W

JEP)KABHA CYJIOBA AJIMIHICTPALISI YKPATHU

HAKA3

Bix 20 cepnas 2019 poky Ne 814

IIpo 3aTBepakenHs [HCTPYKUil 3 ALI0BOACTBA B MiClIeBUX Ta
aneJAUiMnHUX cyaax YKpaiHu

I3 3MiHaMu 1 JOITIOBHEHHSIMH, BHECEHUMU
Hakazamu [lep>kaBHOT cyZ10BOi aAMiHICTpalii YkpaiHu
Bix 29 cepras 2019 poky Ne 843,

BiZ 24 rpynauHs 2019 poky Ne 1196,

Bi 3 uepBHs 2020 poxy Ne 248,

Bix 5 ceprus 2020 poky Ne 352,

Big 24 O6epesns 2021 poky Ne 92

BinnoBigHo A0 MyHKTY 6 yacTuHM mepmioi crarti 152 ta yactunu m'stoi crarti 153 3akony
VYxpaiau "[Ipo cynoyctpiii i craryc cynai", [Tonoxenns npo JepkaBHY CylOBY aaMiHICTPaIlitO
Vkpainu, 3arBep/pKeHOro pimeHHsM Bumoi Pamgu npaBocymas VYkpaimm Bim 17.01.2019
Ne 141/0/15-19, 3 MeTOK BIOCKOHAJCHHS MOPSAAKY BEICHHS JiJOBOJCTBA B MICIIEBUX Ta
anensUiiiHuX cynax YKpaiHu HaKa3ylo:

1. 3arBepautu IHCTpyKLiIO 3 AUTOBOJCTBA B MICIEBHUX Ta amnesUiMHUX cyaax YKpaiHu, 110
JOJJA€ThCS.

2. Bu3Hatu TakuMmu, LI0 BTPAaTWIM YHUHHICTh, Haka3u Jlep>kaBHOI CyAOBOi aaMiHICTparii
VYkpainu:

Bix 20.02.2013 Ne 28 "IIpo 3arBepmkeHHs [HCTpyKIiii 3 IIJOBOJICTBA B TOCMOAAPCHKUX Cyaax
VYkpainn";

Bix 17.06.2013 Ne 84 "IIpo BHeceHHs 3MiH 10 [HCTPYKIIiT 3 TOBOACTBA B TOCTIOJAPCHKUX CyIax
VYkpaian";

Bix 29.11.2013 Ne 161 "IIpo BHeceHHS 3MiH 0 [HCTpYKIii 3 JiTOBOACTBAa B TOCIOAAPCHKHUX
cynax Ykpainu";

Bim 17.12.2013 Ne 173 "IIpo 3arBepkeHHs [HCTpyKIIii 3 MIJIOBOJCTBA B MICIIEBUX 3arajlbHUX
cylax, amelsuifiHuX cynax obnacted, amensauiiHux cygax wmict Kuea ta Ceacrormous,
AnensmiiiHomy cyni ABToHomHOiI PecmyOmiku Kpum Ta Bumomy crenianizoBaHoMy cCyl
VYkpainu 3 po3riisay IMBUIBHUX 1 KpUMIHAJIBHUX CHIpaB";

Bix 17.12.2013 Ne 174 "IIpo 3aTBepmxkeHHS [HCTpyKIlii 3 AITOBOJICTBAa B aaMiHICTPATUBHHUX
cyaax Ykpainu";
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Bix 28.12.2015 Ne 240 "IIpo BHeceHHs 3MiH 10 [HCTPYKIIii 3 AIOBOJCTBA B MICIIEBUX 3araJIbHUX
cylax, ameliiHuX cynax ooOnactei, amemsuidHux cymax wmict KueBa Ta CeBactomods,
AnensamiiiHomy cyai ABToHomHOi PecnyOnmiku Kpum Ta Bumomy cremiamizoBaHomy Cy/i
VYkpainu 3 po3riisiay IMBUTBHUX 1 KpUMIHAJIBHUX CIIpaB';

Bix 20.01.2016 Ne 11 "TIpo BHeceHHs 3MiH 10 [HCTPYKIIii 3 MiJTIOBOJACTBA B MICIEBUX 3arajlbHHUX
Cylax, amneldmiiHuX cyaax oOjacTted, amenmsuiiHux cymax wmict KueBa ta CeBacTomods,
AnensuiiitHoMy cyai ABroHoMHOi PecmyOmiku Kpum Ta Bumomy cnemianmizoBanomy cymai
VYkpainu 3 po3risay HUBUIBHUX 1 KpUMIHAJIBHKX CITpaB'.

3. YmpaniHHIO opraHizamiiiHoro 3a0esnedeHHs Ta koHTpoito (Ilapybuenko T. B.) moBectm
KOITIFO I[LOTO HaKa3y /10 TEPUTOPiaIbHUX YIpaBiiHb Jlep:kaBHOT cy0BOi anmMiHicTpamii YKpainu,
amnemnsiitHuX CyiB.

4. HavyanpHUKaM TepUTOpiaIbHUX yHpaiiHb JlepkaBHOI cynoBoi aamiHicTpamii YKpaiHu He
Hi3HIIIe HACTYITHOrO POOOYOro JHS 3a JHEM OTPUMAaHHS LIbOTO HAKa3y JOBECTH WOTO KOIIIO J10

MICIIEBHX 3araJbHUX, MICIIEBHX TOCIIOIAPCHKHIX Ta OKPYKHUX aJMIiHICTPATUBHHUX CY/IB.

5. KepiBHuKaM amapariB MICIIEBHX Ta anesMiHHAX CyIiB 3a0€3MEUUTH BEICHHS JIJIOBOJCTBA
BiJIIOBIAHO 70 BUMOT [HCTPYKIIii.

6. [Ipec-uienTpy (Ha mpaBax cekropy) (ITactyxoa B. M.) omyOikyBatu Haka3 Ha odimiitHOMY
BeO-noprani "Cynoa Brnaga Ykpainu" y po3aini "HopmatuBHo-nipaBoBa 6a3za" pyopuku "[Hme".

7. Leit naka3 Habupae ynHHOCTI 3 1 ciung 2020 poky.

(myHKT 7 y penakuii Haka3y JlepkaBHOI Cy10BO1
aaminicTpanii Ykpaiau Bix 29.08.2019 p. Ne 843)

8. KoHTposnp 3a BUMKOHaHHSAM LbOTO Haka3y IIOKJIAcTH Ha 3acTynHuka ['onoBu Jlep:kaBHOI
cynoBoi agminicTpauii Ykpainu Yopayupskoro C. I1.

I'osioBa /IepxaBHOI Cy10BOL
agMiHicTpanii YKpainu 3. Xos101HI0K



3ATBEP/’DKEHO

Haka3 Jlep>xaBHOT cy0BOi afiMiHICTpaIii
Ykpainu

20 ceprnst 2019 poky Ne 814

IHcTpyKuist 3 1i10BOACTBA B MiCLIEBHX Ta aneJasMiiHUX CyAaX YKpaiHu
I. 3aranbHi mo0KeHHS
1.V miii [HCTpyKIIiT TEpMIHU BXKUBAIOTHCS B TAKOMY 3HAYEHHI:

apxiB Cydy - CTPYKTYpHUH TiAp0o31ia (BiANOBITAIBHUH 32 BEICHHS apXiBy MpaliBHUK (IT0CaI0Ba
ocoba) amapary cyay), 110 OpraHi3oBye i 3a0e3neuye mpuiiMaHHs, HAaTPOMAa)KyBaHHS apXiBHUX
JIOKYMEHTIB, iX 00JIiK, 30epiraHHs Ta KOpUCTYBaHHS HUMH,

OJlaHk CITy’)KO0BOTO JOKyMEHTa - VHiikoBaHa Qopma CIyKOOBOTO JOKYMEHTa Cyay 3
BIJIMOBIIHUMH PEKBI3UTaMH Ta IMOJISAMH MOCTIHHOT 1 3MiHHOI iH(OopMartii;

BUTST - 3aCBITYCHA KOITisl YACTUHH TEKCTY CIIY>)KOOBOTO JIOKYMEHTA CYIY;
BUXI1JHA KOPECIIOHICHIIIS - JOKYMEHTH, SIKi HAIPaBIISIOTHCS 32 MEXKI CYY;

BiJIIOBITAJIbHUH TPAIIBHUK - TTOCaioBa ocola (MpalliBHUK arapary Cyay), SKAW BiJIOBIIHO JO
N0CaJI0BUX OOOB'SI3KIB UM HaKa3y KEpIBHMKA amapaTy CyAy 3[1HCHIOE ONpalloBaHHS BXiIHOI Ta
BUXIJTHOT KOPECTIOH/ICHIIIT Cy/Ty, 3a0e3meuye 3/11IHCHEHHS] KOHTPOJIIO 32 BUKOHAHHSM JJOKYMEHTIB,
CTaHOM BeJIEHHs JIJIOBOJICTBA y BIIMOBIIHOMY CTPYKTYPHOMY Hipo3iii, poOOTy 3 peYOBUMHU
JIOKa3aMu, poOOTy 3 apXiBOM, TOIIIO;

Bi3a - PEKBI3UT BHYTPILIIHHOI'O MOTOJKEHHS JOKYMEHTa, SIKUH BKJIIOYa€: OCOOMCTHM MiJIUC,
1HIIIaH 1 MPI3BHILE TTOCAA0BOT 0COOH, sIKa Bi3y€e JOKYMEHT, 1aTy Bi3yBaHHS;

(myHkT 1 po3ainy I 7OTOBHEHO TEPMIHOM 3TIAHO 3 HAKA30M
Jep:xaBHO1 cyoBoi aaMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

BHYTPILIHII OMMC - BUKJIAJEHI B YCTaHOBIEHIHM (hopMi BITOMOCTI MPO CKIA[ 1 3MICT JOKYMEHTIB
CyZIOBOi UM HOMEHKJIATYPHOI cripaBu (IOPSAAKOBI HOMEPU JOKYMEHTIB CIIpaBH, iX 1HAEKCH, 1aTH,
3aroJIOBKHM, HOMEPH apKyIIIiB CIIPAaBU, HAa SKUX PO3MIILIEHO KOXKEH JTOKYMEHT, TOIIO) i MPUMITKH;

BXI1JTHA KOPECTIOHJICHIIIS - TOKYMEHTH, a TaKOX CYJOBI CIIpaBU W MaTrepiaiu, Mo HAAXOAATh J0
CYAy;

IUTOBOACTBO - CYKYITHICTH TMPOLIECiB, IO 3a0e3MeuyroTh OpraHizaiio podoTH B cydi 3
JIOKYMEHTYBaHHS MpoIlecyalbHOI Ta YIPaBIIHCHKOI 1H(opMaii;

JOKYMEHT - CTBOpeHa abo OTpuUMaHa CyIOM Yy Ipoleci HOoro aisibHOCTI 1H(pOpMaIllis,
3aikcoBaHa Ha MaTepiaIbLHOMY HOCIi, OCHOBHOIO (DYHKIII€IO SIKOTO € 30epiraHHs i mepenayva ii y
yaci i mpocTopi;
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JIOKYMEHTOOOIT y CyIl - pyX AOKYMEHTIB 3 MOMEHTY iX CTBOPEHHs a00 OJep>KaHHS 0
3aBEepIICHHS BUKOHAHHS 200 BiJIIIPABIICHHS;

KaHIENSApisl - CTPYKTYpHHM MiApo3Aii, 1o 3abesmedye peecTpamiro, 00K, OpraHizamiio
JIOKYMEHTOO00ITY, 30epiraHHs JOKYMEHTIB JI0 IepeaBaHHs 10 apXiBY CY1Y;

KEepIBHULTBO CyIy - TOJIOBa CyIy, 3aCTyIHHUKM TOJIOBH CYyAy 3TiHO 3 PO3MOALTIOM
aMIHICTPAaTUBHHX TIOBHOB&)KEHb, KEPIBHUK arapaTry Cyay, HOro 3acTYITHUKH; OCOOH, sKi
BUKOHYIOTh 1X 00OB'SI3KH;

KOMisl JOKyMEHTa - JIOKyMEHT, II0 MICTUTh TOYHE 3HAKOBE BIATBOPEHHS 3MICTY 4YM IHIION
iH(opMarlii ToKyMeHTa Cy/ly Ta B OKPEMHX BUIAAKAX - ICIKHUX HOr0 30BHIIIHIX O3HAK;

HOMEHKJIATypa CIpaB - OOOB'S3KOBH U Cyly CHCTEMAaTH30BAaHHM TEpellik Ha3B CIpaB, IO
(OPMYIOTBCS B IUTOBOJICTBI CY/Ty, 13 3a3HAYCHHSIM CTPOKIB 30epiraHHs CIpas;

OMKC CMpaB - apXiBHUM JOBIIHUK, MPU3HAYCHHN A7 OOJIKY Ta PO3KPHUTTS 3MICTYy OJUHHIIL
30epiraHHsi, OUHHIB OOJIKY, 3aKPIMJICHHS iX CUCTEMaTH3aIlil B MeXax apXiBHOTO (OHIY;

OpraHizalifHO-po3mopsiAya JOKYMEHTaliss - yHidikoBaHa miAcHCTEMa  YIPaBIiHCHKOI
JOKyMEHTaIlli, o0 3a0e3meuye OpraHizalilo MpoIeciB yIpaBIiHHSA Ta YHIPaBIiHCHKOI poOOTH B
cyni;

TepMiH MyHKTY 1 po3ainy I BuKIOUeHO

(3rizHO 3 HaKa3oM Jlep:kaBHOI CyJOBOT
aamMiictpauii Ykpainu Big 24.12.2019 p. Ne 1196)

MpaliBHUKU CYAy - CyIJl, MPAliBHUKU anapary cyay (y TOMY YHCIi, IpaliBHUKU MaTPOHATHOT
CITY’KOM);

IpoLecyaJbHUN JTOKYMEHT - JIOKYMEHT, Ha SIKHH MOLIMPIOIOTHCS BHUMOTHM IPOLIECYaIbHOTO
3aKOHY;

peecTp - 00JIIKOBUI KypHas, IPU3HAYEHUH [l HAKOITUYEHHS, 00Ky 1 30epiraHHs BiIOMOCTEN
PO JOKYMEHT, 13 3a3HAUEHHSAM PEECTPALIMHOrO 1HACKCY, JaTH PEECTPYBAHHS, KOPOTKOIO 3MICTY
TOLIO;

peecTparlisi JOKyMEHTa - CYKYIHICTh Jid, MOB'A3aHUX 13 (IKCyBaHHSAM (akTy CTBOPEHHs abo
HAJIXO/DKEHHS JOKYMEHTa, IUISIXOM TPUCBOEHHS YHIKQIBHOTO HOMepa i3 3alucoM Y
peectpariitHux ¢opMax HEOOXITHHX BIJOMOCTEH MPO AOKYMEHT, SIKi MPOBOJSTHCS 3 METOIO
3a0e3neyeHHs iX 00Ky, KOHTPOJIIO 3a BUKOHAHHSAM 1 ONEpPaTUBHUM BUKOPHCTAHHSAM HasBHOI B
JIOKYMEHTI iH(popMalriii;

PE30JIOLIIsT - PEKBI3UT JIOKYMEHTAa Yy BHIJISAI HANHUCy, B SIKOMY MICTUTBCS 3MICT pIIICHHS,
OPURHATOrO KEpIBHUITBOM CYJy IIOJ0 BHKOHAaHHS JIOKYMEHTa, 13 3a3HAueHHSIM JaTu
HaKJIaJIeHHs Pe30JIIolii, BUKOHABLS (BUKOHABIIB), TEPMiHY BUKOHAHHS, MPI3BUIA Ta 1HIIIAIIB
aBTOpa PE30JIIOLIi1, a TAKOXK HOT0 MiNHCY;

(TepmiH myHKTY 1 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)
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PEKBI3UT CITY’)KOOBOTO JOKyMEHTa - OOOB'SI3KOBUN €JIEeMEHT, 3a(piKCOBaHMI B JTOKYMEHTI CYIy
Juis Horo igeHTudikaii, opraisaiii 00Ky Ta HaJaHHSI HOMY IOPUANYHOI CHIIH;

CIy’)k00BU JTOKYMEHT - OQIliiHO 3apeecTpOBAaHUUN KaHIIECNSAPIEr0 a00 BiAMOBIAHHAM YHHOM
3aCBIJJUEHUI TOKYMEHT, 110 OJICP)KaHUH Y1 CTBOPEHUH CYIOM Y poIieci HOro AisUIbHOCTI Ta Mae
BiJIIOBITHI PEKBI3UTH;

CylIOBa cIlpaBa - II030BHI 3asBH, 3asBH, CKaprd, CIPaBH, MarTepiajd KPUMIHAIHLHOTO
MPOBA/DKCHHS, IMOJAaHHA Ta IHIIN TMepeadadeHi 3aKOHOM IMPOLeCyalbHI JOKYMEHTH, IO
HOJAIOTHCS IO CyAy W MOXYTh OYTH HPEIMETOM CYIOBOTO PO3MIISALY, CYIOBI HpollecyalbHi
JIOKYMEHTH, 1110 BUTOTOBIISIOTHCS CYJIOM;

CYJIOBE DIIIEHHS - MPOLECyaTbHUN JOKYMEHT, ITOCTAHOBIICHUH CyIOM TiJ] 9ac PO3TIsAY CYyI0BOT
cripaBu Ha Oy/b-sKiil cTanii cyaoBoro mporecy (yxBasia, pillIeHHS, BUPOK, IOCTAaHOBA, CYTOBUI
HakKas3 TOIIIO).

(TepmiH myHKTY 1 po3ainy I i3 3MiHaMu, BHECEHUMH 3TiHO 3 HAKa30M
HepxaBHoi cynoBoi aaMinicTpanii Ykpaiau Bix 24.12.2019 p. Ne 1196)

TepMiH MyHKTY | po3ninty | BukitoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJOBOT
aaminictpanii Ykpainu Big 24.12.2019 p. Ne 1196)

2. IHCTpyKIig 3 OUTOBOJCTBA B MICIIEBHX Ta amelAMiMHMX cymaax Ykpainu (mami - [HCTpyKis)
BU3HAYa€ 3arajbHi MpaBuiia BeIEHHS JUIOBOJCTBA B MICLIEBUX Ta aleJIALIRHUX cyAax YKpaiHu,
periaaMeHTye MopsAoK poOOTH 3 JOKYMEHTAaMH 3 MOMEHTY 1X HaJXO/KEHHS YU CTBOPEHHS JI0
3HMIIEHHS B YCTAaHOBJIIEHOMY MOPSAJKY 200 mepeaadi 10 JepKaBHOT apXiBHOT YCTaHOBH.

Po0ota 3 ynpaBiaiHCHbKMMU JOKYMEHTaMH 3JIHCHIOETHCS B CyJaX 3 ypaxyBaHHSM BHUMOI' HaKa3zy
MinictepcrBa toctuiii Ykpainu Big 18.06.2015 Ne 1000/5 "IIpo 3atBepmxennst [IpaBun
oprasizauii JiJI0BO/ICTBA Ta apXiBHOT0 30epiraHHs JOKYMEHTIB Yy JIepKaBHUX OpraHax, opraHax
MICLIEBOTO CaMOBPsIlyBaHHS, Ha IMIIIPUEMCTBAX, B YCTAHOBAX 1 Oprasizamisax', 3apeecTpoBaHUM
y Minictepctsi toctuii Ykpainu 22 depsus 2015 poxy 3a Ne 736/27181, iHIINX HOpMaTUBHO-
IIPABOBUX aKTiB.

[Topsimok BeAeHHS UIOBOACTBA 3 IMHTaHb POOOTH 3 TMEPCOHAIOM BH3HAYAETHCS YWHHUM
3aKOHOJABCTBOM.

(myHKT 2 po3aiuny | nonoBHeHO ab3a1i0M TPETIM 3T1JHO 3 HaKa30M
Jep:xaBHO1 cyoBoi aaMinicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

3. IHCTpyKIiS BCTAHOBIIOE TMOPSJIOK aBTOMATHU30BaHOI (EJIEKTPOHHOI) OOpoOKH, OOMIKy Ta
KOHTPOJIFO  JIOKYMEHTIB, CYAOBHX CIpaB 3a JOIOMOTOK) aBTOMAaTH30BaHOI CHUCTEMH
nokyMeHToo0iry cyny (mani - ACJIC) 1 BeneHHs A1IOBOJICTBA B TANIepOBiit (hopMi.

CTBOpeHHs €JIEeKTPOHHUX JOKYMEHTIB 3I1MCHIOEThCS BiANOBIIHO a0 3akoHiB Ykpainu "IIpo
€JIEKTPOHHI IOKYMEHTHU Ta eleKTpoHHUI nokymeHTooOir", "[Ipo enekTpoHHi noBipui mociayru",
Haka3zy MinicrepcTBa toctuiii Ykpainu Bin 11 nucromama 2014 poky Ne 1886/5 "IIpo
3arBepKeHHs [lopsaky poOOTH 3 eJIeKTPOHHUMH JJOKYMEHTAMH Yy JIIJIOBOJICTBI Ta iX MiATOTOBKH
JI0 TiepelaBaHHs Ha apXiBHe 30epiranHs", 3apeecTpoBaHoro B MiHictepcTsi ocTuii Ykpainu 11
muctonana 2014 poky 3a Ne 1421/26198.
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Cynu MOXXYTh CTBOPIOBATH JJOKYMEHTH TUMYacOBOTO (10 10 poKiB BKIIFOYHO) CTPOKY 30epiraHHs
JWIIE B €IEKTPOHHIN (opMi 32 yMOBH HAsBHOCTI BiJIOBIHOTO TEXHIYHOTO 3a0e3MEueHHS 3
ypaxyBaHHSIM BUMOT 3aKOHOJABCTBa YKpaiHu Ta [HCTpyKIIii.

4. THCTpyKIlid BHW3HAYa€ MpaBWJa W TOPAIOK POOOTH 3 yciMa JOKYMEHTaMH, KpIM THX, SKi
MICTSTB iH(OpMAILiIO 3 0OMEKEHUM JI0CTYIIOM.

[Topsiiok 37a1CHEHHS IUJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATh CIY)KOOBY 1H(pOpMAIIiTO,
BU3HAYAETHCS OKPEMUMH HOPMATUBHO-TIPABOBUMH aKTaMH, 30KpeMa THUIIOBOIO 1HCTPYKITIEIO TIPO
MOPSIZIOK  BEJICHHST OOJIIKY, 30epiraHHs, BUKOPHCTaHHS 1 3HUIICHHS JOKYMEHTIB Ta 1HIIHMX
MaTepiaJbHUX HOCIiB iH(pOpMaIii, mo MICTITh CIyxk00BYy iH(OpMAIiIO, 3aTBEPIKEHOIO
noctaHoBoro Kabinery MinictpiB Ykpainu Big 19.10.2016 Ne 736, Ta HE MOXKE perytoBaTUCS
miero [HeTpyKITi€ro.

(ab3ar npyruii nyHKTy 4 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM JlepxaBHoi cynoBoi anMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

5. 3BepHEHHS TPOMAJfH, M0 HE MAIATAIOTh PO3IIISIY BIAMNOBIAHO [0 MPOLECYaTbHOTO
3aKOHOJIaBCTBA YKpaiHU, pO3IJIAJAIOThCS B MOPSAIKY, BU3HaueHOMY 3akoHoM Ykpainu "IIpo
3BepHEHHs TpoMajisiH'". J[UTOBOJICTBO 32 HUMH BEIEThCS 3TiTHO 3 [HCTPYKINEO 3 AIOBOJICTBA 3a
3BEPHCHHSMH TPOMAJSIH B OpraHax JepXKaBHOI BJIaQM 1 MICIEBOrO CaMOBPSIyBaHHSI,
o0'eTHAaHHSIX TPOMAJSH, HA MIANMPHEMCTBAX, B YCTAaHOBAX, OPraHi3allisgX HE3AIEKHO Bia (opm
BJIACHOCTI, B 3aco0ax MacoBoi iHdopmartii, 3aTBepkeHoi moctaHoBor KaOinery MiHicTpiB
Vkpainu Big 14.04.97 Ne 348.

6. Ilopsmok poOOTH B cyni i3 3amUTaMH Ha OTpUMaHHS MyOsiyHOI iH(poOpMamii 3aiHCHIOEThCS
BinoBiAHO A0 3akony Ykpainu "[Ipo moctyn no myoniyHoi iHpopmarii".

7. Bumorn IHCTpyKIil He MOIIMPIOIOTHCS HA MpPOIECyalibHI JOKYMEHTH, MOPAIOK O0(OpPMIIEHHS
Ta PO3CUJIKA SKUX PErJIaMEHTYIOThCSI MPOLIECyalIbHUM 3aKOHOAABCTBOM Y KpaiHHU.

8. JIiIOBOACTBO B CyHdi BENEThCSA JEP)KABHOIO MOBOK, KpiM BHUMAJKIB, MepeadaueHux
3aKOHO/IABCTBOM Y KpaiHHU.

Vi TOKyMEHTH Cyay CKJIQJaroThCA JEpPKaBHOI MOBOIO. Y BUNAAKAX, IepeadadeHux
MDKHapOAHMM JIOTOBOpPOM YKpaiHM, Cyld CKJIajJa€e MpolecyalbHUIl JOKYMEHT MOBOIO,
nepeadavyeHo0 BIAMOBIIHUM MDKHApOJHHUM JOTOBOpPOM YKpaiHM, abo J0Ja€ 10 HbOTO
3aBipeHMH BiMOBITHO 0 3aKOHOAABCTBA YKpaiHU MEPEKIIaj Ha TaKy MOBY.

[HO3eMHOI0 MOBOIO MOJKYTh CKJIAZAaTHUCS TOKYMEHTH CYAY, SIKI aJpecyroThCsl Oe3mocepeaHbo
MDKHapoAHIM abo 1HO3eMHINH opraHizamii, MIANPUEMCTBY, YCTAaHOBI, IOCaA0OBIH 0coOI,
1HO3eMHOMY TpoMaasHuHy. [Ipu ckianaHHI TOKyMEHTa 1HO3€MHOI0 MOBOIO Tako OOOB'S3KOBO
CKJIAJIA€THCSl MPUMIPHHK I[HOTO IOKYMEHTA JIEPIKaBHOIO MOBOKO. JIOKyMEHTH 1HO3EMHOIO MOBOIO
CKJIaJIal0ThCs (MEePEeKIIaAatoThesl) MPalliBHUKOM CyAy, IPU HAABHOCTI BIANOBIAHOTO CepTU(IKATY
(IOKyMEHTY MpoO OCBITY), ILIO0 MIATBEPI)KYE BUIbHE BOJIOAIHHS 1HO3EMHOIO MOBOIO, a0o
HAJAIOThCS Mepekaaayy (0ropo nepekiaiiB) 3a MOroHKEHHSIM 13 KEPIBHUIITBOM CYY.

(ab3ar TpeTiit myHKTY 8 po3ainy I 13 3MiHaMH, BHECEHUMHU 3T17HO 3
Haka3zoM [lep:kaBHOT cyoBoi aaminicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

VY IU10BOACTBI CyAy MOXKYTh BHKOPHCTOBYBATHCSI BXiJHI JOKYMEHTH, BHUKJIAJEHI 1HO3EMHOIO
MOBOIO, 3a0€3TeUeHI MEePEeKIIaIoM BiIMTOBITHO 10 BUMOT YAHHOTO 3aKOHO/IaBCTRBA.
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9. Opranizaiist IUTOBOACTBA B CY/Ii MOKJIAJAETHCS HA KAHIICIAPIIO.

3aranpHe KepIBHUIITBO KaHIIEISAPIEIO B CYl 31HCHIOE KEPIBHUK amapary Cyay.
AG3ar Tpetiii myHKTY 9 po3ainy | BukiitoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJ0BOI
aaminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

Opranizaiiisi Ta KOHTPOJIb 32 CTaHOM BEIEHHS JiJIOBOJICTBA, CKJIAJAHHAM, O(QOPMIICHHSM,
MPOXO/DKCHHSIM, 30€piraHHSIM JIOKYMEHTIB y CTPYKTYPHHX MiJIpO3Jijax amapary Ccyay
MOKJIAJAEThCS HA KEPIBHMKIB IMX MIAPO3AUIB, a B cydax 0e3 CTPYKTYPHHUX MiAPO3ILIIB - Ha
KepiBHUKA anapary cymay.

(ab3arr yeTBepTUit MyHKTY 9 po3ainy I 13 3MiHaMK, BHECEHUMH 3T1IHO 3
HakazoM JlepxkaBHoi cyoBo1 anMiHicTparii Ykpaiau Bix 24.12.2019 p. Ne 1196)

KepiBHuK amapaTy cyay Ta KEepiBHUKM CTPYKTYpHHX IiIpO3IiUTB 3a0€3MeuyloTh BHUBYEHHS
MpaliBHUKAMU TOJOXKEeHb [HCTPYKIl 1 3A1HCHIOITh KOHTPOJIb 33 JOTPUMAHHSAM I BHMOT, a
TaKO0X HAJIAI0Th MPAKTHYHY Ta METOJUYHY JIOTIOMOTY B pa3i moTpeou.

(ab3am 'stuit myHKTy 9 po3auny I i3 3MiHaMH, BHECEHUMH 3T1THO 3
HakazoM JlepxkaBHoi cyoBoi anMiHicTparii Ykpaiau Bix 24.12.2019 p. Ne 1196)

VY cynax 3IIHCHIOIOTBCS MEpioAnyHi (aje He pialie HiK OIWH pa3 Ha PIK) MEpeBipKH CTaHy
JUIOBOJCTBA B MIAPO3AUIAX amapary cyay. BHUCHOBKHM 3a pe3yiabTaTaMu IEpEeBIPKH CTaHy
JIOBOACTBA B MIAPO3JIaxX anapaTy Cy1y BHKJIAJAIOThCSA y JAOBIJLI, sIKa MOJAETHCS HA PO3IIISLI
KEpIBHUKOBI amapary Juisi NPUHHATTS BIMOBIJHOTO PIIIEHHS LIOJ0 BAOCKOHAJEHHS po0OoTH 3
nokymeHtamu. Komis [IOBIAKM 1100 TNEPEBIPKM CTaHy [IUIOBOACTBA B MICIEBHX CyAax
HA/ICWJIA€ThCSI B  €JIEKTPOHHOMY BHIVIAAI JIO BIJIOMY BiJANOBIIHOMY TEPHUTOPiaIbHOMY
ynpasiiHHIO JlepskaBHOi cyfoBOi amMiHicTpamii YKpaiHu, B amensmiiiHux cyaax - JlepkaBHiid
CyIOBill anMiHicTparii YKpainu.

(a63ar moctuit nyHkty 9 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1HO 3
Hakazamu /lepkaBHOT cy10BOi aamiHicTpalii Ykpainu Big 24.12.2019 p. Ne 1196,
Big 03.06.2020 p. Ne 248)

10. Bumorwu [HCcTpyKIIii € 000B'SI3KOBHMH ISl BAKOHAHHS yCiMa MPaI[iBHUKAMHA CYTY.

[Topymienns BuMor IHCTpykIlii, a Takoxk Henodane 30epiraHHs, YMHCHE MICyBaHHS, O€3MiICTaBHE
3HMIICHHS, MiIpOOJIeHHs, NMPUXOBYBaHHSA, PO3KpajaHHS, HE3aKOHHA Iepefadya iHIIINA ocoOi
CIIy’k00BUX TOKYMEHTIB, y TOMY UHCIi €IEKTPOHHUX, @ TAaKOX HE3aKOHHUHU JOCTYH /10 HUX a0o
70 eJEeKTpOHHOI 0a3W JaHMX TATHE 3a COOOI0 BiJMOBINANBHICTH 3TIHO 3 UYWHHUM
3aKOHOJJTAaBCTBOM.

[Ipo BTpaTy MOKyMEHTa HEBIJKIAJHO JOIMOBIIA€THCA KEPIBHUKOBI MiIPO3ILTY, CKIAAAETHCS aKT
(Tomatok 1) y TppOX HpPUMIPHUKAX, OJMH 3 SKHX TEepelacThcs KepiBHUKOBI amapary, Ipyrui -
KaHLEeJApii I BIAMOBIIHOTO pearyBaHHS B YCTaHOBJIEHOMY HOPSAKY, TPETi NpUMIPHHUK
3aJMINAETHCS Y KepIBHUKA BiAMOBIIHOTO MiApo3aity. [Ipo ckinaseHHs akta poOUThCS BiIMITKA B
PEECTpAIITHUX TOKYMEHTaX.
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(a63ar Tperiit myHkTy 10 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep:xaBHOT cyoBoi agminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

11. JlokyMeHTH CyAay 3 4Yacy CTBOpPEHHA (HAIXOMKEHHs) 1 JO TIepegadi B apXiB cyay
30epiratoTbcst 3a MicieM (opMyBaHHS a00 IIEHTPai30BAaHO B KaHIENSpIl Cyay 3rigHO 13
3aTBEPKEHOI0 HOMEHKJIATYPOIO CIIPaB.

HeposrisiHyTi cyoBi crpaBy, a TaKOX 3asBH, 32 SIKUMH HE BUPILICHO MUTAHHS MPO BIIKPUTTS
NPOBA/DKCHHSA, Yy TOMY 4YHMCHI sKi 3anuiieHi Oe3 pyxXy [uis YCYHEHHS HeNOJIiKiB, MOBHMHHI
30epiratucss B poboumx KkabiHeTax ¥ posramoByBaTucs y 1madax (ceidax), 3maTHHX
3a0e3meunTH X 30eperkeHHs, 3 YHEMOKIMBICHHSIM JJOCTYI CTOPOHHIX 0Ci0.

JIOKyMeHTH, 0 HAIIWIDIN 10 Cyny (3asiBH, CKaprd, CIpPaBH, JUCTH TOIIO), BAHOCUTH 33 MEXI
npuMileHHs (IPUMIIICHbB) CYAy 3a00pPOHEHO.

12. Ha mepiog TMMYacoBOi BiZICYTHOCTI IpalliBHUKA CyAy (BIAMMYCTKa, BIAPSAIKEHHS, XBOpoOa
TOIIO) BCi HEBUKOHAHI HHUM JOKYMEHTH IE€pENAlOThCs Ui BUKOHAHHS 0C00i, sKa Horo
TUMYacoBO 3amillye, a00 IHIIOMY MpPAIiBHUKOBI amapaTy CyAy 3a JOpPYUYEHHSM KepiBHHKA
CTPYKTYpHOTO TMigpo3nily abo KepiBHHMKAa amapary cyay 3 BIOIMITKOWO mpo mepemaqy (i3
3a3HAYCHHSM J]aTH) B aBTOMATH30BaHIM CHCTEMI JJOKYMEHTOO0Iry Ccymy.

VY Bumanky 3BUTbHEHHS a00 3MiHM BiIMOBINANBHOI IOCATOBOI OCOOM CKIIAJA€THCS aKT
npuiiMaHHS-TIepelaBaHHs CIIPaB Ta JOKYMEHTIB (40JaTOK 2) KoMicii, yTBOpEHii HaKa30M T'OJIOBU

cyny.

VY pa3i mikBimamii CTPYKTYpPHOTO MiApO3AUTY amapary cyay He BUKOHAaHI i He 3aBepIueHi
JUIOBOJICTBOM JOKYMEHTH 1 HOMEHKJIATYPHI CIIPAaBH LBOTO MiAPO3JLTY HNEPEeAaloThes 3a aKTOM
npuiiMaHHS-TIEpEAaBaHHs CIIPaB Ta TOKYMEHTIB CTPYKTYPHOMY MiAPO3/ALTY, HA KU ITOKIaIEHO
BUKOHaHHS (YHKIIN JIKBIIOBAaHOTO MiJIpO3/iy, ab0 Mipo3ity (IpaliBHUKOBI), BU3BHAYEHOMY
KepiBHUKOM amnapaty cyay. CrnpaBu, 3aBeplieH] IUI0BOACTBOM, IEpPEaroThCs 10 apXiBy Cyny
BIJITIOBIJTHO 10 HOMEHKJIATYpH CIpaB.

[Tpu 3BUIBHEHHI CyJJi, @ TaKOX B IHIIUX BHIIQJKax, Meper0aueHuX 3aKOHOM, KOJHU CyAls He
MOX€E MpPOAOBXKYBAaTH pO3IJIA] CHpaBU, BCl HEPO3INISIHYTI HHUM CYAOBI CIpaBH 3a aKTOM
NpuiiMaHHSA-TIEpe/laBaHHsl CIpaB Ta JOKYMEHTIB IEpPEeAaloThCcsl 10 KaHLESApli cyay Juist
MOJAJIBIION0 PO3MO/UTY B YCTAaHOBICHOMY MOPSAKY.

(ab3ary ueTBepTHil MyHKTY 12 po3ainy I 13 3MiHaMH, BHECEHUMHU 3T1JTHO 3
Haka3oM JlepxaBHoi cy10Bo1 anMiHicTpalil Ykpainu Bix 24.12.2019 p. Ne 1196)

AKT mnpuiiMaHHS-TIEpeJaBaHHs CHpaB Ta JOKYMEHTIB MIJAMUCYEThCS TPhOMa IMpalliBHUKAMHU
amapary cyay, OJHUM 3 SKHX € MpaliBHUK KaHIEJApii, 3aCBIAUYEThCS MEYaTKOI cyny. AKTH
CKJIQJIAIOTHCSI Ta MAMKUCYIOTHCS HE MI3HIIIE JaTH 3BUIBHEHHS CYy//1 (MpalliBHUKA).

13. Crpoku 30epiraHHsi CyJlOBHX CIpaB 1 JIOKYMEHTIB, 1[0 YTBOPIOIOTbCA B AISUNIBHOCTI CYAY,
BU3HauaoThes [lepenikoM CyqoBHX CIpaB 1 JOKYMEHTIB, II0 YTBOPIOIOTHCS B AISUIBHOCTI CyAY,
13 3a3HaUEHHSM CTPOKIB 30epiranHs, 3aTBepKEHUM Haka3zoM Jlep»aBHO1 CyJJ0BOT aaMiHiCTparii
Vkpaiau Big 07.12.2017 Ne 1087, IlepenikoM THNMOBUX JTOKYMEHTIB, IIO CTBOPIOIOTHCS Tij Yac
JISUTBHOCTI JIEpXKaBHUX OpPraHiB Ta OPraHiB MICHEBOI'O CAaMOBPSAYBaHHs, IHIIMX YCTaHOB,
HIJIPUEMCTB Ta Oprasizaiii, 13 3a3Ha4eHHSIM CTPOKIB 30€piraHHs JOKYMEHTIB, 3aTBEPIKEHUM
Haka3oM MiHictepcTBa foctumii Ykpainum Big 12.04.2012 Ne 578/5, 3apeectpoBaHuUM Yy
Minictepctsi roctuiiii Ykpaiau 17.04.2012 3a Ne 571/20884 (i3 3MiHam#).
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I1. IlpuiiMmaHHs Ta peecTpalis JOKyYMEHTIB

1. Kanuemnspis moIeHHO MPOTATOM poOOYOro yacy cyay 3abdesnedye IpUHHATTS Ta PEECTpaIlio
JIOKYMEHTIB, 10 TIOJIAI0THCS J0 BiMOBIHOTO CYIYy.

[Ticnst oTpuMaHHS KOPECMOHACHIIT 3IHCHIOETHCS TIOMEPEAHI PO3TIsA  JOKYMEHTIB s
BIJJOKpEMIICHHSI TaKuX, 10 MOTPeOyHOTh OOOB'S3KOBOIO PO3TJISAY KEPIBHUITBOM cyny abo
CTPYKTYPHUMH IiJIPO3/I1IIaMH arapary Cyny.

2. Peectpamii mianmsraroTh BXiJHI, BHUXIJHI Ta BHYTPIIIHI JOKYMEHTH (JIOBIJIKH, IOIOBIIHI
3aIKCKH, 3a51BH, POTOKOJIN 3aCiJlaHb 300piB CY/IB, TOIIO).

Peectpanist 8 ACHAC 3aiiicHIOETBCS BIANOBITHO 10 BUMOT [loJIO’KEHHS MPO aBTOMATHU30BaHY
CHUCTEMY JOKYMEHTOOOITY Cyay, 3aTBeppKeHOoro pimeHHsM Pagu cynniB Ykpainu Bin
26.11.2010 Ne 30, i3 3sminamu (maui - [Tonoxenns mpo ACIC).

KokeH TOKyMEHT peecTpyeThCs B CyJi JIMIIE OIWH pa3: BXiTHI - y JA€Hb HAJXO/DKEHHS a0o He
Mi3HilIe HACTYITHOTO pOoO0YOro JHs, SKIIO JOKYMEHT HaAiMIIOB y HEpOOOUUi Yac, CTBOPIOBaHI -
y JIeHb TiAMHCAHHS a00 3aTBEPKECHHS.

Y pa3zi HEeMOXJIMBOCTI 3 OO'€KTHBHUX MNPUYUH (KiHEIb pOOOYOro [HS, TOLIO) 3AIHCHUTH
peecTpaiito BXiHOT KOPECHOHACHINI B JIeHb 11 HAAXO/KEHHS Taka KOPECIOHJICHIIS
PEECTPYETHCST B aBTOMATH30BaHIN CHCTEMI B TEPMiH, BU3HAYCHUN y PO3MOPSIKEHHI KEpiBHUKA
amapary cyay, i3 3a3HaueHHSM IPUYUH BCTAHOBIICHHS TAKOTO TEPMIHY.

(ab3arr yerBepTuit MyHKTY 2 po3niny Il i3 3MiHaMu, BHECEHUMU 3TiIHO 3
Haka3zoM [lep:kaBHOT cy1oBoi aamiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

ko micns OTpUMaHHS JOKYMEHTa €JIEKTPOHHOIO MOIITOH ab0 (haKCUMUIBHUM 3B'SI3KOM 10
Cydy HaJIXOAMTh TaKMA JOKYMEHT 1 Ha TMamnepoBOMYy HOCIi, OCTaHHIA TNepelaeThcs 3a
NPU3HAYEHHSM, 3 BIIMITKOIO Ha peecTpaliiiHOMy IITammi JaTH OJEpXaHHS €JIEeKTPOHHOTO
MOB1IOMJICHHS.

(ab3an m'atuit myHkTY 2 posainy II i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM JlepxaBHoi cy10Bo1 aaMiHicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)

VY pa3i nepegadi JOKyMEHTa 3 OJJHOTO CTPYKTYPHOTO MIAPO3JLTY JO 1HIIOTO MPO 1€ POOUTHCS
BianoBigHa BigmiTka B ACZIC.

3. 3a 3BepHEHHSAM 0co0H, SKa mojana JOKYMEHT /0 CyAy, Ha MepIliid CTOpIHII HaJaHOI HEIo
KOMII MpaliBHUK anapary cyny, sSKHil MpUHHSAB JTOKYMEHT, IMPOCTaBJIs€ MiJ TeKCTOM (a B pasi
BIJICYTHOCTI TaKOi MOJIMBOCTI - Ha IHIIOMY BUILHOMY MICII1) IITaMII CYy 13 3a3HAUYE€HHSAM J1aTH
(y pasi HeoOXiIHOCTI - yacy) OTPUMaHHsS JOKYMEHTa, CBO€i MOcaju, Mpi3BUINA Ta MiINUCY 1
MOBEPTAE KO0 0COO1.

(myHkt 3 po3ainy Il i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
Jep:xaBHO1 cyoBoi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

4. BinnosianbHUM MpaliBHUK CYy Y A€Hb HAJIXOKEHHS KOPECTIOH IEHIII1 epeBipsie HUTICHICTh
KOHBepTa (MaKeTa), BIANOBIIHICTh aapecyBaHHS, 13 JTOTPUMAHHSAM IMpaBuil O€3MEKH PO3KpUBAE
KOHBEpT (MAaKeT), NepeBipse€ BIAMOBIAHICTh BKJIaJEHb ONUCY (HAsABHICTh JIOJATKIB JO
JIOKYMEHTA).



10

BinmoBimanbHMiA TIpaIliBHUK CyAy PO3KPHUBA€E BCI KOHBEPTH (MAKETH), 3a BHUHATKOM THX, IO
maroTh Haruc "Ocobucto" abo rpud cekpernocti. Kousepru (makern) 3 BigmiTkoro "Ocobucro"
NepeatoThCs aipecaTtaM 0e3 BiAKpHUBaHHS.

KonBeptu (maketu) 3 TpudoM CEKPETHOCTI MEpeNaroThCs A0 MiApOo3ALTy abo MpaliBHUKY
amapary Cyay, SKHi BiIIOBIJIa€ 32 PEKUMHO-CEKPETHY poOoTYy, 63 BiAKpUBaHHS.

KouBeptu 3 rpudom "mias cay:k00BOrO KOPHUCTYBaHHA" PO3KPUBAIOTHCS BIAMOBITAIBHUM
MPAMiBHUKOM, SKH Ma€ TpaBO TMpAIIOBaTH 3 JOKyMEHTaMHu 3 Tpudom "mus ciry»k00BOTo
KOpUCTYBaHHA'".

5. TToMHIIKOBO JOCTaBIIEHI IO CyAy MOKYMEHTH HE PEECTPYIOThCS Ta NMEPECHIIAIOTHCS ajpecary,
SIKIIIO MOTO MICIIE3HAXO/KCHHS BiJoMe, a00 TIOBEPTAIOTHCS BIANPABHUKY Pa30oM i3 CYIMPOBITHUM
JIMCTOM 3a TJIMUCOM KEpiBHHKA anapary cyay abo BU3HAYEHOT HUM BiIOBIJAIBHOT 0COOH.

(myHkT 5 po3ainy Il i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKA30M
JepxaBHo1 cynoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

6. KouBepru (makeT), B SKUX HAIXOISATh JOKYMEHTH, TPUEIHYIOTBCS IO OJIEPIKAHUX
JOKYMEHTIB. Y pa3i ojepkaHHS IOKYMEHTIB Y IMOIIKO/DKCHIM YHakoBIi, a0o SKIIO MpH
BIIKpUTTI KOHBepTa (IaKkera) BUSBICHO BIJICYTHICTb OYyIb-SKOTO JOKYMEHTa 4YHM J0JaTKa J0
HBOTO, PO 1€ CKIAITAETHCA aKT (JoAaTok 1) y IBOX MPUMIPHHUKAX, OJHH 3 SKUX HAJICHIIAETHCS
BIJIIIPABHUKY, & IPYTUH JTOJAETHCS 10 BX1THUX JOKYMEHTIB.

VY pasi HaAXO/KEHHS 3a0pyJHEHHX YM MOIIKOMKEHUX TOKYMEHTIB, 3MICT 1 PEKBI3UTH SKUX
HEMOJKJIMBO BCTAHOBHTH, CKJIQNA€ThCSA aKT (MoAaTok 1) y NBOX MPUMIPHUKAX, OAMH 3 SKHUX
HATPAaBISETHCS BIAMPABHUKY Pa30M 13 IOKYMEHTaMu 0e3 iX peecTparlii.

7. Ilpn HanXOIKEHH1 10 CyAy CYAOBOI CHpaBU (MaTepiajiB KpUMIHAJIBHOTO IPOBA/KEHHS)
HepeBipseThCs HAsBHICTh JOAATKIB, 3a3HAYEHUX Yy CYHPOBIAHOMY JIUCTI CYAY, 3JIHCHIOETHCS
OTJISIJ] CTaHy CIpaBU (HASsIBHICTH TOMIB, TOBHOTA MIIIMBAaHHSA MaTepialliB CIpaBH, HasABHICTh
ONHUCY, BIAMOBIAHICTh 3MICTy ONMCY (AKTHUHIN HAsABHOCTI JJOKYMEHTIB, HAaJIe)KHICTh
o OpMIICHHS 1 3aCB1IYEHHS MIANKUCAMU OIUCY CIIPaBH).

VYV pa3i BusBIEHHS HEAONIKIB y (QOpMyBaHHI CYJOBOi CIpaBH KaHUENspis (BIANOBIAHUN
CTPYKTYPHHUH MiZPO3/1J) CKJIaJa€e akT Mpo CTaH CIpaBH, L0 HaJiiNILIa 10 Cydy, 1 Joiy4yae oro
JI0 MaTepiajiB CIpaBH.

He nignsrarote peectpariiii pexiaamMHl MOBIAOMIIEHHS, TUIAKATH, MPEUCKYPaHTH, BITAJIbHI JIUCTH 1
3aMpoIeHHs PEKJIAMHOTO XapaKTepy, IPYKOBaHI BUAaHHS (KHUTH, )KYPHAIHU, Ta3eTH, OIOJIETEH]),
JIOKYMEHTH OCOOMCTOTO XapaKTepy, a TAKOX 3a0pyAHEH] Ta MOMIKOKEHI JOKYMEHTH, 3MICT Ta
PEKBI3UTH SIKUX HEMOXKITUBO BCTAHOBUTH.

(ab3ar Tpetiit myHkTy 7 po3ainy Il i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep:kaBHOT cyoBoi aaminicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

8. JlonaTkoBi TOKyMEHTH (MaTepiajin), 10 CTOCYIOTHCS PO3IIIsAAY KOHKPETHOI CyJOBOI CIpaBH,
sKa rnepedyBae y MpOBaKEHH1 Cyly, Y TOMY YHUCII 3asBU PO BiJIBiJI, PEECTPYIOTHCA 3a JATOIO iX
HA/IXO/DKEHHS J10 cyay. Y pa3i HaJXO/KEHHS IUX JOKYMEHTIB Yy JIeHb PO3IJISAY CIIpaBH B CYIi
BX1JIH1 IOKYMEHTHU PEECTPYIOTHCSA TAKOXK 32 YACOM iX HAJIXOJKEHHS.
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9. Ha mepmomy apkyIi BXiJHOTO JOKYMEHTa Yy MPaBOMY HI)KHHOMY KyTi a00 BIIbHOMY Bif
TEKCTY MiCIi MPOCTABISETHCSA PEECTpalliifHa Mo3HayKa (IITaMIl), B SIKOMY 3a3HAYarOThCs JaTa
peecTpallii, peecTpamiiiHuii Homep (Ta 3a HeOOXiAHOCTI - HAWMEHYBaHHS Cyay) 1 MAMKC 0cOoOH,
sKa 3[IIACHUIIA PEECTpPaLlilo JOKYMEHTA, a B pa3i HEOOXITHOCTI - 1 4ac MOAaHHS JOKYMEHTA.

10. IMpuiimaHHs Ta TepeAaBaHHS TOKYMEHTIB €JIEKTPOHHUMH 3ac00aMH 3B'SI3KYy 3I1HCHIOETHCS
BiAMOBigHO 70 [TonoXeHHs PO MOPSIOK BUKOPUCTAHHS PECYPCIB JIOKAIBHOT OOYMCIIIOBATIBHOT
mepexxi B JlepkaBHi CynoBii agmiHicTpamii YKpaiHH, TEPUTOpPIaIbHUX YHPaBIiHHIX
HepxaBHOi Cyan0BOi anMiHICTpamii YKpaiHW, MICHEBHX Ta aNeJsIiHHUX Ccylax 3arajbHoi
IOpUCIUKIT, 3aTBepkeHoro HakazoMm JICA VYkpaiam Bin 04.12.2013 Ne 164, ta TumuacoBoro
MOpsIIKY OOMiHY OQIIIHHUMH €IEKTPOHHUMH JOKYMEHTaMH, 3aTBepikeHoro Hakazom JICA
VYkpainu Big 15.11.2016 Ne 231.

[Ipu poGoOTi 3 NOKyMEHTaMH, L0 HPUIMaIOTbca abo MepelaloThCsl EIEKTPOHHOI MOIITOO
CyJlaMH, 3aCTOCOBYIOThCs O(illiifHI €IEKTPOHHI aJIpeCcH KX CY/iB, BU3Ha4YeHI [10o0keHHIM 1po
NOpsAIOK BUKOpHcTaHHA pecypciB Mepexi Iatepuer B JCA VYkpaiHu, TepuTOpialbHUX
ynpaBminaax JICA VYkpainu, miampueMcTBax, Imo HajuexaTb a0 cepu ympasninas JCA
VYkpaiHu, MiClIeBUX Ta ameisiiHuX cynaax, 3arBepkeHuM HakazoM JICA Vkpainu Bin
15.11.2016 Ne 230.

11. CynoBi cripaBu, a TakOX IiHII JOKYMEHTH 1 MaTepiajiu, M0 CTOCYIOTHCS PO3TIIALY CYIOBHX
ciopaB y cyai, npuiimae ta peectpye B ACIC kanuensapis BianosinHo a0 IlonoxeHHs mpo
AC/C.

12. IloBimomiieHHS PO BPYYEHHS MOILUTOBOTO BIJIIPABICHHS aApPECcaTOBl MiCJs MOBEPHEHHS 110
CyIly DOJYYaroThCs 10 MaTepiaiiB cymoBoi crpasu. [Ipu mpomy no ACC BHOCATBCS BiOMOCTI
npo ¢axkT BpydeHHs (HE BpPY4YEHHs) JOKYMEHTIB ajpecaTroBl Ta JaTy IOBEPHEHHS A0 Cyay
MOBITOMJICHHS.

(mynkt 12 po3auny Il 13 3MiHamMu, BHECEHUMHU 3T1AHO 3 HAKa30M
Jlep>kaBHOI cy10BOi aaMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196,
y peaaxuii Haka3y Jlep>kaBHOI cy10BOi

aaminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

13. IlponecyanbHi JOKYMEHTH, L0 HAJIMIUIM HamepeJoJHI po3Misqy crpaBd abo B JI€Hb
posrisay capasu, micis ix peectparii B AC/JC 13 3a3HaueHHAM JaTH 1 4yacy OTpPUMAaHHS IUX
JIOKYMEHTIB HeTailHO nepesaroTbCs CYAJIIM, B MPOBAKEHHI SIKUX 3HAXOJAThCS BKa3aHi CIIpaBH,
13 3a3HaueHHAM B ACJIC naTtu 1 yacy nepenadi Ta OTpUMaHHS IIUX JOKYMEHTIB.

(myskt 13 po3zainy II i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bizx 24.12.2019 p. Ne 1196)

14. JlokymeHTH, SKI OTpPUMaHO BiJ YYaCHHUKIB CYAOBOro mpolecy abo iX MNpeAcTaBHHUKIB,
0e3mocepelHbO i Yac CYAOBOTO 3acilaHHs 3a Pe30JIoliel0 Ccyaai (Cyanmi-IomoBinada)
MepeIar0ThCA I PEECTpallii 10 KaHIENsIpii Cyy HE Mi3HIIIE HACTYITHOTO pOOOYOTO JHS, TMICTs
YOro JI0Jy4aroThCsl IO MaTepialliB CIpaBy.

15. KoxHili cynoBiii cripaBi (KpUMiHAJIBHOMY IPOBAKEHHIO) HAMAEThCA €IMHUN YHIKAIbHUN
HOMep, sIKuil popMyeTtbed BinoBiaHo A0 [Tonoxenns nmpo AC/IC.

16. ACJAC wmoxe aBTOMaTH4HO (HOPMYBATUCS HOMEp IPOBA/DKEHHS CYIOBOi CIpaBH,
HEOOXITHUM TSl TUJTOBOJICTBA BiMOBITHOTO CYTY.
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VY pasi po3risaay Mo CyTi B MeXax CrpaB Mpo OAaHKPYTCTBO IMO30BHHUX 3asB, 3asB, TaKiil CIpaBi
NPUCBOIOETHCS €MHUHN YHIKAJIbHHUI HOMEp CHpaBU MPO OAaHKPYTCTBO Ta B AY)KKaX 3a3HAYAETHCS
€IVHUI yHIKaTbHUNA HOMep crpaBu. CripaBu, sKi TepeiaHi Ui pO3IIIly B MEXax CIpaB Mpo
OaHKPYTCTBO 3 TOCHOJAPCHKOTO Cyay a00 CyAiB IHIIWX MOPUCAUKIINA, MICTATh €IUHUN
YHIKQJIbHUI HOMEP CIpaBy PO OAHKPYTCTBO Ta B AYXKKaX - €IMHUN yHIKaJIbHHI HOMEp CIIPaBH,
skuii OyB BU3HaueHU panimie. [IporecyanbHi JOKYMEHTH B TaKHX CHpaBax, sKi MOXYTb OyTH
OCKap>KeHi B alessIiHHOMY Y1 KacaliiHOMY MOPSIKY, MAtOTh ITOIBIMHUI HOMED.

(myHKT 16 po3ainy Il qomoBHEHO a03a1oM 3T1IHO 3 HaKa30M
JepxaBHo1 cynoBoi aaminicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

17. Peectpamist Ta oOJiK CyloBHX cHpaB (MarepiajiB KpUMIHAJIHHOTO IMPOBAIHKCHHS) Y CYIl
snificHiolothest B ACHC B oOmikoBo-ctaTHCTHYHMX  (iHpopMamiiiHMX) KapTkax, 3
BUKOPHUCTAHHSM BiJIMOBIAHUX 1HIEKCIB (101aTOK 3).

B o6nikoBo-cratuctTuHux (iHGopMaliifHUX) KapTKax 1 peecTpaliiHuX KypHalaX BCl MyHKTH 1
rpadu (enexTpoHHI mons), mependadeni Qopmamu Ta BignoBimHumu mnomsiMa B ACJIC,
3aMOBHIOIOTHCS BIAMOBIJAIBHUMU 0COOaMH BIAMOBITHO JI0 PYXY CIPaBH.

(myskt 17 po3ainy Il normoBHEHO HOBUM a03aIioM APYTHM 3TiIHO 3

HakazoM JlepxaBHoi cynoBoi anminicTparii Ykpainu Bix 03.06.2020 p. Ne 248,
ab63arn apyruit mynkry 17 po3auny Il y penakmii Haka3y

HepxaBHoi cynoBoi aaminictpanii Ykpainu Big 05.08.2020 p. Ne 352)

Kareropis cipaBu BU3HAYa€THCSI B CY/I1 MEPIIOT 1HCTAHIIII:

(myskT 17 posainy II ronoBHeHO a03a1ioM 3riHO 3 HAKA30M
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

JUIS TIPOBEJICHHS aBTOMATUYHOI'O PO3MOALTY CHpPaB - BIAMNOBIAAJbHUM MPAI[iBHUKOM amapary
cyny,

(mynkt 17 po3niny Il qornoBHEHO ab3a1ioM 3riIHO 3 HAKA30M
Jep:xaBHO1 cynoBoi aaMinicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

Hi,[[ 4qacC 3HiﬁCHeHHH CYAOYHNHCTBA - I'OJIOBYIOYUM CYJICHO Y cnpaBi.

(mynkt 17 po3ainy Il qornoBHEHO ab3a1ioM 3riIHO 3 HAKA30M
Jep:xaBHo1 cyoBoi aaMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

KaTeropiﬂ CIIpaBU MOKC 6yTI/I 3MiHEHa TOJIOBYIOYHM CYAACHO N0 3aBCPIICHHA PO3TIIALY CIIPpABH.

(myskT 17 po3ainy II ronoBHeHO a03a11oM 3riHO 3 HAKA30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

18. Buecenns inpopmanii 1o ACJIC, y ToMy uucii npo pyX CyJoBOi cIipaBH, B 000B'SI3KOBOMY
MOPSIIKY 3AIMCHIOETHCS BIAMOBIJATHPHUM TPAI[IBHUKOM amapary Cyay BIJIMOBIIHO A0 WOTO
(byHKLIOHATIBHUX 00OB'A3KIB.

Indopmarntiss mono pyxy copaBu BHocuTbess 10 ACJIC HeBiakiaaHO, y J€Hb YXBaJEHHS
BIJIOBIAHOTO CYZIOBOTO pillieHHS (BIIKPUTTS MPOBAJKEHHS Y CIIpaBi, 3yIMHEHHS MPOBAIKEHHS
y crpasi Touio) abo mpoBeIeHHs NeBHUX Jii y crpaBi (HampaBlieHHs CIpaBH B Cy[ alemsIiiiHOl
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YW KacaliiHoi 1HCTaHIlli, BUJaya Haka3y TOIO), aje He IMi3HIIIe HACTYIMHOro poOoYoro mHS,
SKIIO PINIEHHS Y Jif YXBaJCHO/BYMHEHO Yy HEpoOOUYMi Yac 4Yd B TEPMiH, BH3HAYCHHUU
KEpIBHUITBOM CYAYy, i3 3a3HAYCHHSAM IPUYMH BCTAHOBIICHHS TAaKOTO TEPMiHY (HAIpUKIALI,
KiHeIb po00YOro Yacy, HeIOCTATHIH U1 31HCHEHHS BIAMOBIAHOT 1ii).

BimomocTi mo710 y4acHHKIB CyIOBOTO IpoIlecy (3a HasBHOCTI BiAMOBiAHOI iH(OpMALii) MalOTh
3a3HavaTHCs 0€3 BUKOPUCTAHHS CKOPOUYCHb.

(ab3arr Tperiit myHkTy 18 po3ainy II i3 3MiHaMu, BHECEHUMH 3TiTHO 3
Haka3oM JleprkaBHOI cyoBoi aaMmiHicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

19. Skmo B oaHi¥ crpaBi, 0 HAIIWILIA O CyAy amesAliiHOI 1HCTaHIIii, TOJaHO amesIiiHl
CKapru Ha JIeKiIbKa CYJOBHX PIlIeHb, TO CIpPaBa PEECTPYETHCS 3a KUIBKICTIO OCKapKyBaHHX
pIIICHB.

VY pa3i HaAXOKEHHS JEKIIbKOX anessiiHuX cKapr Ha OJHE 1 T€ *k CYIOBE PIIIEHHS, TO TaKl
ameIsIiiiHI CKapTu PeeCTPYIOTHCS 3a OAHIEI0 CIPABOO BiMOBIIHO JO OCKAP)KYBAaHOTO PIIICHHSI.

(po3min I momoBHEeHO MyHKTOM 19 3riiHO 3 HAKA30M

JeprxkaBHOi cynoBoi aaMinicTpanii Ykpainu Bix 03.06.2020 p. Ne 248,
nyHKT 19 po3ainy Il y penakuii nakaszy JlepxkaBHoi

cynoBoi anminicTpamii Ykpainu Big 05.08.2020 p. Ne 352)

I11. IepenaBanHs nMpouecyajibHNUX JOKYMEHTIB (CYI0BHX CIIPAB) 1JIsl PO3IJIsSIAY.
IIpoxoa:keHHs poUeCcyaJTbHUX JOKYMEHTIB y Cyai

1. BuzHaueHHs cyaai uis poO3IJIsly KOHKPETHOI CIHpaBU 3AIHCHIOETBCS BIAMOBIIHO 10
[Tonoxxenns npo ACJIC.

2. Ilicng 3aBepIIeHHs aBTOMAaTHU30BaHOTO PO3MOUTY CYAOBI CIpPaBU NepeatoThCs Cyall (Cyai-
JIOTNIOBiIady) Ui pO3MIALY HiA MIAMHUC y 3arajJbHOMY PEeCTpi CYJOBHUX CIIpaB ab0 OKpeMo
CKJIQJICHUX pEECTpax CYJIOBUX CIpPaB Ha KOXKHOTO CYAJ0 (CYyI/I0-I0NOB1AayYa) y MOPSIKY
BU3HAYEHOMY B CY/II.

Peectpu cynoBux crpaB 30epiratoTbCsi B OKpEMHX CIIPaBax 3a HOMEHKJIATYPOIO.

Cnucok cynoBuX cIpaB, MPU3HAUEHUX JI0 PO3IIIAAY, 32 OyIb-SKHM Mepiol, O KOHKPETHOMY
CyJJii Ta IO CYAY B LIJIOMY, PO3JIPYKOBYEThCSI Ta HAQJAA€THCS B pa3l HAIXOMKEHHsI BiJIIOBITHOTO
3aMuTy.

(myHkT 2 po3ainy III 13 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>kaBHO1 cy10BOi aaMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196,
y penakiiii Haka3y /lep>kaBHOT Cy10BOT

anMinicTpanii Ykpainu Bix 03.06.2020 p. Ne 248)

3. KopecnionieHitis, 1110 CTOCY€eThCs pO3TIsay KOHKPETHOI cripaBH, micis ii peectpauii B ACJC,
nepeaaeThes cyanl (Cyani-1onosigady), y NpoBapkeHH1 sikoro nepeOyBae crpasa. [lepenaBanns
JIOKYMEHTIB 3/11CHIOETHCS M1 MIIMUC Y PEECTP1 B MOPSIIKY, BA3HAYEHOMY B CY/IL.

4. T1o30BHI 3asiBH, CIIpaBH, SKI HAAIMILUIKA 3 IHIIUX CYMAIB, MMOJAAHHS, anesAIliiHl CKapTrH, 3asBU
PO TEperyisa CyJOBHX pIllIeHb 32 HOBOBHSBICHHMMH a00 BHKIIOYHUMU OOCTaBUHAMH, IHIII



14

nepeadaydeHi 3aKOHOJABCTBOM TPOIECYaIbHI JTIOKYMEHTH, IO TMOAAIOTHCA JO CYAy 1 MOXYTh
OyTH TIpeIMETOM CYIOBOTO PO3IIISINY, PEECTPYIOTHCS B JCHDb IX HAAXOKCHHS B IOPSJIKY,
ycTaHoByieHoMy pozaiioM II [ncTpykiii.

5. 3ycTpiuHi MO30BHI 3asBH, ITO30BU TPETIX 0Ci0, SIKi 3asABIISIOTH CAMOCTIIHI BUMOTH Ha MPEIMET
cnopy, mijysiratots peectpariii B ACJIC ta nepenaroTbes Ha po3risa BiAmoBigHo 10 [TomoxkeHHs
npo ACJIC.

6. YV pasi o0'eqHaHHS CyAOBUX CIIpaB (MaTepianiB KPUMIHAIBHOTO IMPOBAKEHHS) B OJAHY i
MIPUCBOIOETHCS €IMHUM YHIKQJILHUNA HOMEp Ti€l 3 00'€IHaHKMX CIpaB (MaTepialliB), sika HaAIMIILIIA
710 CyAy TEepIIOIO.

BigmoBigHo n0 mocraHoBu (yxBanu) cynay BHocuTbes iHpopmaris B ACHC mixm HOMEpoM
00'eqHaHol crpaBu (MaTepiaigiB KPUMIHAJIBHOTO MPOBADKEHHS) Ta BIAMITKA TPO 00'€HAHHS
cnpaB (MarepiadiB KpPUMIHAJIBHOTO IPOBAPKEHHS) 13 3a3HAYCHHSIM HOMEpa HOBOi CYJOBOI
cripaBu (MaTepialliB KpUMIHAJIBLHOTO ITPOBAKCHHS ).

7. Y pa3i BUAUICHHA MatepialiB KPUMIHAIBHOTO TPOBAIKEHHS B OKpEeMe MPOBAKEHHS,
po3'eqHAaHHS TO30BIB y CIpaBi B CaMOCTIiHI MPOBAKEHHS HOBa CyJ0Ba CrpaBa (Marepiaju
KPUMIHAJIBHOTO MPOBA/DKCHHS) PEECTPYEThCS SK Taka, [0 HAgilIDIa 10 CyAay B JIE€Hb
TIOCTAHOBJICHHS BiTIOBIHOTO IPOIECYalbHOTO JOKYMEHTa (IIOCTAHOBH, YXBaluM) Cymy. li
NPUCBOIOETHCS HOBUHM €TMHHNA YHIKAJIBHHUIA HOMED.

Jlo HOBO1 cnpaBu (MarepialliB KPUMIHAILHOTO MPOBAKEHHS) MiIIMBAIOTHCS 3aBipeHi CyICIO
KOTIIT MPOIeCyaIbHUX JJOKYMEHTIB 3 MONEPEIHBOI CIIPABH, 110 MAIOTh 3HAYCHHS IS I1i€1 CIIpaBy.

8. V pa3i ckacyBaHHs CyAOBOIO PIillIEHHs 3 HalpaBJIEHHSAM CIpPaBU Ha HOBMH pO3IIISI Ta y
BUMAJKy, KOJM CIpaBa Hajlilna 3a MIACYJHICTIO 3 1HIIOIO CyAy, Taka CIpaBa MIJIsrae
peecTparlii 6e3 3MiHU €IMHOTO YHIKaJIbHOTO HOMEpa CIIPaBH.

9. Skmo cymoM po3MISIHYTO Marepiajii KPUMIHAJIBHOTO TMPOBAKEHHS CTOCOBHO KIJIBKOX
OOBHHYBAaYEeHUX, a OO IHIIUX MPOBAHKEHHS 3YNUHEHO (HANPHKIIAJ, OTrOJIOIIEHO PO3IIYK),
Takli MaTepiajd BHOKPEMIIOIOTHCSA, (QOPMYIOTbCSI B OKpeMi OOKJIaJUHKHA Ta MIUISTraloTh
00oB's13k0Biil peectpanii B ACJIC 3 NpUCBOEHHSIM HOBOI'O €IMHOTO YHIKQJIBHOTO HOMEpa, Ta
BHECEHHSM 1H(popMallii 111070 0ci0, CTOCOBHO SIKMX IIPOBAPKEHHS 3yITUHEHO.

(myHkT 9 po3ainy III 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAKa30M
Jep:xaBHO1 cyoBoi aaMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

10. ITo30BHI 3asBU, MO30BU TPETiX OCI0 i3 CAMOCTIHHUMH BUMOTaMH, anessiiHi CKapry, 3asBU
PO TIEPETJISIT CYJJOBOTO PIllICHHS Y 3B'SI3KY 3 HOBOBHSIBIICHIMHU a00 BUKIFOYHUMH 00CTaBUHAMH,
a TaKOXX IHIII 3asBH, KJIOMOTAHHS, CKapr, SKi 3alMIICH] YXBaJIOK cyay 0e3 pyxy, pa3oM i3
JOJTaHUMU JI0 HUX MaTepiajaMH BKJIAJAal0ThCsl B OKpeMi OOKJIAMHKHU 13 3a3HAYEHHSIM €IMHOTO
YHIKaJIbHOTO HOMepa ciipaBu. [IpoTsArom cTpoky, BCTAHOBJIEHOTO JJIsl YCYHEHHS HEJIOJiKiB, TaKi
MaTepiaiu 30epiraloThCsl HEMAMUTUMHU Y TOJIOBYIOYOTO CY/II.

11. Ilo3uBauy/3assBHUKY/CKap>KHUKY a00 MpPEJCTaBHUKY MO3MBaya/3asiBHUKA/ CKap)KHUKA IiCIISA
MIOCTAaHOBJICHHSI YXBaJIH TPO 3JUIICHHS TO30BHOI 3asiBH/3asBU/CKapTH/KIONOTAaHHS 0€3 pyxy
HAJICUJIAETHCS KOMiSl YXBaJ PEKOMEHIOBAaHUM IOIITOBHM BiJINPABICHHSAM 13 MOBIJOMJICHHSIM
PO BpY4YeHHs a00 BUJIAETHCS 11ii1 0001 MiJ] pO3MUCKY.
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(a63ar nepmmii myHKTy 11 po3airy III i3 3MiHamMu, BHECEHUMU 3T1THO 3
HakazoM JlepxkaBHoi cyoBoi aaMinicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

[ToBimOMJICHHSI TIPO BpPYYEHHS IIOIITOBOTO BIiJIMPABJICHHS MICIs TMOBEPHEHHS 10 CYAYy 4YH
PO3IKCKa BKIATAETHCS a00 BIAMOBIIHO MiIIMBAETHCS A0 MaTepiaiiB CIIpaBy.

12. Tlo3oBHa 3asiBa/3asiBa/cKapra/KIOMOTaHHS, [0 HATINILIIA B TOPSAIKY YCYHEHHS HEIOJIKIB, 3
JIOJIaHUMH JOKYMEHTaMH, TIEPEIA€ThCS ISl PO3TIIAY CYIUIL.

(mynkT 12 posniny 11l y penaxiii Hakasy JlepxkaBHoi
cynoBoi agminicTpamnii Ykpainu Big 24.12.2019 p. Ne 1196)

13. YV pa3i nocTaHOBJIECHHS CYJJICI0 YXBAJIH MPO MOBEPHEHHS/BIIMOBY y BIIKPUTTI MPOBAKECHHS
y CHpaBi Taka yxBajla HAJICHJIAETHCS 3asBHUKOBI MICHs il IMOCTAHOBJIEHHS PEKOMEHIOBAHUM
MOLITOBUM BIJIPABICHHSAM 13 TOBIIOMJIGHHSM TpO HOTro OJEp)KaHHS pa3oM 3 IO030BHOIO
3as1BOI0/3as1BOI0/CKAPTOI0 Ta BCiMa JOJAaHUMH JI0 Hel TOKYMEHTaMU.

(myskT 13 pozainy 111 i3 3MiHaMu, BHECEHHUMH 3T1THO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpaiau Bix 24.12.2019 p. Ne 1196)

14. 3a pe3ynpTaTamy MiArOTOBUOTO CYIOBOTO 3aciiaHHs CEKpeTap CyJOBOrO 3aciJaHHS
31HCHIOE BiAIIOBIIHI Uil

1) y pa3i IMOCTAHOBJICHHA CYAOM YXBaJIU PO NPU3HAYCHHS CYAOBOI'O PO3IIIAAY:

BUKIIMKA€ YYaCHHUKIB CyJJOBOTO MPOBA/HKEHHS Ta 1HIIUX OCi0, sIKi MatOTh OyTH MPUCYTHIMH MPH
CyJIOBOMY PO3TJISIL;

HaJICUJIA€ IMCbMOBE 3aIlIPOLIEHHSI PO BUKJIMK MPUCSHKHUX (32 HEOOX1THOCT1);

(ab3ary Tpetiii mianyHkTy 1 nyHkTy 14 po3ainy III i3 3MiHamMH, BHECEHMMH 3T1IHO 3
Haka3oM JlepxaBHoi cy10Bo1 aaMiHicTpalii Ykpainu Bin 24.12.2019 p. Ne 1196)

odopmisie Ta HaACWIAE B pa3i NMPUHHATTS CYAOM pIlIEHHS NP0 MPHU3HAYCHHS 3aXHCHUKA
BIJITIOBI/THI TOB1IOMJIEHHS 10 LIEHTPY 3 Ha/laHHs 0€30IIaTHOI BTOPUHHOI JOTTOMOTH;

HAJCWJIa€ B pa3l NPUHUHATTS CyJOM pIlIEHHS NpO 3alydyeHHs [epekiazaya BiJIMOBIIHI
TIOB1IOMJICHHS TTPO BUKJIMK MEPEKIIaava;

HAJICWJIa€ B Pa3i MPUUHATTS CyJOM pIIIEHHS PO HAKJIAJCHHS apellTy Ha MailHO KOIIil0 yXBaslu
KOMIIETEHTHUM OpraHam JUIs BiIoMa Ta BUKOHAHHS,

y pa3i NPUUHATTS CYJIOM PIIICHHS MPO 3MiHY 3amOO0DKHOTO 3aXOJy HAaJICHUJIA€ KO yXBalld
KOMIETEHTHUM OpraHam JIJIs BiiloMa Ta BUKOHAHHS,

2) y pa3i yxwieHHS OOBHHYBau€HOrO BiJl Cyly Ta OrOJIOIIEHHS HOro po3myky abo B pasi
3aXBOPIOBaHHS OOBMHYBAYEHOI'O HA MCHUXIYHY UM IHIIY TSDKKY TPUBAILY XBOPOOY, sIKa BUKIIIOUAE
HOro y4yacTb y CyJJOBOMY IIPOBA/I’KEHHI, Ta TOCTAHOBIIECHHS CYJIOM BiJITIOBITHOI yXBaJIu:

HAJICUJIA€ CJIIIUYOMY Ta/ab0 TMPOKYpOpY KO0 YXBald MPO 3YMUHEHHS MPOBAKEHHS y CIpaBi
JUIs Oprasizaiii po3uIyky OOBHHYBAYEHOTO (SKIIO IPOBA/PKEHHS Yy CHpaBli 3YHUHEHO 0
PO3IIyKy OOBHHYBAYEHOTO);
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HaJICWJIA€ YYaCHUKaM CYZOBOTO MPOBA/HKEHHS IOBIIOMJICHHS NPO 3yNHUHEHHS MPOBAKCHHS Y
CrpaBi y HOPsAKY iHPOPMYBaHHS;

3) y pa3i npUiHATTS pillIeHHS PO 3BEPHEHHSI 3 MOJAHHIM JI0 CYAY amelsliiHOT 1HCTAHIIT IS
BUDIIICHHS MUTAHHS PO HAMPABJICHHS CYAOBOI CHpaBH (KPUMIHAIBHOTO TPOBA/DKCHHS) 3
OJTHOTO CYJy 0 1HIIOTO - iH(pOPMYy€e CTOPOHH Ta IHIIMX YYACHUKIB MPOBAHKEHHS;

4) axmo oOBHMHYBAauYCHHM MepeOyBae mij] BapTOI0, HAACHIAE aJAMIHICTpaIlii MICIS TOMEePEIHBOTO
VB'SI3HCHHS CKPIIJICHE BIIOMTKOM TepOOBOT MeuaTku Cyay (3a MiAMUCOM CYJi) TOBIIOMIICHHS,
10 OOBMHYBAYCHUH PaXyETHCS 3a BIAMIOBIIHUM CYJIOM;

5) mianyHkT 5 myHKTY 14 po3ainy Il BukIroueHo

(3rigHO 3 HaKa3oM JlepkaBHOI CynOBOi
anminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
y 3B'AI3KY 3 [IUM MiMyHKT 6 BBaXXaTH MiAMYHKTOM 5)

5) y pa3i mOCTaHOBJIEHHS YXBaJIM PO MPOBEJCHHS MiATOTOBYOTO CY/I0BOTO 3aCiJaHHS 32 YIaCTIO
OOBHHYBAQY€HOTO B pEXHMi BifeOKOH(pepeHlii 3a KJIOMOTaHHSIM OOBHHYBAYEHOTO, SIKUUI
nepeOyBae TMiJ BapTOlO, KOMiS yXBAJIM HANpPaBISETbCS B YCTAaHOBY MicCUs TIONEPEIHHOTO
YB'SI3HEHHS.

A63an nyHkTy 14 pozainy II BukmoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJOBOI
aaminictpanii Ykpainu Big 24.12.2019 p. Ne 1196)

15. ¥V pasi nojgaHHs amnemnsLiiiHOT ckapru Ha yXBajly IpO MOBEPHEHHS OOBHMHYBAIBHOTO aKTa,
KJIOTIOTAHHS PO 3aCTOCYBaHHS NMPUMYCOBUX 3aXO0J1B MEIUYHOTO ab0 BUXOBHOI'O XapakTepy
IPOKYpOpYy, amelsiiiiHa ckapra 3 MarepiajaMi KpUMIHaJIbHOTO MPOBA/DKEHHS HAJCHUIIAETHCS B
anesAuiMHuN CcyJl, MPO 110 TaKOX 1HPOPMYIOTHCS YHACHUKH KPUMIHAJIILHOTO NPOBAIKEHHS.

16. ¥V pa3i NoCTaHOBJIEHHS CYIOM YXBaJIU IPO 3aKPUTTSI KPUMIHAIBHOIO MPOBAKEHHS KOs
YXBaJIM HEBIAKJIAHO HAMPABIAETbCA (BPYUAEThCS) YHACHUKAM KPUMIHAIBHOTO MTPOBAKEHHS.

VYxBana npo 3akpUTTs] KpUMIHAJILHOTO POBAPKEHHS MMICIS 3aKIHUEHHSI BCTAHOBJIEHOT'O 3aKOHOM
CTPOKY JJs TIOJaHHS amnessIiiHOT CKapru 3BEpTAaETbcs J0 BHKOHAHHS 3a IpaBUJIAMH,
BCTAQHOBJICHUMHU Il BHUKOHAHHS CYyJOBUX pilieHb (BIAMOBIIHUM opraHaMm (oco0am)
HAJ/ICWJIAIOTHCS TIOBIJJOMJIEHHS TPO BHUKOHAHHA Ta JOJAE€ThCA KOMis yXBalIM MNP0 3aKPUTTS
KPUMIHAJIBHOTO IPOBAKEHHS).

17. 'V pa3l NOCTAaHOBJIEHHS CYJOM BHPOKY, SKUM 3aTBEPIKEHO YTOAY, KOsl BHPOKY
HEBIIKJIAJHO HAINPABIAETHCA (BPYUAEThCS) YHACHUKAM KPUMIHAIBHOTO MTPOBAKEHHS.

BI/IpOK Cyay, dKUM 3aTBCPKCHO Yroay, MICJIS 3aKIHYCHHS BCTAHOBJICHOI'O 3aKOHOM CTPOKY IJId
IHOJaHHA aHeJ'ISIIIiI\/'IHO.I' CKapru 3BC€PTAECTHECA 4O BUKOHAHHA 3a IpaBUJIaMH, BCTAHOBJICHUMH JJIA
BUKOHAHHSA CYAOBUX piH_ICHB.

18. V pa3i mogaHHs anensiiiHOI CKapru Ha BUPOK CyNy, SIKUM 3aTBEP/KEHO YroAy, anesiiiiHa
cKapra 3 MaTepialaMd KpUMIHAJIbHOTO MPOBAIXKEHHS HAJICUIIAETHCS 10 alelsiiiHOro Cyay, Ipo
110 1HQOPMYIOTECS YYaCHUKU KPUMIHAIBHOTO IIPOBAIKEHHS.
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19. V pa3i mocTtaHOBIICHHS CYAOM YXBJIU TPO BiIMOBY B 3aTBEPKCHHI YrOAW Ta MOBEPHEHHS
KPUMIHAJIBHOTO MPOBAKEHHS IPOKYPOPY VISl IPOAOBKEHHS TOCYIOBOT'O PO3CIiAyBaHHS KOs
YXBaJIM HAIIPABIISETHCS (BPYYAETHCS) YYACHUKAM KPUMIHAIBHOTO TIPOBAKEHHSI.

(a63am nepmmii myHKTy 19 po3ainy III i3 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3zoM [lep:xaBHOT cyoBoi agminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

Martepiany KpUMIHAJBLHOTO MPOBA/DKEHHS HAJICWIAIOThCS MPOKYpPOpYy TMICHs 3aKiHYCHHS
BCTAaHOBJICHOTO 3aKOHOM CTPOKY JIJIsl TIOJITAaHHS arelsiiHOT CKapry Ha TaKy yXBaiy.

VY pa3i momaHHS amensAiiiHOI CKapru Ha yXBajy PO BiIMOBY B 3aTBEp/UKCHHI Yroaud Ta
MOBEPHCHHSI KPUMIHAJIBHOTO MPOBADKEHHS TMPOKYPOPY IS TPOJOBXKEHHS JOCYIOBOTO
PO3CITiTyBaHHS amnesiiifHa cKapra 3 MaTepiajJaMu KpUMIHATBHOTO MPOBAKEHHS HAJICUIAETHCS
B aNeJAMiHAN CYJI, IPO M0 TAKOXK iHPOPMYIOTHCS YIaCHUKU KPUMIHAIBHOTO MTPOBAKEHHS.

20. ITynkt 20 po3ainy III BukitoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJIOBOI
aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196,
y 3B'A3Ky 3 IMM IYHKT 21 BBaxxatu myHkToM 20)

20. Ilicns 3aKkiHUEHHSI PO3TJISAY CyJOBOI CHpaBd (KPHUMIHAJIBHOTO HPOBADKEHHS) MO CYTi, Y
TOMY YHCI IiJ Yac MiArOTOBYOTO MPOBA/PKEHHS, Ta YXBAJICHHS MOBHOTO TEKCTY CYIOBOTO
pillIeHHSs, cIIpaBa MEPeJaeThCsi CEKpeTapeM CYAOBOTO 3acCilaHHs 0 KaHLENSIPii Cyqy IpOTIroM
'STH poOOYMX JHIB.

(mynkt 20 po3ainy III 13 3MiHamMu, BHECEHUMHU 3T1IHO 3 HAKa30M
Jep:xaBHoi cynoBoi aaminicTpauii Ykpainu Big 03.06.2020 p. Ne 248)

IV. ®ikcyBaHHS Cy10BOI0 Npouecy TEXHIYHUMH 3ac00aMHu

1. @ikcyBaHHS CyA0BOr0 MPOLECY 32 JOMOMOT00 3BYKO3alUCyBaJIbHOI'O TEXHIYHOTO 3ac00y abo
IIPOBEJCHHS CYJOBOIO 3acilaHHA B peXHUMI BIJCOKOH(EpEeHII] 3I1HCHIOEThCS Yy BHUIAIKax 1
HOPS/IKY, Tepe0aYeHHX MPOLECYaTbHUM 3aKOHOAaBCTBOM.

2. @ikcyBaHHS CyIOBOTO Mpoiiecy (CyI0oBOro 3acifaHHS) 3a JOTMOMOTOK TEXHIYHHMX 3aco0iB
31MCHIOETBCA BIANOBIAHO 10 [HCTpykuii mpo mopsiiok poOOTH 3 TEXHIYHMMM 3acobaMu
¢ikcyBaHHS CYIOBOro Ipolecy (CyIoBOro 3acifiaHHs), 3aTBep/pkeHoi Haka3zoM JICA Vkpainu
Bi 20.09.2012 Ne 108 (31 3MiHamMu), IHCTpyKLii PO MOPAIOK poOOTH 3 TEXHIYHUMHU 3aco0aMu
BiJICO3aIUCy X0y 1 pe3yJIbTaTiB MpolLecyaIbHUX Jiil, MPOBEIEHNX Y PEKUMI BiI€OKOH(pEpeHIiT
MiJ 4ac CyJOBOro 3acifaHHs (KpUMIHAJBHOTO MPOBAKEHHs), 3aTBepmxkeHoi Hakazom JICA
VYkpainu Big 15.11.2012 Ne 155.

V. lIpuiimanHs, 001K i 30epiraHHs pe4oBHUX I0Ka3IB

1. Tlpuiimanns, oOmik 1 30epiraHHs pPEYOBHX JOKa3iB y CYAOBHX CIpaBax MPOBAIITHCS
BIJIMOBITHO JI0 TPOLIECYalbHOTO 3aKOHOAABCTBa, I[HCTpykuii Ta I[HCTpykmii mpo mopsiiox
BUJIyYeHHsI, OOJIIKy, 30epiraHHsi Ta MepeAadl pPeuoBUX JI0Ka3iB y KpPUMIHAIbHHMX CIpaBax,
IIHHOCTeH Ta I1HIIOrO MailHa opraHamM MAi3HaHHSA, JIOCYIOBOIO CIHiACTBa 1 cyny (B HOBii
penakiiii), 3aTBep/PKeHO1 CUIBHUM HakazoM ['eHepanibHOT IpokypaTypu Ykpainu, MiHicTepcTBa
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BHYTpIIIHIX cripaB Ykpainu, JlepkaBHOI MOAAaTKOBOI aaMiHicTpauii Ykpainu, Ciy:x6u Oe3nexu
VYkpainu, Bepxosaoro Cyny Ykpainu, JICA Ykpainu Big 27.08.2010 Ne 51/401/649/471/23/125.

2. lns poOoTH 3 pedyoBUMH JoOKa3amu (30epiraHus, oOJIKy TOIIO) KEpiBHUK amapary cyay
BU3HAUA€ BiAMOBITAILHOTO MTPALliBHUKA allapary Cyay.

3. PedoBuil noka3 mNpUAMAEThCS OJHOYACHO 3 BIAMOBIAHUM MPOIECYabHUM JIOKYMEHTOM
(MO30BHOIO 3asIBOIO, BiJJ3MBOM Ha HEl, 3asfBOI0 PO 3aIyYEHHS PEYOBOrO JIOKa3zy JIO CIIPaBH,
CYNPOBIIHUM JTUCTOM IIPO HAJaHHS JIOKa3y, BUTPEOYBAHOT'O CYIOM TOIIO), CYJOBOIO CIIPaBOIo,
sIKa HaJXOUTh 3 IHIIOTO Cy1y, a0 6e3mocepe/IHbO y CYZA0BOMY 3acigaHHI.

VY pasi HagaHHS PEYOBOTO JI0Ka3y Oe3moceperHbO B CYAOBOMY 3aciJaHHi, CEKpeTap CyJOBOTO
3aciJaHHA HE Mi3HilIe HACTYITHOTO POO0YOTo JTHS Mepeae PeuoBHid JOKa3 I peecTpariii.

Peectpamiro pedoBuX J0Ka3iB, OTPUMaHUX I Yac CYAOBOTO 3aciliaHHs, MOXE 3iHCHIOBATH
CEKpeTap CyAOBOTO 3acifiaHHs a0o 1HIIMI MpaliBHUK amapary Cydy, Ha SKOTO IOKJIaJeHO
BUKOHAHHS TaKUX 00OB'S3KIB.

4. PeuoBmii n1oKa3 (IOKyMEHT, BUSHAHHUI PEUOBUM JI0Ka30M B YCTAHOBJIEHOMY 3aKOHO/aBCTBOM
MOPSIIKY, Ta JIOJYYCHHH IO CYJOBOi CIpPaBH sSK Marepiall CyJOBOi CIIpaBU) PEECTPYETHCS B
ACJIC y nens #oro Hagxomkenns. [lig yac peectparliii peuoBoro 1okazy HoMy IMPHCBOIOETHCS
HOMED, KU CKJIAIA€ThCS 3 €UHOTO YHIKAILHOTO HOMEpa CYIOBOI CIPaBH 3 JI0JIaBaHHSM Yepe3
npaBoOiYHY MOXMIY pUCKY iHIEKcY "P" 1 MOpsSIKOBOro HOMEpa peyoBOro JOKa3y y CIpaBi.
PeuoBi nokasu, sKi HAmAIOTHCSA M OTJISAAYy B CYAOBOMY 3acilaHHI 1 HE IepenarThcs Ha
30epiraHHs Cyay, peecTparlii He MiJIsraTh.

(ab3an nepmunit myHKTY 4 po3ainy V i3 3MiHaMH, BHECEHUMH 3T1IHO 3
Haka3oM JlepxaBHoi cy10Bo1 aaMiHicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)

VY peectpamiiiHiii KapTii BKa3ylOTbCA TaKOX JlaTa HaJXOJPKEHHS, HaliMEHYBaHHS PEYOBOI0
J0Ka3y, Micie Horo 30epiraHHs, a TaKOX I1HILIaJdW, MPI3BUIIE Ta MOCaJa IpalliBHUKA arapary
Cyay, SIKUI MPOBIB peecTpallilo.

[Ticnst peectpanii peuoBoro Aoka3y Ha Horo makyBaHHS pPOOUTHCS HakIeHKa 3 peecTpaliiHuUM
HOMEPOM Ta MIAMKUCOM TpAIliBHUKA, SIKAW TTPOBIB PEECTPAIIiIO.

5. Jlns 30epiraHHd peyoBHX JIOKa3lB OKpEMO BIJ CYJOBUX CIpaB y Cylal OOJaJHyeTbCA
crieliajgbHe NPUMIIIEHHsS (CXOBHIIE, Kamepa CXOBY) 31 CTelakaMu, pelIiTKaMM Ha BIKHAX,
000UTUMHM METaJIoOM JBEpPUMAa, OXOPOHHOIO Ta MPOTHUIIOKEKHOK CHUTHali3alieo. Y pasl
BIJICYTHOCTI TAQKOTO NPHUMIIEHHS BUIUIIEThCS cxoBulle (ceild, meraneBa mada T0CTaTHHOIO
po3Mipy). TexHiuHa YKpIIUVICHICTh CXOBHUIA Ma€ BIJMOBIIaTH BUMOTaM, BCTAaHOBJIICHUM
JepKaBHUMU OyiBeIbHUMU HOPMaMU JJIS IPUMILIEHb TaKO1 KaTeropii.

6. Hoctyn p0 crmeuiagbHOrO NPUMILICHHS (CXOBHUINA) MOXJIMBUN JIUIIE Yy MPUCYTHOCTI
BiJIMOBIIAJTLHOTO MpAIliBHUKA.

VY pa3i BiACYTHOCTI BiJIMOBINANBHOTO MpAIliBHUKA JOCTYN [0 CIELiaTbHOTO HPHUMILICHHS
(cxoBHINA) MOKJIMBUI TUIBKH y MPUCYTHOCTI OCOOM, sIKa BUKOHYE HOTO OOOB'SI3KH 1 Ma€ KO
BiJ] TAKOT'O MIPUMIIIEHHS (CXOBHIIA), KEPIBHHUKA arapary cyay, FOJIOBYIOYOI0 y crpaBi cyali abo
TOJIOBH CYY.
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[Tpu IbOMY CKJTAJIAETHCS aKT, B IKOMY 3a3HAYA€THCS, Y 3B'I3KY 3 UMM 1 SIKi caMe pe4yoBi JIOKa3H
BIWJIyY€HI 31 CHeliadbHOTO MNpHUMIIIEHHS (cxoBuia) abo mepenmaHi mias 30epiraHHs. AKT
MepPEeIacThCsl  BIAMOBIAAIIBHOMY TPAIlIBHUKOBI JJIS BHECEHHS BIAMOBIIHOTO 3alKCy 10
peecTparliitHoi KapTKH PeYoBOTO JOKa3y.

7. Ans 00Ky pedoBUX JI0Ka3iB, K1 30epiratloThcsi B KaMepi CXOBY, MPALliBHUK, BiIMOBIAIbHUI
3a po6oTy 3 peuoBuMHu okazamu, B ACJIC Beze xypHaJI 00J1IKy peYOBHUX JT0Ka3iB (101aTOK 4).

[Ipo pyX pedoBUX [0Ka3iB y CHpaBi MpaliBHUK amapary cyay poOWTh BiMOBITHI 3amUCH B
JKypHaJIl 00J1IKy PEYOBHX JOKa3iB.

8. 3HHUIICHHS PEYOBHX JIOKA3iB B CYJl MPOBOJUTHCA KOMICIEIO, CKJIAJ SKOI BHU3HAYAETHCS
KEPIBHUKOM arapary CyAy B KUIBKOCTI HE MEHIIE TPbOX OCi0. 3HUIEHHS 0O)OPMIISIETHCS AaKTOM,
SIKMH TTIITUCYEThCS BCiMa WICHaMH KoMicii. B akTi 3a3Ha4ar0ThCsi HOMEP CYAO0BOI CIpaBH, J1aTa
CyIOBOTO pIIICHHS, JaTa, MiCIe, CIOCiO 3HUINECHHS PEYOBUX JIOKa3iB (PEYOBOTO JIOKA3y),
Mpi3BUIIA Ta MMOCAAU YJIEHIB KOMicii. AKT 3aTBEPKYETHCS KEPIBHUKOM amapary Cy1y, a MiJIuc
CKPITUTFOETBCST BITOMTKOM TepOOBOI IMEUYaTKW CYAy Ta JOJIY4YaeThcs JO MarepiamiB CymaoBOT
CIIPaBH.

AKTH TIpO 3HHUIICHHS PEYOBUX JOKa3iB I03a MEXaMU CyAy, OOJy4aroThcs IO MarepiajiB
CyIIOBHX CIIPaB.

Y xypHanm o0miky pedoBux nokasziB B ACIC poOuThCs 3amuc mpo BUKOHAHHS CYIIOBOTO
pIlIEHHS B YaCTHHI 3HUIIEHHS PEYOBUX JOKa3iB.

9. Ho marepiaiiB CyIOBOi CIPaBH JOJYYalOTHCS PO3MHUCKH OCIO, SIKUM TOBEPHYTO PEYOBi
JIOKa3N.

10. BukopucraHHs pEYOBMX JOKa3iB JUId CIYXKOOBUX UM IHIIMX NOTPeO KaTeropu4yHo
3a00poHs€eThCsl. TakoX MpaliBHUKAM anapary CyAy KaTeropudHO 3a00pOHSETHCS MPOBOJUTU
peamizamito 1 npuadaHHS pEYOBUX JIOKa3iB, IMpEeAMETIB KoHpickaiii Ta OpaTu ydacTb y
NPUIIOHUX TOPTrax KOH(PICKOBAaHUM MaiHOM.

11. PeuoBi mokasu, 3a3HaueHi y nyHkTax 17 - 26 Ilopsnaky 30epiraHHs pedyoBHX JI0Ka3iB
CTOPOHOIO OOBHMHYBA4Y€HHs, 1X peajizailii, TEeXHOJOTIYHOI MepepoOKH, 3HUIIEHHS, 3A1MCHEHHS
BUTpAT, MOB'SI3aHUX 3 iX 30epiraHHsM 1 NEepecHSIaHHSIM, CXOPOHHOCTI TUMYacOBO BHIIYYEHOI'O
MaiiHa M1 Yac KpUMIHAJIBHOTO MTPOBAKEHHSI, 3aTBEp/KEHOro rnocranoBoro Kabinery MinicTpiB
Vkpainu Big 19.11.2012 Ne 1104, y cyni He 30epiratorbesl.

12. KepiBHUK amapaTy cyay, 3a OOOB'SI3KOBOIO ydacTi 0COOW, BiIMOBIAATbHOI 3a 30€peKeHHS
peYoBUX JI0Ka3iB, HE PIJIIIEe OJTHOTO pa3y Ha pIK, MepeBipsie CTaH Ta YMOBH 30€piraHHsS PeyOBHUX
JIOKa3iB, MPaBUJIBHICTh BEACHHS JOKYMEHTIB. 3a pe3yJbTaTaMu MEepeBIpPKH CKIIAIa€ThCs aKT.

(po3nin V AOMOBHEHO MyHKTOM 12 3TigHO 3 HaKa3oM
Jep:xaBHO1 cyoBoi aaMinicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

VI. CynoBi BUKJIMKH i IOBIIOMJICHHSA
1. 3a po3MOPsAKEHHAM TOJOBYIOUOrO CYJUIi CEKpeTap CYA0BOrO 3acCiJlaHHs MOBIJIOMIISE IIPO

JaTy, 9ac 1 MICIIE CYJOBOTO 3aCiIaHHs YW BYMHEHHS BIAMOBITHOI MPOIECYATBbHOI Aii MIJITXOM
HAJCUJIaHHS CYJOBHUX BUKIUKIB, TOBIJJOMJICHb Ta TOBICTOK.
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2. Bukinuku 1 NOBIJOMJIEHHS y TOCHOJAPCBKUX CIpaBax 3AIHCHIOIOTBCA HUIIXOM BPYYEHHS
yYXBallu B MOPSJIKY, NependaueHoMy ['ocroiapcbKuM MpolecyalbHUM KOAEKCOM YKpaiHu IS
BPYYEHHS CYZOBUX PIILIEHb.

3. CynoBi BHUKJIMKH 1 TOBIIOMJIEHHS PO BHUKIUK B aIMIHICTPAaTUBHOMY Ta ITUBUILHOMY
nporiecax 31iHCHIOIOTHCS CyJJOBUMHU MOBICTKaMH MPO BUKJIMK 1 MOBICTKAMHU-TIOBIIOMICHHIMH Y
NOpSAIKY, BcTaHOBIeHOMY Kojexkcom aaMiHICTpaTUBHOIO CyqouyumHCTBA YKpainu 1 L{uBinbHUM
MPOLECYATbHUM KOJAEKCOM Y KpaiHH.

(myHkT 3 po3ainy VI i3 3MiHaMu, BHECEHHMH 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi aaMinicTpanii Ykpaiau Bix 24.03.2021 p. Ne 92)

4. TIoBiZOMIJIEHHSI TIPO PO3IJISAZ CIIPaBH MPO aJMIHICTPATHBHE MPABOMOPYIICHHS 3/1HCHIOEThCS
NOBICTKOIO Yy TOpAAKY, BCTaHOBIeHOMY Konekcom VYKpaiHM 1po  aJAMiHICTpaTHUBHI
IPaBOTIOPYIICHHS.

(myHKT 4 po3ainy VI i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
JepxaBHoi cynoBoi anMinictpanii Ykpaiau Bix 24.03.2021 p. Ne 92)

5. TloBimomieHHST TPO BHUKJIMK 0 CYAY y KPHMIHAIBHOMY MPOBA/DKEHHI 3IIMCHIOIOTHCS Y
BUIJISIII MOBICTKM PO BUKJIHMK Yy TOPSAAKY, BCTAaHOBIEHOMY KpuMiHAIBHUM IpoIeCyalbHUM
KOJIEKCOM YKpaiHH.

(myHKT 5 po3ainy VI i3 3MiHaMu, BHECEHUMH 3TiHO 3 HAKa30M
JepxaBHoi cynoBoi aaMinictpanii Ykpaiau Bix 24.03.2021 p. Ne 92)

6. Oco0a, sika nepedyBae i BAPTOI0, BUKIMKAETHCS Yepe3 aJAMIHICTPAIiI0 MiCIIsl TIONEPETHBOTO
YB'SI3HEHHSI Y BCTAHOBJICHOMY 3aKOHO/IaBCTBOM TOPSIZIKY, 3 YpaXyBaHHSIM HOJOXeHb [HCTpyKIil
3 Ooprasi3aiii KOHBOIOBaHHS Ta TPUMaHHS B Cy/lax OOBHUHYBa4eHMX (IIJCYJHUX), 3aCy/KEHUX 3a
BUMOIOI0 CYyJiB, 3aTBEp/UKEHOI Haka3oM MIiHiCTepcTBa BHYTPILIHIX CHOpaB YKpaiHu,
MinicteperBa toctunii Ykpainu, Bepxosuoro Cyny Ykpainu, Buioro cremianizoBaHoro cyay
VYkpaiHu 3 po3risay LUBUIBHUX 1 KPUMIHAJIBHUX crpaB, Jlep>kaBHOI cynoBOi aaMiHiCTparii
VYkpainu, ['enepanbHoi npokyparypu Ykpainu Bijx 26.05.2015 Ne 613/785/5/30/29/67/68.

7. Oco0b1, 010 SKOi 3aCTOCOBAHO 3aXOM OE3IMEKH, HAJICUIIAETHCS MOBICTKA PO BUKJIUK JI0 CYly
BUKJIIOYHO Yepe3 KepiBHUKA OpraHy JOCYI0BOI0 po3ciiAyBaHHs a0 MPOKypopa, sIKUil npuitHsIB
pilIEHHST TIPO 3aCTOCYBAaHHS TaKHX 3aXOJiB, 13 JOTPUMAHHSIM YCTAaHOBJICHHWX BHMOT IIOJIO
3a0e3nedeHHs 3aXUCTy iH(opmariii.

8. TloBicTKa MpPO BUKIUK A0 CYAy OCoOH, siKa NMPOKUBAE 32 KOPJOHOM, BPYYAa€ThCS 3TiJTHO 3
MDKHApOJHUM JIOTOBOpPOM YKpaiHH IpO MpaBOBY JOMOMOTY, 3rofia Ha OOOB'SI3KOBICTH SIKOTO
HasaHa BepxoBHoto Panoro Ykpainu, a 3a BiICYTHOCTI Takoro - 3a JOIOMOIOI0 MOKIMBOCTEH
JUIUIOMaTHYHOTO (KOHCYJIbCHKOT0) IPEICTaBHUIITBA.

9. Pozmnucku oci0, gki onepaiu Cyl0Bl BUKJIUKHU 1 OBITOMJICHHS, a TAKOX CYJOBI BUKIMKH Ta
MIOBIIOMJICHHS, IO MOBEPHYJNCH Yy 3BSI3KY 3 HEBPYUYCHHSM iX aapecaToBi, JOIYYalOTHCS 0
marepianiB cynoBoi crpasu. IIpu npomy 10 ACAC BHOCATBCS BiIOMOCTI MPO (GakT BpydEHHS
(He Bpy4eHHs1) TOKYMEHTIB aIpecaToBl Ta AaTy OTPUMAaHHS Cy/IOM TTOBIJOMJICHHS.

(myHKT 9 po3ainy VI i3 3MiHaMH, BHECEHUMHU 3T1IHO 3 HAKa30M
Jlep>kaBHOI cy10BOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
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y penakiiii Haka3y /lep>kaBHOT cy10BOT
apminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

VII. ®opmyBaHHs | 0pOpMIICHHSI CYI0BHX CIIPaB
1. JlokymeHTH cymoBoi crmpaBu (Marepiaiy KPUMIHAJIBHOTO MPOBAKEHHS) MiAIIMBAIOTHCSA Y
crieniagbHy OOKJIaJIMHKY, BHUTOTOBJICHY JpyKapchkuMm crnocobom ([lomatok 5), y Takomy
HOPSIKY:

apkyi(-1) BHYTPIIIHBOTO OMHUCY IOKYMEHTIB;

(ab63am apyruii myHkTy 1 po3niny VII i3 3MiHaMu, BHECEHUMHU 3T1THO 3
HakazoM JlepxkaBHoi cymoBoi anminicTparii Ykpaiau Big 03.06.2020 p. Ne 248)

JOKYMEHTH, [0 HAAIWIUIM 0 CyIy Ha pOo3Tisij (3asBa; MO30BHA 3asBa; CYMPOBITHHHA JHCT 3
OOBHHYBaJILHUM aKTOM, KJIOMOTaHHSM, JOKYMEHT IIPO CIUIATy CYIOBOTO 300Dy, TOILO) pa3oM i3
J0JJaTKaMH Ta KOHBEPTOM (y pa3i HassBHOCTI);

IPOTOKOJI aBTOMAaTH30BaHOTO PO3MO/LITY CYIOBOI CIIPaBH;

yXBalia Mpo 3aIulleHHs 0e3 pyxy / MOBEepHEHHs 3asBH (y pa3i HAsBHOCTI);

(ab3an n'stuit nynkry 1 pozainy VII i3 3MiHaMu, BHECEHUMH 3TiTHO 3
HakazoM JlepxkaBHoi cymoBoi anMinicTparii Ykpaiau Bix 03.06.2020 p. Ne 248)

CYIPOBIIHMN JIUCT NMPO HaAICTaHHA KOIIi yXBalX MPO 3aJHUILEHHs 3asBU 0€3 pyxXy / IOBEPHEHHS
3as1BU (y pasi HassBHOCTI);

(a63ar moctuii nyakry 1 po3aury VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lepkaBHOT cynoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

JOKYMEHTH, LI0 HaAIWIUIM B MOPSAJKY YCYHEHHS HEIOJIKIB (SKIIO IO30BHY 3asBy Oyi0
3aJuIIeHo 6e3 pyxy 1 HeIOJiKU 111010 (GOpPMHU YM 3MICTY MO30BHOI 3asiBH MMO3UBAYEM YCYHYTO),

pa3oM 3 KOHBEPTOM (Y pa3i HassBHOCTI);

yxBajia (Mpo BIAKPUTTA / MOPYLIEHHS MPOBA/PKEHHS y CIIPaBl; PO MPU3HAUYECHHS MiArOTOBYOIO
CYZIOBOTO 3aci/IaHHs);

(a63ary BoceMmuii myHKTY 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1/IHO 3
Haka3oM JlepxaBHOi cyoBoi agminicTpaiii Ykpaiau Big 03.06.2020 p. Ne 248)

MPOTOKOJI UM KypHaI (TIATOTOBYOT0) CYIOBOTO 3aCiIaHHs;
yXBaJjia 3a pe3yjabTaraMmu (IIiAr0TOBUOr0) CyI0BOTO 3aCiTaHHS;

KOMIil MOBiAOMJIEHb Ta IHIIMX JIMCTIB, HAJIICIaHUX BIANOBITHO JO YXBalu 3a pe3yJbTaTaMiu
(MAroToBYOro) CyA0BOI0O 3aCiJaHHS, PO3MUCKU MIPO X OTPUMAaHHS;

JOKYMEHTH, IO HAJINNIIN A0 Cyly Ha BUKOHAHHS yXBajH 3a pe3ylbTaTamH (IiArOTOBYOTO)
CyJIOBOTO 3aCiJJaHHs, TOKYMEHTH 1 KJIIOMOTaHHS, 10 HATIAIUIH 3 1HIIIaTUBY YYaCHHUKIB CYJJOBOTO
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NPOBA/DKCHHS Ta MArOTh 3HAUCHHs UIsl MPOBAPKEHHS, CYIOBI pIlICHHS 3a pe3yiabTaTaMu
PO3TISAY IIUX TOKYMEHTIB;

1HII JOKYMEHTH, 110 OyJIM OTpUMaHi ITiJ1 9ac po3TIsiay CIIPaBH;
MIPOTOKOJI (3KypHAJI) CyJIOBOTO 3aCiIaHHS;
BCTYITHA Ta PE30JIIOTHBHA YaCTHHH CYJOBOTO PIllICHHS (32 HAsIBHOCTI);

(ab3ar votupHaAATUH TyHKTY 1 po3ainy VII Bu3HaHo ab3a1iom n'ssTHaAISATAM
3TigHO 3 Haka3oM [lepkaBHOT cyoBOi aaMinicTparii Yikpaiau Bix 24.12.2019 p. Ne 1196)

CyJIOBE PIIICHHS;

JOKYMEHTH ameJsiiHOTO MPOBaKEHHS (MiAIIMBAIOTHCS 0 CHPABH BiIMOBIAHO 10 MOPSIKY
¢dopMyBaHHS CyZOBOI CIpaBH, BU3HAUYEHOTO i€l [HCTPYKII€IO, - Y XPOHOJIOTIYHOMY HOPSAKY
BIATIOBITHO /10 Yacy HaJIXO/KEHHS IOKYMEHTa JI0 Cy/ly a00 CTBOPEHHS IOKYMEHTa CyJIOM);

1HII1 TOKYMEHTH Yy XPOHOJIOTITYHOMY HOPSAKY.

VY pasi dikcyBaHHs mepediry CyqoBOro 3aciJjaHHS TEXHIYHUMHU 3aco0amu abo IMPOBEIEHHS
CyIOBOTO 3aciflaHHs B pPeXuMi BimeokoHdepeHuii Hocii iHdopmalii 13 TEXHIYHUM 3alUCcOM
CyJIOBOTO 3aCiJlaHHSl BKJIQJAIOThCSI B KOHBEPT (JCKiJIbKa KOHBEPTIB), SIKHH BKJICIOETHCS Ha
BHYTPIITHHOMY OO0I1i OOKJIaJIMHKH B KiHI[l BITIOBIIHOTO TOMY CIIPaBH.

a63ar myHkTy 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HaKa30M
YHKTY y
HepsxaBHoi cynoBoi anMinicTparii Ykpainu Bix 24.03.2021 p. Ne 92)

VY BHYTpIIIHBOMY OIUCI CYJIOBOi CHpPaBH, B XPOHOJIOTIYHOMY MOPSJKY, BKa3y€TbCs HasBHICTb
TEXHIYHOTO HOCIS Y CIpaBi, a B MPUMITKAX 3a3HAYAETHCS HOro (pakTHUHE MICLIE3HAXOJKEHHS: "y
KOHBEpTI B KiHIIl TOMY".

(a63an mynkty 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
JepxaBHoi cynoBoi anMinicTpaii Ykpainu Bix 24.12.2019 p. Ne 1196,
3aMiHEHO JBOMa ab3aliamMM 3riJHO 3 Haka3oM JlepkaBHOi

cynoBoi aaminictparii Ykpaiau Big 03.06.2020 p. Ne 248)

2. Yci TOKYMEHTH, L0 MiAUIMBAIOTHCA O CYAOBOI CIIpaBH, MarOTh OYTH JHIIE B OJHOMY
npuMipHuky. IIpu 1boMy MertaneBi CKpimieHHs (CKpilku, OlHAEpH Ui mamepy, CKOOH TOIIO)
BUJTYYaIOTHCS 3 IOKYMEHTIB.

VY pa3i mogaHHA MiJ Yac CyAOBOrO 3acilaHHS YYaCHHKOM CYJOBOTO MpoIlecy NpUMipHUKa
JOKYMEHTa, Y TOMY YHCJIl TUCbMOBOT'O JI0OKa3y 31 CPaBH, OJUH MPUMIPHUK SIKOTO BXKE MIALIUTO
JI0 MaTepiajiB CIpaBH, MOJAaHUNA HACTYMHUH 3a YCHUM DPO3NOPSADKEHHSAM CyIIl Moke OyTu
MOBEPHYTUI 0c001, sIKa To/1aja el JTOKYMEHT, 0e3 peecTpairii.

3. KonBepTH miAIIMBaIOTHCS MICIS AOKYMEHTIB, 10 HAAIMILIN B HUX 110 CyAy. SIKIIO KOHBEPT
HAQIIMIIOB SK BKJIAJEHHS, BIH MiIIIHBAETHCS MiCTS BIAMOBITHOTO TOKYMEHTA.

4. Jloxazu Ta iHII JOKYMEHTH, IIPUEIHAHI 10 CIPaBU B CYyJOBOMY 3aciJlaHHIi, HiAIIMBAIOTHCS
nepes MPOTOKOJIOM (3KypHAJIOM) CYIOBOTO 3aCiJaHHS Y XPOHOJIOTIYHOMY HOPSIIIKY.
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VY pasi gK110 CcyA0Be 3acijaHHs BIIKJIaJ€HO a00 B CYJOBOMY 3acifiaHHI OTOJIOIIEHO TEpPEpBY,
miciis mpoToKoily (KypHaily) cymoBoro 3acimanHs (abo cynoBoro pimeHHs, ske Oyio
MIPOTOJIONIEHO B KiHIII CYZOBOT'O 3aCiJIaHHs) JI0 MaTepiajiB CIpaBH IiIIIMBAIOTHCS PO3IMUCKH 3
JAHUMH PO TOBIJOMIICHHS OCI0 MpO JaTy, Yac Ta MICIle HACTYITHOTO CYAOBOTO 3acCillaHHs Ta
KOITii CYJJOBMX BUKIHMKIB B HACTYITHE CYAOBE 3acilaHHs 0Oci0, ki He Opajau ydacTi y CyI0BOMY
3acigaHHi, 10 3aKIHIUIOCH.

VY pasi SKImo CcyaoBe 3acilaHHA 3aKIHYMIIOCS MPOTOJIOIICHHSM IOBHOTO TEKCTY CYIOBOTO
pillIeHHS, SKAM 3aKiHUYE€HO pO3TJIsiA CrnpaBu (IOCTAaHOBA CYyIy, yXBajla Cyay NP0 3aKpUTTS
MPOBADKCHHS a00 MPO 3aTUIICHHS 3asBH/CKapru 0€3 po3IIIsALy), MIcIs MPOTOKONY (KypHAITY)
CYJOBOTO 3acCiIaHHs TiAIINBAIOTHCS CYIIOBI PILICHHS, Y TOMY YHCIi, BCTYITHA Ta PE30JIIOTHBHA
YAaCTHUHH CYIOBOTO PIILICHHS B pa3i MPOTOJIOMICHHS BCTYIHOI Ta PE30JIOTUBHOI YaCTHH CYIOBOTO
pIIIICHHS.

VY pa3i sSKImo cymoBe 3aciaHHS 3aKiHYMIOCS MPOTOJIOMIEHHSIM KUIBKOX CYyJOBHX DIIlCHb,
O0(OpPMIICHUX OKPEMHUM JIOKYMEHTOM (yXBaja, IMOCTaHOBA, PIIIEHHS, BUPOK), CYAOBI pILICHHS
HiAMUBAIOTHCS JI0 CIPABU B Mipy X OTOJIOIICHHS.

VY pasi KO Miciisl MPOTOJIOMIEHHST YXBAIU Cy1y, 0(pOpMIIEHOT OKPEeMHM JIOKYMEHTOM, CYJIOBE
3acijaHHs OyJloO MPOJOBXKEHO, yXBaja CyAy MiUIMBAETHCS TMepel] MPOTOKOJIOM (KYpHAJIOM)
CYIOBOTO 3acifaHHS Yy XPOHOJIOTIYHOMY TIOPSIKY BYMHEHHX Yy CYJOBOMY 3acijaHHi
IpOoIeCYaTbHUX JIiH.

Po3mucku oci® y cmpaBi, NPUCYTHIX NMPH MPOTOJIOMIEHH] CyJOBOTO PIllIEHHS, PO O KaHHS
KOITii MpPOTOJIOMIEHOTO CYIOBOTO pIlICHHS Ta/ad0 TOBIAOMICHHS NPO BPYYEHHS MOLITOBOTO
BIJIMPABJICHHS 3 JAQHUMH IPO OJIEPYKAHHA KOIii CyJOBOTO PIllICHHS IiJIIWBAIOTHCS TIiCIs
CYZIOBOTO pillIeHHs (y TOMY YMCIi B pa3i MPOTOJIOIIEHHS BCTYMHOI Ta PE30JIOTUBHOI YaCTUHU
CYJIOBOTO PIIICHHS).

5. Ilpyu HanxoJKEHHI JO CyJy IOLUTOBUX MOBIIOMIIEHH (PO OTpUMaHHS ab0 HEOTPUMAaHHS
npolecyaTbHUX TOKYMEHTIB, 1110 HAIIPaBIAIOTHCS yYaCHUKAM CYIOBOTO Mpoliecy, abo 3aluTiB y
cripaBi), mpamiBHUK cyay BHocuTh 10 ACJC BigoMocTi 1100 HAsSBHOCTI BiJIMOBIIHOI
iHdopmarii mpo oTpumaHHsa (a00 HEOTPUMaHHS) JOKYMEHTIB Ta Iepenae TakKi MOBITOMIICHHS
NpaliBHUKY, SAKUH odopmitoe crpaBy, Uid TNpPUEAHAHHA JIO MarTepialiB COpaBU Yy
XPOHOJIOTIYHOMY HOPSIZIKY.

(myHkT 5 po3ainy VII i3 3MiHaMu, BHECEHHMH 3TiTHO 3 HAKa30M
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. Y pa3i BIIMOBHU y BIIKPUTTI IPOBAKEHH Y CIIpaBi, IOBEPHEHHS MO30BHOI 3aBH, JOKYMEHTH
bopMyIOThCS Ta MIAMIMBAIOTHCS Yy CHEIialbHy OOKJIAAMHKY Y XPOHOJIOTIYHOMY MOPSAIKY
BIJITIOBIJTHO JI0 Yacy HaJIXOKEHHs TOKYMEHTa J0 Cyay a0o CTBOPEHHS JOKYMEHTa CYIOM.

(ab3an nepmuit myHkTY 6 po3ainy VII y penakuii Hakazy
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

Taxi maTepianyu MalOTh MICTUTH BIJIIOBIAHY YXBaJly pa3oM 13 CYNpPOBIIHUM JUCTOM Ta KOMISIMU
MO30BHOI 3asBU 1 JOKYMEHTIB, IKi HiATBEP/UKYIOTh OOCTaBMHH, IO MOCITYTYBJIU IiJICTaBOIO
BIIMOBH y MNPUNHATTI MO30BHOI 3asiBUW 4M ii moBepHeHHI. CyJ CcaMOCTIHHO, BUXOISYH 3
KOHKPETHUX OOCTaBMH CIPABH Ta IiJICTaB MOBEPHEHHS MO30BHOI 3asBM, BUPILIYE MUTAHHS PO
nepesik MaTepialiB, KOmii IKUX HOMYy HEOOX1THO 3aJUIINTH y MaTepiajax CIpaBH.
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(ab3am apyruit myHkTy 6 po3nury VII i3 3MiHaMu, BHECEHUMU 3T1THO 3
Haka3zoM [lep:xaBHo1 cynoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

7. Martepiany moA0 pO3MNISIY 3asB NPO NEPerisil CYJOBUX pIIICHb 32 HOBOBHUSBICHUMHU
oOcTaBUHAMU MIiJIIMBAIOTHCS JO CYIOBHX CIIpaB, CTOCOBHO CYJIOBUX pIIIEHb B SKHUX
MOPYLIY€ETHCS IUTAHHS PO 1X MEPEIIIA.

Marepianu moa0 BHUpPIMICHHS NMUTaHb Yy MOPSAKY BHKOHAHHS CYIOBOTO DILICHHS, YXBAJICHOTO
CyZOM, J0 SIKOTO HaIIWIIIM Taki Marepiaiu, MiJIIMBAIOTHCS JO MaTepialiB CyI0BOi CIpaBH,
pIIIICHHS B AKili BUKOHYETHCHI.

Slkio cynoBe pilieHHS BUHECEHO 1HITUM CyJI0M a00 BUPIIIYETHCS MUTAHHS BUKOHAHHS PIillICHb
IHIIMX opraHiB (I0CaA0BUX 0Ci0) GOpMyBaHHS CIIPaBH 31IHCHIOETHCS BIAMOBIIHO /0 3arajlbHOTO
HOPSJIKY, BU3HAUCHOTO UM PO3iIoM [HCTpyKIIii.

VY pa3i HanpaBieHHsI CIIPaBH JI0 1HIIOTO CYy 3a MiICYIHICTIO (11 BU3HAUEHHS MiACYIHOCTI), 10
opraHy, 00 HaNpaBUB aJMIHICTPAaTUBHUI TIPOTOKOJ - HA JOOMPAIFOBAHHS, ITOBEPHEHHS
OOBHHYBAJILHOTO aKTy IPOKYPOPY, CY/ CAMOCTIHHO, BUXO/SYH 3 KOHKPETHUX OOCTaBHH CIPABH,
BUpINIye MUTaHHA TPO TEpeNliK MarepiaiiB, Komii SKHUX HOMY HEOOXigHO 3amumuTtu. Taki
marepianu (GOpPMYIOTBCS Ta MIANIMBAIOTECA B CIELiaTbHY OOKJIQAMHKY B XPOHOJOTTYHOMY
HOPSIAKY BiAMOBIIHO 10 Yacy HAJAXOIKEHHS JIOKYMEHTA JI0 Cyy 200 CTBOPEHHS CY/IOM.

(mynkt 7 po3ainy VII tonoBHeHo ab3a1oM 3riiHO 3 HAKa30M
JepxaBHO1 cyoBoi aaminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

CrpaBu TI030BHOTO TIPOBA/DKEHHS, 3asBH Ta Marepiaji, CYAOBI pIIIECHHsS, YXBaJeHI 3a
pe3yibTaTaMM iX pO3MIALY MO CYTi, KI MOXYTb OyTH OCKap»eHi, Ta pO3IJISIal0ThCS y MEXax
CIIpaBH PO OAHKPYTCTBO, POPMYIOTHCSI OKPEMO 3a MpaBUJIAMHU 1IbOTO po3auTy [HCTpyKIIii.

(myHkT 7 po3ainy VII nonoBHeHO ab3a1ioM 3rijHO 3 HAKa30M
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bizx 24.12.2019 p. Ne 1196)

VYV pasi BUHECEHHS CyJIOM OKPEeMOi yXBaJld JIMCTYBAHHS IIOAO 1i BUKOHAHHS MIIIIMBAETHCS JI0
MmarepialiB CyJJOBOT CIIpaBH.

(myHkT 7 po3ainy VII nonoBHeHO ab3a1ioM 3riJHO 3 HAKa30M
HepsxaBHoi cynoBoi anMinicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

SIKmo okpeMa yxBaja IOCTaHOBJIEHA CYJOM amessIliiHOI 1HCTaHIil, TO JHUCTYBaHHS I0JI0
BUKOHAHHSI OKPEMOI yXBaJId HANpPaBISETHCSA O CyAy MEpIIOi iHCTAaHIIi ISl TPUETHAHHS O
MmartepialiiB CIpaBu.

(myHkT 7 po3ainy VII nonoBHeHO ab3a1ioM 3TiJHO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpamii Ykpainu Bix 03.06.2020 p. Ne 248)

8. BHyTpimHiil onuc cyqoBoi cnpaBu (1oaaTok 6) sik 3aci0d (pikcyBaHHS HasBHOCTI JOKYMEHTIB
Ta PO3MIILIEHHS 1X Yy CIpaBi 31IHCHIOETbCS HA BHYTPIIIHHOMY OOIli OOKJIQAMHKU 1 MOXKe OyTH
MPOJIOBKEHUN HAa OKPEMHX apKyIlax, Kl 3 I[I€I0 METOI0 MAIMIMBAIOTHCS 10 CIIPaBU MEPIITUMHU, Ta
BKJIIOYA€ TMOPSAAKOBUNA HOMEp, peecTpaliiHuil i1HAEKC JTOKYMEHTYy, JaTy, KOPOTKY Ha3BY
JIOKYMEHTa, HOMEp apKyIliB CIIpaBH, MPUMITKH.
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(a63ar nepmmii myHKTY 8 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1AHO 3
HakazoMm JlepxkaBHoi cynoBoi anminicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

JlokymMeHTH, 3a3HaueHi B JOAATKY 10 IMO30BHOI 3asBH, aleJsAMiiHOI (KacaliifHoi) ckapru abo B
IHIIIOMY CYIIPOBIHOMY JIOKYMEHTi, B OMHKCI HE MEPEeTivyloThCs, aje 00OB'SI3KOBO 3a3HAYAETHCS
npo 1X HasIBHICTB 3T1IHO 3 MEPETIKOM y AOAATKY.

JIoKyMeHT, 1110 TiATBEPKYE BIICYTHICTh JOAaTKa J0 MTO30BHOI 3asBH, alleAIIHHOI (KacaliitHoT)
CKapTH, JOTYYa€ThCs 0 CIIPABH.

Sxmo 0 cnpaBH MIAIIATA KOMis, a HE OpHUTiHAI JOKYMEHTa, TO Tpo 1€ O0OOB'I3KOBO
3a3HAYa€ThCA B OIHUCI.

Ornuc mianucye Cyas Ta IpaliBHUK armaparty cyay (i3 3a3Ha4eHHSIM 0Cain, MPI3BHUINA, 1HIIIATIB
Ta JaTH), SKUA 0OPMITIOE CcTIpaBy. Y pasi BIACYTHOCTI Cy/Ii BHYTPIIIHINA ONKC MiIHCY€E 0c00a,
BH3HAUEHA HAKa30M TOJIOBH CYyIy. 3a BIICYTHOCTI TaKOro Haka3y BHYTPIIIHIA OMHC MiAMHCYE
roJjioBa cyay, abo oco0a, sika BUKOHY€E MOT0 00OB'SI3KH.

(ab3an n'satuit nynkty 8 po3auny VII i3 3MiHaMu, BHECEHUMH 3TiHO 3
Hakazamu JlepxaBHoi cynoBoi agminictpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
Bix 24.03.2021 p. Ne 92)

VY cnopaBax, A€ BXX€ € BHYTPIIIHIA OMUC, MpPU MpHEIHAHHI HOBUX JTOKYMEHTIB OMUC Ta HOTO
HyMepaLisi IPOJIOBXKYIOTHCS.

Jlo BHYTPIIIHBOTO OMKCY KOXHOTO TOMY CIIPaBU CKJIQJA€ThCS MiJCYMKOBHM 3amHC, Y SKOMY
HABOJAITHCA ITU(ppaMU Ta JIITEpaMU KUTBKICTh TOKYMEHTIB, 110 BKJIIOUYEHI /10 OMUCY, Ta KUIbKICTh
apKyIIiB BHYTPIIIHBOTO OMHKCY.

(ab3ar cbomuii myHkTy 8 po3ainy VII i3 3MiHaMu, BHECEHMMH 3T1IHO 3
Haka3oM JlepxaBHoi cy10Bo1 anMiHicTpalil Ykpainu Bix 24.12.2019 p. Ne 1196)

9. OdopmnenHst cynoBoi crpaBu Hependadyae HyMepalilo apKylliB Yy CIpaBl 3 JOTPUMaHHIM
TaKUX TPaBHII:

apKylll y CyIOBIH clipaBl HyMEpYIOTbCS apaOCbKUMHU LK(dpaMu y IpaBOMy BEPXHbOMY KYTI
OPOCTUM TpadiTOBUM OJIiBLIEM a00 MEXaHIYHUM HyMepaTopoM. 3aCTOCYBaHHsS YOPHWI, MAacTH
a00 KOJIbOPOBUX OJIIBLIB JUIsl HyMepallii apKyIiliB 3a00pOHAETHCS;

apKyIIi CYJ0BOI CIIpaBH, PO3/IJICHOT HA TOMH, CJTII HyMEPYBaTH 33 KOXXHUM TOMOM OKPEMO;

apKylIi BHYTPIIIHHOTO OMKCY IOKYMEHTIB CIIPaBU HyMEPYIOThCSI OKPEMO;

dororpadii, KpeciaeHHs, aiarpaMy Ta iHINI UIIOCTPATUBHI JIOKYMEHTH HYMEpPYIOTbCS Ha iX
3BOPOTHOMY OOIl1 Y BEpXHHOMY JIIBOMY KYTi;

apkymr ¢popmary, 6uIbIIoro, HiXK popmat A4, MAMUBAETHCS 32 OJUH O1K 1 HYMEPYETHCS K OJTUH
apKyll y MpaBOMy BEPXHbOMY KYTi, a IOTIM (aJbItoeThest Ha hopmaT A4;

apKyll 3 TMpPHUKICEHMMU JOKyMeHTaMH (¢dororpadissiMy, BUpPI3KaMH, BHIHCKaMHU TOIIO)
HYMEpY€EThCS K OJUH apKyll. SIKIo 10 TOKyMEHTa MiJKJIeEH! OJHUM OOKOM 1HIIl JOKYMEHTH
(BUpI3KH, BCTaBKH JI0 TEKCTY, MEPEKIIAAN TOILIO), TO KOXKEH JOKYMEHT HyMEpPY€EThCSI OKPEMO;
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MIIIUT] Y CYJOB1 CIPaBU HE OMKCAHI Ta HE OnevyaTaHi KOHBEPTH 3 YKJIAACHHSIMU HYMEPYIOThCS
BAJIOBOI0 HYMEPAII€I0 apKYIIiB CIIPaBH, MPH I[bOMY CIIOYATKy HYMEpPYEThCS KOHBEPT, a MOTIM
KOXKHE BKJIaJICHHSI B KOHBEPTI;

OTMCaHl Ta ole4yaTaHi KOHBEPTH (IMaKeTH), B SIKUX BMIIIEHO PEYOBi JOKa3W ab0 JTOKYMEHTH,
HYMEPYIOTBCS O/IMH pa3. BMIiCT Takux KOHBEpTIB (MIAKETiB) HE HYMEPYIOTHCS;

AKIIO MIPU HyMepallii apKyIlliB AOMYIIEHO BEJIUKY KUIbKICTh TOMUJIOK, TO apKYyIll HyMEpPYIOThCS
3aHOBO, NIpPU IBOMY CTapi HOMEpPH 3aKPECIIOIOTHCS OJHIEI0 TOXWIOK pPHUCKOIO, a He
BUIIPABIISIIOTHCS;

NP HEBEJIMKIA KUTBKOCTI MOMHJIOK HyMeEpallis apKyIliB BHUIPABISIETHCS TaKUM YUHOM: Ha
HENPOHYMEPOBAHUX apKYyIIaX MPOCTABISIETbCS HOMEP MOMEPEAHBOrO apKylia 3 JIO0JAaBAHHIM

OyKB 3rigHO 3 yKpaiHcbkuM andasitom ("a", "6", "B", "r", "r" 1 maiui), a mpu NOBTOPEHHI OJTHOTO
HOMEpa Ha KUTBKOX pO3MIIIEHUX MOpYyY apKymliax nojarTbes Oyksu "a", "6", "B", "r", "r" i mami

BiI[HOBiI[HO A0 KOKHOI'O HOMEpa apKylla, TIOYNHAOYU 3 APYTroro.

10. CyznoBi cipaBH 3 BEJIMKOIO KUTBKICTIO JOKYMEHTIB (JOPMYIOTHCS B OKPEMi TOMH 3 KUTBKICTIO
apkyriB He Oinbie 250.

KoxxeH TOM CymoBoi crpaBH OQOPMIIIOETHCS OKPEMO, Ma€ BJIACHY HYMEpAaLil0 apKyIlliB Ta
BJIACHUH BHYTPIIIHIN OIHC.

ToMu crpaBu HYMEpYIOTHCS BaJOBOIO HyMmepali€r. SIKmo mpu Hymeparii TOMIiB JOMyIIEHi
NOMWJIKM, HyMepalisi TOMIB BHIPABISETbCA TaKMUM YMHOM: Ha HEMPOHYMEPOBAHHX TOMax
NPOCTABISIETECS HOMEP IONEPEAHBOTO TOMY 3 JOAABaHHSAM OyKB 3TITHO 3 YKpPaiHCHKHM

andasitom ("a", "6", "B", "r", "r" i gami), a mpU MOBTOPEHHI OJHOTO HOMEpAa Ha KIIBKOX
n_n

PO3MIIIEHNX TMOpYyd ToMmax nojaroThes Oyksu "a", "0", "B", "r", "r" 1 mami BiANOBIAHO 10
KOYKHOTO HOMEpPA TOMY, IOYMHAIOUH 3 JIPYroro.

11. ®opmyBaHHS 1 0POPMIIEHHS CYI0BUX CIIpaB 3/1HCHIOIOTH CEKpeTapl Cy/J0BUX 3acijaHb, abo

1HIII BU3HAY€HI BIINOBIAIBHUMHU, MPALliIBHUKK anapaTy Cyay. 3arajbHUI KOHTPOJIb 32 SIKICTIO
Ta CBOEYACHICTIO (hopMyBaHHS Ta O(POPMIIEHHS CyIOBUX CIIpaB, 3[1HCHIOE KEPIBHUK amapary

cyay.

12. Ilpu ¢opmyBaHHI CyAOBOI CHpaBU 3a00POHSETHCS BHUKOPUCTOBYBAaTH KJI€IOUl 3acoOH,
HIBUIKO3IIMBAaY1 200 1HII MEXaHI14H1 3aCO0M CKPIIMJICHHS TOKYMEHTIB.

13. Jlng oOxiKy KUIBKOCTI apKyIIiB y cripaBi Ta (iKCyBaHHS OCOOJIMBOCTEH iX HyMepalii npu
nepeaayi crpaBH JI0 apXiBy Cyay CKJIaJaeThCs 3aCBIAUyBabHUI HATUC CIIPaBHU (J10JIaTOK 7).

3acBiuyBaJIbHUN HAIMC CKJIAZAEThCA HA OKPEMOMY apKyIili, 1110 BMIIIYETHCS B KIHLII CIIPABH.

VY 3acBinuyBajIbHOMY HaIlKCI 3a3HAYAIOTHCS IUPPaMU 1 JiTepaMu KUIbKICTh apKyIIiB y CIIpaBi Ta
OKpeMo, uepe3 3Hak "+" (IUTF0C), KUTBKICTh apKYIIiB BHYTPIIIHBOTO OIHUCY.

V 3acBiiuyBajIbHOMY HaMMCI 3a3HAYAIOTHCS TaKi OCOOIMBOCTI HyMepallii JOKYMEHTIB CIIpaBH:
HasIBHICTB JIITEPHUX Ta MPOMYIIEHUX HOMEPIB apKyIIiB;

HasIBHICTh BKJIQJICHb, SIKI HE MO)XHA IpPOHyMepyBaTH (MacmopT, CBIAOLTBO MPO HApOIKEHHS
TOIIO);
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HOMEPH apKyIIiB 3 HaKJIeeHUMHU (hoTorpadisiMu, KPECICHHSIMH, BUPI3KaMH TOIIIO;
HOMEPH BEIMKOPOPMATHUX apPKYIIIiB;
HOMEpPH KOHBEPTIB 3 BKJIAJICHHIMH 1 KIJIbKICTh apKYIIiB BKJIACHb.
VYci mOMUIKK Ta BUIIPABICHHS B HyMepallii 3a3Ha4al0ThCsl y 3aCBIUyBAIbHOMY HAIHCI.

3acBimuyBalIbHUN HAMKC MIAMHCYE 0c00a, SIka HOro CKIana, i3 3a3HaYeHHSIM [OCAIU, MPI3BUIIA,
IHIMaiB Ta AaTH. YCl TMOAANbIIl 3MiHM y CKJIaJi Ta CTaHI CrpaBH (IMONIKOHKCHHS apKYIIIB,
3aMiHa OpUTIHAJIBHUX JIOKYMEHTIB KOMISIMHM, TPHEJHAHHS HOBHX JOKYMEHTIB TOIIO)
3a3HAYAlOTBCI B 3aCBIIYYBAJIBHOMY  HamWci 3  TOCWIAHHSAMH  Ha  BiJIOBIIHHMN
HiATBEPKYBATBHUN JOKYMEHT (HAKa3, aKT).

14. Hanucu Ha OOKJIAaIMHKAX CYJOBHX CIIpaB POOJATHCA YITKO, PO30IPIMBO CBITIOCTIMKUM
YOPHUM / CHHIM YOPHWJIOM (ITaCTOX0), a00 APYKAPCHKUM CIIOCOOOM.

Ha numpoBoMy 6011 0OKJIaAMHKK CYIOBOI CrpaBu (MarepiajiiB KpUMiHAJIBHOTO TPOBAHKEHHS)
(momaTok 5) 3a3HaYAETHCS:

HallMeHyBaHHS CyAY;

€IVHUI YHIKQIBHUH HOMEp CHpaBu (MaTepialiB KPUMIHAIBHOTO IPOBA/KEHHS) Ta HOMEp
poBa/KEeHHS BiAnoBiaHO 10 nanux ACJIC;

HOMEp TOMY cIipaBu (MaTepialiB KpUMIHAJIBHOTO MPOBA/HKEHHS) Ta 3arajibHa KUIbKICTh TOMIB,
AKIIIO TOMIB CIIpaBH (MaTepiaiiB KpUMIHAIBHOIO TPOBAKEHHS) O1JIbIIIE OHOTO;

npi3Buile, iM'a, MO OaTbKOBI KOXXHOI 3 0Ci0, MO0 fKOi HajaiimIia cmpaBa (MaTepianu
KPUMIHAJIBHOTO MPOBAIKEHHS ), HOpMa 3aKOHY BIANOBITHO J0 MPOTOKOJIY MPO aAMIHICTpaTUBHE
IPaBOMNOPYIIEHHS, 00BUHYBAJIBHOIO aKTa, KJIOMOTAHHS PO 3aCTOCYBAHHS NMPUMYCOBUX 3aXO[IiB
MEINYHOTO XapakTepy, KJIOMOTaHHS TPO 3aCTOCYBAaHHS IPHUMYCOBHX 3aXO/iB BHXOBHOTO
XapakTepy, KJIOMOTaHHS MPO 3BUILHEHHS BiJl KPUMIHAJIBHOI B1/IOBIIANBbHOCTI;

Cy0'eKT 3BEepHEHHS 3a KJIOMOTAHHAM Mpo 3a0e3MeueHHs 3aX0/1iB KPUMIHAJIBHOTO IMPOBaXKEHHS,
BUJl 3axo0]ly 3a0e3Me4eHHs] KPUMIHAJIBHOTO IPOBA/PKEHHS, BIAOMOCTI mpo ¢i3uuHy Ta/abo
IOPUJIMYHY OCO0Yy, CTOCOBHO SIKOi BHpIIIYeEThCS NHMTAaHHSA 100 3a0e3Me4YeHHs 3axXOJiB
KPUMIHAJIBHOTO IPOBAKEHHS;

npi3Buile, iM'a, Mo OaThbKOBI 0cOOM, SiKa MOJajia CKapry Ha pilleHHs, Oii 4yu Oe3NisIbHICTh
ciiggoro abo MpoKypopa MiJl Yac JOCYIOBOIO PO3CIiAyBaHHs, BiIOMOCTI Mpo cy0'ekra, aii uu
0e31sUTbHICTD KOTO OCKap>KyIOThCS, IPEAMET OCKap>KEHHS;

Opi3BUILE, iM's, MO 0aTbKOBI YW HaliMEHYBaHHS CTOpiH (3asBHHMKA), CyTh BHUMOT IO3MBaya
(3asBHUKA) B aIMIHICTpaTUBHIM, TOCTIOAAPCHKIN Ta IUBUIbHIN cIIpaBi;

y pasi mpea'siBIeHHs 3yCTPIYHOTO MO30BY B aJMiHICTPATHUBHIN, TOCIOAAPCHKIA Ta NHUBUIBHIN -
3a3HAYEHHS PO 1€ Ta CyTh BUMOT 32 3yCTPIYHUM MT030BOM;

y CrpaBi 1HIIOT KaTeropii - mpi3BUIIE, iM'd, 10 OATHKOBI 0COOM, CTOCOBHO SKO1 HAAIMIIIIA CpaBa
(marepiait), CyTh CIIpaBu;
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JlaTa HAJAXOHKCHHS CIIpaBH (MaTepialliB KpUMIHATBHOTO TIPOBAKEHHS) 110 CYIY.
JliBuit BepxHIM KyT OOKIAQIUHKH CHOpaBU (MarepiajiB KPUMIHAJIBLHOTO IPOBAIKCHHS)
3aJIMIIAETHCS BUTBHUM JIJIS1 pPO3MIILIEHHS B HOMY IITaMIIa apXiBy CyAy MpHU NPUHHSATTI CIIpaBU Ha
30epiraHHsl.
Jlo cynoBoi cmpaBHM JOKYMEHTH IIiIIMBAIOTHCS HUTKAMHU Yepe3 YOTHPH (U1 JOKYMEHTIB
dbopmary A4) abo nBa (It TOKYMEHTIB MEHIIOTO (hopmaTy AS) MPOKOIU TOIKOIO, IIHJIOM abo

IHIIIUM YCTaTKyBaHHIM BIIPOJIOBXK JIIBOTO, BIIBHOT'O BiJI TEKCTY, MOJISI JOKYMEHTIB.

VYkJeroBaHHS JOKYMEHTIB JI0 CIIPaBy (MaTepiaiiB KpUMIHAIBHOTO MPOBA/KEHHS ), TPUKPITIICHHS
CTerIepoM abo BKJIAJACHHS OY/Ib-SKUM 1HIITMM CIIOCOOOM, HE IOMYCKAEThCS.

[Tig yac migmMBaHHS JOKYMEHTIB CY/IOBOI CIIPaBH HE JI03BOJISIETbCS TOPKATHUCS 1X TEKCTY. SIKIo
TEKCT JIOKYMEHTa HaJIpYKOBaHO JYXe OJU3BKO JIO HOTro JIIBOrO Kpar, TO MOTPIOHO HAPOCTHTH
KOpiHellb TOKYMEHTa MarnepoM Ti€i caMoi SKOCTI, 110 i HOC1i TEeKCTY JOKYMEHTA.

15. JlokyMeHTH aneNsiifHOrO TPOBAHKCHHS ITiIIIHBAIOTHCS B TAKOMY ITOPSIIKY:

CYIIPOBITHHIA JTHUCT;

amensiiiHa ckapra 3 1ojaTkamMu (y TOMY YHCI IOKyMEHT PO CIUIATy CYZ0BOTO 300py);
IIPOTOKOJI aBTOMATHU30BaHOTO PO3IOALTY CYI0BOI CIIpaBH;

yXBaJia Mpo BIAKPUTTS MPOBAHKEHHS Y CIIPaBi;

1HII1 TOKYMEHTH y MOPSIIKY X HaIXOKEHHS (peecTpallii);

yXBaJla TIPO BJUIIEHHS AamnessIIiiHol ckapru 0e3 pyxy (SIKIo amnemsiiiHy ckapry Oyio
3aJMILIeHo 0e3 pyXy 1 HeJJOIIKHU M03UBaYeM YCYHYTO);

CYIPOBIIHMI JIMCT MPO HAAICIAHHSA KOMIi yXBalK PO 3JIMIICHHS anessiiHol ckapru 6e3 pyxy;
anesdliifHa ckapra, 10 HaJAIWIUIa B TOPSAKY YCYHEHHS HEJOJIKIB, 3 JOJAaHUMHU J0 Hel
JOKyMeHTaMH (y pasi, SKIIO amnessliiHy ckapry Oyjio 3aluiieHo 0e3 pyxy 1 HEJOMIKH LI0J0
dbopMH UM 3MICTY MTO30BHOI 3as1BU MMO3UBAYEM YCYHYTO);

KOHBEPT, y AKOMY HaJlI{IIUIa anessiiiiHa ckapra B IOPSIKY YCYHEHHS HEJI0JIIKIB;

CYINPOBIIHUM JIUCT MPO HaJiCTaHHS KOIi YXBaJIM PO BIAKPUTTS anessiitHOro NpoBaKeHHS B
a/IMIHICTPaTUBHIH cripaBi 0cobi, 1110 MoAaa aneisuiiHy cKapry;

3asBM PO 3a0e3MEeUYEeHHsI 030BY UM JIOKa31B, YXBAJIU Cy/ly, BUHECEHI 3a pe3ylbTaTaMu PO3TIIsay
3asB Mpo 3a0e3MeUYeHHs I030BY UM JIOKAa3iB;

JIOKYMEHTH, 1110 HAJIIAIIUIK A0 CYy B CTail MATOTOBKH CIIPABH JI0 CYIOBOTO PO3TIISLY;
PO3MUCKH (TIOBITOMIIEHHS) TIPO OJIEP KaHHS YYaCHUKAMHU MPOIIECY MOBICTOK;

1HII1 TOKYMEHTH Yy XPOHOJIOTTYHOMY HOPSAKY.



29
16. [Tyt 16 po3ainy VII BukItoueHO

(myskT 16 po3niny VII i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JeprxaBHOI cy10Boi aamMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196,
BUKJTIOYEHO 3TiJHO 3 Haka30M JlepkaBHOI Cy0BOT

aaminictpanii Ykpaiau Big 03.06.2020 p. Ne 248,

y 3B'SI3Ky 3 IIUM IYHKTH 17 - 25 BBayKaTH BiAMOBIIHO MyHKTaMH 16 - 24)

16. V pasi po3rasay CHpaBH anessIiiHAM CYIOM, SIK CyJOM IEpIIOi iHCTaHIII1, Cy/J0Ba CIpaBa
(bopMyeThCs 3a IPaBUIIAMU 1IOTO pO3ALTY [HCTpYKITii.

17. JlokyMeHTH y cIipaBi, Kl HE MOTPEOYIOTh BUPIIICHHS Ta HAIXOMATh IMICIs ii HAIICIaHHS 3a
MEXI1 CyIy amessIiiHol 1HCTaHIii, HAJACHIAIOTHCSA 0 CYAY NepIoi 1HCTAHINT AJIs TOJaIbIIOTO
NIPUETHAHHS 10 CIIPABH.

18. CynoBi pileHHs, TPUUHATI aNeNsSiiHUM CYI0M, JOKYMEHTH aleNsliifHOrO MpOBaIKEHHS
M1 IIABAOTHCS IO CIIPAaBU BUKIFOYHO OPUTIHAIIH.

19. Ilicns 3akiHYEHHS aNeNSAIiHHOTO MPOBAKEHHS, CyqoBa cIipaBa (GOpMYeThCS 1 pa3oMm i3
CYIPOBIHUM JIUCTOM HAJICHIIAETHCS JI0 BIAIOBITHOTO MiCIIEBOTO CYIY.

20. ®opMyBaHHS CyJIOBHX CIpaB, SKi HAXIWIUIK J0 alesifHOro Cyay IS MEPErisiay CyJOBUX
pillieHb POJOBKYETHCS 3 TOTPUMAHHAM BUMOT [HCTpyKILii.

VY TakoMy K TOpPAIKY 3IIHCHIOETBCS (OpPMYBaHHsS CyJOBOI CIpaBH y pasi ii BHUTpeOyBaHHS
CYJIOM amnemsiiHo1 1HCTaHIII].

21. Y pa3i nojaHHs aneysiifHOI CKapry Ha yXBajM, Ha sIKI MOXKYTh OyTH 10/IaH1 CKaprid OKpEMO
BIJl PIIIEHHS CYJy, CyI CaMOCTIHHO, BUXOJASYM 3 KOHKPETHMX OOCTaBUH CIpPaBH Ta 3MICTY
anesnsiiiHol (KacaliifHo1) ckapry, BUpILIye MUTaHHS PO Mepellik MaTepialiB, Komii KX Homy
HEOOX1JTHO HAAICJIATU JI0 CYAY anessiiHol (KacamiitHoT) IHCTAHIIIT AJIs PO3TJIAY CKapTH.

Komnii matepianiB cripaBu (hOpMYIOTECS B MOPSIIKY, BU3HAUEHOMY LI€I0 [HCTPYKIII€IO, B OKpEMUI
TOM Yy crheuianbHy oOkmaguHky. Ha mumboBomy 0ol OOKIaJuHKM BKaszyeTbes "Matepianu
OCKap)KeHHSI yXBaJM (3a3HAYa€ThCs HAMMEHYBAaHHS CyHAy, SKHH BHHIC OCKap)KyBaHy YXBawy,
JaTa BHUHECEHHS YXBajJM Ta HOMEp CIpaBH) 3a aneisliiHOI0 CKaprowo (3a3HavyaeThCs
HalilMeHyBaHHA a00 Mpi3BHUILE, IM'S Ta IO OATHKOBI CKap’KHUKA)".

(a63an npyruit nyHkty 21 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1/IHO 3
Haka3oM JlepxaBHoi cy0Bo1 aaMiHicTpalii Ykpainu Bix 24.12.2019 p. Ne 1196)

Marepianu ockapxkeHHs yxBalu (OPMYIOTHCS JIMIE 3 KOMiA MaTepiayliB, HEOOXIMHHUX JIs
posriany ckapru. Jlo martepianiB OCKap>KE€HHS yXBalM TNPUETHYETHCS KOIMIS OCKap»KyBaHOi
yXBaJly, SIKa BUTOTOBJISIETHCS 3 OPUTIHAIY yXBalM 3 MIAOUCOM cynai (HiAnMcaMu CyIJIiB) Ta
3aCBITUYEThCS CYIICI0, a 32 HOro BIJCYTHOCTI - OJHUM 13 3aCTYIHHUKIB T'OJIOBH Cyay abo
rojoBoto cyny. Ilpum npomy Komisi OcKap)KyBaHOi YXBaJIM 3acCBIJUYEThCSI B YCTaHOBJICHOMY
nopsaKy. OpHUriHa ockap KyBaHOI yXBaJl 3aJIMIIA€THCS B MaTepiaiax CIPaBH.

Onuc marepiaiiB OCKapKEHHS YXBalM MIANUCYE CyAAs Ta MpaliBHUK amapaty cyay (i3
3a3HauYEHHSM MOCaJH, MPI3BUINA, 1HILIATIB Ta JaTH), AKUH (opMye MaTepiajid OCKapKEHHS
YXBaJIH.
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(a63ar werBeptuii myHkTy 21 po3ainy VII i3 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep:xaBHO1 cynoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

Marepianu OCKap>KEHHS yXBalld HAJCHIAIOTHCS IO BIANOBIIHOTO CyIy y BCTaHOBICHOMY
YUHHUM 3aKOHOJABCTBOM IOPSAKY.

(a63an m'atuit myHkTy 21 po3ainy VII i3 3MiHamM#, BHECEHUMHU 3T1THO 3
Haka3oM JleprkaBHOI cyoBoi aaMiHicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

22. Marepiany aneisiiiHOrO TMeperyisny CyIOBHX pillleHb, 0e3 BHUTpeOyBaHHS MarepiaiiB
CIpaBH Ta 03 HAJAXO/KEHHS MaTepialiB OCKapKEHHS 13 Cyly MepIIoi IHCTaHIIi1, POPMYIOTHCS 3a
3arajlbHUMH MPaBUJIAMH 1[bOTO po3iny [HCTpYKIIii Ta HaACHIAIOTHCS 10 CYAY MepIIol iHCTaHIii
JUIs TIpUENHAHHS 10 MaTepiaiiB chnpaBu. B amensuiiHOMy CyJi 3aiuIIaeTbcss KOHTPOJIBbHE
TIPOBAJKCHHSI.

KoHTposlbHE TpOBaJDKEHHS - KOMii MarepiajiB chnpaBH (KPUMIHAJILHOTO IPOBAIHKCHHS),
chopMoBaHi B OKpeMy OOKJIAaIMHKY, 13 3a3HAUYEHHSIM YCiX PEKBI3UTIB CIpaBH (MarepiaiiB
KPUMIHAJIBHOTO MPOBAHKCHHS ).

Marepiaii KOHTPOJIBHOTO MPOBA/DKEHHS (POPMYIOTHCS 3 MaTepiasliB crpaBH (KpUMiHAJILHOTO
NPOBA/KEHHS) Yy Takid K€ TOCIIIOBHOCTI, $K mpH (opMmyBaHHI crpaBu (MarepialiB
KPUMIHAJIBHOTO MPOBAPKEHHS), JOKYMEHTH, IO MPUETHYIOTHCS 10 MaTepialliB. KOHTPOIHHOTO
NPOBA/DKCHHS Y XPOHOJIOTIYHOMY MOPAAKY 1X HAJXO/DKCHHS 10 cyay ud (JOpMYyBaHHS B CyIli, Ta
MalOTh MICTUTH:

apkyi(-1) BHyTPIIIHBOTO OMHCY JOKYMEHTIB;

(a63ary uerBepTHii MyHKTY 22 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM JlepkaBHOi cynoBoi aaminicTpaiii Ykpaiau Big 03.06.2020 p. Ne 248)

KOIIIO amnesIiiHOI CKapru 3 J0/1aTKaMu;

KOMii JTOKYMEHTIB, Kl OyJIM MpPEeIMETOM pO3IJsfAy Ta Ha MIACTaBl SKUX OyJ0 MOCTaHOBJIEHO
OCKap>KyBaHe CyJIOBE PiIlIEHHS;

KOMIIO0 JKypHaly CYAOBOIO 3acCiiaHHsS Ta KOHIl MaTepiajiB, SKi CTOCYIOTbCA OCKAapKYBaHUX
pillIeHb;

KOIII0 CY/IOBOTO PIillICHHS amnesIiitHOl iHCTaHIIi1.

Komii cynoBux pimieHb, sfKi MICTATBCS B KOHTPOJIBHOMY MPOBA/DKEHHI, 3aCBITUYIOTHCS B
YCTAaHOBJICHOMY TOPSAKY TIMACOM TOJIOBYIHOUOTO CyIal (Cyami-IomoBifada), a 3a Moro
BIJICYTHOCTI - CEKpeTapeM BiAMOBIAHOT CYZ0BO MajaTu, OJHUM 13 3aCTYIHHKIB I'OJIOBU Cy1y abo
TOJIOBOIO CYILy.

(po3ain VII nornoBHeHO a03a1ioM AEB'ATUM 3T1THO 3 HAKA30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bizx 03.06.2020 p. Ne 248)

23. BunydeHHs 13 CyJIOBOi CHpaBU OpUTIHANIB JOKYMEHTIB (KpIM MHpOIEeCyalbHUX, SKI
BUTOTOBJICHI CYJIOM) JIOITYCKA€ThCS TUIBKU MICIIs 3aKIHYEHHS IPOBA/KEHHS y CIPaBi.
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VY BHHSATKOBHX BHII3JIKaxX, BU3HAYEHUX 3aKOHOJABCTBOM, BHJIYYCHHS JIOKYMEHTIB 3 MaTrepiajiB
CyIOBOi CIpaBH MOXE 3IIMCHIOBATHCS 3a PE30JIOLicl0 cydaai (Cyami-IomnoBinaya), y
NPOBA/DKCHHI SIKOTO TiepeOyBae cyjoBa crpaBa, ad0 TOJIOBH CYNY, SKIIO MPOBAKEHHS y CIIpaBi
3aKiHUYEHO, 3 OOOB'SI3KOBOI0 3aMiHOI0 BWJIYYEHHUX MaTepialiB iX HaJeKHO 3aCBIIYCHUMHU
KOITISIMH, TPO 1110 3a3HAYAETHCS Y BHYTPIIIHHOMY Oonuci cripaBu y rpadi "[lpumitku".

3asBa IpO MPOBEICHHS BHIYYEHHS JIOKYMEHTIB 31 CIIPaBU 3 BiJIOBIJHOIO PE3OJIOLIEI0 Ta aKT
BUTYYEHHS JIOKyMEHTIB MPUETHYIOTHCS 10 MaTepialiB Cy/I0BOi CIIPaBH.

24. BilicbKOBO-00JIIKOBI IOKYMEHTH MPU30BHUKIB (ITOCBITYCHHS MPO MPHUIUCKY 10 MPU30BHHUX
JUTHHHIB) 1 BIHCHKOBO300OB's3aHNX (BIHCHKOBI KBUTKH 200 THMMYAacOBi IMOCBITYCHHS (3aMiCTh
BIICPKOBHUX KBHTKIB)), 3aCy/DKCHHUX 10 I030aBJIieHHS BOJi, OOMEXEHHsS Boyi abo apemry, y
BUIAJKY X HASBHOCTI y Marepiajax CIpaBH, BUIYYAIOTHCS Ta HAICHIAIOTHCS JO BiAMOBITHUX
palioHHMX (MICHKHX) BINCBKOBUX KoMicapiaTiB. Jlo marepialliB CyqOBOI CIpaBU JOJyYarOThCS
HaJIe)KHO 3aCBiTUYEHI KOMii JOKYMEHTIB Ta aKT BWJIYYEHHS JTOKYMEHTIB, PO IO 3a3HAYAETHCS Y
BHYTPIIIHHOMY OIKci cripaBu y rpadi "[Ipumitku".

(myHKT 24 pozainy VII i3 3MiHaMH, BHECEHUMHU 3T1IHO 3 HAKA30M
JHepxaBHO1 cyoBoi aaminicTpanii Yipainu Bix 24.12.2019 p. Ne 1196)

25. V pa3i HaAXOKEHHS 10 CyAy MarepiaiiB JOCYJOBOTO PO3CIiTyBaHHS (IMIYHKT 3 4YacTHHU
Tperboi crarTi 302 KpuMiHaNIbHOrO MPOLECYabHOTO KOJEKCY YKpaiHM) Ta cIpaB Ipo
aJIMIHICTpAaTUBHI IIPABOMOPYIIEHHS MOXe OyTH BUKOpPUCTaHa Ta OOKJIaJAMHKA, B KM HaIilIILIN
3a3HayeHl MaTepiajid, 3a YMOBH ii HAJIEKHOI SKOCTI Ta mimicHOCcTI. [lpyn oMy Ha oOKIaaMHII
3a3Hayva€eThCs HEOOXiqHa iH(opMarlis 3riIHo 3 MyHKTOM 14 nporo posainy Inctpykuii. Onuc ta
HyMepallis apKyIIiB y TakuX CHpaBaxX MPOJOBXKYETHCS, (OPMYBaHHS CIPABH 3IMCHIOETHCS 3a
3aralbHUMH MIPaBUIIAMHU I[LOTO PO3ILITY.

(po3ain VII 1omoBHEHO MyHKTOM 25 3TiHO 3 HAKa30M
HepxaBHoi cynoBoi anMiicTparii Ykpainu Bix 24.03.2021 p. Ne 92)

VIII. OcobsmBocTi popmyBaHHs i opopmiIeHHsI CIPpaB PO aAMiHICTPATHBHI
NpaBoNoOpylIeHHs, nepeadaveHi crarrero 185 3 Koaexkcy Ykpainu npo
aIMIHICTPATHBHI NPABONOPYIICHHHA

1. ®opmyBaHHs Ta O(OpMIIEHHS MaTepiajiB MpO aAMIHICTPATUBHE IPABONOPYIIEHHS II0JI0
MPOSIBY HEMOBAru A0 CyAY 3IiIHCHIOETHCS BiANOBIAaTbHUM MPALlIBHUKOM BIAMOBITHO 10 BUMOT
[HcTpykuii, konekcy YKpaiHu po aaMiHICTpaTUBHI IPaBOMOPYILIEHHS.

2. Sxmo ocoba, sika BUMHWIIA aJIMIHICTpaTHBHE TIPABOMOPYIIICHHS, nepeadadene crarrero 185 3
Konmekcy VkpaiHm mnpo aaMmiHICTpaTHBHI TNpPABONOPYIIEHHsS, HE OCHOPIOE JOMYIIeHe
MIPABOIMOPYIIEHHS 1 aJMIHICTPaTUBHE CTSATHEHHS, LI0 Ha HEl HAaKJIAJae€TbCs, MPOTOKON PO
a/JIMIHICTpAaTUBHE MPABOIMOPYIIEHHS HE CKJIANAEThCs, a MUTAHHSA MPO HPUTATHEHHS OCOO0M 10
BIJIMOB1IAJTLHOCTI BUPINIYETHCS CYJIOM HETAWHO ITICJIsI BUMHEHHS MTPABOMOPYIICHHS, PO IO B
CYZIOBOMY 3acCiJlaHH1 CyJIOM BUHOCUTHCS BIJIOBIJJHA TIOCTAHOBA. Y J€Hb BUHECEHHS [TOCTAHOBH,
BOHA TIEPEIAEThCS 10 KaHuesipii cyny s peectpaiii B ACJIC.

3. [ynkt 3 posnuny VIII BukiroueHo
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(3rigHO 3 HaKazoM [lep:kaBHOT cym0BOT
aaminictpanii Ykpaiau Big 03.06.2020 p. Ne 248,
y 3B'SI3KY 3 IIUM IYHKTH 4, 5 BBaXKaTH BIJMOBITHO MMyHKTaMH 3, 4)

3. Marepianu npo aaMiHICTpaTUBHE MPABOMOPYIICHHS, OPUTIHAN TOKyMEHTa (KBHTAHIII) Mpo
crutaty mrpady 30epiraroTbCsi B CyJIOBii CIIpaBi, B MeXax sIKOI OyJ0 pO3TISHYTO JOKYMEHTHU
PO aMiHICTpaTUBHE TPABOIIOPYIICHHS.

4. Y pasi BiTMOBH 0c0O0H, SIKY IPUTATHYTO 10 aAMIHICTPAaTUBHOI BiAMOBINATBHOCTI, JOOPOBITIEHO
CIUIaTUTU mTpad, MOCTaHOBA MPO HaKIaIeHHS MmTpady BHOCUTHCA N0 €AMHOTO JEPKABHOTO
peecTpy BUKOHABYMX JOKYMEHTIB Ta HE IMi3HINIE HACTYIIHOTO JHSA TpPEN'sBISE€TbCS IS
MIPUMYCOBOI'O BUKOHAHHS /10 OpraHy Jep>KaBHOI BHKOHABYOI CIY>KOM 3a MiCLIeM MPOXHUBAaHHS
MOpYIIHUKA, poOoTH ab0 3a MICIE3HAXO/KCHHSIM HOro MaifHa y TOPSIKY, BCTAHOBICHOMY
3akonoM Ykpainu "lIpo BUKOHaBYE NpoBaHKeHHA".

IX. HanpaBJjieHHs1 CyI0BHX CIIPaB 3a MexkKi Cyay

1. HanpaBneHHs cripaBu 3a MEX1 Cyqy, y TOMY YKCII JO aleNAliifHOl 4M KacaliifHoi 1HCTaHIIi1,
JI0 IHIIIOTO MICIEBOTO CYIY, 10 €KCIEPTHUX YCTAHOB JUIS MPOBEICHHS CKCIEPTU3H, A0 CIIiTINX
OpraHiB TOIIO, a TAaKOXX ITOBEPHEHHS CIPAaBH 3a HAJICKHICTIO 10 MICIIEBOIO YM ameNIAIIHHOIO
CyIy 3I1HCHIOETHCS HA Mi/ICTaBl BIAMOBIAHOTO MPOIECYATBHOTO JOKYMEHTA.

VY KO)XKHOMY BHIQJIKYy CIIpaBa HAJCHIAETHCS 32 MEXi Cy/y 13 CYNPOBITHUM JIUCTOM, ITiIMTUCAHUM
KEepIBHUKOM amapaTy al0o o0co00r, sika BHKOHYE HOro oOOB'I3KM, YHM IHIIOK 0CO0OI0,
BU3HAUCHOKD HAKa30M TOJIOBU Cyay. Y CYNPOBIZHOMY JIMCTI 3a3HAYAlOTHCS  ITiJICTABU
HarpaBJIeHHs (IOBEPHEHHS) CIIPaBH Ta i1 peKBI3UTH.

(ab3am apyruit myHkTy 1 po3niny IX 13 3MiHaM#, BHECEHUMHU 3T1THO 3

Haka3zoM [lepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196,
y peaaxuii Haka3y Jlep>kaBHOI Cy10BOi

aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248,

13 3MIHaMH, BHECEHUMHU 3T1IHO 3 HaKa3oM Jlep>kaBHOI

cynoBoi agminicTpanii Ykpainu Big 24.03.2021 p. Ne 92)

CynoBi crnpaBu HaJACHUJIAIOTHCSA TMOMITOI0 ab0 MepelarThCsl BiAMOBIAATEHUM MPAI[iBHUKOM
amapaty cyay. [lepenaBanHs cripaB yepe3 CTOPOHHIX 0Ci0 KaTeropuuHO 3a00pOHEHO.

Ha xoxHy cripaBy, 1110 HalPaBJISETHCS 32 MEXKI1 CYAy, CKIAIa€TbCcs OKPEMUI CYNPOBIIHUH JIUCT.

[TpuMipHUK CYyMPOBIAHOTO JIMUCTA MPUKPIILTIOETHCS 10 JTUIILOBOI CTOPIHKK OOKJIQAMHKYU CIIPaBH,
0 HAMPABIISETHCS 32 MEXKI CYIy, a HOT0 KOTisl OJY4a€ThCsl A0 BIAMOBIAHOT HOMEHKIATYPHOT
CIIpaBU CyJy, 1110 HAIIpaBJIsi€ CIPABY.

(ab3an m'atuit myHkTy 1 po3nuty IX y penakuii Haka3y
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bizx 24.12.2019 p. Ne 1196)

2. YV Bumagkax, He TMependauyeHHX NpolecyaJbHUM 3aKOHOJABCTBOM, CYIOBI CIpaBH
HAJICUJIAIOTHCS MOIITOK a00 PO3CHIBHUM (Kyp'€pOM) JIMILE HA MTUCbMOBY BUMOI'Y OpraHiB, SIKUM
3aKOHOM HaJ[aHO MPaBO BUTPeOyBaHHS CyJOBHUX CIPaB 1 JIUIIIE HA MMiJICTaBl pe30IOLii FOJIOBU YH
3aCTYITHUKA F'OJIOBU CYIY.
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3a00pOHSIETHCS HAZCUIIATH CYAOBI CIIPaBH, IPOBADKEHHS B SKMX HE 3aKIHYEHO, KPIM BHITAJIKIB
nependaueHuX 3aKOHOJAaBCTBOM.

3. Ilpu HampaBJeHHI 3a MEXIi Cyly CIpaBa MOBHHHA MICTHUTH JOKYMEHTH, IPOHYMEpOBaHI Ta
HiAMINTI B MOPS/KY, BKa3aHOMY B ONMHCI. 3a00pOHSETHCS HANPABICHHS 32 MEXI CyAy CHpaB 3
HasIBHICTIO HETIOBHOTO OIMHUCY CIIPAaBH Ta HEMiIIMIMTUX JOKYMEHTIB, KpiM BUIA/IKiB, KOJIM BOHA €
pPEYOBUM JIOKa30M. BukopucTanHs Oy[Ib-sIKOTO MEXaHIYHOTO CIOCO0Y CKPIIUICHHS JOKYMEHTIB,
OKpIM iX MiAMUBAHHS O CIIPABH, HE JIOITYCKAEThCA.

4. Ha Bci cymoBi chpaBu, IO HAalpaBISIIOTBCS 32 MEXI cyay (HampaBlIeHHS CIpaBH 10
eKCHEepTHUX YCTaHOB, CIIAYMX OpraHiB TOIIO, KpPIM BHUMAJKIB ameisuiiHOro/KacaiitHoro
OCKap>KeHHS, HAIIPaBJICHHS CIIPaBU Ha y3arajibHEHHs CyJOBOi MPAKTHKH), 3aBOJAUTHCS CIIpaBa-
3aMIHHUK 332 TUM JK€ HOMEpoM (IonmaTok §), ska (opmyerbcs 3a mpaBuigamu posniny VII
[HCTpYKIII.

CrnpaBa-3aMiHHUK Ma€ MICTHTH:

KOMii apKyIIiB BHYTPIIIIHHOTO OMHCY;

KOTIi1 CyIOBHX PIllICHb y CIPaBi;

KOIIi0 JJOKYMEHTA, Ha TiJICTaBl IKOTO CIIPaBY HAMPABJICHO 3a MEXi Cyay (yXBaly, 3alUT TOIIIO);
KOIO CYNPOBIAHOTO JIUCTA 3 BUXITHUMH TAHUMU;

JOKYMEHTH y CIIPaBi, K1 HaAIWIIUIH MicHs 11 BiATPaBICHHS.

Konii cynoBux pillleHb, sSIKI MICTATBCS B CIpaBi-3aMiHHUKY, 3aCBIIUYIOTHCS B YCTAHOBJICHOMY
MOPSIIKY TAMUCOM Cy Il (TOJOBYIOYOTO CY/JI1), @ 32 HOTO BIACYTHOCTI - OJTHUM 13 3aCTYITHUKIB

TOJIOBH CyAy ab0 TOJIOBOIO CYIy.

(myHKT 4 po3ainy IX nonoBHeHO ab3a1[0M 3T1JHO 3 HAKa30M
Jep:xaBHoi cynoBoi aaMinicTpauii Ykpainu Big 03.06.2020 p. Ne 248)

5. BianoBigansHa oco6a 3/11HCHIOE IEPEBIPKY CTaHy CIIPaBH, SIKa HAMPABIIIETHCS 32 MEXI CYIy.

(myHKT 5 po3ainy IX i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bizx 24.12.2019 p. Ne 1196)

6. Y pa3i HampaBleHHS 3a MeXl Cyqy CIpaBd, IO HE 3aKiHUYE€HA MPOBAKEHHSIM, CIpaBa-
3aMIHHUK 30epiraetbcsi y cymal (TONOByroUOro cyaai abo cyanmi-iomnoBigada y  pasi
KOJIET1aTbHOTO PO3TIISAY CYIAOBOI CIIPABH).

SIK110 3a MeXi CyJIy HalpaBIIsETbCS CIpaBa, MPOBAKEHHS Y SAKi 3aKiHYEHO, CIpaBa-3aMiHHHUK
30epiraeThCs B KaHUENApii (apXiBi) cyay.

(myHKT 6 po3ainy IX y penakuii Haka3y [lepxaBHo1
cynoBoi agmiHicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

7. JJOKyMEeHTH y cIipaBi, K1 HQAIMIUIM michs 11 BIANpPaBICHHS 32 MeXI1 Cyy, Micis iX peecTpaiii
B ACJ/IC kaHuensipiero nepeaaroTbest Cyall.
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VYV cmpaBi-3aMiHHUKY 30€piraloTbCsi BCl JOKYMEHTH, IO HAAINIUIA 1O CYAy 3 MOMEHTY
BiJIITPABJICHHS 1 IO MOMEHTY ITOBEPHEHHS CIIPaBH JI0 CYAY.

8. IIpu moBepHEHHI CIpaBU /0 Cy1y MEPEBIPAEThCS HASIBHICTD JOKYMEHTIB Ta iX BiIMOBIIHICT
OITUCY.

Y Bumaaky BHABICHHS (aKTy BiJICYyTHOCTI, NOLIKO/UKEHHS, 3aMiHM JOKYMEHTIB a0o
HeperniJIIMBaH s CIPaBH NPAIiBHUKK KaHIEJSIpil CKIaJaoTh Mpo Ie akT (ZoaaTok 1) y aBox
NPUMIpHUKAX Ta JOMOBIAAIOTh KEPIBHHKY amapary cyny. OAMH NpUMIpHUK BKa3aHOTO akKTa
HiIIMBAETHCS JI0 CIPaBH, IPYTUil HAJICHIIAETHCS 10 OpraHy, Bij SKOT0 HAAIlIIIIa CIIpaBa.

[Ticns moBepHEHHS CyJOBOI CIIPABH JI0 CYAY TOKYMEHTH, SIKi HaJilIUIM micid ii BiApaBiIeHHS 3a
MeXi cyay (KpiM Koriid ab0o THX IIO BXK€ HAsBHI y CIIPaBi), BUIYYAIOThCS 3 CIPaBU-3aMiHHHUKA Ta
HPUETHYIOTHCS 10 CyJOBOI CIIPABH.

CrnpaBa-3aMiHHUK (Y pa3i HAsIBHOCTI B HbOMY JOKYMEHTIB IiCJIsl TOBEPHEHHS MaTepialiB CIIpaBU
Ta BWJIYYCHHS 3 HBOIO JIOKYMEHTIB JUIsl TPHETHAHHS JI0 MaTepialiB CyJOBOi CIIpaBH)
nepenaeThes Ha 30epiranHi 0 apXiBy Cyay pa3oM 3i CIpaBoIo.

X. HaganHus cy10B0I ClIpaBH ISl 03HAMOMJICHHS

1. CrpaBu (MaTepiand KpUMiHAIBHOTO TPOBAHKEHHS) BUIAIOTHCS JJIs1 O3HAMOMIICHHS arapaTom
CYIly 32 pe3OJIoI€r0 Cyal (Cyaai-10noBigaya), abo roJoBu cyay, ado 3aCTYITHUKA TOJIOBH CYY,
abo cekperaps BIAMOBITHOI CyIOBOI MajaTH Ha TIJCTaBi MACHAMOBOI BHUMOTH (3asBH) TaKUM
ocobam:

MPOKYPOPOBI, KU Ma€ MpaBO HA y4acTh y PO3TIISAI CIIPABH, - MICIs MPEA'ABICHHS CIyKOOBOTO
MOCBIAYEHHS;

aJIBOKaTaM, sIKi 0epyTh y4yacTb y pO3IJIAi cripaB (ITiciIs Ipe'siBICHHS JOKYMEHTA, 1110 MOCBiIUye
MIOBHOBQ)KEHHS a/IBOKaTa HA HAJaHHS IMPABOBOI JIOTIOMOTH, 30KpeMa: MOCBIAYEHHS aJ[BOKATa,
JIOTOBOPY NP0 HAJaHHSA IPaBOBOI JIOMIOMOIH; JOBIPEHOCTi; OpAepa; JOPYYEHHS OpraHy
(ycTaHoBH), YHOBHOBa)KEHOTO 3aKOHOM Ha HaJaHHs 0€30IUIaTHOI IIPaBOBOI JJOIIOMOTH);

y4aCHUKaM CHpaBH (KPUMIHAIBHOIO MPOBAKEHHS), a TaKOK ocodaM, skl He Opanu ydyacTi B
CrpaBi, SKIIO CYyJ BHpPIIIMB NHUTAaHHSA Mpo iX mpaBa Ta OOOB'SI3KM (MICHS MpPEe.sIBICHHS
JOKYMEHTa, 10 TIOCBIAYye OcCOoOy: Tacmopra, CIy>KOOBOTO TIOCBITYEHHS, TIEHCIHHOTO
MOCBITYEHHS TOIIO, Ta B HEOOX1ITHUX BUMA/IKAX - JOPYUYEHHS MPEICTaBHUKA).

Ocobam, siKi MalOTh MPaBO BUTPEOyBaHHS CIPaB 3a CIY)KOOBHM CTaHOBHUIIEM JJIsi IPOBEIECHHS
aHaJli31B, y3arajbHEeHb a00 3 1HIIOI0 METOIO, HE MOB'A3aHOI0 3 PO3IJIAJIOM CIpaBH (MaTepialiB
KPUMIHAIBHOTO TPOBAKEHHS), CIPABU BUIAIOTHCS TUIBKHM Ha MiJCTaBl BIAMOBITHOI MUCEMOBOT
BHMOTH 3 PE3OJTIOIIEI0 TOJIOBH Cyny (SKIIO TMPOBAKEHHS y CTpaBl 3aKiHUEHO) a0 CyIi/Cyai-
JIOTIOBi1avya (AKIIO MPOBA/KEHHS Y CIIpPaBl HE 3aKIHUEHO), MICHs IMpelsBIEHHS CIyX00BOTro
MTOCBITYCHHS.

2. OsnHaifomyieHHS 3 MartepiajaMu CHpaBd (KPUMIHAJIBHOTO MPOBAKEHHS) MPOBOIUTHCS
BUKJIIOYHO y IPUMIIIEHH] Cyy, Y BU3HAUEHOMY HaKa30M TOJIOBU CYAY MiCIli, IPOTATOM YChOTO
pobodoro wyacy cyay Ta B MpPHUCYTHOCTI TpalliBHHKa amapaty cyay. O3HallomMJeHHs 3
MaTepiajJaMi CHpaBH (KPUMIHAJIBHOTO IMPOBAKEHHS) Ta MPOTOKOJIOM (3KypHAJIOM) CYIIOBOTO
3acijaHHa oco0u, sika nepeOyBae MiJ BapToro (IMi103pI0BaHOI, 0OBUHYBAUE€HOI a0 3aCyIKEeHOI),
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BIIOYBAETHCS Yy CIEHIAJIBHO BiBEJCHOMY MICIIi NMPUMIMIEHHS CYIy, BH3HAYEHOMY TOJIOBOIO
Cynmy.

(myHKT 2 po3ainy X i3 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

3. ®akT o3HAlOMIIEHHS 13 MaTepiaJlaMd CHpaBU (KPUMIHAJIBHOTO IMPOBAIKEHHS) (iKCYeThCS
NpaIiBHAKOM amapary Cy[y B JKypHaJl BUAadl CyJOBUX CHpaB (IOAATOK 9) MUIIXOM BUMHEHHS
3amucy Mpo Te, XTO 1 KOJNM O3HAWOMIIIOBAaBCSA 31 CIPaBOIO (MarepiajaMH KpUMIHAJIBHOTO
MIPOBA/KCHHS ).

4. Y mopsaKy miAroTOBKH CYAOBOI CIIpaBH JJIsi O3HAHOMIICHHS BiJIIOBIAIbHUI TPAI[IBHUK CYIY
MiCIsl OTPUMAHHS 3asiBM 3 PE3OJIOIIEI0 Ta CYAOBOI chpaBu 3abesmeuye (mepeBipsie) il
dbopMmyBaHHS 3TigHO 3 BHUMoraMu IHCTpyKIii (30Kpema, IMepeBIpSIOTHCS HAsSBHICTH TOMIB,
NOBHOTA IiIIMBAaHHS MaTrepiajiB CIpaBH, HASBHICTh OIHUCY, BIAMOBITHICTD 3MICTy ONHCY
(bakTUYHIi HASIBHOCTI JOKYMEHTIB, HasBHICTh Ta LIUIICHICTh TEXHIYHUX HOCIIB 3 ayai03alUuCcOM
(BiI€03ammmcom) CyTI0BOTO 3aCiTaHHS).

5. CynoBa cpaBa BUAAETHCS I O3HAMOMIICHHS MiCIIsI TEPEBIPKU JOKYMEHTIB, 1110 ITOCBITIYIOTh
0c00y Ta 11 MOBHOBAXCHHSI BIIMIOBITHO /O YUHHOTO 3aKOHO/IaBCTBA.

Oco0u mij 9ac 03HaHOMJICHHS 3 MaTepialaMi CYJOBUX CIIPaB MOXKYTh POOUTH 3 HUX BUIHCKH Ta
Komii BiAMOBITHO 1O BUMOT 3aKOHOJABCTBA.

6. ITicns o3HallOMIIEHHS 3 MaTepiajlaMy CYJOBOi CIIpaBU Taka 0coba poOHUTH BIAIOBIAHUN 3aIHC
Ha CBOIH 3asBi PO HAJAHHS CYJOBOI CIIPaBH IS O3HAMOMIICHHS (13 000B'SI3KOBUM 3a3HAYCHHSIM
MiJNUCy, 1HINIAMIB Ta MPI3BHUINA, JAaTH O3HAHOMIICHHSI), MICIS YOTO 3asBa JOJYYA€ThCSA [0
MaTepiajiB CyJI0BOi CIIpaBH.

7. Ilpu moBepHEHHI CyIOBOi CIIpaBM Micis O3HAHOMIJICHHS BIANOBINAIbHUN NpAIliBHUK, SKUH
BUJIaBaB CYyJIOBY CIIpaBy, MOBHMHEH PETENbHO MEPEBIPUTH HASBHICTh y CYAOBIM cIpaBl BCIX
JIOKYMEHTIB y IPUCYTHOCTI 0COOH, SIKiii cripaBa HajJaBajach /Uil O3HAHOMIICHHS.

VY pasi BUSBICHHS HecTayl JOKYMEHTIB, apKyIIiB, iX MOIIKOIKEHHS CKJIAJAa€ThCS aKT y JIBOX
MPUMIPHUKAX, OJUH 3 SKUX 32 PE3OJIOIIEI0 CY/Il JAOTYyYAEThCSA 0 CYIOBOI CIpaBH, APYTUM -
NepeacThCsl ISl BYKUTTS BIAMOBIIHUX 3aXO0IiB KEPIBHUKY amapary Cyay.

XI. 3acBiTueHHsl Ta BUAABAHHS KOMii CyJ0BHX pillleHb i JOKYMEHTIB

1. Komii cymoBux pillleHb BHAAIOTHCS OcOOaM, SIKi BIAMOBIAHO JO YMHHOTO 3aKOHOJABCTBA
MaroTh IIPAaBO Ha IX OJEpXKaHHs.

YyacHuKkaMm copaBd, Aki OyiaM TPUCYTHI Yy CyIOBOMY 3acCifiaHHi, KOIIi CyIOBOI'O pIIIEHHS
BpPYYalOThCSl HETalHO MICHs MPOTOJIOIIEHHSI TAKOTO PIIIeHHS, MiJ PO3MHCKY Oe3MocepeHbO B

Cymi.

Komiss BHpoKy HerailHO Ticisi #Oro TMPOTONIOMICHHS BPYYA€ThCS 3acyIKEHOMY abo
BUIIPABIaHOMY Ta MPOKYPOPY IiJT PO3MUCKY OE3MOCEPETHBO B CY/II.

2. YyacHHMKaM CIpaBH, sIKi He OyJIM MPUCYTHI B CyJJOBOMY 3acijaHH1, a00 SKILO CYJ0BE PIlLIEHHS
Oy/no yXBaJeHO B MOPSAJKY MHCbMOBOIO IPOBA/PKEHHS YM 0e3 MOBIJOMJIEHHS (BUKIHKY)
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YYaCHHKIB CIPaBH, KOIIsl CYJOBOTO PIIIEHHS, 3aCBiAY€HA BIAMOBIAHO 10 BHMOT I[HCTpyKIIii,
HaACHUJIIA€ETHCS y HOp?I,HKy, BI/ISHa‘-IeHOMy 3aKOHOM.

(ab3am mepmuii myHKTY 2 po3ainy XI i3 3MiHaM#, BHECEHUMH 3T1THO 3
Haka3oM JleprkaBHOI cyoBoi aaMmiHicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

Komiss cymoBoro pimieHHs, 3acBiueéHa BIAMOBITHO A0 BUMOTr I[HCTpyKIIii, yXBaJeHOTro 3a
pe3yJibTaTaMH PO3TJISAY KPUMIHAJIBHOTO MPOBADKCHHS, HE TMI3HINIE HACTYIMHOTO IHS IiCIIs
YXBaJICHHS, HAJICUJIAE€ThCA YYaCHUKY CYIOBOTO TPOBAKCHHSA, SKHH HE OyB NPUCYTHIM B
CyJIOBOMY 3acCiJIaHHI.

3. Komisi cymoBoro pimieHHs, BUTOTOBJICHA amapatoM CYAY, 3aCBIIYYETHCS BiAMOBITATHHOIO
0c00010 amapary Cyay Ta BiJIOBIJIHOIO NIEYATKO CYy 13 3a3HAUCHHSM JIaTH.

(ab3am mepmmii myHkty 3 po3aury X1 y penakiii Haka3y

HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
13 3MiHaM¥, BHECEHUMH 3T1IHO 3 HaKa3oM JlepkaBHOT

cynoBoi angminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

VY pasi SKmo cynoBe pimeHHs He HaOpasio 3aKOHHOI CHIIH, TPO 1€ MPAIiBHUKOM amapary Cyay
3a3HAYa€THCS HA KOIIii, 110 BUAAETHCS UM HAJICHIIAETHCS.

Ha xomii cymoBoro pimieHHs, 110 HaOpaao 3aKOHHOI CHIIM, 3a3HAYAETHCS JaTra HAOpaHHS HUM
YUHHOCTI.

VY Bumajgkax, BCTAaHOBJIEHUX UYWHHUM 3aKOHOJABCTBOM, Y TOMY YHCHI Ui MPOCTABIICHHS
amoCTUIs, @ TaKO)K Ha BMOTHBOBaHY BHMOTY yYacHUKa CIIPaBHM YM OPraHiB Ta yCTaHOB, SKi
BUKOHYIOTh PIIIEHHS CY[iB, 3 METOI HEIOMYIIEeHHS MOPYIIeHb MpaB (Pi3UYHUX Ta FOPUTUIHUX
0c10, KOmMisl CyZOBOI0O PIllIEHHS 3aCBIIUYETHCS TepOOBOIO MEYATKOK Ta MIAMKCOM T'OJOBYHOYOIO
cynai (cymmi-nomnoBifaya), a y pasi HOro BiICYTHOCTI - TOJIOBOIO CYy UM OCO0O0I0, III0 BUKOHYE
HOro 00OB'SI3KH.

Bunu cynoBux pimieHb Ta BiNOBIAANBHI MPALIBHUKHU CyaY, AKl iX 3aCBIIUYIOTh, BUBHAYAIOTHCS
PO3MOPSAAYNM JOKYMEHTOM T'OJIOBH CyLy.

(ab3ary uerBepTHil MyHKTY 3 po3ainy XI 3amiHeHo ab3aiamMu 3rijHO 3
Haka3oM JlepkaBHOi cynoBoi aaminicTpaiii Ykpaiau Big 03.06.2020 p. Ne 248)

4. Komii cyoBuX pillIeHb, 1110 HabpaJli 3aKOHHOI CUIM a00 MiAATraloTh HEralHOMY BUKOHAHHIO
MOBUHHI OyTH MPOLINTI, IPOHYMEPOBaHi, 3aCBITYE€HI Ta CKPIIUICH] BIMOBIIHOIO MIEYATKOIO Cy1y.

(myHkT 4 po3ainy X1y penakuii Haka3y [lepxaBHo1
cynoBoi anmiHicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

5. Komii cynoBux pimeHb MOXyTh OyTH BHMJaHI MOBTOPHO 32 3asBOI0 OCOOM Yy TMOPSJIKY,
BCTaHOBJICHOMY 3aKOHOJABCTBOM. Taki KOIIii BHTOTOBIISIOTHCSI arapatoM CyAy JIHIIE Iicis
BHECEHHSI BCTAHOBJIEHO 3aKOHOJIABCTBOM CYMHU CYAOBOro 300py 3a BHUIOTOBJIEHHS KOIii
CYJIOBOTO PIIICHHS.

(myHKT 5 po3ainy XI i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa3aMu
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bijx 24.12.2019 p. Ne 1196,
Big 24.03.2021 p. Ne 92)
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6. Komisi cymoBoro pimieHHs NMOBHHHA BIiJNOBIZATH OpPUTIHATY Ta MOXE OyTH BHTOTOBJICHA
OUIAX0OM:

(ab3am mepmuii myHKTy 6 po3niny XI i3 3MiHaMu, BHECEHHMH 3TiTHO 3
Haka3oM JlepkaBHOI cy10BOi aaMiHicTpaiii Ykpainu Bix 24.12.2019 p. Ne 1196)

BUTOTOBJICHHS KCEPOKOMii 3 OpHriHally CyJOBOTO pIillICHHA, K€ 3HAaXOAUTHCS B Marepianax
CIIpaBH;

PO3IPYKIBKH E€JICKTPOHHOTO MPUMIPHUKA CYIOBOTO DIIICHHS, OPHUTIHAJ SIKOTO 30EpEeKCHUI B
AC/C, skuii MICTUTH €NEKTPOHHI MiANMUCH BIAMOBIAHO M0 3akoHy Ykpainu "lIpo emexTpoHHI
JOBIpYi mocayru';

(ab3ar Tpetiit myHKTY 6 po3niny XI y penakimii Haka3y
JepxaBHoi cynoBoi aaminictpanii Ykpaiau Big 03.06.2020 p. Ne 248)

PO3JIPYKIBKM €JIEKTPOHHOI'O MPUMIPHUKA CYAOBOIO pIIIEHHS, $SKE€ MICTUThCI B E€IUHOMY
JIepKaBHOMY PeeCTpi cynoBux pimens (gaini - €/IPCP) B pexxuMi MOBHOTO JOCTYITY.

(myHKT 6 po3ainy XI 7OmOBHEHO a03aI[0M YETBEPTUM 3TiTHO 3
HakazoM JlepxaBHoi cynoBoi aamMinicTpalii Ykpainu Big 24.03.2021 p. Ne 92)

7. Komii JOKyMEHTIB, JOJy4eHUX IO CYAOBOI CIPaBH, MOXYTh BHJIABATHUCS 33 IMMHCHMOBOIO
3asBOI0 BIJIIOBIIaIbHUMH MPALliBHUKAMU CYNy, BIAMOBIAHO 10 PE3OIIOLIT Cy//li B IPOBAKEHH1
SIKOTO 3HaXOAMTHCS CIpaBa, abo TOJIIOBH CyAy, y pasi 30epiranHs cnpasu B apxisi. Komist Takoro
JOKYMCHTa 3acCBIUy€ThCS SK Taka, IO BIAMOBIZa€ MarepiajiaM CIpaBH, Ta CKPIILTIOETHCS
MIEYATKOIO CYy.

8. Komist jokymeHTa, JOTYYEHOTO O CYJOBOI CIIpaBH, BUTOTOBISETHCS IIJISIXOM BHTOTOBIICHHS
¢oroxorii (ckaHOBaHOI KOMii, KCepOKOMii) 3 JOKYMEHTAa.

9. Komis cy0BOTro pilieHHs (JJOKYMEHTY) 3aCBIUy€ThCS BIAMITKOIO "3TiIHO 3 OpuUriHaiom".

(ab3arm nepmmii nyHKTY 9 po3ainy X1 y penaxiiii Hakazy
Jep:xaBHoi cynoBoi aaminicTpauii Ykpainu Big 03.06.2020 p. Ne 248)

Kpim Toro, Ha xomii cy10BOro pillleHHs (IOKyMEHTY) MOXe 3a3HayaTucs iHpopmallis mpo Te, 1o
OpUTiHAJI CyJIOBOTO pIlIeHHs (JOKYMEHTY) 3HaXOAMUTHCS B Marepiajiax cnpaBU (KPpUMIHAIBHOTO
MIPOBAHKEHHS ).

(ab3an npyruii nyHkTy 9 po3ainy XI y penakiuii Haka3y
HepxaBHoi cynoBoi anMinicTpamii Ykpainu Bix 03.06.2020 p. Ne 248)

VY pa3i 3acBiUeHHS 3 OpWUTiHATY EJIEKTPOHHOTO JOKyMeHTy, 30epexxeHoro B AC/IC,
MIPOCTABIISIETHCS BIAMITKA "BUTOTOBIEHO 3 aBTOMAaTH30BaHO1 CUCTEMHU JOKYMEHTOO0ITY cyny".

(ab3ar Tpetiit myHkTy 9 posniny XI y penakmii Haka3y
Jep:xaBHoi cynoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

VY pa3i 3acBiAueHHsS 3 OpUTIHANLY EJIIEKTPOHHOIO JOKyMeHTa, skuii Mictutbes B €J[PCP,
npocTaBisieTbes BinMiTKa "Burorosneno 3 €/IPCP".
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(myHKT 6 po3airy XI 10mOBHEHO HOBUM a03a1loM YETBEPTHUM 3T1IHO 3
Haka3zoM [lepkaBHOT cynoBoi anminictpanii Ykpainu Big 24.03.2021 p. Ne 92)

Ha nuuboBoMy 00111 Y BEpXHROMY MPABOMY KYTi MEPIIOrO apKylia JOKYMEHTa MPOCTABIISETHCS
BigmiTka "Kormisa".

Ha xomii nokymeHTa 3a3Hayae€ThCsi HAMEHYBaHHS IOCAIU, OCOOMCTOTrO MiAMHCY ocolu, sKa
3acBiAUye KO0, i1 1HIIiaNiB 1 IPI3BUIIA, JATH 3aCBIIUYEHHS KOITii.

BingmiTka mpo 3acBiq4eHHS PO3MINITYEThCS HIDKYE PEKBI3UTY HokyMeHTa "[liamuc".
Korist mokyMeHTa CKpIITIOETHCS BIIOBITHOIO TIEYATKOIO CYTy.

10. SIKmo Komist CKJIaaeThes 3 KUTBKOX apKyIliB, BOHAa Ma€ OyTH MPOIIHYpOBaHA HUTKAMU Ha
TPH MPOKOJIH, @ Ha 3BOPOTHOMY 0OIIi OCTAHHBOTO apKyIlla CKPiIUIeHa MiAMKCOM BiAMOBIJANIBHOT
0co0wm arapary Cyay, 3acBiJueHa BiTOMTKOM I€YaTKH Cy1y, i3 BiMiTKOrO "Bcboro B komii

n

apk.", mocagu Ta II. . b. BignoBimansHOi ocoOu amapaty cyay. JlomyckaeTbes 3acBiauyBaTH
KOTii JOKYMEHTIB TTOAPKYIITHO.

11. o xomii CyaoBOro pilieHHs, B SIKE€ BHECEHO 3MiHH, TAKOX IOJA€THCS KOIMIiS CYIOBOTO
pIIICHHS, SIKUM CYJI0OBE PillIEHHS 3MiHEHO.

12. ¥V pa3si, SKImo cymoBa crpaBa 3HAXOJUTHCS 1032 MEKaMHU CYAY, CYA MOXXE BUTOTOBUTH
3aBipeHY HAJICKHHUM YHHOM KOIIIO CYIOBOI'O PIillICHHS, YXBAJCHOTO IIUM CYAOM ab0 CyIoM
amernsAIiiiHOl YW KacamiiHOi 1HCTaHIIi B TOPSOKY, BH3HAYCHOMY 3aKOHOAaBCTBOM. Ilepen
BUTOTOBJICHHSIM KOIIii CYZIOBOTO PIllIEHHS BIANOBIAATbHUN MPALiBHUK Cyly TIEpeBipsi€ BIJOMOCTI1
10710 HAOpaHHS CYJJOBUM PIIIICHHSIM 3aKOHHOI CHITH.

(mynkt 12 po3niny XI 13 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep:xaBHO1 cynoBoi aaMiHicTpauii Ykpainu Big 24.03.2021 p. Ne 92)

VY pa3i SKIIO HEMOXIJIMBO BUAATU KOIIO CYAOBOTO DILLIEHHS B CYy.i, SIKUM yXBaJIWB CyHOBE
pileHHs, Taka Komig Moxke Oytu BuroronieHa 3 €JIPCP 3a 3asBoro ocobu cyaoMm, sikomy
BU3HAYEHO TEPUTOpialbHy MIJACYJHICTh cHpaB, abo CyAoM amessaniiiHol 1HCTaHIii 3a
H1JCYJAHICTIO, BCTAHOBJIEHOIO 3aKOHOM.

(myskT 12 pozainy XI nonoBHeHO ab3a1i0M JPYTrUM 3T1THO 3
Haka3oM JlepkaBHOi cy10Boi aamiHicTpaiii Ykpaiau Big 24.03.2021 p. Ne 92)

13. Ocoba, sika ofieprkaia KOTMio CyJ0BOTO PIIIEHHS, 1HIIIOTO JOKYMEHTA, ITOBHHHA PO3MHUCATUCH
B 11 OTpUMaHHi.

14. Ilicns moBepHEHHs CYIOBHX CIPaB 13 CyIiB amessauiiHOl YM KacaliifHoi 1HCTaHLii Komii
CYyIOBUX DIlllEeHb LMX CYy/iB, @ TaKOX IHIIl Marepiajii CIpaBU BHUAAIOTHCS CYIOM MEPIIOi
1HCTaHLIi.

15. 3asBa mpo MOBTOPHY BHAAYy KOMIH CyJOBHX PIllIEHh 3 BIJAMITKOI 3asBHUKA TPO iX
OTPUMaHHS Ta JOKYMEHT, SKHH MiATBEpPAXYy€e CIUIATy CyAOBOro 300py 3a HaJaHHS KO
CYJIOBUX PIIIE€Hb, MIINBAETHCS 0 MaTepiaiiB CyJAOBOi CIIPABH.
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16. Y cyni MOXYTh 3aCBi9yBaTHUCS KOIIii JOKYMEHTIB, IO CTBOPIOIOTHCSI B HHOMY, 32 BUHSITKOM
KON JOKYMEHTIB, sIKi BIJNOBIJHO O 3aKOHOJABCTBA MOTPEOYIOTh 3acBiAUEHHS B
HOTapiaJIbHOMY TOPSIIKY.

(po3nin XI momoBHEHO MYHKTOM 16 3rigHO 3 HAKa30M
JHepxaBHoi cynoBoi anMinicTpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

17. Komii moxkyMmMeHTIB I1HIIMX OCiO, opraHizamiii Ta YCTaHOB 3 iX OpHUTIHATIB MOXYTh
BUTOTOBJISITHCS 1 3aCBIIUYyBAaTUCS Y TAKHX BUIAKAX:

Ha BUMOTY CYJIOBHX Ta IIPAaBOOXOPOHHUX OPTaHiB BIAMOBIAHO 10 3aKOHOIaBCTBA;
i Yac BUPILICHHS MUTaHb IIOJ0 MPUHHATTS TPOMAJSH Ha poOOTY, HABYaHHS TOILO, a TAKOX
mig 4ac (GopmMyBaHHS OCOOOBHX CIIpaB MpalliBHUKIB cyay (KOMmii JHMIUIOMIB, CBIJIOITB IIPO

OJIep’KaHHS OCBITH TOIIIO).

(po3ain XI monmoBHEeHO MyHKTOM 17 3TiJIHO 3 HAKA30M
JlepxaBHOT cymoBoi aaminictpaii Ykpainu Big 03.06.2020 p. Ne 248)

18. Komisi moxymeHTa 3acBiT4yeTbCs TUIBKM B pa3i Mpen'sBiIeHHs #oro opwuriHamy. He
JO3BOJIAETHCSL 3aCBIMYCHHS KOMIM JTOKYMEHTIB 3 KOIMiM, MI0 3acBiJY€HI IHIIUMHU 0CO0aMH,

0pFaHi3aIIi$[MI/I Ta YCTaHOBAaMH, 3a BUHATKOM Hepeﬂ6aquHx 3aKOHOJJaBCTBOM BI/IHaIIKiB.

(po3ain XI monoBHEHO MyHKTOM 18 3riIHO 3 HAKa30M
JepxaBHoi cynoBoi aaminictpanii Ykpaiau Big 03.06.2020 p. Ne 248)

XII. O0J1iKk, BUKOPHCTAHHS i 30epiraHHs Me4aTok, ITaMmiB i OJIaHKIB cyay

1. Cyn mae medartky 13 300paxenHsM [lepsxkaBHoro ['epba Ykpainu Ta cBOiM HaliMEHYBaHHSIM -
repOoBy mevaTky. Y cyAi MOXKYTh 3aCTOCOBYBATHCSI HOMEpHI repOoBi NIEUaTKH.

Kpim rep6oBoi meuyaTku cyay JO03BOJSETbCA TaKOXX 3aCTOCOBYBATH IEYATKH CTPYKTYPHHUX
OIAPO3AUTIB  (KaHLENApii, apxiBy, OyxranTepii TOIO), MEYaTKW [ OKpPEMHUX KaTeropii
JIOKYMEHTIB (IJI1 KOIil, MepenycTok, KOHBEPTIB TOIIO), IITAMIU 3 MOBHUM HallMEHyBaHHAM
Cyly Ta IHIIMMH PEKBI3UTAMU OJIaHKA, a TaKOX MeETajeBl IMEYaTKH - IS OledaTyBaHHS
HNpUMILIEHb, mad, ceidib.

Poznopsimunm TOKYMEHTOM TOJIOBH Cy/ly BU3HAYAIOTHCS:

BHJI Ta KUIbKICTh TI€YATOK 1 IITAMITIB, 1110 3aCTOCOBYIOTHCS,

MEePENTIKU IOKYMEHTIB, IMIMUCH Ha SKUX BIAMOBITHO J0 3aKOHOJIABCTBA HEOOX1THO CKPITUIIOBATH
repOOBOIO NMEYATKOO Ta IHITUMU MeYaTKaMu Cy1y;

MOPSIZIOK BUKOPHUCTAHHS, MiCIle 30epiraHHs MedaToK 1 MOcajoBi 0coOW, BIAMOBiMANbHI 3a iX
30epiranHs;

MepemiK MOocaloBUX OCi0, MIAMUCH SIKUX CKPITUTIOIOTHCS TepOOBOIO MIEYATKOIO CYY.

(myskt 1 po3ainy XII i3 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
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y penakiiii Haka3y /lep>kaBHOT cy10BOT
apminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

2. O6nik meYaToK 1 MITaMITIB BEACTHCS y XKYypHaJ 00Ky IeyaTokK 1 mraMmiB cyay (mogatok 10),
OJIaHKIB JIOKYMEHTIB - y >KypHaii oOmiky OyiaHkiB cyay (momatok 11) okpemo 3a ix BuIaMH.
BunaBanHs OnaHKIB BiMOBIJAIEHAM 3a X BHKOPUCTAHHS 0C00aM 3MIHCHIOETHCS i IMiIIMUC Y
JKypHaJi 00J1iKy OJIaHKIB CYIy.

XKypHanu oONIKy BKIIOYAIOThCA 0 HOMEHKIATYpU CIpaB cyay. ApKyIli >XypHadiB OOMNIKY
HYMEPYIOThCSI, MPOIIMBAIOTHCS Ta MIAMHUCYIOTHCS KEPIBHUKOM amapaTy CyAy i3 3acBiq4eHHSIM
BiJTONTKOM TrepOOBOi MEYaTKH CYY.

3. Tlewatkn i mTamnu MOBUHHI 30epiratucs y ceiidax abo meraneBux madax. branku
JI03BOJISIETBCSL 30epiratn y madax, 10 HaIiifHO 3aMHUKAlOThCS Ta omnedaryroThes. [ledarkw,
HITaMIH, OJIAHKU Cy/y MepeaBaTH CTOPOHHIM 0co0aM 3a00pOHEHO.

4. 3a0e3rnedyeHHs BHUTOTOBJICHHS II€YaTOK, INTaMIiB, OJaHKIB Cyay 3HIHCHIOETHCS
BIJIOBIAANILHOIO 0CO00I0 Cy/y, @ KOHTPOIIb 32 BUTOTOBJICHHAM, 30€piraHHsAM 1 BUKOPUCTAHHSIM

MOKJIQJIA€THCS HAa KEPIBHUKA anapaTy CyAy Ta BU3BHAYCHUX HUM 0Ci0.

5. Hakazom kepiBHHMKa amapary Cyqy BHU3HAYaIOThCS BiAMOBIAANbHI MPAliBHUKU 3a 30epiraHHs
HITaMITIiB Ta OJIAHKIB CYY.

(myskt 5 posniny XII y penakuii Hakasy Jlep:xaBHoOi
cynoBoi agminicTpauii Ykpainu Big 03.06.2020 p. Ne 248)

6. Binbutkom repOoBoOi e4aTKku Cyay 3aCBIIUYIOThCS:

BUKOHABUY1 JIOKYMEHTH CYy11Y;

KOIMIi CyJJOBHUX PIllI€Hb, 1110 MJIAral0Th BAKOHAHHIO, 0€3 BU/]auyl BUKOHABYOTO TOKYMEHTA;
KOMII Cy/I0OBHX pillleHb, 1110 Habpanu (He HaOpaJii) 3aKOHHOI CHJIU (32 BUMOTO10);

(a63ary uerBepTHil myHKTY 6 po3ainy XII i3 3MiHaMu, BHECEHUMH 3T1/IHO 3
Haka3oM JlepxaBHoi cy10Bo1 aaMiHicTpalii Ykpainu Big 24.12.2019 p. Ne 1196)

aKTH MPO 3HUIIEHHS PEYOBUX JOKA3iB;

YXBaJlK TIPO TIOBEPHEHHS CYI0BOTO 300pYy;

MOJAHHS Ta KJIOMOTAaHHSA [P0 HATOPOHKEHHS;

TPYJOB1 KHUXKH, IOCBITUCHHS;

JIOBIJIKH TTPO MICIe poOOTH Ta po3Mip 3apoOiTHOI TJIaTH;
OyxraJiTepchKa Ta CTaTUCTHYHA 3BITHICTD;

JIOTOBOPH MIAPSTY, OPEHAN MPUMIIIECHbB, PO BUKOHAHHS POOIT TOIIIO;

aKTH BUKOHAHHS POOIT, aKTH 3BIPKH PO3pPaxyHKIB,;
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JIOBIPEHOCTI, )KYpHAJIM PEECTpaIllii T0BIpEHOCTEH;
JIUCTH, PO3PaXyHKH 1010 GiHAHCOBUX OIEpalliii;
JIOKYMEHTH, 1110 3aCTOCOBYIOTHCSI Y TIPOIIECi BUKOHAHHS OIOIKETY;
MOJIaHHS TIPO TIOBEPHEHHSI IIOMUJIKOBO CIUTAYEHOTO CYI0OBOTO 300DY;

1HII JIOKYMEHTH, Ha SKHX HasBHICTh BiJIOMTKAa TepOOBOi MeyaTKW Cyay mHependaueHa
HOPMATHUBHO-TIPABOBUMH aKTaMH.

A63ar1 BiciMHaAUATHH MyHKTY 6 po3ainy XII BukitoyeHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI Cyq0BOi
aaminictpanii Ykpainu Bix 03.06.2020 p. Ne 248)

BinOuToK meYaTKu CTaBUTHhCS TAaKMM YHHOM, MO0 BIH OXOIUIIOBAB OCTaHHI KiJbKa JITEp
HallMEHYBaHHS MOCAIM 0COOH, sIKa ITiucalia JOKYMEHT, aje He MiAMKC MocaIoBoi ocodu, abo
Ha OKPEMO BHALIEHOMY JJIs I[LOTO Mici 3 BiamiTkoo "M. I1.".

7. 3HUIIEHHS [I€YaTOK, IITAaMIIB, OJIAHKIB 3MIMCHIOETHLCS 32 aKTOM 3 BIAMOBIIHOIO BIIMITKOIO
po 1€ B JKypHaiax oOmiKy.

Jlis 3HMINCHHS MEYaTOK 1 IITaMIiB KEPIBHUKOM amapaTry CyAy YTBOPIOETHCS KOMICis, B SIKY
BXOJISATh 10 OJHOMY NPEJCTaBHUKY KaHIEAPii, MiIpO3AUTy, IO BIAMOBITAE 3a MaTepiaabHO-
TeXHiuHe 3a0e3meueHHs, Ta MiAPO3/ily, MEYaTKU Ta IMITAMIHU SKOro 3HHUINYIOThCS. Kowmicis
CKJIQ/Ia€ aKT 3HUIICHHS ITeYaTOK Ta MITAMIIIB, y SKOMY 3a3HAYa€ThCS:

KUTBKICTh MEYaTOK Ta IITAMIIIB, SKi 3HUIYIOTHCS;

mijicTaBa 3HMILEHHS MeYaToOK Ta IITaMIMIB (peoprasizallis OpraHy 4d CTpYKTYPHOTO HiApO3.idy,
X JiKBiAAIis, IepeMEeHyBaHHS TOIIO);

CKJIaJ] KOMICIT 13 3a3HAYeHHSM TPI3BHIII, IMEH, IO 0aTHKOBI Ta MOCA/T;
aTa 1 MICIl€ 3HUILEHHS [I€YATOK 1 [IITAMIIIB.

AKT CcKIIafa€Tbcs y ABOX MPUMIPHUKAX, OJMH 3 SKUX 30epiraerbcs B KaHUENSIpii, APYyruil - y
M1PO31T1, TEYATKH Ta ITAMITH SKOTO 3HUIIYBAJIUCS.

[ledaTky Ta mMTAMIK 3HUIIYIOTHCS TaKUM YHHOM: METalleBi BUPOOW - HMUITXOM OOTMITFOBAHHS
JIBOMA TEePEXPECHUMH JIHISIMU; TYMOBI, KaydyKOB1 JIeTaji - po3pi3aHHsAM Ha Majl He3'€HyBaHi,
HEBIJTHOBJIIOBaH1 YaCTHHM; IJJACTMACOBI - MLUISIXOM MEXaHIYHOrO pPO30MBaHHS Ha Taki X
He3'€JHYBaH1, HEBIJHOBIIOBaHI YaCTHHH.

8. IlepeBipka HasBHOCTI MEYaTOK, LITaMImiB 1 OJaHKIB, a TaKOX MOPSAKY iX 30epiraHHs Ta
BUKOPHUCTAHHS 3[{IHCHIOETHCS CIELIaTbHO YTBOPEHOIO KOMICIE€I0 HE PiJIlie OJHOTO pa3y Ha piK Ta
MO’K€ TIPOBOJUTHCH OJTHOYACHO 3 MEPEBIPKOI0 CTaHy AinoBoAcTBa. [Ipo mpoBeneHHs nepeBipku
POOJIATHCS BIAMITKU Y BIAMOBIHUX JKypHaiaxX OOTiKYy.
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VY pa3i nmopyuieHHsT mpaBwiI 00J1iKy, 30epiraHHs 1 BUKOPUCTaHHS TEYaTOK, MTaMIMiB 1 OJaHKIB
KOMICisl MPOBOJAUTH CIYKOOBE PO3CIiAyBaHHSA, PE3YJIbTAaTH SKOTO O(GOPMIIIOIOTHCS aKTOM Ta
JIOBOJIATHCS JIO BiJIOMa KEPIBHHIITBA CYY.

9. Ilpo daktu BTpaTH me4yaTok (KpiM TepOoBoi) abo miTaMIiB HeraiHO iH(QOPMYETHCS
KEpIBHUIITBO CY.y, a IPH BTPaTi repOOBOI MeYaTKu Cyay - Takox KepiBHUITBO JICA Ykpainu.

3a ¢akTamMu BTpATH MEUYATOK 1 IITAMIIIB MPOBOJAUTHCS CITY>KO0OBE po3ciiayBaHHs (TIEpeBipKa), sike
(sIka) MPU3HAYAETHCA KEPIBHUKOM amapary Cymay.

SIKmio 3a pe3ynpTaTaMu CIy)XK00BOTO po3CiigyBaHHS (TIEPEBIPKM) MICHE3HAXOKCHHS MEYaTKH
HE BCTAaHOBJICHO, TaKy NE€YATKy BU3HAIOTh HEIIHCHOIO, PO 10 POOUTHCS BIAMOBIIHA BiAMITKA B
YKypHAJIi, a TAKOXK OTIPUITIOIHIOETHCS BiIMOBIHA iH(OpMaris B 3acobax MacoBoi iH(opmarrii.

(myskT 9 posainy XII tonoBHEHO ab3a110M TPETIM 3TiIHO 3 HAKA30M
HepxaBHoi cynoBoi anMinicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

10. brmaHku BUTOTOBJISIOTBHCS JPYKAPCHKUM CIIOCOOOM abo 3a JOIMOMOTOK KOMITHOTEPHOL
TEXHIKH Ha Ianepi BUCOKOI IKOCT1 hapOdamMu HAaCHYCHHUX KOJIbOPIB.

OO00B'13Kk0BOMY 00JIIKY MiUISTal0Th MPOHYMepoBaHi Oanku. [lopsakoBi HOMEpPH IPOCTABISAIOTH
HYMEpPaToOpOM, JAPYKAPCHKUM a00 IHIIMM CIIOCOOOM Ha HUKHBOMY TI0JIi 3BOPOTHOTO TOJIS OTaHKa
a00 JiBOMY MO JTUIILOBOTO OOKY OJIaHKa.

KoxxeH BuJ mTpoHyMEpOoBaHOTO OylaHKa OOJIKOBYEThCS B JKypHami peectpamii OJaHKiB
JIOKYMEHTIB, a00 iHII peecTpamiiiHiil popmi, a 6manku 30epirarotTbes B madax, ceidax, mo
HAJIHHO 3aYMHSIOTHCS 1 OTIEUATYIOTHCA.

11. 3HUIIEHHS 31ICOBAaHUX NMPOHYMEPOBAHUX OJIAHKIB Yy CYy/l 3[1HCHIOETHCS B YCTAHOBJICHOMY
HOPS/IKY 3@ aKTOM 3 BIIMITKOIO B 00JIIKOBO-peecTpariitHiil popmi.

Ocobu, siKi BIANOBIIAIOTH 3a OOJIK, 30epiraHHs Ta BUKOPUCTAHHS MPOHYMEPOBAHUX OJIAHKIB,
BU3HAYAIOTHCSl HAKA30M KEpiBHHKA arapara Cymy.

XIII. CxajaHHSI HOMEHKJIATYPH CIIPaB y CYAi

1. ¥V cyal ckinajaroThCs HOMEHKJIATypu CHpaB MIAPO3JUIIB amaparty cyAay 1 3BejieHa
HOMEHKJIaTypa cripaB cyay (moaatox 12).

Homenknarypa cnpaB mipo3AUliB amapary Cyay po3poOiiseTbcss He mi3Hime 15 nucromana
MOTOYHOTO POKY TOCaJ0BOI0 0c000I0, BIAMOBIJAIBHOIO 32 JIJIOBOJACTBO y MiAPO3JLIi anmapaTy
CyJly, Ha MiICTaBl JOKYMEHTIB 3 YCiX MUTaHb AISUIBHOCTI Cyay.

3BezieHa HOMEHKJIATypa CIIPaB CKJIAJA€ThCS KAHLENAPIEI0 Ha OCHOBI HOMEHKJATyp CIIpaB
HiAPO3LIIB anapary cyay.

2. 3a ckiajaHHs HOMEHKIIATypH CIIpaB Ta ii BEJICHHS BIAMOBIAA€ KaHIEIAPIs.
3. Ilig yac ckjaJgaHHS HOMEHKJIATypHU CIIpaB CyAy CJiJi BUKOPUCTOBYBATHU IOJIOKEHHS IIPO

CTPYKTYpHI MiJPO3AUTH, IITaTHI PO3MUCH Cy1Y, HOMEHKIATypy CHpaB Cyly 3a MHHYJ]I POKH,
TUIIOBI Ta rajly3€Bl NEPEiKH 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs TIOKYMEHTIB.
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Meroan4yHa gomoMora y CKJIaJiaHHI HOMEHKIIATYp CIpaB HaJaeThCsl apXiBOM Cydy (IIOCaIOBOIO
0c00010, BIJIMOBITANIBHOIO 32 apXiB).

4. Tlix vyac ckjaJaHHs 3BEACHOI HOMEHKJIATYPH CIPaB y CyJi BUKOPUCTOBYETHCS CTPYKTYPHHUU
npuHOun ii modynosu. Po3ainamu y Takiii HOMEHKJIATYpi CIIpaB € HalMEHYBaHHS CTPYKTYPHHUX
niapo3ainis. [Ipu npoMy nepmum po3aijioM HOMEHKJIATYPH 3a3HAYA€THCS KaHIIETAPIs.

5. I'padu HOMEHKIIaTypH CIIpaB Cyly 3alIOBHIOIOTHCS TAKUM YHHOM:

y rpadi 1 mpocTaBiIsIOThCS 1HASKCH KOXHOI CIIpaBH. [HAEKC CpaBU CTPYKTYPHOTO HiAPO3ILTY
CKJIIQIAE€ThCS 3 1HAEKCY CTPYKTYPHOTO MiAPO3IUTY Cydy Ta MOPSIKOBOTO HOMEpa CIpPaBH B
MeXax Miapo3Iiy;

y rpadi 2 BKa3ylOTbCs 3aroJIOBKH cripaB (TOMiB, yacTuH). [lopsaok po3TalryBaHHs 3aroJIOBKiB
CIpaB Yy HOMEHKJIATYPi CIIPaB CyJy BH3HAUAETHCS CTYIIEHEM BAXKIMBOCTI JOKYMEHTIB CIIPaBH Ta
ix B3aemMo3B's3koM. Ha modaTky pO3MIIIYIOTBCS 3arojJIOBKH CHpaB MIOAO JOKYMEHTIB, SKi
HAIIWIUTK BiJ OpraHiB BHIOTO PiBHS, Jalli - MO0 OPraHi3aliifHO-PO3MIOPAII0] TOKyMEHTAIll,
IUIAHOBO-3BITHOI ~ TOKYMEHTAIlii, JHUCTYBaHHS, OOJIIKOBO-JJOBIIKOBUX BH/IB JOKYMEHTIB.
3aroJ0BOK CIpaBU MOBHUHEH YiTKO, B y3arajdbHEHil (opMi BioOpakaTh OCHOBHHI 3MICT 1 CKJIaJ
JOKYMEHTIB CIpaBU: Ha3By BHJY CHpaBU (JUCTYyBaHHS, XypHad) ab0 pi3HOBUJA JOKYMEHTIB
(Haka3u, MPOTOKOJIN); KOPOTKUM 3MICT JIOKYMEHTIB CIIpaBH ToII0. He 10mycKaeThCsl BXKUBaHHS B
3aroJjIOBKax CrpaB HEKOHKpeTHUX ¢opmymoBanb ("Pi3Hi martepianu", "3aranbHe JucTyBaHHS"
TOIIIO);

rpada 3 3amOBHIOETHCS HANIPHUKIHII KaJE€HAApHOTO POKY, KOJIU BiJIoMa KUTbKICTH CHOPMOBAHHUX
TOMIB, YaCTHH;

y rpadi 4 3a3HayaeThCs CTPOK 30€piraHHs CIPaBH, HOMEPU CTaTeH 3a mepeikaMyu JOKYMEHTIB 13
3a3HaYCHHSIM CTPOKIB iX;

y rpadi 5 "[IpumiTku" pobnaThes MO3HAYKU PO MEPEXITHI CIPAaBH; MPO CIPaBHU, IO BEIYThCS B
€JIEKTPOHHIN (opMi; mpo mocanoBUX o0cid, BIANOBIAAIBHUX 3a (OPMYBaHHS CIIpaB; MpO

nepegavy Cripas JI0 apXiBy YCTaHOBH UM 1HIIMX YCTAHOB JJIS X IMTPOJOBXKEHHS TOLIO.

6. Jlo HOMEHKJAaTypu CHpaB HE BKJIIOYAIOTHCS IPYKOBaHI BUAAHHS, OpOILIypH, JTOBIIHHKH,
OrosieTeHi (KpiM CTaTUCTUYHUX ), pedepaTHBHI KypHAIH, eKCIpec-iHpopmallis TOLIO.

7. KoxHa cmnpaBa, BKIIOUYEHa /10 HOMEHKJIATypH, IIOBMHHA MaTH YMOBHE ITO3HA4YCHHS
apaOChbKUMHU LU(pamMu - 1HAEKC. Y pa3i HasIBHOCTI y CIpaBl TOMIB (YaCTHUH) 1HJEKC CTaBUTHCS Ha

KO>KHOMY TOMI 13 3a3Ha4eHHAM: T. 1, T. 2 Tow10.

8. Homenkiiatypa crpaB Cyny CKIAIaEThCsl Y YOTUPHOX MPUMIPHUKAX, KOXKEH 3 SIKHX IMOBUHEH
MaTH rpu¢ MOroKEHHS 3 BiINOBITHOIO JIEPKABHOIO apXiBHOIO YCTaHOBOIO.

[TpuMipHUKHM HOMEHKJIATYpH CIIPaB PO3MOAUIAIOTECS B TAKOMY MOPSIKY:
nepuMii (HeI0TOPKaHHMIM) IPUMIPHUK HOMEHKJIATypH CIIpaB 30epiraeTbes B KaHIENspii;
JIPYTUil BUKOPUCTOBYETHCS KAHIIEISAPIEIO SIK POOOUMiA;

TPETiH TIepenaeThCsl 10 apXiBy Cyy JJII KOHTPOJTIO 32 (POpMyBaHHSM CIIPaB;
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YETBEPTUH HAJACWIAETHCS 1O BIAMOBIAHOI Jep)KaBHOI apXiBHOI YCTaHOBH, Yy 30HI
KOMILJIEKTYBAHHS SIKOi IlepeOyBae Cy/i.

[Tizpo3ninu amapaty CyAdy OTPUMYIOTH BHTATH 3 BIANOBIAHUX PO3AUIIB 3aTBEPIKEHOI
HOMEHKJIATYpH CHPaB JUIsl BUKOPUCTAHHS y POOOTI.

9. V KiHIII pOKY HOMEHKJIATypa CIIpaB CyAy OOOB'S3KOBO 3aKPHUBAETHCS MiICYMKOBUM 3aIlHACOM,
SKUW MANUCYe KEpIBHUK amapaty cyay. [Ipo ¢akTuuHy HasBHICTH 3aBEJEHUX 3a PIK CIIpaB
MOBIIOMJISIETBCS TTOCAI0BA 0c00a, BIMOBIIaIbHA 32 apXiB CYyIYy.

10. Homenknarypa cmpaB cyAy MOPOKY (HE TMi3HINE JUCTONAAA - TPYAHS) MEPErIsAacThes,
aHAJTI3YETHCS 1 YTOUHIOETHCS.

Homenknatypa crpaB CyAy MiJNMUCYETbCS KEPIBHUKOM amapary Cyay, Bi3yeTbCs IMOCaI0BOIO
0C000¥0, BIJIMOBIJAILHOIO 32 apXiB Cy1y.

Homenknarypa cmpaB cyay CXBalIIO€TbCS eKcrepTHOlo komiciero (mami - EK) cymy ta
MIOTOJDKYETHCS €KCIIEPTHO-TIepeBipHOIO KoMmicieto (mani - EINK) BiamoBigHOi nepkaBHOT apXiBHOI
YCTaHOBHU OJMH Pa3 Ha IM'ATh POKiB a00 MIOPOKY B pa3i iCTOTHHUX 3MIH y CTPYKTYpi, QYHKIIAX Ta
XapakTepi poOOTH Cyy, HICIIS YOTO 3aTBEPIKYETHCS TOJIOBOIO CYY.

Homenknarypa cnipaB Cyy 3aTBEp/DKYETBCS HE MMi3HIIIE TPYAHS NOMEPETHHOTO POKY, YBOAUTHCS
B /1110 3 1 C1YHS HACTYIHOIO KaJE€HJapHOTO POKY.

XIV. OnpanoBaHHs Ta HAACUJIAHHS BUXiTHUX JOKYMEHTIB

1. BuxigHa KOpecnoHAEHLIs cyly NpUHMA€EThCs, MEPEBIPSAETHCA 1 BIIPABISIETHCS KaHLEIAPIEO
nicns 1i peectpanii B AC/IC Bignosiano ao Ionoxenns npo AC/IC.

2. BuxigHi JOKyMEHTH OOpOOJSIOTBCS  KaHIENSApiEr0 1 HAJACWIAIOThCS  ajpecaTam
LEHTPAII30BaHO B JIEHb iX OJIEp’KaHHS B CTPYKTYPHOIO MiIpO3AUTy (BHUKOHAaBIs) abo He
Hi3HIIIE HAaCTYMHOrO poOO0YOoro MAHs, SKIIO JOKYMEHT HaJIHIIOB B KiHII poOOYoro wyacy
(HepoOounii yac).

BuxigHi TOKyMEHTH HaJACWUJIAIOTBCS ajgpecaraM 3 BHUKOPHUCTAaHHSAM 3aco0iB IOIITOBOTO Ta
€JIEKTPOHHOTIO 3B'A3KY, a TAKOXK JOCTABIISIOTHCS Kyp'€pChKOIO, (EIIb/I'€repChKoI0 Ciyk0amMu.

OmnpaitoBaHHsl TOKYMEHTIB I BIAIPaBIEHHS MOIITOBUM 3B'SI3KOM 3/IIHCHIOETHCS KaHIIEISAPIEIO
BiAMOBiAHO A0 IlpaBun HagaHHA MOCIYr MOINTOBOTO 3B'A3KY, 3aTBEP/UKEHUX ITOCTAHOBOIO

Kab6inety MinictpiB Ykpaiau Big 05.03.2009 Ne 270 (i3 3minamn).

[lepenada eneKTpPOHHUX JIOKYMEHTIB 3IIHCHIOETBCS 13 3aCTOCYBaHHSAM KBajli(hiKOBaHOTO
esnekTponHoro mianucy (ELIT).

(a63ary ueTBepTHi MyHKTY 2 po3ainy XIV i3 3MiHaMu, BHECEHUMH 3TiIHO 3
HakazoM JlepxaBHoi cy0Bo1 aaMiHicTpalii Ykpainu Bix 24.12.2019 p. Ne 1196)

3. Ilix yac mpuifomMy BiJ BUKOHABLIB BUX1THUX JOKYMEHTIB MPALliBHUKN KaHIENAPii 000B'I3KOBO
NEePEBIPSIOTh:

MPaBUIBbHICTh OPOPMIIEHHS JOKYMEHTA (CKJIaJ 1 pO3MILIEHHS B HbOMY BCIX PEKBI3HTIB);
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HAsSBHICTH 1 TPABUJIHHICTh 3a3HAYCHHS aPECH;
HasBHICTh Ha JOKYMEHTI BIAMITKH MPO JTOJATKH;
HasIBHICTb yCiX HEOOX1IHUX MiANUCIB HA JOKYMEHTI Ta 0JIaTKaxX A0 HbOTO;
HasIBHICTD Bi3 Ha KOIIi BUXiTHOTO JOKYMEHTA, IO 3aJIMIIAETHCS Y CIIpaBax;
HasIBHICTD 1 TOBHOTY JIOJIaTKiB;
BIJIMOBIIHICTh KiJIbKOCTI TPUMIPHHUKIB KIJTKOCTI aJJpecariB.
V pasi BUSIBJIICHHS HEJIOJIKIB, KaHIIEISAPis IOBEPTAE IOKYMEHT BUKOHABITIO JIJISl TOOTIPAIFOBAHHSI.

4. BinnoBiganbHICTh 32 MPAaBUIBHICTh 3a3HAYCHHS PEKBI3UTIB HA BUXITHUX JOKYMEHTaX Hece
BHUKOHABEIb JOKYMEHTA.

5. He pomyckaetbest BiampaBieHHs abo mepenada qokyMmeHTiB 0e3 peectparii B ACHC. s
KOXHOT'O JJOKyMEHTa aBTOMAaTUYHO ()OPMYETHCS HOTO BUXITHUH HOMED.

Buxigauii HOMEp JOKyMEHTa, IO MiJJIArae HaAcwiIaHHIO, ¢opmyeThes aBTomMatndHo ACIC
TaKUM YHHOM:

y JIMCTYBaHHI IIOJ0 CYIOBHX CIpaB BUXITHHH HOMEp CKJIAQHAETHCA 3 €IMHOTO YHIKaJIbHOTO
HOMEpa CY/IOBOi CIIPAaBH 13 3a3HAYCHHSAM 4epe3 MPaBoOiuHy MOXUITY PHUCKY HOMEpa 3a HMOPSIIKOM
1 uepe3 MpaBoOiuHy MOXMITY PHCKY - IOTOYHOTO POKY;

y JIMCTYBaHHI 110JI0 1HIIUX JOKYMEHTIB BUX1JHUI HOMEp CKIIAJA€ThCA 3 HOMEPA HOMEHKIIATypu
CIpaB CyAdy, B SKOMY 30epiratoThCsi MaTepiaiy, 13 3a3HaYEHHAM uepe3 MPaBOOIuHY HOXMITY PUCKY
HOMEpa 3a MOPSIKOM Yy MeXax KOXHOI HOMEHKJIATypH 1 dyepe3 MpaBoOIYHY MOXHMIIY PUCKY -
MOTOYHOTO POKY.

6. Jlpyri OpuUMIpHMKM JOKYMEHTIB 13 Bi3aMM, Ha SKUX CTaBUTBhCS pEeCTpalliiiHa IO3HauKa,
3aJIMIIAIOTHCS B KaHIEIsApli ado MOBEpPTAarOThCS A0 BIAMNOBIIHUX MIJPO3JALTIB JUIsl 30epiraHHs
3TiIHO 3 HOMEHKJIATYpOIO CIpaB.

7. Ilynkt 7 pozaury XIV BUKITIOUEHO

(mynkt 7 po3ainy X1V 13 3MiHamMH, BHECEHUMHU 3T1IHO 3 HAKa30M
Jlep>xaBHOI cy10BOi aaMiHicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196,
BHUKJIFOYEHO 3T1/IHO 3 Haka3oM Jlep»aBHOi Cy10BOi

anMinicTpanii Ykpainu Bix 03.06.2020 p. Ne 248)

8. Ilynkt 8 po3ainy XIV BukiitoueHo

(3rigHO 3 HakazoM [lep:kaBHOT Cym0BOL
anMinicTpanii Ykpainu Bix 03.06.2020 p. Ne 248,
y 3B'SI3KY 3 IIUM TyHKTH 9 - 19

BBKaTH BIJMOBITHO yHKTamMu 7 - 17)

7. HocunanHs abo 3aMiHa pO3ICIAHOTO paHille JIOKyMEHTa 3IIHCHIOETBCS 3a BKa31BKOIO
MOCaI0BOi 0co0u, siKa MiAmucaia JOKyMEHT, a00 KepiBHUKA anaparTy Cymay.
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8. S0 mpoeKT JIMCTa € BIAMOBIUII0 HAa BXIIHUNA YU MIATOTOBJICHWM Ha HOTO MIACTaBl 1HIIHMA
JOKYMEHT, JIO TIPOCKTY, IO TOJAETHCSI HA MIIMHC, JOJAEThCS el JOKYMEHT.

[TpoexT BinMOBiAi Ha BXIAHUN JOKYMEHT Ma€ OyTH 3aBi30BaHO yCiMa CITIBBUKOHABIISIMU.

KoXHUI TOKYMEHT MiJIHCYETHCSA MOCAT0BOI0 0COOO0K0 13 3a3HAYCHHSM ii MOCaaM, MPI3BHINA Ta
iHimiamB. Skmo mocamoBa ocoba, 3a MIAMUCOM SIKOI MIATOTOBIEHO JOKYMEHT, BiJCYTHS,
JOKYMEHT O(OPMIISIETHCS 3a IIIIMHUCOM OCOOM, SIKa BHKOHYE ii 000B's3ku. He momyckaeTbes
HiANACaHHS JOKYMEHTA 31 CJIOBOM 32" UM 1HIIOIO MTO3HAYKOIO Tepel Ha3BOO MOCA .

9. Ha noxymeHTax 00OB'SI3KOBO 3a3HAYAETHCS JIaTa.

VY pasi odhopmiieHHS JaTH MUPPOBUM CIIOCOOOM YHUCIIO 1 MICSIh 3a3HAYAIOTHCS JIBOMA MapaMu
nudp, po3AUICHMMH KpamKol; piK - 4YoTUpMa IMdpaMu, Kparka HANOpHKIHII HE CTaBUThHCS
(manpukinaz: 03.05.2018).

VY TekcTax HOPMATHUBHO-TIPABOBHUX AKTiB, OpPraHi3aliifHO-pO3MOPSAYHX, 1 TAKUX JOKYMEHTIB, 110
MICTSTh BIZIOMOCTI (DIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS CIOBECHO-IU(POBUIl CIOCIO
3a3HAYCHHS JAaT i3 MPOCTABJICHHSIM HYNs B IO3HAYCHHI JHS MiCALs, SKIIO BiH MICTUTh OJIHY
uu¢py, Hanpuknaa, 03 tpasus 2018 poky.

OO00B'13K0BOMY JTaTYBaHHIO 1 MIAMUCAHHIO MiJIATAIOTH YCi CIy)KOOBI BIAMITKA Ha JOKYMEHTaX,
MOB's3aHI 3 1X MPOXO/PKCHHSAM Ta BUKOHAHHSAM (PE30JIOIii, IMOTOKEHHS, Bi3H, BIAMITKH IIPO
BUKOHAHHS JJOKYMEHTA TOILIO).

Ha nokxymenTti, BumaHomy aBoMa abo Oulbllle YCTaHOBaMHM, 3a3HAYAEThCS OJHA JaTa, sKa
BIJINOB1/Ia€ JaTi OCTAHHBOTO MIATHCY.

10. O¢iuiiiHe TUCTYBaHHS, K€ HE CTOCYETbCS MPOBAIKEHHS Y CYJIOBUX CIPaBax, 3/11HCHIOETHCS
MDK cyaamu, Jlep)kaBHOIO Cy/lOBOIO aJMiHICTpali€0o YKpaiHM Ta i1 TepUTOpiaIbHUMHU
YIOpPaBIiHHAMH, MiMPUEMCTBAMHU, YCTAaHOBAMM Ta OpraHizalisiMM, CTBOpeHUMH J[lep:kaBHOIO
CyIOBOIO aAMIHICTpaliero YKpaiHH, 3a JOMOMOTOK eIEeKTPOHHOI MOomMTH 3 OMimiiHHUX
€JIEKTPOHHUX aJpec BIANOBIJHUX YCTAaHOB LUISIXOM OOMIHY €JIEKTPOHHUMHU JIOKYMEHTaMH,
CKpiIJICHUMH KBai(ikoBaHUM eneKTpoHHUM mianucom (ELIT).

(myskt 10 po3ainy XIV i3 3MiHaMH, BHECEHUMH 3T1AHO 3 HAKa30M
JepsxaBHOT cyoBoi aaminicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

11. ITigroroBKy mporecyajlbHUX JOKYMEHTIB Cyay 0 BiJMpaBJIE€HHS 3A1MCHIOE BiIMOBIIATbHUN
mpariBHUK cyny abo kanmensipis. IlimroroBka Bkitouae oopMIIeHHS KOHBEPTIB Ta CIHCKIB
BIJIMpaBJIeHb (PEECTPiB PEKOMEHIOBAaHMX 3 IMOBIIOMIICHHSIM BiANpPaBIeHb Ta JOKYMEHTIB, IIO
BIJIMPABIISIIOTHCS TIPOCTOIO KOPECTIOHEHITIEIO), SIKI MAMUCYIOTHCS 0C00010, IO iX CKjayia, Ta Ha
HUX IPOCTABJISETHCS TeyaTKa Cyy.

(myskt 11 po3ainy XIV i3 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

12. TlpouecyanbHi JOKYMEHTH CYIy BIJNpPABISIOTHCS IOIITOI0 Ta MOXYTh BpydaTHcs Iif
PO3MHUCKY (Ha OpHUTiHAJI MPOIECYaJbHOIO JTOKYMEHTa, OKPEeMOMY apKylli, 3asBi, TOILIO), SKa
000B'I3K0BO JOIYYAETHCS 10 CY/I0BOI CIIPaBU.
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13. Komii mporecyaqbHUX TOKYMEHTIB CyAy HAJICHJIAIOTHCS YYaCHHUKAM CYAOBOTO IPOIIECY
BIJIOBIHO 10 BUMOT IIPOIECyaIbHOr0 3aKoHOAaBCcTBa, [HCTpyKItii, [Tonoxenns nmpo ACJIC.

14. Ha momtoBux BiANPaBICHHAX, SKI MICTSATHh CYJOBI BUKIUKH 1 MOBIJIOMJICHHS MIPO JIaTy, yac
Ta MiCIle CyJOBOTO 3aCiJaHHS UM BUMHEHHS IPOIECyanbHOi Iii 0OOB'SI3KOBO MPOCTAaBIISETHCS
BIJIMIOBITHA BiIMITKA 3 MO3HAYKOI0 260 31 mrammom cyay "CynoBa moBicTka'".

(myskT 14 posniny XIV 13 3MiHaMu, BHECEHUMH 3T1IHO 3 HaKa30M
JepxaBHOI cy10BOi aamMiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196,
y penakiiii Haka3y /lep>xaBHOT cy10BOT

apminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

15. ¥V pa3i HampaBieHHS TpPOLECYaJbHOrO JIOKYMEHTa CYyIy ICKUIBKOM ajpecaram, CIHCOK
PO3CHJIKH MICIIs BIANIPABIECHHS JOJIYYIa€ThCs 10 MaTepialiB CIIPaBH.

16. ®axkT HeoAep)KaHHS MPOIECYaTbHUX JTOKYMEHTIB aapecaroM 3acBiI4yeThCsl MOIITOBHM
MOB1JOMJICHHSIM BCTAHOBJICHOTO 3pa3ka, sike (06e3 peectpartii B ACJIC aye 3 BIAMITKOIO TIPO AaTy
OTPUMAaHHS CyJIOM) Pa30M 3 HEOTPHUMAHHMHU JOKyMEHTaMH Ta KOHBEPTOM IMEPEIA€ThCs CYII, Y
SIKOTO CIIpaBa nepedyBae Ha pO3TJISI.

(myHkT 16 po3ainy XIV i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JHepxaBHO1 cyoBoi aaminicTpanii Yipainu Bix 24.12.2019 p. Ne 1196)

17. Iynkr 17 po3ainy XIV BukitoueHo

(3rizHO 3 HaKa3oM Jlep:kaBHOI CyJOBOT
aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB.

1. Tlepemaua kopecmoHIEHII HA PO3MJIS KEPIBHUIITBY Cyny 3a0€3MeuyeThbCsl KaHIICNISIPIEI0
(BiAMOBIATBHUM MPALIBHUKOM YU BIJMOBIJHUM CTPYKTYPHHUM MIJPO3/A1JIOM) HEBIAKIAAHO abo
HACTYITHOTO poOOYOro JHS y pa3l HaJIXOJDKEHHsS JOKYMEHTIB y HepoOoumii 4yac 3acobamu
(aKCUMIIBHOTO 3B'A3KY UM €JIEKTPOHHOIO MOLITOXO.

2. ITicna BUBYEHHS JOKYMEHTA KEPIBHUIITBOM CyAY HAKIIQAA€THCS PE30JIIOLIS Ta MEPEeIaeThCs 10
KaHIeNsIpii (BIAMOBIIATFHOTO TpAaIliBHUKA a00 BIAMOBIAHOTO CTPYKTYPHOTO MiAPO3AUTY) IS
BHECeHHs 3MicTy pe3omonii 1o ACIC.

Pe3oumtorii kepiBHHIITBA CY/Ty MOXKYTh O(OPMITIOBATHCS Ha OJTaHKaX yCTAaHOBJICHOTO 3pa3Ka.

3. ¥V pa3i nokmageHHs OOOB'SI3KY BHMKOHAaHHSA JOKYMEHTa Ha KiUIbKa MIApo3aiIiB (0cib)
BIJIMOBIAAILHUM 32 BUKOHAHHS € TiApo3Ain (ocoba), 3a3HAYCHHWM NEpIINM, SKIIO IHIIE He
3a3HAYEHO B PE3OJIIOIII].

BinmoBimanbHii 32 BUKOHAHHS JOKYMEHTa 0CO01 Ha/Ia€ThC MPABO CKIWKATH 1HITMX BUKOHABIIIB
Ta KOOpPAMHYBaTH iX poOoTy. Y pa3i BIACYTHOCTI Iii€l OcOOM 3a BHUKOHAHHS JOKYMEHTa

BIJIMOB1/1a€ 0c00a, 3a3HA4YCHA B PE30JTIOIIiT HACTYITHOIO.

CTpOKI/I BUKOHAHHA JOKYMCHTA CHiBBI/IKOHaBI_[}IMI/I BHU3HA4YaArOTHCA B pCSOHIOHiI.
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4. Ilepenavya AOKyMEHTa BiJl OJTHOTO CTPYKTYPHOT'O MIAPO3AUTY arapaTry cyay (BUKOHABIS) J0
IHIIOTO  3/IMCHIOETHCSI BUKIIIOUHO dYepe3 KaHLEsIpilo (BIAMOBIIAIBLHOTO TMpaliBHUKA a0o0
BIIMOBIIHUMA CTPYKTYPHHH TMIIPO3AUI) 32 PE30JIIOMIEI0 KEPIBHUIITBA CYIy 13 BHECEHHSM JI0
ACJIC BiaIOBIIHOT BiIMITKH.

5. Ilicns po3rasAy BIAMOBIAHMMHU TOCAJOBUMH 0OCOO0aMHU CyIy 3 iX PE3OJIOLIEI0 JTOKYMEHT
OTPAIbOBYETHCS KaHIEIAPI€I0 (BiAMOBIJAIHPHUM IMPAIIBHUKOM a00 BiJIIMOBIJIHUM CTPYKTYPHUM
migposaiiom) B ACJIC, OepeTbCs HAa KOHTPOIb, ICHS YOTO HEBIAKIAJHO MEPEIaAEThCS
Oe3rocepeIHiM BUKOHABIISIM.

6. OpwuriHan JOKyMEHTa, WIO IMiJUisira€ BHUKOHAHHIO, TMEPENAEThCS BIIMOBIAATLHOMY 32
BUKOHAHHS, a CIIBBHKOHABIIl OTPUMYIOTh KOMIIO JOKYMEHTa B TarepoBii a00 eIeKTPOHHIN
dopmi gepez ACJIC.

7. TlpamiBHHK, BiONOBIiTaJbHUM 32 BUKOHAHHS JTOKYMEHTA, Y pasi BIAIYCTKH, BIIAPSIKEHHS,
3BUIBHEHHS 3000B'A3aHMI TMepelaTd YCl HEBUKOHAHI JOKYMEHTH IHIIOMY IIPalliBHUKOBI,
BU3HAYEHOMY KEPIBHHKOM CTPYKTYPHOTO MiAPO3ILTYy amapary cyay (KepiBHUUTBOM Cynay), i3
BHeceHHsM 10 ACJIC BiamoBigHOI BIAMITKM MpO Mepenady JAOKYMEHTIB, SKi mepedyBaioTh Ha
KOHTPOJIi, IHIIOMY BUKOHABIIEBI.

8. CriBBHUKOHABIII MOJAIOTh MPOIMO3HULIIi BIAMOBIIaIbHOMY BHUKOHABIIO y BUIJIAJI CIY>KOOBOi
3aIIMCKH.

[IpoexT BimmoBiNi Ha BUKOHAHWN JIOKYMEHT Bi3Y€ThCS BUKOHABIIEM (CITIBBUKOHABISIMH) i3
3a3HauEHHSM TOCaaM 1 MpI3BUINA Ta Pa3oM 13 JOKYMEHTOM, Ha SIKUH HAJA€ThCs BiAMOBIIb,
NepeaaeThCs Ha MiAMUC KEPIBHUITBY CYAY.

9. JIoKkyMeHT, MOMHJIKOBO HampaBiIeHUN 10 OyIb-SKOro 31 CTPYKTYPHHUX MiJIPO3JAUIIB amapary
cyay (BMKOHaBIiB), Ma€ OyTM HOBEPHYTO 10 KaHLeENApii (BIAMOBIJAJILHOIO TMpaliBHUKA abo
BIJIMOBIIHOTO CTPYKTYPHOTO MiAPO3/LTy) JJIsi HAmpaBJiCHHS 3a HAJIEKHICTIO. Pazom 3 Takum
JIOKYMEHTOM I0JIa€ThCl BMOTHBOBAaHA CIIy)KOOBa 3alUCKa, [0 MICTUTh MiJCTaBU MOBEPHEHHS
JIOKYMEHTA.

(myHKT 9 po3ainy XV i3 3MiHaAMU, BHECEHUMH 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

XVI. KoHTpoJib 32 BUKOHAHHAM J0KYMeHTiB. CTPOKM BUKOHAHHS JOKYMEHTIB

1. MeToro KOHTPOJTIO 32 BUKOHAHHSIM JJOKYMEHTIB € 3a0€3MEeUeHHsI CBOEYaCHOTO Ta HAJIEKHOTO 1X
BUKOHAHHSI.

2. KoHTpoOJb 32 BUKOHAHHAM JOKYMEHTIB y CYyJIi 31HCHIOETHCS KaHLEISAPIEO (BiAMOBIIAIbHUM
MpaliBHUKOM a00 BiAMOBIIHUM CTPYKTYPHHUM ITiJIPO3/ILJIOM).

KoHTposb 32 BUKOHAHHIM JOKYMEHTIB Y CTPYKTYPHUX MiJPO3AiJax anapaTy Cyay 31HCHIOETbCA
KEPIBHUKOM CTPYKTYPHOTO MiJIpO31Ty (BIANOBIIaJIbHUM MPAILlIBHUKOM).

3. KoHTpomo miisraloTbh 3apeecTpoBaHl JTOKYMEHTH (KpiM MpOLeCyallbHUX), SKUMH
BCTAHOBJICHO 3aBJaHHs (MICTUTHCS BUMOT'a, HAJIAHO JOPYUEHHS).

CTpoKH Ta KOHTPOJIb 32 BUKOHAHHSIM MPOIECYAIbHUX TOKYMEHTIB BCTAHOBJIIOKOTHCS BiIIIOBITHO
JI0 TIPOIIECYaTbHOTO 3aKOHOIaBCTBA.
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4. KoHTpOJb 32 BUKOHAHHSM JJOKYMEHTIB TOJISITAE V:

B3ATTI JOKYMEHTa 3 PE30JIIOIIEI0 KEPIBHMIITBA CYAY HAa KOHTPOJIb Y J€Hb HOTr0 pO3TIAy, 3
BigMiTkO10 B ACJIC;

MIPOJIOBXKEHHI CTPOKY BUKOHAHHSI JIOKYMEHTA - TIPOJIOBXKEHHI (3MiH1) KEPIBHUIITBOM CYy CTPOKY
BUKOHAHHSI JIOKYMEHTa Ha TMIiACTaBi CIy)XOOBOi 3amMCKN BUKOHABIS 3 OOTPYHTYBaHHSM, i3
BianoBigHOO BigMiTKO0 B ACJIC;

3HATTI JOKYMEHTa 3 KOHTpoio - 3 BigMmiTkoro B ACJIC 3a pe3ynpTaraMu OCTaTOYHOTO
OTIPAIIOBAHHS JOKYMEHTA Ta IMiCTs MiAMUCAHHS BiIIOBI/II KEPIBHUIITBOM CYY.

5. YV Mexax CTpOKy BHUKOHAHHS JOKYMEHTa MOXKE HAJAaBaTHCS BIAMOBIAL IMOJAO OKPEMHUX
00CTaBUH OMpaIOBaHHs JOKyMEHTa (MMpOMiXKHA BIJMOBI/b), 3 BHeceHHsM iHpopmartii 1o ACJIC.

[TpomixkHa BiATIOBiAb HE € MiACTABOIO [T BU3HAHHS TOKyMEHTA BUKOHAHHM.

6. Ilepebir cTpoKy BHKOHAHHS JOKYMEHTA, B3SATOIO HAa KOHTPOJIb, NMOYMHAETHCS 3 JHS KHOTO
peectpanii B ACJIC. CTpok BUKOHaHHS JOKYMEHTa OOUYMCIIOEThCSA B KAJICHIAPHUX JHSX, OKPIM
BUMIAJIKIB Iepe10aYCHUX 3aKOHOM.

(ab3am epmuii myHKTY 6 po3ainy X VI i3 3MiHaMu, BHECEHUMH 3T1THO 3
HakazoM JlepxkaBHoi cyoBoi anMiHicTparii Ykpaiau Bix 24.12.2019 p. Ne 1196)

S0 3aKiHYeHHST CTPOKY TPHUIIAJA€ HAa BUXIJIHWNA, CBATKOBUW YHM IHINUH HEpoOOYM JCHB,
OCTaHHIM JTHEM CTPOKY € MEPIIHii MiCIs HbOro POOOYUI IEeHb.

7. CTpOoKM BUKOHAHHS JOKYMEHTIB MOKYTb 3a3Ha4aTUCS B TEKCTI JIOKyMEHTa ab0 pe30Itolii.
8. JlokyMeHTH TOBUHHI OyTH BUKOHAHI:
0e3 3a3HaYeHHS CTPOKY BUKOHAHHS - NpoTsarom 30 nHiB 3 1HA peectpauii nokymenta B ACJIC;

y pas3i HakJaAeHHs pe3onrollii 31 cimoBoM "TepmiHoBO" - mpoTsiroM 3 1HIB 3 JHS peecTparii
nokymenTa B ACZIC;

y pa3l HaKJIaJIeHHsI pe3oiollii 31 ciioBoM "HeraitHo" a6o "HeBigkmagHo" - mpoOTSATOM OJHOTO JHS
3 JTHSI HaKJIaIeHHS PEe30ITIOLIi.

yKa3u, po3nopsKeHHs, fopy4yeHHs [IpesunenTta Ykpainu - y CTpOK, 3a3HaYeHHI B aKTi; y pasi
HE BU3HAuYEHHS CTPOKY B akTi [Ipesunmenta Ykpainu - mporsarom 30 KameHIapHUX JHIB 13 JTHSA
HaOpaHHS YMHHOCTI aKTOM;

3aMMUT HAPOJHOTO JlenyTaTta YKpaiHu - He Mi3HIlIe HK y M'ITHAAUATUISHHUN CTPOK 3 JHS HOro
HAJXO/DKEHHsI a00 B 1HIIMK ycTaHOBieHHH BepxoBHoto Pamoro Ykpainu ctpok. [emyrarcbke
3BEpHEHHs - mpoTsroM 10 mHIB 3 MOMEHTY Horo onaepkaHHsa. CTpOK pO3TIsAy JNemyTaTChbKOTro
3aMUTYy/3BEPHEHHS 3 ypaxyBaHHSM CTPOKY MPOJIOBXKEHHS HE Moke mepeBuinyBatu 30 AHIB 3
MOMEHTY MOT'0 HaJIXOJIKEHHS,

(ab3ar moctuii myHKTy 8 po3aiury X VI 13 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3zoM [lep:kaBHOT cyoBoi aaminicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)
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nmoctaHoBa, BUCHOBOK Kormerii PaxyHkoBoi mamatu - He mi3Hime 15 mHIB 3 gHS peectpartii
nokymenTa B ACJIC (Ko He BCTAaHOBIIEHO IHIITUI CTPOK);

a63ar BocbMui yHKTY 8 po3ainy X VI BUKIIOUEHO

(3rizHO 3 HaKa3oM Jlep:kaBHOI CY0BOT
aaminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
y 3B'A3KY 3 IIMM a03all JACB'ITHI BBa)KaTH a03a1[0M BOCEMHUM )

aJIBOKaTChKUI 3alUT - HE TMi3HIIIE M'ATH poOOYMX IHIB 3 IHS OTpuMaHHs 3amuTy. CTpok
PO3TISAY aABOKATCHKOTO 3amUTy MOKE OYTH TPOJOBXKEHO 10 JBAIISTH POOOYHMX IHIB 3
OOIPpYHTYBaHHSIM MPUYHH TAKOTO MPOJIOBKCHHSI.

(ab3an BoceMuit yHKTY 8 po3ainy X VI y penakiii Hakazy
JHepxaBHo1 cynoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

9. SIxmo BUKOHAHHS JOKYMEHTA y 3a3HaYCHHI CTPOK € HEMOXKIIMBUM, BUKOHABEIh 3BEPTAETHCS 3
JIOTIOBITHOKO 3aITMCKOI0 TIPO MPOJIOBKCHHS CTPOKY BHKOHAHHS JIOKYMEHTA J0 IOCaI0BOI 0co0H,
AKa Jaja BiJMOBIAHE JOPYUYCHHS, HE MI3HINI K 32 TPU pOOOYMX JTHI 10 3aKIHUEHHS CTPOKY HOTO
BUKOHAHHS, a IWIOJA0 JOKyMEHTa, B SKOMY HE 3a3Hau€HO CTPOK, - JIO 3aKiHYCHHS
TPUALATHICHHOTO CTPOKY 3 AHs Horo peectparii B ACJC.

VY pa3i npoAoBKEHHS CTPOKY BHKOHAHHS JOKYMEHTa POOHMTHCS BIAMOBiIHA BiAMITKA y rpadi
"Tepmin npogosxkeHo" B AC/IC, e 3a3Ha4a€eThCs KiHIIEBA 1aTa BUKOHAHHS IOKYMEHTA.

10. Jluem BUKOHAHHS KOHTPOJIBHOTO JTOKYMEHTA (3aBJIaHHS) BBAXKAETHCS ACHb peecTpalii y cyai
BUXIJTHUX JIOKYMEHTIB MpPO BHKOHAHHS 3aBllaHb, 3alUTIB, IOBIJIOMJIEHHS NP0 pe3yJabTaTH
3alHTEPECOBAHUX YCTAaHOB 1 0Ci0 a00 IHIIOTO MiATBEPKECHHS BUKOHAHHSI.

11. TIlicna BUKOHaHHA JOKYMEHTa KaHUeNnspis (BIAMOBINAIbHHUI TMpalmiBHUK Ccyay abo
BIJINOBIAHUM CTPYKTYPHHUM MiApPO3AUT) poOUTH BIAMITKY y rpadi "BiamiTka mpo BuUKOHAHHA"
peectpaniitHoi kapTku gokymeHnTa B AC/IC, ne 3a3Hauae HOMEp JOKYMEHTA, MiATOTOBIEHOTO Ha
BUKOHAHHS KOHTPOJIBHOTO IOKYMEHTA, MICJIsl YOro 3HIMae TOKyMeHT 13 koHTpoito B AC/IC.

12. dakcuMisibHE BIATBOPEHHS MIANMKUCY MOCATOBOT 0COOM Ha MPOIECyalbHUX, OpTaHi3alliifHo-
po3nopAaunX, (iHAHCOBHX, OYXTaJITepChKUX JOKYMEHTaxX 3a JOMOMOTOK MEXaHIYHOro abo
IHIIOTO KOMIOBaHHS HE JOMYCKAEThCS.

(a63an npyruii nyHkty 11 po3aury XVI Bu3nano nyHkrom 12 3rigHo 3
Haka3oM JlepxaBHoi cy0Bo1 aaMiHicTpalii Ykpainu Bix 24.12.2019 p. Ne 1196)

XVILI. ITiaroroBka ta 0(popMiIeHHSI AOKYMEHTIB. 3arajibHi BUMOI'H /10
AOKYMEHTYBaHHs YNPaBJIiHCbKOI iHGopmauii cyay

1. TlpouecyanbHi Ta OpraHizalifHO-PO3NOPAAYl JOKYMEHTH CYAY BUTOTOBISIOTHCS 3a
JIOTIOMOTOI0 KOMITFOTEpHOi TexHIku Ta 30epiratotbcsi B ACJIC, BIAMOBIAHO 10 BUMOT
IpOIeCyaIbHOTO  3aKOHOJaBcTBa, HamioHampHOro cTaHgapty Ykpainn "Bumorm no
o opMITFOBaHHS JIOKyMEHTIB JACTY 4163-2003", 3aTBEPJIKEHOTO HaKa3oM
HepxcnoxuBctangapty Ykpainu Binx 07 kBitHs 2003 poky Ne 55 (mami - JACTY), iHmumx
HOPMAaTUBHO-TIPAaBOBHUX aKTiB, a TaKOX [HCTpyKIIii.
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2. OpranizamifHo-po3MopsIYuMU JOKYMEHTaMH CYAy BH3HAYalOThCS MUTAaHHS 1H(POpPMAIiiHO-
paBOBOi POOOTH B CY/Ii, MOPSIOK IMOaHHS BHYTPIIIHIX JTOKYMEHTIB KEPIBHUITBY CYAY.

3. OpranizamiifHo-po3nopsa4i JOKYMEHTH Cyay (Haka3W i pO3NOPS/KEHHS KEPIBHUITBA CYAY)
PEECTPYIOTBCS KaHIIEIAPi€ro (BIAMOBIMAIBHUM MPAIiBHUKOM a00 BIAMOBIAHUM CTPYKTYPHUMU
P03 IIIOM).

(mynkT 3 po3airy XVII i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HaKa30M
HepxaBHoi cynoBoi aaminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248)

4. JlokyMeHTYBaHHs YIpPaBIiHCHKOI iH(poOpMaLii cyly MOisIrae y CTBOpPEHHI JOKYMEHTIB, IO
CIIPSIMOBaHI Ha BUPIIIEHHS YIPABIIHCHKHUX PIIlICHb.

5. Ha3Ba Bumy nokymeHTa (Haka3, MPOTOKOJI, JOIMOBiJHA 3allMCKa TOIIO) Ma€ BiINOBiIaTH
Ha3Bam, nependadeHuM posaiioMm 3 JlepskaBHOrO KiacHQikaTopa YHpaBIiHCHKOI JOKYMEHTAIl
JK 010-98, 3atBepmkeHoro Haka3zoMm JlepkaBHOTO KOMITeTy YKpaiHM 1O CTaHIapTH3allii,
meTtpodorii Ta ceprudikamii Bix 31 rpyanas 1998 poxy Ne 1024 (3i 3minamn).

6. OpranizaiiiiHO-po3nopaI4di JOKYMEHTH O(OPMITIOIOTHCS Ha ONaHKaxX, 110 BUTOTOBISIOTHCS
3rigHo 3 BuMmoramu JICTY ta [HcTpyKiii.

VY cyni MOXKYTh BHKOPHUCTOBYBATHCS TaKi OJIAHKH JJOKYMEHTIB:

3araJibHUN OJIaHK JAJIi CTBOPEHHSI PI3HUX BUJIB JTOKYMEHTIB (0e3 3a3HauyeHHs y OJNaHKY Ha3BU
BUJYy JOKYMEHTA);

OJIaHK JIMCTA;
OJIaHK HaKaszy.

7. TlocamoBi 0coOM MIANMUCYIOTH JTOKYMEHTH B MeEXaX CBOiX ITOBHOBa)XE€Hb, BHM3HAYCHMX
3aKOHOJIaBCTBOM Y KpaiHU, MOCaJ0BUMHU 1HCTPYKLISIMHU, HAKa30M PO pO3I10/1iJ1 000B'S3KIB TOLIO.

8. VYV pa3l moTpeOM TPOBEACHHS OIIHKKA JOIUIBHOCTI CTBOPEHHS JOKYMEHTa, WOro
0OTpYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOAABCTBY 3IHCHIOETHCS MOTOKEHHS JOKYMEHTA.

[ToromkeHHS! TOKYMEHTIB MOXKe 3/11iiCHIOBAaTHCh TIOCAJJOBUMH 0CO0aMHU CYAy, SKi BiAMOBITHO 10
iX KOMIETEeH1i BUPIIIYIOTh MUTaHHS, TOPYIIEHI B JOKYMEHTI (BHYTPIIIHE OTOIKEHHS).

9. IlopsAOK MOTOKEHHSI Ta 3aTBEP/UKEHHS JOKYMEHTIB 3[1MCHIOEThCS BiAmoBiAHO 10 [IpaBun
oprasi3zanii AUJIOBOJICTBA Ta apXIBHOTO 30epiraHHs JOKYMEHTIB y J€p>KaBHUX OpraHax, opraHax
MICIIEBOIO CaMOBpSIIyBaHHS, Ha MiANPUEMCTBAX, B YCTaHOBaX 1 OpraHi3alifx, 3aTBEpIKEHHX
Haka3oM MiHictepersa roctuiii Ykpainu Big 18.06.2015 Ne 1000/5.

XVIII. Oco0uBOCTi CKIAJAHHA AeSIKUX BUIIB OPraHi3aliiHO-PO3NOPSAAYMX
AOKYMEHTIB y cyai

1. Hakaz - posnopsauuii JOKYMEHT, SKHMA BHMJA€ KEpIBHUITBO Cydy Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MEXKaX CBO€I KOMITETEHIIII, 000B'I3KOBUN JISI BUKOHAHHS ITiIJIETJIMMU.
Haxkasu nmignucyroTbes KepiBHUITBOM CYJy, a 32 HOT0 BiICYTHOCTI - 0CO0O0I0, SIKa BUKOHY€E HOTO
000B's13kH, Ta peecTpytoThes B ACJIC.
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[Ticns mignucaHHS HaKa3y 3MiHU J0 HHOTO BHOCSATHCS JIMIIE IUIIXOM BHIAHHS HOBOTO HaKazy
PO BHECEHHS 3MiH.

Haka3 oopmittoeThest Ha O1aHKY HaKa3y Cyy.

3MICT HaKa3y CTHUCJIO BHKJIAJAETHCS B 3ar0JIOBKY, SIKMI MOYMHAETHCA 3 puiiMeHHuka "IIpo" Ta
'

CKJIaJaeTbcsi 3a jgonoMororo BiamiecniBHoro imennuka ("Ilpo 3artBepmxkenss...", "IIpo
cTtBopeHHs...") abo imennuka ("[Ipo miacymkwu...").

TekcT HaKa3zy CKJIAJAEThCs 3 IBOX YACTHH - KOHCTATYI04Oi (TIpeaMOyiu) i po3nopsadoi.

VY KoHCTaTyrO4ill 4acTHHI 3a3HAYa€ThCs IM1JICTaBa, OOTPYHTYBaHHS a00 MeTa BHJIaHHs HaKasy.
Posnopsimua wactuHa Hakasy moumHaeThes 13 crnoBa "HAKA3VYIO", sike ApyKyeTbes 3 HOBOTO
pSAIKa BENMKHMMHM JIiTepaMd Oe3 BIJACTYIY BijJ JIIBOTO TOJIA 1 JIAMOK, TICJSI YOT0 CTaBUThCS
JIBOKpArkKa.

S0 Haka3 BUAAETHCA HA MACTaB1 1HIIOTO PO3MOPSIIOro JOKYMEHTA, Y KOHCTATYIOUii YaCcTHHI
3a3HaYal0ThCs Ha3Ba BUAY IIbOTO JOKYMEHTA, HOTO aBTOP, /1aTa, HOMEP Ta 3ar0JIOBOK.

Haxasu HymepyroTbcsi B IOPSIAKY 1X BUAAHHSA B MEXaX KaJ€HIAPHOTO POKY; HAKa3U 3 OCHOBHOL
JiSUTBHOCTI, aIMiHICTPATUBHO-TOCIIOIAPCHKUX MUTAaHb MAIOTh OKPEMY MOPSIIKOBY HyMepallilo.

(a63am BoceMmuit myHkTy 1 poszaimy X VIII i3 3MiHaMu, BHECEHUMU 3T1IHO 3
HakazoM JlepxaBHoi cynoBoi anMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

Y KOHCTaTyrouill YacTHHI Haka3y (pO3MOPSAHKEHHS) 3a3HAYAIOThCS MiJCTaBa, OOIPYHTYBaHHS
abo mera ioro BUaHHs. SKII0 Haka3 (pO3NOPSKEHHS) BUAAETHCSA HA MIJACTaBl 3aKOHOAABUYOTO
aKTa, HOPMAaTMBHO-TIPABOBOTO a00 pO3MOPSAIUOr0 JOKYMEHTa, Yy KOHCTaTYyIOYiil vacTuHi
3a3HavYarOThCs HA3Ba I[LOTO JIOKYMEHTA, JaTa Ta HOMEp.

VY myHKTax po3nopsauoi YacTUHHU Haka3y (pO3IMOpsKEHHs) 3a3HAYalOThCsl KOHKPETHI i, sKi
nepea0davyaeTbcsl BUKOHATH, a00 3axo[u, AKi NepefdavyaeThCsl BXKUTH, TEPMiH BHUKOHAHHS Ta
BUKOHABIIl. B 0OCTaHHBOMY IMMYHKT1 pO3MOPSAIY0i YACTUHU HAKa3y (PO3MOPSIPKEHHS ) 3a3HAYAETHCS
1ocazioBa 0co0a, Ha Ky MOKJIAJAETbCs KOHTPOJIb 32 BUKOHAHHSAM Hakasy (pO3MOpSIKEHHS) Y
L1JIOMY.

Sxmo Haka3z (pO3MOpSAKEHHs) JOMOBHIOE, CKAacoBye a0o0 3MiHIOE TIOTMepeAHl Hakasu
(po3MOpsHKEHHS ) UM iX OKpEeM1 MYHKTH, PO 1I€ 3a3HAYAETHCS Y TEKCTI JOKYMEHTA.

Brecenns 3MiH 10 mpeaMOyiH HE TOMTYyCKAETHCSI.

Po3npykoBanuii Ha Gy1laHKy BCTaHOBJIEHOI (hOpMH MPOEKT Haka3zy (PO3MOPSAIKEHHS) Ta JOJATKU
JI0 HBOTO BI3YIOTHCSl MPALIBHUKOM, IO CTBOPHUB JOKYMEHT, KEPIBHHUKOM CTPYKTYpPHOTO
HiPO3/UTY, B IKOMY HOTO CTBOPEHO Ta MOCAJOBUMH 0COOaMM CYJy, SIKI BU3HAUEHI Yy MPOEKTI
JIOKYMEHTA SIK BUKOHABIII 3aBJIaHb Ta MOAAI0THCS Ha MiJIHC.

(a63arn TpunanusTHil myHKTY 1 po3ainy XVIII i3 3MinaMu, BHECEHUMH 3T1IHO 3
Haka3zoM [lep:kaBHOT cyoBoi aaminicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

S0 po3mopsiAYMM  JOKYMEHTOM  BiIMIHSETHCS TOMEPETHINA pO3MOPSAIYUN JTOKYMEHT

b
PO3MOPSI Ui YaCTHHI 3a3HAYAETHCS ITYHKT, SIKMI TTOBUHEH TTOYMHATHCA 31 CTiB: "BU3HATH TakuM,
10 BTPATUB YUHHICT,...".
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OcraHHIi MYHKT pO3MOPSAY0i YACTHHH Y pa3i MOTPeOU MOXKE MICTUTH PIIICHHS TIPO MOKJIAICHHS
Ha CTPYKTYpHHH Tiapo3ain abo mocamoBy 0co0y (YHKIH 3 KOHTPONIO 32 BHUKOHAHHSM
PO3IOPSTIOTO TOKYMEHTA.

Posnopsiqunii 1okyMeHT HaOupae YMHHOCTI 3 MOMEHTY MO0 MiAMUCAHHS 1 peecTparii, SKIIo B
TEKCTi HE BCTAHOBJICHO 1HII CTPOKH.

OO0k, o3HalOMJICHHS, 30€piraHHsS OpUTIHATNIB 1 PO3CHIIKA KOMiH HakaziB (PO3MOPSIKEHB)
3/IICHIOETHCS BiIOBIIATLHUM MPAIliBHUKOM 200 BIIOBITHUM CTPYKTYPHUM MiAPO3/LIIOM.

(a63an cimHagusTuid myHkTy 1 pozainy XVIII y penakuii Haka3y
HepxaBHOi cyn0Boi anMiHicTpamnii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IIpoTOKOI - TOKYMEHT, y SIKOMY (DiKCyeThCs mepedir BeeHHs 3acijiaHb, YXBaJCHHS pillleHb
JOPAYMMU Ta KOJIETiaIbHUMHU OPraHaMHU, KOMICISIMU TOTIO.

[TpoToxonu 3aciganb 300piB CY/JiB, IHIIMX JOPaTIUX Ta KOJIETIAIbHUX OPraHiB CKJIAJalOThCS B
cTHCHiili Gopmi. Y MPOTOKOJI, CKIAJAEHOMY B CTUCHIA (hopMi, (IKCYIOTBCS JIHIIE MPHAHATI
pimenHs 6e3 aeranizailii nepediry 00roBOpeHHs MUTaHHS.

Y pa3i moTpebu 3a pilleHHAM 3aradbHuX 300piB (KOH(epeHiii) KOJEKTUBY MPOTOKOIU
3araJibHUX 300piB (KOH(EpeHIIil) KOJIEKTUBY MOXKYTh CKJIaaTHCS y TIOBHIN (opmi.

Hywmepariisi mpoTokosiB 3aciiaHb BEAEThCS B MEXKaX KaJIEHJApHOTO POKY, IPOTOKOIIIB BUOOPHHUX
OpraHiB - y MekKaxX iX TOBHOBAYKEHb.

Hywmeparttis mpoTOKONIB BEIEThCS OKPEMO 3a KOXXKHOI TPYIOI TIPOTOKOJIB 3acijiaHb
BiJIMOBIAHOTO KOJIETiATbHOTO OpPTaHy.

I[aTOIO IMPOTOKOJY € JaTa IMPOBCACHHA SaCiI[aHHSI.

3aroyIoBOK /10 TEKCTY IIPOTOKOJIY Ma€ BiJoOpakaTu BUJ 3acijaHHs (Hapaza, 300pu, KoOH(pepeHis
TOIIO0) 200 KoJerianbHOI JIsNIBHOCTI (KOMICis, paja, 300pH, poOoya rpyna TOIIO) 1 BKJIIOYATH
Ha3BY BUJY JIOKYMEHTA.

TexkcT NpoTOKOIY CKIa/a€ThCs 31 BCTYIHOI Ta OCHOBHOI YaCTHH.

VY BCTymnHIN YacTHHI MIPOTOKOJTY 3a3HA4al0ThCs MPI3BUIIA Ta 1HILIAIU TOJOBH 200 TOJIOBYHOYOI0
Ha 3aciJiaHHi, 300pax TOIlI0, CeKpeTapsl, 3alPOIIEHUX, a TAKOXK IPUCYTHIX 0ci0.

VY pasi norpedu 3a pillIeHHSM BIANOBITHOTO OpPraHy Yy CIUCKY NMPUCYTHIX 3a3HAYAIOTHCS MOCaIn
3arpouIeHnx oci0 Ta HallMeHyBaHHS yCTaHOB. SIKIO KUIBKICTh MPHUCYTHIX HepeBuinye 15 ocib,
3a3HAYAETHCS X 3arajibHa KUTbKICTh 3 MOCHIIAHHIM Ha CIHCOK, II0 JOAA€THCS 10 TPOTOKOITY.

Berynna wacTMHa MICTUTH TOPSAOK JIEHHUM: MEpeniK pO3MISIHYTMX Ha 3aciaHHI NHTaHb.
[Topsinok neHHUi TOAEThCS HAPUKIHII BCTYITHOT YaCTHHHU.

Crosa "[Topsaok 1eHHHH" APYKYIOTHCS Bil MEXI JIIBOTO MOJIS, MICJIA HUX CTaBUThCS JBOKpAIKA.
KoxHe nutaHHS HyMepyeThCcsl apaOChbKUMHU IUppaMu 1 APYKyeTbes 3 ab3any. PopMyBaHHS
NIUTaHb Y NOPSAKY JEHHOMY MOYMHAETHCA 3 TpuilMeHHuKa "IIpo".
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OcHOBHAa YacTHMHA TPOTOKOJY CKJIAMAEThCA 3 PO3MLIIB, SKI MalOTh BIAMOBIIATH TyHKTaM
nopsiAKy aeHHoro. Po3minu HymepyroTbes apaOchbkuMu IudpamMu 1 OyIylOTbes 3a TaKolO
CXEMOIO:

st ctucioi popmu nporokomis: "CIITYXAJIN - YXBAJINIIN",
1t noBHOT popmu nipotokoi: "CIIYXAJIN - BUCTVYITWIIN - YXBAJIWIIN".

[Ticnst cioa "CJIIYXAJIN" 3 HOBOTO psijiKa 3a3HAYalOThCS MPI3BUIIE TA iHiMiany (iHiiad iMeHi)
KO’KHOTO JIOIOBIIaya.

VY nogHil hopmi porokony micis cioa "BUCTYIIUIIN" ¢dikcyroTbess BUCTYNH THX OCI0, AKi
B3sUTH Y4aCTh B OOTOBOPEHHI JIOMOBIiII (MUTaHHS MOPSAAKY ACHHOT0). Buctynu odopmMiroroTses B
MPOTOKOJI 13 3a3HA4YEHHSAM TI0CaJl, MPI3BUII Ta iHiMiamB (iHimialy), iMEH IONOBigadiB Yy
HA3WBHOMY BiJIMiHKY, BUKJIAICHHSIM 3MICTY BUCTYITy a00 IUTAaHHS, BiAMOBIJII HA HBOTO.

TexcTu BUCTYIIB y MPOTOKOJI BUKJIAIAI0THCS BiJl TPETHOI 0COOU OJTHUHHU.

Texct abo Te3u momoBidi, ohopmieHI SK OKpeMi TOKYMEHTH, O TEKCTY MPOTOKOJIY HE
BKIIIO4atoThes. [licis BimomocTeld mpo JOmMOBijaya CTaBUTHCS THpE 1 3a3Ha4daeThesi "TekcT
JIOTIOB1/Ti IOJA€THCS IO IPOTOKOITY".

[Ticns cnoBa "YXBAJIMJIN" ¢ikcyeTbcsi NpHifHATE pilIeHHS 3 OOrOBOPIOBAHOTO MHUTAHHS
HOPSIAKY JICHHOTO, SIKE Ma€ BKJIFOYATH CKJIAJIOBI, IO BiAMOBINAIOTH HAa TaKi MUTAHHS: KOMY, IO
3poOUTH 1 B IKUH CTPOK.

VY pasi SKII0 MpUUMAEThCS PIIEHHS PO CXBAJICHHS, NOTOKEHHS, 3aTBEP/KEHHS JIOKyMEHTA,
KM OOrOBOPIOBABCsl Ha 3acCifjaHHI, L€ JOKYMEHT J0JA€TbCs 10 MPOTOKOIY. 32 HAasgBHOCTI
IHIIUX JOKYMEHTIB, HI0 PO3TJSJaIncs Ha 3acigaHHl Ta ¢akT OOroBOpEHHs SKHUX OyIllo
3a(piKCOBaHO B TEKCTI NMPOTOKOJY, BOHH HYMEPYIOThCS apaOChbKkuMM HudpamMu (HampUKIaL:
nonatok 1; nomarok 2). ¥V BIANOBIAHUX MYyHKTaX MPOTOKOJY MPOCTABJISAIOTHCS MOCUJIAHHS Ha 11l
JIOJJaTKH.

[TpoTokou mignucye roJoByOUYHMN Ha 3aCilaHHI KOJIETialbHOTO (A0PaJuoro) opraly Ta cekperap
(3a HasiBHOCTI). [IpoTOKOM 3aciiaHb KOMICIH MIAMKUCYIOTH YC1 WIEHH KOMICI].

3. Jluctu ckiaiaroThCs 3 METOI0 OOMIHY 1H(OpMAIiEl0 MK CylIOM Ta OpraHamu JepXKaBHOI
BIIaJM, OpPraHaMH MICIIEBOTO CaMOBPSJIYBAaHHS, iX IOCaJOBHUMH 1 CIyKOOBUMH oOco0amu,
3aKJIaJlaMH, YCTaHOBaMM, OpTaHi3allisiMU Ta iHIIUMH (PI3UUHUMHU 1 FOPUIUTYHUMHI 0COOaMH.
bnanku nucra MaroTh Taki peKBI3UTH:

HaliMeHyBaHHA cyny (Hanpukiaa, Ofaecbkuil anensiiHui cyn);

MMOBHE HAaHMEHYBaHHSI 3aKJIay BIAMOBIAHO IO YCTAHOBYMX JIOKYMEHTIB;

JOBIIKOB1 JlaHl mpo cyxa (momToBa aapeca, HoMepu TenedoHiB, (QakciB, paxyHKIB y OaHKY,
aJipecy eJIeKTPOHHOI MOIITH TOIIO).

PekBizuTu nucra: gara, peecTpaulifHui iHIEKC, MOCWIIAHHS Ha peecTpaliiHUM 1HJIEKC 1 naTy
JIOKYMEHTA, Ha SIKHWA HAJAETHCS BIIMOBIMb (32 MOTpeOHn), aapecar, 3arojIoBOK 0 TEKCTY, TEKCT,
BiJIMITKa PO HASBHICTh JOAATKIB (3a HOTpeOn), miAMKC, BiAMITKA PO BUKOHABIIS.
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JarToro nucta € gata WOTO MIANMUCAHHS, siIKa Mae 30iraThcs 13 JaTol peecTparlii BUXITHOI
KOPECIIOH/ICHIIIT.

TekcT nUCTa BUKIAAETHCSA B MEPIIOl OCOOM MHOXHHHM 3 BUKOPHUCTAaHHSM CIiB: "MPOCHMO
MOBIIOMUTH...", "po3'sicHIOEMO, T10...".

3a3BHuail y TUCTI MOPYUTYETHCS OJIHE MTUTAHHS.

4. AKT - TOKYMEHT, CKJIaJICHUH TPYIOI0 OCi0 JUIst 3aCBiAUEHHS BCTAaHOBIICHUX (DAaKTiB ab0 MOIM.
AKTH 0OPMITIOIOTBCS 33 PE3yNbTaTaMH PeBi3ii (piHAHCOBO-TOCIIOAAPCHKOT MISUIBHOCTI, i Yac
npuiiMaHHS-TIEpeAaBaHHs CIIpaB, CIUCAHHS MaifHa TOMIO.

JlaTtoro akTa € parta Woro CKjiajeHHSI.

TekcT akTa CKIIagaeThCs 31 BCTYHHO.I. Ta KOHCTaTYIO‘IOI YaCTHH.

VY BCTymHIHM YacTUHI 3a3HAYAIOTHCS MIJCTAaBU IS CKJIQJAHHS aKTa Ta Ha3WBAIOThCA 0cOoOM, sKi
CKJIaJIK aKT a0 OyJu MPUCYTHI P LBOMY.

VY KOHCTaTylO4iii YacTHHI BHKJIAIAIOThCS CYyTh, 3aBJaHHs, XapakTep BHUKOHAHOI pPOOOTH,
BCTAHOBJICHI (paKkTH, MPOMO3HIlii Ta BUCHOBKH. KOHCTaTyl04Ya YacThHA MOXe O(OPMITFOBATUCS Y
BULIIAI1 TA0IAL.

Y KiHIII TEKCTy akTa 3amucyloThcs JaHi MOpO KUIBKICTh MPUMIPHHUKIB aKTa Ta iX
MICII€3HAXOJ[)KCHHSI.

AKT NiJIIUCYIOTH yCi1 0co0H, SIK1 Opaiy ydacTh y HOTro CKJIa/laHHI.

Ocoba, sika Mae 3ayBaKeHHs A0 3MICTY akTa, MIANHUCYe HOro i BUKJIAJa€ CBOIO JYMKY Ha
OKpPEMOMY apKyIlli, SKMI JOJAETHCS 10 aKTa.

XIX. 3BepHeHHsI Cy10BHX pillleHb 10 NIPUMYCOBOT0 BUKOHAHHS

1. 3BepHEHHA [0 BUKOHAHHS CYJOBHMX pIIIEHb 3/A1MCHIOETbCA B MOPSAKY Ta B CTPOKHU
BCTAHOBJIEHI BIJMOBIHO /10 BUMOI TPOLECYaJbHOIO 3aKOHOJABCTBa, KpuMiHanbHO-
BHKOHABYOTO KOJEKCY YKpaiHU, 3 ypaxyBaHHSM MOJOXeHb 3akoHy Ykpainu "lIpo BukoHaBue
NPOB/KEHHA'", @ TAKOX 1HIIUX HOPMATUBHO-TIPABOBUX AKTIB.

2. BukoHaB4i JOKYMEHTH (BUKOHABYMI JIMCT, Haka3, CyJIOBUH Haka3, MOCTAHOBA, yXBaja), sKi
BUTOTOBJISIFOTBCS ~ CYZIOM, MAalOTh BIAMOBIJATH BHUMOTaM JO BHKOHAaBUOTO JIOKYMEHTA,

BCTaAHOBJICHHUM 3aKOHOM.

(myHKT 2 po3ainy XIX 13 3MiHaMH, BHECEHUMHU 3T1IHO 3 HAKa30M
Jep:xaBHo1 cyoBoi aaMinicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

3. Bukonapumii nuct (Haka3) popMyeThcs Ha mijicTaBl BHeceHHX aaHux B ACJZIC.

(myHkT 3 po3ainy XIX i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bizx 24.12.2019 p. Ne 1196)
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4. 3 nus moyaTky (QyHKIIIOHYBaHHS €CIMHOTO JAEP)KABHOTO PEECTPY BUKOHABYMX JOKYMEHTIB YCI
BUKOHABYI JOKYMEHTH, Ha IJICTAaBI SKUX BIAMOBITHO 0 3aKOHY 3MIHCHIOETHCS MPUMYCOBE
BUKOHAHHSI CYJIOBHX pillleHb, MiUISTal0Th 000B'SI3KOBOMY BHECEHHIO 10 CIMHOTO JIEPIKABHOTO
peecTpy BUKOHABYUX JJOKYMEHTIB.

Jo mus mouaTky (yHKIIOHYBaHHS €IUHOTO JEP)KABHOTO PEECTPY BUKOHABYHMX JOKYMEHTIB
odopMIICHHS 1 BU1aua BUKOHABYMX JJOKYMEHTIB 3IMCHIOETHCS B MMarepoBiid Gopmi.

(myskT 4 po3niny XIX y penakuii Haka3y Jlep:kaBHOT
cynoBoi aaminictparii Ykpaiau Big 03.06.2020 p. Ne 248)

5. 3BepHECHHs /0 BUKOHAHHS CYJOBOTO DPIlICHHS Ta KOHTPOJb 3a HOr0 BUKOHAHHSIM
MOKJIAJIAETHCS HA CY/I, 110 PO3MISIHYB CIPABY SK CyJI IEPIIOT iHCTAHIII].

6. Cyi0Bi pillICHHSI 3BEPTAOTHCS JI0 BUKOHAHHS TICJIS TOTO, SIK BOHU HaOpaJii 3aKOHHOT CHIIH, Ta
MOBEPHEHHS CIPaB 0 CyJy MEPIIOi 1HCTAHI] Michs aneisiiifHoro abo KacariiHoOro po3risy,
KpIM BUTIAJIKIB HETaWHOTO X BUKOHAHHSI.

7. JluctyBaHHS 10JI0 BUKOHAHHS CYJIOBOTO PIIIEHHS MiAIIUBAETHCSA A0 MaTepiatiB BiAMOBITHOT
CYZIOBOI CITPaBH.

8. KoHTpOIIb 32 BUKOHAHHSAM CYJIOBOTO PILICHHS 3[iHCHIOE Cy]l y MEXaxX TIOBHOBAKECHb, HAJJTAHUX
oMY 3aKOHOM.

(mynkT 8 po3niny XIX y penakuii Haka3y Jlep:kaBHOT
cynoBoi agmiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

9. Bu3HaueHa KepiBHUKOM amapary Cyay BiANOBiAajdbHa 0co0a KOHTPOJIOE CBOEYACHICTH Ta
MOBHOTY IOB1IOMJIEHb PO BUKOHAHHS CY/I0BOTO pilIeHHs. Y pa3l HeoJlep>KaHHS MOBITOMIICHHS
PO BUKOHAHHS CYJIOBOTO PIIlIEHHS BiH JOIMOBIJA€ MPO 1€ TOJIOBYIOUOMY CYIJli, KM BXXHUBAE
HEOOX1/IHUX 3aXO/iB.

10. CynoBe pilleHHs] BBaKA€ETHCSI BUKOHAHUM JIMILE ITiC]Isl OTPUMAaHHS MOBIJOMIIEHHS PO HOTo
BUKOHAHHS B IOBHOMY 00Cs31.

11. OpuriHanu BUKOHABYMX JIOKYMEHTIB IIPO CTATHEHHS 3 JEP>KaBHOT'O OpraHy CyI0BOTO 300Dy,
mrpady (sx 3aco0y mpoliecyaqbHOro MPUMYCY) HAJCUIAIOThCA JI0 BiANOBITHUX TEPUTOPIATIBHUX
ynpasiinb JJCA VYkpainu, 3a MiClIe3HaXO/KEHHSM CYIy, SIKUM BHUJAaHO BUKOHABUYMI TOKYMEHT,
JUIS X MOJANIBLIOTO MpeA'sBICHHS yoBHOBaXXeHUM npeacTaBHUKOM [ICA YkpaiHu 1o opraHis
HepxaBHoi Ka3HauelChbKOi ciayxOu VYKpaiHU B TOpPAAKY Ta CTPOKH, BCTaHOBJIEHI
3aKOHOJABCTBOM Y KpaiHHU.

OpuriHaay BUKOHABYUX JIOKYMEHTIB PO CTATHEHHs CYAO0BOT0 300pYy, PO HakKIaJleHHs mTpady
(s1k 3acO0y MpoIeCyaTbHOTO MPUMYCY) 3 (DI3UYHUX Ta FOPUAUYHUX 0CI0 Mpe IBISIOTHCS CyIaMH
JUIs. BAKOHAHHS JI0 BIAMOBIIHUX OpPTaHiB Jep>KaBHOI BUKOHABYOI CIYXKOU B MOPSAAKY Ta CTPOKH,
BCcTaHOBJIeH1 3akoHOM Ykpainu "l[Ipo BukoHaBYe MpoBaKeHHs "

(mynkt 11 poszainy XIX y penakuii Haka3iB JlepkaBHOT
cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196,
Bix 03.06.2020 p. Ne 248)

12. ITynkr 12 po3ainy XIX BukiitoueHo
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(3rigHO 3 HaKazoM [lep:kaBHOT cym0BOT
aaminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

13. [lynkr 13 po3ainy XIX BukiitoueHo

(3rizHO 3 HaKa3oM Jlep:kaBHOI CY0BOT
anaminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196)

XX. Oco0MBOCTI 3BepHEHHS /10 IPUMYCOBOT0 BUKOHAHHSI CY/I0BUX pillleHb Y
KPUMiHAJBLHUX NPOBAIKEHHAX

1. OpraHamu BUKOHAHHSI CYJOBHX pillleHb Y KPHUMiHAJIbHOMY IPOBAPKEHHI €: LEHTpPaIbHUN
OpraH BUKOHABYOI BJIAJIH, IO peaji3ye Aep)KaBHY MOJITHKY y cdepi BUKOHAHHS KPUMIHATBHUX
MmoKapaHb Ta TpoOarlii, Horo TepuUTOpialbHI OpraHW YIPaBIiHHS, YIOBHOBAXKCHI OpraHu 3
NUTaHb poodartii.

YcraHoBaMH BHKOHAHHS TIOKapaHb €: apellTHI JIOMH, KpPUMIHaJIbHO-BUKOHABUI YCTaHOBH,
CrHeliaJibHi BUXOBHI yCTaHOBHU (BHXOBHI KOJOHIi), ciigui i3omaropu. Takox, y BH3HAUEHUX
3aKOHOJABCTBOM BHIIAJKaX, BUKOHAHHS KpPHUMIHAJIBHUX TIOKapaHb 3IIMCHIOIOTH OpTaHd
Jep>KaBHOT BUKOHABYOI CIIy>KOH, BIHChKOBI YACTUHU, TayNTBaXTH 1 AUCUUIUTIHAPHUN OaTaablOoH.

2. ko y cmpaBi € AeKiIbKa 3acy/KEHUX 1 MIOA0 JMeSKHUX 13 HUX MOJAHO amelNAliiHi CKapry,
BUPOK CYIY 3BEPTAETHCA IO BUKOHAHHS CTOCOBHO BCIX 3aCy/KCHHMX HE MI3HIIIE HIXK depe3 Tpu
po0OOYMX JTHI TTiCIIs TOBEPHEHHS CIIPaBH 3 alleNIsALiMHOI IHCTAHIII].

[Topsimox 3BepHEHHS 10 BUKOHAHHS BUPOKIB MO0 1HO3EMHHUX TPOMAJISH, SIKI MPOKUBAIOTH 32
MeKaMH Y KpaiHH, BU3HAYA€THCSI BIIMOBIIHUMH MIXXHAPOJHUMHM JJOTOBOPAMH.

3. CTocoBHO 0cobH, siKa 3acy/KeHa J10 M030aBJIeHHs BOJIi a00 0 apelTy Ta He nepedyBae mij
BapTO0, oprany HamionanpHoi mnominii 3a oOpaHMM MICHEM MPOKUBAaHHS 3acCyKEHOIO
HAJCUIIAIOTHCA JBI KOMii BHUPOKY, KOMii amensiiiHoi, KacaliiHoi yxBan (3a HasBHOCTI) 1
PO3TOPSIHKEHHSI PO BUKOHAHHS CYAOBOTO DIllIEHHS, IO HaOpaso 3aKOHHOI CHIIM, Jaii -
PO3MOPAHKEHHS PO BUKOHAHHSA (J101aTOK 13).

V pa3i 3BepHEHHS 10 BUKOHAHHS BHPOKY 1010 0COOM, 3aCyIKEHO1 10 1030aBjieHHs BOJ abo
apeuiry, sika nepedyBae IiJl BapTOo, Bl KOMii BUPOKY, KOMIl anessmiiHo1, kacaliifHoi yxBal i
PO3MOPSAKEHHS [TPO BUKOHAHHS HA/ICUJIAIOTHCS aIMIHICTpAIlil MICIsl TONEPETHBOTO YB'S3HEHHS.

CTOCOBHO BINHCBKOBOCIYKOOBI[IB, 3aCy/UKEHUX /0 TPUMaHHS B TUCIUIUIIHAPHOMY OaTabiOH1
abo /10 KpUMIHAJIbHOTO MOKapaHHS y BHIVIAJI apemry, CyJ HaJCWIae KONl BUPOKY Ta
PO3MOPSIKEHHS TPO BUKOHAHHS HauyalbHUKY opraHy ynpaBiaiHHsA CiayxOu npaBomnopsaKy B 30H1
BiJITIOBIJAJIEHOCTI.

(ab3an Tperiit myHkTy 3 posainy XX y penakiii Haka3y
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

4. CtocoBHO 0co0H, siKa 3acyKeHa JI0 MOKapaHb, HE MOB'SA3aHUX 3 M030aBlIeHHAM Boi (y BUIL
nmo30aBJieHHs TTpaBa 001MaTH TIEBHI MTOCaM ad0 3aiiMaTHCS TIEBHOIO JISTBHICTIO, TPOMAJICHKHIX
po0iT, BHUIIPaBHUX pOOIT, 3aCy/DKEHUX, SKMM TIIOKapaHHS y BHJI OOMEXeHHs Bosli abo
1030aBJIEHHS BOJII Ha MEBHUN CTPOK 3aMIHEHO OLIbII M'SKMM MOKapaHHSAM Yy BUII TPOMAJCHKUX
pob6iT abo BHUIPaBHUX pOOIT, 3acyKeHMX Oci0, 3BUIBHEHHMX BiJX BiAOyBaHHS IOKapaHHS 3
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BUMPOOYBAHHSM, 3BUTPHEHUX BiJ BiIOYBaHHS MOKapaHHS BariTHUX JKIHOK 1 JKIHOK, SIKI MarOTh
JiTel BIKOM JI0 TPbOX POKiB), 0 YIMOBHOB)XEHOTO OpPraHy 3 MUTaHb MpoOarlii HaJCHIAETbCS
KOITisl CYZIOBOTO PillICHHS.

o xomii cy1oBOTO PillICHHS AOJAI0ThCS:

[P 3BEPHCHHI CYJOBOTO PIIICHHS O BUKOHAHHS - PO3MOPSIKEHHS PO BHKOHAHHS CYIOBOTO
PIIIICHHS; TIPW 3MiHI CYJOBOTO PIIIECHHS - KOIIS YXBaJIM CyAy, BUHECEHOI B aleslifHOMY 4YHd
KacaliiHOMY TIOPSIJIKY; TIPY 3aMiHi HEB1IOYTOT YaCTUHU TIOKapaHHs OUIBII M'SIKUM TTOKapaHHSM -
BIJINOBIJIHE CY/IOBE PIIlICHHs, 1[0 HAOpaJIo 3aKOHHOI CHJIH.

5. Cyn, sSKuil TIOCTaHOBHMB BUPOK, III0 Tepeadayae MOKapaHHS y BUIJIAAI KoHickaiii maiiHa,
micyis HaOpaHHS HUM 3aKOHHOT CHJIM HAJICHJIa€ BUKOHABYMH JIUCT, KOO OMUCY MaifHa 1 KOMito
BUPOKY JUI BUKOHAHHS OpraHy Aep’KaBHOI BUKOHABYOi CIyXOH, PO IO CHOBIIIAE BiIOBIAHY
¢diHaHCOBY ycTaHOBY. Y pa3i BIICYTHOCTI y CHpaBi ONMUCY MaiiHa 3aCyIKEHOTO HaJCHUIIAE€THCS
JIOBiIKa PO Te, IO OTKCY MaiiHa He IPOBOIUIIOCS.

BukoHanHs mokapaHHs Yy BuUIl KoHbicKamii MaiiHa 3A1MCHIOETbCS OpraHOM Jep>KaBHOT
BUKOHABYOI CIY»OW, 32 MiCIIE3HAXO/DKESHHSIM MaifHa BiIMOBiAHO A0 3akoHy Ykpaiau "IIpo
BUKOHAaBYE MPOBAKEHHS".

6. SIKkmo cymoM 3aKpUTO KpUMIHAJIbHE NPOBADKCHHS, KOIMIS YXBald NP0 3aKPHUTTS
KPUMIHAJIBHOTO MPOBA/UKEHHS TIcis ii BUHECEHHS BPYYA€ThCS a0 HAJICHIIAETHCS MPOKYPOPY.
Kpim TOrO, Take pilmIeHHS HampaBISE€TbCA OCO0i, sKa NpUTAranacs 1O BiAMOBIIATBHOCTI,
noTepminiit oco0i abo 3asBHUKY, a TAKOXK IUBUILHOMY MTO3MBAYEBI.

(myHKT 6 po3ainy XX i3 3MiHAMU, BHECEHUMH 3T1HO 3 HAKa30M
[epxaBHoi cynoBoi anMinicTpanii Ykpaiau Bizg 24.12.2019 p. Ne 1196)

7. Y pasi skmo ocoOy 3000B's3alu 10 BIAIIKOAYBaHHS 30HUTKIB, 3aMOISHUX 3JI0YHHOM,
BHUKOHABY1 JIMCTH BUJAIOTHCS HE Mi3HIILIE TPHOX JHIB Micyig HaOpaHHS PIIIEHHSM CYJIy 3aKOHHOT
cuin abo Micis MOBEpHEHHsI CIpaBH 3 ameNALidHOI 4YM KacaliiHOi IHCTaHLIi, y MOPAIKY,
nepeadaueHOMY 3aKOHOM PO BUKOHABYE MTPOBAKEHHS.

(a63ar nepmmii myHKTY 7 po3ainy XX i3 3MiHaMU, BHECEHUMH 3T1JIHO 3
Haka3zoM [lep:kaBHOT cyoBoi aamiHicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

SIKmo BiMIIKOIYBaHHS 30UTKIB MOKJIAJEHO COMNIJIAPHO HAa JEKIIbKOX 0cCi0, BUKOHABYI JIUCTH
BUJAIOTHCS 32 KIIBKICTIO OOP)KHUKIB 3 OOOB'SI3KOBUM 3a3HAYEHHSIM Y KOKHOMY BHKOHAaBUOMY
JIUCT1 3arajibHOI CyMH, IO MIJUIATa€E CTATHEHHIO, Ta BCiX 0Ci0, sKi 3000B'sI3aHi BiAIIKOIYBaTH
30UTKH. Y BUKOHaBYOMY JIMCTI BKa3yeThCS BiIOME CyAy MICIE3HAXOMKEHHs (Micle
MPO’KUBAaHHS ) KOXKHOTO OOP)KHUKA.

(ab3arm apyruii myHKTY 7 po3ainy XX 13 3MiHaMHu, BHECEHUMH 3T1JIHO 3
Haka3zoM [lep:kaBHOT cyoBoi aaminicTpauii Ykpainu Big 24.12.2019 p. Ne 1196)

8. BukoHaBYi JIUCTH MPO BIJIIKOYBaHHS 30UTKIB Ha KOPUCTH JIepKaBH, AEP>KaBHOTO OIOJKETY
HE MI3Hille TPHOX THIB Micis HaOpaHHS BUPOKOM 3aKOHHOI CHIIM a00 MICIisi TOBEpHEHHS CIIpaBU
3 anessuiiHOI UM KacaliifHoT 1HCTaHIT HampaBJIsIOTHCS OE3MOCePeHbO 10 OpPraHy JepKaBHOI
BHKOHABYO{ CITYy>KOM 3a MiCLIeM MPOKUBAHHS 3aCy[’KEHOI'0, 32 MICII€3HAaXOPKEHHAM HOro MaiiHa
a0o 3a MicleM B1JI0YBaHHS MOKAapaHHS.
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(myHKT 8 po3ainy XX 13 3MiHAMH, BHECEHUMH 3T1JTHO 3 HAKa30M
JepxaBHo1 cynoBoi aaminicTpauii Ykpainu Bix 24.12.2019 p. Ne 1196)

9. Komii yxBanmu cyay, BUHECEHOI 3a pe3yiabTaTaMu pO3IJISAY KIONMOTaHHS IMPOKypopa Mpo
3BUIBHEHHSI OCOOM BiJ KPUMIHAJIBHOI BIAMOBINAIBLHOCTI (KpUMiHAJIbHE NPOBAKCHHS O€3
OOBHHYBAJIBHOTO aKTa), HAJCWIAIOTHCSI TMPOKYPOPY, O0CO0i, CTOCOBHO SKOi PO3TISHYTO
KJIOIIOTaHHS, Ta OTEPIIIOMY.

(myHKT 9 po3ainy XX i3 3MiHaMU, BHECEHUMH 3T1IHO 3 HAKA30M
HepxaBHOi cyn0Boi anMiHicTpamii Ykpainu Bix 24.12.2019 p. Ne 1196)

10. VYxBajla mpo YMOBHO-JOCTPOKOBE 3BUIHHEHHS BiJ BiAOyBaHHsS IIOKapaHHA 4YM IHIIE
3BUIBHEHHSI BiJ] MOKapaHHs, CKaCyBaHHS 3BUIbHEHHS BiJl MOKAapaHHS 3 BUIIPOOYBAaHHSIM YH iHIIIA
yXBaJla, TIOCTAaHOBJECHA CyJOM Y IOPSAKY BHUKOHAHHS CYJOBOTO PIlICHHS Y KPUMIHAIBHOMY
NPOBA/KEHHI, 3BEPTAETHCS JJ0 BUKOHAHHS IIISIXOM Ha/IiCIaHHS KO yXBaJIH:

JI0 OpraHy 4Yd YCTaHOBH, SIKi 3BEPHYNIUCS JO CYAY 3 BIJIMOBIIHUM KJIOMOTaHHAM (pa3oM 3
PO3MOPAHKEHHSIM PO BUKOHAHHS), - ISl BUKOHAHHS;

JI0 Cy[y, SIKAW TTOCTAHOBUB CYJIOBE PIllICHHS, III0 BUKOHYEThHCS, - JJIS IPUETHAHHS 10 MaTepialliB
KPUMIHQJIBHOTO MPOBAHKCHHS (KPUMIHAIBHOI CTIPaBH );

0C06i, CTOCOBHO SIKOT PO3TIIAHYTO KJIOIIOTAHHS, - 10 BiI[OMa.

11. VY pasi 3a0BoJIEHHS MTOJJaHHS YIIOBHOBAXEHOTO OPTraHy 3 MHUTaHb MpoOarlii mpo cKacyBaHHS
3BUIBHEHHS BiJ BiJI0yBaHHS TNOKapaHHsS 3 BHUIPOOYBaHHSM, 3BUIbBHEHHSI BiJ BiIOyBaHHS
MOKapaHHA y 3B'A3KY 13 3aKIHYEHHSM ICHHMTOBOTO CTPOKY, SKIIO BHPOK Y KpPHUMIHaJIbHOMY
NPOBA/KEHHI MOCTAHOBJIEHO CYIOM, J0 SIKOTO MOJaHO TaKe MOJaHHS, 1€ MOJaHHS 3 yciMma
JIOKYMEHTaMH JIOJIYYa€ThCS IO MaTepiaiiB KpHUMIHAJIbHOTO MPOBAPKEHHS, a 0oco0oBa cIipaBa
MIOBEPTAETHCS 1O YIIOBHOBAXXEHOI'0 OpraHy 3 NMUTaHb Mpobarii. SKII0 BUPOK Yy KpUMIHAIBHOMY
IIPOBA/UKEHHI IIOCTAHOBJIEHO I1HIIMM CYJOM, MaTepianu MHoJaHHS OQOpPMIISIIOTBCS B OKPEMY
crpaBy, 0co0OBa cIlpaBa 3acCy/DKEHOTO IOBEPTAETHCS /0 YIOBHOBAXXEHOI'O OpraHy 3 NHUTaHb
npo0arrii, a KOs yXBaJIM HAJCUIAETHCS 10 CYly, SKHM ITOCTaHOBIICHO BUPOK, JJISI JOITYYEHHS
710 MaTepialliB KpUMIHAJIbHOTO MPOBAHKEHHS.

VY pasi BiAIMOBH Yy 33J0BOJIEHHI CyJIOM Takoro IIOJaHHs, SKIIO BHUPOK y KPUMIHAJIBLHOMY
IIPOBA/UKEHH] MOCTAHOBJIEHO CYIOM, JI0 SIKOTO BHECEHO IOJAHHS, - YCl Marepialu MOJaHHs
JIOJY4atoThCs IO MaTepiaiiB KPUMIHAJIBHOIO MPOBA/KEHHS, & 0COO0Ba CIpaBa MOBEPTAETHCS 10
YIOBHOBAXEHOTO OpraHy 3 TMWTaHb MpoOallii JJig TOJaJbIIOr0 BHKOHAHHS. SIKIIO BUPOK
MOCTaHOBJICHO IHIIMM CYJOM, IMOAaHHS O(OPMIIIETHCS OKPEMOIO CIIPaBO0, 0co0OBa CIpaBa
3aCy/IPKEHOTO TOBEPTAETHCSA A0 YINOBHOBA)KEHOT'O OpPraHy 3 MHUTaHb MpoOallii, a KOs yXBajl
HA/ICWIIA€ThCS JI0 CYAY, SIKUM IIOCTAaHOBJIEHO BHUPOK, JUIs JOJY4YeHHA JO MarepiajiB
KPUMIHAJIBHOTO MTPOBAIKEHHS.

(po3nin XX nomoBHEHO MyHKTOM 11 3riiHO 3 HaKa3om
Jep:xaBHoi cynoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

XXI. ApxiBHa po0oTa B cyai
1. Benenns apxiBHOi poOoTH mojsirae y ¢GopMyBaHHI, NPOBEIAEHHI E€KCHEPTU3H ILIHHOCTI,

MiTOTOBKU 1 TIepe/laBaHHs CYIOBUX CIpaB Ta JOKYMEHTAIlli, IO YTBOpWJIAcS B MpOIECi
YIPaBIIHCHKOI AISUTBHOCTI CYIy JI0 apXiBy Cyny, 3a0e3medeHHs1 30epeKeHOCTI apXiBy cymy, ix
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nepeaHHsa Ha 30epiraHHs 10 Iep)KaBHUX apXiBHUX YCTAaHOB Ta apXiBHUX BIJUIIIB MICBKHX Pal,
a TaKOX 1X B1IOOPY JUTsl 3HUIIICHHS.

2. Tlopsimok BeOeHHsS apxiBHOI CHpaBU B CyJi, a TaKoXX IepelaBaHHS CYJOBUX CIpaB Ta
JIOKYMEHTAIlli, 10 CTBOpPWJIACS B TPOIECI YIPABIIHCHKOI TisSJIBHOCTI Cydy, Ha IIOCTiHHE
30epiraHss, 3A1HCHIOETHCS 3TITHO 3 [HCTPYKIIiEI0 PO MOPSIOK MEPEJaHHs 10 apXiBy MiCLIEBOTO
Ta amneJsIiiHOTO Cyay, 30epiraHHs B HbOMY, BiIOOpY Ta INepedaHHs 10 JCPKABHUX apXiBHHUX
YCTAHOB Ta apXiBHUX BIAJUIB MICBKHX pPajJ CYIOBHUX CIIpaB Ta YIPaBIIHCHKOI JTOKyMEHTAIii
cyny, 3arBepukeHor0 HakazoM [ICA Vkpainu Bim 15.12.2011 Ne 168, a TakoX HOpMATUBHUMHU
JOKyMeHTaMu Jlep»aBHOi apXiBHOI CITy>kOu YKpaiHu.

3. Ilopsimok mepenaBaHHsI, 30epiraHHs Ta KOPHCTYBAHHS AapXiBHHUMH KOMISIMUA 3 TEXHIYHUMH
HOCisiMH  iH(OpMaIll BHU3HAYAETHCA BIANOBIAHO 10 I[HCTpYKHii Mpo TOPSIOK poOOTH 3
TeXHIYHUMHU 3aco0amMu (IKCyBaHHS CYJOBOTO MpOIeCy (CyJ0BOrO 3aciaHHs), 3aTBEPHKEHOL
HakazoM JICA VYkpainu Bix 20.09.2012 Ne 108 (31 3minamu), [HCTpyKIIiT mpo MOPSI0K poOOTH 3
TEXHIYHMMHU 3ac00aMU BiI€03aluCcy XOAy 1 pe3yNbTaTiB MpPOLECYalbHHUX i, MPOBEACHUX Y
peXuMi  BiZCOKOH(EpeHIii Mg dYac CyAZOBOTO 3aciiaHHS (KpUMIHAJIBHOTO MPOBAKEHHS),
3arBepKeHoi Haka3zoMm JICA Vkpainu Big 15.11.2012 Ne 155.

Havanbauk ynpasiainasa iHpopmaTu3amii
Ta CyJ0BOI CTATUCTUKH Jlep:kaBHOI
CyI0BOI agMiHicTpanii YKpainu O. CroHinbKknii



