Hoaarox 1

3ATBEP/DKEHO

Haka3oM KepiBHWKa anapary
Kuiscbkoro
paioHHOro cyay M. Xapkoea

Big 28.09.2021 p. Ne 01-06/60

YMOBH

NpPOBEIEHHS KOHKYPCY HA 3aHHATTA BAKAHTHOI MOCAM CeKpeTaps
cynosoro 3acizanusa KuiBcbkoro paiionHoro cyay M. Xapkosa

3aranbHi yMoBH

IlocapoBi 000B’A3KH

1. 3nificHioe CyaoBi BHKIMKK [ NOBIAOMAEHHS 1O
CrpaBax, AKi 3HaXOAATLCS y NPOBA/KEHHI CYAL.

2. Odopmmioe 3asBkM 10 opradis  HauionanbHoi
noniuii,  aaMinicTpauil  micub MOnepPeAHbLOr0
YB'A3HEHHA NP0 AOCTaBKYy A0 Cy)ly OOBHHYBaue€HHX.
rOTYy€ KOMii BIANOBIAHUX CYIOBKX pilliE€Hb,

3. 3nifCHIOE HAACHNAHHS MPOLECYaNbHUX JAOKYMEHTIB
B €IEKTPOHHOMY BUIJIsIAI Ta TEKCTIB CYJI0BMX NMOBICTOK
y BUrnaai SMS — nosizomiens.

4. 3pificHioe OMOPMIEHHS Ta PO3MILLEHHS CNHUCKiB
CMpas, NPU3HAYEHHUX 10 PO3IIALY.

5. TlepeBipse, XTO 3 y4yaCHMKiB CYNOBOIO MAPOLECY
3’ABMBCA B CYAOBE 3aCiAaHHS, XTO 3 YUYaCHHKIB
cyzmoBsoro npouecy 6epe yyacTb y CyLOBOMY 3aciJaHHi
B pexuMmi Bineokondepenuii, i nonosigac npo ue
TOJIOBYIOYOMY.

6. 3nifcHioe nepesipky oci6. ski BUKIMKaAHI B Cyn0BE
3aCifaHHd, Ta 3a3Ha4YaE Ha NOBiCTKaxX yac nepefyBaHHs
B Cyni.

7. 3abe3neuye KOHTPOAb 3@ MOBHMM (iKCYBaHHAM
CYAOBOrO  3aCilaHHs  TEeXHiuHMMH  3acobamu |
MPOBENECHHAM  CYIOBOTO  3acCiJaHHf B POXKHMI
BineoKOH(epeH Ui,

8. 3abesneuye aymio Ta Bigeo QikcyBaHHs CymnoBOro
npouecy (CyaoBOrO  3acifiaHHs) 3a  J0MOMOrOK
TEXHIYHMX 3aco0iB, a TakoX CTBOpIOE poGoui Ta
apxiBHi komii ayzio Ta BineodoHorpam.

9. 3alesneuye BEACHHA MPOTOKONY Ta IKypHANy
CYyAOBOTO 3acigaHHs.

10. 3aifcHIOE 3aX0AM LWOAO BPYYEHHs KOMii BHPOKY
0OBHHYBAYE€HOMY Ta NPOKYPOPY BIAMNOBIAHO 10 BUMOT
Kpuminanssoro npouecyansHoro koaekcy Yipainu.
11. 3pikicnioe opopMneHHs Ans HanpasieHHa Konii
CYAOBHMX pilUEHb CTOpOHAM Ta iHIWKMM ocobam. ki
OepyTs yuacTb y cnpaBi # dakTHuyHo ne Oyau
MPUCYTHIMK B CYJIOBOMY 3aCi/laHHI npu  po3ris,u
CNpaBH.

12. ToTye BMKOHaBUi NUCTH Yy cnpaBax, 3a SKUMH
nepeadayeHo HeraifHe BUKOHAHHS,




13. Hamae B ycTaHoBiAeHOMY 3aKOHOM noOpsaKy
iHdopmaLiT npo cTaH posrasay crpas.

14, Odopmmioe matepianu CyaoBux cnpaB Ta
MarepianiB  KPUMIiHANBHOTO  MpPOBAANKEHHS.  LIO
nepeOyBalOTh y MNpoOBafkKeHHi cyaai i 3ailicHioe
nepenavy cnpas i POBaMKCHb.
PO3FASHYTHX MO CYTi. 10 KaHUENapil cyay.

IS. BukoHyc iHwi H0py4enHs roaosyiouoro cyaai Ta
KEpiBHMKa anapaty Cyay LIOJO0 OpraHizauii po6oTH.

16. Tlocriiino nigBuilye cBiii npodeciitnnii piselib.
CBOEYACHO Ta B MNMOBHOMY 00CA3i BIACTEXKYE 3MiHM B
3aKOHOAABCTBI, BMBYAE HOBI NpaBuia Ta iHCTPyKUil
TOLIO.

YMOBH OILIATH nipaui

Ilocanosuii oknan — 4440 rpu., Hanbaska 3a BUCAYTY
pokiB, HanGaBka 3a paHT AEPXKABHOIrO Cyx6OBLS, 3a
HafBHOCTI [OCTAaTHROrO (HOHAY onaaTH npaui —
HanbaBka 3a iHTEHCHBHICTb npaui Ta npemis.
BiZINOBIAHO /10 crarti 52 3akoHy Ykpainu «l1po
AepxaBHy ciyxOy», noctanon KMV Bing 18.01.2017
Nel5 «TluTanus onnatu npaui npauiBHukis aepKaBHUX
opraHiB» (i3 3miHamu).

Indopmanist mpo crpokosicTh un
0€3CTPOKOBICTb MPU3HAYEHHSA HA
nocaay

B€3CTpOKOB€ NNPU3HA4YECHHA Ha nocany

Ilepenik indopmaunii, Heo6xianoi
IS y4acTi B KOHKYpCi, Ta CTPOK i
noNaHHS

I) 3asBa Npo yuyacTb Yy KOHKypCi i3 3a3HaueHHSM
OCHOBHMX MOTHBIB LIOJO 3aHHATTA NOCANH AEPXKaBHOT
ciryx0u, 3a dopmoro srinHo 3 pomarkom 2 Iopsaky
TIPOBE/IEHHS KOHKYPCY Ha 3aHHATTA mocal AepxaBHO|
ciyxOu, 3aTBepikeHOro noctanoeoro KMY  Bin
25.03.2016 Nv246 (i3 3smiHamu).

2) PesioMe 3a ¢opmolo 3rigHo 3 mopatkom 2!
Hocranosn KMV Bin 25.03.2016 Ne 246 (i3 3minamu)
B IKOMY 000B’I3KOBO 3a3HA4AETHCA TaKa iH(opmaLlis:

- NIPI3BHLLE. iM s, N0 6aThbKOBi KaHaMaATA:

- PEKBI3UTH JIOKYMEHTa, WO NOCBiauye ocoly Ta
NiATBEPKYE rPOMASHCTBO Y KpaiHu;

- MiOTBEPIKEHHSA HAfBHOCTI BIANOBIAHOrO CTyreHs
BHLLOT OCBiTH;

- NIATBEPMKEHHS  PIBHA  BiALHOrO  BONOAIHHS
JAEPKAaBHOIO MOBOIO;

- BigoMOCTi mpo cTax poGOTH, CTaX AEpPHKABHOT
city0u (3a HagBHOCTI). 1OCBiA po6OTH Ha BiAMOBIAHMX
nocazax y BIANOBIAHIH cdepi, BU3HAYEeHIH B ymoBax
KOHKYpCYy.

3) 3asBa, B skiit ocoba noigomnsie, WO A0 Hel
HE 3aCTOCOBYIOThCS 3a00POHHM, BM3HAYEHI YACTHHOO
TPETLOKO abo uyeTBepToro cTatTi | 3akony Ykpaiku
«[Tpo  oumwenns BraaM» Ta Halac 304y Ha
NPOXOMKCHHS  MEPEBIPKH  Ta HA  ONPUITIOAHEHHS
BiZIOMOCTEH CTOCOBHO HET BiAMOBIAHO 10 3a3HAYEHOrO
3aKoHy.




4) xonito [lepxaBHoro ceptudikata npo piseHb
BOJIOAIHHA JEPXKABHOIO MOBOK (BHTAT 3 DEECTpY
JlepxkaBHuX cepTUdikaTiB Mpo piBeHb BOSOAIHHA
ACPXKAaBHOK ~ MOBOIO), WO NiATBEPAKYE PiBEHb
BOJIOAIHHA  JIEPKABHOKY  MOBOI.  BH3HAYEHHI
Hauionanbhoio komiciero 3i craHaapTis aepxasHoi
MOBH,

Oco6a, sxa BusBMia OaxkaHHS B3SATH Yy4acTb y
KOHKYpPCi, MOXe noaaBaTH AOAATKOBY iHbopmaLuiio.
AKa  MIATBEPAXKYE  BiAMOBIAHICTL  BCTAHOBNEHHUM
BUMOTaM, 30KpEMa CTOCOBHO MONEPEAHIX PE3yNbTaTiB
TECTYBAHHS, [OCBiLy poGoTu, npogeciiHux
KOMIETEHTHOCTEH, penytauii  (XapakTepUCTHKH.
HaykoBi ny6Jikauii ToLo).

Hepxasni cnyx0G0BLI AEpXKaBHOrO OpraHy, B fKOMY
MPOBOANTLCH KOHKYPC, ki ©axaloTb B3ATH y4yacTb y
KOHKYpCi, NOAalOTh JMLIE 3asABy NP0 y4acTb Y
KOHKYpCi.

HoxymenTu npuiimarotbes a0 17 ron. 00 xs.

18 :xoBTHA 2021 poky.

JlonaTkoBi (He000B’A3K0BI)

TOKYMEHTH

3asBa 1010 3a0e3MeUEHHS PO3YMHHMM NPUCTOCY BAHHAM

3a (OopMOIO 3rifiHo 3 foaaTkoM 3 o [Nopsaaky
NPOBEACHHSA KOHKYPCY Ha 3alHATTA rnocan aepxapHol
ciyxou.

JlaTa i yac no4aTKy npoBeaeHHs
TECTYBAHHA KaHAnaaTiB. Micue a6o
CII0Ci0 MPOBECHHS TECTYBAHHSI,
Micue a6o cnocib nposeaeHHs
cniBbeciau (i3 3a3HaYeHHAM
CJIEKTPOHHOT MIaTHOPMH A9
KOMYHiKaLil AucTaHniiino)

19 xoBTHA 2021 poxy o 10-00 roa.

61168,m.Xapkis, Bynuus Banentuniscbka, 7-b. kab. 1 |
ITposeaeHHs TecTyBaHHA Ta cniBbecian
3AiACHIOETbCA 32 PI3UUHOT MpUCYTHOCTI
KAHAHAATIB.

IIpizBuine, iM’st Ta no 6aTHKOBI,
HOMep TeJiedoHy Ta agpeca
€JIEKTPOHHOY NOIITH 0CO6H, AKA HAJAC
N0AATKOBY iH(popMAaLiI0 3 NUTAHL
NPOBECHHS KOHKYPCY

Bonubok Codis €prenipHa
KOHTakTHUH TenepoH: (057) 703-65-93.

e-mail: inbox(@ki.hr.court.gov.ua

Keanigikauiitni sumorn

1. |OcBiTa

Buina, crynens ne Huxkde GakanaBpa 3a CreLianbHICTIO
«ITpaBo3HaBcTBO» ab0 «[TpaBOOXOpPOHHA AISNBHICTBLY.

2. Hdocein po6otn

be3 Bumor 1o nocigy po6oTu

3. |BoJiogiHHs 1ep:KABHOI0 MOBOIO

BinbHe BoNOAiHHS AEPKABHOKO MOBOIO

BHMOTH 10 KOMIIETEHTHOCTI

Bumora

KomMnonenTt sBumoru




JlocirHeHHS pe3y1bTaTy

- 3M@THICTb 0 YiTKOro GaueHHs pe3ynbTaTiB AiAbHOCTI;

- BMiHHS QOKYCYBATH 3yCHJUIA ISl AOCATHEHHS
PE3YJIbTaTiB AiANILHOCTI;

- BMiHH# 3an06iraTh Ta eheKTHBHO HONATH NEPELKOH.

BignosigaapHicTh

- YCBIJIOMJIEHHS BAXMBOCTI AKICHOTO BUKOHAHHS CBOIX
nocanoBHX O000B’A3KIB 3 JOTPUMAHHAM CTPOKIB Ta
BCTaHOBJIEHUX NpPOLENYP;

- YCBIAOMJEHHS piBHA BIANOBiAANbHOCTI nmig uac
MiArOTOBKM i MPUIUHSATTS pill€Hb, FOTOBHICTb HECTH
BIANOBIAANLHICTL 332 MOXUIMBI HAC/iAKK  peanisauii
TaKuX pillieHb;

- 3pardicTb Opath Ha ceGe 3060B’SA3aHHA. YiTKO iX
JOTPUMYBATHCh | BUKOHYBATH.

Camoopranizanis a
CaMoOCTIiHHICTH B po6oTi

- BMiHHs CaMOCTIfIHO OpraHi3oByBaTH CBOIO AiSNIbHICTE
TA& 4aC. BU3HAYATH TNPIOPUTETHICTbL  BHKOHAHHS
3aBAaHb, BCTAHOBJIIOBATH HEPTOBICTb X BUKOHAHHS,

- 30aTHICTb 40 CAMOMOTHBALIT (CaMOYMpaBAiHHSA);

- BMIHHS CAMOCTif{HO NMPUAMATH PilLEHHS | BAKOHYBATH
3aBJlaHHg y npoueci npodeciiHol AisNbLHOCTI.

AHaJiTu4uHi 3ni6HoCTI

- 3MaTHICTb A0 JOTIYHOrO MUCAEHHS. ysarambheHus,
KOHKpETH3aWil, pO3KNAfaHHS CKAAAHMX NUTAHb Ha
CKNalOBi, BMIINATH TOJIOBHE BiA APYrOpsSAHOro.
BHABNIATH 3aKOHOMiPHOCTI;

- BMiHHA  BCTAHOBMIOBATH  MPUYMHHO-HACIIAKOBI
060B’3KH;

- BMiHHA aHanisysaTW iHopMmauilo Ta poBuTH
BUCHOBKH;

- 34aTHiCTL OpaTh Ha cebe 3000B'A3aHHA. 4iTKO iX
AOTPUMYBATHCh | BUKOHYBATH.

TexHiuni BMiHHs

- locBiaueHui kopucTysay [1K:

- 3HAHHA CY4YacHHMX IHQpOPMALIMHKUX TEXHOJOriil:
Windows, Microsoft Office Toiwo:

- BMIHHA BUKOPHCTOBYBATH lepudepiiine obaanHaHs
Ta NporpaMHe 3abe3neyeHHs;

- HaBH4YkH poOOTH B aBTOMATH3OBaHIl cucTeM]
IOKyMeHTo0biry cyay.

I

podeciiini 3HaHus

Bumora

KoMnoHeHTH BUMOTY

3HAHHA 3aK0HOJABCTBA

I. Koncruryuist Ykpainu.

2. 3akoH Ypaiuu «I1po aepxasHy ciyxOyy.

3. 3axon Ykpainu «I1po 3ano6iranHs kopynuiiy.

4. 3axon Ykpainu «[Tpo ouHLIeHHS Bagu».

5. 3akoH Ykpaiuu «Ilpo cynoyerpiii i cratyc cyamie.
6. 3akon Ykpaiuu «[1po noctyn 10 cynosux piLleHbY.

7. IHCTpYKLLis 3 Ni10BOACTBA B MiCLIEBUX Ta
anefsuifnux cynax Yxpaiiu, 3aTBEpIKeHa Hakazom
HACA Ykpainu sin 20.08.2019 Ne 814 (3i 3minamu).




8. [onoxeHHs NPo aBTOMATH30BAHY CHCTEMY
AOKYMEHTOOOIry Cyny, 3aTBep/keHe piweHnaM Paau
cyaais Ykpainu 26.11.2010 N 30 (y perakuii piwenns
Panu cynnis Ykpainu Bin 02 kBiTHs 2015 poky Ne 25);

9. 3aranbHi npaBuia eTHYHOT MOBEAIHKM AEPKABHUX
cnyx00BLIB Ta MOCANOBHX OCIO MicLeBOIro
CaMOBpSAlyBaHHSI.

10. IMpasuna noBediHkK NpauiBHKUKA CyLY.

11. IncTpykuis mpo mopsnok pobOTH 3  TEXHIYHMMU
3acobamu (ikcyBaHHS CYLOBOTO MPOLECY (CYAOBOro
3acilaHHs);

12, IucTpykuis npo nopsaox poboTH 3 TEXHiUHMMM
3acobaMu  Bizeosanucy xony i pe3yabTaTiB
npouecyaibHMX  [if, MPOBEAEHUX y  pexkuMi
BileokoHdeperuil nig uyac CcynoBoro  3acizaHus
(KPUMiHANBHOTO NPOBAMKEHHS);

I3. Ixctpykuii 3 opraizauii KkoHBOIOBaHHS Ta
TPUMaHHA B Cylax OOBMHYBau€HMX (HiACYAHHX),
3aCyDKEHHMX 338 BUMOTOIO CY/iB,




