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MMEPEJIIK BIJIOMOCTEM,
10 CTAHOBJISATH CJIYK00BY iHopMaLilo, Ta AKi MOKYTbh MICTUTHCS B I0KYMEHTAX 3
opraHizauii gisabHocTi O1ecbKOro aneasiuiiHoOro cyay

1. BigomocTi B opranizauiiHo-po3nopsaynx J10KyMEHTax (Hakas3u, po3NnopsAKCHHS, PILICHHS,
OCTAHOBM, PEKOMEHIALIT), 10 HAJCHJIAIThCs anessuiiiHuM Ta MicueBMM cylaam BepxoBHUM
CyzoM, Kacauiiuumu cyaamu y ckiaai Bepxosroro Cyay, JICA Ykpainu 3 nutanb 3a0e3neyeHHs
OXOPOHHU JEPXKABHOI TAEMHHUIL, sIKi MICTATB CJy’kO00BY iH(pOpMaLito.

2. BigoMocTi B IOKyMEHTax Cyay, L0 MIiCTATb Cly*)O0BY iH(pOpMAaLil IHWIKMX ACPHKABHUX
OpraHiB, OpraHiB MiCLIEBOrO CaMOBpSITYBaHHSI, MTiAMPUEMCTB, YCTAHOB i OpraHizauii.

3. BigoMocTi B JIMCTYBaHHI, HOPMATHBHO-PO3MOPSAAUNX Ta OONIKOBUX JAOKYMEHTaX 3 MHUTaHb
oOpMJIEHHS JIOMYCKY MpaliBHUKIB Cy1y [0 AeP’KaBHOT TAEMHHULLI.

4. BigoMocTi y HOMEHKJIATypi Mocaj MpauiBHUKIB Cydy, 3aiHATTS sKuX 1oTpedye
0(OPMIICHHS IOMYCKY A0 AEPKaBHOI TAEMHHULLI.

5. BimomocTi B JOKyMEHTaxX /Ii/IOBOACTBA 3 PEXKMMHO-CEKPETHOT POOOTH:

5.1.  AKTH Ta NpOTOKOJIM 3aci/iaHb eKCNEePTHUX KOMiCiH;

5.2. AKTH KBapTaJbHHX NEPEBIPOK PEKNUMY CEKPETHOCTI;

5.3. AKTH NEPEeBiIpKH Ais/ILHOCTI OB’ A3aHOT 3 AE€PIKABHOIO TAEMHULIEIO;

5.4. JIoKyMeHTH 100 0COOJAMBOrO Mepiody, Haa3BMyaiHOro crany abo B pasi
BUHUKHEHHA 3arpo3u, 3axorienHss MHCI (iHcTpykuii, niann);

5.5. 3BiTH npo cTaH 3abe3reueHHs] OXOPOHH AePHKaBHOT TAEMHHULLI;

5.6. CHHUCOK MOcag0BUX 0Ci0, AKi MaKOTh MPABO JOCTYNY B PEXXUMHI MPUMILLEHHS;

5.7. Cnucok nocanoBux ocio, ki MaroTh HagaBaTi rpud cekpernocti MHCI,

5.8. TlpaBusia BHyTPiLLIHBLOOO €KTOBOIO PEKUMY;

5.9. TloBimomieHHs TNpo cKacyBaHHs rpudiB CEKPETHOCTI MaTepianbHUX HOCIIB
iHpopMmauii;

5.10. Tepenik pe>KMMHUX MPUMILLEHb;

5.11. Tlnan 3axoiB 3 OXOPOHHU JIEP)KABHOT TAEMHHULLI.

6. BigoMocTi npo opramizaiito pe)UMHO-CEKPETHOI pOOOTH B CYII.

7.  BinoMocTi B JIOKyMEHTAX 3 TEXHIYHOTO 3aXUCTY (KPiM JOKYMEHTIB 3arajibHOro Xapakrepy
Ta TAKMX, SIKi MAIOTb rpud oOMexkeHHs 10cTyny «TaemHO» Ta «LIinkoM TaeMHO).

8. BigomocTi B JOKYMEHTax 3 MUTaHb HAJaHHd J03BOJIB HA MPOBEACHHS ONEPaTUBHO-
TEXHIYHKX 3aXO/IiB T ONMEPATUBHO-PO3LIYKOBOI isILHOCTI, yXBaIM MPO BiAMOBY Y HalaHHi J03BOJTY
Ha MPOBEACHHS HErNIACHMX CHIAUMX Jiii Ta OnepaTMBHO-PO3UIYKOBUX il (KpiM JIOKYMEHTIB 13
rpudom obmexkenHs goctyny «TaemHo» Ta «LliTkoM TaEMHOY).

9. BiaoMOCTi y IOKYMEHTAX CyJLy L1O/0 BKUTTS CHELiabHUX 3aX0/1iB AePXKABHOIO 3aXHUCTY.

10. BizoMoCTi, 10 MICTSTBCS B JKypHAiax, sKi CTBOPIOIOTHCS Ta BeAyThes 3riaHo [lopsaky
opranizauii Ta 3a0e3rneyeHHs PEeXKUMY CEKPETHOCTI B JEpiKaBHMX OpraHax, opraHax MiCLEBOIO
CaMOBpSIyBaHHs, Ha MiANPUEMCTBAX, B YCTAHOBAX i OpraHisailisx, 3aTBEPIKEHOIO MOCTAHOBOKO
KMV Ne 939 Bin 18.12.2013p.



11. BigomocTi, 110 MIiCTATbCS B JOKYMEHTax Cyay:
11.1. Ski cTaHOBISTHL BHYTPIBLIOMYY CIY»KOOBY KOPECHOHJACHLiKO (CNyKOOBI 3amUCKH,
OKDiM THX. L0 € IiICTABOK Ul MPOBEICHHSA aBTOMATU30BAHOIO DO3MOIIY CMpaB);
11.2. 3 opramizaiii Ta JisJAbHOCTI OpraHiB CyJJIiBCbKOrO CaMOBPAAYBAaHHSA 3 MUTAHD

BHYTPILUHBOT isTLHOCTI CYJ1Y:

11.2.1. npoToko/u 300piB CyLiB;

11.2.2. IpOTOKOJIM ONEPATUBHUX Hapaj Cy/iB,

11.2.3. mMpOTOKONHM 3arajibHUX 300piB NpaLiBHUKIB cyay;

11.3. 3 oprasizauiiiHo-kaJ(poBOi poOOTH CYAY:

11.3.1. HaKa3u rojoBH Cydy 3 0COOOBOro ckjafy (OKpiM HakasiB LI0J0 HaJaHHs Mpasa
MinUciB MAThKHUX Ta iHIIMX PO3PAXYHKOBHUX JOKYMEHTIB Ta 3aTBEP/UKEHHS rpadikiB yepryBaHb

CHIAYMX CYULIB);

11.3.2. Haka3¥ KepiBHMKA amnapary cyldy 3 OCOOOBOro Ckjamy (oKpiM HakasiB LIOJ0
oprauisarii aBTOMaTH30BaHOTO PO3MOiJTY ClIpaB/MaTepiaiiB, OroJIOUICHHS KOHKYPCiB Ha 3aMillEHHs
BaKaHTHUX MOCAJ JACPKaBHOT CJ1y>KOM Ta HaJaHHs Mpas A0CTYIMy 10 ACIC);

11.3.3. po3mopsi/UKEHHsT  KepiBHMKA —anapary  Cyay (OKpiM  THX, IO CTOCYIOTbCH
ABTOMATHU30BAHOrO PO3MOJiNY CIIPaB);

11.3.4. xypHanu 00J1iKy Haka3iB roJoBH Cy1y 3 0COO0BOTO CKay;

11.3.5. sypHasu 001Ky Haka3iB KepiBHUKa anapaty cyay 3 0CcO00BOTO CKJIAY;

11.3.6. 0co00BI cnpaBy CyiB;

11.3.7. ocoOoBi cripaBu MpaLiBHUKIB anapary Cyay;

11.3.8. noKyMeHTalis 3 MOOiNi3aLiHUX MHTAHb;

11.4 3 aAMiHiCTPATHBHO-TOCMOAAPCHKMX MUTAHb AisIbHOCTI Cyy (OKpiM indopmauii npo

pPO3NOPSIKEHHS  OIO/DKSTHAMH ~ KOWITAMHM,  BOJIOAIHHA, KOPUCTYBaHHS W PO3MOPAUKCHHS
Jep’KaBHUM MaitHOM);

12.8. BifoMOCTi, 10 MIiCTSITbCS B JOKAIbHUX KOIITOPMCAX 3 MEPENiKOM BHAIB pobiT no
CTBOPEHHIO KOMILIEKCIB TEXHIUHOIO 3aXUCTy CEKPETHOT iHdopMmallii, 0 UMPKYIOE Ha 00’ €KTI
iH(opMaLiiHOT AisIBHOCTI Cy Y.

13. BiIOMOCTi, 110 MiCTATBCA B )KypHaiax 00/1iKy MeyaToK i WTaMITiB Cyay.

14. BioMOCTi, 110 MiCTATbCS Y MaTepianax c/1yk00BHX NEPEBIPOK.

15. BizoMOCTi, 110 MicTATbCS Y MaTepiaiax ci1y)KO0BHX pO3C/IifyBaHb.

16. BiZoMOCTi, 110 MIiCTATBCS Y MaTepianax MoB’s3aHUX 3 POOOTOK AUCLUIIIHAPHOT KOMicii
cyay.

17. Hakazom T'onoBu cyay 10 uporo Ilepeniky MOXyTb BKIIOYATHChH iHIi BiZOMOCTI, 11O
CTAHOBJIATH CJ1yXO00BY iH(OpMaLito.





