3ATBEPJI’KEHO

Haxka3 Jlep>kaBHO1 cy10BO1 anMiHicTpaii
VYkpainu

20 ceprug 2019 poky N 814

IncTpykuist 3 1i10BOACTBA B MiCLIEBHX Ta aneJsMiiHUX cyAax YKpaiHu
I. 3aranbHi MoJI0KeHHSA
1. V it [HcTpyKii TEpMIHM B)KMBAOTHCS B TAKOMY 3HAUE€HHI:

apxiB Cyay - CTPYKTYypHUH MIAPO3aUT (BIINOBIAAIBHUMN 3a BEIEHHS apXiBY IpalliBHUK (TI0cagoBa
oco0a) amapary cyay), III0 OpraHi3oBye 1 3a0e3rneuye NpuMaHHs, HArpOMa/PKyBaHHS apXiBHUX
JOKYMEHTIB, iX 001K, 30epiraHHs Ta KOPUCTYBAaHHS HUMU;

OnmaHK Ciy’)k0OBOro JIOKyMEHTa - YHi(ikoBaHa QopMa CcIyKOOBOro JOKyMEHTa CyIy 3
BIJINOBIAHUMHU PEKBI3UTAMHU Ta MOJSMU MOCTIMHOT 1 3MIHHOT 1HpOpMAIii;

BHTST - 3aCBilU€HA KOIIisS YACTUHU TEKCTY CIIY)KOOBOTO JOKYMEHTA CYY;
BHIXiJTHA KOPECTIOH/ICHIIIS - TOKYMEHTH, SIK1 HaIPaBIISIOTHCS 32 MEXI1 CYY;

BIIMOBIIaJIbHUMN TIPAIIBHUK - MOCaI0Ba ocoba (MpaIliBHUK arapaTry Cyay), SKHH BiIIOBITHO 10
MOCaJOBUX OOOB'SI3KIB UM HakKa3y KEpiBHUKA amapary Cyay 3J1HCHIOE OMpaIfOBaHHS BXiIHOI Ta
BHXIJTHOT KOPECTIOHACHIIIT CyTy, 3a0e3meuye 31HCHEHHs] KOHTPOJIIO 32 BUKOHAHHSIM JJOKYMEHTIB,
CTAaHOM BEJICHHS IUTOBOJCTBA Y BIMTOBITHOMY CTPYKTYPHOMY MiIPO3/LTi, pOOOTY 3 PEUOBUMHU
JI0Ka3aMu, poOOTy 3 apXiBOM, TOIIIO;

Bi3a - PEKBI3UT BHYTPIIIHHOTO TOTO/PKEHHSI JOKYMEHTA, KM BKJIIOYAE: OCOOMCTHH IiJIIHC,
1HIIIATM 1 IPI3BUILE ITOCATOBOI 0COOH, SIKa BI3Y€ JOKYMEHT, JIaTy Bi3yBaHHS;

(myHkT 1 po3ainy I 1ormoBHEHO TEPMIHOM 3TiTHO 3 HAKa30M
JepxaBHO1 cynoBoi anminicTpartii Ykpaiau Big 24.12.2019 p. N 1196)

BHYTPIIIHIM OMKC - BUKJIAJEHI B yCTaHOBIEHIH (opMi BIZOMOCTI PO CKIIAJ 1 3MICT IOKYMEHTIB
CYJIOBOT Y HOMEHKJIATYPHOT CIIpaBH (ITOPSIKOBI HOMEPH JTIOKYMEHTIB CIIpaBH, iX iHACKCH, JaTH,
3aroJIOBKH, HOMEPHU apKyIIiB CIPaBH, HA IKUX PO3MIIIICHO KOXKEH JIOKYMEHT, TOIIO) i MPUMITKH;

BX1JIHa KOPECIIOHJCHIIIA - JOKYMEHTH, a TAaKOX CyIOB1 CIpaBH i MaTepiaiu, 0 HAIXOIATh JI0
cynys

TITOBOACTBO - CYKYIHICTH TPOIECiB, IO 3a0e3meuyloTh OpraHizaiilo podoTH B cyldi 3
JOKYMEHTYBaHHS IPOILECYaJIbHOI Ta YIIPaBIiHCHKOT iH(pOopMAaIlii;

JOKYMEHT - CTBOpeHa abo OTpHUMaHa CyJIOoM Y IMpoueci #oro nisuibHOCTI iH(opMmartis,
3a(hikcoBaHa Ha MaTepialbHOMY HOCIi, OCHOBHOIO (PYHKIIIEIO SIKOTO € 30epiraHHs i nepepaya i y
yaci it mpocropi;
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JOKYMEHTOOOII y CylIi - pyX AOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHS a00 OJepXaHHSA 0
3aBepILECHHS BUKOHAHHS a00 BiANPaBICHHS,

KaHIETAPiS - CTPYKTYPHHHM MiAPO3AlUl, Mo 3abe3meduye peecTpaiiito, OOJIK, OpraHizaiiro
JOKYMEHTOO0OIry, 30epiranHsi TIOKYMEHTIB JI0 MIepeIaBaHHs JI0 apXiBy CYIY;

KEpIBHUITBO Cyqy - TOJIOBA CYyLy, 3acCTylHUKH TOJOBH CyAy 3TiIHO 3 pO3MOALIOM
aJMIHICTPATUBHUX TIOBHOB)XEHb; KEPIBHHK amapaTy Cylay, WOTO 3acTymHHKH; OCOOM, sKi
BUKOHYIOTh X 000B'S3KHU;

KOMIisl JOKyMEHTa - JIOKYMEHT, IO MICTUTh TOYHE 3HAKOBE BIATBOPEHHS 3MICTYy YW IHIION
1HpopMallli JOKYMEHTa CyAy Ta B OKPEMHUX BUMAJIKAX - I€IKUX HOTO 30BHILIHIX 03HAK;

HOMEHKJIaTypa CIpaB - OOOB'SI3KOBUU ISl Cyly CUCTEMAaTH30BaHUW TMEpEeNiK Ha3B CIpaB, IO
(hopMyIOTHCS B IUIOBOJICTBI CYAY, 13 3a3HaYEHHSAM CTPOKIB 30€piraHHs Crpas;

OMHC CIpaB - apXiBHUM JOBITHHUK, MPU3HAYEHUU ISl OOJIKY Ta PO3KPUTTS 3MICTY OAMHMUIIb
30epiraHHs, OJJMHUIL O0JIKY, 3aKPIIUIEHHS 1X CHCTeMaTu3allii B Mexax apXiBHOTO (oH.Y;

opraHizaliifHO-po3nopsiua JOKyMEHTalis - VyHipiKoBaHa MiJCUCTEMa  YIPaBIIHCHKOT
JOKYMEHTaIlll, 1110 3a0e3Meuye OpraHizaiiio MpoleciB YIpaBIiHHA Ta YNPaBIIHCHKOT poOOTH B
cyai;

TEepMiH MyHKTY | po3niny | BUKIIOUEHO

(3rimHO 3 HaKka3zoM [lepkaBHOI Cy0BOT
anmiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

MPAIiBHUKU CYAY - CYJJl, IPAIiBHUKK amapary cyay (y TOMY YHCIi, PAiBHUKU TATPOHATHOL
CITyX0mn);

MpoLecyagbHUNl JTOKYMEHT - JOKYMEHT, Ha SIKHH TOLIMPIOIOTHCS BUMOTH IMPOIECYaIbHOTO
3aKOHY;

peecTp - OOMIKOBUHN KypHAII, TPU3HAYEHUH I HAKOTTMYEHHS, OOJIIKY 1 30epiranHs BiioMOCTel
PO JOKYMEHT, 13 3a3HAUCHHIM PEECTPAIITHOTO IHACKCY, aTH PEECTPYBAHHS, KOPOTKOTO 3MICTY
TOIIIO;

peecTparliss JOKyMEHTa - CYKYIHICTh i, MOB'A3aHUX 13 (pikcyBaHHSIM (akTy CTBOpPEHHS abo
HAQ/IXO/DKEHHS JIOKYMEHTA, IUISIXOM TIPHUCBOEHHS YHIKQJIBHOTO HOMEpa i3 3alucoM Y
peecTpaliiHux ¢GopMax HEOOXITHMX BIAOMOCTEH MPO AOKYMEHT, SIKi MPOBOJISATHCS 3 METOIO
3a0e3rneueHHsl iX 00JIiKy, KOHTPOJIIO 32 BUKOHAHHSM 1 OTIEPaTUBHUM BHUKOPHCTAHHSIM HasBHOI B
JTOKYMEHTI iH(popMallii;

PE30JIOLIsT - PEKBI3UT JIOKyMEHTa Y BHUIVIAJI HAmMCy, B SIKOMY MICTUTBCS 3MICT pILICHHS,
MPUIHATOTO KEPIBHUIITBOM CYAYy IIOAO BHUKOHAHHS JOKYMEHTa, 13 3a3HAYeHHSIM JIaTH
HaKJIaJIeHHs PEe30JIIOlii, BUKOHABIIS (BUKOHABIIB), TEPMiHY BHUKOHAHHS, MPI3BUINA Ta IHIIIaliB
aBTOPa PE30JIIOLLii, a TAKOXK HOT0 MiAMNUCY;

(Tepmin myHKTy 1 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JeprxkaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)
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PEKBI3UT CIy)OOBOTO JOKYMEHTa - OOOB'SI3KOBHiIl €JI€MEHT, 3a(iKCOBaHUI B JOKYMEHTI CyAy
st foro ineHTHdikamii, opranizaiii 00Ky Ta HaJlaHHSI HOMY IOpUIMYHOT CHIIH;

CIIy’)kOOBUH JTOKyMEHT - O(IIilfHO 3apeecTpoBaHUI KaHIIENISAPIEI0 a00 BIAMOBIIHUM YHHOM
3aCBiUEHHI JOKYMEHT, 10 OJICPKAHUN Y1 CTBOPEHUH CY/IOM Y IpoIieci HOoro MisIIbHOCTI Ta Ma€e
BIJINIOBI/IHI PEKBI3HUTH;

CyloBa CIpaBa - TI030BHI 3asBH, 3asBH, CKAapru, CIpaBH, MaTepiald KPUMIHAIBHOTO
MPOBA/DKCHHS, TOJAHHS Ta IHII MepeadadeHi 3aKOHOM TPOIECYyallbHI JOKYMEHTH, IO
MOJAIOTECS 10 CyAy W MOXYTh OYTH TPEAMETOM CYIOBOTO PO3IIISALY, CYIOBi MpolecyaitbHi
JOKYMEHTH, 1[0 BUTOTOBJISIIOTBCS CYIIOM;

CyJIOBE PIIIEHHS - MPOLIECYATbHUM TOKYMEHT, IIOCTAHOBJIEHUN CY/IOM M1/ Yac pO3TJIsay Cy/lI0BOL
CrpaBu Ha OyAb-sKiM cTajii CymoBOro mpoiecy (yxBaia, pillieHHs, BUPOK, IOCTAaHOBA, CYJIOBUMN
Hakas3 TOIIIO).

(Tepmin myHKTY 1 po3aity I 13 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi angmiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

TepMiH MyHKTY 1 po3aity I BukiItoueHo

(3rimHO 3 Haka3zoM [lepkaBHOI Cy0BOT
anaminicTparii Ykpainu Bix 24.12.2019 p. N 1196)

2. IHcTpyKIist 3 AUTOBOJCTBA B MICIIEBUX Ta ameJSIIMHUX cynax YKpainu (mami - [HCTpyKitis)
BH3HAYa€ 3arajibHi IpaBuja BEJACHHS IJIOBOJCTBA B MICIICBUX Ta amneNAMIMHUX Ccyaax YKpaiHu,
periaMeHTye TOpSAAOK poOOTH 3 JOKYMEHTaMH 3 MOMEHTY 1X HAaJXOJDKEHHS UM CTBOPEHHS 0
3HUIICHHS B YCTAHOBICEHOMY MOPSAKY ab0 mepeaadi 0 Iep>KaBHOT apXiBHOT YCTaHOBH.

Po6oTa 3 ynpaBiaiHCHKMMH JOKYMEHTaMH 3JIIHCHIOETHCS B CylaX 3 ypaxyBaHHSIM BHMOT Haka3y
MinicrepctBa toctuiii Ykpainu Bim 18.06.2015 N 1000/5 "Ilpo 3arBepmxenns [IpaBuin
oprasizailii IiJIOBOJCTBA Ta apXiBHOTO 30epiraHHs TOKYMEHTIB y JIepKaBHUX OpraHax, OpraHax
MICIICBOTO CaMOBPSITyBaHHsI, HA ITIIIPUEMCTBAX, B YCTAHOBAX i OpraHizaiisx", 3apeecTpoBaHIM
y MinicrepctBi roctuitii Ykpaiau 22 dyepHs 2015 poky 3a N 736/27181, iHIIUX HOPMATHBHO -
MPaBOBHX aKTiB.

HOpf[I[OK BCIACHH I[iJ'IOBO,I[CTBa 3 IIMTaHb pO6OTI/I 3 INEPCOHAJIOM BHU3HAYAECTHCIA UYWMHHUM
3aKOHOJaBCTBOM.

(myHKT 2 po3ainy | gomoBHEHO ab3a1[0M TPETIM 3TiHO 3 HAKa30M
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196)

3. IHCTpyKIiS BCTAaHOBIIOE MOPSIOK aBTOMATHU30BaHOI (€NIeKTpOHHOI) 0OpoOkH, OOIIKy Ta
KOHTpOJIIO  JIOKYMEHTIB, CYJOBHUX CIpaB 3a JJIOINOMOIOI AaBTOMAaTH30BaHOi CHCTEMH
IoKyMeHToo0Iry cyny (mani - ACJIC) 1 BeneHHS I17I0BOACTBA B MarnepoBiit Gpopmi.

CTBOpEHHSI €JEeKTPOHHUX JOKYMEHTIB 3JIHCHIOETbCA BIAMOBIAHO 10 3akoHiB Ykpainu "IIpo
€JIEKTPOHHI JOKYMEHTHU Ta eJIeKTPOHHUN gokyMeHTooOir", "IIpo enexTpoHHi 10Bipyi nmociyru",
Hakazy MinicrepctBa roctuuii Ykpainu Bin 11 mmcromama 2014 poxy N 1886/5 "IIpo
3arBepukeHHs [lopsaky poOoTH 3 €1eKTPOHHUMH JOKYMEHTaMH Yy J1JI0OBOJCTBI Ta iX MiATOTOBKU
710 Tiepe/jaBaHHs Ha apXiBHe 30epiranHa", 3apeectpoBaHoro B MiHicTepcTsi roctuulii Ykpainu 11
mucronana 2014 poky 3a N 1421/26198.
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Cynu MOXyTh CTBOPIOBATH JOKYMEHTH TUMYacoBOro (10 10 pokiB BKIIFOYHO) CTPOKY 30epiraHHs
JMIIe B €JIEKTPOHHIM (opMi 32 YMOBHM HAsSBHOCTI BIAIOBIIHOTO TEXHIYHOTO 3a0e3MeueHHs 3
ypaxyBaHHSIM BHMOT 3aKOHOJIaBCTBA YKpaiHu Ta [HCTpyKIii.

4. THCTpYKIis BH3HA4Ya€ MpaBWiIa i MOPSAJOK POOOTH 3 yciMa JOKYMEHTaMH, KpIiM THX, SKi
MICTSITB 1H(POPMAIIIIO 3 00MEKEHUM JOCTYIIOM.

[Topsitok 3MICHEHHS TIJIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh CIIY’KOOBY iH(OpMAIIifo,
BHU3HAYAETHCS OKPEMUMH HOPMATUBHO-TIPABOBUMH aKTaMH, 30KpeMa THIIOBOIO IHCTPYKIII€IO PO
MOPSIIOK BEACHHS OOJIKY, 30epiraHHs, BUKOPHCTAaHHS 1 3HUMICHHS JOKYMCHTIB Ta IHINTUX
MaTepiaJbHUX HOCIiB iH(pOpMaIii, MmO MICTITh COyXk00BY iH(OpMaIlifo, 3aTBEpPIKEHOIO
noctanoBoto Kabinery MinictpiB Ykpainu Bin 19.10.2016 N 736, Ta He MOXe peryiatoBaTucs
uiero [HCTpyKITi€to.

(ab3an npyruii nyHKTY 4 po3auny I 13 3MiHaMH, BHECEHUMU 3T1THO 3
Haka3oM Jlep>kaBHOI cynoBoi aaminicTpallii Ykpaiau Big 24.12.2019 p. N 1196)

5. 3BepHEHHsA TIpOMaJsH, IO HE MNUUISATaloTh PO3MIISLYy BIIMNOBIAHO O MPOLECYaJbHOTO
3aKOHO/IABCTBA YKpaiHW, PO3IVISAAIOTHCA B IMOPAJKY, BU3HA4YCHOMY 3akoHOM Ykpainu "lIpo
3BepHEeHHs rpomasH". JIUTOBOJACTBO 3a HUMH BENETHCS 3TIMHO 3 [HCTPYKITiEIO 3 AUTOBOJICTBA 32
3BEpPHEHHSMU TpPOMAJsiH B OpraHax Jep’kaBHOI BJaJAd 1 MICHEBOIO CaMOBPSAYyBaHHS,
o0'elHaHHAX TPOMAJISH, HAa MIANPUEMCTBAX, B YCTaHOBAX, OpraHi3allisiXx He3aleXKHO Bia (hopm
BJIaCHOCTI, B 3aco0ax MacoBoi iH(popmalii, 3aTBep/keHoi nocraHoBoro Kabinery MiHicTpiB
Vkpainu Big 14.04.97 N 348.

6. Tlopsimox pobGoTH B Cyal i3 3amUTaMUd Ha OTpUMaHHS MyOnidHOi iH(opMallii 3MIHCHIOEThCS
BiAnoBiAHO A0 3akoHy Ykpainu "IIpo noctyn no my6naiuHoi iHpopmarii".

7. Bumoru [HCTpyKIii HE MOLMIMPIOIOTHCS HA MPOLECYaabHI JOKYMEHTH, HOPAIOK 0(pOpMIIeHHS
Ta PO3CUJIIKA SKUX PErJIAMEHTYIOThCS MPOIeCyaIbHUM 3aKOHOJABCTBOM Y KpaiHH.

8. JlimoBOACTBO B Cyai BEICThCSA JIEPKAaBHOK MOBOKO, KpIM BHUMIAJAKIB, TepeadadeHnX
3aKOHOJABCTBOM YKpaiHH.

Yci JTIOKYMEHTH Cyny CKIQJaloThCs JICP)KaBHOIO MOBOK. Y BHUIAQAKaX, IepeadayeHnx
MDKHApOJHHM JOTOBOPOM YKpaiHH, CyA CKJIQJae MPOIEeCYaATbHHH JOKYMEHT MOBOIO,
nepeadayeHo BiANOBIIHUM MDKHApOJHUM JOTOBOPOM YKpaiHM, abo 1oJa€e 110 HBOTO
3aBipeHuil BIAMOBIIHO /10 3aKOHOJIaBCTBA YKpaiHU MepeKial Ha TaKy MOBY.

[HO3eMHO0 MOBOKO MOXYTh CKJIQJaTHUCS TOKYMEHTH CYIy, sIKi aJpecyrThCs 0€3MocepeHbO
MDKHapoAHii abo iHO3eMHIil opraHizamii, MOiANPUEMCTBY, YCTaHOBL, MOCaJIOBii 0cOO0i,
iHO3eMHOMY rpoMajsiHuHy. [Ipu ckilajgaHHi JOKYMEHTa IHO3EMHOK MOBOIO TaKOX OOOB'SI3KOBO
CKJIAJIA€THCS IPUMIPHUK IIOTO JIOKYMEHTA JIEPYKABHOK MOBOIO. JIOKyMEHTH iHO3EMHOI MOBOIO
CKJIaJjatoThes (MepeKIIalaloThesl) MPAL[iIBHUKOM Cyay, IPH HasBHOCTI BiMOBITHOTO cepTU(dIKaTy
(mIOKyMEHTYy TpO OCBITy), IO MIATBEPIKYE BLIbHE BOJIOAIHHS I1HO3EMHOI MOBOKO, abo
HAJal0ThCs Mepekianayy (0ropo nepekiaaiB) 3a MOroKEHHIM 13 KEPIBHUIITBOM CYTy.

(ab3ar Tpetiit myHKTY 8 po3aity I i3 3MiHaMH, BHECEHUMH 3T1THO 3
Haka3oM Jlep>kaBHO1 cy10BOi anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

VY AiOBOACTBI CyAy MOXKYTh BUKOPHCTOBYBATHCS BXiJHI JOKYMEHTH, BUKJIAJEHI IHO3EMHOIO
MOBOI0, 3a0€3Me4eHi NepeKIa oM BiINOBIHO 0 BUMOT YHHHOTO 3aKOHO/IaBCTBA.
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9. OpraHizailis JUIOBOACTBA B Cy/Ii TOKIAIAETHCS HA KAHIICIISPIFO.
3aranpHe KEPIBHUILITBO KAHIEISIPIEIO B CY/II 3[IHCHIOE KEPIBHUK amapaTy Cyay.
Ao63ar1 Tpetiit myHkTy 9 po3niny I BukiIroueHo

(3rigHO 3 Haka3oMm JlepkaBHOT Cy1OBOT
aaMinicTpanii Ykpaiau Big 24.12.2019 p. N 1196)

Opranizamiss Ta KOHTPOJIb 3a CTAHOM BEACHHS JIUIOBOJICTBA, CKIQJAaHHSM, OG(OpPMIICHHSM,
MPOXO/KEHHSM, 30epiraHHsAM JOKYMEHTIB y CTPYKTYpHHX TiIPO3JAUIaX amapary Cyay
MOKJIAJIAEThCSl HA KEPIBHUKIB IMX MIIPO3JUIIB, a B Cylax 0e3 CTPYKTYPHUX IMIAPO3JUIIB - HA
KEepIBHHUKA anapary Cymay.

(ab63ar; yeTBepTHil MyHKTY 9 po3nuty | 13 3MiHaMu, BHECEHUMHU 3T1IHO 3
Haka3oM Jlep>kaBHOI cyoBoi aamiHicTpallii Ykpaiau Big 24.12.2019 p. N 1196)

KepiBHuk amapary cyay Ta KEpIBHMKM CTPYKTYpPHHUX IMIJIpO3ALUTIB 3a0e3MeuyloTh BHUBUEHHS
MpalmiBHUKAMU MOJ0XKeHb [HCTPyKIii 1 3A1MCHIOIOTh KOHTPOJIb 3a JOTPUMAaHHAM I BUMOT, a
TaKO0X HaJal0Th MPAKTUYHY Ta METOJIMYHY JIOIIOMOTY B pa3i MoTpedu.

(ab63arm 'stuii myHKTY 9 po3auty | 13 3MiHaAMuU, BHECEHUMH 3T1LIHO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpaiau Big 24.12.2019 p. N 1196)

VY cyaax 371iCHIOIOTBCS TEPIOAWYHI (ajle He piamie HDK OJWH pa3 Ha PiK) MEpPeBIPKH CTaHy
JIUIOBOJICTBA B MIJAPO3AUIAaX amapary cyay. BHUCHOBKM 3a pe3yidbTaTaMH TEPEBIPKU CTaHY
JUTOBOJICTBA B IMIJIPO3/IUIaX amapary Cyay BHUKIAIAIOTHhCS Y JAOBIMAII, KA MOJAETHCA HA PO3TIISA
KEpIBHUKOBI1 amapary JUisl MPUAHSATTS BIAMOBIIHOTO PINICHHS MO0 BIAOCKOHAJIEHHS POOOTH 3
nokymeHTamu. Komisi MOBiZKM MIOJ0 TMEPEBIPKM CTaHy JUIOBOACTBA B MICHEBHX CyJax
HAJICUJIAEThCSI B CIEKTPOHHOMY BHUIJISAAI JI0 BiIOMY BIAMOBITHOMY TEPUTOPIAIBHOMY
ynpasiiaHo JlepkaBHOI cyaoBoi aamiHicTpallii YkpaiHu, B amensamidHux cyaax - JlepxaBHii
CyZOBii agMmiHicTpallii Ykpainu.

(ab63ar moctuii myHKTY 9 po3aury I 13 3MiHaMu, BHECEHUMH 3T1JIHO 3
Hakazamu [lep>kaBHOT cymoBoi angminicTpanii Ykpaiau Big 24.12.2019 p. N 1196,
Big 03.06.2020 p. N 248)

10. Bumoru [HcTpykiii € 000B'I3KOBUMH [JIsI BAKOHAHHS yCiMa MpaiiBHUKAMU CYyIy.

[Topymienns BuMor [HCTpyKIIii, a Takox Headase 30epiraHHs, YMHCHE NICyBaHHsI, Oe3MiCTaBHE
3HMILEHHS, HiIPOOJIEeHHS, MPUXOBYBaHHS, PO3KpaJaHHSA, HE3aKOHHA Iepenaya IHIIINA 0coOi
CIIy’)KOOBHX JOKYMEHTIB, Y TOMY YHUCIIi €JICKTPOHHHX, @ TAKOX HE3aKOHHUH JOCTYI 10 HUX 200
0 eJCKTPOHHOI ©0a3um JaHuX TATHE 3a COOOK BIAMOBINAIBHICTH 3TiJHO 3 YHUHHUM
3aKOHOJJABCTBOM.

[Ipo BTpaTy MOKyMEHTa HEBIAKIAAHO TOTIOBITAETHCS KEPIBHUKOBI MiAPO3ALTY, CKIAIA€ThCS aKT
(tomatok 1) y TppOX MPUMIPHUKAX, OJUH 3 SKHUX MEPENacTbCsl KEPIBHUKOBI amapary, Jpyrui -
KaHUeNsApii JUis BiANOBIJHOIO pearyBaHHs B YCTAaHOBJIGHOMY MOPSAIKY, TPETiH HPUMIPHHUK
3aJIMIIAETHCS Y KepIBHUKA BIAMOBIAHOTO Mipo3ainy. I[Ipo ckimaneHHs akta poOUTHCS BiMITKa B
peecTpaliiiHuX T0KyMeHTaXx.
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(ab3arr Tpetii myHkTy 10 po3ainy I i3 3MiHaMu, BHECCHHMH 3TiTHO 3
HakazoM JlepkaBHOi cytoBO1 anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

11. JlokymeHTH Cyqy 3 4acy CTBOpEHHS (HAIXO/KEHHsS) 1 10 Tepemadi B apxXiB cyay
30epiratoTbesi 3a MicueM (opMyBaHHS ab0 IEHTPATi30BaHO B KaHLEJApIi Cydy 3rigHo 13
3aTBEPAKCHOI0 HOMEHKIIATYPOIO CIIPaB.

HeposrnsHyTi Cya0oBi cripaBu, a TaKOX 3asBH, 32 SIKAMH HE BUPIIICHO MHUTAHHS MPO BIIKPUTTSA
MPOBA/DKEHHSI, Y TOMY 4YHCII fAKi 3anumieHi 0e3 pyXy JUii yCYHEHHS HEIOJIIKiB, TOBHHHI
30epiratucsi B poOoumx kabiHeTax ¥ po3ramoByBaTHcs y madax (cedidax), 3maTHHX
3a0e3neunTH iX 30epeKeHHS, 3 YHEMOKIIMBICHHIM JOCTYI CTOPOHHIX OCi0.

JIOKyMeHTH, 110 HaAIWIUIM A0 CYay (3asiBH, CKapTH, CIpPaBH, JIUCTU TOIIO), BAHOCUTH 32 MEXI
MpUMIIIeHHS (TPUMIILIEHb) Cyay 3a00pOHEHO.

12. Ha mepiog TMMYacoBOi BIICYTHOCTI MpalliBHUKA Ccyay (BiIMycTKa, BIIPsKEHHS, XBOpoOa
TOIIO) BCl HEBUKOHAaHI HUM JIOKYMEHTH IE€pelaloThCs JJIi BUKOHaHHA 0co0l, sika Ioro
TUMYAcOBO 3aMillye, abo IHIIOMY TMpaIliBHUKOBI amapary Cyay 3a JOPYYECHHSIM KepiBHUKA
CTPYKTYPHOTO MIiApO3auTy ab0 KepIBHHMKA amapary Ccyay 3 BIAMITKOIO Tpo mepemaudy (i3
3a3HAaYEHHSM JIaTH) B aBTOMATHU30BaHIA CUCTEMI1 IOKYMEHTOOOIry Cyay.

Y Bumanky 3BUIBHEHHS a00 3MIHM BIAMOBIIAIBHOI TMOCANOBOI OCOOM CKIIAJAEThCS AaKT
MpUiiMaHHs-TIepelaBaHHs CIIpaB Ta JOKYMEHTIB (0JaTOK 2) KoMicii, yTBOpEeHii Haka3oM T'0JI0BU

Cymy.

VY pa3i nmikBimamii CTPYKTYpHOTO MAPO3AUTY amapary Cyay He BHUKOHaHI W He 3aBepleHi
JUTOBOJICTBOM JOKYMEHTH 1 HOMEHKJIATYPHI CIIPaBU IILOTO IMIAPO3AUTY MEePEaaroThCs 32 aKTOM
npuiiMaHHS-TIepEeJaBaHHS CIIPaB Ta JOKYMEHTIB CTPYKTYPHOMY MiAPO3ALTY, HA SKUW MOKIAICHO
BUKOHAHHS (DYHKIIIHA JIKBIOBAHOTO MIAPO3ALTY, a00 miaApo3ainy (MparjiBHUKOBI), BU3HAYCHOMY
KepiBHUKOM amapaty cyny. CrpaBu, 3aBepIeH] JUTIOBOJCTBOM, MEPEIAIOTHCS 10 apXiBYy Cyay
BIJIMTOBITIHO JIO HOMEHKJIATYpH CITPaB.

[Ipu 3BiTBHEHHI CyAjl, a TaKOX B IHIIMX BUITAJIKAX, MEpea0aYeHUX 3aKOHOM, KOJU CYIIsS HE
MOXKE€ MPOJOBKYBAaTH PO3IJISAA CHpPaBH, BCI HEPO3TJIAHYTI HUM CYIOBI CIpPaBH 3a aKTOM
MpUHMaHHS-TIEPEIaBaHHs CIPaB Ta JOKYMEHTIB IEpPeNaloThcs 10 KaHUEIApil cymy IS
MOIAJIBIIIONO PO3MOALTY B YCTAHOBJICHOMY IMOPSKY.

(ab3arr veTBepTuii myHKTY 12 po3ainy | i3 3MiHaM#, BHECEHUMH 3T1IHO 3
HakazoM Jlep:xkaBHOi cynoBoi aaminicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

AKT TpuiiMaHHS-TIEpEaBaHHs CIpPaB Ta JOKYMEHTIB IIIIHCYEThCS TphOMa IpalliBHUKAMU
armapary cyay, OJIHUM 3 SKHX € TMpalliBHUK KaHIESPii, 3aCBIIIYEThCS MEYATKOW CyNy. AKTH
CKJIaJIal0ThCA Ta MIAMUCYIOTHCS HE Mi3HilIe AaTH 3BUTbHEHHS Cy1 (MpaliBHUKA).

13. Ctpoxu 30epiraHHs CyJOBHX CIpaB 1 JJOKyMEHTIB, III0 YTBOPIOIOTbCA B IISJIBHOCTI CyAYy,
BHU3Ha4aroThes Ilepenikom cynoBUX crpaB i JOKYMEHTIB, 110 YTBOPIOIOTHCS B JTISIIBHOCTI CyAy,
13 3a3HAYEHHSM CTPOKIB 30epiranHs, 3aTBEpDKEHUM Haka3oM Jlep:kaBHOT CyJ0BO1 aMiHiCTpaIlil
Vkpainu Big 07.12.2017 N 1087, IlepenikoM THIIOBHX AOKYMEHTIB, 10 CTBOPIOIOThCA Ml Yac
TISTIBHOCTI JIEp)KaBHUX OpraHiB Ta OpraHiB MICIIEBOIO CaMOBpPSAYBaHHS, IHIIMX YCTaHOB,
MIANPUEMCTB Ta OpraHizalliid, 13 3a3Ha4E€HHSIM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEP/KEHUM
HakazoM MinicTepcTBa focTuiii Ykpainu Big 12.04.2012 N 578/5, 3apeecTpoBaHuM Yy
Minicrepctsi roctunii Ykpainu 17.04.2012 3a N 571/20884 (i3 3miHamu).



II. IlpuiitMaHHA Ta peecTpalisa JOKYMEHTIB

1. Kanuensipis moaeHHo TpoTsIroM poOodoro yacy cyay 3a0e3rnedye MpUHHSATTS Ta PEECTparlito
JOKYMEHTIB, 110 TIOJJAIOTHCS 0 BIAMOBITHOTO CYAY.

[Ticnst oTpuMaHHS KOPECIOHACHIIII 3IIHCHIOETHCS IMONEPETHIN PO3TIIA] JOKYMEHTIB IS
BIZJOKpEMJICHHSI TaKuX, M0 MOTPEOYIOTh OOOB'I3KOBOTO PO3IJSNY KEPIBHULTBOM Cydy abo
CTPYKTYPHUMH IiIPO3/iIaMH arapary Cyay.

2. Peectpamii migmAraroTh BXiOHI, BUXiOHI Ta BHYTPIINIHI JOKYMEHTH (IOBIIKH, IOMOBITHI
3aIMCKH, 3as1BH, MPOTOKOJIH 3acifaHb 300piB CYUIIB, TOIIO).

Peectpamin B8 ACJIC 3miiicHIO€ThCS BiAMOBITHO 10 BUMOT [lOJIOKEHHSI PO aBTOMATHU30BaHY
CUCTEMY JOKYMEHTOOOITY Cyany, 3aTBEpPJKEHOTO pimieHHaM Paau cymuiB YkpaiHu Bifj
26.11.2010 N 30, i3 3miramu (naiti - [Tomoxxenns po ACJIIC).

KoxeH HoKyMeHT peecTpyeThCcsl B CyAl JUIIE OJUH pa3: BXIOHI - Y J€Hb HaJIXOKEHHS abo He
MI3HIIIE HACTYTHOTO Ppo00YOro AHS, SKIIO JOKYMEHT HaJlIHIIOB y HEpOOOUunii yac, CTBOPIOBaHI -
y JIeHb MAMHUCAaHHS a00 3aTBEPKCHHS.

VY pa3i HEMOXJIMBOCTI 3 OO'€KTMBHUX MNPUYMH (KIHEIb pPOOOYOro MIHs, TOIIO) 3IIACHUTH
peecTpallirto  BXITHOT KOPECHMOHACHIT B JIeHb 1l HAJXO/DKEHHS Taka KOPECIIOHICHITIS
peecTpyeThCsl B aBTOMATH30BaHIM cucTeMi B TePMiH, BUSHAUEHUHN Y PO3MOPSIKEHHI KepIBHUKA
amapary Cyay, 13 3a3Ha4€HHSIM IPUYMH BCTAHOBJICHHS TaKOTO TEPMIHY.

(ab63ary yeTBepTHil MyHKTY 2 po3aity Il 13 3MiHaMu, BHECEHUMH 3TiTHO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpaiau Big 24.12.2019 p. N 1196)

SAxmo micis oTpUMaHHS JOKYMEHTa EJICKTPOHHOI TMOIITOI0 a00 (aKCUMUIBHUM 3B'SI3KOM 710
Cyly HaAXOAWTh TaKWW JOKYMEHT 1 Ha TamepoBOMY HOCII, OCTaHHIA TepeTacThCcs 3a
MPHU3HAYCHHSM, 3 BIIMITKOI Ha PEECTpAIlifHOMY INTaMIi JaTH OJCpPKAHHS EIEKTPOHHOTO
MOBIIOMJIEHHS.

(a63am 'ty myHKTY 2 po3airy Il i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oMm JlepxaBHO1 cy10BOi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

VY pasi nepenadi T0KyMEHTa 3 OJHOTO CTPYKTYPHOTO IAPO3LTY IO 1HIIOTO MPO 1€ POOUTHCS
BianosigHa Bigmitka B ACJIC.

3. 3a 3BepHEHHSAM 0CO0HM, siKa IMojaja JOKYMEHT JI0 Cyly, Ha MEpUIiid CTOPIHI HaJaHOI HEero
KOIIii MpaIiBHUK amapary Cyny, KU MpHIHSIB JTOKYMEHT, MPOCTABISE Ml TEKCTOM (a B pasi
BIJICYTHOCTI TaKO1 MO>KJIMBOCTI - Ha 1HIIOMY BUILHOMY MiCIIi) IITaMII CYAy 13 3a3HAUEHHSAM JaTH
(y pa3i HEoOXiIHOCTI - Yacy) OTPUMAaHHS TOKYMEHTa, CBO€I MOCaAM, MPI3BUIIA Ta MIAMUCY 1
MOBEPTAE KO0 0co0i.

(myskt 3 po3ainy Il i3 3MiHaMH, BHECEHUMH 3T1THO 3 HAKA30M
JeprkaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

4. BinnoBiganpHUH NpamiBHUK Cyy y JIeHb HaJIXO/KEHHS KOPECIIOHIEHIIIT TepeBipsie LLTICHICTh
KOHBepTa (MakeTa), BIAMOBIAHICTh aJApECyBaHHs, 13 TOTPUMAHHIM MpaBUil O€3MeKu PO3KPHUBAE
KOHBEpT (IMakeT), NepeBips€ BIANOBIAHICT, BKJIAJEHb OMNUCY (HASABHICTh JOJATKIB JI0
JOKYMEHTA).
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BignoBinaneHuil MpauiBHUK CyIy PO3KPUBAE BCi KOHBEPTH (MIAKETH), 32 BUHITKOM THUX, IIO
MmatoTh Haruc "Ocobucto" abo rpud cekpernocrti. Konseptu (makern) 3 Bigmitkoro "Ocobucto"”
HepelaloThCs agpecaraM 0e3 BiIKPUBaHHS.

KonBeptu (maketw) 3 TpudoOM CEKPETHOCTI MEpemaroThes A0 MiApo3naury abo MpamiBHUKY
armapary cyay, SKHid BiIlIOBIZa€ 3a PeKUMHO-CEKPETHY poOO0TYy, 63 BiIKpHUBaHHS.

KonBeptn 3 tpudom "mis ciy:xkO0BOrO KOPUCTYBaHHS" pPO3KPHUBAIOTHCS BiAMOBITAIEHUM
MpAIiBHUKOM, SKHH Ma€ TpaBO NPAMIOBATH 3 JOKyMEHTaMu 3 Tpudom "mis Ciry:k00BOTO
KOPHUCTYBaHH:".

5. IIoMUIIKOBO JOCTaBJIEHI JIO CYAY JTOKYMEHTH HE PEECTPYIOTHCS Ta IEPECHIIAIOThCS aapecary,
SKIIO WOTO MICIIE3HAXOKEHHSI BiloMe, a00 MOBEPTAIOTHCS BIAMPABHUKY PAa30M 13 CYIPOBITHUM
JIMCTOM 3a MIANKUCOM KepIBHUKA anapary cyay ado BU3HAYEHOI HUM BIANOBIIAILHOT OCOOM.

(mynkt 5 po3ainy II i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JepxaBHoi cynoBoi angmiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

6. KouBeptu (makeT), B SKUX HAAXOIATh JOKYMEHTH, MNPHUETHYIOTbCS 0O OJIEpP:KaHUX
JOKYMEHTIB. Y pa3i oJepkaHHsA JOKYMEHTIB Yy IMOIIKO/KEHIM ymakoBli, abo SKIIO Mpu
BIIKPUTTI KOHBepTa (MakeTa) BUSBJIEHO BIICYTHICTh OYIb-SKOrO IOKYMEHTa 4YHM J0JaTKa J0
HBOTO, MPO 1I€ CKIAJAETHCS aKT (I0AATOK 1) y IBOX MPUMIPHUKAX, OJUH 3 SKUX HAJICUIAE€THCA
BIJIIPABHUKY, a APYTUil 10JA€THCSA A0 BXIIHUX IOKYMEHTIB.

VY pa3i HaaXO/PKEHHsI 3a0pYyAHEHHX UM TOIIKO/KEHUX TOKYMEHTIB, 3MICT 1 PEKBI3UTH SKHUX
HEMOJKJIUBO BCTAHOBHUTH, CKJIQNAEThCS akT (JIOAATOK 1) y JIBOX NPHMIPHUKAX, OJUH 3 SKHUX
HaIpaBJISE€THCS BIIMTPABHUKY Pa3oOM 13 IOKYMEHTaMH 0e3 iX peecTpailii.

7. Tlpu HAAXO/KEHHI IO CyAy CYAOBOI crpaBuW (MaTepiajliB KPUMIHAIBHOTO IPOBAKCHHS)
MePEBIPAETHCSA HASBHICTh JOJATKIB, 3a3HAYCHUX Y CYIMPOBIAHOMY JIUCTI Cymy, 3I1HCHIOETHCS
OTJISIJ] CTaHy CHpaBu (HAsBHICTH TOMIB, MOBHOTA MIANIMBAHHS MaTepialiB CIpaBH, HAsSBHICTH
ONHUCY, BIAMOBIAHICT 3MICTy oONHUCY (aKTUYHIA HAABHOCTI JIOKYMEHTIB, HAaJIeKHICTh
ohOpMIICHHS 1 3aCBITYCHHS MIAMKCAMH OTIMCY CIIPaBH).

VY pa3i BUSBICHHS HEAONIKIB y (OpMYBaHHI CyIOBOi CIpaBU KaHUEIAPisS (BIANOBITHUN
CTPYKTYPHUH MiAPO3/ALT) CKIIAJa€ aKT MPO CTaH CIPaBH, IO HAIIWIIIA IO CYAY, 1 JOJIy4ae Horo
JI0 MaTepiajiB CIIPaBH.

He mimnsirarots peectpaiiii pexiamMHi MOBITOMIIEHHS, MJIaKaTH, TPEHCKYPaHTH, BITalbHI JIUCTH 1
3aIPOIICHHS PEKJIAMHOTO XapaKkTepy, APYKOBaHI BUJAHHS (KHUTH, XKYPHAJIH, Ta3eTH, OFOJICTEHI),
JOKYMEHTH O0COOMCTOTO XapakTepy, a TaKOX 3a0pyAHEHI Ta MOUIKO/KEHI JOKYMEHTH, 3MICT Ta
PEKBI3UTH SIKUX HEMOXKJIMBO BCTAHOBHUTH.

(ab3ar Tpetiit myHKTY 7 po3aity Il i3 3MiHaMH, BHECEHUMH 3T1THO 3
Haka3oM Jlep>kaBHO1 cy10BOi anMmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

8. JlomaTkoBi TOKyMEHTH (MaTepiaiii), 0 CTOCYIOThCS PO3IIIAAY KOHKPETHOI CyJ0BOi CIPaBH,
sKa nepedyBae y NpoBaKEHHI Cyly, Y TOMY YHMCIIi 3aBH MIPO BiAB1JI, PEECTPYIOTHCS 3a IATOIO iX
HA/IXO/DKEHHS JI0 cyay. Y pa3i HaJXOJDKeHHS IUX JOKYMEHTIB Yy JIeHb pO3IJIsSay CIpaBU B CyAl
BXI1/IHI JIOKYMEHTH PEECTPYIOThCS TAKOXK 32 YaCOM 1X HaJIXOJPKEHHS.
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9. Ha mepmomy apkymii BXiJHOTO JAOKyMEHTa Yy IpaBOMY HIXHBOMY KyTi a00 BUIBHOMY Bif
TEKCTY MICIi MPOCTABJISETHCS peeECTpalliiiHa Mmo3Hauka (IITamIl), B SKOMY 3a3HA4alOThCS JlaTa
peectpailii, peectpariiiHuii Homep (Ta 3a HEOOXITHOCTI - HAMEHYBaHHS Cyy) 1 MAMKUC 0CcO0H,
sIKa 31ICHUTIA PEeECTPAIlit0 JOKYMEHTA, a B pa3i HEOOX1THOCTI - 1 9ac MOJaHHS TOKyMEHTA.

10. [puiiMaHHs Ta TepeaBaHHs JOKYMEHTIB €JIEKTPOHHUMH 3ac00aMH 3B'S3KY 3IIHCHIOETHCS
BiIMOBigHO 70 [loJ0XEeHHS PO MOPSA0K BUKOPUCTAHHS PECYPCIB JIOKAIBHOT OOYUCITIOBATBHOT
Mepexi B JlepkaBHi CynoBi anMmiHicTpamii YKpaiHH, TEPUTOPIAIBHUX YIPaBIIHHIX
JlepxaBHOT CymoBO1 anmMmiHICTparii YKpaiHW, MICHEBUX Ta amelslidHuX Cyaax 3arajlbHol
IOpHCIUKIIii, 3aTBeppKkeHoro HakazoMm JICA VYkpainum Big 04.12.2013 N 164, ta TumuacoBoro
OpAAKY OOMiHY O(QIUifHUMH €JIeKTPOHHMMH JOKyMEHTaMH, 3aTBep/pkeHoro Hakazom J[CA
VYxpainu Big 15.11.2016 N 231.

[Ipn poOoTi 3 JOKyMEHTaMH, LI0 MpHUIMarOThCs ab0 MepearoThCsl €IEKTPOHHOIO MOIITOIO
CyJlaMH, 3aCTOCOBYIOTHCSI O(IIiiTHI €IEKTPOHHI aJIpecu INX CY/AIB, BU3HaueH1 [1ooxkeHHs M mpo
MOPSIIOK BUKOpHCTaHHA pecypciB Mmepexi Intepuer B JICA VkpaiHu, TepuUTOplaIbHUX
ynpasniHHAx JICA Vkpainu, mianmpueMcTBax, 0 Hajexarb 10 chepu ympaniiHHsS J{CA

VYkpaiHu, MiICHEBUX Ta ameisiMHuX cyJax, 3arBepjkeHuM HakazoM JICA Vkpainu Bin
15.11.2016 N 230.

11. CynoBi cripaBy, a Tako IHIII JOKYMEHTH 1 MaTepialid, 10 CTOCYIOThCSI PO3IIIAly CYIOBUX
cnpaB y cyni, npuitmae ta peectpye B ACJC xanuemnspis BignmoBigHo 10 [lonoxeHHs mpo
ACJIC.

12. TloBimomIIeHHST TIPO BPYYECHHS IMOIITOBOTO BiAMPABIICHHS aJpecaToBl MICIsS MOBEPHEHHS JI0
Cyay IOJIy4aroThCs A0 MaTepianiB cyaoBoi ciupaBu. [Ipu ipomy no ACJIC BHOCATBCS BiTOMOCTI
npo ¢akt BpydeHHS (HE BpPYYCHHs) JOKYMEHTIB aJpecaToBi Ta NaTy MOBEPHEHHS 10 CyIy
MOBIIOMJIEHHS.

(myskT 12 po3ainy 11 i3 3MiHaMu, BHECEHUMHU 3T1THO 3 HAKa30M
HepsxaBHoi cynoBoi angminicTpanii Ykpaiau Big 24.12.2019 p. N 1196,
y penakiiii Hakazy Jlep>kaBHOT Cy/10BO1

aaminicTparii Ykpainu Bix 03.06.2020 p. N 248)

13. TlporecyaibHi JOKYMEHTH, IO HAIIHIUIA HAMEPeJOHI PO3TJIAAy CIpaBd abo B JICHb
po3risany crpasu, micis ix peectpanii B ACJIC i3 3a3Ha4eHHSIM JaTH 1 4acy OTPUMAaHHS IMX
JOKYMEHTIB HETalHO MEePeIaloThCs CYIAM, B IPOBA/DKEHHI AKUX 3HAXOIATHCSA BKa3aHi CIIPABH,
13 3a3HaueHHsaM B AC/IC natu i yacy nepejadi Ta OTpUMaHHS UX JOKYMEHTIB.

(mynkr 13 posainy Il i3 3MiHaM#, BHECEHUMH 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196)

14. JloxyMeHTH, sIKi OTPUMAHO BiJl y4aCHUKIB CYAOBOro mpolecy abo iX MpeICcTaBHUKIB,
0e3mocepelHbO MMiJ Yac CyAOBOTO 3acilaHHs 3a pe3ooIielo cyaai (cyami-AonoBigaya)
NepeaaoThes I peecTpalii 0 KaHLesspii cyly He Mi3HIlIe HACTYITHOTO po00Yoro IHs, Micis
YOro J0JIy4aroThCs IO MaTepiajliB CIpaBu.

15. KoxHilf cynoBiii cripaBi (KpUMIHAJIbHOMY MPOBA/PKEHHIO) HAMAEThCA €IMHUN YHIKaJTbHUI
HOMep, kUil (hopMyeThes BinnosiaHo a0 [Tonoxxenns mpo ACZC.

16. ACAC wmoxe aBTOMAaTU4HO (POpMyBaTUCS HOMEpP NPOBAKEHHS CYAOBOI CIpaBH,
HEOOXIJHUH IS ALI0BOJCTBA BIAMOBIIHOTO CYY.
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VY pasi po3risiay Mo CyTi B MEkKax CIpaB Mpo OAaHKPYTCTBO MO30BHUX 3asB, 3asB, TaKid CIpaBi
MIPUCBOIOETHCS €AMHUIN YHIKaIbHUNA HOMEP CIIPaBU MPO OAHKPYTCTBO Ta B AY)KKaX 3a3HAYAETHCS
€IUHUNA YHIKQIbHUN HOMep crpaBu. CrpaBu, sIKi epefaHi Uil po3riAay B MeXaX CIpaB Ipo
OaHKPYTCTBO 3 TOCHOJAPCHKOro Ccyay abo Cy[iB IHIMUX FOPUCAUKINA, MICTITh €IMHHNA
YHIKaJIbHUI HOMEp CHpaBu Mpo OAHKPYTCTBO Ta B AYXKKaX - €IMHUH YHIKQIBHUN HOMEp CIIPaBH,
kil OyB BU3Ha4YeHH paHimie. [TporecyanpHi JOKYMEHTH B TaKHX CIpaBax, SKi MOXYTb OyTH
OCKap>KEHI B anessIifHOMY YH KacallifHOMY MOPSIKY, MalOTh MOABIHHUI HOMED.

(myskT 16 posniny Il tomoBHEHO ab3a11oM 3TriHO 3 HAKA30M
JepxaBHo1 cyoBoi anminicTpaii Ykpainu Big 24.12.2019 p. N 1196)

17. Peectpamis Ta 00JIK CyJOBUX CHpaB (MaTepiayiB KpUMIHAIbHOTO MPOBAKEHHS) y CYIl
s3niicHiototbess B ACJIIC B oOmikoBo-cratucTuyHuX  (1HGOpMAIIiHUX) KapTKaxX, 3
BUKOPHUCTAHHSIM BIINOBIAHUX 1HAEKCIB (J10aTOK 3).

B o6nikoBo-cTarucTnyHuX (iH(QOpMaLIHHNX) KapTKax 1 peecTpaliifHuX KypHajiax BCl MYHKTH 1
rpadu (eNeKTpoHHI moJsi), mnepeadaydeHi ¢opmamu Ta BinmoBimHumu Tossimu B ACJIC,
3aMOBHIOIOTHCS BIAMOBIJAILHUMU 0COOaMH BIIMOBIAHO 70 PYXY CIPABH.

(mynkt 17 po3ainy Il tonoBHeHO HOBUM ab3a1l0M APYTUM 3T1IHO 3

Haka3oM JlepkaBHOI cyioBoi aaminicTparii Ykpainu Bix 03.06.2020 p. N 248,
a63ar apyruit nynkry 17 po3ainy Il y penakuii Haka3y

HepsxaBHoi cynoBoi aaminictpaitii Ykpaiau Big 05.08.2020 p. N 352)

Kareropist cipaBu BU3Ha4a€ThCs B Cy/Il EPIIOT IHCTAHIII:

(myskT 17 po3ainy 11 monoBHeHO ab3a1ioM 3riIHO 3 HAKa30M
JepxaBHoi cynoBoi aaminicTpanii Ykpaiau Bix 24.12.2019 p. N 1196)

JUTsI TIPOBEJICHHS aBTOMATHYHOTO PO3MOJLTY CHpaB - BIANOBIIAILHUM MPAI[IBHUKOM arapary
cyny,

(myskT 17 po3ainy 11 nonoBHEHO a03aroM 3riHO 3 HAKa30M
Jep>xaBHO1 cynoBoi aaminicTpaitii Ykpaiau Big 24.12.2019 p. N 1196)

IiJ] 9ac 3A1IMCHEHHS CYJIOUYHNHCTBA - TOJIOBYFOYHMM CYJIJICIO Y CIIPABI.

(mynkt 17 po3ainy Il nomoBHeHO a03a110M 3riIHO 3 HAKA30M
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196)

KaTeropi;I CIIpaB1 MOKC 6YTI/I 3MiHEHA TOJIOBYHOUYHM CYAACHO N0 3aBCPUICHHA PO3IIALY CIIpABH.

(mynkt 17 po3ainy Il nomoBHeHO a03a110M 3riTHO 3 HAKA30M
Jlep>kaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

18. Buecenns iHpopmanii 1o ACJIC, y Tomy uucii npo pyx CyA0BOi CIIpaBU, B 000B'I3KOBOMY
MOPAAKY 3AIMCHIOETHCS BIAMOBIJAJBHUM MpAIiBHUKOM arapary CcyAy BIANOBIAHO 110 HOro
(GYHKIIOHATIBHUX 00OB'A3KIB.

Inpopmanis mono pyxy copaBu BHocutbes 10 ACJIC HeBiOKIagHO, y J€Hb YXBaJCHHS
BIINIOBIJTHOTO CY/IOBOTO PIlI€HHS (BIAKPUTTS MPOBAPKEHHS y CIpaBi, 3yNUHEHHS MPOBAHKEHHS
y cIipaBi ToI110) a00 MpOBeIeHHs MEBHUX JIiil y CrpaBi (HampaBlIeHHS CIIPaBU B CyJl allesALiiHOT
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9y KacaliifHOi IHCTaHIIil, BHJa4a HaKa3y TOIIO), ajie¢ He II3HIle HACTYIMHOTO POOOYOro JHS,
SKIIO PIMICHHS Y /i YXBaJCHO/BYMHEHO Yy HEPOOOYMI Yac YW B TEPMiH, BH3HAUCHHH
KEpIBHULITBOM CyIy, i3 3a3HAUEHHSIM IPHUYUH BCTAHOBJIGHHS TaKOTO TEPMIHY (HAIpHUKIAJ,
KiHeIb po00YOoro yacy, HeIOCTATHIN Ui 3A1IICHEHHS BIAMOBIAHOT AiT).

BimoMocTi 0710 y9acHUKIB CyIOBOTO Tpoliecy (3a HasiBHOCTI BinmoBinHOI iH(opMarii) MaroTh
3a3HavyaTucs 6€3 BUKOPUCTAHHS CKOPOUYECHb.

(ab3arr Tpetii myHKTY 18 po3miny Il i3 3MiHaMu, BHECEHUMH 3TiTHO 3
HakazoM JlepkaBHOi cyoBo1 anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

19. Sxmo B oAHIN crpaBi, O HaAIMIUIA 10 CyAy amessiiHOl 1HCTaHIIi, MOJaHO anessuiiHl
CKapru Ha JeKUIbKa CYJOBHMX pIlIEHb, TO CIpaBa PEECTPYETHCS 3a KUIBKICTIO OCKapKyBaHUX
pILIEHb.

VY pa3i HaAXOJKEHHS JNEKUIbKOX alesIifHUX CKapr Ha OJHE 1 T€ K CyJ0BE PIIEHHS, TO TakKl
anessALiiHI CKapry peecTpyIOThCA 3a OJHIEIO CIIPaBOIO BIAMOBIIHO O OCKap>KyBaHOTO PIILIEHHS.

(po3nin I1 momoBHEeHO MyHKTOM 19 3rigHO 3 HaKa3oM

HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. N 248,
nyHKT 19 po3ainy Il y penakuii Haka3y JlepxaBHoT

cynoBoi agmiHicTparii Ykpainu Big 05.08.2020 p. N 352)

I11. [TepenaBanHs npouecyajbHUX JOKYMEHTIB (CyI0BHUX CIIPaB) JAJIsl PO3IJIsALY.
IIpoxoxxeHHs NMpouecyaJbHUX JOKYMEHTIB y Cyadi

1. BusHaueHHs cynai s pO3TIsALy KOHKPETHOI CIpaBW 3AIMCHIOETHCS BIIMOBITHO [0
[Tonoxennst mpo ACJIC.

2. ITicns 3aBepIeHHST ABTOMATHU30BAHOTO PO3TOILTY CYJOBI CIPaBH MepeaaroThes Cyaal (Cy -
JOTIOBiIauy) I PO3TIISAY I IMIANMHUC Yy 3arajJlbHOMY PEECTpi CyIOBHUX CIpaB ab0 OKpeMo
CKJIAJICHUX PEECTpax CYJOBHX CIpaB Ha KOXHOTO CYHII0 (CYIIIO-IOTOBiNada) y TMOPSAKY
BHU3HAYCHOMY B CY/Ii.

Peectpu cynoBux crpaB 30epiratoTbCsi B OKPEMHUX CIIpaBax 3a HOMEHKJIATYPOIO.

Crucok cyaoBUX CIpaB, MPU3HAYEHUX A0 PO3TIsAY, 32 OyIb-sSKUN Mepiof, M0 KOHKPETHOMY
CyIUIl Ta MO CyAY B LIJIOMY, PO3JPYKOBY€ETHCS Ta HAJAE€THCSA B pa3i HAAXOKEHHS BiANOBITHOTO
3aIuTYy.

(mynkt 2 po3ainy III i3 3MiHaMu, BHECEHUMH 3TiIHO 3 HAKa30M
HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196,
y peaakiii Haka3y Jlep>kaBHOI Cy10BO1

aaminictpanii Ykpainu Bin 03.06.2020 p. N 248)

3. KopecnoHneHuis, 1110 CTOCYEThCs pO3IIsay KOHKPETHOI cripaBH, micis ii peectpaii B ACZC,
nepeaaeTbes cyall (Cyani-1o0noBigaydy), y poBapKeHHI sikoro nepedyBae cipasa. [lepenaBanus
JOKYMEHTIB 3[ICHIOETHCS MiJ] MIIHUC Y PEECTPl B MOPAIKY, BA3ZHAUEHOMY B CY/II.

4. Tlo30BHI 3asBH, CIIpaBH, SAKI HAAIAIUIA 3 IHIINX CYAIB, TOJAHHS, aNeNsIiiHI CKaprH, 3asBU
PO MEeperyisii CyJOBUX pIllleHb 32 HOBOBHUSBJICHMMH a00 BUKIIOYHUMHU OOCTaBUHAMHM, IHIII
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nepeadadeHi 3aKOHOJABCTBOM MPOLECYANIbHI JOKYMEHTH, IO MOJAIOTHCS 0 CYAY 1 MOXYTh
OyTH TMpeIMETOM CYIOBOTO PO3IIISIY, PEECTPYIOThCA B JI€Hb iX HAIXOKEHHS B HOPSJIKY,
ycraHoBieHoMy posaitom II [nctpyxkitii.

5. 3ycTpiuHi MO30BHI 3asBH, [MO30BU TPETIX OCIO, SKi 3asiBIAIOTH CAMOCTIIHI BUMOTH Ha IPEAMET
crniopy, nisraroTh peectpamii B ACJC Ta mepenaroThest Ha po3riisi BiqnoBiaHo a0 [lomoxeHHs
npo AC/IC.

6. Y pasi 00'eqHaHHS CYIOBHX CIIpaB (MaTepialiB KPUMIHAJIBHOTO TPOBA/PKEHHS) B OAHY I
MIPUCBOIOETHCS €IMHUN YHIKaTbHUNA HOMEp Ti€l 3 00'elHaHNX crpaB (MaTepiaiB), sSKa HaAIAIIIIA
70 Cy[ly HEpIIOIO.

BinnoBigHo 1o mocraHoBu (yxBanu) cyany BHocuThes iHpopmanis B ACHC min HOMepom
o0'enHaHOi crpaBu (MaTepiaiiB KpUMIHAJIBLHOTO IMPOBA/DKEHHS) Ta BIAMITKU NMPO 00'€AHAHHA
cipaB (MarepiajiB KpUMIHAJIBHOIO MPOBAKEHHS) 13 3a3HAYEHHSM HOMeEpa HOBOi CYyJIOBOI
crpaBH (MaTepiaiiB KpUMIHAILHOTO MPOBAKEHHS).

7. Y pa3l BUAUIEHHS MarepiajliB KPUMIHAJIBHOTO IPOBAIKEHHS B OKpEME IMPOBAKEHHS,
po3'eHaHHS TO30BIB Yy CIpaBl B CaMOCTIHI NMPOBA/PKEHHS HOBA CyAOBa crpaBa (Marepiaju
KPUMIHAJIBHOTO TIPOBAKEHHS) PEECTPYEThCS SIK Taka, [0 HaJlnuia A0 Cydy B JEHb
IIOCTAHOBJIEHHS BiITIOBIAHOTO MpOIECYalbHOTO JOKYMeHTa (IIOCTAaHOBHM, YXBaau) Cydy. Lit
MIPUCBOIOETHCS HOBUI €IUHUN YHIKATbHHUI HOMED.

Jlo HOBO1 cripaBu (MarepiaiiB KpUMIHAJIBHOTO MPOBAKEHHSI) MiJIIMBAIOTHCS 3aBIPEH1 CYICHO
KOIMII MpoLeCyaIbHUX JOKYMEHTIB 3 MONEPEIHbOI CIIPaBH, 1110 MAlOTh 3HAYEHHS IS Li€i CIIpaBH.

8. V pasi ckacyBaHHS CyIOBOTO DIIICHHS 3 HAMpaBJICHHSM CIpPaBHM Ha HOBHH PO3IIIAI Ta y
BHUIMAJKYy, KOJW CIpaBa HaAIAIIIA 3a MACYAHICTIO 3 IHIIOTO CyAy, Taka CIpaBa Iiyisrae
peecTpairii 6€3 3MIHM €IUHOTO YHIKaJILHOTO HOMEpPA CIIPaBH.

9. SIkmo cymoM poO3MJISHYTO MaTepiadd KPUMIHAJIBLHOTO TPOBAKEHHS CTOCOBHO KUIBKOX
O0OBHHYBA4Y€HHUX, a HIOJIO IHIIUX MPOBAKEHHS 3YMUHEHO (HAMpPHKIAJ, OTOJIOIIEHO PO3IIYK),
Taki MaTepiaii BHOKPEMIIIOIOTHCS, (POPMYIOTBCS B OKpeMi OOKIAIMHKH Ta IISATalOTh
0060B's13k0Bii peectparii B ACJIC 3 IpHCBOEHHSAM HOBOTO €JMHOTO YHIKaIbHOTO HOMEpa, Ta
BHECEHHSM 1H(OpMaIlii 11010 0¢i0, CTOCOBHO SKHX MPOBAIKCHHS 3yITMHEHO.

(myHkT 9 po3ainy III i3 3MiHaM#, BHECEHUMHU 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196)

10. ITo30BHI 3asBH, IMO30BH TPETIX OCIO 13 CAMOCTIHHMMHU BUMOTAMH, alleyIsAIINHI CKapTH, 3asBH
PO TEPErIsijl CyA0BOTO PIlIEHHS Y 3B'SI3KY 3 HOBOBUSIBJICHUMH 200 BUKIIOYHUMH 0OCTaBUHAMH,
a TaKoOXX 1HII 3asBU, KJIOMOTAHHS, CKapry, sKi 3alUIICH] yXBajoio cyny 0e3 pyxy, pazom i3
JIOJaHUMH N0 HUX MaTepiajlaMy BKJIQJAOTHCS B OKpeMi OOKJIaIMHKH 13 3a3HAYEHHSIM €IMHOTO
YHIKaJIbHOTO HOMepa cIipaBH. [IpoTarom cTpoky, BCTaHOBJIEHOTO JUIsl YCYHEHHs HE/IOJMIKIB, TaKi
MaTepiaiy 30epiratoThCsi HEMIAIUTUMHU Y TOJIOBYIOUOTO CY/AL.

11. ITo3uBauy/3asBHUKY/CKapKHUKY a00 MpPEJCTaBHUKY MO3MBaya/3asiBHUKA/ CKAp)KHUKA ITICIIS
MIOCTAHOBJICHHS YXBAJIM IPO 3aJUILEHHS MO30BHOI 3asBM/3asiBU/CKapri/KIONOTaHHS 0€3 pyxy
HA/ICUJIAEThCS KOIIS YXBaJM PEKOMEHJIOBAaHMM IOIITOBUM BiANPABICHHSAM 13 MOBIIOMIICHHIM
PO Bpy4YEeHHs a00 BUAAETHCS 111K 0cOO01 i PO3MUCKY.
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(ab3am nmepmmii myHkty 11 posaury 11 13 3MiHaMu, BHECEHUMH 3TiTHO 3
Haka3zoM [lepxaBHO1 cynoBoi aaMinicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

[ToBimomiieHHsT TPO BpPYYEHHsS IOILITOBOTO BiIMpPABICHHS MICIs TOBEPHEHHS [0 CyIy UM
PO3MHCKA BKIAIAETHCS a00 BIAMOBIIHO MIAIIUBAETHCS 10 MAaTEPialiB CIIPABH.

12. Tlo3oBHa 3asiBa/3asBa/CKapra/KIOMOTAaHHS, 0 HAIMIUIA B MOPSAKY YCYHEHHS HEIOMTIKIB, 3
JOJJAHUMH JTOKyMEHTAMHU, TICPEAAETHCS [T PO3TIISLY CYIII.

(mynkt 12 pozainy 111 y penakmii Hakasy Jlep:xaBHOI
cynoBoi aaminictpanii Ykpaiau Big 24.12.2019 p. N 1196)

13. ¥V pa3i nocTaHOBIEHHS CYAJICI0 YXBaJU PO MOBEPHEHHSI/BIIMOBY Y BIAKPUTTI IPOBAKEHHS
y CHpaBl Taka yXBaJla HAJICUJIAETHCS 3asBHUKOBI MICJSA ii MOCTAHOBJICHHS PEKOMEHIOBAHUM
MOIITOBUM BIANPABJIEHHSAM 13 MOBIAOMJIEHHSM IPO MOro OJepXaHHS pa3oM 3 I030BHOIO
3a51BO10/3asBOIO/CKAPTOI0 Ta BCiMa JIOJJAaHUMH JI0 HE1 TJOKyMEHTaMH.

(mynkt 13 posauny I 13 3MiHaMu, BHECEHUMHU 3T1THO 3 HAKa30M
JepxaBHoi cynoBoi angmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

14. 3a pesyapTaTamM MIATOTOBUOTO CYIOBOTO 3aciaHHS CeKpeTap CYyIOBOro 3aciaHHs
3IIMCHIOE BIAMOBIIHI Aii:

1) y pa3i HOCTaHOBJIEHHSI CY/IOM YXBaJIU MPO MPU3HAUYEHHS CyJI0BOTO PO3IJIALY:

BHUKJIMKA€ YYACHUKIB CYJOBOTO MPOBAPKEHHS Ta IHIIUX OCI0, SKi MatOTh OYTH MPUCYTHIMH TIPU
CYJIOBOMY PO3TJISII;

HaJICUJIA€ MMMCHhMOBE 3aMPOIICHHS MPO BUKIIUK MPUCSHKHUX (32 HEOOXITHOCTI);

(ab63ar Tpetii mianyHkty 1 myHkry 14 po3aury 111 i3 3MiHaMu, BHECEHUMH 3TiTHO 3
Haka3oMm JleprkaBHO1 cy10BOi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

opopmisie Ta HaJACWIAE B pa3i NPUUHATTA CYJIOM DIlICHHS MPO NPU3HAYCHHS 3aXHCHHUKA
BIJIMTOB1/IH1 MOBIIOMJICHHS JI0 ICHTPY 3 HaIaHHs 0€3011IaTHOT BTOPUHHOI JOTIOMOT'H;

HaJCWJIa€ B pa3li NPUUHATTS CyIOM PINICHHS MpO 3allydeHHs Iepekiagadya BiamoBimH1
MOBIIOMJICHHSI ITPO BUKJIMK MEPEKIIaIaua;

HaJCHJIa€ B paai HpHﬁHHTTH cyaom piH_IeHHH IMpO HAKJIAACHHA apCUITy Ha MaiiHO KOIIiI0 YXBaJln
KOMIICTCHTHHUM OpraHam JIA BiI[OMa Ta BUKOHAHHA,

y pasl NPUUHATTS CyJOM PIlICHHS MpO 3MiHY 3amOODKHOTO 3aXOAy HAJCUJIAE€ KO0 yXBalld
KOMIIETEHTHUM OpraHaMm JUlsl BiJOMa Ta BUKOHAHHS;

2) y pa3l yxXwieHHs OOBHMHYBAu€HOTo BiJ CyJ1y Ta OrOJIOIIEHHs Horo po3myky abo B pasi
3aXBOPIOBAaHHS OOBMHYBAUYEHOTO Ha MCHUXIUHY YH IHIIY TSDKKY TPUBAIy XBOPOOY, sika BUKIIIOUAE
Horo yyacTb y CyJJOBOMY IIPOBAJPKEHHI, Ta IIOCTAHOBJIEHHS CY/IOM BiINOBITHOT yXBaJIu:

HA/ICWJIa€ CIIYOMY Ta/ab0 MPOKYpopy KOIIIO0 YXBajdd MpO 3yNMUHEHHS NMPOBA/UKEHHS y CIpaBi
JUIsL opraHizamii po3uIyKy OOBHHYBAUE€HOTO (SIKIIO IPOBA/PKEHHS Yy CIpaBi 3yMMHEHO 0
PO3IIYKY OOBUHYBAYE€HOTO);
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HA/ICWJIa€ YYaCHUKAM CYAOBOTO IPOBA/KEHHS MOBILIOMIICHHS MPO 3YMHMHEHHS MPOBAIKEHHS Y
crpaBi y NOpsAKY iHPOpMyBaHHS;

3) y pa3i NpUMHATTS PIlIEHHS PO 3BEPHEHHS 3 MOJAHHAM JIO CYAY amelslidiHOT IHCTAHIIl IS
BUPILICHHA NUTAHHSA TPO HANpPaBJICHHS CYHOBOi CHpaBU (KPUMIHAJIBHOTO MPOBAKCHHS) 3
OJTHOTO CYAY /10 IHIIOTO - iH()OPMY€E CTOPOHH Ta IHIINX YYaCHUKIB MPOBA/KEHHS;

4) sixmo oOBHHYBaYeHUH mepeOyBae IiJl BapTOl0, HAJACKIIAE aMiHICTpallii Micls TONEePeaHbBOTO
YB'SI3HEHHSI CKpIIJICHEe BiIOMTKOM TrepOoBOi meyaTku cyny (3a MiAmucoM CyJyii) TOBIJOMIICHHS,
10 OOBMHYBAYEHUI paxyeThes 3a BiAMOBIIHUM CYIOM;

5) mianyHKT 5 nyHkTy 14 po3ainy Il BuximtoueHo

(3rimHoO 3 Haka3zoM [lep:kaBHOI Cy0BOT
aaMinicTpanii Ykpainu Bin 24.12.2019 p. N 1196,
y 3B'I3KY 3 LIUM MIAMYHKT 6 BBaXaTH MIATYHKTOM 5)

5) y pa3i IOCTaHOBJIEHHS yXBaJlU PO NPOBEACHHS MIATOTOBYOIO CYA0BOTO 3aCiIaHHs 3a Y4acTIO
OOBHHYBa4€HOTO B pEXHMI BieOKOH(EpeHlii 3a KIOMOTaHHAM OOBUHYBAYEHOTO, SKHUI
nepeOyBae TMiJ BapTOIO, KOMiS yXBalM HaIpaBISIETbCd B YCTAHOBY MICIS TOINEPEIHBOTO
YB'I3HEHHS.

A63an nyHkry 14 posnuty 111 BukmtoueHo

(3rimHO 3 HakazoMm [leprkaBHOI cyn0BOT
anminicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

15. ¥V pa3i mogaHHs anensmiifHOl CKaprd Ha yXBaJly NPO MOBEPHEHHS OOBHHYBAJIHHOTO aKTa,
KJIOTIOTaHHSI MPO 3aCTOCYBaHHS NMPUMYCOBHX 3aXOJiB MEIHYHOTO a00 BHUXOBHOTO XapakTepy
MPOKYpOPY, amesslliifHa cKapra 3 MarepiajlaMi KpUMIHAJLHOTO MPOBA/PKCHHS HAACHIIAETHCSA B
aneNAIIRHUN Cy/I, TIPO IO TaKOX 1H(MOPMYIOTECS YIACHUKH KPUMIHAIBHOTO TIPOBAKEHHSL.

16. YV pa3i MOCTaHOBJIEHHS CYyIOM YXBJIU IPO 3aKPUTTS KPUMIHAIBHOTO MPOBAKEHHS KOs
yXBaJld HEBIAKIIAIHO HAMPABISETHCS (BPYyUAEThCS) YUaCHUKAM KPUMIHAIBHOTO MTPOBAHKEHHS.

YXBaya npo 3aKpUTTs] KPUMIHAILHOTO TPOBAPKEHHS TICIS 3aKiHYCHHSI BCTAHOBIICHOTO 3aKOHOM
CTPOKY JUIS TOJIaHHS ameNsmifHOI CKaprd 3BEPTAEThCSA JIO BHKOHAHHS 3a NpaBUJIAMH,
BCTAHOBJICHMMHU JJIi BUKOHAHHS CYIOBUX pilieHb (BIONOBiAHUM opraHaMm (ocobam)
HAJICWJIAIOTHCSl TOBIZIOMJICHHSI TIPO BHKOHAHHS Ta JOJAETHCS KOS YXBAlM TPO 3aKPUTTS
KPUMIHAJIBHOTO MPOBAHKCHHS ).

17. 'V pa3l NOCTaHOBIEHHS CYIOM BHUPOKY, SIKUM 3aTBEPIUKEHO Yroly, KOIisi BHUPOKY
HEBIIKJIAJHO HaNpaBII€TbCA (BPYYa€eThCs) yHaCHUKAM KPUMIHAJIBHOTO NPOBAKEHHSI.

BI/IpOK Cyay, AKUM 3aTBCPKCHO Yroay, ITICIIS 3aKiHYCHHS BCTAHOBIICHOTO 3aKOHOM CTPOKY 1A
IO JaHHsA aHeHHHiﬁHOI CKapru 3BCPTAE€TLCA OO BUKOHAHHSA 3a IpaBUJIaMU, BCTAHOBJICHUMH I
BHUKOHAHHA CYIOBUX piH_IeHB.

18. V pa3i mogaHHs anensuiiiHOi CKapru Ha BUPOK CYJy, SIKUM 3aTBEP/DKEHO Yrojy, anenisiiiHa
cKapra 3 mMaTepiajlaMi KpUMIHAJIBHOTO MPOBA/KEHHS HAICUIIAETHCS JI0 aNesIiiHOro Cyay, Mpo
10 iHGOPMYIOTbCS YYaCHUKH KPUMIHAIBHOTO MIPOBAKEHHS.
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19. ¥V pasi nmocTaHOBIEHHS CyJOM YXBaJId IPO BIIMOBY B 3aTBEP/UKEHHI YroJU Ta TOBEPHEHHS
KPUMIHAJIBHOTO MPOBAHKEHHS MPOKYPOPY IS IPOJOBKEHHS JI0CYI0BOTO PO3CIIyBaHHS KOIIis
YXBAJIA HANPABIISIETHCS (BPYUAETHCS) yIaCHUKAM KPHUMIHAIBHOTO MPOBAHKEHHSI.

(ab3am nepmmii myHkty 19 posaury 111 13 3MiHaMu, BHECEHUMH 3TiTHO 3
HakazoM JlepkaBHOi cyoBo1 anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

Marepianu KpUMIHAIBHOTO TPOBAKCHHS HAJACHIAIOTHCS MNPOKYpOpY TICHs 3aKiHYEHHS
BCTaHOBJICHOTO 3aKOHOM CTPOKY /ISl TIOJJAHHS alesIsAIiifHOT CKapry Ha TaKy yXBaly.

VY pa3i mogaHHA anessmiiHOT CKapru Ha yXBally MPO BIIMOBY B 3aTBEP/UKCHHI YrOAW Ta
MOBEPHEHHA KPHUMIHAJIBHOTO MPOBA/LKEHHA MPOKYpOpY JMJIs TPOJOBXKEHHS JOCYI0BOTO
PO3CIiTyBaHHS amesdiliifHa ckapra 3 MaTepiajlaMi KpUMIHAJIIBHOTO MPOBAKEHHS HAJICUIIAETHCS
B aleJSAMIMHAN CyJl, IPO 1110 TAKOX IHPOPMYIOTHCSI YHACHUKU KPUMIHAIBHOTO MPOBA>KEHHS.

20. ITynkr 20 po3aity I BuxitoueHo

(3rigHO 3 HaKa3oM Jlep:kaBHOI CyA0BOL
aamiHicTparii Ykpainu Bin 24.12.2019 p. N 1196,
y 3B'I3KY 3 IUM MYHKT 21 BBaxkatu myHKTOM 20)

20. Ilicnst 3akiHYEHHS PO3IJISY CYIOBOi ClpaBU (KpPUMIHAJIbHOTO IMPOBA/KEHHS) MO CYTi, y
TOMY YMCII Mi 4ac MirOTOBYOr0 MPOBA/HKEHHS, Ta YXBAJIEHHS MOBHOTO TEKCTY CYIOBOTO
pIIIEHHS, CIIpaBa MepeaeTbCsl CeKpeTapeM CyI0BOTO 3aCiAaHHS 10 KaHUENSpii Cyy MpOTSIroM
M'ITH pOOOYUX JTHIB.

(mmynkT 20 po3ainy 111 13 3MiHaMu, BHECEHUMU 3TiTHO 3 HAKa30M
HepsxaBHoi cynoBoi aaminictpaitii Ykpaiau Big 03.06.2020 p. N 248)

IV. ®ikcyBaHHS CyI0BOI0 NPOLECY TEXHIYHUMH 32c00aMu

1. ®ikcyBaHHS CyIOBOTO MPOIIECY 3a JOTIOMOT0I0 3BYKO3aIMHCYBAILHOTO TEXHIYHOTO 3aco0y abo
MPOBECHHS CYIOBOTO 3acilaHHS B PEXHMI BileOKOH(pepeHIii 3MIMCHIOEThCS Yy BUNAAKAX 1
MOPSIIIKY, ITepeI0aYeHUX MPOICCYATbHUM 3aKOHOABCTBOM.

2. dikcyBaHHS CyIOBOTO TIpoliecy (CyJ0BOTO 3acilaHHs) 3a JOTIOMOTOI TEXHIYHUX 3ac00iB
3MIACHIOETBCSA BIANMOBITHO 10 I[HCTPYKIi Mpo MOPSAIOK poOOTH 3 TEXHIYHUMHU 3aco0amMu
¢bikcyBaHHSI CyIOBOTrO Ipoliecy (CyloBOTO 3acimanHs), 3aTBepmkeHoi Hakazom JICA VYkpainu
Bix 20.09.2012 N 108 (31 3minamu), [HCTpyKIii PO MOPSIIOK POOOTH 3 TEXHIYHUMHU 3aco0amMu
BiJICO3aMUCY XO/Y 1 pe3ybTaTiB MPOIeCYalbHUX [Iiii, IPOBEACHUX Y PEKUMI BileOKOHpEpeHIii
MiJ Yac CyAOBOTO 3acimaHHs (KpUMIHAJIBLHOTO MPOBAKEHHs), 3aTBepmkeHoi Hakazom JICA
Vkpainm Big 15.11.2012 N 155.

V. IllpuiimanHs, 00J1iK i 30epiranHsi pe4oBMX A0Ka3iB

1. IlpuitmanHsa, oOmik 1 30epiraHHs pEYOBHX JIOKa3iB Yy CYAOBUX CIpaBax MPOBAAATHCS
BIJIMOBITHO JI0 MPOLIECYalbHOTO 3aKOHOAABCTBa, I[HCTpykuii Ta I[HCTpykuii mpo mopsaok
BUJIyYEHHS, 00Ky, 30epiraHHs Ta MepeJadl PEeyoBHX JIOKa3iB y KpPUMIHAJIbHHUX CIIpaBax,
[IHHOCTEHW Ta IHIIOrO MaiiHa OpraHaMu di3HAaHHS, JOCYIOBOTO CIiACTBA 1 cyay (B HOBIi
penakiii), 3aTBepKeHOT CUTBHIUM Haka3oM ['eHepanbHOi mpokypatypu Ykpainu, MinicTepcTBa
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BHYTpIMIHIX cnpaB Ykpainu, [lepxaBHoi mogatkoBoi aaMinicTpanii Ykpainu, Cnyxou 6e3nexu
VYxpainu, BepxosHoro Cyny Ykpaiau, JICA Ykpaiau Bix 27.08.2010 N 51/401/649/471/23/125.

2. nst poboTu 3 pedoBMMH JOKa3aMu (30epiraHHs, OOJIKy TOIIO) KEPIBHHUK amapary Ccymay
BH3HAYAE BIAMOBINAIILHOTO MPAIliIBHUKA anapary Cyiy.

3. PedoBuii moka3 NpUHMAETHCS OJHOYACHO 3 BIAMOBIAHUM TNPOIECYaTbHUM JTOKYMEHTOM
(TT030BHOIO 3asiBOIO, BIiA3MBOM Ha HEi, 3asBOI0 MO 3aIy4eHHS PEYOBOTO JIOKa3y 1O CIIPaBH,
CYIPOBIIHUM JIUCTOM IIPO HAJAHHS JI0Ka3y, BUTPEOYBAHOTO CYIOM TOMIO), CYJOBOIO CIIPABOIO,
sIKa HaJIXOJUTh 3 HIIOTO Cydy, a0 O6e3mocepeIHbO Y CYZI0BOMY 3acilaHH].

VY pasi HajaHHS PEYOBOTO JO0Ka3zy Oe3mocepeHhO B CYJOBOMY 3acCi/laHHI, CEKpeTap CyJI0BOTO
3acijaHHs He Mi3Hille HaCTYITHOTO poO0YO0ro AHS Mepeiae peyoBHil ToKa3 Ui peecTparlii.

Peectparito peuoBux 10Ka3iB, OTPUMAHUX ITJl Yac CYJOBOTO 3aCiTaHHs, MOXE 3JIICHIOBATH
CeKpeTap CyJIOBOTO 3aciaHHs abo IHIIMK MpaliBHUK amapaTy CyAdy, Ha SIKOTO IOKJIaJEHO
BUKOHAHHS TaKUX 00OB'A3KIB.

4. PeuyoBwuii 1oka3 (IOKyMEHT, BU3BHAHUN PEYOBUM JI0OKA30M B YCTAaHOBJIEHOMY 3aKOHOJIaBCTBOM
MOPSIZIKY, Ta JOJIYYEHHH JO CyJOBOI CHpaBH SIK MarTepiajl CyJOBOi CIpPaBH) PEECTPYETHCS B
ACJIC y nensn #ioro HagxomkeHHs. [1ig gac peectpallii ped4oBOro J0Ka3y HOMY IMPUCBOIOETHCS
HOMeEp, AKHM CKIaJaeThCs 3 €MHOTO YHIKaJIbHOTO HOMEpa CyJI0BOI CIIpaBu 3 J0JaBaHHAM 4epes3
MpaBoOIYHY MOXUIY PUCKY iHIekcy "P" 1 mopsIKoBOro Homepa pedoBOro JI0Ka3y y CIHpaBi.
PeuoBi mokasu, siki HamalOThCS JUIS OTJISAYy B CYIOBOMY 3aciiaHHI 1 HE TEpemaroThcs Ha
30epira”Hs cymy, peecTparlii He MiIAraoTh.

(ab63ar mepmwii MyHKTY 4 po3auty V i3 3MiHaMH, BHECEHUMHU 3T1IHO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpaiau Big 24.12.2019 p. N 1196)

VY peectpariiiHii KapTIli BKa3yIOThCA TaKOX JaTa HAIXOHKEHHS, HaMEHYBaHHS PEYOBOTO
J0Ka3y, Miciie Woro 30epiraHHs, a TAaKOX IHIIIATHM, MPI3BHUINE Ta MOCaja MpalliBHUKA amapaTry
Cyny, SIKHU MPOBIB PEECTPAILLIFO.

[Ticnst peectpalii pedoBOro J0Ka3zy Ha HOro MakyBaHHs pOOUTHCS HaKIEHKa 3 peecTpamiiHuM
HOMEPOM Ta IMiJIUCOM IpaIliBHUKA, SIKHW TPOBIB PEECTPALLIFO.

5. Jlns 30epiraHHs peYOBUX JIOKa3iB OKPEMO BiJl CYIOBHX CHpaB Yy CYAi OOJaJHYETHCA
crelianpHe MPUMIIICHHS (CXOBHIIE, KaMepa CXOBY) 31 CTelakaMu, pelIiTkaMH Ha BiKHAX,
0OOMTHMH METaJIoOM JBEpUMa, OXOPOHHOIO Ta TMPOTUIIOKEKHOI CHUTHAi3aliero. Y pasi
BIJICYTHOCTI TaKOro MPUMIIIEHHS BHIAUISIETbCA cXoBUIE (ceiid, meraneBa mada TOCTaTHHOTO
po3mipy). TexHiuHa yKpIMJIEHICTh CXOBMIA Ma€ BIINOBILAATH BUMOTaM, BCTAHOBJICHUM
JepaBHUMU Oy/AiBEIbHUMU HOpPMaMU JJIsl IPUMILIEHb TaKoi KaTeropii.

6. Jloctyn a0 cHoeuialbHOrO MPUMIIIEHHS (CXOBHINA) MOXJIMBUH JIMIIE Y HPUCYTHOCTI
BiJIMOBIAATFHOTO MPAIliBHUKA.

VY pa3i BIACYTHOCTI BiQNOBiJaJbHOTO MpalliBHUKA JOCTYH [0 CIELiaIbHOTO MpPUMIIIEHHS
(cxoBHIIa) MOKJIMBUN TUIBKU y MPHUCYTHOCTI OCOOM, SIKa BUKOHYE HOro oOOB'SI3KM 1 Ma€ KIIHOY
BiJ] TAKOT'O MPUMIIIEHHS (CXOBHILA), KEPIBHUKA arapary cyay, F0JIOBYIOYOIO y clipaBi cyai abo
TOJIOBHU CYZY.
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[Ipu 1bOMY CKJIAZA€THCS AKT, B IKOMY 3a3HAYA€ThCS, Y 3B'I3KY 3 UMM 1 sIKi caMe pedoBi JOKa3H
BUJYYEHI 31 CHEUIaTbHOTO TNpHUMINIEHHS (CXOBHINA) abo mepemaHi st 30epiraHHs. AKT
NEepeaaeThCsl  BIAMOBINAIBLHOMY TMPAIIBHUKOBI Ui BHECEHHS BIAMOBIAHOTO 3amucy M0
peecTpaniiiHoi KapTKH PeYOBOro J0Ka3y.

7. s o6niKy pedoBUX JTOKa3iB, sKi 30epiraloThCsi B Kamepi CXOBY, MPALIBHUK, BiIIOBITaTIbHUIHI
3a poboTy 3 peuoBumu nokazamu, B ACJIC Beze )ypHaI 00Ky pe40OBHX JT0OKa3iB (101aTOK 4).

[Ipo pyx pedoBHX [OKa3iB y CIpaBi MpaImiBHUK amapaTy Cyay poOWTh BIiOMOBiOHI 3amucH B
KypHaIi 00JIiKy peUOBHX JI0Ka3iB.

8. 3HUIIEHHS PEYOBHUX JOKa3iB B CYyJI MPOBOAMUTHCS KOMICI€IO, CKJIAJl SKOT BHU3HAYAETHCA
KEpIBHUKOM arapaTy Cyay B KUIbKOCTI HE MEHIIE TPhOX 0Ci0. 3HUIIEHHS OQOPMIIIETHCS aKTOM,
SIKUW TIAMUCYEThCA BCIMa 4jieHaMu KoMicii. B akTi 3a3HauaroThCsi HOMEp CYJI0BOI CIIpaBH, JaaTa
CyJIOBOTO pIIIEHHS, JaTa, MICIe, CMOCI0 3HMINEHHS PEYOBUX JIOKa3iB (PEYOBOTO JOKazy),
MpI3BUIIA Ta [TOCAAN YICHIB KOMiCIi. AKT 3aTBEP/IKY€EThCS KEPIBHUKOM amapary Cyay, a MiJIuc
CKpIIUTIOEThCSA BIAOUTKOM TepOOBOi MEYAaTKH CyAy Ta JIOJIy4aeThCs JI0 MarepialliB CyJOBOT
CIIPaBH.

AKTH TpO 3HHUIIEHHS PEYOBHMX JOKa3iB IM03a MeXaMH Cyay, J0JIYy4aloThCcs JI0 MarepialiB
CyIOBHUX CIIPAB.

VY xypHanm o0Omiky peudoBux nokaziB B ACJIC poOutTbkes 3amuc Hpo BHUKOHAHHS CYIOBOTO
pIIIEHHS B YAaCTHHI 3HUILEHHS PEYOBHUX J0Ka3iB.

9. lo MarepiayiB CyqOBOi CIpaBH JOJIY9alOTHCS PO3IMUCKH OCIO, SKHM IOBEPHYTO PEYOBi
TOKAa3H.

10. BukopucTtanHsi pedyoOBHUX JOKa3iB sl CIY)KOOBHX YM IHIIUX TOTpeO KaTErOpUIHO
3a00poHSIEThCSA. TakoX TpaIiBHUKAM amapary Cyay KaTerOpUYHO 3a00pOHSETHCS MPOBOIUTH
peamizamiro 1 mpuaOaHHS pPEYOBUX JIOKA3iB, MpeAMETIB KOH(piIckamii Ta OpaTu ydacTth y
MPUIIOHUX TOPrax KOH(ICKOBAaHUM MAaiHOM.

11. PeyoBi nokasw, 3a3HauyeHi y myHktax 17 - 26 Ilopsaky 30epiraHHs pedyoBHUX I0Ka3iB
CTOPOHOIO OOBHMHYBA4CHHS, iX peaizallii, TeXHOJIOTIYHOI MmepepoOKH, 3HMINCHHS, 3IHCHEHHS
BUTpAT, MOB'I3aHUX 3 iX 30epiraHHsAM 1 MEepeCUIaHHIM, CXOPOHHOCTI THMYAacOBO BHIIYYCHOTO
MaifHa TiJ1 Yac KpUMIHAJIBHOTO MPOBA/KEHHSI, 3aTBEPKEHOTr0 1mocTaHoBoro Kabinery MiHicTpiB
VYxpainu Big 19.11.2012 N 1104, y cyni He 30epiraroThesl.

12. KepiBHHK amapaTy cyay, 3a O0OOB'SI3KOBOIO y4acTi 0coOM, BIANOBiNANIbHOI 3a 30epeKeHHS
pPEYOBHX J0Ka3iB, HE PiIIEe OJHOTO pa3ly Ha piK, MepeBipse CTaH Ta YMOBU 30epiraHHsi pe4oBHX
JI0Ka3iB, MPABUIIBHICTh BEACHHS JOKYMEHTIB. 3a pe3yabTaTaMH MEePEBIPKU CKIAIAEThCS aKT.

(po3ain V 10NMOBHEHO MyHKTOM 12 3riIHO 3 HaKa30M
JeprxkaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

VI. CynoBi BUKJIUKH i MOBiZOMJIeHHSI
1. 32[ PO3MNOPAIKCHHAM TOJIOBYHOUOT'O Cy,Z[I[i CCKpeTap CyAOoBOro 3aCi,I[aHH$I HOBiI[OMJ'IfI€ npo

JaTy, 4ac i MicIle CyI0BOTO 3aciJaHHS YW BUMHEHHS BIAMOBIAHOI MpPOIECYaNnbHOI il MIIIXOM
HAJCUJIaHHS CYJOBHUX BUKIIUKIB, TOBIIOMJICHb Ta MOBICTOK.
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2. BUKIMKM 1 MOBIZOMJICHHS y TOCHOJAPCHKUX CIIpaBax 3IIMCHIOIOTHCS IIJISIXOM BpPYYCHHS
yXBaJIM B MOPAIKY, mepeadadeHomMy ['ocrnogapchbkuM MponecyalbHUM KOJIEKCOM YKpaiHu uis
BPYYEHHS CYJOBHX PIllICHb.

3. CynoBi BHUKIMKM 1 TMOBILIOMIIGHHS NP0 BUKIMK B aJMIHICTPaTUBHOMY Ta LHBUIBHOMY
mporecax 3IHCHIOIOTECS CYyOBUMH TOBICTKAMH IMPO BUKIHWK 1 MOBICTKAMH-TIOBIIOMIICHHSIMH,
SKi MarOTh BINOBIZaTH BHUMOTaM, BCTaHOBJIEHMM KojekcoMm aJMiHICTPAaTHBHOTO CYIOYMHCTBA
VYxpainu i {uBITEHUM MpOIeCyaTbHUM KOJIEKCOM YKpaiHu.

4. TIoBimOMIJIEHHSI TIPO PO3TJISAL CIIPaBU MPO AJAMIHICTPATHBHE MPABOMOPYIICHHS 3JIHICHIOETHCS
MOBICTKOIO BiAmoBigHO 10 Konekcy Ykpainu npo aaMiHICTpaTHBHI TPABOMIOPYIICHHS.

5. TloBimOMIIEHHS MPO BUKIUK 10 CyAy Y KPUMIHAJIBHOMY IPOBAIKEHHI 3/IHCHIOIOTHCS Yy
BUTJISAII TIOBICTKH TIPO BHKJIMK, 3MICT SKOi MOBUHEH BIANOBIIATH BUMOTAaM, BCTAHOBJICHUM
KpuminanbHMM npoliecyaqbHUM KOJEKCOM Y KpaiHu.

6. Oco0a, sixa nepedyBae MiJ BapTO0, BUKIMKAETHCSA Yepe3 aJIMIHICTPAIlii0 MICIS [TONEPETHBOTO
YB'I3HEHHSI Y BCTAHOBJIEHOMY 3aKOHOJ[ABCTBOM HOPSAJIKY, 3 YPaXyBaHHAM MOJIOKEHb [HCTpyKIiT
3 Oprasizailii KOHBOIOBaHHS Ta TPUMaHHS B cy/ax 0OBHHYBauy€HUX (MIACYAHUX), 3aCy/DKEHHUX 3a
BUMOIOI0 CYAIB, 3aTBep/KeHOI Haka3oMm MiHicTepcTBa BHYTPINIHIX crpaB YKpaiHu,
MinicrepctBa roctuilii Ykpaiau, BepxosHoro Cyny Ykpaiau, Buioro cremianizoBaHoro cymy
VYkpaiHu 3 po3risay LUBUIBHUX 1 KpUMIHAJBbHUX crpaB, JlepkaBHOi CynoBOi1 aamiHiCTpamil
VYkpainu, ['enepanbHoi npokyparypu Ykpainu Big 26.05.2015 N 613/785/5/30/29/67/68.

7. Oco01, mo/10 K0T 3aCTOCOBAHO 3aX0U OE3MEKH, HAICUIIAETHCS TTOBICTKA PO BUKJIUK JI0 CYTy
BHUKJIIOYHO Yepe3 KepIBHUKA OpraHy JOCYAOBOTO PO3CIiyBaHHS a00 MPOKYpopa, sIKUW PUAHSIB
pIlIEHHS] TPO 3aCTOCYBaHHS TaKWX 3aXOJiB, 13 JOTPUMAHHSM YCTAHOBIIEHMX BHUMOI MIOZIO
3a0e3nevYeHHs 3aXUCTy iHpopMarlii.

8. IloBicTka PO BUKIHWK 10 Cyly OCOOH, sKa MPOXKHUBAE 3a KOPJAOHOM, BPYYAETHCS 3TIIHO 3
MDKHApOJAHUM JIOTOBOPOM YKpaiHH TPO TPaBOBY JIOMOMOTY, 3roja Ha OOOB'SI3KOBICTH SIKOTO
HajaHa BepxoBHoto Pagoro Ykpainu, a 3a BiZICYTHOCTI TaKOTO - 32 JIOTIOMOTOK MOJKIIHBOCTEH
JMIJIOMAaTHYHOTO (KOHCYJIBCHKOTO) TIPEACTAaBHUIITBA.

9. Po3nmcku 0ci0, siKi oepKaiy CyA0Bi BUKIUKH 1 TOBIJOMJICHHS, a TAKOX CY/JO0B1 BUKJIMKU Ta
MOBIJIOMJICHHS, III0 MOBEPHYJWCh Y 3B'SI3Ky 3 HEBPYUYCHHSAM IX aapecaToBi, JOJYJarOThCSA O
MarepianiB cynoBoi crpaBu. [Ipu meomy 10 ACJIC BHOCATBCS BiIOMOCTI PO (DaKT BPYUCHHSI
(He BpyueHHS) TOKYMEHTIB aJpecaToBi Ta JaTy OTPUMAHHS CyJIOM MOBITOMIICHHSI.

(myHkT 9 po3ainy VI i3 3MiHaMu, BHECEHUMHU 3T1THO 3 HAKA30M
HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196,
y peaakiii Haka3y Jlep>kaBHOI Cy10BO1

aaminictpanii Ykpainu Bin 03.06.2020 p. N 248)

VII. ®opmyBaHHs 1 0pOPMJICHHS CYA0BHX CIIPAB
1. JlokymeHTH Cya0BOi crpaBu (MaTepiajy KpUMIHAJIBHOIO IMPOBAPKEHHS) MiIIIUBAIOTHCS Y
crienianbHy OOKJIAQJMHKY, BHUIOTOBJIEHY JApyKapchbkuM crnocoboM ([lomatok 5), y Takomy

HOPAAKY:

apky1(-1) BHyTpILIHBOTO OMHUCY JOKYMEHTIB;
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(ab3am gpyrwuii myHkTy 1 posaity VII i3 3MiHaMu, BHECEHUMHU 3T1THO 3
HakazoM [lepxkaBHoi cy1oBoi anminicTpanii Ykpainu Big 03.06.2020 p. N 248)

JOKYMEHTH, W0 HATIWIUIM 10 CyIy Ha po3risii (3asBa; MO30BHA 3asBa; CYNPOBIIHHIA JIUCT 3
OOBHHYBJIBHHM aKTOM, KIIOTIOTAHHSM, JOKYMEHT PO CIUIATy CYAOBOTO 300Dy, TOIIO) pa3oM i3
J0JJaTKaMHU Ta KOHBEpTOM (Y pa3i HasiBHOCTI);

MPOTOKOJI aBTOMATH30BAHOTO PO3MOALTY CYIOBOi CIIPABH;

yXBaJia PO 3aIHIICeHHS 0e3 pyXy / TOBEPHEHHS 3asBH (y pa3i HAsIBHOCTI);

(ab63am 'stuit myHkTy 1 po3auty VII 13 3MiHamMu, BHECEHUMU 3T1THO 3
Haka3oM JlepkaBHOi cynoBoi aaminicTpalii Ykpaiau Big 03.06.2020 p. N 248)

CYIPOBIIHUHN JTUCT NPO HaAICIaHHS KOMIi yXBaJlU MPO 3aJMILIEHHS 3asBU 0€3 pyXy / IOBEPHEHHS
3asiBM (y pa3i HasBHOCTI);

(a63ar moctuii myHkty 1 po3auty VII 13 3MiHamMu, BHECEHUMH 3T1IHO 3
Haka3oM JlepkaBHOI cynoBoi aaminicTparii Ykpaiau Big 03.06.2020 p. N 248)

JOKYMEHTH, UI0 HaAIMIIIM B MOPAAKY YCYHEHHS HEOJIKIB (SIKIIO TO30BHY 3asBYy OyIo
3aNuIIeHo 6e3 pyXy 1 HEeJOJIKU 11010 GOPMHU YU 3MICTY MO30BHOI 3asiBU MO3UBAaYEM YCYHYTO),

pa3oM 3 KOHBEPTOM (Y pa3i HassBHOCTI);

yxBasia (PO BIAKPHUTTS / MOPYIIEHHS MPOBAPKEHHS y CIPaBi; PO MPU3HAYCHHS MITOTOBYOTO
CyJIOBOTO 3aCi/IaHHs ),

(a63ar BoceMuii myHKTY 1 po3ainy VII 13 3MiHamMu, BHECEHUMH 3TiTHO 3
Haka3oM JlepkaBHOi cynoBoi aaminicTparii Ykpainu Big 03.06.2020 p. N 248)

MIPOTOKOJI UM JKypHaJ (MIATOTOBYOTO) CYZ0BOTO 3aCiIaHHS;
yXBaJia 3a pe3yJbTaraMHu (IAroTOBYOTO) CYJOBOTO 3aCiaHHs,

KOITii MOBIIOMJIEHb Ta IHIIUX JIUCTIB, HAJICIAHUX BIAMOBITHO J0 YXBAJIM 3a pPe3yJbTaTaMH
(TArOTOBYOI0) CYIOBOTO 3aCiIaHHSI, PO3MKMCKH MPO IX OTPUMAHHS;

JOKYMEHTH, 110 HAIIMIUIA O Cyly Ha BUKOHAHHS YXBaIM 3a pe3yiabTaraMu (IIiIroTOBYOIO)
CYZIOBOTO 3aCiIaHHs, JOKYMEHTH 1 KJIOMOTaHHS, 1110 HAAIAIIN 3 1HIL1aTUBH YYaCHUKIB CYJJOBOTO
MPOBA/DKEHHSI Ta MAlOTh 3HAYCHHS JUIs TPOBA/DKEHHS, CY/AOBI PIlICHHS 3a pe3yJbTaTaMu
PO3IIISITY UX JOKYMEHTIB;

1HIII1 JOKYMEHTH, 1110 OyJIu OTpUMaHi IMiJ Yac pO3rysay CIIpaBy;

MIPOTOKOJ (>KypHaJl) CYI0BOTO 3aCiTaHHs;

BCTYIIHA Ta PC30JJIOTUBHA YaCTUHU CYTOBOTO piI_HeHHH (38. HaHBHOCTi);

(ab3ar yoTupHaaATHH TYHKTY 1 po3niny VII Bu3HaHO aG3anioM m'sTHaIATHM
3rifiHo 3 Haka3oM JlepkaBHOI cynoBO1 agmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

CYZIOB€ DillIeHHS;
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JOKYMEHTH amlesAIifHOTO NpOBa/KeHHS (IMIIIIKMBAIOTHCS A0 CHpPaBU BIAMOBIAHO 0 HOPSAKY
(opMyBaHHS CyJOBOi CIpaBH, BU3HAYEHOTO ILi€I0 [HCTPYKIi€I0, - Y XPOHOJOTTYHOMY MOPSIIKY
BIJIOBIIHO JI0 Yacy HAIXOKCHHS JOKYMEHTA JI0 CYJy a00 CTBOPEHHS JOKYMEHTA CYOM);

IHIII IOKYMEHTH Y XpOHOJIOTIYHOMY MOPSIKY.

VY pa3i dikcyBaHHS TiepeOiry CyA0BOro 3acilaHHS TEXHIYHHMH 3aco0aMu abo TIPOBEICHHS
CYIOBOTO 3acilaHHs B peXuMi BimeokoHpepeHuii Hocii iHpopmarii i3 TEeXHIYHUM 3aIHCcOM
CYIOBOTO 3acilaHHS BKJIAJAIOThCI B KOHBEPT, KWW BKICIOETHCS HA BHYTPIIITHHOMY OoOIIi
OOKJIaIMHKY B KiHII1 BIIMIOBIJTHOTO TOMY CIIPaBH.

VY BHYTpIIHBOMY OMHCI CYIOBOI CIIpaBH, B XPOHOJIOTTYHOMY TMOPSAKY, BKa3y€ThCSl HAsBHICTb
TEXHIYHOTO HOCIA Yy CIpaBi, a B IPUMITKaX 3a3HAYAETHCS MOro pakTHUHE MICIIE3HAXOHKEHHS: "y
KOHBEpTI B KiHI[I TOMY".

(a63ar mynkty 1 po3airy VII i3 3MiHaM#, BHECEHUMU 3TIHO 3 HAKa30M
HepxaBHoi cyoBoi angmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196,
3aMIHEHO JBOMa ab3aramu 3riHo 3 Haka3oM JleprkaBHOT

cynoBoi agmiHicTparii Ykpainu Big 03.06.2020 p. N 248)

2. VYci TOKyMEHTH, 10 MiAIIMBAIOTHCS 1O CYAOBOi CHpaBH, MarOTh OYTH JHIIE B OJHOMY
npumipHuky. [Ipu npomy metaneBi CKpiruieHHs (CKpINKH, OlHAEpH Ul mamepy, CKOOM TOIIO)
BUJTy4alOThCS 3 JOKYMEHTIB.

VY pasi momaHHS MMia Yac CyIOBOTO 3aCilaHHS YYaCHHUKOM CYAOBOTO IMPOIECY MPUMIPHHUKA
JTOKYMEHTA, Y TOMY YHCII MUCBMOBOTO JI0Ka3y 31 CIIpaBU, OJIMH MPUMIPHUK SKOTO BXKE MIIIIATO
JI0 MaTtepiajiB CIpaBd, MOJAHMK HACTYMHHUN 3a YCHUM PO3MOPSIKCHHSIM CYAAl MOXe OyTH
MMOBEPHYTUH 0c001, sIKa To1aja el JOKyMeHT, 0e3 peecTpaitii.

3. KonBepTu MiAMMUBAIOTHCS MICHs JOKYMEHTIB, 1[0 HAAIWIIIN B HUX 10 Cyay. SIKIIO KOHBEPT
HAJIAIIOB SIK BKJIAJACHHS, BIH MIAMIUBAETHCS MICISI BIAMOBIIHOTO JOKYMEHTA.

4. Jloka3u Ta iHIII JOKYMEHTH, IPHEIHAHI IO CIPaBH B CYJOBOMY 3aCiJlaHHI, IMiIITUBAIOTHCS
mepe.1 IPOTOKOJIOM (KYPHAJIOM) CYJIOBOTO 3aCiIaHHs y XPOHOJOTTYHOMY IOPSJIKY.

VY pasi fKImo cymoBe 3aciiaHHs BigkiIageHo abo B CyIOBOMY 3aciJaHHI OTOJIOIICHO IEPEpBY,
Mmicas MPOTOKOJy (KypHaTy) CyaoBOro 3acimanHs (abo CyIOBOTO pillleHHs, sKe Oyio
MIPOTOJIONIEHO B KIHII CYJIOBOTO 3aciTaHHs) J0 MaTepiaiiB CIpaBU MiALINBAIOTHCA PO3MUCKU 3
JAaHUMU TIPO TMOBITOMJICHHSI OCI0 MPO JaTy, Yac Ta MiICIle HACTYITHOTO CYJOBOTO 3acillaHHs Ta
KOIIii CyJTOBUX BUKJIMKIB B HACTYITHE CyJIOBE 3acilaHHs OcCi0, sIKi HEe Opanu y4acTi y CyJOBOMY
3aciaHHi, 10 3aKIHYMIIOCS.

VY pa3i KOO CyJOBE 3aCilaHHS 3aKIHYMJIOCS MPOTOJIOIIEHHSM IIOBHOTO TEKCTY CYJOBOIO
pillIeHHs, SKUM 3aKiHYEHO poO3IJisija clpaBd (MOCTaHOBA CyJy, yXBaja CyAy INpO 3aKpUTTA
MIPOBA/KEHHsT a00 MpO 3aJUILEHHS 3asBH/CKapru 0e3 po3risiay), MICis MPOTOKONIY (GKypHamy)
CYZIOBOTO 3acCilaHHs MiIIIMBAIOTHCS CYJOB1 PIlIEHHS, Y TOMY YHCII, BCTYITHA Ta PE30JIIOTUBHA
YAaCTUHH CY/I0BOTO pIllIEHHs B Pa3i MPOTrOJIOMIEHHS BCTYIHOI Ta pe30JIIOTUBHOT YaCTHH CYJ0BOTO
pilLIeHHS.

VY pa3i SKIO cynoBe 3acilaHHs 3aKiHYMJIOCS MPOTOJIOMIEHHSIM KUIBKOX CYIOBHX pIllIeHb,
0(QOpMIICHUX OKpEMHM JOKYMEHTOM (yXBaja, MOCTAHOBA, PILIEHHS, BUPOK), CYAOBI pillIEHHA
MIAIIMBAIOTHCA JI0 CIPAaBU B MIPY iX OTOJIOIICHHS.
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VY pasi [KImo Micas MPOTrOoJOMICHHS YXBAIU Cyny, 0()OpMIIEHOI OKPEMHUM JOKYMEHTOM, CyJO0BE
3acifaHHs OyJno MpPOJOBXKEHO, yXBaja Cyay IMiIIIMBAETHCS MEpea MPOTOKOIOM (3KypHAJIOM)
CYIOBOTO 3aciJaHHA Yy XPOHOJIOTIYHOMY TMOPSAAKY BYMHEHHUX Y CYAOBOMY 3acigaHHi
nporecyaabHUX AiH.

Po3nucku ocib y crpaBi, IpUCYTHIX TPU MPOTOJIOMICHHI CYAOBOTO PIlICHHS, PO OJEPKAHHS
KOMIil MPOTOJIOMIEHOTO CYAOBOTO pillIeHHS Ta/ab0 TOBIZOMJICHHS MpPO BPYYCHHS IOIITOBOTO
BIJMPaBJICHHSI 3 JaHUMH TPO OJIEPXKAHHS KOIIi CYJOBOTO pIIICHHS MiJIINBAIOTHCS TTiCISA
CYIOBOTO pilieHHs (y TOMY YHCIi B pa3i MPOTOJIOMIEHHS BCTYITHOI Ta PE30JIOTHBHOT YaCTHHU
CYZOBOTO PIIlIEHHS).

5. Ilpu HaAXOJKEHHI1 A0 CyQy MOIUTOBUX MOBIJOMIIEHb (PO OTPUMaHHS a00 HEOTpPUMAaHHS
MpoLecyaJbHUX JOKYMEHTIB, 10 HANPaBJISIOTHCS YYaCHUKAaM CYZOBOIO MpoIiecy, ab0 3amuTIB Y
copasi), mpamiBHUK cyay BHOcuTh 10 ACJIC BimoMOCTI MO0 HAsBHOCTI BiAMOBIIHOT
iHpopmarllii nmpo oTpuManHs (ab0 HEOTpUMaHHS) JOKYMEHTIB Ta NEepenae Taki MOBITOMIICHHS
MpaliBHUKY, KU OQOpMIIOE cIlpaBy, Uil [pPUEIHAHHA [0 MarepiajiB CIpaBu Yy
XPOHOJIOTTYHOMY MOPSAKY.

(mynkt 5 po3ainy VII 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAKa30M
JepxaBHoi cy0Boi anMiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

6. Y pa3i BIIMOBH Yy BIJIKPUTTI MPOBAKEHHA Y CIIpaBi, IOBEPHEHHS MMO30BHOI 3aBH, TIOKYMEHTH
GbopMyIOThCSl Ta MIJMIMBAIOTHCS Yy CHEliaibHy OOKIAAMHKY y XPOHOJIOTIYHOMY MOPSAKY
BIJINOBIAHO JI0 Yacy HaJXOJPKEHHS IOKYMEHTa J0 Cy/ly a00 CTBOPEHHS JOKYMEHTA CYJIOM.

(a63ar mepmmwmii myHKTY 6 po3ainy VII y penakiii Haka3y
JepsxaBHoi cynoBoi anminicTpartii Ykpaiau Big 24.12.2019 p. N 1196)

Taki MaTepianu MarOTh MICTUTH BIAMOBIIHY yXBaJly pa3oM i3 CYMPOBIIHUM JIUCTOM Ta KOIISIMH
MO30BHOI 3asBH 1 JOKYMEHTIB, SIKI MIATBEPKYIOTh OOCTaBWHU, IO TOCIYTYBaJHu ITiICTABOIO
BIZIMOBH y NPUMHATTI TO30BHOI 3asBM uYd 1i moBepHeHHI. Cya camMOCTIiHO, BUXOIAYH 3
KOHKPETHUX OOCTaBHMH CIPaBU Ta MiJICTaB MIOBEPHEHHS MO30BHOI 3asBU, BUPIIIYE MUTAHHS PO
MepetiK MaTepiaiiB, KOIii SKMX HOMY HEOOX1THO 3JIMIIIUTH Y MaTepiajiax CIpaBH.

(a63am apyruit myHkty 6 po3auty VII 13 3MiHaMu, BHECEHHMHU 3T1THO 3
Haka3oMm JlepkaBHO1 cy10BOi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

7. MaTepiaJ'II/I moa0 po3risiay 3asB IIpOo Heperiisi CyJOBUX piH_IeHL 34 HOBOBHIBJIICHUMHU
o0cTaBHHAMH HiI[H_II/IBaI-OTBCSI A0 CYOOBHUX CIIpaB, CTOCOBHO CYIOBHX piH_IeHB B SKHUX
MOPYIIYETHCA MUTAHHS IIPO ix Meperiia.

Marepianu o0 BUPIMICHHS NMUTAaHb y MOPSJIKY BUKOHAHHS CYJOBOTO PIllIEHHS, YXBaJICHOTO
CyIOM, JI0 SIKOTO HAIIMIIIM Taki MaTepiaiu, MiIIIMBAIOTHCSA O MarepialliB CyJOBOi CIIpaBH,
pilIEHHS B SIKiii BUKOHYETHCH.

SIk1o cynoBe pillleHHS BUHECEHO IHIIUM CYIOM ab0 BHUPIIIYETHCS MUTAaHHS BUKOHAHHS PIllIEHb
IHIIUX opraxiB (0cag0BUX 0Ci0) popMyBaHHS CIPABU 3IHCHIOETHCS BIAMOBIAHO /10 3arajJbHOTO
NOPAIKY, BA3HAUYEHOTO IIUM po3JiioM [HCTpyKILii.

V pa3i HampaBJIeHHS CIIPaBH JI0 1HIIOTO CyAy 3a MiICYIHICTIO (7151 BU3HAUEHHS MiJCYAHOCTI), 10
Oopraty, IO HaNpaBUB aJMIHICTPATUBHHMI MPOTOKOJ - Ha JOOMPAIIOBAHHS, IOBEPHEHHS
0OBHHYBAJIBHOTO aKTy MPOKYPOPY, CYJl CAMOCTIIHO, BUXOAAYM 3 KOHKPETHUX OOCTaBUH CIIPaBH,
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BUpILIye MUTAHHSA TNPO TNeEpeNik MarepiaiiB, Komii SKUX HoMy HEoOXimHo 3amumurtu. Taki
MaTepianu (OpPMYIOThCS Ta MiANIMBAIOTHCA B CHELIaIbHY OOKJIAJMHKY B XPOHOJIOTIYHOMY
MOPSIIKY BIAMOBITHO JI0 Yacy HAJIXOKEHHS JOKYMEHTA JI0 Cyy a00 CTBOPEHHS CYJIOM.

(mynkt 7 po3aity VII qonoBHEHO ab3a1om 3riHO 3 HaKa30M
JeprxkaBHOT cyoBoi anminicTparii Ykpaiau Bix 24.12.2019 p. N 1196)

CropaBu TIO30BHOTO TIPOBA/DKCHHS, 3asBH Ta Marepiaid, CyAOBI pillIeHHs, YXBaJeHI 3a
pe3yabTaTaMy iX PO3TIISIILy MO CYTi, SIKi MOXKYTh OYTH OCKapKeHi, Ta PO3TIIAIAIOThCA Y MeKax
CIIpaBH MPO OAHKPYTCTBO, (DOPMYIOTHCSI OKPEMO 3a IPABMIIAMH IIHOTO PO3ALTY [HCTPYKITii.

(mynkt 7 po3ainy VII nonoBHeHO ab3a1i0M 3TiAHO 3 HAKa30M
HepsxaBHoi cynoBoi anminicTpaiii Ykpainu Big 24.12.2019 p. N 1196)

VY pa3i BUHECEHHS Cy/IOM OKPEMOi yXBaju JIMCTYBAHHS IIOAO ii BUKOHAHHS MIANIMBAETHCS 10
MarepiajiB CyJ0BOI CIIpaBH.

(mynkt 7 po3ainy VII nonoBHeHO ab3a1i0M 3TiAHO 3 HAKa30M
HepxaBHoi cynoBoi aaminictpaitii Ykpaiau Big 03.06.2020 p. N 248)

SIkmo okpeMa yxBajla NOCTaHOBJIEHA CYAOM amemsiifHOI 1HCTaHIl, TO JIMCTYBaHHS IIOJ0
BUKOHAHHS OKpPEMOi yXBaJlM HampaBisS€TbCS IO CYAy MEpIIoi 1HCTAHUIi A MpUETHAHHS 0
MaTepiajiB CIpaBHU.

(mynkT 7 po3ainy VII nonmoBHeHO ab3a1ioM 3riIHO 3 HAKa30M
HepsxaBHoi cynoBoi aaminictpanii Ykpaiau Big 03.06.2020 p. N 248)

8. BayTpimHii onuc cynoBoi cnpaBu (10AaToK 6) sk 3aci0 QikcyBaHHS HAsIBHOCTI JOKYMEHTIB
Ta PO3MIIICHHS iX y CIpaBi 3MIMCHIOETHCS Ha BHYTPINTHbOMY OOIll OOKJIAJMHKH 1 MOXE OyTH
MPOJIOBKEHUI Ha OKPEMHX apKyIlIax, sKi 3 I[IEF0 METOO MIIMIUBAIOTHCS 10 CIIPABU MEPIIUMH, Ta
BKJIIOYAE TIOPSIIKOBUUA HOMEp, PEECTPALIMHMKN 1HAEKC JOKYMEHTY, JaTy, KOPOTKY Ha3BY
JOKYMEHTa, HOMEp apKYyIlLiB CIIpaBH, MPUMITKH.

(a63ar mepmwmii myHKTY 8 po3ainy VII i3 3MiHaMu, BHECEHHMHU 3TiIHO 3
Haka3oMm JlepkaBHOi cynoBoi aaMiHicTpaiii Ykpainu Bix 03.06.2020 p. N 248)

JIokyMeHTH, 3a3Ha4€H1 B JOJATKy 0 MO30BHOI 3asiBH, alleJAIIdHOI (KacalliifHoi) ckapru abo B
HIIIOMY CYIPOBITHOMY JOKYMEHTI, B OMHUCI HE MEpeNiuyrThCs, alleé 000B'A3KOBO 3a3HAYAETHCS
PO iX HASBHICTH 3TiHO 3 MEPENIKOM Y JOJIaTKY.

JIOKyMeHT, 110 TiITBEPAKYE BIACYTHICTH J10/1aTKa JI0 TIO30BHOT 3asBH, aneNAliiHo1 (KacaliiHo)
CKapru, JOJY4a€eThCs IO CIPABH.

SIKmo 10 copaBu MiAIIMTa KOMis, a HE OpHriHaJd JOKYMEHTa, TO Mpo Iie 0OOB'SI3KOBO
3a3HAYA€THCS B OIKCI.

Omnuc nianucye cyas Ta NpaliBHUK anapaTy cyay (i3 3a3HadeHHsIM NO0Ccaau, Mpi3BUIIa, IHIlialiB
Ta JaTu), KU 0POPMITIOE CIIPaBy.

(ab3an n'atuit myHkTy 8 po3auty VII i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3zoM [lepxaBHo1 cytoBoi aaMiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)
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VY cmpaBax, /e BXe€ € BHYTPIIIHIA ONHC, NMPH MpPUETHAHHI HOBHX JOKYMEHTIB OMHC Ta HOro
HyMepaLisi IPOJA0BKYIOTHCS.

JIo BHYTPILIHBOTO ONHCY KOXKHOTO TOMY CIIPaBH CKJIQAAETHCS IMIJCYMKOBHUH 3allUC, Y SIKOMY
HABOJATHCS UPPAMH Ta JIITEPaMU KUTBKICTh JOKYMEHTIB, [0 BKIFOYEHI JI0 OIMUCY, Ta KUTBKICTh
apKYIiB BHYTPIIIHEOTO OTIHCY.

(ab3arr ckomuit myHkTy 8 po3aury VII i3 3MiHaMu, BHECEHUMHU 3T1THO 3
HakazoM JlepkaBHOi cyoBo1 anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

9. OdopmiteHHs1 CyIOBO1 CIIpaBH Iependadae HyMEpalilo apKyIIiB y CHpaBi 3 JOTPHUMAHHSIM
TaKUX IIPaBUIIL:

apKylli y CyJIOBIH cCIpaBl HyMEpPYIOThCS apaOCbKUMHU LH(paMu y NPaBOMY BEPXHbOMY KYT1
MPOCTUM TpagiTOBUM OJIBLIEM a00 MEXaHIYHUM HYMEPATOpOM. 3aCTOCYBaHHS YOPHMUJ, MACTU
a00 KOJIbOPOBHUX OJIBI[IB JJIsl HyMepallil apKyIIiB 3a00pOHSIETHCS;

apKylIli CyJJ0BOi CIIpaBH, PO3/AUIEHOI HA TOMH, CJIIJ] HyMEPYBATH 32 KOXKHUM TOMOM OKPEMO;
apKylIli BHYTPIIIHBOTO ONMKCY TOKYMEHTIB CIIPaBU HyMEPYIOThCS OKPEMO;

doTorpadii, KpecneHHs, IiarpaMyd Ta IHIIl UTIOCTPaTHBHI JOKYMEHTH HYMEPYIOTbCS Ha iX
3BOPOTHOMY 00111 y BEpXHbOMY JIIBOMY KYTi;

apkym gopmary, 61IbI10TO, HDK hopMaT A4, MAMMBAETHCS 32 OJIUH OIK 1 HYMEPYEThCS SIK OJTUH
apKyIll y MPpaBOMY BEpXHHOMY KYTi, a TTOTIM (abItoeThcs Ha popmar A4;

apKylm 3 TPUKICEHUMU JOKyMeHTaMH (¢oTorpadisiMu, BHUpPI3KaMH, BHUIIMCKAMHU TOIIIO)
HYMEPYETHCS K OAWH apKyml. SIKIo A0 MOKyMEHTa MigKJIe€EHI OJHUM OOKOM IHIII JTOKYMEHTH
(BUPI3KH, BCTABKH JIO0 TEKCTY, IEPEKIIAIH TOIIO), TO KOXKEH JOKYMEHT HYMEPY€EThCS OKPEMO;

MIJIINTI Y CYZ0B1 CIIpaBU HE OMHUCaHI Ta HE OlevyaTaHi KOHBEPTH 3 YKJIAJACHHIMH HyMEpYIOTbCA
BaJIOBOIO HYMEpAIIi€l0 apKyIIiB CIpaBH, MPH I[bOMY CIHOYAaTKy HyMEPY€EThCS KOHBEPT, a MOTIM
KOXKHE BKJIQJICHHS B KOHBEPTI;

OTHMCaHl Ta orevyaTaHl KOHBEPTH (MAKeTH), B SIKAUX BMIIIEHO PEYOBi J0Ka3u ab0 TOKYMEHTH,
HYMEPYIOThCS OJIMH pa3. BMICT Takux KOHBEPTIB (ITaKeTiB) HE HYMEPYIOThCS,

SKILO IPU HyMepalii apKyIliB JOMYIIEHO BEJIUKY KUIbKICTh IOMUJIOK, TO apKylli HyMEpYIOThCS
3aHOBO, IpPU I[OMY CTapi HOMEpPH 3aKpECIIOIThCA OJHIEI TOXWJIOK PpHUCKOI0, a He
BUITPABIISAIOTHCS;

MPU HEBEJHKIM KUTBKOCTI MOMHUJIOK HyMeEpallisi apKylliB BUIPABISIETbCS TAKUM YUHOM: Ha
HEMPOHYMEPOBAHUX apKYIIaX IMPOCTABJISIETHCS HOMEp MOMEpPEeIHbOro apKylla 3 J0JaBaHHIM
OyKB 3riiHO 3 yKpaiHchkuM andasitom ("a", "6", "B", "r", "1" 1 mamni), a mpu MOBTOPEHHI OJHOTO
HOMeEpa Ha KUIbKOX pO3MIIIEHUX MOpYyY apKyliax JojaaroTbesd Oyksu "a", "6", "B", "r", "1" 1 mani
BIJIMOBIJTHO JI0 KO’KHOT'O HOMEpa apKyIlla, IOYUHAIYHU 3 JPYroro.

10. CynoBi cripaBu 3 BEJIHMKOIO KUTBKICTIO TOKYMEHTIB ()OPMYIOTHCS B OKpEMi TOMHU 3 KUIbKICTIO
apkymiB He Ounbiie 250.
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KoxkeH ToM cynoBoi crpaBu O(QOPMITIOETBCS OKPEMO, Ma€ BJIACHY HYMEpalil0 apKylliB Ta
BJIACHUH BHYTPIIIHIN OTHC.

Tomu crnpaBu HyMEpYIOTbCS BaJOBOIO Hymepaiiero. SIKmo mpu Hymeparii TOMIB JIOMyIIEHi
MOMUJIKM, HyMEpallis TOMIB BHIPABISAETHCS TAKUM YMHOM: Ha HEMPOHYMEPOBAHUX TOMAaxX
MPOCTABIIIETBCI HOMEpP TOMEPEAHBOTO TOMY 3 JOAAaBaHHSAM OYKB 3TiHO 3 YKpaiHCBKUM

n.n

angasirom ("a", "0", "B", "r", "r" i mami), a MpuM TOBTOPEHHI OJHOTO HOMEpa Ha KUTBKOX

pPO3MIIIEHUX MOPYyd TOMax JaoAarThess Oykeum "a", "6", "B", "r", "r" i1 mani BiONOBITHO a0

KOKHOTO HOMEpa TOMY, ITOYUHAIOYH 3 JPYroro.
11. ®opmyBaHHs 1 0(hOPMIICHHS CYIOBUX CIIPaB 3AIHCHIOIOTH CEKpeTapi CyJOBHX 3acCiaHb, abo

IHIII1 BU3HAYEH1 BIANOBIAAIbHUMH, MPAIIBHUKY anapary cyAy. 3araJlbHUi KOHTPOJb 3a AKICTIO
Ta CBOEYACHICTIO (POpMYBaHHS Ta O(QOPMIIEHHS CYIOBUX CIIpaB, 3/IMCHIOE KEPIBHHUK amapary

cyny.

12. Tlpu ¢opmyBaHHI CYIOBOi cHpaBU 3a00pOHSETbCS BUKOPHCTOBYBATH KJIEKOYl 3aco0w,
IIBUKO3IIMBAYl a00 1HIII1 MEXaHI4H1 3aCO0M CKPIIJIEHHS IOKYMEHTIB.

13. JInst 06miKy KUTIBKOCTI apKyIllIiB y cIipaBl Ta (ikCcyBaHHS OcOOJIMBOCTEN iX Hymepauii mpu
nepeiavil CIpaBH /10 apXiBy CyAy CKJIAJIa€ThCs 3aCBIIUYBaIbHUI HaMKUC cpaBy (JOJATOK 7).

3acBiIuyBaJIbHUN HAIIUC CKJIAJAETHhCA Ha OKPEMOMY apKyIlili, 10 BMIL[YETHCS B KIHIII CIIPABHU.

VY 3acBim4yBaJbHOMY HAlUCl 3a3HAYAIOTHCS LU(paMu 1 J1iTepaMH KUIbKICTh apKyIIiB Y CIpaBi Ta
OKpeMo, uepe3 3HaK "+" (TTt0c), KUTBKICTh apKYIIiB BHYTPIITHBOTO OTIHCY.

VY 3acBiguyBaIbHOMY HAMKC1 3a3HAYAIOTHCS TaKl 0COOJIMBOCTI HyMepaIlii IOKYMEHTIB CIIPaBH:
HasBHICTB JIITEPHUX Ta MPOMYIIEHUX HOMEPIB apKyIIIiB;

HasBHICTh BKJIAJICHb, SIKI HE MOYKHA MPOHYMEpPYBaTH (MAacHOPT, CBIIOITBO MPO HAPOKEHHS
TOIIO);

HOMEpPH apKylIiB 3 HaKJIeeHUMU (hoTorpadissMu, KpeCISHHIMH, BUPI3KaMH TOIIIO;

HOMEPH BEIMKO(POPMATHHX apKYIIIiB;

HOMEPU KOHBEPTIB 3 BKJIQJICHHSAMU 1 KUTbKICTh apKYIIiB BKJIAJCHbD.

Yci moMUITKY Ta BUMNPABIEHHS B HyMepallii 3a3HaualoThes Y 3aCBIA4yBAILHOMY HAIUCI.
3acBimuyBaIbHUMN HAMKC MIANKCYE 0co0a, sika HOro CKJala, 13 3a3HAYeHHSAM I0CajIu, MPi3BUIIA,
HiIiaiB Ta JaTU. YCl MOJanblli 3MIHM Yy CKJajl Ta CTaHl crpaBH (MOIIKOJKEHHS apKyIIiB,
3aMiHa OpUTIHAJIBHUX JOKYMEHTIB KOMIMH, TMPHUEIHAHHS HOBUX JOKYMEHTIB TOIIIO)
3a3HAYalOTbCd B 3acCBINYYBAlbHOMY  HamuMci 3  TOCWJIAHHSAMH  Ha  BIANOBIAHMIA

MIATBEP/UKYBAIBHUM TOKYMEHT (HaKa3, aKT).

14. Hamucu Ha oOKIaJMHKaX CYJOBHMX CIIpaB pPOOIATHCS YITKO, pO30IPJIMBO CBITIOCTIMKHM
YOPHUM / CHHIM YOPHUIJIOM (T1aCTOI0), 200 APYKAPCHKUM CIIOCOOOM.

Ha nuupoBoMy 6011 OOKIaJUHKN CYIOBOI CIIpaBM (MarepialliB KPUMIHAIBHOTO MPOBAKEHHS)
(momaTox 5) 3a3HAYAETHCS:
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HallMEHYBaHHS CYAY;

€IUHUHA YHIKaJbHUM HOMEp chpaBd (MaTepialliB KPUMIHAJIHHOTO MPOBAKEHHS) Ta HOMEp
npoBakeHHs BianoBigHo 10 gaaux ACIC;

HOMEp TOMY CITpaBHu (MaTepialriB KPUMIHAIBHOTO MPOBA/KEHHS) Ta 3arajibHa KUIBKICTH TOMIB,
SIKIIIO TOMIB CIIPaBH (MaTepiaiiB KpUMIHAIBHOTO MPOBAHKEHHS) OUTbIIIEe 0THOTO;

mpi3BUIe, iM's, 1O OaThbKOBI KOXXHOI 3 0cCi0, MOM0 sAKOi Hamidnuia cmpaBa (Marepiaiu
KPUMIHAIBHOTO TIPOBAKEHHS), HOpMa 3aKOHY BIAMOBIIHO JI0 MPOTOKOIY PO aJMIHICTpaTHBHE
MIPaBONOPYIIEHHS, 0OBUHYBAJIHHOTO aKTa, KIOMIOTAHHS MPO 3aCTOCYBAaHHS MPUMYCOBHX 3aXOJliB
MEIWYHOTO XapaKTepy, KIOMOTAaHHS TPO 3aCTOCYBAaHHS TPUMYCOBHX 3aXOMIIB BHXOBHOTO
XapakTepy, KIOMOTaHHs MPO 3BUIbHEHHS BiJl KPUMIHAJIBHOT B1ANOBIAIBHOCTI;

cyO'eKT 3BEpHEHHS 3a KJIOTIOTAHHIM PO 3a0€3MEUYeHHS 3aX0/1B KPUMIHAIBHOTO MPOBAIKEHHS,
BHUJI 3aX0]ly 3a0€3MEYEeHHs] KPUMIHAJIBHOTO IPOBA/LKEHHS, BIIOMOCTI Mpo (i3uyHy Ta/abo
IOpUIMYHY 0CO0y, CTOCOBHO SIKOT BHUPINIYETHCS THUTAaHHA 100 3a0€3MEeUeHHs 3aXOJIiB
KPUMIHAJIBHOTO MTPOBA/HKECHHSI,;

Mpi3BUINE, iM's, IO OaTHKOBI 0COOM, sKa IMOJaja CKapry Ha pilleHHs, Mii 4u Oe3isTbHICTh
ciimuoro abo Mpokypopa i 9ac JOCYJOBOTO PO3CIAYBaHHS, BIIOMOCTI Mpo cyO'ekTa, Ail 4m
0€311sUTbHICTh SIKOTO OCKapKYIOThCS, MIPEIMET OCKApKEHHS;

npi3BuIle, iM's, 0 OaTbKOBI UM HaWMEHYBaHHS CTOpIH (3asBHHMKA), CyTh BHMOI IO3MBaya
(3assBHUKA) B aAMIHICTPATUBHIN, TOCIIOIAPCHKINA Ta IIUBUIBHIN CIIPaBI;

y pasi mpea'siBIeHHS 3YCTPIYHOTO TO30BY B aJMIHICTPaTUBHIN, TOCIOAAPCHKINA Ta IUBUIBHINA -
3a3HAYCHHS PO 1€ Ta CYyTh BUMOT 32 3yCTPIYHUM IT030BOM;

y CIpaBi 1HIIIO1 KaTeropii - MpI3BHIIE, IM's, IO OaTHKOB1 0COOM, CTOCOBHO SIKOi HAJIIIIIA CIipaBa
(MaTepiai), CyTh CIIpaBH,

JaTa HaJIXOPKCHHS CIpaBH (MaTepiaiiB KpUMIHAIIBHOTO MPOBAKEHHS) 10 CYIy.

JliBuii BepxHiId KyT OOKJIAAMHKKA CIpaBH (MarepialiB KPUMIHAIBHOTO ITPOBAJKEHHS)
3aJIMIIAETHCS BUIBHUM JIJISl PO3MIIIICHHSI B HOMY IITaMIIa apXiBy CyJly IPY IPUKAHSATTI CIIpaBU Ha
30epiraHHsl.

Jlo cymoBoi cnpaBu JOKYMEHTH IMiJIIWBAIOTHCS HUTKAMHU Yepe3 YOTHPU (Ui JOKYMEHTIB
dbopmary A4) abo nBa (Ans JOKYMEHTIB MEHIIOTo (popmaTy AS) MPOKOJIU TOIKOO, ITUIOM abo

HIIIMM YCTaTKYBaHHSIM BIIPOJIOBXK JIIBOTO, BUIBHOTO BiJl TEKCTY, MOJIS JOKYMEHTIB.

VYkJeroBaHHs JOKYMEHTIB J0 CIIpaBH (MaTepiaiiB KpUMIHAIBHOTO MIPOBAKEHHS ), TPUKPIIUICHHS
cTeriepoM abo BKIIJeHHs Oy Ib-SKUM IHIITUM CIIOCOOOM, HE JIOMYCKAEThCA.

ITin yac miMmMBaHHSA JOKYMEHTIB Cy/IOBOi CIIPaBU HE J03BOJISIETHCS TOPKATUCS iX TEKCTY. SIKIIO
TEKCT JOKYMEHTa HaJpyKOBaHO Jyke ONM3bKO /10 HOro JiBOro Kparo, TO MOTpPiOHO HAPOCTHTH
KOpIHeIlb JOKyMEHTa MarnepoM Ti€l caMoi sIKOCT1, 1110 i HOCIH TeKCTy JOKYMEHTa.

15. JlokyMeHTH anensiiifHOro MPOBaHKEHHS MIAIIMBAIOTHCS B TAKOMY MOPSAKY:

CYNPOBIIHUMN JIUCT;
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amesnsIiiHa ckapra 3 1oaTkaMu (y TOMY YMCIIi TOKYMEHT PO CIUIATy CYI0BOTO 300pyY);
MIPOTOKOJI aBTOMATH30BAHOTO PO3IIOJILTY CY/I0BOI CIIPABH;
yXBaJla PO BiAKPUTTS MPOBAIKEHHS Y CIIPaBi;
IHIIII TOKYMEHTH Y TIOPSIIKY 1X HAaJXOKeHHS (peecTparrii);

yXBajla MPO 3aJMIICHHS amelsifiHol ckapru 0e3 pyxy (SKIIO amelsiiifHy ckapry Oyio
3QITUIICHO 0€3 PpyXy 1 HEJOJIKU MO3UBaYeM YCYHYTO);

CYIPOBIIHUHN JIMCT PO HAAICTIaHHS KO yXBaJli PO 3aJMILEHHS anesauiiiHOT ckapru 0e3 pyxy;
anendliiHa ckapra, L0 HaAlfllIa B TMOPSJAKY YCYHEHHS HEAONIKIB, 3 JOJaHMMM JI0 Hei
nokymeHTamMu (y pasi, SKIO amnessiifHy ckapry Oyio 3amuiieHo 0e3 pyxXy 1 HEeIOJIKH 00
(dhopmu UM 3MICTY TTO30BHOT 3asIBU MTO3MBAYEM YCYHYTO);

KOHBEPT, y IKOMY HaJl{IIUIa anesiiiiHa ckapra B MOPs/IKY YCYHEHHsI HEJIOJIIKIB;

CYIPOBIIHUHN JUCT MPO HAAICIAHHS KOMIi yXBaJll PO BIAKPUTTS anessiifHOro MPOBaPKEHHS B
aJIMIHICTpaTHBHIN cripaBi 0co0i, 1110 MMoaja anesuiiHy CKapry;

3asBH PO 3a0€3MEeUCHHs I030BY YM JJOKa31B, yXBaJIU CyIy, BUHECEHI 3a pe3ylbTaTaMH pO3IIIsLy
3asB PO 3a0€3MeUYEeHHs I030BY UM JJOKa3iB;

JOKYMEHTH, 1110 HaJIMIIIN A0 CyAy B CTaAll MATOTOBKH CIIPAaBH JI0 CYI0BOTO PO3IIIALY;
PO3MUCKH (TIOBIIOMJICHHS) TIPO OJICPKAHHS y4aCHUKAMU MPOIIECY TOBICTOK;
HIII TOKYMEHTH Y XPOHOJIOTTYHOMY MOPSIKY.
16. ITyakt 16 po3aury VII BukiroueHo
(myskT 16 po3ainy VII i3 3MiHaM#, BHECEHUMHU 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anminicTpanii Ykpaiau Big 24.12.2019 p. N 1196,
BUKIIIOUEHO 3T1HO 3 Haka3oM JlepkaBHOT cy10BOi
aaminicTparii Ykpainu Bix 03.06.2020 p. N 248,

y 3B'3KY 3 IUM MYHKTH 17 - 25 BBa)KaTH BIANOBIIHO myHKTamu 16 - 24)

16. V pasi po3rasay cnpaBu aneisiiiiHUM CyA0M, sIK CyJOM IEpIIoi 1HCTaHIIli, Cy/I0Ba CIpaBa
(dbopMyeThCs 3a MpaBUIIAMH LBOTO po3aiTy [HCTpyKIii.

17. JlokyMeHTH Y clipaBi, sIKi He MOTPeOyIOTh BUPIIICHHS Ta HAIXOATh MICis 11 HAJICIaHHA 32
MeXI1 Cylly anessuiiHoi 1HCTaHLi{, HaJICUJIalOThCS A0 CyJy NMepLIoi iHCTaHLil IS MOAalIbIIOro
MIPUEHAHHS J10 CIIPABH.

18. CynoBi pilleHHs, TPUHHATI aneIsiiHuM CyJIOM, TOKYMEHTH amelsliifHOro MpoBaKEHHS
MIAIIMBAIOTHCS IO CIPAaBU BUKIIOUYHO OPUTIHAIIH.

19. Tlicns 3akiHYeHHS amnessIifHOTO MPOBA/KEHHS, CyJoBa crpaBa (opMmyeTbcs 1 pa3oMm i3
CYHPOBIIHUM JIUCTOM HAJICWJIAETHCA J0 BIAMOBIIHOTO MICIIEBOTO CYy.
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20. ®opmyBaHHS CYJOBHX CIIpaB, SKiI HAAIAILIN A0 aleAIHHOTO Cyay AJIS Neperisiay CyA0BUX
pillIeHb MPOJOBKYETHCA 3 JOTPUMAHHAM BUMOT [HCTPYKITii.

VY TakoMmy X TMOPAIKY 3IiMCHIOEThCS (DOpPMYBaHHS CYJOBOiI CHpaBu y pasi i BUTpeOyBaHHS
CYZOM amlemnsIiiHOoT IHCTaHIII].

21. Y pa3i mogaHHs anessiifHOT CKapry Ha yXBaJIM, Ha SIKi MOXYTh OyTH TIOJIaH1 CKapru OKPEMO
BiJ| pilIEHHS CyAy, CyJ CaMOCTIHHO, BHXOJSYM 3 KOHKPETHHX OOCTaBUH CIIPaBH Ta 3MICTY
amensAIiifHo1 (KacamiifHO1) CKapry, BUPINIYE TUTAHHS MPO MEPeNiKk MaTepianiB, KOMil IKUX Homy
HEOOXIJJTHO HAICTIATH JI0 CyAy amnelsIiifHo1 (KacaiifHol) iHCTaHIIIT [UI PO3TIIATy CKapTH.

Komii matepianiB cripaBu (OpMyIOThCS B OPSAKY, BU3HAUEHOMY 11i€t0 [HCTpyKIli€t0, B OKpeMuit
TOM y crnenianbHy oOknaguHky. Ha nunpoBomy Oomi oOKiIaniMHKM BKazyeTbes "Marepianu
OCKap>KE€HHS yXBaJlM (3a3HAYA€ThCS HAMMEHYBaHHS CYIy, SIKHH BUHIC OCKap)KyBaHy yXBaiy,
JaTa BHUHECEHHS YXBJIM Ta HOMEp CIpaBH) 3a amleisliiHOK CKaproio (3a3HAYa€eThCs
HallMeHyBaHHA a0o Mpi3BHUILE, IM'd Ta 110 0ATHKOBI CKap>KHUKA)".

(ab63an apyruit mynkry 21 posauty VII i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM JlepkaBHOI cyoBoi aaminicTparii Ykpaiau Big 24.12.2019 p. N 1196)

Martepianu OCKapK€HHS yXBaJd (OPMYIOTbCS JIMIIE 3 KOMid MarepianiB, HEOOXIIHUX IS
po3rnsany ckapru. Jlo MmarepiaiiB OCKapKeHHsI YXBalld TNPHENHYETbCA KOIIS OCKapKyBaHOi
yXBaJli, fIka BUTOTOBJISETHCS 3 OPUTIHANY YXBalM 3 MIAMMCOM Cyani (MiAnucaMu CyAaliB) Ta
3aCBIAUYETHCS CYAJICIO, a 32 MOro BIACYTHOCTI - OJHHM 13 3aCTYMHHUKIB TOJIOBH Cydy abo
rojoBoro cyay. llpu npomy Komis OCKap)KyBaHOI yXBaJM 3aCBIIYYETbCS B YCTaHOBICHOMY
nopsaaxy. OpUriHas ockapKyBaHOI yXBaJli 3aJIMIIA€THCS B MaTepiajlaX CIPaBU.

Omnuc matepiajliB OCKap)KEHHS yXBalld MIAMUCYE CyAIs Ta TMpaliBHUK amapary cyay (i3
3a3HAYEHHSM II0CaJH, TPI3BUINA, IHIIATIB Ta JaTH), SKUA (GopMye Marepiaau OCKapKEHHS
YXBaJIH.

(a63ary yerBepTHil myHkty 21 po3aury VII i3 3MiHamMu, BHECEHUMH 3T1THO 3
Haka3oMm JlepkaBHO1 cy10BOi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

Martepianu ockap)KEHHS yXBajdl HAJACHUJIAIOTHCS [0 BIANOBIIHOTO CYAy Y BCTaHOBJICHOMY
YUHHUM 3aKOHOJJABCTBOM IOPSJIKY.

(ab3an m'stuit mynkry 21 po3ainy VII 13 3MiHaMu, BHECEHUMHU 3T1THO 3
HakazoM JlepxkaBHOi cynoBoi anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

22. Marepianu anensiiifHoro meperiasay CyIOBUX pillleHb, 0e3 BUTpeOyBaHHS MaTepiaiiB
crpaBH Ta 0e3 HaIXOHKEHHsI MaTepialliB OCKap:KEeHHs 13 CyAy Mepiioi iHcTaHIii, (GOpMYIOThCS 3a
3araJlLHUMH TPaBUJIaMU [ILOTO po3auTy [HCTpYKIIii Ta HaJCHIIAIOThCS 10 CYy MepIoi iHCTaHIiT
JUIs TIpUEJHAHHS [0 MarepiaiiB chpaBu. B amensuiiHOMy Cyi 3aJMIIA€THCS KOHTPOJIbHE
MIPOBAJKEHHSI.

KoHTponpHe mpoBa/pkeHHs - KOMii MaTepialiB CIpaBH (KPUMIHAJIBHOTO IPOBAPKEHHS),
copMOBaHi B OKpeMy OOKJIQJAMHKY, 13 3a3Hau€HHSM YCIX PEKBI3UTIB CIpaBu (MaTepialliB
KPUMIHAJIBHOT'O IIPOBAKEHH).

Marepiany KOHTPOJIBHOTO MPOBAKEHHS (POPMYIOTHCS 3 MaTepialliB CIpaBU (KPUMIHAIBHOTO
NPOBA/DKEHHsS) Yy Takill e MOCHiIOBHOCTI, SK TMpH (OpMyBaHHI CIpaBH (MarepiaiiB
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KPUMIHAJIBHOTO MPOBAHKEHHS), JOKYMEHTH, IO MPUETHYIOTHCS 10 MaTepialliB KOHTPOJIBHOTO
MIPOBA/KEHHS Y XPOHOJIOTTYHOMY MOPSAIKY 1X HAJAXO/DKEHHS 10 Cyly Yd (JOPMYBaHHS B CYIi, Ta
MalOTh MICTHTH:

apky1(-i) BHyTpIIIHBOTO OMHUCY JOKYMEHTIB;

(ab3arr weTBepTHii myHKTY 22 po3airy VII i3 3MiHaMu, BHECEHUMHU 3T1THO 3
HakazoM JlepkaBHOi cynoBoi anminicTparii Ykpainu Bix 03.06.2020 p. N 248)

KOTIIFO amneAiiHOT CKapry 3 10AaTKaMu;

KOIIi JJOKYMEHTIB, AKi OyJIM MpPeIMETOM pO3IJIAAy Ta Ha MIJACTaBl SKUX OYyJO0 MOCTAHOBIJIEHO
OCKap>KyBaHE Cy/I0BE PILICHHS;

KOIIIO JKypHaly CYJOBOIO 3acilaHHs Ta KOMii MarepiaiiB, IKI CTOCYIOTHCS OCKap)KyBaHUX
pIIIEHb;

KOIIIIO CYJIOBOTO PIIICHHS anesaiiHOl IHCTaHII].

Komii cymoBux pilieHb, sIKI MICTATbCS B KOHTPOJBHOMY IIPOBAJUKEHHI, 3aCBIJUYIOTHCS B
YCTAaHOBJICHOMY TMOPSIKY TMIIMHACOM TOJOBYIOUOTO CyIl (Cyami-momoBigada), a 3a MOro
BIJICYTHOCTI - CEKpeTapeM BIAMOBIIHOT CyJJOBOI MajaTH, OJJHUM 13 3aCTYITHHUKIB r0OJIOBU cyay a0o
TOJIOBOIO Cy.y.

(po3min VII nonoBHeHO ab3a1ioM JIeB'STHM 3T1IHO 3 HAKa30M
HepsxaBHoi cynoBoi aaminictpaitii Ykpaiau Big 03.06.2020 p. N 248)

23. BunydeHHs 13 CymOBOi CHIpaBH OpPHUTIHAIIB JOKYMEHTIB (KpiM TpOlLECyaIbHUX, SKi
BHUTOTOBJICHI CYZIOM) TOTTYCKAETHCS TUTBKH ITICIIS 3aKIHUEHHS MPOBAKEHHS Y CIIPaBi.

VY BHHSATKOBHX BHITQJIKaX, BU3HAYCHUX 3aKOHOJAaBCTBOM, BHJIYYCHHS TOKYMEHTIB 3 MaTepiaiiB
Cy/IOBOi CIpaBHM MOJXKE 3JIIHCHIOBATUCSA 3a PE3ONIOIEI0 Ccyami (Cyadi-momnoBigada), y
MIPOBADKEHHI SIKOTO TIepedyBae cyoBa cnpaBa, ab0 TOJIOBH CYIy, SKIIO IMPOBAKCHHS Y CIIpaBi
3aKiHYEHO, 3 OOOB'I3KOBOI0 3aMIHOK BHJIYYEHHMX MaTepialiB iX HAJICKHO 3aCBITYCHUMU
KOITISIMH, TIPO 1110 3a3HAYAETHCS Y BHYTPIIIHBOMY omuci cipaBu y rpadi "[Ipumitku".

3asBa MpO MPOBENICHHS BUJIYYEHHS JOKYMEHTIB 31 CIIpaBU 3 BIAMOBITHOIO PE3OJIIOIIEI0 Ta aKT
BUJIYYCHHS JIOKYMEHTIB MPHETHYIOTHCS JI0 MaTEPialiB CyI0BOi CIIPaBH.

24. BiiicbKOBO-00JIKOB1 IOKYMEHTH MPU30BHUKIB (MOCBIMYEHHS MPO MPHUIIKUCKY IO MPU30BHUX
JTUTBHUITL) 1 BIHCBKOBO3000B'sI3aHUX (BIHCHKOBI KBUTKHM a00 THMYAacOBI MOCBITYCHHS (3aMiCTh
BIICEKOBUX KBUTKIB)), 3aCy/[UKEHHX J0 M030aBleHHS BOJI, OOMEXEHHsA BoJii abo apemry, y
BUIIQJIKY iX HASBHOCTI y MaTepiajiax CIpaBH, BUIYYAIOThCS Ta HAJCHIAIOTHCS JI0 BIAMOBITHUX
paifoHHMX (MICBKHX) BIMICBKOBMX KoMicapiaTiB. Jlo marepiaiiB CylOBOi CHpaBU J0JIYy4arOThCS
HAJIeXKHO 3aCBIIYEHI KOTMIi IOKYMEHTIB Ta aKT BHJIYYEHHS JOKYMEHTIB, PO IIO0 3a3HAYAETHCS Y
BHYTpPIIHBOMY onuci ciipaBu y rpadi "IIpumitku".

(myHkT 24 pozniny VII i3 3MiHaM#, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep>kaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)
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VIII. OcobauBocti popmMyBaHHS i 0(pOpMIIEHHS CIPAB PO AAMIHICTPaTUBHI
NpaBoONOPYyLIEeHH, Nepeadaveni crarrero 185 3 Kopexcy Ykpainu npo
aAMiHICTPATHBHI NPaBONOPYILIECHHSA

1. ®opmyBaHHs Ta OQOpPMIICHHS MaTepialliB PO aJAMIHICTpAaTHBHE MPAaBOMOPYIICHHS IIOJO0
MPOSIBY HETIOBAru J0 CyIy 3JIHCHIOETHCS BiIIOBIIAILHUM PALIBHUKOM BIIMOBIAHO O BUMOT
[HcTpykii, Komekcy YKpaiHu npo aaMiHICTpaTUBHI IPABOMIOPYIICHHS.

2. SIxkmo ocoba, sika BUMHWIA aJMIHICTpaTHBHE MMPABOIOPYIICHHS, epeadadeHe crarrero 185 3
Konexcy VkpaiHu 1po aAMIHICTpaTHUBHI IPaBOIOPYIIEHHS, HE OCIOPIOE JOIMYILEHE
MPAaBONOPYIIEHHS 1 aaMIHICTpaTUBHE CTATHEHHS, IO Ha Hel HAKIAJa€ThCs, MPOTOKON PO
aJIMIHICTpaTUBHE IPABOIMOPYILIEHHS HE CKIAJA€ThCs, a MUTAHHA NMPO MPUTATHEHHS 0COOM [0
BIJIMOB1IaJIbHOCT] BUPIMIYETHCS CYJOM HETAWHO MICIsl BYMHEHHS MPABOTOPYIIEHHS, MPO IO B
CyJIOBOMY 3acilaHH1 CyJJOM BUHOCHUTHCSI BIIIIOBIIHA IIOCTAHOBA. Y JI€Hb BUHECEHHSI [IOCTAHOBH,
BOHA IepeaaeThCs 10 KaHuenspii cyny ais peectpariii B ACJIC.

3. Ilynkt 3 po3ainy VIII BuxiroueHo

(3rimHO 3 Haka3zoM [lepkaBHOI Cy0BOT
aaminicTparii Ykpainu Bix 03.06.2020 p. N 248,
y 3B'I3KY 3 IUM MYHKTH 4, 5 BBa)KaTH BIANOBIIHO MyHKTamu 3, 4)

3. Marepianu npo aaMiHICTpaTUBHE MPABOIMOPYILIEHHS, OPUTiHAI JOKyMEHTa (KBUTAHIIT) MpO
crutaty mrpady 30epiraloTbCsi B CYIOBIN CIpaBi, B MEXax SKOi OyJIO pO3TIISIHYTO JOKYMEHTH
PO aIMIHICTPATUBHE MPABOTIOPYIICHHS.

4.V pa3i BIAMOBHU 0COOH, SIKY IPUTATHYTO JI0 aAMIHICTPATHUBHOI BiMOBITAIBHOCTI, TOOPOBLIHLHO
CIUTaTUTH IITpad, mocraHoBa Mpo HaKIAACHHS MTpady BHOCUTHCA M0 €IUHOTO JEP’KaBHOTO
pPEECTpPY BHUKOHAaBUMX JIOKYMEHTIB Ta HE IM3HINIE HACTYIMHOTO JHS TPEISBISETHCA IS
MIPUMYCOBOTO BHKOHAHHS JI0 OpPraHy JIepKaBHOI BUKOHABYOiI CIYKOM 3a MICIIEM TPOKUBAHHS
MOPYIITHUKA, poOOTH ab0 3a MICIE3HAXO/DKCHHSAM HOro MaifHa y TMOpPSJIKY, BCTAaHOBJICHOMY
3akoHoM Ykpainu "[Ipo BUKOHaBUY€E MpoBaKEHHS" .

IX. HanmpaBjieHHsI CyI0BHX CIIPaB 32 MEKi Cyay

1. HampaBnieHHs cripaBu 3a MEXi Cyy, Y TOMY YHCII JI0 anesIIifHOT YK KacaliifHO1 1HCTaHIIii,
70 1HIIIOTO MICIIEBOTO CYAY, A0 CKCIIEPTHUX YCTAHOB JUIS MTPOBEACHHS €KCIICPTU3H, IO CIITIUX
OpraHiB TOIO, & TAKOXX MOBEPHEHHS CIPABH 3a HAJCKHICTIO O MICIIEBOT'0 YM amNelSIifHOTO
CyIly 3MIIHCHIOETHCS HA Mi/ICTaB1 BiIMOBIIHOTO MPOIECYATbHOTO TIOKYMEHTA.

VY K0’)XKHOMY BUIQJIKy CIpaBa HaJCUIAETHCS 32 MEXI1 Cyy 13 CYIPOBILAHUM JIMCTOM, MiANHUCAHUM
KEepIBHUKOM amapaty abo 0co000, sKa BHKOHYE HOTO OOOB'SI3KU. Y CYNPOBIAHOMY JHCTI
3a3HAYalOThCS MiJICTaBU HAINIPaBJICHHS (HOBEPHEHHS) CIPABH Ta 1i pEKBI3UTH.

(ab3an npyruii nyHkTy 1 po3ainy IX i3 3MiHaMH, BHECEHUMHU 3T1HO 3

Haka3oM Jlep:kaBHOT cy10BOi aaMiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196,
y penakuii Haka3y Jlep>kaBHOT cy10BOi

aaminicTpanii Ykpainu Big 03.06.2020 p. N 248)

CymoBi cmpaBu HaJACUIAIOTHCS TMOMITOI0 a00 TEepenaroThCs BIAMOBITAIBHUM MPALiIBHUKOM
anaparty cyny. [lepenaBanss cripaB 4epe3 CTOPOHHIX 0Ci0 KaTeTOPHYHO 3a00POHEHO.
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Ha xoHy cripaBy, 10 HAIIPABISIETHCS 32 MEXKI1 CY/Ly, CKIIAAEThCS OKPEMUN CYIPOBIIHUMN JIHCT.

[TpuMipHUK CYMPOBITHOTO JIUCTA MPUKPIIUIIOETHCS 10 JULBOBOI CTOPIHKY OOKIAJUHKH CIIPABH,
[0 HAIPABISIETBCS 32 MEXKI Cyy, a HOTO KOIIisl JOJMYyYaeThCs JI0 BiAMOBIIHOT HOMEHKJIATYPHOT
CIIpaBU Cy/y, IO HAIpaBIIS€ CIIPABY.

(a63an m'atuit myskry 1 posainy IX y penakimii Hakazy
JeprxkaBHOT cyoBoi anmiHicTparii Ykpaiau Bix 24.12.2019 p. N 1196)

2. Y Bumagkax, HE TMepen0adyeHuX TMPOIECyaTbHUM 3aKOHOJABCTBOM, CY/IOBI CIIpaBH
HA/ICWIIAIOTHCS TIOMITOI0 200 PO3CHIIBHUM (Kyp'€epOM) JIMIIE HAa MMCHMOBY BUMOTY OpPTaHIB, SIKUM
3aKOHOM HaJaHO MPaBO BUTPEOYBaHHS CYJOBUX CIIPaB 1 JUIIIE HA MiJCTaB1 pE30JIOIii TOJIOBU YU
3aCTYNHMKA TOJIOBU CYLy.

3a00pOHSETHCS HAACWIATA CYAOBI CIPaBH, MPOBADKEHHS B SIKUX HE 3aKIHYEHO, KpIM BUMAIKIB
nepeadavyeHrux 3aKOHOJABCTBOM.

3. Ilpu HampaBJIeHHI 3a MEXI1 Cyay cIipaBa IMOBUHHA MICTUTH JOKYMEHTH, IPOHYMEPOBaHI Ta
MIJMINTI B MOPSIIKY, BKa3aHOMY B ONUCI. 3a00pOHSEThCS HAMNpaBlIEHHS 3a MEXI Cyly CIpaB 3
HasIBHICTIO HEMOBHOT'O OIKCY CHPaBU Ta HEMIAMUTUX JOKYMEHTIB, KpIM BUIAJKIB, KOJM BOHA €
pedoBUM J0Ka30oM. BukopuctanHs Oyab-sIKOTO MEXaHIYHOTO CIOCO0Y CKpPIMJIEHHS JOKYMEHTIB,
OKpIM iX MIAIIMBAHHSA 10 CIIPABU, HE JIOMYCKAETHCS.

4. Ha BcCl cymoBl cmpaBu, IO HaNpaBISIOTHCS 3a MEXI Cyay (HampaBlIeHHsS CIpaBU [0
€KCIIEPTHUX YCTAHOB, CIITYMX OpraHiB TOIIO, KPIM BHUMAAKIB amesAifHOr0/KacamiiHoro

OCKap>)KCHHsI, HAIPaBJICHHS CIIPAaBU Ha y3arajlbHEHHS CyJIOBOi NMPAKTHUKH), 3aBOJAMUTHCS CIIpaBa-
3aMIHHUK 3a THM K€ HOMEpoM (moaatok 8), ska (opmyerbcst 3a mpaBuiaamu pozairy VII

[HCTpYKIIIi.

CrnpaBa-3aMiHHUK Ma€ MICTHTH:

KOITii apKyIIIiB BHYTPIIIHHOTO OIHCY;

KOITii CYZIOBUX PIIlIEHb y CIIPaBi;

KOITiIO JIOKYMEHTA, Ha IiJICTaB1 AKOTO CIPaBy HAIPaBJIEHO 3a MeXIi Cyay (yXBaly, 3allUT TOIIO);
KOIIIIO CYNPOBIAHOIO JIMCTA 3 BUXITHUMHU JaHUMHU;

JOKYMEHTH Yy CHpaBi, SIKi HaIAILIN TiCHA 11 BiAIpaBIeHHS.

Komii cynoBux pimieHb, siKi MICTATBCS B CIIpaBi-3aMIHHUKY, 3aCBIIUYIOTHCS B YCTAHOBJICHOMY
MOPSIKY MIAMUCOM CyI1 (TOJOBYIOYOTO CyJi), a 32 HOro BiICYTHOCTI - OJJHUM 13 3aCTYIHUKIB

TOJIOBH CyAy a00 TOJIOBOIO CYy.

(myHKT 4 po3aity IX nomnoBHeHO aG3a1ioM 3riTHO 3 HAKA30M
JeprxkaBHOT1 cy1oBOi anmiHicTpanii Ykpainu Big 03.06.2020 p. N 248)

5. BianoBinanabHa 0coba 3/11CHIOE TIEpEBIPKY CTaHy CIPaBH, sIKa HANIPABISAETbCS 32 MEXKI CYAY.

(myHkT 5 po3ainy IX i3 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
Jlep>kaBHOT cy10BOi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)
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6. Y pa3si HampaBJICHHS 3a MEXIi CyIy CIpaBH, II0 HE 3aKiHYCHa MPOBA/DKCHHSM, CIIpaBa-
3aMIHHUK 30epiraetbcss y cyani (rojoByrouoro cymai abo cyami-fomnoBigada y pasi
KOJICTIaJIbHOTO PO3IIISAIY CY/I0BOT CIIPaBH).

S0 3a MeXi Cyay HampaBJISIETHCS CIIPaBa, MPOBAKEHHS y K 3aKiHUYEHO, CIIpaBa-3aMiHHUK
30epiraeThCsi B KaHLEISIPii (apXiBi) cyay.

(myHKT 6 po3ainy IX y penakuii Hakaszy Jlep:xaBHOI
cynoBoi aaminictpanii Ykpaiau Bix 24.12.2019 p. N 1196)

7. JJOKyMEHTH y CIpaBi, SIKi HaIIMIIUIK MiciA 11 BiATIpaBIeHHS 3a MEXi Cy.y, Hicis iX peectpamii
B ACJIC kaHIenspi€ero nepeaaroTbes Cy .

VY cnpaBi-3aMIHHUKY 30€piraroTbCs BCl JOKYMEHTH, LI0 HAIAIUIM OO Cyly 3 MOMEHTY
BIJIMIPaBJIEHHS 1 IO MOMEHTY TTOBEPHEHHSI CITPaBH JI0 Cyy.

8. Ilpu moBepHEHHI cripaBU A0 CyLy MEPEBIPSE€ThCA HASBHICTh JOKYMEHTIB Ta iX BIATOBIIHICTh
OIHCY.

Y Bumanky BUSIBICHHS (aKTy BIICYTHOCTI, IOIIKO/DKEHHS, 3aMIHM JOKYMEHTIB alo
MepeniAIUBaHHs CIIPaBU MPAIIBHUKNA KaHIIEIAPIi CKIQJa0Th MPOo e akT (momaTok 1) y mBox
MPUMIPHUKAX Ta JOMOBINAIOTh KEPIBHUKY amapaTy cyny. OOuH NPUMIPHUK BKa3aHOTO akTa
MIITUBAETHCS IO CIIPABH, IPYTUil HAJICUIIAETHCS 0 OPraHy, Bil SKOTO HaIMIILIIA CIIpaBa.

[Ticns moBepHEHHS Cy/IOBOi CIIpaBU JI0 CYAy TOKYMEHTH, K1 HAIIAIILIN TICHs 1i BiAMIpaBIeHHS 3a
MeXi cyay (KpiM KOTIiii a00 THX IO B)KE HasiBHI y CTpaBi), BUIYYalOThCS 3 CIIPAaBH-3aMIHHUKA Ta
MPUEAHYIOTHCS 10 CYAO0BOT CITPaBH.

CrnpaBa-3aMiHHUK (y pa3i HASBHOCTI B HbOMY JIOKYMEHTIB TICJISl TOBEPHEHHS MaTepiaiB CIpaBu
Ta BWIYYCHHS 3 HBOTO JOKYMEHTIB JId TPUEAHAHHS N0 MaTepialliB CyIOBOi1 CIIpaBH)
nepeaaeTbes Ha 30epiranHi 0 apxiBy Cyy pa3oM 31 CIIPaBoIo.

X. HaganHst cy10BOI ClIPaBH AJI 03HAMOMJICHHSA

1. CnpaBu (Marepianyu KpUMIiHAILHOTO MPOBAHKECHHS) BUAAIOTHCS U1l O3HAHOMIICHHS arapaTom
Cyay 3a pe30JIroLiero cy i (cyaai-ao0mnoBigaya), abo ToJ0BH Cyay, a00 3aCTYITHUKA FOJIOBH CY1Y,
abo cekperaps BIAMOBITHOT CYJOBOI1 MajiaTW Ha TMiACTaBl MUCHMOBOI BUMOTH (3asBH) TaKUM
ocobam:

MPOKYPOPOBI, KM Ma€ MPaBO HA y4acTh Y PO3IJISiAL CIIPABH, - MICHIS MPE'ABJICHHS CITY)KOOBOTO
IMOCBITUEHHS;

aJIBoKaTaM, ikl OepyTh y4acTh y po3IJIsli crpas (Iicis Mpea'sBIeHHs JOKYMEHTA, 110 MOCBiAYye
MOBHOB&)KEHHSI aJBOKAaTa Ha HAJaHHSA MPABOBOI JOMOMOTH, 30KpeMa: MOCBIMYEHHS aJBOKAaTa,
JOTOBOPY TIpO HaJaHHS MPaBOBOi JOTMOMOTH; JOBIPEHOCTi; oOpaepa; AOPYYEHHS OpraHy
(ycTaHOBH), yITOBHOBa)XEHOTO 3aKOHOM Ha Ha/IaHHA 0€30IUIaTHOI MPaBOBOI JOTIOMOTH);

yJaCHMKaM CHpaBu (KPUMIHAIBHOTO MPOBADKEHHS), a TaKoX ocobam, ski He Opanu yyacTi B
CrpaBi, SKIIO CyJ BHpPIIIUB NHUTAaHHSA Mpo iX MpaBa Ta OOOB'I3KM (IICHASA TNpea'sBICHHS
JOKYMEHTa, IO TMOCBiAYye o0co0y: TMacmopra, CIyXKOOBOTO TOCBITYEHHS, TMEHCIHHOTO
MOCBITUEHHS TOIIO, Ta B HEOOXITHUX BUMAJKAX - JOPYUYEHHS MPEICTABHUKA).
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Ocobam, siki MalOTh MPaBO BUTPEOYBAHHSI CIIPAB 3a CIY)KOOBUM CTAHOBHUIIEM JIJISi IPOBEICHHS
aHaJi3iB, y3arajibHEHb a00 3 IHIIOI METO0, HE IMOB'SI3aHOI0 3 PO3IIIAJIOM CIIPaBH (MaTepialiB
KPUMIHAIBHOTO TIPOBAHKCHHSI), CIIPaBH BUJAIOTHCS TUTLKHM Ha MiACTaB1 BiAMOBITHOI MTUCEMOBOT
BHMOTH 3 PE30JIIOIIIEI0 TOJIOBH CYAY (SKIO MPOBA/PKEHHS Y CIIPaBi 3aKiHYEHO) a00 CymIi/Cyi-
JOTIOBIaYa (SKIIO MPOBA/PKEHHS Yy CIpaBl HE 3aKIHUEHO), MICIs MPEA'SIBICHHS CIIY)KO00BOTO
MTOCBITYCHHS.

2. OgsnaifomsieHHsT 3 MaTepiajamM CrnpaBu (KPUMIHAIBHOTO TPOBAPKEHHS) IPOBOJUTHCS
BUKITIOYHO Y IPUMIIIEHHI Cy/ly, Y BU3HAUEHOMY HaKa30M TOJIOBU CyIy MiCIli, IPOTATOM YChOTO
pobGodoro dacy cyay Ta B TPUCYTHOCTI MpaliBHUKAa amapary cyay. O3HallomsieHHS 3
MaTepiaJaM# CrpaBu (KpUMIHAIBHOTO MPOBA/DKEHHS) Ta MPOTOKOJOM (KYPHAIOM) CYIOBOTO
3acimaHHs 0cobwu, ska nepedyBae i BapToro (IMigo3proBaHoi, 00BHHYBaueHO1 a00 3acCy/KEHO1),
BIIOYBa€ThCS y CIELIAIBHO BIABEJACHOMY MiCIll HNPUMILIEHHS CYy, BHU3HAYEHOMY TOJIOBOIO

cyny.

(myHKT 2 po3ainy X 13 3MIHaMH, BHECEHUMH 3TIHO 3 HAKa30M
HepxaBHoi cynoBoi angmiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

3. @akT 03HAaWOMIIEHHS 13 MarepiajlaMu CIpaBU (KPUMIHAJIBHOTO IMPOBAKEHHS) (IKCYyeThCA
MPAIiBHUKOM amapary Cyay B ypHajl BUJadl CyJ0BHUX CIpaB (HOJAaTOK 9) MIIAXOM BUMHEHHS
3amucy MNpo Te, XTO 1 KOJM O3HAMOMIIIOBaBCSA 31 CIpaBol0 (MaTepialaMu KPUMIHAIBHOIO
MIPOBAJKEHHS).

4. Y nopsaxKy HiArOTOBKHM CYJOBO1 CIIpaBu JUIsl O3HAMOMIICHHS BIAMOBITAIbHUM MPALlIBHUK CYTy
MicasT OTPUMAHHS 3asBM 3 PE30JIIOIIEI0 Ta CyI0BOi chmpaBu 3abe3nedye (mepesipse) ii
dbopmyBaHHS 3TiAHO 3 BUMOramH [HCTpyKIii (30Kpema, NEepeBIPAIOTHCS HASBHICTH TOMIB,
MOBHOTA IMIJIIMBAHHA MaTepialliB CIpaBH, HASBHICTh OIKCY, BIAMOBITHICTH 3MICTY OIUCY
(hakTHYHIA HAsSBHOCTI JTJOKYMEHTIB, HasBHICTh Ta IUIICHICTh TEXHIYHUX HOCIIB 3 ay/i03allucoM
(Bimeo3amucoM) CyJ0OBOTO 3aCiTaHHS).

5. CynoBa cripaBa BUJIAETHCS ISl 03HAHOMIICHHS TICIIS MIEPEBIPKU JOKYMEHTIB, 110 MOCBITIYIOTh
0co0y Ta 1l MOBHOB)XCHHS BITIOBIIHO JI0 YHHHOTO 3aKOHO/IaBCTBA.

OcoOwu mij yac 03HAMOMJICHHS 3 MaTepiaJlaMH CYJIOBHX CIIPaB MOXKYTh POOUTH 3 HUX BHUITUCKHU Ta
KOl BIAITIOBIAHO 10 BUMOT 3aKOHOABCTBA.

6. ITicns o3HallOMIICHHS 3 MaTepiajlaMH CyI0BOi CIIpaBU Taka 0co0a poOUTH BIAMOBIIHUIA 3aIHC
Ha CBOIH 3asB1 PO HAJAHHS CYIOBOI CIIPAaBH Uil O3HAHOMIICHHS (i3 000B'SI3KOBUM 3a3HAYCHHSIM
MIANKUCY, IHIMIATIB Ta MPI3BHILNA, JaTH O3HAHOMIICHHS), MICAS YOTO 3asiBa JOJTYYaeThCS [0
MaTepiajiB CyJ0BOI CIIpaBH.

7. Tlpu mOBEpHEHHI CyIOBO1 CHpaBH Micis O3HAWOMIICHHS BIAMOBIJANbHUN MpAIiBHUK, SKHI
BHJIABaB CYJIOBY CIIpaBy, NOBHHEH PETEIILHO IEPEBIPUTH HASBHICTH y CYIOBI CcHpaBi BCix
JOKYMEHTIB y MIPUCYTHOCT1 0coOu, SIKiil cripaBa Ha/JaBanach A O3HAHOMIICHHS.

VY pa3i BUSBJIECHHS HecTadl JOKYMEHTIB, apKyIliB, X MOLIKO/DKEHHS CKIIQJAEThCS aKT y JABOX
NPUMIPHUKAX, OJUH 3 SKUX 3@ PE3OJIOLIEI0 CyJIi J0JY4aeThCs JI0 CyJOBOi CIpaBH, APYTHH -

NepeaacTbCA AJId BXKUTTA Bi,I[HOBi)lHI/IX SaXO,Z[iB KepiBHI/IKy arfapary cyay.

XI. 3acBigyeHHs Ta BUAABAHHA KO CYyIOBHX PillleHb i JOKYMEHTIB
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1. Komii cynoBuX pilleHb BHIAIOThCA 0CO0OaM, sIKI BIAMOBIAHO 10 YMHHOTO 3aKOHO/ABCTBA
MarOTh IIPABO HA IX OJIepKaHHS.

VYdacHUKaM CHopaBd, sKi OylM TNPUCYTHI y CyJOBOMY 3aciliaHHi, KOMil CyJOBOTO pillIeHHsS
BPYYaIOTHCSl HETAHO TMICIIS MPOTOJIOIIEHHS TAaKOTO PIIICHHs, IMiJ PO3MHCKY Oe3mocepeaHbo B
Cy/Ii.

Komiss BHpOKy HeraiHO TIClIsg WOro TIPOTOJIONICHHS BPYYa€ThCS 3acypkeHoMy abo
BUIIPABIAaHOMY Ta MPOKYPOPY ITiJ pO3MHUCKY O€3M0CepeIHBO B CY/Ii.

2. Y4yacHUKaM CHpaBH, siKi He OyJIu MPUCYTHI B CyJJOBOMY 3acillaHHi, a00 SKIIO Cy/[0BE PIlICHHS
Oyll0 yXBaJIEHO B MOPAIKY IMHUCBMOBOIO IPOBAPKEHHA 4YM 0€3 TMOBLIOMJIEHHS (BUKIIHUKY)
YYaCHUKIB CIIpaBH, KOs CYJOBOTO pIllIEHHS, 3aCBiJUY€Ha BIANOBIIHO O BUMOI I[HCTpyKIii,
HAJCUJIAETHCSl Y TOPSAAKY, BU3SHAUEHOMY 3aKOHOM.

(ab63arn mepmwmii myHKTY 2 po3ainy XI i3 3MiHaMu, BHECEHUMU 3T1AHO 3
Haka3oM Jlep>kaBHOI cy1oBoi aamiHicTpallii Ykpaiau Big 24.12.2019 p. N 1196)

Komiss cymoBoro pimieHHs, 3acBimueHa BIAMOBITHO O BUMOT [HCTpPYKIlii, yXBaJIeHOTO 3a
pe3ynbTaTaMu PO3TISAY KPUMIHAIHHOTO TMPOBAPKEHHS, HE IMI3HINIE HACTYIMHOTO JHS ITICIIA
YXBQJICHHS, HAJCUIAETHCS YYACHUKY CYJOBOTO TPOBAKEHHS, SKUN HE OyB TPHUCYTHIM B
CyJIOBOMY 3aciJlaHHI.

3. Komist cymoBOoro pilieHHs, BUTOTOBJICHA amapaToM CYAY, 3aCBIAYYETHCS BiAMOBINAIBLHOIO
0co0010 amapaTy Cyay Ta BIIIMOBITHOIO MEYATKOO CY/y 13 3a3HAYCHHSIM JaTH.

(a63am mepmmwmii myHKTyY 3 po3niny XI y penakiiii Hakazy

HepsxaBHoi cynoBoi anminicTpanii Ykpaiau Big 24.12.2019 p. N 1196,
13 3MiHaMH1, BHECEHUMHU 3T1AHO 3 Haka3oM [leprkaBHOT

cynoBoi agmiHicTparii Ykpainu Bix 03.06.2020 p. N 248)

VY pasi Ko cyaoBe pilleHHs He HaOpaio 3aKOHHOI CHUJIU, MPO 1€ MPaI[iBHUKOM amapaTy Cyay
3a3HAYa€THCS Ha KOIIii, 10 BUAAETHCS YU HAJICHIIA€THCS.

Ha xomii cymoBoro pimieHHs, 1m0 HaOpaJo 3aKOHHOI CHJIM, 3a3HAYAE€ThCS JaTa HaOpaHHS HHUM
YUHHOCTI.

VY Bumagkax, BCTAaHOBJICHUX UMHHHUM 3aKOHOJABCTBOM, Y TOMY 4YHUCHI JAJs MPOCTABIICHHS
aroCTWIIS, a TaKOX Ha BMOTHMBOBAaHY BHMOI'Y yYacCHHMKA CIIPaBH YW OPraHiB Ta YCTaHOB, SKi
BUKOHYIOTh PIIICHHS CYJIB, 3 METO HEJOIYIICHHS MOPYIICHb MPaB (PI3UYHUX Ta IOPHUIUIHUX
0ci0, KOMisl CyIOBOTO DIllIEHHs 3aCBIAUYEThCs repOOBOIO MEYATKOIO Ta MIAMUCOM TOJIOBYIOYOTO
cynai (cynai-momnoBinava), a y pasi HOro BiICYTHOCTI - TOJIOBOIO Cyy YM 0CO0O0I0, III0 BUKOHYE
Horo oOOB'SI3KH.

Buau cynoBux pilleHb Ta BiANOBiAANbHI NPAlIBHUKU CYNy, SIKI X 3aCBIAYYIOTh, BU3HAUAIOTHCS
PO3MOPSTUUM JOKYMEHTOM I'OJIOBU CYJY.

(ab3ary yeTBepTHil MyHKTY 3 po3ainy XI 3amiHeHO ab3amaMu 3rigHO 3
Haka3oM Jlep:kaBHO1 cyoBoi anMmiHicTpanii Ykpainu Big 03.06.2020 p. N 248)

4. Komii cy1oBUX pillleHb, 1110 HaOpalii 3aKOHHOI CHJIM a00 M/UIATaloTh HETatHOMY BUKOHAHHIO
MOBHHHI OyTH IPOIINTI, TPOHYMEPOBaHi, 3aCBIUEHI Ta CKPIMJICH1 BiAMOBITHOO MEYATKOIO CY1y.
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(myHkT 4 po3ainy XI y penaxiii Haka3zy Jlep:xaBHOI
cynoBoi aaminictpanii Ykpaiau Big 24.12.2019 p. N 1196)

5. Komii cynoBux pimeHb MOXYTh OyTH BHJaHI HNOBTOPHO 3a 3asBOI0 OCOOM y TOPSIKY,
BCTaHOBJICHOMY 3aKOHOaBCTBOM. Korii BUTOTOBIIAIOTBCS allapaToM Cyy JIMIIE MICIs BHECEHHS
BCTAHOBJICHOT 3aKOHOJABCTBOM CYMH CYIOBOro 300py 3a BHUTOTOBJIEHHS KOMii CyZOBOTO
pilleHHS.

(myskt 5 po3ainy XI i3 3MiHaM#, BHECEHUMH 3TiTHO 3 HAKA30M
JeprxkaBHOT cyioBoi anminicTpanii Ykpaiau Bix 24.12.2019 p. N 1196)

6. Komis cynoBoro pinieHHs MOBMHHA BIANOBIIATH OpPUTIHATY Ta MOXe OyTH BHMIOTOBJIEHA
HUISIXOM:

(ab3arn mepmwmii myHKTY 6 po3auty XI 13 3MiHaMu, BHECEHUMU 3T1IHO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

BUTOTOBJICHHSI KCEPOKOMIl 3 OpUriHAy CYJOBOIO pIIIEHHS, K€ 3HAaXOAUTHCA B Marepiajax
CIpaBH;

PO3APYKIBKH €JIEKTPOHHOTO MPUMIPHHMKA CYIOBOTO PIIIEHHS, OPUTiHAJI SIKOTO 30epeXeHuid B
ACJIC, sxuii MICTUThH €JIEKTPOHHI MIANUCH BIANOBIIHO A0 3akoHy Ykpainu "lIpo enexTpoHHI
JOBipYi mociyru".

(abzar Tpetiit myHKTY 6 po3nury XI y pemaxiiii Hakazy
HepsxaBHoi cynoBoi aaminictpaitii Ykpaiau Big 03.06.2020 p. N 248)

7. Komii MOKyMEHTIB, IOJIy4eHUX 1O CYIOBOi CIpaBH, MOXYTh BHIABATHCS 332 MHUCHMOBOIO
3asBOIO BIANOBIJAIBPHUMU TPAIIBHUKAMH CYY, BIAMOBIIHO 10 PE30JIIOLii Cy/I/II B MPOBAKEHH1
SIKOTO 3HAXOJIUTHCS CIpaBa, ad0 TOJIOBH CYyIy, y pa3i 30epiraHHs cripaBu B apxiBi. Koris Takoro
JOKYMEHTa 3acCBIMUYETHCS SK Taka, IIO BIAMOBIJAE MaTepiajlaM CIpaBH, Ta CKPIILTIOETHCS
MIEYaTKOO CYIy.

8. Komist jokyMeHTa, JOJTYYEHOTO JI0 CYJOBOI CIIPAaBH, BUTOTOBIISETHCS MUISXOM BHTOTOBIJICHHS
(dhoTokomii (CKaHOBAHOI KOITii, KCEPOKOITii) 3 TOKYMEHTA.

9. Komist cyoBOTO pillieHHsI (IOKYMEHTY) 3aCBIAUYETHCS BIIMITKOIO "3T1IHO 3 OpUTiHATIOM".

(ab3an nepmmii myHkty 9 po3ainy XI y penakiii Haka3y
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. N 248)

Kpim Toro, Ha komii cyoBoro pimieHHs (I0KYMEHTY) MOKe 3a3HadaTucs iHdopMallis Ipo Te, 110
OpUTiHAJ CyJOBOTO PIlIEHHS (JOKYMEHTY) 3HaXOJUTHCSA B Marepiajgax CIpaBu (KpUMIHAJIBLHOTO
MIPOBAKEHHS).

(ab3ar npyruit myHkTy 9 po3auty XI y penakiii Hakazy
JepxaBHOT1 cynoBoi anminicTparii Ykpainu Bix 03.06.2020 p. N 248)

VY pa3i 3acBiAYEHHS 3 OpUTiHANLY €JIEeKTPOHHOro JOKyMeHTy, 30epexxeHoro B AC/C,
MIPOCTABIIAETHCA BiIMITKA "BUroTOBIEHO 3 aBTOMAaTH30BaHOI CUCTEMH JOKYMEHTO00Iry cyay".
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(ab3arr Tpetiit myHKTY 9 po3ainy X1 y penakiiii Haka3y
JepxaBHoi cymoBoi anminicTpamii Ykpainu Big 03.06.2020 p. N 248)

Ha numboBoMy 00111 Y BEpXHBOMY MPABOMY KYTi MEPIIOro apKyiia JOKYMEHTa MPOCTaBIISIETHCS
BiaMiTka "Komig".

Ha xomii mokymeHTa 3a3Ha4aeThCsl HaMEHYBAaHHS IOCAIH, OCOOMCTOTO MiANUCY OCOOH, sKa
3acBiquye KOMiro, 1i iHiIiaJiB 1 MPi3BHIIA, JAaTH 3aCBIAYCHHS KOIIil.

BigmiTka npo 3acBigueHHs pO3MILTy€eThCS HUKYE peKBI3UTY JokymenTa "[ligmuc".
Komis jokymeHTa CKpIIIIOETHCS BIAMOBIIHOO NEYATKOIO CYy.

10. SIkmio Komisi CKIaAaeThes 3 KUIBKOX apKyllliB, BOHA Ma€ OyTH IpPOLIHYpOBaHa HUTKaMH Ha
TPHU TPOKOJIHU, a HAa 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla CKPIIMJIeHa MiAMKUCOM BiAMOBIIATBEHOT
ocoOu amaparty Cyay, 3aCBIU4eHa BIIOUTKOM NEYaTKH Cyay, 13 BIAMITKOO "Bchoro B komii

apk.", mocagu ta II. I. b. BiamoBiganbHOi ocobu amapaty cyny. [lomyckaerscsi 3acBindyBaTu
KOITii TOKYMEHTIB MOAPKYIIIHO.

11. o xomii cygoBOro pillleHHS, B SIK€ BHECEHO 3MIHM, TAKOX JOJAETHCSA KOIIisS CYAOBOTO
PIIIEHHS, SKUM Cy/I0B€ PILIEHHS 3MIHEHO.

12. 'V pa3i, KO CyJoBa CIpaBa 3HAXOAUTHCS 032 MEKAMU CYAY, CYJl MOXKE€ BUTOTOBUTH JIUIIE
3aBIpeHY HaJEKHUM UYMHOM KOIIIO CYJOBOIO pIIIEHHS, BUTOTOBJIEHOro uuM cyiaom. llepex
BHUTOTOBJICHHSIM KOITii CYZIOBOTO PIIIEHHS BIANOBIIAIBHUMN MPAIIBHUK CYIy TIEPEBIPSE BITOMOCTI
1010 HAOpaHHSI CYJIOBUM PIIICHHSIM 3aKOHHOT CHJTH.

13. Oco0a, sika oxepskayia KOMio CyJ0BOTO PIlIEHHS, 1HIIOTO JOKYMEHTA, TOBUHHA PO3IHUCATHUCH
B il OTprMaHHI.

14. Tlicnsa moBepHEHHS CYIOBUX CIIpaB i3 CYIIB amessAIiiHOT YW Kacal[liHOi 1HCTaHIIl KOmii
CYIOBHX pillleHb IIUX CYAIB, a TAKOX IHIII MarepiaJii CIpaBU BHUJAIOTHCS CYIOM IEpIIoi
THCTaHITI.

15. 3asBa mpo TOBTOpPHY BHJAA4y KOIH CYyJOBUX pIlIEHb 3 BIIMITKOIO 3asBHHUKAa PO ix
OTPUMAaHHSI Ta JOKYMEHT, SKHH MiATBEPIUKYE CIUIATy CyIOBOro 300py 3a HaJaHHS KOIIH
CYJIOBHX DillIeHb, IMiAMTUBAETHCS JI0 MaTEPialiB CYJ0BOI CIIPABH.

16. YV cyni MOXYTh 3aCBiI4yBaTHUCA KOl JOKYMEHTIB, 10 CTBOPIOIOTHCSA B HHOMY, 32 BUHATKOM
KOMI JOKYMEHTIB, SIKI BiANOBIAHO JO 3aKOHOJABCTBAa MOTPEOYIOTh 3acCBiAYEHHS B

HOTapiaJbHOMY HOPSAKY.

(po3ain XI nonoBHEHO MyHKTOM 16 3rinHO 3 HaKa30M
JepxaBHOT1 cynoBoi anminicTpanii Ykpainu Bix 03.06.2020 p. N 248)

17. Komii nokyMmMeHTIB IHmMX oci0, opraHizalii Ta YCTaHOB 3 IX OpHUTIIHAJIIB MOXYTb
BUTOTOBJISAITUCS 13aCBIIYYBAaTUCS Y TAKUX BHUITAIKaX:

Ha BUMOTY CYAOBUX Ta IIPABOOXOPOHHUX OpFaHiB BiI[l'IOBi,Z[HO J0 3aKOHOJAaBCTBaA,



36

i1 Yac BUPIMICHHS MUTaHb IIOJI0 MPUHHATTS TPOMAISH HAa PpOOOTY, HABUYAHHS TOMIO, a TaKOXK
nig dac QopmyBaHHA OCOOOBHX CIpaB TMPAIIBHUKIB Cyay (KOIii JUIUIOMIB, CBIIOLTB MO
OJIep’KaHHS OCBITH TOIIIO).

(po3ain XI monoBHEHO MyHKTOM 17 3TrigHO 3 HaKa30M
JepxaBHoi cyoBoi anminicTpamrii Ykpainu Big 03.06.2020 p. N 248)

18. Komist moxkyMeHTa 3acBim4yeTbcsi TUTBKM B pas3l Mpea'sBieHHs ioro opwuriHamy. He
JO3BOJISIETHCSL 3aCBIMUCHHS KO JOKYMEHTIB 3 KO, MI0 3acBiMYeHI IHIIUMH Oco0amu,
OpraHizaiisiMi Ta yCTAHOBAMH, 32 BUHATKOM Tepea0aYeHNX 3aKOHOIaBCTBOM BUTIA/IKIB.

(po3nin XI momoBHEHO MyHKTOM 18 3rifHO 3 HaAKa30M
HepsxaBHoi cynoBoi aaminictpaitii Ykpaiau i 03.06.2020 p. N 248)

XII. O6sik, BUKOPUCTAHHS i 30epiraHHs MeYaToK, ITAMIIB i OJIaHKIB cyay

1. Cyn mae nevarky i3 300pakennsim JlepxaBrHoro ['epba Ykpainu Ta cBOIM HailMEeHYBaHHSM -
repOOBYy mevaTky. ¥ Cy/i MOXXYTh 3aCTOCOBYBATHCSI HOMEPHI repOOBi MeUaTKH.

Kpim rep6oBoi mewyatku cynqy J03BOJSETbCS TAaKOX 3aCTOCOBYBATHU IEYATKU CTPYKTYPHUX
MAPO3AUTIB  (KaHLEApii, apxiBy, Oyxranrtepii TOIO), MeYaTKU M OKPEMHUX KaTeropii
JOKYMEHTIB (IJ11 KON, MepenycToK, KOHBEPTIB TOIIO), IITaMIU 3 MOBHUM HallMEHYBAaHHSIM
Cyly Ta IHIIUMU pEKBI3UTaMH OJlaHKa, a TAaKOX METAJeBl TMEYaTKHh - I OleyaTyBaHHS
MpUMILIEHb, mad, ceidis.

PosmopstauM TOKyMEHTOM TOJIOBH CYy BU3HAUAIOTHCS:
BHJIA Ta KUTBKICTh MIEYATOK 1 IITAMITIB, 1110 3aCTOCOBYIOThCS,

MePENTIKU JOKYMEHTIB, IMAMUCH Ha SKUX BIAMOBIIHO J0 3aKOHOIaBCTBA HEOOXITHO CKPIILIIOBATH
repOOBOIO ITEYATKOO Ta IHIIMMH ITeYaTKaMH CYY;

MOPSZIOK BUKOPHUCTAHHS, Miciie 30epiraHHs I€YaToOK 1 MOCajoBi 0coOM, BIANOBimanmbHI 3a iXx
30epiraHHs;

MepeTiK MoCcaJ0BUX OCI0, MMUCH SKUX CKPIILTIOIOTHCS TepOOBOIO TIEYATKOKO CYTY.

(mynkt 1 po3ainy XII i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
HepxaBHoi cynoBoi anminicTpanii Ykpainu Big 24.12.2019 p. N 1196,
y peaakiii Haka3y Jlep>kaBHOI cy10BO1

aaminictpanii Ykpainu Bin 03.06.2020 p. N 248)

2. O6iK meyaToK 1 LITaMIIiB BEAEThCS y KypHaii oOJiKy MeyaTok 1 mrammiB cyay (r1oxatok 10),
ONaHKIB JIOKyMEHTIB - y *KypHaii o0niky OnaHkiB cyny (momatok 11) okpemo 3a iX BHJIaMH.
BunaBanus GaHKIB BiIMOBIIAaTbHUM 32 1X BUKOPHCTAHHS 0CO0aM 3IIMCHIOETHCS MMiA MiAMUC Y
KypHai 005Ky OJIaHKIB CyIy.

XKypnanu 00Ky BKIIOYAIOTHCS J0 HOMEHKIATypu CHpaB cyay. ApKylll jKypHaliB OOJIKY
HYMEPYIOThCSI, MIPOLIMBAIOTHCSA Ta MIANUCYIOThCA KEPIBHUKOM amapary cyay 13 3acBiIYEHHSIM
BiIOMTKOM repOOBOi EYATKH CYY.
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3. Iewarku 1 mTamnu MOBUHHI 30epiratucs y ceiidax abo MmeraneBux madax. branku
J03BOJIAEThCS 30epirat y madax, Mo HAAIMHO 3aMHUKAIOThCS Ta ONedYaTyloTbes. lleuaTkw,
IITaMITY, OJIaHKU Cy/y MepeaBaTi CTOPOHHIM oco0am 3a00pOHEHO.
4. 3aOesrevyeHHs BUTOTOBJICHHS TII€YaTOK, INTaMIiB, ONaHKIB CyAay 3iHCHIOETHCS
BIJIOBITATEHOIO 0CO00I0 CY/Iy, @ KOHTPOJIb 32 BUTOTOBJICHHSIM, 30€piraHHsIM 1 BUKOPUCTAHHSIM

MOKJIAZIA€THCS Ha KEPIBHUKA arapary Cyy Ta BU3HAYeHUX HUM Oci0.

5. Haka3zom kepiBHHKa amapaTy Cy[ay BH3HA4YalOThCS BiINOBiNAIbHI MPALiBHUKU 32 30epiraHHs
IITaMITIB Ta OJIAHKIB CY/Ty.

(mynxT 5 po3auty XII y penaxuii Hakasy Jlep>kaBHOT
cynoBoi aaminicTpanii Ykpainu Big 03.06.2020 p. N 248)

6. Binbutkom repOoBOi MeYaTKu CyAy 3aCBIIUYIOTHCS:

BHKOHABY1 JIOKYMEHTHU CYAY;

KOITii CYZIOBUX PIIIEHb, 10 MiJJIATal0Th BUKOHAHHIO, 0€3 BHa4l BAKOHABUOTO JOKYMEHTA;
KOITii CYZIOBUX pIllieHb, 10 HaOpayu (He HaOpasn) 3aKOHHOI CHITH (32 BUMOTOI0);

(ab63ary yeTBepTHil MyHKTY 6 po3niny XII 13 3MiHaMu, BHECEHUMU 3T1THO 3
Haka3oM JlepkaBHOI cynoBoi aamiHicTparii Ykpainu Bix 24.12.2019 p. N 1196)

aKTH NP0 3HUIICHHS PEYOBHX JIOKA3iB;

YXBaJIH PO TIOBEPHEHHS CYIOBOTO 300pYy;

MOJIAaHHS Ta KJIOTIOTAHHS PO HArOPOKEHHST,

TPYIOB1 KHMKKHU, TTIOCBITYCHHS;

JOBIJAKHU PO Miciie poOOTH Ta po3Mip 3apoOITHOT TUIaTH;
OyxrajnTepchka Ta CTaTUCTUYHA 3BITHICTH;

JOTOBOPH MIPsIAY, OPEHAN MPUMILIEHb, PO BUKOHAHHS POOIT TOIIO;
aKTU BUKOHAHHS pOOIT, aKTH 3BIPKU PO3PaXyHKIB;

JOBIPEHOCTI, XKYpHAIIU peecTpallii JOBIpEHOCTElH;

JIMCTHU, PO3PaXyHKH 11010 (DIHAHCOBUX OTepalliif;

JOKYMEHTH, 1[0 3aCTOCOBYIOTHCS Y MPOIIECi BUKOHAHHS OIO/IKETY;
MOAaHHA PO TIOBEPHEHHS IOMUJIKOBO CIIAUY€HOTO CYI0BOTO 300pYy;

1HIIl JOKYMEHTH, Ha SKHX HasABHICTh BiMOMTKa TepOOBOi MedaTku Ccydy mependadeHa
HOPMAaTHUBHO-TIPABOBUMH aKTaMH.



38
Ao63ar1 BiciMHaaIATHI MyHKTY 6 po3ainy XII BukiitoueHo

(3rigHO 3 Haka3oM Jlep>kaBHOT CyIOBOL
aaMminictpanii Ykpaiau Big 03.06.2020 p. N 248)

BinOuTOK TeYaTKW CTaBUTHCS TaKMM YWHOM, MO0 BiH OXOIUIIOBAB OCTaHHI KiIbKa JIiTep
HalMEHYBaHHS MMOCAJN 0COOM, sIKa Iimucaia JOKYMEHT, aje He MIAMHUC MocaIoBoi ocodu, abo
Ha OKPEeMO BUAUICHOMY JUIS IOTO MicIi 3 BinMiTkoro "M. I1.".

7. 3HUIIEHHS MI€YaTOK, IITAaMIIB, OJaHKIB 3MIHCHIOETHCA 3a aKTOM 3 BIAIIOBIAHOKO BIIMITKOIO
PO 1€ B )KypHaJIaX OOJIKY.

JUi 3HUIIEHHS MEe4YaTOK 1 LITaMIMiB KEPIBHUKOM amapary Cyly YTBOPIOETbCS KOMICIs, B SIKY
BXOJIITh 0 OJTHOMY IpPEICTaBHUKY KaHUENsIpli, MIAPO3JAUTY, 110 BIANOBIIA€ 3a MaTeplajibHO-
TEeXHIUHE 3a0e3NeyeHHs, Ta NIPO3AUTy, MEeYaTKU Ta IITaMIU SIKOTO 3HHILYIOThCs. Kowmicis
CKJIa/Ia€ aKT 3HUIICHHS 1€YaTOK Ta MITAMIIIB, y SKOMY 3a3HAYa€ThCS:

KUIBKICTB TI€YaTOK Ta IITAMIIIB, K1 3HUITYIOThCS;

TMiJICTaBa 3HUINECHHS MMEYaTOK Ta IITAMITIB (peopraHizailisi OpraHy 4i CTPYKTYPHOTO IiIPO3IiTy,
X JIIKB1/1aI1ist, MIepeMEeHyBaHHS TOIIIO);

CKJIaJ] KOMICIi 13 3a3HaYEHHSIM TPI3BUII, IMEH, TI0 0ATHKOBI Ta MOCA];
mara 1 MicIie 3HAIIEHHS [Ie4aTOK 1 IIITaMIIIB.

AKT CKJIala€Thcs y JBOX MPHUMIPHHUKAX, OJUH 3 SKUX 30epiraeTbcs B KaHUEAPIl, Apyruil - y
MiIPO3AUTI, TEYaTKH Ta IMITAMITH SKOTO 3HUIITYBATUCS.

[TeyaTky Ta IITaMITA 3HUNIYIOTHCS TAKUM YHHOM: METAJCBI BHPOOH - IUISXOM OOIMIIIOBAHHS
JBOMA TIEPEXPECHUMU JTHISIMU; TYMOBI, Kay4yKOBI JIeTaJll - pO3pi3aHHAM Ha MaJll He3'€THyBaHi,
HEBIIHOBJIIOBaHI YAaCTHHM; IUIACTMACOBI - MIJSXOM MEXaHIYHOTO pPO30MBaHHA Ha Takl XK
He3'eIHyBaH1, HEB1IHOBJIFOBaHI YaCTHHH.

8. IlepeBipka HAsIBHOCTI MEYATOK, IITaMITB 1 OJAHKIB, a TaKOXX MOPSAIAKY iX 30epiraHHs Ta
BUKOPHUCTAHHS 3/1IHCHIOETHCS CIEIIaIbHO YTBOPEHOIO KOMICIEI0 HE Pijlie 0JHOTO pa3y Ha piK Ta
MOJKE TPOBOJUTUCH OJHOYACHO 3 MEPEBIPKOIO CTaHy JAUIOBOACTBA. [Ipo poBeIeHHS MEpeBipKU
POOIATHCS BIAMITKH Y BIAMOBIIHUX XKypHAJIaX OOJMIKY.

VY pasi nopyiieHHs: npaBuil 00Ky, 30epiraHHsa 1 BUKOPUCTAHHS MEYaTOK, IITAMIMIB 1 OlIaHKIB
KOMICisl TIPOBOJIUThH CIY)KOOBE PO3CIIIyBaHHS, PE3YJIbTaTH SIKOTO O(GOPMIIIOIOTHCS aKTOM Ta
JOBOJATHCS JIO BiIOMa KEPIBHHUIITBA CYIY.

9. Ilpo ¢akt BTpaTH mne4yatok (KpiM repOOBOi) abo MmTaMIiB HeraitHo iH(GOPMYeEThCA
KEpiBHMIITBO Cyy, a IPH BTPaTi repOOBOi MeYaTKH Cyay - Takoxk kepiBHUITBO JJCA Vkpainu.

3a (hakTamMM BTpaTH MEYATOK 1 IITAMITIB MPOBOAUTHCS CIyK00BE po3ciiyBaHHs (IIepeBipKa), sike
(sixa) MpU3HAYAETHCS KEPIBHUKOM anapaTy Cyay.

SIkmmo 3a pesynbTaTaMu CIyKOOBOTO pO3CHiTyBaHHS (MEPEeBIPKU) MICIE3HAXOHKEHHS MEYaTKU
HE BCTaHOBJICHO, TaKy MEYaTKy BH3HAIOTh HEJIICHOO, TIPO IO pOOUTHCS BIAMOBIIHA BiAMITKA B
KYpHai, a TAKOXK ONPUITIOHIOEThCS BIAMOBIAHA iHpOpMallis B 3aco0ax MacoBoi iHpopMarlii.
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(myskt 9 po3ainy XII gonoBHEHO ab3a10M TPETIM 3TiIHO 3 HAKA30M
HeprxaBHO1 cy1oBoi anminicTparii Ykpaiau Bix 24.12.2019 p. N 1196)

10. BmaHKM BHUTOTOBISIFOTHCS JPYKAPCHKUM crocoOoM abo 3a JIOTIOMOTOI0 KOMITHOTEPHOT
TEXHIKM Ha Mamnepi BUCOKOI sIKOCTI papOaMu HAaCHYEHHUX KOJIBOPIB.

O060B's13k0BOMY O0JIIKY HIIATaI0Th TPOHYMEpoBaHi OaHku. [lopsiikoBi HOMEpH MPOCTABIIAIOTH
HYMEpaTopOM, APYKAPCHKUM a00 IHIIUM CIIOCOOOM Ha HMYKHBOMY I10JTi 3BOPOTHOTO TIOJIS OJIaHKa
a00 JIIBOMY I0JIi JINIIOBOTO OOKY OJlaHKa.

KoxeH BuJI NpOHYMEpOBAaHOTO OJlaHKa OOJIKOBYETBCS B IJKypHAJII peecTparii OJaHKiB
JOKYMEHTIB, a0o0 IHIIIM peecTpauiiiHiii ¢opMi, a OgaHku 30epiratotbes B madax, ceildax, mo
HaJIHO 3aYMHSAIOTHCS 1 OTICUATYIOThCH.

11. 3HumieHHs 31NCOBaHUX NMPOHYMEPOBAHUX OJIAHKIB y CyJl 31MCHIOETHCS B YCTAHOBJIEHOMY
MOPSIZIKY 3@ aKTOM 3 BIIMITKOIO B O0JIIKOBO-peecTpaliiiHiil popmi.

OcoOu, siKi BiANOBINAIOTH 3a OOJMIK, 30epiraHHsd Ta BUKOPHCTAHHS IMPOHYMEPOBAHUX OJIAHKIB,
BHU3HAYAIOTHCS HAKa30M KepiBHHKA amapaTa Cyay.

XIII. CkyiagaHHs1 HOMEHKJIATYPH CIIPaB y CyAi

1. ¥V cynl ckinagaroTbCs HOMEHKIATypd CHpaB IIPO3JUTIB amaparty Ccyay 1 3BeleHa
HOMEHKJIaTypa crpaB cyay (aomatok 12).

Homenknarypa cmpaB migpo3aLIiB amapary Cyay po3poOssieTbes He Mi3HIme 15 nmcromana
MMOTOYHOTO POKY TOCaJ0BOI0 0CO000I0, BIAMOBINAIBHOIO 3a AUTOBOJICTBO Y IMIAPO3IUTI amapary
Cyny, Ha MiICTaB1 JOKYMEHTIB 3 YCiX MMUTaHb IISTILHOCTI CyTy.

3BeeHa HOMEHKJIATypa CIpaB CKJIAJAEThCS KAHIEISIPIEI0 Ha OCHOBI HOMEHKIJIATYp CIIpaB
MiIPO3AUTIB anapary Cymy.

2. 3a cKJIaJlaHHsI HOMEHKJIATYpH CIIpaB Ta ii BeJIEHHS BIANOBIIAa€ KaHIICISPIs.

3. Mix vac ckmamaHHsS HOMEHKIATYPHU CHpaB CyIdy CIiJi BUKOPUCTOBYBATH TIOJIOXKEHHS PO
CTPYKTYpHI MiAPO3ALIH, ITATHI PO3MUCH CYIy, HOMEHKIATYPy CIpaB CyJdy 3a MUHYJI POKH,
THIIOB1 Ta TATY3€B1 EPEITIKH 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs JOKYMEHTIB.

MetoauyHa IOMOMOTa y CKJIaJIaHHI HOMEHKIIATYp CIIPaB HAJIA€ThCs apXiBOM cyny (T0CajoBOIO
0c00010, BIIOBITAIBHOO 32 apXiB).

4. Tlig yac ckiIaJaHHA 3B€IE€HOI HOMEHKJIATYpU CIIPaB Yy CYyJi BUKOPUCTOBYETHCS CTPYKTYpHUI
npuHIMN ii moOyaoBu. Po3ninamMu y Takiii HOMEHKIATYpi CIIpaB € HAallMEHYBaHHS CTPYKTYPHUX
nigpo3autiB. [Ipu npoMy nepmum po3AiioM HOMEHKIATYpPH 3a3HAYAEThCsl KaHIeAPis.

5. I'papu HOMEHKIATYpH CIIPaB Cyay 3alIOBHIOIOTHCS TAKUM YHHOM:
y rpagi 1 mpocTaBiIAIOTECS 1HAEKCH KOXKHOI CIpaBU. [HIEKC cripaBH CTPYKTYPHOTO HiIPO3JLTY

CKJIAJIA€ThCS 3 IHAEKCY CTPYKTYPHOTO MIIAPO3AUTY Cyay Ta TOPSAKOBOTO HOMEpa CIpaBU B
MeXxax Mipo3ainy;
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y rpadi 2 BKa3yIlOThCs 3ar0JOBKU CIpaB (TOMIB, 4acTHH). [lopsaok po3TairyBaHHS 3arojiOBKiB
CIIpaB y HOMEHKJIATypi CIIPaB Cyay BU3HAYAETHCS CTYIICHEM BaXJIMBOCTI JOKYMEHTIB CIIPaBH Ta
ix B3aeMo3B's3koM. Ha modarky po3MIIIyIOTbCS 3arojiOBKH CIIpaB ILIOJAO0 JOKYMEHTIB, SKi
HAQAIAILITN Bi OpraHiB BHUILOTO PiBHS, Jalli - MO0 OpraHi3amiiHO-pO3NOPIAY0il JOKYMEHTAIII1,
IUTAHOBO-3BITHOT  JIOKyMEHTAllii, JHCTYBaHHSA, OOJIKOBO-JOBIIKOBHUX BH[IB JOKYMEHTIB.
3aroJIoBOK CIIpaBH MOBHHEH YiTKO, B y3arajbHEeHiN (GopMi BigoOpakaTu OCHOBHHIA 3MICT 1 CKJIa[
JOKYMEHTIB CIIpaBU: Ha3BY BHJY CIpaBU (JMCTYyBaHHsS, JKypHaJ) a00 pPI3HOBHJ JTOKYMEHTIB
(HaKa3u, MPOTOKOJIN); KOPOTKUN 3MICT TOKYMEHTIB CIIpaBH TOIIO. He T0myCKaeThesl BKMBAHHS B
3aroJIOBKax cIpaB HEKOHKpeTHUX (opmymioBanb ("Pi3Hi marepiaym”, "3aranpHe aucTyBaHHS"
TOIIO);

rpada 3 3amOBHIOETHCSI HANIPUKIHI[I KAJIEHIAPHOTO POKY, KOJIM BiJOMa KUIbKICTh C(hopMOBaHHUX
TOMIB, YaCTHH;

y rpadi 4 3a3HayaeThCs CTPOK 30epiraHHs CIPaBH, HOMEPU CTaTel 3a mepeikaMu JOKYMEHTIB 13
3a3HAUYEHHSM CTPOKIB iX;

y rpadi 5 "[IpumiTku" poOnaThcs MO3HAYKU PO MEPEXiAH1 CIPABH; PO CIIPaBH, 1110 BEAYTHCS B
€JIEKTPOHHIM (opMi; MpO MOCaToBUX 0cCi0, BIANOBITAIBHUX 3a (QOPMYBAaHHSA CIpaB; IMpPO

nepeavy CipaB /10 apXiBy YCTAaHOBH UM IHIIHUX YCTAHOB JJIS X IPOJOBKEHHS TOLIO.

6. Jlo HOMEHKIATypu CHpaB HE BKJIIOYAIOTHCS JPYKOBaH1 BHUAAHHSA, OpOILIypH, JOBITHHUKH,
OrosieTeH1 (KpIM CTaTUCTUYHUX), peepaTUBHI )KypHAIHU, eKcipec-iH(opmallis TOILIO.

7. KoxHa cmpaBa, BKIIOYEHa J0 HOMEHKJIATYpH, MOBHHHA MaTH YyMOBHE ITO3HAYCHHS
apabcbkuMu nudpamMu - HACKC. Y pa3i HASBHOCTI y CIIpaBi TOMIB (4aCTHH) 1HJIEKC CTaBUTHCS Ha

KO>KHOMY TOMI 13 3a3Ha4€HHSIM: T. 1, T. 2 TOIIIO.

8. HoMeHkatypa crpaB CyAy CKJIAQJA€ThCs Y YOTHPHOX MPUMIPHUKAX, KOXKEH 3 SKHX TOBUHEH
Matu rpu¢ TOTOHKEHHS 3 BIAMOBIAHOIO AEPKABHOK apXiBHOK YCTAaHOBOIO.

[TpuMipHUKHA HOMEHKJIATYPH CIIPaB PO3MOIUISIOTHCS B TAKOMY ITOPSIIKY:

nepiui (HeIOTOPKAaHHUHN ) MPUMIPHUK HOMEHKJIATYPH CIIPaB 30epiraeThCsl B KaHIEIAPIi,
JPYrUil BAKOPHCTOBYETHCS KAHIICISIPIEIO K POOOUHIA;

TPETIill MepenaeThes A0 apXiBy CyAy JUIsl KOHTPOITO 332 (JOPMYBaHHSM CIIPaB;

YeTBepTUH HAJCHIAETBCA [0 BIAMNOBIAHOT Jep>KaBHOi apXiBHOi YCTaHOBHU, Y 30HI
KOMILJIEKTYBaHHSA K01 epedyBae Cy/i.

[ligpo3ainu amapaTy Cyay OTPUMYIOTb BHTSTHM 3 BIINOBIAHUX PO3IUIIB  3aTBEPAKEHOT
HOMEHKJIATYpH CIPaB JJIsl BAKOPUCTAHHS Y pOOOTI.

9. V KkiHLI pOKy HOMEHKJaTypa CIIpaB Cy1y OOOB'I3KOBO 3aKpUBAETHCS MiJICYMKOBUM 3aIHCOM,
SAKMH Mianucye KepiBHUK amapary cyny. [Ipo ¢akTuyHy HasBHICTH 3aBeleHUX 3a pIK CIpaB
MOBIIOMJISIETBCA MOCaZ0oBa 0co0a, BIAMOBIAaIbHA 3a apXiB CYAY.

10. HomeHnknatypa crpaB cyly MIOpOKYy (He Mi3Hillle JHCTOMNaaa - TPyIHsS) MeperisiaeTbes,
aHAJI3y€EThCS 1 YTOUHIOETHCSL.
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HomeHknaTypa cnpaB Cyay MiANMUCYETbCS KEPIBHUKOM amapary Cyay, BI3YEThCS MOCAJI0BOIO
0Cc000¥0, BIIMOBIIATHHOIO 32 apXiB CYIy.

Homenkmnarypa cmpaB cyay CXBAIIOETbCS €KCIEepTHO kowmiciero (mami - EK) cymy Ta
MOTO/KYETHCSL KCIIEPTHO-TIepEeBipHOI0 KoMmicieto (naii - EINK) BinmoBigHOT nep:kaBHOT apXiBHOT
YCTQHOBH OJIMH pa3 Ha I'ITh POKIB a00 IIOPOKY B pa3i iICTOTHHUX 3MiH y CTPYKTYpi, (YHKIISIX Ta

Xapakrepi poOOTH Cyy, MiC/Is 9OTO 3aTBEPKYETHCS TOJIOBOIO CYIY.

HomeHnknaTypa cripaB cyay 3aTBepKY€ETHCS HE MI3HIIIE TPYIHS MONEPEIHBOTO POKY, YBOIUTHCS
B JIit0 3 | CIYHS HACTYITHOTO KAJICHIAPHOTO POKY.

XIV. OnpanoBaHHs Ta HAJACWIAHHSA BUXITHUX JOKYMEHTIB

1. BuxinHa KOpecnoHACHIIS CYAy IPUIMAEThCS, IEPEBIPSETHCS 1 BIANPABISAETbCS KaHLEISAPIEO
nicns 1i peectpanii B ACZC Bignosinno ao [lonoxenns npo ACZC.

2. BuximHi JTOKyMEHTH OOpOOJSIOTBCS KaHIENAPIE0 1 HaACHIAIOTBCS — aapecaram
LEHTPAJTI30BaHO B JE€Hb iX OJIEp’KaHHS Bl CTPYKTYpPHOIO MiApo3nuly (BHKOHaBIs) abo He
MI3HIIIE HACTYMHOTO poOOYoro JHs, SKIIO JOKYMEHT HAJIMIIOB B KiHIII poOoyoro yacy

(Hepobounii yac).

BuxigHi JOKyMEHTHM HAJCWIAIOThCA ajJpecaTaM 3 BHUKOPHCTAHHSM 3ac00iB MOINTOBOIO Ta
€JIEKTPOHHOTO 3B'SI3KY, a TAKOXK JIOCTABIISIOTHCS Kyp'€epChKOIO, (helb/I'erepchbKOI0 CiIy:k0amu.

OmpairroBadHs TOKYMEHTIB JUTsl BiIPaBIICHHS MOIITOBUM 3B'SI3KOM 3IMCHIOETHCS KaHIIEISPIEIO
BinoBiHO 10 [IpaBui HaJaHHS IOCIYT MOINTOBOTO 3B'SI3KY, 3aTBEPKCHHX ITOCTAHOBOIO

Ka6inery MinictpiB Ykpainu Big 05.03.2009 N 270 (i3 3MiHamn).

[lepenada eIEKTPOHHUX JOKYMEHTIB 3IIMCHIOETBCS 13 3aCTOCYBaHHSAM KBalli(hiKOBAaHOTO
enexktporHoro mianucy (ELLIT).

(ab63ar yeTBepTHil MyHKTY 2 po3ainy XIV i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oMm JlepkaBHO1 cy10BOi aamiHicTparii Ykpainu Bin 24.12.2019 p. N 1196)

3. Ilix yac mpuitomMy BiJl BUKOHABI[IB BUXITHUX JJOKYMEHTIB MPAIiBHUKH KaHIIEIAPii 000B'I3KOBO
MePEBIPAIOTH:

MPaBUWJIbHICTH 0(OPMIICHHS JOKYMEHTA (CKJIaJ 1 pO3MIIIEHHS] B HbOMY BCIX PEKBI3UTIB);
HAasBHICTH 1 IPaBUJIBHICTh 3a3HAYCHHS aJpeCH;

HAsBHICTh Ha IOKYMEHT1 BIIMITKHU PO JIOJIATKH;

HasBHICTb yCiX HEOOXiTHUX MIAMUCIB Ha JOKYMEHTI Ta JoJaTKax /10 HbOTO;

HasBHICTH B13 Ha KOIIii BUX1THOTO JOKYMEHTA, [0 3aJIUIIAETHCS Y CIIpaBax;

HasBHICTH 1 MOBHOTY JIOJIaTKIB;

BIIMOBIAHICTH KUTHKOCTI IPUMIPHHKIB KITBKOCTI aJpecaTiB.
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VY pa3i BUSBICHHS HEJOJIIKIB, KQHLIEISAPis OBEPTAE TOKYMEHT BUKOHABITIO JUTSI TOOTIPAIFOBAHHS.

4. BinmnoBiganpHICTh 32 MPAaBHIBHICTh 3a3HAYCHHSI PEKBI3UTIB HA BUXIMHUX JOKYMEHTaxX HeEcCe
BHKOHABEIIb JOKYMEHTA.

5. He pomyckaerbest BiampaBieHHs abo mepenada MokyMeHTiB Oe3 peecrparnii B ACJC. s
KOKHOTO JIOKYMEHTa aBTOMaTHYHO (POPMYETHCsI HOTO BUXITHHI HOMED.

Buxigauii HOMEp JOKYMEHTa, IO Miisarae Hajacuianaio, Gopmyerbes aBTomarnaHo ACIC
TaKUM YUHOM:

y JUCTYBaHHI IIOJ0 CYJOBUX CIIpaB BUXITHUN HOMEp CKIIAJA€ThCA 3 €AMHOIO YHIKAJIbHOTO
HOMeEpa Cy/I0BO1 CIPaBHU 13 3a3HAUYEHHAM uYepe3 MpaBoOIYHY MOXUITY PUCKY HOMEpA 3a HOPAIKOM
1 uepe3 IpaBoOIUHY MOXUITY PUCKY - IOTOYHOTO POKY;

y JIMCTYBaHHI 10/I0 1HIIMX JOKYMEHTIB BUXIAHUM HOMEP CKJIAJA€Thcsa 3 HOMEpa HOMEHKIIATypu
CIIPaB CyNy, B SIKOMY 30epiratoTbCsi MaTepiaiH, 13 3a3HaYEHHSIM Yepe3 MPaBOOIuHY MOXUITY PUCKY
HOMEpa 3a MOPSAKOM Yy MeXaX KOXKHOI HOMEHKJIATypH 1 uepe3 MpaBOOIYHY MOXUIY PHUCKY -
MIOTOYHOTO POKY.

6. Jlpyri mpuUMIpHHKH TOKYMEHTIB 13 Bi3aMH, Ha SIKMX CTaBUTBCS PEECTpaIliiiHa IMO3HAYKa,
3QJIMINIAIOTHCS B KaHIEISAPii a0 MOBEPTAIOTHCS 10 BIAMOBITHUX MIAPO3AUTIB i 30epiraHHs
3T1THO 3 HOMEHKJIATYpPOIO CIIPaB.

7. Ilynkt 7 po3ainy XIV BUKITIOUEHO

(mynkT 7 po3ainy XIV 13 3MiHaMu, BHECEHUMHU 3T1AHO 3 HAKa30M
HepsxaBHoi cynoBoi angminicTpanii Ykpaiau Big 24.12.2019 p. N 1196,
BHUKJTFOYCHO 3T1HO 3 Haka3oM JlepkaBHOI Cy10BO1

aaminicTparii Ykpainu Bix 03.06.2020 p. N 248)

8. [Tynkt 8 po3ainy XIV BukItoueHO

(3rimHO 3 HaKazoMm [leprkaBHOT CYZI0BOT
aaminicTparii Ykpainu Bix 03.06.2020 p. N 248,
y 3B'SI3KY 3 IIUM IyHKTH 9 - 19

BBaXATH BIAMOBIIHO MyHKTaMu 7 - 17)

7. HocunanHsa abo 3aMiHa pPO3ICIIAHOTO paHille JOKYMEHTa 3HIMCHIOEThCA 3a BKa3iBKOIO
ocaioBoi ocolu, sika miAnucana JOKyMeHT, a00 KepiBHHKa anapary Cyay.

8. SKI10 MpOeKT NKCTa € BIANOBIAII0 HA BXITHUM UM IMATOTOBJICHWH Ha HWOTO MIACTaBl 1HIIHMA
JOKYMEHT, /10 IIPOEKTY, 1110 OJAEThCs Ha MIANUC, T0AA€ThCS e TOKYMEHT.

ITpoexT BiMOBiI HAa BX1AHUI TOKYMEHT Ma€ OyTH 3aBi30BaHO yciMa CITIBBUKOHABIIMHU.

KoxxHui TOKyMEHT MiJNMHUCYEThCS MOCaA0BOI0 0CO00I0 13 3a3HAYEHHSM ii Mocajau, Mpi3BUIIA Ta
iHimianiB. fkmo mocamoBa ocoba, 3a MIAMHCOM SIKOT MiATOTOBIEHO JOKYMEHT, BINCYTHS,
JOKYMEHT O(OopMIISIEThCS 3a MIANMUCOM 0COOHM, sKa BUKOHYeE i 000B's3ku. He nomyckaerbcs

MIAMUCAHHS JOKYMEHTA 31 CJIOBOM '"3a" 4H IHIIOO MMO3HAYKOIO Mepe] Ha3BOKO MOCAIH.

9. Ha AOKYMCHTAX 000B'I3KOBO 3a3HAYAETHCS Jara.
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VY pa3i odopmiieHHS AaTH MHPPOBUM CIHOCOOOM YHCIIO 1 MICSIh 3a3HAYAOTHCS ABOMA TapaMu
mudp, pO3AUICHUMHU KpAaIrKo; piK - 4OTHpMa mudpamu, Kparka HANpUKIHII HE CTaBUTHCA
(mampuxiaza: 03.05.2018).

VY TekcTax HOPMATUBHO-TIPABOBUX aKTiB, OPTaHI3aIifHO-PO3NOPSAUNX, 1 TAKUX JOKYMEHTIB, 110
MICTSTh BIiZIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-IU(POBUII crOCiO
3a3Ha4YCHHS AT i3 NMPOCTABICHHSIM HYJIS B MO3HAYEHHI JHS MICSIs, SKIIO BiH MICTUTh OJHY
uudpy, Hanpukian, 03 tpasus 2018 poky.

OO00B'13K0BOMY JaTYBaHHIO 1 IIMUCAHHIO IMUIATAIOTh YCi CIIy’KOOB1 BIIMITKH Ha TOKyMEHTaX,
NoB's3aH1 3 1X MPOXO/HKEHHSM Ta BUKOHAHHSAM (pE30JIOLli, MOTOMKEHHS, Bi3H, BIAMITKH TPO
BUKOHAHHS JJOKYMEHTa TOIIO).

Ha nmoxymenTi, Bumanomy naBoMa a0o OLUIbIlle yCTaHOBaMU, 3a3HAYA€ThCA OJHA Jara, sKa
BIJINTOB1JIa€ AaT1 OCTAHHBOTO MIJIHUCY.

10. Ociuiiine TUCTYBaHHS, K€ HE CTOCYEThCS NMPOBAPKEHHS Y CYJJOBUX CIIpaBax, 3A1HCHIOETbCA
MDK cyzaamu, Jlep’kaBHOIO Cyl0BOIO aaMIHICTpali€ro YKpaiHM Ta il TepUTOplalbHUMU
YIOpaBIiHHAMH, MIINPUEMCTBAMH, YCTAaHOBAaMH Ta OpraHi3allisiMH, CTBOPEHUMH Jlep:kaBHOIO
CyIOBOIO aJMIHICTpaIli€r0 YKpaiHuh, 3a JOMOMOTOI0 €JIEKTPOHHOI MOomTH 3 OQImiiHuX
€JIEKTPOHHUX aJpec BIANOBIIHUX YCTAaHOB NUIAIXOM OOMIHY €JIEKTPOHHMMHU JIOKyMEHTaMH,
CKpilJIeHUMU KBaJli(hikoBaHUM eneKTpoHHUM mignucom (ELIIT).

(mynkt 10 po3auty XIV 13 3MiHaMu, BHECEHUMH 3T1AHO 3 HAKa30M
JepsxaBHOi cynoBoi anminicTpaitii Ykpaiau Big 24.12.2019 p. N 1196)

11. ITigroToBKy mpolecyaTbHUX JOKYMEHTIB CyAy A0 BIAMPABICHHS 3AIMCHIOE BiIMOBITAIBHUI
mpaiiBHUK cyny abo kanuemsipis. [liaroToBka Bkimrodae o(OpMIICHHS KOHBEPTIB Ta CIHCKIB
BiJNpaBJieHb (PEECTPIB PEKOMEHIOBAHUX 3 TOBIIOMJICHHSM BIAMPABICHb Ta JOKYMEHTIB, IIO
BIIMIPABIISIOTHCS MPOCTOIO0 KOPECTIOHICHITIEIO), K1 MAMUCYIOTHC 000010, 110 iX CKiIana, Ta Ha
HUX TPOCTABIISIETHCS TIeUaTKa CyIy.

(myskT 11 po3ainy XIV i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jep>xaBHO1 cynoBoi aaminicTpaltii Ykpaiau Big 24.12.2019 p. N 1196)

12. TponecyanpHi IOKYMEHTH CYIY BIANPABISIOTHCS IOIITOKD Ta MOXKYTh BpYy4YaTHCS I
PO3MHUCKY (Ha OpHTiHAII MPOIECYaAIbHOTO JOKYMEHTa, OKPEMOMY apKyIlli, 3asBi, TOIIO), sKa
00O0B'SI3KOBO JOJTYYAETHCS JIO CYI0BOT CIIPABH.

13. Komii mpouecyanpHUX AOKYMEHTIB CyAy HAJCHIAIOTHCA YYacCHHKAM CYIOBOTO IPOLIECY
BIJIOBIHO JI0 BUMOT MPOIECYaTbHOTO 3aKOHOAaBCTBa, [HeTpykii, [Tonoxenns mpo AC/IC.

14. Ha momtoBuX BiflpaBIeHHSX, SKI MICTATh Cy/IOBI BUKJIMKH 1 MOBIJOMIIEHHS MPO JAaTy, 4ac
Ta MICIIe CYIOBOTO 3aCiJaHHS YW BUMHEHHS MPOIECyanbHOI i 00OB'SI3KOBO MPOCTABISETHCS
BIJIMOBIIHA BIIMITKA 3 MO3HAYKOI0 ab0 31 mramnom cyay "CynoBa moicTka'.

(myskt 14 posniny XIV i3 3MiHaMH, BHECEHUMH 3TiIHO 3 HAKa30M
Jlep>xaBHOT cy1oBoi anMmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196,
y penakuii Haka3y Jlep>kaBHOT cy10BOi

aaminictpanii Ykpainu Bin 03.06.2020 p. N 248)
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15. V pasi HampaBieHHS HPOLECYaJbHOTO JOKYMEHTa Cyly HEKUIBKOM ajpecaTaM, CIIMCOK
PO3CHIIKH TICHIS BIAIPABICHHS A0IY4a€ThCs 0 MaTepiajiB CIpaBy.

16. ®akT Heoxaep)KaHHS MPOLECYaIbHUX TOKYMEHTIB aJpecaTroM 3acBiTUyeTbCs IMOIITOBUM
MOBIJIOMJICHHSIM BCTAaHOBJIICHOTO 3pa3Ka, sike (06e3 peectpaitii B ACJIC aie 3 BIAMITKOIO IO AaTy
OTPHMAaHHS CyJIOM) Pa30M 3 HEOTPHUMAHUMHU JJOKyMEHTaMH Ta KOHBEPTOM IMEPEHAEThCS CYIl, Y
SKOTO CTpaBa rnepedyBae Ha PO3TIISIIL.

(myskr 16 posnimy XIV i3 3MiHaMu, BHECEHUMH 3TiIHO 3 HAKA30M
Jlep>kaBHOT cy1oBOi anmiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

17. Ilynkr 17 po3aity XIV BukioueHo

(3rigHO 3 HaKa3oM Jlep:kaBHOI CyA0BOL
aaMinictpanii Ykpainu Bix 03.06.2020 p. N 248)

XV. Ilepenaya Ta BAKOHAHHS IOKYMEHTIB.

1. Tlepemaua KOpECTOHMEHINI Ha PO3IJISAA KEPIBHHUIITBY CyIy 3a0€3MEeUyeEThCS KaHIEISAPIEIO
(BIAMOBINAJIbHUM MPAIIBHUKOM YU BIAMOBIIHUM CTPYKTYPHUM MiIPO3ALIOM) HEBIIKIAAHO a0o
HACTYIHOTO po0OodYoro JHS Yy pa3l HAJIXO/DKEHHsS JOKYMEHTIB y HepoOoumii dac 3aco0amu
(hakCUMUIBHOTO 3B'I3KY UM €JIEKTPOHHOIO MOLITOIO.

2. ITicyist BUBUEHHS IOKYMEHTA KEPIBHUIITBOM CYAY HAKIIAIA€THCS PE3OJIIONIS Ta TIEPEIAETHCS 10
KaHIesIpii (BIAMOBIIATFHOTO TpAIiBHUKA a00 BIAMOBIIHOTO CTPYKTYPHOTO MIAPO3ALTY) IS
BHECEeHH 3MicTy pe3ostrortii 10 ACJIC.

Pe3ourortii kepiBHUIITBA CyTy MOKYTh 0(OPMITIOBATHCS Ha OJIaHKaX YCTAaHOBJICHOTO 3pa3Ka.

3. V pa3i noknazeHHs OOOB'SI3KY BUKOHAHHsS JIOKYMEHTa Ha KUTbKa MiAPO3AUTB (0Ci0)
BIIMTOBIIaJIbHUM 32 BUKOHAHHS € MiApo3ail (0co0a), 3a3HAUYCHUM NEPIIAM, SIKIIO IHIIE HE
3a3HAYCHO B PE3OJTFOIII.

BiamoBinaneHiii 3a BUKOHaHHS JOKYMEHTA 0CO01 HAaJIAa€ThCS MPABO CKIMKATH IHITUX BUKOHABIIIB
Ta KOOPJIMHYBaTH iX poOoTy. Y pasi BiICYyTHOCTI IIi€i 0cOOM 3a BHKOHAHHS JTOKyMEHTa
BiJIMOB11a€ 0co0a, 3a3HaYeHa B PE30JIIOIiT HACTYITHOO.

CTpOKI/I BUKOHAHHA JOKYMCHTA CHiBBI/IKOHaBHHMI/I BHU3HA4YarOTHCA B pe30n10ui'1'.

4. Tlepenaua TOKyMEHTa Bl OJHOTO CTPYKTYPHOTO MiAPO3JLTY amapary cyay (BUKOHABIIS) /IO
IHIIIOTO  3TIMCHIOETHCS BHKJIOYHO 4Yepe3 KaHILeNspio (BiIMOBiIaIpbHOTO TpalliBHUKA a0o
BIINOBIAHUN CTPYKTYPHUN MiIPO3/ALT) 32 PE30JIOLIEI0 KEePIBHULTBA CYAY 13 BHECEHHSAM [0
ACJIC BignoBimHOT BIiAMITKH.

5. Ilicna po3rniany BiAMOBITHUMH TOCAZOBHUMH Oco0aMu Cydy 3 iX PE30JIIOIIE€I0 JTOKYMEHT
OTpaIbOBYETHCS KaHLEIAPIE (BIAMOBIAAIBHUM MPAIiBHUKOM a00 BIAMOBIIHUM CTPYKTYpHUM
nigpo3aiioM) B ACJIIC, Oeperbcs Ha KOHTpPOJb, ICAS YOrO HEBIAKIAIHO TEpeIaeThes
6e3nocepeiHIM BUKOHABIISIM.

6. OpuriHan JOKyMEHTa, IO MiJUIAra€ BHUKOHAHHIO, IEPEJAeThCsl BIANOBIAAIBLHOMY 3a
BUKOHAHHA, a CHIBBUKOHABIl OTPUMYIOTH KOMIIO JIOKyMEHTa B NamepoBiii abo eIeKTpOHHIi
¢dopwmi yepez ACJIC.
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7. llpamiBHMK, BiqMOBIiZaJbHUI 3a BUKOHAHHS JTOKYMEHTA, y pa3i BIAIYCTKH, BiIpSIKEHHS,
3BUIbHEHHsI 3000B'SI3aHMI TiepefaTH yci HEBHKOHAHI JOKYMEHTH IHIIOMY MpPaliBHUKOBI,
BHU3HAYCHOMY KEPIBHMKOM CTPYKTYPHOTO HiPO31ily amapary cyay (KepiBHHLTBOM Cyay), i3
BHeceHHAM 10 ACJIC BimnoBigHO{ BiAMITKM MpO Tepenady JTOKYMEHTIB, siKi mepeOyBaroTh Ha
KOHTPOJIi, IHIIIOMY BUKOHABIIEBI.

8. CmiBBHKOHABIII NOJAIOTh MPOTO3HUIIIT BiJMOBIJATFHOMY BHUKOHABIIO y BHIJIAI CIIY>KOOBOT
3aIHCKH.

[IpoexT BimmoOBimI Ha BUKOHAHWK JIOKYMEHT Bi3yETbCS BHKOHABIEM (CIIIBBUKOHABISIMH) i3
3a3HAYCHHSM TIOCATH 1 MPI3BUINA Ta Pa3oM i3 JOKYMEHTOM, Ha SKUW HAJA€ThCS BiOIOBIIb,
MepeaacTbCs Ha MAMKUC KEPIBHUIITBY CYY.

9. JIOKyMEHT, MOMUJIKOBO HamlpaBieHUH 10 OyIb-IKOro 31 CTPYKTYPHHUX MIIPO3AUIIB amapary
cyny (BUKOHaBIIB), Ma€ OyTM MOBEPHYTO J0 KaHUeEspii (BANOBIJAJIBHOIO MpaliBHUKA abo
BIJIMOBIIHOTO CTPYKTYPHOTO MiAPO3MLTY) JJisi HAmpaBJeHHS 3a HaJIECXKHICTIO. Pa3zom 3 Takum
JOKYMEHTOM IOJA€ThCS BMOTHBOBaHa CIy)XKOOBa 3alucKa, 10 MICTUTH MIJCTaBU MOBEPHEHHS
JOKYMEHTA.

(myHKT 9 po3ainy XV 13 3MiHaMH, BHECEHHMH 3T1IHO 3 HAKa30M
JepxaBHoi cynoBoi anminicTpaiii Ykpaiau Big 24.12.2019 p. N 1196)

XVI. KoHTpOo/1b 32 BUKOHAHHSIM J0KYMeHTiB. CTPOKH BUKOHAHHS IOKYMEHTIB

1. MeToto KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIB € 3a0€3MeueHHs] CBOEYACHOTO Ta HAJIEKHOTO X
BUKOHAHHSI.

2. KoHTpoap 32 BUKOHAHHSM JTOKYMEHTIB y CY/i 3IMCHIOETHCS KAHIICIAPIEIO (BIAMOBITATBHUM
MPaIiBHUKOM a00 BiMOBITHUM CTPYKTYPHUM ITPO3LIIOM).

KoHTposb 32 BUKOHAHHSIM JIOKYMEHTIB Y CTPYKTYPHHUX MiZPO3/iIax amapary Cyay 3IiIHCHIOEThCS
KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTY (BIAMOBITaJIbHIM MPALIBHUKOM).

3. Kontpomwo mipsraroTh 3apeecTpoBaHi JOKYMEHTH (KpiM TpOILECyalbHUX), SKUMHU
BCTaHOBJICHO 3aBJIaHHs (MICTUTHCS BUMOTA, HAJITAHO JOPYUYCHHS).

CTpOKI/I Ta KOHTPOJIb 3a BUKOHAHHAM ITPOLECCYAJIbHUX I[OKYM€HTiB BCTAaHOBJIIOKOTHCA BiI[l'IOBiI[HO
A0 IpoHeCyaJlbHOT'O 3aKOHOJaBCTBA.

4, KOHTpOJIB 34 BUKOHaHHAIM ,Z[OKYMGHTiB noJsrae y:

B3STTiI JOKYMEHTa 3 PE3OJIIOIIE€I0 KEPIBHUITBA CYAy Ha KOHTPOJb y JIeHb HOTo po3risay, 3
BigmiTkoro B ACJIC;

MIPOJIOBKEHHI CTPOKY BUKOHAHHS JIOKYMEHTA - TIPOJIOBKEHHI (3MiH1) KEPIBHUILITBOM CYIY CTPOKY
BUKOHAHHS JOKYMEHTa Ha TMiJCTaBi CIyXO0OBO1 3amMCKN BHUKOHABIA 3 OOIPYHTYBAaHHSM, i3
BiamoBigHOO BigMiTko0 B ACJIC;

3HATTI JAOKYMEHTa 3 KOHTpodto - 3 BigMmitkoro B ACJIC 3a pe3yabTaraMd OCTATOYHOTO
OTIpallfoBaHHs JOKYMEHTA Ta Iicys MiIUCAaHHS BIANOBII KEPIBHUIITBOM CYy.y.
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5. Y Mexax CTpOKY BUKOHAHHS JOKyMEHTa MOKE HaJaBaTHUCS BIiAMOBIAb IMIOJO0 OKPEMHUX
00CTaBHH OTpaIIOBaHHA JOKyMEHTa (IIpOMDKHA BiANOBiE), 3 BHeceHHsM iHpopmaii 1o ACIC.

[TpomixkHa BIAMOBIAL HE € MiACTABOIO JUISI BA3HAHHS JTOKYMEHTA BUKOHAHUM.

6. IlepeOir cTpoKy BUKOHAHHS JIOKYMEHTa, B3STOTO Ha KOHTPOJb, TOYMHAETHCS 3 JIHS HOTO
peectparii B ACHC. CTpok BUKOHAaHHS JOKYMEHTa OOUYHUCIIOETHCS B KaJICHIAPHUX JHAX, OKPIM
BHUIIQ/IKIB IepeI0aYeHUX 3aKOHOM.

(ab3ar mepmmii myHKTY 6 po3ainy X VI i3 3MiHaMu, BHECEHUMH 3T1THO 3
HakazoM JlepkaBHOi cyoBo1 anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

ko 3aKiHYEHHsSI CTPOKY MpHUIAZac HAa BUXIIHHUM, CBATKOBHM YW IHIIUN HEpoOOYHIl NEHB,
OCTaHHIM JHEM CTPOKY € MEPIINH MICNII HbOr0 pOOOYUH IEHb.

7. CTpOoKM BUKOHAHHS TOKyMEHTIB MOXYTh 3a3HaYaTHCs B TEKCT1 JOKyMEHTa ab0 pe30JItoLi.
8. JIoKyMeHTH MMOBUHHI OYTH BUKOHAHI:
0e3 3a3HaYeHHs CTPOKY BUKOHaHHS - mpoTsiroMm 30 nHiB 3 qHs peectpanii nokymenTa B ACJIC;

y pa3i HakIaAeHHS pe3oJronii 31 caoBoM "TepmiHOBO" - mpoTsaroMm 3 AHIB 3 JHA peecTparii
nokymenTa B ACJIC;

y pa3i HaKJIaJIeHHsI pe3oJirorlii 31 cmoBoM "HeraitHo" a6o "HeBiaknamaHo" - mpoTsIroM OgHOTO AHS
3 THS HAKJIaJCHHS PE30JIIOIIiI.

yKa3H, po3MopspKeHHs, nopydeHHs [IpesuaenTa YkpaidHu - y CTpOK, 3a3HAYCHUH B aKTi; y pasi
HE BU3HAYCHHs CTPOKY B akTi I[lpe3umenta Ykpainu - npotsrom 30 kajneHIapHUX IHIB 13 JTHS
HaOpaHHSI YMHHOCTI aKTOM;

3aluT HApOJHOTO JlenyTaTa YKpaiHu - He MI3HIIIe HDK Yy M'ATHAIUATHACHHUN CTPOK 3 JHS HOTO
HaJX0/DKEHHs1 a00 B 1HIIMK ycTaHOBIeHWH BepxoBHow Pamoro Ykpainu crpok. Jlemyrarcbke
3BepHEHHs - mpotaroM 10 mHIB 3 MOMeHTY ioro onepkaHHsa. CTpOK pO3risay ACMyTaTChbKOro
3aMuTy/3BEPHEHHS 3 YpaxyBaHHAM CTPOKY IMPOJOBXKEHHS HE Moxe mnepeBuinyBatu 30 QHIB 3
MOMEHTY HOT0 HaJXO KEHHS;

(ab3am moctuit nyHkty 8 po3aity X VI i3 3MiHaMu, BHECEHUMH 3T1IHO 3
HakazoM JlepxkaBHOi cynoBoi anmiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

noctanoBa, BUCHOBOK Korerii PaxyHkoBoi manmatu - He mi3Hime 15 mHIB 3 AHS peectparii
nokymenTta B ACJIC (SIKI10 He BCTAaHOBIICHO IHIIHMH CTPOK);

a03a1l BocbMUi MyHKTY 8 po3auty X VI BUKIIIOUEHO

(3rigHo 3 Haka3oM Jlep>kaBHOT Cy10BOT
ajMiHicTpanii Ykpainu Big 24.12.2019 p. N 1196,
y 3B'SI3Ky 3 IUM a03all JeB'aTUil BBa)XXaTH a03a1i0M BOCBMUM)

aJIBOKaTChKHUM 3allUT - HE MBHIIIE M'ITH p060‘{I/IX I[HiB 3 AHA OTPpHUMAaHHA 3alluTy. CTpOK
po3riigay aABOKATCBKOTO 3allUTy MOXKE 6YTI/I MMPOAOBKCHO 10 ABaAUATH pO6O‘1II/IX ,Z[HiB 3
O6Tp}IHTyBaHH$IM IMPUYHUH TAKOT'O IIPOJOBKCHHS.
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(ab3am BocbMuit myHKTY 8 po3aity X VI y penakiiii Haka3y
JeprkaBHOT cytoBoi anminicTpanii Ykpaiau Bix 24.12.2019 p. N 1196)

9. SIki1o0 BUKOHAHHA JOKYMEHTA Y 3a3HAUYE€HUI CTPOK € HEMOKIIMBUM, BUKOHABEIIb 3BEPTAETHCS 3
JOHOBIIHOO 3aIMCKOI0 PO MPOJOBXKEHHS CTPOKY BUKOHAHHS JOKYMEHTa J0 10Cag0BOi 0cobH,
sKa Jlaja BiINOBiIHE AJOPYYEHHs, HEe Mi3HIII K 32 TpU poOOUYUX JHI 10 3aKiHYEHHS CTPOKY HOro
BUKOHAHHA, a IIOJO JOKYMEHTa, B SKOMY HE 3a3Hau€HO CTPOK, - [I0 3aKiHYCHHS
TPUILATHIICHHOTO CTPOKY 3 JHS #oro peectpanii B ACJIC.

VY pa3i npoJOBKEHHS CTPOKY BUKOHAHHS IOKYMEHTa pOOWTHCS BIONOBiTHA BinmMmiTKa y Tpadi
"Tepmin npomorxkeno" B ACJIC, ne 3a3Ha4aeThCs KIHIIEBA JaTa BUKOHAHHS JIOKYMEHTA.

10. /ITnemM BUKOHaHHSI KOHTPOJIBHOTO IOKYMEHTA (3aB/IaHHS1) BBAXKAETHCS I€Hb peecTpallii y cyai
BHUXITHUX JOKYMEHTIB MpPO BUKOHAHHS 3aBJaHb, 3aMHTIB, TMOBIMOMJICHHS MPO pe3ylIbTaTH
3alHTEPECOBAHUX YCTAHOB 1 0¢10 200 IHIIOTO MIATBEPPKEHHS] BUKOHAHHS.

11. Ilicms BUKOHaHHA JOKyMEHTa KaHLENsApis (BLANOBIJAIBHUNA MpaliBHUK Ccyay abo
BIINOBIAHUN CTPYKTYPHHUM MiIPO3AUT) poOUTH BIAMITKY y rpadi "BigmiTka mpo BHKOHaHHS"
peectpaiiitHoi kapTku gokymenta B ACJIC, ne 3a3Haduae HOMep JOKYMEHTA, MIArOTOBICHOTO HA
BUKOHAHHS KOHTPOJIbHOTO JOKYMEHTA, IICII YOro 3HIMa€e JOKYMEHT 13 koHTpouto B ACJIC.

12. ®akcuminpHE BIATBOPEHHS MIAMUCY MOCATO0BOI 0COOM HA MPOIECYaATbHUX, OpraHizaiiitHo-
po3nopsaaunx, (IHAHCOBUX, OyXrajJTepChbKHUX AOKYMEHTaxX 3a JIOINOMOIOI0 MEXaHIYHOro abo
HIIIOTO KOMIIOBAaHHS HE J0IMYCKAETHCA.

(a63am apyruii mynkry 11 po3aury XVI Buznano mynkrom 12 3rimHo 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpainu Big 24.12.2019 p. N 1196)

XVILI. IlinroroBka Ta 0(popMIICHHS JOKYMEHTIB. 3arajibHi BUMOTH /10
AOKYMEHTYBAaHHS YIIPaBJIiHCBHKOI iHpopMmamii cyay

1. IlpomecyanpHi Ta OpraHi3alifHO-pO3MOPSAAYl JTOKYMEHTH CYIy BHUTOTOBIISIIOTHCS 32
JOTIOMOTOK0 KOMITHOTepHOi TexHiku Ta 30epiratorbcsi B ACJIC, BIAMOBIAHO 10 BHUMOT
MpoIeCyalbHOTO  3aKOHOJAaBCTBa, HarionanmeHOro craHmapty Ykpainu "Bumorm 10
0(hOpPMITIOBaHHS JIOKYMEHTIB ACTY 4163-2003", 3aTBEPJKEHOTO HaKa3oM
HepxcnoxuBctanaapty Ykpainu Big 07 kBitHa 2003 poxy N 55 (mami - JACTY), iHmmx
HOPMaTHUBHO-TIPABOBHUX aKTiB, a TAaKOX [HCTpyKIIii.

2. OpraHizaluifHO-pO3NOPSIAYMMH JOKYMEHTAMHU CyAy BH3HAYAIOThCS MUTAHHS 1H(OpMaIiifHo-
MPaBOBOi pOOOTHU B CY/Ii, MOPSAOK MOJAHHS BHYTPIIIHIX JOKYMEHTIB KEPIBHUIITBY CYyIy.

3. OpranizaiiitHo-po3nopsa4i JOKyMEHTU cyAy (Haka3u 1 po3MOpsHKEHHS KEpIBHUIITBA CYAY)
PEECTPYIOThCS KAHIIENAPIEO (BIAMOBIJAIBHUM MPAI[iBHUKOM a00 BIAMOBIIHUM CTPYKTYpPHUMHU
MIAPO3ILIOM).

(myskt 3 po3ainy XVII i3 3MiHaMH, BHECEHUMHU 3T1JHO 3 HAKa30M
JepxaBHOT1 cynoBoi anminicTparii Ykpainu Bix 03.06.2020 p. N 248)

4. JIokyMeHTYBaHHs yHIpaBJiHCbKOI iH(OpMalLlii Cyly MOJSIrae y CTBOPEHHI JOKYMEHTIB, IO
CIPsIMOBAaHI Ha BUPILICHHS! YIIPaBIIHChKUX PIllICHb.
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5. Ha3a Buay mokymeHTa (Haka3, MPOTOKOJI, JOTOBIIHA 3amHMcKa TOIIO) Ma€ BiIMOBIAATH
Ha3BaM, nepeadaueHuM po3ziioM 3 JlepskaBHOTO KiacH(ikaTopa ympaBIiHCHKOI JOKYMEHTAIlil
JK 010-98, 3arBepkeHoro Haka3oMm Jlep)kaBHOTO KOMITETY YKpaiHuM MO CTaHJapTH3aIlii,
MmeTpoutorii Ta ceptudikarii Bix 31 rpyans 1998 poxy N 1024 (31 3minamu).

6. OprasizamiifHO-pO3MOPsAYi JOKYMEHTH O(QOPMITIOIOTHCS Ha OJIaHKAaxX, 10 BUTOTOBIISIFOTHCS
srigao 3 Bumoramu JICTY ta [HCTpyKIii.

VY cyni MOXKYTh BUKOPHUCTOBYBATHCS TaKi OJIAHKU JIOKYMEHTIB:

3araJibHUEM OJIaHK UIsi CTBOPEHHS PI3HMX BHIIB TOKyMEHTIB (0e3 3a3HaveHHs y OJlaHKY Ha3BU
BUJly JOKYMEHTA);

OJaHK JIMCTA;
OJIaHK HaKa3zy.

7. TlocamoBi ocoOM MIAMHCYIOTh JOKYMEHTH B MeEXaxX CBOIX MMOBHOBa)X€Hb, BHU3HAUECHUX
3aKOHOJIABCTBOM Y KpaiHH, MOCaJ0BUMHU IHCTPYKI[ISIMU, HAKA30M PO PO3MOJIUT 000B'A3KIB TOIIIO.

8. ¥V pa3i morpeOu TpOBEACHHS OINHKKA JOIUIBHOCTI CTBOPEHHS JOKYMEHTa, WOT0
OOTPYHTOBAHOCTI Ta BIMOBITHOCTI 3aKOHOIABCTBY 3/1MCHIOETHCS MTOTOKEHHS IOKYMEHTA.

[ToromkeHHs TOKYMEHTIB MOXe 31HCHIOBATUCH TTOCAJIOBUMH 0CO0aMH Cy1y, SIK1 BIIMTOBITHO 10
iX KOMITETEHIIi1 BUPIIIYIOTh MUTAHHS, MOPYIIEHI B TOKYMEHTI (BHYTPILTHE TTOTOHKEHHS ).

9. Ilopsimok MOTOMKEHHS Ta 3aTBEP/KCHHS JOKYMEHTIB 3MIMCHIOETHCS BimmoBimHo mo [lpaBun
oprasizailii IiJIOBOJCTBA Ta apXiBHOTO 30€piraHHs JTOKYMEHTIB y JepKaBHUX OpraHax, OpraHax
MICIIEBOTO CaMOBpsyBaHHS, Ha MIIMPUEMCTBAX, B YCTAHOBAaX 1 OpraHi3aIlisfiX, 3aTBEPIKEHUX
Haka3oM MinictepcTBa roctuilii Ykpainu Big 18.06.2015 N 1000/5.

XVIII. Oco0JMBOCTI CKJIAJAHHA IeAKUX BUAIB OPraHi3aliiHO-PO3MOPATIMX
JAOKYMEHTIB y cyai

1. Hakaz - posmopsauuii JAOKYMEHT, SKHM BHJA€ KEPIBHUIITBO Cyay Ha IIpaBax
€IMHOHAYAJILHOCTI Ta B MEXaX CBOEI KOMIIETEHIIi, 00OB'I3KOBUM 151 BUKOHAHHS MiJIETINMHU.
Haka3u nianucyroTscsi KepIBHUIITBOM CYY, a 32 HOTO BIICYTHOCTI - 0C00010, sIka BUKOHYE HOTO
000B's13kH, Ta peectpytoThesi B ACIIC.

ITicns Hi,HHI/IcaHHH HaKasy 3MIHU A0 HbOI'O0 BHOCATHCH JIMIIC HNUIAXOM BHIAAHHA HOBOT'O HAKa3y
IIpO BHECCHHA 3MiH.

Haxka3 opopmittoeTbest Ha OTaHKY HaKa3y Cymay.
3MICT Haka3y CTHCIO BUKJIQJIAETHCS B 3ar0JIOBKY, SIKHH MOYMHAETHCA 3 MpuiiMenHuka "[Ipo" Ta
CKJIaJlaeThCsl 3a JomoMororo BimmiecniBHoro imennuka ("IIpo 3arBepmkenHns...", "Ilpo

cTBOpeHHs...") abo iMeHHuKa ("IIpo mizcymxu...").

TekcT HaKka3y CKIaAaeThes 3 IBOX YACTHH - KOHCTATY04O1 (TipeaMOyiH) i po3nopsaduoi.
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VY KOHCTaTyrouiii YacTHHI 3a3HAYa€ThCs MiACTaBa, OOTPYHTYBaHHS a00 MeTa BUAAHHS HAKazy.
Poznopsua yactiuHa Hakasy nmounHaetbes i3 cioBa "HAKA3VYIO", ske OpyKyeThCcst 3 HOBOTO
psAKa BEIMKUMH JiiTepaMu 0e3 BIACTYIY BiA JIIBOrO TOJS 1 JIANOK, IICHS YOTO CTAaBUTHCA
JBOKpAIKa.

SIKIIo Haka3 BUAAETHCS HA IMIACTaB1 IHIIOTO PO3MOPSAYOTO JOKYMEHTA, Y KOHCTATYIOUii YacTHHI
3a3HAYalOThCs Ha3Ba BUAY I[bOTO TOKYMEHTa, HOro aBTOp, aTa, HOMEpP Ta 3ar0JIOBOK.

Haka3u HymMepyroThCs B MOPSIIKY 1X BHJIAHHS B MEXaX KaJICHIAPHOTO POKY; HAKa3W 3 OCHOBHOI
TSUTBHOCTI, aIMIHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHh MAIOTh OKPEMY MOPSIKOBY HyMEpAIlito.

(a63ar BoceMuii myHKTY 1 po3aury X VIII 13 3MiHamMu, BHECEHUMH 3T1THO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

VY KOHcTaTyroouill YacTHHI Hakazy (pO3MOpSAHKEHHS) 3a3HAa4yaroThCs MiACTaBa, OOIPYHTYBAHHS
abo mera Horo BUJaHHS. SIKII0 Haka3 (pO3MOPSIKEHHS) BUJAETHCS Ha MiICTaB1 3aKOHO/1aBUOTO
aKTa, HOPMATUBHO-TIPABOBOTO a00 pO3MOPSIUOrO JOKYMEHTa, y KOHCTATyHOUYld YacTHHI
3a3Hayval0ThCA Ha3Ba LIbOTO JOKYMEHTA, JaTa Ta HOMEp.

VY myHKTax po3nopsAauoi YaCTMHM Hakazy (pO3MOPS/DKEHHS) 3a3HAYalOThCs KOHKPETHI Aii, K1
nependavaeTbcsi BUKOHATH, ab0 3aX0/d, SIKI NependayvyaeTbCcsl BXKUTHU, TEPMIH BHUKOHAHHS Ta
BHKOHAaBIIl. B 0CTaHHROMY IMTYHKT1 pO3NOPSAII0T YACTUHU HaKa3y (PO3MOPSIHKEHHS) 3a3HAYAETHCS
mocasioBa oco0a, Ha SIKy MOKJIAJa€TbCsd KOHTPOJIb 32 BUKOHAHHSM Hakazy (pO3MOpPSIKEHHS) Y
iomy.

Axmo Haka3z (pO3MOPSDKEHHS) TOMOBHIOE, CKAcOBye a00 3MIHIOE TIONEpeaHi Haka3u
(po3mopsHKEHHS) UM iX OKpEeMi IMyHKTH, TIPO 11€ 3a3HAYAETHCS Y TEKCT1 JJOKYMEHTA.

Brecenns 3MiH 10 TpeaMOyiH HE TOITYCKAEThCS.

Po3apykoBanuii Ha O6JaHKY BCTaHOBIICHOT (JOPMH TTPOCKT HaKa3y (PO3MOPSHKEHHS) Ta J0IaTKH
0 HBOTO BI3YIOTHCS TPAI[iBHUKOM, IO CTBOPHUB JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
Miapo3AiTy, B IKOMY HOr0 CTBOPEHO Ta MOCAJOBUMH O0CO0aMU CyAy, sIKI BU3SHAYCH1 y MPOEKTI
JOKYMCEHTA SIK BUKOHABIII 3aBJJaHb Ta ITOIAI0THCS HA TTJIITHC.

(a63ar TpuHaAIATHH TyHKTY 1 po3niny X VIII 13 3MiHaMu, BHECEHHMHU 3T1THO 3
Haka3oM JlepxaBHO1 cy10BOi aaMiHicTpaiii Ykpainu Bix 24.12.2019 p. N 1196)

SIKIoO  po3NOpSIAYMM  JOKYMEHTOM BIMIHSETHCS TOMEPEHId pO3NOPSIAYNil JOKYMEHT, Y
PO3MOpPSAAUIN YaCTHHI 3a3HAYAETHCS MYHKT, SIKU MOBUHEH MOYMHATHCS 31 ciiB: "Bu3HAaTH TakuM,
10 BTPATHB YUHHICTB,...".

OcraHHIi yHKT PO3MOPSI40T YACTHHH Y Pa3i HOTPeOU MOKe MICTHTH PIllIEHHS ITPO MOKJIAACHHS
Ha CTPYKTYpHHUH miApo3ai1 abo mocagoBy o0coOy (YyHKLIH 3 KOHTPOJIIO 3a BUKOHAHHAM
PO3MOPATIOTO TOKYMEHTA.

Po3nopsaunii TokyMeHT Habupae YMHHOCTI 3 MOMEHTY HOro MiANnucaHHs 1 peecTparlii, SKIo B
TEKCT1 He BCTAHOBJICHO 1HIII CTPOKH.

OO6nik, o3HalOMJIEHHs, 30epiraHHs OpUTIIHAIIB 1 PO3CHIKA KOMiM Haka3iB (pO3MOPSIKEHb)
3MIIIICHIOETHCS BIAMOBIATBHUM MPALIBHUKOM 200 BIIMOBIIHUM CTPYKTYPHHUM IIAPO3ALIOM.
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(ab3ar cimuaguaTuit myskty 1 poszainy XVIII y penakiii Hakazy
HeprxaBHO1 cynoBoi anminicTpanii Ykpaiau Bin 24.12.2019 p. N 1196)

2. TIpoTOKOJ - OKYMEHT, Yy sIKOMY (DiKCyeThCsl mepeOir BeJJeHHs 3aciiaHb, YXBaJCHHS pillleHb
JOpaI4vMH Ta KOJIET1aIbHUMU OpraHaMH, KOMICIIMHU TOIIIO.

[Ipotokosn 3acianb 300piB CYIIIB, IHIIMX JTOPATINX Ta KOJIECTIAILHUX OPTaHiB CKIAIal0ThCS B
crucihiii GopMi. Y TPOTOKOJI, CKIaJEHOMY B CTUCHIH (opmi, (DIKCYIOThCS IUIIEe TPUAHATI
pimenHs 0e3 aeranizanii nepediry 00roBopeHHs MUTaHHS.

VY pasi moTpebu 3a pimeHHSIM 3arajdbHUX 300piB (KOH(EpeHIl) KOJEKTHBY IPOTOKOJN
3arajbHUX 300piB (KOH(EPEHLIi) KOJIEKTUBY MOKYTh CKJIaJJaTHCs Y MOBHIN (HopMi.

Hywmepariis mpoTokoiB 3aciiaHb BEAEThCA B MeXaX KaJIEHAAPHOTO POKY, IPOTOKOJIIB BUOOPHUX
OpraHiB - y Meax iX IOBHOBaKE€Hb.

Hywmepariiss mpoTokosiB  BeIEThCSA OKPEMO 3a KOXKHOK TpYHNOI0 TMPOTOKOIIB 3aciTaHb
BIJIMOBITHOTO KOJIET1AJIbLHOTO OPraHy.

J1aTor0 MPOTOKOITY € JaTa MPOBEICHHS 3aCiTaHHS.

3aroyioBOK J0 TEKCTY MPOTOKOJY Ma€ BiqoOpa)kaTu BUJ 3aciiaHHs (Hapaja, 300pu, KoHpepeHIIis
TOI0) a0 KOJIEriajJpbHO1 ALUIBHOCTI (KOMicis, paja, 300pu, poboda rpyma TOUIO0) 1 BKIOYATH
Ha3By BUIY TOKYMEHTA.

TexkcT nNpoToKOTy CKJIaIa€ThCs 31 BCTYMHOT Ta OCHOBHOT YaCTHH.

VY BCTyIHIN 4acTHHI MPOTOKOIY 3a3HAYAIOTHCS MPI3BUIIA Ta IHIIIATN TOJIOBU a00 TOJIOBYIOYOTO
Ha 3aciiaHHi, 300pax TOIIO, CeKpeTaps, 3aMPOIICHNX, a TAKOXK MPUCYTHIX OCI0.

VY pa3i motpedu 3a pilieHHSM BiMOBIIHOTO OPraHy y CIUCKY MPUCYTHIX 3a3HAYAIOTHCS MOCAIN
3ampoIIeHUX 0Ci0 Ta HaMEHYBaHHS YCTaHOB. SIKIO KUIBKICTh MPHUCYTHIX HepeBHUIIye 15 ocio,
3a3HAYa€ThCS 1X 3arajbHa KUIBKICTh 3 MOCHJIAHHSIM Ha CIIUCOK, IO JIOJAETHCS J0 MPOTOKOIY.

Berynna wactuHa MICTUTH TOPSJIOK JACHHUN: TEpeiiK pO3IJISHYTUX Ha 3aciaHHI IMHUTaHb.
[Topsiiok AeHHU OTAETHCSI HATPUKIHI[ BCTYITHOT YaCTHHHU.

Crnoga "[lopsiiok qeHHUMA" APYKYIOThCS Bifl MEX1 JIIBOTO IMOJIS, MICJS HUX CTABUTHCS JBOKpAIKA.
Koxne mutanHs HymepyeThcs apabCbkuMu IudpaMu i ApyKyeTbes 3 abzamy. DopmyBaHHS
MUTaHb Y NOPAJIKY JCHHOMY TOYMHAETHCS 3 TpuilMeHHuKa "[Ipo".

OcHOBHa 4YacTMHA MPOTOKONY CKJIANA€ThCS 3 PO3MALIIB, SKI MarOTh BIANOBIAATH MYHKTaM
NnopsiIKy JAeHHoro. Po3minu HymepyroThesi apabcbkumu 1udpamMu 1 OyAyrOThCS 3a TaKOIO
CXEMOIO:

st ctuciaoi popmu nmpotokouni: "CIIYXAJIN - YXBAJIMIIN",

115t oBHOT hopmu nporokois: "CIIYXAJIN - BUCTVIINJIA - YXBAJIMJIN".

[Ticnst cnosa "CJIYXAJIN" 3 HOBOTO psAKa 3a3HAYAIOTHCS MPI3BUIIE Ta iHIIianu (iHilian iMeH1)
KOXHOTI'O JIOIIOB1ava.
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VY nosHiii popmi nporokoy micis cioBa "BUCTYIIUIIN" ¢ikcyroTbes BUCTYIH TUX OCI0, K1
B3sUIM Y4acTh B OOTOBOPEHHI ONOBI/I (TUTaHHS MOPAAKY AEHHOT0). BucTynu oopmItioroThCs B
INPOTOKOMI 13 3a3HAUEHHSIM II0CaJ, NPI3BHIN Ta iHimiamiB (iHimiamy), iMEH JOTOBigadiB Yy
HA3WBHOMY BIIMIHKY, BUKJIQICHHSIM 3MICTy BUCTYIYy a00 MUTaHHS, BIAMOBI/I HA HBOTO.

TexcTu BUCTYIIB Y MPOTOKOJII BUKJIAAIOTHCS Bifl TPETHOT OCOOHM OJHUHH.

Texct abo Te3m momMOBiMI, OPOPMIICHI SIK OKpeMi JOKYMEHTH, J0 TEKCTYy IPOTOKOJY HE
BKITIOYatoThes. Ilicnss BimomocTeil mpo momoBinada cTaBUTHCS THpe 1 3a3HavdaeTbes "Tekcr
JIOTIOBII IOAA€THCS 0 MTPOTOKOITY".

[Ticnst cnoa "VXBAJIMJIN" dikcyeTbes npuiiHATE pIlIEHHS 3 OOrOBOPIOBAHOTO IMHMTaHHS
MOPSAKY JIEHHOTO, SIKE Ma€ BKJIIOYATH CKJIAJIOBI, III0 BIIMOBIIAIOTh HA TaKl MUTaHHS: KOMY, 11O
3pOOUTH 1 B SIKUH CTPOK.

VY pasi SKIo nNpuiMaeTbCsl PIICHHS] PO CXBAJICHHS, MOTOKEHHS, 3aTBEPKEHHS JOKYMEHTA,
SIKUA OOTOBOPIOBABCSI Ha 3acCijaHHI, 1€l JTOKYMEHT JOJAEThCS 0 MPOTOKOJY. 3a HasBHOCTI
IHIIUX JIOKYMEHTIB, W0 PO3TISJAIMCS Ha 3acigaHHl Ta (akT OOrOBOPEHHS SKHUX OyJo
3a(iKCOBAaHO B TEKCTI MPOTOKOIY, BOHHM HYMEPYIOTbCS apaOChbKUMU LH(pamMu (HAIpUKIALT:
noaatok 1; momatok 2). Y BiANMOBIZHUX MYHKTaX MPOTOKOIY MPOCTABISIOTHCS TOCHIIAHHS Ha 111
JIOJIATKH.

[TpoToKo miaNUCy€e TOJOBYIOUMA Ha 3aCiTaHH] KOJET1aIbHOTO (I0paauoro) OpraHy Ta CeKpeTap
(3a HasBHOCTI). [IpoTOKOT 3acimaHk KOMICIH MIAMUCYIOThH yYC1 WICHH KOMICII.

3. Jluctu CKIamarThCA 3 METOK OOMIHY iH(pOpMAIlEI0 MDK CYJOM Ta OpraHaMH Jep>KaBHOT
BJIaJIM, OpraHaMH MICIIEBOTO CAMOBPSIyBaHHSA, iX TOCAJOBUMH 1 CIYyXOOBUMH oOco0amu,
3aKJIa/IaMH, YCTAHOBAMHM, OPraHi3allisiMU Ta IHITUMH (QI3UYHUMH 1 IOPUAUIHIMHE 0COO0aMHu.
biianku nucTa MaroTh Taki pEKBI3UTH:

HaliMeHYBaHHsI cyny (Harpukiaan, OnechbKui anesauiiHul Cyn);

MMOBHE HaMEHYBAHHsI 3aKJIay BiAMOBIAHO JI0 YCTAHOBUUX JIOKYMEHTIB;

JOBIAKOBI JaHl mpo cyx (momroBa aapeca, HoMepu TenedoHiB, (akciB, paxyHKIiB y OaHKY,
aJipecy eJICKTPOHHOT IOIITH TOIIIO).

PexBizuTu mmcra: narta, peecTpalliiHUM 1HAEKC, MOCUJIAHHS Ha PeECTpaAllifHHUM iHIEKC 1 Jary
JOKYMCHTA, Ha SIKHH HaJa€ThCs BIAMOBING (32 MOTPEeOH), aJpecaT, 3arojioBOK JI0 TEKCTY, TEKCT,

BiIMITKa IIPO HASIBHICTH J0JIATKIB (3a MOTPeOH ), MIAMKUC, BIAMITKA PO BUKOHABIIA.

JlaToro jucTa € jJara WOro MiAIMUCaHHS, sSKa Mae 30iraTtucs i3 JaTo peecTpalii BUXIAHOT
KOPECTIOHICHII.

Tekct nucta BUKIagaeThCcsl BiJ mepuioi 0coOM MHOKMHHM 3 BUKOPHCTaHHSM CIiB: "TPOCHMO
noBiIOMUTH...", "po3'sICHI0EMO, 1110...".

3a3Buyail y IMCTI MOPYLIYEThCS O/IHE MTUTAHHS.
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4. AKT - TOKYMEHT, CKJIaJICHHH IPYMOI0 0Cid Ui 3aCBITYEHHS BCTAHOBJICHUX (DaKTiB a0 MOIii.
AxTH 0(OPMITIOIOTBCA 32 pe3yiabTaTaMu peBi3iii (PIHAHCOBO-TOCIIONAPCHKOI MiSUIBHOCTI, i Yac
npuiiMaHHS-TIepeJaBaHHs CIIPaB, CIIMCAHHs MaifHa TOIIIO.

Jlatoto akTa € garta Woro ckyiajcHHs.
Texcr akTa CKJIaAa€eThes 31 BCTYITHOT Ta KOHCTATYIOY01 YaCTHH.

VY BCTymHINM YacTHHI 3a3HAYAIOTHCS IMIJICTABU JUTSI CKJIIQJaHHS aKTa Ta HA3WBAIOTHCS OCOOH, SIKi
CKJIaJH aKT abo OyJu MPHUCYTHI IPU I[LOMY.

VY KOHCTaTyrouill 4YacTHHI1 BHMKJIAQJalOThCSl CYTh, 3aBJaHHs, XapakTep BHKOHAHOi poOOTH,
BCTAHOBJICHI ()aKTH, MPOTO3UIlT Ta BUCHOBKU. KOoHCTaTyroua yacTrHa MOXe 0(POPMITIOBATHUCS Y
BUTJISIA1 TAaOIHIIL.

Y KIiHII TEKCTy akTa 3aluCyloTbCs JaHl Mpo KUIBKICTh MPUMIPHUKIB akTa Ta iX
MICHE3HAaXO/KECHHS.

AKT NiNUCYIOTh YC1 0c00H, 5IK1 Opanu y4acTh y HOTO CKJIa/laHHI.

Oco0a, sika Mae 3ayBak€HHS 1O 3MICTY akTa, HIANUCYE HWOro 1 BUKIAJA€ CBOIO JIYMKY Ha
OKpEeMOMY apKylli, IKUH JOJAEThCS IO aKTa.

XIX. 3BepHeHHsI CYI0BUX pillleHb /10 IPUMYCOBOT0 BUKOHAHHS

1. 3BepHEHHS 10 BUKOHAHHS CYJOBUX DIlICHb 3JIHCHIOETHCS B TOPSAIKY Ta B CTPOKH
BCTAHOBJICHI  BIJMOBIIHO JIO BHUMOT MPOIECYaTbHOTO 3aKOHOJABCTBa, KpuMiHaibHO-
BUKOHABYOTO KOACKCY YKpaiHu, 3 ypaxyBaHHAM IOJIOKeHb 3akoHy Ykpainu "[Ipo BuKOHaBYe
MPOBAKEHH", @ TAKOXK IHIIMX HOPMATUBHO-IIPABOBUX aKTiB.

2. BukoHaBul JOKYMEHTH (BUKOHABYMil JIMCT, HaKa3, CyJJOBUI Haka3, MOCTAaHOBA, yXBala), K1
BUTOTOBJISIIOTBCS  CYJOM, MAalOTh BIANMOBIAAaTH BHMOraM JI0 BHUKOHABYOTO JOKYMEHTAa,
BCTAHOBJICHUM 3aKOHOM.

(myHkT 2 po3aiury XIX i3 3MiHaMH, BHECEHUMHU 3TiTHO 3 HAKa30M
Jep>xaBHO1 cynoBoi aaminicTpaltii Ykpaiau Big 24.12.2019 p. N 1196)

3. Bukonapuuii nuct (Haka3) popmyeThes Ha miacTaBi BHeceHHX Aanux B ACJIC.

(mynkt 3 po3ainy XIX i3 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKA30M
HepxaBHoi cynoBoi anminicTpanii Ykpainu Bix 24.12.2019 p. N 1196)

4. 3 nHa novyaTKy (QpyHKIIOHYBaHHS €IMHOTO JEpKABHOTO PEECTPY BUKOHABUMX JOKYMEHTIB ycCi
BUKOHABYl JOKYMEHTH, Ha MIACTaBi SKUX BIAMOBIAHO 1O 3aKOHY 3MIHCHIOETHCS MPHUMYCOBE
BUKOHAHHS CYJIOBUX DillleHb, MiUIATAIOTh 00OB'I3KOBOMY BHECEHHIO 70 €IMHOTO JIEP:KaBHOTO
peecTpy BUKOHABUUX IOKYMEHTIB.

Jlo nHg moyaTtKy (QYHKIIOHYBaHHS €IMHOTO JEpP)KaBHOTO PEECTPY BHUKOHABUMX JIOKYMEHTIB
odopMIIeHHS 1 BU1aua BUKOHABYMX JOKYMEHTIB 3/ICHIOETbCA B Naneposiit popmi.
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(myHKT 4 po3niny XIX y penaxuii Hakaszy Jlep:xaBHOT
cynoBoi aaminictpanii Ykpaiau Big 03.06.2020 p. N 248)

5. 3BepHEHHS [0 BHMKOHAHHS CYyJOBOTO pIIEHHA Ta KOHTPOJb 3a WOTO BHKOHAHHSIM
MOKJIAIA€THCS HA CYJI, IO PO3TJISTHYB CIPABY SIK CyJI MIEPIIOT iHCTaHITIi.

6. CynoBi pillICHHSI 3BEPTAOTHCS 10 BUKOHAHHS TICIIS TOTO, SIK BOHW HAOpaM 3aKOHHOI CHIIH, Ta
MTOBEPHEHHS CIIPaB JI0 CyAY MEPIIOi IHCTAHIIIT MiCIs aneNAiiHOTo ab0 KacalliifHOro po3Tisidy,
KpIM BHUIIAJKIB HETAWHOTO X BUKOHAHHSI.

7. JIucTyBaHHS 100 BUKOHAHHS CYJIOBOTO DIIICHHS HiIIIMBAETHCS O MaTepiajiB BiAMOBIAHOT
CYZIOBOI CIIpaBM.

8. KoHTpo1b 32 BUKOHAHHSIM CYJO0BOIO PIlLIEHHS 3/IIHCHIOE CYJ] y MEXaX OBHOBAaXXEHb, HAJTAHNX
JIOMY 3aKOHOM.

(mynxT 8 po3auty XIX y penakuii Hakazy JlepxaBHOT
cynoBoi aamiHicTpauii Ykpainu Big 24.12.2019 p. N 1196)

9. Bu3naueHa KepiBHMKOM amapary Cyay BiANOBiIadbHa 0Cc00a KOHTPOJIOE CBOEYACHICTH Ta
MMOBHOTY MOB1IOMJIEHb IIPO BUKOHAHHS CY/JI0BOTO PIIEHHS. Y pa3i HeoJepKaHHS MOBIJOMIICHHS
PO BUKOHAHHS CyJOBOTO DPILUIEHHS BiH JIOMOBIJA€ MPO 1€ TOJOBYIOUOMY CYAMl, KU B)KHBae
HEeOOXITHUX 3aXO0/IB.

10. CynoBe pimeHHsI BBRXXA€ThCSl BAKOHAHUM JIMIIIE ITICIsT OTPUMAaHHS TIOBIIOMJICHHS TIPO HOTO
BHKOHAHHS B TIOBHOMY 00CS31.

11. Opurinanu BUKOHAaBYUX TIOKYMEHTIB MPO CTATHEHHS 3 JIEP>KaBHOTO OpraHy CyJ0BOTO 300Dy,
mTpady (Sk 3aco0y MporecyaIbHOTO IPUMYCY) HaJICUIIAIOTHCS A0 BIAMOBIIHUX TEPUTOPIATEHUX
ynpasiias JICA Ykpainu, 3a MiCIIe3HAXOKEHHSIM CYAY, SIKUM BHIAHO BUKOHABYHI JOKYMEHT,
JUTSl X TIOAAJIBIIIOTO TPEA'SIBICHHS yIOBHOBaKeHUM mpeactaBHUKOM JICA Ykpainu 10 oprasis
JlepxaBHO1 Ka3Haueilcbkoi cinyxOu VYkpaiHu B TOpSAAKY Ta CTPOKH, BCTaHOBIIEHI
3aKOHOJJABCTBOM Y KpaiHH.

OpuriHaiv BUKOHABYMX JJOKYMEHTIB PO CTATHEHHS CYJIOBOTO 300py, MpO HakiIaAeHHS Tpady
(s1x 3acO00y IpOoIIECYATHHOTO MIPUMYCY) 3 (DI3UYHUX Ta OPUIANYHUX 0CI0 MPea'sIBISIOTHCS CyIaMH
JUI BUKOHAHHS JI0 BIANOBIHUX OPraHiB JIep:KaBHOI BUKOHABYOI CIY)KOU B MOPSAJIKY Ta CTPOKH,
BCTaHOBJICHI 3akoHOM YKpainu "[Ipo BuKoHaBYE MpoOBaKEHHS" .

(mynkT 11 posniny XIX y penaxuii Haka3iB [lep:kaBHOT
cynoBoi aamiHicTpanii Ykpainu Bix 24.12.2019 p. N 1196,
Big 03.06.2020 p. N 248)
12. Tlynkr 12 pozainy XIX BuKIItOYeHO

(3rigHoO 3 Haka3oM Jlep>kaBHOT Cy10BOT
aaMiHicTpanii Ykpainu Big 24.12.2019 p. N 1196)

13. Ilynkr 13 pozainy XIX BuKiItOUeHO

(3rigHO 3 Haka3oM Jlep>kaBHOT Cy10BOT
aaMinicTpanii Ykpainu Big 24.12.2019 p. N 1196)
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XX. Oc00,14BOCTI 3BEpHEHHS 10 IPUMYCOBOI0 BUKOHAHHS CYyJ0BHX pPillleHb y
KPUMIiHAJTBHUX NPOBAIKEeHHAX

1. OpranamMu BUKOHAaHHS CYJIOBHX pillleHb Yy KPUMIHAJIBHOMY MPOBA/PKEHHI €: IEHTpaJbHUI
OpraH BUKOHABYOi BIIaJM, 10 peaji3ye IepKaBHY MOJITUKY y chepi BUKOHAHHS KPUMIHATbHUX
MoKapaHb Ta Mpolarii, HOro TEepHUTOpiaibHI OpraHW YIPABIiHHS, YIMOBHOBAXXEHI OpPraHd 3
MUTaHb Ipooartii.

YcraHoBaMH BUKOHAaHHSI TOKapaHb €: apeluTHI JOMH, KPUMIHAJIbHO-BUKOHABYI YCTaHOBH,
CreliaNbHI BUXOBHI yCTaHOBH (BUXOBHI KOJIOHID), ciimui i3omstopu. Takoxk, y BH3HAYCHHX
3aKOHOJIAaBCTBOM BHIIAJKaX, BUKOHAHHA KPUMIHAJBHUX MOKapaHb 3IIHCHIOIOTH OpraHu
JIepKaBHOT BUKOHABYO1 CITy»KOH, BIICHKOBI YaCTUHU, FayNTBAXTH 1 JUCIUILIIHAPHUMA OaTaIbiOH.

2. SIkmo y crpaBi € AKUIbKa 3aCy/KEHHUX 1 MO0 JESKUX 13 HUX MOJAHO amelsIliiHl CKapri,
BHPOK CYIY 3BEPTAETHCA 10 BUKOHAHHS CTOCOBHO BCIX 3aCY/KCHHMX HE TI3HIIIE HDK Yepe3 TpH
poOoUMX JIH1 MICIIs MOBEPHEHHS CIIPaBH 3 alessALiiHOT IHCTaHII1I.

[Topsimox 3BepHEHHS A0 BUKOHAHHS BHUPOKIB MO0 IHO3EMHHUX T'POMASH, SIKI MPOXKUBAIOTH 3a
MeXaMH Y KpaiHH, BU3HAYAETHCS BIIMOBITHUMHU MI>KHAPOTHUMH JIOTOBOPAMHU.

3. CrocoBHO ocoOu, sika 3acy/KeHa J10 1030aBiieHHs BoJil a00 10 apelTy Ta He nepedyBae mif
BapTolo, oprany HarmionaneHoi mouinii 3a 0O0paHUM MiCLEM MPOKUBAHHS 3aCyIKEHOTO
HAJCHUJIAIOThCSA JBI KOIIi BUPOKY, KOIIi amensIiifHoi, KacaliiiHoi yxBasl (3a HasBHOCTI) 1
PO3MOPSADKEHHS MpPO BUKOHAHHS CYAOBOTO pILIEHHS, L0 HaOpajlo 3aKOHHOI CHJM, Jail -
PO3MOPSKEHHS PO BUKOHAHHSA (10AaToK 13).

VY pasi 3BepHEHHS O BUKOHAHHS BHPOKY IIOJI0 O0COOM, 3aCy/KEHOT 0 1030aBiIeHHS BOJII 200
apelnry, sika mepedyBae I BapTolo, JIB1 KOTMIl BUPOKY, KOl anesIiiiHo1, KacaiiHoi yxBal i
PO3MOPSKEHHS PO BUKOHAHHS HAJICUJIAIOTHCS aIMIHICTpAaIlii MICIls TONEPEIHBOTO YB'I3HEHHS.

CTOCOBHO BIMCHKOBOCIYKOOBIIIB, 3aCy/DKEHUX 10 TPUMAHHS B JUCIMIUIIHAPHOMY OaTalbHOH1
a00 10 KPHMIHAJIBHOTO TOKApaHHS y BUIJIALAI apemTy, CyJl HaJACHJIA€ KON BHPOKY Ta
PO3MOPSAIDKEHHS PO BUKOHAHHS HAYaJILHUKY Oprany yrnpaiaiHas CiyOu MpaBoNOPSAKY B 30HI
BIJIIIOBITAIBHOCTI.

(ab3ar Tperiii myHKTY 3 po3nury XX y pelakiiii Haka3y
JepxaBHO1 cynoBoi anminicTpaitii Ykpaiau Big 24.12.2019 p. N 1196)

4. CtocoBHO 0co0H, siKa 3aCy/PKeHa J0 MOKapaHb, HE MOB'I3aHUX 3 M030aBICHHSIM BoJi (Y BHAL
1mo30aBJIeHHs MpaBa 00iiMaTH MEeBHI ocaau ado 3aiiMaTUCs NIEBHOIO AUIBHICTIO, TPOMAJChKUX
poOiT, BUIMpaBHUX pOOIT, 3aCy/KEHUX, SKUM IOKapaHHS y BUAI oOMexeHHS Boai abo
1030aBJICHHS BOJII Ha MEBHUN CTPOK 3aMIHEHO OUIBII M'AKHM MOKapaHHSM y BUII TPOMAJICHKUX
poOiT abo BuMpaBHUX POOIT, 3acymKEHUX OcCi0, 3BUIBHEHHUX BiA BiAOyBaHHS MOKapaHHS 3
BUIIPOOYBaHHSM, 3BUIBHEHHMX BiJl BiIOYBaHHsS NOKAapaHHs BariTHUX XKIHOK 1 XKIHOK, SIKI MarOTh
JiTel BIKOM JI0 TPbOX POKIB), A0 YHOBHOBa)XEHOTO OpPraHy 3 HHUTaHb MpoOallii HaJACHUIA€ThCS
KOIIisI CYI0BOTO PILLICHHS.

Jlo Korii cyZJoBOTO pillleHHs JOJAI0ThCS:

IIPU 3BEpHEHHI CYJOBOTO PIlIEHHS 10 BUKOHAHHS - PO3MNOPSAIKEHHS NMPO BUKOHAHHS CYJOBOTO
pillIEHHs; TpU 3MiHI CYZ0BOTO PIlIEHHS - KOIMis yXBaJlM CyAy, BUHECEHOI B aleNsAlifHOMY 4u



55

KacallifHOMY TOPSJIKY; TIPY 3aMiH1 HeB1IOYTOT YaCTHHU TIOKapaHHs OUTBII M'SKUM TIOKapaHHSM -
BIJIMIOBIJTHE CYJIOBE pillICHHS, 0 HAOPajIo 3aKOHHOT CHJIH.

5. Cyn, sKuif MOCTaHOBHMB BHPOK, IO INependadae MOKapaHHs y BUIUIAAI KOoHpickamii maiiHa,
miciist HabpaHHS HUM 3aKOHHOT CHJIM HAJICUJIa€ BUKOHABYMH JIMCT, KOIIIO OMUCY MaifHa 1 KOIIif0
BUPOKY JUIsi BUKOHAHHS OpTaHy Jep>KaBHOI BUKOHABUOI CIIY>KOH, PO IO CHOBIIA€ BIAMOBIAHY
(diHaHCOBY YCTaHOBY. Y pasi BIICYTHOCTI y CHpaBi OMUCY MaifHa 3aCy/DKEHOTO HaJICHIIAEThCS
TOBIJIKA PO T€, 110 ONHUCY MaifHa HE MIPOBOIHIIOC.

Bukonanus moxapaHHS Yy BHAI KOH(pickamii MalHa 3IIHCHIOETBCS OPraHOM JIEP>KaBHOI
BHKOHABUOI CIyXOH, 32 MICIIE3HAXODKCHHSIM MaifHa BimNoBiHO a0 3akoHy Ykpaiaum "lIpo
BUKOHABYE MTPOBAKEHHS".

6. Skmo cyaoM 3aKpuUTO KpUMIHAJIbHE TPOBA/DKEHHS, KOIMIS YXBaJd IIPO 3aKPUTTS
KPUMIHAJIBHOTO MPOBA/DKEHHS MICA 1i BUHECEHHS BPYYaeThCcsl a00 HaJICUIIAETHCS MPOKYpPOPY.
KpiMm ToOTrO, Take pilmieHHS HampaBisSIETbCS OCOOI, fKa MpUTATAIacs M0 BiAMOBIIATBLHOCTI,
noTepmuiii ocod1 ado 3asBHUKY, a TAKOK IUBUIBHOMY I103UBay€Bl.

(myHKT 6 po3airy XX 13 3MIHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
HepxaBHoi cynoBoi angminicTpanii Ykpainu Big 24.12.2019 p. N 1196)

7. VYV pa3i skmo ocoOy 3000B'i3ajii 10 BIAIMIKOMYBAaHHS 30MTKIB, 3aMOISTHUX 3JI0YHHOM,
BHMKOHABUY1 JIUCTH BUJAIOTHCS HE MI3HINIE TPHOX IHIB Micis HaOpaHHS PILIEHHSM CyAy 3aKOHHOT
cwid abo micis MOBEPHEHHS CIpaBH 3 anemsliifHOl YM KacaliHOi IHCTaHIll, y MOPSAKY,
nepeadaueHOMY 3aKOHOM IPO BUKOHABYE IMPOBAHKEHHS.

(ab63ar mepmwmii myHKTY 7 po3aury XX 13 3MiHaMH, BHECEHUMU 3T1THO 3
Haka3oM JlepkaBHOI cyoBoi aamiHicTparii Ykpaiau Big 24.12.2019 p. N 1196)

Sxmo BiAMIKOAYBaHHS 30MTKIB MOKJIAACHO COJIIApHO Ha JEKUTBKOX OCi0, BUKOHABYl JIUCTH
BHJIAIOTHCS 32 KUTBKICTIO OOPXHUKIB 3 OOOB'S3KOBHM 3a3HAYEHHSM Yy KOKHOMY BHKOHAaBUOMY
JIMCTI 3arajbHOI CyMH, IO MIAJIATAE CTATHEHHIO, Ta BCIX 0Ci0, K1 3000B'I3aH1 BIAIIKOyBaTH
30UTKH. Y BHKOHABYOMY JIMCTI BKa3YEThCS BIOME CYAy MICIE3HAXO/HKEHHS (MicIie
MIPOKMBAHHS) KOXKHOTO OOP)KHHUKA.

(a63am apyruit myHKTy 7 po3auty XX i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oMm JlepkaBHO1 cy10BOi aamiHicTpamnii Ykpainu Bix 24.12.2019 p. N 1196)

8. BukoHaBui 1MCTU NP0 BIALIKOAYBaHHS 30MTKIB HA KOPUCTH JEP’KABHU, IEP>KABHOTO OIOJIKETY
HE MIi3HIIIE TPHOX JHIB ITiC]IsI HAOpaHHS BUPOKOM 3aKOHHOI CHJIM 200 ITIC/Is MMOBEPHEHHS CIIpaBU
3 amensAUifHOI YK KacaliifHOi 1HCTaHI[Il HAIPABIAIOThCS Oe3MocepeHbO A0 OpraHy AepKaBHOT
BHUKOHABUOI CIY>KOH 3a MiclIleM MPOKUBAHHS 3aCy/KEHOT0, 32 MICIIe3HaXOXKEHHSIM HOro MaiiHa
abo 3a miciieM BiIOyBaHHSI IOKapaHHSI.

(myskt 8 po3aity XX i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
JeprxkaBHOT cy1oBoi anmiHicTpalii Ykpainu Bix 24.12.2019 p. N 1196)

9. Komii yxBanu cyzy, BUHECEHOI 3a pe3yabTaTaMu pO3IJIAAY KJIOMNOTaHHS MPOKypopa Mpo
3BUIBHEHHST 0OCOOM Bl KPUMIHAJIbHOI BIAMOBIJANBHOCTI (KpUMIiHAJbHE NPOBAKEHHS 0e3
OOBHHYBaJIBbHOTO aKTa), HAJACWIAIOTBCA MPOKYpOpYy, 0C00i, CTOCOBHO $IKOI pPO3IJISHYTO
KJIOTIOTAaHHS, Ta TOTEPILIOMY.
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(myskt 9 po3ainy XX i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
HeprxaBHO1 cy1oBoi anminicTparii Ykpaiau Bix 24.12.2019 p. N 1196)

10. VYxBaja mpo yMOBHO-AOCTPOKOBE 3BUIBHCHHS BiJ BiIOyBaHHS TIOKapaHHS YW IHIIE
3BUIBHEHHS BiJl IOKapaHHs, CKaCyBaHHS 3BUILHEHHS Bijl OKapaHHs 3 BUIPOOYBaHHSAM UM 1HIIA
yXBajia, MOCTAaHOBJICHA CYIOM Y TOPSIKY BHUKOHAaHHS CyIOBOTO DIINICHHS y KPUMIHAJIBHOMY
MIPOBA/KEHHI, 3BEPTAETHCS JO BUKOHAHHS IUISIXOM HA/IICIIaHHS KO yXBaJu:

70 OpraHy 4Yu YyCTaHOBH, SIKI 3BEPHYNHCS 10 CYAY 3 BIJAMOBITHUM KJIOMOTaHHSM (pa3oM 3
PO3MOPSKEHHSIM PO BUKOHAHHS), - JUISI BUKOHAHHS,

710 CyNly, IKHUM TTOCTAaHOBUB CYJIOBE PILIEHHS, 1110 BUKOHYETHCS, - JJIsl IPUETHAHHS 10 MaTepiajiB
KPUMIHAJIBHOTO MTPOBAHKEHHSI (KpUMIHAJIBHOI CIIPABH);

0C001, CTOCOBHO IKOi PO3IJISTHYTO KJIOTIOTAHHS, - IO BiIoMa.

11. 'V pa3i 3a10BoJIeHHS MOJaHHs YIIOBHOBA)XEHOI'O OPraHy 3 MUTaHb Mpoodarllii Ipo CKacyBaHHS
3BUIBHEHHS B BiIOyBaHHA IIOKapaHHS 3 BUMNPOOYBaHHSIM, 3BUIBHEHHS BiJ B1IOyBaHHSA
MOKapaHHs y 3B'3Ky 13 3aKiHUEHHSM ICIIMTOBOTO CTPOKY, SKIIO BHPOK Yy KPUMIHAIBHOMY
MIPOBA/KEHH]1 MOCTAHOBJIEHO CYJIOM, JI0 SKOrO MOJAaHO TaKe IOJaHHA, 1€ MOJAHHS 3 yciMa
JOKYMEHTaMHU JOJIy4aeThCsl O MaTepialiB KpUMIHAIBHOTO MPOBAKEHHS, a ocoboBa cIipaBa
MOBEPTAETHCS 10 YIOBHOBA)KEHOTO OpraHy 3 MUTaHb mpodailii. SKIo BUPOK y KpUMIHAIBHOMY
MIPOBA/KEHH]1 TMOCTAHOBJIEHO IHIIMM CYJIOM, Marepiajd MOJaHHS OQOPMISIIOTHCS B OKpEMY
crpaBy, 0co0OBa CIpaBa 3aCy/PKEHOTO IOBEPTAETHCA /10 YHOBHOBAXXEHOTO OpPraHy 3 INUTaHb
npo0attii, a KoM yXBaJId HaJCUIIAETHCS 10 CYAy, SIKUM IOCTaHOBJIEHO BHPOK, JUI JOJY4YEHHS
JI0 MaTepiaiaiB KpUMIHAIBHOTO TIPOBAKEHHSI.

VY pa3i BiAMOBH Yy 3aJ0BOJIEHHI CYJOM TAaKOTO TIOJaHHs, SIKIIO BUPOK Y KPUMIHAJILHOMY
MPOBAPKCHH] MOCTAHOBJICHO CYAOM, JI0 SKOTO BHECEHO TOJIaHHSA, - yC1 Marepiaia IOJaHHS
JOJIY9arOThCS 10 MaTepialliB KpUMIHAJIBLHOTO TIPOBAHKEHHS, a 0COOOBA CIIpaBa MOBEPTAETHCS 0
YVIIOBHOBO)KEHOTO OpraHy 3 MUTaHb Mpo0amii Uis MOAaIbIIOT0 BHKOHAHHS. SIKIIO BUPOK
MOCTAHOBJICHO IHIIMM CYJOM, TOJaHHS O(QOPMIIETHCS OKPEMOIO CIIPaBOK, O0COOOBA CIpaBa
3aCyIDKCHOTO MOBEPTAETHCS JI0 YIIOBHOBA)KEHOTO OpPraHy 3 MHUTaHb MpoOallii, a KOs yXBalld
HAQJICWIIAEThCS  JI0 CYyOY, SKUM TIOCTAHOBJIIGHO BHPOK, JUIsl JIOJYYCHHS JIO MarepiatiB
KPUMIHAJIBHOTO TIPOBAKCHHSI.

(po3nin XX AOMOBHEHO MyHKTOM 11 3rigHO 3 HAaKa3oM
JepxaBHoi cynoBoi anminicTpanii Ykpainu Big 03.06.2020 p. N 248)

XXI. ApxiBHa po0oTa B cyai

1. Benenns apxiBHOi poOoTH mojsrae y (QopMyBaHHI, NMPOBEACHHI EKCIEPTH3U LIHHOCTI,
HiITOTOBKM 1 TNepeAaBaHHS CYJOBHUX CIpaB Ta JOKyMEHTAllil, IO YTBOpHJAcs B IIPOLECi
YIIPaBIIIHCHKOT AISAIBHOCTI CYAy 10 apXiBY Cyny, 3a0e3neueHHs 30epexeHOCT apXiBy cyay, iX
nepeaaHHs Ha 30epiraHHs 10 Jep>KaBHUX apXiBHUX YCTAHOB Ta apXiBHUX BIJAUTIB MICBKUX pa],
a TaKoX iX BIIOOPY JUIsl 3HUILECHHSL.

2. Tlopspok BeneHHs apxiBHOi clpaBM B CyJAl, a TakoXX MEpeJaBaHHS CyIOBUX CIIpaB Ta
JOKYMEHTAIlll, 110 CTBOpMUJacsd B TIpOLECi YNPaBIIHCBKOI MISUIBHOCTI CyJy, Ha THOCTiiHe
30epiraHHs, 3IHCHIOETHCS 3T1IHO 3 IHCTPYKIIi€0 MPO MOPAIOK NEepeAaHHs 0 apXiBy MiCLEBOTO
Ta amensliifHOro cyay, 30epiraHHs B HbOMY, BiIOOpY Ta MEpeAaHHs 10 AEp’KaBHUX apXiBHUX
YCTaHOB Ta apXiBHUX BiJAUIIB MICBKUX paJi CYAOBHUX CIIpaB Ta YHPABIIHCHKOI JOKyMEHTaIlii
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cyny, 3arBeppkeHoro HakazoMm JICA VYkpaiau Big 15.12.2011 N 168, a Takok HOpMaTUBHUMU
JTOKyMeHTaMU JlepkaBHOT apXiBHOI ciyx0u YKpaiHu.

3. Tlopsimok mepenaBaHHs, 30epiraHHs Ta KOPUCTYBAaHHS apXiBHUMH KOMIISIMH 3 TEXHIYHUMU
HOciiMU 1H(opMalii BH3HAYaeThCs BinmoBimHO 10 IHCTpyKHii mpo mopsmok pobotu 3
TEXHIYHUMHU 3aco0amu (hiKCyBaHHS CyJOBOTO Mpolecy (CyIOBOTO 3acimaHHs), 3aTBEPKECHOT
nakazoMm [ICA Vkpainu Bix 20.09.2012 N 108 (3i 3minamu), [HCTpyKIIii mpo mopsaok poOOTH 3
TEeXHIYHUMHU 3ac00aMHM Bi€o3amucy XOAy 1 pe3yibTaTiB HpolecyalbHUX [iii, TPOBEACHUX Y
pexuMi  BifleoOKOH(EpeHmii i Yac CyIoBOro 3acifaHHs (KPUMIHAIBHOTO TIPOBAHKEHHS),
3arBepmkeHoi Hakazom JICA Ykpainu Bin 15.11.2012 N 155.

HavanbHuk ynpasJjinns ingopmarusanii
Ta Cy0BOI CTATUCTUKHU JlepkaBHOI
Cy10BOi agMiHicTpanii Ykpainu O. ChoHiubkuii



