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TepuropianbHe ynpasiminHs [lepxaBHOI CyZOBOI aaMiHICTpauii YKpaiHu B
MukonaiBecbKili 00yacTi Ha BHKOHaHHS Bamioro mwmcra Bim 26.12.2025 poky 3a
Nel5-26101/25 wnancunmae Ha Bamry enekTpoHHY afApecy aHali3 00JiKOBO-
CTaTUCTHYHOI pOOOTH B MicueBHX cyaax 3a 2025 pik.
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AHAJII3

CMAaHy 0071iK060-cmamucmuynoi pooomu 6 micyesux cyoax micma Mukonacea
ma Mukoaaiecokoi obracmi ma TY J]CA Ykpainu ¢ Mukonaiscokiii oo1acmi 3a
2025 pik.

Binnosigno no monoxens 3Y «Ilpo cynmoycrpiit i cTaTyc CyIUtiB» Ta Ha BHKOHAHHS
OCHOBHHUX HaIIPAMKIB poOOTH B MiCIeBUX cynax MHKOJIAIBCbKOI 00J1acTi MpoaHali3oBaHO CTaH
00J1iKy cTatucTHuHOI podoTu 3a 2025 pik.

ITix yac mpoBeIEHHS BUILE3a3HAUYCHOT0 aHaATI3y OyJI0 BAKOPHCTAHO HACTYITHI MaTepialiu:
wiaHu poOotH cyaiB Ha 2025 pik Ta MaTepiaiu 3a pe3yabTaTaMu X BUKOHAHHS;
HOPMaTHUBHO-IIPABOBI aKTH, IO PETYJIIOIOTh MUTaHHS OOJIKYy i peecTpalii CyIOBHX CIpaB Ta
MaTepianiB; METOJUYHI PeKOMEHJalii 00 MPOBEAEHHs OISy MaHHX CYIOBOI CTATHCTHKH,
aHaJi3 00JIIKOBO-CTAaTUCTUYHOI pOOOTH MiCLIEBUX CYiB 00JIaCTi.

Micuegi 3azanvhi cyou micma Mukonaesa ma Mukoaaiecokoi oonacmi

1.ITnanysannsa pooomu cyoie ma cmaH ii UKOHAHHA.

[TnanyBaHHs poOOTH MICLEBUX 3arajlbHUX CYJiB, IPOBOJUTHCS 110 MiBpiyusx abo Ha piK
1 BKJTIOYa€ B ce0e CYKYIHICTh OpraHizalifHiX 3aX0/IiB, Iepellik MUTaHb Ta 3aBIaHb, SKi HEOOXITHO
BHKOHATH Ta CTPOKH iX BHKOHaHHS. [[1aH JOBOIUTHCS 0 BijioMa INpaliBHUKIB amapary Cydy
pa3oM i3 CTpOKaMu HOro BHKOHaHHS Ta BiamoBiganbHUX oci0. [Iporsirom 2025 poky mian
BHKOHAHO y MTOBHOMY 00CsI31 Ta Ha HAJIEXKHOMY PiBHI.

[Tnan copmoBaHuil y BIAMOBIAHOCTI 3 MPHUMIPHUMH METOIMYHHUMH PEKOMEHJIAIisIMH
II0JI0 HOro CKJIaJaHHs, /10 SIKOrO BHECEHI BCl aKTyallbHI NMUTAHHS, 3 HUX: IPOBEIEHHS 300piB
CYADiB 3a MiJACYMKAaMH 3BITHOTO MEpioJy, y3araJbHEHHs CYyJOBOI IpPaKTHKH, IiJBUILIECHHS
npodeciiiHoro piBHS Ta AinoBol KBamiikaril mpauniBHUKIB amapary cymay, nepeBipka poboTu
KaHLEJApil Cydy, NepeBipka cTaHy MiJIOBOJCTBAa Ta CKJIaJaHHS JOBIAKH 3a ii pe3ysbTaTami,
00JIiIKOBO-CTAaTUCTUYHA poOoTa, poOoTa 13 3BEPHEHHSMH TIPOMASIH, AHTUKOPYILiHHE
3aKOHOJABCTBO, 3B'SI3KH 3 TPOMAJICHKICTIO Ta IHIIE.

O6ikoBO-CTaTHCTHYHA poboTa B cyaax B 2025 polii mpoBOAMIIACH BIIIOBIAHO 1O BUMOT
YUHHOTO 3aKOHOJABCTBA Ta HOPMATHBHO-IIPABOBUX aKTiB.

BenenHns aHaJiTHYHOI poOOTH B CyJaxX 3IIHCHIOBAJIOCH 3 YpaXyBaHHSM 3aXO/liB,
3allJJaHOBAaHMUX Ha BIJIMOBIAHHWI IepioJ Ta 3amMTIB 1 3aBAaHb Paau cymaiB  YKpaiHu,
MuxkonaiBcbkoro —amensuiiHoro cyay, JlepxaBHoi cynoBol —aaMiHicTpamii  YkpaiHw,
TepuropianbHoro ynpasninHs JlepxaBHoi cynoBoi aaMiHicTpauii Ykpainu B MukonaiBcbKii
00J1acTi, 3 ypaxyBaHHSIM BOEHHOI'O CTaHy B Y KpaiHi.

KpiM TOro, 3 iHII[IaTHBH TEPUTOPIAJIbHOTO YHPABIIiHHA B MICIEBHX 3arajbHHX CyJax
IpoBOAMIIACH poOOTa 3 BiCTEXKEHHS Ta aHAIi3y HAIXOKEHHS A0 CyIy Ta PO3IJIAdy MaTepiaiiB
KPUMIHAJTBHOTO NPOBAIKEHHS PO BYMHEHHS KPUMiHAJIBbHHX IPABONOPYLIEHb, OB A3aHUX 3
Bif{HOIO, TAKOXK 13 METOIO BHCBITJIEHHS CYCIIIBHO 3HAYMMHUX CIIpaB Ha oiuiiiHOMY caifTi cy1y Ha
nopraymi «Cynosa Biamay». Illomics4yHo, BiamoBigHo n0 miaHy poGotH cyaiB Ha 2025 pik
3AilicHIOBAIACh IMiAMOTOBKA iH(opMarii 111010 BUHECEHHX BiTHOCHO BilchbKkoBOCIyk00BLIB 3CY
pillleHb CyQy 3a BYMHEHHS aJMiHICTPATMBHHUX Ta KPHUMIHAJBHHMX I[IPaBOIOPYIIEHb, fKa B



NOJIJIBILIOMY HaJICHJIAach AJIsl y3arajJbHEHHs /10 TepuTopiaibHoro ynpasninas JJCA Ykpainu B
MukosaiBebkii obnacTi. '

[Tpotsirom 2025 poxy, Ha BAKOHAHHS IJIaHy pOOOTH MICLIEBUX 3arajbHUX CYiB, CyJIaMH
OyJIO MIATOTOBJIEHO:
- AHaui3 craHy 3iliCHeHHS CyI04YHuHCTBa 3a 2024 pik.
- V3araibHeHHs IPAKTUKH PO3IJISY CyJaMH CIIpaB y MOPSAKY aJIMiHICTPaTHBHOIO CyI0YMHCTBA
3a 2024 pik.
- Y3araJibHEHHs IPaKTHKH PO3IJIAY Cy/laMU CIIpaB KPUMIHAIBHOTO Cy0YHHCTBA 3a 2024 pik.
- Y3arajnbHEeHHs IPAKTUKH PO3IJIs/Ly Cy/JaMH ClIpaB LIUBUIBHOIO CyJ0YHHCTBA 3a 2024 pik.
- AHauti3 3BepHEeHb I'pOMa/IsH 10 miBpiudsx 2025 poky.
- Y3arajnpHeHHsI IPAaKTUKU PO3TJISITY CyAaMH CIIpaB PO aaIMiHICTpaTHBHI MPaBOMOPYIIEHHS 3a 1
niBpiyus 2025 poKy Ta 3aKpUTTS CIPaB 3a MAJTO3HAYHICTIO Ta 3aKiHYEHHSM CTPOKIB HaKJIaJeHHS
aJIMIHICTPAaTHBHOIO CTSTHEHHS.
- Y3arajnpHeHHs PaKTUKU PO3TJISLY CyJaMH CIIpaB IpO 3JI0YWHHM BYMHEHHI HEIIOBHOJIITHIMHE 3a |
niBpivus 2025 poky.

Kpim Toro, npoBeieHO 3HaYHY KiJIbKICTh y3arajJbHEHb Ta aHaJi3iB, OIJIS/IIB MPAKTHKH 3a
3alMTaMM BUIIUX CY/IiB Ta iHIIUX OpraHiB.

B GinbImIOCTi CyIiB LIOMOHEIIKAa TOJIOBaMH CYAIB IPOBOAATHCS BUPOOHHYI Hapaau 3
CYUISIMH Ta MpalliBHUKAMHU ariapary Cyay.

3 MeTOI0 MiJBUILEHHS MpodeciiiHol MiArOTOBKY IMpalliBHUKIB anapariB CyAiB, 3TiIHO
IUIaHiB pOoOOTH B CyJax, OyJio MiATOTOBJICHO, a KEPIBHUKAMHU aIlapariB Cy/IiB 3aTBEPIAXKEHO, TEMH
3aHATh 3 MpaliBHUKaMu anapatiB cyaiB Ha [ 1 II miBpiyus 2025 poky. HaBuanHs 3 npauiBHUKaMu
arnapatiB CyIiB 3 IUTaHb BHBYEHHS YHHHOTO 3aKOHOJABCTBA Ta HOBEJ, IHIIMX HOPMAaTHBHO-
MpPaBOBUX aKTiB, PO3IJISJ HaraJbHUX MpoOJieM HI0A0 opradizauii poGOTH B Cyaax, BHECEHHS
BiamiTok B KIT “JI-3”, muTaHHs Mpo HaXO/DKEHHS CIpaB JI0 Cyly, CBOEYACHICTB 3J1aui CIIpaB Ta
MarepialiB 0 KaHLENpil Cyay, BAKOHAHHs pillleHb (yXBaJl, IOCTAHOB, BHPOKIB) IO CIIpaBaM;
o(hOpMJICHHS CIpaB MiclIs X pO3MIIAy; CTaH Iepenadi KOMii cy1OBUX pIllIeHb JJIs HallpaBJICHHs
10 €IUHOrO JEepXKaBHOI'O PEECTpPY; PO3MIIATAIUCS Ta OOrOBOpIOBAJIUCS pillleHHS BepxoBHOro
Cyny, npakTika €BpONEHCHKOTro Cy Iy 3 IpaB JIIOJIUHY, JIUCTH anessuiiHoro ¢y ry MUKo1aiBCbKoi
obnacti Ta TY JICA Vkpainum B MukomnaiBebkii o0macti Ta JICA VYkpainu, BupillyBaiucs
BHPOOHHUYI MUTAHHS, BUBYAIHCS 3MIHH JI0 YKPATHCHKOTO MIPABOIKCY, €IEKTPOHHE JEKIapyBaHHs,
HiIBUICHHS KBaJTi(hikawii, TUTaHHS [UBLUIBHOTO 3aXHCTY.

Toxx, B MiCIIEBHX 3araJIbHUX CyJax Ha HaJIOKHOMY DPiBHI BeleTbcsl poOoTa 3 KOOpAMHALT
IpOIeCY BIPOBA/PKCHHS KOMYyHIKaIliHHOI cTparerii CyaiB, 3 MeTOIO0 NOOYyIO0BH e(eKTHBHHX
B3aeMoBiTHOCHH i3 3MI Ta rpomanchKicTio, MiJBUINEHHS O0O013HAHOCTI MPO MiSUIBHICTH CYHIB
B3araji; ClpusiHHs ()OpMyBaHHIO 00’ €KTHBHOI IPOMaJICHKOI lyMKH IIPO JisUIbHICTH Cy/iB; 30ip Ta
00pobka iHdopmalii OO0 pEe30HAHCHUX CIIpaB, MiJrOTOBKHM IpECpeNi3iB, MaTepialiB s
npeckoHpepeHiiit, OpudiHriB, NepioAUYHUX BHIAHb IIOJO MisUVIBHOCTI CyHdIB; y4yacTb Yy
IiAroTOBII BiAmoBinel Ha 3amuti 3MI, MarepialiB, CIpsIMOBAHUX Ha CIIPOCTYBaHHS IyOmikarii,
B AKHMX BHCBITJIEHO HEJIOCTOBIpHY iH(opMmallito, 3a0e3neueHHs] ONepaTUBHOIO pearyBaHHs Ha
3aIMTH Ta KPUTHYHI MyOJTiKalii, MOBIIOMIICHHS; MiArOTOBKA MPOEKTIB JONOBiAEH, MOBIIOK Ta
IHIIMX MarepiaiB Julsd BHCTYNIB KEpIBHHITBA CYyJiB; KOOpAMHALIS NPOBENEHHs IHTEPB’IO 3
Cy[UIIMH Ta MpauiBHUKAaMH anapartiB Cy[JiB 3 NHUTaHb MisJIBHOCTI Cydy, OpraHizalidHoro
3a0e3MeueHHs CyJOYHHCTBA.



[IpoTsirom 3BiTHOro Inepiogy, Ha HAJEKHOMY piBHi, 3iHCHIOBAJIOCH HAIlOBHEHHS
iH(opManiero BeO-cTOpiHOK cy1iB Ha BeO-mopTaii "CynoBa Biana YkpaiHu'" Ta CTOPIHKH B MEPEXKi
“OelicOyk”. IHdopmalis Ha caliT BHOCHJIACS NMEPIOJUYHO y Mipy 11 CTBOPEHHS Yy TMOPSIKY,
nependaueHOMY PEryiaMeHTOM.

V 3B'13Ky 3 BBEICHHAM B YKpaiHi BOEHHOTO CTaHy, OTOJIOUICHHSIM TOBITPSIHUX TPHBOT,
KIJIBKICTh KOMYHIKallIHHIX 3aX0/1iB CTala 3HAYHO MEHIIIA, HiXK IUIaHYBaJIOCS YU TOrO MOTpeOyBasia
CHUTYyaIlisl.

VY 3B’A3Ky 13 BIHCBKOBOIO arpeci€io pocii mpoTu YKpaiHM Ta BBEICHHAM YKa3oM
[Ipe3unenta Ykpainu i 24.02.2022 poxy Ne64/22, 3 24 mororo 2022 poky Ha TepuTopii YKpaiHu
BOEHHOI'O CTaHy, BIAMOBIIHO 0 HakasiB roiiB cyaiB “TIpo opranizanito poOoTH cyay Ha mepioj
BOEHHOIO CTaHy”’, CyIOH NPOJOBXYIOTh BIANPABIISATH IPaBOCYIUII B YMOBAaX BOEHHOI'O CTaHY;
CIIpaBH, sIKi PO3TJIAHYTI Ta NEpeAaHi Mmicis po3rIIsay 10 CeKpeTapiaty cyay 30epiraioTses y cerdi
KaHLeJSpil Cydy, ClpaBH, sKi nepe0yBarOTh y IPOBaUKEHHI, 30epiraloTbes y ceidax cyUiiB, Ha
po3rysiai skux nepeOyBae cripasa. BinmoBinanbHICTh 3a 30epekeHHs Cy10BHX CIpaB 1 MaTepiais,
AKi TepefaHi ICNS poO3MIssAy 1O KaHLENsApil cyay IOKIAfaeTbCsi Ha CEKpeTapiB Cyny.
BiamoBiganeHICTh 3a 30€peXKeHHs CyIOBUX CIIpaB i MaTepiaiB, sKi nepedyBaroTh y MPOBaHKEHHI
CyIUIiB, MOKJIAJa€ThCs HAa CYAIB, NMOMIYHHKIB CyJIiB Ta CEKpeTapiB CyJOBOTO 3aciJaHHS, Y
IPOBa/DKEHHI SKUX NepeOyBaloTh CIIpaBH.

2.Bnposadiicenns ma 600CKOHAIEHHA Pobomu 3 00/1iK060-CIAMUCMUYHGT
pobomu ¢ agmomamu306aniii cCucmemi 00KyMeHmoooizy cyoy.

3 1 ciuns 2011 poky Bimnmosigao mo 3Y «IIpo cymoyctpiit i craTyc cyaaiBy, a TaKoX
[TonoXkeHHs PO aBTOMATHU30BaHY CHCTEMY JOKYMEHTOOOIry 3arajlbHHUX CYIiB, 3aTBEPIPKEHOTO
Pamoro cymniB Ykpainu 26.11.2010 poxy Ne 30, B cynax Oysio BIPOBaDKEHO aBTOMaTH30BaHY
CHCTEMY JJOKyMEHTOOOIrYy.

Bci mpaliBHUKA anapariB CyJiB Ta CyAIi KOPHUCTYIOTbCS aBTOMATH30BaHOIO CHCTEMOIO
JOKYMeHT0oGiry cymy. KoxkeH 3 HHX Npaiioe B CHCTeMi Iijl CBOIM JIOriHOM i mapoiem, 3a
JIOTIOMOTOKO €JIEKTPOHHOTO HU(POBOTO IMIAMKCY Ta MAIOTh NPABO JOCTYILY 0 OKPEMUX PO3ALTiB
CHCTEMH, BIAIOBIAHO 10 (yHKIiOHATBHHX O00OB's3KiB. TiNbKM KEpIBHUKH amapaTiB CyIiB,
3aCTYIHUKH KEPiBHUKIB amapariB Cy/IiB, TOJIOBHI CIIENiaTiCTH Ta NpoBiaHi crenianicty 3 [T MaroTh
TIPaBo MOBHOTO JIOCTYILY IO BCIX PO3/iNIiB CHCTEMH.

3 27.02.2012 poky. JepxaBaum mianpueMcTBoM «IHdopmawiiiHi cyqoBi cHcTeMH» B
cymax BrpoBamkeHo npoMucioBy Bepcito KIT «J1-3».

ITporpama KIT «J[-3» 3 uyacoM cTae OUIBII YIOCKOHAJICHOK. Y MpaliBHHKIB, SKi
3aiiMaroThCs nepBUHHUM 00JikoM crpaB B KIT «J[-3», Xopomi pe3yabTaTd BUKOPUCTAHHS il B
po0oTi.

Bei cnpaBu, siKi HaIXOAWIM [0 MICHEBHX 3arajlbHUX CyliB ymponosxk 2025 poky,
pEECTPYBAIUCH Ta IIPOXOJHUIH aBTOMATHYHUH PO3MOALT y CHCTEMI.

Jlep>aBHOIO CYJIOBOIO aJMiHICTpaIi€l0 YKpaiHU BXKUBAIOTHCA 3aXOIM LIOI0 CTBOPEHHS
Ta 3a6e3neuenHHs GpyHKIIOHyBaHHs € IHHOI Cy10BO1 iH(OpMAIiHHO-TeTeKOMY HiKaliifHOT CHCTEMH
(mami - €CITC).

[Tonoxenssm npo ACJIC BH3HAYEHO MOPSAOK PEECTPallii eJIEKTPOHHUX JOKYMEHTIB, 110
Hajifimmm 10 cyay uepes mijgcucremy «Enextponnuit cyn». Ha croromni B koMn’roTepHii
nporpami «JI-3» po3pobiieHo GyHKIOHA 3aBeJIeHHS 3asB (CIIPaB) HA OCHOBI 3asB, CTBOPEHHX B
ocobucromy kabineri ("EnextponHuii kabiHeT'") KOpUCTyBada MiJICMCTEMH « EJIEKTPOHHMEA Cy»,
3 MOAAJIBIIOIO BiNPABKOIO MPOLECYATBEHUX JOKYMEHTIB i BKJIAJE€HBb 110 Liiii CIIpaBl KOPUCTYRaYy.
Jlna 3a6e3neuennst pobotu 3a3HadeHoro Moayist JICA YkpaiHu peKOMEHI0BaHO MEPLUIOYEProBO



NPOBOJUTU CKaHyBaHHsS MaTepialiB CyJOBHX CIpaB, sKi MOJaHi 3a JOMOMOTIOK MOJIYJIs
"Enextponnuit cyn". KepiBHHKaMH Cy/liB BU3HAYE€HO HEOOXITHICTh CKaHyBaHHs YCiX MaTepialiB
CYIOBHX CIIpaB, KpiM KpHMiHaJIbHHUX MPOBaXKEHb 33 MMOJAHHSAM IPABOOXOPOHHUX OpraHiB, 3a
KJIOIIOTAHHSAM CJIi{Y0r0, MPOKypopa Ta IHIIUX 0cib, M0 He MiUIIraloTh OCKapXKEeHHIO. :

Onnak, 3 15.12.2021 poxy Biamosiguo no m. 20-6 Pozmimy XI IlepeximHi monoxeHHs
KIIK Ykpainu - ciiadgi, Ai3HaBadi i pOKypopH MOBHHHI II0/1aBaTH JI0 Cy Iy MaTepiaiy B [arnepoBin
¢opmi Ta B €1€KTPOHHIN 3 BUKOPHCTAHHSIM KBaJTi()iKOBAHOTO €JIEKTPOHHOIO MiIUCY .

BiamosigHo 1o pimenns Bumoi paxu mpaBocymus Big 17.08.2021 poky Nel1845/0/15-21
3atBepakeHo lonoxxeHHs po nopsiiok GyHKLIiOHYBaHHS oOKpeMuX mijacucteM (Moayi) ECITC.
3 ypaxyBaHHAM cTaTTi 253 I[[MBIIBHOTO MpPOLECYAILHOTO KOJAEKCY YKpalHH MiJACHCTEMH
«Enextponnuii kabinet», « EnekTpoHHuit cy1» Ta miacucrema BiIeOKOH(EPEHI3B’ 13Ky 0dirtiiiHo
novanu ¢pyskuiroath 3 05 sxoBTHs 2021 poky.

Bigmosigno mo myHkry 25 ITonoxenns nmpo €CITC npouecyaibHi Ta iHIII JOKYMEHTH,
OB’ sI3aHi 3 PO3IJIJOM CIIpaB y CyJi, MOXKYTb [TOJABATHCh JI0 CYAY BHKIIOYHO 3 BHKOPUCTAHHAM
miJicucTeMu « EnexTpoHHuit cy .

Y BUNAOKy HAJACWIAHHSA 1O CYIy JOKYMEHTIB 3 BHKOPUCTAHHSM IiJICHCTEMH
“EnekTpoHHHH CyX’, TOAl KBali()iKOBaHHI €JEKTPOHHHH MIiANMKC, HAKIAACHHH Ha JOKYMEHT,
IIepeBIPSAETHCS aBTOMATUYHO 3aC00aMHU 1€ MMiICHCTEMH.

VYpaxoBylouM BHKIIQJEHE, BIAMOBITHO J0 BHMOT IIPOLECYAJIFHOTO 3aKOHOJABCTBA
(mynkty 6 crarTi 6 ['ocmogapchkoro mporecyaibHOro KoJeKCy YKpaiHW, MyHKTy 6 craTti 18
Konmekcy anMiHICTpaTHBHOIO CyJOYMHCTBA YKpaiHu, NyHKTY 6 ctarti 14 [luBineHOTrO
MPOLECYaIbHOTO KOJEKCY YKpaiHH) aJIBOKaTH, HOTApiyCH, NMpPUBaTHI BHKOHAaBLI, apOiTpaxkHi
KepyIoui, Cy/IOBi €KCIepTH, JepKaBHi OpraHH, OPraHu MiCIIEBOTO CaMOBPSLYBaHHS Ta Cy0'eKTH
rOCIIOJJAPIOBAHHS JIEP)KaBHOTO Ta KOMYHAJILHOTO CEKTOPIB €KOHOMIKHM PEECTPYIOTh €JIeKTPOHHI
anpecu B €ECITC B 060B’13KOBOMY MOPSIJIKY.

3 ormagy Ha BHKJIAJeHe, B CylJaX IIPOBEJEHO pO3'SCHIOBAJIbHY poOOOTY IOJO
HeOOXigHOCTI  3abe3ledyeHHs  BHKOHAHHS  BHIIE3a3HAYEHHMX  BHMOTI  IIPOLECYaJIbHOTO
3aKOHOJABCTBA LIOJ0 3MiMCHEHHS 000B’sA3KOBOI peecTpamii odimiiHOI eNeKTPOHHOI aJpecu B
€CITC 3a Be6-nocunanusam — https://cabinet.gov.ua.

Pazom 3 TuM, [Tonoxennsm npo €CITC BcTaHOBICHO, 10 10 MOYATKY (YHKIIOHYBaHHS
Bcix miacucteM (MoaystiB) ECITC npouecyaibHi Ta iHII JOKYMEHTH MOXKYTh II0JaBaTUCS 10 CY LY
B €JIEKTPOHHIH (opmi dYepe3 odiuiliHy eNeKTpOHHY aJpecy, 3acBil4eHi KBaJli(ikOBaHUM
€JIEKTPOHHHUM ITiITHCOM.

3rino Ilomoxenns mnpo €CITC 1o mnowarky (yHKIIOHYBaHHS MiJICHCTEMH
eNneKTpoHHOro JoKymMeHTooOiry y ckimani €CITC peectpanist 10KyMEHTIB, SIKI HaJXOJAATh Ha
azpecy cyay (B TOMy YHCIIi TPOIECYAIBHUX JOKYMEHTIB, III0 MOXKYTh OyTH IIPEIMETOM CyI0BOTO
posrisiny), 3aiiicHioeTbess B ACJIC BinnosigHo 10 IloyokeHHs Mpo aBTOMAaTU30BaHY CUCTEMY
JOKYMEHTOO0Iry cy.y, 3aTBepIKeHoro pimeHHsM Paau cyaniB Ykpainu Bin 26 nmucronaga 2010
poky Ne 30 (31 3MiHaMu), Ta IHCTPYKLi 3 AiIOBOACTBA.

OTmxe, Ha agpecy Cyny AOKYMEHTH MOXXYTh IIOJaBaTHUCS B €JEKTPOHHIH (opMi uepes
o¢iiiiHy eNneKTpOHHY ajapecy, OOOB’S3KOBO 3acCBiYeHI KBaIi(iKOBAaHHUM €JIEKTPOHHUM
MiATTHACOM.

3.IIpayisruku cyoie, AKi 3aiiMarOmscsa nepeuUHHUM 001IKOM i Cy006010
CIAMmuCmuKoIo y cyoax.

[TepBuHHUIA 00K JOKYMEHTIB B MIiCIEBUX 3arajbHUX cyaaX MuKosaiBcbkoi 06yacTi
BEJEThCS Y BIAMOBIAHOCTI 10 BUMOT [HCTpPYKLIl 3 AiJIOBOACTBA B MICLIEBUX 3arajbHHUX Cyaax Ta
[ToJ10)KeHHs PO @aBTOMATH30BaHy CHCTEMY JOKYMEHTOOOIry 3arajJbHHUX CyiB.

Opranizali€ro NepBUHHOr0 00Ky 3aiiMarOThCs:



- KepIBHUKHM amapaTiB Cy/iB Ta 3aCTYNHHKH KEpiBHHKIB amapaTy Cy[dy - opradisaiis Ta
nepeBipka poOOTH CEKpeTapiB CyI0BHX 3acilaHb 10 3alI0BHEHHIO JKyPHAIIIB CyI0BOI0 3aciaHHs,
KYpHaJliB NIPUHAOMY TPOMajsSH NOMIYHMKAMH Ta INepeBipka CBOEYACHOCTI 1 JOCTOBIPHOCTI
BHeceHHs naHuX B KII «J[-3» cekperapsMH cylOBHX 3acijaHb, MOMIYHHKaMH CyJUIiB Ta
CEKpeTapsMH CyJy, Oprasisamis 0OJiKOBO-CTATHCTHYHOI pPOOOTH, INepeBipKa IPaBUILHOCTI
BEJICHHS KOMII' IOTEPHOrO OOJIKY, KPUMIHQJIBHUX, LMBUIBHUX, aJMIHICTPaTHBHHX CIpaB Ta
MaTepiajiB IIpo aAMIHICTPAaTHBHI IPaBONOPYIICHHS, CKJIalIaHHs CTATHCTHYHMX 3BITIB Ta
KOHTPOJTIB.

- CceKkpeTapi Cymy - BemyTb OONIK [0 KpHUMiHQJBbHHUX CIIpaBaX, CKaprax IPUBATHOTO
oOBHMHYBa4yeHHs, MarepiajaX IpO 3acTOCYBaHHsS MPUMYCOBHX 3aXOIiB MEIMYHOIO
XapakTepy, I10 CIpaBax 3a IOCTaHOBOIO IIPOKYPOpa, CIIIYOT0 3a 3rO0K IMPOKYpOpa I0I0
BHUPIILEHHS IHTaHHS PO 3BIIBHEHHS OCOOM Bi KPHMIiHAJIBHOI BiAMOBIZAIBHOCTI abo
BHPILIIEHHs IUTaHHS 110JI0 HEBCTAHOBJIEHUX 0CIi0, PO 3aKPUTTS IPOBAKEHHS Y CIIPaBi y
3B'AI3Ky 13 3aKiHYEHHSIM CTPOKIB JTaBHOCTI, BeZle OOJIIK 110 CIpaBax 3a IMOJAHHAM CJIIIUUX
opraHiB Ta ckaprax Ha iX Jii Ta pimeHHs, OOJiK IO CrpaBax PO aaMiHICTpaTHBHI
NPaBOIOPYIIEHHS Ta INOJAHHAX B MOPSOKY BHUKOHAHHS CIIpaB PO aJMiHICTPaTHBHI
IPaBONOPYIIEHHS, 10 CIIpaBax LI0/10 PO3IJIAY B HOPSIKY BUKOHAHHS BHPOKY.

- CTapIIMi CeKpeTap Cydy — Bele OOJIK IO crpaBaX IO30BHOTO IPOBADKEHHS,
aJIMiHICTPATUBHOIO NPOBA/DKEHHS, IO 3asBaX IIPO BiJHOBJIEHHsS BTPAYEHOrO CYJOBOIO
NPOBaKEHHsI, 3a0e311eUeHHs I030BY, JOKa3iB Y HUBIIBHUX CIPaBax JI0 OJaHHs MI030BHOT
3as1BH, 110 3asBaX PO MEPerIsi/ 3a04HOr0 PillleHHs, [IPO CKacyBaHHsI CyI0BOT0O HaKasy, o
ckaprax Ha fii abo 0e3[isUIbHICTD Jep)KaBHOIO BHKOHABISI YM IHIIOI MOCAI0BOI 0COOH
JIep>KaBHOI BAKOHABYO] CIIyKOH, 10 PO3IIIIAIOTHCS B MIOPSAKY LUBITBHOTO CYJOYHHCTBA,
IO CIIpaBax MO0 PO3IJIAAY MUTAHb Y MOPSAKY BUKOHAHHS CY/IOBUX PIIlICHb Y IUBIIBHUX
cpaBax IIOJO pO3MJIAY IHTaHb Yy TMOPSAKY BHUKOHAHHS CYAOBHX pillleHb Y
aJIMIHICTpaTUBHHUX CIIpaBax, II0 3asBaX IpO MEpPerisa y 3B'SI3KYy 3 HOBOBHSBICHHMH
obcraBUHAaMM pIlIeHHs, M0 Habpaiu 3aKOHHOI CHJIM Yy IMBUIBHHX CIIpaBax Ta
aIMiHICTpPaTHBHHX CIIPaBax, CIpPaBH OKPEMOIo Ta HAKa3HOT'O IPOBAJIKEHHS;

JlaHi peecTpytoThes B 0011ikoBo-cTaTucTHUHUX KapTkax (OCK), peecTpaniiiHux )y pHaiax
13 BpaxyBaHHsM [lo/oJXe€HHS NMpO aBTOMATHU30BaHy CHCTEMY JOKYMEHTOOOIry cynmy, 3acan
BUKOPUCTAHHS aBTOMAaTU30BaHOI MPOrpaMu AOKyMEHTO00Iry cyay, IHcTpyKiii 3 1ijIoBOJCTBA B
MICIEBHX 3araJIbHUX CyJax Ta BiAmoBiaHo 10 BuMor KIT «J[-3».

Oprani3oByl0Th 1 3AIHCHIOIOTH KOHTPOJb 3a JOCTOBIPHICTIO, OO'€KTHBHICTIO Ta
LJTICHICTIO TOJaHHSA CTaTUCTHYHOI iH(opMallii mpo poboTy B cyaax 31e01IbIIOro - KEpPiBHUK
arapary Cyay, FoJioBa Cy/ay Ta FOJIOBHHM CHELIaJIICT i3 CyJJOBOI CTATUCTHKH.

BiamoBinanbHUMH oco0aMH 3a CKJIaJaHHS CTAaTUCTUYHUX 3BITIB € Taki IpaliBHUKU
amapary cyay: KepiBHHK amapary Cy.Iy, CeKpeTapi CyAy Ta IOJIOBHHH CHEIiallicT i3 CyIoBOl
CcTaTUCTHKH. Lli MpamiBHUKM MalOTh 3HAYHHUU JOCBiJ POOOTH OCKUIBKH IMPALIOITh y Cylax
TpUBaJIUH Yac.

[TpamiBHUKM, $SKI 3alMalOThCs BEACHHSAM IEPBHHHOTO OOJIIKy Ta CKJIaJaHHIM
CTaTUCTHYHHUX 3BITIB, MOCTIHHO NMPHUAMAIOTH y4acTh Y CEMIHApCHKHUX OHJIAMH 3aHATTAX, IO
OpraHizoBYIOThCS (PaxiBISIMH TEpUTOPIAJIbHOIO YIpaBJIiHHA Ta JAENapTaMeHTy pOo3poOKH
nporpamuoro 3ade3nedeHHs J{I1 «ICCy», a Takox IpoXOoasITh KYypCH y perioHaTbHOMY BiUTICHH]
HauionanpHoi mkonu cymmiB. [Ipy mboMy OOTrOBOpPIOIOTHCS MHTAHHS INOJO NPABUIBHOTO



3aIOBHEHHS CTaTHCTUYHMX KapTOK, (OPM 3BITHOCTI, a TAKOX ONPALIOBAaHHS OHOBJIEHb BEpCii
KIT «1-3».

IlpauniBHUKY, BIANOBINANBHI 32 BeJEHHS NEPBMHHOrO OONIKy chpaB Ta MaTepiais,
CKJIaZlaHHs 3BiTiB, 3a0e3MeueHi IHCTPYKTHBHHMH MaTepiajiaMu, BOJIOMIIOTh 3HAHHAMH JaHHX
IHCTPYKIIH, MarOTh IPAaKTHYHUH TOCBiT poOOTH. Bummaakis mopyieHs mocaigoBHOCTI peecTpanii
CIIpaB BHABJIEHO He OyJIo, ajle B OKPEeMUX KapTKax He IOBHICTIO OyJIM 3alOBHEHI IX PEKBI3HTH.
Taki Hemomikyu mocTiHO ycyBaroThcs. OGIIIKOBO-CTATHCTHYHI KApTKH, )XYPHAIM Ta aadabiTHi
MOKa)XYMKH 30€piraloThCsl y eNeKTPOHHHUX apXiBax. [licnst peectpauii BCi cripaBu i mMarepiand,
IEpPEJAIOTHCS Ha PO3IILAA Cy 1AM BIIOBIHO 10 MPOLECYaIbHOIO 3aKOHOIABCTBA.

[Ipotsrom nepeGyBaHHs CIIpaBH B IPOBADKEHHI CY Ui 10 TPOrPaMH BHOCSThLCS BiIMITKH
PO PyX CIpPaBH.

[Tepion 3HaXOMKEHHs CIpaB B MpoBa/UKeHHI. JlaTa HaOpaHHS BUPOKOM,PIlIEHHAM Ta
IIOCTAaHOBOIO 3aKOHHOI CUITH 00JIIKOBY€ETHCS BipHO.

KepiBHuMK amapaTy cyqy oOpraizoBye i 3IiMCHIOE KOHTPOJIb 3a JOCTOBIPHICTIO,
00’ €KTUBHICTIO Ta LITICHICTIO MOJAHHS CTaTUCTHYHOI iHdopMalil mpo poboty cymy.

4.Poooma 3 Kapmkamu Ha 0cib, CMOCOGHO AKUX CYOOM PO32NIAHYHIO
KpUMIHAIbHY cnpagy 6 cyoi.

O6oB's3ku 1o 3anoBHeHHIO B KII «J[-3» kapTok Ha 0Ci0, CTOCOBHQ SKHX CYIOM
PO3IVISIHYTO KpHMiHaJIbHE IPOBA/DKEHHS, MOKJIAJCHO 3/eOiNbIIOro Ha MOMIYHHKIB CYIUIB Ta
CeKpeTapiB CyJOBHX 3acilaHb, y BIANOBIAHOCTI 0 BUMOT [HCTPYKIT 11010 3alIOBHEHHS KAPTKH
Ha 0co0y, CTOCOBHO $KOI CyJOM pO3IJISHYTO KpPHMIH&JIbHE IPOBA/DKEHHS, MEPEBIPKY SKHX
3IIMCHIOE TOJIOBHUH CHENIaiCT 13 CyIOBOI CTaTHCTHKH. Ha HHX ke IMOKIaJeHO 000B’A30K
BCTAQHOBJICHHS JaT HaOpaHHs 3aKOHHOI CHJIM PILIEHHSIMHU Ta yXBaJlaMH CyJy, IO HE MiJIsAraioTh
OCKapXeHHIo, y iHmuX Bunaakax JIH3C npocraBnserses kaHuenspieto cyay. [Ipu 3anoBHeHHi
CTAaTHCTHYHHX KapTOK Ha 0CO0y, CTOCOBHO SKOi CyJOM PO3IJIAHYTO KpUMiHAIbHY CIIpaBy,
MOMIYHHKH CyIIiB JOTPUMYIOThCS METONMYHMX PEKOMEH/Allil 00 3aMOBHEHHS 00JiKOBO-
CTaTUCTHYHHX KapTOK.

5.Crnadanns 36imie 3a 2025 pix npo cman 30iiicHeHHA npaeocydt)ﬂ
Micyesumu cyoamu.

3 MeTOI0 3a0e3MeYeHHs SIKICHOTO, TIOBHOTO Ta JIOCTOBIPHOTO CKJIQJAHHS CTAaTHCTHYHUX
3BITIB PO poOOTY Cydy 3a BIANOBIIHUI MEPiOA, MPOTIATOM POKY Ta IEepe] IMOYaTKOM 3BITHOI'O
nepioy TOJOBHMMH CIEIiaJliCTaMH i3 CyJOBOI CTAaTHCTHUKHU 3JiHCHIOETHCS TepeBipKa BHECEHHS
nanux B KII “J1-3”, a came: gat MaiiOyTHIX CyZOBUX 3aciJlaHb 10 KPUMIHAJBHUM ITPOBAKEHHSIM
3 00OB'SI3KOBUM BIZOOpaXEHHSM 1X B OOJIKOBO-CTAaTUCTUYHHMX KapTKaX, JaTH BiIKPHUTTS
NpoBa/pKEeHHs (000B'I3KOBE 11 IpUETHAHHS), 3yTHHEHHS, BITHOBJICHHS IIPOBAKEHHS, IPUBO/IU Ta
iX BUKOHAHHS, TUIH 1 IPUYMHYU HE PO3TIILy, 3 po3imnpoBKoro “THmi nigcraBu”, indopmartii mpo
nocunanHs Ha pimenHs €CI1JI ta Konsenuii 3 mpaB Jr0auHA; 000B'sI3KOBE 3alIOBHEHHS KapTOK
Ha 0co0y, CTOCOBHO SKMX PO3IVISIHYTO KPHMIHAJIbHI NMPOBA/KEHHS Ta 30MTKOBHUX KapTOK, Ji€
IIKOJAa BCTAHOBJIEHA CYyJOM; BHUIIpaBlIeHHs Oyiokyrounx mnomuiok Ta BkiarodeHHs OCK no
CTaTHCTHYHOTO 3BITY CEKpeTapsIMH CyJIOBHX 3acilaHb Ta NOMIYHHUKAMM Cy//IB; U1 HAJIEKHOTO
00JTiKy 0cOOHM — BiIMITKU PO PiJ 3aHATH, Pe3yJIbTaTH PO3TISLy CHpaB, TPOMAASHCTBO, BIK,
HAJISKHICTh 10 BIMCHKOBOI CIIy»OHU Ta iHIIE — y KapTKy “IO0JAaTKOBI BiIOMOCTI IIPO YYaCHHKIB
nporecy”’, HalitMeHyBaHHSI OOp)KHUKA, JaTy PIlIEHHsS Ta CyMy CTSTHEHHS — IIpH HallpaBJICHHI
BHKOHABYOro JoKyMeHTa. OcoOnuBy yBary 3BepTalOTh Ha CIpaBH, W0 IepedyBaioThb B



NIPOBa/KEHHI MOHAN 6 MicAwiB, 1 pik, 2 poku. Takox Bimobpaxenns B OCK Ha crpaBy i kapTii
Ha 0co0y, CTOCOBHO $KOI pO3IVIANAEThCS KpPUMiHAIbHE IIPOBA/DKEHHs iH(opMamii Impo
HAJXO/DKEHHs] KPUMIHQIBHOTO TIPOBA/UKEHHS y (opwmi IPHBATHOTO OOBUHYBAYEHHS;
MPOBA/DKEHHS 32 KIOMOTAHHAMHU IIPO PO3MIAA Yy CHPOILNEHOMY IpPOBaIKEHHI (KpHMiHAIbHI
MPOCTYIIKK), NIPOBA/HKEHHS LI0/0 HEIOBHOJITHIX, XXIHOK, IOB'I3aHi 3 HACHJILCTBOM B ciM'i Ta
IPOBADKEHHS 3 YTOJaMH PO IPUMHPEHHS Ta BU3HAHHS BUHYBATOCTI Ta iHIIE.

CrarucTuyHi 3BiTH IIpo poboTy cyaiB ckianeHi 3a qonomoroto KIT «/1-3» Ta HanpasieHi
no TY JICA Yxpainu MukonaiBcbkoi 061acTi cBoedacHo. 3BiTHUMH [EPiOZaMH € KBapTall Ta PiK.

[{omicsaus cnemianicTaMH i3 CyZOBOI CTaTHCTHKH TOTYIOTBCA Ta HAIPaBISIOTHCS:

in(opMmais 1010 BHHECEHHUX BiTHOCHO BIHCHKOBOCIYKOOBLIB 30pOMHUX I YKpaiHH pillleHb
3a BYNHEHHS aJIMiHICTPATUBHHUX Ta KPHMiHAJbHUX [PaBOIOPYILIEHb, iH(OpMallis po BUGOpIB,
IO/I0 CIPaB NP0 BU3HAHHS IPOMaJsHUHA O€3BICHO BiJICYTHIM, NP0 CKacyBaHHs PIillIEHHS CyLy
PO BM3HAHHS IPOMaJssHHHA 0€3BiCHO BIJCYTHIM a0 OTOJIOIICHHS HOTO MOMEPJIUM, BilOMOCTI
PO KiJBbKICTh CKapr Ha Iil Jep)KaBHUX BUKOHABIIIB, iH(OPMAIIiIO 100 KIIBKOCTI BiIKJIaIEeHUX
KpUMIHaJbHUX CIIpaB 3 IPHYAH HE JOCTaBKH IiJCYIHMX KOHBOEM, iH(pOpPMALIIO OO
HalpaBJIEHUX BHKOHABYMX JIOKYMEHTIB IIPO CTATHEHHS CyJoBOro 30opy, mrpady (sk 3acoly
TPOIIECYaJIbHOTO NIPUMYCY), HalpaBJIeHI CyJlaMH JI0 OpraHiB Jep»KaBHOI BHKOHABYOI CIIYXKOH,
iH(opMaIlilo 00 BUKOPUCTAHHS CHCTEM BiZIeOKOH(EPEHI3B I3Ky B CyIax IMiJl 4ac 31iHCHEHHs
JOCYyIOBOTO pO3CIiyBaHHS Ta CYJOBOTO IpPOBa/DKEHHS, iH(GOpMAIi0 MO0 3aCTOCYBaHHS
cynamu okpemux nosoxxkeHb KITK Vkpainu npu po3risiii KpuMiHaIBHUX MPOBAKEHb, 3T1IHO
3anuTy Buioro crenianizoBaHoro cymy YKpaiHH, 3BiT HPO ONpAIIOBAHHS 3aMUTIB Ha MyOJidHy
iH(opMmaLito TOIIO.

KBapTanbHi KOHTpPOJI Ta 3BiTH: iHpOpMalis MO0 KAPTOK Ha 0Ci0, CTOCOBHO SKHX
CyAOM pO3IVIIHYTO MaTepiajd KpUMIHAJBHOTO IpOBa/KEHHS, 3BIT 3a (opmoro Nel-€3,
y3arajibHeHa 1H(opMalis II0J0 PO3MISHYTHX CIpaB 3a yYacTHO MPUCSKHHX, 3BITHICTH LI0J0
B3aeMOJII CyJiB i3 3aco0amu MacoBoi iH(popMallii, 3BIT 11010 3a0e3MeUYeHHs] HE3aJIEeKHOCTI Ta
Oe3rneKu cy 1B, HOpPMATUBHUIM Yac pO3IJISIY CIIpaB CYIUIIMH.

Piyni: cratuctiuni 3BiTH 3a popmamu Ne 1-m3c, 1-JIT, 1-x, 1-a, 1-u, 1-m, 6-8, 1-€3, 10
ta 3aTBep/ukeHui Haka3zoM JICA VYkpaiuu Bixg 17.11.2023 poxy 3a NeS33 3Bit 3a ¢opmoro 1-TIK
3a 2025 pik, iHopMalis mpo 3MiHy 3aIMIIKIB, iHGOpMallis PO HaBaHTAXEHHs CyamiB 3a 2025
piK, MOSICHEHHS J10 3BITIB (3a moTpedu), iHpopMallist Mpo KiJIbKIiCTh CYI0BUX 3aCiJaHb IPOBEICHUX
3a JIOIIOMOT' 010 B1IEOKOH(EpEeHI3B 3Ky, iHpopMallis 010 KApTOK Ha 0Ci0, CTOCOBHO SIKHX CYI0M
PO3IJIIHYTO MaTepialud KpHMiHaJBHOrO mpoBamkeHHs 3a 2025 pik, 6a30Bi MOKa3HUKH POOOTH
cyaiB (PCY), anani3 31ificCHEHHsI CyIOYHHCTBA, aHaJli3 3BEpPHEHb POMAJITHHUH, aHaJl3 00JIiKOBO-
CTaTUCTUYHOI pOOOTH.

VY CTaTUCTHYHHUX 3BiTaX CyJiB BiIOOpaKaeThCs TOYHA Ta JOCTOBipHA iH(OpMAIis mpo
CTaH CyJOYHHCTBA Ta 3arajbHi OKa3HUKHU POOOTH, SIKi IOJAIOTHCSI BYACHO, Y BIAMOBIAHI CTPOKH
10 MuxonaiBeskoro anensuiinoro cyay, TY JICA B Mukonaiseskiii obnacti, JICA Ykpainu.

Tako) roTyroTbcst KUIBKICHI 1 SIKICHI MOKa3HUKU poOoTH cyamiB 3a 3anmutamu BKKC
Ykpainu. B ciyni Ta moromy 2025 poky 3a y4yacTIO TOJIOBHMX CHEIHATIICTIB MO poOoTi 3
IIEPCOHAJIOM ITiIFOTOBJIEHO Ta HampasieHo Ha aapecy BKKC Vkpainu cyniBebke nocke 3a 2024
pIK.

CraTrcTUyHa 3BiTHICTH 32 2025 pik cKJIagaeThecs y BIAMOBIAHOCTI 10 [HCTpyKUii mom0
dopM 3BITHOCTI HpO pO3MIAN CydaMH CYJIOBHX cCIpaB 1 MatepiauiB, MeTOAUYHUMHU
PEKOMEHIAIIsIMH 1100 3aroOBHEHHS (opM 3BITHOCTI. YcCi 3BITH (DOPMYIOTHCS BHKIIIOYHO B
ABTOMATHUYHOMY PEXUMI.



IIpoTarom poky B TEpHTOpialbHOMY YNpaBIiHHI IPOBOIMIMCS ONEPATHBHI Hapajl,
METOO SKHX OyJIO BUPIIIEHHS IIOTOYHHX NMHUTAHb AiSIBHOCTI ynpasiinss. [Ipotsrom 2025 poky
KOIHOTO pa3dy He NOpYIIYBajJoCs MHTAHHA MPO HPHUTATHEHHS OCi0 10 JUCHHUILIIHAPHOT
BiIMIOB1JIBHOCTI.

MuKkonaiecoKuii OKpysHCHUI AOMIHICIMPAmMUBHUIL CYO

Y MuKoJ1aiBCbKOMY OKpYXKHOMY aaMiHicTpatuBHOMY cy i (nani-MOAC) cTaTHCTHYHOIO
poOOTOI0 3alMAEThC HadalbHUK BiUITy 3a0e3NedyeHHs CyJOBOTO IIPOIECY Ta aHAIITHYHO-
CTaTUCTHUYHOI POOOTH, sKa Ma€ BUILY IOPUAUYHY OCBITY Ta HOCBiI poOoTH 21 poKiB, a Takox
TOJIOBHHMH CHELIATiCT JaHOTO BiJUlily, sIKMi Mae BHILY IOPHUIHYHY OCBITY Ta JOCBin poGotu 15
POKIB.

Bignin 3abe3nedeHHs CynOBOro Ipolecy Ta aHATITHYHO-CTATHCTHYHOI pPOOOTH
CKJIQZIA€ThCS 3 HaYaJIbHUKA BIUILTY, CEKPETapiB CyJOBHX 3aCifiaHb, IBOX FOJIOBHHUX CIIEIiaIiCTiB
Ta MPOBIIHOTO crienianicTa 3 iHpopMaIlifHUX TEXHOJIOTIH.

['ooBHMM 3aBHaHHSM BTy € 3a0e3ledyeHHS B IOBHIM Mipi CYJOBOTrO MpOIECY;
NPOBENEHHS SKICHOI, I0OCTOBIPHOI, CBOEYACHOT aHAIITUYHOI Ta CTaTUCTHYHOI poGOTH; poboTa 3
€IuHUM Jep)KaBHHUM PEECTPOM CYIOBHX DILIEHB; CHIBIpaLs 3 CYJOBHMH IHCTAHISIMH IIOJIO
IEperysiay CyJOBUX PillleHb; KOMIT IOTEpPHE HATAIITYBaHHS pOOOUYHX MICIlb YCHOTO arapary Cyy;
cBo€yacHe 3a0e3NeyYeHHs MpaliBHUKIB CyJy €JIeKTPOHHUMH LH(DPOBUMH  IIiIHCAMHU;
iH(popMaLifiHO-aHAIITUYHE 3a0e3eUeHHS CyIy.

VY cyni BUKOPUCTOBYETHCS KOMIT' IOTepHA HporpaMa «JliJTIOBOACTBO CIIENiali30BaHOIO
cyny» (mam — KIT « ICCy).

Y MOAC koxHe miBpiyus CKJIaJa€ThCs IUIaH poOOTH. Y IUIaH poOOTH Cyay BKIIOUEHO
CTaTHUCTHYHY poOOTy, a came (popMyBaHHS CTAaTHCTHYHHX 3BITIB 110 3aTBEPKEHUM J[epKaBHOIO
CYJIOBOIO aJIMiHicTpauielo Ykpainu GopmaMu; CKIafaHHs iH(OpMaIlil Mpo OCHOBHI MOKa3HUKH
3MIHCHEHHS CyJIOYMHCTBA; (popMyBaHHS 0a30BUX noka3HUKIB podoT MOAC Ta po3MileHHs iX
Ha oiniiHii cTopiHli cyay B Mepexi [HTepHeT. Takox 3a moTpe6Gor0 HaTalTECS peKOMEHIaIlii
IIOJI0 BHU3HAYEHHs KaTeropii cropiB. 3a 3amutamu Bumoi kBamidikauiiiHoi kowmicii cy/uiis
VYkpaiau GopMyIOThCS Ta OHOBIIIOIOTBCS CyIIBChKI JOChe. BU3HAUEHO TepMIHH BUKOHAHHS, SKHX
YiTKO JOTPHUMYIOTHCS BUKOHABIII.

V¥ 2025 poui MOAC BukopuctoByBas KIT «JJCC» Bignosigno 1o Bumor [lonoxeHHs npo
aBTOMAaTH30BaHy CHCTEMY JIOKYMEHTOOOIry Cyay, 3aTBEp/KEHOro pimeHHsM Pamu cymnis
VYkpainu Bix 26.11.2010p. Ne 30 i3 3minamu, 3acagaMy BAKOPUCTAHHSI aBTOMATH30BaHO1 CUCTEMH
nokymeHToo6iry MOAC, 3arBepmkenoro pimeHHsM 360piB cyunie MOAC Bix 24.04.2015p. Ne
3 i3 3minamu Ta [lopsiKy BH3HAYeHHs NpaB Ta 00OB’A3KiB KOPHCTYBadyiB aBTOMATH30BaHOI
cucteMu nokymeHtoobiry B MOAC.

[Tpotsirom 2025 poky kaTeropii crpar cyay BU3HaYaJIuCh BianoBiaHo 1o Knacudikaropa
KaTeropiii aMiHICTPaTUBHHUX CIIpaB, 3aTBepkeHoro HakazoM JICA Ykpainu Bix 21.12.2018 poky
Ne 622 31 3miHamH.



3a pesynbraTamu 2025 poky y civyni Micsni 2026 poky cymom 6ysio chopMoBaHO Ta y
BU3HaYeHUM TepMiH mepenano g0 JICA Vkpainu 3BiT 3a ¢opmoro Ne 1-a «3BitT cyaiB mepoi
IHCTaHIII PO PO3IJIA] CHpaB y MOPSAAKY aJMiHICTPAaTHBHOIO Cymo4MHCTBa», Ne 1-oac «3BiT
OKPYXXHHMX aJMiHICTPaTHBHHMX CYy[iB IIPO PO3IJIsAA CyIoBuX crpa», Ne 1-€3 «OnepaTuBHuii
CTATHCTHYHHUIA 3BiT IOJI0 CTAHY 3IiACHEHHS IPABOCY IS MICLIEBIMH Ta are/siHHAMHI CyIamMmy,
Nel0 «3Bit npo crpaBIIsiHHS,3BUIBHEHHS BiJ] CIIATH Ta OBEPHEHHS Cy0BOTO 300py B MiCIEBHX
Ta anesILiHHUX CyIaxy.

VYci 3BiTH QOPMYIOTBCS Ta NEPEalOThCs aBTOMATHYHO 3 HAKJIAJEHHSAM €JIEKTPOHHHX
U (POBUX MiAMUCIB KEPIBHUIITBA Ta BUKOHABIIIB.

ITounnaroun 3 ymcronana 2023 poxy MOAC nanae JICA Ykpainu iH(popmaliiio 1mo/10
HasBHHUX CyJIOBHUX CIIpaB, IIPEAMETOM pO3IJIILY SKHUX € HapaXyBaHHs Ta BHILIATa CyIIiBCHKOI
BMHAropoau, o0paxoBaHOi 3 NPOXUTKOBOrO MiHIMYMY IUIsl Tpale3JaTHHX OCi0, po3Mip SKOro
BCTAHOBJIEHO Ha | CIYHS KaJeHZapHOTO pOKy, M0 Mpea’siBjeHi J0 BiANOBIAHOTO
cyny/TepuropiansHoro ympaeminas JICA VYkpainm B MukonaiBeekiii obmacti, mo €
PO3MOPSIHUKOM HMXYOIO PpIBHS Ta 3MIHCHIOIOTh HapaxyBaHHs 1 BHIUIATY CyJUIiIBCHKOI
BHHAropoJy cy /i (I03UBavy) CTAHOM Ha KiHEeIlb KO)KHOTO MiCSIIs.

[TlomicsaHO HamaeTbest 1o [1°sToro anensmiifHOro aqMiHICTPaTUBHOTO CYy Y CTPOK 0
6 yucia iHpopMalis Npo OCHOBHI NMOKa3HHKH 3/iHCHEHHs CyJOYMHCTBA. [lOMiYHHKAM Cy UIiB
HAJIa€TbCs IIOCTIHHA METOAMYHA JIOTIOMOra MpU CKIaJaHHi Iiel iHopMamiiHOI JOBiIKH.
[lon’sTHULI 1O TépHTopianbﬂoro ynpaBimiHg JICA Vkpainu B MukomnaiBchkiit o0macti
HAJICUJIA€ThCsl OTepaTUBHA 1H(pOpPMAIIisl 00 CIpaB, ITOB’A3aHUX 13 TOBHOMACIITaOHOIO BifHOIO
IpOTH YKpaiHH.

[onoBi cymy HajgaeTbCcst 3BIT LIOAO Iepefadi CeKpeTapsMH CyJOBHX 3acilaHb
aIMIHICTpaTUBHHUX CIPaB J0 apXiBy cyay. ¥ ciuHi - motoMy 2025 poky Oys10 mpoBeIeHO 3HAYHY
po0oTy 111010 OHOBJIEHHS CyAiBChbkuX Jocke cyuliB MOAC 3a pesynbratamu 2024 poky.

[IpoTsiroM poky HanaBangach aHAIITHYHO-CTATHCTHYHA IH(GOpMALlis Ha 3alUTH PaaH
cynniB Ykpainu, JJCA Vkpainu, [I’sToro anensuifiHoro aaMiHiCTpaTUBHOTO CyHdy, JEpXKaBHHX
OprasiB TOIIO.

3amoBHEHHSM OOJIIKOBO-CTaTHCTHYHMX KapTOK IIO CHOpaBaM Yy Cyai 3aliMaroThCs
MOMIYHUKH CYJUIiB, KOHTpPOJIb 3a 3allOBHEHHSM IIOKJIAJ€HO Ha TOJIOBHOIO CcIeliaigicta 3
AQHATITHYHO-CTATUCTUYHOI pOOOTH.

[NepioanyHO i3 MpaliBHUKaMH Cy1y, BIAMOBIAAIbHUMH 3@ IIEPBUHHHMA 00K JOKYMEHTIB
B €JIGKTPOHHOMY Ta [AaliepOBOMY BUTJIAI (BIAILT KaHIEAPIT), MIOMIYHHKAMH CY UIiB IIPOBOISTHCS
po6oui Hapau 1O BAOCKOHAICHHIO CTATUCTUYHOI pOOOTH — NAIOThCS TOPAIH, PO3’ ICHEHHS TOLIO.
Oxpemo 3a HoMeHK1aTy pHUME cripaBaMd B MOAC 00J1iKOBYIOTECSI OKpeMi yXBaJIi Cy /1B, CyIOBI
pILlIEHHS 1O €JIEKTPOHHHM CIIpaBaM Ta JOKYMEHTH B NAlepOBOMY BHUIVIAI, IO HAAXOIAThH IO
eJIEKTPOHHHUM CIIpaBaM.

Y Bimaun npoBOIUTHCS Koau(ikaliifHO-IOBiIKOBa poOoTa, a came: CTBOPEHO
€JIEKTPOHHHM  KaTaJor, CBOEYACHO OHOBJIIOETBCS KOHTpOJIbHUE mpuMmipHuk — Konekcy



aIMiHICTPaTUBHOIO CYJOYHHCTBA YKpaiHH, Cya 3a0e3NeveH0 HOPHIMYHOKO JITEpaTypolo Ta
HOPMaTHUBHO-IIPaBOBMMH aKTaMH, sIKi BUAAIOTHCS IIpalliBHUKAM.

TI'ocnooapcekuit cyo Mukonaiecokoi oo1acmi

3 METOIO NIPOBEIEHHS AHATITHYHOT pOOOTH Ta 00 EKTHBHOCTI MOKA3HUKIB CTATHCTHYHUX
3BiTiB, Ha BUKOHAHHA JiMcTa TeputopiansHoro ympasiinHs JlepskaBHOI Cym0Boi aaMiHicTparii
Yxpainu B MukonaiBcbkiit o6nacti ['ociogapebkuii ¢y 1 MuKosaiBcbKkol 061acTi npoasanizyBas
CTaH Opraisalii BeZIeHHs 00JIiIKOBO-CTaTHCTHYHOI POOOTH B CY .

Opranisanis 061iKOBO-CTATHCTUYHOI POOOTH B CyJIi perjiaMeHTyeThes: [HCTpyKIieo 3
INOBOJCTBA B MICHEBUX Ta ame/SLIHHUX cymax YKpainu; [10J0)EeHHSM PO aBTOMAaTH30BaHY
CHCTEMY JOKyMEHT00Oiry cymy; 3acagaMu BHKOPHCTAHHS aBTOMATH30BaHOI CHCTEMH
IOoKyMeHTo00iry I"ocniogapcbkoro cyxy MukosaiBcbkoi 061acTi.

OcCHOBHMMH 3aBJaHHAMHU O0O0JiKOBO-cTaTHCTHYHOI podotu y [‘ocmomapcekomy cyni
MrkonaiBcbkoi 0071acTi €: 3A1HCHEHHS TOBHOTO Ta BCeOIYHOro 00Ky Ta aHaIi3y pyXy CIIpaB Ta
pesynbpTaTiB iX po3risay, GopMyBaHHS Ta aHa i3 CTATHCTHYHOI Ta aHAIITHYHOI iH(poOpMaIii,
3abe3neyeHHs 00’ €KTUBHOCTI, ONIEPaTUBHOCTI Ta LiTiCHOCTI iHpOpMALLiT II00 isTBHOCTI Cy Y.

Po6ora I'ocnomapcekoro cyny MukonaiBebkoi obmacti y 2025 pori mpoBoauiIack
BixnoBizaHO 10 [Tnany pobotu Ha 2025 pik,3aTBEpPHKEHOTO PO3IOPSAIKEHHSIM TOJIOBH
["ocniomapeskoro cyry MukomnaiBebkoi o6nacti Bix 30.12.2024poky Ne9.

KoHTposnb 3a BHKOHaHHSM 3aXOJiB IUIaHy pPoOOOTH Cydy TMOCTIMHO 3aiHCHIOBAJIO
KepIBHUITBO CyJy Ta OOTrOBOpIOBAJO Ha pOOOYMX Hapaaax, IO BiIOOPaXeHO y BiAMOBIIHHX
IPOTOKOJIAX.

V cyni 3acaqy BUKOPUCTAHHS aBTOMATH30BaHOI CHCTEMH JIOKYMEHTOO0ITyY, 3aTBEp KEH]
pimeHHsM 300pamu cyniB ['ocromapebkoro cyny MukosaiBebkoi obnacTti Big 28.01.2016 Ne 2
(13 mo#aIbIIMMU 3MiHAMH Ta JOIOBHEHHSIMH).

[Tpotsirom 2025 poky KepiBHHK amapaTy CyOy IIOCTIHHO 3JiHCHIOBaB aHai3
HABAaHT@KEHHS CyAOiB 1 JOTpUMAaHHS iXHBOI CHemiamisaumii mpH  po3MOALTI  CIpaB
aBTOMAaTHU30BaHOIO CHCTEMOIO JOKYMEHTOOOITY.

Jlns BnopsiakyBaHHS poOoTH cyay Oynu po3poOsieHi Ta 3aTBepKeHI HOMEHKJIATYpH
cnpaB ['ocnogapcekoro cyny MukosnaiBebkoi obsacti Ha 2025 pik.

3a 2025 pik o N'ocmomapcekoro cyay MukosnaiBebkoi 00sacTi He HaAIMIUIO JKOAHOT
CKapry Ha Jii Cy/J/iB Ta NpalLliBHHUKIB anapary cyay. BoaHodac Ha HaBUaIbHUX HapaJaax anapary
Cy[y MPOTArOM POKY KEpiBHHUK anapary MOCTIHHO aHalli3yBaB CTaH OpraHizalii poOOTH, BeICHHS
JIJIOBOJCTBA, TPYAOBOI Ta BAKOHABCHKOI JUCUHUIUIIHU, BHY TPIIIHBOI Ta 30BHIIIHBOT KOMYHIKaIlii,
€TUKH JIIJIOBOTO CITIJIKYBaHHS.

[Tpotssrom 2025 poky mnpauiBHUKH amnapaty [ocrmomapcbkoro cyay MukonaiBcbKol
o0jacTi, B OHJIAMH ‘pex(HMi yepe3 miaThopmy Zoom, Opaiay ydacTh y CeMiHapax i NMpOHILIH
MiZIrOTOBKY Ta IiABUIIEHHS KBaTidikamii B OnecbkoMy perioHaibHOMY BijuiiyieHHi HanioHanbHOT
IIKOJIK CyUIiB YKpaiHu.



Y 2025 poui I'ocromapcekuii cyn MukonaiBcbkoi 061acTi BXHBaB 3aXOAiB U
TiIBULLIEHHS PiBHS BIIKPUTOCTI CyMy Ta (opMyBaHHS O3UTHBHOTO IMIZKY Cy/Iy B CYCIILIBCTBI Ta
nisB BiamosigHo 1o Ilnany xomynikatuBHEX 3axoxiB ['ocmomapcbkoro cymy MHKoaiBChKOT
00acTi, 3aTBEP/UKEHOTO PO3MOPSDKEHHSIM TOJIOBH [ ocromapehkoro cyay MukonaiBehbKoi
obmnacti Bix 23.12.2019 Ne 15. IIpotarom 2025 poxy 3aifiCHIOBAIOCS ONPHITIOAHEHHS iH(OpMAaLii
Ipo MiSTBHICTL CyJy, 30KpeMa Ha odiuifiHomy BeOcaiiTi cymy Ta Ha CTOpIHII Cydy B Mepexi
«Dencoyk».

Pimennam Panu cynnis Yxpainu Big 02.04.2015 Ne 28 3arBepkeHo mepeltik 6a30BHX
IOKa3HHKIB POOOTH Cydy, IO MiUIAraroTh 3aCTOCYBAaHHIO 3 METOK aHaji3y iX JisJIbHOCTI
IOMIBPOKY Ta MIOpoKy. ba3oBi mokasuuku ['ocnomapcbkoro cyay MukonaiBebkoi o6nacri
myOiKyIoThCsI Ha odiliiiHoMy BeGcaiTi cyy.

V¥ T'ocnomapcekoMy cyai MuxonaiBebkoi o0nacTi MOCTiHHO BeaeThest poOoTa 1010
BJIOCKOHAJIEHHs CTaHy Oprasisauii poOOTH, IepII 3a BCe 3a PaXyHOK ITiIBHILEHHS [T€PCOHAIBLHOT
BIANIOBIAJIBHOCTI IIOCAJJOBUX OCi0 Ta BUKOHABIIIB, B pOOOTI IKMX BUSABJIEHO Ti UM 1HIII HEJOIKH,
IIOCHJIEHHS KOHTPOJIIO 3a 1X poO0TOI0 3 OOKY KEpiBHHUIITBA CYIy.

3 MeTor peanizalii 3aXOJiB IIOJO BIOCKOHAJICHHS POOOTH TOCHOAAPCHKOrO CYY,
CTPYKTYPHHMX IHIJAPO3/IB Ta MiJBHIIEHHS e()EeKTUBHOCTI AiSVIBHOCTI TOCIIOJAPCHKOTrO CyIy
BripozoBxk 2025 poky B ['ocrogapcskoMy cyni MukonaiBepkoi obnacti 3aificHIOBaiack po6oTa B
HaIpsiMKax MOJIIIIIEHHS opraHizaniifHo-KaJapoBOro, iHpOpMaLiiiHO-aHATI THYHOTO,
JOKyMEHTaJIbHOrO, apXiBHOIO, MaTepiallbHO-TEXHIYHOrO 3a0e3leueHHs isUIbHOCTI Cyiy,
CTBOPEHHS HAJIE)KHUX YMOB JUIsl pOOOTH NpaLliBHHUKIB anapaTy Cymy.

Bucnoeok.

OCHOBHMMH IIPUYHHAMH HEJIOJIKIB B pOOOTI € HEOCTATHE 3HAHHS MOJIOKEHb YHHHOTO
3aKOHOJIABCTBA, SIKE IOSICHIOETBhCSA IOCTIHHOIO Horo 3miHoro. BiaCyTHICTH €IMHOI MpaKTHKH
poboTu cynoBoi cucTeMU. Bemnuke HaBaHTaXeHHS Ha TPALiBHUKIB CYMIB, SIKE MOSCHIOETHCS
BIICYTHICTIO IITaTHUX OJMHMIG B amapari cyay i SK HacliJOK, Ha OJHOTO IMpaliBHHKA CYIy
MOKJIAJAI0THCS 000B’ A3KH 1HIIKX (BiACYTHIX y ITaTi). 3 BBEJIEHHAM BOEHHOTO CTaHy Ha TEPHTOPIl
KpaiHH, TOJI0BaMU CyiB OYJI0 BUIAHO s PO3TOPSKEHb, aJle 3araJloM BOEHHUM CTaH HE BIIMHYB
Ha 00JIIKOBO-CTaTUCTHYHY POOOTY.

[Tix yac oOpoOKHU cTaTUCTHYHUX 3BITIB 3a 2025 piK MepioAMYHO BUHUKAIH MPOOJIEMH
TEXHIYHOI'O XapakTepy (BpaXOBYIOUHM BiAICYTHICTh B OaraTbox cyaax cneuiamictiB 3 IT). 3okpema,
nocTiiHi oHoBieHHs nporpamu KIT «J[-3» (HOBI Bepcii), 3MiHa Ia0JOHIB Ta YMOB JIOTTYHOIO
KOHTPOJIIO, BCI Il YMHHHUKH JyXX€ CHJIBHO YCKJIAIHHJIH POOOTY MpH CKJIaMaHHI CTATHUCTHYHUX
3BiTiB 32 2025 pik. '

3 METOIO HEJOMYIIEHHS B MOAAIbIIINA poOOTI MOMHUJIOK Ta HEIOIIKIB IPU BEJICHHI MEPBUHHOTO
00J1iKy HEeOOX1IHO:

- KepiBHHKaAM anapaTiB Cy/(iB IOCHIUTH KOHTPOJIb 00 0OIIKOBO-CTATUCTHYHOI pOOOTH B
cyai;



- KEpIBHUKAM alapariB Cy/IiB IPOBOJAUTH HaBYaHHS 3 0CO0AMH, BiIIOBiIAIBHUMHU 3a JaHUH
00csr poboTH, 10 BUBYEHHIO [HCTPYKILii 3 ATOBOACTBA B Cy/1aX 3arajibHOI FOPUCAMKILT, [HCTpy Kl
IO 3aMOBHEHHIO KapTOK CYM ILKOJIM, 3aBJaHOI 3JI0YMHOM, [HCTpYKILii 11010 3alOBHEHHS KAPTOK
Ha 0co0y, BIZIHOCHO $KOI pO3IJISHYTO KpUMiHAIBHY CrpaBy, I[HCTPYKIii Ta METOIMYHHX
peKOMEeHJali LI0M0 CKJIAJAHHS CTAaTHCTHYHHX 3BiTiB, [T0JIOXKEHb JiI090r0 3aKOHOJABCTBA,
[Tonoxenns mono po6otu 3 KII «JI-3», INonoxeHHs mpo mopsaok (GyHKUIOHYBaHHS OKPEMHUX
nigcucreM (Mmony:niB) €ECITC;

- 3MIHCHIOBATH MOCTIHHMH KOHTPOJIb 3a BEICHHSAM CYIOBOIi CTATHCTHKH, 30KpeMa
IIEPBUHHOTO O0JIIKY CIIpaB B CyJlax;

- 3a pe3yJIbTaTaMM PIYHMX 3BiTiB IPOBOAUTH aHAII3 CTaHy 00JIIKOBO-CTATHCTHYHOT pOOOTH
B CyJlaX 3TiJTHO METOJMYHUX PEKOMEHIALlil;

- paniBHUKaM, BiNOBIJAIBHHM 3a 00JIIKOBO-CTATHCTHYHY POOOTY Y MICLEBHX Cylax, a
came: CTapIIMM CEKPEeTapsM CyIy, CeKpeTapsM Cyay, TOJIOBHUM cremiamicram 3 IT
ynockoHamoBaTi poboty 3 KIT «/[-3» Ta mpoBOAWTH HaBYaHHs IO CKJIAJHUX MHTAHHAX, SKi
BHHUKAIOTh B XO1 poOOTH 3 JJAHOO MTPOTPaMOIo.

HavaJbHUK ynpaBJliHHS W Cepriii IIOJIIIIYK

["onoBHUIi crielianicT ceKTopy opraHizauiiHoro
3abe3neyeHHs AissIbHOCTI CyliB Ta
cynoBoi ctatuctuku TY JICA Vkpaiuu

B MukonaiBcbkiii obnacti Y / Mapuna XITPIHCBKA




