HopaTok 1

3ATBEP/DKEHO

Haka30M KepiBHHKa arapaty
Kuiecbkoro

paiOHHOrO cyny M. XapkoBa
Bin 18.08.2021 p. Ne 01-06/54

YMOBH

NPOBEXEHHS KOHKYPCY HA 3aHHATTH BAKAHTHO! MOCAAM
cekperapa Kuiscbkoro paitonnoro cyay m. XapkoBa

3arajbHi yMOBHU

ITocanoBi 000B’A3KH

1. Bene nepeuHHMit 06sik cnipaB i marepiani, po3rasn
SIKUX niepeadayeHo npoUeCyalbHUM 3aKOHOAABCTBOM.

2. BignoBizHo no TlonoxeHHs Mpo aBTOMATH30BaHY
CUCTEMY JAOKYMEHTOODIry cyay 3abe3neuye 3arnoBHEHHs
06N1iKOBO-CTATUCTUYHMUX  KapTOK B  €JICKTPOHHOMY
BUIMNAAI 3 TIPHCBOEHHAM CYHOBiH cnpaBi €aHHOrO
YHIKaqbHOrO HOMEpY, Ta HOMEpPY NpPOBAIKEHHSA. KW
(bOpMy€eTLCS CHCTEMOKO aBTOMATHYHO.

3. Tlicna 3aBeplleHHs aBTOMATHYHOTO  PO3MOAINY
CynoBuX cnpas (marepianiB) (GOpMye Ta poO3ApYKOBYE
PEECTPU CYIOBHX CMpaB i MaTepiajliB Ha KOXHOTO CYANI0
OKPEMO Ta MEPEAAE CNPaBU roJIOBYIOUOMY CYI.

4. 3abesneuye 30epiraHHs CyHOOBMX CNpaB Ta iHLIKX
Marepiais.

5. Bene HoMeHKNaTypHi crnipaBu cyny.

6. [llpoBoauth poboTy 3 O(OPMAECHHS 3BEPHEHHS
CYIOBUX DilIEHb 10 BUKOHAHHS, KOHTPOJIOE OTPHMAHHS
NMOBIZOMJIEHb PO X BUKOHAHHS.

7. Bene KOHTpOJIBHI Ta 3BENEHI KOHTPOJbHI BUKOHABUi
MPOBAIMKEHHS.

8. 3pificHioe Bupauy cnpaB A8 O3HAHOMJIEHHS 3a
PE30JIIOUIEID TOJIOBK cydy, cymai Ta dikeye ¢akr
O3Ha#OMNEHHA 13 MarepianaMd CHpaBd B KypHani
BHAA4i CyJJOBMX CMpAB IJIAXOM BUHHEHHS BiAMNOBIAHOrO
3amucy.

9. TlpoBoauThL nepesipky BiXNOBiAHOCTI JOKYMEHTIB Y
CYLOBMX CrpaBax OMNUCY CNpaBH, sKi NepefaroTsCs B
KaHUeaApito cyny micas i1 po3rssay  CYANEH.
10. 3nificHiOoe niaroToBKY Ta nepegavy mo apXiBy cyny
CYLOBMX CMpaB 3a MUHYJ POKH, MPOBAMKEHHS Y SIKMX
3aKiHUEHO, a TaKOX iHIIY NOKYMEHTAUI0 KaHUespii
CYZY 32 MMHYJIi POKH.

11. Hanae npono3uuii WORO CKNagaHHS HOMEHKJIATYpH
CrpaB Cyay.

12.  3pificHIOE BMAa4y KOMifi HaNEXKHHM UYKHOM
ohoOpMeHHX Ta 3acBiqueHux BiaGuTKOM repboBoT
fIe4aTkd Cyay CYAOBMX pilleHb B AHI Ta TOOMHH
npuiomMy  rpomansi, nependaveHux  TpPyAOBUM
pO3NOPAAKOM.

13. BukoHye iHWIi OOpY4EHHS KEpiBHHUKA anapary cyay
Ta CTapLIOro CEKpeTaps CyAy LOAO opraHizauii poboTu
KaHuenspii cyny.




14. TlocrifiHo niaBuiye cBili mpodeciiinuii piseHs,
CBOEYACHO Ta B [IOBHOMY OOCS3i BiICTEXYE 3MiHH B
3aKOHONABCTBI, BMBYaE HOBi npaBuia Ta iHCTPyKUil
TOLLO.

YMOBM onJiaTv npaui

MocagoBuii oknan — 4394 rpm., HagbaBka 3a BUCIYTY
pokiB, HazbaBka 3a paHr JAEpXaBHOrO cayxOoBus, 3a
HasBHOCTi 1OCTATHLOrO (POHAY OMJIaTH npaui — HaadaBka
3a IHTEHCHBHICTL nNpaui Ta npeMis, BiANOBIAHO A0
crarti 52 3akoHy Ykpaiu «[1po aepxasHy cnyxOy»,
nocraHoBd KMY Bin 18.01.2017 Nel5 «[TutaHHs onaaTu
npali npauiBHMUKIB AepKaBHUX OopraHiBy (i3 3MiHamH).

Indopmauist npo CTPOKOBICTL UK
0e3CTPOKOBICTH NPU3HAUCHHSA HA
nocaay

Be3CTpOKOBe MNMPHU3HAYCHHA Ha Mocanly

[Iepeaik ingopmauil, HeoOxianof
[J11 y4acTi B KOHKYpci, Ta cTpok if
NoAaHHs

1) 3agBa mpo ywacTb y KOHKypCi i3 3a3Ha4eHHIM
OCHOBHMX MOTHBIB [MIOA0 3aMHATTA NMOCaAM ACPXKABHOT
cnyxbu, 3a ¢opmoro 3rigHo 3 nonatkom 2 Ilopsinky
MPOBEICHHS KOHKYpPCY Ha 3alHATTS nocaj AepiKaBHOL
cnyxOu, 3aTBepakeHoro nocraHoBoro KMY  Big
25.03.2016 Ne246 (i3 3MiHammu).

2) Pesiome 3a Qopmoio 3rimHo 3 gomarkoM 2!
[Toctanosn KMY Big 25.03.2016 Ne 246 (i3 3minamu)
B IKOMY 00OB’SI3KOBO 3a3HAUAETHCS Taka iHpopmauis:

- Npi3BHULLE, iM’4, N0 6aTLKOBI KAHAKAATA;

- PEKBI3WTH [OOKYMEHTa, LIO MocBiauye ocoby Ta
NiATBEPLKYE TPOMAJASHCTBO Y KpaiHH;

- NiATBEPIUKEHHS HAsBHOCTI BIAMOBIIHOrO CTYMEHS
BHILOT OCBiTH;

- MiATBEPAXKEHHS  PiBHSA  BIiJIBHOTO  BOJIOJiHHSA
JIEPKaBHOO MOBOIO;

- BIAOMOCTI Mpo CTaxx pobOTH, CTaX AEPHABHOT CyKOH
(3a HagBHOCTI), [OCBiA po6OTH HA BIAMOBIAHMX Mocamax
y BIANOBiHi# cdepi, BU3HAUCHIH B yMOBaX KOHKYPCY.

3) 3asea, B skiii ocoba mnosimomnse, WO A0 Hel
HE 3aCTOCOBYIOTbCS 3a00pPOHHM, BM3HAYEHI YACTHHOIO
TPETLOIO ab0 HeTBepTOolO cTarTi | 3akoHy Ykpaiuu «[1po
OYMILEHHS BNAfM» Ta HAJae 3rofly Ha MPOXOMKEHHS
MEPEBIpPKKA Ta HA ONMPUIIOJHEHHS BiOMOCTEH CTOCOBHO
HET BIAMOBIAHO 10 3a3HAYEHOTO 3aKOHY.

4) xomito [lepxaBHoro ceprudikata npo piBeHb
BOJIOAIHHS JIEPIKABHOIO MOBOIO (BHTAT 3 DPEECTPY
HepxaBuux ceptHdikariB 1npo piBeHb BOJOAIHHS
JEP)KABHOKO ~ MOBOK)), WO  MiATBEPIXKYE  piBEHb
BOJOMIHHSA JIEPIKABHOIO MOBOIO, BU3HAYEHUH
HauioHanbROO KOMicielo 31 craHpmapTiB aepikaBHOI
MOBH.

Ocoba, sixa BusiBuIa GaxcaHHs B3ITH Y4acTb Y KOHKYPCI,
MOXE  NojaBaTWH  AOAATKOBY  iHpopMauito,  fka
MiATBEPAXKYE BiAMOBIAHICTL BCTAHOBJEHMM BUMOTaM,
30KpeMa CTOCOBHO TMONEPEAHIX PE3YJIbTATIB TECTYBaHHS,
JocBigy poboTtH, npodeciiHUX  KOMNETEHTHOCTEH,




penyTauii (XapakTepHCTHKH, HaykoBi My6ikanif Tomwo).
HepxaeHi cnyx6oBUi IepKaBHOrO Oprady, B SKOMY
NMPOBOAMTBCS KOHKYPC, siki GaXaroTh B3ATH yuyacTh y
KOHKYPCi, NOJAIOTh JTHIIE 3a5BY NP0 Y4acThb Y KOHKYPCI.

HoxymenTtu npuiiMaiorses 10 17 rog. 00 xe.
26 cepnus 2021 poky.

JlonaTkosi (Heo60B’a3K0BI)
NOKYMEHTH

3asBa 1oR0 3a6€3NEUEHHS PO3YMHHUM TIPHUCTOCYBAHHSM
3a (popMo10 3riaHo 3 goaaTtkom 3 ao [Mopsaaky npoBeaeHHs!
KOHKYpCY Ha 3alHATTA NOCaa ACPHaBHOT Cy)Ou.

JlaTa i yac no4aTKy NpoBeaeHH
TECTYBAHHSA KaHauaaTis. Micue a6o
cnocid npoBeaeHHs TecTyBaHHNA, Micue
a00 cnoci0 npoBeaeHHs cnisGeciau (i
3a3HAYEHHSAM €JIEKTPOHHOT nuiaTdhopmu
A9 KOMYHIKauiT AUCTaHLiitHO)

30 cepnus 2021 poky o 10-00 ropa.

M. Xapkis, KuiBcekuil paiioHHui cyn M. Xapkosa. By.
Baneutuniscbka 75, ka6.1 1

HMposenenns TectyBanua Ta cnisbecigu
3AIHCHIOEThCA 32 QI3UYHOT NMPUCYTHOCTI KAHIUIATIB.

IIpisBuume, im’s Ta no 6aTbKOBI, HOMEp
TeneoHy Ta aapeca eJIEKTPORHOY
nowTH 0cobu, IKA HaAZA€ A0JATKOBY
indopmManiio 3 THTAHbL NPOBEIEHHS
KOHKYpCY

bonubox Codis €srenisna
KOHTaKTHHH Tenedon: (057) 703-65-93
e-mail: inbox@ki.hr.court.gov.ua

Ksanigikauiiini sumorn

1. |OcBiTa

Buiua, crynens He Huxde GaxanaBpa 3a crewiaabHicTIO
«I1paBo3HaBcTBOY a60 «[1paBOOXOPOHHA AisNBHICTBY.

2. Jlocix poGoru

Be3 Bumor o noceiny po6otu

3. [BosioaiHHs AepxaABHOIO MOBOIO

BinbHe BONOAIHHA AepKABHOIO MOBOKO

Bumoru 10 komnerenTHocTi

Bumora

KoMnoHenTH BUMOrH

1. [JlocArHeHHs pe3yabTaTy

- 3MATHICTH 10 YiTKOro 6aueHHs pe3y/bTaTiB AisIbHOCTI;
- BMiHHs (OKyCYyBaTH 3yCHIIIA JUIsl JOCSATHEHHS
pe3yNbTaTIB AislIbHOCTI,

- BMiHH# 3an00iraTH Ta epeKTHBHO N0/1aTH NEPELIKOAH.

2. BianoBigajabHicTb

- YCBiIOMJIEHHS BaXXJIHBOCTI SIKICHOTO BMKOHAHHS CBOTX
MoCafoBHX OOOB’A3KiB 3 JOTPUMAEHHSM CTPOKIB Ta
BCTAHOBJIEHHX MPOLIE/LY;

- YCBIOOMJIEHHS piBHA BIANOBIZANLHOCTI mig  uyac
MATOTOBKKW | NpPUHHATTA pilleHb, TOTOBHICTb HECTH
BIAMOBIAANBHICTL 338 MOXNMBI Hachizku peanizauii
TaKUX pillIeHb;

- 30aTHiCT, Opath Ha cebe 3060B’A3aHHS, UiTKO iX
JOTPUMYBATHCh | BHKOHYBATH.

3. |Camooprauizauis Ta
camocTiiinicTs B podori

- BMiHHS CamMOCTiHO OpraHi3oByBaTH CBOIO HisIbHICTb
Ta 4ac, BU3HAYATH NPIOPUTETHICTD BUKOHAHHS 3aBAaHb,
BCTAHOBJIIOBATH YEPTOBICTh IX BUKOHAHHS,

- 30ATHICTb 10 CAMOMOTHBALIT (CaMOyNpaBniHHs);

- BMiHHS CaMOCTiHHO npuiiMaTy pilEHHs i BUKOHYBATH
3aBAaHHs y npoueci npodeciiHol AisnbHOCTI.




AHaJITHYHI 30i6HOCTI

- 3JATHICTe MO NOTIYHOTO MHUCJICHHS, Y3arajbHEHHS,
KOHKpETH3auUii, pO3KNagaHHA CKJIAIHWX [UTaHb Ha
CKNalOBi, BUIUIATH TOJIOBHE Bl JAPYrOpALHOIO,
BUSBJIATH 3aKOHOMiPHOCTI;

- BMiHHf  BCT@HOBNIOBATH  HPHYHHHO-HACIIAKOBI
000B’sI3KH;

- BMiHH$ aHai3yBaTh iHpopMaliio Ta po6HUTH BUCHOBKH;
- 31aTHicTbL OpaTh Ha cebe 30060B’A3aHHS, YITKO iX
JNOTPUMYBATHCH | BAKOHYBATH.

TexHiuHI BMiHHS

- nocigueHui kopucrysay [K:

- 3HAHHA Cy4acHUX IH(opMaUiHHUX TEXHOJOTIH:
Windows, Microsoft Office Towwo;

- BMiHHS BMKOPMCTOBYBaTH nepudepiliHe obnagHaHHs
Ta TIporpamHe 3abe3neueHHs;

- HaBWUYkU pobOTH B ABTOMATH30BaHIH CHCTEMI
JNOKYMEHTOODiry cyny.

I

podeciiiHi 3HAHHA

Bumora

Komnounenru Bumoru

3HAHHA 3AKOHOAABCTBRA

1. Koncrutyuis YxpaiHu.

2. 3axoH Ykpainu «[1po aepxasHy cnyxBy»,

3. 3axon Ykpainu «ITpo 3anobiraHHs xopynuii».

4. 3akoH Ykpainu «[1po ounLieHHs Bnaau.

5. 3axoH Ykpainu «I1po cynoyctpiii i craryc cynnisy.
6. 3akoH Ykpainu «[1po 2ocTyn [0 CYA0BUX pillIEHBY.
7. IHCTpyKLid 3 NiNOBOACTBA B MiCLEBUX Ta anesUifHuX
cynax Ykpainu, 3atsepmxeHa Hakasom JICA Ykpaiun
Bix 20.08.2019 Ne 814 (3i 3minamwu).

8. IlonoxxenHs npo aBTOMaTU30BAHY CUCTEMY
JOKYMEHTOOOITyY Cyny, 3aTBEpAXKEHE pilueHHsM Paan
cyanis Ykpainu 26.11.2010 N 30 (y penakuif pitueHHs
Panu cynnis Ykpainu Big 02 ksitHs 2015 poky Ne 25);
9. 3aranbHi npaBuna €TUYHOT MOBEAIHKY ACPIKABHHX
Cl1y’k00BLIB Ta MOCAAOBUX 0Cib MicLEeBOro
CaMOBpSILyBaHHSI.

10. TlpaBuna noseliHKM MpaniBHUKA Cyay.




