3ATBEPJIXKEHO
HaKa3 KepiBHUKA arnapary
KuiBcbkoro pailoHHOTO Cyy

M. XapKoBa
Big 07.03.2018 Ne 01-06/6

YMOBU

NMPOBEJeHHSI KOHKYPCY HA 3alHATTSA BAKAHTHOI MOCAH JEPKABHOI CJIYKOH
kareropii «B» - cekperaps cynoBoro 3acizanuss KuiBCbKoro paiioHHoOro cyay

M. XapkoBa

3aranabHi yMOBH

ITocaxoBi 000B A3KM:

1. 3pailicHIOE CyJIOB1 BUKJIMKW Ta MOBIJOMIICHHS B
CIpaBax, fIKl 3HAXOJAThCA y MPOBAHKEHH] CYIAl, Y
TOMY 4YHCHi, 3/iiicCHIOE BiampaBiaeHHs SMS-
MOBIJIOMJICHb ~ yYaCHUKaM  CYJOBOTO  IPOIECY
(KpUMIHAJIBHOTO MPOBAHKEHHS) 3 EJIEKTPOHHOTO
peectpy KII «/I-3» Ta monydae ix A0 maTepiajiB
CIIpaBH.

2. Odopmiroe 3asBku 10 HarioHaasHOT MOJIiIIii,
aJMIHICTpaIlll MICIb MONEPEIHbOTO YB’SI3HEHHS
PO JOCTaBKy J0 Cyay 3aTpUMaHUX Ta MiJICYTHUX
oci0.

3.3aiiicHIOE HaJICUJIAHHS POLIECYATbHUX
JIOKYMEHTIB B €JIEKTPOHHOMY BUIJIS[1 Ta TEKCTIB
CYJIOBHX MOBICTOK y BUIIsIAI SMS — noBigomiieHs;
4. 3niiicHIoe 0DOPMIICHHS Ta PO3MIIIEHHS CIUCKIB
CTpaB, MPU3HAUCHUX JI0 PO3TIISY.

5. IlepeBipsie HasBHICTb 1 3’4COBYE TNPUUYMHHU
BIJICYTHOCTI 0OC10, SKMX BHKJIMKaHO JO0 CyAy, 1
JIOTIOBIJIA€ TIPO 1€ TOJIOBYIOUOMY CY/II.

6. 3miiicHIOE TepeBipKy oci0, SKi BUKJIMKAHI B
CyJlOBE 3acCiJlaHHs Ta 3a3Hadya€ Ha TMOBICTKaX Yac
nepeOyBaHHS B CY/I.

7. 3abe3neuye (GikCyBaHHS CYIOBOTO 3acigaHHS
TEXHIYHUMH 3aco0amu 3rigHo 3 [HCTpyKIiiero mpo
HNOpSAZAOK  poOOOTH 3  TEXHIYHUMHU  3aco0amu
GbikCcyBaHHS ~ CyqoBOro  mporecy  (CyaoBOTO
3acijiaHHs), 3aTBEpIKEeHOi Haka3zoMm JlepkaBHOI
cynoBoi aamiHictpamii Ykpaiau Big 20.09.2012 Ne
108.

8. 3albesneuye (ikCyBaHHS CYIOBOTO IMPOLECY
(CymoBOro 3acilaHHsi) 3a JOIMOMOIOK TEXHIYHUX
3ac00iB BIAMOBIAHO A0 [HCTPYKIIT PO MOPSIOK
pobOTH 3 TEXHIYHUMHU 3aco0amMu  (piKCyBaHHS




CylloBOro  mpoiecy  (CyIoBOro  3acifiaHHs),
[HCTpyKIIT TIpO TOPSIIOK PoOOTH 3 TEXHIYHUMHU
3aco0aMM  Bifieo3amucy XOJay 1 pe3yJbTaTiB
npolecyalnbHUX [id, TMPOBEACHUX Y pPEeXKUMI
BiJIcOKOH(EepeHIIli IMija Yac CyJI0BOIO 3aciaHHs
(KpUMIHAJIBHOTO MPOBAKEHHS). @ TaKOXK CTBOPIOE
po6oui Ta apxiBHI KOIii BiicopOHOTpaMH.

9. Benme xypHan CyaoBOrO 3acilaHHS, MPOTOKOJI
CYJIOBOTO 3aCiJIaHHS.

10.3xiticHIOE 3aX0/IM MO0 BPYUYCHHS KOIIii BUPOKY
OOBHMHYBa4YE€HOMY Ta MPOKYpPOpPY BIAMOBITHO A0
BUMOT KpHMIHAIEHOTO MPOIECYaTbHOTO KOJJCKCY
VYkpainu;

11.BuroToBnsie Ta HampaBlisg€ KOIIi CyJOBHX
pILIEHB Yy CIIpaBax, siki 3HAXOJATHCS B MPOBAHKEHHI
CyIIi.

12. 3naificHI0OE 3axoau W00 BPYYEHHS KOIIi
BUPOKY  3acy/>kKeHoMy  a00  BUIIpaBJaHOMY
BIJIIIOBITHO hi (o) BUMOT KpuminansHoTO
MPOLIECYATbHOTO KOJIEKCY YKpaiHu, 3a JOPYyUECHHIM
CYIJIl 3I1MCHIOE 3aX0/IW II0JI0 /Ayl MiJICYJHUM a0o
3aCYKCHUM TAMICKU TIPO HEBHI3.

13. 3naiticHioe 0hOpMIICHHS Ta HANpaBJICHHS KOIIiH
CYJIOBHX PillIEHh CTOPOHAM Ta 1HIIUM Oco0aM, sKi
OepyThb y4yacTb y cIpaBl i (akTUYHO HE OyIu
NPUCYTHIMH B CYJIOBOMY 3aCiIaHHI NPU PO3TJISAL
CIIpaBH.

14. T'oTye BUKOHABYl JIUCTH y CMpaBax, 3a SKUMH
nepeadadeHo HeraifHe BUKOHAHHS.

15. Odopmitoe Marepiaqu CyJIOBUX CIOpaB Ta
MaTepiagiB KPUMIHAJIBHOTO MPOBAPKEHHS, IO
nepeOyBaOTh y MPOBAKEHHI CYIIl 1 3I1HCHIOE
nepenady crupaB 1 MPOBAIKEHb, PO3TIIIHYTHUX I10
CYTI, O KaHIEJSpIi Cyay.

16. BukoHye iHII JOpY4YEeHHs KEpIBHUKA amapary
Cyany, Cynali, MOMIYHHUKA CYAJi, L0 CTOCYETHCS
oprasizaiii po3risiy CyJ0BUX CITPaB.

YMoBHM omJIaTH Mpami:

[Tocamoswmii oxian — 3500 rpH., HamOaBKa 3a BUCTYTY
POKIB, HaJJ0ABKa 3a PaHT JIEP>KABHOTO CITy>KOOBIISL.

Indopmanis npo

CTPOKOBICTH YH

0e3CTPOKOBICTH
NPU3HAYEHHS HA MOCATY:

bescTtpokoBo

Ilepeaik 10KyMeHTIB,
HeOOXiTHMX I y4acTi B
KOHKYPCI, Ta CTPOK iX
MO/XAHHS:

1. Komist nacnopra rpomMaasiHuHa Y KpaiHu;

2. TlucpbmoBa 3asiBa MPO yd4acTh y KOHKypCl 13
3a3HAYCHHSIM OCHOBHHMX MOTHBIB JI0 3aWHATTS




nocaau JACpXKaBHOI CIyXOH, 0 SKOI JOJA€ThCA
pe3toMe y JOBLIbHIN Gopmi;

3. IIuceMoBa 3asBa, B K1l 0c00a ITOBIIOMIIAE, IO
0 Hei He 3aCTOCOBYIOThCS 3a00pOHU, BU3HAUECHI
YaCTUHOK TPEThOI abo YeTBepTow crarTi |
3akoHy VYkpainn «lIpo ouunineHHs Biaaw», Ta
HAJa€ 3roJly Ha TPOXOJKEHHS TEpPEeBIPKU Ta
ONPWIIOAHEHHS  BIJOMOCTE  CTOCOBHO  Hel
BIIMOBIAHO /10 3a3HAYE€HOro 3akoHy abo Koris
JIOBIIKM BCTaHOBJIEHOT (opMH TpO pe3yibTaTH
IPOXOKEHHS TaKO1 mepeBipKu (y pa3l HassBHOCTI);
4. Komisa (xomii) ITOKyMeHTa (JIOKyMEHTIB) TpO
OCBITY;

5. 3amoBHeHy 0COOOBY KapTKy J€p»XaBHOTO
CiykOO0BIIs,  3aTBepkeHoro  3paska  (Haxas
HamionanpHOro areHTcTBa YKpaiHW 3 IHTaHb
nepskaBHoi cimy>k0u 05 ceprast 2016 poky N 156);

6. TIlocBimuenHs arectaimii 1I0J0 BUIBHOTO
BOJIOJIIHHS JIEP>KaBHOIO MOBOIO.

7. Jlexnapamiss 0coOM, YHIOBHOBaXEHOI Ha
BUKOHAHHS (QYHKLIA JaepkaBu abo MICHEBOTO
camoBpsyBanHs, 3a 2017 pik, gKy HEOOXiJTHO
3amoBHUTH Ha odiuiiiHomy BeO-caiiti HA3K, 3a
dhopmMmoro, 110 BH3HAYCHA HamionansHum
areHTCTBOM, SIK KaHJWJaTa Ha MOCany.

[Mpumitka. Jlexmapairisi ocoOu, yHOBHOBaXEHOI Ha
BUKOHAHHS (YHKIM JaepxkaBu ab0 MiCIIEBOTO
camoBpsimyBanus, 3a 2017 pik, HagaeTbcs y
BUTJISIII PO3JIPYKOBAHOTO TPHUMIPHHUKA 3allOBHEHOI
nekiapariii Ha odiriitHomy BeO-caiiti HA3K.

Tepmin  npuilHATTA  AOKYyMeHTiB — 15
KaJIGHJApHUX  JHIB 3  JIHA  ONPWIIOAHEHHS
iH(dopMallli Npo MOpPOBEAEHHS KOHKYpCy Ha
odimiinomy caiiti HaimioHanbHOro areHTcTBa 3
MUTaHb ACP>KABHOI CITYKOH.

Micue, yac Ta xara
NMO4YaTKy NMPOBeACHHS
KOHKYPCY

61168, m. XapkiB, Bynuiss BanentuniBcbka, 7 — b,
o 14:00 rox., 3 28 Gepe3ns 2018 poxy mo 29
oepesns 2018 poky.

IIpizBuiie, im s Ta 110
0aTbKOBi, HOMep TesaedoHy
Ta ajipeca eJJeKTPOHHOI
MOIITH 0CO0M, SIKa HA/Ia€
A0AATKOBY iHopmaniio 3
NUTAHb NPOBE/ICHHS

Typuuna Anina [laBniBHa,

KoHTakTHUM Tenedon: (057) 703-65-93,
e-mail: inbox@ki.hr.court.gov.ua



mailto:inbox@ki.hr.court.gov.ua

KOHKYpCY:

KBanigikaniiini BuMoru

Oceira

Bumia ocBiTa CTymeHs HE HIKYEe MOJOAIIOTO
OakanaBpa abo OakanmaBpa

JocBix podorun

be3 BuMor 110 nocBixy poboTn

Boaoainns

ACPKAaBHOI0 MOBOIO

BinbHe BONOIIHHS AEp>KaBHOT MOBOIO

Bumoru 10 KoOMneTeHTHOCTI

Bumora KoMnoHeHTH BUMOIH
SIkicHe BUKOHAHHSA 1) BMiHHS MpaIfoBaTH 3 iHYOPMAIII€IO;
MOCTABJICHUX 2) opi€eHTAaIlis HAa TOCATHEHHS KiHIIEBUX PE3YJIbTaTIB;
3aBIaHb 3) BMiHHS Ha/IaBaTH MPOIO3UIIil, iX apryMEHTYBaTH Ta

IIPE3EHTYBATH;
BMIHHS BUPIIITYBAaTH KOMILUIEKCHI 3aBJIaHHS.

Komangna pobora Ta
B3a€EMOJis

BMIHHS IIPAIFOBAaTH B KOMaH/II;
3JIaTHICTBH PO ECIMHO B3aEMOISATH — IOCTYXaTHUCH,
CIIpUHMATH Ta BUKJIAJIATH TYMKY.

CupusiHHA 3MiH

3IaTHICTh IPUHUMATH 3MIHU
CTPECOCTINKICTh

Ipodeciiini un
TEeXHIYHI 3HAHHA

BMIHHSI BUKOPUCTOBYBATH KOMII FOTEpHE 00JIaJHAHHS Ta
nporpaMHe 3a0e3MeYeHHs, aBTOMaTU30BaHy CUCTEMY
JIOKYMEHTOO0O0ITY Cyay

3HAHHSA Cy4YaCHHX

Windows, Microsoft Office (Word Excel), aBromartn3oBana

iHpopMmaniitanx cuctema gokyMeHToooiry cyay KIT «JI-3»
TEXHOJIOT i
OcobucricHi 1) BiAMOBIAAIBHICTE;
KOMIeTeHIIii 2) HAarNOJETJIUBICTh;
3) CHCTEMHICTh 1 CAMOCTIHHICTH B POOOTI;
4) yBaXHICTh JI0 JIeTaJICH;
5) opieHTallis Ha CAMOPO3BUTOK;
6) BMIHHS MpAIFOBATH B CTPECOBUX CUTYAITisIX.
IIpodeciiini 3HAHHSA
Bumora KoMImoHeHTH BUMOIH
3HaHHA 1) Koncruryuis Ykpainu;
3aKOHOAABCTBA 2) 3axoH Ykpainu «[Ipo nepxxaBHy Ciry:x0y»;
3) 3akon Ykpainu «IIpo 3amo0iraHHs KOPYITIi».
3HaHHA 1) 3akon Ykpainu «IIpo cymoyctpiii i cTatyc cyaaiBy;
crneuniajabHOro 2) 3axoH Ykpainu «I[Ipo ouuiieHHs BIaany;

3aKOHOABCTBA, 1110
NoB’si3aHe i3
3aB/JIaHHSAMM Ta
3MIiCTOM poOOTH

3) 3akon Ykpainu «IIpo HOCTyn 10 CyIOBHUX PIllICHBY;
4) Kpuminaneuauii Konexc Ykpainu;

5) KpuminaneHu# nporiecyanbHUA KOJIEKC YKpaiHu;
6) IluBibHUI KOJEKC YKpaiHU;




JAepP:KaBHOTO
CJIY:K00BIA
BiimoOBigHO 10
MOCaA0BOI IHCTPYKIil

7) 1luBiTbHUN TIpOIIECYATBHUM KOJEKC YKpaiHu;
8) Konaekc aamMiHICTpaTUBHOTO CYIOUYMHCTBA Y KpaiHH;

9) Konekc VYkpainu po aJMIHICTPAaTUBHI1
IIPABOMOPYIICHHS;
10) [HCTpYKIIT 3  JIJIOBOJACTBA Y  MICHEBHUX

3arajJbHUX CyJax, anellifHuX cyaax o0yacTen,
anensiiHux cynax mict KueBa Ta CeBacromoiis,
AnensuiiHomy cyai ABroHoMmHOI PecnyOmiku Kpum
Ta Bumowmy cnemianizoBaHoMy cyai YkpaiHu 3
PO3TISAY IUBLIBHUX 1 KpUMIHAIBHUX CIIPAB;

11) [HCTpYKIIis PO MOPSIIOK MEpeaHHs 10 apXiBy
MICIIEBOTO Ta amessIiiHoTO Ccyay, 30epiraHHsS B
HbOMY, B1IOOpY Ta TMepeJaHHs A0 JAep’KaBHHUX
apXiBHUX YCTaHOB Ta apXiBHUX BIJIUTIB MICBKHUX paj
CYJIOBHUX CIIPaB Ta yNpaBIIHCHKOI JOKYMEHTALli Cy1y;

12) [TonoxkeHHsT NOpPO aBTOMATHU30BAaHY CHCTEMY
JIOKYMEHTOOOITY CYay.

3HAHHS CTAHIAPTIB
NMoBeXiHKH
J1epP:KaBHOTO
CJIY:K00BUSA —
npauiBHUKA Cyay

1) 3arajpHi mpaBuja €TUYHOI IMOBEHIHKH IEPyKaBHHX
CIY>KOOBIIIB Ta  TOCAJOBUX  OCI0  MICIIEBOTO
CaMOBpSITyBaHHS;

2) mpaBuIIa IMOBEAIHKY MPAIliBHUKA CYTY.

KepiBHuk anapary
KuiBcbkoro paiioHHOro
cyay M. XapkoBa

H.O. bapaina




