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1. Ile Tlonoxenns gBusnauac MOPAZIOK  oprauizalii  po6oTw arapary
SlpemuanchKOrO Michkoro cyny IBano-®pankischkoi o6macti.

2. Anapar SIpeMuaHCBKOro Michkoro cyny IBano-®pankiBchkoi 06acti (maui
— anapar cyJy) BIANOBIIHO 10 3akony Ykpaiuu "I'po cynoycrpiii i cTatyc cyauiB"
31IHCHIOE Opranisaniiite 3a6e3neyenis poGoTu cyy.

3. Y cBOii HissibHOCT anapar cyny kepyerscs Koucturyuicio Ykpainu,
3aKOHaMK Ykpainu "[lpo CyRoycTpiii i crarye cymuis", "I'po nepxasuy ciryx0y",
"[Ipo 3ano6iranmus kopynuii”, Koxekcom 3akonis Npo npauo YkpaiHu, iHIMMHU
KOZCKCaMH Ta 3akOHaMM VYKpaiHW, MocTaHOBaMU Kabinery Minicrpis Ykpainu,
IHITUMU HOPMAaTHBHO-IIPAaBOBUMH aKTaMH, IMM Honoxennsm, pimennsmu Panu
CYULB YKpaiHH, pillleHHIMuU 300piB CcyuLiB, a Takok HakasaMmu i PO3MOpPSIIKEHH MM
F'0JIOBH CyNly Ta KepiBHMKa anapaty cyy.

4. F'onosa SpemuaHchKOro Michkoro cyny IBano-MpankiBerkoi o6nacTi ( nai
— ToJloBa Cyny) KOHTPOMOE e(heKTHBHICTh MisILHOCT] arapaty Cyjuy, HOrojkye
[PU3HAYEHHS Ha MOCAJM KepiBHHKA anaparty CyJly, 3acTyIHHKa KepiBHHKa anapary
CYRY, BHOCHTb B YCTAHOBJIEHOMY MOPSIKY MO/IaHHS PO 3aCTOCYBaHHs JI0 KepiBHHKA
anapary Cyny, HOro 3acTyNHHMKa 3a0XOUYeHHS 260 HaKJIAZICHHS JIMCUMILTIHAPHOTO
CTATHEHHS! BIINOBI/IHO /10 3aKOHOIABCTRA.

5. IMonoxenns npo anapar CYZly pO3po0JISIEThCsl KEPiBHUKOM arnapary cyuy Ha
mizcrasi THIIOBOTO MosiokeH s Ta 3aTBEPIUKYEThCS 300pamMu cy B,

[onoxenust npo anapar CyAy He Moxe cynepeunt THIOBOMY moNokKeHH IO,

6. CTpyKTypa Ta ITaTHa YucebHicTs anapary (IITaTHUH pO3NHUC) MicleBOro
CYAy 3aTBEPIKYIOTHCS BiAMOBIIHNUM TEPUTOPIANILHUM  YIIPaBITiHHAM JepxaBHoi
Cynosol anminicTpanii Yxpainu,

Crpykrypa anapary Slpemuancekoro  michkoro Cyy po3po0JisieThcsi Ha
niacrasi - Tunosoi CTPYKTYpH anapaty anensiuiiHoro i Micuesoro cyny,
3aTBepIuKeHol  JlepikaBHOIO Cy10B0I0 ajminicTpaiielo  Ykpainu, 3 ypaxyBaHHIM
0COBJIMBOCTEH OpraHi3aLifiHOro 3a6e3MeueH s AUSIBHOCTI Cy 1y,

7. IlpaBoBuii cratyc npauiuukis arnapary Cyay BU3HAYaeThCS 3aKOHAMM
Ykpaitn "Tlpo CYROycTpiit i craryc cymuuis", "Ilpo nepskasny ciyk0y", IHIIMMU
AKTaMH 3aKOHO/MABCTBA YKpaiHu.

[NpaBosuit cratyc Ta ymoBM nisuibHoCT] MOMIMHMKA FOJIOBH CYJTy, MOMIYHHKaA
Cyull BU3Ha4aroThest [TonoxkeHHsm [pO MOMIYHKKA Cy /UL, 3aTBEpIKEHUM piLLEHHSM
Panu cynnis Ykpainu.
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[TocazoBi iHCTPYKIiT NpaliBHKUKIB anapaty cyay po3pob/sioThCs Ha IMiJACTaBi
3aTBepUKEHHX JlepKaBHOIO Cy0BOIO a/IMiHICTpalli€l0 YKpaiHH THIOBUX MOCA0BHX
{HCTpYKLil NpauiBHUKIB amapaTy CyAiB i IOJIOXKEHb MPO CTPYKTYPHI IMiAPO3LIH
amaparty cyay Ta boro [TonoxerHs. [TocanoBi incTpyKuii npawiBHHKIB arapaty cyay
3aTBEPUKYIOTHCSl KEPIBHUKOM anapary cy/y.

II. OcnoBHi ¢pyHkuii anapary cyay

8. BiAMoBi/HO 70 OCHOBHMX 3aBJaHb, BM3Ha4YeHWX 3akoHom Ykpainu "lIpo
CyJl0yCTpiii i cTaTyc cyadiB", anmapar cyay:

1)  cTBOpIOE HAeXKHI YMOBH AisIBHOCTI Cyjly JUIs €()EKTHBHOIO BUKOHAHHS
CYUISIMU TTOKJIaJIEeHHX HA HUX [TOBHOBAXKECHb;

2)  s3niiicHioe oprauizauiiine, iH(popmaliiiHo-10BiZIKOBE i TOKYyMEHTAlbHE
3abe3reueH s MiArOTOBKY CIIpaB i MaTepialiB JUisl pO3IJisay CyAIIMH;

3)  3abe3nedye BeAEHHS SKypHaJB (MPOTOKOJIB) CYAOBOro 3aciJlaHHs,
dikcyBaHHs CyHOBOro mpouecy (CylOBMX 3acijiaHb) TEXHIYHUMHU 3acobami,
NPOBEIEHHS BiZICOKOH(EPEHILii;

4)  3abesneuye HaJCWJIAHHs ajapecatam B YCTaHOBJICHOMY MOPAAKY KOTII#
CYIOBHX PillleHb, @ TAKOK CyA0BHX ITOBIIOMIICHD, TOBICTOK i BUKJIHKIB;

5)  opraHi3oBy€ Ta 3a6e3neqye BeJIeHHs JUJIOBOJCTBA B CyHi, 3abesmneuye
MiATOTOBKY # CKJIaJaHHs JOKyMEHTIB BIAMOBIIHO 10 IHCTPYKUIi 3 Ji70BOACTBA B
cyJui, IHIIMX aKTiB 3aKOHOJABCTBA Y KpalHH;

6)  3abe3redye HaleKHY OpraHisalliio eKcrieiiiHoT 00podKH JIOKYMEHTIB;

7)  3abesneuye BelaeHHs, 00Jik, popMyBaHHs, ONMpalIOBAHHA, HAJACHIIAHHS,
J\PyKyBaHHsl, THPAXyBaHHS, BUKOPHUCTAHHS, 36epiraHHs Ta 3HMILEHHS Marepiais,
JIOKYMEHTIB Ta iHIIMX MaTepialbHMX HOCITB iH(popmaLil, MOB'A3aHNX i3 JUSTBHICTIO
cyay;

8)  aHauizye ciyKOO0BY Kopecnomlenuim'

9)  opraHi3oBy€ KOMIUIEKTYBAaHHS apXiBy, MiIrOTOBKY JTOKYMEHTIB Ta
apXiBHUX CIpaB JUsl Mepesiadi iX y BCTAHOBJICHOMY MOPS/IKY Ha Moc rifiHe 30epiraHHs
YW 3HUILECHHS;

10) 3abesneuye JIOTPUMAHHA  BUMOT  J10 BejeHHs 00Jiiky, 30epiraHus,
BUKOPHMCTAHHS, 3HUIIEHHS JOKyMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB indopmatii,
110 MicTATH iH(pOpMaLlilo 3 00MEKEHUM JIOCTYITOM;

11) 3aGesmeuye noTpumants Bumor 3akony VYkpainu "IIpo nepxasHy
TAEMHHUIO";

12) ckiagae Ta noja€ B YCTaHOBJICHOMY MOPAAKY CTATHCTHUHHY 3BITHICTh
npo poGoty cyay, Gpopmye Orjisid CTAaTUCTUYHHUX JIAHUX T1pO MiJICYMKH [isUTBHOCTI
CYRYy;

13) Gepe ydacTh B aHaji3i CyJIOBOI CTAaTHCTHKM, BUBYCHHI Ta y3araJbHEeHHI
CYNOBOi TpaKTHKW, 3abesriedye IiJArOTOBKY —aHANITHIHUX JIOBiJIOK, TabJIuILb,
iHopmallii 3 MHTaHb CYA0BOI CTATHCTHKH;

14)  ynpoBajuKye TepeioBi TeXHOJIONT opranizallii poOOTH 3 JOKyMEHTaMH B
cy i, 3a6e3neyye BIPOBaUKEHHs €JIEKTPOHHOIO Cy/1y;

15) 3niiicHioe iHdopmaliiiHo-TexHiuHe 3a0e3neyeHHs CyI0BHX 3aci/JlaHb,
360piB CyAiB;



16) 3abe3neuye (GYHKIIOHYBaHHS y cyai iH(opmalliiHo-
TeJIeKOMYHIKALlIHHUX CHCTEM, CHCTEM eJNeKTPOHHHX KOMYHiKaliH, NporpaMHOro
3a0e3nedyeHHs Ta 0a3 JaHuX;

17) 3abe3neuye byHKLIOHYBaHHS aBTOMaTHU30BaHO1 CHUCTEMH
JIOKyMEHTOODIrY Cyay, aBTOMAaTH30BAHOIO pPO3INOALTY CHpaB Mik CY/UIIMH (110
rno4atky (yHKUioHyBaHHS €IHHOT CyI0BOI iH(pOpMaLiiiHO-TenekoMyHiKaliiHHOT
CUCTEMH);

18)  BxuBae 3axoziB 0 3a0e3neyeHHs KOHTPOJIO 3a JOTPUMAHHAM BHMOT
[Tonoxennst mpo €xuHy cynoBy iHpopmauiiiHo-TenexoMyHikaliitHy cucremy (10
nmoyarky 11 (QyHKUiIOHyBaHHsS — [losnokeHHS PO ABTOMATH30BaHY CHCTEMY
JIOKyMEHTOOOIrYy Cyay), Y TOMY YHCJIi B YacTHHI 3aCTOCYBaHHS aBTOMATH30BaHOTO
PO3MOIiTY CyIOBUX CIPaB MiXk CYIJIIMMU;

19) 3nikicHioe opranizanilo 1oCTymy CyAiiB i MpaliBHUKIB anapaTy cyay 10
aBTOMaTH30BaHUX 1H(OPMALIHHUX | IOBIIKOBUX CHCTEM, PeECTpiB Ta OaHKIB 1aHMX,
aepxkareseM (aJIMIHICTPATOPOM) SIKMX € JIepKaBHi opraHu abo OpraHu MicleBOro
CaMOBpsIIlyBaHHsSI y BH3HAYEHOMY YWHHUM 3aKOHOJABCTBOM TOPSJIKY, a TaKOX
KOHTPOJIb 3a IOTPUMAHHAM BUMOT 111010 3aXUCTY iH(popMalLlil;

20) y Bu3HAYEHMX 3aKOHOM BHIIaJKax 3abe3rieuye HaJCHJIaHHS eJeKTPOHHUX
KON Cy/I0BHX pillieHb 10 €MHOr0 JIepkKaBHOIO PEECTPY CYIOBUX pillleHb;

21) 3abe3nedye HaJCHIAHHS BiZIOMOCTEH Mpo HaGpaHHs CYJIOBUM pillIeHHSM
3aKOHHOT CHJIM 110 €IMHOT0 Aep:KaBHOTO PEECTPY CYJOBUX pillleHb;

22) mxuBae 3aX0/iB 1010 3abe3neyeHHs CyUliB | NpauiBHUKIB anapaTy cyiy
KJIFOYaMH €JIEKTPOHHOI0 LIM(POBOTO MiAIKCY;

23) 3abesneuye, y B3aemonii 3 TepuropiasbHum ynpasiinusam JlepixaBHoi
cynoBoi anmiHictpauii Ykpainu B IBaHo-®pankiBehkiit  obiacri, CYJLIIB,
MpaliBHKUKIB anapary cyay HeoOXiTHUMHU 3acobamu iH(popmaTH3aLii;

24) 3abe3neuye peaizallito AepiKaBHOT NOJITHKH y cepi aepKaBHOT CITykOu 3
MUTaHb YIIPaBJIIHHS IEPCOHAIOM anapary cyay;

25) sniticHioe 100ip nepconaiy anapary cy/1y, opraHizoBye poboTy 11010 Horo
MOTHBAILIT;

26) Bejie KaApOBE AIJOBOJACTBO CyJy, B TOMY HHCI 0COGOBI CrpaBu CyAmiB y
MOpsIKY, BH3Ha4YeHOMY JlepkaBHOIO CynOBOIO  ajMiHicTpauliero YkpaiHu 3a
Moro/LKeHHsM 3 Pajioro cyaniB YKpainu;

27) Beme aBTOMATU30BaHy cucTeMy o0OIiKy KaapiB cyay (1o nouatky
(pyHKUioHyBaHHSA €MHOT cy10BOT iH(OpMaLifiHO-TeJIeKOMYHIKaLliFIHOT cHCTeMU);

28) 3abe3nedye HaJle)KHY pOOOTY KOHKYPCHOT Ta AMCIMILIIHAPHOT KOMICIT;

29) opraHizoBye B CyJli HaJIeXkKHI YMOBH JUlsl AisIbHOCTI npauiBHuKiB Ciykx6u
CYJI0BOI OXOPOHH;

30) Gepe yuacts y B3aemouil 31 Ciyk6010 Cy/10BOI OXOPOHH Y 3aX0aX 1010
AoziepKaHHst ocobamu, sAKi nepeOyBalOTh y CyJai, BCTAHOBJIEHHX TpaBHI i
MATPUMaHHS TPOMAJICHKOTO MOPS/AKY B 3aji CY/I0BOrO 3acijiaHHs Ta B NPUMIILEHH]
cyny;

31) 6epe yuacts y B3aeMoil 3i Ciry:x60i0 Cy/10BOT OXOPOHH y 3aX0/ax LIO0J0
3a0esreueHHs Oe3neku cyJUliB, NMpaliBHUKIB arapary cyjay, y4aCHHKIB CYZIOBOTO
rnpotecy;




32) 3abe3neuye BejeHHS BilicbKOBOro 00JiKy Ta 3/iMCHEHHS OpOHIOBaHHS
MpariBHUKIB Cy1y;

33) Gepe ywacTh y 3JiliCHEHHI 3aXo[iB 3 MOOiN3aUiIHHOI MIArOTOBKH H
MOGiTi3aLi1, 3AiCHIOE KOHTPOJIb 3a 3IHCHEHHSIM LIMX 3aXO0/1B;

34) opranizoBye 6i6ioTeuHo-iHpOpMalliiiny poGoTy B Cyi;

35) 3nilicHioe OOJIK TMeyaToK 1 IUTaMIIB Ta KOHTPOJb 3a ix 30epiraHHsIM,
BHKOPUCTAHHSIM Ta 3HULLEHHSM,

36) 3abe3nedye B3aEMOJIO Cyly 3 TI'POMAJIChKICTIO, 3aco6amu MacoBol
indopmartii;

37) 3abe3nedye y B3a€MOAil 3 CyINEIO-CIIKEPOM MiArOTOBKY ¥ MOLIMPEHHS
MaTepialiiB Mpo AisNIbHICTb CyY;

38) 3nilicHIoE iHpopMalliiiHe HalOBHEHHs BeO-calTy cyay;

39) opranizoBye Ta 3abesnedye BHYTpilIHii OONiK CrjaTH, MOBEpHEHHS H
3apaxyBaHHs Cy10Boro 360py 10 JlepxkaBHoro 610/ukeTy Y KpaiHu;

40) po3pobiisie MPOEKT CTPYKTYPH Ta LITATHOIO PO3IHCY CYNY;

41) 3abe3rneuye MiAroToBKY MPONO3MLLIN J10 OI0/KETHOTO 3aMUTY;

42) opraHi3oBye MpuiHOM rpomajsH, 3abesnedye po3riis/l NPONO3ULIMH, 3asB i
cKapr, 3anuTiB BiAMOBIAHO 10 BUMOr 3akoHiB Ykpainu "[Ipo 3BepHEeHHS rpoMazsiH",
"[Ipo ajBOKaTypy Ta aaBOKAaTChKy JisibHICTh", "[Ipo craTyc HapoOAHOro AemyTaTa
Vipaiun", "TIpo noctyn o myGaivsxoi indopmanii, "I1po indopmarino”;

43) 3abesneuye NOTPUMaHHs BUMOT 3akoHiB Ykpainu "Ilpo oxopoHy mpaui",
"ITpo 3axucT nepcoHatbHuX Aanux", "TIpo 3anobiranHs Kopymuii';

44) 3abesneuye nepeBipky (akTy MOJaHHs JeKjapauii  cy0’exramu
jekiapyBaHHs Ta iHdopmyBaHHs HalioHaIbHOTO areHTCTBA 3 NUTAHb 3ano0iraHHs
KOpYIMIii pakTy HEenoJaHHs Y¥ HECBOEYACHOIO IOJAHHS Jiekapaiii cyo’ekTamu
JeKIapyBaHHs BilNoBiAHO /10 BUMor 3akoHy Ykpainu "[po 3anobiranus Kopymiii";

45) mamcunae 1o Bumoi  ksaiidikauiiinoi  xowmicii  cyamiB - YkpaiHu
[MOBIIOMJEHHS 1I0J0 3MiH, SKi Bimbymucs y 3arajJbHMX BiJIOMOCTSX CyJULIB
BI/IMOBIHOTO CyAy /Ul HaJEKHOIO BEJEHHs, HAlOBHCHHS Ta OHOBJICHHS
CYJIIBCBKOTO JI0ChE;

46) BUKOHY€ HaKa3H il pO3IOPsI/DKEHHS OJIOBHU CyJly, KEpIBHUKA anapary Cyay;

47) 3aGesrnedye po3poOIeHHs MPOEKTIB aKTiB CTOCOBHO —opraHisauii
BHYTPILIHBOT IiSUIBHOCTI Cyay;

48) 3abe3rneuye opraHizaiiio Ta IpOBEJCHHs 3arajlbHUX 300piB MpaliBHUKIB
anapaty cyiay, po0o4YMx Hapaj, MiKHApOJHMX 3yCTpiuei, npec-koHpepeHuin Ta
{HLIMX 3aXO/IB;

49) 3abe3neuye JOTPUMAHHS 3aX0JiB MOXKEKHOT Oe3reKH;

50) 3mificHIOE rocrojapchbke 0OCIyroByBaHHs cyjly, 3abesrnedye HallexHy
eKCIUTYaTallilo MPUMIIEHHS CyLy, KOHTPOIIOE CaHITapPHO-TEXHIYHUH CTaH poboumx
NPUMILIEHB, IH)KEHEPHUX CHCTEM | KOMYHIKaLlii;

51) 3abe3neuye 36epexkeHHs MaTepialbHUX HIHHOCTEH;

52) opranizoBye Ta 3abe3rnevye BHKOHAHHS B Cy/li OpraHi3alliifiHO-TeXHIYHUX
3axofiB y cdepi iHdopMmariiiHOl Ge3rneKkH, TEXHIYHOro 3aXHMCTy indopmauii Ta
npoTuii Kibepzarposam;

53) BUKOHYE iHIII QYHKIIIT, MOB'3aHi i3 3a0e3MeUeHHIM JisIBHOCTI CYLy.



I11. KepiBnuk anapaty cyay, HOro 3acTylHHK

9. Arapat cy/y 04OJIO€ KepIBHUK anapary cyuy.

KepiBHuka arapaTy Cyiy, HOTO 3acTylHHKa 32 [TOTOJKEHHSIM 3 T'OJIOBOIO CYIy
npu3Havae Ha [ocany Ta sBiNLHSE 3 Tocaad HadanbHUK TepuTopianbHOro
ynpasiinns JlepxasHol cyaoBoi axminicTpauii Ykpainn B [BaHO-DpaHKiBChKIH
obnacri.

10. Ha mocaay KepiBHMKa armapary Cyjy, HOro 3acTyrHHKa NPU3HAYAETHCS
ocoba, siKa BIJATMOBIZA€ BUMOraM Jio npodeciiHol KOMIIETEHTHOCTI Ul 3aHHATTS
HocaH, AIKi CKIAAIoThC i3 3aralbHUX | cremiatbHuX BUMOT.

Ocoba, sika TpeTeH/lye Ha 3alHATTA [0ca/lu KepiBHMKa arapaTy Cyiay, HOro
3aCTYITHMKA, TOBHHHA Bi/NOBIZATH TAKUM 3arallbHIM BMMOIaM:

MiCLIeBOrO 3arabHOTO CyJly — BHIA OCBITa 3 ocBiTHIM cTyneHeM maricTpa (abo
npupiBHSAHA JIO HEl BUIIA OCBiTa 3a OCBITHBO-KBAJIi(iKALIHHMM PIBHEM crienianicra),
J0CBil poOOTH Ha Tocanax fiepKaBHOT CITyKOu kareropiit "B" uu "B" abo JIOCBIJL
cayxk6u B OpraHax MiCIEBOr0 CaMOBpAlyBaHH, 260 JI0CBiJl pOOOTH Ha KepiBHUX
mocajax MiArmprUeMCTB, YCTaHOB Ta opraHizalliii He3aNeKHO Bill dopmMH BJIACHOCTI HE
MEHIIIE OJIHOTO POKY, BiJIbHE BOJIOJIHHS JIEPKABHOIO MOBOIO;

CrieliiaibHi BUMOTH 10 OCi0, sIKI MpeTeH/yioTh Ha 3alHATTS 10cajl KepiBHUKA
arapary MicueBoro Cyfy Ta HOro 3acTylHHKa BHU3HAYAIOTHCS Ha4daJIbHUKOM
TepHTOPiaNbHOTO yNPaBIiHHS JleprkaBHOI Cy/10BO1 anminicTpauii Ykpainu B IBaHo-
®paskiBcbkili obnacti Ha rmijicTaBi TUIOBHX BUMOT, 3aTBEP/UKEHHX JlepkaBHOIO
CyZ10BOIO aaMiHiCTpaLi€lo YKpaiHH.

11. 3aoxoueHHs ab0 HAKNAJEHHs JMCHMILIIHAPHOTO CTATHEHHH CTOCOBHO
KepiBHMKA arapary Cyay, HOro 3acTylHHKa 3aCTOCOBYIOTHCSI 3@ MMOJAHHAM TOJIOBH
Cy/ly HadaJbHHKOM TepuTOpiaibHOIO yIIpaBJIiHHS JlepkaBHOT Cy10BOT aMiHicTparii
YKpaiHu B IBano-MPpanKiBehKiit 061acTi .

12. KepiBHuK amapary Cy[dy Mpu3Hayae Ha rocaly Ta 3BUILHSIE 3 MOCAIH
NpaliBHMKIB amapaty Cyay, 3acTocoBye JO HHX 3a0XOUEHHS Ta HaKJIAJIa€
jcnumnuiinapsi  crarHenHs. J1o6ip npaiiBHUKIB arapary CyAay 3/1IMCHIOETBCS Ha
KOHKYpCHiil 0OCHOBI (KpiM HOMiuHMKa FOJOBH CY/Ly, TOMIYHUKIB CY/ULB, , pOOITHUKIB)
i B MOPAJAKY TepeBe/IeHHs JCpKaBHUX ciy’kGOBIB BiAMOBIAHO 10 3aKOHONABCTBA
npo feprkasHy ciyxOy. TIpusHauerts Ha nocaiy Ta 3BIILHEHHS 3 OCAN MOMIYHUKA
FONOBH CyZy, MOMIYHHKA CYyUI atiiicHIoeThes BianosiaHo Jjio TlonmoxenHs npo
noMiunuka (MTOMiYHUKIB) CY UL

13. KepiBHuky amapaty cyiy 0e3mocepeinbo MiNopsiIKOBaHI  3aCTyTHHUK
KepiBHUMKa amapaty Cyay, OCA/IOBI 0COOH, siKi BUKOHYIOTh OKpEMi dynkuii B pasi
HeJOIIJILHOCTI YTBOPEHHSI CTPYKTYpHOI'O niaposaiay. IToMiuHMK TONOBH CYAY,
[MOMIUHMK CYJUL TiI3BITHUH KEPIBHUKY amapary Cyay noao porpumanHs IlpaBui
[MOBEAIHKM IpalliBHUKA CYyIHY, TpY10BOi JMCHMIIIHY, TPaBHIl TeXHiKH Oe3IeKH,
OXOpOHH Tpalli Ta 3 IHLIKX MUTaHb, BU3HAYCHMX [ToJIOKeHHAM PO MOMI4HMKA CY/UL,
3aTBEpJKEHOro pileHHsM Pay cy LB YKparHu.

14. KepiBHUK anapary cyy BiUTOBI/THO /10 HAJIaHUX TTOBHOBAXCHb:



1)  s3nificHioe ©0e3MOCEPEHE KepiBHMIITBO arnapartoM CyZy, 3a0e3nevye
opraizailito podoTH npalliBHUKIB anapary cyany, ix B3a€MOJIII0 Y BUKOHAHHI 3aB/aHb,
MOKJIa/IeHUX Ha arnapat Cyay;

2)  B3aeMomle 3 TepuropiajbHUM yIpaBJIiHHAM JleprkaBHOI CyI0BOI
aaminictpaiii YKpaiHu B [Bano-PpaHKiBCHKIH obnacTti, opraHamu CYJULIBCHKOTO
caMOBpsilyBaHHS, Cayx0010 CyJIOBOI OXOPOHH, opraHamu Jiep)KaBHOI  BIIaH,
opraHamu  MiCLEBOTrO (OKpY)KHOr0) ~ CamoBpsiLyBaHHA, {HIIMMK ~ yCTaHOBaMH,
MirpuemMcTBaMK  H oprasi3auismMu, 3acobaMy  MacoBOI inpopmauii 3 MUTAHL
3a6e3reueHHs LisIbHOCTI CYY;

3)  BKHBAE 3axO1iB /UIst 3a0e3nedeH s HaNeKHNX yMOB JiSUTBHOCTI CYAY;

4)  3abesmneyye MiAroTOBKY TUIaHiB podoTH  CYIY JUTS 3aTBEpJUKEHHS
FOJIOBOIO CYJLY, & TAKOXK 31IHCHIOE KOHTPOJIb 32 BUKOHAHHAM sar1aHOBAHUX 3aXOliB;

5)  KOOpAMHYE anificHeHHs OpraHizaiifHuX 3axO/iB 110JI0 MiArOTOBKH
360piB, ONepaTHBHUX HAPAL;

6)  iHdopmye 3Gopu CyJULIB MPO CBOIO HisbHicT, 3a0e3mnedy€e BUKOHAHHA
pilenb 300piB CyJULiB 3 MUTaHb BHYTPIiIIHBOT JSUTLHOCTI CYLYs

7)  31IMCHIOE oprasizaliite sabe3neyeHHsl BEJICHHS CyJI0BOi CTATHUCTHKH,
i710BOACTBA B CY, o6tiKky Ta 30epiraHHs Cy10B1X CIIpaB;

8) 3abesneuye GyHKLiOHYBaHHS €uHoi  CyHoBOI iHpOpMaLIHHO-
TeeKOMYHiKalliHHOT CHCTCMH (0 mo4aTKy i GyHKIIOHYBaHHA — ABTOMATH30BaHOL
CHCTEMH JIOKYMEHTOOOITY cy/ly), aBTOMaTU30BaHOTO PO3IIOJILITY CIIPaB MiX CYIIAMU;

9) 3aGesrneuye  pO3pOOIICHHS i nojaHHs Ha  3aTBEPIKCHHA B
yCTaHOBJIEHOMY TOPAKY CTPYKTypH Ta INTaTHOTO posnucy anapaty Cyay. oro
L[ITATHOT YMCENBHOCTI;

10)  3aTBEpIKYE TOJNOKEHHS npo CTPYKTYPHI [ipo3 iy i roca/1oBl
HCTPYKILT rpalliBHUKIB anapary cyay:

11) 3nificHiO€ KOHTpPOJIb 34 JOTPUMAHHSAM npailiBHUKaMK  anapary cyny
HOCAZIOBUX 1HCTPYKILH, MOJIOKEHD npo CTPYKTYPHI nigposainy  anapatry Cyny,
[ToJIOKeHHs mpo amnapar Cyay, [IpaBusi BHYTPIIIHLOTO ciry60BOro  po3MNoOpAAKY,
[IpaBui TOBEMIHKH npaiiBHuKa Cyay, Jarajqpiux [PaBuil ETUYHOT MOBEIIHKH
JepIKaBHUX ciTy’KOOBIIIB Ta MOCAL0BUX oci6 MiclieBOro camoBpsyBaHHs, npaBulI
TexHiky 0e3nexKy Ta BAMOT {HIIMX JIOKYMEHTIB, fIK periaMeHTyIoTh poboTy Cyay;

12) 3abesmnedye peaizauiio €JIMHOT JlepIKaBHOL noniTuku y cdepi JiepIKaBHOL
ciyk0H, € KEPIBHUKOM JepIKaBHOL ciyx06u B arnapati Cyay;

13) BHUKOHYE dynkuii poboTonasis npalliBHUKIB anapary cyny, K1 HE €
JlepyKaBHUMH CITy/KOOBLUIMH;

14) 3abe3nevye MiBULLIEHHS kBastidikaltii JgepKaBHUX cny>k0OBILIB anapary
CYAY, MpaliBHUKIB MaTpOHATHOT ciyxOou,

15) s3nilicHioe KOHTPOJb 34 JOTPUMaHHAM BHKOHABChKOI Ta CIryKOOBOI
JCUMIUTIHM TIpalliBHUKaMHU anapaty cyny;

16) 3a0X04y€ [paiiBHUKIB anapaty cyaiy Td Hakjaaae Ha HUX JMCIMIUIIHAPHI
CTATHEHHS;

17) posrasjae ckapru Ha [iT 260 Ge3aisIbHICTD AePKABHIX ci1yKOOBLIB T4
{HIIMX TIpaliBHUKIB anapaty Cyays




18) momae Ha  3aTBEp/UKEHHs B YCTAaHOBIECHOMY  MOPAAKY A0
TepUTOPIANLHOrO OpraHy BHKOHABYOT BJlaid, 10 3a0e3nedye dopmyBaHHS Ta
peaji3ye JepxkaBHy TMONITHKY y cdepi jiepkaBHOi  cily)O0u, mepenik T1ocaj
MpalLiBHUKIB arnapaty cyay, iKi BAKOHYIOTb GyHKLT 3 006¢/yroByBaHHS;

19) 3abesneuye cBoeuacHe (GOpMyBaHHS Ta HalaHH Buiiit kBasidikaniiHin
koMicii cyaniB Ykpainu HasBHOI B cyai iHpopmanil moj0 cyULiB, 1X mpodeciiHol
JisUTBHOCTI JUIst (POpMYBaHHS CYUTIBCBKOTO 10ChE;

20) BM3HAYa€E Micle, CTPOK BIIPSUKEHHS, PEXKUM poGOTH B TEpiof
cITy’kGOBOTO BiZpsKEHH s NPAliBHUKIB anapary cyy i 3aBlaHHs 10 BAKOHAHHS,

21) momae JUTs 3aTBEpJUKCHHS 3araibHUMI 300paMu JI€pKaBHUX ci1y)KOOBLIB
amapary cyny [lpaBuia BHYTpilIHBOro Ciryx00BOro po3nopsijiky anapaty Cyaiy,
po3pobuieHi Ha ocHOBI THITOBHX TpaBUII BHYTPIIIHBOTO CJ1y’KOOBOr0 PO3MNOPSAIKY;

22) 3arBepKye [To0KeHH S PO NIPeMiIOBaHHS npailiBHUKIB anapary cyly Ha
nizerasi THIIOBOTO MOJOKEHHS MIPO PEMIIOBAHHSI;

23) BCTAHOBIIOE HANOABKH, J0MJIATH Ta Mpemii npaLiBHUKaM anapary cyay, y
TOMY YHCTi TOMIYHHKY IOJIOBH CYJLy, IOMIYHHKAM cy utiB BiioBinHo 10 ITonoxeHHs
Mpo MpeMitoBaHHs Cy/1y;

24) 3atBepukye TlonoxeHHs1 PO MOPS/IOK TIPOXO/UKEHHA Y CyJll CTaKyBaHHs
0Ci6, sIKi PEeTEHLYIOTh Ha Mocaty MoMiuHMKa Cy/ULl;

25) yTBOpIOE MMCLMILTIHAPHY KOMICIIO 3 O3y JUCLIMIUTIHAPHUX CITpaB
CTOCOBHO JIep)KaBHUX CITyKOOBLIB arapary Cyay;

26) 3nificHIoE iHIUI OBHOBAXEHHS KepPIBHHKA Jiep)KaBHOT  CiIykOn  cyy
BimoBiHo 1o 3akony Yxpainu "ITpo aepxanHy ciyx0Oy";

27) oprai3oBy€ Ta KOHTPOJIOE€ CBO€HacHE BHECCHHA JIO € MHOT Cya0BOI
iH(popMalliiiHo-TesleKOMyHiKalifHOT CHCTeMH (JIO MTOYaTKy il (YHKIIOHYBaHHSA —
ABTOMATH30BAHOI CHMCTEMH JOKYMEHTOOOIry cyly) BiZOMOCTEH Mpo HaOpaHHs
CYJIOBMM PIlLIEHHSIM 3aKOHHOI CHIIH (Y TOMY qucii 3a pe3yJbTaTaMu po3riisily CyJ0M
anensniiiHol UM KacalifHol IHCTaHLIT), HAalpaB/ieHHs TaKKuX BijlomocTel 10 €AMHOro
JIlepKABHOTO PEECTPY CYOBHX PILICHb;

28) 3jilicHIOE OpraHizalliiiti 3aX0u 11010 MijiTpy¥MaHHs NpUMIILLEHHS CY1y B
CTaHi, TpPUAATHOMY JUIsl HAJEKHOro  HOro (GyHKI[IOHYyBaHHS, TPOBEACHHA
KamiTaTbHOTO Ta TMOTOYHOINO PEMOHTIB, TEXHIYHOrO OCHAIIEHHS MPUMIIIEHb,
iHdopMallifiHO-TexHIYHOro 3abe3rneyeHHs, CTBOPCHHA Ge3neyHux 1 KOM(OPTHHX
yMOB JUIs CyAZiB, MPAIiBHUKIB anapary Cyay Ta oci6, siki nepebyBaioTh y Cyli, a
TAKOXK 3aXO0/¥ iHKEHEPHO-TEXHIYHOro 3ade3rneveHHs 3 opranizallii KOHBOIOBaHHs Ta
TpUMaHHs B CynaXx OOBHHYBa4YCHHX (nijo3proBaHux) Ta 3 MPOBEICHHS
npolecyanbHoi Mii 3 y4aCHUKaMH KPUMIHAJBHOIO MMPOBAJDKEHHS, OO0 AKUX BIKHTO
3ax0/1iB Oe3MneKu;

29) opranizoBye 00K, BUAauy, 3HHIICHHS MOCBI/l4eHb MPalliBHUKIB ariapary
cyny (nepaBHUX CITyXKOOBLIB, [paliBHUKIB arapaty cyiy, sKi 3alMaloTh Mocau
MaTpOHATHOI CITyKOH);

30) opraHi3oBye KOHTPOJIb 3a 00JIKOM NPHEHAHNX /10 MPOBA/LKCHH pevOBHUX
JoKa3iB, 110 36epiraloThesi He MPU CIpaBi, BXKHMBAE 3axOJiB 111010 OOJaJHaHHS
criemiafbHUX MPUMIleHb | cXOBUIL Juls ix 30epiranus y BiZIMOBIAHMX YMOBax Ta
CTaHi;
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31) BUKOHYE JOpYy4EHHs TOJIOBH CyJly, pILICHHS 360piB CY/ULIB IIOMO
opraHizauiiHoro 3aGe3eueHHs AisbHOCT CYLY;

32) BUKOHYE€ iHLI yHKuii, rop's3aHi i3 3a0e3neueHHIM JisUTLHOCTI CY Y.

15. KepiBHuK amapaTy Cyay B Mexax [JOBHOBAKEHB, HaJAHUX HOMY 3aKOHaMH
Ykpainu "[1po cynl0yCTpil i cTaTyc cynnis", "TIpo jepxaBHy cayx0y", BUaE HaKa3u
i1 pO3MOPSKEHHS.

KepiBHUKOBI anapary cyay FOJIOBOIO CYIy MOske OyTH HanaHo Mpaso MepIIoro
HianMcy B MOPSIKY, BCTAHOBJICHOMY 3aKOHO/1aBCTBOM.

16. Kepiuuk amapaty Cyay HECe repcoHaJIbHY BiMOBIJAJIBHICTE  TA
3iTy€e/iHpOpMYy€E TEPE 3GopamMy CYJULB 33 HAJICKHE opraHizaiinte 3abe3neyeHHs
cydy, CyAdiB i CyldOBOTO rpotiecy, (yHKIIOHYBaHH ABTOMATH30BAHOT CHUCTEMHU
JIOKYMEHTOOOITY CY/Y, ABTOMATU30BAHOr0 PO3MOJLY ClpaB Mik cyusimu (10
noyatky (GyHKUIOHYBAHHA CHOT  CY/10BOI iIlcl)opMauiﬁ}{O—TenexomyHiKauiﬁHd{
CHCTEMH), @ TAKOK 3ri/IHO 13 3aKOHOJIABCTBOM — 38 HaJNIEKHUH piBeHpb ciyk00BOI Ta
TPy /10BOT AMCLMILIIHY B amaparti Ccy/Jy.

17. KepiBHuk anapary cyuy HizsBiTHUI 360pam CYULB CYAY, SKI MOXYTb
BHCJIOBUTH HOMY HEIOBIpY, 110 Ma€ HACJTLIKOM 3BiJIbHEHHS HOTO 3 MOCA/H.

18. Ha wuwac BimcyTHOCTI KepiBHHKa anapary cyAay ‘M HEMOJKJIMBOCTI
aificHIOBATH HMM CBOI TOBHOBAKCHHS 3 {HIIMX NIPUYUH HOTO 000B'I3KM BUKOHYE
3aCTYMHUK KepiBHUKa anapaty Cyay.

19. V pasi TUMYACOBOI BiJICYyTHOCTI 3acTyITHHKA KepiBHMKa amapary Cyay
BUKOHAHHS OOOB'SI3KIB 3a MOCAN0I0 Bi/ICYTHLOrO KepiBHHMKA arapaty cyny
[OKJIaJIa€Thcsl Ha OJIHOro 3 npalliBHUKIB anapaty Cya1y HaKa3oM HavallbHWKa
TepuTopiajbHOTO yrpaBJiHHs JlepaBHOI CY/0BOI aaminicTpallii YKpaisu B [BaHO-
dpanKiBChKIH 06iacTi 3a MOJIaHHsM roJIOBH CYILY.

20. Kepisuuk amapary Cyay Ta jioro 3acTylHHK MaroTh MOCBIAYEHHSs, 110
MiATBepUKYIOTh 1X 0co0y i MOBHOBaKCHHA.

[TocBifueHHs KepiBHMKa amapary cyay Ta Horo 3acTyNHMKa TMiANKCYE
HayanbHUK TepuTOpiaibHOro yripaBJiHHS JlepkaBHOT CyOBOI aaMinictpantii
Ykpainu B [Bano-PpaHKiBChKiH o0JacTi.

21. 1l{opiuHi OCHOBHI Ta JI0JIaTKOBI BIJUTYCTKH, iU BiAMYCTKH KEPIBHUKY
arapary CyJy, Horo 3acTyrHuKy Hajal0ThCs BIAMNOBIAHO 10 BUMOT 3aKOHIB YKpaiHu
"Tlpo nepXaBHY cnyx0y" i "lI1po gianyctku'". Haxasu 1po BiZMYCTKHU KepiBHUKA
arapary Cyly Ta 3acTylHHKa KepiBHMKa amapaTy Cyay BHAac KepiBHHK arapary 3a
[TOrO/DKEHHSAM 13 TOJIOBOIO CyIY 3TIAHO i3 3aTBEPUKEHUM TOJIOBOIO CYAY rpadikom
Bi/IITYCTOK.

V. CTpykTrypa anaparty cyiy
23. B amapati CcyAay MOXYyTb YTBOPIOBATHCA CTPYKTYpHI MiApO3AIH  —
yrpaBJiHHS, Bi/ULi/IM, CEKTOpU 3 ypaxyBaHHAM HOJIOYKEeHDb 3aKOHIB Y KpaiHH "ITpo
CylOyCTpidl 1 CTaTycC cynnis", "Ilpo nepxaBHY cnyxOy". CTpyKTypHI 111 pO3 /LI
3/1iiCHIOIOTH  CBOI ¢yHkuli Ha micTaBi  BiAMOBIAHMX TOJOXKCHB, 3aTBEeP/LKEHHUX

KepiBHUKOM arapaty Cyay.
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24. Y pasi HeIOUITBHOCTI YTBOPEHHS B amapati cyly  CTPYKTYpHOro
migpo3ainy, s BHUKOHAHHS OKpEMHX ynkuiii 06OB’A3KKM IMOK/IAAAI0ThCA HA
BIIMTOBIIHMX NPALliBHUKIB anapary Cyuy.

25. B amapari cyay Ha 3aCTyIHMKa KepiBHMKA arnapary MoKJIaeHo 000B’3KH
lpec-ciyx6u (mpec-cekperaps), sika 3adesneuye po3BUTOK iHpopMaliifHUX 3B SA3KIB
MK CyZIOM Ta BiIBilyBauamu CyJy, OpraHamu JlepKaBHOI BJIAJIU, TiANPHEMCTBAMHY,
ycTaHoBaMH Ta oprasisauismu, 3MI, cnpuse (GopMyBaHHIO TIO3UTHBHOTO IMIJUKY
JUSITBHOCTI CY 1y

26. B amapati cyy Ai€ KaHUeNsApis, siKa UOJASHHO MPOTATOM poGouoro 4acy
cyy 3abe3rneuye NPHIAHATTS Ta PEECTPALLiIO JIOKYMEHTIB, 1110 MOJAI0THCS J10 CYy.

KaHienspis € CTPYKTYPHMM  IiJAPO3IIOM, KW Ji€  BIMOBIAHO 110
3aTBep/pKeHoro [TooKeHH s PO KaHuenspiio pemMuaHchKoro MicheKoro cyay IBaHo-
®paHKiBCbKOT 0671aCTi.

27. TlpauiBHMKM anapaty Ccynay 3000B's13aHi BMKOHYBaTH 3aBJaHHA Ta
06OB’A3KH, BU3HAUEHi B I0CAJIOBHMX IHCTPYKIISX, TOJIOKEHHSIX TPO CTPYKTYpHI
migpo3minu amapaTy CyAay W 1BOMY [TonoxeHnui, aorpuMysaTucs [lpaBui
BHYTPILIHBOTO CITy’kKG0BOro  posnopsiaky, Ilpasui MOBEIHKM IpalliBHUKA CYyHy,
3arajibHUX TPaBWJI €THYHOI MOBEIIHKH JCPKABHUX ciy’kGOBIIB Ta 1MOCaj0BUX 0Oci0
MiCIIEBOrO CaMOBPSIIyBaHHs, MPABUI TEXHIKK Oe3reku, BUMor HIIMX JIOKYMEHTIB,
AKi perJaMeHTyIoTh poboTy cyly, a TaKox MOCTIHHO MiJIBUIILYBATH PiBEHb CBOEI
npodeciiiHol  KOMIETEHTHOCTI Ta  yJ0CKOHAIIOBATH oprasizanito  ciyxK00Bol
JUSUTLHOCTI.

JlepkaBHi ciy>kGOBI 3000B’s3aH1 JIOTPUMYBAaTHCs BUMOT 3akoHy YKpaiHu
"ITpo nepkaBHy ciyx0y", 3akoHy YKkpaiiu "Ipo 3anoGiranHs Kopymuii".

78. 3a HEeBUKOHAHHS, HecBocuyacHe abo HeHaje)KHe BUKOHAHHS MOCAL0BHX
060B'3KiB, BM3HaueHuXx 3akoHom Ykpainu "llpo snepiaBHY ciykOy" Ta IHIIKMH
AKTAMH 3aKOHOJABCTBA, I10CAJOBOIO IHCTPYKIUEIO, @ TAKOXK MOpYyLICHHA IpaBi
BHYTPILIHKOTO CJIy’KOOBOTO PO3NOPAIKY, [MpaBull MOBE/IIHKW TpaliBHUKA CYIy,
3arajpHUX MPaBW €TUYHOI TMOBEAIHKM JIePKABHUX ciyk60BIIB Ta MOCa0BUX OCIO
MICIIEBOrO CaMOBPSlyBaHHs,  IpaBWi TeXHiku Oe3rneku Ta iHIlIe TOPYIIEHHS
ciy60BOi  JMCLMILIIHM, —TpauiBHMK  anapaty — Cyay — [MpUTATacThed 110
BiIMOBI1AJILHOCTI 3Ti/THO 13 3aKOHOM.

29. TlpaniBHUKM anapary cyay MarTh MOCBIUEHHS, 1O MiATBEP/LKYIOTh 1X
ocoby i mosHoBakeHHs. [locBiavenHs MpaliBHUKIB arapaty CyJy TMiTHCYIOThCS
KEPIBHUKOM arapary Cyay.

3pasku MOCBiAYEHb NpalliBHUKA anapaTy Cy/ly 3aTBEPIUKYC JlepkaBHa cyznoBa
azMiHicTpalis YKpaiHu.

30. [lpusHa4yeHHs Ha [ocaau JEpiKaBHUX cilyOOBIIB, TNpaLiBHUKIB
MaTPOHATHOT CIy’k0u, pOOITHHUKIB, yMOBH OMNJIATH [palli, 3a0XO4YeHHs Ta COlialbHI
rapaHTii NpauiBHUKIB anaparty Cyjay peryJoioThes HOpMamu 3aKOHOJABCTBA PO
JepXKaBHy CIy’KOy 3 ypaXyBaHHIM 0COBMMBOCTEH, BU3HAUEHUX 3aKOHOM YKpaiHH
"[Mpo cyaoycrpiit i cTarye cyutis”, Koaexcom 3aKOHIB MPO Mpauio YKpaiHu, IHIIUMH
aKTaMH 3aKOHO/1aBCTBA.
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31. BiamycTku mpailiBHMKaM —anapary CyJay HaJlaloThCs B TOPsJIKY,
BeTaHoOBIeHOMY KoJleKcoM 3aKoHiB mpo mpaiio YKpainu, 3aKkOHaMH YKpalHu "Ilpo
nepkasHy ciyx0y", "ITpo BiamycTku".

[IpauiBHUKam amapary cyiay, sKi 3aiiMaioTh T0Ca1u MaTpOHATHOI CITykKOH,
BiAMOBiAHO 10 cTaTTi 92 3akony Ykpainu "IIpo nepxkaBHy ciykOy", KpiM [IOPIYHOT
OCHOBHOI BiMyCTKM TpUBaJicTIO 24 KaJeHJapHi JHi, MOXKe HajaBaTUCH BIiAMOBIIHO
crarti 8 3axkony Ykpainu "Tlpo BimmycTku" MiopivHa J0JATKOBA BIJUTyCTKa 3a
ocobmBHii XxapakTep npaili. KoHKkpeTHa TpUBaJIiCTh OPIMHOT JIOJIATKOBOT BIJUTYCTKH
32 0COOJIMBMII XapakTep Tpalli BCTAHOBIIOETHLCS KOJEKTUBHHM HH  TPYAOBHUM
JIOrOBOPOM 3aJIEXKHO Bijl Hacy 3aiHATOCTI NpalliBHUKA anapaTy cyay B LMX yMOBaXx.




