Honarok 1
10 Haka3zy KuiBcbkoro paltoHHOro cymy
M. XapkoBa Bif 22.03.2021 Ne 01-06/18

YMOBHA
NpOBEACHHA KOHKYpCY
HA 3afHATTH BAKAHTHOY MOcaaM Nep:kaBHOL ciIy:k0m kaTeropii «B» -
roJIOBHOTO cneniajicta KnuiBcbkoro paitorHoro cyay M. Xapkosa

Hazea Ta kateropia | ojoBauii cnenmianmict KwuiBcekoro paifoHHOro cymy M. Xapkosa,
Iocaad, CTOCOBHO sKOY | Kareropis nocagu «B»

OPHAHATO pIMIEHHA I1Ipo
HEeOoOXiIHICTh NpH3HAYEHHS

ITocanosi 000B’s13KN 1. TonoBnuit cnienianicr KuiBchkoro pafoHHoro cyay M. Xapkosa:

1. OpranizoBye BHpoBamXEHHS B poGOTI Cyoy KOMI'HOTEPHHX
TEXHOJIOTiH: BCTAHOBJICHHS KOMII'FOTEPHOrO OOJafHAHHS, KOMILIEKCIB
TeXHiuHoi (ikcanii cynoBoro mporecy, 3apoBaIKEHHS KOMIT'FOTEPHUX
IIporpaM  CTATHCTHYHOI  3BiTHOCTi, AaBTOMATH30BAHOI CHCTEMH
€JIEKTPOHHOTO JIOKYMEHTOOOIry, CTBOPEHHS JIOKQIBHOI KOMI'IOTEPHOT
Mepexi, MiJKIIOYEHHs A0 KOPHOPATHMBHOI MEpExi IO BHIIIEHOMY
3aXMINCHOMY  KaHaly, BCTAHOBIECHHI B CyOi  CHEIiabHOro
KOMIT'IOTEpHOTO  OONaJHaHHA TOm, Ta 3abe3medye 3AiHCHEHHS
BiATIOBiNHOTO MOHITOPHHTY.

2. 3abesneuye aaMiHiCTpYBaHHS aBTOMATH30BaHHX po0OYMX MicHb
CyZNiB Ta IpalliBHUKIB amapary Cymy.

3. 3alesmedye BBENGHHS B  CKCIUIyarallilo, BCTAHOBJICHHS,
00CITyroByBaHHS KOMIT'IOTEpPHOI TEXHIKH, MepudepifHoro obnagHanHs
Ta OPITEXHIKH, MO EKCILTyaTYIOTECA B CY/I.

4. OpraHizoBye mpoBEeNEHHS PpOOGIT INOXO IHCTAIAWIl IIPOrpamMHOro
3a0e3MeueHH.

5. 3milicHroe o6CIyroBYyBaHHS Ta MOHITOPHHT IIpal€3JaTHOCTI
IIPOrpaMHOro 3a0€3NeYeH s Ta MEPEKHOTO OONaqHAHHS KOMITIOTEPHOT
MEpEexi.

6. Hajae KOHCYNBTaTHBHY NONOMOTY CY/UISM i MpalliBHHKAaM amapary
Cydy 3 NMTaHb POGOTH Ta BUKOPHUCTAHHS KOMII'IOTEPHOIO OOGNaJHAHHS
Ta IIPOrPaMHOr0 3a0€3MEUCHHS.

7. 3abesmeuye MOHITOPHHT BBEICHHS B €KCILIyaTalil0 Ta OpPraHi3oBye
o6cITyroByBaHHS KOMIT'IOTEpHOI ~ MEpexi cyny, IIOTOYHE
aIMIHICTPYBaHHA MEPEXKHOTO OONaNHAHHSA JIOKATBHOT KOMIT'FOTEpHOT
Mepexi, anMiHiCTpyBaHHA KOHIpONlepa [OMEHY Ta CEpBEpiB
KOMIT'IOTEPHOI MEPEXi, KOHTPOJIEpa IOMEHY Ta CEepBEPIB KOMII'FOTEPHOT
Mepexi.

8. 3ale3sneuye NOCTYn KOPHCTYBadiB A0 BHYTpIIHIX iH(opMamiiHuX
pecypcis.

9. 3uiHicHIOE MOHITOPHHT MNOTPHMAHHS TEXHOJOTIl €KCILTyaTauii
IPOrPaMHOTO 3a0€3MEeYeHH s Ta BUKOPHCTAHHS aHTUBIPYCHOTO 3aXHCTY
JIOKaJILHOT KOMITTOTEPHOT MEpexi.

10. 3abe3neuye BUSABNEHHS i NONMEpEIKEHHS HENONIKIB y poboTi
IpatiBHUKIB CyMy IIiJ 9aC BUKOPHCTAHHs KOMITIOTEPHOT Ta OPrTeXHiKY,
CHCTEMHOT0 Ta MPUKIIAIHOTO IPOrpaMHOro 3a6€3MeYeHHS.

11. IlpoBomuTe ananis crany indopmaniitHoro 3aGesneyenns cyny Ta
BHOCUTH INIPOHO3MIil 3 ypaXyBaHHAM IIOJIOKEHb IHCTPYKIii mMmojo




BHOCKOHaneHHs QopM i MeromiB poGOTH Cyay B  YacTHHI
indopmaniitnoro 3abesneueHHs AisSMBHOCTI Cydy, Hamae BimmoBinHi
3BITH.

12. 3alesneuye mpuitMaHHA Ta BiAmpaBIeHHA oimilHO! eneKTPOHHOL
IIOMITH, IO HAAXOOUTH Ha afipecy Cyay.

13. IlpuiiMae y4acTs B AisbHOCTi iHBeHTApw3auiiHOi KoMicii mpm
IPOBEICHHI iHBeHTapH3amii KOMI'KOTEPHOI Ta nepudepiiHol TexHikH,
IPOrpaMHOTO 3a0€3NECYEHHST;

14. Hamae pexoMeHpmanii, npomo3uuii OO HpHmOaHHA TEXHIKH,
IPHCTPOIB BBOAY-BUBOMY iH(pOpMAIii, BATPATHUX MaTepiaiB.

15. BHocuTh mpomosuuil KepiBHMKY amapary Ta TOJIOBi CyAy WIOXO
posnoziny abo mepepo3nofiny KOMI'IOTEPHOI TEXHiKH, 0 nepebyBae
Ha OamaHCi Cymy, 3 METOK 30aJaHCOBAHOTO 3a0e3leueHHS HEo
NPALiBHUKIB, 3 ypaxyBaHHAM NPIOPHTETHOCTI 3aBJaHb, IIOB’S3aHHX 3
BHKOHAHHAM IIporpamu indopmarusarii cymay.

16. Ilepesipse ninicricTs Ta Ge3neky enekTporHoT indopManiitHoi Gasu
JaHUX Cymy, a B pa3si BHUABIEHHA IIOIKOMKCHHI  abo
HECaHKIIOHOBAHOTO NOCTYNMy 10 Hei HeraiiHo iHdopMye KepiBHHKaA
anapary Ta rojioBy Cyny.

17. 3miiicuroe 3axomu Ui 3a0e3NeYeH s HiATOTOBKM 1 HALICHAHHS [0
€HMHOrO IEPXKABHOTO PEECTPY KONl CyIOBHX pillleHb B €JIEKTPOHHIN
¢$bopmi 3 BUKOPHCTAHHAM €JIEKTPOHHOTO MU(MPOBOTO MiAMHCY.

18. 3abesnmeuye  (yHKNiOHYBaHHS  aBTOMATH30BAaHOI  CHCTEMH
JNOKYMEHTOOOITy cyny.
19.  OpranizoBye CTBOpEHHS KOMiif €NEKTPOHHOL inpopmarii

KOpHCTyBadaMu Ta 3alesnedyye BEICHHA apxiBy iHdopmaniiumx
pecypeiB  cynmy. 3alesmedye peryispHy apxiBamiio maHHX, sKi
30epiraroTeCs Ha cepBepax, y TOMY HCI 3HATTS KOMiH 6asy JaHuX.

20. JloTpuMyeThCs TpaBHI Ta HOPM 3 OXOPOHH Ipalli Ta TEXHIKH
Oe3eKH, MpaBuII 3 eKCIUTyaTawii TeXHIYHIX 3aCO0iB.

2]. 3pificHIOE KOHTPONBF 3a INpaNE3faTHICTIO KOMIT'YOTEpHOT Ta
OPITEXHIKA CYHy, fKa 3HaXOHMTECS Ha OamaHci Cydy, BHOCHTBH
NPONO3HIIl ~ KEpiBHMUTBY Cymy 1po  HeoOXiHiCTE  peMOHTY,
00CITyroByBaHHs, 3aMiHH 3a3HAYEHOTO 06IaIHAHHS.

22. 3pi¥CHIOE KOHTPOMb 33 HASBHICTIO T2 BUKOPHCTAHHAM I10CATOBUMH
ocobamu Cy1y eeKTPOHHO-IU(POBUX IIiAHCIB.

23. BukoHye iHul MOpYueHHS IONOBM Cymy, KepiBHHKa amapary Ta
3aCTYIHMKA KEPiBHHUKA anapary.

YMoBH om1aTH npani

[Tocanopwit oxnan — 5540 rpu., JOIIATH 0 TOCATOBOTO oxyany (craTTs
52 3akony Yxpainu «IIpo fepxaBHy ciyx0y»), 32 HAIBHOCTI AOCTATHBOTO
¢onny omnaru npaui — mpemis.

Indopmanis npo | besctpokoBo

CTPOKOBICTH qn

0e3cTpoKoBicTH

NPHU3HAYEHHS HA HOCAy

Iepenik indopmanii, | 1. 3asBa po yuacts y kOHKypci i3 3a3HAYEHHAM OCHOBHHX MOTUBILB 1103 (o]
HeooXixHoY AJiA | 3AHHATTA MOCamM 3a (GOpMOIO 3rimHO 3 HOmATKOM 2 [0 Hopsnaky

[IPN3HAYEHHS HA BAKAHTHY
nocaagy, B TOMY YMCIi
¢opma, agpecar Ta crpok I
MOJaHHS

TIPOBEACHHA KOHKYPCY Ha 3alHATTA MOCAR JEpXaHOl CiIyxOH, 10 SKOi
IIOJIaETHCS PE3IOME.

2. Pesiome 3a opmoro 3riguo 3 momatkom 2! mo Iopsnxy mpoBemeHHs
KOHKYPCY Ha 3alfHATTSA IOCAJ AEPKaHOI CIlyXkOH, B AKOMY OGOB’SI3KOBO
3a3HAYAETEHCA Taka iHpopManis:

- IPi3BUIIE, iM’4, 110 6aTHKOBI KaHIUAATA,

- PEKBI3UTH JOKyMEHT3a, IO IOCBig4ye o0coby Ta HiITBEpIKYE
I'pOMaJITHCTBO YKpaiHu;




- Ii/ITBEPIKEHHS HAABHOCTI BiMOBiTHOrO CTYNEHS BUIIO! OCBITH;

- MATBEPAXKECHHS PiBHSA BUIBHOTO BOJIOIIHHS AEPKABHOK MOBOIO;

- BIIOMOCTi IIpO CTak poOOTH, CTax AEpXaBHOI CiiyxOu (3a HasgBHOCTI),
I0CBin poOOTH Ha BiOBIAHKX MOCALax.

3. 3agBa, B 4Kili ocoba moBimomiste, MO KO Hei HE 3aCTOCOBYIOTHCS
3a00pOHM, BU3HAYEH] JACTHHOIO TPETHOIO ab0 YETBEPTOIO CTaTTi 1 3aKkoHy
VYkpainu «IIpo OUYMINEHHS BIanW», Ta HANa€ 3rOLY HA IPOXOMKEHHS
IEPEBipKH Ta HA ONPUIIOAHEHHS BiIOMOCTEH CTOCOBHO HEI BifNMOBIHO 1O
3a3HAYEHOTO 3aKOHY.

Ha noxyMeHTH, IO NMOJAIOTHCA INIA YYacTi Y KOHKYpCi, HAKIaqacTbes
KBaTihikoBaHUH €NEKTPOHHHMI i IHC KaHANAATA.

HepxasHi ciyxkO0BIi JEpxKABHOTO OpraHy, B SKOMY IPOBOIMTBCS
KOHKYPC, sAKi OaXaloTh B3ATH YJacTh y KOHKYpCi, IIONAIOTH JIHINE 3asBY
IIPO Y4acTh Yy KOHKYPCi.

Inpopmanis monaetecss depes E€AuHME NOPTAT BakaHCi aepkaBHOT
cIy>x0H 3a anpecoro: https://www.career.gov.ua

Crpoxk noxanns inpopmanii: 1o 05 ksitas 2021 poky 10 17 rom.00 xs.

HonarkoBi (Heo60B’A3K0BI)
AOKYMEHTH

3asBa mMONO0 3a0e3MEYeHHS PO3YMHHM IPHCTOCYBaHHAM 33 (OPMOIO
3rigHo 3 moaaTkoM 3 jo IIOpsiaKy IpOBENEHHS KOHKYPCY HA 3aifHATTS
Iocaz AEPKaBHOI CIIyKOH.

Oco0a, sixa Gaxae B3STH y4aCTh y KOHKYPCi, MOXe IOMATH /0 3a5BH PO
y4acTb y KOHKypci iHmry imopmamito Nmpo MiATBEPIDKEHHS HOCBimy
pobotu

Hara, qac,
IpOBEJCHHA  TECTYBaHHS
Ta cniBoecinn 3
KAHANIaTaAMH

Micue

08 xBiTHa 2021 poxy 15:00
61168, M. XapkiB, Bynuns Banentuninceka, 7 —b

IlpizBume, iM’a Ta mo
0aTpKoBi, HOMep TeyedoHy
Ta ajapeca eJEKTPOHHOY
nmomrTH ocofH, fIKa Hanae
H0NaTKOBY iHpopmauinw 3

Typuuna Anina ITasniBHa
KOoHTaxTHHH Tenedon: (057) 703-65-93,
e-mail: inbox@ki.hr.court.gov.ua

IHUTaHb NpPOBEAeHHSA
KOHKYpCY
Kpanigikauiitai Bumoru
1. OcaiTa Buma, sigmosigHoro mpodeciiHOro copsMyBaHHS 3 OCBITHBO-
KBamiQikaui#HUM DiBHEM HE HHXKUE CTYICHS! MOJIOAMIOrO GakanaBpa
abo HakayaBpa
2, Hocein po6orn | be3 BUMor 110 10CBify po6oTH
3. Bojoginas BineHe BOJIOMIHHS NEPKABHOI MOBOIO.
AEPKABHOIO
MOBOI0
Bumoru 10 komMnereHTHOCTI
Bumora Komnonentn Bumorn

1. HeoOxinni ginoi axocri 1) BmiHHA npamoBar 3 iHGopManieto;
2) opienTanis Ha JOCATHEHHS KIHIEBUX PE3YIbTATIB;
3) BMiHHA HamaBaTH IpPONO3MLIi, iX aprymeHTyBaTH T4

IIPE3CHTYBATH;
BMiHHS BHDIIIyBAaTH KOMIUIEKCHI 3aBIaHHA.

2. Komanana po6ora Ta B3aemonisn | 1) BMiHHS NpamoBaTy B KOMaH/(;
2) BMiHHS e(peKTUBHOI KOOPAMHALIT 3 IHIIMMHE;
3) sparnicTe mpodeciiiHO B3aEMomiATH — JOCaYXaTHCH,
CLpHAMATH Ta BUKJIANATH AYMKY.

3. Crpuitnsarrs 3MiH 1) 31aTHICTE IpUEMATH 3MiHHK Ta 3MiHIOBATHCE;




2) CTPeCOCTIUKICTB.

Ipodeciiini un

TeXHiYHi 3HAHHSA

Joceiguennit kopuctysady [1K, 3HaHHA Cy4acHHX
inpopmauiiinux Texnonoriit Windows, Microsoft Office
(Word, Excel), BMiHHS BUKOPHCTOBYBATH KOMII FOTEPHE,
nepudepiiine o6aanHaHHs Ta NIporpamMHe 3a6e3MeYeHH,
IpanioBaTy B aBTOMATU30BaHi!l cHCTEMI
JIOKYMEHTOO0Iry cyny

OcobHucTi KoMIeTeHIil

1) BiZNOBigaNbHICTH;

2) CHCTEMHICTH i caMOcCTitHicTE B pO6OTi;

3) yBaXHICTB 10 JeTaNIEH;

4) HanoJNErINBiCTh, KPEaTHBHICT Ta iHILiaTHBHICTD;
5) opieHTanis Ta CAMOPO3BUTOK;

6) opieHTauis Ta 06CIYroByBaHHS;

7) BMiHHS [IpallfOBaTH B CTPECOBUX CHTYAIisIX.

IIpodeciiini 3HAHHSA
Bumora KomnonenTn BuMorn

SHAHHSA 1. Koncrutynis Ykpainu.
3aKOHOJAABCTBA 2. 3akoH Ykpaiuu «IIpo nepxaBHy ciyx0y».

3. 3axoH Vkpaiuu «IIpo 3anobiraHus kopynuiiy.

4, 3akoH Ykpainu «IIpo cynoycTpilt i ctatyc CyanuiBy.

5. 3axon Ykpainn «IIpo ouHIIeHHS BIaguy.
SHaHHS 1. IHCcTpyKIis 3 OiTOBOACTBA B MICIIEBHX Ta aNeNAIiMHUX cynax YKpalHy,
cnewiaabLHOro 3arBepkeHa HakaszoM JICA Ykpainu Bix 20.08.2019 Ne 814 (3i 3Minamu,
3aKoHOJABCTBa, | Hakas JICA Vkpainu Bix 24.12.2019 Ne 1196).

oo NoB’si3ane i3
3aBJAHHAMH Ta
3MicTOM poboTH
Hep:kaBHOrO
caryx00BuA
BiAMOBIiAHO 10
MmocagoBoi
incTpyKuil
(0J102%eHHS TIPO
CTPYKTYpHHH
miapo3 i)

2. IlonoxeHHs Npo aBTOMaTU30BaHY CUCTEMY JOKYMEHTOOOIry Cyny BijJ
15 Bepecns 2016 poxy N 58.

3. IucTpykuis npo HOpAnoK poOOTH 3  TEXHIYHMMH
¢ikcyBaHHA CymOBOro mporecy (CyZOBOro 3acimaHHs).

4. IHCTpyKLis PO MOPSAOK POBOTH 3 TEXHIYHUMHU 3ac00aMH Bi€03aIIUCy
X0oy 1 pe3ynpTaTiB IpOLECYaIbHHX [ilf, HPOBEACHHX Y pEKHMI
BileokOHQepeHIil mix wac cynoBoro 3aciaHHs  (KpHMiHQJIBHOIO
HPOBAIKEHHS).

5. 3aranpHi IpaBWia €THYHO! MOBEHIHKM NCPXKABHUX CIyXOOBUIB Ta
HOCaZOBUX OCi0 MiCLIEBOTO CaMOBPSIIyBaHHS.

6. IIpaBuna OBEMiHKM NpalliBHAKA CYY.

3aco0aMu




