JlomaTok 9

3ATBEPJIDKEHO

Haka3oM  KEpiBHMKa  amapary
KuiBchbkoro okpy«HOT0
aaMiHiCTpaTuBHOTO cyay Ne 25

Bi11 «18» moToro 2020 poky

YMOBH

NpoBeJeHHsI KOHKYPCY Ha 3aliHATTS NMOCaau

CTAPUIOro CYI0BOT0 po3nopsiAiHuKaA (kaTeropii «By», mix kaTeropii «B2»)
KHiBCbKOro OKpy:KHOT0 aAMIHICTPATHBHOIO cyay (0e3cTpOKOBE MPU3HAYECHHS)

3arajbHi yMOBH

[TocamoBi 000B’A3KH

- Opra”i3oBye Ta IUIaHye poOOTY  CYIOBOTO
PO3IOPSTHHIKA CYTY;

- posmnoauisie 00OB’S3KM Ta 3IIHCHIOE KOHTPOJbL 3a
BUKOHAHHSM  CYIOBUM  pO3MOPSJAHUKOM  BKa3iBOK,
PO3IOPSHKEHb KEPIBHHUKA anapaTy Cyy Ta FoJIOBYOYOTr0O
y CIIpaBi CyUi;

- Bele JKypHal OOJIKYy pO3MOpsIKEHb TOJIOBH CYY,
3aCTYITHHUKA TOJIOBU CYJly Ta CY/IIB 3 OpraHi3allii 3axo/1iB
10710 3a0€31eYCHHS TPOBE/ICHHS CY/IOBUX 3aCiaHb;

- BH3HAYa€ BIANOBigaIbHOrO 3a  3a0e3leueHHs
MIPOBE/ICHHS CY/I0BOTO 3aCiJJaHHS;

- OopraHi3oBye 3a0e3NEYeHHs] TOTOBHOCTI JO PO3TJISAY
CIpaBu 3ally CYIOBOTO 3aCiJJaHHS, B3aEMOJIIO CYTOBOTO
PO3MOpsAIHNUKA 3 MpaliBHUKAMU anapary cyay 3 MHUTaHb
MiATOTOBKY 3Ty JIO CITyXaHHS CIIPaBH;

- TPOBOJAUTH IHCTPYKTaX CYAOBOMY PO3HOPSIHUKY
nepea MOYaTKOM CYIOBOTO 3acilaHHS 3 ypaxyBaHHSIM
0COOIMBOCTEH CIIpaBH;

- OprafHi3oBye B pa3l HEOOXITHOCTI B3aEMOJIII0 13
CHeliaJbHUM  MiIPO3JUIOM  opraHiB  MiHicTepcTBa
BHYTPIILIHIX clIpaB YKpaiHU 3 MUTaHb COUIBHUX 1M 1010
HiATPUMAHHS TPOMAJCHKOTO TMOPSAIKY B TMPUMIIIEHH]
CyaIy Ta B 3aJil Cy/IOBOTO 3aCiaHHS;

- BXKHMBA€ 3aXO0AM IIOA0 CTBOPEHHs O€3MEYHUX YMOB JUIS
pPOOOTH CYIOBOTO PO3MOPSAHUKA Ta BHOCUTH BiJIOBIJIHI
NPOMO3HULIiT KEPIBHUKY anapary Cyay;

- OpraHi30BY€E Ta MPOBOJUTH i3 CYIOBHUM PO3MOPSITHUKOM
HaBYaHHS Ta MiABUIICHHS TPOQeCciiiHOro piBHS;

- 3BITy€ Mepel KEPIBHUKOM amapary Cyay Ipo poOoTy
CYJIOBUX PO3MOPSIIHUKIB CYIY;

- mig yac 3a0e3ledeHHs 3aXOXiB I[OJ0 HIATOTOBKHA Ta
NPOBEIEHHS  CYIOBOTO  3aciiaHHs  0e3mocepeHbo
BUKOHYE 000B’s13KH CYZIOBOTO PO3TIOPSTHHKA,
nepeadadeHi BiMOBIIHOIO TOCATOBOIO IHCTPYKIIIEIO;

- BUKOHYE 1HII PO3MOPSKEHHS TOJOBYKOYOIO CYAJl
o0 3a0e3NevyeHHs] HaJeKHUX YMOB JUIl HPOBEIECHHS
CyJIOBOTO 3aCiJaHHS, JOPYYCHHS KEpiBHHKA arapary
Cyldy, IO CTOCYIOThCS 3a0e3neueHHs poOOTH CYJOBHUX
PO3MOPATHHUKIB Ta HAJISKHUX YMOB ISl TPOBEIACHHS




CYJIOBOTO 3aCiIaHHS.

YMOBH oriaTu mparti

[Tocanoswuii oxmax — 5090 rpH.

- Haj0aBKa JI0 TTOCaJ0BOT0 OKJIAy 32 PaHT BiIMOBITHO
o mocranoBu Kabinety MiHicTpiB YKpaiHu Bix
18.01.2017 Ne 15 ,,IlutanHs omyiaTy mpari NpariBHUKIB
nep>kaBHUX OpraiB”’(31 3MiHaMH);

- Ha10aBKU Ta J0TUIATH (BiANOBIIHO 70 cTaTTi 52 3aKoHy
Ykpainn ,,[Ipo nepxaBHy ciryx0y”).

[Hdopmartis PO CTPOKOBICTH YU
0€3CTPOKOBICTh MPU3HAYCHHS HA TTOCALY

6C3CTpOKOBe MMPU3HAYCHHA

[lepenik TOKyMEHTIB, HEOOX1THUX JJIS
y4acTi B KOHKYpCI, Ta CTPOK X MOJIaHHS

Oco0a, sika Oakae B3ATH y4YacTh y KOHKYpCi, IONA€
KOHKYpCHIA KoMmicii depe3 €auHWIA TMOpTanm BaKaHCIH
nepxaBHoi ciy:x6n HAJIC Taky iHpopmariro:

1) 3asBy mpo yd4acTb Y KOHKYpCi 13 3a3Ha4CHHSIM
OCHOBHHX MOTHBIB IIOJO 3alHATTS MOCaaAn 3a GOPMOIO 3TiTHO
3 nogatkoM 2 no Ilopsaaky nmpoBeeHHs KOHKYpPCY Ha 3alHATTA
nocajJ JIep>KaBHOI CIy:KOM, 3aTBEpPIKEHOI0 IOCTAaHOBOIO
Kab6inery MinictpiB Ykpainu Bixg 25.03.2016 p. Ne 246 (B
pemakmii Bix 27.11.2019 p. Ne 962);

2) pestome 3a (opMor 3rigHo 3 gogatkom 21 1o
[lopsinky TpoOBENEHHS KOHKYpPCY Ha 3adHHATTA 1ocaj
NIep)KaBHOT CITYy)KOHM, 3aTBEP/UKCHOTO MocTaHoBOolo KabiHery)
MinictpiB Ykpainu Bix 25.03.2016 p. Ne 246 (B penmakmii Bix
27.11.2019 p. Ne 962), B sikomy 00OOB’SI3KOBO 33a3HAYAETHCS
Taka iHdopMarris:

- mIpi3BHIIIEe, iM’s1, 10 OATHKOBI KaHAMU/ATa,

- PEKBI3UTH MJOKyMEHTa, IO IOCBIiIYye 0co0y Ta|
MiATBEPHKYE TPOMAISHCTBO Y KpaiHH;

- MIATBEP/UKCHHS HASBHOCTI BIJIMOBIIHOTO CTYICHS
BHIIO] OCBITH;

- MATBEPKEHHS PiBHS BUTLHOTO BOJIOJIHHS JIEPYKABHOO
MOBOIO;

- BIZIOMOCTI TIPO CTa)K POOOTH, CTaX JIEPKABHOI CITYKOH
(32 HasIBHOCTI), JOCBiJ poOOTH Ha BiAOBITHUX MOCAAAX;

3) 3asBy, B SKii TOBiOMJIZE, IO JO Hel He
3aCTOCOBYIOTHCS 3a00poHH, BU3HAYEH]
YaCTHHOIO TPETHOKO a00 YeTBepTolo ctaTti 1 3akoHy YKpaiHu
“IIpo ouwmmieHHs BiIagu’, Ta HAJAE€ 3rOAYy HA MPOXOKEHHS
MEPEBIPKH Ta Ha OIPHJIIOIHEHHS BiIOMOCTEH CTOCOBHO HE]
BIJIIOBIZHO J10 3a3HAYEHOI0 3aKOHY;

ko ocoboro, ska Oaxkae B3SATH y4acTh Y KOHKYpCI,
HE3aJIOKHO B O0CTaBMH TMOJAHO JIeKJapallito  0coow,
VIIOBHOBA)XKEHOI Ha BUKOHAaHHA (YHKUIH JgepkaBd abo
MICIICBOTO CaMOBpSIYBaHHS, 32 MHHYJHHA piK, il TOBTOpHE
MOJIAaHHSI HE BUMAraeThesl.

Oco0a, sika BUABMIIA OaKaHHS B3STH y4acTb Y KOHKYPCI,
MOJKE I0/1aBaTH JOAATKOBY iH(OpMaLilo, sKa MiATBEPAKYE
BIJIMIOBIIHICT, BCTAHOBJICHMM BHMOTaM, 30KpPeMa CTOCOBHO
MONIEPEHIX ~ PE3yNbTaTiB TEeCTyBaHHS, JOCBiLy pobOoTH,
npodeciiHuX KOMIETEHTHOCTEH, peryTalii (XapakTepuCTHKH,
pEeKOMEHIaIli1, HayKOBI IyOJIiKallii TOIIO).

JepxaBHi CIy»OOBIIl JIep)KaBHOTO OpraHy, B SKOMY
MPOBOAMUTHCS KOHKYPC, $Ki OaXaloThb B3ATH y4acTb Y,
KOHKYPCI, TIOJat0Th JIMIIIE 3asBY MPO y4acTh Y KOHKYPCI.

Ha enexTpoHHI JOKYMEHTH, 1110 [TOJAI0ThCS IS YUacTl y
KOHKYpCi, HakKlagaeTbCsl KBaIi()IKOBAaHUH  €JIEKTPOHHUHN



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

IMAUC KaHuIaTa.
JoxymenTn npuiimarorbes 10 18 roa. 00 xs.
27 mwroro 2020 poky

JlonaTtkoBi (HEOOOB'SI3KOB1) TOKYMEHTH

3asBa MIOAO 3a0e3MeUeHHs] PO3YMHHUM IPUCTOCYBAHHSIM
3a ¢opmoro 3rimHo 3 gogatrkom 3 go Ilopsaky
MPOBEJICHHSI KOHKYPCY Ha 3alHATTS I0Caa AEPKABHOI]
CITYXOHN

Jlara, yac 1 MicIie IPOBEECHHS KOHKYpCY
MepeBipKU BOJOAIHHS 1HO3EMHOIO
MOBOIO, sIKa € OHI€I0 3 ODIITHUX MOB
Paau €Bpornu / TecTyBaHHS

JlaTa mouatky TectyBanHs 04 6epesns 2020 poky o 10
roauHi 00 XBUITUH
M. Kuis, OynbBap Jleci Ykpainku, 26, min’izn 1, moBepx 6

[Ipi3BuIe, iM’s1 Ta 10 OATHKOB1, HOMEP
TenedoHy Ta ajpeca eNeKTPOHHOT HOIITH
ocoOwu, sika Haja€e J0aTKOBY
iH(pOpMallio 3 MUTaHb TPOBEICHHS
KOHKYPCY

Tumomenko CiTiiana BomoaumupisHa
tenepon 207-80-60

KBanigikauiini BuMoru

1 Ocsira

BUI[A, HE HIKYE CTYIEHS MOJOAIIOro OakanaBpa abo
OakamnaBpa 3a crierianpHicTIO «IIpaBo3HABCTBOY

2 JlocBig poboTu

He noTpedye

3 BosoniHHS 1epKaBHOIO MOBOIO

BiJIbHE BOJ'IO,I[iHHf[ JACPKAaBHOXO MOBOKO

BuMoru 10 KOMIeTeHTHOCTI

Bumora

KoMnoneHTH BUMOrn

1  |Ywminss mpamtoBatu 3
KOMIT I0TEpPOM

- piBEHb JIOCBIYEHOTO KOpUcTyBada. J[oCBiz
pob6otu 3 odpicaum makerom Microsoft Office
(Word, Excel, Power Point) ado 3
anpTepHatuBHEM Taketom Open Office, Libre
Office.

- BUIbHE KOPHUCTYBAaHHS 3aKOHOJAaBUOK 0a3010
Liga;

- BOJIOJIiHHSI TIOIIYKOBOKO cUCcTeMOIO Internet/

2 J1i10B1 sIKOCTI

- 3JIaTHICTh KOHIIEHTPYBAaTUCh HA JIETAJIAX;

- YMIHHS JOTPUMYBaTHUCh CyOOpIMHALIT;

- BMIHHS BU3Ha4aTu NpPIOPUTETH;

- YMiHHS [paIfOBaTU B KOMaH/Ii;

- ONEpaTHBHICTD;

- 3JIaTHICTh MpPUHMATH 3MiHU Ta 3MIHIOBATHUCH.

3 Oco0bucTicHil IKOCT1

- BIAIOBIZAILHICTB;

- JUCIUINIIHOBAHICTE;

- TaKTOBHICTB,

- IIoBara Jo iHIIHX;

- eMolIliliHa cTa0lIbHICTD;
- KOMYHIKaOeJIbHICTb;

- IHIIATUBHICTE.

IIpodeciiini 3HaHHA

Bumora

KoMmnereHTHi BUMOTH

1 SHaHHS 3aKOHOIAaBCTBA

- Koncrurynii Ykpainu;
- 3akoHy Ykpainu «lIpo nepxaBHy ciyxk0y»;
- 3axony Ykpainu «Ipo 3anoOiranHs Kopymuii»

2 3HAaHHS CIIEIIaJIbHOrO
3aKOHOJABCTBA, 1110 OB’ A3aHe 13

- Konekc anMiHICTpaTUBHOTO CYJJOYMHCTBA
Ykpainuy;




3aBJaHHSMU Ta 3MICTOM POOOTH
TIEP>KaBHOTO CITYKOOBIISI
BiAIIOBIIHO 0 IOCAA0BO1
THCTPYKIIiT (TIOJIOKEHHS TIPO
CTPYKTYPHUH i IpO3/Ii)

[HCTpYKITis 3 ITOBOACTBA B MICLIEBUX Ta
amnesAIIiHNX Ccyax YKpaiHu;

[Tosio>keHHS PO MOPSAIOK CTBOPSHHS Ta
JISITBHOCTI CITYXOM CYJTIOBUX PO3TOPSTHUKIB;
[HCTpYKITitO TTPO MOPSIOK POOOTH 3 TEXHIYHUMH
3aco0amu (hiKCyBaHHS CYZOBOTO MPOIIECY;
[HCTpYKITis TPO TIOPSIOK 3a0e3meueHHs
CTapLIMMH CYAOBUMHU PO3MOPSIHUKAMU
MIPOBEJICHHS CYJI0BOIO 3aCiJaHHS, X B3a€EMOJIT 3
MIPABOOXOPOHHUMH OpPTaHAMU;

3akoH Ykpainu «IIpo cynoycrpiii i ctatyc
CYIUTIBY.
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