JTEPKABHA CYJIOBA AJIMIHICTPAIIISI VKPATHUI

HAKA3

Bix 20 cepmusi 2019 poky Ne 814

IIpo 3aTBepakeHHst IHCTpYKIil 3 ALJI0BOACTBA B MICHEBUX Ta
aneJsIHiiHUX CyAax YKpaiHu

I3 3MiHaMHu 1 TOIMOBHEHHSAMM, BHECEHUMHU
Hakazamu [lepkaBHOT cynoBoi aaminicTpanii YKpainu
Bix 29 ceprus 2019 poky Ne 843,

Big 24 rpymas 2019 poky Ne 1196

BinnoBigHo A0 MyHKTY 6 yacTuHM mepmioi crtarti 152 ta yactunu m'stoi cratti 153 3akony
VYxpaiau "[Ipo cynoyctpiii i craryc cynai", [Tonoxenns npo Jep>kaBHYy CylOBY aaMiHICTpaIlitO
VYkpainu, 3arBep/ukeHoro pimeHHsM Bumoi Pagum npaBocymns Ykpainu Big 17.01.2019 Ne
141/0/15-19, 3 MeTOoHw BIOCKOHAJICHHS TIOPSAKY BEICHHS JIIOBOJCTBA B MICIIEBUX Ta
aneNAnifHuX cyaax YKpaiHu HaKa3ylo:

1. 3aTBepautu [HCTpyKLiO 3 ALTOBOJACTBA B MICIEBUX Ta ameNALIMHUX Cydax YKpaiHd, IO
JIOTAETHCS.

2. Bu3Hatu TakuMmu, IO BTPAaTWIM YHHHICTh, Haka3u Jlep»kaBHOI CyAOBOi aJMiHICTparil
Ykpainu:

Bix 20.02.2013 Ne 28 "IIpo 3arBepmkenHs [HCTpyKIiii 3 IIJIOBOJICTBA B TOCMOAAPCHKUX Cyaax
VYkpainn";

Bix 17.06.2013 Ne 84 "IIpo BHeceHHs 3MiH A0 [HCTPyKIIiT 3 1T0BOACTBA B TOCMOAPCHKUX CYAaxX
VYkpainun";

Bix 29.11.2013 Ne 161 "IIpo BHeceHHS 3MiH 10 [HCTpyKuii 3 AiIOBOJCTBA B T'OCIOAAPCHKUX
cynax Ykpainu";

Bix 17.12.2013 Ne 173 "IIpo 3arBep/ukeHHs [HCTpyKIT 3 II0BOACTBA B MICIEBUX 3arallbHUX
cylax, amelsuifiHuX cynax obnacted, amensauiiHux cygax wmict Kuea ta Ceacrormous,
AnensmiiiHoMy cyni ABToHoMmHOI Pecnyonmiku Kpum Ta Bumomy crnemianizoBaHoMy cyai
VYkpainu 3 po3riisay IMBUIBHUX 1 KpUMIHAIBHUX CIpaB";

Bix 17.12.2013 Ne 174 "IIpo 3aTBepmxkeHHS [HCTpyKIii 3 AIIOBOJACTBAa B aaMiHICTPATUBHHUX
cynax Ykpainu";

BiJ 28.12.2015 Ne 240 "IIpo BHeceHHs 3MiH 0 [HCTpYKIii 3 AiJI0OBOICTBA B MICIIEBHX 3arajlbHUX
Cylnax, amensmiiHuX cymax oOmacted, amensamiiaux cymax wmict Kuea Ta Ceacromois,
AnensauiitHoMy cyai ABroHoMHoi PecmyOmiku Kpum Ta Bumomy cnemianmizoBaHomy cyni
Ykpainu 3 po3riasay MMBUIBHUX 1 KpUMIHAJIBHHX CIpaB';
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Bix 20.01.2016 Ne 11 "IIpo BHeceHHs 3MiH 0 [HCTPYKIIil 3 AUIOBOACTBA B MICIIEBUX 3arajlbHUX
cylax, amelsidiHuX cynax obusacTeid, amemsauidHux cynax wmict Kuea ta CeBacromoss,
AnensamiiiHomy cyai ABToHomHOi PecnyOnmiku Kpum Ta Bumomy cremiamizoBaHomy Cy/i
VYkpainu 3 po3riisay IMBUIBHUX 1 KpUMIHAIBHUX CIpaB".

3. YmpasninHio opranizaniiHoro 3abesmneueHHs Ta kKoHtpoito (ITapyOuenko T. B.) mosectn
KOITIIO I[LOTO HaKa3y /10 TEPUTOPiaIbHUX YIpaBiiHb Jlep:kaBHOT cy0BOi anmMiHIicTparii YKpainu,
aneNSAIIHAX CY/IB.

4. HavanpHuKaMm TepUTOpIaIbHUX YIpaBiiHb JlepkaBHOI CymoBOi anMiHIiCTpamii YKpaiHu He
Hi3HIIIE HACTYITHOTO poOOYOTo JHS 3a JHEM OTPUMAaHHS LHOTO HaKa3y JOBECTH HOTO KOIIO 10

MICIIEBUX 3araJibHUX, MICIIEBUX TOCIIOAAPCHKUX Ta OKPY)KHUX aJIMIHICTPATUBHHUX CY/IIB.

5. KepiBHukaMm amapariB MICLEBUX Ta ameNALiIMHUX CYAiB 3a0e3Me4uTH BEACHHS I1T0BOACTBA
BIJITOBIAHO 70 BUMOT [HCTPYKIIii.

6. [Ipec-uientpy (Ha mpaBax cekropy) (ITactyxoa B. M.) onyOmikyBatu Haka3 Ha odimiitHOMY
BeO-noprani "CynoBa Brnaga Ykpainu" y po3aini "HopmatuBHo-nipaBoBa 6a3za" pyopuku "IHme".

7. Leii Haka3 HaOupae unHHOCTI 3 1 ciuns 2020 poky.

(mysKT 7 y penakiii Haka3y Jlep:kaBHOi Cyq0BOi
anminictparii Ykpainu Bix 29.08.2019 p. Ne 843)

8. KoHTposib 3a BUKOHaHHSIM LBOTO Hakasy IOKJIAcTH Ha 3acTtynHuka ['onoBu Jlep:kaBHOi
cynoBoi anmiHicTpanii Ykpainu Yopuyuskoro C. I1.

I'osioBa /IepxaBHOI Cy10BOL
agMiHicTpanii YKpainu 3. Xos101HI0K

3ATBEPJDKEHO

Haxka3s [lep>xaBHOT cyZ10BOi aAMiHICTpalii

VYkpainu

20 cepmast 2019 poky Ne 814
IncTpykuist 3 1I0BOACTBA B MICHEBUX TA alleJsIMiHHUX CyaaX YKpaiHU

I. 3arajabHi MoJ10KeHHS

1.V uiit [ncTpyKIii TepMiHU BXHBAIOTHCS B TAKOMY 3HAYCHHI:
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apXiB Cyay - CTPYKTYpHUHN MApo3/ii (BIAMOBIIAIBHUN 32 BEJACHHS apXiBY MpalliBHUK (TI0caI0Ba
oco0a) amapary cyay), 1[0 OpraHi3oBye i 3a0e3neuye mpuiiMaHHs, HAarpOMa)KyBaHHS apXiBHUX
JIOKYMEHTIB, iX 00JIiK, 30epiraHHs Ta KOPUCTYBaHHSI HUMHU;

OJlaHK CiIykK00BOro JOKyMeHTa - YyHipikoBaHa ¢(opma Ciy)kKO0BOro JITOKYMEHTa Cyay 3
BIJITIOBITHUMHU PEKBI3UTAMU Ta MOJISIMH MOCTIHHOT 1 3MiHHOI 1H(pOpMaii;

BUTST - 3aCB1TYCHA KOITisSl YACTHHH TEKCTY CIY»KOOBOTO JOKYMEHTA CYY;
BHXI/THA KOPECIIOH/ICHIIISA - TOKYMEHTH, SIK1 HAIPaBIIIOTHCS 32 MEXI1 CYY;

BIJIMOBIIAJILHUAN TIPAIlIBHHUK - TI0CaI0Ba 0co0a (IpaliBHUK amapary Cyny), SKAWA BiAMOBIIHO 10
N0CaJoBUX OOOB'SI3KIB UM HaKa3y KEpiBHUKA amapaTy CyAy 3iHCHIOE ONpalloBaHHS BXiIHOI Ta
BUXI1JTHOT KOPECIIOHICHIIIT Cy Ty, 3a0e31euye 3/1iHCHEHHS KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIB,
CTaHOM BEJICHHS JIJIOBOJICTBA y BIJMOBIIHOMY CTPYKTYPHOMY HiApO31iii, poOOTy 3 peYOBUMHU
JoKa3zaMu, pobOTy 3 apXiBOM, TOIIO;

Bi3a - PEKBI3UT BHYTPINIHHOTO MOTO/HKEHHS NOKYMEHTA, KWW BKIIIOYA€: OCOOMCTHH ITiJIIHC,
1HIL1aJ]IH 1 MPI3BHILE OCAA0BOT 0COOH, siKa Bi3y€e JOKYMEHT, 1aTy Bi3yBaHHS;

(mynkt 1 po3ainy I 7OTTOBHEHO TEPMIHOM 3TiAHO 3 HAKA30M
JepsxaBHO1 cyoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

BHYTPIIIHII OMKC - BUKJIAJEHI B yCTaHOBIIEHIM (hOpMi BIJOMOCTI PO CKJIAJ 1 3MICT TOKYMEHTIB
CYJIOBOi UM HOMEHKJIATYPHOI cripaBy (IOPSAIKOBI HOMEPH JTOKYMEHTIB CIPaBH, iX iHICKCH, JaTH,
3aroJIOBKHM, HOMEPH apKYIIIB CIPaBHU, Ha SIKUX PO3MIIIEHO KOKEH JOKYMEHT, TOIIO) i MPUMITKH;

BXiI[Ha KOpeCHOHI[eHI_IiH - JOKYMCHTH, 4 TAKOK Cy'I[OBi CIIpaBH 5 MaTepiaJ’II/I, 10 HaaxoadaTb A0
cyny;

JIJIOBOJICTBO - CYKYIHICTh TIPOIIECIB, IO 3a0€3medyloTh OpraHizaiilo podoTu B Cydi 3
JIOKYMEHTYBaHHS IIPOIeCyallbHOI Ta YIPaBIIHCHKOI 1H(pOpMaLii;

JOKYMEHT - CTBOpeHa abo OoTpuUMaHa CyIOM Yy Ipoleci HOro aisibHOCTI 1H(pOpMallis,
3aikcoBaHa Ha MaTepiaIbHOMY HOCIi, OCHOBHOIO (DYHKIII€IO SIKOTO € 30epiraHHs 1 nepenaya ii y
yaci i mpocTopi;

JOKYMEHTOOOIT y CylIl - pyX JOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHsI a0o oJep:kKaHHS [0
3aBepILEHHS] BUKOHAHHS a0 BiANpaBICHHS;

KaHIENSApist - CTPYKTYPHMM MiApo3Al, o 3alesnedye peecTpaiito, OOJiK, OpraHizalito
JIOKYMEHTOO00ITy, 30epiraHHs TOKYMEHTIB JI0 IepeaBaHHs 10 apXiBy Cyay;

KEepIBHULITBO CyIy - TOJIOBa CyJy, 3aCTYIHHUKM TOJIOBM CYyAy 3TiIHO 3 PO3MOALTIOM
aJMIHICTPaTUBHUX IOBHOBAaXXEHb; KEPIBHHMK amapary cyay, HOro 3acTylHHMKH; OCOOH, fKl
BUKOHYIOTh 1X 00OB'SI3KH;

KOMisl JTOKyMEHTa - JOKYMEHT, L0 MICTHTh TOYHE 3HAKOBE BIATBOPEHHS 3MICTY YH 1HIION
iH(opMartii ToKyMeHTa Cyly Ta B OKPEMHX BUIAAKAX - ICIKHUX HOr0 30BHINIHIX O3HAK;

HOMEHKJIaTypa CMpaB - OOOB'SI3KOBHH JUIsl Cylly CHCTEMAaTH30BAaHWUW IEpeiK Ha3B CIpaB, IO
(bopMYIOTBCS B IIIOBOJICTBI Cyay, 13 3a3HAUCHHSIM CTPOKiB 30epiraHHs CIpaB;
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OMHUC CIpaB - apXiBHUH JOBITHUK, MPU3HAYCHHUH UIsI OOJIIKY Ta PO3KPUTTS 3MICTY OJMHHIIH
30epiraHHs, OAUHMIB O0JIIKY, 3aKPIIJICHHS X CUCTeMaTH3allii B MeXax apXiBHOTO (oHy;

oprasizauifHO-po3nopsiaya JOKYMEHTaliss - yHiikoBaHa TMiAcCHCTEMa  YHPaBIiHCHKOI
JIOKyMEHTAITli, 110 3a0e3Mevuye OpraHi3aiiio MpoIECiB YIPaBIiHHS Ta YIPABIIHCHKOI poOOTH B
cyai;

TepMiH yHKTY 1 po3zainy I BuKiroueHo

(3rigHo 3 Haka3oM JlepkaBHOI CYH0BOI
anMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

NpaliBHUKU CYAY - CyIl, MPaliBHUKK anapaTy cyay (y TOMY YHCIi, MpamiBHUKH MaTPOHATHOI
CITy0n);

HpOIlecyaJH)HI/Iﬁ JOKYMCHT - OOKYMCHT, Ha SIKUM IMOIHPKOIOTHECA BHUMOI'M IPOLCCYAJIBHOI'O
34KOHY;,

peectp - 00JIIKOBHIA )KypHAJ, IPU3HAYCHUI JJI1 HAKOMMUYEHHS, 00Ky 1 30epiraHHs BiomMocTeil
PO TOKYMEHT, 13 3a3HaUCHHIM PEECTPALIHHOTO IHACKCY, TaTH PEECTPYBAHHS, KOPOTKOTO 3MICTY
TOIIIO;

peectpallisi JOKYMEHTa - CYKYIHICTh Miid, MOB'A3aHUX 13 (iKCyBaHHSAM (haKTy CTBOPEHHs abo
HAQ/IXO/DKEHHS JOKYMEHTa, IUISIXOM TIPUCBOEHHS YHIKAQIbHOTO HOMeEpa 13 3alucoM Y
peectpaniiaux (opMax HEOOXITHUX BiJOMOCTEH MPO JOKYMEHT, SIKi MPOBOISATHCS 3 METOIO
3a0e3nedeHHs iX 00JiKy, KOHTPOJIIO 3a BUKOHAHHSAM 1 OMEpaTUBHUM BUKOPHCTAHHSIM HasBHOI B
JIOKYMEHTI 1H(popMallii;

pe30MIoIs - PEKBI3UT JAOKYMEHTa y BUIJISAAl HAMUCy, B SKOMY MICTHUTBCS 3MICT PpILICHHS,
OPUHHATOrO KEpIBHUITBOM CyQy IIOJI0 BUKOHAHHSA JOKYMEHTa, 13 3a3HAueHHSAM JaTu
HaKJIaJIeHHs PEe30JIIoLii, BUKOHABLS (BUKOHABIIB), TEPMiHY BUKOHAHHS, MPI3BUIA Ta 1HIIIAIIB
aBTOpa PE30JIIOLIiT, a TAKOXK HOTro MiJIHCY;

(TepmiH myHKTY 1 po3ainy I i3 3MiHaMu, BHECEHHUMH 3TiHO 3 HAKA30M
HepsxaBHOT cytoBoi aaminicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

PEKBI3UT CIyX’OOBOro JOKyMEHTa - OOOB'SI3KOBHUIl €JIeMEHT, 3a(piKCOBaHUI B JOKYMEHTI CYIy
JUIst ioro iaeHTudikarii, opranizamii o6JiKy Ta HaJaHHS HOMY IOpUIUYHOI CHIIN;

CITY)KOOBUH JOKYMEHT - O(DIIIAHO 3apeecTpOBaHUM KaHIENSIPicr0 a00 BIAMOBIIHUM YHHOM
3aCBITUEHUN JTOKYMEHT, 10 OJICPKAHUI YU CTBOPEHUI CYZIOM y MPOIIeci HOTO AiSUIBHOCTI Ta Mae
BIJIMOB1/IHI PEKBI3UTH;

CyJloOBa cIlpaBa - TIO30BHI 3asBH, 3asiBH, CKaprd, CIPaBH, MaTepiaidi KPUMIHAIBHOTO
MPOBA/KCHHS, TMOJAaHHA Ta IiHIIN mepeadadeHi 3aKOHOM TMPOIECYalbHI JOKYMEHTH, IO
MOJAOTECA 10 CyAy W MOXYTh OYTH TPEIMETOM CYIOBOTO PO3TJISAY, CYIOBI TpOIeCyalbHI
JIOKYMEHTH, 1110 BUTOTOBIISIOTHCS CY/IOM;

CYZIOBE pillIeHHS - IPOLECYalbHIH JOKYMEHT, TOCTAHOBICHUHN CY/IOM IIiJ] Yac PO3MIIAAY CYHOBOi
crpaBu Ha Oyab-sKil cTafii cynoBoro mpouecy (yxBaja, pillieHHs, BUPOK, IOCTaHOBA, CYIOBUI
Hakas3 TOIIIO).
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(TepMmin myHKTY 1 po3ainy I 13 3MiHaMu, BHECEHHMH 3TiIHO 3 HAKa30M
JepsxaBHOT cytoBoi aaminicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)

TepMiH MyHKTY | po3ninty | BukiodeHo

(3rigHO 3 HaKa3oM [lepkaBHOT cym0BOT
anMiHicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IHCcTpyKIig 3 OUIOBOJCTBA B MICIEBHX Ta amelAMiMHMX cyaax Ykpainu (mami - [HCTpyKis)
BU3HAUa€ 3arajibHi MMpaBUJIa BEJACHHS JJIOBOJICTBA B MICIIEBHX Ta aNeIALiHiHUX cynax YKpaiHu,
periiaMeHTye MOpsIOK poOOTH 3 JOKyMEHTaMH 3 MOMEHTY X HAJXOJUKEHHS UM CTBOPEHHS 10
3HUILIEHHS B YCTAaHOBJIEHOMY HOPSIKY a00 mepeaadi 10 AepKaBHOI apXiBHOI yCTaHOBH.

Po6oTta 3 ynpaBiniHCEKMMH JOKYMEHTaMU 31HCHIOETHCS B Cy/laX 3 YpaxXyBaHHSIM BHUMOT HakKasy
MinicrepctBa toctunii Ykpainu Big 18.06.2015 Ne 1000/5 "IIpo 3artBepmxenHs [Ipaswr
oprasizaiii AUTIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JEp>KaBHUX OpraHax, opraHax
MICLIEBOTO CaMOBPSIlyBaHHS, Ha IMIIIPUEMCTBAX, B YCTAaHOBAX 1 OpraHizauisax', 3apeecTpoBaHUM
y Minictepctsi roctuiii Ykpainu 22 uepBus 2015 poky 3a Ne 736/27181, iHIIMX HOPMaTUBHO-
NPaBOBHUX aKTiB.

HOpHI{OK BCACHHA ,Z[iJ'IOBOI[CTBa 3 IIMTaHb pO6OTI/I 3 MHCPCOHAJIOM BH3HAYAECTBCA YHNHHHUM
3aKOHOJaBCTBOM.

(myHKT 2 po3ainy I qormoBHEHO a03a110M TPETIM 3TiAHO 3 HAKa30M
JepskaBHOT cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

3. THCTpyKIlisE BCTAaHOBIIIOE TOPSIOK aBTOMATHU30BAHOI (EJIEKTPOHHOI) OOpoOKH, OOMIKYy Ta
KOHTPOJIIO JIOKYMEHTIB, CYAOBUX CIpaB 3a JIOIIOMOIOI0 aBTOMATHM30BaHOI CUCTEMHU
nokyMmeHTooOiry cyny (mani - ACZC) 1 BeeHHs A1JIOBOJICTBA B ANepoBiit (GopMi.

CTBOpEHHsI €JIEKTPOHHUX JOKYMEHTIB 3JIHCHIOEThCS BIANOBIAHO 10 3akoHiB Ykpainu "IIpo
€JIEKTPOHHI TOKYMEHTH Ta eJIeKTpOHHUM JoKkymeHToooir", "[Ipo enexTpoHHi A0Bipyi mocayru',
Haka3y MinictepctBa toctuuii Ykpainu Bix 11 mmcromaga 2014 poky Ne 1886/5 "Ilpo
3aTBeppKkeHHs [lopsiiky poOOTH 3 €1eKTPOHHUMH JJOKYMEHTaMH Y AUTOBOACTBI Ta iX MiJATOTOBKU
JI0 TIepe/laBaHHs Ha apXiBHE 30epiranHs", 3apeecTpoBaHoro B MiHicTepcTBi rocTuiii Ykpainu 11
nucronana 2014 poxy 3a Ne 1421/26198.

Cynu MOXyYTbh CTBOPIOBATH JOKYMEHTH TUMYacoBoro (10 10 pokiB BKIIOYHO) CTPOKY 30epiranHs
JUIIE B E€JEKTPOHHIM (opMi 32 yMOBHM HasBHOCTI BIAMOBIJIHOTO TEXHIYHOTO 3a0€3MEYEeHHs 3
ypaxyBaHHSIM BUMOT 3aKOHO/AaBCTBA YKpaiHu Ta [HCTpyKIIii.

4. THcTpykuis BU3HA4Yae MpaBWiIa W MOPSAOK pPoOOTH 3 yciMa JOKYMEHTaMH, KpIM THX, SKI
MICTSTb iH(OpMAILiIO0 3 0OMEKEHUM JI0CTYIIOM.

[Topsimox 371iCHEHHSI TIJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IIO MICTATH CIIy:KO00BY iH(popmairiro,
BU3HAYA€THCSI OKPEMHMH HOPMATHBHO-TIPABOBUMH aKTaMH, 30KpeMa THIIOBOIO iHCTPYKIII€IO TTPO
HOPSIOK BeACHHS OOINiKY, 30epiraHHs, BUKOPUCTaHHsS 1 3HUIICHHS JOKYMEHTIB Ta IHIIMX
MaTepialbHUX HOCIiB 1H(OpMaIlii, MmO MICTATh CIyX)00By iH(MOPMAIlIIO, 3aTBEPIKEHOIO
nocranoBoro Kabinery MinictpiB Ykpainu Big 19.10.2016 Ne 736, Ta He MOKe peryiIroBaTHCS
i€ [HCTpyKITi€Eto.
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(ab3am apyruit myHKTY 4 po3auny I 13 3MiHaM#, BHECEHUMHU 3T1THO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

5. 3BepHEHHS TPOMAJsfH, IO HE MUIATalOTh PO3IJSAY BIANOBITHO IO TMPOLECYaTbHOTO
3aKOHOJJABCTBAa YKpaiHU, PO3IISAIAIOTECS B MOPSAKY, BU3HaueHOMY 3akoHoM Ykpainu "lIpo
3BepHEHHs TpoMajisiH". J[UTOBOJICTBO 32 HUMH BEIEThCS 3TiTHO 3 [HCTPYKINEO 3 AIIOBOJICTBA 32
3BEPHCHHSMHU TPOMAJSSH B OpraHax JepXKaBHOI BJIag 1 MICIEBOTO CaMOBPSIyBaHHS,
o0'eTHAaHHIX TPOMAJSAH, HA MIiANMPHEMCTBAX, B YCTAHOBAX, OpPraHi3allisx HE3aJeKHO BiJ (opm
BJIACHOCTI, B 3aco0ax MacoBoi iHdopmarrii, 3aTBepkeHoi moctaHoBor KaOinery MiHicTpiB
VYkpainu Big 14.04.97 No 348.

6. ITopsaok poboTu B CyAi i3 3amuTaMyd Ha OTPUMAHHS MyOIiYHOI iH(OpMAIii 31HCHIOETHCS
BiAMOBigHO 10 3akony Ykpainu "lIpo noctym g0 my6aiunoi inpopmarii".

7. Bumorn IHCTpPYKIii HE MOMMPIOIOTHCS HA MPOIECYyalbHI JOKYMEHTH, MOPSAI0K 0(OpPMIICHHS
Ta PO3CUJIKA AKUX PErJIAMEHTYIOTHCS POLECYAIbHUM 3aKOHOAABCTBOM Y KpaiHH.

8. JIIOBOACTBO B CyHAi BeNeThCA JEPKAaBHOO MOBOKO, KpiM BHUMAJKIB, MependaueHux
3aKOHO/IABCTBOM Y KpaiHHU.

Yci OKyMEHTH Cyoy CKIAJaroThCsl JIEPKaBHOIO MOBOK. Y BHIMAJKax, MepeadayeHux
MDKHApOJHUM JIOTOBOPOM YKpaiHHM, CyA CKIaJa€ TPOIECYaTbHHH JOKYMEHT MOBOIO,
nepea0ayeHo BIAMOBIIHMUM MIKHApPOJIHUM JIOTOBOpPOM YKpaiHu, a0o J0Ja€e 10 HbOTO
3aBipeHMI BiIIOBITHO 0 3aKOHOAABCTBA YKpaiHU IMEPEKIIaj] Ha TAKy MOBY.

[HO3eMHOI0O MOBOIO MOXKYTh CKJIQIAaTHUCS TOKYMEHTH CYAY, SIKi aJpecyrOThCs Oe3MocepeaHbo
MDKHapoAHii abo 1HO3eMHIM opranizaiii, MiJOIPUEMCTBY, YCTaHOBI, IOCaAOBIH 0co001,
1HO3eMHOMY TpoMaJisHUHY. [Ipu ckilagaHH1 TOKyMEHTa 1HO3EMHOK MOBOIO TaKOK OOOB'S3KOBO
CKJIaJIa€ThCsl MPUMIPHHK I[LOTO JIOKYMEHTA JIEP’KaBHOIO MOBOIO. JIOKyMEHTH 1HO3EMHOIO MOBOIO
CKJIa/Ial0ThCsl (MePEeKIIaatoThCsl) MPalliBHUKOM CyAY, IPU HAasBHOCTI BIJIMOBIAHOIO cepTU(IKATY
(TOKYMEHTY TpO OCBITY), IO HIATBEP/UKYE BUIbHE BOJOAIHHA 1HO3EMHOIO MOBOIO, abo
HAJAI0ThCS Mepekianavdy (01opo MmepeKiiaiB) 3a MOroKEHHSIM 13 KEPIBHUIITBOM CYITY.

(ab3ary Tpetiii myHKTY 8 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1/IHO 3
Haka3oM Jlep>kaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

VYV mioBOACTBI Cyay MOXKYTh BUKOPHUCTOBYBATHCS BXiJHI JIOKYMEHTH, BUKIIAJEHI 1HO3EMHOIO
MOBOIO, 3a0€e3MeueHi mepekiaoM BiIMOBIIHO 10 BUMOT YHHHOTO 3aKOHO/IaBCTBA.

9. Opranizaiis AJIOBOJCTBA B CY/l MOKJIAJA€ThCSA HA KaHUENIAPIIO.
3aranpHe KepIBHUIITBO KAHIIEISAPIEIO B CY1 3/IIHCHIOE KEPIBHUK amapary Cyay.
AG3ar Tpetiii myHKTY 9 po3ainy I BukitoueHo

(3rigHO 3 HakazoM [lepkaBHOT Cym0BOL
anminictpanii Ykpainu Bin 24.12.2019 p. Ne 1196)

Opranizamisi Ta KOHTPOJb 3a CTAaHOM BEACHHS [IJIOBOJICTBA, CKJIAMaHHSAM, O(OPMIICHHSM,
INPOXO/KCHHAM, 30€piraHHsAM JOKYMEHTIB y CTPYKTYpHHX HipO3JiIax amapary Ccyay
MOKJIAJAEThCS HA KEPIBHUKIB IMX MIAPO3AUIB, a B cydax 0e3 CTPYKTYpPHHUX IMIiAPO3ILIIB - Ha
KEpiBHHKA arapary Cyay.
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(ab3ar yeTBepTHil MyHKTY 9 po3ainy I 13 3MiHaMH, BHECEHUMHU 3T1HO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTpaiii Ykpainu Binx 24.12.2019 p. Ne 1196)

KepiBHuK amapaTy cyay Ta KEpiBHUKM CTPYKTYpHHX MiJIpO3JiUTiB 3a0€3MeuyloTh BHUBYEHHS
NpaliBHUKaMH TOJIOKEHb [HCTPYKIil i 3MiHCHIOIOTH KOHTPOJIb 32 JOTPUMAHHAM ii BUMOT, a
TaKO’X HaJIAlOTh MPAKTHYHY Ta METOAMYHY JOMOMOTY B pa3i MOTPeOH.

(ab3am n'sTuii myHKTY 9 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

VY cynax 3IiIHCHIOIOTBCS NMEpioANYHi (aje He piame HiK OIWH pa3 Ha PiK) MEPEeBIpKH CTaHY
JJIOBOJICTBA B TIApO37iMax amapary cyay. BHCHOBKM 3a pe3ynbTaTaMu IEPEBIpKH CTaHy
JIOBOJCTBA B MiPO3JIax anapaTty CyAy BHKIAJAIOThCA y JAOBIMMI, SKa MOAAETHCS HA PO3TIIS
KEepIBHUKOBI amapary Juisl NPUHHATTS BiIMOBIAHOTO PIllIEHHS IIOJ0 BAOCKOHAIIEHHS POOOTH 3
nokymMeHTamu. Kormis [OBiIKM IIOIO TEpeBipKH CTaHy [UIOBOJACTBA B MICIEBHX CyJax
HAJICHJIAE€ThCS 10 BiIOMY BIiATOBIIHOMY TEpHUTOpIAILHOMY YHpaBiliHHIO Jlep>kaBHOI CymoBOi
anaMiHicTparii Ykpaidu, B anessmiiaux cynax - Jlep>kaBHiil cyioBiid aamiHicTpallii Ykpaidu.

(ab3arr moctuit myHKTy 9 po3niny I i3 3MiHaMu, BHECEHHMH 3T1THO 3
Haka3zoM JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

10. Bumoru [HCTpyKIIii € 000B'I3KOBUMHU JIJIs1 BUKOHAHHS yCiMa TpalliBHUKaAMH CYY.

[Topymenns Bumor [HCTpykmii, a Takox Hexmdane 30epiraHHs, YMHCHE IICYBaHHSA, O€3IiICTaBHE
3HUILEHHS, MiAPOOJICHHS, MPUXOBYBAHHS, PO3KPaJaHHS, HE3aKOHHA Mepeaada IHIINH 0co0il
CIIy’)k00BUX JTOKYMEHTIB, y TOMY UHMCII €IEKTPOHHUX, a TAaK0XK HE3aKOHHUH JTOCTYH 10 HUX a0o
0 eNeKTPOHHOI 0a3uW JaHuX TSrHe 3a CcOo0OK  BIAMOBIAANBHICTH 3TITHO 3 YHHHHUM
3aKOHOJIaBCTBOM.

[Tpo BTpaTy JOKYMEHTa HEBIAKJIAJAHO TOMOBIIAETHCA KEPIBHUKOBI MiAPO3JILTY, CKIAIAEThCS aKT
(tomarok 1) y TpbOX HNpUMIPHHUKAX, OAMH 3 SKUX NEPEJAEThCsl KEPIBHUKOBI amapary, Apyrui -
KaHUENsApii JUIsl BIJMOBITHOTO pearyBaHHS B YCTAHOBJIGHOMY MOPSJKY, TPETIH HpPUMIpPHUK
3aJIMIIA€ThCA Yy KepIBHHUKA BIIMOBIAHOrO mipo3auny. IIpo ckiageHHs akta poOUThCS BiAMITKA B
peecTpariiiHiX TOKyMEHTaXx.

(a63ary Tpetiii myHkTy 10 po3ainy I i3 3MiHaMH, BHECEHUMHU 3T1THO 3
Haka3oM JleprkaBHOI cymoBoi anminicTpaiii Ykpainu Bix 24.12.2019 p. Ne 1196)

11. JlokymeHTH cyay 3 dYacy CTBOpeHHS (HAaIXOJDKEHHs) 1 J0 Iepenadyi B apxiB Cyny
30epiratoTbcst 3a MicueM (opMyBaHHS ab0 IEHTPai30BaHO B KaHIEIApIi Cyay 3TiHO 13
3aTBEP/KEHOI0 HOMEHKJIATYPOIO CIIPaB.

HeposrnsnyTi cyqoBi CripaBH, a TaKOX 3asiBH, 32 SKMMU HE BHUPIIIEHO MUTAHHS MPO BIAKPUTTA
MPOBA/UKEHHS, Y TOMY 4YHCIl SIKI 3ajiuiieH] 0e3 pyxy JUid YCYHEHHS HEAOJIKiB, MOBUHHI
30epiratucs B poOoumx KabiHeTtax W po3ramoByBatucs y Mmagax (ceiidax), 3aaTHUX
3a0e3MeYnTH X 30epexKeHHs, 3 YHEMOKIIMBIEHHSM JOCTYIl CTOPOHHIX OCI0.

JlokymeHTH, 110 HaAIWIIIH 10 CYay (3asBH, CKapTH, CIPaBH, JIUCTH TOIIO), BAHOCUTH 32 MEXKI
NpUMIIeHHs (IPUMIIIEHB) Cy1y 3a00pOHEHO.

12. Ha mepioag TMMYacoBoOi BiJICYTHOCTI MpaliBHUKA CyAy (BiIMyCTKa, BIIPSHKEHHS, XBOpoOa
TOIIO) BCl HEBUKOHAHI HUM JIOKYMEHTH TE€pPEAArOThCA 11 BUKOHAHHS 0C00i, SKa HOro
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THUMYAcOBO 3aMmillye, abo I1HIIOMY MpalliBHUKOBI amapaTy Cyay 3a JIOpY4YeHHSM KepiBHUKA
CTPYKTYpHOTO Migpo3aily abo KepiBHHMKa amapary Cyay 3 BIOIMITKOWO mpo mepemady (i3
3a3HAYCHHSM J]aTH) B aBTOMATHU30BaHIM CHCTEMI JIOKYMEHTOO00ITy Cyy.

Y Bumanky 3BUIBHEHHS a00 3MIHU BIJIOBIJAIBHOI TOCATOBOI OCOOM CKJIQJA€ThCS aKT
npuiiMaHHS-TIEpeAaBaHHs CIIpaB Ta JOKYMEHTIB (J101aTOK 2) KOMICii, yTBOpPEHii HaKa30M rOJI0BU

cyny.

VY pa3i mikBimamii CTPyKTYpHOTO MiJpO3AUTy amapary Cyay HE BHUKOHaHI W HE 3aBeplIeHi
JJIOBOJICTBOM JIOKYMEHTH 1 HOMEHKJIATYpPHI CIIPaBH LBOTO MIAPO3/ILUTY MEPEaaloThCs 3a aKTOM
npuiiMaHHA-TIEpPEAaBaHHs CIIPaB Ta JOKYMEHTIB CTPYKTYPHOMY HiAPO3/iTy, HA SKUN MMOKIACHO
BUKOHAHHS ()YHKIIH JIIKBIOBAHOTO MiApO3alTy, a00 miapo3airy (MpaiiBHUKOB1), BA3HAYEHOMY
KepiBHUKOM amapary cyay. CrpaBu, 3aBeplieHi JiIOBOJACTBOM, MEPENAIOThCs A0 apXiBy Cyay
BIATIOBITHO 10 HOMEHKJIATYPH CIIPAB.

[Tpu 3BiNBHEHHI Cy[Ji, a TAKOX B IHIIUX BHIIQJKaxX, Meper0adeHuX 3aKOHOM, KOJHU CYAIs He
MOXE TPOJOBXKYBAaTH pO3IJISA] CHpPaBU, BCI HEPO3TISIHYTI HUM CYJOBI CIpaBU 3a aKTOM
npuliMaHHS-TIEpeaBaHHsl CIpaB Ta JOKYMEHTIB MEpeAaroThCs JO KaHUEApil cymy s
MOIAJTBIIIOTO PO3IOAUTY B YCTAHOBICHOMY ITOPSIIKY.

(ab3am yerBepTuit MyHKTy 12 po3ainy I 13 3MiHaMu, BHECEHUMU 3T1HO 3
Haka3zoMm JlepxaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

AKT mnpuiiMaHHS-TICpEaBaHHS CIpPaB Ta JOKYMEHTIB INMUCYETHCS TPhOMA IMpaIliBHUKAMU
amapary Cyay, OJHHM 3 SIKHX € MpalliBHUK KaHIENApii, 3aCBIAUYETbCA MEYaTKOW Cyay. AKTH
CKJIQJIAI0ThCS Ta MIAMKUCYIOTHCS HE TI3HIIIE JaTH 3BUTbHEHHS Cy /1 (TIpaliBHUKA).

13. Ctpoku 30epiraHHs CylOBUX CIpaB 1 JOKYMEHTIB, II0 YTBOPIOIOTHCA B JISIIBHOCTI CYIY,
BU3HA4aloThes [lepenikoM cyloBUX CHpaB 1 TOKYMEHTIB, 110 YTBOPIOIOTHCS B JiSUIBHOCTI CYAY,
13 3a3HAYEHHSIM CTPOKIB 30epiraHHs, 3aTBEP/IKEHUM Haka3oM Jlep:kaBHOI Cy/10BO1 aAMIHICTpaIii
VYkpainu Big 07.12.2017 Ne 1087, IlepenikoM THIOBUX JOKYMEHTIB, 110 CTBOPIOIOTHCA Mij dac
JUSIBHOCTI JIEp’)KaBHUX OpraHiB Ta OpraHiB MICLEBOTO CaMOBPSJIyBaHHS, IHIIMX YCTaHOB,
HiANPUEMCTB Ta OpraHi3allii, 13 3a3Ha4e€HHSAM CTPOKIB 30epiraHHs JIOKyMEHTIB, 3aTBEPAKEHUM
Haka3oM MiHictepcTBa foctumii Ykpainu Bim 12.04.2012 Ne 578/5, 3apeectpoBaHuM Y
Minicrepersi roctunii Ykpainu 17.04.2012 3a Ne 571/20884 (i3 3MiHamu).

I1. IlpuiiMmaHHs Ta peecTpalis JOKyYMEHTIB

1. Kannenspist 1oA€HHO TPOTATOM poOOYOro Hacy cyay 3abe3nedye IpHHHATTS Ta PEECTPAII0
JIOKYMEHTIB, IO TOJIAI0THCS J0 BiAMOBIAHOTO CYIYy.

[Ticnst oTpuMaHHS KOPECMOHMACHIIT 3IIHCHIOEThCS TOMEPENHId pPO3MIAl JOKYMEHTIB s
BIJIOKpEMJICHHSI TaKHX, IO MOTPeOyIOTh OOOB'SI3KOBOTO PO3TISAY KEpPIBHUIITBOM Cyay abo
CTPYKTYPHUMHU TiAPO3IITaAMHU anapary cymay.

2. Peectpamii mignararoTe BXiJHI, BUXiJHI Ta BHYTPIIIHI JOKYMEHTH (IOBiJIKH, IOMOBITHI
3aMMCKH, 3as/BU, IPOTOKOJIM 3aciaHb 300piB CY/IIB, TOIIO).

Peectpanis 8 ACJIC 3milicHIOETBCS BIiIMOBIAHO 10 BUMOT [l0JIOXKEHHS TPO aBTOMATHU30BaHY
CHUCTEMY JOKYMEHTOOOITY Cyay, 3aTBepKeHOro pimeHHsM Pagm cynaiB Ykpainu Bin
26.11.2010 Ne 30, i3 3minamu (nani - [Tonoxenns npo ACJIC).
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KosxeH mOKyMEHT peecTpyeThCsl B CYAl JIMIIE OJWH pa3: BXIJHI - y JIeHb HAJIXO/KCHHS abo He
Hi3HIIIE HACTYITHOTO POOOYOTro JHS, SKIIO TOKYMEHT HAIiiIIOB y HepoOOUnii yac, CTBOPIOBaHI -
y JIeHb TiAMKCAaHHS a00 3aTBEPKCHHS.

Y pa3zi HEeMOXJIMBOCTI 3 OO'€KTMBHUX MNPUYUH (KiHEIb poOOYOro IHS, TOIIO) 3AiHCHUTH
peecTparlito  BXiTHOI KOPECIOHACHII B JIeHb 11 HAJAXO/KEHHS Taka KOPECIOHJCHIis
PEECTPYETHCSI B aBTOMATH30BaHIN CHCTEMi B TEPMiH, BUSHAYCHUN y PO3MOPSKEHHI KEpiBHUKA
amapary cyay, i3 3a3HaueHHSIM IPUYUH BCTAHOBJICHHS TAKOT'O TEPMiHY.

(ab3ar yeTBepTHii MyHKTY 2 po3ainy I i3 3MiHaMu, BHECEHUMH 3T1JIHO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

SIKImo micns OTpUMaHHS JOKYMEHTa €JEKTPOHHOIO MOMITOK ab0 (akCHUMIIBHUM 3B'SI3KOM J10
CyAy HaJXOAWTh TaKHW JIOKYMEHT 1 Ha IamepoBOMY HOCIi, OCTaHHIH IepelaeTbes 3a
NPU3HAYCHHSM, 3 BIIMITKOIO Ha PEECTpAllifHOMY INTaMIi JaTh OJEpKaHHS EIECKTPOHHOTO
[IOB1IOMJIEHHS.

(abzan m'stuit myHkty 2 posainy Il i3 3MiHaMu, BHECEHUMU 3TiAHO 3
Haka3zoMm JlepkaBHOT cy0Boi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

VY pasi nepenayi JOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MiAPO3ALTY A0 IHIIOTO MPO e POOUTHCS
BijamnosigHa BiamiTka B ACJIC.

3. 3a 3BepHEHHsSIM 0co0H, siKa Mojana JOKYMEHT JI0 Cy[y, Ha IepIIiid CTOPiHII HaJaHOi HEro
KOMII MpaliBHUK anapary Cyny, SKUM OpUHHSAB JOKYMEHT, IPOCTaBIIA€ IiJl TEKCTOM (a B pasi
BIJICYTHOCTI TaKOi MOKJIMBOCTI - Ha IHIIOMY BUIBHOMY MICIIl) IITaMI Cy1y 13 3a3HaYEHHSM JaTu
(y pa3i HeoOXiIHOCTI - yacy) OTPUMaHHsS JOKYMEHTa, CBO€i Mocaju, Mpi3BUINA Ta MIJNHUCY 1
MOBEPTAE KO0 0COO1.

(myHkT 3 po3ainy Il i3 3MiHaMu, BHECEHMMH 3T1/IHO 3 HAKa30M
JepsxaBHOT cytoBoi aamiHicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

4. BinnoBijaibHUM MpaliBHUK CYy Y A€Hb HAJXOIKEHHS KOPECTIOHACHIIIT TepeBipsi€ LUTICHICTh
KOHBepTa (TMakeTa), BIAMOBIAHICTh aapeCcyBaHHs, 13 JOTPUMAHHIM MpaBuil Oe3NeKU pO3KpHUBAE
KOHBEpT (IakeT), IepeBIps€ BIANOBIIHICTG BKIAJEHb ONUCY (HAsABHICTh JIOJATKIB J10
JIOKYMEHTA).

BinnoBinanbHui MpaliBHUK CyAy PO3KpUBAE BCi KOHBEPTU (MAKETH), 33 BHUHATKOM THX, IIO
MmaroTh Hamuc "Ocobucro" abo rpud cekpernocti. Kouseptu (maketn) 3 BiaMiTkoro "Ocobucto”
nepeaaThes afpecaTtaM 0e3 BiAKPHUBAHHS.

KonBeptu (maketn) 3 TpudoM CEKPETHOCTI MEpPENaloThCs A0 MAPO3ALTy ado MpPAIiBHUKY
amapary Cyay, SKHi BiJIOBIJIa€ 32 PEKUMHO-CEKPETHY poOOoTYy, 63 BiAKpHUBaHHS.

KonBeptn 3 rtpudom "mis ciayxk00BOro KOPUCTYBAaHHS'" pPO3KPUBAIOTHCS BiAMOBIAAIbHUM
MpaliBHUKOM, KM Mae MpaBO MpalioBaTH 3 JOKyMeHTaMu 3 Tpudom "mansg ciayk00BOro
KOpPHUCTYBaHH:".

5. IToMHIIKOBO AOCTaBIIEHI O CyAy JTOKYMEHTH HE PEECTPYIOThCS Ta MEPECHIIAIOThHCS ajpecary,
SKIIO HOT0 MICIIE3HAXO/KEHHS BiJOME, a00 TIOBEPTAIOTHCS BIAIPABHUKY Pa30M 13 CYNPOBITHUM
JMCTOM 3a MIANKUCOM KepiBHHKA arapary cyay abo BU3HAUYEHOI HUM BiANOBiIaIbHOT 0COOH.
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(myHKT 5 po3ainy Il i3 3MiHaMH, BHECEHUMH 3TiTHO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

6. KonBeptu (maketn), B SKMX HAAXOIATh JOKYMEHTH, NPUEIHYIOTHCA OO0 OJEpKAHUX
JIOKYMEHTIB. Y pa3i ojep)KaHHS JOKYMEHTIB Yy IIOIIKO/KCHIM YHakoBIl, a0 SKIIO NpH
BIIKPUTTI KOHBepTa (MaKeTa) BHUSBIICHO BIJICYTHICTh OYyIb-SKOTO JOKYMEHTa YH JOJaTKa JI0
HBOTO0, NPO L€ CKIAAAETHCA aKT (A0AaToK 1) y IBOX MPUMIPHHUKAX, OJUH 3 SKUX HAJCHIIAETHCS
BIJIIPAaBHUKY, a IPYTUH T0A€THCS 710 BX1THUX JJOKYMEHTIB.

VY pa3i HaAXOMKEHHsS 3a0pyJAHEHHX YW TMOIIKOHKCHUX TOKYMEHTIB, 3MICT 1 PEKBI3UTH SKHX
HEMOXKJIUBO BCTAHOBHUTH, CKJIQJAETHCS aKT (AOAATOK 1) y MBOX NMPUMIPHUKAX, OAMH 3 SKHX
HaIpaBJISETHCS BIAMPABHUKY Pa30M 13 JOKyMEHTaMH 0e3 iX peecTpalrii.

7. Ilpn HaIXOIKEHHI O CyAy CYAOBOI CHpaBHu (MaTepialiB KpUMIHAJIbHOTO MPOBAIKEHHS)
NepeBipsIEThCS HASBHICTh JOAATKIB, 3a3HAUYEHUX Y CYINPOBIIHOMY JIHCTI CyAy, 3IIHCHIOETHCS
OTJISI CTaHy CHpaBH (HAsBHICTH TOMIB, MTOBHOTA MiJIIMBAaHHS MaTepiajiB CIIpaBH, HAasBHICTh
ONMHKCY, BIAMOBIOHICTH 3MiCTy oONHMCY (AKTHYHIN HAIBHOCTI JOKYMEHTIB, HaJIe)KHICTh
o OpMIICHHS 1 3aCBIIYEHHS MIANKUCAMU OIUCY CIIPABH).

VY pasi BUSBICHHA HENONIKIB y (QOpMyBaHHI CyHOBOi CHpaBHW KaHUENSAPis (BIAMOBITHHUNA
CTPYKTYPHHUH HiPO3/IiNI) CKJIQIA€ aKT MPO CTaH CIPaBH, 10 HAAIHILIIA 10 CyIy, 1 JOIydae Horo
710 MaTepiajiiB CrpaBH.

He migyararoTs peectpariii pexiiaMHi MOBiIOMIICHHS, TUIAKAaTH, TPEHCKYpPaHTH, BiTalIbHI JIUCTH 1
3alpOLICHHS PEKIAMHOTO XapakTepy, APYKOBaHi BUIaHHS (KHUTH, )KypHAJIH, Ta3eTH, OIOJIETEH1),
JIOKYMEHTH OCOOMCTOTO XapakTepy, a TaKOX 3a0pyAHEHI Ta MOLIKOIKEH1 JOKYMEHTH, 3MICT Ta
PEKBI3UTH SIKUX HEMOXKJIUBO BCTAHOBUTH.

(ab3ary Tpetiii myHKTYy 7 po3ainy Il i3 3MiHaMH, BHECEHUMHU 3T1]THO 3
Haka3oM JleprkaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

8. JlonaTkoBi TOKyMEHTH (MaTepiajii), 0 CTOCYIOTHCS PO3IJISAY KOHKPETHOI CyJ0BOI CIpaBH,
sKa rnepedyBae y MpoBa/I’KEHH1 Cyly, Y TOMY UUCI1 3asBU PO BIJIB1JI, PEECTPYIOTHCS 3a JaTOMO iX
HA/IXO/DKEHHS J10 cyay. Y pa3i HaJXO/KEHHS IUX JOKYMEHTIB Yy JIeHb PO3IJISAY CIIpaBH B CY[i
BX1JIH1 IOKYMEHTHU PEECTPYIOTHCS TAKOXK 3@ YACOM X HAJXOJKEHHS.

9. Ha mepuioMy apkyIii BXiIHOTO JOKYMEHTa y HpaBOMY HMXKHBOMY KyTi a00 BUIBHOMY Bij
TEKCTY MiCIli MPOCTABISAETCSA PeeCTpalliifHa Mmo3Havka (IITaMI), B SIKOMY 3a3HayaroThCs Jara
peecTpairii, peecTpaiiitHuii Homep (Ta 3a HeOOX1AHOCTI - HAWMEHYBaHHS CyAy) 1 MAMKC 0co0H,
sKa 3J[IACHUIIA peeCTpaLlilo JOKYMEHTA, a B pa3i HEOOX1THOCTI - 1 4ac MOJaHHs JOKYMEHTA.

10. IpuiimMaHHs Ta mepeAaBaHHs JTOKYMEHTIB €JIEKTPOHHUMH 3ac00aMH 3B'S3KYy 3I1HCHIOETHCS
BiANMOBIAHO 70 [lonokeHHs Mpo MOPsA0K BUKOPUCTAHHS PECYPCIB JIOKAIBbHOI 00YUCITIOBAIBHOI
mepexi B JlepkaBHI CynoBii agmiHicTpamii YKpaiHH, TEpPUTOpIATbHUX YIPABIIHHIX
HepxaBHOi CymoBOi anMiHIicTparmii YKpaiHW, MICHEBHX Ta amesaiiHuX Cydax 3araJbHOi
IopucauKIii, 3aTBepmkeHoro HakazoM JICA VYkpainu Big 04.12.2013 Ne 164, ta TumuacoBoro
NopsAAKY OOMiHY OQIUIHHHMHU €IeKTPOHHHUMM JIOKyMEHTaMH, 3aTBepiakeHoro HakazoM JICA
VYkpainu Big 15.11.2016 Ne 231.

[Ipu pobGoTi 3 AOKyMEHTaMH, IO MPUHMAIOTHCS a00 MEepPenaroThCsl EJIECKTPOHHOKO IOIITOI0
CyJlaMH, 3aCTOCOBYIOTHCSI OQilliiiHI eNEeKTPOHHI aJpecu UX cyaiB, Bu3HaueHi [lomoxeHHsaM mnpo
MOPSIIOK  BUKOpUCTaHHA pecypciB Mepexi [atepHer B JICA VYkpainm, TepuTopialibHHX
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yopaBmiHHAx JICA Vkpainu, mianpueMcTBax, 1o Hauexatbe n0 chepu ympaBminas JICA
VYkpainu, MicleBUX Ta ameisUidHUX cyaax, 3arBepkeHuM HakazoMm J[CA VYkpainu Bix
15.11.2016 Ne 230.

11. CynoBi cipaBu, a TaKOX 1HIII JOKYMEHTH 1 MaTepialid, IO CTOCYIOTHCS PO3TIIAY CYIOBUX
cupaB y cyai, npuiimae ta peectpye B ACIC kanuensapis BinnosinHo a0 IlomoxkeHHst mpo
AC/C.

12. TloBigOMJIEHHS 3 BIMITKOIO MPO BPYUYEHHS a/JpecaToBi MpoleCyaJbHUX TOKYMEHTIB MiCIis
MOBEPHEHHS 710 cyAy He miasraioTh peectpamnii B ACJIC sk BXiTHHI TOKYMEHT Ta JOJYy4arOThCs
70 MaTepialiB CyIOBOi CIpaBU 3 MPOCTABIECHHSAM HAa HBOMY JaTH OTPHUMAaHHS CyIOM Ta
BHECCHHSM BiamoBiguux ganux g0 ACJIC.

(mynkt 12 pozainy Il i3 3MiHaM#, BHECEHUMHU 3T1HO 3 HAKa30M
JepsxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

13. IlpomecyanbHi JOKYMEHTH, IO HAIIMIUIM HANepeJoJHI pO3MIALy crpaBu abo B JIE€Hb
posriany cnpasy, micis ix peectpauii B AC/IC 13 3a3HaYeHHAM JaTH 1 yacy OTpPUMaHHS LUX
JOKYMEHTIB HETailHO MepeJaroThCs CYAJSIM, B IIPOBAHKEHH] SKHX 3HAXOATHCA BKa3aHi CIIPaBH,
13 3a3nayenHsaM B ACJIC natu i yacy nepeaadi Ta OTpUMAaHHS IIUX TOKYMEHTIB.

(myskt 13 po3mainy 11 i3 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKa30M
JepskaBHOT cyoBO1 aaminicTpariii Ykpainu Bif 24.12.2019 p. Ne 1196)

14. JloxymeHTH, SIKIi OTPMMaHO BiJ YYaCHHUKIB CYAOBOTrO TMpolecy abo iX MpeJACcTaBHUKIB,
Oe3nocepelHbO MiJl 4Yac CYAOBOIO 3acilaHHs 3a pe30JIoLiel0 CcyAnal (cyani-IornoBijiava)
HepeaaoThes I peecTpaliii 10 KaHUesspii cyly He Mi3Hille HaCTYMHOIo poOoYoro IHs, micis
YOTr0 JIOJIY4alOThCS 10 MaTepialiB CIIPaBH.

15. KoxHili cynoBiii cripaBi (KpUMiHAJIBHOMY IPOBAPKEHHIO) HA/AEThCA €IMHUN YHIKAIbHUN
HOMep, sIKuil popMyeTbed BinoBiaHO A0 [Tonoxenns npo AC/IC.

16. ACAC wmoxe aBTOMaTuyHO (OpMyBaTUCS HOMEpP IMIPOBAKEHHS CYIOBOI CIpaBH,
HEOOX1THUM I JIIOBO/ICTBA BiJIMOBIAHOTO CYY.

VY pasi po3risay mo cyTi B MeXax cIpaB Mpo OAHKPYTCTBO MO30BHUX 3asB, 3asB, Takid crpasi
NIPUCBOIOETHCS €IMHUH YHIKAJIBHUIA HOMEP CIpPaBH PO OAaHKPYTCTBO Ta B JY)KKaX 3a3HAYA€THCS
€IMHUN yHiKaabHUNA HOMep crnpaBu. CrpaBu, SKi mepenaHi /Ui po3Iiisily B MeKax CIpaB Mpo
0aHKPYTCTBO 3 TOCMOJAPCHKOTO Cyay abo CyIiB IHIIMX IOPUCIAUKINK, MICTATh €IUHUN
YHIKaJIbHUI HOMEp CIpaBu Mo OAHKPYTCTBO Ta B AYXKKaxX - €AMHUHN yHIKaJIbHUIA HOMEp CIpaBH,
akuil OyB BU3HaueHu# paime. [IponecyanbHi JOKYMEHTH B TaKUX CIpaBax, SIKI MOXYTh OyTH
OCKap>KeH1 B aNessIiifHOMY Ui KacalliiHOMY MOPSAIKY, MalOTh MOIBIHHUI HOMeEp.

(mynkt 16 po3niny Il qornoBHEHO ab3a1ioM 3riIHO 3 HAKA30M
JepxaBHO1 cytoBoi aaminicTpatii Ykpainu Big 24.12.2019 p. Ne 1196)

17. Peecrpawiss Ta 00JiK CylOBUX cClpaB (MarepialliB KpUMiHAJIBHOTO NPOBAKEHHS) y CyAi
snidcHiolOThest B ACIC B oOmikoBo-cTaTUCTHUYHUX  (1HQOpMaliHMX) KapTKax, 3

BUKOPHUCTAHHSM BiJIMTOBIAHKUX 1HAEKCIB (101aTOK 3).

Kareropisi cnpaBu BU3HAYa€THCS B CyAl MEPIIOi IHCTAHIIIT:
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(myskT 17 po3ainy Il qomoBHEHO a03a1oM 3T1IHO 3 HaKa30M
JepxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

JUIS TIPOBEJCHHS aBTOMATUYHOTO PO3IMOJALTY CHpPaB - BIAMOBIAAJBbHUM TMPAI[iBHUKOM arapary
cynys

(myskT 17 po3ainy I nornoBHeHO a03a110M 3TiHO 3 HAKA30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

M1JT 9ac 3A1CHEHHS CYIOYMHCTBA - TOJOBYIOYHMM CYJIJICIO Y CIIPaBi.

(myHkT 17 po3ainy Il qomoBHEHO a03a1oM 3T1IHO 3 HaKa30M
JepxaBHOT cynoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

KaTeropiﬂ CIIpaB1 MOKEC 6YTI/I 3MiHEHa TOJIOBYIOYHM CYAACHO N0 3aBCPUICHHSA PO3ITISAY CIIpaBH.

(mynkt 17 posainy Il qormoBHeHO aG3a110M 3TiIHO 3 HAKA30M
JepsxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

18. Buecenns inpopmanii 1o ACJIC, y Tomy uucii npo pyxX CyIOBOi cIipaBH, B 000B'SI3KOBOMY
MOPSAIKY 3AIMCHIOETHCS BIAMOBIJAIBHUM MPALiBHUKOM amapary Cyay BIANOBITHO 10 HOTO
(GyHKIIOHATTLHIX 00OB'S3KIB.

Indopmanis mono pyxy copaBu BHocutbes 10 ACJIC HeBIOKIagHO, y JI€Hb YXBaJIEHHS
BIJITIOBITHOTO CYIOBOTO PIlIEHHS (BIIKPHUTTS MPOBAPKEHHS Yy CIPaBi, 3yMUHEHHS MPOBAKCHHS
y crpasi Tou1o) abo MpoBeeHHs NeBHUX Aii y crpaBi (HampaBiIeHHS CIPaBU B CyJl alesALiiHOT
YW KacaliiiHOi 1HCTaHIlli, BUJlaya HakKa3y TOIIO), aje He IMi3HIIIe HACTYIHOro poOoYoro mHs,
SKIIO PpINIEHHS YU Jis YXBaJCHO/BYMHEHO Yy HEpoOOuYMi yac 4Yu B TEPMiH, BH3HAUYCHHUH
KEpIBHULTBOM CyAY, 13 3a3HAU€HHSM NPUYUH BCTAHOBJIEHHS TaKOro TEpMIHY (HAIpHKIaL,
KiHellb poO0YOro yacy, HeIOCTaTHIN [Tl 3A1MCHEHHS BiIMOBIAHOI Ai1).

BinoMocTi 111010 y4acHUKIB CyJIOBOTO Mpolecy (3a HasBHOCTI BIAMOBIAHOI iH(OpMaLlii) MalOTh
3a3HavyaTHCs 0€3 BUKOPUCTAHHS CKOPOUYECHb.

(ab3ar Tperiii myHkTy 18 pozainy II i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM Jlep>kaBHOI cymoBoi anminicTpaiii Ykpainu Bin 24.12.2019 p. Ne 1196)

II1. ITepenaBanHs mpouecyaJbHUX J0KYMEHTIB (CYAOBHX CIPaB) IJIs PO3IJISIAY.
IIpoxox:xeHHs1 MpouecyalbHUX JOKYMEHTIB y cyi

1. BuznaueHHs cyanai Uis pO3IJsly KOHKPETHOI CIHpaBU 3AIHCHIOETBCS BIAMOBIIHO 10
ITonoxenns npo AC/IC.

2. Ilicns 3aBepuIeHHsT aBTOMAaTH30BAaHOIO PO3MOAULY CYAOBUX cCIpaB (QOpPMYIOThCS Ta
PO3APYKOBYIOTHCS 3arajibHI PEECTPU CYJOBHUX CIPAB 1 PEECTP CYAOBHUX CIPaB HA KOXKHOTO CYJIIIIO
(cynmro-gomoBimada) okpemo. CrpaBu mepenaroThesi Cyaai (CyIIi-I0moBiiady) s po3rsiay
M1 MIMKC Y PEECTPi CYA0OBUX CHPaB Ha KOXKHOTO CYAIO (CYIUTIO-I0IMOBIIa4ua).

(myHKT 2 po3ainy III i3 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKa30M
Jlep:xaBHOT cymoBOi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)
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3. KopecnionaeHttis, 1mo CTOCYEThCS O3S Ay KOHKPETHOT cripaBu, micis ii peectpartii B ACJIC,
nepesaeThest Cy Il (CyAIi-I0MoBiaqy), y IpoOBaKeHHI sSIKOTO niepeOyBae crpasa. [lepenaBanHs
JIOKYMEHTIB 3I1MCHIOETHCS i1 MTIJITKC Y PEECTP1 B TOPSAIKY, BU3SHAYCHOMY B CY/Ii.

4. I1o30BHI 3asiBH, CIIpaBH, SIKi HAAIMIUIMA 3 IHIIUX CYAIB, IMOJAHHS, alelsAlliiHl CKapry, 3asBU
PO TEperisa]l CyJOBHX pIllIEHb 32 HOBOBHSIBJICHHMMH a00 BUKIIOYHUMHU OOCTAaBUHAMHU, IHIII
nependaveHi 3aKOHOJABCTBOM IpOIECyaabHI JOKYMEHTH, IO MOJAIOTHCS 10 CYAY 1 MOXYTb
OyTH TpPEeIMETOM CYIOBOTO PO3IIISITY, PEECTPYIOTHCS B JCHDb IX HAAXOKCHHS B IOPSJIKY,
ycTaHoByieHoMY pozaiioM II [ncTpykiii.

5. 3ycTpiuHi MO30BHI 3asiBH, MTO30BU TPETIX OCi0, K1 3asBJIAIOTH CAMOCTIHI BUMOTH Ha MPEAMET
criopy, nijsirarotrs peectpanii B ACJIC Ta nepemaroTbes Ha po3riisiy BixnoBiaHo 1o [lomoxenHs
npo ACJIC.

6. Y pasi o0'eqHaHHS CyAOBUX CIIpaB (MaTepianiB KPUMIHAIBHOTO MPOBAKEHHS) B OJAHY Ii
MIPUCBOIOETHCS €IMHUI yHIKANbHUNA HOMED Tiel 3 00'eqHAHUX cIipaB (MaTepiaiiB), sika HaiiILIIa
710 CyAy TIepIIOIO.

BignoBinno mo mocraHoBu (yxBanu) cyny BHocuThesl iHpopmamis B ACJC minm HOMEpoM
o0'enmHaHOi cripaBu (MaTepialiB KPUMIHAJIBHOTO IMPOBAKEHHS) Ta BIAMITKH MPO 00'€AHAHHS
copaB (MarepialliB KpUMIHAJIBHOTO TMPOBA/KEHHS) 13 3a3HAUYEHHSM HOMeEpa HOBOI CyAOBOT
crpaBu (MaTepiaiiB KpUMIHAIIBHOTO IPOBAKCHHS).

7. Y pa3i BuAUICHHS MaTepialdiB KPHUMIHAJIHHOTO NPOBA/DKCHHS B OKpPEME IPOBAHKEHHS,
po3'eIHAaHHS MO30BIB Yy CIpaBl B CaMOCTIiiHI MPOBAKEHHS HOBa CyAO0Ba CIpaBa (Marepiaiu
KPUMIHAJIBHOIO TPOBAJKEHHS) PEECTPYEThCS SAK Taka, [0 Hadifma A0 cyay B J€Hb
TIOCTAHOBJIECHHS BiMOBIHOTO IIPOLECYaTbHOTO JOKyMEeHTa (NMOCTAHOBH, YXBajlu) Cymay. lid
IIPUCBOIOETHCS HOBUH €IMHUI YHIKaIbHUI HOMED.

Jlo HOBO1 cnpaBu (MarepialliB KpUMIHAJIBHOTO MPOBAHKEHHS) MiJIIMBAIOTHCS 3aBIPEH1 CyAIEI0
KOMII NMpoLeCyaIbHUX JJOKYMEHTIB 3 MONEPEIHbOI CIPaBH, 1110 MatOTh 3HAYEHHS JJIA 11i€i CIpaBu.

8. ¥V pasi ckacyBaHHs CYJOBOI'O PILICHHS 3 HalpaBiICHHSIM CIpPaBH Ha HOBUHM PO3IISA Ta y
BUNAJIKY, KOJIM CIlpaBa HaAidIUIa 3a MIACYAHICTIO 3 IHIIOrO Cyay, Taka clpaBa MiJisrae
peecTpaiiii 6€3 3MiHU €IMHOTO YHIKAJIbHOT'O HOMEpPA CIIPABH.

9. Skmo cymoM po3MISIHYTO Marepiajii KPUMIHAJIBHOTO TPOBA/KEHHS CTOCOBHO KIJTBKOX
O0OBHMHYBAaYEHUX, a IOJI0 IHIIUX MPOBA/PKEHHS 3YMHMHEHO (HANPUKIAJA, OTOJOLIEHO PO3IIYK),
Taki MaTepiajd BHOKPEMIIOIOTHCSA, (POPMYIOTbCSI B OKpeMi OOKJIaJUHKHA Ta MIUISralTh
00oB's13K0Biil peectpanii B ACJIC 3 NpUCBOEHHSAM HOBOI'O €IMHOTO YHIKQJIBHOTO HOMEpa, Ta
BHECEHHSM 1H(opMallii 00 0ci0, CTOCOBHO SKUX MPOBAKEHHSI 3yITUHEHO.

(myHkT 9 po3ainy III 13 3MiHaMu, BHECEHUMH 3T1THO 3 HaKa30M
JepxaBHO1 cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

10. TTo30BHI1 3asBH, MMO30BH TPETIX OCIO 13 CAMOCTIHHUMH BUMOTaMH, alnelsIiiHl CKapry, 3asBU
PO TIEPETJISIT CYI0BOTO PIllIEHHS Y 3B'I3KY 3 HOBOBUSIBIICHUMHU 200 BUKJIIFOYHUMH OOCTaBHHAMU,
a TaKOX IHIII 3asBU, KJIOMOTaHHS, CKApTH, SK1 3aJUIICH] yXBaJlol0 cydy 0e3 pyxy, pazoM i3
JOJJAHUMH JI0 HUX MaTepiajlaMu BKIQJAIOTHCS B OKpeMi OOKJIAJMHKHU 13 3a3HAUYEHHSIM €IMHOTO
YVHIKQJIbHOTO HOMEpa cripaBu. [IpoTsAroM CTpOKy, BCTAHOBJICHOTO JIJIsi YCYHEHHS HENOJMIKIB, Taki
MaTepiaiau 30epiraroThCs HEMAMUTHMHE Y TOJIOBYFOYOTO CY/III.
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11. Tlo3uBauy/3asBHUKY/CKap>KHUKY a00 MPEACTaBHUKY MO3WBaya/3asiBHUKA/ CKap KHHUKA TTICIIS
MIOCTAaHOBJICHHSI YXBaJIM PO 3aJUIICHHS MO30BHOI 3asBH/3asBW/CKApTH/KIONOTaHHS 0e3 pyxy
HAJICWIIAETHCS KOIisl YXBaJM PEKOMEHJIOBaHUM IIOIITOBHM BiJIPABICHHSAM 13 TOBITOMJICHHSM
PO Bpy4YEHHS 200 BUAAETHCS LIl 0c001 i1 PO3MUCKY.

(a63am nmepmmii myHKTy 11 posainy I 13 3MiHaMu, BHECEHUMHU 3T1THO 3
Haka3zoM Jlep:kaBHOI cymoBoi aaminicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

[ToBimOMJICHHS TIPO BpPYYEHHS IOIITOBOTO BIiJIMPABJICHHS MICIs TMOBEPHEHHS 10 CYAYy 4YH
PO3IKCKa BKIATAETHCS a00 BIAMOBIIHO MiIIMBAETHCS A0 MaTepiaiiB CIIpaBy.

12. ITo30BHa 3asBa/3asBa/CKapra/KIONOTAaHHS, 110 HAAIMILIA B MOPSAKY YCYHEHHS HEIIOJIKIB, 3
JOJTAaHUMU JIOKYMEHTAMH, TIEPEIAETHCS IS PO3TIISLY CY/IL.

(mynkr 12 po3ainy Il y penakuii Haka3y Jlep:xaBHO1
cynoBoi aaminicTpartii Ykpainu Bix 24.12.2019 p. Ne 1196)

13. YV pa3i nocTaHOBJIECHHS CYJJICI0 YXBaJH IPO MOBEPHEHHS/BIIMOBY Y BIAKPUTTI MPOBAKEHHS
y CHpaBi Taka yxBajla HAJCWJIAETHCS 3asBHUKOBI Micis ii IMOCTAHOBJIEHHS PEKOMEHIOBAaHUM
MOIITOBUM BIJIPABJICHHSAM 13 TOBIIOMJIGHHSM TpO HOro OJEp)KaHHS pa3oM 3 IO30BHOIO

3asBOI0/3a5BOIO/CKAProl0 Ta BCiMa I0AaHUMHU JI0 HET JOKYMEHTaMH.

(mynkt 13 pozniny III i3 3MiHamMu, BHECEHUMHU 3TI1IHO 3 HAKA30M
JepsxaBHO1 cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

14. 3a pe3ynpTaTamu MiArOTOBUOTO CYIOBOTO 3aciiaHHs CEKpeTap CyIOBOTO 3aciJaHHS
3MIACHIOE BIAMOBIIHI JTii:

1) y pa3i noCTaHOBJIEHHS CYJIOM YXBaJIM IIPO IPU3HAUEHHS CYJJOBOTO PO3TJIISAAY:

BUKJIKA€ YYaCHHUKIB CyJOBOTO MPOBA/HKEHHS Ta 1HIIUX OCi0, sIKI MatOTh OyTH MPUCYTHIMH MPU
CYJIOBOMY PO3TJISIL;

HaJICUJIA€ IMCbMOBE 3aIlIPOLIEHHSI PO BUKJIMK MPUCSHKHUX (32 HEOOX1THOCT1);

(ab3an Tpetiit mianyHKTy 1 nyHkty 14 po3niny III 13 3MiHamMu, BHECEHUMHU 3TIIHO 3
Haka3oM Jlep:kaBHOi cynoBoi anminicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

oopmisie Ta HaACHIAE B pa3l NPUMHATTA CyAOM pIlIEHHS MpPO MPU3HAYEHHS 3aXHCHUKA
BIJIMOBIIH1 MTOBIJOMJIEHHS /10 LIGHTPY 3 HaJaHHs 0€30IJ1aTHOI BTOPUHHOI TOTIOMOTH;

HAJCWJIa€ B pa3l NPUUHATTS CYJOM pIlIeHHA NpO 3allydyeHHs IepeKiajgada BiAMOBiAHI
TIOB1IOMJICHHS TTPO BUKJIMK MEpEKIIaiava;

HAJICUJIA€ B pa3l MPUHHATTS Cy/A0M pILICHHS PO HaKJIaJE€HHs apelTy Ha MalfHO KOMII0 yXBalH
KOMIIETEHTHUM OpTaHaMm JUisd BiJoMa Ta BUKOHAHHS;

y pa3i OpUHHATTS CyIOM pilIeHHS HpO 3MiHY 3aM00DKHOTO 3aXOAy HaJCHIIA€ KO0 YXBalH
KOMITETEHTHHM OpTraHaM JUIsl BiJioMa Ta BUKOHAHHS;
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2) y pa3l yxuJjieHHs OOBHHYBA4€HOTO BIJl Cy[y Ta OTOJIOIIECHHS HOTO pPO3IIyKy abo B pasi
3aXBOPIOBAaHHS OOBMHYBAYEHOTO Ha MCHXIYHY UM 1HIIY TSKKY TPHUBAILY XBOPOOY, sIKa BUKIIOYA€E
HOro y4acTb y CyZ0BOMY IIPOBA/DKEHHI, Ta HOCTAHOBJICHHS CYJIOM Bi/MOBITHOI YXBaIH:

HAJICWJIA€ CIIUOMY Ta/ab0 MPOKYpOpY KOIMII0 YXBAJIM NP0 3yIMUHEHHS MPOBAIPKEHHS y CIIPaBi
JUIs Oprasizaiii po3mryky OOBHHYBAYEHOTO (SKIIO IPOBA/PKEHHS Yy CIpaBi 3YNHUHEHO M0
PO3IIYyKy OOBHHYBAYEHOTO);

HAJICUJIA€ yYaCHUKaM CYIOBOTO MPOBAKEHHS MOBIJOMIICHHS MPO 3yMUHEHHS MPOBAKEHHS Y
CIpaBi y mopsaKy iHGOpMyBaHHS;

3) y pa3i OpuAHATTS PIMICHHS MPO 3BEPHEHHSI 3 TOJAHHIM JI0 CyNy amlesIiiHOT iHCTaHIIIT [T
BUPIIICHHS MUTAaHHS TMPO HAMpPABJICHHS CYIOBOI ClpaBu (KPUMIHAIBLHOTO ITPOBAKCHHS) 3
OJIHOTO CYAy A0 1HIIOTO - iHpOPMYy€E CTOPOHHU Ta 1HIIMX YYACHHUKIB MPOBAHKCHHS,

4) skuo oOBMHYBaueHM niepedyBae Mija BapTOlO, HAJICKIIA€ aJIMiHICTpaIlil Miclis IOTIEPEAHBOTO
YB'SI3HEHHSI CKpiIUIeHe BiIOMTKOM TepOOoBOi meuaTku cyay (3a MiAMUCOM CyJi) TOBiTOMIICHHS,
110 OOBHHYBAYCHUH paxyeThCs 3a BiIMOBIIHUM CYJ/IOM;

5) mignyskt 5 nmyHkty 14 posainy 111 BukiroueHo

(3rimHO 3 HaKa3oM Jlep:kaBHOI CyJOBOT
aaminictpanii Ykpaiau Big 24.12.2019 p. Ne 1196,
y 3B'SI3KY 3 IIUM HIAMTYHKT 6 BBKATH MiIITYHKTOM 5)

5) y pa3i OCTaHOBIJIEHHS yXBaJlU PO MPOBEACHHS IMiJJTOTOBYOT0 CYZ0BOIO 3aCiJJaHH 3a Y4acTIO
OOBMHYBAa4€HOIO B pPEXHMMI BiICOKOH(pEpeHlii 3a KJIOMOTaHHSIM OOBUHYBAYEHOTO, SIKUUI
nepedyBae MiJ BapTOl0, KOMis YXBAJIM HANpPaBIAETbCS B YCTAaHOBY Miclid IONEPEIHBOIO
YB'SI3HEHHS.

A63an nyHKTy 14 po3auny I BukmoueHo

(3rigHO 3 HakazoM [lep:kaBHOT CyH0BOL
anminicTpaitii Ykpainu Bix 24.12.2019 p. Ne 1196)

15. V pa3i nojnanHs anensuiiHOI cKaprd Ha yXBajy IpO MOBEPHEHHS OOBHMHYBAJIBLHOIO aKTa,
KJIOMIOTAHHS MPO 3aCTOCYBaHHSA NPUMYCOBHMX 3aXOJ[IB MEJUYHOrO0 ab0 BUXOBHOI'O XapaKTepy
MIPOKYpOPY, alessliifHa cKapra 3 MaTepialaMi KpUMIHAJIBHOTO TPOBA/KEHHS HAJICHIAETHCA B
aneNsAiitHuNA Cy/, PO 10 TaKOXK 1HPOPMYIOTHCS YUaCHHUKH KPUMIHAJIBHOTO IPOBA/KEHHS.

16. ¥V pa3i MoCTaHOBIEHHS CYJAOM YXBaJH MPO 3aKPUTTS KPUMIHAJIBHOIO MPOBAKEHHS KOs
YXBaJld HEBIAKJIAIHO HAMIPABISIETbCA (BPYUYA€ThCs) yYaCHUKAM KPUMIHAIBHOTO MPOBAIKEHHS.

VYxBana npo 3akpUTTsI KpUMIHAJIILHOTO POBAXKEHHS MMICIs 3aKIHUEHHSI BCTAHOBJIEHOT'O 3aKOHOM
CTPOKY JJsi TOJaHHS amnesAliiHOI CKapru 3BEpTAETbCs 0 BHUKOHAHHS 3a MpaBUIIAMHU,
BCTAHOBJICHUMHU JIJIi BUKOHAHHS CYyIOBUX pilleHb (BIANOBIAHMM opraHaMm (oco0am)
HAJ/ICWJIAIOTHCS TIOBIJOMJIEHHSI TPO BHMKOHAHHA Ta JOJAETHCSA KOMis yXBAIM MHPO 3aKPUTTS
KPUMIHAJIBHOTO IPOBAKEHHS).

17. YV pa3i NOCTaHOBIIEHHS CYJOM BHUPOKY, SKHM 3aTBEPIKEHO Yroay, KOIMisi BHPOKY
HEBIJIKJIATHO HAIIPABJISAETHCS (BPYUYAETHCS) yHaCHUKAM KPUMIHAJILHOTO TTPOBAPKEHHS.
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Bupoxk cyny, IKMM 3aTBEpAKEHO yroay, MiCis 3aKiIHYEHHsI BCTAHOBJIEHOTO 3aKOHOM CTPOKY ISt
MOJIaHHS aNeNSIiHHOI CKapry 3BEPTAETHCS 10 BUKOHAHHS 32 MPAaBHJIAMH, BCTAHOBJICHUMU JUIS
BUKOHAHHS CYJJOBHUX DIllICHb.

18. ¥V pa3i nogaHHs anensmiiHol CKapru Ha BUPOK CY/y, SIKMM 3aTBEPIKEHO YTOAy, arelsiiiiHa
cKapra 3 MaTepialaMy KpUMiHAJIBHOTO MPOBAKEHHS HAJCUIIAETHCS 10 alelsiiiHOTrO Cyay, Ipo
110 1HQOPMYIOTECSI YYaCHUKU KPUMIHAIBHOTO IPOBAIKEHHS.

19. ¥V pa3i mocTaHOBIEHHS CyIOM YXBalIH IPO BiAMOBY B 3aTBEP/UKECHHI YIOIHM Ta TOBEPHEHHS
KPUMiHAJIBHOTO MPOBAPKEHHS MPOKYPOPY VIS IPOJOBKEHHS TOCYI0OBOTO PO3CIIiYBaHHS KOs
YXBaJIM HAPABJISIETHCS (BPYYAETHCS) yYaCHUKAM KPUMIHAIBHOTO MPOBAKEHHSI.

(ab3am nepmmii myHkty 19 po3ainy 111 13 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3oM JleprkaBHOI Cy0BOi anminicTpaiiii Ykpainu Bix 24.12.2019 p. Ne 1196)

Martepiany KpUMIHAIBLHOTO MPOBA/DKEHHS HAJICWIAIOTHCS MPOKYpPOPYy TICHsS 3aKiHYEHHS
BCTaHOBJICHOTO 3aKOHOM CTPOKY JIJISl TIOJITAaHHS arlelIAiHHOT CKapry Ha TaKy yXBaly.

VY pa3i momaHHsA amensmiiHOI CKaprd Ha yXBaly PO BiZIMOBY B 3aTBEpPKEHHI Yroau Ta
MOBEPHEHHSI KPUMIHAJIBHOTO TMPOBADKEHHS TPOKYPOPY IS TPOAOBKEHHS JOCYIOBOTO
pO3CITiyBaHHS anelsiiiiHa ckapra 3 MaTepialaMi KpUMIHAJIbHOTO MPOBA/KCHHS HA/ICHUIIAETHCS
B aNeJAMiHAN Cy/, IPO M0 TAaKOXK iHPOPMYIOTHCS YIaCHUKU KPUMIHAIBHOTO MTPOBAKEHHS.

20. ITynkT 20 po3ainy III BukIt0O4eHO

(3rigHO 3 Haka3oM Jlep>kaBHOI Cy10BOT
aaMinicTparii Ykpaiau Bix 24.12.2019 p. Ne 1196,
y 3B'SI3Ky 3 IMM MYHKT 21 BBaxkaTtu myHKTOM 20)

20. ITicns 3akiHUEHHS PO3IJIAAY CYIOBOI CHpaBU (KPUMIHAJIBHOIO MPOBAKEHHS) MO CYTIi, Y
TOMY YHCIi TiJl Yac MiJroTOBYOTO TPOBADKCHHS, Ta yXBAJEHHS IMOBHOTO TEKCTY CYJIOBOTO
pillIeHHs, cIlpaBa TMEPEeNaETbCs CEKpPEeTapeM CyIOBOrO 3aciJaHHs J0 KaHLesapii cyny y
M'SITUJIGHHUNA CTPOK.

IV. ®ikcyBaHHs Cya0BOro npouecy TeXHiYHUMHU 3ac00aMu

1. ®ikcyBaHHS CyJIOBOTO MPOIIECY 3a JOTIOMOTOI0 3BYKO3aIlMCYBAIILHOTO TEXHIYHOTO 3ac00y abo
IPOBE/IEHHS CYAOBOIO 3aciJaHHs B PEeXUMi Bi€OKOH(epeHIii 31IHCHIOETbCA y BUMAAKax i
MOPS/IKY, TepeI0aYeHUX MPOIIECYyaTbHUM 3aKOHOIaBCTBOM.

2. dikcyBaHHsS CYIOBOro Ipolecy (CyIOBOro 3acifiaHHs) 3a JONOMOTrOI0 TEXHIYHUX 3aco0iB
3MIMCHIOETHCSA BIMOBIMHO 10 [HCTpyKIii Mpo MOPSAIOK POOOTH 3 TEXHIYHMMH 3aco0aMu
(ikcyBaHHS CyAOBOro Ipolecy (CyIoBOro 3acifiaHus), 3aTBep/pkeHoi HakazoMm JICA VYkpainu
Bix 20.09.2012 Ne 108 (31 3minamu), IHCTpyKIii PO MOPAI0K poOOTH 3 TEXHIYHUMH 3aco0aMu
BiJICO3aIUCy X0y 1 pe3yJIbTaTiB MpolLecyaIbHUX Jiil, MPOBEIEHUX Y PEKUMI BiI€OKOH(pEpeHIil
MiJ] 4ac CyJOBOro 3acifaHHs (KpUMIHAJBHOTO MPOBAKEHHs), 3aTBepaxkeHoi Hakazom JICA
VYkpainu Big 15.11.2012 Ne 155.

V. llpuiimanHs, 001K i 30epiraHHsi pe40BHUX J0Ka3iB
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1. Tlpuiimanns, oOmik 1 30epiraHHs pEYOBHX JOKa3iB y CYAOBHX CIIpaBax IPOBAISITHCS
BIJIMOBIAHO 0 TMPOIECYaJbHOTO0 3aKOHOJABCTBA, I[HCTpykmii Ta I[HCTpyKIii mpo MOpSIoK
BWJIYYCHHsI, OONiKy, 30epiraHHs Ta Iepeaadi peYoBUX JOKa3iB y KpPUMIHAJIBHUX CIIpaBax,
[IHHOCTEeH Ta IHIIOr0 MaiHa OpraHaMu Ji3HaHHsI, IOCYIOBOTO CHiACTBa i cyay (B HOBIii
penaxiiii), 3aTBEpPKEHOI CITUJIBHUM Haka3oM [ 'eHepanbHOT mpoKypaTypu YKpainu, MiHicTepcTBa
BHYTpIIHIX cnpaB Ykpainu, JlepxaBHoi mogaTkoBoi anmiHicTpanii Ykpainu, Ciayx0u Oe3nexu
VYkpainu, Bepxosuoro Cyny Ykpaiau, JICA Ykpainu Big 27.08.2010 Ne 51/401/649/471/23/125.

2. Jlns pobGotm 3 pedoBUMH J0Ka3aMu (30epiraHfs, OOJIKYy TOIIO) KEPiBHUK amapary Cyay
BU3HAYAE BIAMOBIIATBHOTO MPAIliBHUKA amapaTy Cyy.

3. PeuoBuii 10Ka3 MPUAMAETbCS OJHOYACHO 3 BIAMOBIJHUM TPOIECYATHHUM JIOKYMEHTOM
(MM030BHOIO 3asBOIO, BI3MBOM Ha HEi, 3asBOI0 MPO 3ay4CHHS PEYOBOrO JIOKa3y 0 CIpPaBH,
CYIPOBITHMM JIUCTOM TMPO HaJaHHs JO0Ka3y, BUTPEOYBAHOTO CYIOM TOIIO), CYIOBOIO CIIPABOIO,
sIKa HaJIXOUTh 3 1HIIIOTO Cyay, a00 0e3rmocepeIHhO Y CYA0BOMY 3aCi/IaHHI.

VY pasi HajgaHHS PEUYOBOTO JIOKA3y Oe3MOocCepeHhO B CYJOBOMY 3acCiiaHHi, CEKpPeTap CYIOBOTO
3aCilaHHs HE MMi3HillIe HACTYITHOTO POOOYOro JHS MEpeaac PSUOBUi T0KA3 I PEECTPAIii.

Peectpamiro pedoBUX J0Ka3iB, OTPUMaHUX IiJ Yac CYAOBOTO 3aCiJiaHHS, MOXE 3IHCHIOBATH
CEKpeTap CyAOBOTO 3acifiaHHs a0o 1HIIMK MpaliBHUK amapary Cydy, Ha SKOTO IOKJIaJeHO
BUKOHAHHS TaKUX 00OB'S3KIB.

4. PeuyoBuil 1oka3 (IOKyMEHT, BU3HAHUNM PEUOBUM JIOKA30M B YCTAHOBJIEHOMY 3aKOHOJ/IaBCTBOM
HOPSIKY, Ta JOJYyYEHMH /0 CyJIOBOi CIpaBU fK MaTepial CyIOBOI CIPaBH) PEECTPYEThCA B
ACJC y nensn Horo HagxomkenHs. [lin yac peecTpaiiii peuoBOTO J0Ka3y WOMY IMPHUCBOIOETHCS
HOMED, IKHH CKJIAAA€ThCs 3 €AMHOTO YHIKaIbHOTO HOMEpa CY/I0BOi CIIPaBH 3 JOJaBaHHSAM 4epes
NpaBoOIYHY MOXMIY PUCKY 1HAEKcY "P" 1 mopsinkoBOro HoOMepa peyoBOro JI0Ka3y Y CIIpaBl.
PedoBi noka3u, siKi HajalOThes JUISL OMIALY B CYJOBOMY 3aciflaHHI 1 HE IepelalThCs Ha
30epiranHs Ccyqy, peecTpanii He MiIsaraoTh.

(ab63ar nepmmii myHKTY 4 po3ainy V 13 3MiHaAMH, BHECEHUMH 3T1JIHO 3
HakazoM Jlep>kaBHOT cyI0BOI aamiHicTparil Ykpainu Big 24.12.2019 p. Ne 1196)

VYV peecrtpariiiHiii KapTii BKa3yIOThCS TaKOX JaTa HaIXOJDKEHHS, HaMEHYBaHHS PEUYOBOTO
JI0Ka3y, Micie Horo 30epiraHHs, a TakoX iHINIaaM, MPI3BUILE Ta MOCaJa Mpal[iBHUKA arnapary
CyIly, IKHl POBIB peeCcTpalliio.

[Ticnst peectpanii peuoBoro Aoka3y Ha Horo makyBaHHS pOOMTHCS HakJIeHKa 3 peecTpaliiHUM
HOMEPOM Ta MiAMUCOM IpaIliBHUKA, KU IPOBIB peeCTpaLiio.

5. Hnsa 30epiraHHs pPEeYOBHUX JOKa3iB OKPEMO BiJ CYAOBUX CHpaB y CyIl OOJaTHYeThCS
creriaJibHe TNPUMILIEHHS (CXOBHUIE, KaMepa CXOBY) 31 CTelakaMH, pelIiTKaMHd Ha BIKHAX,
000MTHMH METaJoOM JBEpUMa, OXOPOHHOIO Ta MPOTHIIOXKEKHOI CUTHadi3alie0. Y pasi
BIJICYTHOCTI TakOTO MPHUMIMIEHHS BUAUIIEThCS cXoBwie (cedd, meraneBa mada TOCTaTHBOTO
po3mipy). TexHiyHa YKpIMJIEHICT, CXOBHIA MAa€ BIJMOBIAATH BUMOTaM, BCTaHOBICHUM
Jep>KaBHUMU OyA1BEIbHUMH HOPMaMU I IPUMIILIEHb TaKO1 KaTeropii.

6. JlocTyn a0 CHeuiaJbHOrO MPUMIMICHHS (CXOBHILNA) MOXJIHMBHM JIMIIE y TMPUCYTHOCTI
BIJIMOB1IaJILHOTO TIPAIliBHUKA.
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Y pa3i BiICYTHOCTI BiAMOBIAAJIBHOTO TMpAIliBHUKA JOCTYIl O CIEMIAJIBbHOTO MPUMIIIECHHS
(cxoBHIIIa) MOXIJIMBUN TUIBKH Yy MPUCYTHOCTI OCOOM, SIKa BUKOHYE HOro OOOB'SI3KM 1 Ma€ KIIIOY
B1JI TAKOTO MIPUMIIIIEHHS (CXOBHINA), KEPIBHUKA amapary Cyay, TOJOBYKOYOro y CpaBi cymui abo
TOJIOBU CYAY.

[Tpu 1bOMY CKIJIQTAETHCS aKT, B IKOMY 3a3HAYAETHCS, Y 3B'SI3KY 3 UMM 1 SIKI cCaMe pedoBi JIOKa3u
BWJIYYCHI 31 CIEMIaJIbHOTO MpUMIIICHHS (cxoBuIa) abo mepemani s 30epiraHHs. AKT
NepeaaeThCsl  BIAMOBIAATPHOMY TMPAIIBHUKOBI JUIS BHECEHHS BIAMOBIAHOTO 3amucy M0
peecTpaniifHOi KapTKH PeYOBOTO JOKa3y.

7. Anst 00Ky pedoBUX JI0Ka3iB, K1 30epiratoThcsi B KaMepi CXOBY, MPALliBHUK, BiJIMOBIaTbHUI
3a po6oTy 3 peuoBuMHu Jokazamu, B ACJIC Beze xypHaJI 00J1iKy peYOBHUX JT0Ka3iB (101aTOK 4).

[Ipo pyx pedyoBHX [OKa3iB y CHpaBi MpalliBHUK amapary cyay pOOUThH BIAMOBIIHI 3alUCH B
KYpHaJi 00JIiKy pEUOBHX JI0Ka3iB.

8. 3HUIICHHS PEYOBHUX JIOKA3iB B CYJIl MPOBOJUTHCA KOMICIEIO, CKJIAJ SKOI BU3HAYAETHCS
KEpIBHUKOM arapary Cyay B KUIBKOCTI HE MEHIIE TPhOX 0Ci0. 3HUIIEHHS 0()OPMIISETHCS aKTOM,
SIKUH TTTUCYETHCS BCIMa WIeHaMHU KoMmicii. B akTi 3a3Ha4ar0ThCsi HOMEp CYIOBOI CIIpaBH, JaTa
CyJIOBOTO pIIICHHS, J1aTa, MiCIe, CIOCiO 3HUINECHHS PEYOBUX JIOKa3iB (PEYOBOTO JOKa3y),
Mpi3BUIIA Ta MMOCAAU YIEHIB KOMicii. AKT 3aTBEPKYETHCS KEPIBHUKOM amapary Cy1y, a MiJImuc
CKPITUTFOETBCST BITOMTKOM TepOOBOI IMEYaTKU CyAy Ta JOJIY4YaeThes JO MarepiaiiB CyAoBOT
CIIpaBH.

AKTH TpO 3HHMILIEHHS PEYOBHUX JOKAa3iB 1032 MEXaMHu CyIy, JOIY4aroThCS JO MarepiaiiB
CYJIOBHX CIIPaB.

VY xypHami oOmiky peuoBux naokaziB B AC/IC poOutbkecs 3amuc Ipo BUKOHAHHS CYAOBOTO
pIlIEHHS B YaCTHUHI 3HUILEHHS PEYOBHUX JJOKAa3iB.

9. Jlo MmarepianiB CyaoBOi CHpaBH JOJY4YarOThCS PO3MUCKU OCIO, SKUM MOBEPHYTO PEYOBI
JIOKa3!.

10. BukopucTaHHs peyOBHMX JIOKa3iB s CIY)KOOBMX UM IHIIMX TOTped KaTeropuyHo
3a00poHseThCs. Takok mpaniBHUKAM amapaTy CyAy KaTeropuyHO 3a00pOHSIETHCS MPOBOJUTH
peamizamito 1 npuadaHHS pPEYOBUX JIOKa3iB, MpeaMeTiB KoHdickamii Ta OpaTh yd4acTe y
MPWIIOIHUX TOprax KOH(PICKOBaHUM MailHOM.

11. PeuoBi moka3u, 3a3HaueHi y myHkTax 17 - 26 Ilopsnky 30epiraHHs pedyoBUX JJOKa3iB
CTOPOHOIO OOBMHYBAau€HHS, iX peaii3allii, TeXHOJOTIYHOI MepepoOKy, 3HUIICHHS, 31MCHEHHS
BUTpAT, MOB'SI3aHUX 3 IX 30epiraHHAM 1 MepecusiaHHSIM, CXOPOHHOCTI TUMYacOBO BUIIyYEHOTO
MaifHa Mij] yac KpUMIHAJIBHOTO MPOBAPKEHHS, 3aTBEPXKEHOro nocraHoBoro Kabinery MiHicTpiB
Vikpaiau Big 19.11.2012 Ne 1104, y cyni He 306epiratoThcsl.

12. KepiBHUK amapaTy cyay, 3a OOOB'SI3KOBOIO y4acTi 0cOOH, BiIMOBiAANbHOI 32 30epeeHHS
peYoBUX J0Ka3iB, HE PIJIIIEe OJTHOTO pa3y Ha pIK, MepeBipsie CTaH Ta YMOBU 30€piraHHs peyOBHUX

I[OKaSiB, HpaBI/IHBHiCTB BCACHHA ,Z[OI(YMCHTiB. 3a pe3yiibTaTaMu HepeBipKI/I CKJIaAA€ThCA aKT.

(po3nin V JONMOBHEHO MyHKTOM 12 3TiIHO 3 HaKa30M
Jlep:xaBHOT cymoBOi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

VI. CynoBi BUKJIHMKH i MOBIIOMJICHHSA
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1. 3a po3MOPSHKEHHSAM TOJIOBYIOYOTO CYAJI CEKpeTap CYIOBOTO 3aciiaHHs MOBIAOMIISE TPO
JaTy, 4ac i Micie CyJOBOTO 3acCilaHHs YM BYMHEHHS BiAIMOBIAHOI MpoOILeCyaiabHOI Mii MUIIXOM
HaJICWJIAHHS CYJIOBHX BHUKJIMKIB, OBiZJOMJICHb Ta MOBICTOK.

2. Bukiauku 1 MOBIAOMJICHHS y TOCIOAAPCHKUX CHpPaBax 3IIACHIOIOTHCA LUISIXOM BPYYEHHS
yYXBaJld B MOPSJIKY, NependaueHoMy ['ocroapchbKuM MpolecyabHUM KOAEKCOM YKpaiHW IS
BPYYEHHS CYJOBUX PIillICHb.

3. CynoBi BUKIMKM 1 TMOBIIOMIIEHHS NP0 BUKIMK B aJMIHICTPATUBHOMY Ta IHMBUIEHOMY
npouecax 31IHCHIOIOTHCS CYyJIOBUMH MOBICTKaMH PO BUKIMK 1 MOBICTKAMU-TIOBIIOMIICHHSIMH,
SKi MalTh BiJIMOBIAaTH BUMOTaM, BCTaHOBJICHUM KOJEKCOM aaMIHICTPATUBHOTO CYIOYUHCTBA
VYkpainu 1 [{uBiapHUM TIpoLIeCyaTbHUM KOJEKCOM Y KpaiHH.

4. TloBimOMIIEHHSI TIPO PO3IJISAN CHPABH MPO AJAMIHICTPATUBHE MPABOIOPYLICHHS 3/1HCHIOETHCS
NOBICTKOIO BiAmoBiaHO 10 Kogekcy Ykpainu npo aaMiHICTpaTHBHI IPaBOMOPYIICHHS.

5. TloBimomiieHHS TPO BHUKIMK IO CYAY y KpPHMiHAQJIBHOMY IpPOBAKEHHI 3IIMCHIOIOTBCA Y
BUIJISAL TOBICTKM PO BUKJIMK, 3MICT SIKOI TOBMHEH BIJINOBIATH BUMOIaM, BCTaHOBJIEHUM
KpuminanbHUM IpoliecyaqbHUM KOAEKCOM Y KpaiHHu.

6. Oco0a, sika mepeOyBae il BapTO0, BUKIUKAETHCA Yepe3 aJAMIHICTpallil0 MICIs IONEePEeIHbOTr0
VB'SI3HCHHS Y BCTAHOBJICHOMY 3aKOHOJABCTBOM TIOPSIKY, 3 YPaXyBaHHSM IOJIOKEHb [HCTPyKIIiT
3 OpraHizailii KOHBOIOBaHHS Ta TPUMAaHHs B Cy/lax 0OBHHYBadeHHX (IIJCYIHUX), 3aCyKEHUX 32
BUMOTOI0 CYJiB, 3aTBEpP/UKCHOI Haka3oM MiHicTepcTBa BHYTPINIHIX cHpaB YKpaiHw,
MinicrepctBa roctullii Ykpainu, BepxosHoro Cyay Ykpainu, Bumoro criemianizoBaHOTO Cyay
VYkpainu 3 po3risay LUBUIBHUX 1 KpUMIHANIbHUX crpas, JlepaBHOI Cyn0BOI1 aaMiHicTparil
VYxpainu, ['eHepanbHOi pokypaTypu Ykpainu Big 26.05.2015 Ne 613/785/5/30/29/67/68.

7. Ocob1i, 110710 AKOT 3aCTOCOBAHO 3aX0]IU O€3MeKH, HaJICUIIAEThCS MOBICTKA PO BUKIIMK JI0 CYly
BUKJIIOYHO Yepe3 KepiBHUKA OpTraHy JOCYIOBOTO pO3CIiAyBaHHS ab0 MPOKypopa, sIKUil IpuiHIB
pillIeHHs MPO 3aCTOCYBAaHHS TaKMUX 3axOJliB, 13 JOTPHUMAHHSAM YCTAHOBJIEHUX BHUMOT ILOJIO
3a0e3meueHHs 3aXUCTy 1HpopMaIlii.

8. TloBicTKa MpPO BHUKIMK A0 CYAYy OCOOH, siKa NMPOKUBAE 32 KOPJOHOM, BPYYa€ThCsS 3T1JTHO 3
MDKHApOJHHUM JIOTOBOPOM YKpaiHU IpO MpaBOBY JOMOMOTY, 3rofa Ha OOOB'SI3KOBICTH SIKOTO
HasaHa BepxoBHoto Panoro Ykpainu, a 3a BiZICYTHOCTI Takoro - 3a JOIOMOIOI0 MOKIMBOCTEH
JUIUIOMaTHYHOTO (KOHCYJIbCHKOT0) IPEICTAaBHUIITBA.

9. Posnmcku oci0, siKi oiepKajik Cy/I0B1 BUKJIUKH 1 TIOBIJJOMJICHHSI, & TAKOXK CY/IOBI BUKJIUKU Ta
MOBIJIOMJICHHSI, IO TOBEPHYJIHCHh y 3B'SI3KY 3 HEBPYYEHHSM IX ajpecary, MiANINBAIOTHCSA JI0
CyJIOBOi CITpaBU 0€3 MOMEepeNHbOl iX peecTpartii 13 3a3Ha4CHHSIM Ha HUX JaTH HAJAXOKCHHS JI0
Cyqy Ta BHeCeHHsM BianoBimHux aanux 1o ACJC.

(myHKT 9 po3ainy VI i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
JepsxaBHOT cy1oBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

VII. ®opmyBaHHs | 0pOpMIICHHSI CyI0BHX CIIPaB
1. JlokymeHTH CymoBOi crpaBu (MaTepiaji KPUMIHAJIBHOTO MPOBAPKEHHS) IMiIIIMBAIOTHCS Y

crieniagbHy OOKJIaJIMHKY, BHUTOTOBJICHY JpyKapchkuMm crocobom (Jlomatok 5), y Takomy
MOPSIKY:
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OJIaHK OIUCY JIOKYMEHTIB;
JOKYMEHTH, 10 HAAIWIUIM JI0 Cyly Ha po3risij (3asBa; MO30BHA 3asBa; CYNPOBITHUH JHCT 3
O0OBHHYBaJIbHUM aKTOM, KJIOMIOTAHHSM, JOKYMEHT IIPO CIUIATy CyI0BOT0 300py, TOIIO) pa3oM i3
JI0JIaTKaMU Ta KOHBEPTOM (Y pa3i HasBHOCTI);

IPOTOKOJI aBTOMATH30BaHOT'0 PO3IOALITY CyJIO0BOi CIIPaBH;

yXBaJia MMpo 3aJUIICHHs 0e3 pyXy / MOBEpHEHHS 3asBH (y pa3i HAIBHOCTI) 31 CIIMCKOM PO3CHIIKU
MOIITOBOI KOPECITOHACHIIIT;

CYMPOBITHUM JIUCT TIPO HAJICTAHHS KOMIil YXBAJIH IIPO 3AMIICHHS 3asiBU 0€3 pyXy / TOBEPHEHHS
3asBH (y pa3i HaSBHOCTI) 31 CIIUCKOM PO3CHJIKH MOIITOBOT KOPECTIOHICHIIi1;

JOKYMEHTH, [I0 HAIIAIUIA B TOPAAKY YCYHEHHS HEIOJIKIB (SKIIO TO30BHY 3asiBy Oyio
3aJuIIeHo 0e3 pyxy 1 HeIOJNiKY 11040 (GOpMH 4M 3MICTy TO30BHOI 3asiBH MMO3UBAYEM YCYHYTO),

pa3oM 3 KOHBEPTOM (y pa3i HassBHOCTI);

yxBaja (Mpo BIAKPUTTS / MOPYIIEHHS MPOBA/HKEHHS Y CIpPaBi; MPO MPU3HAYECHHSI MiATOTOBYOTO
CYJIOBOTO 3aCi/IaHHS) 31 CIUCKOM PO3CHJIKH TOMITOBOT KOPECIIOH ICHIIIT;

MIPOTOKOJI UM KypHAJI (TIIATOTOBYOT0) CYIOBOTO 3aCiIaHHS;
yXBalia 3a pe3yjbTaramu (IIATOTOBYOT0) CyJOBOTO 3aCiIaHHS;

KOmii MOBIAOMJIEHb Ta IHIIMX JIMCTIB, HAICIaHMX BIANOBIAHO J0 YyXBalH 3a pe3ylbTaTaMu
(MAroToBYOro) CyA0BOIO 3aCiJaHHS, PO3MUCKU PO X OTPUMAHHS;

JOKYMEHTH, IO HAIINIIIN A0 Cyly Ha BUKOHAHHS yXBajH 3a pe3ylbTaTaMu (MiArOTOBYOIO)
CyJIOBOTO 3aCiJJaHHs, JOKYMEHTH 1 KJIOMOTaHHS, 0 HATIWIUIH 3 1HIIIaTUBU YYaCHUKIB CYJIOBOTO
MPOBA/KEHHST Ta MAalOTh 3HAYEHHs MJsl MPOBAHKCHHS, CYAOBI pIIIEHHS 3a pe3ylbTaTaMu
pO3IIIALy IUX TOKYMEHTIB;

1HII1 TOKYMEHTH, 1110 OyJIM OTpUMaHI1 i Yyac po3riisiay CIpaBH;

MPOTOKOJ (3KypHAJT) CyJIOBOTO 3aCiIaHHS;

BCTYIIHA Ta PE30JIIOTUBHA YaCTHUHU CyJOBOTO piH_IeHH}I (38. HaHBHOCTi);

(ab3am yotupHaauaTuit myHkty 1 posniny VII Bu3HaHO ab3a1ioM M'STHAAISTHM
3riJIHO 3 Haka3oM JleprkaBHOI Cyn0BO1 aamiHicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

CyJIOBE pILICHHS;

JOKYMEHTH amnesAifHOr0 MpoBa/KeHHS (IAIIMBAIOTHCA O CIPAaBU BiJIIMOBIIHO O MOPAIKY
dbopMyBaHHS CyJOBOi CIpaBU, BU3HAUYEHOTO LI€I0 [HCTPYKIIEIO, - Y XPOHOJOTIYHOMY HOPSAIKY
BIJITIOBIJTHO /10 Yacy HaJIXOKEHHs TJOKYMEHTa J0 cyay abo CTBOPEHHS JJOKYMEHTa CYIOM);

1HIII JJOKYMEHTH Y XpOHOJIOTIYHOMY TOPSIKY.

VY pasi dikcyBaHHs mepebiry CyJoBOro 3aciJaHHS TEXHIYHUMHU 3acob0amu abo MpOBENEHHS
CyIOBOTO 3acCiflaHHS B pEXHUMI BiICOKOH(EpeHIli, KOHBEPT 3 KOIEK TEXHIYHOTO HOCIsS
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BKJICIOETHCS. Ha BHYTPIITHROMY OOIll OOKJIaJAMHKKA B KIHIIl TEPIIOTO TOMY CIIpaBH, MPO IO
3a3HAYAETHCS B OMUCI CIIPABH.

(a63am mysakTy 1 po3ainy VII i3 3MiHaM#, BHECEHUMH 3T1IHO 3 HAKA30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

2. Yci IOKyMEHTH, IO MiJIIMBAIOTHCS 0 CYAOBOI CIIpaBH, MAalOTh OyTH JHUIIE B OJHOMY
npuMipHuKy. [Ipu 11boMy MeTasieBi CKpiruieHHs (CKpIiNKW, OiHIEpH IS Tarepy, CKOOU TOIIO)
BUJTYYAIOTHCS 3 IOKyMEHTIB.

VY pasi mojgaHHS MiJ Yac CyJOBOrO 3aciaHHs yYaCHUKOM CYIOBOTO MPOIECy MPUMIipHUKA
JIOKYMEHTa, Y TOMY YHUCJIi TUCBMOBOI'O JIOKa3y 31 CIIPaBH, OJJUH MPUMIPHUK SKOTO BXKE ITiIIIUTO
JI0 MaTtepiajiiB CIpaBH, NMOJAHMKA HACTYIHUH 3a YCHUM PO3MOPSDKCHHAM CYAIlI MOXe OyTH
MOBEPHYTHIA 0c001, siKa Mojana e T0KyMeHT, 6e3 peecTpallii.

3. KoHBepTH MiIIMBAIOTHCS TICIs JOKYMEHTIB, 10 HAIIHILIN B HUX JI0 CYAy. SIKIIO KOHBEPT
HAQIIMIIOB SK BKJIAJICHHS, BIH ITiIITHBAETHCS IMICIS BIAMOBITHOTO TOKYMEHTA.

4. Jloka3u Ta IHII JTOKYMEHTH, IPHUETHAHI 10 CIIPaBU B CYJAOBOMY 3aciiaHHi, MiAIIUBAIOTHCS
nepes MpOTOKOIOM (KYPHAJIOM) CyIOBOTO 3aCiIaHHs Y XPOHOJIOTIYHOMY TTOPSIIIKY.

VY pasi SKmo cyaoBe 3aciiaHHs BiKJIAICHO abd0 B CYIOBOMY 3acCiiaHHI OTOJIOIICHO IIEPEPBY,
miciast TpOTOKOoNy (KypHally) CyAoBOTro 3acimaHHs (a0o cyAoBOro pilieHHs, ske Oylo
IPOTOJIONIEHO B KiHIII CyOBOTO 3aCiJaHHA) A0 MaTepialliB CIpaBU MiAIINBAIOTHCS PO3MHUCKH 3
JAHUMH TIPO IOBITOMJIEHHS OCi0 Mpo Jary, 4ac Ta Miclle HACTYIHOTO CyJOBOTO 3aciJaHHS Ta
KOITii CYJJOBUX BUKJIMKIB B HACTYITHE CYJOBE 3aCiJIaHHs 0cCi0, sfKi HEe Opalii y4acTi y CyJ0BOMY
3aciJgaHHi, 10 3aKIHYUIOCS.

VYV pa3i KO CcyAoBe 3acilaHHsl 3aKIHYMJIOCS MPOTOJIOIIEHHSM IOBHOIO TEKCTY CYAOBOIO
pillIeHHs, SKUM 3aKiHUE€HO pO3IJIsijA clpaBH (MOCTaHOBa CyJy, yXBaja CyAdy MpO 3aKpHUTTA
MPOBA/KEHHsT a00 MPO 3aJIUILIEHHS 3asBU/CKapru 0e3 po3risiay), Micis MPOTOKONIy (KypHaTy)
CYZIOBOTO 3aCiIaHHS HiALIMBAIOTbCS CYJIOB1 PILIEHHS, Y TOMY YHCIi, BCTYITHAa Ta PE30JIIOTUBHA
YaCTUHHU CY/I0BOTO PIILIEHHS B pa3l MPOTOJIOMIEHHS BCTYITHOI Ta PE30JIFOTUBHOI YAaCTUH CY/0BOTO
pillIeHHS.

VY pa3i gKmo cynoBe 3acijaHHS 3aKiHUMJIOCA MPOTOJIONMIEHHSM KIUIBKOX CYJOBHX pIlIE€Hb,
O0(QOpPMIIEHUX OKPEeMHUM JIOKYMEHTOM (yxXBaja, IMOCTaHOBA, PIIIEHHS, BUPOK), CYAOBI pILICHHS
MiIIUBAIOTHCS IO CIIPaBU B Mipy IX OTOJIOIICHHS.

VY pasi SKIIOo Micisl MPOTOJIOUICHHS! YXBAIU Cyay, O)OpPMIIEHOT OKPEMHUM JOKYMEHTOM, CYJO0BE
3acijaHHsl OyJ0 TMPOJIOBXKEHO, yXBaja CYHy MiJUIMBAETHCS Mepel] MPOTOKOJIOM (KYpHAJIOM)
CYJIOBOTO 3aciJaHHd Yy XPOHOJIOTIYHOMY TOPAJKY BYMHEHUX Yy CYIOBOMY 3acilaHHi
npouecyaibHUX Jiil.

Poznucku oci® y crpaBi, IPUCYTHIX NMPH MPOTOJIOMIEHHI CyJOBOTO DILIEHHS, PO OJEp>KaHHS
KOIMIi MPOroJIOIEHOTO CYAOBOTO pIlIEHHS Ta/ab0 MOBIJOMJIEHHS NP0 BPYYEHHS MOLITOBOTO
BIJIMPABJICHHS 3 JAQHUMU IPO OJIEPXKAHHS KOIIii CyJOBOTO PILIEHHS MiJIIWBAIOTHCS TIiCIs
CyZIOBOTO pimieHHs (y TOMY YHCII B pa3i MPOTOJIOMIEHHS BCTYMHOI Ta PE30JIOTUBHOI YaCTUHU
CYJZIOBOTO pIIICHHS).

5. Ilpu HaAXOPKEHHI 70 CyAy MOIITOBUX MOBIIOMJIEHb (PO OTpUMaHHS ab0 HEOTpUMaHHS
poLecyaJbHUX JOKYMEHTIB, III0 HAMPABIISIIOTHCS YYaCHUKAM CYZOBOIO MpoIiecy, abo 3amuTIB y
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crpaBi), mpamiBHUK cyay BHocuTh 10 ACJIC BigomocTi 100 HasSBHOCTI BIAMOBIAHOL
iHpopmanii mpo orpuMaHHs (a00 HEOTpPUMaHHS) AOKYMEHTIB Ta MEpelae TakKi MOBIIOMIICHHS
NpaIiBHUKY, SKUH oQopmitoe cmpaBy, JUIs NpPUETHAHHS JIO MarepialiB CIpaBH Y
XPOHOJIOTIYHOMY TIOPSIZIKY.

(myHkT 5 po3ainy VII i3 3MiHamM#, BHECEHUMHU 3T1THO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

6. Y pa3i BiIMOBHU y BIIKPUTTI MPOBAKEHHS Y CIIPaBi, IOBEPHEHHS MO30BHOI 3asBH, JOKYMEHTH
GOpMYIOThCS Ta MIAMIMBAIOTHCS Yy CIEMiaIbHY OOKJIAJAMHKY Yy XPOHOJOTIYHOMY TMOPSAKY
BIJITIOBITHO JI0 Yacy HaJIXOKEHHS IOKYMEHTa J0 CyAy abo CTBOPEHHS JJOKYMEHTa CYIOM.

(ab3am nepmmii myHkTy 6 po3aury VII y penakiii Hakazy
JepskaBHOI cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

Taxki matepianyu MalOTh MICTHTH BIJIOBIJHY yXBally Pa3oM i3 CYNPOBIAHUM JIMCTOM Ta KOMiSIMU
MO30BHOI 3asBU 1 JOKYMEHTIB, SIKi HIATBEP/UKYIOTh OOCTaBHHHU, IIO MOCITYTYBAJIU IiJICTAaBOIO
BIIMOBU Yy MNPHUHHATTI NO30BHOi 3asBU uu ii noBepHeHHi. Cyx caMoOCTiiiHO, BUXOAAYM 3
KOHKPETHUX OOCTaBHMH CIPaBH Ta MiJCTaB MOBEPHEHHS MO30BHOI 3asBH, BUPILIYE MUATAHHS PO
NepetiK MaTepiaiiB, KOMil IKUX HOMy HEO0OX1THO 3aIMIIUTH y MaTepiaiaX CIpaBH.

(ab3am qgpyrwuii myHKTY 6 po3airy VII i3 3MiHaMH, BHECEHUMH 3T1THO 3
Haka3oM JleprkaBHOI Cym0BOI anminicTpaiii Ykpainu Bix 24.12.2019 p. Ne 1196)

7. Marepiany 1OA0 pO3MJIAAY 3asB MPO MEPeriis] CyAOBUX pillleHb 3a HOBOBUSBICHUMH
oOcTaBUHAMHU MIJIIMBAIOTBCS JO CYJAOBHX CIIpaB, CTOCOBHO CYJOBUX PpIIIEHb B SKHUX
MOPYILIYETHCS MUTaHHS MPO 1X NEPEeriIs.

Marepianu 1mo0 BUpPIMIEHHS MUTaHb y TOPSAKY BUKOHAHHS CYIOBOTO PIllICHHS, YXBaJICHOTO
CyZOM, J0 SKOTro HaJlHIIIM Taki MaTepiajiu, MiJIMIMBAIOTHCSA 10 MaTepialliB CylOBOi CIPaBH,
pILIEHHS B SIK1i BUKOHYETHCSI.

Sk1o cynoBe pilIeHHsS BUHECEHO 1HIIMM CYJIOM a00 BUPIIIYETHCSI MUTAHHS BUKOHAHHS PIllIEHb
IHIIKUX OpraHiB (110caZoBUX 0Ci0) opMyBaHHS CIIpaBH 3A1HCHIOETHCS BiJIIOBITHO JI0 3arajlbHOTO
MOPSAJKY, BU3HAUEHOTO LIUM PO3AUIOM [HCTpyKIIii.

VY pasi HanpaBiIeHHS CpaBy A0 1HIIOTO CYy 3a MiACYAHICTIO (ISl BA3HAYEHHS MiJICYTHOCT1), 10
OopraHy, IO HaNpaBUB aJMIHICTPAaTUBHUI TNPOTOKOJI - HA JOOMNPAIfOBAHHS, IOBEPHEHHS
00BHHYBAJIBHOI'O aKTy MPOKYPOPY, CYA CAaMOCTIHHO, BUXOJSYH 3 KOHKPETHUX OOCTaBUH CIpPaBH,
BUpILIye MUTaHHA TMPO TMepeslik MarepiaiiB, KoOmii SKUX HOMY HEoOXigHO 3anumuTu. Taki
MaTepiaau (OpMYIOThCS Ta MiJUIMBAIOTHCA B CHEIIaIbHY OOKJIAJAMHKY B XPOHOJOTIYHOMY
HOPSIKY BIATOBIAHO 10 Yacy HAJXOKEHHS JOKYMEHTA /10 Cyay a00 CTBOPEHHS CY/IOM.

(mynkt 7 po3auny VII nonoBHeHo ab3a1ioM 3riiHO 3 HAKa30M
JepxaBHO1 cytoBoi aaminicTpatii Ykpainu Big 24.12.2019 p. Ne 1196)

CrpaBM TO30BHOTO TPOBA/UKEHHS, 3asgBM Ta MaTepiajii, CYyJOBI pIillIEHHS, YXBaJeHi 3a
pe3ynbTaTaMH iX pO3IJIALy MO CYTi, sIKI MOXKYTh OYTH OCKap>KeHi, Ta pO3MJISIal0ThCA Y MexXax
CIpaBU MPO OAaHKPYTCTBO, (POPMYIOTHCS OKPEMO 32 MPABUIIAMU IIOTO po3AiTy [HCTpyKIii.

(myHkT 7 po3ainy VII nomoBHeHO ab3a1iom 3riiHO 3 HAKa30M
Jlep:xaBHOT cymoBOi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)
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8. BHyTpimHi# onuc cya0Boi cipaBu (104aTOK 6) sk 3aciO ¢iKCyBaHHS HAsSBHOCTI IOKYMEHTIB
Ta PO3MILICHHS iX y CIpaBi 3MIHCHIOETbCA HA BHYTPIIIHHOMY OOIi OOKJIAQAMHKHA 1 MOXe OyTh
NPOJIOBKCHUH Ha OKPEMHUX apKyIlax, sKi 3 IMi€I0 METOIO MiAIIUBAIOTHCS JI0 CIIPABH MEPITUMH, Ta
BKJIIOYAE TOPSJIKOBUN HOMEp, AaTy, KOPOTKY Ha3By JOKyMeHTa (0e3 CKOpOuYeHb), HOMEp
ApKYIIB CIIPABH, IPUMITKH.

JlokymeHTH, 3a3Ha4eH] B JOJATKy JI0 TTO30BHOI 3asBH, amesAIiiHoiI (KacamiitHoi) ckapru abo B
IHIIOMY CYIPOBIHOMY JOKYMEHTI, B ONHCI HE HepeNivyloThCs, aje 00OB'SI3KOBO 3a3HAYAETHCS
Mpo X HASBHICTH 3TiHO 3 MEPETIKOM Y TOAATKY.

JIOKyMEHT, 1110 MiATBEPAKYE BIACYTHICTH T0JATKA /IO MIO30BHOT 3asBH, aNeIAIIHHOI (KacalliitHoi)
CKapru, JOJIY4a€ThCS IO CIPABH.

SIKnio 10 ChpaBu MigIIMTA KOMis, & HE OpHTiHAI JIOKyMEHTa, TO MPO Iie OOOB'SI3KOBO
3a3HAYAETHCA B OMUCI.

Omnwc mianucye Cys Ta MpamiBHUK anapaty cyay (i3 3a3Ha4eHHSIM [10Ca/Iu, MPi3BUIIA, 1HIIiaiB
Ta 1aTu), IKUi ohopmITIoe CripaBy.

(ab3am 'stuit myHkty 8 po3aury VII i3 3MiHaMu, BHECEHHMH 3TiTHO 3
Haka3oM JleprkaBHOI Cy0BOI anminicTpaitii Ykpainu Bix 24.12.2019 p. Ne 1196)

VY cnopaBax, A€ BXX€ € BHYTPIIIHIA OMUC, MpPU MpHEIHAHHI HOBUX JTOKYMEHTIB OMUC Ta HOTO
HyMepaLisi IPOJIOBXKYIOTHCS.

Jlo BHYTpIIIHBOTO ONKMCY KOKHOTO TOMY CIpaBH CKJIAJA€ThCs MiACYMKOBMH 3amuc, y SIKOMY
HABOJAATHCA LU(PpPaMU Ta JITEPAMU KIIbKICTh JOKYMEHTIB, 110 BKIIIOUYEHI JIO OMUCY, Ta KUIbKICTh
apKyIIiB BHYTPIIIHBOTO OMHKCY.

(ab3ar cbomuii myHkTy 8 po3ainy VII i3 3MiHaMu, BHECEHMMH 3T1IHO 3
Haka3zoM Jlep»kaBHOT cy0Boi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

9. OdopminenHs cynoBOi cripaBu Iependadyae HyMepalilo apKylliB Yy CIpaBl 3 JOTPUMaHHIM
TaKUX TPaBHII:

apKylll y CyIOBIH clipaBl HyMEpYIOTbCS apaOCbKUMHU LK(dpaMu y IpaBOMy BEPXHbOMY KYTI
IPOCTUM TpadiTOBUM OJIiBLIEM a00 MeXaHIYHUM HyMepaTopoM. 3aCTOCYBaHHS YOPHWI, HacTH
a00 KOJIbOPOBHX OJIIBLIB JUIsl HyMepallii apKyIiIiB 3a00pOHAETHCS;

apKylli CyJ0BOi CIIpaBH, PO3/1JIEHOT HA TOMH, CJI1JI HyMEPYBAaTH 3a KO)KHUM TOMOM OKPEMO;

apKylIi BHYTPIIIHHOTO OMKCY IOKYMEHTIB CIIPaBU HyMEPYIOThCSI OKPEMO;

dororpadii, KpeciaeHHs, aiarpaMy Ta iHINI UIFOCTPATUBHI JIOKYMEHTH HYMEpPYIOThCS Ha iX
3BOPOTHOMY OOIl1 Y BEpXHHOMY JIIBOMY KYTi;

apkymr ¢popmary, 6uIbIIoro, HiXK popmat A4, MAMUBAETHCS 32 OJUH O1K 1 HYMEPYETHCS K OJTUH
apKyll y MpaBOMy BEPXHbOMY KYTi, a IOTIM (aJbItoeThest Ha hopmaT A4;

apKyll 3 TMpPHUKICEHUMU JOKyMeHTamMH (¢dororpadissiMi, BUpPiI3KaMH, BHIHUCKAMHU TOIIIO)
HYMEPYETHCS SIK OAWH apKyIl. Ko A0 JOKyMEHTa MiJIKJICEHI OJHUM OOKOM 1HII JOKYMEHTH
(BUpI3KH, BCTABKHU J0 TEKCTY, IEPEKIIAIH TOIIO), TO KOKEH JOKYMEHT HYMEPYETHCSI OKPEMO;
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MIIIUT] Y CYJOB1 CIPaBH HE OMKCAHI Ta HE ornevyaTaHi KOHBEPTH 3 YKIAACHHIMH HYMEPYIOThCS
BAJIOBOI0 HYMEPAII€I0 apKYIIiB CIIPaBH, MPH I[bOMY CIIOYATKy HYMEpPYEThCS KOHBEPT, a MOTIM
KOXKHE BKJIaJICHHSI B KOHBEPTI;

OTMCaHl Ta ole4yaTaHi KOHBEPTH (IMaKeTH), B SIKUX BMIIIEHO PEYOBi JOKa3W ab0 JTOKYMEHTH,
HYMEPYIOTBCS O/IMH pa3. BMIiCT Takux KOHBEpTiB (ITAKETiB) HE HYMEPYIOTHCS;

AKIIO MIPU HyMepallii apKyIlliB AOMYIIEHO BEJIUKY KUIbKICTh TOMUJIOK, TO apKYyIll HyMEpPYIOThCS
3aHOBO, NIpPU IBOMY CTapi HOMEpPH 3aKPECIIOIOTHCS OJHIEI0 TOXWIOK pPHUCKOIO, a He
BUIIPABIISIIOTHCS;

IPU HEBEJIMKIA KUTBKOCTI MOMHJIOK HyMeEpallis apKyIliB BHUIPABISIETHCS TaKUM YHUHOM: Ha
HENPOHYMEPOBAHUX apKYyIIaX MPOCTABISIETbCS HOMEP MOMEPEAHBOrO apKylia 3 JIO0JAaBAHHIM

OyKB 3rijHO 3 yKpaiHcbkuM andasitom ("a", "6", "B", "r", """ 1 mani), a mpu MOBTOPEHHI OJHOTO
HOMEpa Ha KUTBKOX pO3MIIIEHUX MOpYyY apKymliax nojarTbes Oyksu "a", "6", "B", "r", "r" i gami

BiI[HOBiI[HO A0 KOKHOI'O HOMEpa apKylla, TIOYNHAOYU 3 APYTroro.

10. CyznoBi cipaBH 3 BEJIMKOIO KUTBKICTIO JOKYMEHTIB (JOPMYIOTHCS B OKPEMi TOMH 3 KUTBKICTIO
apkyriB He Oinbie 250.

KoxxeH ToM cynoBoi cnpaBu OQOPMIIOETHCS OKPEMO, Ma€ BIIACHY HyMEpalilo apKylliB Ta
BJIACHUH BHYTPIIIHIN OIHC.

ToMu crpaBu HYMEpYIOTHCS BaJOBOIO HyMmepali€r. SIKmo mpu Hymeparii TOMIiB JOMyIIEHi
NOMWJIKM, HyMepalisi TOMIB BHIPABISETbCA TaKMUM YMHOM: Ha HEMPOHYMEPOBAHHX TOMax
NPOCTaBISIETECS. HOMEp TIONEePEHbOTO TOMY 3 JOAAaBaHHSAM OyKB 3TiTHO 3 YKpaiHCHKUM

andasitom ("a", "6", "B", "r", "r" i gami), a mpU MOBTOPEHHI OJHOTO HOMEpAa Ha KIIBKOX
n_n

PO3MIIIEHNX TMOpYyd ToMmax nojaroThes Oyksu "a", "0", "B", "r", "r" 1 mami BiANOBIAHO 10
KOYKHOTO HOMEpPA TOMY, IOYMHAIOUH 3 JIPYroro.

11. ®opmyBaHHS 1 0POPMIICHHS CYyIOBUX CIIpaB 31MCHIOIOTH CEKpeTapi Cy/l0BUX 3acilaHb, ado

1HIII BU3HAY€HI BIINOBIAIBHUMHU, MPALliIBHUKK anapaTy Cyay. 3arajbHUI KOHTPOJIb 32 SIKICTIO
Ta CBOEYACHICTIO (hopMyBaHHS Ta O(POPMIIEHHS CyIOBUX CIIpaB, 3[1HCHIOE KEPIBHUK amapary

cyay.

12. Ilpu ¢opmyBaHHI CyIOBOI cCHpaBU 3a00pOHSETHCS BHUKOPUCTOBYBAaTH K€Ul 3acoOH,
HIBUIKO3IIMBAaY1 200 1HII MEeXaHI14H1 3aCO0M CKPIIJICHHS TOKYMEHTIB.

13. JIns o0niKy KUIBKOCTI apKyIIiB y cripaBi Ta (iKCyBaHHS O0cOOJIMBOCTEN iX HyMepallii mnpu
nepeaayi crpaBH JI0 apXiBy Cy1y CKJIaJaeThCs 3aCBIUyBAIbHUI HAIIUC CIIPaBHU (J10J1aTOK 7).

3acBiuyBaJIbHUN HAIMC CKJIAZAEThCA HA OKPEMOMY apKyIili, 1110 BMIIIYETHCS B KIHLII CIIPABH.

VY 3acBinuyBajIbHOMY HaIlKCI 3a3HAYAIOTHCS IUPPaMU 1 JiTepaMu KUIbKICTh apKyIIiB y CIIpaBi Ta
OKpeMo, uepe3 3Hak "+" (IUTF0C), KUTBKICTh apKYIIiB BHYTPIIIHBOTO OIHUCY.

V 3acBiiuyBajIbHOMY HaMMCI 3a3HAYAIOTHCS TaKi OCOOIMBOCTI HyMepallii JOKYMEHTIB CIIpaBH:
HAsSBHICTH JITEPHUX Ta MPOMYIICHUX HOMEPIB apKYIIIiB;

HasBHICTh BKJIAJIEHb, SIKI HE MOYKHA MPOHYMEpPYBaTH (MMACIOPT, CBIAOLTBO MPO HAPOKEHHS
TOIIO);



25
HOMEPH apKyIIiB 3 HaKJIeeHUMHU (hoTorpadisiMu, KPECICHHSIMH, BUPI3KaMH TOIIIO;
HOMEPH BEIMKOPOPMATHUX apPKYIIIiB;
HOMEpPH KOHBEPTIB 3 BKJIAJICHHIMH 1 KIJIbKICTh apKYIIiB BKJIACHb.
VYci mOMUIKK Ta BUIIPABICHHS B HyMepallii 3a3Ha4al0ThCsl y 3aCBIUyBAIbHOMY HAIHCI.

3acBimuyBalIbHUN HAMKC MIAMHCYE 0c00a, SIka HOro CKIana, i3 3a3HaYeHHSIM [OCAIU, MPI3BUIIA,
IHIMaiB Ta AaTH. YCl TMOAANbIIl 3MiHM y CKJIaJi Ta CTaHI CrpaBH (IMONIKOHKCHHS apKYIIIB,
3aMiHa OpUTIHAJIBHUX JIOKYMEHTIB KOMISIMHM, TPHEJHAHHS HOBHX JOKYMEHTIB TOIIO)
3a3HAYAlOTBCI B 3aCBIIYYBAJIBHOMY  HamWci 3  TOCWIAHHSAMH  Ha  BiJIOBIIHHMN
HiATBEPKYBATBHUN JOKYMEHT (HAKa3, aKT).

14. Hanucu Ha OOKJIAaIMHKAX CYJOBHX CIIpaB POOJATHCA YITKO, PO30IPIMBO CBITIOCTIMKUM
YOPHUM / CHHIM YOPHWJIOM (ITaCTOX0), a00 APYKAPCHKUM CIIOCOOOM.

Ha numpoBoMy 6011 0OKJIaAMHKK CYIOBOI CrpaBu (MarepiajiiB KpUMiHAJIBHOTO TPOBAHKEHHS)
(momaTok 5) 3a3HaYAETHCS:

HallMeHyBaHHS CyAY;

€IVHUI YHIKQIBHUH HOMEp CHpaBu (MaTepialiB KPUMIHAIBHOTO IPOBA/KEHHS) Ta HOMEp
poBa/KEeHHS BiAnoBiaHO 10 nanux ACJIC;

HOMEp TOMY CIipaBu (MaTepialiB KpUMIHAIBHOTO MPOBA/HKEHHS) Ta 3arajibHa KUTbKICTh TOMIB,
AKIIIO TOMIB CIIpaBH (MaTepiaiiB KpUMIHAIBHOIO TPOBAKEHHS) O1JIbIIIE OHOTO;

npi3Buile, iM'a, MO OaTbKOBI KOXXHOI 3 0Ci0, MO0 fKOi HajaiimIia cmpaBa (MaTepianu
KPUMIHAJIBHOTO MPOBAIKEHHS ), HOpMa 3aKOHY BIANOBITHO J0 MPOTOKOJIY MPO aAMIHICTpaTUBHE
IPaBOMNOPYIIEHHS, 00BUHYBAJIBHOIO aKTa, KJIOMOTAHHS PO 3aCTOCYBAHHS NMPUMYCOBUX 3aXO[IiB
MEINYHOTO XapakTepy, KJIOMOTaHHS TPO 3aCTOCYBAaHHS IPHUMYCOBHX 3aXO/iB BHXOBHOTO
XapakTepy, KJIOMOTaHHS MPO 3BUILHEHHS BiJl KPUMIHAJIBHOI B1/IOBIIANBbHOCTI;

Cy0'eKT 3BEepHEHHS 3a KJIOMOTAHHAM Mpo 3a0e3MeueHHs 3aX0/1iB KPUMIHAJIBHOTO IMPOBaXKEHHS,
BUJl 3axo0]ly 3a0e3Me4eHHs] KPUMIHAJIBHOTO IPOBA/PKEHHS, BIAOMOCTI mpo ¢i3uuHy Ta/abo
IOPUJIMYHY 0CO0Yy, CTOCOBHO SIKOi BHpIIIYeEThCS NHTAaHHS I0A0 3a0e3MedYeHHs 3axXOiB
KPUMIHAJIBHOTO IPOBAKEHHS;

npi3Buile, iM'a, Mo OaThbKOBI 0cOOM, SiKa MOJajia CKapry Ha pilleHHs, Oii 4yu Oe3NisIbHICTh
ciiggoro abo MpoKypopa MiJl Yac JOCYIOBOIO PO3CIiAyBaHHs, BiIOMOCTI Mpo cy0'ekra, aii uu
0e31sUTbHICTD KOTO OCKap>KyIOThCS, IPEAMET OCKap>KEHHS;

Opi3BUILE, iM's, MO 0aTbKOBI YW HaliMEHYBaHHS CTOpiH (3asBHHMKA), CyTh BHUMOT IO3MBaya
(3asBHUKA) B aIMIHICTpaTUBHIM, TOCTIOAAPCHKIN Ta IUBUIbHIN cIIpaBi;

y pasi mpea'siBIEHHs 3yCTPIYHOTO MO30BY B aJMiHICTPATHUBHIM, TOCIIOAAPCHKIA Ta NMUBUIBHIN -
3a3HAYEHHS PO 1€ Ta CyTh BUMOT 32 3yCTPIYHUM MT030BOM;

y CHpaBi 1HIIOT KaTeropii - mpi3BUIIE, iM'd, 10 OATHKOBI 0COOM, CTOCOBHO SIKOT HAAIMIIIIA CIpaBa
(matepian), CyTh CIIpaBH;
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JlaTa HAJAXOHKCHHS CIIpaBH (MaTepialliB KpUMIHATBHOTO TIPOBAKEHHS) 110 CYIY.
JliBuit BepxHIM KyT OOKIAQIUHKH CHOpaBU (MarepiajiB KPUMIHAJIBLHOTO IPOBAIKCHHS)
3aJIMIIAETHCS BUTBHUM JIJIS1 pPO3MIILIEHHS B HOMY IITaMIIa apXiBy CyAy MpHU NPUHHSATTI CIIpaBU Ha
30epiraHHsl.
Jlo cynoBoi cmpaBHM JOKYMEHTH IIiIIMBAIOTHCS HUTKAMHU Yepe3 YOTHPH (U1 JOKYMEHTIB
dbopmary A4) abo nBa (It TOKYMEHTIB MEHIIOTO (hopmaTy AS) MPOKOIU TOIKOIO, IIHJIOM abo

IHIIIUM YCTaTKyBaHHIM BIIPOJIOBXK JIIBOTO, BIIBHOT'O BiJI TEKCTY, MOJISI JOKYMEHTIB.

VYkJeroBaHHS JOKYMEHTIB JI0 CIIPaBy (MaTepiaiiB KpUMIHAIBHOTO MPOBA/KEHHS ), TPUKPITIICHHS
CTerIepoM abo BKJIAJACHHS OY/Ib-SKUM 1HIITMM CIIOCOOOM, HE IOMYCKAEThCS.

[Tig yac migmuBaHHSA JOKYMEHTIB CY/IOBOI CIIPaBH HE JI03BOJISIETbCS TOPKATHCS 1X TEKCTY. SIKIIo
TEKCT JIOKYMEHTa HaJIpYKOBaHO JYXe OJU3BKO JIO HOTro JIIBOrO Kpar, TO MOTPIOHO HAPOCTHTH
KOpiHellb TOKYMEHTa MarnepoM Ti€i caMoi SKOCTI, 110 i HOC1i TEeKCTY JOKYMEHTA.

15. JlokyMeHTH aneNsiifHOrO TPOBAHKCHHS ITiIIIHBAIOTHCS B TAKOMY ITOPSIIKY:

CYIIPOBITHHIA JTHUCT;

amensiiiHa ckapra 3 1ojaTkamMu (y TOMY YHCI IOKyMEHT PO CIUIATy CYZ0BOTO 300py);
IIPOTOKOJI aBTOMATHU30BaHOTO PO3IOALTY CYI0BOI CIIpaBH;

yXBaJia Mpo BIAKPUTTS MPOBAHKEHHS Y CIIPaBi;

1HII1 TOKYMEHTH y MOPSIIKY X HaIXOKEeHHS (peecTpallii);

yXBaJla TIPO BJUIIEHHS AamnessIIiiHol ckapru 0e3 pyxy (SIKIo amnemsiiiHy ckapry Oyio
3aJMILIeHo 0e3 pyXy 1 HeJJOIIKHU M03UBaYeM YCYHYTO);

CYIPOBIIHMI JIMCT MPO HAAICIAHHSA KOMIi yXBalK PO 3JIMIICHHS anessiiHol ckapru 6e3 pyxy;
anesdliifHa ckapra, 10 HaJAIWIUIa B TOPSAKY YCYHEHHS HEJOJIKIB, 3 JOJAaHUMHU J0 Hel
JOKyMeHTaMH (y pasi, SKIIO amnessliiHy ckapry Oyjio 3aluiieHo 0e3 pyxy 1 HEJOMIKH LI0J0
dbopMH UM 3MICTY ITO30BHOI 3a5BU MMO3UBAYEM YCYHYTO);

KOHBEPT, y AKOMY HaJlliIIUIa anessiiiiiHa ckapra B MOPSIIKY YCYHEHHS HEJI0JIKIB;

CYINPOBIIHUM JIUCT MPO HaJiCTaHHS KOIi YXBaJIM PO BIAKPUTTS anessiitHOro NpoBaKeHHS B
a/IMIHICTPaTUBHIH cripaBi 0cobi, 1110 MoAaa aneisuiiHy cKapry;

3asBM MO 3a0e3MeUYeHHsI T030BY UM JIOKa31B, YXBAJIU Cy/ly, BUHECEHI 3a pe3ylbTaTaMu PO3TIIsay
3asB Mpo 3a0e3MeUYeHHs I030BY UM JIOKAa3iB;

JIOKYMEHTH, 1110 HAJIIAIIUIK A0 CYy B CTail MATOTOBKH CIIPABH JI0 CYIOBOTO PO3TIISLY;
PO3MUCKY (TIOBITOMIICHHS ) TIPO OJICP)KAHHS YYaCHUKAMH IMTPOIIECY MOBICTOK;

HIIT JJOKYMEHTH Y XpPOHOJIOTTYHOMY TIOPSJIKY.
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16. Y pa3i BiAMOBH y BIIKPHUTTI amneNSAIIHOTO IPOBAKEHHS Y CIIPaBi, TOBEPHEHHS anesaIiiHOT
CKapru, JOKYMEHTH (OPMYIOTBCS Ta MiJIIMBAIOTBCS Yy CHEHiallbHy OOKJIATUHKY Y
XPOHOJIOTIYHOMY TOPSAKY BIJIIOBIIHO 10 4Yacy HAIXOKEHHs JOKYMEHTa 10 Ccyay abo
CTBOPEHHS JOKYMEHTA CYIOM.

(ab3am nepmmii nyHKTy 16 po3ainy VII y pempakimii Hakazy
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

Taki MaTepiany MarOTh MICTUTH BiJIOBIIHY YXBaly pa3oM i3 CYHpPOBIIHUM JIMCTOM Ta KOIISIMHU
anesIsAIiiHOI CKapTH 1 TOKYMEHTIB, SKI MATBEPKYIOTh 00CTaBUHH, IO MOCIYT'YBAIH I1JCTaBOIO
BIIMOBU y BIJKPHUTTI amesiiHOrO NPOBA/KCHHA YH MOBEpHEHHs amensiniiHoi ckapru. Cyn
CaMOCTIl{HO, BHXOJSYM 3 KOHKPETHHX OOCTaBHMH CIIpaBH Ta IiJICTaB ITOBEPHEHHSI, BUPILIyeE
NUTAHHS PO MEPETiK MaTepiajiB, KOMii SKUX HOMy HEOOXiTHO 3aJUIINTH Y MaTepiaiax CIpaBH.

(ab3am qpyrwuii myskTy 16 po3ainy VII i3 3MiHaMu, BHECEHHMH 3TiTHO 3
Haka3oM JleprkaBHOI Cym0BOi anminicTparii Ykpainu Bix 24.12.2019 p. Ne 1196)

17. Y pasi po3risay crpaBu anelsiiiHAM CyJoM, SK CyJOM IepIIoi iHCTaHLii, cyoBa crpaBa
dopMyeThCs 3a IpaBUIIaAMU IILOTO pO3ALTY [HCTpYKIIii.

18. JlokymeHTH y crpaBi, Kl He TOTPeOYIOTh BUPILICHHS Ta HAAXOJATH Micis 11 Ha/liCTaHHS 3a
MEXI1 CyIy amessIiiHol 1HCTaHIii, HAJACHIAIOTECSA 0 CYyAy NepIioi 1HCTAHINI JJIs TOJaIbIIOTO
IPHETHAHHS JIO CIIPABH.

19. CynoBi pimeHHs, TPUWHATI aNeNsSiiHUM CYI0M, JOKYMEHTH aleNsliifHOro MpOBaIKEeHHS
MIITUBAIOTHCS 10 CIIPaBU BUKJITIOYHO OPHUTIHAIIH.

20. Ilicns 3akiHUEHHS amemnsAifHOTO MPOBAKEHHs, Cya0Ba cIipaBa (GOpPMYeEThCS 1 pa3oMm i3
CYINPOBIIHUM JIMCTOM HaJICUJIAE€THCA JI0 BIIMOBIHOIO MICLIEBOTO CYAY.

21. ®opmyBaHHS CYJAOBHX CIIpaB, sIKI HAIIMIUIN JI0 anessiiHOro Cyay Ui Meperisay CyA0BUX
pillieHb MPOJOBKYETHCS 3 TOTPUMAHHAM BUMOT [HCTpyKILii.

VY TakoMy X MOPAIKY 3AIHCHIOETbCS (OpPMYBaHHsS CYJOBOI CIpaBH y pasi ii BUTpeOyBaHHs
CyJIOM amnessIiiHOl IHCTaHIII].

22. 'V pa3i noJjaHHs anessiiHOI CKapry Ha yXBajM, Ha sIKi MOXKYTh OyTH MO/IaH1 CKaprd OKpEeMO
BiJl PIIIEHHS CYJy, CyIl CaMOCTIHHO, BHUXOJSYM 3 KOHKPETHMX OOCTaBUH CIpPaBH Ta 3MICTY
amnensiiiHol (KacaliifHol) cKkapry, BUPIIIye TUTAHHS MPO Mepellik MaTepiajiB, KoIii IKuX Homy
HEOOX1THO HAICIaTH JI0 CYAY alesiiHol (KacamiitHo1) IHCTAHIIIT I PO3TIIAY CKapTH.

Komnii matepianiB cripaBu (GOpMYyIOTECS B IOPSIIKY, BU3HAUEHOMY LI€I0 [HCTPYKIIi€IO, B OKpeMuil
TOM Yy creuianbHy oOkmaauHky. Ha mumpoBomy OoIi OOKIagUHKM BKa3zyeThes "Marepianu
OCKap)KeHHSI YXBaJM (3a3HAYa€ThCsl HAWMEHYBAaHHS CYAy, SKAW BHHIC OCKap)KyBaHy yXBaiy,
JlaTa BHUHECEHHS YXBajlM Ta HOMEp CIpaBH) 3a amlessAlifHOI0 CKaprow (3a3HayvyaeTbes
HalilMeHyBaHHA a00 Mpi3BHUILE, IM'S Ta IO OATHKOBI CKap>KHUKA)".

(ab3am apyruii myHkty 22 po3ainy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM [lep>kaBHOI cynoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

Marepianu ockapKeHHs yxBalud (OPMYIOThCS JIMIE 3 KON MaTepiayliB, HEOOXIMHHUX JIs
posriany ckapru. Jlo marepianiB OCKap>KEHHs yXBaJIM TNPUETHYETHCS KOIiS OCKap»KyBaHOL
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YXBaJIM, SIKa BUTOTOBJISIETHCS 3 OPUTIHATY YXBajdd 3 MIANUCOM Cymai (MiAmucaMu CyIIiB) Ta
3aCBIIUY€ETHCSA CYAJICI0, a 3a HOro BIJCYTHOCTI - OJHHUM i3 3aCTYIHHUKIB TOJOBH Cyay ado
rojoBoro cyny. Ilpu mpomy Komisi OCKap)KyBaHOi yXBalH 3acBiIYYEThCS B YCTAHOBICHOMY
nopsiaky. OpHUriHam OCKapKyBaHOT yXBAJIH 3QJIMIIAETHLCS B MaTepiajgax CIPaBH.

Onuc wmarepiaiiB OCKapXKEHHs YXBaJM WIANUCYE CyqAs Ta MpaliBHUK amapaty cyay (i3
3a3HAYCHHSAM I10CaJH, TPI3BHINA, IHIMATIIB Ta JaTH), AKUH (HOpMye Marepiaaud OCKapKCHHS
YXBaJIH.

(a63ar yerBeptuii myHkty 22 po3airy VII i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3oM [lep>kaBHOI cymoBoi anminicTparii Ykpainu Bin 24.12.2019 p. Ne 1196)

Marepianu OCKap>KEHHS yXBalld HAJCHIAIOTHCS IO BIANOBIIHOTO CyIy y BCTaHOBICHOMY
YUHHHUM 3aKOHOZABCTBOM IOPSIKY.

(ab3am m'satuit myHkty 22 posauty VII i3 3MiHamMu, BHECEHUMHU 3T1AHO 3
Haka3zoMm JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

23. Marepianu amnesisiiiiHOro mMeperisay CyIOBUX pillleHb, 0e3 BUTpeOyBaHHS MarepiaiiB
CIpaBH Ta 0€3 HAJIXO/DKEHHS MaTepialiB OCKapKEHHS 13 Cy ]y IMepIIoi IHCTaHIIi1, JOPMYIOTHCS 3a
3arajibHUMH MPaBUJIaMH 1[bOTO po3aiTy [HCTpYKIIii Ta HaCHIIAIOTHCS IO CYAY Mepiioi iHCTaHIiT
JUI TIPUETHAHHS 10 MaTrepiaiiB cnpaBu. B amemsuiiHOMy CyJi 3alUIIaeTbcs KOHTPOJIBbHE
MIPOBAJKCHHSI.

KoHTposlbHE TpOBaJDKEHHS - KOMii MarepiajiB chnpaBu (KPUMIHAJIBLHOTO MPOBAHKCHHS),
chopMoOBaHI B OKpeMy OOKJIaJMHKY, 13 3a3HAU€HHSM YCIX DPEKBI3MUTIB CIIpaBU (MarepialiB
KPUMIHAJIBHOTO MPOBAJKEHHS).

Marepianu KOHTPOJIBHOIO NMPOBAKEHHS (DOPMYIOThCS 3 MaTepiajiB clpaBU (KpUMIHAIBHOIO
NOPOBa/DKEHHA) Yy Takid >kKe IOCHiIOBHOCTI, fAK TNpu (opMyBaHHI chpaBu (MarepiajiB
KPUMIHAJIBHOIO MPOBAKEHHA), TOKYMEHTH, 110 MPUEAHYIOTHCA A0 MaTepiajiB KOHTPOJIbHOTO
NPOBA/KEHHS Y XPOHOJIOTIYHOMY MOPAAKY 1X HAJAXO/HKEHHS 10 Cyqy 4d (JOpMYBaHHS B CyIli, Ta
MalOTh MICTUTH:

0JIaHK ONUCY JOKYMEHTIB;
KOIIIFO amneJsIiiHOT CKapTy 3 10JaTKaMu;

KOMIl JIOKyMEHTIB, sIKi Oy/lM MpeIMEeTOM pOo3IJIsAy Ta Ha MiJACTaBl SIKUX OyJ0 MOCTAaHOBJIEHO
OCKap>KyBaHEe Cy/I0B€ PIILIEHHS;

KOMIIO0 JKypHaly CYAOBOIO 3aciiaHHsS Ta KOMii MaTepiajiB, SKi CTOCYIOTbCA OCKApKYBaHUX
pillleHb;

KOIIIO CY/IOBOTO PIIlICHHS amnesIiitHOl 1HCTaHIIi1.

24. BunydeHHs 13 CYJOBOi CHpaBU OpUTIHANIB JOKYMEHTIB (KpIM MpOIeCyalbHHUX, SKI
BUTOTOBJICHI CYJIOM) JIOITYCKA€ThCS TUIBKU MICIIs 3aKIHYEHHS IPOBA/KEHHS y CIPaBi.

VY BHHATKOBHMX BHIIaJKaX, BU3HAYEHUX 3aKOHOAABCTBOM, BHJIYYCHHS JOKYMEHTIB 3 MarepialiB
CyIOBOi CIpaBH MOXKE 3MIIMCHIOBATHCS 3a PE30JIoNicl0 cyaai (Cyami-momoBigava), y
IPOBA/KEHHI SIKOTO TepeOyBae cyoBa CIpaBa, ab0o TOJIOBU CyAY, SIKIIO MPOBAIKEHHS y CIIpaBi
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3aKIHYEHO, 3 OOOB'SI3KOBOIO 3aMIHOI0 BWJIYYEHHUX MarepiaigiB iX HaJIEKHO 3aCBIIUYCHUMU
KOTISIMH, TIPO 10 3a3HAYA€THCS Y BHYTPIIIHbOMY omuci cripaBu y rpadi "Ilpumitku".

3asiBa PO MPOBEICHHS BWJIYYCHHS JOKYMEHTIB 31 CIPaBH 3 BIAMOBITHOI PE3OJIOLIEI0 Ta aKT
BUJTYYCHHS JIOKYMEHTIB IPUETHYIOTHCS JI0 MaTepiaiiB CyI0OBOi CIIPaBH.

25. BilicbKOBO-00JIIKOBI JOKYMEHTH MPHU30BHUKIB (ITOCBITYECHHS PO MPUITUCKY 10 MPU30BHHUX
JITBHUIB) 1 BIMCHKOBO300OB'SI3aHNX (BIMCHKOBI KBUTKH a00 THMYAacOBi MOCBIAYEHHs (3aMiCTh
BiliCBKOBHX KBHTKIB)), 3aCy/UKCHHX JO MO30aBICHHS BOJi, OOMEkeHHs BoJii abo apemry, y
BUMAJIKY iX HAsBHOCTI y Marepiajax CIpaBd, BUIYYalOThCS Ta HAJCWIAIOTHCS IO BiIIOBITHUX
paiioHHuX (MICBKHMX) BIHCHKOBHX KoMicapiariB. Jlo MaTepialiB CyIOBOi CIpaBU IOTY4YarOTHCS
HaJIC)KHO 3aCBITYCHI KOMii JOKYMEHTIB Ta aKT BUJIYYEHHS IOKYMEHTIB, IPO IO 3a3HAYAETHCS Y
BHYTpIIIHBOMY onHci cripaBu y rpadi "[Tpumitkn".

(myHKT 25 po3ainy VII i3 3MiHaMu, BHECEHHMH 3T1THO 3 HAKa30M
JepskaBHOT cyoBoO1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

VIII. OcobsmBocTi (popmyBaHHs i 0popMIiIeHHS ClIPaB PO aAMiHICTPATHBHI
NpaBoONOpYIeHHs, nepedadeni crarrero 185 ° Komexcy Ykpainu npo
aJMiHiCTPATUBHI NPaBONOPYILIEHHSA

1. ®opmyBanHs Ta odopMIIEHHS MaTepialiB MpO aAMIHICTPAaTUBHE MPABOMOPYIICHHS IO0JI0
MPOSIBY HETMOBAru J0 CyAY 3IIHCHIOETHCS BiIIOBIIAJLHUM MPALIBHUKOM BIAIOBITHO IO BUMOT
[HcTpykii, konekcy YKpaiHu Mpo aaMiHICTPaTUBHI IPABOMOPYILIECHHS.

2. SIKuI0 0co6a, ska BUMHKIA aMiHICTPATHBHE MPABOMOPYIICHHS, nepenbadeHe crartero 185 °
Konekcy VkpaiHm mnpo aAMIHICTpaTUBHI TNPaBONOPYIIEHHS, HE OCIOPIOE JOMYIIEHE
MPABOIMOPYIICHHS 1 aaMIHICTPaTUBHE CTSATHEHHS, LI0 Ha HEl HAKJIAgaeTbCs, MPOTOKOIN MPO
aJMIHICTpATUBHE TPABOIOPYIICHHS HE CKJIAJIAETHCS, a MUTAHHS TPO TPUTATHEHHS OCOOH JI0
BiJIMOBIAAILHOCTI BUPIIIYETbCS CYJOM HETrailHO MiCJs BUMHEHHS MPaBOMOPYIICHHS, MPO L0 B
CyJIOBOMY 3acCiJlaHHI Cy/IOM BUHOCHUTBLCS BIJIMIOBIJHA MOCTAaHOBA. Y JI€Hb BUHECEHHSI M1OCTAHOBH,
BOHA MepeaeThes A0 KaHuemspii cyny s peectpaiii B ACJC.

3. V pasi HasgBHOCTI Oy/b-KHX 3alepeuyeHb CTOCOBHO BH3HAaHHS 0CO0O00 - MPaBOMOPYLUIHUKOM
JUSIHHS, SIK€ TOJISITa€ y MPOsiBl HEMOBATHU A0 CYNy, CYAOBUN PO3NOPSAIHUK CKJIaJa€ MPOTOKOII PO
aJMIHICTpaTUBHE MPABONOPYLIEHHS BIANOBIAHO A0 METOAMYHUX pEKOMEHJAllld 11100
CKJIaJJaHHsI TPOTOKOJIIB MPO aJMiHICTpAaTHBHI MPABONOPYIIECHHS CYIOBUMHU PO3MOPSIHUKAMH,
3arBepakeHuMu HakazoMm JJCA VYkpainu Bing 18.07.2011 Ne 113.

[Ipotokon, y pa3i #oro ogopMieHHs, CKIATAETHCS y JTBOX EK3EMIUIApaX, OJWH 3 SKUX T
PO3MHUCKY BPYYa€ThCs 0C001, sIKa MPUTATAETHCS 10 aAMIHICTPATUBHOI BiJIOBIIaIBHOCTI. Y JI€Hb
BUHECEHHS IIPOTOKOITY, BIH MEePEAAEThCs 10 KaHmenspii cyay st peectparii B ACJIC.

4. Marepianu npo aJMiHICTpaTUBHE MPaBOMOPYIICHHS, OpUTIHAI JOKYMEHTa (KBUTAHIII) Mpo
cruaty mTpady 30epiraloTbesi B CyJOBIM clpaBi, B MeXax sIKOi OyJI0 pO3IJIIHYTO AOKYMEHTH
PO aJIMIHICTPATUBHE MPABONOPYLICHHS.

5.V pa3i BiAMOBH 0cO0H, SIKY MPUTIATHYTO O aJAMIHICTPATUBHOI BiMOBIJAILHOCTI, I0OPOBIJIBLHO
crmaTuTH mrTpad, MOCTaHOBA MPO HAKIAAEHHS mTpady BHOCHTHCS N0 €IMHOTO AEP’KaBHOTO
peecTpy BHUKOHABYMX JOKYMEHTIB Ta HE IIi3HIIIE HACTYIHOTO JHS MpeasBISAE€TbCS IS
IPUMYCOBOTO BHKOHAHHS IO OpraHy JAEp>KaBHOI BHKOHABYOI CIY)XOHM 3a MiCIEM IPOXHBAHHSI
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MOPYITHUKA, poOOTH ab0 3a MICIE3HAXOHKCHHSIM HOro MaiHa y TOPSIKY, BCTAaHOBJICHOMY
3akoHoM Ykpainu "IIpo BukoHaBYe IpOBaKEHHS'".

IX. HanpaBJ/ieHHs CyJI0BHX CIIPAB 32 MeXKi Cyay

1. HanpaBneHHs cripaBu 3a MEXi Cyqy, y TOMY YKCII O aneNsIiifHOl Y1 KacaliifHoi 1HCTaHIII1,
JI0 THIIIOTO MICIIEBOTO CYAY, IO €KCHEPTHUX YCTAaHOB JJISl MMPOBEICHHS SKCIEPTH3H, IO CIITUINX
OpraHiB TOIIO, a TAKOXX MOBEPHEHHS CIPABH 32 HAJCKHICTIO JO MICIEBOTO YU amelsIiiHOTO
Cyny 3[IIHCHIOETHCS Ha MiJCTaBl BIIMOBIIHOTO MPOIECYaTbHOTO JOKYMEHTA.

VY KO)KHOMY BHUIIQ/IKY CIIpaBa HAJCHIIAETHCS 32 MEXI1 Cy/y 13 CYIPOBITHUM JINCTOM, HiANKACAHUM
TOJIOBYIOUUM CYJIZICIO y CIIpaBi, a B pa3i HOro BiZICYTHOCTI - TOJIOBOIO Cyay abo ocoboro, sika
BUKOHYE HOTo OOOB'S3KH, y SIKOMY 3a3HAYalOThCs IiJICTaBU HAIPaBJICHHs (TIOBEPHEHHS) CIIpaBH
Ta ii pEKBI3UTH.

(ab3am ogpyruii nyHkTy 1 po3ainy IX i3 3MiHaMu, BHECEHUMU 3T1AHO 3
Haka3zoMm JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

CynoBi cnpaBu HaACHJIAIOTHCA TOMITOI0 a00 MEPearoThCs BiAMOBIIATHHUM IPAliBHUKOM
amapary cyny. [lepenaBanHs cripaB yepe3 CTOPOHHIX OCi0 KaTeropuyHO 3a00pPOHEHO.

Ha xoxHy cripaBy, 1110 HaIIpaBISETHCS 32 MEXKI CYIY, CKIIQTA€THCS OKPEMUN CYIPOBITHUN JIUCT.

[TpuMipHHK CYNPOBITHOTO JIMCTA MPUKPIIUTIOETHCS JI0 JIMIIBOBOI CTOPIHKKA OOKJIaIUHKHU CIIPABH,
II0 HAIPABJIETHCS 32 MEXI Cyay, a HOro KOs JO0IYy4aeThCsl O BiIOBIIHOI HOMEHKIATYPHOT
CIIpaBH CyAY, 110 HAIIPABIISE CIIPABY.

(ab3an n'stuit nyHkty 1 po3ainy [X y penakuii Haka3y
HepsxaBHOT cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

2. YV Bumagkax, He TnepeadadyeHuX MpoleCyalbHUM 3aKOHOJABCTBOM, CYIOBI CIpaBU
HAJCUIIAIOTHCS MOIITOK a00 PO3CHIBHUM (Kyp'€epoM) JIMIIIE HA MHUCbMOBY BUMOTY OPraHiB, SKUM
3aKOHOM HaJ[aHO MPaBO BUTPEOYBaHHS CYJOBUX CIpaB 1 JIMIIE HA I1JICTaBl PE30JIIOIiT TOJIOBU Ur
3aCTYMHHKA TOJIOBU CYy.

3a00pOHSETHCS HAJICUIIATH CYJOB1 CIpaBU, MPOBA/HKCHHS B SIKUX HE 3aKiHUYEHO, KPIM BHIAJIKiB
nepeadavyeHux 3aKOHOJaBCTBOM.

3. Ilpu HampaBJeHHI 3a MeXi Cyly CIpaBa MOBHHHA MICTHUTH JOKYMEHTH, IPOHYMEpOBaHI Ta
HIJIIATI B MOPSJIKY, BKa3aHOMY B OMHCI. 3a00pOHSETHCS HANpaBJIEHHS 3a MEXI Cyly CIpaB 3
HasIBHICTIO HETIOBHOTO OIKUCY CIIPAaBH Ta HEMIIIIUTUX JOKYMEHTIB, KpIM BHUIA/KiB, KOJH BOHA €
pedoBUM J0Ka30M. BukopucrtanHs Oyab-IKOTr0 MEXaHIYHOTO CIOCO0Y CKPIIUIEHHS JOKYMEHTIB,
OKpIM iX MiJMUBAHHS IO CIIPABH, HE I0ITYCKAETHCS.

4. Ha Bci cynoBi cmpaBu, IO HAaIpaBISIOTHCS 3a MEXI Cyay (HampaBi€HHS CIpPaBU [0
eKCIIEPTHUX YCTAaHOB, CIIJYMX OpraHiB TOLIO, KpiM BHUMAAKIB amessiiiiHoro/kacamiifHoro
OCKap’KEHHs, HAIIPABJICHHS CIIPaBU Ha Yy3araJbHEHHs CYJOBOI NMPAKTHUKH), 3aBOJUTHCS CIIpaBa-
3aMIHHMK 3a TUM € HOMepoM (IojaTok §), sika QopmyeTbcs 3a mpaBuiamu posiauty VII
[HCTpYyKILi.

CrpaBa-3aMiHHUK Ma€ MICTHTH:
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KOITii apKyIIIiB BHYTPIIIHHOTO OIHCY;
KOITii CYZOBHX PIIIEHB y CIIPaBi;
KOII0 JJOKYMEHTA, Ha MiJICTaBl SIKOTO CIIPaBy HAIIPABJICHO 3a MEXi Cyay (yXBally, 3alHT TOIIIO);
KOIIO CYIPOBIAHOTO JINCTA 3 BUXITHUMHU JTAHUMU;
JOKYMEHTH y CIIPaBi, K1 HAAIMIIUTH MicHs 11 BiAMpPaBICHHS.
5. BiamoBiganbHa ocoba 31iCHIOE TIEPEBIPKY CTaHy CIIPaBH, sSKa HAIIPABISIETHCS 32 MEX1 CyTy.

(myHKT 5 po3ainy IX i3 3MiHaMu, BHECEHHMH 3T1HO 3 HAKa30M
JepsxaBHO1 cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

6. Y pa3i HampaBleHHS 3a MEXI Cyqy CIpaBH, N0 HE 3aKiHYCHA IPOBA/HKCHHSM, CIIpaBa-
3aMiHHHMK 30epiraeTbcsi y cyanai (rojoByrouoro cyaai abo cyami-momnoBigadya y pasi
KOJICTIaTbHOTO PO3TIISAY CYIOBOI CIIPABH).

SIKIIo 3a MEXi Cy/y HarpaBJIslEThCS CIIpaBa, MPOBA/DKCHHS Y SKil 3aKiHYEHO, CIIpaBa-3aMiHHUK
30epiraeTbesi B KaHIEISApii (apXiBi) cyay.

(myskT 6 po3ainy IX y penakuii Haka3y Jlep>kaBHOT
cynoBoi aaminicTpartii Ykpainu Bix 24.12.2019 p. Ne 1196)

7. JJOKyMeHTH y clipaBl, K1 HQAIMIUIM mics 11 BIANPaBICHHS 3a MeXI1 Cy1y, Micis iX peecTpaiii
B ACJIC kaHuensipiero nepeaaroThes Cyi.

VY cmpaBi-3aMiHHUKY 30epiraroTbCsi BCl JOKYMEHTH, IO HaJiMIumM 10 Cyay 3 MOMEHTY
BIJINPABIIEHHS 1 O MOMEHTY TIOBEPHEHHSI CIIPAaBH JI0 CYy1y.

8. Ilpu moBepHEHH1 CHpaBU 70 Cy1y MEPEBIPSETHCS HAABHICTh JOKYMEHTIB Ta iX BIJIMOBIAHICTD
OIIUCY.

Y Bumaaky BUSBIEHHS (aKTy BIJICYTHOCTI, TOIIKOJDKEHHS, 3aMIHH JIOKYMEHTIB a0o
HepeniiMBaHHs CIIpaBH NPALiBHUKU KaHLENAPIl CKIaJaloTh Mpo e akT (1oaarok 1) y aBox
NPUMIPHUKAX Ta JOMOBINAIOTh KEPIBHUKY amapaTy cyay. OIuH NPUMIpHUK BKa3aHOIO akTa
HiAIIUBAETHCS 10 CIIPABH, APYTHHA HAICUIIAETHCS 10 OpraHy, Bijl AKOTO HaJllHIIIIa CIIpaBa.

[Ticnist moBepHEHHS CYA0BOI CIIpaBH JI0 Cyay JOKYMEHTH, sIKI HaIHAILIHN micis i1 BiiIpaBiIeHHs 3a
MexX1 cyay (KpiM KoIiid abo THX 1110 BXKe HasiBHI y CIIpaBi), BUIYYalOThCs 3 CIIpaBU-3aMIHHUKA Ta
MIPUENHYIOTHCS 10 CYI0BOI CIIPaBU.

CrpaBa-3aMiHHUK (Y pa3i HasBHOCTI B HbOMY JOKYMEHTIB ITICJIsS IOBEPHEHHS MaTepiajiiB ClpaBu

Ta BHWJIYYEHHS 3 HBOIO JIOKYMEHTIB JUIsl MpHEIHAHHS [0 MaTepiajiB CYJOBOi CIpaBH)
nepeaaeThes Ha 30epiranHi 10 apXiBy Cyy pa3oM 31 CIIPaBoIo.

X. HaxanHd Cya10BOi CIPABHU AJIs1 O3HANOMJICHHS

1. CrpaBu (Matepiaau KpUMIHAIBHOTO MTPOBA/KEHHS) BUIAIOTHCS ISl O3HAHOMIICHHS ariapaToM
CYIly 3a Pe30JIOIEr0 Cyaai (CyaIi-10noBigaya), abo roJoBH Cyay, a0 3aCTYITHUKA TOJIOBH CYY,
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abo cekpeTapsi BIJMOBIIHOI CyIOBOI MaJaTH Ha IiJCTaBl MUCHbMOBOI BUMOTH (3asBU) TaKUM
ocobam:

IPOKYPOPOBI, SIKMI Ma€ MPaBO HA y4acTh Yy PO3IJISAL CIIpaBH, - MICHsI MPEA'ABICHHS CITYKO00BOTO
MOCBITUYEHH;

aJIBOKaTam, sIKi OepyTh y4acTh y pO3MJIsAi cripaB (IiCis Ipe'siBICHHS TJOKYMEHTA, 1110 MOCBiIYye
NOBHOB)KGHHS aJBOKAaTa Ha HAJAHHS NPABOBOI JOIMOMOIHM, 30KpeMa: MOCBIIYECHHS aJlBOKAra,
JIOTOBOPY TPO HAJaHHSA TPABOBOI JIOMIOMOTH; JOBIPEHOCTi; OpAepa; INOPYYCHHS OpraHy
(ycTaHOBH), YHOBHOB)XEHOT'O 3aKOHOM Ha HaJlaHHS 0€30IIaTHOI IPaBOBOi JOIIOMOTH);

YYacHUKaM CITpaBU (KPUMIHAJIBLHOTO MPOBA/KECHHS), a TaKOX 0co0aM, siKi He Opajii ydacTi B
CIpaBi, SKIIO CyA BHPIINIMB IMHTAaHHA TPO iX TpaBa Ta OO0OB'SI3KU (MICIS TPEIBICHHS
JOKYMEHTa, II0 TMOCBiq4ye ocoOy: TMacropra, CIyXO00BOro IOCBIAYEHHs, MEHCIHHOTro
MOCBITYEHHS TOMIO, Ta B HEOOXITHUX BUITAJKAX - JOPYUYCHHS MPEICTABHUKA).

Ocobam, siKi MarOTh TPaBO BUTPEOyBaHHS CIPaB 3a CIY)KOOBHM CTAaHOBHUIIEM JJISi IPOBEICHHS
aHaJi3iB, y3arajbHEeHb a00 3 1HIIOI0 METOIO, HE MOB'A3aHOI0 3 PO3IJIAIOM CIpaBH (MarepiaiB
KPUMIHAIBHOTO TIPOBAPKCHHS), CIIPABU BUIAIOTHCS TUIBKHM HA MIiJCTaBl BIAMOBITHOI MUCHMOBOT
BHMOTH 3 PE30JIIOIIEI0 TOJIOBU Cyay (SKIO MPOBAIKEHHS Yy CIIpaBi 3aKiHYCHO) ab0 Ccyai/cy mi-
JIOTIOBijaua (SIKIIO MPOBA/KEHHS Y CIpaBl HE 3aKiHYEHO), MICHs MPeI'sBICHHS CIy»)OOBOTO
MOCB1TUCHHSI.

2. OsnHaifomyieHHS 3 MartepiajlaMH CHpaBu (KPUMIHAJIBHOTO MPOBAIKEHHS) IPOBOIUTHCS
BUKIIIOYHO Y TIPUMIILICHHI Cy/y, Y BU3HAYEHOMY HaKa30M TOJIOBH CYAYy MiClli, TPOTSATOM yYChOTO
poboyoro dacy cyay Ta B TPHCYTHOCTI TpaliBHUKa amapary cyay. O3HalloMJIeHHS 3
MmarepiajaMi CrHpaBu (KpUMIHAJIBHOTO MPOBA/KEHHS) Ta MPOTOKOJIOM (PKYypHaJlOM) CYJOBOTO
3aciiaHHsl 0co0H, sika mepedyBae i1 BapToro (IM1103pI0BaHO1, 0OBUHYBAYEHOI a00 3aCy/IKEHOT),
BiZIOYBa€ThCS y CHELaIbHO BiJBEJCHOMY MICI NMPUMIIIEHHS CyAy, BHU3HAU€HOMY T'OJIOBOIO

cyny.

(myHKT 2 po3ainy X 13 3MiHaMU, BHECEHUMH 3T1JJHO 3 HaKa30M
JepxaBHOI cy0Boi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

3. ®dakT o3HallOMJIEHHS 13 MarTepiajlaMy CHpaBU (KPUMIHAJIBHOTO IMPOBAKEHHS) (IKCYETHCS
IpalLiBHUKOM amapaTy CyAy B JKypHall BHJadi CyJOBUX cIipaB (IOAATOK 9) HUISIXOM BUMHEHHS
3amyucy Mpo Te, XTO 1 KOJM O3HaOMIIIOBAaBCS 31 CIpaBol0 (MarepialaMM KPUMIHAIBHOTO
MPOBAKEHHS).

4. Y nopsaaxky miArOTOBKH CYAOBOi CIIpaBH JJIsi O3HAHMOMIIEHHS BiJNOBIJAILHUM MPAI[iBHUK CYIY
Michsi OTPUMAHHS 3asiBU 3 PE3OJIIOIIEI0 Ta CYyI0BOI crmpaBu 3abe3medye (mepeBipse) ii
(dopMyBaHHS 3riHO 3 BUMOramM IHCTPYKIii (30KpeMa, MepeBIpsAIOTHCS HASBHICTH TOMIB,
MOBHOTA IMIJIIMBaHHS MaTepialiB CIpPaBH, HAABHICTb OIKCY, BIANOBIIHICTH 3MICTY OIHUCY
(dakTUYHIN HASBHOCTI JOKYMEHTIB, HasBHICTh Ta IUTICHICTh TEXHIYHUX HOCIIB 3 ayai03amucoM
(Bizeo3ammucoM) CyJI0BOTO 3aCi/IaHHs ).

5. CynoBa cpaBa BUJIA€THCS AJIs1 O3HAHOMIIEHHS MicCIis NEPEBIPKU TOKYMEHTIB, 10 MOCBIAYYIOTh
0co0y Ta 11 MOBHOBaXEHHS BiJIIOBITHO 70 YNHHOTO 3aKOHO/IABCTBA.

Oco0wu mig yac 03HaMOMJIEHHS 3 MaTepiaJlaMH CYJOBUX CIIPaB MOXKYTh POOUTH 3 HUX BUITMCKH Ta
KOMii BiIMOBITHO 10 BUMOT 3aKOHO/IaBCTBA.
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6. ITicns o3HalOMIIEHHS 3 MaTepiaJlaMH CYI0BOi CIIPaBH Taka 0co0a poOUTH BIAMOBIAHUI 3amuC
Ha CBOIH 3asBi PO HAJAHHS CYJOBOI CIIPaBH IS O3HAMOMIICHHS (13 000B'SI3KOBUM 3a3HAYCHHSIM
MIJANKCY, 1HIMATIB Ta MPI3BUINA, JAaTH O3HAHOMIICHHS), MICJISI YOTO 3asBa JOIYYa€EThCSA IO
MarepialiB CyJJOBOI CIIpaBH.

7. Ilpu moBepHEHHI CyIOBOI CHpaBH MicCIs O3HAHOMIICHHS BIAMOBINAIBHUN MPAIiBHUK, SKHA
BHJIaBaB CYJIOBY CIIpaBy, MOBHUHEH PETEJIbHO IEPEBIPUTH HASBHICTh y CYJOBIA CrpaBi BCIX
JOKYMEHTIB y IPUCYTHOCTI 0COOH, SIKiii CripaBa HaJaBajach /Ui O3HAHMOMIICHHS.

VY pa3i BUSBIICHHS HECTadi JOKYMEHTIB, apKyIiB, X MONIKO/HKCHHS CKJIAIA€ThCS aKT y JBOX
MPUMIPHUKAX, OJIUH 3 SKUX 32 PE3OJIIOIIEI0 CYI/Ii TONY4a€eThCS 0 CYIOBOi CIpaBH, APYrHi -
NePEAAETHCS VTS BXXUTTS BIAMOBIIHUX 3aX0/iB KEPIBHHUKY arapary Cyay.

XI. 3acBiTueHHs1 Ta BUAABAHHS KOIiid Cy10BHX pillieHb i JOKYMEHTIB

1. Komii cynmoBux pileHb BHAAIOTbCS 0Oco0aM, sIKi BIAMOBIAHO O YMHHOTO 3aKOHOJABCTBA
MAaroTh IIPAaBO HA IX OJEpXKaHHs.

YyacHuUKaM copaBd, fKi OyiaW TPUCYTHI Yy CyIOBOMY 3acifiaHHi, KOIIi CYIOBOTO PpIiIICHHS
BPYUYAIOThCS HErailHO MICIS MPOTOJIOMICHHS TaKOTo PIiIIeHHS, ITiJ PO3MHUCKY Oe3MocepeTHbO B
Cymi.

Komiss BHpOKY HeralHo IIiC/ii #HOro MPOrOJIOIICHHS BPYYa€ThCs 3acCy/KEHOMY abo
BUIIPABAAHOMY Ta TPOKYPOPY i PO3MHUCKY OE3MOCEpEHBO B CY/I.

2. YyacHHMKaM CIpaBH, sIKi He OyJIM IPUCYTHI B CYJJOBOMY 3acCiJlaHH1, a00 SKIIO Cy/I0BE PIILIEHHS
Oy/no yXBaJeHO B TMOPSAJKY MHCbMOBOIO IPOBA/PKEHHS YM 0O€3 TMOBIJOMJIEHHS (BUKIHUKY)
YYaCHUKIB CIIpaBH, KOIis CyJOBOTO pIIIEHHS, 3aCBIIYE€Ha BIANOBIAHO 10 BUMOr I[HCTpyKIii,
HAJICUJIAETHCS Y TTOPAIKY, BU3BHAUEHOMY 3aKOHOM.

(ab3ar nepmunii yHKTY 2 po3ainy X1 13 3MiHaMu, BHECEHHUMHU 3T1HO 3
HakazoM Jlep>kaBHOT cyI0BOI aamiHicTparil Ykpainu Big 24.12.2019 p. Ne 1196)

Komist cynoBoro pimeHHs, 3acBigueHa BIAMOBIAHO OO BHUMOI IHCTpPyKIi, yXBajJeHOro 3a
pe3yapTaTaMy pO3TJIsiAy KPUMIHAIBHOTO TMPOBAKEHHS, HE II3HINIE HACTYMHOTO HS TIICIs
YXBaJCHHS, HAJCHJIAETbCA YYaCHUKY CYJOBOTO IPOBA/DKEHHS, SKUIl He OyB NpPUCYTHIM B
CyJIOBOMY 3acCiJIaHHI.

3. Komisi cymoBoro pimieHHs, BUTOTOBJICHA amapatoM CyAy, 3aCBIIYYETHCS BIAMOBITATHHOIO
0c00010 amapary Cyay Ta MedaTKOIo Cyy 13 3a3HaUeHHSIM JaTH.

(ab3am nepmmii myHKTY 3 po3ainy X1 y penaxiiii Hakazy
JepxaBHOT cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

VY pasi SKII0 CyJ0Be PillIEHHS HE HaOpajo 3aKOHHOI CHUJIM, MPO II€ MPAIlliBHUKOM amapaTy Cydy
3a3HAYaE€THCS Ha KOIIii, 110 BUAAETHCSA UM HAJICUITAETHCS.

Ha xomii cymoBoro pimeHHs, Mo HaOpajio 3aKOHHOI CHJIM, 3a3HAYAEThCS JaTa HaOpaHHS HUM
YHHHOCTI.

Ha BuMory HoTapiadbHUX oOpraHiB, opraHiB Jlep)kaBHOi peecTpaiiiHoi ciyxOu YkpaiHu,
opraniB HarmionaneHoi mominii YkpaiHu Ha KOmii CyJI0OBOTO pillleHHs 3a3HavaeThesl iHpopMaris
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Mpo Te, IO OPHUTIHAJI CYIOBOTO DPIIICHHS 3HAXOIUTHCA y Marepiajgax crpaBu (KPUMIHAIBHOTO
IIPOBAJKECHHS).

4. Komii cynoBux pilieHs, o Habpaiu 3aKOHHOI CHIIM a00 MiAJIAral0Th HEralHOMY BUKOHAHHIO
MMOBHHHI OyTH MPOIINTI, MPOHYMEPOBaHi, 3aCBIYCHI Ta CKPIIJICH] BiIMTOBITHOIO MTEYATKOIO CYY.

(myskT 4 po3niny XI y penakuii Haka3y Jlep>kaBHOT
cynoBoi aaminictparii Ykpainu Bix 24.12.2019 p. Ne 1196)

5. Komii cymoBux pimeHb MOXYTh OyTH BHJIaHI IMOBTOPHO 3a 3asgBOK0 OCOOM Y TMOPSIKY,
BCTAaHOBJICHOMY 3aKOHOJABCTBOM. KoITii BUTOTOBIISFOTHCS ariapaToM CYAY JIUIIIE MMicIisi BHECEHHS
BCTAHOBJICHOT 3aKOHOJaBCTBOM CYMH CYJOBOTO 300py 3a BHIOTOBJICHHS KOIIii CyIOBOTO
pilIeHHS.

(myHKT 5 po3ainy XI i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
JepskaBHOT cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

6. Komis cymoBoro pinieHHs NOBHHHA BIAINOBIIATH OpUTIHATY Ta MOXKE€ OYTH BHUTOTOBIICHA
HITSIXOM:

(ab3an nepmuit myHKTy 6 po3nainy XI i3 3MiHaMu, BHECEHUMH 3T1THO 3
Haka3zoM JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

BUTOTOBJICHHS KCEPOKOIIi 3 OpHriHally CyIOBOIO DILLIEHHS, SKE 3HAaXOAWUTHCS B Marepiajax
CIIPaBH;

PO3APYKIBKH KOIIii CY/I0BOTO pillIEHHS, 30epeKXeHoro B eiekTpoHHoMy Burisiai B ACJIC.

7. Komii MOKyMEHTIB, JNOJYYEHHX IO CYIOBOi CIpaBH, MOXYTh BHIABATHCS 3a IMHCHMOBOIO
3asBOIO BIJIMOBIIaIbHUMU MPALlIBHUKAMU CYJy, BIIMOBIIHO /10 PE30JIOLIi Cy/A/Ii B MPOBaJKEHHI1
SKOT'0 3HAaXOJUThCS CIpaBa, ado roJIOBU Cyay, y pasl 30epiranHs crpasu B apxiBi. Komist Takoro
JIOKYMEHTa 3acBiIUyeThCSl K Taka, L0 BIAMOBIAA€ MarepiajaM CHpaBH, Ta CKPIMIIOETHCS
IIeYaTKOoIo CyIy.

8. Komis noKymeHTa, JOJYyYeHOIo 10 CylOBOi CHpPaBH, BUTOTOBIISETHCS LUIIXOM BUTOTOBJIEHHS
¢doTtokomii (ckaHOBaHOI KOMii, KCEPOKOMIT) 3 TOKYMEHTA.

9. Komist cynoBoro pimeHHs (A0KyMEeHTa) 3aCB1IYY€EThCS BIAMITKOIO:
"3rigHo 3 opuriHagoMm" (y pasi 3acBiIYEHHS KOIMii 3 MarepoBOro OpUriHaidy JOKYMEHTa) Ta MOXe
JIOTIOBHIOBATHCS BigMiTKaMu "BinnoBigae JOKyMEHTY, 10 MICTUThCS B Marepiaiax cnpaBu" (y

pas3i 3acBiTueHHs Korii 3 poTOoKOMII (CKaHOBaHOI KOIIii) CyTOBOTO PIIIEHHS);

"BUroTOBIEHO 3 aBTOMATH30BaHOI CUCTEMH AOKYMEHTO00iry cymy" (y pasi 3acBimueHHS 3
OpUTIHATY €NIEKTPOHHOTO JOKyMeHTa, 30epexenoro B ACJIC);

Ha nmuisoBOoMy 00111 Yy BEpXHBOMY MPAaBOMY KYTi MEPIIOTO apKyIIa JOKYMEHTA MPOCTaBISETHCS
BigmiTka "Kormisa".

Ha xomii gokymeHTa 3a3HadaeThCsl HAaWMEHYBAaHHSI MOCATU, OCOOHMCTOrO MiAMUCy ocolu, sKa
3acBiAUye KO0, 11 1HIIIaTIB 1 TPI3BHINA, JATH 3aCBITUYEHHS KOITIi.
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BigmiTka mpo 3acBiTdeHHS PO3MINTY€EThCS HIDKUYE PEKBI3UTY nokyMeHTa "[liamuc".
Korist mokyMeHTa CKPIIITIOETHCS BIIOBITHOIO TIEYATKOIO CYTy.

10. SIkmo Komist CKJIagaeThCcsl 3 KUTBKOX apKyIliB, BOHAa Ma€ OYTH MpPOIIHYpOBaHA HUTKaMH Ha
TPHU MPOKOJIH, & HAa 3BOPOTHOMY OOIIi OCTAHHBOT'O apKyIlla CKPIIJIeHa MiJIHUCOM BiANOBIAaIBHOT
0co0wm armapaty Cyny, 3acBiJueHa BiTOMTKOM I€YaTKH CyAy, i3 BiiMiTKOw "Bcboro B komii

n

apk.", mocagu ta I1. I. b. BimmoBimanpHOT ocoOuM amapary cyay. [lomyckaerbesi 3acBiauyBaTh
KOIii JOKYMEHTIB TTOAPKYIITHO.

11. o xomii CyZoBOro pimeHHs, B sIKE BHECEHO 3MIHH, TaKOX JOJAETHCS KOs CYIOBOTO
pIIICHHS, IKUM CYJIOBE PIIlICHHs 3MIHEHO.

12. V pa3si, K10 cyoBa cripaBa 3HaXOJAUTHCS 11032 MEXKAMHU CYNy, CY/I MOKE BUTOTOBUTH JIUIIIC
3aBipeHy HaJI&)KHUM YHWHOM KOIIIO CYIOBOTO pIIIeHHS, BHUTOTOBJIEHOro 1uM cyaoMm. Ilepen
BUTOTOBJICHHSIM KOIIii CYZIOBOTO PIllIEHHS BIANOBIAANbHUN MPALIBHUK Cyly TIEpEBipsi€ BITOMOCTI1
10710 HAOpaHHS CyJJOBUM PIIIICHHSIM 3aKOHHOI CHITH.

13. Oco0a, sika oJiepralia KOIi CyJA0BOT0 PILIEHHS, 1HIIOIO JOKYMEHTA, IOBUHHA PO3NUCATHCh
B 11 OTpUMaHHi.

14. Ilicns mOBEpHEHHS CYIOBHX CIIPaB i3 CyIiB amessauiiHOI YW KacaliifHol iHCTaHIii Komii
CYyIOBUX DIillleHb LMX CYyiB, @ TaKOX IHII Marepialid CIpaBU BHUAAIOTHCS CYIOM MEpPIIOi
1HCTaHIIl.

15. 3asgBa mpo MOBTOpPHY BHJAuy KOIHA CyAOBUX pillleHb 3 BIJMITKOIO 3asgBHHKA PO iX
OTpUMAaHHS Ta JOKYMEHT, KM MIATBEPJKYE CIUIaTy CYAOBOTrO 300py 3a HaJaHHSA KOMii
CYZIOBHX pillI€Hb, MMiIIIUBAETHCA A0 MaTepiajiiB CyA0BOi CIIPABH.

XII. O0.1iK, BUKOPHCTAHHS i 30epiraHHsi Ne4aToK, ITAMIIB i OJIaHKIB cyay

1. O60B'sA3K0BOMY 00JIIKY HIATATAIOTH YC1 BUAM M€YAaTOK Ta MITaMIIB Cy1y, OJIaHKU JIOKYMEHTIB
31 ITaMnamu, OJ1aHKH MOCBITYEHb 0COOU, TPYIOB1 KHUKKH.

(mynkt 1 po3ainy XII 13 3MiHaMu, BHECEHUMH 3T1]IHO 3 HAKa30M
JepxaBHOI cy10Boi anminicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. O06IiK MeYaToK 1 MITaMITIB BEIEThCS Y JKypHaJi 00Ky MeyaTok 1 mramiiB cyay (noaarok 10),
ONaHKIB JOKYMEHTIB - y XKypHaii o0iiky OnaHkiB cyay (momatok 11) okpemo 3a iX BHIaMH.
BunaBanust GaHKiB BIAMOBIJATHFHUM 3a X BUKOPUCTAHHSI 0c00aM 3IMCHIOETHCS M MAMHC Y
XKypHaii 001Ky OJlaHKIB Cyy.

XKypHanu oO0miKy BKIIOYAIOThCA 1O HOMEHKIATYpU CIpaB cyay. ApKyIli >XypHadiB OOMIKY
HYMEpYIOThCSI, MPOIIMBAIOTHCS Ta MIANUCYIOThCA KEPIBHUKOM arapary Cyay 13 3aCBIIUEHHSIM
BiTOMTKOM TrepOOBOi MEYaTKH Cyay.

3. Tlewatkn 1 mTamMnu MOBUHHI 30epiratucs y ceiidax abo meraneBux Imadax. branku
JIO3BOJISIETHCS 30epirati y madax, mo HaAliHO 3aMHKAIOThCS Ta omnedyaryroThcs. [leuaTkw,
HITaMIH, OJIAHKU Cy/y MepeJaBaTH CTOPOHHIM oco0aM 3a00pOHEHO.
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4. 3a0OesreueHHs BUTOTOBJICHHS II€YaTOK, INTAMIiB, OJaHKIB CyaIy

3IACHIOETHCS

BIJIMIOBIJAJIEHOIO 0CO0O0I0 Cy/y, @ KOHTPOJIb 33 BUTOTOBJICHHSM, 30€piraHHsIM 1 BUKOPUCTAHHSIM

MOKJIaJIA€ThCSl HA KePIBHUKA arapary CyAy Ta BA3HaYeHHX HUM 0cil.

5. I'epOoBa meyarka cyay 3a po3HOPSAKEHHSIM T'OJIOBU CyAy 30epiraeTbcs y KepiBHHUKA anapary

Cyay a0 IHIIIOTO YIOBHOBa)KEHOTO HUM IPAIliBHUKA.

Haka3zom kepiBHHMKa amapary Cyay BHU3HAYarOTHCS BIJIMOBINAbHI TPAIliBHUKW 3a 30epiraHHs

MEYATOK Ta IITAMIIIB CYy1y.
6. BinOutkoM repOoBoi MevaTku Cyay 3aCBiAuylOThCS:

BUKOHABY1 JIOKYMEHTH CYy11Y;

KOMii CyJOBHUX PillIeHb, 1110 MiAJSATaI0Th BAKOHAHHIO, 0€3 BU]a4i BUKOHABUOTO JOKYMEHTA;

KOMii CyJJOBHX pillIeHb, 1110 HaOpanu (He HaOpasK) 3aKOHHO1 CHIIU (32 BUMOT010);

(ab3arr yerBepTuit myHKTy 6 po3niny XII i3 3MiHaMu, BHECEHUMH 3TiHO 3
Haka3zoMm JlepkaBHOT cymoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

aKTHU TIPO 3HUIICHHS PEUYOBUX JI0KA3iB;

YXBaJli PO MOBEPHEHHS CY0BOTO 300pYy;

MOJIAaHHS Ta KJIOTIOTAHHS PO HAarOpO/KEHHS,

TPYIOBI KHUKKHU, TTOCBITYCHHS;

JIOBIJIKH MPO MiCIe poOOTH Ta po3Mip 3apoOITHOI JIaTH;
OyxrajaTepcbka Ta CTaTUCTUYHA 3BITHICTD;

JIOTOBOPH MIAPSAY, OPEHAU MPUMIIIEHb, TPO BUKOHAHHS POOIT TOIIO;
aKTH BUKOHAHHS POOIT, aKTH 3BIPKH PO3PaxXyHKIB,;

JIOBIPEHOCTI, JKYpHAJIA PEECTpaIllii I0BIpEHOCTEH;

JIUCTH, PO3PAaXyHKH MO0 (PiHAHCOBUX OTEpalliii;

JIOKYMEHTH, 110 3aCTOCOBYIOTHCS Y TIPOII€CI BHKOHAHHS OIOJIKETY;
NOJaHHS PO MOBEPHEHHSI TOMUIIKOBO CIJIAYEHOTO CYZ0BOTO 300pY;

1HIII JOKYMEHTH, Ha SKHMX HasgBHICTh BiOMTKAa TepOOBOi MEYaTKU CyAy
HOPMATHUBHO-TTPABOBUMH aKTaMH.

VY cymax MOXXyTbh BUKOPHCTOBYBATHUCSI HOMEPHI TepOOBI MTEYaTKH.

nependaveHa
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BinOuTok medaTku CTaBUTHCS TaKMM YHHOM, OO BIH OXOIUIIOBAB OCTaHHI KiJIbKa JITEp
HallMEHYBaHHS MMOCaI 0CcOOH, sIKa MiImucalia JOKYMEHT, aje He MiAMKIC MocaIoBoi ocodu, abo
Ha OKPEMO BUAUICHOMY JIJIS IbOTO MicIli 3 BigMiTkoro "M. I1.".

7. 3HUINEHHS MEeYaTOK, IITaMIIiB, OJJaHKIB 3QIMCHIOETHCS 3a aKTOM 3 BIANOBIIHOIO BIIMITKOIO
PO 1€ B )KypHAJIaX 00JiKY.

JInst 3HUIICHHS TeYaTOK 1 IITAMITIB KEPIBHUKOM amapary Cyay YTBOPIOETHCS KOMICis, B SIKY
BXOJISATh 0 OJHOMY NPEJICTaBHUKY KaHIENSIpii, Miapo3aiay, IO BiIMOBIAAE 3a MaTepiaabHO-
TeXHIYHE 3a0e3MedyeHHs, Ta MAPO3/iTy, MEYaTKH Ta IITaMIIA SKOro 3HUIIYOThCA. Kowicis
CKJIQ/Ia€ aKT 3HUIICHHS IMeYaTOK Ta MITAMIIIB, y SKOMY 3a3HAYa€ThCS:

KUTBKICTh MEYATOK Ta IITAMIIIB, SKi 3HUIIYIOTHCS;

MiJICTaBa 3HMINEHHS MEYaTOK Ta IITAaMIIB (peopranisallis OpraHny 4u CTPyKTYPHOTO MiAPO3IiTY,
iX JiKBigalis, nepeiiMenyBaHHs TOIIO);

CKJIaJT KOMICii 13 3a3HAYCHHSIM IPI3BHII, IMEH, 1O 0ATHKOBI Ta IMOCAT;
ara 1 MICIle 3HMIIEHHS [IEYaTOK 1 IITaMIIIB.

AKT CKIIQJa€ThCs y JABOX MPUMIPHHUKAX, OJUH 3 SIKUX 30epiraeTbcs B KaHICINAPIl, IPYrHid - y
MIPO3/ILTI, MEYATKH Ta IITAMITA SIKOTO 3HHUIIYBAIHCS.

[ledaTky Ta mWTAMIK 3HUIIYIOTHCS TAKMM YHHOM: METalleBi BUPOOW - HUIAXOM OONMIIOBAHHS
JIBOMa MEePEXPECHUMH JIHISIMU; TYMOBI, KaydyKOB1 JieTajl - po3pi3aHHsAM Ha Majl He3'¢IHyBaHi,
HEBIJTHOBJIIOBaH1 YaCTHHM; IJJACTMACOBI - ILUISIXOM MEXaHIYHOrOo pPO30MBaHHSA Ha Takl X
He3'e/IHyBaH1, HEB1THOBIIIOBAaH1 YaCTHHHU.

8. IlepeBipka HasBHOCTI IEYATOK, LITaMMiB 1 OJaHKIB, a TaKOXX MOPSAKY iX 30epiraHHs Ta
BUKOPUCTAHHS 3J[IHCHIOETHCS CTEIiaIbHO YTBOPEHOIO KOMICIEIO HE PiJIlie OJHOTO pa3y Ha pIK Ta
MOY€e MPOBOJUTHUCH OJTHOYACHO 3 MEPEBIPKOIO CTaHy AUOBOACTBA. [Ipo mpoBeneHHs nepeBipku
pOOAATHCS BIAMITKY Y BIANOBIAHUX JKypHajax 0OJiKY.

VY pa3i nopyueHHs npaBui o0diKy, 30epiraHHs 1 BUKOPUCTAHHS E€YaTOK, IITaMIiB 1 OJaHKIB
KOMICIsl IPOBOAMTDH CIIY’KOOBE pPO3CIIAYBaHHS, PE3YylbTaTH SKOrO0 O(QOPMIIIOIOTHCS aKTOM Ta
JIOBOJIATHCS JI0 B1IOMa KEPIBHUIITBA CYAY.

9. Ilpo daktu BTpaTH mne4yaTtok (KpiM repOoBoi) abo ImTaMIliB HeraiHo iH(OpPMyeThCs
KEpIBHUIITBO CY/y, a TIPH BTpaTi repOOBOi MevaTku Cyay - Takox kepiBHUITBO JJCA Vkpainu.

3a (pakTamu BTpaTH MEYATOK 1 IITAMIIIB IPOBOAUTHLCS CIIYK00Be po3ciiayBaHHs (epeBipKa), ke
(sxa) MpU3HAYA€THCS KEPIBHUKOM amapaTy Cyay.

Skio 3a pesynbraTaMu CIy)OOBOTO pO3CHiTyBaHHS (IEPEBIPKH) MICIE3HAXOIKEHHS MEeYaTKU
HE BCTAHOBJICHO, TaKy MEYaTKy BH3HAIOTh HEIIHCHOO, PO 10 pOOUTHCS BIAMOBITHA BiIMITKA B
KypHaJi, a TAKOXK OMPIITIOAHIOETHCS BIAMOBIIHA 1H(OpMaIlist B 3ac00ax MacoBoi iH(opmarrii.

(myskT 9 po3ainy XII momoBHEHO ab3a110M TPETIM 3T1THO 3 HaKa30M
JepxaBHOT cytoBoi aaminicTpaiii Ykpainu Big 24.12.2019 p. Ne 1196)
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10. bnaHku BHUTOTOBJISIFOTHCA APYKAPCHKUM CMOCOOOM abo 3a JIOMOMOTOK KOMITHOTEPHOI
TEXHIKH Ha Iarnepi BUCOKOI SKOCTI (hapOaMHu HAaCHYSHHUX KOJIBOPIB.

OO60B'13k0BOMY OOJIKY Mi/UIATaI0Th MPOHYMepoBaHi OaHKu. [TopsaaKoBi HOMEpU MPOCTABISAIOTh
HyMEpaTopoM, IpyKapChbKUM a00 iHIIINM cII0cOOOM Ha HIYKHBOMY ITOJIi 3BOPOTHOTO MOJIsI OIaHKa
a00 JTIBOMY IOJi JIUI[LOBOTO OOKY OJIaHKa.

Koxxen Bua mnpoHymMepoBaHOTOo OylaHKa OOJIKOBYETBCS B JKypHalIl peecTtparii OJaHKIB
JOKYMEHTIB, a00 iHIIIN peecTpariiiHiii ¢opmi, a 6manku 30epiraotbes B magax, cerax, mo
HaJIIHHO 3aYMHSFOTHCS 1 ONEYATYIOThHCS.

11. 3HuIIEHHS 31TICOBAaHUX MPOHYMEPOBAHUX OJAHKIB Yy CY/l 3I1HCHIOETHCS B YCTAHOBJICHOMY
MOPSIIKY 32 aKTOM 3 BiIMITKOIO B O0JIIKOBO-peeCTpaliiiHii hopmi.

Ocobwu, siKi BIANOBIIAIOTH 3a OOJIK, 30epiraHHs Ta BUKOPUCTAHHS MPOHYMEPOBAHUX OJIAHKIB,
BU3HAYAIOTHCS HAKAa30M KEPiBHUKA arapaTa Cymy.

XIII. Ck1agaHHs HOMEHKJIATYPH CIIPaB y CyAi

1. V cyni ckiagaroThCs HOMEHKIATYpH CHpaB MiAPO3IUTIB amapary Ccyay 1 3BeIcHa
HOMEHKJIaTypa crpaB cyay (momatok 12).

Homenknarypa cmpaB mipo3AiliB amapaTy Cyay po3poOiiseTbcs He misHime 15 nucromana
MOTOYHOT'O POKY ITOCAI0OBOIO 0CO00I0, BIAMOBITAIBHOIO 3a JIJIOBOJCTBO y MiAPO3IUT amapary
CyIly, Ha MiICTaBl JOKYMEHTIB 3 YCiX MUTaHb AISUILHOCTI Cyay.

3BeleHa HOMEHKJIATypa CIpaB CKJIAQA€ThCS KaHIETSAPIEI0 HAa OCHOBI HOMEHKIATYp CIpaB
MiIPO3AUTIB anapary cyay.

2. 3a ckJ1aJjaHHS HOMEHKJIATYpU CIpaB Ta ii BEJIEHHS BIANOBIAA€ KaHIEIAPIS.

3. Ilin vac ckiajaHHS HOMEHKJIATYpU CHpaB CYyIy CIiJI BUKOPUCTOBYBATH MOJOXEHHS PO
CTPYKTYpHI MIAPO3J1JIH, ITAaTHI PO3NUCU Cyly, HOMEHKIATypy CIIpaB Cyay 3a MHUHYJ POKH,
THUIIOBI Ta rajly3eBi Nepesiky 13 3a3Ha4eHHAM CTPOKIB 30€piraHHs JOKyMEHTIB.

Meroan4Ha JONIOMOTA y CKJIaJaHHI HOMEHKJIATYp CIIPaB HAJAEThCS apXiBOM cyay (II0CaJ0BOIO
0c00010, BIJIOBIIAILHOIO 32 apXiB).

4. Tlix yac ckjaJaHHs 3BeJA€HOI HOMEHKJIATYPH CIIpaB y CyJi BUKOPUCTOBYETHCS CTPYKTYPHUUI
npuHLHUI 1T To0ynoBu. Po3ninamu y Takiii HOMEHKJIATypi ClipaB € HallMEeHYBaHHS CTPYKTYPHUX
niapo3ainis. [Ipy HboMy nepuuM po31ijIoM HOMEHKIATYpH 3a3HAYA€ThCS KaHIIETAPis.

5. I'pahu HOMEHKIATYpH CIIpaB Cyly 3alIOBHIOIOTHCSI TAKUM YHHOM:

y Tpadi 1 mpocTaBisItOTHCS 1HACKCH KOXKHOI CIipaBu. [HIEKC CripaBU CTPYKTYPHOTO IMiAPO3ILTY
CKJIQIA€ThCS 3 1HAEKCY CTPYKTYPHOTO MiAPO3IUTy Cydy Ta MOPSIKOBOTO HOMEpa CIpPaBH B
MeXax MiApo3/iLy;

y Tpadi 2 BKa3ylOThCs 3ar0JIOBKH CIipaB (TOMiB, yacTuH). [Topsiok po3TairyBaHHs 3aroJIOBKiB
CIpaB y HOMEHKJIATYpi CIIpaB Cyqy BU3HAYAETHCS CTYIIEHEM BaXJIMBOCTI JIOKYMEHTIB CIIPaBU Ta
ix B3aeMo3B'sI3kOM. Ha modaTky pO3MIIIYIOTBCSI 3aroJIOBKH CIIpaB MI0J0 JTOKYMEHTIB, SIKi
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HAJIAIUIA BiJ] OpraHiB BUIOTO PiBHS, JaJi - MIOAO OPTaHi3alliiHO-PO3MOPS 90l TOKYMEHTAIII],
IUTAHOBO-3BITHOI  JIOKyMEHTallii, JMCTYBaHHSA, OOJIKOBO-IAOBIKOBHX BHJIB JOKYMEHTIB.
3aroy0BOK CIIpaBu MOBHUHEH YITKO, B y3arajlbHEeHii (opmi BiIoOpakaTh OCHOBHHUH 3MICT 1 CKJIaJ
JOKYMEHTIB CIpaBU: Ha3By BUJY CHpaBU (JUCTYyBaHHA, >KypHai) a0o pi3HOBHI JOKYMEHTIB
(Haka3u, MPOTOKOJIN); KOPOTKUHN 3MICT JIOKyMEHTIB CIpaBu ToIIo. He nomyckaeThCsl B)KUBaHHS B
3aroJIoBKax CrpaB HEKOHKpeTHHX ¢opmymtoBanb ("Pi3ni martepianu", "3aranpHe nucTyBaHHS"
TOIIIO);

rpada 3 3amOBHIOETHCS HAMPUKIHI KAJICHIAPHOTO POKY, KOJIM BiOMa KiIbKICTh C(HOPMOBAHHUX
TOMIB, YaCTHH;

y rpadi 4 3a3HaYAETHCS CTPOK 30€piraHHs CIpaBu, HOMEPHU CTaTel 3a MepesikaMy JOKYMEHTIB 13
3a3HAYCHHSM CTPOKIB iX;

y rpadi 5 "[pumiTku" poOISTHCS MO3HAYKH MPO MEPEXiHI CIpaBu; MPO CIIPaBH, IO BEIYTHCS B
eNEeKTpOHHIN Qopmi; mpo mocamoBux ocid, BiAMOBiIaIbHUX 3a (GOpPMYyBaHHS CIpaB; MpPO

nepeaavy Crpas JI0 apXiBy YCTAHOBH UM 1HIIMX YCTAaHOB IS X TPOJIOBKEHHS TOIIIO.

6. Jlo HOMEHKJIATypH CHpaB HE BKJIIOYAIOTHCS APYKOBaHI BHIAHHS, OpOLIYpH, TOBIIHUKH,
OrosieTeHi (KpiM CTaTHCTUYHUX ), peepaTHBHI KypHAIH, EKCIpec-iHpopMalis TOmIO.

7. KoxHa cmpaBa, BKIIOUYEHA JO HOMCHKJIATYpH, TOBHHHA MATH YMOBHE ITO3HAYCHHS
apa0cpkuMu nudpamu - iHACKC. Y pasi HAsIBHOCTI y CHpaBi TOMIB (YaCTHUH) 1HJEKC CTAaBUTHCS Ha

KO>)KHOMY TOMI 13 3a3HaUeHHsM: T. 1, T. 2 TOWIO.

8. HomeHkIaTypa cripaB Cyly CKJIQIA€ThCS Y YOTHPHOX MPUMIPHUKAX, KOXKEH 3 SIKUX MOBHHEH
MaTH rpu¢ MOroKEHHS 3 BiIIOBITHOIO JIEPKABHOIO apXiBHOK YCTaHOBOIO.

[TpyMipHUKHY HOMEHKJIATypU CIIPAB PO3NOALISIOTHCS B TAKOMY HOPSAIKY:

nepuui (HeI0TOpKaHHUIM) IPUMIPHUK HOMEHKIJIATypH CIpaB 30epiraeTbcsi B KaHLEIIPIi;
JIpYTUil BUKOPUCTOBYETHCS KAHIIENSAPIEIO SIK pOOOUnit;

TPEeTil mepenaeThbes 10 apXiBy CYAY A KOHTPOIIO 3a (HOPMYBAHHSM CIIPaB;

YeTBEpTUH HAJCWIAETBCS 1O BIANOBIAHOI JIepKaBHOI apXiBHOI yCTAaHOBH, Yy 30HI
KOMILIEKTYBAaHHS SIKOi 1TepedyBae Cy/I.

[Tinpo3ainu amapaty cyay OTPUMYIOTb BHUTATH 3 BIANOBIAHUX PO3AUTIB  3aTBEPKEHOI
HOMEHKJIaTypH CIIPaB JUIsi BAKOPUCTaHHS y POOOTI.

9. ¥V kiHIIl pOKY HOMEHKJIaTypa CIIpaB Cyay OOOB'SI3KOBO 3aKPUBAETHCA IMIJICYMKOBHM 3aIACOM,
KU TANUCYE KEepiBHUK amaparty cyay. [Ipo QakTuuHy HasBHICTh 3aBEACHHX 3a PIK CIpaB
MOBIIOMJISIETHCS TIOCAI0Ba 0c00a, BIIMOBIIaIbHA 32 apXiB CYyy.

10. Homenknatypa cmnpaB Cyay MOpOKY (HE Ti3HIIIE JUCTOIMANa - TPYIHS) MEPeriisiiacThes,
aHaJI3y€eThCS 1 YTOUHIOETHCS.

Homenknarypa crpaB cyay HiANUCYEThCS KEPIBHUKOM amapary Cyay, Bi3yeThCsl MOCaJOBOIO
0c00010, BIJIMOBIIAJILHOIO 32 apXiB CyHY.
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Homenknarypa copaB cyay CXBallO€ThCA eKcrepTHOl Kowmiciero (mami - EK) cymy Tta
MOTOJIKYETHCSL €KCIIePTHO-TIepeBipHOIO KoMiciero (maii - EITK) BinmoBigHOI 1ep:kaBHOT apXiBHOT
YCTaHOBH OJIMH pa3 Ha I'ATh POKIB a00 MIOPOKY B pa3i iCTOTHUX 3MIH y CTPYKTYpi, QYHKIIISIX Ta

XapakxTtepi poboTu cyay, Hicis YOTro 3aTBEPKY€ETHCS TOJIOBOIO CYy.

Howmenknarypa cnpaB Cyy 3aTBEp/DKYETbCS HE MMi3HILIE TPYAHS MONEPETHHOIO POKY, YBOAUTHCS
B /1110 3 1 C14HS HACTYIHOIO KaJE€HJapHOTO POKY.

XIV. OnpanoBaHHs Ta HAACUJIAHHS BUXIIHUX JOKYMEHTIB

1. BuxigHa KOpecnoHACHIS Cyly TPUHMAETHCS, IEPEBIPAETHCS 1 BIIPABISIETHCS KaHLEIAPIEIO
nicis ii peectpanii B ACC BianosigHo 1o IlTonoxxenns nmpo ACJIC.

2. BuxigHi JOKyMEHTH OOpOOJSIOTBCS  KaHLENSAPIErd 1  HAJICWIAIOThCS — ajpecaTam
[EHTPaJIi30BaHO B JI€Hb IX OJAEp)KaHHS BiJl CTPYKTYPHOTO MiIpO3airy (BHKOHABIlI) abo He
Mi3HINIE HACTYMHOTO pPOOOYOro MAHs, SKIIO0 JOKYMEHT HaIIWIIOB B KIHII poOOYoro dacy

(HepoOounii yac).

BuxigHi IOKyMEHTH HAJCWIAIOTHCS aapecaraM 3 BUKOPUCTAHHSAM 3ac0o0iB IOMITOBOTO Ta
€JIEKTPOHHOTIO 3B'A3KY, a TAKOXK JOCTABISAIOTHCS KYp'€pChKOIO, (DelIbJI'erepChKOI0 CIIyKOaMu.

OmnparroBanHs JOKYMEHTIB JJIsl BiIIPABJICHHS MOIITOBUM 3B'SI3KOM 3/1iHCHIOETHCS KAHIIEISIPIEIO
BianoBinHO n0 [IpaBmin HajaHHA TOCIYr TOIITOBOTO 3B'S3KY, 3aTBEPDKEHHX IIOCTaHOBOIO

Kab6inery MinictpiB Ykpainu Bix 05.03.2009 Ne 270 (i3 3MiHamMu).

[lepenada eneKTpPOHHUX JIOKYMEHTIB 3IIHCHIOETBCS 13 3aCTOCYBaHHSAM KBajli(h)iKOBaHOTO
esniekTponHoro mianucy (ELIT).

(ab3ar yerBepTui myHKTY 2 po3ainy X1V 13 3MiHaMHu, BHECEHUMH 3T1IHO 3
HakazoM JleprkaBHOT CyI0BOI aamiHicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

3. Ilix yac mpuifomMy BiJi BUKOHABLIB BUX1THUX JOKYMEHTIB MPALliIBHUKN KaHIEIAPii 000B'I3KOBO
NEePEBIPAIOTh:

MPaBUJIBHICT O()OPMIICHHSI IOKYMEHTa (CKJIa 1 pO3MIIIEHHS B HhOMY BCiX PEKBI3HTIB);
HASBHICTH 1 IPaBUIIBHICTh 3a3HAYCHHS aJIPECH;

HASBHICTh HA JIOKYMEHTI BIIMITKH MPO JOJIATKU;

HasIBHICTb yCiX HEOOX1IHUX MIAMNUCIB HA JOKYMEHTI Ta I0JlaTKax A0 HbOTO;

HasIBHICTH Bi3 Ha KOIi BUX1THOTO JOKYMEHTA, 10 3aJUIIAETHCS Y CIIPaBaXx;

HasSBHICTH 1 TOBHOTY J0JIaTKIB;

BIJIMOBIJTHICTh KIJIbKOCTI TPUMIPHHUKIB KIJTBKOCTI apecariB.

VY pasi BUSIBICHHS HEJOJIKIB, KAaHIIEISAPis OBEPTAE JOKYMEHT BUKOHABIIO JUISL TOOMPAIFOBAHHS.
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4. BianoBiganpHICTh 3a MPABUJIBHICTh 3a3HAYEHHS PEKBI3WUTIB Ha BUXIIHHUX JIOKYMEHTAaX Hece
BHUKOHABEIIb JOKYMEHTA.

5. He pomyckaetbest BiampaBiueHHs abo mepenada qokymeHTiB 0e3 peectpanii B ACHAC. ns
KO’KHOTO TOKYMEHTa aBTOMATHYHO (POPMYETHCSI HOTO BUXIAHUI HOMED.

Buxigauii HOMEp AOKyMEHTa, IO MiAJArae HaacwiaHHIO, ¢opmyeThes aBToMatndno ACIC
TaKUM YHHOM:

y JIMCTYBaHHI IIOJO CYJOBHX CIpaB BHUXIIHUH HOMEp CKIIQJA€ThCS 3 €IMHOTO YHIKaJILHOTO
HOMEpa CyIOBOI CIPABH 13 3a3HAYCHHSIM Yepe3 MPaBOOiuHY MOXIITY PUCKY HOMEpPA 3a MOPSIKOM
1 9epe3 mpaBoOivHY MOXUITY PUCKY - IOTOYHOTO POKY;

y JIUCTYBaHHI MIO/I0 1HIIMX JOKYMEHTIB BHXIJIHUI HOMEp CKJIQIAEThCS 3 HOMEpa HOMEHKIIATYPH
CHpaB CyAdy, B SKOMY 30epiraloThCsi MaTepiaid, i3 3a3HaYCHHSM Yepe3 MPaBoOiuHy MOXUITY PHCKY
HOMepa 3a IMOPSAKOM Yy MeXax KOXKHOI HOMEHKJIATYypH 1 4epe3 MpaBoOiYHY IOXWIY PHCKY -
IIOTOYHOTO POKY.

6. [pyri npuMipHUKHA [TOKYMEHTIB 13 Bi3aMH, Ha SIKUX CTAaBUThCS pEECTpalliliHa IMO3HAYKa,
3aJMINAIOTHCS B KaHIENsApii a00 MOBEPTAIOTHCSA IO BiANOBIIHUX MIAPO3AUIIB Ui 30epiraHHs
3TiIHO 3 HOMEHKIIATYPOIO CIIpaB.

7. SIKIIO0 TOKYMEHT HAJICHIIAETHCS JIEKUTBKOM aJpecaraM 3a CIIMCKOM, 10 KaHIENspii HagaeTbes
HEOoOXiJJHa KUTbKICTh MPUMIPHHUKIB JOKYMEHTA Ta CIIMCOK PO3CHIIKH i3 3a3HAYEHHSM aJIpec.

(myHkT 7 po3ainy XIV 13 3MiHaMu, BHECEHUMH 3T1/IHO 3 HAKa30M
JepsxaBHOT cyoBoi aamiHicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

8. JIokyMeHTH, 110 Ha/ICUIAIOTHCS OJJHOYACHO OJHOMY 1 TOMY CAMOMY aIp€CcaToBl, BKIaJal0ThCS
B OJMH KOHBepT (ymakyBaHHs). Ha koHBepTi 3a3HauaeTbcs ajapeca, Ta MPOCTABISIOTHCA
peecTpaniiiti 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTATbCS Y KOHBEPTI.

9. HocunanHs abo 3amiHa pO3ICIAHOTO paHIille JAOKYMEHTAa 3IIMCHIOETHCS 3a BKa31BKOIO
ocaioBoi 0coOu, sika MiAnucana TOKyMeHT, a00 KepiBHUKA anapary Cyay.

10. SIKI0 mpOEKT JIMCTa € BIAMOBIJIIO HA BX1IHUNA YW MIATOTOBJIICHUA HA WOTO MiACTaBl 1HIITUI
JTOKYMEHT, JI0 TIPOEKTY, 0 MOJAETHCSI HA MIMKC, JOJAEThCS 1Iel JOKYMEHT.

[TpoexT BiAMOBiAI Ha BXIAHUN JTOKYMEHT Ma€e OyTH 3aBi30BaHO yCiMa CIiBBUKOHABLISIMHU.

KoxHMii TOKyMEHT MiAMHCYETHCS MOCATO0BOI0 O0CO0OI0 13 3a3HaUEHHSM ii Mocau, Mpi3BUINA Ta
iHimamB. SKmo mocamoBa ocoba, 3a MIAMUCOM SKOI IMIATOTOBJIEHO JTOKYMEHT, BIJICYTHS,
JOKYMEHT O(OpMIISETHCS 3a MIAMUCOM O0COOHU, sika BHUKOHYe ii 00oB'i3ku. He momyckaeTncs
MIMACAHHS TOKYMEHTA 31 CJIOBOM 32" 4H 1HIIIOK0 TTO3HAYKOIO Mepe] Ha3BOIO MOCaIH.

11. Ha noxymeHTax 00OB'I3KOBO 3a3HAYAETHCS JaTa.
VY pasi odhopmieHHS JaTH MUPPOBUM CIIOCOOOM YHUCIIO 1 MICSIh 3a3HAYAIOTHCS BOMA MapaMu

nudp, po3AUICHMMH KpamKol; piK - 4oTHpMa IMdpaMu, Kparka HANpPHUKIHII HE CTaBUTHCS
(manpukian: 03.05.2018).



42

VY TekcTax HOPMATHUBHO-TIPABOBUX aKTiB, OPraHi3alliiHO-PO3MOPSIIHX, 1 TAKUX JTOKYMEHTIB, IO
MICTSTh BiZIOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIOBECHO-IU(POBUIL CIOCIO
3a3HAYCHHS JAaT i3 MPOCTABJICHHSIM HYNS B IO3HAYCHHI JHS MICAI, SKIIO BiH MICTHTH OIHY
udpy, Hanpukian, 03 tpasus 2018 poky.

OO60B'13K0BOMY JTaTYBaHHIO 1 MIAMUCAHHIO MiJIATAIOTH YCi CIy)OOBI BIAMITKA Ha JOKYMEHTaX,
MOB's3aH 3 1X MPOXO/UKCHHSIM Ta BUKOHAHHSAM (PE30JIIOIi, MOTOKEHHS, Bi3H, BIAMITKH IIPO
BUKOHAHHS JJOKYMEHTA TOILIO).

Ha noxymenTi, BuJaHoMy JBOMa a00 OUIbIIE YCTAaHOBAaMHM, 3a3HAYAETHCSA OJHA JiaTa, sKa
BIJIMIOBIIa€ AAaTi OCTAHHBOTO MiMHCY.

12. OdiuiiiHe TUCTYyBaHHS, K€ HE CTOCYETHCS POBAKEHHS Y CYAOBUX CIIpaBax, 31HCHIOETHCS
MK cynamu, JlepaBHOIO CyIOBOIO aAMiHICTpauieo VYKpaiHu Ta T TepUTOpiaIbHUMU
YIPaBIIHHAMH, TiANPHEMCTBAMH, YCTAaHOBAMHM Ta OpTaHi3allisiMH, CTBOPEHHMH JlepKaBHOIO
CyIOBOIO aAMIHICTpalier0o YKpaiHH, 3a JOMOMOrOK EIEeKTPOHHOI MOoWTH 3 O(imiiHHUX
CJICKTPOHHUX aJpec BIAMOBITHUX YCTAHOB IUISIXOM OOMIHY €IIEKTPOHHHMH JIOKYMEHTaMH,
CKpIIUIEHUMH KBaihikoBaHUM eneKTpoHHUM mmiamucoM (ELLIT).

(myskT 12 po3ainy XIV i3 3MiHamMu, BHECEHUMH 3TiIHO 3 HAKA30M
JepsxaBHOT cymoBoO1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

13. IlinroToBKy mpolecyalbHUX JOKYMEHTIB CyAy /10 BIANpPAaBICHHS 3/A1MCHIOE BiINOBIAaTbHUN
IpamiBHUK cyAay abo kaHuemspis. [liaroroBka Brirodae o(OpMIICHHS KOHBEPTIB Ta CIIHCKIB
BiJIIIpaBJIeHb (PEECTPIB PEKOMEHOBAHUX 3 TOBIIOMIICHHSM BiANpaBICHb Ta JIOKYMEHTIB, IO
BIJIIIPABJIAIOTHCS TPOCTOI0 KOPECTIOHACHIIIEIO), SIKI MIIMUCYIOThCS 0c00010, 1110 X CKJlaja, Ta Ha
HUX MPOCTABISETHCS MeYaTKa CyAay.

(myskt 13 pozainy XIV i3 3MiHaMH, BHECEHUMH 3T1AHO 3 HAKa30M
HepsxaBHOT cytoBoi aamiHicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

14. IlponecyanbHi JIOKYMEHTH CYJy BIANPABIAIOTHCA IOIITOI0 Ta MOXXYTh BPYYaTHCS [
pO3NUCKY (Ha OpUTriHaJl MPOLECYaIbHOIO JOKYMEHTa, OKPEMOMY apKyllli, 3asiBi, TOIIO), sKa
00O0B'SI3KOBO J0IY4a€ETHCS IO CYJOBOT CIIPaBH.

15. Komii mporecyalbHUX JOKYMEHTIB CYAYy HAJCHIAIOThCS y4YaCHHUKaM CYAOBOTO IMPOLECy
BIJIMOB1JTHO JI0 BUMOT TIPOIECYaIbHOTO 3aKOHOAABCTBA, [HCTpyKIIii, [Tomoxenns mpo ACJIC.

16. Ha momroBiii KOpecHmoHJEHIIi 3 MOBICTKOI MNP0 BHUKIMK J0 cyay abo CyJoBHUM
NOBIIOMJICHHAM (yXBaJla CyJy IpoO JAaTy, yac Ta MICIe CYAOBOIO 3aciJlaHHs Yd BUYMHEHHS
BIJIMOBITHOI TIPOIIeCYaTbHOI [1ii) MPOCTABJISIFOTHCSA BIAMOBIIHI BIAMITKHA 3 TMO3HAYKOKO abo 31
mramnoM cyay "CyznoBa noBicTka'.

(myHkT 16 po3ainy XIV 13 3MiHaMu, BHECEHUMH 3T1JHO 3 HAaKa30M
JepxaBHO1 cytoBoi aaminicTpatii Ykpainu Big 24.12.2019 p. Ne 1196)

17. YV pa3i HampaBieHHS NpOILECYyaJbHOrO JOKYMEHTA CYIy IEKUIbKOM ajpecaraMm, CIHCOK
PO3CHIJIKM MICTs BIAMPABICHHS 10JIy4a€eThCS 10 MaTepiaiiB CIpaBy.

18. dakT Heonep)kaHHS NPOLECYATBHUX TOKYMEHTIB aJpecaToM 3acBiIYYETHCS IOIITOBUM
MIOB1IOMJICHHSIM BCTAHOBJICHOTO 3pa3Ka, sike (6e3 peectpauii B ACJIC azne 3 BiAMITKOIO IIPO ATy
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OTPUMAaHHS CYJIOM) Pa30M 3 HEOTPHUMAHHMHU JTOKYMEHTaMH Ta KOHBEPTOM IEPEIAEThCS CYIT, Y
SIKOTO CITpaBa repedyBae Ha PO3TIIsIi.

(mynkt 18 po3ainy XIV i3 3MiHamMu, BHECEHUMH 3TiAHO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

19. V pa3i HagxomKeHHs MOBIJOMJICHHS IMPO BpPY4YEHHS ab0 HEBPYYEHHS MpPOIeCyalbHOTO
JOKYMEHTa [0 CyJy amneNsliiHOi 1HCTaHIIi Mmicis TMOBEPHEHHsS CHpaBH J0 CyAy IMepiioi
1HCTaHII{, BOHO HAMPaBISAETHCS BIAMOBINATHHUM MPAI[iIBHUKOM CYIy JI0 BIANOBIIHOTO CYyIy
MIepIIOi IHCTAHIIIT IJIs1 TPUETHAHHS 10 MaTEpialiB CIIPaBH.

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB.

1. Ilepenaua KOpecHOHICHII Ha PO3IJIS KEPIBHUITBY CyIy 3a0e3MeuyeThcsi KaHIESPIErO
(BiIMOBiNATBHUM TPALIBHUKOM YW BiJMOBITHUM CTPYKTYPHHM MiPO3A1IOM) HEBiAKIAAHO abo
HACTYITHOTO POOOYOro JHS Yy pa3l HAaAXOJKEHHs IOKYMEHTIB y HepoOoumii yac 3acobamu
(aKCUMIIBHOTO 3B'A3KY YH €JIEKTPOHHOIO MOIITOIO.

2. [Ticnst BUBYEHHS JOKYMEHTA KEPIBHUIITBOM CYy HAKJIAIA€THCS PE30JIIOIiS Ta IEPEIAEThCS 10
KaHLeJApii (BIAMOBIAAIBHOTO MpalliBHUKA a00 BiAMOBIAHOTO CTPYKTYPHOTO MiAPO3ILTY) IS
BHeceHHs 3MicTy pesosrorii 1o ACIC.

PGBOJ'II-OI_[ﬁ KepiBHI/IHTBa Cyay MOXYTb OQ)OpMHI-OBaTI/ICH Ha OJlaHKax YCTAaHOBJICHOI'O 3pa3Ka.

3. YV pa3i nokmaneHHs OOOB'SI3KY BHMKOHAaHHS JOKYMEHTa Ha KiJibKa MiApo3aiiaiB (0ci0)
BIJIMOBIAAJIbHUM 3a BUKOHAHHS € MiApo3AUl (0ocoba), 3a3HAUEHUN MEpIIMM, SKIIO IHIIE He
3a3HaYEHO B PE30JIIOLLi.

BianoBiganbHiil 32 BUKOHAHHS JJOKYMEHTa 0CO01 Ha/Ia€ThCs TPABO CKIMKATH 1HIINX BUKOHABIIIB
Ta KOOpPAMHYBaTH iX poOoTy. Y pa3l BIACYTHOCTI Iii€l OCOOM 3a BHUKOHAHHS JOKyMEHTa
BIJINOB1/1a€ 0c00a, 3a3HaA4YC€HA B PE30JIIOIIiT HACTYITHOIO.

CTpoKu BUKOHAHHS IOKyMEHTA CIIBBUKOHABLISIMA BU3HAYAIOTHCS B PE3OJIIOLII.

4. Ilepenavya noKyMeHTa BiJ OJHOTIO CTPYKTYPHOIO MiJPO3AUTY amapaTry cyay (BUKOHaBIS) A0
IHIIOTO 3JIMCHIOETHCS BUKIIOYHO 4Yepe3 KaHLEpio (BiAMNOBIJAIBHOrO TpaliBHUKA abo
BIJIMOBIAHUNA CTPYKTYPHHMM MiJIPO3JLTI) 3a PE3OJIIOLIE€I0 KEPIBHULTBA CYAY 13 BHECEHHSIM J10
ACJIC BiamoBigHOI BiIMITKH.

5. Iicnst po3rnsay BIANOBITHUMHU TOCAZOBHUMH OCOOaMHU CYIQy 3 IX PE30JIIOLIEI0 JTOKYMEHT
OTPaIbOBYETHCS KAHIEAPI€0 (BIAMOBIJAIBHUM MPAI[iBHUKOM a00 BIJMOBIIHUM CTPYKTYPHUM
nigposaiom) B ACIC, OGeperbcs Ha KOHTPOJIb, MICIS YOTO HEBIAKIAJAHO IE€PEAAETHCS
Oe3mocepeIHiM BUKOHABIISIM.

6. OpuriHan AOKyMEHTa, IO IMi/UIAra€ BHUKOHAHHIO, IEPEJaeThCs BIAMOBIJAIBHOMY 3a
BUKOHAHHS, a CIIIBBUKOHABIIl OTPUMYIOTh KOIMIKO JOKYMEHTa B MarepoBiii a0o0 eleKTpOoHHII
dopmi yepez ACJIC.

7. TlpamiBHMK, BiJNOBITAJbHUM 32 BUKOHAHHS JTOKYMEHTA, Y pasi BIIIYCTKH, BIIAPSIKEHHS,
3BIIbHEHHsI 3000B'I3aHWI TIepenaTd yci HEBUKOHAHI JOKYMEHTH IHIIOMY TMIpalliBHUKOBI,
BU3HAYEHOMY KEPIBHHKOM CTPYKTYPHOTO MiAPO3JiTy amapaTry cyay (KepiBHHULITBOM CyAdy), i3
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BHeceHHsAM 10 ACJ/IC BiamoBigHOI BIAMITKH TPO Tepenady JOKYMEHTIB, skl mepe0yBaroTh Ha
KOHTPOJIi, IHIIOMY BUKOHABIIEBI.

8. CmiBBHKOHABI MOJAIOTh MPOMO3HUIIii BiINOBIJAIEHOMY BHKOHABIIO y BHUIJISIAI CIyX)OOBOi
3aIHCKU.

[TpoexkT BinMOBiNI Ha BUKOHAHWN JTOKYMEHT Bi3YETbCS BUKOHABLIEM (CITIBBHKOHABIIMH) 13
3a3HAYCHHSAM IIOCaJM 1 MPI3BUIA Ta Pa3oM 13 JIOKYMEHTOM, Ha SKWW HAJA€ThCS BIAMOBIIb,
NepeaaeThCs Ha MiAMUC KEPIBHUITBY CYAY.

9. JIokyMeHT, IOMUJIKOBO HAaINpaBJICHUN A0 Oyab-SKOTO 31 CTPYKTYPHHX MiIPO3ILIIB amapary
cyny (BUKOHABIIIB), Ma€ OyTH MOBEPHYTO 10 KaHIEAPil (BIAMOBIZAIBHOTO MpalliBHUKA abo
BIJIMIOBITHOTO CTPYKTYPHOTO MiAPO3ALTY) U HAlpaBJCHHS 3a HaJeXHICTIO. PazoMm 3 Takum
JOKYMEHTOM TOJAa€ThCS BMOTHBOBaHA CIy)OOBa 3alMCKa, 10 MICTHTh IiJCTaBU MTOBEPHEHHS
JOKYMEHTA.

(myHKT 9 po3ainy XV i3 3MiHaMH, BHECEHUMH 3TiHO 3 HAKa30M
JepskaBHOI cymoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

XVI. KoHTpoJi1b 32 BUKOHAHHAM J0KYMeHTiB. CTPOKM BUKOHAHHS JOKYMEHTIB

1. MeTor KOHTPOJIIO 32 BUKOHAHHSM JIOKYMEHTIB € 320€31eueHHs] CBOEYaCHOTO Ta HAJISKHOTO 1X
BUKOHAHHS.

2. KoHTposb 32 BUKOHAHHSIM JIOKYMEHTIB Y CY[i 3/IIHCHIOETHCS KaHUEIPIelo (BIANOBIAATLHUM
MpaIiBHUKOM a00 BIJIMOBITHUM CTPYKTYPHUM ITiIPO3ILIOM).

KoHTposb 3a BUKOHaHHSM JJOKYMEHTIB Y CTPYKTYPHUX MiIPO3/iJIax anapary cyay 3A1HCHIOEThCS
KEPIBHUKOM CTPYKTYPHOTO MiIpO3/1Ty (BIANOBIIaJIbHUM MPALlIBHUKOM).

3. KonTpomo miuisiraloTb 3apeecTpoBaHl JOKYMEHTH (KpiM MpOLECyalbHUX), SKUMH
BCTAHOBJIEHO 3aBJIaHHs (MICTUTHCS BUMOT'a, HAJIAHO JOPYUEHHS).

CTpOKI/I Ta KOHTPOJIb 3@ BUKOHAHHAM HNPOHCCYAJIbHUX I[OKYMGHTiB BCTAaHOBJIIOKOTHCA BiI[HOBi)IHO
A0 IIpOoLECYyaAJIbHOTO 3aKOHOAAaBCTBA.

4, KOHTpOJlB 3a BUKOHaHHAM ,I[OI(YMCHTiB noJAarae y:

B3ATTI JOKYMEHTa 3 PEe3OJIOI€I0 KEPIBHHIITBA CYAy HAa KOHTPOIb Yy J€Hb MOTO PO3TISAy, 3
BiamiTkoro B ACJIC;

MIPOJIOBXKEHHI CTPOKY BUKOHAHHS JIOKYMEHTA - TIPOJIOBKEHHI (3MiHi) KEPIBHUIITBOM CYIY CTPOKY
BUKOHAHHSI JIOKyMEHTa Ha TMIiACTaBi CIYyXOOBOi 3amMCKH BUKOHABIA 3 OOTPYHTYBaHHSM, i3
BiamoBiaHOO BigMiTKOI B ACJIC;

3HATTI JOKYMEHTa 3 KOHTponto - 3 BigMmiTkoro B ACJ/IC 3a pesynbpraraMu OCTaTOYHOTO
OTIPAIFOBAHHSI IOKYMEHTA Ta TICHIsS MiAMUCAaHHS BIAMOBIII KEPIBHUIITBOM CYIY.

5. YV Mexkax CTpOKy BUKOHAHHS JIOKYMCHTa MOJXKE HAJaBaTHCS BIJIOBIAb IOJO0 OKPEMHUX
00CTaBWH OMpAIIOBaHHS JOKYMEHTa (ITPOMIXKHA BiJOBi/Ib), 3 BHECeHHM iH(popmariii 1o ACIC.
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[TpomixkHa BiMOBIH HE € IMIICTABOIO JIJIsI BU3HAHHS JJOKYMEHTA BUKOHAHHM.

6. IlepeOir cTpoKy BHKOHAaHHS AOKYMEHTA, B3ATOrO Ha KOHTPOIIb, IIOYMHAETHCSA 3 JHSA HOTO
peectpanii B ACIC. CTpok BUKOHaHHS JOKYMEHTa OOUYHCIIOETHCA B KaJICHIAPHUX JHSIX, OKPIM
BUITAJIKIB TTepe10aueHnX 3aKOHOM.

(ab3am mepmuii myHKTY 6 po3ainy X VI i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM Jlep:kaBHOI cymoBoi aaminicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

Slkmio 3akiHYeHHS CTPOKY IPHUIAJa€ HAa BUXIAHHWHM, CBATKOBHM YW IHIIUKA HEpPOOOYMIA ICHB,
OCTaHHIM JTHEM CTPOKY € MEPIIHUii MiciIst HhOTO POOOUHIA AEHb.

7. CTpOKM BUKOHAHHS TOKYMEHTIB MOXKYTbh 3a3HAYaTHUCS B TEKCTI JOKYMEHTA a00 PE30JIIOLIii.
8. JlokyMeHTH MOBUHHI OyTH BUKOHAHI:
0e3 3a3HaueHHS CTPOKY BUKOHAHHSA - IpoTsrom 30 nHiB 3 nHs peectpauii nokymenta B ACJIC;

y pa3i HakJaJeHHA pe3onrorii 31 cmoBoM "TepMiHOBO" - mpotsarom 3 [HIB 3 JHS peecTpaiii
nokymenta B ACJIC;

y pasi HakaeHHs pe3odrolii 31 cinoBoM "Heraitno" abo "HeBinkiagHo" - mpOTATOM OJHOTO AHS
3 JTHSI HAKJIaICHHS PE30JTIONIT.

YKa3H, pO3MOpsDKeHHS, qopydeHHs [IpesunenTa Ykpainu - y CTpPOK, 3a3HAYCHUH B aKTi; y pasi
HE BHU3HAuUEHHS CTPOKY B akTi [Ipesunmenta Ykpainu - mpotrsarom 30 kajgeHAapHUX JIHIB 13 JHSA
HaOpaHHS YMHHOCTI aKTOM;

3alUT HApOJHOrO JenyTata YKpaiHu - He Mi3HilIe HDK y M'ITHAAUATHICHHUNA CTPOK 3 JTHS HOro
HAJXO/DKEHHsI a00 B 1HIIMKM ycTaHOBieHHH BepxoBHow Panoro Ykpainu ctpok. [enmyrarcbke
3BepHEHH - MpoTsAroM 10 AHIB 3 MOMEHTY Horo onepxaHHsa. CTpOK po3Iisiny JemyTaTChbKOro
3alMTY/3BEpHEHHS 3 YpaxyBaHHSM CTPOKY IPOJIOBXKEHHsS He Moxe mnepeBuiryBatu 30 IHIB 3
MOMEHTY MOTr0 HaAXOKEHHS;

(a63ar moctuit myHkTy 8 po3auty X VI i3 3MiHaMu, BHECEHUMH 3T1IHO 3
Haka3zoM JlepkaBHOT cy0Boi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

nmoctaHoBa, BUCHOBOK Komerii PaxyHkoBoi mamatu - He mi3Hime 15 mHIB 3 gHSA peectpartii
nokymenTa B ACJIC (K110 He BCTAaHOBIIEHO 1HIIUI CTPOK);

a63a1; BocbMUii MyHKTY 8 po3auty X VI BUKIIIOUEHO

(3rigHO 3 HakazoM [lep:kaBHOT Cym0BO1
anMiHicTpanii Ykpainu Bix 24.12.2019 p. Ne 1196,
y 3B'SI3KY 3 UM ab3a11 AeB'ITUI BBaKaTH a03a1l0M BOCHBMHM)

aJIBOKaTCbKUM 3alUT - HE Mi3Hime M'aTh poOouMx AHIB 3 JAHA OTpuUMaHHs 3anmuTy. CTpok
PO3MIIAy aJABOKATCHKOTO 3alUTy MOXe OyTH MPOAOBXKEHO [0 JBAALUATH pOOOYUX JHIB 3
OOIDYHTYBaHHSIM IPUYMH TAKOTO MPOJOBKEHHS.

(ab3ary BoceMuii myHKTY 8 po3ainy X VI y penakuii Hakazy
Jlep:xaBHOT cymoBoi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)
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9. SIx110 BUKOHAHHS IOKYMEHTA Y 3a3HAYCHUM CTPOK € HEMOXKJIIMBUM, BUKOHABEI[h 3BEPTAETHCS 3
JIOTIOBITHOKO 3aIMCKOI0 TIPO MPOJIOBKEHHS CTPOKY BUKOHAHHS JOKYMEHTA J0 MOCaA0BOI 0CO0H,
sIKa Jlaja BiJIMOBIIHE TOPYYEHHs, HE MI3HINI SK 32 TPU pOOOYUX JHI 10 3aKIHYEHHS CTPOKY HOTO
BUKOHAHHS, a IWIOJ0 JOKYMEHTa, B SKOMY HE 3a3Hau€HO CTPOK, - JIO 3aKiHYEHHs
TPUALATHIACHHOTO CTPOKY 3 JqHs Horo peectparii B ACIIC.

VY pa3i NpoaOBXKEHHsS CTPOKY BHKOHAHHS JOKYMEHTa pPOOMTHCS BIAMOBIAHA BiaMiTKa y Tpadi
"Tepmin npogosxkeno" B AC/IC, ne 3a3HadaeThes KiHIEBA J1aTa BUKOHAHHS JOKYMEHTA.

10. JIlHeM BUKOHAHHSI KOHTPOJILHOTO TOKYMEHTA (3aBJJaHHS) BBAXKAETHCS JACHD peecTpallii y cyi
BUXIJIHUX JIOKyMEHTIB TPO BUKOHAHHS 3aBllaHb, 3alMTiB, TOBIIOMJICHHS TIPO pPE3yJIbTaTH
3alHTEPECOBAHMX YCTAHOB 1 0Ci0 200 1HIIIOTO MiATBEPKCHHS] BUKOHAHHS.

11. Ilicna BUKOHaHHA JOKYMEHTa KaHUeNspis (BIANOBIAaNbHUN TpaiBHUK cyay abo
BIJIMOBITHUI CTPYKTYPHHIA MigpO3Ais) poOuTh BiAMITKY y rpadi "Biamitka mpo BHUKOHAHHS"
peectpauiiiHoi kapTku gokymenTa B AC/IC, ne 3a3Hauae HOMEp JOKYMEHTA, MiJArOTOBIEHOrO Ha
BUKOHAHHS KOHTPOJIBHOTO JOKYMEHTA, IICIIs 40To 3HIMae TOKyMEHT i3 KoHTpomo B AC/IC.

12. ®akcuMinbHE BIITBOPEHHS IMANKCY TOCATOBOI 0COOM Ha MPOIECyadbHUX, OpPraHi3aiiHo-
po3nopsiunx, (iHAHCOBUX, OYXTaITEPCHKHX TOKYMEHTaX 3a JIOTIOMOTOI0 MEXaHIYHOro abo
IHIIIOTO KOIIFOBaHHS HE JOMYCKAETHCS.

(ab3an ogpyruii nyHkty 11 pozainy XVI BuzHano myHkrom 12 3rigHo 3
Haka3zoM JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

XVIL. IlinroroBka Ta 0popmMJIeHHSI JOKYMEHTIB. 3arajibHi BUMOTH 10
AOKYMEHTYBaHHSl yIIPaBJIiHCbKOI iHopMalii cyay

1. TlpouecyanbHi Ta OpraHizamifHO-pPO3NOPSAYl JAOKYMEHTH CYIy BUTOTOBISIOTHCS 3a
JIOTIOMOTOI0 KOMIT'FOTEpHOi TexHIkH Ta 30epiratotbcsi B ACJIC, BIANOBIAHO 10 BUMOT
MpOIeCyaTbHOTO  3aKOHOJABCTBA, HarlionanpHOro cranmapry Ykpainu "Bumorum mo
odopMITFOBaHHS JIOKyMEHTIB JACTY 4163-2003", 3aTBEPI>KEHOTO HaKa30M
HepxcnoxuBcranaapty Ykpainu Big 07 xBitHa 2003 poky Ne 55 (mami - ACTY), iHmmx
HOPMAaTUBHO-TIPAaBOBHUX aKTIB, a TaKOX [HCTpyKIIii.

2. OpranizauiiHO-po3MOpATYMMH JOKYMEHTaMH Cy/ly BHU3HA4YalOThCSl NMUTAHHS 1HQOpMaIiiiHO-
paBoOBOi POOOTH B CY/Ii, MOPSAIOK MMOaHHS BHYTPIIIHIX JOKYMEHTIB KEPIBHULITBY CYIy.

3. OpranizauiifHo-po3nopsa4i JOKYMEHTH CyAy (Haka3H 1 po3MOpsKEHHsI KEPIBHUIITBA CYAY),
BHYTPIILIHI IOKYyMEHTH Cy1y (JIUCTH, CITY>KOOBI, JOMOBI/IHI 3aITUCKH, OKPEMi BUIU JOBIJIOK TOIIO)
peectpytotbcsi B ACJIC xaHmenspiero (BiAMOBIJATLHUM TPAIliBHUKOM a00 BiJAMOBIIHUM
CTPYKTYPHUMH IiJIPO3/ILIOM).

4. JlokyMeHTYBaHHs YIpPaBIiHCHKOI iH(pOpMaLii cyly MOJsIrae y CTBOPEHHI JOKYMEHTIB, IO
CIPSIMOBAaHI Ha BUPIIIEHHS YIPaBIIHCHKUX PIIIEHb.

5. HazBa Bumy gokymeHTa (Haka3, MPOTOKOJ, JOIMOBIJHA 3alycKa TOIINO) Ma€ BiAMOBIIATH
Ha3BaMm, nependaueHuM po3aiioM 3 JlepskaBHOro KiacH(ikaTopa YHpaBIiHCHKOI JOKYMEHTAIil
JK 010-98, 3arBepmkenoro Haka3oM JlepxaBHOro KomiTeTy YKpaiHM MO CTaHJapTU3allii,
metpodorii Ta ceprudikanii Bix 31 rpyans 1998 poxy Ne 1024 (3i 3minamn).
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6. OpranizariiHo-po3nopsiadi TOKYMEHTH O(GOpPMITIOIOTHCS Ha OJaHKax, [0 BUTOTOBISIOTHCS
3rigHo 3 BuMmoramu JICTY ta [HcTpyKIii.

VY cyni MOXKYTh BHKOPHUCTOBYBATHUCS TaKi OJIAHKH JJOKYMEHTIB:

3arajJbHUN OJIAHK JIJISi CTBOPEHHS PI3HUX BHUIB JOKYMEHTIB (0e€3 3a3HadueHHs y OJIaHKy Ha3BH
BUJY JOKYMEHTA);

OJIaHK JIMCTA;
OJIaHK HaKaszy.

7. IlocamoBi 0coOM WIiANUCYIOTH JOKYMEHTH B MeEXKaxX CBOiX IIOBHOBA)XEHb, BH3HAYCHUX
3aKOHOJIABCTBOM Y KpaiHH, MOCAJOBUMH IHCTPYKIISIMHU, HAKa30M IIPO PO3IOJI1T 000B'SI3KIB TOIIIO.

8. VYV pa3i morpebu TPOBEACHHS OI[IHKA JOIIJIBHOCTI CTBOPEHHS JOKYMEHTa, HOro
O0OTrpYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOAABCTBY 3/IHCHIOETHCS MOTO/KEHHS JOKYMEHTA.

[ToromkeHHs! TOKYMEHTIB MOKE 3/11iICHIOBAaTHCh TIOCAJJOBUMH 0CO0aMHU CYJy, SIK1 BIAMOBITHO 0
iX KOMIETeHIIT BUPILIYIOTh TUTAHHS, TOPYIICHI B JOKYMEHT] (BHYTPIIIHE TIOTOKEHHS).

9. ITopsitoK MOTOKEHHS Ta 3aTBEP/KCHHS JOKYMEHTIB 3/1IHCHIOETHCS BiqmoBiaHO g0 [IpaBun
oprasisariii JiJIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JIEp)KaBHUX OpraHax, OpraHax
MICIIEBOTO CaMOBpSITyBaHHs, Ha MiANPUEMCTBAX, B YCTAHOBaX 1 OpraHi3allisx, 3aTBEpKCHHX
Haka3oMm MinictepcTBa roctuuii Ykpainu Bix 18.06.2015 Ne 1000/5.

XVIII. Oco0uBOCTi CKJIAJAHHA JeIKUX BUAIB OPraHi3aliiHO-Po3nOPsSIAuYnX
JAOKYMEHTIB y cyai

1. Hakaz - po3nopsauuil JOKYMEHT, SKUH BHJAa€ KEpiBHULITBO CyIy Ha IpaBax
€IMHOHAYAJILHOCTI Ta B MEXaX CBOEI KOMIIETEHIIIT, OOOB'I3KOBUM I BUKOHAHHS IJIETIINMH.
Haxka3u nianucyroTbesi KepiBHUITBOM CYAY, a 3a HOTro BiJICYTHOCTI - 000010, sSIKa BUKOHYE HOoro
000B's13kH, Ta peecTpytoThest B ACJIC.

ITicist HiI[HI/IcaHHSI HakKaszy 3MIHU A0 HbOT'O BHOCATHCA JIMIIC HIJIAXOM BHJAHHS HOBOI'O HakKasy
PO BHECCHHA 3MiH.

Haka3 odopmimtoeThest Ha OJ1aHKY HaKa3y Cyay.

3MICT HaKa3y CTHCIIO BUKJIAJAETHCS B 3ar0JIOBKY, SIKUM MOYMHAETHCA 3 puiiMeHHuka "IIpo"
CKIIaJlaeThcsl 3a jomomoroto BimmiecmiBHoro imenHuka ("IIpo 3artBepmkenns...", "IIpo

cTtBopeHHs...") abo imennuka ("IIpo miacymku...").
TexkcT Haka3y CKIAAAEThCS 3 BOX YACTHH - KOHCTATYIOUOi (TIpeamMOyin) 1 po3mopsadoi.

VY KOHCTaTyrouiii 4acTHHI 3a3HA4YaeThCs MiJCTaBa, OOTPYHTYBaHHsA a00 MeTa BUIAHHS Hakasy.
Posnopsimua wactuna Hakazy nounmHaeTbes 13 cioBa "HAKA3VYIHO", sike apykyeTbest 3 HOBOTO
psiKa BEIMKUMHM JiiTepaMu Oe3 BiACTYNYy BiA JIBOrO MOJS 1 JIAMOK, IICJIS YOrO CTaBUTHCS
JIBOKpAIKa.
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Sxio HaKa3 BUAAETHCS Ha MIJCTaBl 1HIIIOTO PO3MOPSIYOTO JOKYMEHTA, Y KOHCTATYIOUii YaCTHHI
3a3HAYAIOTHCS Ha3Ba BUJIY IIOTO JOKYMEHTA, HOTO aBTOP, JlaTa, HOMEP Ta 3aroJIOBOK.

Hakasu HymepyroThCcsi B OPSAIKY iX BHJIAHHS B MEXKaxX KaJCHJAPHOTO POKY; HAKa3u 3 OCHOBHOI
TiSUTBHOCTI, aIMIHICTPAaTUBHO-TOCIIOIAPCHKUX MUTaHb MAIOTh OKPEMY MOPSIKOBY HYMEpallilo.

(a63am BoceMmuit myHkty 1 poszaimy X VIII i3 3MiHamMu, BHECEHUMU 3T1IHO 3
Haka3zoM Jlep:kaBHOI cymoBoi aaminicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

Y KOHCTaTyro4iil 4acTHHI Hakazy (pO3MOpPSHKCHHS) 3a3HAYalOThCs IMiJICTaBa, OOTPYHTYBaHHS
abo mera iioro BugaHHs. SIKII0 HaKa3 (PO3MOPSIKEHHS) BUIAETHCS HA TICTaBl 3aKOHOAaBYOTO
aKTa, HOPMATHUBHO-IIPAaBOBOrO ab0 pO3MOPSAAUOrO JOKYMEHTa, Yy KOHCTATyIOYiil YacTHHI
3a3HavYarOThCA HA3Ba IIbOTO JIOKYMEHTA, AaTa Ta HOMEP.

VY myHKTax po3MOpPSIY0i YACTHHU HakKaszy (PO3MOPSPKEHHS) 3a3HAYaIOTHCS KOHKPETHI Mii, sKi
nependayaeTbcss BUKOHATH, a00 3aXOH, SIKi IepeadayvaeThCsi BXKUTH, TEPMiH BUKOHAaHHS Ta
BUKOHABII. B 0CTaHHBOMY IYHKTI pO3MOPSAY0i YACTUHH HAKa3y (PO3MOPSIKEHHS ) 3a3HAYA€THCS
1ocasioBa 0co0a, Ha SIKy MOKJIAAAa€ThCsl KOHTPOJIb 32 BUKOHAHHSAM Hakaszy (pO3MOPSIKCHHS) Y
iomy.

Sxmo Haka3z (pO3MOPAIKEHHsS) JOMOBHIOE, CKAacoBye a00 3MIHIOE TMOMEpeaH] HaKas3H
(pO3NOPSHKEHHS ) UM iX OKpeMi TyHKTH, PO IIe 3a3HAYA€ThCS Y TEKCTi JJOKYMEHTA.

BreceHHs 3MiH 10 peamMOyii He JOMYyCKAEThCS.

Po3apykoBanuii Ha GaHKy BCTAHOBJIEHOT (POPMHU MPOEKT Hakazy (pO3MOPSKEHHs) Ta 10JAaTKU
JI0 HBOTO BI3YIOTbCSI MpPAlliIBHUKOM, IO CTBOPUB JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOI'O
HiApo3/idy, B SKOMY HOTO CTBOPEHO Ta MOCAJOBUMM OCO0aMM Cyay, sIKi BU3HA4YEHI Y MPOEKTi
JOKYMEHTa SIK BUKOHABIII 3aBJJaHb Ta ITOAI0THCS HA TIIIHC.

(a63arn TpunanusTrii myHkty 1 po3ainy XVIII i3 3MinaMu, BHECEHUMH 3T1THO 3
HakazoM Jlep>kaBHOT cyI0BOI aamiHicTparil Ykpainu Big 24.12.2019 p. Ne 1196)

SIKIO po3NopsAIUMM  JJOKYMEHTOM BIAMIHS€THCS TOMEPEIHIM po3nopsauuil JOKYMEHT

b
PO3MOPSAYii YaCTHHI 3a3HAYAETHCS MTYHKT, KU MTOBUHEH TOYMHATUCS 31 CTiB: "BU3HATH TakuM,
1110 BTPAaTUB YMHHICTB,...".

OcTaHHi# MyHKT pO3MOPSIYOi YACTUHHU Y pa3i MOTPeOH MOXKe MICTUTH PIILIEHHS PO MOKJIaIeHHS
Ha CTPYKTYpHUH Mifpo3ail abo mocagoBy o0coOy (YHKIIH 3 KOHTPOJIO 3a BUKOHAHHSAM
PO3MOPSITIOTO JOKYMEHTA.

Posnopsimunii mokyMeHT HaOupae YHHHOCTI 3 MOMEHTY MOTO MiJAMUCAHHS 1 peecTparlii, SKIIo B
TEKCTi HEe BCTAHOBJICHO 1HII CTPOKH.

OO6nik, o3HallOMJIeHHs, 30epiraHHs OpPUTIHATIB 1 PO3CHIIKA KOMiM Haka3iB (pO3MOPSIXKEHb)
3MIIACHIOETHCS BIANOBIIaJIbHUM MPAIiBHUKOM a00 BIAMOBIIHUM CTPYKTYPHUM HiAPO3ILIOM.

(ab3an cimHagusTUi myHKTY 1 po3niny XVIII y penakuii Hakazy
Jlep:xaBHOT cymoBOi aaMinicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

2. ITpoToKOa - TOKYMEHT, y sIKOMY (DiKCyeThCsl TepeOir BeIeHHS 3aci/iaHb, YXBaJCHHS pillleHb
JTOpaAYMMU Ta KOJIETialIbHUMHU OpraHaMu, KOMICISIMU TOIIO.
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[TpoTokomnu 3acizanb 300piB CYAJIB, IHIIUX JOPAAUNX Ta KOJETIAIbHUX OPTraHiB CKJIAJAl0ThCS B
cTucHiil Gopmi. Y MPOTOKOMI, CKIaJAEHOMY B CTUCHIA (opMi, (PIKCYIOTBCS JIMIIE MPUAHATI
pimeHHs 6e3 aetamizaiii nmepediry o0roBOpeHHs MUTaHHS.

Y pasi moTpeOu 3a pilieHHSAM 3arajlbHUX 300piB (KOH(]EpeHIni) KOJEKTHUBY MPOTOKOJIU
3arajibHUX 300piB (KOH(epeHIIil) KOJIEKTUBY MOXKYTh CKJIaJaTHCs y IOBHIN (opmi.

Hywmepariisi mpoToKkouiB 3aciiaHb BEAEThCS B MEXaX KaJICHJAPHOTO POKY, IPOTOKOJIIB BUOOPHUX
OpraHiB - y MEekKax iX TOBHOBA)KEHb.

Hywmepaitis mpoTOKONIB BEAEThCSI OKPEMO 3a KOXKHOI TpPYIO TPOTOKOJIB 3acijiaHb
BIJIMOB1THOT'O KOJIET1QJIBHOTO OPTaHy.

I[aTOI-O IMPOTOKOJY € JaTa IIPOBCACHHSA SaCiI[aHHSI.

3aroJI0BOK JI0 TEKCTY MPOTOKOIY Ma€ BimoOpakaTu BUJ 3acimaHHs (Hapaaa, 300pu, KOH(pEpeHIis
TOII0) a0 KOJeriaibHO1 MiJIBbHOCTI (KoMicis, pana, 300pu, poboda rpyma TOIIO) 1 BKIOYATH
Ha3BY BUJY JTOKYMEHTA.

TeKcT MpPOTOKOITY CKIIQIA€THCS 31 BCTYITHOI Ta OCHOBHOT YaCTHH.

VY BeTymHIN YacTHHI MPOTOKOIY 3a3HAYAOTHCS MPI3BHINA Ta iHII[IaK TOJIOBU 200 TOJIOBYIOYOTO
Ha 3aciganHHi, 300pax TOII0, CeKpeTapsi, 3apPOIICHUX, a TAKOX MPUCYTHIX 0Ci0.

VY pasi motpebu 3a pilIeHHSIM BiAOBIAHOTO OPraHy y CIIMCKY MPHUCYTHIX 3a3HAYAIOTHCS TOCAIN
3aMpouleHnx oci0 Ta HallMeHyBaHHS yCTaHOB. SIKIO KUIBKICTh MPHUCYTHIX MepeBuIlye 15 ocib,
3a3HAYAETHCS 1X 3arajibHa KiJbKICTh 3 ITOCHIAHHSIM Ha CIHCOK, 110 I0JIA€THCS JI0 IIPOTOKOITY.

BerynHa uacTMHa MICTUTH TOPSAJOK JIEHHUM: MEpeliK pO3MVISIHYTMX Ha 3acijaHHl MHUTaHb.
[Topsiok neHHU MOAEThCs HAPUKIHII BCTYITHOT YaCTHHHU.

Crnoga "[lopsiok qeHHUI" APYKYIOTHCS BiJ MEXI JIIBOTO MOJISL, MICIS HUX CTaBUTHCS JBOKpAIKa.
KoxxHe mutaHHS HyMmepyeTbcs apaOCbKUMM IU(pamMHu 1 APyKyeTbcs 3 ab3amy. PopmyBaHHS
NUTaHb Y NOPSAKY JEHHOMY MOYMHA€EThCA 3 puiimMenHuka "I1po".

OcHOBHa 4YacTMHA MPOTOKOJIY CKJIAJA€ThCA 3 PO3AUIIB, SIKI MaloTh BIANOBIIATH IMYyHKTaM
HNopsiAKY JAeHHoro. Po3ginu HymepyroTbes apaOCbkuMu IUdppaMu 1 OynyrOTbCS 3a TaKOIO
CXEMOIO:

11t ctucioi popmu porokois: "CIITY XAJIN - YXBAJINIIN",

Juis oBHOT popmu nipotokoi: "CIIYXAJIU - BUCTVYIIWIIN - YXBAJINIIN".

[Ticnst cnoa "CJIIYXAJIN" 3 HOBOTO psijiKa 3a3HavaloThCs MPI3BUIIE Ta iHiMianu (iHiiaid iMeHi)
KOXHOT'O JOIIOBigaya.

VY moBHiit popmi porokony micis ciaoa "BUCTYIINUIIN" dikcyroTbest BUCTYH TUX OC10, K1
B35UIM Y4acTh B OOTOBOPEHHI IOMOBIi/Ii (MUTaHHS MOPAIKY AEHHOTO). Buctynu oopmintoroThes B
MPOTOKOJII 13 3a3HAYEHHSM TI0Caj, MPI3BUI] Ta iHiMamiB (iHimianxy), iMEH JOMOBITaYiB Yy
HA3UBHOMY BiJIMiHKY, BUKJIAICHHSIM 3MICTY BUCTYITy a00 IUTAHHS, BIAMOBIJII HA HBOTO.

TexcTu BUCTYIIIB Y TPOTOKOJII BUKJIAIAIOTHCS BiJl TPEThOI 0COOU OTHUHM.
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Texcr abo Te3um momoBimi, ohOpMIIEHI SK OKpPeMi JOKYMEHTH, 0 TEKCTY IPOTOKOJY He
BKIIIO4atoThes. Ilicis BimoMocTel mpo JomoBiada CTaBUTHCS THpe 1 3a3Haudaerbes "Teker
JIOTIOB1/Ti IOJA€THCS 10 IPOTOKOITY".

[Ticna cnoa "YXBAJIMJIN" ¢ikcyeTbcss TpHiHATE PIMICHHS 3 OOrOBOPIOBAHOTO IUTAHHS
MOPSIIKY IEHHOTO, SIKE Ma€ BKJIFOYATH CKJIQJIOBI, IO BIAMOBIJAIOTH HAa TaKi MATAHHS: KOMY, IO
3pOOUTH 1 B IKHIA CTPOK.

VY pasi SKI0 NpUAMAaETbCs PIMICHHS PO CXBAJICHHS, MMOTOKEHHS, 3aTBEPKEHHS IOKYMEHTA,
SKHI OOTOBOPIOBABCSl Ha 3acCifiaHHi, LEH JOKYMEHT JIOJIAEThCS JI0 MPOTOKOINY. 3a HAsBHOCTI
IHIIMX JOKYMEHTIB, IO pO3TJsSAalvcs Ha 3acifaHHi Ta (akT OOTOBOpEHHS SKUX Oylo
3a()iKCOBAaHO B TEKCTI IMPOTOKOJIy, BOHH HYMEPYIOThCA apaOCbKuMu ImudpamMu (HaIPUKIAT;
nonatok 1; momatok 2). Y BIAMOBIIHUX IMyHKTaX MPOTOKOIY MPOCTABIISIFOTHCS MOCUJIAHHS Ha Il
JIOJTATKH.

[TpoTokoi migmUCye TOJIOBYIOUMI Ha 3aciaHHI KOJETialbHOro (JOpaJadoro) oprany Ta ceKperap
(3a HasiBHOCTI). [IpoTOKOIM 3aciiaHk KOMICIH HIAMKUCYIOTh YCI WICHH KOMICII.

3. Jluctu cKiIagaroThes 3 METOK OOMiHY iH(OpMAIi€l0 MK CyJIOM Ta OpraHaMH JAEp>KaBHOI
BJIQJIM, OpPraHaMH MICIIEBOTO CAMOBPSAYBaHHS, IX ITOCAJIOBUMHU 1 CIy)KOOBHMH OcoOamu,
3aKJIaJJaMH, YCTAHOBaMH, OPTaHi3allisiMU Ta IHIIUMH (PI3UYHUMH 1 OPUAUYHUMHU 0COOAMHU.
braHku JKcTa MatOTh Taki PEKBI3UTH:

HaliMeHyBaHHA cyny (Hanpukiaa, Onecbkuil anensiiinHuii cyn);

MOBHE HallMEHYBaHHS 3aKJIaay BIAMOBIIHO 10 YCTAHOBUUX JIOKYMEHTIB;

JOBIIKOB1 JlaH1 mpo cyxa (momToBa ajpeca, HoMepu TenedoHiB, (akciB, paxyHKIB y OaHKY,
ajipecy eJIeKTPOHHOI MOIITH TOIIO).

PekBi3uTu nMcra: nara, peecTpaliifiHUM 1HIEKC, MOCUJIAHHS Ha peecTpaliifHui 1HAEKC 1 Jary
JIOKYMEHTA, Ha SIKWUW HAJAEThCS BIAMOBIIBL (32 MOTpeOu), ajpecaT, 3aroJOBOK J0 TEKCTY, TEKCT,

BiJIMITKa PO HASBHICTh JAOAATKIB (3a MOTpeOu), MiAMKC, BiAMITKA PO BUKOHABIIS.

Jaroro nucrta € nata foro mianmucaHHS, sika Mae 30iratucs 13 JaTOK0 peecTpalii BUXIIHOT
KOPECTIOH/ICHIIIT.

TekcT nucTa BUKIAJAEThCSA BiJl mepuioi ocoOM MHOXMHHM 3 BHUKOPHCTAHHSM CIIiB: "MPOCHUMO
NOBIAOMUTH...", "p0o3'aCHIOEMO, 1110...".

3a3BuYail y TMCTI HOPYUIYETHCS OJIHE TUTAHHSL.

4. AKT - TOKyMEHT, CKJIQJIEHUH TPYIOI0 0Ci0 IS 3aCBiJUEHHS BCTAHOBJIEHUX (PakTiB abo MO/Iii.
AKTH 0hOpPMITIOIOTHCS 32 pe3yJbTaTaMU peBi3ii (PiHAHCOBO-TOCTIOAAPCHKOI AISUIBHOCTI, MiJ Yac
npuiiMaHHS-TIepeaBaHHs CIpaB, CIUCAHHS MaifHa TOIIO.

JlaToro akTa € gara Horo CKjIaicHHS.

TekcT akTa CKJIaAa€eThCs 31 BCTYIHOI Ta KOHCTATYI04Y0i YaCTHH.
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VYV BCTyMHIN 9aCTHHI 3a3HAYAIOTHCS MIJICTABH JJIA CKJIAJaHHS aKTa Ta Ha3UBaIOTHCS OCOOH, sIKi
CKJIaJIK aKT 200 OyJM MPUCYTHI MIPH LBOMY.

VY KOHCTaTylo4iil 4YacTHHI BHKJIAQHAIOTbCA CYyTh, 3aBJAHHA, XapakTep BUKOHAHOI po0oTH,
BCTAaHOBJICHI (pakTH, mporno3uuii Ta BUCHOBKU. KoHCTaTyl049a yacTiHa MOXe 0(OpPMITIOBATUCS Y
BUTJISAL TaOIHIII.

Y KiHII TEKCTy aKTa 3aluCylThCS JaHI MpO KUIBKICTh MPUMIPHUKIB akTa Ta IX
MICII€3HAXOJ[)KCHHSI.

AKT IiAnucyroTs yci ocolu, siki Opaii y4acTb y HOTO CKJIaJIaHHi.

Ocoba, sika Mae 3ayBaKCHHS JO 3MICTY aKkTa, MIAMHCYe HOro 1 BUKJIAJA€ CBOIO JYMKY Ha
OKpEMOMY apKyIli, SIKAi JOAA€THCS /10 aKTa.

XIX. 3BepHeHHSsI CyI0BHX pillleHb 10 NPUMYCOBOI0 BUKOHAHHS

1. 3BepHEHHsS OO0 BUKOHAHHS CYJOBUX pIIICHb 3IIHCHIOETBCS B TOPAAKY Ta B CTPOKH
BCTAHOBJIEHI  BIMOBIIHO /10 BUMOI IPOLECYaJbHOIO 3aKOHOJABCTBa, KpuMiHanbHO-
BUKOHABUYOI'0 KOJAEKCY YKpaiHu, 3 ypaxyBaHHSM IOJOXEeHb 3akoHy Ykpainu "lIpo BukoHaBue
IIPOBA/KEHHA'", @ TAKOXK 1HIIMX HOPMATUBHO-IIPABOBUX AKTIB.

2. BukoHaB4i JOKYMEHTH (BUKOHABYMI JIMCT, HaKa3, CyJOBUIl Haka3, OCTAaHOBA, yXBaya), Kl
BUTOTOBJISIFOTBCSL  CYyJJOM, MAalOTh BIAMOBIZaTH BUMOraM JIO BHKOHABYOIO JIOKYMEHTA,
BCTAaHOBJICHUM 3aKOHOM.

(myHKT 2 po3ainy XIX i3 3MiHaMu, BHECEHUMH 3T1/IHO 3 HAKa30M
HepsxaBHOT cytoBoi aamiHicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

3. Bukonapuwmii nuct (Haka3) popMyeThbcs Ha mijicTaBl BHeceHUX aaHux B ACJIC.

(myHkT 3 po3ainy XIX i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa30M
JepsxaBHOT cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

4. Bci BHUKOHaBYl JOKYMEHTH, Ha MIiACTaBl SKHUX BIAMNOBIAHO 10 3aKOHY 3IIHCHIOETHCS
IPUMYCOBE BUKOHAHHS CYJIOBUX PILIEHb MIUISTal0Th OOOB'AI3KOBOMY BHECEHHIO 10 €IMHOTO
JEP’KAaBHOTO PEECTPY BUKOHABYUX JIOKYMEHTIB.

5. 3BepHEHHS [0 BUKOHAHHS CYyJOBOTO pIIIEHHS Ta KOHTPOJb 3a MOro BHUKOHAHHSM
MOKJIAJAETHCS Ha CYJI, 110 PO3TJISIHYB CIIPaBY SIK Cy/I MEPIIOi 1IHCTaHIT].

6. CynoBi pillieHHs 3B€pPTAIOThCS 10 BUKOHAHHS TTICTISl TOTO, SIK BOHM HaOpaiu 3aKOHHOI CHJTH, Ta
MOBEPHEHHS CIpaB JI0 Cy/y MEpIIoi 1HCTAHINT MicIs anensiifHoro abo KacariifHoro po3rismay,
KpIM BUIAJKIB HETrafHOTO X BUKOHAHHSI.

7. JluctyBaHHS 100 BUKOHAHHS CYJOBOIO PIiII€HHS MiIIMBAETHCS 0 MaTepiaiiB BilMOBIIHOI
CYJZIOBOI CITPaBH.

8. KOHTpOIIb 32 BUKOHAHHAM CYJOBOT'O PILIEHHS 3[IHCHIOE Cy/l y MeXaX MOBHOBa)KE€Hb, HAJJTAaHUX
HOMY 3aKOHOM.
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(myskT 8 po3ainy XIX y penakiii Hakazy Jlep:kaBHOT
cyn0Boi aamiHicTparii Ykpaiau Big 24.12.2019 p. Ne 1196)

9. BuszHaueHa KepiBHUKOM amapary CyAy BiANOBiJalbHA 0c00a KOHTPOIOE CBOEYACHICTH Ta
MIOBHOTY TOBIIOMJICHb TIPO BUKOHAHHS CYJIOBOTO pillleHHs. Y pa3i HeoJlepyKaHHs TOBiJOMJICHHS
PO BUKOHAHHS CYJOBOTO PillIEHHS BiH JOIMOBIJA€ MPO 1€ TOJIOBYIOUOMY CYIJi, KU BXXHUBAE
HEOOX1IHUX 3aXO0/IiB.

10. CynoBe pilllcHHS BBOKAETHCS BUKOHAHHUM JIMIIE ITCIIsE OTPUMAHHSI MTOBIJOMIICHHS PO HOTO
BUKOHAHHS B IOBHOMY 00Cs31.

11. OpuriHanu BHKOHABYMX JOKYMEHTIB MPO CTATHEHHS 3 JIEPXKABHOTO OpraHy, JCpP)>KaBHOTO
HiIPUEMCTBA, YCTAHOBH, OpraHizaiii cymoBoro 30opy, mrpady (K 3aco0y mporecyaabHOro
npuMycy) HampapisitoThesi cyaamu g0 JICA  VYkpainu, sK CTAryBady, i IOJAIBIIOTO
Ipe.l'sBIICHHS JI0 opraHiB [lepkaBHOT Ka3HAYCHCHKOT CITy)KOM Y KpaiHu.

OpuriHany BUKOHABYUX JIOKYMEHTIB PO CTATHEHHS CYAOBOTO 300Dy, PO HaKIaaeHHs mTpady
(s1x 3aco0y mpoliecyaabHOro MPUMYCY) 3 GI3UYHUX Ta IOPUAUYHUX OCIO MPea'aBISIOTHCS CyAaMH
JUTsI BAKOHAHHS JIO BiJIIIOBIIHUX OPTaHIB JACPKABHOI BUKOHABYOI CITY)KOU y CTPOKH, BCTAHOBJICHI
3akoHoM Ykpainu "IIpo BukoHaBYe MpoBaKEHHS "

[lepen HampaBieHHSM BHKOHABYOTO JOKYMEHTY BiIIOBIJAIBHUI MpAaliBHUK CYAy IepeBipsie
CTaH JOOpOBLIBHOI crjaTH OOpKHHUKaMH CyIOBOro 300py abo mrpady (sk 3acoly
MPOIIECYaTLHOTO IPUMYCY) 10 OIOKETY.

(myskT 11 pozniny XIX y penakiii Hakazy JlepxkaBHOi
cynoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

12. TIynkr 12 po3niny XIX BukitoueHo

(3rigHO 3 HaKazoM [lep:kaBHOT Cy0BOL
anminicTpartii Ykpainu Bix 24.12.2019 p. Ne 1196)

13. ITynkr 13 po3ainy XIX BukiitoueHo

(3rigHO 3 HakazoM Jlep:kaBHOT Cyq0BOL
anminictpanii Ykpainu Bin 24.12.2019 p. Ne 1196)

XX. Oco0,MBOCTI 3BepHEHHS 10 IPUMYCOBOI0 BUKOHAHHS CY/I0BHMX pPillleHb Y
KPHMMIHAJIBLHUX NPOBA/ZKEHHSAX

1. Opranamy BHUKOHAHHSl CYAOBHUX pIII€Hb y KPUMIHAIBHOMY MIPOBAKEHHI €: LEHTPAJIbHUMN
OpraH BUKOHABYOI BJIAJIH, 110 peaji3ye Aep:kKaBHY MOJITHKY y cepl BUKOHAHHS KpPUMIHAIBHUX
MoKapaHb Ta MpoOarlii, Horo TepuTopiadbHI OpPraHu YIpPaBIiHHS, YIOBHOBAXXEHI OpraHu 3
NUTaHb Ipoodartii.

YcTaHoBaMM BUKOHAHHSI TOKapaHb €: apeliTHi JOMH, KpPUMiHAJIbHO-BUKOHABYl YCTAHOBH,
CHeliaJibHl BUXOBHI yCTaHOBHU (BHXOBHI KOJOHIi), ciigui i3onatopu. Takox, y BH3HAUEHHUX
3aKOHOJIABCTBOM  BHIIAJIKaX, BHUKOHAHHA KPHUMIHAIBHUX TOKapaHb 3AIHCHIOIOTh OpraHu
JIep>KaBHOT BUKOHABYO1 CITY»OH, BIHCHKOB1 YaCTUHHM, TAYNITBAXTH 1 TUCHIUIITIIHAPHUHN OaTaIbIOH.
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2. SIkmio y crpaBi € JeKiIbKa 3aCyKEHHX 1 M0JI0 ACIKHUX 13 HUX IMOJAHO amelsIiiHI CKapru,
BUPOK CYZIY 3BEPTAETHCSA /O BUKOHAHHS CTOCOBHO BCIX 3aCy/XKCHHMX HE Mi3HIIIEe HK depe3 Tpu
po0OOYMX JTHI TTiCTIsl TOBEPHEHHS CIIPaBH 3 aleNIsAiMHOT IHCTAHIII].

[Topsiiok 3BEepHEHHS J0 BUKOHAHHS BUPOKIB IIOJ0 1HO3EMHHX T'POMAJISH, SIKi MPOKUBAIOTH 32
MeKaMH Y KpaiHu, BUBHAYAETHCS BiIMTOBIAHIMHA MI>KHAPOIHUMHE JIOTOBOPAMHU.

3. CtocoBHO 0co0H, siKa 3acyKEeHa 10 M030aBieHHS BOJi a00 /10 apelTy Ta He nepedyBae i
BapToro, opraHy HarmionanpHOi momimii 3a OOpaHMM MiCIEM MPOXHBAHHS 3aCyIKEHOTO
HAJICUJIAIOTHCA JIBl KOIMIi BUPOKY, KOINi amnensiiiHoil, KacamiiiHoi yxBaj (3a HasSBHOCTI) i
PO3MOPADKEHHST NP0 BUKOHAHHS CYAOBOTO DIIIEHHS, IO HAOpaso 3aKOHHOI CHJIM, Jam -
PO3MOPSHKEHHS PO BUKOHAHHS (101aTOK 13).

VY pasi 3BepHEHHS JI0 BUKOHAHHS BUPOKY IIOJIO OCOOH, 3aCy/KEHOI /10 1M0o30aBJieHHS BOJIi abo
apemrTy, sika rnepedyBae i BapTOrO, JIBI KOIIii BUPOKY, KOl amelsiiiHo1, KacamiifHoi yxBai i
PO3MOPSHKEHHS PO BUKOHAHHS HAJICWIIAIOTHCS aIMIHICTpaIlii MiCIlsl IIONEPETHBOTO YB'I3HEHHS.

CTOCOBHO BIHCHKOBOCIYKOOBIIIB, 3aCy/UKEHUX 0 TPUMaHHS B TUCIUILIIHAPHOMY OaTalbiOH1
abo /10 KpUMIHAJIBHOTO TOKapaHHS y BHIIIAAI apeliry, Cyl HaJACWIAae KOMII0 BHUPOKY Ta
PO3MOPSHKCHHS PO BUKOHAHHS HAYaIbHUKY Oprany ynpasiiHHsa Ciy:KOU paBoONOPSIKY B 30HI
BiZITOBIAAIBHOCTI.

(abzan Tperiii myHKTY 3 po3ainy XX y penaxiii HaKazy
JepsxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

4. CrocoBHO 0co0u, sika 3acyJKeHa 710 IOKapaHb, HE MOB'I3aHUX 3 11030aBIEHHAM BOJI (y BHUII
no30aBJIeHHs MpaBa 00iiMaTH MEBHI ocaau abo 3aliMaTUCS MEBHOIO AisUIbHICTIO, TPOMAJICHKUX
poOiT, BHUIIpaBHUX poOOIT, 3aCy/PKEHHUX, SKMM IIOKapaHHs y BHUIlI OOMEXeHHS BojJl abo
1030aBJIeHHS BOJII Ha MEBHUI CTPOK 3aMiHEHO OUIbII M'SKHUM MOKapaHHSIM Yy BHJI TPOMaJIChKUX
poOiT abo BuUMpaBHUX pPOOIT, 3acCyIKEHUX OCiO, 3BUIBHEHUX BiJ BiIOYBaHHS MOKapaHHS 3
BUIIPOOYBaHHSAM, 3BUIBHEHHMX BiJl BiJIOYBaHHsS MOKapaHHs BariTHUX JKIHOK 1 JKIHOK, SIKI MAalOTh
JITEN BIKOM J10 TPhOX POKIB), 70 YIMOBHOBa)KEHOTO OpPraHy 3 NMHUTaHb MpoOallii HaJCUIAE€ThCS
KOIIisl CYJIOBOTO PillIEHHS.

o xomii cy10BOTO pillIEHHS AOJAI0ThCS:

IIpY 3BEPHEHHI CYJOBOTO PIllICHHS O BUKOHAHHS - PO3MOPSKEHHS PO BUKOHAHHS CYJOBOTO
pillIeHHs; TIPU 3MiHI CYJOBOTO PILIEHHS - KOMiS yXBaJU CYyJy, BAUHECEHOI B amessalifHOMYy 4u
KacaIriifHoOMy TIOPSIIKY; TIPH 3aMiHl HEBIIOYTOT YaCTHHY MOKapaHHs OUTBII M'SKUM TTOKapaHHSM -
BIJITIOBIJTHE CYJIOBE PIlLIEHHS, 110 HAOPaJI0 3aKOHHOT CHUJIH.

5. Cyn, sxkuif MOCTAaHOBUB BUPOK, 110 Mepeadadae MOKapaHHSA y BUTIISAAL KOHGicKalii maiiHa,
micis HaOpaHHsS HUM 3aKOHHOT CHJIM HAJCUJIAa€ BUKOHABYHMH JIUCT, KOO OMUCY MaifHa 1 KO0
BUPOKY /Ul BUKOHAHHS OpraHy Jiep>KaBHOI BUKOHABUOI CIIY>KOH, ITPO 110 CHOBIIIA€ BiAMOBIIHY
¢biHaHCOBY ycTaHOBY. Y pa3i BIICYTHOCTI Yy CIIpaBl ONKCY MaiHa 3acCyJ)KEHOI'0 HaJICHUJIAEThCS
JIOBiJIKa TIPO Te€, 1110 ONUCY MaifHa He MPOBOAUIIOCS.

BukoHanHs mokapaHHs Yy BUIl KoHQicKalii MaifHa 3A1MCHIOETbCS OpraHOM JIep>KaBHOT
BUKOHABYOI CIY»XOW, 32 MICIIE3HAXOKEHHSAM MaifHa BiIMOBiAHO A0 3akoHy Ykpaiau "IIpo
BUKOHABYE MPOBAHKEHHA'".
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6. SIKmo cymoM 3aKpUTO KpHUMIHAJIBHE TPOBADKCHHS, KOS YXBald TIPO 3aKPHUTTS
KPUMIHAJIBHOTO MPOBAPKEHHS MICis ii BUHECEHHS BPYYaeThCsl a00 HAJICHIIAETHCS TPOKYPOPY.
Kpim ToOro, Take pileHHS HampaBlIsSe€TbCcs OCOO0Il, sIKa MpUTATagacs 0 BiAMOBIAAIBHOCTI,
HOTEPIiTIii 0c001 a00 3asBHUKY, a TAKOXK [IUBLIBHOMY TTO3MBAYEBI.

(myHKT 6 po3ainy XX i3 3MiHaMH, BHECEHUMH 3T1JHO 3 HAKa30M
Jep:xaBHOT cymoBoi aaMinicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

7. Y pasi skmo ocoOy 3000B's3anu 10 BIAIIKOAYBaHHS 30UTKIB, 3aMOISHUX 3JI0YHHOM,
BUKOHABY1 JIUCTH BUJAIOTHCS HE MI3HIIIE TPHOX JIHIB MicCIs HAOpaHHs PIIICHHSAM CYIy 3aKOHHOT
cui abo Ticis MOBEpHEHHs CIpaBH 3 aNeNMidHOI 4YM KacauiiHoi 1HCTaHINl, y HOpPSAKY,
nepe0aueHOMY 3aKOHOM PO BUKOHABYE MTPOBAKECHHS.

(ab3am nepmuii myHKTY 7 po3airy XX 13 3MiHaMH, BHECEHUMHU 3T1HO 3
Haka3zoMm JlepkaBHOT cyoBoi aaminicTpanii Ykpainu Big 24.12.2019 p. Ne 1196)

Sxmro BigmkoyBaHHS 30WMTKIB MOKIQJACHO CONIJAPHO Ha JEKITBKOX 0Ci0, BUKOHABYI JIMCTH
BUJAIOTHCS 32 KUIBKICTIO OOpXKHHKIB 3 OOOB'SI3KOBUM 3a3HAYCHHSM y KOXHOMY BHKOHABUOMY
JUCT1 3arajJibHOI CyMH, IO MiJUISTa€ CTATHCHHIO, Ta BCiX 0ci0, sKi 3000B's13aHi BiAIIKOyBaTH
30uTKH. Y BHUKOHAaBYOMY JIMCTI BKa3yeThCsA BiOME CyAy MICIE3HAXOMKEeHHS (Micle
MIPO’KUBAHHS) KOKHOTO OOP)KHHKA.

(abzan gpyruii myHKTY 7 po3ainy XX i3 3MiHaMU, BHECEHUMHU 3T1HO 3
Haka3zoMm JlepkaBHOT cy0Boi aaminicTpamii Ykpainu Big 24.12.2019 p. Ne 1196)

8. BukoHaBul JIMCTH PO BIAIIKOAYBAaHHS 30UMTKIB HAa KOPUCTH JIEP’KaBHU, JIEP>KaBHOTO OIOJIKETY
HE Mi3HilIe TPbOX JHIB Micisi HAOpaHHS BUPOKOM 3aKOHHOI CHJIM a0o0 MICiIsl TOBEPHEHHS CIPaBU
3 aneysAUiiHOT YM KacalllifHOi 1HCTaHLIi HalpaBisSIOThCs O€3MOCEpPEeHbO A0 OpraHy Jep>KaBHOT
BUKOHABUO{ CIIyOH 3a MiclleM IPO>KHBaHHS 3aCy/DKEHOT0, 32 MICLIE3HAXO/KEHHSIM HOro MaiHa
a0 3a MicueM BiA0yBaHHS OKapaHHS.

(myHkT 8 po3ainy XX i3 3MiHAMU, BHECEHUMH 3T1HO 3 HAKa30M
JepxaBHOT cytoBoi aaminicTpartii Ykpainu Bif 24.12.2019 p. Ne 1196)

9. Komii yxBanm cymy, BUHECEHOI 3a pe3yiabTaTaMu pO3TIISAY KIONOTaHHS IMPOKypopa Mpo
3BUIBHEHHSI OCOOM BiJ KpUMIHAJBHOI BIIMOBIJAIBHOCTI (KpUMiHaJIbHE MPOBAKEHHS 0e3
OOBHHYBAJIPHOTO aKTa), HAJCWIAIOTHCA TPOKYPOPY, 0C001, CTOCOBHO SKOI PO3TISHYTO
KJIOMIOTAHHS, Ta MOTEPILIOMY.

(myHKT 9 po3ainy XX i3 3MiHaAMU, BHECEHUMH 3T1HO 3 HAKa30M
JepsxaBHOT cytoBo1 aaminicTparii Ykpainu Bif 24.12.2019 p. Ne 1196)

10. VYxBama mpo yMOBHO-JOCTPOKOBE 3BIJIbHEHHS BiJ BiJOyBaHHS IOKapaHHS YU 1HIIE
3BUIbHEHHS BiJ] MIOKAapaHHs, CKaCyBaHHS 3BUILHEHHS BiJ MOKapaHHS 3 BUIIPOOYBAHHSM YM 1HILA
yXBaja, MOCTAHOBJIEHA CYJIOM y TOPSAKY BUKOHAHHS CYIOBOTO PILIEHHS y KPHUMiHAJIHHOMY
MIPOBA/KEHHI, 3BEPTAETHCS JI0 BUKOHAHHS IIUIIXOM Ha/TICJIaHHSI KOTIH yXBaJIu:

JI0 OpraHy 4Yd YCTaHOBH, SIKI 3BEPHYJIMCS /O CyAy 3 BIJIMNOBIAHUM KJIOMOTaHHAM (pa3oM 3
PO3MOPSAIKEHHSAM IIPO BUKOHAHHS), - 111 BUKOHAHHS;

710 Cy1y, IKUW TIOCTAaHOBUB CYJIOBE PIILICHHS, [0 BUKOHYETHCS, - JJIS IPUETHAHHS 10 MaTepialiB
KPUMIHAJIBHOTO MPOBAHKEHHS (KPUMIHAIBHOI CTIPaBH);
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0c001, CTOCOBHO SIKO1 pO3TJISTHYTO KJIOTIOTAHHS, - IO BiOMa.

XXI. ApxiBHa po0oTa B cyai

1. Benenns apxiBHOi poOoTH mojsrae y ¢OpMyBaHHI, HPOBEICHHI EKCIEPTU3HM I[IHHOCTI,
MiJTOTOBKU 1 TIEpelaBaHHs CYIOBUX CIpaB Ta JOKYMEHTAIlii, IO YTBOpWJIACS B TMpOIECi
YIPaBIIHCHKOI AISUTBHOCTI CyIy J0 apXiBy Cyay, 3a0e3medeHHs: 30epekeHOCT1 apXiBy cyny, ix
nepeaanHs Ha 30epiraHHs A0 JepKaBHUX apXiBHUX YCTAHOB Ta apXiBHUX BIAJUIIB MICBKUX pas,
a TaKOX 1X BiAOOPY JUIsl 3HUIIICHHS.

2. Tlopsimok BeneHHs apxiBHOI CIpaBU B CY[Ai, a TaKOXX IEpeJaBaHHS CyJOBUX CIIpaB Ta
JIOKYMEHTAIlli, 10 CTBOpPWJIACS B TPOIECI YIPABIIHCHKOI isSJILHOCTI CyHdy, Ha IIOCTiHHE
30epiraHss, 31HCHIOETHCS 3TIAHO 3 [HCTPYKIIIE0 PO MOPSIIOK NMEPEAaHHs 10 apXiBy MiCIIEBOTO
Ta anejsAliiHOro cyay, 30epiraHHsi B HbOMY, BiIOOpY Ta IMepelaHHs 0 JAEpPKaBHUX apXiBHUX
YCTAHOB Ta apXiBHUX BIAJUIB MICBKHX pPajJ CYIOBHUX CIIpaB Ta YIPAaBIIHCHKOI JTOKyMEHTAIlii
cyny, 3arBep/pkeHoro HakazoMm JICA VYkpainu Bim 15.12.2011 Ne 168, a Takok HOPMAaTHUBHUMU
JOKyMeHTaMu Jlep>kaBHOI apXiBHOI Clly:kOu YKpaiHu.

3. Tlopsamok mepenaBaHHs, 30epiraHHs Ta KOPHCTYBAaHHS apXiBHUMH KOMISIMH 3 TEXHIYHUMH
HOCisIMH iHQOpMaIlll BH3HAYAETHCA BIANOBIAHO 10 IHCTpyKUii Mpo MOPAIOK poOOTH 3
TEXHIYHUMHU 3aco0amu (iKCyBaHHS CYAOBOTO Mpolecy (CyJOBOTO 3aciaHHs), 3aTBEpKEHOI
HakazoM JICA Vkpainu Bix 20.09.2012 Ne 108 (31 3minamu), [HCTpyKIii mpo mopsaok poOoTu 3
TEXHIYHMMHU 3aC00aMHU BiJl€03amucy XOAy 1 pe3yJbTaTiB MpolecyalbHUX id, MPOBEACHUX Y
pexxuMi  BiieokOHGEpeHlii miag Yac CyJOBOTO 3acifiaHHs (KPUMIHAIBHOTO MPOBAKEHHS),
3arBepkenol HakazoM JJCA Ykpainum Big 15.11.2012 Ne 155.

HavyanbHuk ynpasiinas ingopmarusanii
Ta Cy10BOI craTuCcTHKH [lepkaBHOI
Cya0BOi aaMiHicTpamnii Ykpainu O. ChoHiubkuii

Jonarok 1
1o nyHkty 10 Po3ainy I, myHkty 6
Pozainy 11, mynkry Po3ainy IX Inctpykmii

HaiimenyBanns cyny

AKT
NPo BTPATy JOKYMEHTIB a00 nmepeniqmuBaHHA CIIPaBH, BiACYTHICTh BKJIA/IEHb
a00 mopyueHb HLTICHOCTI, MOIIKO/IKEHH KOHBEePTA (IAKOBAHHS)
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20 poky

CKJIAJIM LI} aKT Mpo Te, 110 (yKa3aTu, 1110 caMme)

HaIIAIIO Big

HE BUSBHJIOCS BKA3aHUX y JOJATKY JOKYMEHTIB, BiICYTHI), MOMIKO/PKEHUH, BUSBICHO HEIOMIKU

(moTpiOHE MIAKPECITUTH),
a came:

(ykazaTu, 110 came)

(miarmc)

(migmuc)

(miarmmc)

(migmmc)

(iHimianw Ta Mpi3BUILE)

(iHimiaau Ta Mpi3BHUILE)

(iHimiaw Ta Mpi3BUILE)

(iHimiaau Ta Mpi3BHILE)

JlonaTok 2
Jo nyHkTy 12 Po3niny II Incrpykuii

HaiimenyBanns cyny 3ATBEP/DKVYIO
HalimenyBaHHs nocaau

(i xmec) (iHimian® Ta mpi3BHUILE)

20 p.

AKT

NpUiMaHHA-TIePeJaBaHH CIIPAB Ta JOKYMEHTIB



BinmosigHo 10 Hakasy Bif

nepe/ias,

20 poky
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M.

No (npizBuLIE, iHiNiann)

(npisBuiLe, ininianu) TPUHHSB Y IPUCYTHOCTI KOMICii, CTBOPEHOI Ha

MiJICTaB1 3a3HAYEHOTO HaKa3y, Y CKIadl

T'0JIOBH

1 4WiIeHiB KoMicil

(mpi3Bue, iHimiaIM)

CIpaBH (AOKYMEHTH):

(mpizBwte, iHimiamm)

Ne 3/m [Hnexc HazBa noxymeHnra Kpaiini gatu KinbkicTs cripas [Tpumitka
JOKYMEHTa (TOMIB)
1 2 3 4 5 6
Pazom npwmitnsTO cIpas,

(mmpamu i miTepamm)

CraH TOKYMEHTIB 1 OIUCIB

(tmdpamu i cmoBamu)
OIHCIB Y pUMIpHUKAX
(mdpamu i cmoBaMn)

OnHOYacHO MEpeatoThCs

(3aranmpbHa XapakTEpPUCTHKA CTaHY)

HassHicTh i

XapaKTepUCTHKA CTaHy)

ITepenas
[Ipuiinss
T'onoBa komicii

Yenu komicii

cTaH oOJIagHaHHS Ta 1HB¢
(-
T AITIC (iHiIiaH Ta Mpi3BUILE)
T ITIHC (iHimiany Ta npizBuIIE)
T ITIHC (iHimianuy Ta npi3BuIIE)
TiAIIC (iHiianu Ta npi3BuUILE)
Jonmarox 3

1o nyHkty 17 Po3niny I Inctpykmii
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Iepeaik ingexciB AJs1 peecTpauii Ta 00J1iKy B Cyai CyA0BHX cripaB (MaTepiaJis
KPHMiHAJBHOI'O NPOBA/I’KEHH)

1. Peectpamis Tta o0mik crpaB i MarepiaiiB aAMiHICTPATUBHOTO 1 LUBUIBHOTO CYIOYHHCTBA,
MarepialiB  KpUMIHAJIBHOTO TMPOBAPKCHHS, CHOpaB 1 MaTepiaiB Mpo  aJAMIHICTpaTHBHI
NPaBOMOPYIIEHHS B MICLIEBUX 3arajibHUX Ta aleNiHUX Cy/1ax 3/iHCHIOETbCS 32 1HACKCAMU:

"1-kn" - 0OBHHYBaJBHI aKTH, KJIOMOTAHHS MPO 3aCTOCYBAHHS MPUMYCOBUX 33aXOJiB MEIUYHOTO
XapakTepy, KIOMOTaHHA IIPO 3aCTOCYBaHHA IPUMYCOBHUX 3aXOJAIB BUXOBHOI'O XapakTepy,
KJIOMIOTAHHS MPO 3BUIBHEHHS BiJ] KPUMIHAJIBHOI BiJIOBIJAIBHOCTI, MaTepiajal KpUMIHAIBLHOTO
MIPOBA/KCHHS (KpUMiHAIbHA CIIPaBa);

"1-xc¢" - KIJIONMOTaHHS CIITYOro, NPOKypopa YW aJaBOKaTa; CKaprd Ha Aii, pINICHHS YU
0e3MIsITBHICTD CIIIIOTO0, IPOKYPOPA; 3asiBH PO BiABII;

"1-B" - kiomoTaHHs (MIOJIaHHs), MOB'3aHI 13 BUKOHAHHSM CYAOBUX PIIIEHb y KPUMiIHAIBHOMY
NPOBA/DKCHHI (3asBH MpO BUAAdy IyONiKaTiB BHUKOHABYMX JIMCTIB, TOJAHHSA JIEPKABHHUX
BHKOHABIIIB TOIIO);

"1-xa" - KpuUMiHaNBHI cHpaBu (KpUMiIHAJIbHE MPOBA/KEHHS) MO0 BUKOHAHHS CYJIOBUX
JOPYYEHB;
"1-0" - 3agBM TPO TMEperyisA[ CYAOBOTO pIlIEHHS Yy KpPUMIHAJIBHOMY IMPOBADKEHHI 3a

HOBOBUSIBJICHUMH 200 BUKJIIOYHUMH 00CTaBUHAMU;
"1-Bn" - 3aBU IIPO BIJHOBJIEHHS BTPAUYE€HUX MaTepialliB KpUMIHAIBHOI'O IPOBAKEHHS;

"1-m" - 3anuTH (KJIONOTaHHS) NPO MIDKHApPOJHY MPABOBY JONOMOTY Yy KpUMIHaJIbHOMY
MIPOBAJHKEHHI;

"1-3" - 3asgBa y KpUMiIHAJILHOMY IIPOBA/IXKEHHI;

"2" - MUBUIBHI CIIPaBU MO30BHOTO MPOBAKEHHS, TIO30BHI 3asIBU;
"2-a" - anMiHICTpaTHBHI CIIPaBH, aIMiHICTPATHBHI TO30BH;

"2-B" - 3asBU TPO BiIHOBJICHHS BTPAYEHOI'0 CYI0BOTO MTPOBAKEHHS;

"2-aB" - 3asBM NIPO BIJHOBJIEHHS BTPAUYE€HOrO CYJOBOTO INPOBA/HKEHHS B aJIMiHICTpPAaTHBHUX
CrpaBax;

"2-n" - cynoBi MOpy4YeHHS B IIUBUIBHUX CIIPaBax;
"2-an" - cy10Bi JOpYUYEHHS B aIMIHICTPAaTUBHUX CIIpaBax;
"2-a3" - 3as1BU Npo 3a0e3MeueHHs M030BY, 10Ka3iB B aIMIHICTPATUBHUX CIIpaBax;

"2-a33" - 3as8BU MPO CKacCyBaHHS 3aXO0JliB 3a0€3MEUYeHHs IO030BY, JI0Ka3iB B aJMIHICTPAaTUBHUX
CIIpaBax;

"2-ac3" - 3asBU PO MOBEPHEHHS CYJI0BOTO 300py B aIMiHICTPaTUBHUX CIIPaBax;
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"2-ap" - 3asBH MPO PO3'SICHEHHS CYIOBOTO PIIICHHS B aMIHICTPAaTUBHUX CIIpaBax;
""2-aB0" - 3asBU PO BUIPABJICHHS OMUCKH B JIMIHICTPATHBHUX CIIPaBaXx;
"2-anp" - 3asBU PO BUHECEHHS I0/IaTKOBOTO PILICHHS B aJIMIHICTPATUBHUX CIIPaBax;
"2-ai" - iHIe;
"2-3" - 3asBU TIpO 3a0€3MEUCHHS T030BY, JOKA3iB y IUBUILHUX CIIPaBax;
""2-33" - 3a8BM MPO CKACYBAaHHS 3aX0J1iB 3a0€3MEUCHHS IT030BY, JI0Ka31B Y IIMBUILHHUX CITpaBax;
""2-c3" - 3a5BU PO MOBEPHEHHSI CYJ0BOTO 300pYy Y IUBLIHHUX CIIPaBaXx;
"2-p" - 3asBU PO PO3'SICHEHHSI CYI0BOTO PILICHHS Y IIUBLILHUX CIIPaBax;
"2-B0" - 3asiBM PO BUIPABJICHHS OMMCKHU Y IMBUTFHUX CIIPaBax;
"2-np" - 3asBU PO BUHECEHHS JOAATKOBOTO PIICHHS Y IMBUIHHHUX CIIPABaX;
"2-x" - cpaBu PO BU3HAHHS Ta BUKOHAHHS PIllIeHb IHO3€MHHUX CY/IiB B YKpaiHi;
"2-H" - LMBUIBHI CIIPaBH HAKa3HOTO MPOBAKEHHSI, 3asIBU PO BUAAaYy CYJIOBOTO HaKa3y;
"2-0" - HIMBLIBHI CIIPaBU OKPEMOTO MPOBAKEHHS, 3asIBU OKPEMOTO TIPOBAKEHHS;
"2-n" - 3asBU PO Neperisng 3a04HOT0 PillIeHHS;
"2-c" - 3as1BM PO CKaCyBaHHS CyJIOBOTO HaKa3y;
"3" - MmaTepianm po agMiHICTPATUBHI MPABOMIOPYILICHHS,

"3-B" - monaHHs], 3asABU, 3BEPHEHHSA B TOPSJIKY BUKOHAHHSA CIpaB PO aJAMIHICTPAaTUBHI
NPaBOTOPYIICHHS;

"4-c"- ckapru Ha A1l abo OE3MISUTBHICTH JEP>KaBHOTO BUKOHABIS YM 1HIIOI MOCaTO0BOI OCOOHU
Jep’KaBHOT BUKOHABYO1 CIIYKOH, 110 PO3TIISIAIOTECS B OPSAKY HUBUIBHOTO CYJ0YHMHCTBA,

"6" - cnpaBu 100 PO3MJIAAY MUTaHb Y MOPSAKY BUKOHAHHSA CYIOBHUX pIllIEHb y LUBIUIBHHUX
CrpaBax;

"6-a" - cmpaBM MO0 PpO3IJSAY NHTAaHb Yy TOPSAKY BUKOHAHHS CYJOBHUX pIlIEHb B
aJIMIHICTPATUBHUX CIIpaBax;

"8" - 3agBM TpO mMeperiAA y 3B'SI3KY 3 HOBOBHUSBJICHHMH a00 BHKIIOYHUMH OOCTaBHHAMH
pIlIeHHS, yXBaJH CyAdy, 110 HaOpalii 3aKOHHOT CHJIH, Y IIUBUTHHHUX CIPaBaX;

"8-a" - 3agBM TpO meperyiAn y 3B'SI3KYy 3 HOBOBHUSBICHUMH a00 BUKIIOUHUMH OOCTaBUHAMU
MMOCTaHOBH a00 yXBaJld Cyay, 10 HAOpaJy 3aKOHHOI CHJIN, B IMIHICTPAaTUBHHX CITpaBax.

"11-xn" - MaTepiany KpUMiHAIBHOTO MPOBAKECHHS 3 NEPerisiay CyJOBUX PILICHb alesaliifHO0
IHCTaHIII€IO;
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"11-0" - ipo meperJsiL CyI0BOrO PIIEHHS 32 HOBOBHUSIBJICHUMHU 200 BUKIIOUHUMHU 0OCTaBUHAMU;

"11-cc" - marepianM KpPUMIHAJIBLHOTO MPOBA/DKCHHSI 3 TMEPErisAly yXBajl CIIIUYUX CYIJIIB
arnessIiiiHO 1HCTAHIIIEIO;

"11-n" - momaHHs (KJIOMOTAaHHS) PO HAMPABJICHHS KPUMIHAJIBLHOTO MTPOBAKEHHS 3 OHOTO CYTy
IO 1HIIIOTO;

"22-a" - agMiHICTpaTHBHI CHpaBU 3 aNeNSALIMHMMU CKapraMud Ha CyIOBI pillIeHHS, yXBaJleHi
MICIIEBUM CYJIOM;

"22-u" - UMBUIBHI CHpaBU 3 aNeJSIIHHUMU CKapraMM Ha DPIIICHHS Ta yXBalld, BHHECCHI
MICIIEBUM CYJIOM;

"22-u-Bn" - BUBHAYCHHSI MMiJICYTHOCTI LIUBUILHOT CIIPaBU;

"22-Bk" - Ha 3asBy PO BU3HAHHS Ta BUKOHAHHS PillleHb MIXKHAPOIHUX KOMEPIIIHHUX apOiTpaxiB
B YKpaiHi, HAJaHHA J03BOJIY Ha BUKOHAHHS PIlIEHb TPETEHCHKHUX CYIIB;

"22-cx" - Ha 3a5BY PO CKaCyBaHHS PIilIEHHS TPETEHCHKOTO Cyly, MKHAPOIHOTO apOiTpaxKy;

"88-a" - 3agBM Mpo meperisa y 3B'I3KY 3 HOBOBHSBICHHMMH a00 BUKIIOYHUMH OOCTaBUHAMU
MOCTaHOB 200 YXBaJI Cy1y, IO HAOpaIM 3aKOHHOI CHITH, B aIMIHICTPATUBHUX CIIpaBax;

"88-11" - 3asBU TPO TEperIST Yy 3B'S3KY 3 HOBOBUSBICHHUMH a00 BUKIIOYHHUMH OOCTaBHHAMH
pillIeHb Cy1y, 10 HaOpaau 3aKOHHOI CHJIH, Y IMBUIBHUX CIIpaBax;

"33" - ckapru i mMomaHHS Ha TIOCTAHOBM Yy CIIpaBax IMpO aJMIiHICTPATUBHI MPaBOMOPYIICHHS,
MIOCTaHOBJIEHI CY//IEI0 MICIIEBOT0 3arajbHOr0 CyaYy;

"3a" - crmpaBW Mpo aJAMIHICTPAaTUBHI MPaBOINOPYILIEHHs, MependaueHi crarrero 185 3 Konekcy
VYkpainu npo aJMiHICTpaTUBHI IPABONOPYIIEHHS, PO3TJISHYTI alleSIIIHIM CYA0M;

"21-3" - 3asBa B KpUMIHAJILHOMY ITPOBAKEHH;

""22-3" - 3asBa B IUBLIBHIN CIIpaBi;

"23-3" - 3asBa B cIpaBi PO aJMiHICTpaTUBHE NPABONOPYILICHHS;

"3-38" - 3asBM MO Bi/BIJ (CaMOBI/IBI) B CIIpaBax Mpo aJMiHICTpAaTUBHE MPABOMOPYILIECHHS;

"2-aBi" - mATaHHS PO BIABIM CY/AII, IO BUPIMIYETHCS B TOPSAKY YaCTHHH 4eTBEpTOl cTaTTi 40
KAC VYkpainy;

"2-Bi" - MUTaHHA PO BiABIJ CYyZI, IO BUPIIIYETHCS B MOPSAKY YacTUHU TpeThoi ctaTTi 40 LIITK
VYkpainu.

Peectpariis Ta 007K KpUMIHAJIBHUX CIIpaB 1 MaTepiaiiB, L0 PO3IIISAIOTHCS 32 HOpMaMu
KpuminanapHO-TIpoLiecyanbHOTO KoJeKCcy Ykpainu (B penakuii 1960 p.):

"1" - cmpaBW, MPO 3aCTOCYBAaHHS TMPUMYCOBUX 3aXOJIB MEIUYHOTO XapakTepy, CKapru
HOTEPIIINX PO MPUTATHEHHS 10 KPUMIHAJIBHOT BiIOBIJAIIBHOCTI;
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"1-#" - cipaBu TIPO 3aCTOCYBAHHS /10 HEMIOBHOJIITHIX 3aX0/IB BUXOBHOTO XapaKTepy,
"1-n" - cmpaBW 3 MOCTAHOBOIO MPOKYpPOPa, CIIAUOTO 3a 3roj0K MPOKypopa MI0A0 BUPIIICHHS
MUTAHHS PO 3BUILHEHHS OCOOM BiJ] KPUMIHAJIBHOI BiJNOBIAANBHOCTI a00 IMIOAO BUPIMICHHS
IUTAHHS CTOCOBHO HEBCTAHOBJICHUX OCI0, MPO 3aKPUTTS NMPOBADKCHHS y CHpaBi y 3BS3KY i3

3aKiHUEHHSIM CTPOKY JaBHOCTI;

"4" - cnpaBM 3a NOJAHHAM OpraHy Ii3HaHHS, CJIIJYOro, IPOKypopa 1 ckapru Ha ix aii Ta
pilLlICHHS;

"5" - cpaBuW 100 PO3MIIALY MUTAaHb y TOPSAKY BUKOHAHHS CYIOBHX DIlIEHb y KPUMiHAJIBHHUX
CIIpaBax;

"9" - cpaBu 3 MOJIAaHHSAM MPOKYpOpa MPO MEPETIIsi] CyJOBOTO PILICHHS Y MOPSAIKY BUKIIOUYHOTO
MIPOBAHKCHHSI 32 HOBOBUSBJICHUMH OOCTaBHHAMH,

"10" - amensuii Ha cnpaBU yxBaiu (TIOCTAHOBH) CYI[i, OCTAHOBJICHI 3a TMOJAHHSMHU OpPraHy
Ji3HAHHS, CJIITI0T0, IPOKypopa abo 3a CKapraMmu Ha iX Jii;

"11" - cipaBu KpUMIHATFHOTO CYJOYMHCTBA 32 AIEJSIIsIMUA Ha CYIOB1 PilICHHS;

"11-kc" - KJIOMOTAaHHS, CKapra, 3asBa.

2. P.GG.CTpaI_Ii}I Ta 00JIiK crpaB i MartepialiB aI[MiHiCTpaTI/IBH.OFO CYJOYMHCTBA, MaTepiaiiB Mpo
aJMIHICTpATUBHI MPABOMOPYIICHHS B OKPYKHUX aJMIHICTPATHBHHX Ta  alleJsIiiHIX
aJMIHICTPATUBHUX Cy/ax 31HCHIOETHCS 32 1HIEKCAMU:

IT - mo3oBHa 3as1Ba;

A - anensiiiiHa ckapra;

H - 3asBa nipo meperyisy CyJ0BHX PillleHb 32 HOBOBHUSBJICHUMHU a00 BUKITIOYHIUMH 0OCTaBHHAMY,
[ - cynoBe nOopy4eHHS;

AB - BiTHOBIIEHHS BTPau€HOTO MPOBAKEHHS;

3B - 3asiBU B MOPS/IKY BUKOHAHHS CY/IOBUX PIllI€Hb, SKIO PIIIICHHS YXBAJTUB iHIIHHA CYI;

3]1 - 3asBU Tpo 3a0e3MeUeHHs JoKa3iB 0e3 MoIaHHs TT030BHOI 3asBH;

3P - 3asBa po ckacyBaHHS 3aXO/lIB pearyBaHHS;

AM - marepianu npo aJAMiHICTpaTUBHE MPAaBONOPYLICHHS.

3. Peectparis Ta oOdiK crmpaB 1 MaTepialliB TOCIOJAPCHKOTO CYAOYMHCTBA, MarepialliB IMpo
aJIMIHICTPATUBHI MPABOMOPYIICHHS B MICIIEBUX TOCTIOJAPCHKUX Ta alesIiHIX FOCIOAaPChKUX
Cylax 3JIIACHIOEThCS Ha KapTKH CIPaBH Ta CTATHCTHYHI KapTKH 3a iHJEKCAaMH, HAsBHUMH B

ABTOMATHU30BaHIi CUCTEMI TOKYMEHTOOOITY Cyy.

4. YV pa3i BIICYTHOCTI BIAMOBIAHOTO 1HAEKCY TIPH pEeCTparii cmpaB 1 MarepiaiiB
BUKOPHUCTOBYETHCS HOMED CIIPABH 32 HOMEHKJIATYPOIO CIIPaB CYAY.



No Hara
3/1 |HAIXOKEHHS

(€nuauit yHIKaIEHIH HOMED)

(Homep mpoBaxeHH)
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(momaTok 3 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKa30M

JepxaBHOT cytoBoi aaminicTpariii Ykpainu Big 24.12.2019 p. Ne 1196)

Jonarok 4
1o nyHkry 7 Pozainy V Incrpykuii

AKYPHAJI
OBJIIKY PEHOBUX /JOKA3IB

HaiimenyBanns Kinbkicte | Homep cripaBu, 30epiranns
pevYoBUX npi3BHIIE, IM'S Ta wicme oMY i
JIOKa3iB 110 0aTBEKOBI (aKTHIHOTO KOH}II/I

M1JCYIHOTO . )
AICYA ’ 30epiranHs i3 | mepeaaHo
HPABOTOPYIIIHAKA, | e avenHsM JIst
CTOpIH y CIpaBi . S
npi3BUIIA orysay i
BIITOB1AAIbHOL KOJIN
ocoou MTOBEPHEHO
4 5 6 7

Jonarok 5
1o nyHkty 1 Pozainy VII Inctpykumii

Ykpaina
(moBHe HaliMeHYBaHHS Cy/1Y)

Pimrens
Cyny
IIOIC
PEYOBE
IIOKa3i
maTa Mo
YXBaJICk
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(cTopoHH Ta CyTb CIIpaBH)

Kon kareropii cnipasu TomNe 3 TOMIB

[Tepia iHCcTaHIIISA

HaIIHIIIa 20 p. cnpaBy 371aHo B apxiB "' " 20 poky
pO3IIIsIHYTa 20 p. apxiBHUN Ne

Anersiiiga 1HCTaHIsS

JIaTU CyJIOBUX 3aCi/IaHb:

HailIa 20 p. v 20 poky
pO3IIIAHYTa 20 p. v 20 poky
n " 20_ pOKy

(HOMEp TIpOBaHKEHHS)

Kacarriiina iacrasiis

JIaTU CyJIOBUX 3aCi/IaHb:

Haid1IIIa 20 p. v 20 poky
pO3TIIsHyTa 20 p. v 20 poky
"o 20 poky
v 20 poky

(HOMep NpOBAIKEHHST)

20 poky
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JonaTtok 6
1o myHkTy 8 Po3ainy VII IncTpykii

BHYTPIIIHIN OITUC
CyaoBoi cipaBu Ne

Ne 3/m Innexc ara 3aroJIoBOK JIOKyMEHTa Howmep [Tpumitka
JIOKyMEHTa JIOKyMEHTa apkya(-iB)
CIpaBH
1 2 3 4 ) 6
Bceboro JIOKYMEHTIB

(mppamu Ta cioBamm)

KinpkicTp apKyiiB BHyTPIIIHEOTO OMHCY

(tmpamu Ta cioBamm)

Cynns mianmuc (iHiIianu Ta npi3BuILE)

HaiimenyBanns nocaau oco0u,
sKa CKJlajla BHYTPILIHINA omnuc

AOKYMCHTIB CIIpaBU TiITHC (inirianu Ta npi3BuIIE)

Jonarok 7
1o nyHkty 13 Po3ainy VII Inctpykmii

3ACBIJUYBAJBHUHN HAIIUC CYJOBOI CITIPABHU Ne (PO3JLTY
OIINCY)

VY cnpasi (po3aini onucy) NiAMIKMTO (BKJIAZACHO) 1 IPOHYMEPOBAHO
apkyma(iB),

(mudpamu i cioBamu)
y TOMY YHCIIi: JTITEPHI apKyIIi
MIPOITYIIICHI HOMEPHU apKyIIIiB + apKky1riB
BHYTPILIHBOT'O OIUCY
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Ocob6muBocTi Gi3UYHOTO cTaHy Ta (POPMYBAHHS CIIPAaBU Howmepu apkymis

1 2

ITocaga ocobu, sixa ckjiajia

3aCBIIUyBAILHUN HATIHC . o )
T AIIC (iHimian® Ta mpi3BUILE)

Jara

Jonmatok 8
1o nyHKty 4 Pozainy IX [HcTpyKmii

(€nuHuit yHiKaIBHUI HOMED)

(Homep mpoBaKeHH)

(moBHe HAliIMEHYBAHHS Cy1Y)

(cropoHH Ta CYTh CIIpaBH)

Cynns:
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Kon xareropii cipaBu

CnpaBa BuiaHa Ha CTPOK J10 TomNe 'y  apk.
[Tignuc 1 nata ogepkaHHs CrIpaBy (JIOKYMEHTA) TomNe 'y apk.
TomNe 'y apk.
[Ipi3Buie, iHiniaau oxepxxyBaya, Ne renedony TomNe 'y apk
TomNe 'y apk.
CnpaBa nmoBepHyTa (11aTa) TomNe vy apk

CrpaBa-3aMiHHHK 3/1aHa B apXiB

" n 20_ p-
apxiBHUH Ne
JonaTtox 9
1o nyHkTy 3 Pozainy X [HCTpyKIii
KYPHAJI
BUIAUI CITPAB (MATEPIAJIIB KPUMIHAJIBHOI'O ITPOBA/IZKEHHS)
JJIs1 O3HANOMJIEHHS
Ne | Homep cnipaBu Jara Binx xoro Hara | Kinekicts Ilignuc ocobm, | lata ta
3/0 |(KpUMIHAJIBHOTO |HAAXOKEHHS Hafiima Ta apKylIiB | IO OJEPKY€E roJiHa
POBAKEHHS) 3asBU 3asBa (II. I. b., |ronuHa | y cpasi CIpaBy Ha  [TOBEPHEHHS
nporiecyaabHu | BUayl O3HAMOMJIEHHS | CHpaBU
cTaryc) CIIPaBU
1 2 3 4 5 6 7 8
Jonmarox 10

1o nyHkty 2 Pozainy XII Inctpykii

KYPHAJI
OBJIIKY NIEYATOK I HITAMIIIB CYAY
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Ne Komy Bunano

3/m . - . . .
Binburok |HaitmenyBaHHs [Ipi3Buiie Hara 1 Hara [TpumiTka
MEYaToK 1 | MiAPO3IiTy, B | BIAMOBIJAJILHOI | pO3MUCKA | MOBEpHEHHS 1 | (BiAMiTKa
LITaMITiB SIKOMY ocobu npo PO3MHCKA PO po

30epiraroThCs OTPUMAaHHS | TpUAMAHHA | 3HUILCHHA)
MEYaTKH Ta
HITaMIIH
1 2 3 4 5 6 7
Jonmaroxk 11

1o nyHkty 2 Pozmainmy XII Incrpykmii

KYPHAJI OBJIIKY BJIAHKIB CY Y

Hanxomxenns
[Hata nara i KOMY 1
. . .. |BUJaBaHHSI | HOMEp o
nara HOMEp 3BLAKH KUIBKICTh | cepif 1 oxyMerrra | TAAMEHYBAHH:
HAJXO/PKEHHS |CYNPOBIAHOIO HAIIMIUINA MPUMIPHUKIB 'HOMEPH AOKIM H1APO3 LTy
10 cyay JucTa ONaHKiB
1 2 3 4 ) 6 7 8
Jlomarok 12
1o nyHkty 1 Pozauny XIII [nctpyxmii
HaiimenyBanns cyny 3ATBEP/DKVYIO
HaitmenyBanns nocaau
[Mignmuc (iHimianu, mpi3BUIIE)
Jara
M. II.
HOMEHKIJIATYPA CIIPAB

Ne

Ha 20 pik
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Inpexc cnpasu 3aro0BOK CHIpaBH (TOMY, Kinbkictsb Ctpox 30epiraHHs [TpumiTku
YaCTUHH) crpaB (TOMiB, |CIpaBH (TOMY, YACTUHH)
YaCTHH) 1 HOMEpH cTaTei 3a
nepenikoM
1 2 3 4 5
ITocana

(miamuc, iHIiany, Tpi3BHIIE)
Jlara

Bi3u kepiBHUKa apXiBy (0COOH, BIMOBIJATBHOI 32 apXiB)

CXBAJIEHO I[NOI'O’KEHO

[Iporokoun 3aciiaHHs [Iporokoun EITK

EK cyny JiepKaBHOT apXiBHO1 YCTaHOBU

Ne Ne
[TincymKoBHI 3amUC PO KaTeropii Ta KUIbKICTh CIIPaB, 3aBEACHUX Y pori B cyi
3a cTpokamu 30epiraHHs VYceboro Y Tomy uucmi

TaKux, 110 3 no3Haukoro "EITK"
nepexoasiTh

[TocriiiHorO

Tpusanoro (nonaz 10 pokiB)
TumuacoBoro (710 10 pokiB BKIFOYHO)

Ycrworo
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KepiBnuk (mocana)

(mignuc, iHimiany, npi3BUILeE)
Jara
[TizcyMKOBI BiIOMOCTI TIEPEIaHO JI0 apXiBY Cyay

BinmosinaneHaa ocoba cyay (mocana)

(mignuc, iHimiany, npi3BUILeE)

Jara

Jonatox 13
1o nyHkTy 3 Pozainy XX [HcTpykii

PO3INNOPAKEHHS
NP0 BUKOHAHHS CYyJ0BOI0 pillleHHs, 110 HA0PAJI0 3AaKOHHOI CHJIH

Cynose pimieHHs (BUPOK, yXBaja)

(HafiMeHyBaHHS Cy[y, KU IIOCTAHOBHUB CYJIOBE PIllICHHS)
20 poky moao

(TIOBHICTIO TIpi3BHILE, iM's, IO OATHKOBI 0COOH, piK HAPOKECHHS, MiCIle TIPOKUBAHHS/PEECTPAILiT)
3a CT. KK Vkpainu
J10 TTIOKapaHHs y BUI
HaOpaB(j1a) 3aKOHHOT cuiu "

20 p. Ta miansarae HeraiHOMY BUKOHAHHIO.

[Tpo BUKOHaHHS CyIOBOT'O PILLIEHHS MPOIIY [TOBIIOMHUTH CY/.

Honarox: 1. Komist cynoBoro pimieHHs Ha apk. y MIPUM.

2. [TacniopT (3acyIKEeHOT 0, IKHI TPUMAEThCA i BapTOI0): cepis Ne

Cynas

(mimmuc, iHimiamm, mpi3BHUILE)

Cexkperap

(mmiamnuc, iHiiamM, npi3BUIIE)

M. IL
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