


8. KepiBHUK anapaTty cyay, 3aCTYMHUK KepiBHMKa anapaty Cyay Ta npauiBHVUKK anaparty
Cyfly 34INCHIOKOTb KOHTPO/Ib 3a AOTPUMAaHHSAM NOPSAKY MiAroTOBKM LOKYMEHTIB 3 rpudom «,1s
CNY>X60BOro KOPUCTYBaHHA», TX 36epiraHHs i BUKOPUCTaHHS.

9. KepiBHMK anapaty cydy 03HalOM/IKOE MpawiBHUKIB cyay 3 IHCTPYKLiE Mpo NopsaoK
BefleHHs1 00Ky, 30epiraHHs, BUKOPUCTaHHS | 3HULLEHHS AOKYMEHTIB Ta iHLIMX MaTtepiasibHUX
HOCIiB, LLO MICTATb CY>K60BY iH(hopmaLito y cyAi nif po3nuc.

10. [dokymeHTaMm, WO MICTATb CNY>X60BY IH(OPMaLit0, MNPUCBOIETLCA rpud «ns
CNy>XO0BOro KOPUCTYBAHHSA».

Ha p[okymeHTax, WO MICTATb CNyXX60BY iH(opMauito 3 MoOGiNi3ayiiHUX nuTaHb,
[0[aTKOBO MPOCTaBNAETLCA BiAMITKA «J1iTep «My.

11. TnTaHHA WOoJ0 HeOoOXiAHOCTI MPUCBOEHHA AOKYMeHTY rpuda «[4ns cny>x60Boro
KOPUCTYBaHHS» BMPILLYETbCA BUKOHaBLEM abo NocafloBo0 0CO60t0, fiKa MiANUCYe [AOKYMEHT,
BignoBigHO Ao Mepeniky BiOMOCTEN, WO CTaHOBNATL CNY>K60BY iH(hopMaLito, Ta AKi MOXYTb
MICTUCA B OKYMEHTax 3 opraHisayii 4isibHOCTI cyay.

12. [0 NpUAHATTS PilleHHs NPO MPUCBOEHHA AOKYMEHTY rpuda «ns cny6oBoro
KOPUCTYBaHHS» 0C00U, 3a3HayeHi B NyHKTI 11 LibOro po3ainy, NOBUHHI:

1) nepeBipuUTU, UM HaNEXMTb IHGOpPMaLis, SKY MICTUTb AOKYMEHT, A0 KaTeropiu,
BM3HAYEHMX Y YaCTMHI nepuin ctatti 9 3akoHy YkKpaiHu «[po pgoctyn Ao ny6nivyHoi
iH(hopMauii» Ta lMepeniky BiAOMOCTEN, IO CTaHOBNATL CMY)XOO0BY iH(hopMaLito, Ta fKi MOXYTb
MICTUCA B JOKYMEHTaX 3 opraHisayii 4iffIbHOCTI Cyay;

2) BCTaHOBUTM, YN HANIEXMWTb BiANOBIgHA IHPOPMALLA [0 Takoi, 4OCTYN A0 AKOI 3rifHo 13
3aKOHOM He MOXe OyTW OOMeXeHo, B TOMY YMCAi LUASAXOM BifHeCeHHs Ti [0 ClyX60BOi
IH(hopmaLiT;

3) NepeBipUTN AOTPUMAHHS CYKYMHOCTI BUMOr, nepeabdayeHnx YaCcTUHOK APYrow CTaTTi
6 3aKoHy YKpaiHu «[po gocTyn go ny6aivyHoi iHopmawii.

B okpeMunx Bunagkax nuTaHHs WOAO HeOOXiAHOCTI NPUCBOEHHSA JOKYMEHTY rpuda «Ins
CNy>k60BOr0 KOPUCTYBaHHS» MOXe ByTu pO3rnsiHyTO KOMICIEKD 3 MUTaHb POBOTK i3 CNY>XO60BOHD
iH(hopmaLjieto 3a nojaHHAM NocafoBoT 0cobK, fKa NigNMcyBaTnMe LOKYMEHT.

13. 3a60pOHSAETLCH BUKOPUCTOBYBATW ANA Mepefdadi Cny>X60B0T iHopmayii BigKpUTI
KaHa/n 3B’A3KY.

14. Y pa3i BUHUKHeHHS1 HeO6XiAHOCTI B nepefadi (HagcunaHHi) LOKYMEHTIB, LU0 MICTATb
CNy>K6oBY iH(hopMaLito, opuagnYHUM ocobamM, rpoMafCbKMM 06’efHaHHAM 6e3  cTaTtycy
FOPUAMYHOT 0C0OKM Ta (i3MYHMM 0co6aM, Ha SIKUX He MOLIMPHOOTLCH BUMOTW L€l THCTPYKUIT,
OCTaHHi 6epyTb Ha cebe nNUCbMOBE 3000B’A3aHHA CTOCOBHO HEPO3rO/IOLIEHHA OTPUMAaHOI
CNy>60BOI iH(hopmauiT.

15. BignosiganbHICTb 3a OpraHizauito Ta 3abe3neyeHHs AOTPUMaHHA B CyAi MOPALKY
BefleHHs1 00Ky, 36epiraHHsa Ta BUKOPUCTaHHS JOKYMEHTIB, L0 MIiCTATb CNY>X60BY iH(OpMaLito,
MOK/aaeTbCa Ha rooBy cydy abo 0coby, Ha SiKy MOKMafeHO BWKOHaHHS 060B’A3KIB r0/I0BU
Cyny.

16. Ocobu, BMHHI Yy NOPYLUEHHI NOPSAAKY BefeHHs 067Ky, 36epiraHHs, BUKOPUCTAHHS i
3HULLEHHS [OKYMEHTIB Ta iHWMX MaTepia/lbHUX HOCITB iH(opMauii, Lo MICTATb CyX60BY
IH(opMaLito, TX BTpaTti abo pPO3ro/oLIEHHI CMy>K60BOT TH(OpMaLil, WO B HUX MICTUTLCS,
NPUTATYIOTLCA 40 AMCUMNAIHAPHOT ab0 IHLWOT Bi4NOBIAa/ILHOCTI, NepefbaqyeHoi 3aKOHOM.

17. BukopuctaHHs iH(hopmaLiiHUX,  TeneKoMyHiKaLinHuX, iH(hopmaLliiHo-
TeNeKOMYHIKaLiiHUX CUCTeM 4M  3aC00iB  KOMitOBa/IbHO-PO3MHOXYBA/IbHOT  TEXHIKK, LU0
3aCTOCOBYHOTbCA Mif 4ac 06pOo6KM Cnyx60BOT iH(opMauii, 34IACHIOETbCA Ha MiAcTaBi
pO3MopA4YOro JOKyMeHTa rofioBu cydy abo ocobu, Ha SiKy MoKIafgeHO BUKOHaHHS 060B’A3KiB
ronoBu cyay, 3 LOTPMMAHHAM BMMOT 3aKOHOAABCTBA Y Chepi 3aXUCTy iH(OpMALi.

18. Y pasi nikeigauii cyay pilleHHs Npo nojasblue KOPUCTYBaHHSA AOKYMeHTaMu 3
rpudom «[15 cny>K60BOro KOPUCTYBaHHS» NpUMMae NikgigawiiHa Komicis.



2. MpuiiMaHHA Ta peecTpauis JOKYMEHTIB

1 TMpuiiMaHHA Ta peecTpauis LOKYMEHTIB 3 rpugioM «[ns cny>K60BOro KOpUCTYBaHHSA»,
y TOMY YuCAi | JOKYMEHTIB 3 rputhoM «[19 Cny>kK60BOro KOPUCTYBaHHSA» 3 BiAMITKOK «JliTep
«Mpy», 3[INCHIOETLCA KaHUensapieto cyny, abo BignosifasbHOK 0C060t0, fKa BU3HAYeHa HaKa3oM
KepiBHMKa anapary cyay.

2. 3a60POHAETHLCS AOCTABNATU Y HEPOBOUMIA Yac AOKYMEHTM 3 FpudioM «[ns cny>60Boro
KOPUCTYBaHHS» B YCTaHOBMW, B IKUX He nepefbaveHe Linogo60se YepryBaHHs.

3. BxigHa KopecrnoHAeHLis 3 rpudom «1s cny>K60Boro KOpUCTyBaHHS» PO3KPUBAETLCA
npauiBHMKOM KaHLUenapii, BiAnoBigaibHUM 3a AiI0BOACTBO CTOCOBHO [JOKYMEHTIB, L0 MICTATb
Cny>6oBy iH(opMaLito abo BiAMNOBIAaILHOK 0C06010. [puy LbOMY NepeBipsETLCA BIAMOBIAHICTL
KiNbKOCTI apKyLliB, MPUMIPHKKIB, [0A4ATKIB [0 [AOKYMEHTIB Ta TX peecTpauiliHuMX iHAEeKCIB
3a3HayYeHNM Ha KOHBePTI (MakoBaHHI) Ta'y CynpoBigHOMY IACTI.

4. 3a BifCyTHOCTI BK/afleHb abo MOpyLUeHHS X LificHOCTI (HeBiANOBIAHOCTI KiNbKOCTI
apKywiB, [OAATKIB [0 AOKYMeHTa), MOLUKOMKEHHS KOHBepTa (nakoBaHHA), WO Mpu3Beno Ao
YHEMOX/IMBNIEHHS MPOYUTAHHA TEKCTY [OKyMeHTa abo MOX/IMBOrM0 HeCaHKLiOHOBaHOro
O3HAMOM/IEHHS 3 MOro 3MICTOM, a TaKOXX HEBIANOBIAHOCTI PeecTpauiiHOro iHAEKCY JOKyMEHTa
3a3Ha4yeHOMY Ha KOHBepTi (nakoBaHHI), JOKYMEHT He PeecTpyeTbCs. [py LbOMY CKIaAaeThbCs
aKT 3a (PopmOI0 3rifHO 3 A0JATKOM 2y ABOX MPUMIPHUKAX, OAWH MPUMIPHUK SKOrO pasom 3
OTPUMaHVMWN JOKYMEHTaMW HafCWUMaETbCs BiANPaBHMKOBI, APYrvin 30epiracTbCs y KaHuenapii
cyay abo y BiAnoBiganbLHOT 0cooN.

5. HagicnaHi He 3a afgpecoro JOKYMEHTU 3 rpudoM «[ns cny>K60BOro KOPUCTYBaHHS»
MoBepTatoTLCA BiANPaBHUKOBI 6e3 TX po3rnsgy.

6. Mig yac peecTpauyii BXiAHOro JOKyMeHTa 3 rproM «[151 cly)kK6OBOro KOPUCTYBaHHS»,
y TOMY 4mncni 3 BiAMITKOK «J1iTep «M», Ha NepLIOMy NOro apKyLui Bif pyKu abo 3a JornoMoror
lWTaMna (aBTOMaTUYHOrO HymepaTopa) KaHuenspiero cyay abo BiAnoBifasbHOK 0C060H0
NPOCTaBNAETLCA BIAMITKA NPO HAAXOMKEHHS i3 3a3HAYEHHSM CKOPOYEHOr0 HaiMeHYBaHHS Cyay,
peecTpauiinHoro iHaekcy, patu (y pasi TEPMIHOBOrO BWKOHAaHHS - TOAUHW | XBUIMHW)
Of€epPXKaHHA JOKYMEHTA.

Y pasi HagxoLkeHHA KOHBepTa (MakoBaHHA) 3 BigMITKOW «Oco6uCcTo» BifMITKa Mpo
HaJXOMKEHHA MPOCTaBNAETbCA 6e3rnocepefiHb0 Ha KOHBEPTI (MakoBaHHI) i3 3a3HaYeHHsIM
MopsAKOBOIO HOMepa KOoHBepTa (MakoBaHHA) 3a XXypHasiom 00MiKy KOHBepTiB (MakoBaHb) Ta
[aTh Noro ofepXxaHHs 3a (hOPMOto 3rifHO 3 Jo4aTKOM 1

7. O6NiK eNeKTPOHHMX HOCITB iHhopMaLlii, KHMI Ta IHLWKWX BUAAHb, SIKi € AoAaaTkaMn 4o
BXIAHOrO CynpoBIAHOIO NINCTA, BEAETbCA OKPEMO Bif BXiAHWMX AOKYMeHTIB. Ha cynposigHomy
NUCTI, SKWIA O0Ny4YaeTbCA OO0 BiANOBIAHOI CnpaBK, KaHUenspieo cydy abo BiAnoBiganbHOK
0C060t0 MPOCTaBNATLCA HOMEP 001iKOBOI (hopMu, MOPALKOBUI HOMep i AaTta B3ATTA foAaTka
Ha 00IK.

8. Peectpauif BXiAHUX, BUXIAHMX Ta BHYTPIWHIX [OKYMEHTIB 3 rpudom «ns
CNY>KO60BOro KOPUCTYBaHHSA» 3AINCHIOETLCA OKPEMO Bif AOKYMEHTIB, SIKi He MICTATb C/yXK060BY
IH(popmaLito, 3 4OTPUMAHHAM BUMOIM LLIOAO OAHOPA30BOCTI peecTpalil.

Mpn LUbOMY A0 PeECTPaLiiHOro IHAEKCY LOKYMeHTa A04AEThCS BigMmiTKa «CK».

Ha pokymeHTax 3 MOGinisauiiHMx nuTaHb Mepes PeecTpauiiHMM  iHOEKCOM
NPOCTaBNAETLCA BiAMITKA «Mp.

BuxigHoMy CynpoBigHOMY /fIACTY Ta KOXHOMY [0JaTKy [0 HbOro MPUCBOKETHLCH
B/TACHWIA peecTpaLiiHnin iHAeKC.

BxigHomy cynpoBigHOMY /fACTY Ta fofaTkam [0 HbOro Ha narnepoBuX HOCISAX
MPUCBOKETLC OAWMH HOMep. Ha KOXHOMY A0AaTKy Ha NuMLbOBOMY 6OL MepLioro apkylla
NPOCTaBNAETLCA BiAMITKA.

CynpoBigHWiA CT, WO Mae NPUMITKY «6e3 gofaTka - BigKpuTa iHopmalis», Takox
PEECTPYETLCA B PeECTpaUiiHUX (hopMax, L0 BMKOPUCTOBYIOTLCA A1 peecTpauii JOKYMEHTIB,
LLIO MICTATb CMY>XK60BY iHhopMaLito.



9. PeecTpauis JOKYMEHTIB 3 rpudoM «[ns cny>K60BOro KOPUCTYBaHHSA» 3INCHIOETLCS B
YKypHanax 3a (hopmoto 3rifHo 3 godaTkamu 3 i 4, Ha KapTKax abo B eNeKTPOHHIN 6a3i JaHuX.

10. ETanu NpoXomKeHHs [AOKYMEHTIB 3 rpudom «ns cny>K60BOro KOPUCTYBaHHS» B
Cyfi NOBMHHI 060B’A3KOBO BifOOpaXaTUCs Y peecTpauinHmx ¢opmax (KypHanax, KapTkax,
eNEKTPOHHIN 6a3i faHuX).

3. O6niK BaaHb 3 rpudom «ns cny>kK60Boro KOPUCTyBaHHS»

1 Tupax BugaHHsa 3 rpuom «ns cny>x60Boro BUKOPUCTaHHS», MiAroToBMEHWUIA B CyAi,
06/1IKOBYETLCA 3a OAHMM NOPSALAKOBMM HOMEPOM Y XXypHaui 3a JOPMOt0 3rifHO 3 JOAATKOM 6.

2. BigMiTKa Npo A0AaTKOBO HaApyKOBaHI NMPUMIPHUKN BUAAHHA POOUTLCA Y XKypHani, ae
BOHW [APYKYBa/IUCA BrepLle, i3 NPOLOBXEHHAM 1X Hymepauil Bif OCTaHHbLOrO HOMepa
NPUMIPHUKA TaKOTO BUAAHHS.

4. O6NiK eNeKTPOHHUX HOCITB iHpopMmau,ii

1 O6niK eneKTPOHHMX HOCITB iH(opMaLii ()KOPCTKMX i FTHYYKMX MarHiTHUX AUCKIB, KaceT
Ta 006iH 3 MarHiTHOK CTPIYKOK, AUCKIB [N1A NasepHUX CUCTEM 34MUTYBAHHS, HeBiA’€MHOT
4acTMHU MoAynNiB (haeLl-nam’aTi Tow), Ha SKi NNaHyeTbCs 3anucyBaTi Cy>X60BY iHOpMaLlito,
BeeTbCS KaHLUenspieto cyay abo BignoBifganbHOK 0CO60K Y XKypHani 3a (hopmOK 3rifHO
3 104aTKOM 7.

2. Ha 3axucHiin 060M0HLI €NeKTPOHHOro Hocia iHgopmauii (nnacTMacoBiin Kancyni
THYYKOro MarHiTHOro Amcka, kaceti abo 600iHI 3 MarHiTHOK CTPIYKOK, Ha BepXHbOMY 6oL
AMCKa AN NasepHUX CUCTEM 34UMTYBaHHSA, HEBIL’EMHIN YaCTUHI Kopnycy MoAyniB (aeLl-nam’sTi
TOWO) 3a3Ha4alTbCA HalMeHyBaHHA cyfy, O0OMIKOBWA HOMep | fara B3ATTA Ha 00/iK
eNeKTPOHHOI0 HOCis, rpud «1s cny>K60BOro KOPUCTYBaHHSI».

3. O6/1iKoBUIA HOMEP >KOPCTKOIO MAarHiTHOrO AMCKa 3a3Ha4yacTbCA Ha eTUMKEeTUi, Lo
HaK/MEKETLCS Ha Oro Kopnyci abo Ha ornaom60BaHOMY KOpryci 6/10Ka UM NPUCTPOLO, B AKOMY
BiH PO3MILLYETHCA.

4. HaknetoBaHHS Ha eIeKTPOHHUIA HOCII iHpOpMaLiT eTUKETOK 3 06N1iIKOBUMM HOMepamu,
3a3HavYeHUMM Yy MyHKTax 2 i 3 UpOro posgifny, 3A4INCHIOETLCA Y CMocib, AKUA BUKIHOYaE
MOX/IMBICTb PO3BUPAHHA NPUCTPOIO 6e3 MOLUKO[KEHHS €TUKETKM, T HEMOMITHOTO BUAANEHHSA
(3MiHM) ab0 NepeHeceHHs Ha IHLWNIA HOCIW iH(hopMaLiT.

5. 3a00pOHSAETLCA  3anucyBaT  CNYXXO00BY iHOPMALit0 Ha  €NeKTPOHHWIA  HOCIl
iH(hopMauii, He BHECEHWIA [0 >XypHany 006MiKy efneKTPOHHUX HOCITB iH(opMauii, Ha SKi
nNaHyeTbCA 3anucyBaTh CNyxX060BY iHGopMaLLito.

6. Mpud «na cny>xb0BOro KOPUCTYBaHHs» 30epira€TbCs 3a eNeKTPOHHUM HOCIEM
iHbopMaLiT 40 MOMEHTY MO0 3HULLEHHS.

7. 3amiHa eNeKTPOHHOro Hocis iH(opMaLii 3 rpudom «ns cny>60Boro KOPUCTYBaHHS»,
SKWIA BUALIOB 3 nagy nif 4ac Ail rapaHTiHOrO CTPOKY, NPOBagUTbCs MPeLCTaBHUKOM
opraHisauii, WO 3AiNCHIOE rapaHTiiiHe 06CMYroByBaHHS, TiflbKM Yy MNPUMILLEHHI cydy Ta Yy
MPUCYTHOCTI NpavliBHMKa Cyay, SKOMY Takuid HOCI BUAAHO B YCTAHOB/IEHOMY MOPSZKY.

3a3HayeHWin HOCI 3a/INLWIAETLCS Y PO3MOPALKEHHI Cyay ANS NOAABLUOIO 3HULLEHHS.

3aMiHa eNeKTPOHHOro Hocist iHopMauii 3 rpuom «ns Cny>K60BOro KOPUCTYBaHHS»,
LU0 BUIALLIOB 3 Nlagy Nif, Yac Aii rapaHTinHOro CTPOKY, B IHLLIOMY NOPAAKY He [03BO/SETHCS.

8. PEeMOHT 6/10Ka UM NPUCTPOIO 3 eNEKTPOHHUM HOCIEM iH(opMaLii, Wo Mae rpud «4ns
CNY>X60BOr0 KOPUCTYBaHHSA», MPOBOAUTLCA B CyAi Y MPUCYTHOCTI MpauiBHMKA, SIKOMY TaKuil
HOCIA B YCTaHOB/IEHOMY MOPALKY BWAAaHO, Ta Yy pasi Heo6XifHOCTI - MpauiBHUKA, AKWiA
BiZnoBifae 3a 3abe3neyeHHs 3axXUCTy iH(opMauii B cyai. Y pasi BUHMKHEHHS HeOOXiAHOCTI B
nepefadvi 3a MeXi Cyfy Takoro 6710ka 4M MNPUCTPOKD A1 BUKOHAHHS PEMOHTHUX POGIT



eNeKTPOHHUIA HOCIN iHhopMaLLiT BUNYYaeTbCA Ta 36epiraeTbCs NPauiBHUKOM, SSKOMY 3a3Ha4eHI
HOCI BUJAHWIA B YCTaHOB/IEHOMY MOPAAKY.

"5. APpYKyBaHHS | PO3MHOXKEHHSA JOKYMEHTIB

1 [pyKyBaHHSi i PO3MHOXEHHS B CyAi [OKYMEHTIB 3 rpuom «[1s cnyx60B0ro
KOPUCTYBaHHS»  3a  [OMOMOroK  €/IEKTPOHHO-06YMCNIOBA/IbHOT  Ta  KOMitOBa/IbHO-
PO3MHOXXYBa/IbHOT TEXHIKM NPOBaAUTLCA 3 ypaxyBaHHAM BUMOI 3aKOHOAABCTBA Y Cpepi 3aXMCTy
IH(hopMaLiT.

[pyKyBaHHSI | PO3MHOXEHHS [JOKYMEHTIB 3 MOO6inizauiiHMX NWUTaHb  3AiNCHIOETLCS
npawiBHYKamu cyay, ki MaroTb A0NYCK [0 po60THU 3 TaKUMK AOKYMEHTaMK.

2. Y npaBoOMy BepXHbOMY KyTi MepLloi CTOPIHKM [OKYMEHTa, WO MIiCTUTb CNyX6oBY
IH(opMmaLito, NPOCTaBNAOTLCA PU «19 CNy>X00BOro KOPUCTYBaHHSA» Ta HOMeP MPUMIPHMKA.

Konn po3po6HUKOM AOKYyMeHTa 3 rpudom «ns cny>K60BOro KOpUCTYBaHHS» € Cyf,
MOXE 3a3HaUMTUCb Ha AOKYMEHTI iHopMaLis npo 3a60pOHY Ha PO3MHOXEHHS (KOMitoBaHHS)
TaKoro [OKYMeHTa B iHLUMX YCTaHOBax. 3. Ha nepwiin cTopiHUi KOXHOro Agogarka [go
[OOKYMEHTa, WO MICTUTb CNy>X60BY iHhopmaLito, BULLE THLIMX BIAMITOK MPOCTaBMSAETLCA TPUBD
«[Ans cny>kboBOro KOPUCTYBaHHS».

Y pasi, Konu JoAaTK/ Ha[ACKMNatoTbCA Pa3oM i3 CyrnpoBiAHUM NINCTOM, NIC/s TEKCTY iMcTa
nepes Ni4N1CoM 3a3Ha4YaeTbCs HadABHICTb JOAATKIB, IX 00CAr, peecTpauiiHi iH4eKeu i gatu.

AKLLO iHhopMaLisi 3 0OMEXEHNM AOCTYNOM MICTUTLCS TiNIbKU Y AOAATKY A0 AOKYMEHTA 3
rpugom «ns cny>x60BOro KOpPWUCTyBaHHS» Mif TakMM rpudioM CTaBMTbCA MO3Havka «(6e3
[04aTKa - BifKpuTa iHopMAaLLis)».

4. 'Y [OpPYKOBaHMX BWUAAHHSAX Tpudp «4nsa cny>K60BOro KOPUCTYBaHHS» | HOMEP
NPUMIPHMKa 3a3Ha4Yal0TbCA Ha 0OKNaAMHLI Ta Ha TUTY/IbHOMY apKyLUi BUAAHHS.

AKLWO BUAAHHS CKNAAAETLCS 3 KiIbKOX YaCTWH, TaKUA rpug 3a3HaAYaETbCs Ha KOXHIW
A0r0 YaCTUHI, L0 MICTUTb CNYXX60BY iH(hopMaLito.

5. Ha 3B0poTHOMY 60L,i OCTaHHBLOr0 apKyLla NPUMipHMKa LOKYMEHTa, WO 3a/IMLLAETLCS Y
crpasi Cyady, Y HWKHbOMY NiBOMY KyTi 3a3Ha4aloTbCA KifIbKICTb HAAPYKOBAHUX MPUMIPHUKIB;
nepenik HOMepiB NPUMIPHVKIB 3 HaliMeHyBaHHSMU agpecaTiB (He 6inblue 4OTUPLOX); HOMeEp
NYHKTY Nepeniky BiJOMOCTEN cyfy ab0o PekBi3UTU akTa KOMICIT 3 MMTaHb PO60TH i3 CyXK60BOHO
iH(hopmaLieto, 3rigHO 3 AKUMK [H(opMaLito BiAHECEHO A0 CNY)X60BOT; Ha3Ba Ta 001iKOBUIA
HOMep eNeKTPOHHOI0 Hocis iHhopMaLii abo HOMep aBTOMaTM30BaHOr0 PO60YOro MicLs.

6. Y pasi HagcunaHHA AOKYMeHTa Oifbll AK YOTMPLOM apecatam CKIafaeTbCA CrMCOK
Ha pO3CUMKy, B AKOMY 3a3HauyaeTbCA Nepesik afpecaris, NPOCTaBAATLCA HOMEPU MPUMIPHUKIB,
WO BiAMNPaBNAOTLCA BiAMOBIAHUM afpecaTaM, a 3aMiCTb KOHKPETHWX HailiMeHyBaHb afpecatisB
Ha JOKYMEHTI poBUTLCA y3araslbHEHWIA Hanuc.

7. Ha KO>)XHOMY NPUMIPHUKY BUXIAHOMO AOKYMeEHTA Ta oJaTKax [0 HbOro Ha NLbLOBOMY
boui B HWXHbLOMY NiBOMY KyTi OCTaHHbOrO apKylla 3a3HaqaroTbCsA BfacHe iM’d Ta MpisBuLLe
npawiBHMKa, SKWUI1 CTBOPUB JOKYMEHT, | HOMEP MOro Cny>60B0Oro TenedioHy.

8 TMicna peecTpauii CTBOPEHOro AOKyMeHTa 3  rpugoM  «Ond  cny>60B0ro
KOPUCTYBaHHS» MOr0 YepHETKM i PO3JPYKOBaHi BapiaHTU 3HULLYKOTHCA BMKOHABLIEM LLISIXOM
nofpibHeHHs abo iHLWKUM Croco60M (CNasltoBaHHS, PO3MJIABMEHHS, PO3YMHEHHS TOLLO), SKWUM
BUK/THOYAE MOX/IMBICTb TX NPOYMTAHHSA Ta BiAHOB/IEHHS.

9. PO3MHOXEHHSi [JOKYMEHTIB 3 rpudoM «[ns  Cny>X60BOro  KOPUCTYBaHHS»
3[INCHIOETLCA NpaLiBHUKOM KaHUensapii cygy abo iHWMM npauiBHUKOM anapaTty cyay,
BM3HAYEHUM PO3NopAaAYMM LOKYMEHTOM cyfy, 3 [03BOJMly r0/0BU cyay abo ocobu, Ha sKy
MOKNafeHo BWKOHaHHS 000B’A3KIB rOM0BU Cyfy, 3a YMOBW O(OPM/IEHHS 3aMOBJ/IEHHS 3a
(hopmoto 3rifHO 3 JoJaTKoM 8 abo BiAgMoOBIAHO A0 Pe30NHLiT FonoBK cydy abo ocobu, Ha Ky
MOK/afleHO BUKOHaHHA 060B’A3KiB ro/IoBuY Cyay.

onoBa cyfy abo ocoba, Ha Ky MOKNafeHo BUKOHaHHA 060B’A3KIB r0O/I0BU CyLy, MOXe Y
BCTAHOB/IEHOMY NOPAAKY [efneryBaTi NOBHOBAXKEHHSA LLOAO0 HaJaHHA 403BOJTY HA PO3MHOXEHHS



TakuX [OKYMEHTIB npauiBHWKaM arnapaTy cydy, B AKMX AOKYMEHTM OnpaubOoBYHOTbCA abo
36epiraroTbCs.

10. Ha KOXHOMY MPUMIPHUKY PO3MHOXEHOr0 AO0KYMeHTa Bif, PYKW MpPOCTaB/ISETLCA
HOMep NPUMIPHUKA.

11.  [okymMeHT 3 rpudoMm «[na Cny>k60BOro KOPUCTYBaHHS», OAePXKaHW Bif, iHLIOT
YCTaHOBM A/11 OnpaLoBaHHA O4HOYACHO B KifIbKOX MpauiBHUKIB anapaty cydy, KOMteTbes y
BM3HAUYEHOMY MYHKTOM 9 LbOro po3gifly nopsgky, SKWO YCTaHOBa, SiKka € PO3POOHMKOM
[NOKYMEHTa, He BCTaHOBW/a 3a60POHY Ha 0r0 PO3MHOXKEHHS.

12. O6NIK PO3MHOXEHUX AOKYMEHTIB, IO MICTATb CNy»KOO0BY iH(hopMaLito, BefeTbCs B
YKypHani 3a (hopMoto 3rigHo 3 gogatkom 9.

6. HaacvnaHHA JOKYMEHTIB

1 HaacvnaHHA [OOKYMEHTIB 3 rpuom «[ns Cny>K60BOro KOPWUCTYBaHHS»  IHLLUM
yCTaHOBaM Y MeXax YKpaiHu 34INCHIOETLCA Kyp epaMn cyLy.

Y pa3i HarasibHOI MoTpebn 3a [03BOJSIOM TOMI0BU Cydy OOKYMEHTUM 3 rpudom «ns
CNY>KO60BOr0 KOPUCTYBAHHS» B MEXaX HAaCeNeHoro MyHKTY MOXYyTb OyTW [AocTaBfeHi abo
OTpUMaHi Yy BifnpaBHKKa YNOBHOBXXEHUM MpaLiBHUKOM anaparty Ccyay.

HagcunaHHA OOKYMEHTIB 3 rpudiom «[ns Cny»K060BOro KOPUCTYBaHHS» 3a KOPLOH
3[INCHIOETLCA BIANOBIAHO A0 3aKOHOAABCTRA.

Mepenaya cny>x60B0i iHhopmaLii (HaacunaHHA OOKYMEHTIB 3 rpudom «ns cny>k60Boro
KOPWUCTYBaHHSA»)  TeNEeKOMYHiKaUuiiHUMK,  iH(pOpMaLinHO-TeNEKOMYHIKaLIHUMKN  MepeXamu
30IMCHIOETLCA NWLLE 3 BUKOPUCTaHHAM 3ac06iB KpunTorpagivyHoro 3axucty iHgopmavii, wo B
YCTaHOB/IEHOMY MOPAAKY AONyLleHi [0 ekcnayaTauii, 3 LOTPUMaHHAM BWUMOT TEXHIYHOro
3aXUCTY TH(hopmaLii.

2. EnekTpoHHi HoCIT iHopMauii Ta AOKYMeHTM 3 rpudom «[ns  cny>K60Boro
KOPUCTYBaHHs», IO Nif/1araloTb MOBEPHEHHIO, 000B’A3KOBO HaACWMalTbCA [0 YCTaHOBW i3
CYnpOoBIAHUM IUCTOM.

BugaHHsA 3 rpudom «15 cny>k60BOro KOPUCTYBaHHSA» HaACUIAKOTHCA THLLUM YCTaHOBaM
pasoMm i3 CynpoBigHWM JIMCTOM 3 rpudioM «[18 CNy>X60BOr0 KOPUCTYBaHHSA», B SKOMY
3a3HayatoTbCA Has3Bu (aBTOpM) BWMAaHb, pPeecTpauiliHi  IHAEKCK, KifIbKiICTb Ta HOMepU
NMPUMIPHYUKIB 3 ypaxyBaHHAM BUMOT MYHKTY 3 po34iny 5 uiel IHCTpyKuiT.

3. JOKyMeHTH 3 rpudom «[1nsi cny>k60BOro KOPUCTYBaHHSA», AKi HaACUNAOTLCS, NOBUHHI
OyTW BK/aZleHi Yy KOHBEPTM abo ynakoBaHi y Croci6, AKWin BUK/KOHAE MOX/IMBICTb AOCTYMY Ta
MPOYUTAHHA TEKCTY UM PEKBI3UTIB 6€3 MOpyLLUEeHHS LifiCHOCTI NaKoBaHHS.

4. Ha koHBepTax (MakoBaHHAX) 3a3Ha4al0TbCs afpeca Ta HalMeHyBaHHS Ccyfy -
oflep>XyBaya i BignpaBHMKA, PeecTpauiiHi iHAEKCU BKNAAeHUX AOKYMEHTIB i3 NPOCTaBMEHHAM
BIIMITKN «[ACK». 3ab0pOHAETbCS 3a3HayaTh npisBuLa | nocaayM KepiBHUKIB YCTaHOBMU -
OAepXKyBaya, a TaKoX Npi3BuLLa BUKOHABLIB JOKYMEHTIB.

ENeKTpoHHI HociT iH(opmalii ynakoByHOTbCA B OKPEMUA KOHBEPT (MakoBaHHS), Ha
SIKOMY 3a3Ha4yaroTbCA [aTa Ta PeecTpauiiHWin iHAEKC CynpoBiAHOMO NNCTA.

5. Y pasi HaAcunaHHA LOKYMEHTIB, AIKi MOBWHHI OyTW PO3KPWUTI NEBHOK MOCaf0BOO
0C0600 YCTAaHOBM OCOBUCTO, TX YNaKOBYHOTb B OKPEMUIA KOHBEPT, Y MPaBOMY BEPXHbOMY KyTi
AKOr0o HudKYe rpuda «ns cny>60B0oro KOPUCTYBaHHSA» NPOCTABASETLCS BigMITKa «OCOOMCTO,
a B IOr0 HWDKHI npaBiil YaCTWHI 3a3Ha4aroTbCsA Mocafa, Npi3BuLLE, BnacHe iM’a ofepXKyBaya.
Takninl KOHBEPT BK/IAAAETHCA B IHLIMIA KOHBEPT, WO O(MOPMASETLCS BiAMOBIAHO A0 BUMOT,
BU3HAYeHMX NYHKTOM 4 LbOro po3gify. Y niBoMy BepXHbOMY KyTi KOHBepTa MpPOCTaB/ISETLCA
BiAMITKa «[MOABIAHNA KOHBEPT

6. Y pasi HafcunaHHA JOKYMEHTIB 3 MObini3aLiiHMX NTaHb Ha KOHBEPTaX (MakoBaHHSIX)
[0[aTKOBO MPOCTaBNAETLCA BiAMITKA «J1iTep «My.

7. HagcvnaHHs fOKYMEHTIB 3 MOGifizaliiHMX NuTaHb B OAHOMY KOHBEPTI (MakoBaHHiI) 3
[LOKYMEHTaMU, L0 He CTOCYHOTLCS MOGINI3aLiiHUX NUTaHb, He J03BOJSETHCS.



8. 3a60POHSETLCA HaAcUNaT 3a MeXi YKpaiHn BUAaHHA 3 rpudom «dns cny>x60oBol
KOPUCTYBaHHS» 3 METOK KHUroo6MiHYy abo eKCroHyBaHHA Ha BigKPUTUX BUCTaBKax,
npeseHTaLisXx.

7. ®OpMyBaHHS BUKOHAHMX IOKYMEHTIB Y Crpasu

1 BuKOHaHI OOKYMeHTU 3 rpugoM «[na cny>K00BOro KOPUCTYBAHHSA» TPYMyHOTbCA Y
CrpaBu 3rifHoO i3 3aTBePAKEHO0 B Cy/Ai 3Be[leHOK0 HOMEHK/IATYPOLO Crpas.

[03BONISETLCA foNyyaT [0 CnpaBu i3 rpudom «ns cny>k60BOro KOPUCTYBaHHS»
LOKYMEHTU 3 BIAKPUTOIO IH(opMaLieto, AKWO Taki JOKYMEHTU CTOCYHTbCA MUTaHb Takol
cripasu.

[OKyMeHTN 3 MOGiNi3auiiHUX NUTaHb A0Ny4YaroThCa A0 cnpaB 3 Mo6inisauiiHOl po6oTy,
L0 MaKoTb BIAMITKY «JliTep «M».

2. [lo HOMeHKNaTypu CrpaB BK/IKOYAOTLCA BCI JOBIAKOBI Ta peecTpauiiiHi KapToTekw,
YXypHa/n peecTpaii Ta 06/iKy JOKYMEHTIB 3 rpudioM «[ns Cny>X60BOro KOPUCTYBaHHS».

3. Y rpagi HoOMeHKnatypu crpas «IHAEeKC cnpaBu» A0 HOMepa Crnpasu 3 JOKYMeHTaMu,
Lo MaroTb rpud «15 cny>X60BOr0 KOPUCTYBaHHS», NPOCTaBNAETLCA BiAMITKA «JCK».

4. Ha o06knaguHui cnpasu, WO MICTUTb JOKYMEHTU 3 rpudoM «[1s cny>k60BOro
KOPUCTYBaHHSA», Yy NpPaBOMYy BepXHbOMY KYTi MPOCTaBNAETLCA BigMmiTKa «[ng cnyx60Boro
KOPUCTYBAHHS».

5. Y pasi, Konn y cyai CTBOPHOETLCA NoHaL 50 AOKYMEHTIB Ha pik 3 rpugoMm «ng
CNY>X60BOro  KOPUCTYBaHHSA», X [OLIIbHO (hOpMyBaTW B OKPEMI CrpaBu 3a BUAaMun (Hakasu,
IHCTPYKLUIT, N1aHW TOLO).

6. Y pasi, KoM y cyai CTBOPHOETLCA MeHLW AK 50 [JOKYMEHTIB Ha piK 3 rpugoMm «1s
CNY>X60BOr0  KOPUCTYBaHHSA», HOMEHKNATYPOK CrpaB Moxe OyTu nepefdadeHo (popmyBaHHS
OJHIET cnpasy i3 3arofIoBKOM «JloKyMeHTU 3 TpuomM «111 Cy>K60BOro KOPUCTYBaHHS».

CTpok 30epiraHHsi Takoi CcnpaBM He BCTaHOBMOETHCA, a Yy BIAMOBIAHIA rpadi
HOMEHKNaTypy CcrpaB MpPOCTaBNsSETbLCA BiAMITKa «EK», sika 0O3Hayae, LIO CTPOK 36epiraHHs
CMpaBy BU3HAYAETLCH EKCMEPTHOK KOMICIED Cyay 3 MpPOBEAEHHS eKCrnepTu3n  LiHHOCTI
[IOKYMEHTIB (fani - ekcrnepTHa KoMicis).

7. [EKcnepTHa KOMICia Micns 3akiHYEHHS POKY BWMBYAE KOXEH apKyll Crnpasu
«[JOKyMeHTU 3 rpudom «19 Cny>x60BOro KOPUCTYBaHHSA» i 3a NOTPeOU NpuiiMae pilleHHs npo
T nepedpopmyBaHHs. JOKYMEHTM NOCTINHOIO 36epiraHHs, L0 MICTATLCA Y crpa.i, (hopMyOTbCA
B OKpeMy crpaBy, AKii HA[aeTbCA OKPEMMIA 3arofloBOK Ta fika [0AATKOBO BK/IHOYAETHCA [0
HOMeHK/IaTypy cnpas. [OKYMEHTVW TMMYacoBOro 36epiraHHs 3aiMLIatOTLCH Y Takiil crnpasi
3rifHo i3 3aTBEepPAKeHO HOMEHK/IATYPOO Crpas.

8 fkwo y cnpaBi i3 3arofioBKOM «J[JOKYMeHTU 3 rpudom «[ns cny>x60B0ro
KOPUCTYBaHHS» MICTATbCA NMe AOKYMEHTU TWMYacOBOro 36epiraHHs, BOHA MOXe He
nepehopmoByBaTmUCA, a CTPOK 36epiraHHs Takol CrpaBy BU3HAYa€TbCA HaWAOBLUMM CTPOKOM
36epiraHHs [OKYMEHTIB, WO MICTATbCS B Hild. BigmiTka «EK» y rpai HOMeHKnaTypu crpas
«CTpOK 36epiraHHs» 3aKpPectoETLCA | 3a3HaYaETbCS YTOUHEHWIA CTPOK 36epiraHHs.

9. [JOKyMeHT\ 3 MOOGini3ayiiHMX NUTaHb 36epiraloTbCs B OKPEMMX PO60OYMX Marnkax,
(hyTnsapax abo naketax, Ha SKMX 3a3HayatoTbCs Mpi3BKMLLA Ta BAACcHI iMeHa npauiBHUKIB anapary
cyfly, AKi MaroTb Npaso X PO3KPMBATK.

Po6oui nanku, QyTnspu abo naketM 3 AOKYMEHTaMM 3 MOOGinisauiiHMx nuTaHb
orneyaTtyrTbCA 0COOUCTOKD HOMEPHOK META/IEBOKD NEYaTKOH MpauiBHUKA, SKWIn 6e3rnocepesHbOo
3 HAMW npaLtoe.

8. KopucTyBaHHS JOKyMeHTamMu

1 BXigHi, BUXigHi, BHYTPILLHI AOKYMEHTW 3 rpudioM «s cny>K60BOro KOpUCTyBaHH
nepefaroTbCa MNpauiBHUKaM Cydy BiAnOBIAHO [0 Pe30sitoLii ronoBu cyay abo ocobu, Ha siKy



MoK/afleHo BUKOHAHHSA 060B’A3KIB ro/oBU Cydy, KepiBHMKa anapaty cyfy abo ocobu, Ha fKy
MOK/NafleHo BUKOHaHHS 060B’A3KIB KepiBHWKa anapaTy cyay.

Cnpasu 3 rputoM «[18 cny>x60BOro KOPUCTYBaHHSA», WO 36epiraloTbCA B KaHLUenapil
Cydy 4v B IHWWX nNpauiBHUKIB anapaty cyfy, BUAAIOTbCA Y TMM4YacoBe KOPUCTYBaHHA
npauiBHMKam cyfy Ha nifctaBi 3amMOB/IEHHA 3a (hOpMOK 3rigHo 3 gogaTkom 10, pesontouil
ronosu cygy abo ocobwu, Ha SKy MOKMafeHO BWMKOHaHHA 060B’A3KIB rofoBM cydy, abo
3aTBepPKEHOr0 ro/ioBo0 cyfy abo 0co60t0, Ha AKY MOK/MaAeHO BUKOHaHHS 060B’A3KIB r0/10BM
Cydy, 4M KepiBHMKOM anapaty cyay abo 0co60r, Ha SIKy MOKMafeHO BMKOHaHHSA 060B’A3KIB
KepiBHMKA anapaTy cyAay, CMMUCKY MnpauiBHMKIB, AKi MalOTb MpaBO MpautoBati 3 BIAMOBIAHOH
CMpasoto.

Jonyck npauiBHUKIB cygy [0 pob0TU 3 [JOKYMeHTamu, WO MICTATb C/y>X60BY
iH(popmMauito 3 MoGiNi3ayinHUX NWTaHb, 3M4IACHIOETLCA Ha MiACTaBi CMUCKY, CKNafeHoro
CNy>K60K0  ynpaBniHHSA MepcoHaioM CyAay 4u  MocafoBO0  0C0601, BIAMNOBIAAILHOK 34
Mob6inisaliinHy po6oTy, | 3aTBEPMKEHOr0 rO/M0BOK Cyay abo 0co60, Ha SiKYy MNOKNaaeHo
BMKOHaHHs 060B’A3KiB 008K Cyay.

2. CnpaBn Ta BMAaHHA 3 Tpudom «nd cny>k60BOro KOpUCTYBaHHS» BULAOTLCA Y
TUMYacoBe KOPWUCTYBaHHS | MNPUIAMalOTbCS Mif PO3NUCKY B >XypHani 3a (OpMO 3rigHo
3 gojatkom 11

3. PoboTa 3 AOKyMeHTaMK 3 MOGini3aLiinHUX NUTaHb NPOBOAMTLCA B OKPEMO BUAINEHUX |
Ha/IKHUM  YMHOM  06M1aflHaHMUX CNYXX60BUX MNPUMILLEHHAX 3  LOTPUMaHHAM  BUMOT,  SKi
YHEMOX/MB/IHOKOTb 03HAMOM/IEHHS i3 3MICTOM TaKUX AOKYMEHTIB CTOPOHHIX OCib.

4. Mg vac npuiiMaHHA crpasu Bif MNpauiBHUMKa NPOBOAMTLCA MepeBipKa HasABHOCTI
KOXHOr0 apKyLLla BCiX JOKYMEHTIB Cnpasu BiANOBIAHO A0 Ti BHYTPILLHLOrO Onucy.

5. Cnpasu 3 rpudoM «[ns cny>x60B0ro KOPUCTYBaHHS», WO 36epiratoTbCs B apXiBi cyay,
BMAOTLCA Y TMMYaCOBe KOPUCTYBaHHA NpaliBHWKaM anaparty Cyfy Ha NifcTaBi 3aMOBJIEHHSA 3a
(hopMOtO 3rigHo 3 goJaTtkom 12.

Mpo Buzauy cnpas 3 rpudom «[1s cnyKboBOro KOPUCTYBaHHA» 3 apXiBy Cydy poouTbCs
3annc y KHu3i Bugadi cnpas y pobodi NpUMILLEHHS cyay.

6. Cnpasu 3 rpucom «n1s cny>K6oBOro KOPUCTYBaHHSA» BUAAOTLCA A1 TUMYaCOBOr0O
KOPWUCTYBaHHA Ha CTPOK, LU0 He MepeBuLLYE OLHOr0 MicALS.

7. 3a HasBHOCTI MNWCbMOBMX K/IOMOTaHb IHWMWX YCTAHOB abo Mpununucy Ha npaso
MPOBeAEHHA MepeBipKM 3rifHO 3 HaJaHVMMK 3aKOHOM MOBHOBAXXEHHAMMW [LOKYMEHTU 3 rpu¢om
«[nsa cny>60BOro KOPUCTYBaHHS», TX KONIT i BUTAMM 3 HWUX 3a MWUCbMOBMM [03BO/IOM abo
Pe30/II0LLIEI0 TO10BY Cydy abo 0cobu, Ha fKY MOKIALeHO BUKOHaHHSA 00O0B’A3KIB rofioBu Cyay,
MOXYTb BMAaBaTUCA NPaLiBHMKaM THLUNX YCTaHOB.

Ha nuuboBoMy 60U MigroTOBNAEHUX KOMiA AOKYMEHTIB Yy MNpPaBOMY BEPXHbOMY KyTi
MepLUoro apkylla [AOKYMeHTa NpOCTaBNAETbCA BigMiTKa «Konis». BuTArm 3 [OKYMEHTIB
0thopMAAKTLCA Ha BigNoBiAHOMY 6aHKy.

8. Konii gOKYMeHTIB Ta BUTArM 3 HUX 3acBIAYYHOTLCA KepiBHWKOM arnapaty cygy abo
3aCTYNHWKOM KepiBHMKa anapary cyay.

Y pasi, Konnm JOKYMEHTU 3 rpudom «ns cny>X60B0ro KOPUCTYBaHHS» 3HAXOAATbCS B
apxisi cyagy, TO KONii [OKYMEHTIB Ta BUTAMM 3 HUX 3acCBIAYYHOTbCA MNpaLiBHUKOM,
BIAMNOBIAA/IbHUM 3a BEJIEHHSA apXiBy CyAy.

9. Micna o03HaOMNEHHs 3 AOKYMeHTaMu 3 rpudom «ns Cny>X60BOro KOpUCTYBaHHS»
Ha 3BOPOTHOMY 60U 3anuTy abo NpuUnucy Ha NpPaBo NPOBeLEHHS NepeBipKM POOMTLCS 3anuc npo
[OKYMEHTN (peecTpauiiHi  AaHi, 3arofioBKK), 3 SKMMM O3HAMOM/EHO MpauiBHUKA IHLLOT
yCTaHOBW.

10. Y pasi notpeby npayiBHWMK IHLIOI YCTaHOBM POOUTbL BUTAMM 3 BUAAHUX KOMY
[OKYMEHTIB 3 rpugoM «[nsa cny>K60BOro KOPWUCTYBaHHS» Y pPO6GOYOMY 30LUNTI, WO Mae
3a3HayvYeHnn rpud), SKWIA Nicna 3aBepLUeHHs PO6OTU 3 JOKYMEHTaMWN HAACUIAETLCA YCTaHOBI, L0
pobuna 3anuT Ha 03HANOMJIEHHS.



Pobounin 30WMT Mae GyTW MPOLUHYPOBaHWIA, NMPOHYMepPOBaHWUW, NiANWCaHUIA TO0BOO
cyfly abo 0co60t0, Ha AIKy MOK/IafleHO BWMKOHaHHA 060B’A3KIB r0M0BU Cydy, Ta CKpinaeHui
repboBOIO MEeYaTKOK Cypy.

11. MpauiBHMK iHLLOT YCTAHOBM MOXE 03HaMOMUTUCA i3 3MICTOM [JOKYMEHTa 3 rputom
«[lna cny>K6oBOro KOPUCTYBaHHA», OTPMMaHWM Bif IHLIOI YCTAHOBMW, /MLle 3a MUCbMOBOH
3roflol0 YCTaHOBM —PO3PO6HMKA TaKOro JOKYMeHTa. 3a3HayeHa BMMOra He MOLUMPHOETLCA Ha
NPeACTaBHUKIB  OpraHiB  AepXaBHOro Harnsgy (KOHTPOMK) nNifg 4vac BWMKOHAaHHA  HUMUK
Bi4NOBIAHMX PYHKLiN 3rigHO i3 3aKOHOLABCTBOM.

12, 3ab60OpOHSAETLCA BUKOPWUCTOBYBATM  CMY)KO60BY iH(hOpMaLito, WO MICTUTLCA B
LOKYMeHTax 3 rpuom «[1s Cny>k60BOro KOPWUCTYBaHHSA», A1 BIAKPUTMX BUCTYNIB abo
ony6/iKyBaHHS y 3ac06ax MacoBoi iH(opMaLii Ta LEMOHCTPYBaTU TaKi AOKYMEHTU Ha CTeHJaXx,
Y BITPMHAX Ha BiAKPUTUX BUCTaBKax ab0 B IHLLUMX FPOMAaACbKMX MiCLsiX.

Y pasi HaOXOMKEHHS [0 Cydy 3anuTy Ha IH(opMaLito, Lo MICTUTLCA Y [AOKYMEHTI,
SKOMY MPUCBOEHO TpUh «[N8 CNy>KO0BOr0 KOPUCTYBaHHS», 3AINCHIOETLCS 3 ypaxyBaHHAM
BUMOT NYHKTY 2 po3giny 9 uiei IHCTPYKUiT nepernsag Takoro JOKYMeHTa 3 METOH MepeBipKu
BIANOBIAHOCTI  3anMMTyBaHO! iH(OpMauil CYKYMnHOCTI  BMMOF, MepefdayeHnX YaCTUHOO
Jpyroto cTatTi 6 3aKoHy YKpaiHu «[Mpo goctyn Ao nyo6nivyHoi iHpopMmauii», LWoa0 06MeXeHHS
[JOCTyny [0 iHgopMauii Ha MOMEHT HAAXOMKeHHs 3anuTy. ABTOPOBI 3annUTy HafaeTbCA
iHthopmaLisi B Tili YaCTUHI, AOCTYN [0 AKOI BiANOBIAHO A0 3a3HA4Y4eHOro 3aKOHY He 0OMEXEHO.

3a HasBHOCTI B 3anMTyBaHOMY [AOKYMeHTi iH(opmMauii 3 0O6MeXeHUM [OCTYNoM Ans
HaZICUNaHHA 3anunTyBayeBi BUrOTOBNAETLCS MOr0 KOMis, B AKIA CNI0Ba, PEYEHHS Y/ 300paOKEHHS,
WO MICTATb iH(opMaLito 3 06MEXEHNM A0CTYNOM, PETYLUYKOTLCA Y CMocid, KW BUKIHOYaE
nofasblie BiLTBOPEHHSA PETYLLIOBAHOr0. 3 Takol KONiT JOKYMEHTa BUrOTOB/ISETLCA IHLIA KOMis,
AKa HafcunaeTbCA 3anuTyBadeBi. Konis 3anuTyBaHOro [AOKYMEHTa, L0 peTyLlyBanacs,
36epiracTbCA pasom 3 AOKYMeHTaMu 3 BifMnoBiAHOro 3anuTy Ta MOXe BUKOPUCTOBYBaTUCH
MOBTOPHO B pa3i HaAXOMKEHHS A0 YCTaHOBW IHLUOrO 3anuTy Ha iHopmauito, Lo MICTUTLCS Y
TaKoMy [OKYMEHTI.

9. Mepernsag AOKYMEHTIB 3 rpuoM «[1s1 C/1y>K60BOro KOPUCTYBaHHS»

1 Mepernsg OOKYMEHTIB 3 rpudioM «is cny>K60BOro KOpUCTYBaHHS» MPOBOANUTLCA 3
METOI MIATBEPIKEHHA HasABHOCTI abo BIACYTHOCTI B HWUX BiJOMOCTEM, WO CTaHOBMSATb
CNy>60BY iH(hopMaLito, He pifLle HiXK OAWH pa3 Ha M’aTb POKIB.

CkacyBaHHs rpuda «na cny)K60BOro KOpPUCTYBaHHS» 3AINCHIOETbCA 3a BifCYTHOCTI
3aKOHHUX NiAcTaB 419 06MeXXeHHs Y AoCTyni A0 Cy»00BOT iH(hopmauit, AKi iCHyBann paHille.

Mepernsg AOKYMEHTIB 3 rpudom «nd Cny>K60BOro KOPUCTYBaHHS» 3 METOH
MOX/IMBOI0 CKaCyBaHHS rpuga 060B’A3KOBO 34iACHIOETLCA MNif, Yac NiAroToBKW:

A cnpas 4nsa 1X nepegadi fo apxiBy cyay;

T [JOKYMeHTIB HauioHanbHOro apxiBHoro oHgy Ans ixX nepefadi Ha MOCTiviHe
36epiraHHs [0 AepXXaBHUX apXiBHUX YCTaHOB, apXiBHOMO BifAAiny MicbKOT paauw.

2. PiweHHa npo ckacyBaHHS rpuda «[1s Cny>X60BOro KOPUCTYBaHHSA» UM Oro
NiATBEPMKEHHS MPUAMAETLCA KOMICIEKD 3 NUTaHb pPobOTM i3 CNy>X60BOKH  iHhopMaLLiErO
YCTaHOBW - PO3PO6HMKA AOKYMeHTa abo BiAMNOBIAHOK KOMICIEID YCTAHOBW - NPaBOHACTYMHMKA
Y YCTaHOBM BULLOrO PiBHA, SKLWO YCTaHOBA - PO3POOHMK [OKYMEHTa MPUMUHMAA CBOHO
LISNbHICTb.

3. 3a piLLeHHAM KOMICil 3 NMTaHb PO6OTK i3 CNY>XX60BOK IH(OPMALLIEHD CTPOK 0OMEXEHHS
[ocTyny Ao cnpas (LOKYMEHTIB) MOXe 6yTV NPOAOBXKEHWIA.

4. PilweHHs KOMiIcCiT 3 nuTaHb Po60TW i3 CNYy>XBOBOK iH(OPMaLED ODOPMSETLCS
MPOTOKO/IOM, LLIO MIAMUCYETLCA TOMI0BOKO | CEKPeTapeM KOMICIT Ta HabMpae YAHHOCTI 3 MOMEHTY
3aTBEP/PKEHHA NPOTOKOMY TFOMIOBOK Cydy abo 0cob0t0, Ha AKYy MOKIafeHO BUKOHAHHA
060B’A13KiB F0M10BU Cydy. Y MPOTOKONI 3a3Ha4atoTbCs BUAWM AOKYMEHTIB, IX PEeCTpaLiiHi AaHi,



3aro/loBKM Ta HOMepU 3a HOMEHK/aTypoto abo OnMcoM crpas, 3 SIKUX 3HIMAETbCa rpud «ns
CNY>X60BOr0 KOPUCTYBaHHSA» ab0 CTPOK 0OMEXEHHSA [OCTYMY A0 AKUX MPOLOBXEHO.

Butar 3 npotokony abo oro 3aceigueHa Konis nepefaeTbcsa pasoM i3 crnpasBamu o
apxisy cyay, a y pes*i nepegadi [OKyMeHTIB HauioHanbHOro apxiBHOro (poHAY Ha MoCTiiHe
36epiraHHs - 10 AepXKaBHUX apXiBHUX YCTaHOB, apXiBHOrO BiAAiNy MiCbKOI paaw.

5 Tpo ckacyBaHHA rpuda «nsa  CNy>X60BOr0  KOPUCTYBaHHS»  MMUCbMOBO
NOBIJOMANAOTLCA BCi YCTAHOBM, SKMM HAACWNABCA TakKWi [OKYMeHT. 3a MOoTpebu MOXYTb
Hagcunatucs BUTATM 3 MPOTOKO/Y 3aciflaHHA KOMICIT 3 nuTaHb pob0oTu i3 Cly)X60BOH
IH(hopMmaLLi€to.

6. Ha o6knagmMHKax cnpaB Ta AOKYMeHTax rpud «ns cny>k60BOro KOpUCTyBaHHS»
norawaeTbCs BiAnoBifasbHUM MPaLiBHUKOM CyAy LUISXOM MOro 3aKpec/ieHHS TOHKOK PUCKOH0
Ta 3a3HaYeHHs HMXK4Ye Ha BINIbHOMY Bif TEKCTY Micui gaTh i HoMepa BiANoOBIAHOIO MPOTOKONY
3aciflaHHsi KOMICIT 3 MMTaHb PobOTK i3 CNY>KO60BOK iHhopMaLieto. Taki BiAMITKM BHOCATLCS [0
peecTpaLiiH1X Ta 06/1iKoBUX (POPM, HOMEHKIATYPU Ta OMNUCY Cnpas.

10. MigroToBKa crnpas Ao Nepeaadi Ha apXiBHe 36epiraHHA Ta 3HULLEHHS

1 EkcnepTu3a LiHHOCTI AOKYMEHTIB 3 rpudoM «[nis cny>X60BOro KOPUCTYBaHHS» Ta 1X
nigrotoBka [0 apXiBHOro 36epiraHHs 3A4iACHIOOTLCA B YCTAHOB/IEHOMY 3aKOHOABCTBOM
MOPSAKY.

Y KiHUi KOXHOI 3aKiHYeHOi crnpaBu 3 rpudom «ns cny>X60BOro KOpPUCTYBaHHS» Ha
OKpeMOMY apKyLli pobuTbCA 3acBifuyBa/ilbHWIN HaMMC, B AKOMY 3a3HayatoTbCs Ludpamu i
CnoBaMu KifibKIiCTb apKyLUiB Yy cripa.i, KifIbKIiCTb apKyLLUiB BHYTPILUHBLOrO OMNKCY, a TakoX:

HasfABHICTb NIITEPHUX | NPONYLLEHNX HOMEPIB apKyLLIiB;

HOMepW apKyLLiB 3 HaKNeeHMU PoTorpadisMm, KpecneHHAMM, BUPI3Kamn TOLO;

HOMepK BeIMKOOPMAaTHUX apKyLLUIiB;

HOMepPW KOHBEPTIB 3 YK/afeHHAMM,

Ki/IbKICTb apKyLUiB YK/aAeHb.

MMicns 3acBigvyBa/lbHON0 Hanucy MpauiBHUK, SKWMIA chopMyBaB Cnpasy, CTaBUTb MiAMNMC
i3 3a3HaYEHHAM nocafum, npisBuLLa i JaTh, SKUIA 3acBifuyeTbCA NnevaTko «KaHuenspis» abo
neyaTkorw «[ns NakeTiB». YCi HacTyMHi 3MiHW Yy cKnadi cnpasu (MOLLUKOMXEHHS apKyLUIB,
3aMiHa  [OKYMEHTIB  KOMiAMW,  [JONlYYEHHS  HOBWX  [AOKYMEHTIB)  3a3HavaloTbCAd Yy
3acBifuyBa/lbHOMY Hanuci 3 NOCUIaHHSAM Ha BiZANOBIAHWIA PO3MOPSAAUNIA JOKYMEHT.

Cnpasu 3 rpudom «ns cny)kboBoro KOpUCTYBaHHS» MiCNS NPOBEAEHHS eKCrepTu3m
LIHHOCTI [JOKYMEHTIB, WO MICTATbCA B Hiil, NigWMBAOTLCA Yepe3 YOTMPU  MPOKON
crneyjia/lbHUMK CYpOBUMW HUTKam abo apartsoto. CripaBu MOCTIMHOIO Ta TpuBaioro (MoHag,
[lecATb POKIB) CTPOKIB 36epiraHHs Ta 0CO60BI CnpaBy ONPaBAATLCA Y TBEPAY OOKNAAUHKY.

2. CnpaBu nOCTiHOrO Ta TpuBasioro 36epiraHHs 3 rpudom  «[s  cnyX6oBoro
KOPUCTYBaHHSA» Ta 0CO00BI CMpaBM BK/OYAKOTLCA Yy BIANOBIAHI OMMCK CrpaB pa3oM 3
[IOKYMeHTamK, WO MICTATb BIAKPUTY iH(opmauito. MNpu LboMy B OnNuUCI A0 HOMepa cnpasu Ta 'y
rpai «lHgekc cnpasu (TOMY, YacTUHM) 3 [OKYMeHTaMu 3 rpudom «[ng cnyx6oBoro
KOPUCTYBaHHA» [0AAETbCA BigMiTKa «JCK».

3. Mig vac nepegayi crnpas 3 rpudom «[18 Cny>K60BOro KOPUCTYBaHHSA» Ha MOCTilHE
36epiraHHs [0 AepXXaBHOI apxiBHOI yCTaHOBM, apXiBHOrO BiAdiny MiCbKOT pagu Cya pasoMm 3
aKTOM NpUMaHHA-NnepejaBaHHs crnpas, O(OPM/IEHNM B YCTaHOB/EHOMY MOPAAKY, Mofae
[epXXaBHili apXiBHiil ycTaHOBI, apXiBHOMY BiA4inly MIiCbKOI pagu /IUCT, Y SIKOMY BW3HAYaETbCH
NMopsA0K KOPUCTYBaHHA TakMKM CrpaBamMu.

4. BunydeHi Ana 3HULLEHHA 3a pe3y/ibTaTaMu eKCrepTusn LIHHOCTI Cnpasu 3 rpudgom
«[Ans cny>k60BOro KOPUCTYBaHHSA», CTPOK 30epiraHHs AKUX 3aKiHYMBCH, BK/IOYAKOTLCA [0 aKTa
MPO BUYYEHHS 419 3HULLEHHS JOKYMEHTIB, He BHeCeHMX [0 HauioHasibHOro apXiBHoro qoHay
(mani - akT npo BUIyYeHHS LOKYMEHTIB), WO CK1aaaeTbCs BigNOBIAHO A0 BUMOT, YCTAHOBNEHUX
LLOA0 BCiX Cnpas yCTaHOBM B Lji/iloMy.



3HULLEHHA BUAaHb 3 TpudoM «[ns cny>X60BOr0 KOPUCTYBaHHSA», L0 36epiraloTbCa y
6ibnioTewi cyay, 3AiNCHIOETLCS 3rifHO 3 aKTOM, SIKMIA CKNafaeTbCs BiAMOBIAHO A0 BCTAHOBMEHNX
BMMOT.

5. JIOKyMeHTH, crnpaBy, BUAAHHS 3 rpudoM «ns cny>k60BOro KOPUCTYBaHHS», BUTyYeHi
[ANA 3HULLEHHSA EeKCMepTHOK KOMICIE Cyfy Yy CKnagi He MeHLUe TPbOX Y/eHiB, MigifratoTb
3HULLEHHIO LWISXOM NOAPIGHEHHS HOCITB iHopmauil abo B iHWWIA cnoci6 (cnastoBaHHs,
PO3MNaBMeHHs, PO3YMHEHHS TOWWO), AKUA BUK/IKOYAE MOXIMBICTL TX MPOYMTAHHS Ta
BiJHOB/IEHHS.

ENeKTPOHHI  HoCIT iH(opMauil 3HULLYOTLCS abo nepepobnsATbes Yy CMnoci6, Lo
BUK/OYAE MOX/IMBICTb MOBHOMO ab0 YaCTKOBOIO BifIHOBNEHHS 30epeXXeHOT Ha HX iHhopMaLiT.

B ymoBax 0c06/1BOro nepiogy, L0 HacTa€ 3 MOMEHTY OrOJIOLUEHHS PiLLUeHHA Mpo
mob6inisauito (KpiMm LinboBOI) abo AO0BEAEHHS MOro [0 BWKOHABLIB CTOCOBHO MPWUXOBaHOT
mobini3ayii U1 3 MOMEHTY BBeiEHHA BOEHHOIO CTaHy B YKpaiHi abo B OKpeMux ii MiCLeBOCTSX
Ta OXOM/E Yac MOGinisauii, BOEHHWI Yac i YaCTKOBO Bif0yAOBHMWIA nepiog nicns 3akiH4YeHHs
BOEHHUX [fii, Ta y pasi BUHUKHEHHSA peasibHOI 3arpo3un 3axon/eHHst JOKYMEHTIB, Crpas, BUAaHb,
eNIeKTPOHHUX HOCIIB iH(hopMauii 3 rpugom «[18 cny)>KO0BOro KOPUCTYBaHHSA», a TaKOoX
HEMOX/IMBOCTI 3abe3neyeHHs TX BMBE3eHHSA B 6e3MeyHi MiCLsA BOHW 3HULLYHOTLCA Crnocobamm,
YCTaHOB/IEHUMI ab3alamuy MepLunMm Ta ApyrM Uboro nyHKTy.

PilLeHHa Npo HerariHe 3HULLEHHSA TakWX [OKYMEHTIB, Cnpas, BUAaHb, e/1EKTPOHHNX HOCITB
iHhopMaLliT npuiimMae ronosa cyay/B.0. rofoBu Cyfy, a 3a BiACYTHOCTI 3 HAM EKCTPEHOr0 3B’A3KYy
- BignoBifanbHa 3a ix 36epiraHHa nocagosa ocooba.

PaKT 3HULLEHHS MIATBEPAKYETLCSA aKTOM MPO BUYUYEHHS JOKYMEHTIB | € MiACTaBo AN
BHECEHHS NO3HAYKWN NP0 3HULLIEHHS JOKYMEHTIB B 00/1iKOBI hopmu.

6. B aKTi npo BWIYYEHHA AOKYMEHTIB POOUTLCA 3anmMc MpPO 3HWLLEHHS BiAMOBiAHMX
[IOKYMEHTIB, CMpaB i3 3a3Ha4YeHHAM MPI3BKILL, iHILiaNiB YNeHIiB eKCNePTHOI KOMICIT, iX nignucis.

7. Micna 3HWLIEHHS [OOKYMEHTIB 3 rpudoM «[ns cny)K60BOro KOPUCTYBaHHS» B
06nikoBux hopmax (KapTkax, >XypHanax, HOMeHKaTypax Cnpas, onucax crpas TPUBaJIOro
(noHan fgecsaTb POKIB) 36epiraHHA pPooUTbCA BIAMITKA «[JOKYMEHTM 3HMLLEHO. AKT Big

20 p.Ne  »

8. TenehoHHI Ta afpecHi LOBIAHNKK, CTEHOrpaiyHi 3anucun 3 rpugoM «1a cny>K6oBoro
KOPUCTYBaHHS», APYKapCbKWIA 6pak, BUABMEHWIA Nif Yac APYKYBaHHS BMAAHb i3 3a3HaYeHVM
rpucdom, MOXYTb 3HUWLLYBATUCA 6e3 akTa Mpo BU/YYeHHS [LOKYMEHTIB, aiie 3 BIAMITKOW B
06NIKOBUX (hopmax, LU0 3acBIAYYETLCA NIANMCAMM HE MEHLU AK TPbOX MPALiBHUKIB YCTaHOBW,
AKi NPOBENN TaKe 3HULLEHHS.

11. 3abe3neyeHHs1 36epeXxXeHOCTi JOKYMEHTIB Ta
NPoBeAEHHS NEPEBIPKM X HAsIBHOCTI

1 Cnpasu 3 rpugoMm «[ng cny>x60BOro KOPUCTYBaHHS» 3 [aTW TX CTBOPEHHS
(HagxomkeHHs)) 36epiraloTbCcA 3a Micuem (DOpMyBaHHA CMpaB 3rifiHO i3 3aTBEpPLKEHOHD
3Be[ieHOK0 HOMEHK/ATYPOO CnpaB 4O MOMEHTY X nepefadi B apXis cyay.

2. JJOKyMeHTK i cnpaBu 3 rpugom «[ns cny>k60BOro KopucTyBaHHS» 30epiratoTbCsi y
Wacax, ceidpax, LIO po3TalloBaHi y Cny>K60BMX NPUMILLEHHAX abo cxosumwiax apxisy. LLladgw,
ceindu, cny>x608Bi NPUMILLEHHS, CXOBWLLA apXiBYy MOBWHHI HaZiHO 3aMUKaTMCA | OneYaTyBaTuCs
MeTa/IeBUMM MevaTKamu.

MopALOK BWrOTOBMEHHS, BefeHHs 00/iKy, BWKOPWUCTaHHA MeTasieBUX [Me4yaTok Ta
NMopALOK BeAeHHA 06NiKy wad, ceidis i KNOYIB Bif HWX BU3HAYalOTLCA TOM0BOKO cyfy abo
0c060t0, Ha iKY NOKNafeHO BUKOHaHHS 060B’A3KiB r0/10BM CyLy.

36epiraHHs AOKYMeEHTIB | cnpaB i3 rpudom «na cny>60BOro  KOPUCTYBaHHS»
3AIACHIOETBCA MpayiBHUKaMK, AKi 6e3nocepefHbO OTpUManv iX nif Po3nucKy, Yy cnoci6, Wwo
YHEMOX/IMB/HOE JOCTYN A0 HUX CTOPOHHIX OCI6.



3. [JokymeHTM 3 rpucom «[ng cny>k60BOro0 KOPUCTYBaHHA» MOXYTb Mepebysatn y
-NpauiBHUKIB Cyay Ha BMKOHaHHI NPOTArOM CTPOKY, HeOOXi4HOro Ans BMKOHaHHA 3aBfaHHA, 3a
YMOBM LOTPUMaHHS BUMDT TX 30epiraHHs, BU3HAYeHUX NMYHKTOM 2 LibOro po3sginy.

4. Mepefaya LOKYMEHTIB 3 rpudom «na cny>kK60BOro KOPUCTYBaHHSA» MpaLiBHUKOM
anapaty cyay 3AiNCHIOETLCSA Yepe3 KaHuenapito (abo BignosiganbHy 0coby) 3 NpoCTaBNEHHAM
BIAMOBIAHOI BiAMITKM B 06/1iKOBUX hopmax.

MopsAgoK nepefadi OfepXkaHUX Y KaHUensapil cygy uu npayiBHMKa anapaty cyay
[OOKYMEHTIB 3 rpudom «ns cny>k60BOro KOPUCTYBaHHS» AJ19 BUKOHaHHA (O3HANOM/IEHHS) Bif,
OAHOro npayiBHMKa anapaty Cydy iHLIOMY MpayiBHUKOBI anaparty cyfy Ta BefeHHS HeobXiAHNX
06/1iKOBUX (DOPM BU3HAYAETLCA YNHHOK IHCTPYKLIEO 3 A4ifI0BOACTBA.

5. 3ab0pOHSAETLCA  MEPEMILLEHHs  AOKYMEHTIB 3 rpudom «[ns  cny>60Boro
KOPUCTYBaHHSA» 3 OAHIET CnpaBu [0 IHWOI 6e3 NoBigOMMIEHHSA KaHuenspil (BignoBigaibHOT
ocobu). Mpo BCi nepemilleHHs OOKYMEHTIB pobnaTbCs BiAnNoOBigHI BiAMITKM B 061iKOBUX
(hopmax, y TOMY YWC/I BHYTPILLHIX Onucax.

BunyuyeHHs cnpaB abo OKpemMux [LOKYMEHTIB i3 crpaB 3 rpudom «ns ciy60B0ro
KOpUCTYBaHHs» 3ab0pPOHSETLCA. B OKpeMuX BuNagkax Ha MiAcTaBi PiLUEHHA cnigqyoro cyagi,
BiAnoBiganbHa ocoba 3 a BefleHHs apxiBy cyfy abo npauiBHUK KaHUenspii cygy uv iHLWuiA
npawiBHMK anapaTy Cyay 3a NMCbMOBOK BKa3iBKOK ro/oBu cydy abo ocobu, Ha SKy MoKnajeHo
BMKOHaHHS 0060B’A3KiB r0/10BU CyAy, 34INCHIOE BUTYYEHHA OpUTiHaIiB HEOOXIAHMX [LOKYMEHTIB
abo cnpas. Mpu uUbOMYy Yy BiANOBILaSILHUX MpaUiBHMKIB anapaty Cyfy MOBUHHI 3a/IMLLNTICS
NPOTOKO/ NPO BUNYYEHHS LOKYMEHTIB 3 1X 3aCBIAYEHUMI KOMiSAMU.

6. loKkymMeHTU 3 rpudoM «[1s cny>K60BOro KOPUCTYBaHHA"™ He A03BONSETHCA BUHOCUTU
3a MexXi cyfy, KpiM BWMafKiB BWMHWKHEHHS HEOOXIAHOCTI B 1X Y3rOpKeHHi, MignucaHHi B
yCTaHOBaX, PO3TALIOBAHUX Y MeXax OAHOr0 HacefeHOro MyHKTY. BWHeCeHHs [LOKyMeHTa 3
rpudgom «n1s cny>k60BOro KOPUCTYBaHHS» 3a MeXIi Cyfy 34iNCHIOETLCS Ha MigcTasi pe3ontouit
ronosu cyny abo ocobu, Ha AKy MOKNafeHO BMKOHAHHSA 060B’A3KIB ronosu cygy. MNpu usomy
[JOKYMEHT MOBMHEH OyTW BKMafleHWA Yy KOHBEPT ab0 YynakoBaHM Yy Takuil cnocib, LWo6
BUKHOUUTM MOXMBICTb OO MPOYMTAHHS.

7. Oco6i, BigpSMKEHIN A0 THLLIOrO HaCeNeHOro MyHKTY, 3ab0pPOHSAETLCA MaTW Npu COOi
[OOKYMEHTM 3 Tpudom «na cny>x60BOro KOpPUCTYBaHHS». Y pa3i noTpebun Taki [OKYMEHTU
HaACcUNaKTbCA 3a NPU3HAYEHHAM [0 MOYaTKy BiAPALKEHHS.

8. B oKpemux BuUMagkax, 30Kpema y pasi TepMiHOBOro Mo3arnjaHoBOro BiApALKEHHS,
ronosa cygy abo ocoba, Ha fKy NMOKMNafeHO BWMKOHaHHS 06O0B’A3KIB rofioBM Cyfy, CTaBUTb Ha
[OMOBIAHIN 3anucui nNpauiBHUKA anapaty Cyay Pe3ontouito, 3rifHO 3 SKOK Aae [03BiN Ha
NnepeBe3eHHs JOKYMEHTIB 3 rpuomM «[1s Cny>X60BOro KOPUCTYBaHHSA» A0 IHLIOr0 HaceneHoro
MyHKTY 3a YMOBW, WO Taki [OKYMEHTW MepeBO3ATLCA TPYnow Yy CKAafdi He MeHLle [ABOX
npayiBHWKIB Cyay, AKi MOBWHHI BMKOHYyBaTW POBGOTY 3 HUMM 3 AOTPUMAHHAM 3aX0fiB, LWO
YHEMOXX/IB/IHOKOTb HECAHKL,IOHOBaHe O3HAOM/EHHS 3 TEKCTOM TakuX [AOKYMEHTIB.

9. CraH opraHisauii po6oTn 3 [JOKyMEHTaMW, WO MICTATb CNy>X60BYy iH(OpMaLLito
(HasBHICTb Ta I3NYHNIA CTaH YCiX AOKYMEHTIB, B3SITUX Ha 00/iK, Crpas, BU4aHb, eleKTPOHHNX
HOCIIB iH(hopmauiT 3 rpucom «[ns cny>kK6oBOro KOPUCTYBaHHS»), He PifLUe HDX O4MH pa3 Ha pik
nepeBipAETbCA KOMICIEHD 3 MUTaHb MPOBEAEHHS MepeBipKU HasABHOCTI [OKYMEHTIB 3 rpudjom
«[ns cny>k6oBOro KOPUCTYBaHHS» MiC/1s 3aBepLUEeHHS [iNI0BOAHOIO POKY Ta (hOpMyBaHHS Crpas.

CTpoK npoBefeHHA MepeBipKX Ta CKag KOMICIT 3 NiTaHb 1T NpoBeAeHHSA BU3HAYar0ThHCA
BI4NOBIAHMM HaKa3oM rofoBM cyfy abo 0cobu, Ha Ky MNOKMaaeHO BUKOHAHHS 060B’A3KIB
ronoBu cygy.

[0 cknamy KOMiciil 3 NuTaHb NPOBEAEHHSA MEPEBIPKM HAsBHOCTI AOKYMEHTIB 3 rpugom
«[Ana cny>k60BOro KOpuCTyBaHHS» 3 BigMiTKaMn «J1iTep «M» 3a/1yyqatoTbCa f1LLe 0coowm,
JONyLLUeHi A0 po60TKN 3 TaKUMU JOKYMEHTaMM.

10. MepeBipKa HasBHOCTI CnpaB Ta BMAaHb 3 FpudoM «1s Cny>K60BOro KOPUCTYBaHHS»
B apXiBi Ta 6i6nioTeui, ae 36epiracTbca noHag 1000 TakMx cnpaB Ta BMAaHb, NPOBOAUTLCA He
piaLle HDK O4MH pas Ha M’ATb POKIB.



11. Pe3ynbTaTv NepeBipoK, 3a3HayeHuX y nyHkTax 9 i 10 uboro po3ainy, opopmMaaoTLCA
aKTOM 3a (POPMOLIO 3rifHO 3 JoAaTKOM 13.

MpayiBHKK, AKOMY CTasio BiOMO Npo (hakT BTPaTU JOKYMEHTa, WO MIiCTUTb C/y>X60BY
iH(opMauito, Ta Mpo *MOX/IMBE PO3rO/IOLIEHHA BiJOMOCTEN, WO CTaHOBMSATb CJy>XX60BY
iHthopmalLito, HeBIAKNaAHO iH(OPMYeE KepiBHMKA anapaTy cyfy abo ocoby, Ha iKYy MOK/IafeHo
BUKOHaHHS1 060B’A3KIB KepiBHMKaA anapaTy cyady, KU y NMCbMOBIA (hopMi TEPMIHOBO iH(hOpMYE
npo Takuii (hakT ronosy cygy abo ocoby, Ha AKy MOK/MIafeHO BMKOHAHHA OOOB’A3KIB r0/0BYU
cyny.

Y pa3i BTpaTM [AOKYMEHTa, WO MICTUTb CNAY)X60BY iH(opmalito, NUCbMOBO
MOBILOM/ISETLCA YCTAHOBI, Bif AKOT Ll [OKYMEHT OTpuMMaHO. [po BTpaTy AOKYMEHTa, LU0
MICTUTb CNy)X6oBY iH(opMaLito, 3ibpaHy Mifg 4Yac MNPOBaIPKEHHS OMepaTMBHO-PO3LLYKOBOI,
KOHTPPO3BifyBa/fbHOT AifNbHOCTI, [AIANLHOCTI Yy chepi 0OOPOHW [epxxasu, abo MOX/IMBE
PO3ro/fioleHHsT TakKol Cny>60BOT iH(opMaLii MOBIAOMMSETbCA TakoXX opraHoBi CBY i3
3a3HayYeHHAM 06CTaBMH BTpaTW AOKYMeHTa (PO3ro/OLLIEHHS BiJOMOCTE) Ta NPO BXUTI 3aX0AW.

12. ®aKTn BTpaTV LOKYMEHTIB abo PO3ro/ioleHHs BiJOMOCTeN, AKi MICTATb CNyX6oBY
IH(popMauito, po3cnifye Komicia 3 nuTaHb poboTn i3 cnyx60BoK iH(opmMauieto. [ng
po3cnifyBaHHS OKpemux (hakTiB BTPaTV [OKYMEHTIB ab0 pO3rofiolleHHst BigOMOCTel, SiKi
MICTSTb CNY>K60BY iH(hopMaLLito (gani - po3cnifyBaHHs), 3a PiLLEHHAM ronoBuM cyay abo ocoou,
Ha SiKy MOK/afleHO BMKOHaHHA 000B’A3KIB rOMI0BM Cydy, MOXe YTBOPHOBATMCA CheuiaibHa
KOMicCis.

13. CneuiasibHa KOMICIf Mae NpaBo OTPMMYBATW Bif, NpaLiBHMKIB YCTaHOBM MUCbMOBI Ta
YCHi MOAACHEHHS 3 NWUTaHb, L0 € NPeAMETOM PO3CNifLyBaHHS, BUTpebyBaTn HeoOXiAHI LJOKYMEHTH
(ix Konil), ornagatv NPUMILLEHHS | CXOBULLA.

14. UneHn KoMiciT 3 N1UTaHb poboTu i3 CNYXXO60BOKO iH(hOpMaLiEt Ta creLiasibHOT KOMICIT
HeCyTb MepCoHa/IbHY BiAMOBIAA/IbHICTL 3a MOBHOTY, BCEOIYHICTb | 06’€KTUMBHICTb BMCHOBKIB
pOo3CniflyBaHHSA, HEPO3rooLIeHHS IHpopMaLii, Ka CTOCYETLCA PO3CNiLYBaHHS.

15. 3a pesynbTtatamMu po3CNiflyBaHHs, fKe TPWBaE He [OBLUE HDK OAWH MicsLp,
CKNafaeTbCA akT, WO MigNUCYETLCA YeHaMM KOMICIT 3 nuTaHb pPo6oTM i3 Cy>X60BOHO
iHhopMaLlieto abo crelianbHOT KOMICIT Ta NOAaeTbCs ronoBi cyay abo 0cobi, Ha SKY NOKNaaeHo
BMKOHaHHA O0O0O0B’A3KiB T0OM0BM Cydy, Ha 3aTBEPPKEHHSA. 3a HasABHOCTI 06IpYHTOBAHUX
Npono3nLii BiANOBIAHOT KOMICIT, NPUAHATMX Ha 1T 3acigaHHI, CTPOK NPOBEAEHHS PO3C/idyBaHHS
MOXKe OyTV NPOLOBXXEHO 3a PE30/tOLLIED TOMI0BU Cyfy abo 0Co6M, Ha AKY NOKMaAeHO BUKOHaHHSA
060B’A13KiB F0M10BK Cyay, He 6ifbLL SK Ha OAWH MiCsLb.

Po3scnigyBaHHS NOYMHAETLCA 3 AaTW MiAMMCaHHA PO3MOPAAY0ro AOKYMEHTa Mpo Moro
NPOBefeHHs Ta 3aBepLUYETbCA [AaTOK 3aTBEPPKEHHS akTa MNpo pe3ynibTaTh  MPOBeLeHHS
PO3C/igyBaHHS.

16. B okpemoMy po3ini akta npo pesy/bTatv NPoBeAeHHA PO3CNifyBaHHA 3a3Havat0TheA
06CTaBMHW, NPUYMHI Ta YMOBMW HaCTaHHS BIAMOBIAHOIO BUMaAKy, PiBeHb 3anofisHOT LWKoAM abo
HeraTVBHOI0 BMNAMBY Ha AisNIbHICTb CyAy, & TaKOXX HaBOAUTLCS Nepenik BTpaveHuX AOKYMEHTIB.

17. BigmiTka npo BTpaTy [OKYMEHTIB BHOCUTbCA KaHLUenapieto (BiA4noBiAa/IbHOK
0Cc06010) [0 peecTpaLiiHMX Ta 061iKOBUX (POPM i3 3a3HAYEHHSIM PeeCTpaLiiHUX AaHNX aKTa npo
pe3ynbTaTh NPOBeLEHHSA PO3C/iLYyBaHHS.

18. [loBiKa Npo MPUYMHK BIACYTHOCTI BTpayYeHUX OOKYMEHTIB, MignuncaHa KepiBHUKOM
anaparty cyay, NepeaaeTbcs 40 apxiBy Cyay A4 BKNKOUEHHS 1T 40 cripaBu.

3a nopyLueHHsa BUMOT €T IHCTPYKLiT 0c06M HeCyTb BIAMOBIAaIbHICTb 3riAHO i3 YUHHUM
3aKOHOAaBCTBOM.

3acCTyrnHUK KepiBHUK anapaTy cyay OkcaHa PUHAWNY



MopsigkoBuin
HOoMep

[ata HagXxoaKeHHS
KoHBepTa(nakKoBaHHS)

XXYPHAN
06NiKy KOHBepTiB (MakoBaHb) 3 rpugom
“0ns cny>K60BOro KOpUCTYBaHHA”

HoMepun JOKYMEHTIB,
L0 3a3Hay4eHi Ha
KOHBepTi(MakoBaHHi)

HalMeHyBaHHSI yCTaHOBM, 3 AKOI
HafinwoB KOHBEPT (NaKOBaHHS)

Jopatok 1
Lo IHCTpyKUiT

Mignunc npayiBHMKa,
BiANOBigaNbHOro 3a
BUKOHaHHA
BiAMOBIAHOr0 BMAY pooIT, WO MpumiTka
NigTBEPAXYE OTPUMAHHS
KOHBepTa(nakoBaHHS),
fjaTa OTpUMaHHS

5 6



JopaTtok 2
Lo IHeTpyKyii

HaiimeHyBaHHS yCTaHOBM

AKT
Npo BiACYTHICTb BKNaAeHb abo NopyLUeHb LifiCHOCTI,
MOLUKOKEHHA KOHBepTa (MakoBaHHSA)
Bif 20 p. Ne

Llei akT cKnafeHui
(HaliMeHyBaHHS1 Nocafy KepiBHUKa CNyX6uM inoBoAcTBa yCTaHOBM)

(Npi3BunLLEe Ta BNacHe im’s)

Y NPUCYTHOCTI:
(nocaaw, npi3BuLLa, BNacHi iMeHa nocagoBux ocib)

npo Te, WO Mij Yac PO3KPUTTHA KOHBePTa (NakoBaHHS), HaficnaHoro

(HaiMeHyBaHHSs1 YCTaHOBM, L0 Hagicnana JOKYMEHTN)

HE BUABNEHO TaKNX BKNageHb

(Ha3BW i peecTpauiiHi iHOEKCK JOKYMEHTIB, SIKi He BUSIB/IEHO)

BUABNEHO MOPYLUEHHS LiNICHOCTI Ta MOLUKOMKEeHHSA KOHBepTa (nakoBaHHS)
(HasBw i peecTpaLifiHi IHAEKCM AOKYMEHTIB, L0 MICTATLCSA Y KOHBepTax (MaKoBaHWUsX)

3 NOPYLLEHHSAM LifliCHOCTI Ta NOLUKOLKEHHAMM)

(nignwc) (BnacHe iM’sl Ta Npi3BULLIE)

{dogaToK 2 i3 3MiHamu, BHeceH1MM 3rigHo 3 MocTaHosoto KMNe 687 Big 07.07.2021}



Jarta
Hagxomke [artaTa
HHA Ta  peecTpaui
peecTpaui NHWIA
NHWI IHAEKC
IHOEKC  BUXIAHOrO
BXIQHOMO  [OKYMEHT
LOKYMEHT a
a

[fopatok 3

0O THCTpYKLiT
XYPHAN
peecTpayii BXiAHNX JOKYMEHTIB 3 rpugoM
“0ns cny>K60BOro KOPUCTYBaHHS”
KinbKicTb BiamiTka .
; npo
apKyLUiB Lo .
Hazga Bt Py posMHOX Bigmitka  fara i nignuc PeccTpalli
Ay . eHHA  NpO B3ATTA ecTpat BigmiTk
[OKYMEHTa, . Pesonouis N NHUK
Zoro KinbKicTb 260 (KinbkicT Ha iHgeKC anpo
ABTOp Ta HOMepU _. . b KOHTPO/b 3HULLEH
[IOKYMeHTa 3aro%0|30K NPUMIPHUKI BIANOBIAATE NPUMIpH [IOKY Cr(')paB”.z
a0 nokym pomatk B v NKIB MeHTa Ta A0 AKOI [IOKYMEeH
KOPOTKUA o1y1a a BWKOHaBeLb ’ - OTpMMa MosepHe MiAWMTO
aMicT KOMy  CTPOK Woro =" - e JOKYMEHT Ta
BPYYEHO BWKOHaHHSA
(Hagicna
HO)
3 4 5 6 7 8 9 10 n 12 n 13



ara o
A HanmeHyBaH
Haaxomxe b
HHSA Ta Bua
. CTPYKTYpHOr
peecTpaui  AOKYMeHTa . .
o < 0 nigposginy,
NHUA Ta KOPOTKMU .
. . npi3suLLe Ta
IHIEeKC 3micT .
BacHe iM’q
LIOKYMEHT
3 BMKOHaBLA
1 2 3

Jopatok 4

0O THCTpyKUiT
XKXYPHAN
peecTpaLii BUXiGHNX Ta BHYTPILLHIX JOKYMEHTIB 3 rpudom
“[lns CNY>X60BOro KOPUCTYBaHHS"*
MigrotosneHo BianpaeneHo
A AP Homep
Migcrasa iNbKi . .. PeecTpy -
1A KITBKIC L aiimerysaH PeecTpauiii BigmiTka
BiHECEeHHS T HIAIA THEKC abo para Mpo
iHpopMaUii  winpkicts  apkywi Y Cranosh cnpasn, go O PMAAH S enH
[10 Kateropii  ppymipHm BY HOMEp ., s g
I oflepXyBaya  npuMmi _AKol
KiB, X KOXHO AOKYMEHT - vven
’ [OKyMeHTa, pHuka  MAWLATO i ni AOKY
OOMEXEHUM  omepn My [OKYMEHT a i nignuc T
JOCTYrMnoMm I'Ipl/IMip CTp_)/KTypI-_|OF BMKOHaBL|,
HIAKY 0 nigposainy q
4 5 6 7 8 9 n 12

*Y pasi NoTpe6y >KypHas MoyKe [JOMOBHIOBATUCA AOAATKOBUMM Fpathamu.

{fofaToK 4 i3 3MiHaMKn, BHeceHumu 3rigHo 3 MocTaHosoto KMNe 687 Big 07.07.2021}

Mpumitka



Jopatok 5
L0 THCTpYKUiT
PE€CTPAL|,II7IHO-KOHTPO}'II3HA KAPTKA

JupoBwii GiK
123456789 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31

ABTOp JOKYMeHTa (KOPeCnoHAeHT) Bug AOKyMeHTa CTpOK BUKOHaHHS
70 Mm 70 Mm 70 Mm
[aTa Ta peecTpauyinHnii iHAEKC HAAXOMKEHHS [aTa Ta peecTpauiliHnii iHAeKC LOKYMeHTa
105 mm 105 mm
Homep npumipHuka KinbKicTb apkyLliB KinbKicTb fofaTkiB
70 Mm 70 Mm 70 MM

3aro/IoBOK JOKyMeHTa abo KOpOTKWiA 3MicT

Pe3ontouis abo BignoBiganbHUN BUKOHaBELb

Mo3HauKa NPo BUKOHAHHS Po3nucKa B 0OfiepXXaHHi JOKyMeHTa

210 Mm

3BOPOTHMIA BIK

KOHTPO/IbHI MO3HAUKM

MpMiTKN
oHa Ne onuc Ne cnpasa Ne
W 70 Mm N 70 Mm 70 Mm

t 210 mm



JopaTtok 6

L0 IHCTpYyKUiT
XYPHAT
067Ky Ta po3noginy BuaaHb 3 rpudom
“[ns cny>60B0Oro KOPUCTYBaHHA"*
Hagiwno Posnogin [ofaTkoBe BUTOTOBNEHHA MPUMIPHUKIB  [1OBEPHEHHS!  3HULLLEHHS

peecTpauinHui

peecTpaui . peecTpalinHni ;
Mopsg 3BIZKM NHWIA Kinb iHOEKC Lo Lo IHAEKC
KOBVIH HasBa HamiALn  iHgeKc KiCTb Kyau suxigoro  KVIBKICTb  KinbKICTb Kyan BUXiHOIO
BUAAHHSA : NPUMIPHW  HagicnaHo A NPUMIPHW NPUMIPHW HaficnaHO  JOKYMeHTa  faTta, HoMepw [ara,
Homep 0 abo ge BXigHOro : JOKyMmeHTa (a6o M. . . S . :
: KiB abo komy . KiBTalXx KiBTaix abo komy (abo BigMiTKa NPUMIPHMKIB HOMEp akTa
HaZpyKo CynpoBigH - BiAMITKa Npo
Ta X BUAAHO HOMEpM  HOMepw BUAAHO npo
BaHO  Oro fiucra OTPUMaHHS) .
i naTa HOMepU i nata OTPUMaHHS) i
A A fara
1 2 3 4 5 6 7 8 9 10 n 12 13

*Y pasi NoTpe6u >KypHasn MoXe 4OMOBHIOBATUCS 40AATKOBMMU Fpadamu.



XYPHAN
06NiKy eNeKTPOHHUX HOCITB iHopmaLiT,
Ha SIKi NNaHyeTbCA 3anucyBaTu CNyXX60By iHGopmayito™

BigmiTKa npo Bugavy BigmiTKa npo noBepHEHHS
o ara . .
Mopsak  O6niKoB Aata Bua HalimeHyBaH AaT8 o piseuwe, fata i
o o B3ATTA  e/IeKTPOHHOTO ; oTpuman . ;
OBUIA nii - oy HS npissuLLe, . B/JlacHe iM’s nignuc
Ha Hocifa, cepinHuniA P HA HOCIA ; ;
HoMep Homep on CTPYKTYpPHO  BfacHe im’s nignuc npauiBHuKa  npauiBHMKa
1
0bAIK HOMEp ro BUKOHaBLA cnyx6m cnyx6m
. . BMKOHaB . .
nigposginy s ainoBoAcTBa  AinoBoAcTBa
1 2 3 4 5 6 7 8 9

*Y pasi NoTpe6u XypHan MoXKe A0MOBHIOBATUCA A0AATKOBMMM rpadiamMi.

{ogaToK 7 i3 3MiHamun, BHeceHUmMu 3rigHo 3 NocTaHosoo KMNe 687 Big 07.07.2021}

Jopatok 7
L0 THCTPYKUT

BigmiTka npo
BignpaBfeHHSA
€NeKTPOHHOI0
Hocif (gaTa Ta
peecTpauiinmin
iHoeKC
CynpoBigHOro
nucTa)

10

BigmiTka npo
3HULLLEHHS
€eKTPOHHOI0
Hocis (gaTa Ta
peecTpauiiHni
iHOEKC aKTa)

11

MpumiTKa

12



Jopatok 8
Lo IHCTpyKUiT
LO3BONAKO
(HalimeHyBaHHS Nocagn KepiBHMKA YCTaHOBM

(CTpyKTYypHOro nigpo3ainy ycrtaHoBw)

(nignwc) (BnacHe M’ Ta Npi3BULLE)
20__p.

3AMOBJIEHHHA
Ha PO3MHOXEHHSA LOKYMEHTA
3 rpudom “Ana cny>x60B0ro KOpUCTyBaHHA”

(BYA LOKYMEHTA)

(naTa peecTpau,ii) (peecTpaviiHunii iHAeKC) (HoMep MpUMIpHMKa)

(3aro/10BoK ab0 KOPOTKUIA 3MICT)

KinbKicTb CTOPIHOK Yy MPUMIPHUKY

KinbKicTb NPUMIpPHUKKIB, SIKi HEO6XiAHO BUFOTOBUTH,

Oco0611MBi YMOBM PO3MHOXEHHSA

BukoHaBeub

(BnacHe iM’si Ta Npi3BULLE)

(HalimeHyBaHHS Mocagn KepiBHUKa

CTPYKTYPHOIO MNigpo3ainy, wo 34ilcHI0e
3aMOB/IEHHST)

(nignuc) (BnacHe M’ Ta Npi3BULLE)

(HaliMeHyBaHHS NMocagn KepiBHMKaA CyX6m
finosogcTea)

20 p.

MPWIAHATO 0 BUKOHaHHSA

(HalimeHyBaHHS Mocagn NpauiBHMKA, LLO
BMKOHYE po60TH 3 POSMHOXEHHS JOKYMEHTA)

20 p.



XYPHAN
06/1iKy PO3MHOXEHMX AOKYMEHTIB
3 rpudom “Ansa cny>kK60Boro KOpUCTyBaHHS”

Mpi3BrLe
Bua Ta ?“I;?:He
OKYMEHTa, ataTa ,
Mopaa AOKY A ‘o L Lo nocagoBsol
KOBUIA Jata noro peectpauiv  KinbKictb  KifbKicTb 0co6U KA
PO3MHOXEHHS 3arofioBoK HWI IHOEKC — apKywWiB  MpUMIPHUKIB e
Homep o fana [o3sif
ab0 KOPOTKMMA  [OKYMEHTa Ha
3micT
PO3MHOXEH
HAl
1 2 3 4 5 6 7

{OopaTok 9 i3 3miHamu, BHeceHuMM 3rigHo 3 MocTaHosoto KM Ne 687 Big 07.07.2021}

[Jarta Bugaui
PO3MHOXEHNX
NPUMIPHUKIB

Jopatok 9
[0 IHCTpyKuiT
MpisBuLe Ta
B/IaCHe iM’a
npauisHuka,  BigmiTka
KNI npo
OTpUMye 3HULLEHHSA
PO3MHOXEHI  JOKYMEHTa
NPUMIPHUKMN,
noro nignuc
9 10



Jopatok 10
00 IHCTpyKUiT

[LO3BOSAIO
BMAauy crpas

(HaiMeHyBaHHS1 NMOCaAN KepiBHMKA CTPYKTYPHOIO
nigposginy,

SIKWiA 36epirae cnpaew 3 rpudgom “asa ciyK6oBoro
KOpUCTyBaHHA")

(nignwc) (BnacHe iMm’s1 Ta NPi3BULLE)

20 p.

3AMOBJIEHHHA
Ha Buaayy cnpas 3 rpugom
“0na cny>60BOro KOpMUCTyBaHHA”

(meTa Bmgaui cnpas 3 rpudiom “ns cny>60Boro KOPUCTYBaHHSA")

Mpi3sun
[Mopsaga- ) p u..l,e
< 3aronoBok MeTa abo migctaBa Ta BnacHe im’sl
KOBUIA Howmep cnpasu .
HOMEP cnpasu po60TK 3 LOKYMeHTaMu npauiBHMKa, SKOMY
BMAETLCA cripaBa
1 2 3 4 5
(HalimeHyBaHHS1 Mocagn KepiBHMKa CTPYKTYPHOro (nignwc) (BnacHe im’si Ta NPi3BULLE)

nigpo3ainy, AKWiA 3aiCHIOE 3aMOB/IEHHS CMPaB)

20 p.

{dopaTok 10 i3 3mMiHamu, BHeceHUMM 3rigHo 3 MNMocTaHoBoo KM Ne 687 Big 07.07.2021}



Jopatok 11
L0 THCTPYKUiT

XXYPHAN
06NiKy Bugaui cnpas 3 rpudom
“0na cny>K60BOro KOPUCTyBaHHA™™*
Mignwuc i gata

Homep cnpasu,

Mopsigko . . Migpo3ain i
PARKO |1 238a cnpasu HOMEpPM MPUMIPHUKIB APO3A .
BAN 260 BULAHHS C npiseutie MpumiTKa
HoMep A BUAAHD Ta KIBKICTE 1 liBHka OTPUMAHHS MOBEPHEHHS
CTOPiHOK
1 2 3 4 5 6 7

*Y pasi NOTPe6u >KypHaa MoXKe [OMOBHIOBATUCS A0AATKOBUMM Fpadiamu.



JopaTtok 12
80 THCTpYKUiT

JI03BOSIAO
BMAAYy Crpas

(HameHyBaHHs1 Mocagn KepiBHUKa apXiBHOIO
nigposginy

ycTaHoBM (0C06K, BigNOBIfabHOT 3a apXiB)

(nignwc) (BnacHe iM’s1 Ta Npi3BULLE)
20 p.

3AMOBJ/IEHHA

Ha BMfa4y crpas 3 apxiBHOro
nigpo3ainy (apxiey) yctaHOBU
Bif 20 p. Ne

Mpowwy BnaatTu

(npi3BunLE, BNacHe iM’s i HaliMeHyBaHHA Nocagu NpauiBHMKa, BigNoBigasIbHOMO 3a poboTy i3
cnpaBamu)

ans
(meTa poboTK 3 LJOKYMEHTaMW, OPIEHTOBHUIA CTPOK BUKOHAHHSA po60TH)
Taki crnpasu:
Mignuc
rnpawiBHMKa
apxiBHOro
L Mignw i i
Howmep Howmep 3aronoBokK KinbKICTb Anme o MIARO3ALNY
®oHA . 3aMOBHVKa, AKUN (apxiBy)
onucy crpasu crpasu apKyLwiB
OoTpumaB CnpaBy YCTaHOBW,
AKOMY
noBepHyTa
cnpasa
1 2 3 4 5 6 7
(HaliMeHyBaHHS1 Mocaan KepiBHUKa (nignwc) (BnacHe iM’s1 Ta Npi3BULLE)
CTPYKTYPHOr0 Migpo3ainy, wo 34ilcHI0e

3aMOB/IEHHST)
20 p.




AopaTtok 13
L0 IHCTpYyKUiT

3SATBEPAXYHO
HalimeHyBaHHS Mocaamn KepiBHMKA YCTaHOBM

(mignnc) (BnacHe iM’s1 Ta Mpi3BULLE)

20 p.

AKT
Mpo pe3ynbTaTy NepeBipKy HAABHOCTI Ta (Pi3UYHOr0 CTaHy [OKYMEHTIB,
Crpas, BUAaHb, €N1EKTPOHHMX HOCIIB iH(hopMaLii 3 rpudom “ns cny60Boro KOpUCTyBaHHSA
Ta opraHisaii po6oTu 3 HUMK
Bif 20 p. Ne

Ha nigcTasi
(Ha3Ba po3nopsA4Oro JOKYMEHTA)

Bif 20__p. Ne

KOMICIEO Y CKMagi:
(HailmeHyBaHHS nocagw, BAacHe iM’si i MPi3BULLE ro10BM KOMICIT Ta i1 YsieHiB)

3 20 p.no 20__ p. npoBefeHO MepeBipKY HAasABHOCTI Ta
(pi3YHOrO CTaHy AOKYMEHTIB, Crpas, BWAaHb, ENEKTPOHHWUX HOCIIB iH(opmMaLil 3 rpudom
“[ns cNy>K60BOro KOPUCTYBaHHA" Ta opraHisauii poboTn 3 HUMMK.

Y pe3ynbTaTi NPOBeAeHHSA NepeBipKN BCTaHOB/IEHO:

1 Ycboro 3a onucamu (HOMEHKfaTypamMu —Crpas, >KypHasiamn  peecTpadil)

(KiNbKiCTb JOKYMEHTIB, CnpaB, BMAaHb, e/IEKTPOHHUX HOCITB iH(hopmau,iT)
3 HUX:

HasABHi
(peecTpauiiiHi iHAeKCH AOKYMEHTIB, HOMEPW CrpaB, BUAaHb)

BIACYTHI

2. BuaBneHi JOKYMeHTHW, crnipaBn, BUAAHHS, eeKTPOHHI HOCIT IH(hopMaLii, He BHECEHI [0
onucis (HOMeHKNATyp cnpas, XypHaniB peecTpauii), _




3. XapakrepucTunka isn4yHoro ctaHy AOKYMEHTIB, CMpaBs, BUAaHb, eleKTPOHHUX HOCIIB
iHhopMaLliT Ta cTaHy opraHi3auii po6oTu 3 HUMU

"onoBa Komicit
(nignwc) (BnacHe iM’s Ta Npi3BULLE)

UneHn KoMiciT:

(nignwuc) (BnacHe iM’a Ta Npi3BULLIE)

{dopaTok 13 i3 3miHamu, BHeceHumu 3rigHo 3 [locTaHoBolo KM Ne 687 Big
07.07.2021}



