HJonarox 1

3ATBEP/DKEHO
HAKa30M KEpiBHHKa anapary
KuiBcbkoro

paltoHHOrO cyny M. Xapkopa
Bim 29.12.2021 p. Ne 01-06/83

YMOBHA

NPOBEACHHA KOHKYPCY HA 3ai{HATTS BAKAHTHOY IOCAH
cexperapsa Kuiscbkoro palioHHoro cyay M. Xapkosa

3arajgbHi yMOBH

ITocanoBi 0608’ s13KHU

1. Bene nepsunauit 067ik cipaB i Marepiani, po3rian
SIKUX TiepeadayeHo NpoLECYaIbHUM 3aKOHOAABCTBOM,

2. BignosigHo m0 IIONOXKEHHS NpPO aBTOMATH30BaHY
CHCTEMY IOKYMEHTOOO0Iry cyny 3afesneuye 3aloBHEHHS
00/iKOBO-CTATUCTHYHHX  KApTOK B  EJNIEKTPOHHOMY
BUMJISIAI 3 TNPUCBOEHHSAM CYIOBifl cHpaBi €IMHOTO
YHIKaJBHOTO HOMEPY, Ta HOMEPY IpPOBA/DKCHHS, AKHIH
(GOpMYETECS CUCTEMOIO aBTOMATHUYHO.

3. [Tlicma 3aBepUIEHHS aBTOMATHYHOTO  PO3MOALTY
CyIOBHX cIpaB (MaTepianiB) GOpMye Ta pO3APYKOBYE
PEECTPH CYJOBUX CIIPaB i MaTepiajiB Ha KOXKHOTO CYAIIO
OKPEMO Ta Mepesiae ClipaBy FOJIOBYIOUOMY CYUAI.

4. 3abesnedye 30epiraHHs CyJOBHX CHpaB Ta iHIIHX
Marepiais.

5. Bene HOMEHKIIATYpHi CIIpaBH Cymy.

6. TlpoBoaumte po6oTy 3 OGOPMIICHHS 3BEPHEHHS
CyOBUX Pil€Hb 4O BUKOHAHHS, KOHTPOJIOE OTPHMAHHS
NOBiOMJIEHD PO 1X BUKOHAHHA.

7. Bene KOHTpPOJIBHI Ta 3BEAEHI KOHTPOJIBHI BMKOHABYI
IIPOBAKECHHS.

8. 3mificHIOE BHIa4yy cIpaB IS O3HAMOMIICHHS 34
PE30MIOLIEI0 TOJOBH Cydy, cyaai Ta ¢ikcye ¢axr
O3HaHOMJIEHHs {3 MarepiaaMH COpaBd B KypHai
BUJayi CyJJOBUX CIpaB ULISXOM BUMHEHHS BiMOBIJHOIO
3arucy.

9. IlpoBoaWTh NEPEBipKy BilNIOBIXHOCTI HOKYMEHTIB Y
CYNOBHMX CIpaBaX OMNMCY CIIpaBH, SKi NepeNaloThCs B
KaHIexIpilo cymy micad i1 po3mImy  CyIIEHo.
10. 3pifiCHIOE MiArOTOBKY Ta mepenavy 0 apXiBy cymy
CYJIOBUX CIpaB 3a MHHYJi POKH, ITPOBAIKEHHS y JKHX
3aKiHYEHO, a TAKOX IHINY NOKYMEHTAL{l0 KaHIEISpii
CYZY 3a MUHYJIi pPOKH.

11. Hanae mponosunii oo CkiafaHHs HOMEHKIATYPH
CripaB cyny.

12. 3niiicHioe BHOauy Komii HaNEXKHHUM YHHOM
odopMaEHUX Ta 3aCBiUEHHX BiZOUTKOM repGoBOL
NeYaTkd CyJxy CYHOBHX pilleHb B JAHI Ta TOAUMHH
NpUAOMY  IpoMajsH,  nepeadavyeHux  TPYIAOBHM
PO3HOPSIKOM.

13. BukoHye iHIIi NOpy4YEHHs KEpiBHHKA anapary Cymy
Ta CTapLIOro CeKperaps CyAy WOoA0 opraHizanii poboTH

KaHUeJspii cymy.




14. Tlocriino mineuuye cBilf mpodeciiinuit piBeHs,
CBOCYACHO Ta B MOBHOMY 0OCs3i BijcTeXye 3MiHH B
33aKOHOZABCTBi, BMBYAE HOBI MNpaBHNa Ta IHCTPYKIIT
TOLLO.

YMoOBH onJIaTu npaui

IMocapoBuit okaan — 4962 rpH., HanGaBKa 3a BHUCIYTY
pokiB, Hag0aBka 3a paHr IEp:KaBHOTO CIyxGOBLd, 3a
HasBHOCTI JOCTAaTHBOTO QOHJY OIUIATH mparli — HaabaBKa
3a {HTEHCHBHIiCTh I@pami Ta INpeMid, BiAmoBimHO 10
crarti 52 3axkoHy YkpalHu «IIpo mepxaBHY ciyxOy»,
noctanosd KMV Big 18.01.2017 Nel5 «ITutauHs onatu
Tpani MpauiBHUKIB NepxaBHUX opraxiey (i3 3MinaMu).

Indopmanis npo cTpokoBicTh un
0€3CTpOKOBICTH NPU3HAYEHHS HA
nocany

Be3cTpokoBe NpH3HAUSHHS Ha HOCaLy

Ilepenix ingopmanil, HeooxigHoY
JIVIs1 y4acTi B KOHKYpci, Ta CTPOK ii
MOAAHHS

1) 3agBa npo ydacTh y KOHKypci i3 3a3HaueHHAM
OCHOBHMX MOTHBIB INOAO 3aHHATTSA MOCANH JCPKaBHOL
ciyx0Ou, 3a Qopmoro 3rimHo 3 momatkoM 2 Tlopsimky
NPOBEACHHS KOHKYPCY Ha 3aiHATTA mocax AEpikKaBHOT
CityOu, 3aTBEpMKEHOro nocraHoBoro KMY  Bix
25.03.2016 No246 (i3 3minaMHu).

2) Pesrome 3a dopmoro 3rimgo 3 gmomaTkoM 2!
Iocragosn KMV Bing 25.03.2016 Ne 246 (i3 3minammu)
B AKOMY 060B’13KOBO 3a3HAa4a€ThCS Taka iHboOpMaIis:

- NIpi3BULIE, iM’4, 10 OATHKOBI KAHIUOATA;

- DEKBi3HUTH JOKYMEHTa, LIO IOCBiguye ocofy Ta
MiATBEPAXKYE rPOMAASIHCTBO YKpaiHy;

- TiATBEPIPKECHHA HAsSBHOCTI BiONMOBIZHOTO CTYyIEHs
BUIIOT OCBITH;

- MiATBEpPAXEHHA  piBHS  BUTBHOTO  BOJIOAiHHA
JEP’KaBHOK MOBOIO;

- BIAOMOCTI PO CTa)k poOOTH, CTaX AEPKABHOI CIIyX6u
(32 HasiBHOCTI), AOCBiA pOGOTH Ha BiAIOBIOHMX MOCAmax
Yy BianoBinHi#A chepi, BU3HaUEHIN B yMOBaX KOHKYpCY.

3) 3asBa, B skiit ocoba moBimomide, moO JO0 HeT
HE 3aCTOCOBYIOThCS 3a00pOHH, BH3HAYCHI YaCTHHOIO
TPETHOO a00 YeTBepTOIO cTarTi 1 3akony Yipainu «I1po
OYMIIEHHA BJIaAM» Ta HANAE 3roAy HA IPOXOKCHHS
TIEPEBIPKM Ta HA ONpPIIIOAHEHHS BiIOMOCTEH CTOCOBHO
Hel BiOBiAHO 10 3a3HAYEHOTO 3aKOHY.

4) xomito /[lep:xaBHoro ceprudikara npo pisexn
BOJIONIHHSI [J€P/KABHOI0 MOBOK0 (BMTSAI 3 PeEECTpy
HepxaBaux cepTudikaTiB npo piBeHbL BOJOAIHHA
ACPKABHOIO MOBOI0), 10 MiATBEPAXKYE piBeHb
BOJIOAIHHA  J€P’KABHOK  MOBOI0, BHM3HAYCHHMH
Hauionanbnow komiciero 3i cranmapris gep:xaBnof
MOBH.

Oco0ba, sxa BAsBMNa OaXkaHHs B3STH Y4acTh y KOHKYpCi,
MOX€  MoJaBaTH  JOJATKOBY  iHQopMmamito, sxa
NIATBEPIKYE BiJNOBIIHICTE BCTAHOBIEHHM BHMOTaM,
30KpeMa CTOCOBHO IIONIEPENHIX pe3yIbTAaTiB TECTYBAHHS,
AocBimy pobotH, npodeciiHHX KOMIIETEHTHOCTEM,




penyTauii (XapakTepUCTHKH, HaykoBi my6uikauii Tomo).
Hepxasni cnyx0oBUI JEpxKABHOTO OPraHy, B SKOMY
NPOBOAUTLCS KOHKYPC, fKi OaualoTh B3ATH YYacTh y
KOHKYPCi, OAAIOTH JIMILE 3asBY IIPO YYacTh Y KOHKYPCI.

JoxkymeHTH npuitMaroTbes a0 17 roa. 00 xB.
10 ciuns 2022 poxy.

JlonaTkoBi (HeoG0B’A3KOBI)
NOKYMEHTH

3asBa MO0 3a0€3NE€UCHHS PO3YMHUM IIPUCTOCYBAHHIM
3a opMOI0 3rimHo 3 noxatkoM 3 mo [Topsaxy npoBeneHHS
KOHKYPCY Ha 3aHHATTA rocal Jep>KaBHOI CITykOu.

[laTa i 4ac novaTKy npoBeIeHHs
TECTYBaHHS KaHauAaTiB. Micue a6o
cnocié mposeaeHHs TecTyBaHHA, Micue
a0 cnocié nposeneHus cnisbecian (i
3a3HAYCHHAM €JeKTPOHHOI niiaTdopmu
IUIsT KOMYHiKalil AMcTaHUifHO)

12 ciuns 2021 poky o 10-00 roz.

M. Xapkis, Kuiscekuit pafionnu#t cyn M. Xapkopa, Byl
BanentuniBcbka 75, ka0.11

IIpoBeneHHs TecTyBaHHSA Ta criBOeciau
3AiACHIOETRCS 32 QI3HYHOT MPHCYTHOCTI KAHANAATIB.

[IpisBume, im’st Ta o 6aTLKOBI, HOMep
Teedony Ta anpeca eJieKTpOHHOY
NOIUTH 0CO0H, AKA HAAE JOAATKOBY
inopmaniro 3 MHTaHL NPOBEXEHHS
KOHKYpCY

bonu6ox Codis €srenirna
KoHTakTHUH Tenedon: (057) 703-65-93
e-mail: inbox@ki.hr.court.gov.ua

Ksanidikauiiini Bumoru

1. |OcBiTa

Buma, cTyneHs He Hwk4e GakanaBpa 3a CIELialbHICTIO
«IlpaBo3HaBcTBOY 200 «I1paBOOXOPOHHA MiSIBHICTHY.

2. [Tocsin po6oTu

Bes Bumor 1o moceiny poGotu

3. |BoJioxiHHA AePXKABHOIO MOBOIO

BinbHe BOJOAIHHS AEPKaBHOIO MOBOIO

Bumoru 10 KOMneTeHTHOCTI

Bumora

KomnoHeHnTH BHMOTH

1. [JocsArHeHHs pe3yabTaTy

- 3NATHICTB 110 YiTKOTO GaueHHs Pe3yIbTaTiB AisIbHOCTI;
- BMiHHA QOKYCYBaTH 3yCHILIS 1JIs1 JOCATHEHHS
PEe3yNbTaTIB AiIBHOCTI;

- BMiHH# 3an100iraTi Ta e(peKTHBHO JOJIaTH NEPEITKOIH.

2. BigmosiganabHicTh

- YCBIIOMJIEHHS BOXJIMBOCTI SIKICHOrO BHKOHAHHS CBOIX
nocagoBux O00OB’A3KiB 3 [NOTPUMAHHSIM CTPOKiB Ta
BCTAHOBJICHUX MIPOUEIYP;

- YCBiIOMIEHHS pIBHS BiOUOBifaNbHOCTI mmim wac
OiIrOTOBKM i NpPUMHATTA pilleHb, TOTOBHICTH HECTH
BIAMOBiANBHICTS 33 MOXIMBI HACHiAKA peamisamii
TaKUX pillieHb,

- 3marHicTe Oparu Ha ceOe 3000B’A3aHHSI, YITKO IX
JOTPUMYBATHCh | BHKOHYBATH.

3. |CamoopraHizanist Ta
camocTiiHicTh B poboTi

- BMiHHSl CaMOCTIifHO OpraHi3oByB4TH CBOKO AiSUTBHICTD
Ta 4ac, BU3HAYATH NMPIOPUTETHICTE BUKOHAHHS 3aBNAHB,
BCTaHOBJIIOBATH YEProBiCTh TX BHKOHAHHS,

- 3AaTHICTB 10 CaMOMOTHBALT (CAMOYTIpaBIIiHH);

- BMIHHS CaMOCTiHHO NpHiiMarTy pilleHHs i BUKOHYBaTH
3aBJIaHHs y npoueci npodeciiuol AisiIbHOCTI.




AHaJiTHYHi 30i0H0CTI

- 3JaTHICTh JO JIOTIYHOTO MHCJICHHS, Yy3araJbHEHHS,
KOHKpEeTH3alii, po3KIafaHHs CKJIaJHUX NHTaHb Ha
CKJIQJMOBi, BHIINATH TOJIOBHE BiA JApYrOpsARHOTO,
BUSBJIATH 3aKOHOMipPHOCT;

- BMiHHA  BCTAHOBJIOBAaTH  IPUYHHHO-HACIiAKOBi
000B’s13KH;

- BMiHHs aHani3yBaTH iHQopManio Ta pOOUTH BUCHOBKH;
- 3natHicTe OpaTu Ha cebe 3000B’S3aHHA, YiTKO iX
JOTPUMYBATHCh | BHKOHYBATH.

Texuiuni BMiHHSA

- pocsipuenuit kopuctynad I1K:

- 3HaHHd Cy4yacHHX iHQOpMaLifHHX TEXHOJIOTii:
Windows, Microsoft Office Tomo;

- BMiHHS BHKOPUCTOBYBaTH nepudepiline obnanHaHHS
Ta NporpaMHe 3a0e3neYeHHs;

- HaBWYKH pobOTH B aBTOMATU30BaHilt cucreMi
JIOKyMEHTOO00Iry cyny.

IIpodeciitui 3HaHHsA

Bumora

KoMnoneHTH BUMOTH

3HAHHA 3AK0OHOJABCTBA

1. Koncrutynis Yxpainu.

2. 3axkoH Ykpainu «IIpo nepxasHy ciryx6y».

3. 3axon Ykpainu «IIpo 3anobiraHHs Kopynuii.

4. 3axoH Ykpainu «IIpo ounineHHs BIaauy.

5. 3akoH Ykpainu «I1po cynoycrpiit i ctaryc cyauisy.
6. 3axoH Ykpainu «I1po JOCTYI IO CYHOBHUX PillICHEY.
7. IHCTpyKLis 3 ATOBOJCTBA B MiCLIEBUX Ta aNeNsIifHuX
cynax Ykpaind, 3aTBepmxeHa HakazoM JJCA Ykpaiuu
Bix 20.08.2019 Ne 814 (3i 3minamu).

8. TTonoxeHHs Ipo aBTOMATH30BaHY CHCTEMY
JOKYMEHTOOOIry Cyy, 3aTBEpKEHE pilleHHsM Panu
cynnis Ykpainu 26.11.2010 N 30 (y penakuii pimmenus
Pagm cynnie Yxpainu Big 02 kBiths 2015 poky Ne 25);
9. 3aranbHi mpaBuiIa ETHYHOT MOBEIIHKY JACPIKABHUX
cityOOBLIB Ta MOCaAOBUX 0CiO MicLEBOro
CaMOBpslyBaHHSI.

10. TlpaBuia noBeaiHKH MpalliBHUKA CYIy.




