrO BUKOHAHHS CBOIX
nocafgoBux OOOB’A3KiB 3 AOTPUMAHHAM CTPOKiB Ta
BCTAHOBJIEHHUX MPOLEAYD;

- YCBiIOMJIEHHsl piBHS BianoBiganbHOCTi mig uac
MiArOTOBKH i NpUHHSITTS pilleHb, TOTOBHICTb HECTH
BiAMOBiZaNbHICTL 32 MOXIMBI Hachigku peanizauil
TaKuX pilli€Hb;

- 3patHicTb Opatu Ha cebe 3000B’s3aHHA, 4iTKO iX
JOTPUMYBATHCh i BUKOHYBATH.

Camoopranizauis ta - BMiHHS CaMOCTiiiHO OpraHi3oByBaTH CBOIO HisNIEHICTb
camocTiiiHicTL B po6oTi Ta 4yac, BU3HAUATH MPIOPUTETHICTL BUKOHAHHS 3aBJAHb,

BCTAHOBJIIOBATH YEProBiCThb X BUKOHAHHS,
- 3AaTHICTDb 10 CAMOMOTHBALIT (CaMOyNpaBniHH);
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5. {TexniuHi BMinHst

AuajiTauni 3xi0HocTI

- BMiHHSl CaMOCTii{HO npuiMaTH pilleHHsA i BUKOHYBATH
3aBJaHHd y npoueci npodeciitnoi aisnbHOCTI.

- 3JATHICTb JO JIOMYHOrO MMCJICHHS, y3arajbHEHHS,
KOHKpEeTHU3alii, pO3KNAafaHHs CKJaJHUX TUTaHb Ha
CKNajoBi, BHAUIATM TOJIOBHE BiA  APYropsiHOro,
BUABJSTH 3aKOHOMIPHOCTI;

- BMIHHY  BCTQHOBJIOBAaTH  NPHYUHHO-HACIIIKOBI
000B’13KH;

- BMiHHS aHai3yBaTH iHpopmauito Ta pobUTH BUCHOBKH,
- 3haTHicTL OpaTu Ha cebe 3000B’A3aHHSA, UITKO 1X
JOTPUMYBATHCH | BUKOHYBATH,

- AocsinueHuit koprcryeau [1K:

- 3HAHHA CYYacHMX iHQOpMauiiHUX TEXHOJOriH:
Windows, Microsoft Office To1uo;

- BMiHHS BHKOPHCTOBYBATH nepudepiiine obaagHaHHs
Ta nporpamue 3abe3neyeHHs;

- HaBuuku poOOTH B ABTOMATM30BaHiid cucTemi
JOKYMEHTOO0Iry cyny.

Hpodeciiini 3nanHn

Bumora KomMnoueuTu BUMOry

1.

3HaHHS 3AKOHONABCTBA

1. Koncturyuis Ykpainu.

2. 3axoH Ykpaiuu «ITpo nepxkaBHy cryxOy».

3. 3axkoH Ykpainu «Ilpo 3anoBiranusa kopynuii».

4. 3axoH Ykpaiuu «[1po OuMILEHHSs Baauy.

5. 3axon Ykpainu «IIpo cynoycrpiit i cTaryc cynaib».

6. 3akoH Ykpainu «I1po nocTyn 10 CyZOBHUX pPilIEHBY.

7. IHCTpYyKUis 3 AiNOBOACTBA B MiCUEBUX Ta aneasLiiHuX
cynax Ykpainu, 3ateepaxerna Hakazom JICA Ykpaiuu
Bin 20.08.2019 Ne 814 (3i 3minamn).

8. [1os105KEHHS PO aBTOMATH30BAHY CUCTEMY
LJOKYMEHTOO0Iry Cyny, 3aTBepKEHE pileHHsaM Paau
cyaniB Ykpainu 26.11.2010 N 30 (y penaxuii pitueHHs
Panu cynniB Yxpaiuu Big 02 xBiTHs 2015 poky Ne 25);

9. 3aranbHi npaBuia ETHYHOT NOBENIHKY AEPKABHUX
cnyx00BLIB Ta 11ocafoBUX 0ci0 MicLeBoro
CaMOBpsIlyBaHHS.

10. TlpaBuna noBeAiHKHM MpaLliBHUKA CyY.

11. IHcTpykuis npo mnopsinok pobOTH 3 TEXHIUHHMH
3acobamu (pikcyBaHHS CymOBOro mpouecy (Cya0BOro
3acigaHHs);

12. THcTpykuis npo nopsaok pobOTH 3 TEXHiUHMMU
3acobamu  Bigeozanucy xony i pe3yabTaTiB
MpouecyalbHUX  Aidl,  NPOBENEHUX Y  PEXHUMI
BigeoxoHdepeHUii mig yac CyIOBOro  3acimaHHs
(KpMMIHANBbHOrO NPOBAIKEHHS);

13. IncTpykuii 3 opranizauii KOHBOIOBAHHS Ta TPUMaHHS
B cynax oOBMHyBaueHUX (MiACYAHMX), 3aCyIKEHUX 3a
BHMOTOIO CYZIB.





