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SATBEPJI’)KEHO
pitmenHs 300piB CyAIiB
anesnsmniifHoro cyay PiBHeHCBKOI 06acTi

B 7 eBimus  2015p.

MHOJIOXKEHHS
Npo anapar anejsiuiiinoro cyay PiBHeHcbKol 00J1acTi

I. 3araanHi MOJIOKEHHS

1. Anapar anemsniitHoro cyay PiBHeHChkoi obOsacti (mami — amapaT cyay)
3[1iICHIOE opraHisaniiine 3abe3nedeHHs PoOOTH CyMy BIANOBIZHO 10 3aKOHY
Vxpainu "lIpo cymoycrpiit i craryc cymmis".

2. Y cBoid naianpHOCTI amapat cyny kepyerbes Koncrutyiiero Yxpainu,
3akoHaMu Ykpaimu "IIpo cynmoyctpiifi i cratyc cymmiB" Ta "IIpo mepxaBHy
cmyxOy", IHIIMMM HOPMAaTUBHO-IPaBOEMMH aKTaMM, IOJOXEHHSM IPO amapar
CyAy, plIIEHHSMH 300piB CYIJIiB, a TAKOXK HaKa3aMM i pPO3MOPSIKEHHSIMA TOJIOBU
Cyly, HaKa3aMM KepiBHHUKa amapary Cyay.

3. T'onoBa cyny KOHTpOIIIO€ €(hEeKTUBHICTH JiSTIBHOCTI anapaTy Cyay, BHOCHTE
IIOJIaHHs TNIPO INIPU3HA4YEeHHS Ha Iocaly KepiBHWKAa amapaTry CyAy, 3acTyIIHHKa
KEpiBHMKA amapaTy CyAy Ta IHpO 3BUNBHEHHS iX 3 I0Caja, a TakoX IIpo
3aCTOCYBaHHS 320X04€Hb a00 HaKIaJeHHs AUCUUILUTIHAPHUX CTATHEHb BiAMMOBIAHO
JIO 3aKOHOJABCTBA.

4. IlomoxeHHs NPO amapaT Cydy po3poOJSIE€ThCS KEPiBHMKOM alapary Cymy
Ha IijcTaBi THIOBOro MONIOXEHHA PO amapaT MiCIEBOro, AleNsLifHOro Cyis,
3aTBeP/IXKCHOT0  Haka3oM  JlepkaBHOi cynoBoi  ammimicTpanii  Ykpainu
Bin 28 BepecHs 2012 poxy Ne 115 (31 3miHamm), moromkyersess JlepKaBHOO
CYIOBOIO aIMiHICTpali€ero YKpAiHU Ta 3aTBEPIKYEThCA 360paMu CyIIiB.

5. CIpyKTypa i INTaTHa YMCENBHICTh amapary Cydy 3aTBepIKYIOTHCS B
MeXaX BHIATKIB Ha yYTPHUMaHHS Cyny JlepXaBHOK CyJOBOI agMiHiCTpali€ro
YKpaiHu 3a HOTOJKEHHSIM i3 I'OJIOBOIO CYy.

6. B amapari cymy yTBOpIOEThCS KaHIENSApis, AKa IIOJECHHO MPOTSIOM
pobouoro yacy cyny 3abesledye IPUHHATTS Ta PEECTPAII0 LOKYMEHTIB, IO
NONaroThes 10 cyny. Kanuensapis Takox BHKOHy€ iHINI 3aBJaHHS, BU3HAYEHI
TIOJIOXKEHHSAM, L0 3aTBEP/DKYETECS KEPIBHUKOM amnapaty Cyay.
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B amapari cyAy MOXYTb YTBOPIOBATHCS BIIILIH, IO 3MiACHIOIOTh CBOI1
dyHKUi Ha MifCTaBl MOTOXEHb NPO BiAUIH, 3aTBEPIKEHIX KepiBHUKOM arnapary

cyay.

7. Ilo amapaTy CyHZy BXOHATH CEKpeTapi CyJOBOIO 3acifjadHsd, CyIoOBI
PO3IOPSTHYKY, KOHCYJIbTaHTH, iHIIi mepkaBHi CIIyKOOBIIi, a TAKOXK IIpalliBHUKH,
Ki BUKOHYIOTh (GYHKIII 3 06CIyroByBaHHs anapary Cyny.

IIpaBoBHil CTaTyc NpauiBHUKIB amapaTy CyAy BH3HA4YA€ThCS 3aKOHAMH
Vxpairu "ITpo cynoyctpili i cratyc cynnis”, "IIpo nepxaBHy ciyx0y", iHIIAMH
3aKOHAMHM Ta HOPMATHBHO-IDAaBOBUMM aKTamMu  YKpaiHi, BiIIIOBi THAMU
OJIOKEHHSIMHE Ta TOCAJOBAMH iHCTPYKIIisAMH.

8. Jlna kaaposoro Ta (iHaHCOBOro OOCIYroByBaHHSA IO alapaty Cymy
TIPHKPITUTIOIOTHCS TIOMIiYHUKH CY LB,

TIpaBoBHil CTaTyc Ta yMOBH MisBHOCTI MOMIYHMKIB CYIJiB BH3HAYAIOTHCH
Jakonom Ykpaimm "IIpo cymoycrpiii i cratyc cymami" i IlomoxeHHAM IIpO
HOMIYHMKA CYALi CyAy 3araibHol IOPUCIMKIL, 3aTBEPIKEHOTO pimtesasaM Pagu
cynniB Vkpaimu Bim 25 Gepesns 2011 poxy Ne 14. Ha noMiuHHKIB CyIHiB
HomMpIoeThes Iist 3akoHy Ykpainu "Ilpo nepxaBHy ciryx0y".

II. OcHoBHi pyHKknii anapary cyay

9. Binmosinuo no 3axoxy Yxpainu "Ilpo cynoyctpiii i craTyc cyunis" amapar
CyIy BUKOHy€ Taki QyHKii i3 3a6e3nedeHns poboru cyay:

1) y cipepi opzanizayiiinozo 3abe3neuenna:

3MiMCHIOE BUKOHAHHS HaKa3iB 1 pO3NOPAIKEHb TOJIOBH CyHy, HaKa3iB
KEpiBHHKA anapary Cyay;

3MMCHIOE BEJEHHS CyJOBOi CTaTHCTHKH, 3a0esnedye  MiATOTOBKY
QHAMITHUHKMX JOBiMOK, TabnuIlb, y3aralbHeHb 3 IIMTaHb CYJOBOI CTaTHCTHKH,
CyJIOBY CTaTHCTHKY Ta 3/iMCHIOE aHali3 Cy10BOI MPaKTUKH;

dopMye CTAaTHCTHYHI 3BiTH PO pOOOTY CyAy, OIJIIAH CTATHCTHYHUX NAHHUX
Ipo MiICYMKH IisIBHOCTI CyAy;

3abesnedye oOMiK Ta y3arajibHEeHHS IPOMO3UIH i 3ayBaXKeHb, BUCIIOBICHIX
Ha 300pax CyIJIiB CyAdy;

3abesnedye opramizaiio Ta IPOBEJCHHs CyIOBHX 3acilaHb, poOOYMX Hapap,
MIDKHApOJHHX 3yCTpideii, mpec-KoHGepeH il Ta iHIIUX 3aXO0/iB;
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Gepe ydacTh y MiATOTOBILI POEKTIiB MEPCIEKTHBHMX 1 IOTOYHHMX ILIAHIB
poGoTH Cyxy, 3abe3nedeHHi iX BUKOHAHHS, TOTY€ aHANITUYHI Marepiaiy Moo ix
peanizariii,

OpraHi3oBy€ MpPHHOM IpOMazsiH, pO3TLAA iX MPONO3MIIiH, 3aiB i cKapr, IO
HAJXOIATh 10 CYAY;

Gepe ydacthb y poboTi 3 IUIaHyBaHHS Ta IIPOBEAEHHS MOOLTI3aliiHOL
IIiITOTOBKX B CyJli B yMOBax BOEHHOI'O CTaHYy,

Gepe yuacTs y 3abe3medeHHi Oe3neku CyAMiB i MpaliBHUKIB amapary cyly B
yMOBaX Ha[J3BUYAHUX CUTYallill Ta Ha(3BUYAWHOrO CTaHY;

3a0esnedye po3pobIeHHs MPOEKTIB BiAMOBIMHUX aKTiB CTOCOBHO OpraHi3alil
BHYTPIIITHBOI JiSIBHOCTI Cyay;

2 y cepi OokymenmanvHozo ma  iHQOPMAUIIHO-MEXHINHO20
3abe3neuenna:

3abe3nedye BeJEHHS MPOTOKONIB 300piB CyAJdiB cyny, Hapan, Ipec-
KOH(epeHI[i# TOLIO;

3abe3nedye BeleHHA OKypHaIB (IIPOTOKONIB) CyHOBOTO  3acilaHHsl,
dikcyBaHHS CyHOBOrO Tpolecy (CyHOBHX 3acifiaHb) TEXHIYHUMH 3aco0amu,
IIpOBEICHHS BiIeOKOHDEPEHIIil;

3a0e3nedye BeIEeHHS KOHTPOJBHUX IPUMIPHHKIB aKTiB 3aKOHOAABCTBA
Ykpainuy;

po3pobiise Ta 3MINCHIOE 3aXOMH LI0A0 3a0e3NeYeHHs PeXUMY CEKPETHOCTI,
IOCTIfHOT'O KOHTPOIIIO 32 1X TOACPKAHHAM,

3abe3neuye HaleXHy OpraHi3amio poGoTH 3 JOKYMEHTaMH B amapari Cynmy,
IPaBUIIBHICTE iX OGOPMIIEHHS Ta CBOEYACHICTh NPOXOJDKEHHS, NpUAMaHHI,

peecTpallii i ekcrequIliiiHoi 00poOKH;

aHaji3ye, ONpalbOBye Ta JOCTABISIE CIYXKOOBY  KOPECHOHJIEHIIIO
Bi/IMOBI IHUM aJpecaram;

BIIPOBAJKY€E NEPENOBI TEXHOJIOTIT OpraHizalii poOoTH 3 JOKYMEHTaMU B CyAl;

3a0e3ledye ONpAIfOBaHHSA, APYKYBaHHS, THPaXyBaHHS MarepiajliB Ta
JOKYMEHTIB, MIOB'SI3aHUX 13 JISIBHICTIO CYY;

3a0e3meuye pO3CHIaHHS B YCTAHOBJICHOMY IMOPSAKY CYAOBHX pillieHb, a
TaKO0X CYJOBHX IOBiJOMJICHb T4 BUKJIHKIB;
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SESeumeee B uoTosky | CKIaJaHHd JOKYMEHTIB Bi[MOBIZHO 10 YHHHOTO
SEENESEST I W Sneew T2 IHCTPYKILT 3 1iI0BOACTBA Y CY/I;

SErESSess  sopmcTyBaEES, 004K Ta 30epiraHHs JOKyMEHTIB Cyny,
SENSEICETRSSSSS  SDwisy. OIATOTOBKY [OKYMEHTIB Ta apxiBHMX CIpaB ajs
SESeEmE N 8 BCTsenene=HOMY HOPSIKY HA NOCTikHe 30epiraHHs M 3HUINEHHS, a
TENNE SUSENnEEE MOTDEMEEES DEKHMY CEKPETHOCTI;

JElemees @y ERmioHVBaHHS, METONWYHE 1 TEXHOJOTIYHe BeIeHHS
Sooeisees Ses msswx igdopMamifiHMX  KOMIT'IOTEPH30BAHHX  CHCTEM

m T8 SOSSETHBHOIO KOpUCTYBaHHS,

IRSIEEE SSopManiiHO-TeXHIUHe 3a0e3NeveHHs CyI0BUX 3acifaHb, 360piB

Sprmseens SiSmioTessE0-iHdOpMaLiiiHy poboTy B Cy/i;

MSSENSSNE @ ERNIOHYBaHHA aBTOMATH30BaHOI CHCTEMH JOKyMEHTOOOIry
) 5 ESNOMETESOSES0N0 POSHOLTY CIpaB MiX CYIUIAMHE;

sEfcuscne s=mo 33a€MOJil cyy i3 3acobaMu MacoBoi iHdopMaLii;

ﬂ QTOBKY Ta NMOLINPECHHA MaTeplaJ'IlB IIpo I[lf[J'II)HlCTB cyay,

SESE2S TE VIEredbHIOE IMTAHHSA, AKi MOPYLIYIOTHCS TPOMaasiHaMH B 1X
SEESSCEEEL SiZmosiasE0 10 BUMOT 3aKkoHy Ykpaiuu "TIpo 3BepHeHHs rpoMansH";

SEEEEEEE poloTY LHO)IO BUKOHAHHS BUMOTI 3akoHy Ykpaiam "IIpo goctyn
20 By e

= Sc=se isSopMallifiHe HallOBHEHHS BeO-caliTy cyy;

SSiScEsns Goeesisanilo 10CTYIy KOPUCTYBAdiB (CyniB i IpaliBHUKIB anapary
030 35§ Seeeen 3epKaBHOTO PEECTPY HOPUAMYHMX 0Ci6 Ta disuuHHMX oci6 —
SLATENENEE | SReEpodb 33 JOTPUMAHHSM BUMOT MO0 3aXHCTY iH(bopMarii;

SESSNSSeNe =2aCHITAHHSA CIIEKTPOHHMX KOIiM CyZOBHX pimeHs 10 CIMHOTO
BCECIEN CRENEEX DUIICHD;

BSOS I 1040 3a0e3MeYeHHs HII[III/ICYBa‘-IIB KJIIFO4YaMH €JICKTPOHHOT'O

Wi W SR _‘i-.

m 335 MaTepianiB Cy0BOI MPaKTUKH, MpHIIMAE y4acTs y BHUBUYEHHI

- = — C’}.]O'BOI IIPAaKTHUKH,
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3) y ceepi ¢pinancosozo, kradposozo, mamepiansHo-mexmiunozo
3abe3neuenHa:

poO3po0IIsi€ TPOEKTH INTATHOTO PO3MHCY Ta KOIITOPHCY BHIATKIB Ha
YTpPAMaHHS CyIy;

3abesmedye MiAroToBKy MPONO3MIIii mon0 06eATiB GiHAHCYBaHHS CYY;

3M1MCHIOE 3aX0AM MOA0 (hiHAHCOBOTO, KaJgpoBOro 3abe3leueHHs CYALiB Ta
NpalliBHUKIB anapary Cyny;

3abesrieqye po6OTy 3 KaipaMH amapaTy Cydy Ta BEJEHHS KaApOBOTO
I1IOBOACTBA CYy;

3abesliedye peanisaniio JepxaBHOI IONITHKE y chepi MepkaBHOI Clyx6H 3
IIATaHb YIPaBIIiHHS IEPCOHAIOM CYAY;

3I1MCHIOE T00ip HepcoHally CyLy;

3abesnevye Opradisallilo 3axOiB 3 MiJBUINEHHA piBHSA npodeciiinoi
KOMIIETEHTHOCTI IIEPCOHAITY CYAY;

3/IHCHIOE JIOKyMEHTalbHe OQOPMIIEHHA BCTYIy Ha JepKaBHy Ciyx0y, il
IIPOXOKEHHS Ta NPUITHHEHHS,

3IIII/ICHIO€ aHaJIITHYHO- -KOHCYJIbTaTHUBHE 3a0e3nedYeHHs pO6OTI/I KeplBHI/IKa
I[ep)KaBHOI CJ'Iy)K6I/I B Cy,Z[I 3 IIMTAHb praBJ'IlHHH ICPCOHATIOM Ta BHOCHUTHL HOMy
BlI[l'IOBlI[Hl l'IpOIIOBI/IHII o010 BAOCKOHAJICHHS p06OTI/I 3 IIEPCOHAJIOM CYAY,

3a6e3neqye y B3aeMonii 3 JlepaBHOIO CyIOBOIO a,uMlchpaule}o YKpalHH
CYIIiB Ta NpaIiBHUKIB anapaTy Cyqy HEOOXiXHUMHM 3ac00aMHU 3B 'I3Ky Ta IHIIOI0

OpI‘TeXHlKOIO 3IIII/ICHIO€ rocrnoiapcbke OGCJ’IyFOByBaHH}I cyay,

MPOBONKTH iHBEHTAPH3AIlil0 MaTeplaibHIX HiHHOCTEH, IPOIIOBUX KOIITIB Ta
pO3paxyHKiB;

3I[11/ICHIO€ MaTeplaJ'IBHO TeXHiYHe 3abe3neyeHHs Cydy B MEXaxX HasIBHHX
KOI_IITIB

3abe3medye NOTPUMAaHHs BUMOT 3aKOHY Yxpainu "[Ipo oxopony mpami".

I11. KepiBuHuK Ta 3acTynHHKH KepiBHHKA anapary cyay

10. Anapar cyzny o4osmoe KepiBHHK arapary cynuy.
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KepiBHuKa anapary Cyy Ta 3acTYITHHKIB KEpPiBHUKA amapaTy Cy1y IpU3HAYAE
Ha Iocaly Ta 3BUIbHs€ 3 mocagu lomoa JlepxaBHOi CymoBoi aaMiicTpanii
YKpaiHu 3a ogaHHSAM TOJIOBH CYy1y.

11. Ha mocany kepiBHHMKa amapary CyAy NpHU3HA4YaeThess ocoba, ska Mae
BUII[y IOpPUAMYHY 200 €KOHOMI4HY OCBiTY, a00 BHIIY OCBITY B Taiy3i JepKaBHOIO
YIPaBIiHHA 3 OCBITHBO-KBaTi(iKaliiHUM piBHEM MaricTpa, CTaX poOOTH 3a
¢axoM Ha AepxaBHil coyX0i B anensAIifHOMY CyAi He MEHIIE TPLOX POKiB abo B
MiCLIeBOMYy CyJi 4d Ha KepiBHHX mocafax 3a (axoMm B JepxaBHill ciyx6i He
MEHIIIE I1'ITH POKiB, abo cTak poboTH 3a paxom B iHIIKUX chepax YIpaBIiHHSI HE
MEHIIIe CEMH POKiB.

KepiBHUK amapary amemslliiHOTO Cyay MOXe MaTh He OiIblle JBOX
3aCTYITHHKIB, SKIIO KiJIbKICTh NPAI[iBHUKIB anapaTy cyry nepesuiiye 60 ocif.

KepiBHUK amapaTy ameismifiHOro cyay MoXe MaTH He OLIbIle TphoX
3aCTYIHHUKIB, SKIIO KiNbKICTh IIPalliBHUKIB amapary Aamnejisi(iiHoro Ccymy
nepesutye 140 oci6.

Ha mocany 3acTynHuka KepiBHHMKA amapary Cyay IpH3HA4acThes ocoba, sSKa
Mae BHILY IOpHAW4YHY a00 EKOHOMI4Hy OCBiTy, a00 BHILy OCBiTY B raiysi
JIEPXKABHOTO YIPABIIHHS 3 OCBITHbO-KBaNi(iKal[iifHNM piBHEM MaricTpa, cTax
poboTn 3a $axoM Ha JAepXKaBHIH ciIyx6i B amelsiifHOMY Cy[i HE MEHIIE TPHOX
POKiB 200 B MICIIEBOMY CY/Ii Ha KepiBHUX mocajax 3a ¢axoM B JiepKaBHill cIyx0i
HEe MEHILIEe YOTHPHOX DOKiB, 4M CTax poOoTH 3a ¢axoMm B iHmmXx cdepax
YIIPaBIIiHHS HE MEHIIE T’ SITH POKiB.

12. KepiBHUK anapaty cyIy NiZ3BiTHHI 300paM CyAiB Cyy.

3aoxoueHHs ab0 HaKIafeHHA JUCHHUIUTIHADHOTO CTATHEHHS CTOCOBHO
KepIBHMKA amapary Ccyldy Ta MHOro 3acTyNHHMKIB 3aCTOCOBYETHCS I OJOBOIO
HepxaBHoi cymoBoi anminicTpanii YKpaiHy 3a MoJJaHHAM TOJIOBH CYIY.

13. KepiBauky amapaTy cyny Ge3locepemHbO MiANOPSAKOBAHI 3aCTYMHHKH
KEepiBHHUKA anapaTy CyJy, KepiBHHKH CTPYKTYPHHX IiAPO3/UIIB anapaTy Cyay.

14. KepiBHHK anapaTy CyAy BiAIOBiZHO JO HaJ@aHUX IOBHOBAXKEHb:

3MiiCHIOE  Ge3mocepesHE  KEPIBHMUTBO —amapaToM Cyfdy, 3abesmedye
OpraHi3allifo  poGOTH CTPYKTYPHHX HifPO3ALIIB CyAy, IIPaIliBHUKIB amapary cyny,
1X B3a€MOJIIIO y BUKOHAHHi 3aBJ1aHb, IOK/Ia/IEHUX Ha alapar Cyy;

B3aeMojie 3 JlepikaBHOIO CymOBOIO ajMiHicTpamicio YKpailu, opraHamu
CYINIIBCBKOTO  CaMOBps/lyBaHHs, OpPraHaMH JNepKaBHOI  BIaw, OopraHaMu
MICIIEBOTO CaMOBpS/[yBaHHS, iHIIAMM yCTAHOBAMHM i OprasizamisMu, 3acobaMu
MacoBoi iH(opMarii 3 muTaHk 3a6e3MeYeHHs NiSIBHOCTI cyny;
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OpraHi30By€ Ta KOHTPOJIOE BEJCHHS [ITOBOJACTBA B Cy[i BiANOBIAHO [0
IHCTPYKIUIi 3 J1JIOBOJCTBA;

3abe31edye IirOTOBKY IUIaHIB poOOTH CyAy, sIKi 3aTBEPXKYIOTHCS TOJIOBOO
CY/Ly, @ TAKOX 3/iMCHIOE KOHTPOJIb 33 BUKOHAHHSM 3allIaHOBaHHMX 3aXO/IiB;

3aTBEPKY€ [UIAHH POOOTH CTPYKTYPHUX MiIPO3ILIIB CYy;

KOOpIMHY€E 3IOiMCHEHHS OpraHi3aliffHMX 3aXoiiB IIOAO  MiATOTOBKH
OIlepaTHBHUX Hapall, BAKOHAHHS iHIIHNX 3aBJaHb;

3/IHCHIOE 3aXONW INOJ0 3a0e3NeueHHs HAIEKHUX YMOB [isUTBHOCTI CyZAJiB
Ta TpaliBHUKIB amapary cynay, iHhopMalifHO-HOPMAaTUBHOIO 3a0e3IeueHHS
IX MisITIBHOCTI;

opramiszoBye Ta 3abe3medye po3poONeHHS 1 MOJAHHS Ha 3aTBEPUKCHHS B
YCTAHOBJIEHOMY MOPSIKY CTPYKTYpH Ta INTAaTHOI YHCENLHOCTI amapary CyAy, a
TaKOX KOIITOPUCY BUIATKIB Ha yTPUMaHHS CyAY;

3aTBEPKYE MOJOKEHHS PO CTPYKTYpPHI MiIPO3AiIA Ta NOCAJ0Bi IHCTPYKIIii
MpaliBHUKIB arapary cyny;

OpraHizoBy€ Ta KOHTPOJIOE poOOTy 3 (IHAHCOBOrO Ta KaJapoOBOTO
o0CIyroByBaHHS anapary Cyzmy;

3abe3nedye BUKOHAHHS IpalliBHUKaMH amapary [lpaBun mnoBefiHKH
MpalliBHMKa  amapary  Cydy, 3aTBep/KeHHX pimeHHaM Pagm  cymnmis
Vkpaimun Bix 6 smororo 2009 poxy Ne 33, a Takox mNpaBuil BHYTPIIIHBOTO
TPY0BOTO PO3MOPSAKY 1 TPYAOBOI JUCIUIIIIHH;

€ KepiBHHKOM Jep>KaBHOi CIyXO0u cyxmy, 3abesledye peanizallilo €QMHOI
Jep KaBHOI MOMITHKH y cepi Iep’kaBHOI CIryx0u;

3aTBepIKye Mpodini mnpodeciiiHOi KOMIETEHTHOCTI Iocaj AEpXKaBHOI
CIy’)KO0M Ta BHMOTH IO OCBITHBO-IIpOQ)eCiiHOro piBHS, HampsMy IiATOTOBKH

(crerianbHOCTI ), MOCBiAY poOOTH Ta 1HII BUMOTY;

OpraHi3oBy€ TIPOBEACHHS KOHKYpCY Ha 3aiHSATTS BaKaHTHHUX I10Cal
JepKaBHOI CIIy»K0H Ta 3a0e3mnedye Horo npo3opicTh i 00'€KTHUBHICTE;

npu3Hadae ocid Ha mocaay Aep KaBHOI CIIy»XOU Ta 3BUIBHSE 1X 3 MOCA;

MPUCBOIOE paHTd JEepXKaBHUM CIYy)KOOBLSIM, SIKi 3aiiMaloTh Iocanu
Jep>KaBHOI CITyXOu;

BUKOHY€ (YHKIII poGOTORABLS IS IpaliBHUKIB amapary Cyay, sSki He €
Iep>)KaBHUMU CIIyKOOBISIMH,
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3abesneuye opraHi3allifo MiABHIIEHHS piBHA HpodeciiiHoi KOMIEeTeHTHOCTI
Iep>XKaBHUX CIYXOOBIIiB;

3a6e3neuye edexTHBHE QYHKI[IOHYBaHHS CHCTEMU OLHIOBAHHS Pe3yNbTATiB
cITyk00BO1 AiSIILHOCTI JepKaBHUX CIIYKOOBIIIB;

3a0e3meuye  JOTpUMAHHS  JAEPXKaBHUMHM  CIYXOOBIAMH  ciyxk60Boi
JIMCIMITIIIHH;

IpUiMae B MEKax CBOIX IOBHOBaXKEHb PIIICHHS MPO 3a0X0YEHHS JePKaBHMX
CIry>k0O0BLIiB Ta IPUTATHEHHS iX 0 AUCHUILTIHAPHOI BiIMIOBIAATBHOCTI;

3[ICHIOE 1HI MOBHOBAXXEHHS KEPiBHHUKA JEPXKABHOI CIIyKOHU B JEpPKaBHOMY
opraHi BiamoBinHO 1o 3akoHy Ykpainu "[Ipo aepxaBHy ciayx06y";

3[IMCHIOE OpraHizalifiHi 3ax0md INOAO IiATPHMAHHSI IpPUMILICHHS CYIy
B CTaHi, NPHUAATHOMY /1 HaJeXHOTO HOro (yHKUiOHyBaHHS, IIPOBEICHHS
KalliTaJlbHOTO Ta IIOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHAILICHHS
MIPUMIIICHB, iH(opMaIlifHO-TeXHIYHOrO 3abe3nevyeHHs, CTBOPEHHS
Oe3meynux i KOMGOPTHUX YMOB VIS Cy/UIiB, PALiBHUKIB amapaTy CyLy Ta oci6,
K1 IepeOyBaloTh y Cy/i;

3abesnevye BUKOHAHHA pillleHb 3060piB Cy/yliB 3 MHUTaHb BHYTPILIHBOL
HISUTBHOCTI CYAY;

3[1MCHIOE opraHi3ariiiine 3a0€3MeYeHHs] BEJICHHA CYIOBOI CTaTUCTHKH,
AITOBOACTBA, 00Ky Ta 30epiraHHs CyHOBHX CIIPaB, HANEXKHOTO BeIeHHS apXiBy Ta
pobotu 6ibmioTexu cyny;

OpraHi3oBye o0JiK, BHIady, 3HMILEHHs IIOCBiJYEHb MPALiBHUKIB amapaTy
Cy1y, IOMIYHUKIB CY/IiB;

OpraHi30By€ KOHTpPOIb 3a OONIKOM PedYOBHX [OKa3iB, He NpHEIHAHHX O
CIIpaBH, BXHBA€ 3aXO[iB W00 OONafHAHHS CHEIalbHUX HNPHMILIEHb i CXOBHIL
Ui ix 36epiranHs;

BHKOHY€ JIODY4YeHHS TOJIOBH CyJAy, pilleHHS 300piB CyamiB MO0
Oprasi3auidHoro 3abe3neyeHHs isIBHOCTI CyIy.

15. KepiBHEK amapaTy Cyay B MéXax IIOBHOBa)XCHb, HAIAHMX 1OMy 3aKOHaMH
Ykpaimm "Ilpo cympoyctpiii i cratyc cyamis", "IIpo JepXKaBHy CIyX0y",
BHJIA€ HAaKasH 3 Ka[pOBHX IIMTaHb ILIOJO0 TPALiBHUKIB alapary cymy (mep:KaBHHX
CIy’KOOBIIB, MpAlliBHUKIB, sKi BHUKOHYIOTh (YHKI[i 3 00CIIyroByBaHHS),
4 TaKOK [MOAO IOMIYHHMKIB CyMIiB (33 TOJAHHAM CY{I) CTOCOBHO
NpH3HAYCHHA HA II0Cajd, 3BUIBHEHHA 3 TI0Caj], IepeBeieHs Ha iHMI
[IOCATH, MPOCYBAaHHS 1O  CIyXO0i, BCTAHOBIGHHS pAHrIB  JEPXKABHUX
CIYyAOOBILIB, HAJAaHHS BiJIyCTOK, 3aCTOCYBAHHS 340XOYeHb, HAKIIANCHHS




9

JUCIHMIULIHAPHAX CTATHEHb, MPOBENEHHs LIOPIYHOTO OLIHIOBAHHS Pe3yIbTATIiB
CIy)X00BOi HMisUIBHOCTi, @ TaKoX 3 aAMiHICTPaTMBHO-TOCIOAAPCHKUX ITHTAHb
(BLIpsUDKEHHS, TIBUINEHHS PiBHS mpodeciiinoi kamidikarii (KOMITETEeHTHOCT )
NpaliBHUKIB anapary cymy).

16. KepiBuuk anapary cyny Hece MepCOHANBHY BilOBimambHICTE 32 HaleXKHE
opraHizarlifine 3abe3NeueHHs JiSUIBHOCTI Cydy, CyAmiB Ta CYZOBOTO nporecy,
(yHKIIOHyBaHHS aBTOMATH30BaHOI CHCTEMH JOKyMEHTOOBIry Cyxy.

17. KepiBHuk amapaTy cyny 3BiTye mepea 360pamMu Cy[miB OpO JisUIBHICT
amaparty cyny.

360pu CyANiB MOXYTb BUCTOBUTH HEOBIpY KEpiBHUKY amapaTy Cyuy.

Y 3B'13Ky 3 BHCJIOBJICHHSM HeJIOBIpH, KePiBHUK amapary Cylny 3BIIBHSETHCS 3
Hocafu y TIOPSIKY, BCTaHOBICHOMY YacTMHOIO TpEeThOIO crarTi 149 3akony
Yxpainu "Ilpo cynoyctpiit i craryc cyamis", 3 HOTpHUMaHHSM BHMOT Kognekcy
3aKOHIB PO Ipalto Ykpainu Ta 3akony Ykpaiuu "ITpo JIep>KaBHY cIyX0y".

18. Ha wac BincyrHocTi KepiBHMKa amapaty CyZy 4YM HEMOXIMBOCTI
3IHCHIOBATH HUM CBOIX ITOBHOB&XEHb 3 iHIIMX IPHYHH HOr0 0GOB'I3KH BUKOHYE
OJMH i3 3aCTyNHHKIB KepiBHHKAa amapaTy Cydy BiOIIOBiJHO 10 BCTaHOBIECHOIO
KEPIBHUKOM aIlapaTy CyLy pO3MOMilTy 060B’sS3KiB.

Posrozin 060B’a3KiB, cxeMa 3aMilleHHs KepiBHHUKA anapary cyny Mix
3aCTYNHUKaMH KepiBHUKA amapaTy Cy.y, BUSHAYECHHS MOBHOBAXEHb 3aCTYIIHUKIB
KEPIBHAKA aTlapaTy 3aTBEPIKYEThCS BiAMOBIIHHM HaKa30M KEpIBHUKa amapary
cyny.

loBHOBaXX€HHs 3aCTyNHMKAa KEDIBHHKA amapaTy Cy4y BH3HAYAIOTHCS
HOCANIOBOIO 1HCTPYKIII€IO, SIKA 3aTBEPIKYETHCS KEPIBHAKOM amapary cyny.

19. V pasi BigcyrrocTi 3acTynHukiB kepiBHEKa amapaty CyLy THMYacoBe
BHKOHAHHS OOOB'S3KiB 3a IIOCAJOK0 BiACYTHHOTO KepiBHHKA amapaty cymy
HOKIANAETHCS HA iHIOTO MpaliBHUKA anapaTy cydy Hakasom ['ojosu JepxaBHOT
CYROBOI aZIMiHICTpallii YKpaiHH 3a II0ZaHHAM TOJIOBH cyny.

20. KepiBark anapary cymy Ta HOTO 3acTYIHHKH MAaroTh IIOCBIAYEHHS, 110
HIATBEPIIKYIOTH iX 0CO6Y Ta IOBHOBAKEHHS.

. HocBursenns xepiBHuka amapary Cymy Ta HOro 3acTyIHHKIB MNigmuCcye
T'omosa JlepxasHoi cyzosoi anminicrparii Vkpaiuu.

21. Hlopiuni Ta pmonatkoBi BimmycTkm KepiBHHKY amapary cyy,
3aCTyIHHEAM KEPIBHUKA aNapary Cy[y HaaloThCs BIAIOBINHO 0 BHMOT Konexkcy
33K0HIB OPO IpaIfo YKpalHH, 3aKOHIB Yxpainu "TIpo nepxasHy ciyx6y" Ta "TIpo
BixmycrH"~. Hakasu npo BIMIIYCTKM KepiBHUKA amapary CyAy Ta 3acTyIHHKIB
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KEepiBHUKA amapaTy CyAy BHIA€ rojioBa Cydy 3TriJHO i3 3aTBEp/DKEHUM rpadikom
BiZIITYCTOK.

IV. KepiBHHKH CTPYKTYpPHHX HiAPO3AijiiB Ta IHIII NpaliBHUKH anapaTty
cyny

22. CaMOCTifiHHIM BiIIiT Y CKIIaJi amapaTy Cyay YTBOPIOETHCS 3 YHCENbHICTIO
HE MEHII SIK II'Th IIpalliBHUKIB.

KepiBHUK BiAIiy anmapaTy Cyly MOXe MaTd 3acTylnHHKa. Taka mocaga Moxe
BBOJIUTUCH Y pasi, SKIIO YHUCETBHICTh MPAliBHUKIB Yy BiAAII He MEHII SK CIM
OJIMHHIIb.

23. KepiBHUK CTPYKTYPHOTO MipO3ALTY amapary Cyay:

3I1IMCHIOE KEPIBHUIITBO AisUIBHICTIO CTPYKTYPHOTO IiAPO3/LIY amapary Cyay i
HECE MEePCOHAIBHY BiJMOBIJANBHICTE 3a BHKOHAHHS 3aBAaHb, ITOKIAICHUX
Ha IeH iApo3ai;

po3nofiise 000B'A3KA MiX TMpaliBHUKaMH, a B pa3i CIy>KO0Boi HEOOXiqHOCTI
3[iHiCHIOE Mepepo3noAil 000B'I3KIB MiX HHUMH, 3a0e3nedye IaHyBaHHS pPOOOTH,
Halle)XKHUI PiBEeHb TPYIOBOi Ta BUKOHABCHKOI JUCHMILUIIHY, BEeJAECHHS B IiAPO3/IiIi
I1IOBOACTBA, OPTraHi30BY€ B3a€MOIIIO 3 iHIIMMHU MMiIPO3/IiIaMK arapary Cyay;

OpraHizoBye po0oTy i 3a0e3ledye KOHTPOJb 3a CBOE€YACHHM BHKOHAHHSM
npaiiBHUKaMH CTPYKTYpHOTO IiAPO3ALTY AOPYYeHb, HakasiB i pO3MOPSIKEeHb
TOJIOBU CyZy, HOro 3acTymHHKiB, KepiBHHKa amapary CyAy Ta HOro 3aCTyIHHKa,
iHpOpMYyE iX IpO pe3yIbTaTH BUKOHAHOI poOOTH;

BHOCHTB IIPOMO3UIIIl MIOJI0 NMpH3HAYEHHsS Ha MOocajy, MepeBeIcHHs Ha iHIIy
nocagy abo 3BIIBHEHHSA 3 IIOCaAW MpAaiBHUKIB CTPYKTYPHOIO IIipO3Ainy,
IIPUCBOEHHS IM YE€PTrOBOI'0 PaHTY AepKaBHOTO CIyKOOBIIA,

3MIHCHIOE OLIHIOBAaHHS pe3yJbTAaTiB CIyXXOOBOI MiSIBHOCTI NpalliBHHKIB
CTPYKTYPHOI'O HiJpO3/iTy, SKi oMy Ge3mocepeIHbO MiAmopsIKOBaHi;

OpeACTaBls€ CTPYKTypHWH MiJpO3MiNl amapaty CyAy Ha HapajaxX, IIo
IIPOBOAATECA B Cy/Jii Ta anapari Cyny.

24. TlpaBa i OOOB'S3KM TPpAIiBHUKIB CYJdy BHM3HAYalOTHCA IOCATOBHMH
IHCTPYKIISAMH, 3aTBEP/KEHIMH KEPiBHUKOM arlapary Cyny.

ITocamoBi iHCTPYKIIil CYyHOBUX PO3MOPSAHUKIB PO3POOISAIOTHCS HA MiACTABI
llonoxenns mpo ciyx0y CyIOBHX PO3IOPAAHHKIB Ta OpraHisamio ii AisuisHOCTI,
3aTBCPAXEHOIO  HakasoM J[lepxaBHoi cynoBoi  amgmiHicTpauii  Ykpainm
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Big 14 numes 2011 poky Ne 112 Ta mnoromkeHoOro pimeHHsM Pamu cyanis
Ykpainu Big 24 yepsus 2011 poky Ne 32.

IlocamoBi iHCTpykmii moMmiuHMKa Cyami pospoGISIOTECS Ha  HigcTasi
TonoxenHs mpo nmomidEuKa Cyaai cymy 3aralbHOI FOPHCIUKIII, 3aTBEPIKEHOTO
pitennsm Paqu cyniis Vkpainu six 25 6epesus 2011 poky No 14,

25. IlpamniBHUKH amapaTy cyay 3000B's3aHi JIOTPUMYBATUCS TOCAJOBHX
IHCTPYKIi#, NpaBWI BHYTPINIHBOrO CIIyK60BOrO PO3NOPSANKY, IHCTPYKIIH 3
AUIOBOACTBA B cymi, IlpaBun moBediHKH NpaliBHUKA CYAy, BHUMOT
IHIIWX JIOKYMEHTIB, SIKi pPErJaMeHTYIOTH pobOTY cymy, a TaKoX IOCTilHO
MIBUILLYBATH CBilf piBeHb npodeciiinoi kpamipixawii (KOMITETEHTHOCTI ).

26. IlpauiBHuKy amapaty Cyoy MaroTh HOCBIAYEHHS, 0 MiATBEPKYIOTE 1X
0c00y Ta TTIOBHOBAa)KEHHS.

HocBinyennss npaniBHUKiB amapaty cyxy HIMHUCYIOTECA  KEPIBHUKOM
amaparty cyy.

27. Onnara mpari npariBHEKIB anapary CyZAy BCTAHOBIIFOETHCS BIAMOBIIHO A0
Kmacu(ikanii mocan mepKaBHHX CIyxOOBILIB 3 ypaxyBaHHAM OcOOJHMBOCTEH Ta
¥ApaKTepy poOOTH i TOBUHHA CTHMYJIFOBATH iX CYMJIIHHY Ta iHII[iaTHBHY IpaIto.

28. IlopiuHi Ta JOTATKOBI BiAMYCTKM Mpal(iBHAKAM amapary CyJy HalarThCs
B 1K Ky, BCTaHOBJIeHOMY Konekcom 3akoniB npo mpamo Yk aiHM, 3aKOHaMU
OpAAKY y po Tp P
Yxpainn "TIpo nepxapny ciyx06y" Ta "IIpo Bigmyctku".

V. IlpukinueBi moJioxkeHHs

- Ile TlonoxenHs HaGupae YMHHOCTI WICAA MOTOMKEHHS 3 Jep>xaBHoro
£ SSSSs0 anMiHicTparliero YkpaiHu, 3 nHs Hioro 3aTBEpIKEHHS 300paMH CyIIiB
SSSSRLEsoro cymy PiBHeHCHKOT 06MacTi, KpiM TONI0KEHb MIUIYHKTY 3 myHKTY 9,
poonn I, nyskty 14 posmimy I, sixi PEryIOIOTE NPOXOIKEHHS JepXKaBHOI
SRS WO HAOWPAIOTh YMHHOCTI 3 THS HaOpaHHA YUHHOCTI 3aKOHOM YKpainm
TS s=ssasny cmyx6y" Big 17 nuctonama 2011 poky Ne 4050-VI.

= A HabpaHHA YMHHOCTI JaHHM Ionoxennsm, ITomoxenus npo anmapar
S moro cyny PiBHenchKoi o6nmacTi, 3aTBEp/DKEHE PIIIEHHAM 300piB CyIiB
e T 1.@12 POKY BBa)XaTu TaKUM, IO BTPATHIIO YAHHICTb.

seux anapary
SEESREHOrO CYy Ay
S escsxoi o6nacTi

JL.I. Xunesuu




