JEP)KABHA CYJIOBA AJIMIHICTPALISI YKPATHU

HAKA3

Bix 20 cepmusi 2019 poky Ne 814

IIpo 3aTBepakenHs IHCTPYKUil 3 ALUI0BOACTBA B MiCLIeBUX Ta
aneJAUiMHUX Cyaax YKpaiHu

I3 3MiHaMu 1 JOITIOBHEHHSIMH, BHECEHUMU
Hakazamu [lep>kaBHOT cyZ10BOi aAMiHICTpalii YKpaiHu
Bix 29 cepras 2019 poky Ne 843,

BiJ 24 rpyauHs 2019 poky Ne 1196,

Big 3 uepBHs 2020 poxy Ne 248

BinnmoBigHO A0 MyHKTY 6 yacTuHM mepmioi crtarti 152 ta yactunu m'stoi cratti 153 3akony
VYxpaiau "[Ipo cynoyctpiii i craryc cynai", [Tonoxenns npo Jep>kaBHY CyOBY aMiHICTpAIIifO
VYkpainu, 3aTBep/pkeHoro pimeHHsM Bumoi Panum mpaBocyans VYkpainm Big 17.01.2019 Ne
141/0/15-19, 3 MeTOoWw BIOCKOHAJICHHS TOPSAKY BEICHHS [IIOBOJCTBA B MICIIEBUX Ta
anensUiiHuX cynax YKpaiHu HaKa3ylo:

1. 3arBepautu IHCTpyKLiIO 3 AUTIOBOJACTBA B MICIEBHUX Ta amesALidHUX cyqax YKpaiHH, L0
JOJJA€ThCS.

2. Bu3Hatu TakuMmu, 110 BTPAaTWIM YHHHICTh, Haka3u Jlep>kaBHOI CyAOBOi aJMiHICTparil
Ykpainu:

Bix 20.02.2013 Ne 28 "IIpo 3arBepmkeHHs [HCTpyKIlii 3 IIJIOBOJICTBA B TOCMOAAPCHKUX Cyaax
VYkpainn";

Bix 17.06.2013 Ne 84 "IIpo BHeceHHs 3MiH 0 [HCTPYKIIIT 3 ITOBOACTBA B TOCTIOAPCHKHUX CyIax
VYkpaian";

Bix 29.11.2013 Ne 161 "IIpo BHeceHHS 3MiH 0 [HCTpyKuii 3 A1IOBOACTBA B TOCIOAAPCHKUX
cynax Ykpainu";

Bix 17.12.2013 Ne 173 "IIpo 3arBep/pkeHHs [HCTpYKIIIT 3 IIOBOACTBA B MICIEBUX 3arajlbHHUX
cylax, amelsuidHuX cynax obnacted, amensauiiHux cygax wmict Kuea ta Ceacromous,
AnensmiiiHoMy cyni ABToHoMmHOI PecmyOnmiku Kpum Ta Bumomy crnemianizoBaHoMy cCyai
VYkpainu 3 po3riisay IMBUIBHUX 1 KpUMIHAJIBHUX CHIpaB";

Bix 17.12.2013 Ne 174 "IIpo 3aTBepmxkeHHs [HCTpyKIii 3 AUIOBOACTBAa B aIMiHICTPATHBHHX
cynax Ykpainu";



Bix 28.12.2015 Ne 240 "IIpo BHEeceHHs 3MiH A0 [HCTPYKIIii 3 AUIOBOJICTBA B MICIIEBHX 3araibHUX
Cylax, amelnsdmiHuX cyaax oOjacTted, amenmsmiiHux cymax wict KueBa ta CeBacTomods,
AnensuiitHoMy cyai ABroHoMHoi PecryOmixkm Kpum Ta Bumomy crhemiamizoBaHoMmy cyni
VYkpainu 3 po3risay HMBUIBHUX 1 KpUMIHAJIBHHX CIIpaB';

Bix 20.01.2016 Ne 11 "IIpo BHeceHHs 3MiH 10 [HCTPYKIIil 3 AUJIOBOACTBA B MICIIEBUX 3arajlbHUX
Cylax, amelsliiHuX cynax obnacteit, amensiidHux cymax wmict KueBa Ta CeBacTomois,
AnensamiiiHomy cyai ABtoHomHOi PecryOnmiku Kpum Ta Bumomy cnemiamizoBaHomMy Cy/i
VYkpainu 3 po3riisay IMBUIBHUX 1 KpUMIHAIBHUX CHpaB'.

3. YmpaniHHIO opraHizamiiiHoro 3a0esnedeHHs Ta koHTpoito (Ilapybuenko T. B.) moBectm
KOITIFO I[LOTO HaKa3y /10 TEPUTOPIaIbHUX YIpaBiiHb J[epkaBHOI cy0BO1 aaMiHicTpallii Ykpainu,
amnernsiitHuX CyiB.

4. HavanpHuKaM TepUTOplabHHUX YIpaBliHb Jlep>kaBHOI CyHoBOi aaMiHicTpalii YkpaiHu He
Mi3HIIIE HACTYITHOTO pOO0YOro JHS 32 JHEM OTPUMAHHS I[HOT0 HAKa3y JIOBECTH WOTO KOIIIO JI0

MiCI_IeBI/IX 3arajJbHHUX, MiCI_IeBI/IX rocrnoAapCbKux Ta OKPYKHUX a,Z[MiHiCTpaTI/IBHI/IX Cy,I[iB.

5. KepiBHukaM amapariB MICLEBUX Ta ameNALIMHUX CYAiB 3a0e3Me4uTy BEACHHS IiI0BOACTBA
BiJITOBIAHO 70 BUMOT [HCTPYKIIii.

6. [Ipec-ienTpy (Ha mpaBax cekropy) (I[lactyxoa B. M.) omy0OuikyBatu Haka3 Ha odiriiiHOMY
BeO-noprani "Cynoa Bnaga Ykpainu" y po3aini "HopmatuBHo-nipaBoBa 6a3za" pyopuku "[Hme".

7. Lleii Haka3 HaOupae unHHOCTI 3 1 ciuns 2020 poky.

(myHKT 7 y penakuii Haka3y JlepkaBHOi cy10BOT
anminicTpartii Ykpainu Bix 29.08.2019 p. Ne 843)

8. KoHTponp 3a BHMKOHaHHSAM LBOTO Haka3y IOKJIAcTH Ha 3acTynHuka ['onosu Jlep:kaBHOI
cynoBoi agmiHicTpauii Ykpainu Yopayupskoro C. I1.

I'osioBa /IepxaBHOI Cy10BOL
agMiHicTpanii YKpainu 3. Xos101HI0K

3ATBEPJI’KEHO

Haka3 Jlep>xaBHO1 cy0BOi afiMiHICTpaIii
Ykpainu

20 cepmast 2019 poky Ne 814

IncTpykuis 3 1i10BOACTBA B MiCLIEBHX Ta aneJasMiHHUX CyAaX YKpaiHu

I. 3araapHi moJj1oKeHHSA



1.V uiit [ncTpyKIii TepMiHU BXKXHBAIOTHCS B TAKOMY 3HAYCHHI:

apxiB Cydy - CTPYKTYpHUH TiApo31ia (BiANOBIJAILHUH 32 BEIEHHS apXiBy MPaLliBHUK (110CAI0Ba
oco0a) amapary cyay), 10 OpraHi3oBye 1 3a0e3rnedye npuiiMaHHs, HarpOMa)KyBaHHs apXiBHHUX
JIOKYMEHTIB, iX 00JIiK, 30epiraHHs Ta KOPUCTYBaHHS HUMH,

OlaHk CiIy)k00BOTO TOKyMEHTa - VHipikoBaHa QopMma CIyKOOBOTO JOKYMEHTa Cyay 3
BIJIMOBIIHUMH PEKBI3UTaMH Ta MOJISMHU MTOCTIHHOI 1 3MiHHOI 1H(pOpMaIIii;

BUTST - 3aCB1TYCHA KOIIisl YACTHHU TEKCTY CIYKOOBOTO JOKYMEHTA CY/Y;
BUX1IHA KOPECTIOHICHIIIS - JOKYMEHTH, SIKi HAIPaBISIOTHCS 32 MEXKI1 CYY;

BiJITOBITAJIbHUH TPAIiBHUK - TTOCa0Ba ocola (MpalliBHUK arapary Cyay), SKA{ BiINOBIIHO 10
10CaJI0BUX OOOB'I3KIB UM HaKa3y KEpiBHHMKA amapaTy CyJy 3IHCHIOE ONpalfoOBaHHS BXiIHOI Ta
BUX1THOI KOPECIIOHICHIIIT Cyay, 3a0e31edye 3iHCHEHHS KOHTPOJTIO 32 BUKOHAHHSM JOKYMEHTIB,
CTaHOM BEJIEHHS JJIOBOJCTBA Y BiJIMOBIAHOMY CTPYKTYPHOMY MiAPO3.Iiii, poOOTy 3 peuOBUMU
JI0Ka3aMu, poOOTy 3 apXiBOM, TOIIIO;

Bi3a - PEKBI3UT BHYTPIIIHHOIO TOTOKEHHS AOKYMEHTa, SIKHW BKJIIOYA€: OCOOMCTUH MiJIuC,
IHIIIAJIH 1 MPI3BHIIE TTOCAA0BOT 0COOH, KA Bi3y€e JOKYMEHT, 1aTy Bi3yBaHHS;

(mysKT 1 po3ainy I omoBHEHO TEPMIHOM 3TiTHO 3 HAKA30M
JepskaBHOT cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

BHYTPILIHII ONMUC - BUKJIAECHI B YCTAaHOBIEHIHM (popMi BIJTOMOCTI MPO CKJIAJ 1 3MICT TOKYMEHTIB
CyJIOBOi UM HOMEHKJIATYPHOI cripaBu (IOPSAAKOBI HOMEPU JOKYMEHTIB CIIpaBH, iX 1HAEKCH, J1aTH,
3aroJIOBKHM, HOMEPH apKyIIIiB CIIPAaBU, Ha SKUX PO3MIILEHO KOXKEH JTOKYMEHT, TOIIO) i MPUMITKH;

BX1JTHA KOPECTIOHJICHIIIS - TOKYMEHTH, a TaKOX CYJOBI CIIpaBU W Marepiaiu, 0 HaAXOAATh J0
cyny,

TTOBOACTBO - CYKYIHICTH TMPOLIECiB, IO 3a0e3MeuyroTh OpraHizamiro podoTH B cyai 3
JIOKYMEHTYBaHHS MPOIIeCyalbHOI Ta YIPaBIIHCHKOI 1H(OopMaii;

JOKYMEHT - CTBOpeHa abo OTpuUMaHa CyIOM Yy Ipoleci HOoro aisibHOCTI 1H(pOpMallis,
3aikcoBaHa Ha MaTepiaIbHOMY HOCIi, OCHOBHOIO (DYHKIII€IO SIKOTO € 30epiraHHs 1 nepenaya ii y
yaci i mpocTopi;

JOKYMEHTOOO0II y CyaAi - pyX JOOKYMEHTIB 3 MOMEHTY IX CTBOpPEHHs a0o0 OJep)KaHHsS [0
3aBepIICHHs] BAKOHAHHS 200 BiNPABIICHHS;

KaHIENSPisl - CTPYKTYPHUU TIAPO3MLa, M0 3a0e3neuye peecTpariiro, OOJIK, OpraHi3arliio
JIOKYMEHTOO00ITy, 30epiraHHs TOKYMEHTIB JI0 MepeAaBaHHs 10 apXiBy CYY;

KEepIBHULITBO CyIy - TOJIOBa CyJy, 3aCTYIHHUKM TOJIOBH CYyAy 3TiIHO 3 PO3MOALTIOM
aJMIHICTPaTUBHUX IOBHOBAaX€Hb; KEPIBHHMK amapary cyay, HOro 3acTylHHMKH; OCOOH, fKl
BUKOHYIOTh 1X 00OB'SI3KH;

KOITisl JJOKYMEHTa - JOKYMEHT, IO MICTUTh TOYHE 3HAKOBE BIJITBOPEHHS 3MICTY YH IHIIOI
iH(popMarlii TOKyMEeHTa CyAy Ta B OKPEMHUX BUMAJIKaX - JESIKUX HOro 30BHIIIHIX 03HAK;



HOMEHKJIaTypa CIpaB - OOOB'A3KOBHM U1 Cyly CHCTEMAaTH30BaHM IEpeiKk Ha3B CHpaB, II0
(GhOpMYIOThCS B A1TIOBOJICTBI CYAYy, 13 3a3HAUYCHHSM CTPOKIB 30€piraHHs CIpas;

OMHUC CIIpaB - apXiBHUH JOBIJHUK, MPHU3HAYCHUHN I OOJIIKY Ta PO3KPUTTSA 3MICTY OIMHUIIH
30epiraHHs, OAUHMIB OOJIIKY, 3aKPIIJICHHS X CUCTeMaTH3allii B MeXax apXiBHOTO (oHy;

oprasizauifHO-po3nopsiaya JOKYMEHTaliss - yHiikoBaHa miAcHCTEMa  YHPaBIiHCHKOI
JIOKYMEHTAITli, 110 3a0e3Ieuye OpraHi3aiiio MpoIeCciB YINPaBIiHHSA Ta YIPaBIiHCbKOI poOOTH B
cyai;

TepMiH yHKTY 1 po3ainy | BukiroueHo

(3rigHo 3 HaKa3oM JlepkaBHOI Cy10BOi
anminicrpanii Ykpainu Bin 24.12.2019 p. Ne 1196)

NpaliBHUKU CYAY - CyIl, MPaliBHUKK anapary cyay (y TOMY YHCIi, TpaliBHUKKA TaTPOHATHOI
CITy)0n);

HpOIlecyaJH)HI/Iﬁ JOKYMCHT - OOKYMCHT, Ha SIKUAM IMOIHPKOIOTHECA BHUMOI'M IPOLCCYAJIBHOI'O
3aKOHY;,

peectp - 00JIIKOBHIA )KypHAJ, IPU3HAYCHUI JJI1 HAKOMMUYEHHS, 00Ky 1 30epiraHHs BioMocTeil
PO TOKYMEHT, 13 3a3HaUEHHSIM PEECTPAIifHOTO 1HAEKCY, JaTH PEECTPYBAHHS, KOPOTKOTO 3MICTy
TOIIIO;

peecTparlisi JOKyMEHTa - CYKYIHICTh Jii, MOB'A3aHUX 13 (IKCyBaHHSAM (akTy CTBOpPEHHs abo
HA/IXO/DKEHHS JOKYMEHTa, IUISIXOM TPHCBOEHHS YHIKQIBHOTO HOMEpa i3 3alucoM Y
peecTpariitHux ¢opMax HEOOXITHHX BIJOMOCTEH MPO AOKYMEHT, fKi MPOBOJSATHCS 3 METOIO
3a0e3neueHHs iX 00Ky, KOHTPOJIIO 32 BUKOHAHHSAM 1 ONEpaTUBHUM BUKOPUCTAHHSIM HAasBHOI B
JIOKYMEHTI iH(popMalrtii;

pe30MIoIis - PEKBI3UT JAOKYMEHTa y BUIJISAAl HAMUCy, B SKOMY MICTHUTBCSI 3MICT PILICHHS,
OPUHHATOrO KEpIBHUITBOM CyJOy MO0 BHUKOHAHHSA JOKYMEHTa, 13 3a3HAuYEHHAM JaTH
HaKJIaJIeHHS Pe30JIIolii, BUKOHABLS (BUKOHABIIB), TEPMiHY BUKOHAHHS, MPI3BUINA Ta 1HIIIAIIB
aBTOpa PE30JIIOLIi1, a TAKOXK HOTo MiJIHCY;

(TepmiH myHKTY 1 po3ainy I i3 3MiHaMu, BHECEHHMMH 3TiHO 3 HAKa30M
JepsxaBHOT cy1oBoO1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

PEKBI3UT CITY’)KOOBOTO JOKYMEHTa - OOOB'SI3KOBUN €JEeMEHT, 3a)iKCOBaHMI B JTOKYMEHTI CYIy
JUTst Hioro imenTudikariii, opranizaiii o0iKy Ta HaJaHHS HOMY FOPUIUYHOT CHIIH;

CITY>KOOBUH JTOKYMEHT - O(DIIIAHO 3apeecTpoOBaHWN KaHIICNIAPIE0 a00 BIAMOBIAHHUM YHWHOM
3aCBITUEHUN JOKYMEHT, 110 OJCPKAHUI YU CTBOPEHUI CYZIOM y MpOIieci HOTo AisUIBHOCTI Ta Mae
BIJINOB1/IHI PEKBI3UTH;

CyJloBa cIlpaBa - TIO30BHI 3asBH, 3asiBU, CKaprd, CIpaBH, MaTepiaidi KPUMIHAIBHOTO
MPOBA/DKCHHS, TMOJAHHA Ta IHIN TmepeadadeHi 3aKOHOM IMpoleCyalbHI JOKYMEHTH, IO
MOJAOTECA 70 CYAy W MOXYTh OYTH TPEIMETOM CYIOBOTO PO3TJISAY, CYIOBI TpOIEeCyalbHI
JIOKYMEHTH, 1110 BUTOTOBIISIOTHCS CYJIOM;



CyJZIOBE PillIEHHS - MPOLECYaTbHUN JOKYMEHT, IOCTAHOBJICHUH CYAOM Mij Yac po3risay CyI0BO1
cripaBu Ha Oy/b-sKiil cTajii cymoBoro mporecy (yxBala, pillieHHs, BUPOK, IOCTAaHOBA, CyOBUI
HakKa3 ToIIIO).

(TepmiH myHKTY 1 po3ainy I i3 3MiHaMu, BHECEHUMH 3TiHO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

TepMiH yHKTY 1 po3ainy | BukiroueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJ0BOI
anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IHCTpyKIis 3 A17I0BOJICTBA B MICIIEBUX Ta aleNSIIRHUX cynax YKpainu (mami - [HCTpyKiis)
BU3HAYa€ 3arajibHi MpaBUiia BEICHHS JUIOBOJCTBA B MICIEBUX Ta ameJLIHHUX Cyaax YKpainw,
periaMeHTy€e TOPSIOK POOOTH 3 JOKYMEHTAMH 3 MOMEHTY 1X HaJXOJDKCHHS YU CTBOPCHHS [0
3HUINEHHS B YCTAaHOBJIICHOMY TOPSIAKY 200 rmepeiadi 10 Aep>KaBHOI apXiBHOI yCTaHOBH.

PoboTa 3 ynpaBiniHCBKUME JOKYMEHTAMH 3/IHCHIOETHCS B CY/IaX 3 ypaXyBaHHSIM BUMOT Hakaszy
MinictepctBa toctumii Ykpaiam Big 18.06.2015 Ne 1000/5 "Ilpo 3atBepmkenHs IIpaBwi
oprasizanii AUIOBOJICTBA Ta apXIBHOI'O 30€piraHHsl JOKYMEHTIB y JEp’KaBHUX OpraHax, OpraHax
MICIIEBOI'O CaMOBpsAYBaHH:, Ha MIAMPUEMCTBAX, B YCTAaHOBAX 1 OpraHizauisx', 3apeecTpoBaHUM
y Minicrepctsi roctuii Ykpainu 22 gepsas 2015 poxy 3a Ne 736/27181, iHIIMX HOpMaTHBHO-
MIPaBOBUX aKTiB.

HOp?IIIOK BCACHHA I[iJIOBOI{CTBa 3 IIMTaHb pO6OTI/I 3 MNCPCOHAJIOM BHU3HAYAECTHCA YHNHHUM
3aKOHO/JaBCTBOM.

(myHKT 2 po3ainy I nonoBHEHO a63a1i0M TPETIM 3TiHO 3 HAKa30M
HepsxaBHOT cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

3. THCTpyKIlisE BCTaHOBIIIOE TOPSAIOK aBTOMATHU30BAHOI (EJIEKTPOHHOI) OOpOOKH, OOMIKYy Ta
KOHTPOJIO JOKYMEHTIB, CYyIOBUX CIpaB 3a JOMNOMOTOK aBTOMAaTH30BAHOI CHUCTEMU
nokymeHTooOIry cyay (nam - ACIC) 1 BeaeHHs Ii7I0BOJICTBA B ManepoBiid Gopmi.

CTBOpeHHsI €NeKTPOHHUX JOKYMEHTIB 3MIHCHIOEThCS BiAMOBIAHO 10 3akoHiB Ykpainu "IIpo
€JIEKTPOHHI JIOKYMEHTHU Ta eJIeKTpOHHUI JokymeHTooOir", "[Ipo enexTpoHH1 10oBipyi mocayru',
Haka3y MinictepctBa toctumii Ykpainu Bin 11 mmcromama 2014 poxy Ne 1886/5 "IIpo
3atBepKeHHs [lopsaky poOOTH 3 €JIEKTPOHHUMH JOKYMEHTAMH Yy JIIJIOBOJICTBI Ta iX MiATOTOBKH
JI0 TiepelaBaHHs Ha apXiBHe 30epiranHHs", 3apeecTpoBaHoro B MinictepcTsi roctuuii Ykpainu 11
mucromanaa 2014 poky 3a Ne 1421/26198.

Cyau MOXYTh CTBOPIOBATH JOKYMEHTH TUM4acoBOro (110 10 pokiB BKJIFOUHO) CTPOKY 30epiranHs
JUIIE B €NEeKTPOHHIN (opMi 32 yMOBH HAsBHOCTI BiJIOBIIHOTO TEXHIYHOTO 3a0€3MEueHHS 3
ypaxyBaHHSM BUMOT 3aKOHOJaBCTBa YKpainu Ta [HCTpyKii.

4. THcTpyKuis BU3HAYae MpaBWiIa W MOPSAOK PoOOTH 3 yciMa JIOKYMEHTaMH, KpIM THX, SIKI
MICTATh 1H(GOpPMAILiI0 3 0OMEKEHUM JOCTYIIOM.

[Topsiiok 371CHEHHS TUJTOBOICTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh CIY»KOOBY 1H(pOpMAIIiTO,
BHU3HAYAETHCS OKPEMUMHU HOPMATUBHO-TIPABOBUMH aKTaMH, 30KpeMa THUTIOBOIO IHCTPYKITIEIO TIPO
MOPSIIOK  BEZICHHST OOJIIKy, 30epiraHHs, BUKOPHCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta IHIIHMX
MarepialbHUX HOCIiB iHQopmamii, o MICTATh CIyX00By iH(OpMAaLi0, 3aTBEPIKEHOIO



nocranoBoro Kabinery MinictpiB Ykpainu Big 19.10.2016 Ne 736, Ta HEe MOKe peryiIrOBaTHCS
i€ [HCTpyKITi€Eto.

(ab3am apyruii myHKTY 4 po3ainy I 13 3MiHaMHU, BHECEHHMH 3T1THO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

5. 3BepHEHHS TPOMAJfH, IO HE MUIATalOTh PO3IJSAY BIANOBITHO IO TMPOLECYaTbHOTO
3aKOHOJIABCTBAa YKpaiHU, PO3IIISAIAIOTECS B IMOPSAKY, BU3HaYeHOMY 3akoHoM Ykpainu "lIpo
3BepHEHHs TpoMajisin". J[UTOBOJICTBO 32 HUMH BEIEThCS 3TITHO 3 [HCTPYKINEO 3 AIIOBOJICTBA 32
3BEPHCHHSMH TPOMAJSIH B OpraHax JepXKaBHOI BJIag 1 MICIEBOTO CaMOBPSIyBaHHS,
o0'eTHAaHHIX TPOMAJSH, HAa MiAMPHEMCTBAX, B YCTAaHOBAX, OPraHi3allisX HE3aIEXKHO Bia (opm
BJIACHOCTI, B 3aco0ax MacoBoi iH(opmarlii, 3aTBepmkeHoi moctaHoBor KaOinery MiHicTpiB
VYkpainu Big 14.04.97 No 348.

6. Ilopsmok poGoTH B cyai i3 3amUTaMH HAa OTpUMaHHS MyOniyHOi iH(opMalii 3A1CHIOETbCS
BiAMOBigHO 10 3akony Ykpainu "lIpo noctyn no my6aiunoi indopmarrii".

7. Bumorn IHCTpYKIii HE MOMMPIOIOTHCS HA MPOIeCyalbHI JOKYMEHTH, MOPSI0K O0(GOpMIICHHS
Ta PO3CUJIKA AKUX PErJIAMEHTYIOTHCS POLECYAIbHUM 3aKOHOLABCTBOM Y KpaiHH.

8. JIIOBOACTBO B CyHi BEIEThCSA JEP)KABHOIO MOBOIO, KpiM BHUMNAJKIB, MepeadaueHux
3aKOHO/IABCTBOM Y KpaiHHU.

Vel JOKYMEHTH Cyly CKJIQJaloThCsl JEpXKABHOKO MOBOK. Y BHUIAJKax, IependaueHux
MDKHApOAHMM JIOTOBOPOM YKpaiHM, Cy[d CKIaJae MpolecyabHUH JOKYMEHT MOBOIO,
nepeadavyeHo0  BIJNOBIIHUM MDKHAPOJHUM JOTOBOPOM YKpaiHu, abo [0Ja€ 10 HbOTO
3aBIpEHUH BIJIMOBIAHO J0 3aKOHO/IaBCTBA Y KpaiHU Mepekyiaj] Ha TaKy MOBY.

[HO3eMHOI0O MOBOIO MOXYTh CKJIAIATHUCS TOKYMEHTH CYAY, SIKi aJpecyrOThCs Oe3MocepeaHbo
MDKHapoAHii abo 1HO3eMHIM opranizaiii, MiJIOIPUEMCTBY, YCTaHOBI, NOCaAOBIH 0co001,
1HO3eMHOMY TpoMaJisHUHY. [Ipu ckiIasaHHI JOKYMEHTa 1HO3€MHOIO MOBOIO TaKOX OOOB'SI3KOBO
CKJIaJIa€ThCsl MPUMIPHHK I[LOTO JIOKYMEHTA JIEP’KaBHOIO MOBOIO. JIOKyMEHTH 1HO3EMHOIO MOBOIO
CKJIa/Ial0ThCsl (TIepEeKIIaaloThCsl) MPalliBHUKOM CyAY, IIPU HasBHOCTI BIJIMOBIAHOIO cepTU(IKATY
(TOKYMEHTY TpO OCBITYy), IO MIATBEP/KYE BUIbHE BOJIOAIHHSA 1HO3€MHOK MOBOIO, abo
HAJAI0THCS Mepekiianavdy (010po MmepeKiiaiiB) 3a MOroKEHHSIM 13 KEPIBHUIITBOM CYITY.

(ab3ar TpeTiit myHKTY 8 po3nuty I 13 3MiHaMH, BHECEHUMU 3T1THO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

VY I17I0BOACTBI Cyly MOXKYTh BUKOPHUCTOBYBATHCSl BXIJHI JIOKYMEHTH, BUKJIAJEHI 1HO3EMHOIO
MOBOI0, 3a0€e31e4eHi epeKsIa oM BiJIOBITHO 0 BUMOT YMHHOT'O 3aKOHOJIaBCTBA.

9. Oprani3aiis AJIOBOJCTBA B CY1 MOKJIAJA€ThCS Ha KaHUENAPIIO.
3aranbpHe KEPIBHUIITBO KAHIENISPIEIO B CY/Il 3[1HCHIOE KEPIBHUK anapary cyay.
A63ar Tpetiii myHKTY 9 po3ainy | BukitoueHo

(3rigHO 3 HakazoM [lep:kaBHOT Cya0BO1
anminictpanii Ykpainu Bin 24.12.2019 p. Ne 1196)



Opranxizaiisi Ta KOHTPOJIb 32 CTaHOM BEJEHHsS JIJIOBOJCTBA, CKJIAJaHHAM, O(QOPMICHHSM,
MIPOXO/DKCHHSIM, 30epiraHHsAM JIOKYMEHTIB y CTPYKTYPHUX TIJIpO3AUIaxX amapary Ccyay
MOKJIQJA€THCSI HA KEPIBHUKIB LUX MIAPO3ALIIB, a B cyAax 0e3 CTPYKTYpPHHX MigPO3AUIIB - HA
KEpiBHUKA arapary cyay.

(ab3ar yeTBepTHl MYHKTY 9 po3ainy I 13 3MiHaMH, BHECEHUMHU 3T1THO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

KepiBHuK amapaTy cyay Ta KEpiBHUKU CTPYKTYpHHX IiJIpO3JiUTiB 3a0€3MeuyloTh BHUBYEHHS
NpaliBHUKaMH TOJIOKEHb [HCTPYKIIl i 3MiHCHIOIOTH KOHTPOJIb 33 JOTPUMAHHAM ii BUMOT, a
TaKOX HAJIAl0Th MPAKTHYHY Ta METOJUYHY JOMOMOTY B pa3i MOTpeOH.

(ab3am n'sTuii myHKTY 9 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm JlepkaBHOT cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

VY cynax 3IIHCHIOIOTBCS MEpioAMYHi (aje He piamie HiK OIWH pa3 Ha PIK) MEPEeBIpKH CTaHy
JUIOBOJCTBA B MIiJpO3/iJIaXx amapaty cyay. BHUCHOBKHM 3a pe3yiabTaTaMu TIEpEBIPKH CTaHY
JUTOBOJCTBA B MiPO3IIax anapaTty CyAy BHKIAJAIOThCS y JOBIMIII, SKa MOAAETHCS HA PO3TIIS
KEepIBHUKOBI amapary Juisl NPUHHATTS BIiAMOBIAHOTO PIIEHHS II0J0 BAOCKOHAJIEHHS POOOTH 3
nokymMeHTtamu. Kormis [OBiIKM IIOIO TEpeBipKH CTaHy [UIOBOJACTBA B MICIEBHX CyJax
HAJCUJIAEThCSI B EJNEKTPOHHOMY BHIVISIAI O BIAOMY BIANOBITHOMY TEpUTOpiaJbHOMY
yrpapiinHo JlepkaBHOI CymoBOi aamiHicTpamii Ykpainu, B aneisimiiaux cyaax - JlepkaBHil
CyIOBil anMiHicTparii YKkpainu.

(ab3an moctuit myHkty 9 posainy I i3 3MiHaMu, BHECEHUMH 3T1HO 3
Hakazamu JlepxaBHOi cyn0Boi anmiHicTpamii Ykpaiau Big 24.12.2019 p. Ne 1196,
Bim 03.06.2020 p. Ne 248)

10. Bumoru [HCcTpyKIIii € 000B'I3KOBUMU JIsl BUKOHAHHSI yCiMa MpaIliBHUKaMU CYy.

[Topymienns BuMor IHCTpykIiii, a Takox Henodane 30epiraHHs, yMHCHE IICyBaHHs, O€3IiICTaBHE
3HMIIEHHS, MipOoOJIeHHs, NMPUXOBYBaHHSA, DPO3KpajaHHs, HE3aKOHHA Iepefadya iHIINA ocoOi
CIIy’)k00BUX TOKYMEHTIB, Yy TOMY YHCJ1 €JIEKTPOHHUX, @ TAKOX HE3aKOHHMUU JOCTYI 10 HUX abo
70 €JEeKTpOHHOi 0a3W JaHMX TArHE 3a COOOK  BIJNOBINANBHICTH 3TIHO 3 UYHWHHUM
3aKOHOJIaBCTBOM.

[Ipo BTpaTy MOKyMEHTa HEBIAKIAJHO JOIMOBIIA€THCA KEPIBHUKOBI MiIPO3LTY, CKIAAAETHCS aKT
(Tomatok 1) y TppOX HMPUMIPHUKAX, OAMH 3 SIKHX NEpelaeThCsl KEPIBHUKOBI amapary, Ipyrui -
KaHLEJApii I BIAMOBIIHOTO pearyBaHHS B YCTaHOBJIEHOMY MOPSAKY, TPETi NpUMIPHHUK
3aJMINAETHCS Y KePIBHUKA BiAMOBIIHOTO MiApo3aity. [Ipo ckinaseHHs akta poOUThCS BiIMITKA B
PEECTpALITHUX TOKYMEHTAX.

(a63ar Tpetiii myHkTy 10 po3ainy I i3 3MiHaMH, BHECEHUMHU 3T1THO 3
Haka3oM JleprkaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

11. JlokymeHTH cyay 3 4Yacy CTBOpeHHS (HAaIXOJDKEHHs) 1 J0 Iepenadyi B apxiB Cyny
30epiratoTbcst 3a MicueM (opMyBaHHS abO LEHTpalli30BaHO B KaHUENpii cyany 3rigHo i3
3aTBEP/KEHOI0 HOMEHKJIATYPOIO CIIPaB.

HeposrnsnyTi CynoBi cripaBy, a TaKOX 3asBH, 32 SKUMHU HE BUPIIIEHO MUTAHHS PO BIIKPUTTS
MPOBA/DKCHHS, Y TOMY 4YHCHI SKI 3ajumieHi 0e3 pyxy Ui yCYHEHHsI HEIOJIKiB, MOBUHHI



30epiratucs B poOoumx KabiHeTax W po3ramoByBatucs y Imagax (ceiidax), 3aaTHUX
3a0e3neunTH iX 30epeKeHHs, 3 YHEMOKIIUBIIEHHSAM JTOCTYIT CTOPOHHIX OCi0.

JIOKyMeHTH, 110 HaIIHIUM 10 cyay (3asBH, CKaprH, CIIPaBH, JHUCTH TOIIO), BUHOCUTH 32 MEXi
MpUMIIIEeHHS (IPUMIIIEHB) Cy1y 3a00POHEHO.

12. Ha mepioag TMMYacoBoOi BiJICYTHOCTI MpaliBHUKA CyAy (BiIMyCTKa, BIIPSHKEHHS, XBOpoOa
TOIIO) BCI HEBUKOHAHI HUM JIOKYMEHTH TI€PEIAlOThCA Uil BUKOHAHHS 0c001, ska HOro
TUMYAacoOBO 3amiilye, ab0 IHIIOMY MpPAI[iBHUKOBI amapaTry CyAy 3a JOPYYCHHSM KepiBHUKA
CTPYKTYPHOTO MIiApO31iIy abo KepiBHUKA amapaTy Ccyay 3 BIAMITKOW Mpo mnepemady (i3
3a3HAYCHHSM JaTH) B aBTOMATH30BaHIM CUCTEMI JOKYMEHTOO0Iry Ccymy.

Y Bumanky 3BUIBHEHHS a00 3MIHU BIJIMOBIJAIBHOI TOCATOBOI OCOOM CKJIQJA€THCS aKT
npuliMaHHS-TIEpeAaBaHHs CIIpaB Ta JOKYMEHTIB (JIOAAaTOK 2) KOMICii, yTBOPEHii HaKa30M IOJIOBH

cynay.

VY pasi mikBigamii CTPyKTYpHOTO MiAPO3IUTYy amapaTy Cyldy HE BHKOHAaHI W HeE 3aBepIleHI
JTOBOJICTBOM JOKYMEHTH 1 HOMEHKJIATYPHI CIIPaBH LBOTO MiAPO3JILTY NEPEAarOThCs 3a aKTOM
npuiiMaHHs-TIepelaBaHHs CIPaB Ta JIOKYMEHTIB CTPYKTYPHOMY IiAPO3/iTy, Ha SKUH NOKJIAaICHO
BUKOHAHHS ()YHKIIIH JIIKBIZJOBAHOTO MiAPO3/lTy, a00 Miapo3ainy (MpaiiBHUKOBI), BU3SHAYCHOMY
KepiBHUKOM amapary cyay. CrpaBu, 3aBeplleH] JUIOBOJCTBOM, MEPeNaroThcs A0 apXiBy Cyay
BiJIMTOBITHO IO HOMEHKJIATYPH CIIPaB.

[Ipu 3BiABHEHHI Cyali, a TAKOXX B IHIIMX BHIAJKaX, Meper0auyeHNX 3aKOHOM, KOJIU CyIIs HE
MOXE€ TPOJOBXKYBATH PO3IJSA CIPaBU, BCli HEPO3MNITHYTI HUM CYIOBI CIIpaBH 3a aKTOM
npuiiMaHHS-TIEpEAaBaHHs CIPaB Ta JOKYMEHTIB NEpeAaloTbCs N0 KaHIENspii cymay s
MOJAJIBIIONO PO3MO/UTY B YCTAaHOBIEHOMY MOPSIKY.

(ab3ar uerBeptuii myHKTy 12 po3ainy I 13 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM Jlep>kaBHOI cyI0BOI aamiHicTparil Ykpainu Big 24.12.2019 p. Ne 1196)

AKT mnpuiiMaHHS-TIEpeJaBaHHs COpaB Ta JOKYMEHTIB MiAMUCYEThCS TPhOMA IMpalliBHUKAMU
amapary Cyjay, OJHHM 3 SIKAX € TPAIliBHUK KaHIENSAPii, 3aCBIAUIYEThCS MMEYATKOO CYyAy. AKTH
CKJI/IAlOThCSI Ta MIAMUCYIOTHCS HE TI3HIIIE 1aTH 3BUTbHEHHS Cy/i (TIpalliBHUKA).

13. Crpoku 30epiraHHsi CyJlOBHX CIpaB 1 JJOKYMEHTIB, 1[0 YTBOPIOIOTbCA B AISUIBHOCTI CYAY,
BU3HauaroThes [lepenikoM cyqoBUX cIpaB 1 JOKYMEHTIB, III0 YTBOPIOIOTHCS B AISUIBHOCTI CYAY,
13 3a3HaUEHHSM CTPOKIB 30epiranHs, 3aTBepKEHUM Haka3zoM JlepxaBHO1 Cy/J0BOT aaAMiHiCTparii
Vkpaiau Big 07.12.2017 Ne 1087, Ilepenikom TUNMOBUX JTOKYMEHTIB, IIO CTBOPIOIOTHCS Tij Yac
JISUTBHOCTI IEpKaBHUX OpPraHiB Ta OPraHiB MICHEBOIO CaMOBPSAYBAaHHs, IHIIMX YCTaHOB,
HIJIPUEMCTB Ta OpraHizaii, 13 3a3Ha4eHHSIM CTPOKIB 30€piraHHs JOKYMEHTIB, 3aTBEPIKEHUM
Haka3oM MiHicTepctBa toctunii Ykpaimm Big 12.04.2012 Ne 578/5, 3apeectpoBaHuM Yy
Minicrepersi toctuutii Ykpainu 17.04.2012 3a Ne 571/20884 (i3 3miHam#).

I1. IlpuiimaHHA Ta peecTpanisa J0KYMEHTIB

1. Kannensipis MOAEHHO MPOTIroM poO0UYoro yacy cyny 3abesrneuye IpUHHSATTS Ta PeeCTpaIliio
JIOKYMEHTIB, 110 MOJAIOTHCS 10 BIMOBITHOTO CYTY.

[Ticns oTpuMaHHS KOPECTOHEHIIT 3MIMCHIOETCS TOMEPEaHIA PO3TIA JOKYMEHTIB s
BIJOKPEMJICHHSI TaKUX, IO MOTPEOyIOTh OOOB'S3KOBOTO PO3TISAY KEPIBHUIITBOM Cyny abo
CTPYKTYPHUMHU MiIPO3/IaMH anapary Cyay.



2. Peectpamii migararoTh BXiJHI, BUXiJHI Ta BHYTPIIIHI JOKYMEHTH (IOBIIKH, IOMOBITHI
3aMMCKH, 3asiBU, IPOTOKOJIH 3acijaHb 300piB CY/I/iB, TOIIO).

Peectpaniss B8 ACIIC 3aiiicHIOETBCST BiAMOBIMHO 10 BUMOT [lo70KE€HHS TPO aBTOMAaTH30BaHY
CHCTEMY JIOKYMEHTOOOITY Cyay, 3aTBep/UKEHOro pimeHHsMm Pamu cyanis Ykpainu Bin
26.11.2010 Ne 30, 13 3minamu (nani - [Tonoxxennst mpo ACJIC).

KosxeH NOKyMEHT peecTpyeTbesl B Cy/i JIMIIE OJUH Pa3: BXiIHI - y JCHb HaJIXO/KEHHS abo He
Hi3HIIIE HACTYITHOTO POO0YOTro JHSA, SKIIO JOKYMEHT HaIiiIIoB y HepoOOUHuil yac, CTBOPIOBaHI -
y J€HB IiJIHCaHHsA a00 3aTBEp/KECHHS.

Y pa3i HEMOXKIMBOCTI 3 OO'€KTUBHUX NpHYUH (KiHEHb pOOOYOro JHS, TOINO) 3AIHCHUTH
peecTpaliro  BXiAHOT KOPECHOHJEHII B JeHb 1i HAAXOKCHHS TaKa KOPECIOHIACHIIS
peeCTpy€EThCss B aBTOMATH30BaHIl CHCTEMi B TEpMiH, BU3HAYCHUN y PO3MOPSIKEHHI KEpiBHUKA
amapary cyay, 13 3a3HaueHHSIM IPUYUH BCTAHOBJICHHS TAKOT'O TEPMiHY.

(ab3arr ueTBepTHil MyHKTY 2 po3aiay Il i3 3MiHaMH, BHECEHHMH 3TiIHO 3
Haka3zoMm JlepxaBHOT cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

SIKmIo micns OTpUMaHHS JOKYMEHTa €JIEKTPOHHOIO MOMTOK ab0 (akCHMIIBHUM 3B'SI3KOM 10
CyAy HAaAXOAWTh TaKHi JOKYMEHT 1 Ha IalnepoBOMY HOCIi, OCTaHHIA IepeaeTbcs 3a
NPU3HAYCHHSM, 3 BIIMITKOIO Ha PEECTpAllifHOMY INTaMIi JaTh OJEpKaHHS EICKTPOHHOTO
[IOB1IOMJICHHS.

(ab3am m'stuit myHkTy 2 posniny Il i3 3MiHaMu, BHECEHUMU 3TiIHO 3
HakazoM Jlep>kaBHOT CyI0BOI aamiHicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

VY pasi nepenadi JOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MiJPO3/UTy 10 1HIIOTO MpO 1€ pOOUThCS
BiamnoBiaHa BigmiTka B ACJIC.

3. 3a 3BepHEHHSAM 0co0H, sKa mojana JOKYMEHT /0 CyAy, Ha MepIliid CTOPIHII HaJaHOI HEIo
KOMIiI MpalLiBHUK arapary Cyny, sSKUM NpUHHSAB JOKYMEHT, IPOCTaBis€ MiJ TeKCTOM (a B pasi
BIJICYTHOCTI TaKOi MOJIMBOCTI - Ha IHIIOMY BUIBHOMY MICIIl) IITaMII CYJy 13 3a3HAYE€HHSAM J1aTH
(y pa3i HeoOXiIHOCTI - yacy) OTPUMaHHsS JIOKyMEHTa, CBO€i IMocaju, Mpi3BUINA Ta MIJNHUCY 1
MOBEPTAE KO0 0COO1.

(myHkT 3 po3ainy Il i3 3MiHaMu, BHECEHMMH 3T1/IHO 3 HAKa30M
JepsxaBHOT cy1oBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

4. BianosilanbHUM NpaIiBHUK CYly Y J€Hb HaJIXO/HKEHHS KOPECTIOHIEHIIIT MepeBipsi€ UTICHICTh
KOHBepTa (TMakeTa), BIAMOBIAHICTD aApecyBaHHs, 13 JOTPUMAHHAM MpaBUiI OE3MEKH PO3KpHBAE
KOHBepT (IMakeT), TepeBips€ BIAMOBIIHICTG BKIAJEHb ONUCY (HAsABHICTh JIOJATKIB JI0
JIOKYMEHTA).

BinnoBinanbHu# MpaniBHUK CyAy PO3KpUBAE BCi KOHBEPTU (MAKETH), 33 BHUHATKOM THX, IIO
MmaroTh Hamuc "Ocobucro" abo rpud cekpernocti. Konsepru (makern) 3 BiaMitkoro "OcoOucto”
MepeIarThCA aapecaram 0e3 BiIKpUBaHHS.

KonBeptu (maketn) 3 TpudoOM CEKPETHOCTI MEpPeNaloThCs A0 MiAPO3AUTY abo MpaliBHUKY
amapary Cyay, SKHi BiIIOBIJIa€ 32 PEKUMHO-CEKPETHY poOoTYy, 63 BiAKpUBaHHS.



KonBeptu 3 rtpudom "mis ciayk00BOro KOPUCTYBaHHS" pPO3KPUBAIOTHCS BiANOBIAAIBHUM
MpaIliBHUKOM, SIKHA Ma€ TpaBO TPAIIOBATH 3 JOKyMEHTaMu 3 Tpudom "mius ciay:k00BOTO
KOpHUCTYBaHH:".

5. IToMHIIKOBO AOCTaBIIEHI O CyAy JTOKYMEHTH HE PEECTPYIOThCS Ta MEPECHIIAIOTHCS ajpecary,
SKITIIO0 OT0 MICIIE3HAXO/KEHHS BiIOME, a00 TTOBEPTAOTHCS BIAMPABHUKY Pa30M 13 CYMPOBITHUM
JMCTOM 3a MIANKACOM KEepiBHHKA anapary cyay abo BU3HAUYE€HOI HUM BiIOBIIAIbHOT OCOOH.

(myHKT 5 po3ainy Il i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

6. KonBeptu (makern), B SKMX HAAXOIATh JOKYMEHTH, NIPUEIHYIOTHCA A0 OJEpKAHUX
JIOKYMEHTIB. Y pasi oiep)KaHHS JOKYMEHTIB y TOIIKO/KEHIM yMakoBIi, a00 SKIIO Mpu
BIIKPUTTI KOHBepTa (MaKeTa) BHSIBICHO BiJCYTHICTH Oyab-sSKOTO JOKYMEHTa Y J0JaTKa J0
HBOTO0, TPO 1€ CKIAAAETHCA aKT (A0AaToK 1) y IBOX MPUMIPHHUKAX, OJMH 3 SKUX HAJCHIIAETHCS
BIJIIPABHUKY, a IPYTUH JTOAAETHCS 0 BXITHUX JOKYMEHTIB.

VY pa3i HaaXomKeHHs 3a0pyJHEHUX UM IMOIIKOPKCHHUX JTOKYMEHTIB, 3MICT 1 PEKBI3UTH SKHX
HEMOXKJIMBO BCTAHOBUTH, CKIIQJA€ThCS aKT (JOJATOK 1) y JIBOX NMPUMIPHUKAX, OJUH 3 SIKHUX
HAIpaBJIAE€THCS BIIMPABHUKY Pa3oM i3 JOKYMEHTaMH 0e3 iX peecTpartii.

7. Tlpu HamXOPKEHHI IO Cyny CyAOBOi clipaBH (MarepiajliB KPpUMIHAJIBHOTO MPOBAKCHHS)
NEePEeBIPAETHCS HASIBHICTh JOJATKIB, 3a3HAUYEHUX Yy CYMPOBIAHOMY JIHCTI CyAYy, 3A1HCHIOETHCS
OTJISI CTaHy CHpaBH (HASBHICTH TOMIB, ITOBHOTA ITiIIITMBAHHS MaTepiajiB CIIpaBH, HASBHICTh
OMHCY, BIAMOBIAHICTG 3MICTY oOmOHMCY (DaKTHUHIA HAsBHOCTI JOKYMEHTIB, HAJIEKHICTh
o OpMIICHHS 1 3aCB1IYEHHS MIANKUCAMU OINUCY CIIPaBH).

VY pasi BUSBIEHHA HENOJIKIB Yy (OpPMYBaHHI CyAOBOi CIpaBM KaHUENsApis (BiJMNOBITHUIMA
CTPYKTYPHUH MIAPO3]ILIT) CKIIAA€E aKT MPO CTaH CIPaBH, 10 HAAIMIILIIA 10 CYAY, 1 JoJIy4ae HOro
JI0 MaTepiajiiB ClpaBH.

He niansraroTs peectpanii pekjiaMHi MOBIIOMIICHHS, TJIaKaTH, MPEHCKYpaHTH, BiTabHI JIUCTH 1
3aMpoIleHHs PEKJIaMHOI0 XapaKTepy, IpyKOBaHI BUIaHHS (KHUTH, )KYPHAJIU, Ta3eTH, OI0JIETEH]1),
JIOKYMEHTH 0COOMCTOrO XapakTepy, a TaKoK 3a0pyIHEHI Ta MOIIKOKEH1 TOKYMEHTH, 3MICT Ta
PEKBI3UTH SIKUX HEMOKIMBO BCTAHOBUTH.

(ab3ar Tpetiit myHkTy 7 po3ainy Il i3 3MiHaMu, BHECEHUMH 3T1AHO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

8. JlomaTkoBi JOKyMEHTH (MaTepialiu), 10 CTOCYIOTbCS PO3TJISAY KOHKPETHOI Cy/l0BOI CIpaBH,
sKa nepedyBae y MpoBaKEHHI Cyly, Y TOMY YMCII 3asBH PO BiBiJ, PEECTPYIOTHCS 3a JATOIO iX
HAJXO/KEHHS 10 cyAy. Y pasi HaJXOJKEHHS IMX JOKYMEHTIB y J€Hb PO3IJIAy CIpPaBH B Cy/l
BX1/IHI JIOKYMEHTH PEECTPYIOTHCS TAKOXK 33 YaCOM 1X HAJIXO/KEHHS.

9. Ha mepmoMy apkymii BXiJHOTO JOKYMEHTa Yy MpPaBOMY HHXXHbOMY KyTi a00 BIJIbHOMY Bif
TEKCTY MiCIll MPOCTABISETHCS peecTpaliiiHa Mo3Hayka (IITaMi), B SKOMY 3a3HadyaroThCs J1aTa
peectparlii, peectpaliiiHuii Homep (Ta 3a HEOOXITHOCTI - HaWMEHYBaHHS Cy1y) 1 HMIAMHUC 0COOH,
sKa 3/IIHCHUIIA PEECTPAIlil0 JOKYMEHTA, a B pa3i HEOOX1THOCTI - 1 9ac MOoJaHHs JOKYMEHTA.

10. IMpuiimaHHs Ta TepeaBaHHs JTOKYMEHTIB €JIEKTPOHHUMH 3ac00aMu 3B'SI3KY 3I1HCHIOETHCS
B1IMOB1THO 110 [losT0kKeHHS PO MOPSA0K BUKOPUCTAHHS PECYpPCiB JOKATHHOI OOYHCITIOBAILHOT
mepexi B JlepikaBHI CynoBii agmiHicTpamii YKpaiHH, TEpPUTOpPIATbHUX  YHIPABIIHHIX



Jlep>kaBHO1 CcynoBOi anMiHicTparii YKpaiHM, MICHEBUX Ta amelsMidHMX Ccydax 3arajbHoi
IopUcauKIii, 3aTBepkeHoro HakazoM JICA Vkpainu Big 04.12.2013 Ne 164, ta TumuacoBoro
nopsiAKy OOMiHYy o(imiHHUMH €JIeKTPOHHUMH JTOKYMEHTaMH, 3aTBepikeHoro Hakazom JICA
VYkpainm Big 15.11.2016 Ne 231.

[Ipu poGoOTi 3 NOKyMEHTaMH, L0 MPUIMAIOTbCS ab0 MEPEeAaloThCsl EIEKTPOHHOIO MOIITOO
CyJlaMH, 3aCTOCOBYIOThLCs O(illiiiHI eIEKTPOHHI aJ[pecH MUX CY/iB, BU3Ha4YeH1 [1omokeHHIM mpo
MOPSIZIOK  BUKOpUCTaHHsA pecypciB Mepexi [atepHer B JICA VYkpainm, TepuTOpialiIbHHX
ynpapninaax JICA VYkpainu, mianpuemcrBax, Mo Hanexkats 10 chepu ympaBminas CA
VYkpaiHu, MicLIeBUX Ta ameisiiHuX cynax, 3arBepakeHuM HakazoM JICA VYkpainu Bin
15.11.2016 Ne 230.

11. CynoBi cripaBy, a TakoX I1HII JOKYMEHTH 1 MaTepiajid, 0 CTOCYIOTHCS PO3IIIALY CYIOBHUX
ciopaB y cyai, npuiimae ta peectpye B ACIC kanuensapis BianoinHo a0 IlonoxxeHHs mpo
AC/C.

12. TToBiomIIeHHS PO BPYYECHHS MOIITOBOTO BiJIIPABICHHS aJpPECaTOBI MICIs TIOBEPHEHHS JI0
CyIly DOJYYaroThCs 10 MaTepiaiiB cymoBoi crpasu. [Ipu mpomy no AC/IC BHOCATBCS BiJOMOCTI
npo (akt BpydeHHs (HE BPYYECHHs) JOKYMEHTIB aJlpecaToBi Ta JaTy MOBEPHEHHS J0 Cyay
TIOB1IOMJICHHSI.

(myskT 12 po3mainy 11 i3 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y penakiii Hakasy Jlep>kaBHOI Cy10BOT

anminicrpaiii Ykpainu Bix 03.06.2020 p. Ne 248)

13. IlponecyanbHi JOKYMEHTH, L0 HAJIMIUIM HamepeJoJHI po3Misqy crpaBd abo B JI€Hb
posrisay cupasy, micis ix peectparii B AC/JC 13 3a3HaueHHAM JaTH 1 4yacy OTpPUMAaHHS IUX
JIOKYMEHTIB HeTailHO nepesaroThCs CYAJIIM, B MPOBA/KEHHI SIKUX 3HAXOJAThCS BKa3aHi CIIpaBH,
13 3a3HaueHHAIM B ACJIC naTtu 1 yacy nepenadi Ta OTpUMaHHS IIUX JOKYMEHTIB.

(myskt 13 po3zainy II i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
JepsxaBHOT cytoBoi aamiHicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

14. JlokymeHTH, SIKI OTPUMaHO BIJ YYaCHUKIB CYAOBOro Ipolecy abo iX INpeAcTaBHUKIB,
Oe3nmocepelHbO i Yac CYAOBOTO 3acilaHHs 3a Pe30JIoliel0 Ccyaai (Cyanai-IomoBinaya)
MepeIaroThCA I PeECTpallii 10 KaHIENsIpii Cyy HE Mi3HIIIE HACTYITHOTO pOO0YOTo JIHS, MICTs
YOro JI0Jy4aroThCsl IO MaTepialliB CIpaBy.

15. KoxHill cynoBiii cripaBi (KpUMiHAJIBHOMY IPOBAKEHHIO) HAMAEThCA €IMHUN YHIKAIbHUN
HOMep, sIKuil popMyeTtbed BinoBiaHo A0 [Tonoxenns nmpo AC/IC.

16. ACJAC wmoxe aBTOMaTH4YHO (HOPMYBATUCS HOMEp TMPOBAPKEHHS CYIOBOi CIpaBH,
HEOOXI1THUN JTsl TUTOBOJICTBA BIJMOBITHOTO CYY.

VY pasi po3riasay Mo CyTi B MeXax CIpaB Mpo OAHKPYTCTBO MO30BHUX 3asB, 3asB, TaKiil CIpasi
IPUCBOIOETHCS €MHUHN YHIKAJIbHUIA HOMEp CHpaBU MPO OaHKPYTCTBO Ta B AY)KKaX 3a3HAYAETHCS
€IVMHUN YHIKanbHUN HOMep cripaBu. CripaBu, K1 mepelaHi JUisl pO3MISly B MEXax CIpaB IMpo
OaHKpPYTCTBO 3 TOCHOJAPCHKOTO Cyay a0o CyAiB IHIIMX IOPUCOUKIIN, MICTATh €IMHUN
VHIKQJIbBHH HOMEpP CIpaBH PO OAHKPYTCTBO Ta B IY)KKax - €UHUN YHIKAJIBHUI HOMED CIIPaBH,
skuii OyB BU3HaueHUH panimie. [IporecyanbHi JOKYMEHTH B TaKHX CHpaBax, sKi MOXYTb OyTH
OCKap>KeH1 B anesIiiHOMY Y1 KacaliiiHOMY MTOPSIAKY, MAalOTh TIOJABIHHUN HOMED.



(myHKT 16 po3ainy Il rornoBHEeHO a03a110M 3TiHO 3 HAKA30M
Jlep:xaBHOT cymoBoi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

17. Peectpamist Ta oOJiK CylIoBHX cHpaB (MarepiajiB KpUMIHAJIBHOTO IMPOBAIHKCHHS) Y CYIi
snificHiolothest B ACHC B oOmikoBo-ctaTHCTHYHMX  (iHQopMamiiiHMX) KapTkax, 3
BUKOPHUCTAHHSM BiJIOBIAHUX 1HIEKCIB (101aTOK 3).

Yci nyHKTH (€IEKTPOHHI TMMOJs) OOJIIKOBO-CTAaTHCTHYHUX (iIHPOpMaIIMHMX) KapTOK Ta
peecTpaliiHUX JKypHaJiB, IO MICTATh BIIOMOCTI MpO CYAOBY CIpaBy, MiUIATalOTh
00OB'SI3KOBOMY 3aIIOBHEHHIO.

(mynkt 17 po3ainy II nornmoBHEHO HOBUM a03a1ioM APYTHM 3T1IHO 3
Haka3oMm Jlep:kaBHOI cymoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

Kareropis cnpaBu BU3HAYa€THCS B CY/I1 MEPIIOT 1HCTAHIIII:

(mynkt 17 posainy Il qormoBHeHO aG3a110M 3TiIHO 3 HAKA30M
JepsxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

U IIPOBCACHHSA aBTOMATUYHOI'O pO3HO,I[iJ'Iy CIpaB - Bi,Z[HOBiI[aJ'IBHI/IM HpaHiBHI/IKOM arnapary
cyny;

(mynkT 17 po3ainy I normoBHeHO a03a1ioM 3TiHO 3 HAKA30M
JepskaBHOT cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

Hi,[[ 4qacC 3HiﬁCHeHHH CYAOYHNHCTBA - I'OJIOBYIOYUM CYJICHO Y cnpaBi.

(mynkt 17 po3niny Il qornoBHEHO ab3a1ioM 3riIHO 3 HAKA30M
JepxaBHOI cy0Boi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

KaTeropiﬂ CIIpaBU MOKEC 6yTI/I 3MIHEHa TOJIOBYIOYHM CYAACHO N0 3aBCPUICHHA PO3IIIAAY CIIpaBH.

(myskT 17 po3ainy II ronoBHeHO a03a1ioM 3riHO 3 HAKA30M
JepsxaBHOT cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

18. Buecenns inpopmanii 1o ACJIC, y ToMy uucii nIpo pyx CyI0BOI clipaBH, B 000B'I3KOBOMY
MOPSIIKY 3AIMCHIOETHCS BIAMOBIJAIBHUM TPAI[IBHUKOM amapary Cyay BIIMOBIIHO J0 HOTO
(byHKLIOHATIBHUX 00OB'A3KIB.

Indopmarniss mono pyxy copaBu BHocutbess 10 ACJIC HeBiakiaaHO, y J€Hb YXBaJeHHS
BIJIOBIAHOTO CYZOBOTO pillIeHHS (BIAKPUTTS MPOBAKEHHS Y CIIpaBi, 3yMMHEHHS MPOBAIKEHHS
y crpaBi Tou1o) abo MpoBeIeHHs NeBHUX Aii y crpaBi (HampaBieHHS CIPaBU B CyJl aleNsAiiHOT
YW KacaimiiHOi 1HCTaHIlli, BUJaya Haka3y TOIO), aje He Mi3HIIIe HACTYIMHOro poOoYoro mHS,
SKIIO PINIEHHS Y Jig YXBaJCHO/BYMHEHO Yy HEpoOOYMi yac 4YuM B TEPMiH, BHU3HAUYCHHUN
KEepIBHULTBOM CyAY, 13 3a3Hau€HHSM MPUYUH BCTAHOBJIEHHS TAaKOro TEPMIHY (HAMpHKIAL,
KiHeIb po00YOro 4yacy, HeIOCTaTHIM U1 311HCHEHHS BIAMOBIIHOT 1ii).

BimomocTi 10710 y4acHHKIB CyIOBOTO MpoIlecy (3a HasBHOCTI BiANOBIIHOI iH(poOpMallii) MaroTh
3a3HavyaTucs 03 BUKOPUCTAHHS CKOPOUYECHb.

(a63ar Tperiii myHnkty 18 pozminy Il i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm Jlep:kaBHOT cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)



19. SIxkmio B onHiN crpaBi, M0 HAAIWNUIA IO CyAy ameNsIiitHOl 1HCTaHIIii, MOJaHO amemsIiiHi
CKaprd Ha JIeKUJIbKa CYJIOBUX pIllICHb, TO HA KOXKHY aleJSIiiHy CKapry CKIIaJaeTbcs OKpema
o0mikoBo-cTaTrcTHYHA (iH(pOpMaliiiHa) KapTKa.

VY pa3i HaaXOKEHHS JIEKIIbKOX amessIiMHAX CKapr Ha OJHE 1 Te K CyJOBE€ pillIeHHs, Ha Taki
anesIAIiiHI CKapTy CKIIAJIAEThCS OHA O0IIKOBO-CTaTUCTHYHA (1HpOpMalliifHa) KapTKa.

(poznin I momoBHeHO MyHKTOM 19 3rifiHO 3 HaKa30M
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

II1. ITepenaBanHs: mpouecyaJbHUX JOKYMEHTIB (CYA0BHUX CIPAB) I PO3IJISIAY.
IIpoxoa:keHHs MpoUecyaJIbHUX JOKYMEHTIB y Cyai

1. BusznaueHHs cyaal uid poO3IJIsily KOHKPETHOI CHpaBU 3AIHCHIOETHCS BIAMOBIIHO 10
[Tonoxxenns npo ACJIC.

2. Ilicns 3aBeplIeHHS aBTOMAaTU30BaHOTO PO3MOUTY CYAOBI CIpaBU MepearoThCs Cyall (Cymmi-
JIOTIOBiIavy) Ui PO3MIIALY WA MIAMHC y 3arallbHOMY PEECTpi CYIOBHX CIpaB ad0 OKpeMo
CKJIQJICHUX PEECTPAaX CYIOBHX CIPaB Ha KOXXHOTO CY/UIIO (CYAII0-IOMNOBiIa4a) y MOPSAKY
BU3HAYCHOMY B CY/Ii.

Peectpu cynoBux crpaB 30epiraroTbcsi B OKPEMHX CIIPaBax 3a HOMEHKJIATYPOIO.

Crmcok CyIoBUX CIpaB, MPHU3HAYCHUX 10 PO3MIALY, 32 OyIb-SKHHA MEpioN, 0 KOHKPETHOMY
CyIJl Ta MO CyAy B IJIOMY, PO3JPYKOBYETbCS Ta HAJAE€ThCA B pa3l HAIXOKEHHS BiAMOBIIHOTO
3amuTy.

(myHkT 2 po3ainy III i3 3MiHamMH, BHECEHUMHU 3T1JHO 3 HAKa30M
Jlep>kaBHOI cy1oBOi aaMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y penakuii Haka3y [lepkaBHOT Cy10BOi

anMinicTpariii Ykpainu Bix 03.06.2020 p. Ne 248)

3. KopecnonaeHitis, 1mo CTOCYEThCS pO3TIIs Ay KOHKPETHOI cripaBu, micis ii peectpaiii B ACJC,
nepenaeThest Cyai (Cyani-aonoBigauy), y mpoBaKeHHi sIKoro nepedyBae crpasa. [lepenaBanus
JIOKYMEHTIB 3/11HCHIOETHCS M1 MIJIUC Y PEECTP1 B MOPSIIKY, BA3HAYEHOMY B CY/IL.

4. T1o30BHI 3asiBH, CIIpaBH, sIKI HAAIMIUIMA 3 IHIIUX CY/AIB, MOJAHHs, anelsliifHl CKapru, 3asBU
PO TEperis CyJOBHX pIllleHb 32 HOBOBHSIBICHUMH a00 BUKIIOYHUMHU OOCTaBUHAMHU, IHIII
nependaveHi 3aKOHOJABCTBOM MpolECyaabHI JOKYMEHTH, IO MOJAIOThCS 10 CYAY 1 MOXKYTb
OyTH TIpeIMETOM CYIOBOTO PO3IIISINY, PEECTPYIOThCA B JCHb iX HAAXOKCHHS B TMOPSJIKY,
ycTaHoByieHoMy pozaiioM II TacTpyxkiii.

5. 3ycTpiuHi MO30BHI 3asiBH, TO30BU TPETIX OCi0, K1 3asBJIAIOTH CAMOCTIIHI BUMOTH Ha MpeAMET
criopy, mijyisiraroTs peectpaiii B ACJIC Ta nmepemaroThest Ha po3risia BiAnoBiaHo 10 [TonoxeHHs
npo AC/IC.

6. YV pasi o0'eqHaHHS CyAOBUX cCIIpaB (MaTepialiB KPUMIHAIBHOTO IMPOBAKEHHS) B OJAHY il
MIPUCBOIOETHCS €IMHUN YHIKAJIbHUNA HOMEp Ti€l 3 00'eTHaHUX crpaB (MaTepiamiB), sika HaAIHIIIIA
JI0 CyZly MEpUIOIO.

BignosinHo mo mocraHoBu (yxBanu) cyny BHocuThesl iHpopmamis B ACJIC min HOMepoMm
00'emHaHol crpaBu (MaTepialgiB KPUMIHAJIBHOTO TPOBA/DKEHHS) Ta BIAMITKHA TpO 00'€qHAHHS



cnpaB (MarepiaiiB KpPUMIHAIBHOTO IPOBAPKEHHS) 13 3a3HAYCHHSIM HOMEpa HOBOi CYyJOBOT
cripaBu (MaTepialliB KpUMIHAIBHOTO TTPOBAKCHHS ).

7. YV pasi BUIIIEHHS MaTepialliB KPUMIHAIBHOTO IPOBA/DKCHHS B OKpEeME IPOBAIKCHHS,
po3'eIHAHHS MO30BIB y CIpaBi B CaMOCTiiHI MPOBA/KCHHS HOBA CyJ0Ba CIlipaBa (MaTepiaiu
KPUMIHAJIBHOTO TPOBA/KEHHS) PEECTPYEThCS fAK Taka, [0 HaAifma A0 cydy B JeHb
TIOCTAHOBJICHHS BiJMOBITHOTO IIPOLECYATbHOTO JOKyMEHTa (MOCTAHOBH, YXBaIH) Cymay. lid
MIPUCBOIOETHCS HOBUM €TMHUIN YHIKQIbHUNA HOMED.

Jlo HOBO1 cnpaBu (MaTepiaiiB KpUMIHAIBLHOTO MPOBAKEHHS) MiAMIMBAIOTHCS 3aBIpEHI CYCIO
KOIii IpoIecyalbHUX JOKYMEHTIB 3 MOMEPEAHBOI CITPAaBH, 110 MAIOTh 3HAYCHHS JIJIS Ii€1 CripaBy.

8. YV pa3i ckacyBaHHs CyJOBOTO PIllICHHS 3 HalpaBJICHHSM CIPAaBU HAa HOBHU PO3IIISA Ta Y
BUMIAJIKY, KOJIM CIIpaBa HaAIWNIIA 3a MIACYIHICTIO 3 1HIIOTO CyJy, Taka clpaBa Mijsrae
peectparliii 6e3 3MiHU €IUHOTO YHIKaIbHOTO HOMEpA CIPaBH.

9. SIkmo cyaoM pO3MJISIHYTO MaTepialid KPUMIHAJIBHOIO IPOBA/PKEHHS CTOCOBHO KiJIBKOX
O0OBHHYBAaYCHUX, a IOJNO IHIIMX TPOBAUKCHHS 3YNHHEHO (HANPHUKIAZ, OTOJIOIIEHO PO3IIYK),
Taki MaTepiald BHOKPEMIIOIOTHCA, (QOPMYIOTHCSI B OKpeMi OOKIAJUHKUA Ta MiISraTh
00oB's13K0Biil peectpanii B ACJIC 3 MpUCBOEHHSIM HOBOTO €IWHOTO YHIKQJIBHOTO HOMEpa, Ta
BHECEHHSM iHopMallii o0 0cid, CTOCOBHO SKHX MPOBAKEHHSI 3yITUHEHO.

(myHkT 9 po3ainy III i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JepsxaBHO1 cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

10. TTo30BHI 3as1BH, TO30BH TPETIX OCIO 13 CaMOCTIHHUMH BUMOTaMHU, anemsIiiHI cKapry, 3asBU
PO MEPETJIsiI CYJOBOTO PIIICHHS y 3B'SI3KY 3 HOBOBUSIBIIEGHUMH a00 BUKIIOYHUMHU O0OCTaBUHAMHU,
a TaKOXK IHIII 3asBH, KJIOMOTaHHS, CKapru, SKi 3alMIICH] yXBaJloOK cyay 0e3 pyxy, pa3oM i3
JIOJTAHUMH JI0 HUX MaTepiajlaMHi BKJIAQJAIOTHCSI B OKpeMi OOKJIAIMHKH 13 3a3HAYCHHSIM €JIMHOTO
VHIKaTbHOTO HOMepa crpaBH. [IpoTSroM cTpoky, BCTAHOBIEHOTO AJII YCYHEHHS HEJOMIKIB, TaKi
Matepiany 30epiratoThCsi HEMIIUTUMHU Y TOJIOBYIOYOTO CY/III.

11. Tlo3uBauy/3assBHUKY/CKap>KHUKY a00 MPEACTaBHUKY MO3MBaya/3asiBHUKA/ CKap KHHUKA TTICIIS
MOCTAHOBJICHHS YXBAJIM MPO 3aJHUIIECHHS MMO30BHOI 3asBH/3asBH/CKApTH/KIONOTaHHSI 0€3 pyXy
HAJICUJIAETHCS KOs YXBaJIM PEKOMEHJIOBAHUM TOIITOBMM BiANPABICHHSAM 13 TMOBITOMJICHHSIM
PO BpYYECHHsI a00 BUJIAETHCS 11ii1 0001 i pO3MUCKY.

(a63an nepmmit myHkTy 11 po3ainy III i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM [leprkaBHOI cymoBoi anminHicTpaltii Ykpainu Bix 24.12.2019 p. Ne 1196)

[ToBimoMIeHHS] TIPO BpPY4YEHHS IMOIITOBOTO BIiJIMpPABICHHS MICIs TMOBEPHEHHS OO0 CYAYy 4YH
PO3MKCKa BKIATAETHCS a00 BIIMOBIIHO MiAIIMBAETHCS JO MaTepiaiiB CIIpaBy.

12. Tlo3oBHa 3asiBa/3asBa/CKapra/KIOMOTAHHS, 110 HAAINIIIA B MOPSAIKY YCYHEHHS HEIOMIIKIB, 3
JOJTAaHUMU JIOKYMEHTAMHU, TIEPEIAETHCS ISl PO3TIISATY CYII.

(mynkT 12 po3niny 11l y penaxiii Hakasy JlepxaBHoi
cyznoBoi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

13. YV pa3i nocTaHOBJIECHHS CYJJICI0 YXBaJIH MPO MOBEPHEHHS/BIIMOBY y BIIKPUTTI MPOBAKECHHS
y CHpaBi Taka yxBajla HAJCHJIAETHCS 3asBHUKOBI MICIs il IMOCTAHOBJIEHHS PEKOMEHIOBAHUM



MOLITOBUM BIJNPABJICHHSAM 13 TOBIAOMJIEHHSIM TpO HOro Ojep)kaHHsS pa3oM 3 I030BHOIO
3as1BOI0/3a5BOIO/CKAPTOI0 Ta BCiMa IOJaHUMU 710 Hel TOKYMEHTaMHU.

(myskT 13 posainy 11 13 3MiHaMu, BHECEHUMU 3TiAHO 3 HAKA30M
JepxaBHOT cytoBoi aaminicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)

14. 3a pe3ynapTaramMH HiATOTOBYOTO CYAOBOTO 3aCilaHHS CEKpeTap CYAOBOTO 3aciTaHHs
3I1HACHIOE BIAMOBIIHI JTiT:

1) y pa3i mOCTaHOBJICHHS CyJIOM YXBJIU PO MPU3HAYCHHS CYIOBOTO PO3TIISLY:

BUKJIMKA€ YYaCHUKIB CyJJOBOTO NMPOBAKEHHS Ta IHIIMX OCi0, sIKi MalOTh OyTH MPHUCYTHIMU TPH
CYZOBOMY PO3TJISIL;

HAJICUJIA€ MIMCHbMOBE 3aITPOILICHHS IMPO BUKIIMK MPUCSHKHUX (32 HEOOX1THOCTI);

(a63arr Tperiid miagnyHkTy 1 myHKTY 14 posminy III i3 3MiHaMH, BHECEHUMU 3TiTHO 3
Haka3oM JlepkaBHOI Cy0BOi anminicTpaitii Ykpainu Bix 24.12.2019 p. Ne 1196)

oopmisie Ta HaACWIAE B pa3i NMPUAHATTSA CYAOM pIlICHHS NP0 MPHU3HAYCHHS 3aXMCHUKA
BiJIMTOBITHI ITOBIJOMJICHHS JIO IICHTPY 3 HaJaHHS 0€30IJIaTHOT BTOPUHHOT JIOTIOMOTH;

HAJCWJIA€ B pa3l NPUUHATTA CYJOM PINICHHS PO 3alydeHHS IepeKiajada BiAMmOBiTHI
MIOB1JIOMJICHHS TTPO BHKJIMK MEPEKIIaiava;

HAJICUJIA€ B pa3l MPUHHATTS Cy/J0M pILICHHS PO HaKJIaJE€HHS apelTy Ha MalfHO KOMII0 yXBalH
KOMIIETEHTHUM OpraHaMm JUisd BiJoMa Ta BUKOHAHHS;

y pa3l OpUUHATTSA CyIOM pIllIEHHS MPO 3MiHY 3aM001KHOTO 3aXO0Jy HAaJCHIIa€ KOIMIiI0 yXBalld
KOMIIETCHTHHM OpraHaMm ]IS BiJloMa Ta BHKOHAHHS,

2) y pa3l yxXxuwieHHs OOBHMHYBAY€HOTO BiJ CyJly Ta OrOJIOIIEHHS HOro po3uiykKy abo B pasi
3aXBOPIOBAaHHS OOBMHYBAYEHOTO Ha NCHUXIYHY UM 1HIIY TSHKKY TPUBAILY XBOPOOY, KA BUKIIIOUAE
HOro y4acThb y Cy/I0BOMY IIPOBAJKEHHI, Ta TOCTAHOBJIEHHS CYJIOM B1/NOBITHOI YXBaJIu:

HAJICWJIa€ CJIITYOMY Ta/abo MPOKYpopy KOIII0 YXBajdH MpO 3yNUHEHHs MPOBAJKEHHS y CIpaBi
JUIsL Oprasizauii po3UIyKy OOBHHYBAu€HOro (SIKIIO NPOBA/PKEHHS Yy CIpaBl 3YNHUHEHO 10
pO3IIYKY OOBHHYBAUY€HOTO0);

HAJ/ICWJIa€ yYaCHMKaM CYIOBOTO MPOBA/KEHHS MOBIOMJIEHHS MPO 3YMHMHEHHS MPOBAKCHHS Y
CHIpaBi y NOPSAKY 1H)OPMYBaHHS;

3) y pa3i OpuiHATTS PIMICHHS MPO 3BEPHEHHSI 3 TIOJIAaHHIM JI0 CYIy amessIiiHOT 1HCTAHIIT JTs
BUPILICHHS MUTAHHSA TNPO HAMNpABJICHHS CYAOBOI CHpaBU (KPUMIHAJIBHOTO MPOBAKEHHA) 3
OJIHOTO CYAY A0 1HIIOTO - iHpOPMY€E CTOPOHHU Ta 1HIIUX YYACHHUKIB MPOBAHKECHHSI;

4) sixmo oOBHHYBaueHMI mepeOyBae IiJl BapTOl0, HAJICUIIA€ aIMiHICTpallil MiCIsl TONEePEeTHBOTO
YB'I3HEHHS CKpIIJIeHe BIIOMTKOM repOoBOl MevaTku cyny (3a MiAMKUCOM CYAJll) TOB1IOMIICHHS,

1110 OOBHHYBaUY€HUH paxyeThCs 3a BIMOBIIHUM CYIOM;

5) mignyHkT 5 nyHkTy 14 po3ainy Il BukiroueHo



(3rigHO 3 Haka3oM Jlep>kaBHOI Cy10BOI
agminicTpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
y 3B'SI3KY 3 IIUM HiAMYHKT 6 BBOKATH IMiITYHKTOM 5)

5) y pa3i mOCTaHOBJIEHHS YXBaJIM PO MPOBEJCHHS MiATOTOBYOTO CYI0BOTO 3aCiJaHHS 3a Y4acTIO
OOBHMHYBAYEHOTO0 B PEXUMI BiICOKOH(EPEHIII 3a KJIOMOTaHHAM OOBHHYBAUYCHOIO, SIKUU
nepeOyBae TMiJ BapTO0, KOIMiS YXBAIM HANpaBIE€ThCS B YCTAaHOBY MICIS MOIEPEIHBOTO
YB'SI3HECHHSA.

Ao03ar nmyHakty 14 po3ainy III Bukmtoueno

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJOBOI
aaMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

15. V pa3i nogaHHs anemnsmiiHOiI CKapru Ha yXBaly MpO MOBEPHEHHsS OOBHHYBAJIHHOTO aKTa,
KJIOMIOTAHHS MPO 3aCTOCYBaHHA NPUMYCOBHX 3aXOJIB MEIUYHOTO a00 BHUXOBHOTO XapaKTepy
IPOKYpOpYy, amnessmiiHa ckapra 3 MarepiajlaMd KpUMIHAJIBHOTO MPOBA/KCHHS HAJCHJIAETHCS B
amneNsiHANA Cy/, PO M0 TAaKOXK 1HPOPMYIOTHCSI YUaCHHUKH KPUMiHAIBHOTO IPOBAKCHHS.

16. ¥V pasi mocTaHOBIEHHS CYJOM YXBaJH MPO 3aKPHUTTS KPUMIHAIBHOTO MPOBAHKEHHS KOIIis
YXBaJIM HEBIAKJIQJIHO HAMPABIETHCS (BPYyYa€ThCS) YIaCHUKaM KPUMIHAJIBHOTO MPOBAKECHHS.

YxBaya npo 3aKpUTTsI KPUMIHATEHOTO TIPOBAHKECHHS ITiCIIsl 3aKiHYCHHS BCTAHOBJICHOTO 3aKOHOM
CTPOKY Il TOJAHHS amemsiiHOI CKaprd 3BEpPTAaeTbCs 10 BUKOHAaHHSA 3a IMpaBHIIaMH,
BCTAHOBJICHUMH JIJIi BUKOHAHHS CYIOBUX pilleHb (BIAMOBIMHUM opraHaMm (ocobam)
HAJCUJIAIOTHCSA TOBIAOMJICHHSI NMPO BHUKOHAHHA Ta JOAAETHCA KOS YXBalld TPO 3aKPUTTS
KPUMIHAJIBHOTO MPOBAHKEHHS).

17. 'V pa3l NOCTAaHOBIEHHS CYJOM BHPOKY, SIKUM 3aTBEp/DKEHO YrOAy, KOMiSl BHUPOKY
HEBIIKJIAJHO HAIPABIAETHCA (BPYUAEThCS) YHACHUKAM KPUMIHAIBHOTO MTPOBAKEHHS.

BI/IpOK Cyay, dKUM 3aTBCPKCHO Yroay, IICJIS 3aKIHYCHHS BCTAHOBJICHOI'O 3aKOHOM CTPOKY I
IHOJaHHA aHGJ'IS{IIiI\/'IHO'I' CKapru 3BCPTAECTHCA 10 BUKOHAHHSA 3a IMPaBUJIaMH, BCTAHOBJICHUMH JIA
BUKOHAHHS CYJOBUX piI_HeHB.

18. V pa3i nomaHHs anensiuiiHOI CKapru Ha BUPOK CyNy, SIKUM 3aTBEP/KEHO YroAy, anesiiiiHa
cKapra 3 MaTepialaMy KpUMiHAJIbHOTO MPOBA/XKEHHS HAJICUJIAE€ThCS 10 alelsLiitHoro cyay, mpo
110 1HQOPMYIOTHCS YYACHUKU KPUMIHAJIBHOTO IPOBAIKEHHS.

19. V pa3i nocTaHOBJIEHHS CyJAOM YXBajH MpPO BiAMOBY B 3aTBEP/KEHHI yroJy Ta MOBEPHEHHS
KPUMIHAJIBHOTO MTPOBAKEHHS IPOKYPOPY VISl IPOJOBKEHHS JTOCYIOBOT'O PO3CIiAyBaHHS KOs
YXBaJll HaMpaBISETHCS (BPYUAETHCS) yUaCHUKAM KPUMIHAJIBHOTO MTPOBAIKEHHS.

(a63ar nmepmmii myHKTY 19 po3ainy 111 13 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

Martepiany KpUMIHAJBHOTO MPOBA/KEHHS HAJICWIAIOTHCS TPOKYpPOpYy IICHS 3aKiHUEHHS
BCTaHOBJICHOT'O 3aKOHOM CTPOKY JJIsl TIOJJaHHS anelsAifHOI CKapri Ha TaKy yXBally.

VY pa3i momaHHS amensAiiiHOI CKapru Ha yXBajy IpO BiIMOBY B 3aTBEP/UKCHHI Yroau Ta
NOBEPHEHHS KPHMIHAJIBLHOTO TIPOBA/KEHHS TPOKYpOPY MJsl TIPOJOBXKEHHS JIOCYJOBOTO



pO3ciiyBaHHA anesslliiiHa ckapra 3 MarepiajJaMu KpUMiHAIBHOTO MPOBAIKEHHS HA/ICUITIAETHCS
B alleJSIMHAN CY/I, PO 110 TAKOXK 1HHOPMYIOTHCS YUaCHUKH KPUMIHAJIBHOTO TTPOBAKCHHS.

20. ITynkt 20 po3ainy III BukmtoueHo

(3rizHO 3 HaKa3oM Jlep:kaBHOI CyJ0BOT
aaminictpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
y 3B'sI3Ky 3 IIUM MYHKT 21 BBaxkaTtu myHKTOM 20)

20. Ilicns 3aKkiHUEHHS PO3IJISAY CYJOBOI CHpaBd (KPHUMIHAJIBHOTO HPOBAKEHHS) MO CYTi, Y
TOMY YHCI TiJ Yac MiArOTOBYOTO NPOBA/PKEHHS, Ta YXBAJICHHS MOBHOTO TEKCTY CYIOBOTO
pillIeHHs, CIIpaBa MEPEaeThCsl CEKPETapeM CYA0BOTO 3aciJaHHs 0 KaHUENAPIl CyAy MpOTIrom
'STH poOOYMX JTHIB.

(mynkt 20 posniny III i3 3MiHamMu, BHECEHUMHU 3T1IHO 3 HAKA30M
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

IV. ®ikcyBaHHs Cya0BOI0 Npouecy TeXHiYHUMHU 3ac00aMu

1. @ikcyBaHHS CyIOBOTO TPOIIECY 32 JOMIOMOTOI0 3BYKO3AIKMCYBATHLHOIO TEXHIYHOTO 3ac00y abo
MPOBEJICHHS CYJOBOIO 3aCilaHHA B PeXHMI BiJeOKOH(DEpeHIil 3MIHCHIOEThCS Y BHIAIKax 1
MOPSIIKY, TIepeI0aYeHUX MPOIICCYATbHIM 3aKOHOABCTBOM.

2. dikcyBaHHS CyIOBOrO Ipoliiecy (CyaoBOro 3acijaHHs) 3a JOMOMOIOI TEXHIYHUX 3ac00iB
3MIHCHIOETBCS BIAMOBIAHO A0 [HCTpyKmii mpo mopsaok poOOTH 3 TEXHIYHUMH 3aco0amu
(ikcyBaHHS CyAOBOro Ipolecy (CyIoBOro 3acifiaHHs), 3aTBep/pkeHoi HakazoMm JICA VYkpainu
Big 20.09.2012 Ne 108 (31 3minamu), [HCTpyKIIii PO MOPSIOK pOOOTH 3 TEXHIYHUMH 3ac00aMu
BiJICO3aIUCy X0y 1 pe3yJIbTaTiB MpoLecyaIbHUX [iil, IPOBEIEHUX Y PEKUMI BiIEOKOH(pEpeHIil
HiJ] 4ac CyJOBOro 3acifaHHs (KpUMIHAJIBHOTO MPOBAIKEHHs), 3aTBepixkeHoi Hakazom JICA
Vkpaiau Big 15.11.2012 Ne 155.

V. lIpuiimaHH, 001K i 30epiraHHs pe40BHUX J0Ka3iB

1. IlpuitmanHsa, o06mik 1 30epiraHHs peYOBHMX JIOKa3iB y CYAOBUX CIpaBax MpOBAAATHCA
BIZIMIOBITHO /IO TIPOLIECYANbHOTO 3aKOHOMABCTBa, I[HCTpykmii Ta I[HCTpyKmii mpo mOpsiIox
BIWIIy4eHHs, 00Ky, 30epiraHHd Ta Iepegadl pPeyoBHX JO0Ka3iB y KPUMIHAJIBHUX CIpaBax,
IIHHOCTEH Ta IHIIOrO MaiHa OpraHaMu Ji3HaHHs, JOCYIOBOro CcIiACTBa 1 cyay (B HOBIii
penaxiii), 3aTBepAXKeHOI CIUIBHUM Haka3zoM [ eHepanbHOi mpokypaTypu Ykpainu, MiHicTepcTBa
BHYTpIIIHIX cripaB Ykpainu, JlepxaBHoi nmoaaTkoBoi aamiHicTpauii Ykpainu, CinyxOu Oe3nexu
VYxpainu, BepxosHoro Cyny Ykpainu, JICA Vkpainu Big 27.08.2010 Ne 51/401/649/471/23/125.

2. ns pobGoTu 3 pedyoBMMHU JoKazamu (30epiraHHs, OOJIKY TOINO) KEPIBHHK amapaTry Cyay
BHU3HAYAE BIAMOBIAAIIBHOTO MPAIliIBHUKA anapary Cymay.

3. PeuoBmii moKka3 mpUAMAETHCSI OJHOYACHO 3 BIAMOBIIHUM MPOLECYabHUM JOKYMEHTOM
(T030BHOIO 3asiBOIO, BI3MBOM Ha HEl, 3afBOI0 PO 3aIyYeHHS PEYOBOTO JIOKA3y JIO CIIPaBH,
CYMPOBIIHUM JTUCTOM IIPO HAJaHHS J0Ka3y, BUTPEOYBAaHOTO CYIOM TOIIO), CYJOBOIO CIIPABOIO,
sIKa HAJXOIUTh 3 IHIIOTO Cyy, a0 6e3mocepeTHb0 y CYZ0BOMY 3acCi/IaHHI.

VY pa3i HagaHHS PEUOBOTO J0Ka3zy Oe3MocepeqHbO B CYJOBOMY 3acilaHHi, CEKpeTap CyIOBOTO
3aciJaHHA HE Mi3HilIe HACTYITHOTO POoO0YOTro JTHS Mepelae PeuoBHid JOKa3 I peecTpariii.



Peectparniiro peuoBUX J0Ka3iB, OTPUMaHUX TiJ Yac CYAOBOTO 3aCiliaHHs, MOXeE 3I1HCHIOBATH
CeKpeTap CyAOBOro 3acifiaHHs a0o0 IHIIWK TPAMIBHUK amapary Cyay, Ha SIKOTO TIOKJIaJIeHO
BUKOHAHHS TAaKUX 00OB'S3KIB.

4. PedoBuii 10Ka3 (TOKYMEHT, BUBHAHUI PEYOBUM J0Ka30M B YCTAHOBJICHOMY 3aKOHOJaBCTBOM
MOPSAIKY, Ta JIOJIY4eHHMHA A0 CYJOBOi CHpaBH K Marepiajl CyJOBOi CIpPaBH) PEECTPYETHCS B
AC/C y nenp iioro HagxomkeHss. [1ig yac peectpanii peuoBOro Aokazy oMy MPHCBOIOETHCA
HOMeEp, SIKHM CKJIaIa€ThCsl 3 €AUHOTO YHIKAIbHOTO HOMEpa CY/I0BOi CIPaBH 3 I0JIaBaHHSAM 4Yepe3
npaBoOIYHY MOXWIY PUCKY iHAEKCY "P" 1 MOpSIKOBOro HOMEpa pPEevyoBOrO JOKa3y y CIpaBi.
PeuoBi mokasu, siki HagalThCS I OMVISIAY B CYIOBOMY 3aciflaHHI 1 HE TEpeIaroThCs Ha
30epiraHHs Cyqy, peecTpallii He MmiIjIsaraTh.

(ab3ar nepmuii TyHKTY 4 po3auty V i3 3MiHaAMH, BHECEHUMHU 3T1HO 3
Haka3oM JleprkaBHOI Cym0BOi anminicTpartii Ykpainu Bix 24.12.2019 p. Ne 1196)

VY peectpamiiiHiii KapTili BKa3yIOTbCS TAKOX JaTa HAIXO/DKCHHS, HAWMEHYBAaHHS PEYOBOTO
JoKa3y, Micie Woro 30epiraHHs, a TaKOX iHIliajd, MPI3BUIIE Ta MOCaJa MpalliBHUKA arapary
CyIly, SIKHH IPOBIB PEECTPALIIFO.

[Ticns peectparii pedoBOro 0Ka3zy Ha MOTO MaKyBaHHS POOUTHCS HAKIIEHKA 3 peecTpamiiHuM
HOMEPOM Ta MiAMKUCOM IpaIliBHUKA, SIKAH ITPOBIB PEECTPAILIiIO.

5. Jlns 30epiraHHs peyOBHX JOKa3iB OKPEMO BIJ CYAOBUX CIIpaB y CyAl OOJaJHYETbCS
creniajJbHe TPUMIIIEHHS (CXOBHINE, Kamepa CXOBY) 31 CTelakaMH, pelIiTKaMH Ha BiKHaX,
000UTHUMH METalloOM JBEpUMa, OXOPOHHOIO Ta TMPOTHUIIOKEKHOI CHUTHAi3amiero. Y pasi
BIJICYTHOCTI TakOTO MPUMIIIEHHS BUAUISEThCS cXoBwuie (cedd, meraneBa mada TOCTaTHHOTO
po3mipy). TexHiyHa YKpIMJIEHICTh CXOBWIA Ma€ BIJIMOBIAATH BUMOTaM, BCTAaHOBIIEHUM
Jep>KaBHUMU OYZ1BEIbHUMH HOPMaMH U1 IPUMIILIEHb TaKO1 KaTeropii.

6. JlocTyn A0 cCHeuiaJbHOrO MPUMIIIEHHS (CXOBMILA) MOXJIMBHUM JIMIIE y NPUCYTHOCTI
BIJIMOB1IaJILHOTO TIPAIliBHUKA.

VY pa3i BiACYTHOCTI BIJANOBIJAJIBHOTO TMpaliBHUKA JOCTYN JO CIEUIaJbHOTO0 MPHUMIILEHHS
(cxoBHIIIa) MOXJIMBUN TUIBKHM Yy NMPUCYTHOCTI OCOOM, sIKa BUKOHYE HOro 0OOB'SI3KM 1 Ma€ KIIIOY
B1JI TAKOTO TIPUMIIIIEHHS (CXOBHINA), KEPIBHUKA amapary Cyay, TOJOBYIOYOro y CpaBi cyai abo
rOJIOBU CYAY.

[Tpu bOMY CKJTaIA€ETHCS aKT, B IKOMY 3a3HAYAETHCS, y 3B'SI3KY 3 UMM 1 AKI caMe pedyoBi JOKa3u
BUJIy4YeH1 31 CHEI[iallbHOrO NpuMilleHHs (cxoBuIna) abo mnepenaHi ans 30epiraHHs. AKT
NEePEeJAEThCsl  BiAMOBIAATPHOMY TMPAI[IBHUKOBI 11 BHECEHHS BIAMOBIAHOTO 3amuCcy [0
peecTparliitHoi KapTKHA PEYOBOTO JOKAa3y.

7. s 00Ky pedoBUX JI0Ka3iB, K1 30epiratoThcsi B KaMepl CXOBY, MPALlIBHUK, B1JIMOBIIaIbHUN
3a po6oTy 3 peuoBuMHu nokazamu, B ACJIC Beze xypHaII 00J1IKy pe4OBHUX JT0Ka3iB (101aTOK 4).

[Ipo pyx pedoBHX J0Ka3iB y CHpaBl MpalliBHUK amapary cyay poOUThH BIJAMOBIAHI 3alucu B
KypHaJi 00J1iKy peuOBHX JI0Ka3iB.

8. 3HUIICHHS pPEUOBUX JIOKA3iB B CYJI IMPOBOJUTHCS KOMICIEIO, CKJIaJI SKOI BU3HAYAETHCA
KEpIBHUKOM arapary CyAy B KUIBKOCTI HE MEHIIE TPbOX OCi0. 3HUIEHHS 0)OPMIISIETHCS AKTOM,
KWW TANUCYEThCS BCiMa YjieHaMu KoMicii. B akTi 3a3Ha4aroThcsi HOMEp CyAOBOi CIIpaBH, jJara
CyIOBOTO pIIIEHHS, J1aTa, Micle, CIOCi0 3HUINEHHS PEYOBUX JIOKa3iB (PEYOBOTO J0Ka3y),



Ipi3BUILA T [TOCATN WICHIB KOMICii. AKT 3aTBEp/DKYEThCSl KEPIBHUKOM amapary Cyay, a HiAmnuc
CKPIIUTIOETBCST BIAOUTKOM TepOOBOI MEYaTKU CYyAy Ta JOJIYyYaeThbCsl 0 MarTepiajiiB CyA0BOi
CIIpaBHy.

AKTH TIpO 3HHUIICHHS PEYOBUX JOKa3iB I03a MEXaMU CyAy, JOJIy4aroThcs A0 MarepiajiB
CYZIOBUX CIIPaB.

Y xypHanm o0miky peudoBux mokaziB B ACIC poOUThCS 3amuc Mpo BUKOHAHHS CYJIOBOTO
pillICHHS B YaCTHHI 3HUILEHHS PEYOBHX JIOKa3iB.

9. Jlo marepiaiiB Cya0BOI CIpaBH JOJYYAIOTHCA PO3MUCKH OCIO, SKUM IOBEPHYTO PEYOBi
JIOKa3H.

10. BukopucTaHHS pEYOBHX JIOKa3iB s CIY)KOOBHX UM IHIIMX TOTPeO KaTEropuyHO
3a00poHs€ThCs. Tako MpaliBHUKAaM amapary Cyay KaTerOpu4HO 3a00pOHSETHCS MPOBOAUTH
peamizanito 1 mpuaOaHHS pPEYOBHUX JOKa3iB, MpeaMeTiB KoHgickamii Ta Opath yd4acte y
NPWIIOJJHAX TOPrax KOH(pICKOBaHUM MaliHOM.

11. PewoBi mokas3u, 3a3HaueHi y myHkTax 17 - 26 Ilopsnky 30epiraHHs pedyoBUX JOKa3iB
CTOPOHOIO OOBMHYBAauYCHHS, 1X peaii3allii, TeXHOJOT1YHOI NepepoOKH, 3HHILNEHHS, 3IHCHEHHS
BUTpAT, MOB'I3aHUX 3 iX 30epiraHHAM 1 MepecusiaHHSIM, CXOPOHHOCTI THMYAaCOBO BHUIYYEHOTO
MaifHa Mij] 9ac KPUMIHAIBHOTO MPOBAPKEHHS, 3aTBEPIXKEHOT0 roctaHoBol0 Kabinety MiHicTpiB
VYxpainu Big 19.11.2012 Ne 1104, y cyai He 30epiratoTbes.

12. KepiBHuK amapary cymay, 3a OOOB'SI3KOBOIO y4acTi 0COOH, BiIIOBITAIBLHOI 3a 30CpeKCHHS
pEeUYOBHX JI0Ka3iB, HE piJilIe OAHOTO pa3y Ha piK, MepeBipse CTaH Ta YMOBH 30€piraHHs pe4oBUX
JI0Ka31B, IPaBWJIbHICTh BEJCHHS IOKYMEHTIB. 3a pe3yJbTaTaMu NEePeBIPKU CKIIAAA€ThCS aKT.

(po3nin V IOMOBHEHO MyHKTOM 12 3riHO 3 HAaKa30M
JlepxaBHOI cyoBoi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

VI. CynoBi BUKJIHMKH i IOBIIOMJICHHSA

1. 3a po3mOpsAIKEHHSIM TOJOBYIOYOTO CYIJl CEKpeTap CYIOBOTO 3acilaHHs MOBIAOMISE PO
JIaTy, 9ac 1 MICIIE CYIOBOTO 3aCiIaHHs YW BYMHEHHS BIIMOBITHOI MPOIECYaTbHOI il MUIIXOM
HAJCUJIaHHS CYJOBHUX BUKIUKIB, TOBIJOMJIEHb Ta TOBICTOK.

2. Bukiauku 1 MOBIAOMJIEHHS y TOCIMOAAPCHKUX CIpaBax 3JIHCHIOIOTHCA MLUISIXOM BpPYYEHHS
YXBaIM B MOPAIKY, NependayeHoMy ['ocrnogapchbkuM IpolecyaabHUM KOJEKCOM YKpaiHu JUIs
BPYUYEHHS CYJOBUX PIillIEHb.

3. CynoBi BHUKJIMKHM 1 TOBIJOMJIEHHS TNPO BUKIUK B aJMIHICTPaTUBHOMY Ta IHUBUILHOMY
npoliecax 3JIHCHIOIOThCS CYJOBUMH IMOBICTKAMH MPO BHUKIJIMK 1 MOBICTKAMH-TIOBIOMIIEHHSIMH,
SK1 MAlOTh BIJMOBIaTH BUMOTaM, BCTaHOBJICHHMM Kojaekcom aJMiHICTPaTUBHOTO CYAOYHMHCTBA
VYkpainu 1 LIuBUIBHUM MpoLieCyalbHUM KOJIEKCOM YKpaiHU.

4. TIoBiZOMIJIEHHS TIPO PO3IJISL CIPaBH MPO aJMiHICTPATHBHE NPABOMOPYLICHHS 3/11HCHIOEThCS
MOBICTKOIO BiAMOB1IHO 10 Konekcy Ykpainu rmpo aaMiHICTpaTUBHI IPABOMOPYILIEHHS.

5. TloBinomieHHs TPO BHUKIMK A0 CyAy Y KPHUMIHAJIBHOMY IPOBAPKEHHI 3IiHCHIOIOTHCSA Y
BUTJISIZII TIOBICTKH TPO BHKJIMK, 3MICT SIKOI TOBHHEH BIJIMOBIIaTH BUMOTAM, BCTAHOBJICHUM
KpuminaabHUM IponiecyaasbHUM KOAEKCOM Y KpaiHH.



6. Ocoba, sika nepeOyBae i BapTOI0, BUKIHUKAETHCS Yepe3 aJAMIHICTPAIiI0 MICI TIOTIEPEeTHBOTO
YB'S3HEHHS y BCTAaHOBJICHOMY 3aKOHOJIABCTBOM HOPSIKY, 3 YpaxyBaHHSIM HOJ0XKeHb [HCTpyKmii
3 opraHi3alnii KOHBOIOBAHHS Ta TPUMAaHHS B CyAaxX OOBHHYBaYeHUX (IMiJICYJHHX ), 3aCYyIKCHHUX 32
BUMOTOKO0 CYJiB, 3aTBEp/UKEHOI Haka3oM MiHicTepcTBa BHYTPINIHIX ChOpaB YKpaiHw,
MinicrepcrBa foctuii Ykpainu, Bepxosnoro Cyny Ykpainu, Bumoro cnemianizoBaHoro cyay
VYkpainu 3 po3riisaay HUBLIBHUX 1 KpUMIHAJIBHUX cIipaB, Jlep)kaBHOI CyAoBOi aaMiHIiCTparii
VYxpainu, ['eHepanbHol mpokyparypu Ykpainu Big 26.05.2015 Ne 613/785/5/30/29/67/68.

7. Oco0i, o0 SIKO1 3aCTOCOBAHO 3aX0/U O€3IMeKU, HAACHIIAETHCS TIOBICTKA MPO BUKIIHK JI0 CYy
BUKJIIOYHO 4epe3 KepiBHUKA OpraHy JOCYIOBOIO pO3CIiAyBaHHS a00 MPOKypopa, sIKUil pUHHIB
pIlICHHS TIPO 3aCTOCYBAaHHS TaKWX 3aXOMiB, 13 JOTPUMAaHHSM YCTAHOBJICHUX BHUMOT IIOJO
3a0e3nevYeHHs 3aXUCTy iH(popMallii.

8. IloBicTka MpPO BUKIMK /0 Cyay OCOOM, SIKa IMPOXXHMBAE 32 KOPAOHOM, BPYYAETHCS 3TiTHO 3
MDKHApOAHUM JIOTOBOPOM YKpaiHU MO MPABOBY JONOMOTY, 3rojila Ha OOOB'S3KOBICTH SIKOTO
HasaHa BepxoBHoto Panoro Ykpainu, a 3a BiZICYTHOCTI Takoro - 3a JOIOMOI'OI0 MOKIMBOCTEH
JUTUIOMAaTHYHOTO (KOHCYJIBCHKOTO0) PECTaBHUIITBA.

9. Po3nucku oci0, sSKi oepKaiu Cy/I0Bl BUKIUKHU 1 MOBIJOMIICHHS, @ TAKOX CYA0BI BUKIUKU Ta
MOBIJIOMJICHHSI, 1[0 MOBEPHYJIMCh Y 3B'SI3Ky 3 HEBPYUYCHHSM iX aJpecaroBi, JOIY4YarOThCS [0
MmaTtepianiB cyaosoi crpasu. [Ipu npomy 1o ACJIC BHOCATBCS BIJOMOCTI MPO (PakT BpydEHHS
(He Bpy4eHHS) JOKYMEHTIB aJpeCcaToBi Ta 1aTy OTPUMAHHS CYJIOM TOBiJOMJICHHSI.

(myHKT 9 po3ainy VI i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
JepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y penakiiii Haka3y Jlep>kaBHOT Cy10BOT
anminictpartii Ykpainu Bix 03.06.2020 p. Ne 248)
VII. ®opmyBaHH4 i 0opMJIEHHS CyI0BUX CIIPaB

1. JlokymeHTH Cyq0BOi CHpaBH (Marepialid KPUMIHAJIBHOTO MPOBAKEHHS) MiAIIMBAIOTHCS Yy
crieliagbHy OOKJIaJIMHKY, BHUTOTOBJIEHY JApyKapchkuM crocodom (lomaTox 5), y Takomy
MOPAIKY:

apKy1I(-1) BHyTPIIIHBOTO OMHUCY JOKYMEHTIB;

(a63an apyruit myHkty 1 po3nury VII 13 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTpanii Ykpainu Bix 03.06.2020 p. Ne 248)

JOKYMEHTH, 110 HAIIAIUIA O Cyly Ha po3Tisif (3asBa; MO30BHA 3asBa; CYNPOBITHUHN JIUCT 3
O0OBUHYBAJIbHUM aKTOM, KJIOMTOTaHHSM, JOKYMEHT TIPO CIIaTy CyI0BOTO 300Dy, TOIIO) pa3oMm i3
J0JIATKaMU Ta KOHBEPTOM (y pa3i HassBHOCTI);

MPOTOKOJI aBTOMATH30BaHOTO PO3IIO/ILTY CYA0BOI CIIPABH;

yXBajia Mpo 3aUIIeHHs 0e3 pyxy / MOBEpHEHHS 3asBH (y pa3i HasiBHOCTI);

(a63ar n'stuit myHkTy 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

CYMPOBITHUM JIUCT TPO HAICTAHHS KOMIl YXBaJIHM MPO 3AHMIICHHS 3assBU 0€3 pyxy / MOBEpHEHHS
3asBH (y pasi HasBHOCTI);



(a63ary moctuii myskty 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1/IHO 3
Haka3zoMm Jlep:kaBHOI cymoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

JIOKYMEHTH, IO HAIIAIUIM B TOPSJAKY YCYHEHHsI HEIOJIKIB (SKIIO ITO30BHY 3asBy OYJI0
3aJuIIeHo 0e3 pyxy 1 HeIOJiKU 11010 (GOpMHU YM 3MICTy MO30BHOI 3asiBH MMO3UBAYEM YCYHYTO),

pa3zoM 3 KOHBepTOM (y pasi HasIBHOCTI);

yxBaJsia (PO BiJKPUTTS / TOPYLICHHS MPOBAKEHHS Yy CIIPaBi; MPO MPU3HAYCHHS HiATOTOBYOTO
CYZIOBOTO 3aCiJIaHHS);

(a63arn Bocemuit myHKTY 1 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm JlepkaBHOT cymoBoi aaminictpaii Ykpainu Big 03.06.2020 p. Ne 248)

MIPOTOKOJI UM KypHAJI (TIIATOTOBYOT0) CYIOBOTO 3aCiIaHHS;
yXBaJa 3a pe3yibTaTamMu (MAroTOBUOT0) CYI0BOTO 3aCiJaHHS;

Komii MOBIAOMJIEHb Ta IHIIMX JIMCTIB, HAIICIAHUX BIAMOBIIHO 10 YXBaJIHU 3a pe3ylibTaTaMu
(M AroTOBYOr0) CyI0OBOTO 3aCiAaHHs, PO3MHUCKH PO X OTPUMAaHHS;

JOKYMEHTH, IO HAIIHIIIN A0 Cyly Ha BUKOHAHHS yXBalW 3a pe3ylbraTaMu (IiJAr0TOBYOIO)
CYZIOBOTO 3aCiJaHHS, TOKYMEHTH 1 KIIOMOTaHHS, 1110 HAJAIMILIH 3 iHI[IaTUBU YYACHHUKIB CYI0BOTO
MPOBA/DKCHHS Ta MAlOTh 3HAYCHHS IS MPOBA/DKCHHS, CY/OBI PINICHHS 3a pe3ylibTaTaMu
PO3MIISTY IIUX JOKYMECHTIB;

1HIII JJOKYMEHTH, 1110 OyJIM OTPUMaHI Mij 4ac po3IJsiay ClpaBH;
MPOTOKOJ (3KypHAJT) Cy/IOBOTO 3aCiIaHHS;
BCTYIIHA Ta PE30JIOTUBHA YaCTUHU CYZ0BOTO PIILIEHHS (32 HAsIBHOCTI);

(ab3ar votupHaAaTUM TyHKTY 1 po3auny VII Bu3Hano ab3anom n'ssTHaAIsITUM
3rizHo 3 Haka3oM JlepkaBHOI cy0BOI aaMiHicTparil Ykpainu Bix 24.12.2019 p. Ne 1196)

CyJIOBE pILICHHS;

JIOKYMEHTH aleJsiMfHOr0 MpOBa/KEHHs (IMiAMKUBAIOTLCSA 10 CIPaBH BIAMOBIIHO JI0 TOPSIKY
dbopMyBaHHS CyIOBOi CIpaBH, BU3HAYCHOTO 1i€I0 [HCTPYKIII€IO, - Y XPOHOIOTIYHOMY MOPSAIKY
BIJIMOB1JTHO JI0 Yacy HAJIXO/DKEHHS TOKYMEHTA JI0 Cyly a00 CTBOPEHHS JOKYMEHTA CYJIOM);

1HII1 TOKYMEHTH Yy XPOHOJIOTTYHOMY HOPSAKY.

VY pasi dikcyBaHHsI mepebiry CyaoBOro 3acijaHHS TEXHIYHMMHU 3acob0amu abo MpOBENeHHs
CyJIOBOTO 3acilaHHS B PEXHMI BifeoKoHGepeHuii Hocii 1Hdopmalii 13 TEXHIYHUM 3alHucoOM
CYJIOBOTO 3aciflaHHSl BKJIQJAIOTBCS B KOHBEPT, SKUM BKJICIOETHCS HAa BHYTPIIIHBOMY OOIIi
OOKJIaJIMHKH B KIHII B1JIMOBIAHOTO TOMY CIIPaBH.

VY BHYTpIIIHBOMY ONUCI CYAOBOI CIpaBH, B XPOHOJIOTTYHOMY MOPSAKY, BKa3yeTbCs HasBHICTh
TEXHIYHOT'O HOCisl y CIIPaBi, a B MPUMITKaX 3a3HAYAE€ThCs HOro (pakTHIHE MiCIIe3HAXOKEeHHS: "y
KOHBEpTI B KiHIII TOMY".



(ab3am myakTy 1 po3ainy VII i3 3MiHamMu, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>xaBHOi cynoBoi anMiHicTpaii Ykpainu Bix 24.12.2019 p. Ne 1196,
3aMiHEHO JBOMa ab3aliamMHu 3TiHO 3 Haka3oM JlepkaBHOI

cynoBoi aaminictparii Ykpaiau Big 03.06.2020 p. Ne 248)

2. Yci OOKyMEHTH, IO MiAIIMBAIOTHCS OO CYAOBOi CHpaBH, MAlOTh OYTH JIMIIE B OJHOMY
npuMipauky. [Ipu mpoMy MertaneBi cKpimieHHs (CKpinku, OiHAEpH IS mamepy, CKOOM TOIIO)
BIITY4YalOTHCS 3 IOKYMEHTIB.

VY pas3i mojgaHHS MiX 9ac CyIOBOTO 3acCiflaHHS YYaCHHKOM CYAOBOTO HpOLECY HpUMipHHKA
JOKYMEHTa, Y TOMY YHUCIIi ITUCBMOBOTO JIOKa3y 31 CIpaB, OJMH MPUMIPHUK SIKOTO BXKE ITiIIATO
70 MaTepialliB CHpaBW, MOAAHUM HACTYNHHMH 32 YCHHM PO3IOPSIKCHHSAM CyIJi MOXe OyTH
MOBEPHYTHIA 0CO0i, sIKa TojjaIa e TOKyMeHT, 03 peecTpallii.

3. KoHBepTH MiIIMBAIOTHCS MICIs JOKYMEHTIB, 110 HATIHILIM B HUX IO CYAy. SIKIIO KOHBEpPT
HAQIIMIIOB SK BKJIAJICHHS, BIH ITiIITHBAETHCS ITICTS BIAMOBITHOTO TOKYMEHTA.

4. Jloxasu Ta iHII JOKYMEHTH, MPHUEIHAHI IO CIPaBU B CYJOBOMY 3acCiJaHHIi, IiAIIHBAIOTHCS
nepes1 MPOTOKOJIOM (3KypHAJIOM) CYIOBOTO 3aCiJJaHHS Y XPOHOJIOTIYHOMY TIOPSIIIKY.

VY pasi SKmo CcyJaoBe 3aciiaHHs BiJKJIaZeHO abo B CYJAOBOMY 3acilaHHI OTOJIOIIEHO IEpPEpPBY,
miciss mpoTOKoiry (KypHaly) cyaoBoro 3acimanHs (abo cymoBoro pimeHHs, ske Oyio
MPOTOJIOLIEHO B KiHII CY/IOBOTO 3acilaHHs) J0 MaTepiajiB CIpaBU MiAMIMBAIOTHCS PO3MUCKH 3
JAHUMU TIPO TOBiOMIIEHHS OCi0 MpO JaTy, 4ac Ta Miclle HACTYITHOTO CYJOBOTO 3aCilaHHS Ta
KOMii CyJJOBMX BHKJIMKIB B HACTYIIHE CYyJIOBE 3aciJaHHs 0ci0, sKi He OpaiH y4acTi y CyJOBOMY
3acialHi, 10 3aKIHYUII0CS.

VY pasi SKIO CyqoBe 3acilaHHA 3aKIHYMIIOCS MPOTOJIOIIEHHSIM IOBHOIO TEKCTY CYJIOBOIO
pILIEHHS], SKUM 3aKiHY€HO pO3IJsA chopaBH (IIOCTAaHOBA CyNy, yXBaja Cyay IpO 3aKpUTTA
NpOBa/KEHH a00 MO 3aJMILEHHS 3asBU/CKapru 0e3 po3risny), Micis MPOTOKONY (KypHAy)
CYJIOBOTO 3acCiaHHs MIAIIMBAIOTHCSA CYAOBI PIIIEHHS, Y TOMY YHCI, BCTyIIHA Ta PE30JIOTHBHA
YaCTUHM CYIOBOT'O PillIEHHS B pa3i MPOTrOJONIEHHS BCTYIHOI Ta PE30JIIOTUBHOI YaCTHH CYJI0OBOTO
PpIILIEHHS.

VYV pa3l gKImo CyqoBe 3acijaHHs 3aKIHUMJIOCA IPOTOJIOIIEHHSM KUIBKOX CYJOBHX pIIIEHb,
0(pOpMIIEHUX OKpEeMHM JIOKYMEHTOM (yXBaja, ITOCTaHOBA, PIILIEHHsS, BUPOK), CYJOBI pillIEeHHS
MIITUBAIOTHCS 0 CIIPaBU B MIpPY iX OTOJIOIICHHS.

VY pasi Ko micis MPOroJIOIIEHHS! YXBAIU Cy1y, O(pOpMIIEHOT OKPEMHUM JIOKYMEHTOM, CY/IOBE
3acijaHHd OyJ0 MPOJOBXKEHO, yXBaja CyAy HiALUIMBAETHCS Tepea MPOTOKOJIOM (3KypHaJoM)
CyJIOBOTO 3aCilaHHf Yy XpOHOJIOTIYHOMY TOpPSIKY BYMHEHHX Yy CYAOBOMY 3aciJlaHHI
npolecyaabHUX Aii.

Posnucku oci® y cmpasi, NPUCYTHIX NMPH MPOTOJIOMIEHHI CYJOBOIO PIIIEHHS, MPO OAEpKaHHSI
KOMIl MPOTOJIOIIEHOTO CYIOBOIO DIlIEHHS Ta/ab0 TMOBIJOMJIEHHS MpPO BPYUYEHHS IOIITOBOTO
BIJIIIPABJIEHHS 3 JaHUMU MPO OJEp>KaHHSA KOIIi CyJO0BOTO pIIIEHHS MiAIIUBAIOTHCA MICIs
CYZIOBOTO DillIeHHs (y TOMY YMCIi B pa3i MPOToJIOIIEHHS BCTYMHOI Ta PE30JIOTUBHOI YaCTUHU
CYJIOBOTO PIIICHHS).

5. Ilpy HamXOKEHHI O CyAy NOIITOBUX TMOBIAOMIIEHb (TIPO OTPUMaHHS a00 HEOTPUMaHHS
IpolecyaJbHUX JTOKYMEHTIB, 1[0 HANIPABISAIOTHCS yYaCHUKAM CYAOBOTO MpOIleCy, a00 3aluTiB Yy
crpaBi), mpamiBHUK cyay BHocuTh 10 ACJIC BigoMocTi 100 HAsABHOCTI BiJIMTOBIIHOI



iHpopmanii npo orpuMaHHs (200 HEOTPUMaHHsS) JOKYMEHTIB Ta MEpelae Taki MOBIIOMIICHHS
MpaliBHUKY, SKUW oQopMiIIOe chpaBy, JUisi TPHEAHAHHS 1O MaTepiaiB  CIOpaBH Yy
XPOHOJIOTIYHOMY TOPSIZIKY.

(myskt 5 po3ainy VII i3 3MiHamMu, BHECEHUMHU 3T1THO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

6. Y pasi BIiIMOBH Y BIIKPUTTI MMPOBAHKEHHS y CIIPaBi, TOBEPHEHHS MTO30BHO1 3a5BU, JJOKYMEHTH
(GopMyIOTECS Ta MIAIIMBAIOTBCA Yy CHEUiadbHy OOKIAQAMHKY Y XPOHOJOTIYHOMY TMOPSIKY
BIJITIOBITHO JIO Yacy HaJIXOKEHHS IOKYMEHTA JI0 Cyay abo CTBOPEHHS JOKYMEHTa CYIOM.

(ab3am nepmmii myHkty 6 po3aury VII y penakiii Hakazy
Jep:xaBHOT cymoBoi aaMinicTpamii Yipainu Big 24.12.2019 p. Ne 1196)

Taxki matepianu MalOTh MICTHTH BiJIOBIJHY YXBally Pa3oM i3 CyNPOBIAHUM JHCTOM Ta KOMisIMHU
MO30BHOI 3asBU 1 JOKYMEHTIB, IKi HIATBEP/UKYIOTh OOCTaBHHHU, MIO MOCITYTYBAJIU IiJICTABOIO
BIIMOBU Yy MNPHUHHATTI MO30BHOI 3asiBU uu ii noBepHeHHi. Cyx caMOCTIHHO, BUXOJSYM 3
KOHKPETHUX OOCTaBHMH CIPaBH Ta MiJCTaB MOBEPHEHHS MO30BHOI 3asBH, BUPILIYE MUATAHHS PO
nepesik MaTepialiB, KOmil SKUX HOMYy HEOOX1HO 3aJUIINTH y MaTepiajiaxX CIpaBH.

(ab3an gpyruii myHkTy 6 po3ainy VII i3 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3zoMm JlepkaBHOT cy10Boi aaminicTpaii Ykpainu Big 24.12.2019 p. Ne 1196)

7. Marepiaau 1OA0 pPO3IJIAAY 3asB MPO MEperis] CyAOBUX pillleHb 3a HOBOBHUSBICHUMHU
0o0CTaBHHAMHU MiAIIUBAIOTECA 10 CYAOBHUX CIIPaB, CTOCOBHO CYIOBHX pilleHb B SKHX
MOPYILIYETHCS MUTaHHS MPO 1X NEPEeriIs.

Marepianu 100 BUPILIECHHS MUTAaHb y MOPSJIKY BUKOHAHHS CYJIOBOTO PILIEHHS, YXBaJCHOTI'O
CyJIOM, JI0 SKOTO HAIIWIUIM Taki MaTepialid, MiIIIUBAIOTHCSA JI0 MaTepiaiiB CyJOBOi CIpaBH,
pillIeHHS B AKiif BUKOHYETHCH.

SIK110 cynoBe pillieHHs] BUHECEHO 1HIIMM CYA0M a00 BHUPIIIYEThCS MUTAHHS BUKOHAHHSA pillleHb
IHIIMX OpraHiB (MOcagoBUX 0ci0) GOpMyBaHHS CIIpaBU 31HCHIOETHCS BIAIOBIIHO /10 3arajlbHOTO
HOPSIKY, BU3HAYEHOTO IIUM PO31iioM [HCTpyKuii.

VY pasi HanpaBiIeHHs CpaByU A0 IHIIOTO Cyy 3a HMIACYAHICTIO (ISl BA3HAYEHHS MMIJICYTHOCT1), 10
OopraHy, IO HaNpaBUB aJMIHICTPATUBHUI NPOTOKOJI - HA JOOMNPALfOBAHHS, IOBEPHEHHS
0OBHHYBAJIBHOT'O aKTy MPOKYPOPY, CYA CaMOCTIHHO, BUXOASUM 3 KOHKPETHUX OOCTAaBUH CIIPaBH,
BUpILIyE MUTaHHA TMPO TMepesik MarepiaiiB, KoOmii SKUX HOMY HEoOXiJHO 3anumuTu. Taki
MaTepiaaul (OpMYIOThCS Ta MiJNIMBAIOTHCS B CHEIialbHY OOKJIAJAMHKY B XPOHOJOTIYHOMY
HOPSIKY BIAMOBIAHO 10 Yacy HAJXOKEHHS JOKYMEHTA JI0 Cy/ly a00 CTBOPEHHS CYIOM.

(myskt 7 po3ainy VII nonoBHeHO ab3a1ioM 3riJHO 3 HAKa30M
JepsxaBHOT cytoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

CnpaBu MO30BHOTO MPOBA/KEHHS, 3asBM Ta MaTepiaj, CYyIOBl pIllIEeHHS, YyXBaJieHl 3a
pe3ysbTaTaMH iX pO3IIIALy MO CYyTi, AKI MOXKYTh OYTH OCKapXeHi, Ta pO3IJIJaloThCs Y MeKax
CIpaBU NMPO OaHKPYTCTBO, (POPMYIOTHCS OKPEMO 32 MPABUIIAMU 1IHOTO po3AiTy [HCTpyKIii.

(myskt 7 po3ainy VII nonoBHeHO a63a110M 3TiJHO 3 HAKa30M
Jlep:xaBHOT cymoBOi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)



VY pa3i BUHECEHHS Cy/J0M OKPEeMOi yXBaJld JUCTYBaHHS IOJO ii BUKOHAHHS IiALUIMBAETHCS 0
MaTepiaiiB CyI0BOi CITpaBH.

(mynkT 7 po3ainy VII monoBHeHO ab3a1ioM 3riiHO 3 HAKa30M
JepxaBHOT cyoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

SIKmo oxpeMa yxBaja IOCTaHOBJIEHA CYJOM ameisiiHOI 1HCTaHIii, TO JUCTYBaHHS ILOJIO
BUKOHAHHS OKPEMOi YXBaJI HANpPaBISETHCS 0 CyAy MEPIIOi IHCTAHIII A MPHUETHAHHS 10
MmarepialiiB CIpaBu.

(myukt 7 posainy VII momoBHEHO ab3a1ioM 3riHO 3 HAKa30M
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

8. BayTpimmHiii onmc cynoBoi cripaBu (104aTOK 6) K 3aci0 (ikCyBaHHS HAsIBHOCTI JOKYMEHTIB
Ta pO3MIIIEHHS iX Yy clpaBi 31HCHIOETHCS Ha BHYTPIIIHHOMY OOIl OOKJIATUHKUA 1 MOXe OyTh
IPOJIOBKEHUH Ha OKPEMHUX apKyIlax, sKi 3 Mi€I0 METOIO MiAMUBAIOTHCS 10 CIIPABU MEPUINMH, Ta
BKJIIOYA€ MOPSAKOBHI HOMEp, DEECTpAllifHUH I1HIEKC JOKYMEHTY, AaTy, KOPOTKY Ha3BYy
JOKYMEHTa, HOMEp apKyIliB CIPaBH, IPUMITKH.

(ab3am mepmuii myHkty 8 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1HO 3
Haka3oM JleprkaBHOI cymoBoi anminicTpaitii Ykpainu Bix 03.06.2020 p. Ne 248)

JlokyMeHTH, 3a3Ha4ueHi B JOJATKy JI0 TIO30BHOI 3asBH, arejsAIiiHOl (KacamiifHoi) ckapru abo B
1HIIIOMY CYIIPOBIIHOMY JTOKYMEHTI, B OIKCI HE MEPeNiyylThCs, aje 000B'I3KOBO 3a3HAYAETHCS
PO X HASBHICTH 3TiTHO 3 MEPEIIIKOM y TOJIaTKY.

JloKyMeHT, 1110 TATBEPKYE BIICYTHICTh J01aTKa JI0 MTO30BHOI 3asBU, alleJIsAIIHHOI (KacaliitHoT)
CKapru, J10J1y4Ya€eThCs 0 CIIPABH.

SIKmo 10 chpaBu MIJIIMTA KOMis, a HE OpHUriH&I JOKYMEHTa, TO Npo Le 0OOB'I3KOBO
3a3HAYAETHCS B OIUCI.

Onuc nianucye cys Ta MpauiBHUK anapaty cyay (i3 3a3Ha4eHHSAM [10caiu, Pi3BUIA, 1HIIIaJiB
Ta JaTH), SKUA 0OPMITIOE CIIPaBY.

(ab3an n'stuit nyHkty 8 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM Jlep>kaBHOI cy/10BOi aamiHicTparil Ykpainu Big 24.12.2019 p. Ne 1196)

VY cnpaBax, Jie BK€ € BHYTPILIHIM OMHUC, MpH NpHEJHAHHI HOBHX JOKYMEHTIB ONKC Ta HOro
HyMepallisi IpOJAOBKYIOThCSI.

Jlo BHYTpPIIIHBOTO OMHCY KOKHOTO TOMY CIpPaBH CKJIAJA€ThCS MiJACYMKOBHMH 3alucC, Y SKOMY
HABOJAATHCA LU(PpPaMU Ta JITEPaMU KUIbKICTh JJOKYMEHTIB, 10 BKJIIOYEHI JO OMUCY, Ta KUIbKICTh
apKYIIiB BHYTPIIIHBOTO OIHKCY.

(a63ar; cbomuii myHkTy 8 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm Jlep»kaBHOT cymoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

9. OdopmnenHst cyaoBoi crpaBu nependavae HyMeparilo apKylliB Yy CHpaBl 3 JOTPUMaHHIM
TaKUX MPABUI:



apKylli y CyIOBiil crpaBi HyMepYIOThCS apaOCBKUMH IH(PpaMH y MPaBOMY BEPXHbOMY KYTi
npocTuM rpadiTOBUM OJIBIEM a00 MEXaHIYHUM HYMEpaTopoM. 3aCTOCYBaHHS YOPHHII, MACTH
a00 KOJILOPOBHUX OJIIBIIB I HyMepallii apKyIliB 3a00pOHSETHCS;

apKyIIli CyJI0BOI CIIpaBH, PO3JILIIEHOT Ha TOMH, CJIiJl HyMEpYyBaTH 3a KO)KHUM TOMOM OKPEMO;
apKylIli BHYTPIIIHBOTO OMKCY JOKYMEHTIB CIIPaBU HyMEPYIOTHCS OKPEMO;

dotorpadii, KpeciaeHHs, aiarpaMyd Ta IHII UTFOCTPATHBHI JOKYMEHTH HYMEpPYIOTbCS Ha iX
3BOPOTHOMY 0OI1i Y BEpXHBOMY JTIBOMY KYTi;

apkym opmaty, 611bIIOT0, HIX GopMar A4, miAMMBAETHCS 32 OJUH OiK 1 HyMEPY€EThCS SIK OJIUH
apKyIl y IPaBOMY BEpXHbOMY KYTi, a MOTIM (albIIOeThCcs Ha popMat A4;

apKyl 3 TMpUKICEHUMU JOoKyMeHTaMu (doTorpadisiMu, BHpi3KaMU, BUIUCKAMHU TOIIIO)
HYMEPYEThCS K OJUH apKyml. SIKIo 10 JOKyMEHTA IiIKICEHI OJHUM OOKOM IHII JOKYMCHTH
(BHpI3KH, BCTABKH JI0 TEKCTY, IEPEKIIAIN TOIIO), TO KOXKEH JOKYMEHT HYMEPY€EThCS OKPEMO;

HIAMNUTI y CY/IOBI CIIpaBH HE OIMCaHi Ta HE orevyaTaHi KOHBEPTHU 3 YKJIAJACHHSIMH HyMEPYIOThHCS
BAJIOBOIO HYMEpAIli€l0 apKyILiB CIpaBH, IPU LOMY CIOYATKY HYMEPYEThCS KOHBEPT, a MOTIM
KO>KHE BKJIQJICHHS B KOHBEPTI;

ONHKCaHi Ta omedyaTaHi KOHBEPTH (MAKETH), B SIKUX BMIIICHO PEYOBi JJOKa3H abO TOKYMEHTH,
HYMEPYIOThCS OJMH pa3. BMicT Takux KOHBEPTIB (IIaKETiB) HE HYMEPYIOThHCS;

SKILO MPU HyMepaLlii apKyIiB JOMYIIEHO BETUKY KUIbKICTh TOMHIJIOK, TO apKyIlli HyMEPYIOThCS
3aHOBO, IIPU IOMY CTapi HOMEpPH 3aKPECIIOIOTHCS OJHIEI0 IOXWIOK PHCKOI, a He
BUIIPABIISIIOTHCS;

IpU HEBENMKINA KUIBKOCTI TMOMHJIOK HyMepallis apKyIliB BHIIPABISETbCS TAaKUM YHWHOM: Ha
HENPOHYMEPOBAHUX apKyllaX IPOCTaBISIETbCS HOMEP IONEPEAHBOrO apKyla 3 J0AABaHHIM
OyKB 3riJJHO 3 yKpaiHchbKuM andasitom ("a", "6", "B", "r", """ 1 nani), a npu MOBTOPEHH1 OJTHOTO
HOMeEpa Ha KUIbKOX pO3MIILEHUX MOpyY apKyliax JojarThes Oyksu "a", "6", "B", "r", """ 1 gami
BIJIMOB1JTHO JI0 KOKHOTO HOMEPA apKyllla, MIOYHHAIOUHU 3 JIPYroro.

10. CyznoBi cipaBH 3 BEJIMKOIO KUIBKICTIO JOKYMEHTIB (JOPMYIOTHCS B OKpEMi1 TOMH 3 KUIBKICTIO
apky1iB He Oinbire 250.

KoxxeH TOM cynoBoi cnpaBu O(QOPMIIOETbCS OKPEMO, Ma€ BJIACHY HyMepallilo apKylliB Ta
BJIACHUM BHYTPIILIHIN OMHC.

ToMmu crpaBu HYMEpYIOThCSl BaJOBOI HyMmepalli€r. SKIo mpu Hymeparii TOMIB JIOMyIIeHi

MOMMJIKM, HyMepallis TOMIB BHIIPABISIETbCA TAKUM UYWHOM: Ha HEMPOHYMEPOBAHHUX TOMax

NPOCTABISIETECA HOMEp IONEePeHbOr0 TOMY 3 JOJaBaHHAM OyKB 3TiTHO 3 YKPaiHCBKUM

andasitom ("a", "6", "B", "r", "r" 1 ;gami), a mpU MOBTOPEHHI OJHOTO HOMEpa Ha KUIBKOX
n_n

pPO3MIIIEHUX TOpYydY TOMax aojaroThcs OykBu "a", "6", "B", "r", "r" 1 mami BiIMOBIAHO IO
KOXXHOT'O HOMEpa TOMY, IIOYHHAIOYH 3 JPYTOTO.

11. ®opmyBanHs 1 0POPMIIEHHS CYJOBUX CIpPaB 3/1HCHIOIOTH CEKpeTapi CyJOBUX 3acijaHb, a0o
1HIIII BU3HAYEHI BIIMOBIJAIBHUMHU, MMPALiIBHUKU anapaTy Cydy. 3arajJbHHI KOHTPOJIb 32 SIKICTIO
Ta CBO€YACHICTIO (OpMyBaHHS Ta OPOPMIICHHS CYIOBHX CIpaB, 3IHCHIOE KEPIBHHK arapary

cyay.



12. Tlpu ¢dopmyBaHHI CynOBOi CHpaBU 3a00pPOHSETHCS BUKOPHUCTOBYBATH KIICIOUi 3aco0w,
MIBUIKO3IIMBAaYl a00 1HII MEXaHI4HI 3aCO0U CKPIIUICHHS IOKYMEHTIB.

13. Jlns o0iky KITBKOCTI apKyIIiB Yy crpaBi Ta (iKCyBaHHS OCOOJIMBOCTEH ix Hymeparlii mpu
nepeaayi crpaBy J0 apXiBy Cyy CKIAAEThCA 3aCBITUyBAIbHUI HATUC CIIPaBHU (J101ATOK 7).

3acBiquyBaJIbHUI HAITUC CKIIAIAE€THCS HA OKPEMOMY apKYyIIIi, 10 BMIIIY€THCS B KiHII CITPABH.

VY 3acBiquyBaIbHOMY HaIlMCI 3a3HAYAIOTHCS U(PpaMu 1 JiTepaMu KIJIbKICTh apKYIIIIB y CIpaBi Ta
OKpeMo, uepe3 3Hak "+" (I1oc), KUIbKICTh apKyIliB BHYTPIIIHBOTO OMHCY.

VY 3acBiiuyBaIbHOMY HANMCI 3a3HAYAIOTHCS TaKi OCOOIMBOCTI HyMepallii JOKYMEHTIB CIIpaBH:
HasIBHICTB JIITEPHUX Ta MPOITYIIEHNX HOMEPIB apKyIIiB;

HasBHICTh BKJIQJICHb, SIKI HE MOXHA IPOHYMEpYyBaTH (NACIOpPT, CBIJOLTBO PO HAPOKCHHS
TOIIIO);

HOMEPH apKyIIIiB 3 HaKJICEHUMH QoTorpadisiMu, KpEeCIeHHIMH, BUPI3KaMH TOIIO;
HOMEpPH BEIUKO(DOPMATHUX apPKYIIIB;

HOMEpHU KOHBEPTIB 3 BKJIQICHHSMH 1 KUTbKICTh apKYIIiB BKJIAJICHb.

VYci MOMHIIKY Ta BUTIPABJICHHS B HyMepallii 3a3Ha4al0ThCsl Y 3aCBiAUyBaIbHOMY HAIHUCI.

3acBinuyBallbHUN HaMKC MAMHCYE 0c00a, sSika HOro CKiana, i3 3a3Ha4eHHSIM MOCajld, MPI3BHIIA,
IHILIAIB Ta JaTd. YCl HoJanblll 3MIHM Yy CKJIaJl Ta CTaHl CIpaBH (TOIIKOJKEHHS apKyYIIiB,
3aMiHa OpUTIHAIBHUX JOKYMEHTIB KOMISIMH, TIPUEAHAHHS HOBHUX JOKYMEHTIB TOIIO)
3a3HAYAIOThCS B 3aCBIAYYBAJIBHOMY  HAamUCl 3  TOCWJIAHHSAMH  Ha  BIJIMOBIIHUN
MiATBEPKYBaIbHUN TOKYMEHT (HaKas3, akT).

14. Hanucu Ha OOKIaIMHKAaX CYIOBHX CIpaB pPOOJSATHCS YITKO, PO30IPIMBO CBITIOCTIHKHUM
YOPHHUM / CHHIM YOPHHUIIOM (TIACTOI0), 400 APYKAPCHKUM CIIOCOOOM.

Ha nmuupoBoMy Oo1i 0OKJIaJIMHKM CyJOBOI CIIpaBM (MaTepianiB KPUMIHAIBHOTO IMPOBAKEHHS)
(momaTok 5) 3a3HAYAETHCS:

HallMEHYBaHHS CYAY;

€IMHUI YHIKQIbHUH HOMEp CHpaBu (MaTepialiB KPUMIHAJIBHOTO MPOBAJXKEHHS) Ta HOMEP
npoBa/pKeHHS BiAnoBiaHO 10 nanux ACJIC;

HOMEpP TOMY CHpaBH (MaTepialiB KPUMIHATHHOTO MPOBA/KEHHS) Ta 3arajbHa KIJTbKICTh TOMIB,
SKILO TOMIB CIIPaBHU (MaTepiaiiB KpUMiHAIBHOTO MPOBAKEHHS) O1IbIlIe OAHOTO;

npi3Buie, iM'a, MO OaThbKOBI KOXXHOI 3 0cCi0, om0 sAKOi Hajiiinua crpaBa (Marepiaau
KPUMIHAJIBHOTO MPOBAIKEHHS ), HOpMa 3aKOHY BIANOBITHO A0 MPOTOKOIY MPO aJAMIHICTpAaTUBHE
IPaBOMNOPYIIEHHS, 00BUHYBAJIBHOIO aKTa, KJIOMOTAHHS PO 3aCTOCYBAHHS MPUMYCOBUX 3aXO[IiB
MEINYHOTO XapakTepy, KJIOMOTAaHHS PO 3acCTOCYBaHHS IPUMYCOBHX 3aXOJIB BHUXOBHOIO
XapakTepy, KJIOMOTAaHHS MPO 3BUILHEHHS BiJl KPUMIHAIBHOI BiIMOBIIANBbHOCTI;



Cy0'eKT 3BEepHEHHS 3a KJIOMOTAHHSAM MpO 3a0e3MeueHHs 3aX0/1iB KpUMIHAJIBHOTO IPOBAKEHHS,
BHUJl 3aX0Nly 3a0€3MeUeHHS KPUMIHAIBHOTO IPOBA/KECHHS, BIIOMOCTI Tpo Gi3M4Hy Ta/abo
IOpUANYHY 0CO0y, CTOCOBHO SIKOi BUPINIYETHCS THTAaHHS MO0 3a0E3MEYCHHS 3aXOMdiB
KPUMIHAJIBHOTO POBAKECHHS;

npi3BuIle, iM's, M0 0aTbKOBI 0CcOOM, sKa Mojana CKapry Ha pilieHHs, aii 4yu Oe3isuIbHICTh
cimigyoro abo MpoOKypopa MiJ 4ac JOCYAOBOTO PO3CIiTyBaHHS, BIIOMOCTI Mpo cy0'ekTa, mii 4n
0E3isTTbHICTD SKOTO OCKapXKYIOThCS, TPEIMET OCKapKCHHS;

npi3BUINE, iM's, MO OAaTbKOBI YM HAWMEHYBaHHS CTOpIH (3asBHHKA), CyTh BHMOI IO3MBaya
(3asiBHMKA) B aIMiHICTpAaTHBHIN, TOCTIOAAPCHKIH Ta IMBUIBHIN CIIpaBi;

y pasi mpea'siBIeHHs 3yCTPIYHOTO MO30BY B aAMIHICTPAaTHUBHIHN, rOCIONAPCHKIM Ta MUBLIBHIN -
3a3HAYCHHS PO 1€ Ta CYTh BUMOT 32 3yCTPIYHUM MT030BOM;

y cIipaBi iHIIOI KaTeropii - mpi3Buie, iM's, 10 6aTbKOBI 0COOM, CTOCOBHO SIKO1 HaJiiILIa CIIpaBa
(marepial), CyTh CIIpaBu;

JaTa HaJXOJDKEHHS CIIpaBH (MaTepialliB KpUMIHATIBHOTO MTPOBAIKEHHS) 710 CYY.

JliBmit BepxHiii KyT OOKIQAMHKH CHpaBu (MarepiajiB KPUMIHAIBHOTO IPOBAIKEHHS)
3aJIMIIAETHCS BUIBHUM JJIsl PO3MIIIEHHS B HBOMY IITaMIIa apXiBy Cyy IPU MPUHHATTI CIIpaBH Ha
30epiraHHs.

Jlo cynoBoi cmpaBH JOKYMEHTH IIiIIIMBAIOTECS HHUTKAMU Yepe3 YOTHUPU (U1 JTOKYMEHTIB
dopmary A4) abo nBa (A7 TOKYMEHTIB MeHIIOTro (opmaTy AS) MpOKOJIM TOJIKOIO, MIHJIOM abo

IHIIMM YCTaTKyBaHHSIM BIIPOJIOBX JIIBOTO, BUIBHOTO BiJl TEKCTY, MOJIS TOKYMEHTIB.

VYkJIeroBaHHs JOKYMEHTIB JI0 CIIpaBu (MaTepiaiiB KpUMIHAJIbHOTO MPOBAIKEHHS ), TPUKPIIUICHHS
cTernsiepoM abo BKIAJCHHS OyAb-IKUM IHIIUM CIIOCOOOM, HE JOMYCKAETHCS.

[Tig yac migmMBaHHS JOKYMEHTIB CY/I0BOI CIIPaBH HE J1I03BOJISIETbCS TOPKATHUCS iX TEKCTY. SKIo
TEKCT JOKYMEHTa HaJ[pyKOBaHO AyXe OJM3BbKO JI0 MOro JiBOro Kparo, TO HOTPiOHO HApOCTUTH
KOpiHEllb TOKyMEHTa NarnepoM Ti€i caMoi SKOCTI, 1110 i HOC1# TEKCTY JOKYMEHTA.

15. JIOKyMEHTH anessiiiHOro MpOBaKEHHS M1 IIHBAIOTHCS B TAKOMY MOPSIKY:

CYTIPOBIIHUM JIUCT;

amessiniiiHa ckapra 3 JojaTKaMu (y TOMY YHCIi JOKYMEHT PO CIUIaTy CyJ0BOT0 300py);
IPOTOKOJI aBTOMaTH30BaHOT'O PO3IO/ILTY CYA0BOI CIIPaBH;

yXBajia Mpo BIAKPUTTS MIPOBAKEHHS Y CIIPaBi,;

1HII1 TOKYMEHTHU y MOPSIIKY X HaIXOKEeHHS (peecTpallii);

yXBaJla TIPO BAJIUINEHHS AamnesIiiHol cKkapru 0e3 pyxy (Ko amemsiiiHy ckapry Oyio
3aJUIIeHo 0e3 pyXy 1 HeJJOIIKU M03UBaYeM YCYHYTO);

CYIPOBIHHIA JIMCT PO HAAICIAHHS KOMIi yXBaIM PO 3JIMIICHHS anessiiHol ckapru 6e3 pyxy;



amendIiifHa ckapra, MO0 HaIIWIUIAa B TOPSAKY YCYHEHHS HEJONIKiB, 3 JOJaHUMHU JO Hel
nokymeHTamMu (y pasi, SKIIO amessIidHy cKapry Oyso 3ayimiieHo 0e3 pyXy 1 HEIONIKH II0J0
(dbopMU UM 3MICTY TIO30BHOI 3asIBH ITO3UBAYEM YCYHYTO);

KOHBEPT, Y AKOMY HaAi}IIIIa anessiifHa cKkapra B HOPSAKY YCYHEHHS HEJOJIKiB;

CYIPOBIIHHIA JIUCT TPO HAIICIAaHHS KOMil YXBaJIM MPO BIAKPUTTS amneALifHOTO MPOBAKEHHS B
aJMiHICTpaTUBHIN crpaBi 0co0i, 110 Mo/1a1a anesiiHy cKapry;

3asBH MPO 3a0€3MEUeHHS MT030BY UM JIOKa3iB, YXBAJIU Cyy, BUHECEHI 3a pe3yabTaTaMu PO3IIILY
3as1B PO 3a0€3MeYeHHs I030BY UM JI0KAa31B;

JOKYMEHTH, 10 HaiMIIUTK 10 CyAy B CTaJil MiTOTOBKH CHPAaBH JI0 CYIOBOTO PO3TIISAY;
PO3MUCKH (TIOB1IOMIICHHS ) TIPO OJIepKaHHs yYaCHUKAMH MPOLIECY MOBICTOK;

1HII JJOKYMEHTH Y XPOHOJIOTIYHOMY TTOPSIKY.

16. I[Tynkr 16 po3ainy VII Bukio4deHo

(myskT 16 po3ainy VII i3 3MiHaMu, BHECEHHMH 3T1THO 3 HAKa30M
JepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
BUKIIFOUEHO 3TiJTHO 3 Haka3oM [lepkaBHOT Cy0BOi

aaminictpanii Ykpaiau Big 03.06.2020 p. Ne 248,

y 3B'SI3KY 3 IIUM IYHKTHU 17 - 25 BBaXKaTH BIANOBIIHO MYHKTaMu 16 - 24)

16. ¥V pa3i po3risiy cupaBu anessiifiHUM CyAOM, sIK Cy/OM IepIoi iHCTaHIii, CyJoBa crpaBa
dopMyeThes 3a MpaBUIIaMU LBOTO po3ALTy IHCTpyKIii.

17. JlokyMeHTH y crpai, Kl He TOTPeOyIOTh BUPILICHHS Ta HAAXOJATH Micis 11 HaJlICTIaHHS 3a
MEXI1 Cyqy anensuiiHoi 1HCTaHMLii, HaJCUIA0ThCA A0 CYAY HepuIol 1HCTaHLIi s HOJalbIIOro
NIpUETHAHHS 10 CIIPABH.

18. CynoBi pimeHHs, TPUUHATI aneasuiiHUM Cy/I0M, JOKYMEHTH anesAaliiHOro MpoBaKEHHS
HiAIMBAIOTHCA J0 CIPaBU BUKJIFOYHO OPUTiHAIIY.

19. Tlicns 3akiHYEHHS anesAliifHOTrO MPOBAHKEHHS, CyJoBa crpaBa (POpMyeThCs 1 pa3oM 13
CYMPOBITHUM JIUCTOM HAJICUTIAETHCS IO BIAMOBITHOTO MiCIIEBOTO CYY.

20. ®opMyBaHHS CyJIOBHX CIpaB, SKI HAAIWIUIK J0 aleNsAiitHOro Cyay s Meperiisiay CyJOBUX
pIlIeHb MPOJOBXKYEThCS 3 TOTPUMaHHSAM BUMOT [HCTpyKIIii.

VY TakoMmy X TMOpSAKY 3A1MCHIO€TbCA (OpMYyBaHHS CyAOBOI ClpaBU y pasil ii BUTpeOyBaHHS
CYJIOM amnensIiiHo1 IHCTaHIIIi.

21. VY pa3i nogaHHs anensuiiHOI CKapry Ha yXBaJM, Ha K1 MOXKYTb OyTH MO/aHI CKapry OKPEMO
BiJl pIIIEHHS CyAy, Cyl CaMOCTIMHO, BUXOJSYM 3 KOHKPETHHX OOCTaBUH CIIpaBH Ta 3MICTY
anesAniiHol (KacaliiHol) CKapry, BUPILIY€E MUTAHHS PO MEpeNliK MaTepialiB, KOMmii AKX oMy
HEOOX1JTHO HaJIICIIaTH JI0 CYy anesiiiHoi (kacauiifHol) iHCTaHIIIT [ pO3IIIAy CKaprH.

Komii marepiaiiB cipaBu (OpMYIOTECS B IOPSIKY, BU3HAUEHOMY IIi€0 [HCTpyKIIi€lo, B OKpeMuit
TOM Yy cremniagbHy oOkmaauHky. Ha mumpoBomy Oorii OOKIaguHKH BKa3yeTbesl 'Marepianu



OCKap)KEHHSI YXBaJM (3a3HAYa€ThCsl HalMEHYBAaHHS CyAy, KU BHHIC OCKap)KyBaHy yXBaiy,
JlaTa BWHECEHHS YXBajld Ta HOMEp CIpPaBH) 3a amelAliifiHO CKaprow (3a3HAYa€eThCs
HaiiMeHyBaHHs a00 Mpi3BuIe, iM'st Ta 10 6aTHKOBI CKap)KHUKA)".

(ab3am gpyruii myskTy 21 posniny VII i3 3MiHaMu, BHECEHHMH 3TiTHO 3
Haka3zoM Jlep:kaBHOI cymoBoi aaminicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

Marepianu ockapKeHHs yxBajld (OPMYIOTHCS JIMIIE 3 KON MaTepiayliB, HEOOXIMHHUX JJIs
posrisany ckapru. Jlo marepianiB OCKap)KEHHS yXBalIM TNPUETHYETHCS KOIMIS OCKapKyBaHOI
YXBaJIM, SIKa BUTOTOBJISIETHCSA 3 OPUTIHATY YXBajld 3 MIANUCOM Cymai (MiamucaMH CyIiB) Ta
3aCBIIUY€ETHCSA CYAJICI0, a 3a HOro BIJCYTHOCTI - OJHHUM i3 3aCTYIHHUKIB TOJOBH Cyay ado
rojoBoro cyny. Ilpu mpomy Komisi OCKap)KyBaHOi yXBalH 3acCBIIYYEThCSI B yCTAHOBICHOMY
nopsaky. OpHriHan ockapKyBaHOI yXBaJId 3aJIMIIAE€THCS B MaTepiaiax CIPaBH.

Onuc marepiaiiB OCKapXKEHHs YXBaJM IHIANUCYE CyqAs Ta MpaliBHUK amapaTty cyay (i3
3a3HAYCHHSM MOCAJH, NPI3BHINA, IHILIANIB Ta JaTH), KUK (GOpMye MaTepialu OCKapKEHHS
yXBaJIH.

(ab3an yerBepTuit myHkty 21 po3ainy VII i3 3MiHamMu, BHECEHUMU 3T1AHO 3
Haka3zoMm JlepkaBHOT cy0Boi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

Marepianu OCKap)KEHHS YXBalld HAJCWIAIOTHCS 10 BIAIOBIIHOTO CyIy y BCTaHOBICHOMY
YUHHHUM 3aKOHOZABCTBOM IOPSIKY.

(ab3am m'stuit mynkry 21 posainy VII i3 3MiHaMu, BHECEHUMU 3T1IHO 3
HakazoM Jlep>kaBHOT cyI0BOI aamiHicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

22. Matepiann anesALifHOrO meperisily CyIOBHX pillleHb, 0e3 BUTpeOyBaHHS MarepiajiB
CripaBu Ta 0€3 HaJXO/KEHHS MaTeplajiB OCKapKEHHS 13 Cy/ly MEPIIOi 1HCTaHIII1, (POPMYIOThCS 32
3araJlbHUMH MpaBUJIaMHU [[bOTO PO3ALTY [HCTpYKIIii Ta HaJICHMIIAIOTHCS A0 Cyay MepIloi iHCTaHLii
JUIsL TIpUETHAHHS 10 MarepialiB chpaBu. B amensmiiiHOMy cyzal 3anuiiaeTbcs KOHTPOJIbHE
HPOBa/KEHHS.

KoHTponbHe mNpoBajkKeHHs - KOMmii MaTepiamiB cHpaBH (KPUMIHAJIBHOTO TPOBAHKEHHS),
chopMoOBaHI B OKpeMy OOKJIaJMHKY, 13 3a3HAU€HHSM YCIX DPEKBI3MTIB CIIpaBU (MarepialiB
KPUMIHAJIBHOTO MPOBAJKEHHS ).

Martepiany KOHTPOJIBHOTO MPOBAKEHHS (OPMYIOTHCS 3 MaTepiaiiB CIpaBd (KPpUMIHAJIBHOTO
OPOBa/DKEHHA) Yy Takid >Ke TMOCHIOBHOCTI, fAK TNpu (opMyBaHHI crpaBu (MarepiajiiB
KPUMIHAJIBHOIO MPOBAKEHHA), TOKYMEHTH, II0 MPUEAHYIOTHCA A0 MaTepiaiiB KOHTPOJIBHOTO
IPOBA/KEHHS Y XPOHOJIOTIYHOMY MOPAAKY 1X HAJAXO/HKEHHS 10 Cyay 4d (JOpMYyBaHHS B CyIli, Ta
MaloOTh MICTUTH:

apKyui(-1) BHyTPIIIHHOT'O OMKCY TOKYMEHTIB;

(ab3ar werBepTuii myHkTy 22 po3airy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM JleprkaBHOI cymoBoi anminicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

KOITIFO aneJsIiiHOT CKapry 3 10JaTKaMu;

KOITii JOKYMEHTIB, sIKi OyJu MpPEeaMETOM PO3TJIANY Ta Ha MiJACTaBl SIKUX OyJIO MOCTaHOBJICHO
OCKap)KyBaHE CY/IOBE PIllICHHS;



KOIIIO JKypHaJly CyJOBOTO 3acCiJaHHA Ta KOmil MarepialiB, fIKi CTOCYIOTHCS OCKap)KyBaHHX
pIIICHB;

KOITIFO CYJTOBOTO PIIICHHSI anelIAiiHOT 1HCTaHITii.

Komii cynoBux pimeHb, SKi MICTATBCS B KOHTPOJBHOMY IPOBAKCHHI, 3aCBIIUYIOTHCA B
YCTaHOBJICHOMY TIOPSAKY TIAMMCOM TOJOBYIOYOTO CyIai (Cyami-IomoBigava), a 3a HOro
BIJICYTHOCTI - CEKpeTapeM BiJIIOBIIHOI CYZI0BOI MaJlaTH, OJHUM 13 3aCTYITHHUKIB T'OJIOBH CYyay abo
TOJIOBOIO CYNY.

(po3nin VII nonmoBHEHO a03a110M JIeB'SITUM 3TiHO 3 HAKa30M
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

23. BwrydeHHs i3 CyJOBOI CHpaBU OpUTIHATIB JOKYMEHTIB (KpiM MpOLECYaIbHUX, SKi
BUTOTOBJICHI CY/IOM) JIOMYCKA€THCS TUIBKH MiCIIs 3aKIHUEHHS TPOBAKEHHS Y CIIPaBi.

VY BUHSATKOBHX BUIAJIKaX, BU3HAYCHUX 3aKOHOJABCTBOM, BHJIYYCHHS JIOKYMEHTIB 3 MarepiajiB
CyIIOBOi CHpaBH MOXKE 3IIMCHIOBATHCS 3a PE3OJIOLicl0 Ccyami (Cyaui-IomnoBimaya), y
NPOBA/DKCHHI SIKOTO TiepeOyBae cyjoBa CrpaBa, a00 TOJIOBH CYAY, SKIIO MPOBAKEHHS y CIIpaBi
3aKiHUEHO, 3 OOOB'SI3KOBOI0 3aMIHOI0 BWJIYYEHHUX MaTepiaiiB iX HaJEXKHO 3aCBIUCHUMH
KOIMISIMU, TIPO 110 3a3HAYAETHCS Y BHYTPILIHEOMY omHci cripaBu y rpadi "[Ipumitku.

3asiBa TIPO MPOBEICHHS BWJIYYCHHS JOKYMCHTIB 31 CIIPAaBH 3 BIAMOBITHOIO PE3OJIOIIEI0 Ta aKT
BUJIYYCHHS JIOKYMEHTIB MPUETHYIOTHCS JI0 MaTepiaiiB CyIOBOI CIIPaBH.

24. BiiicbKkOBO-00J1IKOBI JOKYMEHTH MPU30BHUKIB (IIOCBITYEHHS MPO MPUIUCKY 0 MPU30BHUX
JUTBHUIB) 1 BIMCHKOBO300OB'sI3aHNX (BIMCHKOBI KBUTKM a00 THMYACOBI MOCBIAYEHHS (3aMICTh
BiliCBKOBHX KBHTKIB)), 3aCy/[UKEHHX J0 M030aBlIeHHS BOJi, OOMexkeHHs Boii abo apemry, y
BUIAJIKY 1X HAsBHOCTI y MaTepiajax CIpaBH, BUIYYarOThCS Ta HAJACHUJIAIOTHCSA JI0 BIAMOBIIHUX
paiioHHMX (MICBKHX) BIHCHKOBMX KomicapiatiB. J[o marepiaiiB CyAoOBOi CIIpaBH JOIY4arOThCs
HAJIEKHO 3acB1UEH] KOMii IOKYMEHTIB Ta aKT BWJIYYEHHS JOKYMEHTIB, PO 1110 3a3HAYA€ThCS Y
BHYTPIIIHBOMY onHci cipaBu y rpadi "Ilpumitkn".

(myHkT 24 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
JepsxaBHOT cytoBoi aamiHicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

VIII. OcobsmBocTi (popmyBaHHs i 0popMIIeHHS CIIPAB NP0 aAMiHICTPATHBHI
NpaBoONOpPYLIECHHS, nepeadayveni crarrero 185 3 Konexcy Ykpainu npo
aJAMIHiCTPATHBHI NPaBONOPYIICHHSA

1. ®opmyBaHHs Ta OhOpMIIEHHS MaTepiajiB MPO aAMIHICTPATUBHE IPABOMOPYIICHHS II0JI0
MPOSIBY HEMOBAru A0 CyAY 3IiHCHIOETHCS BiANOBIAaIbHUM MPALliIBHUKOM BIAMOBITHO 10 BUMOT
[HcTpykii, Koekcy YKpaiHu Mpo agMiHICTpaTUBHI TPABOIIOPYILIEHHS.

2. Sxmo ocoba, sika BUMHWIIA aJIMIHICTpaTHBHE TIPABOMOPYIIICHHS, nepeadadene crarrero 185 3
Konekcy VkpaiHm 1po aaMmiHICTpaTHBHI TNpaBONOPYIIEHHS, HE OCHOPIOE JOMYIIeHe
MIPABOIMOPYIIEHHS 1 aJMIHICTPaTUBHE CTSATHEHHS, L0 Ha HEl HaKJIAJaeTbCs, MPOTOKON IPO
aJIMIHICTpAaTUBHE TPABOIMOPYIICHHS HE CKJIAJAETHhCS, a MUTAHHS TPO MPUTATHEHHS OCOOH N0
BIJIMOBITAJILHOCTI BUPINIYETHCS CYJIOM HETAWHO ITCJISI BUMHEHHS MPABOTOPYIICHHS, MPO IO B
CyIOBOMY 3aCiIaHHI CyJJOM BHHOCHUTHCS BIAIMOBIHA MTOCTAHOBA. Y JICHb BUHECEHHS NTOCTAHOBH,
BOHA MIEPeIaeThes 10 KaHuemspii cyny s peectpaiii B ACJIC.



3. IynkT 3 po3ainy VIII BukmoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJ0BOI
agminictpanii Ykpaiau Big 03.06.2020 p. Ne 248,
y 3B'SI3KY 3 IUM IIYHKTH 4, 5 BBO)XaTH BIAMOBIIHO MyHKTaMu 3, 4)

3. Marepianu npo aaMiHICTpaTHBHE NPABOMOPYIIECHHs, OPUTIHAN JOKYMEHTa (KBHTAHIII) Mpo
criaty mrpady 30epiraroThCs B CyIOBIH CIpaBi, B MEXax SKOi OYyJ0 PO3TJISHYTO JOKYMEHTH
PO aaAMiHICTpaTUBHE MPABOMIOPYILICHHS.

4.V pa3i BIiIMOBU 0COOH, SIKY IPUTATHYTO J0 aMIHICTPATUBHOI BIIMOBIIAILHOCTI, JOOPOBUIBHO
CIUTaTUTU 1ITpad, MOCTaHOBA MPO HAKIAJIEHHS MTpady BHOCUTHCA MO €IMHOTO JEPKABHOTO
PEECTPY BHUKOHABUMX JIOKYMEHTIB Ta HE III3HIINE HACTYIMHOTO [HS TMPEeIsBISEThCA A
MIPUMYCOBOT'O BUKOHAHHS JIO OpPraHy Jep)KaBHOI BHKOHABYOI CITY>)KOW 3a MiCIIEM MPOXHUBAHHS
MOpYIIHUKA, poOoTH ab0 3a MICHE3HAXO/KEHHSIM IHOro MaiiHa y TOpSAIKY, BCTaHOBICHOMY
3akoHoM Ykpainu "IIpo BukoHaBYe poBaKEHHS'".

IX. HanpaBJ/ieHHs1 CyJI0BHX CIIPAaB 32 MeKi Cyay

1. HanmpaBneHHs cripaBu 3a MEXi Cyqy, y TOMY YHCII O aneNAIiiHOT Y1 KacaliifHoi 1HCTaHIIi1,
JI0 THIIIOTO MICIIEBOTO CYAY, O €KCIEPTHUX YCTAHOB JUISl TPOBEACHHS CKCIIEPTH3H, J0 CIIIIUUX
OpraHiB TOMIO, a TAKOXX IMOBEPHECHHS CIPABH 3a HAJCKHICTIO IO MICIEBOTO UM aMeSIiiHOTO
CyIy 3A1MCHIOEThCS Ha MiICTaB1 BIIMOBIHOTO MPOLECYaTbHOTO TOKYMEHTA.

VY KOXXHOMY BUIIJIKy CIIpaBa HaJCHIIAETHCS 32 MEXI Cy/ly i3 CyNpOBIIHUM JIMCTOM, IiAMUCAHUM
KEpIBHUKOM amapaTy abo 0co00r0, sika BHUKOHYE HOro OOOB'S3KH. Y CYNpOBIAHOMY JIUCTI
3a3HavyaroThCs MiJCTaBU HANpaBJieHHs (IOBEPHEHHs) CIIPaBU Ta ii peKBI3UTH.

(ab3am apyruit myHkTy 1 po3niny IX 13 3MiHaMu, BHECEHUMHU 3T1THO 3

HakazoM JlepxaBHoi cyoBoi aaMiHicTpallii Ykpainu Bix 24.12.2019 p. Ne 1196,
y peaaxuii Haka3y Jlep>kaBHOI Cy10BOi

anminictpartii Ykpainu Bix 03.06.2020 p. Ne 248)

CynoBi crnpaBu HaACHUIAIOTHCSA TMOIMITOI0 ab0 MepenarThes BiANOBIAATBLHUM MPAI[iBHUKOM
amapaty cyay. [lepenaBanHs cripaB yepe3 CTOPOHHIX 0Ci0 KaTeropuuHO 3a00pOHEHO.

Ha xoxHy cripaBy, 1110 HanpaBIsIETbCA 3a MEX1 CYy, CKJIaIa€ThCsl OKPEMUN CyNPOBITHUI JIUCT.

[TpuMipHUK CYMPOBIAHOTO JIMCTA MPUKPIILTIOETHCS IO JUIILOBOI CTOPIHKK OOKIIAJMHKH CIIPaBH,
10 HAMPABIISETHCS 32 MEXI CYIy, a HOT0 KOTIisl TOJYYa€ThCsl A0 BIAMOBIAHOT HOMEHKIATYPHOT
CIIpaBU CyJy, 1110 HAIIpaBJIsi€ CIPABY.

(ab3an m'atuit myHkTy 1 posainy IX y penakuii Haka3y
JepsxaBHOT cytoBo1 aaminicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

2. 'V Bumagkax, He TnepeadadyeHuX MPoIeCyalbHUM 3aKOHOJABCTBOM, CY/IOBI CIpaBH
HAJICUJIAIOTHCS MOIITOK 200 PO3CHILHUM (Kyp'€pOM) JIHIIIE HA TUCHMOBY BUMOT'Y OpraHiB, SKHUM
3aKOHOM HaJaHO MPaBO BUTPEOYBaHHS CYJOBUX CITpaB 1 JIUIIE Ha IMiICTaBl PE30JIIOIli TOJIOBU YX
3aCTYIHHKA TOJIOBU CYIy.

3a00pOHSIETHCS HAJCUIIATH CYAOBI CIIPaBH, IPOBAKEHHS B SKMX HE 3aKIHYEHO, KPIM BHITAJIKIB
nependavueHuX 3aKOHOJaBCTBOM.



3. Ilpu HampaBieHHI 32 MEXi Cyay clipaBa MOBMHHA MICTUTH JAOKYMEHTH, IPOHYMEpPOBaHI Ta
MIIIIUTI B TMOPSAKY, BKA3aHOMY B OMHUCI. 3a00pOHSAEThCS HAIpaBICHHS 3a MEXI1 CyAy CIpaB 3
HasIBHICTIO HETIOBHOTO OIMHUCY CIIPAaBH Ta HEMiIIMIMTUX JOKYMEHTIB, KpiM BUIA/IKiB, KOJIM BOHA €
pPEYOBUM JJOKa30M. BukopucTaHHs OyIb-sIKOTO MEXaHIYHOTO CHOCO0Y CKPIIUICHHS JOKYMEHTIB,
OKpIM iX MiAMUBAHHS IO CIIPABH, HE JIOIYCKAEThCA.

4. Ha BCi cymoBi chpaBd, IO HANpaBISIFOTBCS 33 MEXKI cyay (HampaBlIeHHS CIpaBU 0
eKCIIEPTHUX YCTAHOB, CIIIIYUX OpraHiB TOIIO, KpPIM BHUIAJKIB alessaliiHOro/KacaliifHoro
OCKap>KEeHHSI, HAIpaBJICHHS CIPaBU HAa y3arajlbHEHHS CyJO0BOI MPAKTHKH), 3aBOJAUTHCS CIpaBa-
3aMIHHUK 332 THM XK€ HOMEpoM (momatok 8), ska (opmyerbcs 3a mpaBuwiamu posainy VII
[HCTpYyKILIi.

CrpaBa-3aMiHHUK Ma€ MIiCTHTH:

KOMIii apKyIIiB BHYTPIIIHHOTO OMHUCY;

KOMii CyJJOBHX PillIEHb y CIIpaBi;

KOIII0 JJOKYMEHTA, Ha MiJICTaBl SIKOTO CIIpaBy HAIIPaBJICHO 32 MEXi cyay (yXBally, 3allHT TOIIIO);
KOIIIO CYIPOBIHOTO JINCTA 3 BUXITHUMHU JTaHUMU;

JOKYMEHTH y CHpaBi, sIKi Ha AN Micis ii BimpaBiIeHHS.

Komii cynoBux pimeHsp, SKi MICTATBCS B CHpaBi-3aMiHHHKY, 3aCBIIYYIOTHCS B YCTAHOBJICHOMY
MOPSAIKY MIJMUCOM CYJi (TOJIOBYIOYOTO CYJi), a 32 HOro BiZICYTHOCTI - OJHHUM 13 3aCTYIHUKIB

TOJIOBH Ccyy ab0 TOJIOBOIO CY[y.

(myHKT 4 po3ainy IX nomoBHEHO a03a1i0M 3Ti/IHO 3 HAKa30M
JepxaBHOT cymoBoi aaminicTpaiii Ykpainu Big 03.06.2020 p. Ne 248)

5. BianmosiganbHa ocoba 3/1MCHIOE TIEPEBIPKY CTaHy CIPaBHU, KA HAIIPABIISIETHCS 32 MEXK1 CyTy.

(myHKT 5 po3ainy IX 13 3MiHaMH, BHECEHUMHU 3T1IHO 3 HAKa30M
JepxaBHOI cy0Boi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

6. Y pa3i HampaBJeHHS 3a MEXI Cyay CIpaBd, IO HE 3aKiHYEHA IPOBA/KCHHSIM, CIIpaBa-
3aMIHHHK 30epiraeTbCsi y cCyaai (TOMOBYHOUOTO Cyadai abo cyami-momoBigadya y pasi
KOJIET1AJIBHOTO PO3TJISAY CY/IOBOI CITPaBy).

Skio 3a MeXi1 Cyly HalpaBisSIETbCS CIpPaBa, MPOBAPKEHHS Y AKii 3aKIHYEHO, ClpaBa-3aMiHHUK
30epiraeTbes B KaHLEIApii (apXiBi) cyay.

(myHkT 6 po3niny IX y penakuii Haka3y Jlep>kaBHOT
cynoBoi anminicTpaiii Ykpaiau Big 24.12.2019 p. Ne 1196)

7. JIOKyMEHTH y CIpaBi, SIK1 HaIIHILIM micis 11 BIATPaBIEHHS 3a MEXI Cyly, MICIs X peecTparii
B ACJIC kaHIensIpi€ro mepeaaroThbest CyIIl.

VY cmpaBi-3amMiHHUKY 30epiraloTbCsi BCl JOKYMEHTH, IO HAMIMIUIA 10 CyAy 3 MOMEHTY
BIJITIPABJICHHS 1 10 MOMEHTY IIOBEPHEHHS CIIPaBH JI0 CYyIy.



8. IIpu moBepHEHHI CIpaBU /10 Cy1y MEPEBIPAETbCS HASIBHICTh JOKYMEHTIB Ta iX BiANOBIIHICTh
OITUCY.

Y Bumagky BUSBICHHS (aKTy BIJICYTHOCTI, IIONIKO/DKCHHS, 3aMiHM JOKYMEHTIB abo
MIEPETTiIITMBaHHS CIIPABH MPAIIBHUKK KAHIIENSAPIl CKIIAJAOTh MPO IIe akT (IoJaTok 1) y ABOX
NPUMIPHHUKAX Ta JIOTMOBIAAIOTh KEpIBHHKY amapary cyny. OJMH TpPUMIpPHUK BKa3aHOTO aKTa
MiIIUBAETHCS A0 CIPABH, APYTUN HAJCUIAETHCS IO OpraHy, Bijl SIKOTO HAJINIIIIA CTIpaBa.

[Ticnist moBepHEHHS CYZ0BOI CIIpaBH JI0 Cyay JOKYMEHTH, SIKI HaIAIIIHN micis i1 BinpaBieHHs 3a
MeXI1 cyay (KpiM Komiid abo THX IIIO B)KE HasBHI y CIIpaBi), BUJIYyYalOThCs 3 CIIPaBU-3aMIHHUKA Ta
IIPUEHYIOTHCS 10 CYI0BOI CIIPaBU.

CnpaBa-3aMiHHHEK (y pa3i HassBHOCTI B HbOMY JIOKYMEHTIB ITiCJIsl [IOBEPHEHHS MaTepialliB CIIpaBy
Ta BWJIYYCHHS 3 HBOIO JIOKYMEHTIB [UIsl TPHETHAHHS JI0 MaTepialiB CyJOBOi CIIpaBH)
nepenaeThest Ha 30epiranHi A0 apxiBy CyAy pa3oM 31 CIpaBoIo.

X. Haganus cy10BoI cripaBHu Jisl 03HAMOMJIEHHS

1. CipaBu (Marepiajii KpUMIHAJIBLHOTO IPOBAPKEHHS) BUIAIOTHCS IS O3HAHOMJICHHS arapaTtom
CYyJly 3a PE30JIIOIIEI0 CY i (CyIIi-10MoBi1aua), abo ToJIOBH Cyay, a00 3aCTYITHUKA TOJIOBH CYY,
abo cekperaps BIAMOBIIHOI CyIOBOI MajaTH HA MiACTaBl MHUCHMOBOI BHUMOTH (3asBH) TaKuUM
ocobam:

IPOKYPOPOBI, SIKMI Ma€ MPaBO HA y4acTh Yy PO3IJISAL CIIPaBH, - MICHsI PEI ABJICHHS CITYK00BOTO
MOCBITUEHH;

aZiBoKaTaM, sIKi OepyTh y4acTh Y pO3IJIsiii cIpaB (IICHsS MPEsIBICHHS JOKYMEHTA, 1110 MOCBIIUYE
MOBHOB@)XEHHS a/IBOKaTa HA HaJaHHS IPaBOBOi JOMOMOTH, 30KpeMa: MOCBIIYEHHs aJBOKara,
JIOTOBOPY MO HaJaHHA IIPaBOBOI JONOMOIH; JIOBIPEHOCTI; OpJAepa; JOpYYEHHsS OpraHy
(ycTaHoBH), YHOBHOBa)K€HOT'O 3aKOHOM Ha HaJaHHs 0€30IU1aTHOI PaBOBOI JOIIOMOTH);

y4yaCHMKaM CHpaBU (KpUMIHAJBHOIO MPOBA/DKEHHS), a TaKOXX ocolam, siki He Opaiu y4acTi B
CIpaBi, SKIIO CyJA BHpPIIIMB MHUTAaHHA NpPO iX MpaBa Ta OO0OB'A3KM (Micis NpensBICHHS
JOKYMEHTa, M0 TMOCBiq4ye ocoOy: TMacmopra, CIyXO0BOrO TMOCBiAYEHHs, TEHCIHHOTO
MIOCBITYEHHS TOLIO, Ta B HEOOXITHUX BUIAJKAX - JOPYUEHHS MPEICTABHUKA).

Ocobawm, siki MarOTh MPaBO BUTPEeOyBaHHS CIPaB 3a CIY>KOOBUM CTAaHOBHUILEM JIJISI TIPOBEICHHS
aHaJi3iB, y3arajJbHeHb a00 3 IHIIOK METO0, HE MOB'S3aHOI0 3 PO3IJIIOM CIpaBu (MarepiajiB
KPUMIHAJIBHOTO MPOBA/PKEHHS), CIIPAaBU BUIAIOTHCS TUIBKHM Ha MiJICTaBl BIANOBIAHOI MUCHMOBOI
BHUMOTH 3 PE30JIIOIIIEI0 TOJIOBU Cyay (SKIO MPOBAKEHHS Y CIIpaBi 3aKiHYEeHO) abo cyami/cy -
JIOTIOBilava (SIKIIO MPOBA/KEHHSI Y CIpaBl HE 3aKiHYEHO), MICHS Mpel'sBICHHS CIy*kOOBOTO
MOCBITYEHHSI.

2. OgzHalioMJIeHHS 3 MartepialamMHM CHpaBH (KpUMIHAJIBHOIO TPOBAKEHHS) MPOBOJIUTHCS
BUKJIIOYHO y IPUMIIIEHH] Cy/ly, Y BU3HAUEHOMY HaKa3oM TOJIOBH CYJy MiClli, IPOTATOM YCbOTO
pobodyoro wacy cCyay Ta B MPUCYTHOCTI TMpaliBHUKa amapaty cyay. O3HalloOMJICHHS 3
MmarepiasaMH CrpaBu (KpUMIHAJIBHOTO MPOBA/DKEHHS) Ta MPOTOKOJIOM (3KypHaJlOM) CYJIOBOTO
3acianas ocobu, sika mepedysBae mia BapToro (Ti03pIOBaHOi, 0OBHHYBAauY€HOI a00 3aCy/KEHOi),
BiZIOyBa€ThCS y CHEIIabHO BiJBEICHOMY MICIl MPUMIIIEHHS CYAy, BH3HAU€HOMY TOJIOBOIO

cyny.



(myHKT 2 po3ainy X i3 3MiHaMH, BHECEHUMH 3T1JHO 3 HAKa30M
Jlep:xaBHOT cymoBoi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

3. dakT o3HaWOMJICHHS 13 MaTepiaiamu crpaBH (KpUMIHAJIBHOTO MPOBAKEHHS) (IKCYEThCS
MPAMiBHUKOM arapary Cyay B KypHaJl BUAadl CyJOBUX CIIPaB (I0JATOK 9) MUIIXOM BUMHEHHS
3aMucy MpO Te, XTO 1 KOJW O3HAMOMIIIOBABCSA 31 CIPaBOK (MaTepialaMM KPHUMIHAJIBHOTO
IIPOBAJKECHHS).

4.V nopsaKy miArOTOBKH CYJOBOi CIIPaBHU ISl O3HAHOMIICHHS BiJMOBIAAILHUHN MPAIIBHUK CYTY
Micisi OTPUMAaHHS 3asiBM 3 PE3OJIIOIIEI0 Ta CYyIOBOI chpaBu 3abe3nedye (mepeBipse) ii
dopMmyBaHHS 3rifHO 3 BUMoOramMH I[HCTPYKIii (30Kpema, MEepeBIpsSIOTHCS HasBHICTH TOMIB,
MOBHOTA IIIIIMBAaHHS MaTepialliB CIpaBH, HASBHICTh OIKCY, BIJIIMOBIIHICTh 3MICTY OIUCY
(akTHUHIN HAsBHOCTI JOKYMEHTIB, HasBHICTb Ta IUTICHICTh TEXHIYHUX HOCIIB 3 aynio3amrcom
(Bizeo3anucom) Cy1I0BOTO 3aCiaHHs).

5. CynoBa cpaBa BUAAETHCS UL O3HAMOMIICHHS IMiCIIsl IEPEBIPKU JOKYMEHTIB, 1110 MOCBITIYIOTh
0co0y Ta i MOBHOBa)KEHHS BiAMOBIIHO 10 YUHHOTO 3aKOHO/IABCTBA.

Oco0Ou mijg yac o3HailOMJIEHHS 3 MaTepiajJaMH CYJIOBHUX CIPaB MOXYTh POOUTH 3 HUX BUITUCKU Ta
Komii BiIMIOBITHO 10 BUMOT 3aKOHOJABCTBA.

6. [Ticns o3HallOMIICHHS 3 MaTepialaMu CyIOBOI CIIPaBH Taka 0co0a pOOHUTH BiAMOBIAHUI 3amuc
Ha CBOIH 3asBi PO HaJlaHHS CYIOBOI CIIPaBH ISl O3HaOMIIeHHS (i3 00OB'SI3KOBUM 3a3HAYCHHSIM
miAnucy, iHIMIaTiB Ta Mpi3BHINA, JAaTH O3HAHOMIICHHS), MICIS YOTO 3asBa JIOMYYAE€THCS 0
MaTepiajiB CyJI0BOi CIIpaBH.

7. llpu moOBEpHEHHI CY/IOBOi CIpPaBH TMICIS O3HAMOMIICHHS BIIMOBITAIBHHUI TMPAIliBHUK, SKHI
BUJIABAaB CYyJIOBY CIpaBy, NOBMHEH PETENbHO MEPEBIPUTH HAsBHICTb y CYJOBIM cIpaBi BCix
JIOKYMEHTIB y IPUCYTHOCT1 0coOH, SIKIi cIipaBa HaJaBaiach JUisi 03HaHOMIIEHHSI.

VY pa3i BuSBICHHS HecTadl JIOKYMEHTIB, apKyIliB, iX MOLIKOJKEHHS CKJIaJa€ThCs aKT y ABOX
NPUMIPHUKAX, OJUH 3 SKHX 3a PE30JIIOLIEI0 CYIl JO0TY4aeThCs 0 CYIOBOI CIPaBH, IPYrui -
MepeaacThCsl ISl BKUTTSA BIAMOBITHUX 3aX0/11B KEPIBHUKY amapary Cyay.

XI. 3acBimueHHs1 Ta BUAaBAHHS KOMiidl CyJOBHX pillieHb i JOKyMEHTIB

1. Komii cynoBux pimeHb BHUIAIOTHCS Oco0aM, sIKl BIJMOBIIHO JO0 YMHHOTO 3aKOHOJ/IaBCTBA
MaroTh MPABO HA iX OJIepKaHHSI.

VYyacHukam crpaBH, ki OyJlu NPUCYTHI y CYJOBOMY 3aciflaHHi, KOIIi CyJOBOTO pIIIEHHS
BPYYalOThCSl HETAHO MICNI MPOTOJIOMIEHHS TAaKOro PILIeHHS, MiJl PO3MHUCKY Oe3MmocepeqHbo B
cyi.

Komist BHpoky HerahHO Tmiciisi WOTO TMPOTOJIOMIEHHS BPYYa€ThCA 3acyKeHoMy abo
BUIIPABAAHOMY Ta MPOKYPOPY MiJ PO3MHUCKY O€3MOCepeaHbO B CY/Ii.

2. Y4acHUKaM CHpaBHy, sKi He OyJIu IPUCYTHI B CYZ0BOMY 3acCiZlaHHi, a00 SKIIO Cy0BE pillleHHS
OyJ0 yXBaJ€HO B MOPSAAKY IHCbMOBOIO MPOBA/UKEHHS YU 0O€3 MOBIJOMJIEHHS (BUKIIUKY)
YYaCHMKIB CIIpaBH, KOIis CYAOBOTO DIILIEHHS, 3acBiAYeHa BIAMOBIAHO 10 BuUMor I[HCTpykuii,
HAJICUIAEThCS Y MOPAAKY, BU3HAYEHOMY 3aKOHOM.



(ab3ar nmepmmii myHkTy 2 po3ainy XI i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm Jlep:kaBHOI cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

Komist cymoBoro pimieHHs, 3acBilueHa BIIIMOBIIHO 10 BUMOT [HCTpPYKIIi, yXBajeHOro 3a
pe3yibTaTaMi PO3TISAY KPUMIHAJIBHOTO TPOBA/DKEHHS, HE IMI3HINIE HACTYITHOTO JIHS IiCIs
YXBaJICHHS, HAJICWIAEThCS YYACHHUKY CYJOBOTO IPOBA/PKCHHS, SKHH HE OyB NPHUCYTHIM B
CyJIOBOMY 3acCiJaHHi.

3. Komist cynoBOro pillleHHs, BUTOTOBJICHA amapaToM CyAy, 3acCBIIYYETHCS BiJMOBINATBHOIO
0c00010 armapary Cyay Ta BiAMOBIJHOIO MIEYAaTKOO CYAY i3 3a3HaYEHHSIM JaTH.

(a63ar mepmmit myskty 3 po3ainy X1 y pexakuii Hakazy

Jlep>xaBHOi cynoBoi anMinicTpamii Ykpainu Bix 24.12.2019 p. Ne 1196,
13 3MiHaM¥, BHECEHUMU 3T1IHO 3 HaKa3oM [lepkaBHOT

cynoBoi aaminictpartii Ykpaiau Big 03.06.2020 p. Ne 248)

VY pasi Km0 cyaoBe pillieHHS He HaOpajo 3aKOHHOI CHIIM, TIPO II€ MPaI[iBHUKOM amapaTy Cyay
3a3HAYAETHCS HA KOIIii, [0 BUJIAE€THCS UM HAJCUIAETHCS.

Ha xomii cymoBoro pimieHHs, M0 HaOpaao 3aKOHHOI CHJIM, 3a3HAYAETHhCS JlaTa HaOpaHHS HHUM
YHUHHOCTI.

VY Bumagkax, BCTAHOBJICHUX YHHHUM 3aKOHOJABCTBOM, y TOMY YHCHII IS TPOCTABICHHS
aroCTHJIS, @ TaKOXX Ha BMOTHMBOBAaHY BHUMOI'Y yYaCHHMKA CIIPaBH YW OpPraHiB Ta YCTAaHOB, SIKi
BUKOHYIOTH PIIICHHS CYJiB, 3 METOI HEIOMYIICHHS MOPYIICHD MpaB (Gi3UYHUX Ta FOPUIAIHIX
0ci0, KOmisi CyZOBOTO PIillIEeHHS 3aCBiTYYETHCS repOOBOIO MEUATKOIO Ta IMiMHUCOM TOJIOBYIOUOTO
cynal (cynai-nomnosifaya), a y pasi HOro BiICYTHOCTI - TOJIOBOIO Cyy UM 0CO0010, III0 BUKOHYE
1Oro 00OB'SI3KH.

Buau cynoBux pilieHb Ta BiANOBiAaIbHI MPALIBHUKU CYNY, SIKI iX 3aCBIIUyIOTh, BU3HAYAIOThCS
PO3TOPSITYAM JOKYMEHTOM TOJIOBH CYY.

(ab3ary yeTBepTHil MyHKTY 3 po3ainy XI 3amiHeHo ab3ariaMu 3rigHO 3
HakazoM Jlep>kaBHOI cyn0BoOi aamiHicTparii Ykpainu Big 03.06.2020 p. Ne 248)

4. Komii cynoBux pillieHb, 1110 HAOpaIu 3aKOHHOI CHJIM a00 MiJIsAraloTh HETalHOMY BUKOHAHHIO
NOBHMHHI OyTH IPOIIUTI, IPOHYMEPOBaHi, 3aCBIJUEH] Ta CKPIIJIEH] BIAMOBIIHOIO MEYATKOIO CYAY.

(myHkT 4 po3niny XI y penakuii Haka3y Jlep>kaBHOT
cynoBoi anminicTparii Ykpaiau Bix 24.12.2019 p. Ne 1196)

5. Komii cynoBux pilieHb MOXYTh OYTH BHJaHI HOBTOPHO 3a 3asBOI0 OCOOM y MOPAIKY,
BCTaHOBJICHOMY 3aKOHOAAaBCTBOM. Korii BUTOTOBIISIOTHCS arnapaToM Cyay JIMIIE Micis BHECEHHS
BCTAHOBJIEHOI 3aKOHO/JAaBCTBOM CYMH CYJOBOTO 300py 3a BHMIOTOBJIEHHS KOMIi CyJOBOTO
pillIeHHS.

(myHKT 5 po3ainy XI 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

6. Komis cynoBoro pimieHHs NOBMHHA BIAINOBIIATH OpUTIHATY Ta MOKE€ OyTH BHUIOTOBIICHA
IITSIXOM:



(a63ar nepmmii myHkTy 6 po3ainy XI i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoMm Jlep:kaBHOI cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

BUTOTOBJICHHSI KCEPOKOMII 3 OpUTiHAy CYAOBOIO pIIICHHS, fIKE 3HAXOAUTHCA B Marepianax
CIIpaBu;

PO3IPYKIBKH €IEKTPOHHOTO MPUMIPHHKA CYAOBOTO PILICHHS, OPUTIHAN SIKOTO 30epeKeHUil B
ACJIC, sxuii MICTUTBH €JIEKTPOHHI MiAMUCH BiAMOBIAHO 10 3akoHy Ykpainu "IIpo enexTpoHHi
JI0Bip4i mociayru".

(ab3ar Tpetiit myHKTY 6 po3niny XI y penakimii Haka3y
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

7. Komii JOKyMEHTIB, JNOJy4eHUX IO CYAOBOI CIPaBH, MOXYTh BHJIABATHUCS 33 IMMHCHMOBOIO
3asBOIO BIJIOBIIaJbHUMH MPALliBHUKAMU CYNy, BIAMOBIAHO 10 PE3OIIOLIT Cy//li B IPOBAKEHH1
SIKOTO 3HaXOAMTHCS CIpaBa, abo TOJIIOBH CyAy, y pasi 30epiranHs cnpasu B apxiBi. Komist Takoro
JIOKYMCHTa 3acCBIUy€ThCS SK Taka, IO BIANOBIZa€ MarepiajiaM CIpaBH, Ta CKPIIUTIOETHCS
MIEYATKOIO Cyy.

8. Komist moKyMeHTa, JOTYy4EHOTO IO CYAOBOI CIPaBU, BUTOTOBIISIETHCS IUISXOM BHTOTOBJICHHS
doTtokomii (ckaHOBaHOI KOMii, KCEPOKOMiT) 3 TOKYMEHTA.

9. Komis cyZ0BOTO pillIeHHS (JOKYMEHTY) 3aCBITIy€THCS BiAMITKOIO "3TiHO 3 OpUTiHaiom".

(ab3am mepmmii myHkty 9 po3ainy X1y penakimii Haka3y
HepxaBHOi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

Kpim Toro, Ha xomii cy10BOro pillleHHs (IOKyMEHTY) MOXe 3a3HayaTucs iHpopmallis mpo Te, 1o
OpUTiHAJI CyJIOBOTO pIIIeHHs (JOKYMEHTY) 3HaXOAMUThCS B Marepiajiax ClpaBU (KPUMIHAIBHOTO

MIPOBAHKEHHS ).

(ab3an apyruit myHkTy 9 posnuny XI y penakiii Haka3y
HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

VY pa3i 3acBiJUEHHS 3 OpHTiHATY EJIEKTPOHHOIO JOKyMeHTy, 30epexxeHoro B AC/IC,
MIPOCTABIISIETHCS BIAMITKA "BUTOTOBIEHO 3 aBTOMAaTH30BaHO1 CUCTEMU JOKYMEHTOOOITY cyny".

(a63ar Tpetiit myHkTy 9 posniny XI y penakmii Haka3y
JepsxaBHoi cynoBoi aaminicTpamii Ykpainu Big 03.06.2020 p. Ne 248)

Ha muiieoBOoMy 0011l Y BEpXHBOMY MPAaBOMY KYTi MEPIIOTO apKylia JOKYMEHTa MPOCTABIISETHCS
BigmiTka "Kormisa".

Ha xomii gokymeHTa 3a3HauaeThCsi HaMEHYBAaHHSI MOCATU, OCOOHMCTOrO MiAMUCy ocolu, sKa
3acBIAUY€E KO0, 11 1HIIIATIB 1 TPI3BUIIA, JATH 3aCBIIUYEHHS KOITIi.

BinMiTka mpo 3acBiTueHHs pO3MILIYETHCS HIKYE PEeKBI3UTY TokymeHTa "[linnuc".
Komist TokyMeHTa CKPIIUTIOETHCS BiAMOBITHOIO MEYATKOO CYy.

10. SIkmo Komist CKJIaaeThesl 3 KUTBKOX apKyIliB, BOHAa Ma€ OyTH MPOIIHYpOBaHA HUTKAMU Ha
TPHU TPOKOJIH, a HAa 3BOPOTHOMY OOIIi OCTAHHBOT'O apKyIIa CKPIIJIeHa MiAMHUCOM BiAMOBIJAIBHOI



0co0wm amapaty Cyny, 3acBiueHa BiJOUTKOM IME€YaTKHU Cy1y, i3 BiiMiTKow "Beboro B komii
apk.", mocagu Ta II. 1. b. BiamoBimanbHOi ocoOu amapaty cymy. JlomyckaeTbes 3acBimuyBaTH
KOIii JOKYMEHTIB TTOAPKYIITHO.

11. o xomii CyaoBOro pimeHHs, B SIKE€ BHECEHO 3MiHH, TAaKOX IOJA€THCS KOIMIis CYIOBOTO
pIlICHHS, IKUM CYJIOBE PIIlICHHS 3MIHEHO.

12. V pa3si, K10 cyioBa cripaBa 3HAXOJAUTHCS 11032 MEXKAMHU CYNY, CY/ MOKE€ BUTOTOBHUTH JIHIIIE
3aBipeHy HaJe)KHUM YHMHOM KOIIO CYIOBOTO pIIIeHHS, BHUTOTOBJIEHOro nuM cyzaoMm. Ilepen
BUT'OTOBJICHHSIM KOITii CYJTOBOTO PillICHHS B1AMOBIaJLHUN MPAIiBHUK CYAY MEepEBips€ BiAOMOCTI
1110710 HAOpaHHS CYIOBUM PIIIEHHSIM 3aKOHHOI CHIIH.

13. Ocoba, sika ozeprkaia KOIilo CyJOBOTO PIllIEHHS, IHIIOr0 TOKYMEHTa, TOBUHHA PO3ITUCATUCH
B 11 OTpUMaHHi.

14. Tlicins TOBEpHEHHS CYAOBUX CIpaB i3 Cy[IIB amensmiiHOl 4M KacaridHoi 1HCTaHIii Komil
CYyIOBUX DIillleHb LMX CYyiB, @ TaKOX IHII MaTrepialid CIpaBU BHUAAIOTHCS CYIOM MEpPIIOi
1HCTaHI.

15. 3asBa mpo MOBTOpPHY BHIA4y KOI CyJOBUX pIlI€Hb 3 BiIMITKOIO 3asBHHKA PO ix
OTPUMaHHS Ta JOKYMEHT, SKHH MiJTBEP/UKYE CIUIaTy CYAOBOro 300py 3a HaJaHHS KOIIii
CYJOBHUX PIllIeHb, IiIIIUBAETHCS A0 MaTepiajiB Cy0BOI CIIPABH.

16. Y cyai MOXyTb 3aCBiT4yBaTHCS KOIIii JTOKYMEHTIB, III0 CTBOPIOIOTHCSI B HBOMY, 38 BUHSATKOM
KON JOKyMEHTIB, SIKi BIOIOBIJHO JO 3aKOHOJABCTBA MOTPEOYIOTh 3acBiAUCHHS B
HOTapiaJbHOMY HOPSJIKY.

(po3nin XI 1omoBHEHO MyHKTOM 16 3TiJHO 3 HAKa30M
JepsxaBHO1 cyoBoi aaminicTparii Ykpainu Big 03.06.2020 p. Ne 248)

17. Komii IOKyMEHTIB IHIIMX OCi0, OpraHizauii Ta YCTaHOB 3 iX OpHWIIHANIB MOXYTb
BUTOTOBJISITHCS 1 3aCBIAYYBAaTUCS Y TAKUX BUIIAIKaX:

Ha BUMOTY CY/IOBUX Ta IIPAaBOOXOPOHHUX OPraHiB BIJIOBIIHO /10 3aKOHOJIaBCTBA;
i 9ac BUPINICHHS MUTAHb IOJ0 NMPUHHATTS TPOMAISH Ha POOOTYy, HABYAHHS TOIIO, & TAKOXK
nig yac QopMmyBaHHA OCOOOBHMX CIIpaB MpALiBHUKIB cyay (Komii AWUIUIOMIB, CBIAOLTB IpPO

OJIEpaHHS OCBITH TOIIIO).

(po3nin XI monmoBHEeHO MyHKTOM 17 3rigHO 3 HAKa30M
JepsxaBHoi cynoBoi aaminicTpamii Ykpainu Big 03.06.2020 p. Ne 248)

18. Komisi mokymeHTa 3acBiAuyeTbcs TIIBKM B pa3l Mpena'sBieHHs Horo opwuriHainy. He
JO3BOJIAETHCS 3aCBIMYEHHS KOMIM JTOKYMEHTIB 3 KOIM, IO 3acBiM4eHl IHIIUMU Oco0amu,

OpraHizaIlisiMi Ta yCTAHOBaMH, 3a BUHATKOM TIEpeI0aYeHIX 3aKOHOIaBCTBOM BHUTIAJIKIB.

(po3nin XI monoBHEHO MyHKTOM 18 3rigHO 3 HaKa30M
JepsxaBHoi cynoBoi aaminicTpamii Ykpainu Big 03.06.2020 p. Ne 248)

XII. O01iK, BUKOPUCTAHHS 1 30epiraHHs Ne4aToK, ITAMIIB i OJIaHKIB cyay



1. Cyn mae nevatky i3 300paxenHsaMm Jlep:xkaBHoro I'epba Ykpainu Ta cBOiM HaliMEHYBaHHSM -
repOoOBy mevarky. ¥ CyAi MOXKYTh 3aCTOCOBYBATHUCSI HOMEPHI TepOOBi TIEYATKH.

KpiM rep0OoBOi meuyaTKH Cyay JO3BOJISIETHCS TAKOXX 3aCTOCOBYBAaTH ITICUATKH CTPYKTYPHHX
nigpo3aimiB  (kaHUenspii, apxiBy, OyXraurtepii TOIIO), MEYaTKH IS OKPEMHUX KaTeropii
JIOKYMEHTIB (Il KOITi#, MEPermyCcTOK, KOHBEPTIB TOIIO), IITAMIH 3 TMOBHUM HaWMEHYBaHHSIM
Cyly Ta IHIIUMHU PEKBI3UTaMU OJIaHKa, a TaKOXX METaJeBl TEYaTKH - JUIsl ONedaTyBaHHS
MpUMIIIEHB, ad, ceidib.

Po3mopsturM TOKyMEHTOM TOJIOBU CYAy BU3HAYAIOTHCS:
BUJIU Ta KUIBKICTh IMEYATOK 1 MITAMITIB, 1[0 3aCTOCOBYIOTHCS,

MIePeTiKA IOKYMEHTIB, ITiIMACH Ha SKUX BIAMOBIIHO IO 3aKOHOJABCTBA HEOOXITHO CKPITUTFOBATH
repOOBOIO MMEYATKOIO Ta IHIIIMMU TICYaTKaMH CYIY;

MOPSIZIOK BUKOPHUCTAHHS, MicIle 30epiraHHs IeYaToOK 1 IMocajoBi 0coOM, BIAMOBiMaNbHI 3a iX
30epiranHs;

MepesiK MocaloBUX 0Ci0, MIAMUCH KX CKPITUTIOIOTHCS TepOOBOIO NIEYATKOIO CY1y.

(mynkt 1 pozainy XII i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOI cynoBoi aaMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y penakuii Haka3y Jlep>kaBHOI Cy10BOi

anMinicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

2. O06iK IeYaToK 1 MITaMIIIB BEAEThCA Y JKypHaJi 00Ky MeyaTok 1 mraMiiB cyay (noaarok 10),
0J1aHKIB JOKYMEHTIB - y XKypHaii o0Jyiky OnaHkiB cyay (momatok 11) okpemo 3a iX BHIaMH.
BunaBanns OnaHKIB BiJMOBIIATFHUM 3a iX BUKOPUCTAHHS 0cO0aM 3/IIMCHIOETHCS i MIAMUC Y
XKypHaii 001Ky OJIaHKIB Cy1y.

KypHanu 007Ky BKIIOYAIOTHCS IO HOMEHKJIATypH CHpaB CyAy. ApPKyIll >KypHamiB OOJIKY
HYMEpPYIOThCSI, MPOIIMBAIOTHCSA Ta MIANMHUCYIOThCS KEPIBHUKOM amapaTy CyAy 13 3aCBiJUEHHSIM
B1IONTKOM repOOBOi MEYaTKH Cy1y.

3. TlewaTkm 1 mITaMnu MOBUHHI 30epiratuca y celdax abo wmeraneBux madax. bianku
N03BOJIsIEThCSL 30epiratn y madax, 110 HaJifHO 3aMUKalThCSA Ta omnedaTyroTbes. IleuaTkw,
HITaMITH, OJIAHKU CyJly TepeiaBaTh CTOPOHHIM 0co0aM 3a00pPOHEHO.

4. 3a0esreyeHHs] BUTOTOBJEHHS I€YaTOK, IITaMIiB, OJAHKIB Cyay 3IIHCHIOETHCS
BIJITIOBIJAJIEHOIO 0CO0O0I0 Cy/y, @ KOHTPOJIb 32 BUTOTOBJICHHSM, 30€piraHHsIM 1 BUKOPUCTAHHSAM

MOKJIAJIA€ThCSl HA KepIBHUKA arapary CyJy Ta BU3BHaYE€HUX HUM 0ci0.

5. Haka3zom kepiBHUKa amapaTy Cyay BH3HAUYarOThCs BIANOBIAAJIbHI MpAIiBHUKH 3a 30epiraHHs
IITaMIIiB Ta OJIAHKIB CY/Y.

(mynkT 5 po3ainy XII y penakiii Haka3y JlepxaBHOi
cynoBoi anminictparii Ykpaiau Big 03.06.2020 p. Ne 248)

6. BizOutkom rep6oBoOi reyaTku Cyay 3acBIIIyIOThCS:

BHUKOHABY1 JIOKYMEHTH CYy1Y;



KOMIii CyJJOBHX PIillIeHb, 110 MiAJISATAI0Th BAKOHAHHIO, 0€3 BUa4i BUKOHABUOTO JOKYMEHTA;
KOMII CyIOBHX pillleHb, 1110 HaOpanu (He HaOpai) 3aKOHHOI CHJIH (32 BUMOTOI0);

(ab3arr yeTBepTuit MyHKTY 6 po3aury XII i3 3MiHaMu, BHECEHUMH 3T1JIHO 3
Haka3zoM Jlep:kaBHOI cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

aKTHU TIPO 3HUIIICHHS PEYOBUX JIOKA3iB;

YXBaJIM PO TIOBEPHEHHS CYI0OBOTO 300DY;

MOJIaHHS Ta KJIOMOTAHHS PO HArOPOKEHHS;

TPYIOB1 KHUXKH, TIOCBITYCHHS;

JIOBIJIKH PO MiCIle poOOTH Ta po3Mip 3apoOITHOI IJIaTH;
Oyxraiarepchka Ta CTaTUCTUYHA 3BITHICTD;

JIOTOBOPH TIPSy, OPSHIH MPUMIIIECHb, TIPO BUKOHAHHSI POOIT TOMIO;
aKTH BUKOHAHHS POOIT, aKTH 3BIPKH PO3PaxXyHKIB;

TOBIPEHOCTI, )KypHAJIA PEECTPAIii TOBIPEHOCTEH;

JHMCTH, PO3PAaXyHKH 10J0 (PIHAHCOBUX OIepallii;

JIOKYMEHTH, 1110 3aCTOCOBYIOThCS Y MPOIIECi BAKOHAHHS OIODKETY;
MOJIaHHS PO TOBEPHEHHS IOMUJIKOBO CIUIAYE€HOTO CYI0BOTO 300DY;

IHII JIOKYMEHTH, Ha SKHAX HasBHICTh BiAOWTKAa TepOOBOI MeuYaTKH Cyay TnepeadaueHa
HOPMAaTHUBHO-TIPABOBUMH aKTaMHU.

A63ar1 BiciMHaAUATHH MyHKTY 6 po3ainy XII BukitoueHo

(3rigHO 3 Haka3oM Jlep>kaBHOI Cy/10BOi
anMinicTpartii Ykpainu Bix 03.06.2020 p. Ne 248)

BinOuTok medaTku CTaBUTHCA TaKMM YWHOM, 00 BiH OXOIUIIOBaB OCTaHHI KiJbKa JiTep
HalilMEHYBaHHsI TIOCaIX OCOOH, sKa MiAMKCcAIa JOKYMEHT, ajieé He MIAMUC TT0CcaoBOi 0coOu, abo
Ha OKPEMO BHJIICHOMY JUJIS IbOTO Miclli 3 BigmiTkoro "M. I1.".

7. 3HUIIEHHS ME€YaTOK, IITAaMIIB, OJaHKIB 3MIHCHIOETHLCS 32 aKTOM 3 BIAMOBIIHOIO BiAMITKOIO
PO 1€ B JKypHAJIax OOJiKY.

Jlns 3HUIIEHHS MeyYaToK 1 IITaMIiB KEpIBHUKOM amapaTy CYAy YTBOPIOETbCS KOMICis, B AKY
BXOJISITh 10 OJAHOMY NpPEJICTaBHUKY KaHIEJApii, MiApo3/aiay, IO BIAMOBilaE 3a MarepiajlbHO-
TeXHIYHE 3a0e3MedyeHHs, Ta MAPO3IUTy, MEYaTKH Ta INTAMIIM SIKOTO 3HUMIYIOThCS. Kowmicis
CKJIaJIa€ aKT 3HUILIEHHS M€YaTOK Ta MITAMIIIB, Y IKOMY 3a3HAYa€ThCS:

KUIBKICTB TT€YaTOK Ta IITAMITIB, K1 3HUIIYIOTHCS;



mijicTaBa 3HMILEHHS MeYaToOK Ta INTaMIIiB (peoprasizaiis Oprany 4d CTpYKTYpHOTO MiApO3aLTy,
X JiKBigamis, mepeMeHyBaHHS TOIIO);

CKJIaJ] KOMICIi 13 3a3HAaYeHHSAM IPI3BHIII, IMEH, 110 0ATHKOBI Ta TOCAT;
marta 1 Miclie 3HHUILEHHS [IeYaTOK 1 IIITaMIIiB.

AKT CKJIaJa€ThCs y JBOX NMPHUMIPHUKAX, OAMH 3 SKUX 30epiraeTbcs B KaHLEJpIi, Ipyruid - y
MiIPO31Tl, TEYaTKH Ta ITAMITH SKOTO 3HUIIYBAJIUCS.

[TeyaTky Ta IITaMIX 3HUIIYIOTHCA TAKUM YHHOM: METAJCBI BUPOOM - IUISXOM OOIMIFOBAHHS
JIBOMaA TEPEXPECHUMH JIHISIMU; TYMOBI, KAy9yKOBI JIeTaji - po3pi3aHHsAM Ha Majl He3'€IHyBaHi,
HEBIIHOBJIIOBAaHI YaCTHHH; IUIACTMACOBI - MUISXOM MEXaHIYHOTO pPO30OMBAHHS Ha Taki X
He3'e€JHYBaH1, HEBIJHOBIIIOBaHI YaCTHHH.

8. IlepeBipka HasBHOCTI IMEYATOK, IITaMMiB i OJaHKIB, a TaKOX MOPSAIKY iX 30epiraHHs Ta
BUKOPHUCTAHHSA 3/11MCHIOETHCS CIEIiaIbHO YTBOPEHOIO KOMICI€I0 HE pifllie OJHOTO pa3y Ha PiK Ta
MOY€E MPOBOJUTHUCH OJTHOYACHO 3 MEPEBIPKOIO CTaHy MijoBojacTBa. [Ipo mpoBeneHHs nepeBipKku
pPOOIATHCS BIAMITKH Y BIAMOBIIHUX JKypHAIaX OOTiKY.

VY pasi mopyiieHHs TpaBWI OOJIIKY, 30epiraHHs i BUKOPUCTAHHS TEYaTOK, IMTAMIIB 1 OJaHKIB
KOMICisI TPOBOJUTH CIIYOOBE PO3CIIyBaHHS, PE3YJIbTATH SKOTO O(GOPMIIIOIOTHCS aKTOM Ta
JIOBOJISITHCS JIO BiJJOMa KEPIBHUIITBA CYTY.

9. Ilpo daktu BTpaTH me4yatok (KpiM repOOBOi) abo mTaMIiB HeraiHo iH(OPMYeThCs
KEpIBHUIITBO CYy.y, a IPH BTpaTi repOOBOi MeYaTKu Cyy - Takox KepiBHULITBO JICA Ykpainu.

3a ¢hakTamMM BTpaTH MEYaTOK 1 IITAMITiB IPOBOAUTHCS CIyK00BE po3ciiayBaHHs (IepeBipKa), sike
(sIxa) MpU3HaYa€ThCA KEPIBHUKOM amapary cyay.

Skio 3a pesynbraTaMu CIyKOOBOTO PO3CIiAyBaHHS (MEPEBIPKH) MICIIE3HAXOKEHHS MEeYaTKU
HE BCTAHOBJIEHO, TaKy I€YaTKy BU3HAIOTh HEJINCHOIO, PO 10 pOOUTHCS BIANOBIHA BIIMITKA B
KYpHaJi, a TAKOXK OMPUIIIOHIOETHCS BINOBIIHA 1H(OopMaIlis B 3acobax MacoBoi iHpopmarlii.

(myHkT 9 po3ainy XII nonoBHeHO ab3a110M TPETIM 3TiIHO 3 HAKa30M
JepsxaBHOT cytoBoi aamiHicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

10. bnaHku BHUTOTOBJISIFOTHCA APYKAPCHKUM CIOCOOOM abo0 3a JOTMOMOTOK KOMII'FOTEPHOT
TEXHIKM Ha Iamnepi BUCOKOI IKOCTI (hapOaMHu HaCHYEHHUX KOJIbOPIB.

OO060B'13k0BOMY OOJIIKY IMiAJIATAIOTh TPOHYMEPOBaHi OylaHKu. [1opsiIKOBI HOMEPH TTPOCTABIISIIOTH
HYMEpPaTOpOM, JAPYKAPCHKUM a00 1HIIUM CIIOCOOOM Ha HUKHBOMY TOJI1 3BOPOTHOTO MO O1aHKa
a0 J11BOMY MOJ1 JIUIILOBOTO OOKY OJiaHKa.

Koxxen Bua mnpoHymMepoBaHOTO OJlaHKa OOJIKOBYETBCS B JKypHall peecTparii OJaHKIB
JIOKYMEHTIB, a0o 1HIIIN peecTpaliiiHiii ¢opmi, a 6maHku 30epiratorbes B magax, cerdax, 1o
HA/1IHO 3aYMHSIOTHCS 1 ONEYaTyIOThCS.

11. 3HuIIEHHS 31MICOBaHUX MPOHYMEPOBAHUX OJIAHKIB Yy Cy/l 3[IHCHIOETHCS B YCTAHOBICHOMY
MOPSIZIKY 32 aKTOM 3 BIIMITKOIO B OOJIIKOBO-peecTparliiiHii Gopmi.



Ocobu, siKi BIANOBIIAIOTH 3a 00K, 30epiraHHs Ta BUKOPUCTAHHS MPOHYMEPOBAHUX OJIAHKIB,
BU3HAUYAIOTHCS HAKAa30M KEPiBHUKA arapara Cyay.

XIII. CknajaHHSI HOMEHKJIATYPH CIIPaB y CYAi

1. ¥V cyni ckinagaroTbCs HOMEHKIATypU CIHpaB MiApO3JAUIB amapaTy cyay 1 3BeleHa
HOMEHKJIaTypa cripaB cyay (nogatox 12).

Homenknarypa crnpaB mifpo3aiIiB amapary cyay po3poOnseTscss He mi3Hime 15 smcromana
MMOTOYHOTO POKY T0CaI0OBOI0 0CO00I0, BIAMOBIMATBHOIO 3a JUIOBOACTBO Y MiAPO3ILIl anmapary
Cyay, Ha MiICTaBl JOKYMEHTIB 3 yCIX MUTaHb JiSUIBHOCTI CYAY.

3Be/lcHa HOMEHKJIATypa CIpaB CKJIAJIAEThCs KAHIENSPIEI0 Ha OCHOBI HOMEHKJIATYp CIIpaB
MiPO3/IUTIB armapary Cyy.

2. 3a ckJIaJJaHHS HOMEHKJIATYPH CIIpaB Ta ii BeJICHHS BIIOBIIa€ KaHIEISPIs.

3. Ilix vac ckiagaHHS HOMEHKJIATYpU CIpaB Cydy CJIiJl BUKOPHUCTOBYBATH MOJOXKEHHS IPO
CTPYKTYpPHI MiAPO3IiIHM, INTaTHI PO3MUCH Cydy, HOMEHKJIATYpy CIIpaB Cyay 3a MHUHYII POKH,
THUIIOBI Ta rajTy3eBi Mepeiky i3 3a3HaYeHHSM CTPOKIB 30epiraHHs JOKYMEHTIB.

MeToan4Ha I0MOMOra y CKJIaJaHHI HOMEHKIJIATYp CHpaB HAAe€ThCS apXiBOM cyay (I10Caa0BOO
0c00070, BiJIMOBITANIBHOIO 32 apXiB).

4. Tlix 4ac ckjamaHHs 3BEJICHOI HOMEHKJIATYPH CIIPaB y CyJi BUKOPUCTOBYETHCS CTPYKTYPHHUI
npuHIMN ii moO0ynoBu. Po3ainamu y Takii HOMEHKIJIATYpi CIIpaB € HaliMEHyBaHHs CTPYKTYPHUX
nigpo3autis. [Ipu boMy nepIvM po3aiioM HOMEHKIATYPH 3a3HAYA€ThCS KaHLEISPIsL.

5. I'padpu HOMEHKIATYpH CIIPAB CYy 3aMTOBHIOIOTHCS TAKUM YHHOM:

y rpadi 1 mpocTaBisSIOThCSA 1HAEKCH KOXKHOI CIpaBH. [HAEKC cpaBU CTPYKTYPHOTO MiAPO3ILTY
CKJIQIAETHCSA 3 1HJAEKCY CTPYKTYPHOTO WiAPO3IUTY Cyay Ta IMOPSAKOBOTO HOMEpa CIIpaBU B
MeXax MiApo3/Iiy;

y rpadi 2 BKa3ylOThCS 3aroJIOBKU CIpaB (TOMIB, 4yacTuH). [Topsaok po3ramnryBaHHs 3arojioBKiB
CIpaB y HOMEHKJIaTypl CIIpaB CyAy BU3HAYA€ThCS CTYNEHEM BaXKJIMBOCTI IOKYMEHTIB CIIPaBU Ta
ix B3aemo3B'a3koM. Ha moudaTky po3MILIyIOTBCS 3arojJOBKM CHpaB MIOAO JOKYMEHTIB, SKi
HAJIWIUTA BiJ] OpraHiB BUIOTO PiBHS, i - MIOAO0 OPTaHi3alliiHO-PO3MOPSA 90l TOKYMEHTAIII],
IUIAHOBO-3BITHOI  JIOKYMEHTallii, JIMCTYBaHHS, OOJIKOBO-JOBIJKOBUX BHIIB JOKYMEHTIB.
3aroyioBOK CIpaBU MOBUHEH YITKO, B y3araJlbHeHil (Gpopmi BiJoOpakaTH OCHOBHUH 3MICT 1 CKJIaJ
JIOKYMEHTIB CIpaBU: Ha3By BUJY CHpaBU (JIUCTYBaHHS, XypHai) abo pi3HOBUJ JOKYMEHTIB
(Haka3u, IPOTOKOJIM ); KOPOTKHI 3MICT JOKYMEHTIB cIipaBH ToIio. He nonmyckaerbes B)KMBaHHSA B
3arojIoBKax clpaB HEKOHKpeTHUX ¢opmymoBanb ("Pi3Hi matepianu", "3aranbHe JuCTyBaHHS"
TOIIIO);

rpada 3 3amOBHIOETHCSI HAIIPUKIHI KaJlEHAAPHOTO POKY, KOJIM BiJloMa KUIBKICTh C(POPMOBAHHUX
TOMIB, YaCTHH;

y rpadi 4 3a3HayaeThCs CTPOK 30epiraHHs CIPaBH, HOMEpPHU CTaTel 3a nepeikaMyu JOKYMEHTIB 13
3a3HAYCHHSM CTPOKIB iX;



y rpadi 5 "Ipumitku" poOIATHCS MO3HAYKH MPO MEPEXiHI CIPaBU; PO CIPABH, IO BEAYTHCA B
€JICKTPOHHIN ¢opMi; MPO MOCamOBUX 0cCiO, BIANMOBIIATBLHUX 3a (OPMYBaHHS CIpaB; PO
nepeaavy Crpas /10 apXiBy YCTAHOBH YH 1HIIUX YCTAaHOB JJIS 1X TPOIOBXKEHHS TOILO.

6. Jlo HOMEHKJIATypH CHpaB HE BKJIIOYAIOTHCS APYKOBaHI BHJAHHS, OpOLIypH, TOBiIHUKH,
OrosieTeH1 (KpiM CTAaTUCTUYHHX ), peepaTHBHI KypHaAIH, eKCIIpec-iH(opmMaIlis TOIIo.

7. Koxkna cmpaBa, BKIIOYEHa 10 HOMEHKJIATYpH, IIOBUHHA MaTH YMOBHE II0O3HAUYCHHS
apabcbkuMu nudpamu - iHAEKC. Y pasi HassBHOCTI y CIIpaBi TOMIB (4aCTHH) 1HAEKC CTaBUTHCS Ha

KO)KHOMY TOMI 13 3a3HaY€HHSM: T. 1, T. 2 TOIIIO.

8. HomeHKkI1aTypa cipaB CyAy CKIAIA€ThCS Y YOTUPHOX MPUMIPHUKAX, KOXKEH 3 SKHX MMOBHHCH
MaTH rpu¢ MOroKEHHS 3 BIAMOBITHOIO JIEP:KaBHOIO apXiBHOIO YCTaHOBOIO.

[TpuMipHUKH HOMEHKJIATYPH CIIPaB PO3MOAUISIOTECS B TAKOMY TOPSIKY:

nepuui (HeqOTOPKaHHMIM ) TPUMIPHUK HOMEHKJIATYpHU CIPaB 30epiraeThcs B KaHLEIPIi,
JpYTUil BAKOPUCTOBYETHCS KAHIEIAPIEIO SIK pOOOUHIA;

TPETiil mepenaeThes A0 apXiBy CYAY AJIsl KOHTPOIIO 3a (HOpMyBaHHSM CIIPAB;

YeTBEPTUH HAJCHJIAE€THCS OO BIANOBIMHOI JIep)KaBHOiI apXiBHOI YCTaHOBH, Yy 30HI
KOMIUIEKTYBaHHS SKO1 1epedyBae Cyji.

[Tinpo3ainu anapaty Ccyay OTPUMYIOTb BHTATHM 3 BIANOBIJHUX PO3JUIB  3aTBEPKEHOT
HOMEHKJIaTypH CIIpaB JUIsl BAKOPUCTaHHS y POOOTI.

9. YV kiHLI pOKYy HOMEHKJATypa CIpaB Cyly 0OOB'SI3KOBO 3aKpUBAETHCA MiJICYMKOBHUM 3aIHCOM,
AKUI TIANUCYe KEepiBHUK amapary cyay. IIpo ¢akTuuHy HasBHICTh 3aBEJEHHMX 3a PIK CIpaB
MOB1JIOMJISIETHCS TI0CA10Ba 0c00a, BINOBIJAJIbHA 3a apXiB CYyIY.

10. Homenknarypa crnpaB cyny IIOPOKY (HE Mi3HIlIe JIMCTONajaa - TPYAHs) HNEeperisaaeThes,
AQHAII3YETHCS 1 YTOUHIOETHCS.

Homenknarypa crnpaB cyay MiIMUCYEThCS KEPIBHUKOM amapary Cydy, BI3YEThCS MOCAIOBOIO
0c00010, BIJIMOBIIAJTLHOIO 32 apXiB Cyy.

Homenknatrypa cmpaB cyay CXBallO€ThCA eKcrmepTHOI Kowmiciero (mami - EK) cymy Tta
MOTO/IKYETHCS €KCIIePTHO-TIepeBipHOI0 KoMicieto (maii - EINK) BinmoBigHOi nep:kaBHOT apXiBHOI
YCTaHOBU OJMH Pa3 Ha M'ATh POKiB a00 MIOPOKY B pa3l ICTOTHUX 3MIH y CTPYKTYpl, QYHKIIAX Ta
XapakTepi poOOTH Cyy, HICIIs YOTO 3aTBEPIKYETHCS FOJIOBOIO CYY.

Homenkmnarypa cripaB cyay 3aTBep/KYETHCS HE Mi3HIIIE TPYAHS MONEPETHBOTO POKY, YBOIUTHCS
B 110 3 | CIUHS HACTYMMHOTO KaJEHAAPHOTO POKY.

XIV. OnpauroBaHHsi Ta HAACWIAHHS BUXITHMX JOKYMEHTIB

1. BuxigHa KOpecnoHAEHIIs Cyly NpUHMA€EThCS, MEPEBIPSAETHCSA 1 BIIPABISETHCS KaHLEIAPIEO
michs ii peectpanii B ACC BianosigHo no ITomoxxenns mpo ACJIC.



2. BuxigHi [IOKyMeHTH OOpOOJSIOTbCS KaHLESApIEI0 1  HAACWIAIOTBCSA — ajapecaram
[EHTPATI30BaHO B JCHBb iX OJEP)KaHHS BiJ CTPYKTYpPHOrO MiApo3auly (BUKOHABII) abo He
Mi3HINIE HACTYIMHOTO POOOYOro MAHS, SKIIO0 JOKYMEHT HAIIWIIOB B KIiHIII poOOYOro dacy
(Hepobounii yac).

BuxigHi ITOKYMEHTH HAJCHJIAIOTHCS ajapecaraM 3 BHKOPHUCTaHHSAM 3aco0iB IOIITOBOIO Ta
€JIEKTPOHHOTO 3B'A3KY, a TAKOXK JOCTABISIOTHCS KypP'€pChKOIO, (DEIIb/I'€repChKOI0 CIIyK0aMu.

OmnparroBanHs JOKYMEHTIB JJIs1 BIIIPABJICHHS MOIITOBUM 3B'SI3KOM 3/1IHCHIOETHCS KaHLIEISPIEIO
BiAnmoBinHO n0 [IpaBmn HajaHHA MOCIYr TMOIITOBOTO 3B'SA3KY, 3aTBEP/UKEHUX ITOCTAHOBOIO

Kab6inery MinictpiB Ykpainu Bix 05.03.2009 Ne 270 (i3 3mMinamu).

[lepenava eIEKTPOHHUX JIOKYMEHTIB 3IIHCHIOETBCS 13 3aCTOCYBaHHSAM KBajli(hiKOBaHOTO
enekrponHoro mianucy (ELIT).

(ab3arr gyerBepTuit MyHKTY 2 po3niny XIV i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM JleprkaBHOI Cym0BOiI anminicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

3. Ilix yac mpuiioMy BiJi BUKOHABIIB BUXIAHUX JOKYMEHTIB MpalliBHUKU KaHLESAPii 0O0B'I3KOBO
NEPEBIPSIIOTH:

MPaBUIbHICTE OPOPMIICHHS JOKYMEHTA (CKJIaJ 1 pO3MIIICHHS] B HbOMY BCIX PEKBI3HTIB);
HasBHICTH 1 IPABWJIBHICTh 3a3HAYCHHS aPECH;

HASBHICTh HA JIOKYMEHTI BIIMITKH PO JOJATKH;

HAsBHICTh yCiX HEOOX1THUX MIAMUCIB HAa JJOKYMEHTI Ta I0AaTKax 10 HOTO;

HasIBHICTH Bi3 Ha KOIi BUX1IHOTO JTIOKYMEHTA, 110 3aJHUIIAE€THCS Y CIPABaX;

HasIBHICTb 1 IOBHOTY JI0JIaTKIB;

BiJIMOBIAHICTH KIJIBKOCTI IPUMIPHUKIB KUIBKOCTI aJpecaTiB.

VY pasi BUsIBIEHHS HEOIIKIB, KaHIIENSPis MOBEPTAE JOKYMEHT BUKOHABIIO JUIS JOOMPAIFOBAHHS.

4. BianoBiganbHICTh 32 MPaBUIbHICTh 3a3HAUYEHHS PEKBI3UTIB HAa BUXIIHUX JOKYMEHTax Hece
BUKOHABEIIb JJOKYMEHTA.

5. He nomyckaeTbcsi BiAnpaBieHHs a0o mepenada AoKyMeHTIB 0e3 peectpauii B ACJC. ns
KO)KHOTO TOKYMEHTa aBTOMaTHYHO (POPMYEThCS HOTO BUXITHUI HOMED.

BuxinHuii HOMEp MOKyMEHTa, IO Miuisirae HaAcCWIaHHiO, ¢opmyeThcsi aBromatudHo ACJC
TaKUM YHHOM:

y JMCTYBaHHI IIOJO CYAOBHX CIpaB BHUXIAHUNA HOMEp CKIIQJA€ThCS 3 €IMHOTO YHIKaJIbHOTO
HOMeEpa CyJI0BOi CIPaBHU 13 3a3HAYEHHSIM Yepe3 NMpaBoOIYHY MOXMIY PUCKY HOMEpPA 3a MOPAIKOM
1 uepe3 MpaBoOIUHy MOXUITY PUCKY - IOTOYHOTO POKY;

y JUCTYBaHHI MO0 1HIIUX JOKYMEHTIB BUXITHUI HOMEP CKJIaIa€ThCs 3 HOMEPA HOMEHKIIATypH
CHpaB CyAdy, B AIKOMY 30epiraloThCsi MaTepianiy, 13 3a3HaYEeHHSIM uepe3 MPaBoOIuYHY HOXHUITY PUCKY



HOMEpa 3a MOPAIKOM Yy MeKaxX KOXHOI HOMEHKJIATypH 1 uepe3 MpaBOOIYHY MOXHIY PHCKY -
IIOTOYHOTO POKY.

6. Jlpyri mpuMIpHMKH JTOKYMEHTIB 13 Bi3aMM, Ha SKHX CTaBUTbCS pPEECTpalliiiHa TO3HAYKa,
3aJUINAIOTHCS B KaHIENsApii a0 MOBEpTalOThCS A0 BIANOBITHUX MiAPO3ALTIB s 30epiraHHs
3TiIHO 3 HOMEHKJIATYPOIO CIIpaB.

7. Ilynkt 7 po3niny XIV BUKITIOUEHO

(myskT 7 po3ainy XIV i3 3MiHaMu, BHECEHHUMH 3T1IHO 3 HAKa30M
Jlep>xaBHOi cynoBoi anMinicTpamii Ykpainu Bix 24.12.2019 p. Ne 1196,
BUKITIOUEHO 3TiTHO 3 Haka3oM [lepkaBHOT Cy0BOI

anMinicTparii Ykpainu Bix 03.06.2020 p. Ne 248)

8. Ilynkr 8 po3ainy XIV BukIItOuU€HO

(3rizHO 3 HaKa3oM Jlep:kaBHOI CyJOBOT
anpminictpanii Ykpaiau Bix 03.06.2020 p. Ne 248,
y 3B'AI3KY 3 IIUM MyHKTH 9 - 19

BBa)KAaTH BIAMOBIAHO MyHKTamu 7 - 17)

7. Jocunanus abo 3amiHa pO3ICIAHOTO paHille JOKYMEHTa 3AIMCHIOEThCS 3a BKa3iBKOIO
0CaI0BOI 0CO0M, sIKa TiANucana JOKyMEHT, a00 KepiBHUKA anapary Cyay.

8. SIKIIO POEKT JUCTA € BIAMOBIIII0 HA BXIIHUNA YU MIATOTOBJICHUI Ha MOTO IMiJICTaBl 1HIIHMA
TOKYMEHT, JI0 TIPOEKTY, 0 MOJAETHCS HA MIAMKC, JOJAEThCS 1Iel JOKYMEHT.

[TpoexT BiAMOBiI Ha BXIAHUI TOKYMEHT Ma€e OyTH 3aBi30BaHO yCiMa CIIBBUKOHABLISIMHU.

KoxHuii TOKyMEHT MiAMUCY€EThCS TIOCAI0OBOI0 0COO0I0 13 3a3HAYEHHSIM 1i MOcaju, Mpi3BHINA Ta
iHimianiB. Skmo mocamoBa ocoba, 3a MIAMUCOM SIKOT MiATOTOBIEHO JOKYMEHT, BiACYTHS,
JOKYMEHT O(OpMIISIETHCS 3a MIJNUCOM 0co0HU, sika BUKOHYE ii 00oB'si3ku. He nomyckaerbcs
MiMICaHHS JOKYMEHTA 31 CJIOBOM '"3a" UM 1HIIO0 MO3HAYKOIO TIepe]] Ha3BOK MOCAIH.

9. Ha AOKYMCHTax 000B'I3KOBO 3a3HAYAETHCS Jara.

VY pasi odhopmieHHS gaTH MUPPOBUM CIIOCOOOM YHUCIO 1 MICSIh 3a3HAYAIOTHCS JIBOMA MapaMu
uudp, po3AUIEHUMHU Kpamkor; piK - 4oTHUpMa HU(paMu, Kparnka HaNpUKIHII HE CTaBUTHCS
(manpuknan: 03.05.2018).

VY TekcTax HOPMAaTHBHO-NPABOBUX aKTIB, OPTaHi3alllfHO-PO3NOPSIIYNX, 1 TAKUX JOKYMEHTIB, 110
MICTSTh BIZIOMOCTI (DIHAHCOBOI'O XapakTepy, 3aCTOCOBYETHCS CIOBECHO-IU(POBUI CrOCiO
3a3HA4YEHHS JaT 13 MPOCTABJICHHSM HYJIS B TO3HAYEHHI JHS MICSIl, SKIIO BIH MICTUTH OJHY
udpy, Hanpukian, 03 tpaBus 2018 poky.

OO60B'13K0BOMY JTaTYBaHHIO 1 MIAMHUCAHHIO MIUIATAI0Th YC1 CIY)OOB1 BIAMITKA Ha JOKYMEHTaX,
NOB'sI3aH1 3 1X MPOXO/HKEHHSM Ta BUKOHAHHSAM (pe30JIIolii, MOro/KeHHs, Bi3U, BIAMITKH MO
BUKOHAHHS JOKYMEHTA TOILO).

Ha noxymenTi, BugaHomMy aBoMa a0o Oifbllle yCTaHOBAMHM, 3a3HAYA€ThCA OJHA JaTa, sKa
BIJIMIOBIIa€ AaTi OCTAHHBOTO MiMHCY.



10. OdiuiiiHe TUCTYyBaHHS, K€ HE CTOCYETHCS MPOBAKEHHS Yy CYJAOBUX CIIpaBax, 31HCHIOETHCS
MDK cynamu, JlepkaBHOIO CyIOBOIO aAMIiHICTpaliero YkpaiHn Ta il TepUTOpiaIbHUMH
YIPaBIiHHAMH, TiANPHEMCTBAMH, YCTAaHOBAMHM Ta OpTaHi3allisiMU, CTBOPEHHUMH JlepKaBHOIO
CyJIOBOIO ajMiHICTpali€l0 YKpaiHW, 3a JOMOMOTOI €JIEKTPOHHOI MOmTH 3 OQIIIHHNX
€JIEKTPOHHUX aJpPEC BIAMOBIIHUX YCTAaHOB NUIAXOM OOMIHY €JIEKTPOHHUMH JIOKyMEHTaMH,
CKpiIUIeHUMH KBaihikoBaHUM eneKTpoHHUM miamucoM (ELIT).

(mynkT 10 po3ninry XIV 13 3MiHaMu, BHECEHUMH 3T1IHO 3 HaKa30M
JepxaBHOT cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

11. ITigroroBKy mporecyalbHUX JOKYMEHTIB Cy/Ay 0 BiIMpaBJICHHS 3A1MCHIOE BiMOBiNATbHUN
mpamiBHUK cyny abo kaHmessipis. IligroroBka Bkitouae oopMiIeHHS KOHBEPTIB Ta CIHCKIB
BIZIIPaBJIeHb (PEECTPiB PEKOMEHIOBAaHMUX 3 IMOBIIOMJICHHSIM BiAMpPaBICHb Ta JOKYMEHTIB, IO
BIJIITPABIIAIOTHCS TPOCTOIO KOPECTIOHACHIIIEIO), SIK1 MiIMUCYIOThCS 0c00010, 110 X CKilaja, Ta Ha
HUX IPOCTABISETHCS TIeYaTKa Cyy.

(mynkt 11 pozainy XIV i3 3MiHaMu, BHECEHHUMH 3T1THO 3 HAKa30M
JepsxaBHO1 cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

12. TIpomecyabHi JOKYMEHTH CYIy BiJIPABISIOTHCS IOMITO0 Ta MOXYTh BpYYaTHCS IIiJ
PO3MHUCKY (HAa OpHTiHAJl MPOILECYaIbHOTO JOKYMEHTa, OKPEeMOMY apKylili, 3asBi, TOIIO), sKa
000B'SI3KOBO JIOJIYH4A€THCS JI0 CY/I0BO1 CITPaBH.

13. Komii mpomecyalbHUX JOKYMEHTIB CYAYy HAJCHIAIOTHCS yYaCHUKAaM CYAOBOTO IPOIECY
BIJIMOBIAHO 0 BUMOT IIpOIeCyalbHOro 3aKoHOAaBcTBa, [HeTpykii, [Tonoxenns npo ACJIC.

14. Ha momtoBUX BIAIPABICHHSX, K1 MICTATH Cy/I0B1 BUKIUKH 1 MOBIJIOMJICHHS TIPO JaTy, 4ac
Ta MICIIe CyIOBOTO 3acCifJaHHs YM BUMHEHHS MpOIecyaiabHOi Mii 0OOB'S3KOBO MPOCTABISETHCS
BIJINOB1/IHA BIIMITKA 3 MO3HA4YKO0 ab0 31 mtamrom cyny "CymoBa mosicTka'.

(myHkT 14 po3ainy XIV 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAKa30M
HepxaBHoi cynoBoi anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y peaaxuii Haka3y Jlep>kaBHOI Cy10BOi

anminictpartii Ykpainu Bix 03.06.2020 p. Ne 248)

15. V pa3i HampaBieHHS NpOLECYyaJbHOIO JOKYMEHTa CyIy JEKIJIbKOM ajpecaTaM, CIHCOK
PO3CHWJIKH MICIIs BIAIPABIEHHS A0IY4Ya€ThCs A0 MaTepiajliB CIPaBH.

16. dakt HeomepKaHHS MPOLIECyaTbHUX JTOKYMEHTIB aJpecaToM 3acBiAUyeThCS MOIITOBUM
MOBITOMJICHHSIM BCTAHOBJICHOTO 3pa3ka, sike (6e3 peectpartiii B ACJIC ane 3 BIIMITKOIO PO JaTy
OTPUMAaHHS CY/IOM) pa3oM 3 HEOTPUMaHUMHU JIOKyMEHTaMU Ta KOHBEPTOM TepeaacTbes CyIl, Y

SIKOTO CIIpaBa mepedyBae Ha PO3TIISIIL.

(myHkT 16 po3ainy XIV 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

17. Ilynkt 17 po3niny XIV BukitoueHo

(3rigHO 3 HakazoM [lep:kaBHOT Cym0BOL
anminictpanii Ykpainu Bin 03.06.2020 p. Ne 248)

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB.



1. Ilepenaua KopecHmoHJIEHLII Ha PO3IJISLI KEPIBHULITBY CyIy 3a0e3NedyeTbcsi KaHLENIAPIEro
(BiAMOBIJAIPHUM TPAI[IBHUKOM YU BIAMOBIIHUM CTPYKTYPHHUM ITiIPO31JI0M) HEBIAKIAAHO ab0
HACTYIIHOTO pPOO0OYOro IHS y pa3i HAIXOMKEHHA JIOKYMEHTIB y HepoOouuil yac 3acobamu
(akCUMIIBHOTO 3B'SI3KY UM EJIEKTPOHHOIO TOMITOIO.

2. [Ticns BUBYCHHS TOKYMEHTA KEPIBHHUIITBOM CY/Iy HAKIIAJA€THCS PE3OJTIONIS Ta MEPENAEThCS JI0
KaHIeNapii (BIAMOBIIaTBLHOTO TpAaIliBHUKA a00 BiIMOBIAHOTO CTPYKTYPHOTO MiIPO3IITY) IS
BHeceHHs 3MicTy pe3ostrortii 1o ACIIC.

Pe3omronii kepiBHUIITBA CYAY MOKYTh 0()OpMITIOBATHCS Ha OJJaHKAX YCTaHOBJIEHOTO 3pa3Ka.

3. V pa3i noknaaeHHs OOOB'A3Ky BUKOHAHHA JOKYMEHTa Ha KuIbKa migpo3autiB (ocid)
BIJIMOBIIAJILHUM 32 BUKOHAHHSA € MIApo3ail (oco0a), 3a3HaYeHUW MEpIIUM, SKIIO I1HIIE HE
3a3HAYCHO B PE30JTIOIII.

BinmosiganbHii 32 BUKOHAHHS IOKYMEHTa 0CO01 HAJIAEThCS IPABO CKIIMKATH 1HITUX BUKOHABI(IB
Ta KOOpAWUHYBATH iXx poOoTy. Y pa3i BiACyTHOCTI 1Li€i ocoOuM 3a BHUKOHAHHS JOKYMEHTa
BiJIMIOBiIa€ 0c00a, 3a3Ha4YCHA B PE30JIIOLIi HACTYITHOIO.

CTpoky BUKOHAHHS JIOKyMEHTA CIiBBUKOHABIISIMUA BU3HAYAIOTHCS B PE3OITIONII.

4. Tlepenavya TOKyMEHTa BijJl OJJHOTO CTPYKTYPHOTO MiAPO3AUTY anapary Cyay (BHKOHABII) JIO
IHIIOTO  3IACHIOETHCS BHKJIFOYHO 4Yepe3 KaHIeIsApiro (BiIMOBIAAILHOTO IMpaliBHUKAa abo
BIJIMOBIAHUI CTPYKTYPHHMI MiJPO3JiJ) 3a PE30JIOLI€I0 KEPIBHUILITBA CYAY 13 BHECEHHSAM [0
ACJIC BiaIOBIIHOI BiIMITKH.

5. Ilicnst po3risay BIANOBITHUMHU TOCAJOBUMM OCOOAMHU Cydy 3 IX PE3ONIOLIEI0 JOKYMEHT
OTPaIlbOBYETHCS KAHIEAPI€O (BIAMOBIJAIIBHUM MPAL[iBHUKOM a00 BIJIMOBIIHUM CTPYKTYPHUM
nigposauiom) B ACJIC, Oeperbcs Ha KOHTPOJIb, MICHAS YOrO0 HEBIAKIAJHO MEPEeNacThCs
6e3nocepeiHIM BUKOHABLISIM.

6. OpuriHan AOKyMEHTa, IO MiJUIAra€e BHUKOHAHHIO, IEPeNaeTbCs BIJINOBIIAJIBHOMY 32
BUKOHAHHS, a CIIIBBUKOHABIIl OTPUMYIOTh KOIIKO JOKYMEHTa B IalepoBiii a0o0 eneKTpOoHHIN
dopmi yepez ACJIC.

7. llpauiBHMK, BIANOBIJAJIbHUNA 32 BUKOHAHHS JIOKYMEHTa, y pa3l BIAMYCTKH, BIAPSJKEHHS,
3BUIbHEHHsSI 3000B'sI3aHUI mepeaTH yci HEBHUKOHAaHI JOKYMEHTH IHIIOMY TpaliBHUKOBI,
BHU3HAUEHOMY KEpIBHUKOM CTPYKTYPHOIO MiJpO3JLTy amapary cyay (KepiBHULUTBOM Cynay), 13
BHeceHHsIM 10 ACJIC BinmoBinHOI BIAMITKH IpO Mepefady JAOKYMEHTIB, AKi mepe0yBaloTh Ha
KOHTPOJIi, IHIIOMY BUKOHABIIEBI.

8. CHiBBHMKOHABIl MOJAIOTh MPOIMO3ULIT BIANOBIIaTbHOMY BHUKOHABILIIO y BHUIJIAII CIY>KOOBOI
3aMMUCKH.

[TpoekT BiAMOBiAI Ha BUKOHAHUN JTOKYMEHT Bi3y€ThCS BUKOHABIEM (CITIBBUKOHABISIMH) 13
3a3HAYEHHSAM TOCAJM 1 TMPI3BUIA Ta Pa3oM 13 JIOKYMEHTOM, Ha SKWW HAJA€ThCS BIAMOBIIb,
NepeacThCsl Ha MINUC KEPIBHULTBY CYy.

9. JIoKyMeHT, MOMHJIKOBO HAampaBiIeHU 10 OyIb-SKOro 31 CTPYKTYPHHUX MiJIPO3JAUIIB amapary
cyny (BUKOHABI[iB), Ma€ OyTH NOBEPHYTO 10 KaHUENApil (BIAMOBIZAJFHOIO TMpalliBHUKA abo
BIJIMOBITHOTO CTPYKTYPHOTO MIAPO3/iTy) NIl HAIpaBJICHHS 3a HAJIEKHICTIO. PazoM 3 Takum



JOKYMEHTOM TOAA€ThCsS BMOTHBOBAHA CIY»KOOBA 3ammcKa, M0 MICTUTh MiJCTaBU MOBEPHEHHS
JIOKYMEHTA.

(myHKT 9 po3ainy XV 13 3MiHaMH, BHECEHUMH 3T1JTHO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)

XVI. KoHTpoJIb 32 BUKOHAHHAM JOKYMeHTiB. CTPOKHM BUKOHAHHS JOKYMEHTIB

1. MeTor KOHTPOJIIO 32 BUKOHAHHSM JIOKYMEHTIB € 3a0€3MeueHHs] CBOEYaCHOTO Ta HAJICKHOTO 1X
BUKOHAHHSI.

2. KoHTpoOJb 32 BUKOHAHHAM JOKYMEHTIB y CyJIi 3[1HCHIOETHCS KaHLEISAPIEO (BiINOBIIAIBHUM
MpaIiBHUKOM a00 BiJIMOBITHUM CTPYKTYPHHUM ITiIPO3IITIOM).

KoHTposs 32 BUKOHAHHSM JOKYMEHTIB Y CTPYKTYPHUX HiIpO3Aiiax anapaTy Cyay 31iHCHIOEThCS
KEePIBHUKOM CTPYKTYPHOTO MiPO3ALTY (BIAMOBIAaILHUM MPALIBHUKOM).

3. KoHTpomo miansramoTe 3apeecTpoBaHi JOKyMEHTH (KpiM NpOIECyalbHHX), SKUMH
BCTAHOBJICHO 3aBJaHHs (MICTUTBHCS BUMOT'a, HAJIaHO JOPYUYCHHS).

CTpOKI/I Ta KOHTPOJIb 3@ BUKOHAHHAM HNPOUCCYAJIbHUX IIOKYMGHTiB BCTAaHOBJIIOIOTHCA BiI[HOBiI[HO
A0 IpOoLEeCYyaJIbHOI'O 3aKOHOAAaBCTBA.

4. KOHTpOJIB 34 BUKOHaHHAM ,Z[OKYMeHTiB noJearae y:

B3ATTI JOKYMEHTa 3 PEe30JIOII€I0 KEPIBHUIITBA CyQy Ha KOHTPOJb Yy JIEHb HOrO pO3rIAny, 3
BiamiTkoro B ACJIC;

MPOJIOBKEHHI CTPOKY BUKOHAHHS JTOKYMEHTA - IPOJOBKEHHI (3MiHi) KEPIBHUIITBOM CYAY CTPOKY
BUKOHAHHS JIOKYMEHTa Ha IMiJICTaBl CIYy>KOOBOI 3allMCKH BHKOHABLS 3 OOTPYHTYBaHHSM, 13

BianoBigHOO BigMiTKO0 B ACJIC;

3HATTI JOKYMEHTa 3 KOHTponto - 3 BigMmiTkoro B ACJ/IC 3a pesynbpraraMu OCTaTOYHOTO
OTIPAIFOBAHHSI JIOKYMEHTA Ta MICIs MiAMUCaHHS B1JIIOBI/II KEPIBHUIITBOM CYIY.

5. ¥V Mexax CTpOKYy BUKOHAHHS JOKYMEHTa MOXE HAJaBaTUCS BIANOBIIb IIOAO OKPEMHUX
00CTaBWH OMpAIIOBaHHS JOKYMEHTa (IPOMiXKHA BiJNOBi/b), 3 BHeceHHAM iHopmartii 1o AC/IC.

[TpomixkHa BiMOBIIH HE € IM1ICTABOIO JIJIsI BU3HAHHS JJOKYMEHTA BUKOHAHHM.
6. Ilepebir cTpoKy BHUKOHAHHS JOKYMEHTA, B3SATOTO HAa KOHTPOJIb, TTOYMHAETHCS 3 JHS HOTO
peectpariii B AC/IC. CTpok BUKOHAHHS TOKYMEHTa OOYHCIIOETHCS B KaJICHAAPHUX THIX, OKPIM

BUIIAJIKIB Nepe10a4eHNX 3aKOHOM.

(ab3ar nepmmii myHKTY 6 po3ainy X VI 13 3MiHaMu, BHECEHUMU 3T1THO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

Ko 3aKiHYeHHS CTPOKY MpUIafia€ Ha BUXIAHUN, CBATKOBUWM 4M I1HIIUN HepoOouuid JIeHb,
OCTaHHIM JTHEM CTPOKY € MEepIINii MiciIst HbOro pOOOUMIA IEHb.

7. CTpOKM BUKOHAHHS JOKYMEHTIB MOXKYTb 3a3Ha4aTUCS B TEKCTI JJOKyMEHTa ab0 pe30Itolii.



8. JlokyMeHTH OBHHHI OyTH BUKOHAHI:
0e3 3a3HaueHHs CTPOKY BUKOHAHHSA - poTsaroM 30 qHiB 3 aHs peectpamii nokymenta B ACJC;

y pa3i HakIaJeHHS pe3onrorii 3i cmoBoM "TepMiHOBO" - mporsrom 3 JHIB 3 JHS peecTpaiii
noxkymenta B ACJIC;

y pa3i HakIaJieHHs pe3odtolii 31 ciioBoM "Heraitro" abo "HeBinkiagHo" - IpOTATOM OJTHOTO JHS
3 JIHS HAKJIAJICHHS PE30JIFOIIi1.

yKa3H, po3NOopsKeHHs, fopy4deHHs [Ipe3unenta YkpaiHu - y CTPOK, 3a3Ha4E€HUH B aKTi; y pasi
HE BU3HAUEHHS CTPOKy B akTi Ilpesunenra Ykpainu - nporsrom 30 KajdeHIapHUX JHIB 13 JHA
HaOpaHHS YUHHOCT1 aKTOM;

3alUT HAPOJHOTO JenyTaTa YKpaiHu - He Mi3HIlIe HIK Y N'SITHAAUATUICHHUN CTPOK 3 JIHS HOoro
HAJIXO/DKEHHS a00 B iHIMK yctaHoBIeHWH BepxoBHoro Pamoro Vkpaiam ctpok. Jlemyrarcbke
3BepHEHHS - mpotaroMm 10 AHIB 3 MOMEHTY #oro ofepkaHHs. CTPOK pO3Iisiay AemyTaTChKOTO
3aMMTY/3BEpHEHHS 3 YPaxXyBaHHIM CTPOKY IPOJIOBXKCHHS HE MOXe mepeBuinyBata 30 AHIB 3
MOMEHTY MOT'0 HaJIXOJIKEHHS,

(ab3arr moctuit myHkty 8 po3niny X VI i3 3MiHaMu, BHECEHHMH 3T1THO 3
Haka3oM JleprkaBHOI Cym0BOi anminicTpartii Ykpainu Bix 24.12.2019 p. Ne 1196)

nocraHoBa, BUCHOBOK Kouerii PaxyHkoBoi mamatu - He misHime 15 gHiB 3 OHS peecTparii
nokymenTa B ACJIC (Ko He BCTAaHOBIICHO 1HITUI CTPOK);

ab63a1] BocbMUi MyHKTY 8 po3auty X VI BUKIIIOU€HO

(3rigHO 3 Haka3oM Jlep>kaBHOI Cy10BOT
anMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196,
y 3B'SI3KYy 3 IUM a03a1l JeB'STuil BBaXXaTH a03a1l0M BOCBMUM )

aJIBOKATCHbKUHM 3alUT - HE Mi3HilIe M'aTH poOoYMx MHIB 3 AHA OTpUMaHHs 3anmuTy. CTpok
pO3MIIsiAy aaBOKATCHKOTO 3alMHUTy MOXE OYTH MPOJOBXKEHO 10 JBAALUATH POOOYMX JHIB 3
OOTpYHTYBaHHSIM MPUYHH TAKOTO MTPOJOBKEHHSI.

(ab3ar; BocbMuit myHKTY 8 po3ainy X VI y penakuii Hakazy
JepsxaBHOT cyoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

9. SIxmo BUKOHAHHS JIOKYMEHTA Y 3a3HaYSHHI CTPOK € HEMOXKIIUBUM, BUKOHABEI[h 3BEPTAETHCS 3
JIOTIOBITHOKO 3aITMCKOI0 TIPO MPOJIOBKECHHS CTPOKY BHKOHAHHS JIOKYMEHTA J0 TOCa0BOI 0Co0H,
sKa Jalia BiJIMOBIAHE JOPYUYCHHS, HE MI3HINI K 332 TPH pOOOYMX JIHI 10 3aKIHUEHHS CTPOKY HOTO
BUKOHAHHS, a IIOJA0 JOKyMEHTa, B SKOMY HE 3a3Ha4eHO CTPOK, - JIO 3aKiHUYCHHS
TPUIALATUICHHOTO CTPOKY 3 IHs ioro peectparii B ACIC.

VY pasi mpoAoBXKEHHS CTPOKY BUKOHAHHS JOKYMEHTa poOWTHCS BIAMOBIAHA BigMIiTKa y rpadi
"Tepmin mponoxkeno" B ACJIC, ne 3a3HavaeThCs KIHIIEBA /1aTa BUKOHAHHS JOKYMEHTA.

10. JlueM BUKOHAHHSI KOHTPOJIBHOTO TJOKYMEHTA (3aBJIaHHS) BBAXKAETHCS ACHb peecTpalii y cyai
BUXITHUX JIOKYMEHTIB TIPO BHWKOHAHHS 3aBllaHb, 3allUTiB, IOBIJOMJICHHS MPO PpPE3yJabTaTH
3aiHTEPECOBAHUX YCTAHOB 1 0¢i0 a00 IHIIOTO MiATBEPPKEHHS BUKOHAHHS.



11. TIlicns BHUKOHaHHS JOKYMEHTa KaHIENspis (BIAMOBINAIBHUMA TMpamiBHUK Cyay abo
BIJIMOBIIHUM CTPYKTYPHHH MiApO3AUT) poOuTth BiAMITKy y rpadi "BiamiTka mpo BuKOHaHHS"
peectpariitHoi kapTku gokymeHTa B ACJIC, ne 3a3Hayae HOMEp JTOKYMEHTA, IMiATOTOBICHOTO Ha
BHUKOHAHHSI KOHTPOJIBHOTO JIOKYMEHTAa, MICJIsl 4Oro 3HIMA€E TOKyMeHT 13 koHTpoito B AC/IC.

12. dakcuMisIbHE BIATBOPEHHS IMIANMKUCY MMOCATO0BOT 0COOM Ha MPOIECyallbHUX, OpPTaHi3alliifHoO-
po3nopaaunX, (GiHAHCOBHX, OYXTalTEepPChKHX JOKYMEHTaX 3a JOIMOMOIOI0 MEXaHIYHOro abo
IHIIIOT'O KOMIIOBAHHS HE JOMYCKAEThCS.

(a63am apyruit myHkty 11 po3ainy XVI BusHano mynktom 12 3rigHo 3
Haka3oM [lep>kaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

XVILI. ITiaroroBka Ta 0(popMiIeHHSI JOKYMEHTIB. 3arajibHi BAMOI'H /10
AOKYMEHTYBAaHHSl YIIPaBJIiHCbKOI iHopMalii cyay

1. IlpomecyanmpHi Ta Oprai3amifHO-PO3MOPSI4l JOKYMEHTH CyIy BHIOTOBIISIOTHCS 32
JOTIOMOTOI0  KOMI'IOTEpHOT TexHiku Ta 30epiratotbess B ACJC, BIONOBIAHO JO BUMOT
MpoLeCyaJbHOr0  3aKOHOJaBCcTBa, HarioHaneHOro cranmapty Ykpainu "Bumorm g0
o opMITIOBaHHS JOKYMEHTIB JACTY 4163-2003", 3aTBEPIPKEHOTO HaKa30M
HepxcnoxuBcranaapty Ykpainu Big 07 xBitHa 2003 poky Ne 55 (mami - HACTY), iHmmx
HOPMAaTHBHO-TIPABOBUX aKTIB, a TAKOXK [HCTPyKIii.

2. OpranizauiiHo-po3MopsAAYUMH JOKYMEHTAaMH CyJ1y BHU3HAYalOThCS MUTaHHA iHpOpMaLiiHO-
PaBOBOi POOOTH B CY/Ii, IMOPSIOK MMOAHHS BHYTPIIIHIX TOKYMEHTIB KEPiBHUIITBY CYAY.

3. Oprasi3aniitHo-po3nopsaul JTOKYMEHTH CyAy (Haka3u 1 po3NOps/KEHHsS KEpPIBHULITBA CYAY)
PEeECTPYIOThCA KaHLENApiero (BiANOBIIAIbHUM TMpaliBHUKOM ab0 BIAMOBIAHUM CTPYKTYpPHUMH

H1PO3IIOM).

(mynkT 3 po3aury XVII i3 3MiHaMu, BHECEHUMH 3T1JIHO 3 HAKa30M
HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. Ne 248)

4. JlokyMeHTYBaHHS YIpaBIIHCbKOI 1H(popMalii CyAy Mojisrae y CTBOPEHHI JOKYMEHTIB, IO
CHPsSIMOBAaHI Ha BUPIIIEHHS YIPABIIHCHKHUX PILIEHb.

5. Ha3Ba Buay nokymeHTa (Haka3, MPOTOKOJ, JOMOBiJHA 3amKcKa TOIO) Ma€ BiAMOBIIATH
Ha3BaM, nepeadadeHuM po3auioM 3 JlepxkaBHOro kiacudikaTopa yrnpaBiIiHCHKOT JOKYMEHTAIll
JK 010-98, 3arBepkeHOro Haka3oMm Jlep)kaBHOro KomiTeTy YKpaiHM MO CTaHIapTH3allii,

MmeTpostorii Ta ceprudikanii Big 31 rpyaus 1998 poxy Ne 1024 (31 3MiHamn).

6. OpranizariiHo-po3nopsadl TOKYMEHTH O(GOPMITIOIOTHCS Ha OJaHKax, IO BUTOTOBIISIOTHCS
3rigHo 3 Bumoramu JICTY ta [HcTpyKiii.

VY cyni MOXYTh BUKOPHUCTOBYBATHUCS TaKi OJJaHKHA JJOKYMEHTIB:

3araJbHUNA OJIaHK JJIsi CTBOPEHHs PI3HUX BUJIB JIOKYMEHTIB (0€3 3a3HaueHHs y OJaHKY Ha3BHU
BUJY IOKYMEHTA);

OJaHK JINCTA;

OJIaHK HaKasy.



7. TlocamoBi 0coOM MIiANMUCYIOTH JOKYMEHTH B MEXaX CBOiX ITOBHOBA)XXEHb, BH3HAYCHHX
3aKOHOJIaBCTBOM Y KpaiHH, MOCATOBUMHU IHCTPYKIIISIMH, HAKA30M PO PO3IOALT 0OOB'SI3KIB TOIIIO.

8. VYV pa3i moTpeOM TPOBEACHHS OIIHKKA JOIUIBHOCTI CTBOPEHHS JOKYMEHTa, WOro
OOI'PYHTOBAHOCTI Ta BiAMOBIAHOCTI 3aKOHOJABCTBY 31 CHIOETHCS MTOTOKEHHS JTOKYMEHTA.

[ToromkeHHsT TOKYMEHTIB MOXKeE 3/IICHIOBATHCH TIOCAJJOBUMH 0CO0aMHU CYJy, SIKi BIATIOBITHO JI0
iX KOMITETEHIIIi BUPINIYIOTh MMUTAHHS, MOPYIIEHI B IOKYMEHTI (BHYTPIIIIHE MTOTOKEHHS).

9. IopsAOK MOTOKEHHSI Ta 3aTBEP/UKECHHS JOKYMEHTIB 31MCHIOETHCS BiaAmoBiaHO 10 [IpaBun
oprasizariii AUIOBOJICTBA Ta apXiBHOIO 30epiraHHs JOKYMEHTIB y Jep>KaBHUX OpraHax, OpraHax
MICIICBOTO CaMOBPSIIYBaHHS, Ha IMiJINPUEMCTBAX, B YCTAHOBAaX 1 OpraHi3allifx, 3aTBEPIKCHHUX
Haka3oM Minictepcra roctuiii Ykpainu Big 18.06.2015 Ne 1000/5.

XVIII. Oco0,1mBOCTi CKJIAJAHHA JeIKMX BUAIB OPraHizaliiHO-po3nOpPSIAYNX
AOKYMEHTIB y cyai

1. Hakaz - posmopsguuii JOKYMEHT, SIKMH BHJAa€ KEpIBHUITBO Cydy Ha IpaBax
€IMHOHAYAJILHOCTI Ta B MEXaxX CBO€I KOMIIETEHIii, 00OB'I3KOBHI Ul BUKOHAHHS MIAJIETIUMH.
Haxkasu mignucyroTbest KepiBHUIITBOM CY/y, a 32 HOTO BIZCYTHOCTI - 0CO0O0I0, SIKa BUKOHY€E HOTO
000B's13kH, Ta peectpytoTbes B ACJIC.

[Ticns mignucaHHS HaKa3zy 3MiHU J0 HHOTO BHOCSATHCS JIMILE IUIIXOM BHJIQHHS HOBOTO HaKazy
PO BHECEHHS 3MiH.

Haka3z odopmittoeTsest Ha OJ1aHKY HaKa3y Cyay.

3MICT HaKa3y CTUCIIO BHKJIAJAE€THCS B 3arojIOBKY, SIKUH MounMHaeThes 3 nmpuiiMeHHuka "IIpo" ta
CKJIaJlaeThcsl 3a jomnomororo BianiecniBHoro imeHHuka ("IIpo 3arBepmkenns...", "Ilpo
cTBOpeHHs...") abo imenHuka ("IIpo migcymku...").

TexcT Haka3y CKIIaIa€ThCs 3 IBOX YACTHUH - KOHCTaTyIouoi (peamOyIin) 1 po3nops4oi.

VY KOHCTaTyrouiii 4acTHHI 3a3HAYa€ThCs MiJICTaBa, OOIPYHTYBaHHsA a00 MeTa BUJAHHS Hakasy.
Posnopsmua yactuna Hakasy mounHaeTbes 13 cioBa "HAKA3VYIO", sike npykyeTbes 3 HOBOTO
psiKa BEIMKUMM JiiTepaMu Oe3 BIACTYNYy BiA JIBOrO MOJs 1 JIAMOK, IICJIS YOrO CTaBUTHCS
JTBOKpAIKa.

SIK110 HaKa3 BUAAEThCA HA MiJICTaBl 1HIIOTO PO3MOPSAIYOro JOKYMEHTA, Y KOHCTATYIOUil YacTHHI
3a3Ha4yaroThCs Ha3Ba BUJy bOTO JOKYMEHTA, HOT0 aBTOp, J1aTa, HOMEP Ta 3aroJI0BOK.

Hakasu HymepyroThcsl B MOPSIKY 1X BUAAHHSA B MEKaX KaJICHAAPHOTO POKY; HaKa3W 3 OCHOBHOI
TiSUTBHOCTI, aIMIHICTPAaTUBHO-TOCIIOIAPCHKUX MUTaHb MAIOTh OKPEMY MOPSIKOBY HYMEpAIlifo.

(a63ar; BoceMmuii myHkTy 1 po3ainy XVIII i3 3MiHaMu, BHECEHUMHU 3T1THO 3
Haka3zoMm Jlep»kaBHOT cymoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

VY KOHCTaTyloouill 4acTUHI Hakazy (pO3MOPS/KEHHs) 3a3HAuYalOThCs MijcTaBa, OOTPYHTYBaHHS
abo Mera ¥ioro BuAaHHs. Ko Haka3 (PO3MOPSIHKEHHS) BUAAETHCS HA TIJCTaBl 3aKOHOIaBUYOTO
aKTa, HOPMATHBHO-TIPABOBOTO a00 pO3MOPSAIUOr0 JOKYMEHTa, Yy KOHCTaTYyIOYill vacTuHi
3a3HAYalOThCS HAa3Ba I[bOTO JOKYMEHTA, /1aTa Ta HOMEp.



VY myHKTax po3mopsa40i YaCTUHU Haka3y (pO3MOpSKEHHS) 3a3HAYAlOThCS KOHKPETHI [ii, sKi
nependavaeThCsl BUKOHATH, ab0 3aXxoaM, sIKi MepeadadaeThCs BXKUTH, TEPMIH BHKOHAHHS Ta
BHUKOHABII. B OCTAHHBOMY ITYHKTI pO3MOPSII0i YACTUHU HaKa3y (PO3MOPSHKCHHS ) 3a3HAYA€THCS
ocajioBa 0co0a, Ha Ky IMOKJIAJIAEThCSI KOHTPOJIb 32 BUKOHAHHSIM Hakaszy (PO3MOPSIKEHHS) Y
ijoMy.

Skmo Haka3 (pO3MOPAKEHHS) [OMOBHIOE, CKacoBye a00 3MIHIOE TONEpeaHI HaKa3|
(PO3MOPSIKEHHST) UM iX OKpPEeMi ITyHKTH, [P0 Le 3a3HAYAETHCS Y TEKCTI TOKYMEHTA.

BHecenHs 3MiH 710 mpeamMOyiu HE 10MYCKA€ETHCS.

PosnpykoBanuii Ha O1aHKy BCTaHOBIEHOI (hOpMH MPOEKT HaKa3zy (PO3MOPSIHKEHHS) Ta JOJATKU
0 HBOTO BI3YIOTHCS MpPAL[iIBHUKOM, IO CTBOPUB JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiPO3/ITY, B SIKOMY HOTO CTBOPEHO Ta MOCAJOBUMHU OCOOaMHU CyHy, SIKi BU3HAUYCHI y TPOEKTI
JIOKYMEHTA SIK BUKOHABII1 3aB/IaHb Ta MOJAIOTHCS Ha MiJINHUC.

(a63an TpunanuaTuil myHkty 1 po3ainy XVIII i3 3MinamMu, BHECEHUMH 3T1IHO 3
Haka3zoMm JlepxaBHOT cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

SO0  po3MOpSIIYUM  TOKYMEHTOM  BiIMIHSIETBCS TIONIEPEIHIA PO3MOPSATIHA JTOKYMEHT, Y
PO3MOPSAIYil YaCTHHI 3a3HAYAETHCS TIYHKT, SIKHI MOBUHEH MOYMHATHUCS 31 ciiB: "Bu3HaTu Takum,
10 BTPATUB YUHHICT,...".

OcTaHHi# MyHKT pO3MOPSIY0i YACTUHHU Y pa3i MOTPeOH MOXKe MICTUTHU PIllIEHHS PO MOKJIaIeHHs
Ha CTPYKTYpHHH Tiapo3air abo mocamoBy 0co0y (YHKIH 3 KOHTPOJIIO 33 BUKOHAHHSIM
PO3MOPSAAUOTO TOKYMEHTA.

Poznopsmunii TOKyMeHT HaOMpae YMHHOCTI 3 MOMEHTY MOTO MiJMUCaHHS 1 peecTpallii, SKIIo B
TEKCT1 HE BCTAHOBJICHO 1HIII CTPOKH.

OO6uik, o3HallOMIIEHHs, 30epiraHHs OpHUIiHAMIB 1 PO3CHJIKA KOMIM Haka3iB (PO3MOPSAKEHB)
3/1ICHIOETHCS BiIOBIIATFHUM MPAIliBHUKOM a00 BIMOBIIHUM CTPYKTYPHUM MiAPO3ILIOM.

(a03an cimHagusaTHil nyHkry 1 po3auty X VI y penakuii Haka3y
JepxaBHOI cy0Boi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IIpoToKO1a - TOKYMEHT, y sIKOMY (iKCyeThCsl nepedir BeJJeHHs 3aci/laHb, YXBaJCHHS pilleHb
JIOpaJuMMU Ta KOJIerialbHUMHU OpraHaMu, KOMICISIMU TOLIO.

[IpoTokomnu 3acimanb 300piB CY/AJIB, IHITUX TOPAIYUX Ta KOJETIATbHUX OPTaHIB CKJIAal0ThCS B
cTucHiil gopmi. Y MPOTOKOJI, CKIAJAEHOMY B CTUCHIA (opMi, (IKCYIOTBCS JHINE MPUAHATI
pieHHs 6e3 aeranizaiii nepediry oOroBOpeHHs MUTaHHS.

VY pa3i motpebu 3a pilIeHHSAM 3arajbHUX 300piB (KOH(EpeHlii) KOJEKTHUBY MPOTOKOIU
3araJlbHUX 300piB (KOH(EpeHIiT) KOJEKTUBY MOXYTh CKIIQAaTHUCA Y MOBHIN (hopmi.

Hywmepariisi mpoTokosiB 3aciiaHb BEAEThCS B MeXaX KaJeHJApHOTO POKY, IPOTOKOJIIB BUOOPHUX
OpraHiB - y MeXax iX MOBHOBa)XEHb.

Hywmepariiss mpoTOKONIB BEIETHCS OKPEMO 3a KOXHOI TPYNOI TPOTOKOIIB 3aciaHb
BiJIMOBIHOT'O KOJIETiAIbHOTO OpPTaHy.



JlaToro mpoTOKOJy € JaTa MpOBEACHHS 3aCiTaHHs.

3aroJ0BOK /10 TEKCTY MPOTOKOIY Ma€ BiioOpakaTH BUJ 3aciganHs (Hapaaa, 300pu, KOH(pEpeHIis
TOII0) ab0 KOJIEeTiaTbHOI AISUIBHOCTI (KOMicis, pana, 300pu, poOoda rpymna TOII0) 1 BKIHOYATH
Ha3BY BUJY JIOKYMEHTA.

TekcT MPOTOKOIIY CKIIQA€THCS 31 BCTYIHOT Ta OCHOBHOT YaCTHH.

VY BCTyMHI#N 4aCTHHI MPOTOKOTY 3a3HAYAIOTHCS MPI3BUILA Ta 1HIMIAIA TOJOBH a00 TOJIOBYIOYOTO
Ha 3aciJaHHi, 300pax TOII0, CeKpeTapsi, 3alPOIICHUX, a TAKOXK MPUCYTHIX 0cil.

VY pa3i notpedu 3a pillICHHSIM BiAOBIAHOTO OPraHy y CIIUCKY MPUCYTHIX 3a3HAYAIOTHCS MOCAIH
3aMpoNIeHUX OCi0 Ta HaMEHYBaHHS YCTaHOB. SKIO KUIBKICTh MPHUCYTHIX MepeBuurye 15 ocio,
3a3HAYa€THCS 1X 3arajbHa KUTBbKICTh 3 MOCHJIAHHIM Ha CITUCOK, IO JIOJAETHCS A0 TPOTOKOITY.

Berynna wacTMHa MICTHTH TOPSIOK JEHHHUN: TEpeNiK PO3MNIIHYTUX Ha 3aciJiaHHl THTaHb.
[Topsaok AeHHMI TOAAETHCS HAIPUKIHII BCTYITHOT YaCTUHH.

CroBa "[Topsitok AeHHUI" APYKYIOTHCS BiJl MEXKI JIIBOTO ITOJISI, MICIISl HUX CTABUTHCS TBOKPAIIKA.
Koxne nutaHHsS HyMepyeThcs apaOChbKUMHU IU(paMu 1 APYKyeTbes 3 ab3aiy. PopmMyBaHHS
NUTaHb Y NOPSAKY JEHHOMY MOYMHA€EThCA 3 puiimMenHuka "[1po".

OcHOBHA YacTHMHA TPOTOKONY CKJIANAEThCSA 3 PO3IUNB, SKI MAarOTh BIANOBIAATH MyHKTaAM
NOpSAIKY JAeHHOTo. Po3minu HymepyroThesi apaOcbkumu mudpamMu i1 OyIyrOThCS 3a TaKOIO
CXEMOIO:

11t ctucioi popmu mporokois: "CIITY XAJIN - YXBAJINIIN",
Juts noBHOT popmu npotokois: "CIIYXAJIN - BUCTVYIIWIIN - YXBAJINIIN".

[Ticnst cnoa "CIIYXAJIN" 3 HOBOTO psijika 3a3HavaloThes MPI3BUIIE Ta iHiMianu (iHiliaid iMeHi)
KOXXHOT'O JOIIOBigaya.

VY noBHiit popmi niporokony micis ciaoa "BUCTYIIUIIN" dikcyroTbest BUCTYNH TUX OC10, K1
B3sUTH Y4acTh B OOTOBOPEHHI JIOMOBI1/II (MUTaHHS MOPSAAKY ACHHOro0). Buctynu odopmitioroTecs B
IPOTOKOJII 13 3a3HAUEHHSAM I[Oocajl, MpI3BUI Ta IHIMiamiB (iHiIiany), IMEH JONOB1aYiB Yy
Ha3UBHOMY BIJIMiHKY, BUKJIaIEHHSIM 3MICTY BUCTYIy a00 MIUTaHHS, BIAMOB1JII HA HBOTO.

TekcTu BUCTYIIB y MPOTOKOJI BUKJIA1al0ThCA BiJl TPETHO1 0COOU OJTHUHMU.

Texcr abo Te3um momoBiAi, ohOpMIIEHI SK OKpPeMi TOKYMEHTH, JO0 TEKCTY MPOTOKOJY HE
BKIItoUaroThes. [licnmst BimomocTed Mpo JOMOBiAaya CTaBUTHCSA TUpe 1 3a3HavaeThes "TekcT
JIOTIOBII1 TOJAETHCS 10 TTPOTOKOTY".

[Ticns cnoa "VXBAJIMIIN" ¢ikcyerbecs mpuifHSITE pilIeHHS 3 OOrOBOPIOBAHOTO IMUTAHHS
HOPS/IKY JIEHHOTO, SIKe€ MA€ BKIIIOYATH CKJIAJIOBI, 110 BIANOBIJAIOTh HA TaKi MUTAHHA: KOMY, I10
3pOoOUTH 1 B SIKU CTPOK.

VY pasi Ko npuitMaeThes PIlIeHHS MPO CXBAJICHHS, MOTOMKEHHS, 3aTBEPKEHHS JTOKYMEHTa,
KU OOTOBOPIOBABCS Ha 3acilaHHI, IIeH JOKYMEHT JOJA€ThCA A0 MPOTOKOTY. 3a HasBHOCTI
IHIIMX JTOKYMEHTIB, IO pO3IJIAJANMCA Ha 3acifaHHi Ta (akT OOroBOpeHHs SKUX Oyio
3a(iKCOBAaHO B TEKCTI MPOTOKOJIy, BOHH HYMEPYIOThCA apaOCbKkuMu ImudpamMu (HAPUKIAT;



nojatok 1; momatok 2). ¥V BIAMOBIAHMX MYHKTaX MPOTOKOJY MPOCTABISIIOTHCS MOCUIIAHHS Ha 11l
JOJATKHU.

[TpoTokoa mianucye TOJOBYIOYHI Ha 3acifaHH] KOJIETialbHOTO (JIOPaJuoro) oprany Ta cekperap
(3a nHasBHOCTI). [IpoTOKOIM 3acigaHb KOMICIH MIANUCYIOTH yC1 YWICHH KOMICII.

3. Jluctu cKiagaroThCcs 3 METOK OOMiHY iH(OpMAIli€l0 MK CyIOM Ta OpraHaMH Aep>KaBHOI
BJaJ¥, OpraHaMH MICLEBOIO0 CaMOBpPsAyBaHHA, IX IIOCaJ0BUMM 1 CIIy’)KOOBUMH o0cOOaMH,
3aKJIaJlaMH, YCTAaHOBaMHM, OpPTaHi3allisiMU Ta iHIIUMH (PI3UUHUMH 1 FOPHITIHUMHI 0COOaMH.
bnanku nucTa MarOTh Taki peKBI3UTH:

HallMeHyBaHHsI cyny (Hanpukiana, OaechbKuid anemsiiHui cyn);

MOBHE HallMEHYBaHHS 3aKJIa1y BIAMOBIIHO 10 YCTAHOBUUX JIOKYMEHTIB;

JIOBIZIKOBI J1aHi mpo cyx (momroBa aapeca, HOMepH TenedoHiB, (akciB, paXyHKIB y OaHKYy,
azipecy eJIEKTPOHHOI MOIITH TOLIO).

PekBizutu nmcra: narta, peecTpauiiHui 1HIEKC, MOCUJIAHHS Ha peeCTpaliiHu 1HAEKC 1 Jary
JIOKYMEHTa, Ha KW HAJa€ThCs BIIMOBIAb (32 TOTpedH), ampecar, 3arojJoBOK 10 TEKCTY, TEKCT,

BIJIMITKa ITPO HAsIBHICTh J0JIATKIB (3a MOTpeOu), MiAMKUC, BIAMITKA PO BUKOHABIIA.

JlaToro nucta € gata HWOTo MIANMCAHHS, SIKa Mae€ 30iraTucs i3 JaTO peecTparlii BUXiAHOL
KOPECIIOH ICHIIIT.

TekcT nucTa BUKIAJAETHCSA BiJ Mepmioi ocoOM MHOKMHHM 3 BHUKOPUCTAHHSM CIIiB: "MPOCHMMO
NOBLAOMUTH...", "po3'aCHIOEMO, 1110...".

3a3BuYail y TMCTI HOPYUIYETHCS OJIHE TUTAHHSL.

4. AKT - TOKYMEHT, CKJIaJIeHUH Ipynoro oci0 JiyIs 3aCB1IUEHHS] BCTAHOBJIEHUX (akTiB abo MOoJiM.
AKTH 0(hOpMITIOIOTBCS 32 pe3ysibTaTaMU PeBi3iil (piHaHCOBO-TOCTIONAPCHKOI AISIIBHOCTI, MiJ] Yac
npUiMaHHSA-TIepe/laBaHHs CIPaB, CIMCAHHS MaiiHa TOLIO.

JlaToro akTa € gara Moro CKJIaJIeHHs.

TekcT akTa CKIaJaeThCsA 31 BCTyTIHO.f Ta KOHCTaTYIO‘-IOi YaCTHUH.

VY BCTymHIM 4acTHHI 3a3HAYAIOTHCS MiJACTaBU JJIS CKJIaJaHHs aKTa Ta HA3MBAIOTHCS 0cOOH, SIKi
CKJIAJIA aKT a0 OyiM MPUCYTHI IPU IBOMY.

Y KOHCTaTyloouid YacTHHI BUKIAHAIOThCS CYyTh, 3aBIAaHHS, XapakTep BHKOHAHOI poOOOTH,
BCTaHOBJIEHI ()aKTH, IPOMO3HILii Ta BUCHOBKU. KOHCTaTyr04a 4acTuHA MOXKe 0(pOpPMITIOBATHCS Y

BUTJIAI] TAOJIAL.

Y KiHII TEKCTy aKTa 3alucyloThcd JlaHI Mpo KUIbKICTh MNPUMIPHHKIB akTa Ta iX
MICIIE3HAXOKEHHS.

AKT TAIUCYIOTh yci 0c00H, SIKi Opajii y4acTh Y HOTo CKJIa/IaHHI.



Ocoba, sika Mae 3ayBaKCHHS A0 3MICTY akTa, MIAMHUCYe HOro i BUKJIAJA€E CBOIO JYMKY Ha
OKpEeMOMY apKyIIi, SIKUi JOAA€THCS /10 aKTa.

XIX. 3BepHeHHs CyA0BHX pillieHb 10 IPUMYCOBOI0 BUKOHAHHS

1. 3BepHeHHS 1O BHMKOHAHHS CYAOBUX DIllIEHb 3JIHCHIOETHCS B TMOPAIKY Ta B CTPOKHU
BCTAHOBJICHI  BIIMOBIIHO O BUMOI TPOIECYaJbHOIO 3aKOHOJABCTBa, KpumiHanbHO-
BUKOHABYOI0 KOJACKCY YKpaiHW, 3 ypaXxyBaHHAM IOJOXeHb 3akoHy Ykpainu "l[Ipo BHKOHaBue
NPOBA/DKEHHA", @ TAKOXK 1HITMX HOPMATUBHO-TIPABOBUX AKTiB.

2. BukoHaBYi JOKYMEHTH (BUKOHABYMI JIMCT, HaKa3, CyJOBUI Haka3, OCTAHOBA, yXBaya), Kl
BUTOTOBJISIFOTBCS  CYZIOM, MalOTh BIANOBIZaTH BHUMOTaM JO BHKOHABUOTO JIOKYMEHTA,
BCTAaHOBJICHUM 3aKOHOM.

(myHkT 2 po3ainy XIX i3 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
JepsxaBHO1 cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

3. Bukonapuwmii nuct (Haka3) popMyeThes Ha mmijcTaBl BHeceHHX gaHux B ACJZIC.

(myskT 3 po3ainy XIX i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JepskaBHOT cymoBo1 aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

4. 3 mHs moyatKy (QyHKIIOHYBaHHSI €IMHOTO JEPKABHOTO PEECTPY BUKOHABYHMX JOKYMEHTIB YCi
BUKOHABYl JOKYMEHTH, Ha MiJICTaBl SKUX BIAMOBIAHO OO0 3aKOHY 3MIMCHIOETHCS MPHUMYCOBE
BUKOHAHHS CYJIOBHX DillleHb, MiUISATal0Th 00OB'I3KOBOMY BHECEHHIO 710 €IMHOTO JEp>KaBHOTO
peecTpy BUKOHABUYMX JIOKYMEHTIB.

Jlo nHA noyaTtky (yHKIIOHYBaHHS €IMHOTO JIEp>KaBHOTO PEECTPY BHUKOHABUMX JOKYMEHTIB
o(opMIIEHHS 1 BUJJaua BUKOHABYUX JJOKYMEHTIB 3/11IHCHIOETHCS B TANIEpOBii popMi.

(myHkT 4 po3auty XIX y penakiii Hakazy Jlep:kaBHOT
cyzmoBoi aaminictpaii Ykpainu Big 03.06.2020 p. Ne 248)

5. 3BepHEHHA [0 BUKOHAHHS CYJOBOrO pINIEHHS Ta KOHTPOJIb 3a HOro BUKOHAHHSM
MOKJIQJAETHCS Ha CY/I, 1110 PO3IJISTHYB CIpaBy SK CyJ MepIIoi IHCTaHIII].

6. Cyz0Bi pillleHHsI 3BepPTal0ThCs 10 BUKOHAHHS MICIIs TOTO, SIK BOHM HaOpasid 3aKOHHO1 CHJIH, Ta
MOBEPHEHHS CIIpaB J0 CyAy MEepIIOi 1HCTAHIIIT MICHs anesamiitHoro abo KacamiifHOTo po3TJIsiay,
KpIM BUTIAJKIB HETaifHOTO X BUKOHAHHSI.

7. JluctyBaHHS 1010 BUKOHAHHS CYJOBOI'O PIII€HHS MiIIMBAETHCS 0 MaTepiaiiB BilMOBIIHOT
CYJZIOBOI CITPaBH.

8. KoHTpoJIb 32 BUKOHAHHSIM CYJIOBOTO PILLICHHS 3/1IHCHIOE Cy/l y MeXaX MOBHOBa)KE€Hb, HAJJTAHUX
HOMY 3aKOHOM.

(myskT 8 po3auny XIX y penakiii Hakazy Jlep:kaBHOT
cyznoBoi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

9. Bu3HaueHa KepiBHMKOM amapary Cyay BiANOBifaJbHa 0co0a KOHTPOJIIOE CBOEYACHICTH Ta
MOBHOTY TOBIJOMJICHb TIPO BUKOHAHHS CYJIOBOTO pillieHHs. Y pa3i HeoJep>KaHHS MOB1IOMIICHHS



PO BUKOHAHHS CYJOBOTO PillIEHHS BiH JOIMOBIJA€ MPO 1€ TOJIOBYIOUOMY CYIJi, KU BXXHUBAE
HEOOX1IHUX 3aXO0/IiB.

10. CyznoBe pillicHHsI BBOKAE€THCSI BUKOHAHUM JIHIIIE ITIC/Is OTPUMAHHS MOBIOMIICHHS PO HOTO
BUKOHAHHS B TIOBHOMY 00CsI31.

11. Opurinany BUKOHABYHMX TOKYMEHTIB MPO CTATHEHHS 3 JIEP)KABHOTO OPTraHy CyI0BOTO 300Dy,
mTpady (K 3aco0y MpoIEeCyabHOTO MPUMYCY) HAJICHIAIOTHCS 0 BiAMOBIIHUX TEPUTOPIAIbBHUX
ynpasiinb JJCA Ykpainu, 3a MiCIIe3HaXO/UKEHHSIM Cyy, IKUM BH/IaHO BUKOHABUMI OKYMEHT,
JUTSL 1X TOJANBIIOTO MpeA'sIBJICHHS yroBHOBakeHUM nipenctaBHUKOM JICA Ykpainu 1o opraHis
JepxaBHOT Ka3HaueHChbKOi chmyxOu VYkpaiHM B TOpSAAKY Ta CTPOKH, BCTaHOBJIEHI
3aKOHOJIaBCTBOM Y KpaiHH.

OpuriHaiay BUKOHABYMX JIOKYMEHTIB PO CTATHEHHS CYI0BOTO 300py, PO HAKIAIEHHS mTpady
(s1x 3aco0y mpoliecyaabHOro MPUMYCY) 3 GI3UYHUX Ta IOPUAUYHUX OCIO MPea'aBIAIOTHCS CyAaMH
JUTSI BUKOHAHHS JIO BIIITOBIJHUX OPTaHIB JePXKaBHOI BUKOHABYOI CIIY)KOU B MOPSIKY Ta CTPOKH,
BCTaHOBJIEHI 3akoHOM YKpainu "[Ipo BUKOHaBYE MpOBaKEHHS" .

(mynkt 11 pozainy XIX y penakuii HakasiB Jlep>kaBHOT
cynoBoi anmiHicTpamii Ykpainu Big 24.12.2019 p. Ne 1196,
Bim 03.06.2020 p. Ne 248)

12. Ilynkr 12 po3niny XIX BukitoueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJ0BOT
anMinicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

13. ITynkr 13 po3ainy XIX BukiitoueHo

(3rigHO 3 Haka3oM Jlep>kaBHOI Cy10BOi
anminictpaii Ykpainu Bin 24.12.2019 p. Ne 1196)

XX. Oc006,1MBOCTi 3BepHEHHS /10 IPUMYCOBOI0 BUKOHAHHS CY/I0BHX pillIeHb Yy
KPMMiHAJBHUX MPOBA/KEHHSAX

1. OpraHamMM BUKOHAHHS CYJIOBHMX pillIeHb Yy KPHUMIHAJIbHOMY IPOBAPKEHHI €: LEHTPAJIbHUMN
OopraH BUKOHABUOi BJIaJ, 10 peaii3ye JAepKaBHY MOMITUKY y chepl BUKOHAHHS KPUMIHAIBHUX
nokapaHb Ta MpoOalii, HOro TepuUTOpialibHI OpraHH YIpaBlliHHS, YIIOBHOBAXKEHI OpraHu 3
NUTaHb Mpoodarii.

YcTaHoBaMM BUKOHAHHSI IOKapaHb €: apelliTHi JOMH, KpPUMiHAJIbHO-BUKOHABYI YCTAHOBH,
CHeliaJibHl BUXOBHI yCTaHOBHU (BHXOBHI KOJOHIi), ciigui i3oiatopu. Takox, y BH3HAUEHHUX
3aKOHOJIABCTBOM ~ BMIIAJIKaX, BHUKOHAHHA KPHUMIHQJIBHUX TOKapaHb 3AIHCHIOIOTh OpraHu
JIep>KaBHOT BUKOHABYO1 CJIy>KOH, BIHCbKOBI YACTHHU, TayNITBaXTH 1 IUCUUIUTIHAPHUHN OaTaibiloH.

2. Slkmio y crmpaBi € JEKITbKa 3aCyKCHHUX 1 MO0 JASSKUX 13 HUX IMOJAHO amelNsIiiiHl CKapru,
BUPOK CY/AY 3BEpPTAE€ThCS IO BUKOHAHHS CTOCOBHO BCIX 3aCy/PKEHUX HE Mi3HIIIE HIK 4epe3 TpU
poOouunX JIH1 MICIIsI TOBEPHEHHS CIIPaBH 3 anemsiiHOI 1HCTaHII].

[TopsitoK 3BEpPHEHHS JI0 BUKOHAHHS BUPOKIB IOJ0 1HO3EMHHMX TIPOMAJISH, SKI MPOXKHBAIOTH 3a
MeKaMH Y KpaiHu, BUBHAYAE€THCS BiIMOBIAHIMHA MI>KHAPOIHUMHE IOTOBOPAMHU.



3. CtocoBHO 0cobu, siKa 3acyKeHa /10 1M030aBIeHHs BOJIi ab0 710 apemTy Ta He nepedyBae Imif
BapTOl0, oprany HarionanpHO1 momimii 3a oOpaHUM MICIIEM TPOXKHUBAHHS 3aCy/KEHOTO
HAJCUJIAIOTHCS JIBI KOIMii BHUPOKY, KOMii ameNsimiiHoi, KacaliiHoi yxBan (3a HAasBHOCTI) 1
PO3MOPSIKEHHST IPO BUKOHAHHS CYAOBOTO pIIIEHHS, 10 HaOpajao 3aKOHHOI CHJIM, Jajl -
PO3MOPSKEHHS PO BUKOHAHHS (104aTOK 13).

VY pasi 3BepHEHHS JI0 BUKOHAHHS BHPOKY IIOJ0 OCOOM, 3aCy/KEHOI 10 M030aBJICHHs BOJi a0o
apelry, ska rnepedyBae i BapTOrO, JBi KOIMIi BUPOKY, KOMIi anessiiHoi, KacamiitHoi yxBai i
PO3MOPAHKEHHS PO BUKOHAHHS HAJICWIIAIOTHCS aAMiHICTpalii MiCIlsl ONEePEIHBOTO YB'I3HECHHS.

CTOCOBHO BIHCHKOBOCITYKOOBIIIB, 3aCy/PKEHHX JI0 TPUMaHHS B JAMCLUILIIHAPHOMY OaraibiioHi
a00 10 KpPUMIHAJIBPHOTO TOKapaHHS y BUIJIIII apemuTy, CyX HaJCHa€ KOII0 BUPOKY Ta
PO3MOPAHKEHHS PO BUKOHAHHS HavalbHUKY opraHy ynpasiiHHs Ciry>kOu MpaBonopsiAKY B 30HI
BIJIIIOBITAJIBHOCTI.

(ab3arr Tperiii myHKTY 3 po3airy XX y penakiii Hakazy
JepskaBHOI cymoBoO1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

4. CrocoBHO 0cobu, sika 3acy/XKeHa 0 MOoKapaHb, HEe MOB'I3aHUX 3 1M030aBICHHSIM Boui (y BUAL
no30aBJeHHs mpaBa o0iiMaTH MEBHI MOcaan abo 3aiiMaThCs IEBHOKO AiSUTBHICTIO, TPOMAJICHKHX
poOIT, BUIIPaBHUX pOOIT, 3aCyKEHUX, SKUM TOKapaHHS y BUII OOMEXeHHS BOJi abo
1030aBJICHHS BOJI HA MEBHUI CTPOK 3aMiHEHO OLIbII M'SKHM MOKAPaHHSM Y BHJII TPOMAJICEKUX
poOiT abo BUIpaBHUX POOIT, 3acymKeHUX oci0O, 3BUIbHEHUX BiJ BiOYBaHHS MOKapaHHSA 3
BUNIPOOYBaHHSAM, 3BUIBHEHHX BiJl BiZOYBaHHS MOKAapaHHs BariTHUX JKIHOK 1 JKIHOK, SIKi MalOTh
IiTell BIKOM JI0 TPHOX POKiB), A0 YIMOBHOBA)KEHOTO OpPraHy 3 MHUTaHb MpoOallii HaJCHUIA€ThCS
KOII1sl CyJJOBOT'O PIIIEHHS.

o xomii cy10BOTO pillIEHHS AOJAI0ThCS:

IpU 3BEpHEHHI CYJOBOTO PILIEHHS O BUKOHAHHS - PO3MOPSIKEHHs PO BUKOHAHHS CYJOBOTO
PILIEHHS; IPU 3MiHI CYJOBOT'O PIILIEHHS - KOMISl YXBaJU CyAy, BUHECEHOI B ameysliiHOMY 4Yu
KacaliifHoMy HOpsJIKY; P 3aMiHl HEBIIOYTOI YaCTUHU MOKapaHHs OUIbII M'SKUM MOKapaHHSM -
BIJIOBIAHE CYJI0OBE PILLICHHS, 1110 HA0OPaI0 3aKOHHOI CHIIH.

5. Cyn, fKuil MOCTaHOBUB BHMPOK, L0 INependadyae MOKapaHHsS y BUIJISAI KOHicKalii MaiiHa,
nicyisg HaOpaHHS HUM 3aKOHHOT CHJIM HaJICWJIa€ BUKOHABYMH JIUCT, KOMIIO ONMHUCY MaifHa 1 KOmito
BHUPOKY JJI1 BUKOHAHHS OpPTraHy Jep>KaBHOI BUKOHABYOI CIIy>KOH, PO L0 CHOBIIIAE BIANOBIIHY
¢diHaHCOBY yCTaHOBY. Y pa3i BIJICYTHOCTI y CHpaBi ONMHUCY MaifHa 3aCyJKEHOTO HAaJCHJIAEThCS
JIOBIJIKA TIPO T€, 110 OMUCY MaifHa HE MPOBOIIIIOCH.

BukoHanHs mokapaHHs Yy BuUIl KoHQIcKalii MaiiHa 3A1MCHIOETbCS OpPraHOM Jep>KaBHOT
BUKOHABYOi CIY»OW, 32 MICIIE3HAXOKEHHSAM MaifHa BiIMOBiAHO A0 3akoHy Ykpainu "IIpo
BUKOHABYE MPOBAHKEHHA'".

6. Skmo cynoM 3aKpUTO KpHUMIHAJIbHE NPOBA/DKEHHS, KOMis YXBald TPO 3aKPUTT
KPUMIHQJIBHOTO TPOBAPKCHHS TICHs 11 BUHECEHHS BPYYa€Thbcs a00 HAJICHIAETHCS MPOKYPODPY.
Kpim TOro, Take pillleHHS HampaBis€TbCs 0CO0i, sKa MpUTAranacs 10 BiAMOBIAAIBHOCTI,
notepninii oco61 abo 3asBHUKY, a TAKOXK [IUBUILHOMY [103MBAYEBI.

(myHKT 6 po3ainy XX 13 3MiHAMH, BHECEHUMH 3T1JTHO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)



7. Y pasi skmo ocoOy 3000B's3aiu 10 BIAMIKOAYBaHHS 30MTKIB, 3alOISHUX 3JI0YHHOM,
BUKOHABY1 JIUCTH BUIAIOTHCS HE Mi3HIIIE TPHOX JHIB IMICIA HAOpaHHS PIMICHHSIM Cyy 3aKOHHOT
cui abo Ticis MOBEpHEHHS CIpaBH 3 amNeNsAidHOI 4YM KacaumiiHoi 1HCTaHINI, Yy HOpPSAKY,
nepe0aueHOMY 3aKOHOM PO BUKOHABYE MTPOBAKECHHS.

(ab3ar nepmmii myHKTY 7 po3ainy XX i3 3MiHAMHU, BHECEHUMH 3T1/THO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

Sxmro BigmKoyBaHHS 30WMTKIB MOKIAJACHO CONIJIAPHO Ha JEKITBbKOX 0Ci0, BHKOHABYI JIMCTU
BUJIAIOTHCA 32 KUJIBKICTIO OOP)KHHKIB 3 OOOB'SI3KOBUM 3a3HAYCHHSM Y KOXKHOMY BHKOHABYOMY
JUCT1 3arajibHOI CyMH, IO MIJUISTa€e CTATHEHHIO, Ta BCIX 0Ci0, sKi 3000B's3aHi BiAIIKOIyBaTH
30UTKH. Y BHUKOHABYOMY JIMCTI BKa3YEThCSA BIIOME CYAy MICIIE3HAXODKEHHS (MicIe
MIPOXKUBAHHS) KOKHOTO OOpKHUKA.

(abzan gpyruii myHKTY 7 po3ainy XX i3 3MiHaMU, BHECEHUMHU 3T1HO 3
Haka3zoM JlepkaBHOT cym0Boi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

8. BukoHaB4i JIUCTH MPO BiJIIKOyBaHHS 30UTKIB Ha KOPUCTH JCPIKABH, JIEPKABHOTO OIODKETY
HE ITi3HIIIe TPHOX JHIB IMicIIsA HAOpaHHS BUPOKOM 3aKOHHOI CHJIM 200 MIC/Is IOBEPHEHHS CIIPaBU
3 aneNsmiiHOI YW KacaliifHOl 1HCTaHIIIl HANpaBIAIOTECA 0e3MOCePeHBO A0 OpTraHy JepKaBHOI
BUKOHABYOI CIY)KOH 3a MicLIeM ITPOKUBAHHSA 3aCy/PKEHOT0, 32 MICIIE3HAXO/DKSHHSIM HOTro MaitHa
a0o 3a MiclieM BiIOyBaHHS TIOKapaHHSI.

(mysKT 8 po3ainy XX i3 3MiHaMU, BHECEHUMH 3T1HO 3 HAKa30M
JepskaBHOT cyoBOT aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

9. Komii yxBanu cyany, BUHECEHOI 3a pe3ylbTaTaMH PO3MJIAAY KIOMOTAHHS HPOKypopa Ipo
3BUIBHEHHSI OCOOM BiJ KpUMIHAJBHOI BIIMOBIJAIBHOCTI (KpUMiHaJIbHE MPOBAKEHHS 0e3
OOBHHYBaJIbHOI'O aKTa), HAJCWIAIOTBCS MPOKYpOpPY, OCOOl, CTOCOBHO SIKOI PpO3IJISHYTO
KJIOMIOTaHHS, Ta MOTEPILIOMY.

(myHKT 9 po3ainy XX i3 3MiHaAMU, BHECEHUMH 3T1HO 3 HAKa30M
JepsxaBHOT cytoBoi aamiHicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

10. VYxBajla mpo YMOBHO-JOCTPOKOBE 3BUILHEHHS BiJ BiAOYBaHHsS TIOKapaHHS YW 1HIIE
3BUIbHEHHSI BiJ] TOKapaHHs, CKaCyBaHHS 3BUIbHEHHS BiJl MOKAapaHHS 3 BUIIPOOYBAaHHSIM YM 1HIIA
yXBajia, IMOCTAHOBJIEHA CYJIOM y TOPS/IKY BHUKOHAHHS CYIOBOTO PIIICHHS y KPUMiHAIBHOMY
IPOBA/KEHHI, 3B€PTAETHCS J]O BUKOHAHHS IIJISIXOM Ha/IiCIaHHS KOMiM yXBaJu:

JI0 OpraHy 4Yd YCTAHOBH, SIKI 3BEPHYJWCSA N0 CyAYy 3 BIIMOBIIHMM KJIOTIOTaHHSM (pa3oM 3
PO3MOPSIKEHHSIM PO BUKOHAHHS ), - 111 BUKOHAHHS;

710 Cy1y, IKUW IOCTAaHOBUB CYJIOBE PIILICHHS, [0 BUKOHYETHCS, - JJIs IPUETHAHHS 10 MaTepialiB
KPUMIHAJIBHOTO IPOBAKEHHA (KPUMIHAJIBHOT CIIPaBU);

0c001, CTOCOBHO SIKO1 pO3TJISTHYTO KJIOTIOTAHHS, - IO BiOMa.

11. V pa3i 3aj0BOJIEHHS MTOJIaHHS YIIOBHOBAXXEHOTO OpPraHy 3 MHUTaHb Mpodallii Mpo cKacyBaHHS
3BUIBHEHHS BIJ BiJIOyBaHHS IIOKapaHHsS 3 BHUIPOOYBaHHSAM, 3BUIBHEHHSI BiJl BiIOyBaHHS
NOKapaHHs y 3B'I3KY 13 3aKIHYEHHSM ICIIUTOBOTO CTPOKY, SKIIO BHPOK y KPUMIHAIBHOMY
IPOBA/KEHHI MOCTAHOBJIEHO CYIOM, /0 SIKOrO IOJAaHO TaKe IOJaHHA, 1€ NOJaHHA 3 yciMa
JOKYMEHTaMH JO0JTY4a€eThCsl 0 MaTepialiB KPUMIHAIBHOTO NPOBA/KEHHS, a 0COOOBa CIpaBa



MIOBEPTAETHCS IO YIIOBHOBAKEHOT'O OpPraHy 3 MUTaHb Mpobarii. SKII0 BUPOK Yy KPUMIHAIBHOMY
MPOBA/DKCHHI TTOCTAHOBJICHO I1HIIMM CYAOM, MaTepiaii TOJaHHS O(OPMIISIOTHCS B OKPEMY
crpaBy, 0co0OBa cCIlpaBa 3aCy/UKEHOTO IOBEPTAETHCS 0 YIOBHOBAXXEHOTO OpraHy 3 MHTaHb
npoOarii, a KOmisl yXBalu HaJICHJIAETHCS O CYAY, SKMM HOCTaHOBJICHO BHPOK, JJIS JOTYYCHHS
710 MaTepiaiB KPUMiHAJIBHOTO MPOBAHKEHHSI.

VY pasi BiZMOBH Yy 33J0BOJICHHI CYIOM TaKOro IOJAHHS, SKIIO BUPOK y KPUMIHAJIBHOMY
NPOBA/PKEHHI ITOCTAHOBJIEHO CY/IOM, JIO SIKOTO BHECEHO MOAAHHS, - yCi MaTepiaqu HOJaHHS
JIOJY4al0ThCs IO MaTepiaiiB KPUMIHAJIBHOTO MPOBAKEHHS, & 0COO0BA CIpaBa MOBEPTAETHCS 10
YIIOBHOB@KCHOTO OpraHy 3 MNUTaHb NpoOarii [uid MOJaiubIIOro BUKOHAHHA. SIKIIO BHPOK
IIOCTAHOBJICHO IHIIUM CYAOM, HOAAHHS O(QOPMIISAETHCS OKPEMOIO CIIPaBOIO, 0COOOBa CIIpaBa
3aCy/DKEHOTO MOBEPTAETHCS JI0 YIOBHOBa)XEHOTO OpraHy 3 HHTaHb mpoOarii, a KOmis yXBaiu
HAQJICWIIAEThCS 710 CYyAY, SIKUM IIOCTAaHOBJICHO BHUPOK, JUIsI JOJY4YeHHA JO MarepiajiB
KPUMiHAJILHOTO ITPOBAKECHHS.

(po3ain XX gomoBHEHO MyHKTOM 11 3riHO 3 HaKa3oM
JepxaBHOT cymoBoi aaminictpanii Ykpainu Big 03.06.2020 p. Ne 248)

XXI. ApxiBHa po0oTa B cyai

1. Benenns apxiBHOi poOoTu momsirae y ¢dopMyBaHHI, MPOBEACHHI EKCHEPTU3H IIHHOCTI,
MiJTOTOBKK 1 TIEpelaBaHHS CYIOBUX CIpaB Ta JOKyMEHTaIlii, IO YTBOpWJIAcS B TMPOIEC]
VIPaBIiHCHKOI JISIBHOCTI CyAy J0 apXiBy Cyay, 3a0e3ledeHHs 30epexeHOCTi apXiBy Cyay, ix
nepeaanHs Ha 30epiraHHs A0 JepKaBHUX apXiBHUX YCTaHOB Ta apXiBHUX BIAJUTIB MICBKUX pas,
a TaKoX 1X B1AOOPY JUIsl 3HUIIICHHS.

2. Tlopsimok BeOeHHs apxiBHOI CHpaBU B CYJl, a TaKoXX IepelaBaHHS CyJOBUX CIpaB Ta
JOKYMEHTallli, 110 CTBOpPHWJIacs B MPOIECI YNPaBIIHCBKOI MAISUIBHOCTI Cydy, Ha IIOCTiHHE
30epiraHHsl, 311HCHIOETHCS 3T1THO 3 [HCTPYyKIli€r0 PO NOPSIOK MepejaHHs 10 apXiBy MiCLIEBOTO
Ta anessiiHOro cyay, 30epiraHHs B HbOMY, B11I0OpYy Ta INEpelaHHs A0 JIep’KaBHUX apXiBHUX
YCTQHOB Ta apXiBHUX BIIJUIIB MICBKMX DPaJ CYIOBHUX CIpaB Ta YHIPABIIHCHKOI JOKyMEHTaLlii
cyny, 3arBep/pkeHoro HakazoMm JICA Vkpainm Big 15.12.2011 Ne 168, a Takox HOpMaTHBHUMU
JOKyMeHTaMH JlepxaBHOi apXiBHOI CITy>kOM YKpaiHu.

3. Tlopsanok mepenaBaHHs, 30epiraHHs Ta KOPHUCTYBAaHHS apXiBHUMHU KOIISMH 3 TEXHIYHUMH
HOCIsIMM 1HQOpMalll BHU3HAYA€TbCAd BIANOBLAHO A0 I[HCTpyKuii mpo MOpAIoK podbOTH 3
TEeXHIYHMMHU 3aco0aMu (iKCyBaHHS CYAOBOTO Ipolecy (CyJOBOrO 3aciJlaHHs), 3aTBEepAKEHOi
HakazoM JICA Vkpainu Bix 20.09.2012 Ne 108 (31 3minamu), [HCTpyKLii mpo mopsaok poOoTu 3
TEXHIYHMMHU 3ac00aMHU BiJI€03alucy XOAY 1 pe3yJbTaTiB MpolecyalbHUX [id, MPOBEACHUX Y
pexuMi  BiieoKOH(EpeHii Mg Yac CYJOBOrO 3aciliaHHs (KPUMIHAJIBHOIO IPOBAKEHHS),
3arBepkeHol Haka3oM JICA Vkpainu Big 15.11.2012 Ne 155.

HavanbHuk ynpasiinas ingopmaTusamii
Ta CyA0BOI cTaTUCTUKHU [lep:kaBHOT
CyI0BOI aagMiHicTpanii Ykpainu O. Caoninbkuii



