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Ha 3aHHATTA BAKAHTHOT MOCAAH 1ePKaBHOT CJIyk0M KaTeropii «B» -
rosioBHoro cneuiasicra Kuisebkoro paitonHoro cyay m. Xapkosa

HaszBa Ta kareropis | ['onosHuit  cneuianict Kuiscbkoro palioHHOro cyay M. Xapkosa,
noCagH, CTOCOBHO AKOV | KaTeropis nocaau «B»

NPUHHATO PpilIEHHA Npo

HeoOXiaHICTh NPU3HAYEHHS

[ocanosi 0608’ A3KH 1. Tonosnuii cneniasict Knisebkoro paifounoro cyay M. Xapkosa:
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. OpranisoBye BnpoBamkeHHs B poOOTI Cydy KOMI'HOTEPHHUX
TEXHOJIOTI: BCTAHOBNEHHS KOMI'FOTEPHOTO OOJaIHAHHS, KOMILIEKCIB
TeXHIYHOT ikcauii cya0BOro npouecy, 3anpoBaikeHHs KOMITOTEPHUX
nporpamM  CTaTMCTHYHOI  3BIiTHOCTI, = aBTOMAaTH30BaHOI  CHCTEMH
CJIEKTPOHHOrO AOKYMEHTOOOIrY. CTBOPEHHS JOKAIbHOT KOMN'IOTEPHOT
MEpexi, MiAKNIOYEHHS 10 KOPNOpPaTUBHOI MeEpexi Mo BHAINEHOMY
32XMUUIEHOMY  KaHaly, BCTAHOBIEHHS B  CYAi  CleliajJbHOro
KOMI'IOTEpHOro  06.1anHaHHs  Towlo, Ta 3abe3neuye  3AiHCHEHHS
BiAMOBiJHOMO MOHITOPUHTY.

2. 3abesneqye aamiHICTPyBaHHS aBTOMATH30BaHMX poGOUNMX MicLb
Cy[UliB Ta NpauiBHUKIB arapary cyay.

3. 3abesneuye  BREACHIIA B €KCIUIYAaTauild,  BCTAHOBAEHHS,
00CNyroByBanHa KOMN'OTEPHOT TEXHIKM, nepudepiiinoro obnagHanHs
Ta OPITEXHIKH, IO EKCNTYaTyIOTLCS B CYA.

4. OpraHizoBye mnposeciacHHs pobiT wWOAO iHCTanauii nporpamHOro
3a0€3MeUeHHS.

5. 3pidicHioe  oOcCiyroByBaHHS Ta  MOHITOPHMHI  MpaLE3AaTHOCTI
MPOrpamHOro 3abe3NCUEHHSA Ta MEPENKHOTO 00NaAHaHHS KOMMT'IOTEPHOT
MEpEXI.

6. Hanae KOHCYNbTaTWBHY JONOMOrY CyAAsM i MpauiBHAKAaM anapary
Cyny 3 NuTaHb POOOTH Ta BUKOPUCTAHHS KOMIT'IOTEPHOTO 0O/agHaHHs
Ta MPOrpaMHOro 3abe3neueHHs.

7. 3abe3nevye MOHITOPUHT BBEAEHHS B EKCIJIyaTallilo Ta OpraHizoBye

06CITyroByBaHHs KOMN'KOTEPHOT MEpPEXKi cyay, NOTOYHE
aAMIHICTPYBAHHA MEPEeXHOro ofnagHaHHs JIOKANbHOT KOMM''OTEpHOT
Mepeki, anMiHICTpyBaHHA  KOHTpOJepa [OMEHY Ta  CepBEpiB
KOMIT'IOTEPHOT MEPEXKi. KOHTPOIEPa JIOMEHY Ta CepBEPIB KOMM'TOTEPHOT
Mepexi.

8. 3abesnedye mOCTYN KOPHCTYBauiB [0 BHYTPILIHIX iHpOpMaLiAHuX
pecypcis,

9. 3ailiCHIOE  MOHITOPHHI JOTPUMAHHS TEXHONOTT excriyatawii
MPOrpaMHOro 3abe3neyeHHs Ta BUKOPUCTAHHS aHTHBIPYCHOTO 3aXHCTY
NOKaNbHOT KOMIT'IOTEPHOT MEPEXKi.

10. 3abesneuye BuABJEHHS | MONEpPeIXKEHHs HEAONIKIB y po6OTi
NpauiBHUKIB Cyy Nij 4ac BUKOPHUCTAHHS KOMI'IOTEPHOT Ta OPrTexHikH,
CHCTEMHOrO Ta MPUKJIAAHOrO NPOrpaMmHOro 3a6e3neyeHHs.

11. IlpoBoauTs awanis crany iHdopmauiiisoro 3abesneueHns cymy Ta
BHOCHTh MPOMO3ULIT 3 ypaxXyBaHHAM [OJOXKEHb IHCTPYKUIT wOZ0
BAOCKOHanEHHS  dopm i  MeToaiB  poboTH  Cyay B 4acTHHI
indopmauiiinoro 3abesneveHHs AiSNLHOCTI Cydy, Hanae BiAMoOBiaHi
3BITH.

12. 3abesnevye npuiimanua ta signpasneHHs obiuifiHOT eneKTPOHHOT
ITOLITH, O HAAXOANTh Ha aJpECy CYAY.




13. ITlpuiimae yuacTb B AiSIbHOCTI iHBEHTApU3aUifHOT Komicii mnpu
NpoBeNeHHi iHBeHTapu3auii komn’toTepHoi Ta nepudepiitHol TexHikH,
NPOTrpaMHOro 3abe3neueHHs;

14. Hapae pexomenaauii. npono3uuii moao npunbaHHsS TEXHIKH,
NPUCTPOTB BBOAY-BHBOAY iH(pOpMaLii. BUTpaTHUX MaTepianig,

15. BHOCHTbL mponosuuii KepiBHUKY anapaty Ta ronoBi cyay LIOAO
po3noainy abo nepepo3noainy komn’loTepHOT TeXHiku, Wo nepedysae
Ha OanaHci cyay, 3 MeTOl0 30anaHcOBAaHOrO 3a0E€3MEUCHHS HEIo
pALIBHUKIB, 3 YpaxyBaHHAM NpPIOPUTETHOCTI 3aBHaHb. NOB’SI3aHUX 3
BUKOHAHHAM Nnporpami iniopmarusaii cyay.

16. INepeBipse uinicHicrs 1a 6e3nexy enexTpoHHoOT iHpopmauiiiHol 6asu
JAHWX  Cydy. a B pasi  BMABACHHA  IIOIIKO/DKEHHA  abo
HECAHKLIOHOBAHOr0 JIOCTYNny IO Hel HeraHO iHGOpMYE KepiBHUKA
anapary Ta rojioBy Cyay.

17. 3niicHioe 3axoam ans 3abe3neyeHHs MiArOTOBKH i HaLicnaHHs 10
CIMHOro AEPKABHOIO PEECTPY KOMil CYAOBHMX pilllEHb B €NEKTPOHHIH
(dopMi 3 BUKOPHCTaHHAM €JEKTPOHHOTO UKH(POBOro mianucy.

18.  3abe3neuye  QyHKUIOHYBaHIIsI  aBTOMAaTH30BAHOI  CUCTEMM
JOKYMEHTOOOIry cyny.

19.  OpranizoBye crTBOpeHHs KOmMidl  enekTpoHHOI iHbopMalii
KOpHCTyBauaMu Ta 3abe3nedye BeAeHHA apXiBy iH(QOpMauUiAHKUX
pecypciB  cyay. 3alcineuye peryfsipHy apxisauiio jgaHux, ki
30epiraloThes Ha CCpREpax, y TOMY YMCAI 3HATTS KONii 6a3u JaHHX,

20. JoTpumyeTbCs npaBuil Ta HOPM 3 OXOpOHW Mpalli Ta TEXHIiKH
Oe3nexu. npaBua 3 exciljlyaranii TeXHiYHUX 3acobiB,

21. 3pidcHIOE KOHTPOJb 3@ MpaUE3naTHICTIO KOMIT'IOTEPHOT Ta
OpFTEXHiKM CyHdy. fKa 3HaXOAWTbCS Ha OGanaHci Cyday, BHOCHTD
MPONO3HUIT  KEPIBUHILFBY — Cydy Npo  HEOOXiAHICTL  PEMOHTY,
00CnyroByBaHH4, 3aMiHU 3a3HaYEHOr0 0018 IHAHHS.

22, 3nifCHIOE KOHTPOJb 3@ HASBHICTIO Ta BAKOPHCTAHHSAM MOCAJOBUMH
ocobaMu CyJly €JEKTPOHHO-LIM(PPOBUX MiANKCIB.

23. BuKOHye iHWI JOpYYEHHS TOJIOBM Cydy, KEpiBHMKA anapary Ta
3aCTyrNHMKa KepiBHUKA ariapary.

YmoBn onjiatu npaui

“

Ilocaposuit oxnan — 6250 rps., AOTUIATH [0 MOCAJOBOrO OKIaLy (CTAaTTH
52 3axony Ykpainu «[Ipo nepkaBHy cnyx0y»), 38 HaAABHOCTI JOCTATHLOTO
bouay onnatu npaui — npemisi.

Anpeca €JIEKTPOHHOT
NOWITH o0co0M, sAIKA HAJae
101aTKOBY iHdopMauilo

e-mail: inbox@ki.hr.court.gov.ua

Ksajidikauiiini Bumoru

1. OcaiTa Buuwa, BianoBigHOro npodeciiHOro cnpsMyBaHHs 3  OCBITHbO-
kBamiikalifiHuM piBHEM HE HMXUe CTyMeHs Mojojuoro Gakanaspa
abo Gakanaspa

2. Hoceig poGorn | be3 sumor a0 f1ocsiay podotu

. 3 Bosoginusa BinbHe BOs0OAIHHSA EPKABHOK MOBOIO.
C AepKABHOI0
, MOBOI0
} ____Bumorn 10 koMneTeHTHOCTI |
‘ ‘ Bumora KomnoHnenTu BUMoOru
1.. |HeoOxixni ainosi sxocri 1) BMiHHA npauroBaTy 3 iHhopMalli€o;
2) opienTauis Ha JOCSIHEHHS KiHUCBHX PE3yJ/IbTaTiB;
3) BMiHHs HanaBaTH Mpono3uuii. X apryMEeHTYBaTH Ta)
Npe3eHTYBATH,
BMiHHSl BUDilIyBATH KOMIUIEKCHI 3aBAHHS.
2. Komanana po6ora Ta B3aemoaiss | 1) BMiHHS 11panioBaTy B KOMaHAi;




2) BMiHHA eQEKTHBHOT KOOPANKALIT 3 iHITUMHU;
3) 3uatricTh npoQeciiHO B3AEMOAIATH — HOCITYXaTHCH,
CIIPUHMATH Ta BUKJIAAATH JyMKY.

. |[CnpuitHaTTS 3MiN

1) 3paTHicTe NpuiiMaTH 3MiHK Ta 3MIHIOBATHCE;
2) CTPECOCTIHKICT®.

IIpodeciiini un

TeXHiYHi 3HAHHA

Hocsinuennit kopuctysay MK, 3HaHHS Cydactnx
inopmauiiinux TexHonoriit Windows, Microsoft Office
(Word. Excel), BMiHHS BUKOPUCTOBYBATH KOMI HOTEPHE,
nepudepidiHe obnanHaHHs Ta nporpaMmHe 3abe3neyenns,
ApalkOBATH B ABTOMATH30RAHIH cUcTEM]
AOKYMCHTO00Iry cyny

Ocobucri komnereHuii 1) BiANOBIAANBHICTE:

2) CHCTCMHICTb | CaMOCTiHICTL B poBOTI;

3) yBaxHicTb 10 AeTAneH;

4) HANOJEMNMBICTb, KPEATUBHICTh Ta iHINiATHBHICTS;
5) Opi€HTaLis Ta CAMOPO3BUTOK;

6) opieHTauis Ta 06CaYroByBaHHs;

7) BMiHH$ MPALIIOBATH B CTPECOBHX CHTYaI[ifX.

Ilpodeciitni 3HanHA

Bumora KomMnoHeHTH BUMOrH
3HAHHS 1. Koncrutyuis Ykpainu.
3aKOHOJABCTBA 2. 3akon Ykpaiuu «[1po 1epxasHy cayxfyy.
3. 3akon Ypainu «[Tpo 3anoGiranis kopymitii.
4. 3akon Ykpainu «[Tpo cynoycrpiii i cratyc cyanisy.
5. 3akoH Ykpainu «I1po ounuieHHs Bragmy.
3HAHHSA I. IncTpykuis 3 Ai.0Bo/CTBA B MiCLEBHX Ta anesniinux cynax Ykpainu,
creniaabHOro 3aTeep/okena nakasom JICA Yipaiuu Bin 20.08.2019 Ne 814 (3i sminamy.
3aK0HOABCTBA, Haka3 JJCA Yxpainu Bin 24.12.2019 Ne 1196).

110 NoB’s13aHe i3
3aBJAHHSAMH Ta
3MiCTOM poboTH

2. TlomoxeHHs Npo aBTOMATH30BaHY CHCTEMY AOKYMEHTOOBIry cymy Bix
15 sepecns 2016 poxy N 58,
3. Incrpykuis npo nopsamox po6oTH 3 TEXHIYHMMH  3ac00aMU

NEP>KABHOTO (hikcyBaHHa CynOBOro npouecy (CyaoBOrO 3acinaHmHs).

cayx00oBuUS 4. IHCTpYKLia MPO NOpsaoK poBOTH 3 TEXHIUHUMH 3ac06aMH Bigco3anucy
BiANOBiAHO 10 XOMy 1 pe3ynbTaTis npouecyaiblnx AiH, NPOBEACHUX v pexKUMI
nocaaoBoi BineOKOH(epeHUil mnia uac cynoBoro 3acigaHHs  (KpUMiHANBLHOTO
iHcTpyKuit TIPOBAKEHHS).

(nostokenns npo | 5. 3arankHi npaBuna ©THUHOT NOBEAIHKM JEpXKaBHUX CiyxO0BUIB Ta
CTPYKTYpPHHUIA NOCAAOBHX OCIO MICLLEBOTO CAMOBPALYBAHHS,

niapo3ais) 6. [paBuia NOBEAIHKHM NpauiBHKKa Cyy.




