SATBEPIDKEHO

Haka3s KepiBHMKa Anapary
BepxosHoro Cyay

01.09.2025 N2 86

(Y pepakuil Hakasy T. B. 0. KEPIBHMKa
Anapaty BepxosHoro Cyay
B NO )

NOPALOK
OpraHisaLii poboTH i3 3asBaMu NPO NOBEPHEHHSA CYA0BOro 360py
3a Cy10BMM pilleHHAM BepxosHoro Cyny

|. 3arasnbHi NONIOXXEHHSA

1. Llei Mopsiaok BU3HAYae opraHisalito pob0oTH Ta NOPSAOK ONpaLtoBaHHA 3asB
Npo MOBEPHEHHS CYyA0OBOro 360py 3 OGHOAKETY (KpiM MOMWIKOBO 3apaxoBaHOro)
3a Cy[j0BMM pillleHHsIM BepxoBHoro Cyay, sike Habpano 3akoHHOI cuiu (gani — 3assw),
OpOPMAEHNX 3 NIACTAaB Ta Yy CMNOCi6, WO BM3HadyeHi [lopsagKOM MOBEPHEHHS
(NepepaxyBaHHSA) KOLUTIB, MOMWNKOBO ab0 HaAMIpy 3apaxoBaHWX [0 [epXaBHOro
Ta MICLEBMX OHOMKETIB, 3aTBEPMKEHUM Haka3oMm MiHicTepcTBa (iHaHCIB YKpalHu
Big 03 BepecHd 2013 poky N2 /87, 3apeecTpoBaHWM y MiHICTEpCTBI HOCTULIT YKpaiHK
25 BepecHs 2013 poky 3a N2 1650/24182 (aani — Mopsaaok N2 787).

2. Llei MopsiioK po3p0o6/eHo 3 ypaxyBaHHAM 3aKoHY YKpaitu «[1po cyaoBuii 36ip»,
Mopaaky N2 787, IHCTpyKuil 3 AinoBoacTea BepxosHoro Cyay, 3aTBEPAXKEHOI HAaKa30M
kepiBHUKa AnapaTy BepxosHoro Cyay Big 31 rpyaHs 2021 poky N 129 (nani — IHCTpyKuis
3 [inoBOACTBa), MoNOXEHHS NPo ynpaBAiHHA QiIHAHCOBOr0 3abe3neyeHHs [ifNbHOCTI
BepxosHoro Cygy, 3aTBepAXeHOro Hakas3om KepiBHMka Anapaty BepxosHoro Cyay
Bif 06 yepBHA 2025 poky N2 65 «[1po 3aTBEPXKEHHSA MONOXEHD NPO OKPEMi CTPYKTYPHI
nigposginn Anapaty BepxoBHoro Cyfmy Ta BHECEeHHs 3MiH y [oJaTKM [0 Hakasis
Bepxosroro Cyay Big 11 kBiTHA 2024 poky N2 /5, Big 04 kBiTHA 2024 poky N2 70»,
[lONOXEHHS NpO  OpraHizauito  byxranTepcbkoro 06niky Yy  BepxosHomy  Cygai,
3aTBEPAXXEHOr0 Hakasom KepiBHMka Anapaty BepxosHoro Cyay BiAg 25 KBIiTHA
2024 poky N 85 (gani — MonoxeHHs N2 85).

3. TeEpMiHW Ta CKOpoYeHHs B UbOMYy [lopaaky BXMBAKTbCA B 3HAYEHHSAX,
HaBegZeHnx y NMopaaky N2 787, IHCTpykUil 3 AinoBoacTsa, [MonoxeHHi N2 85.
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|l. MpuiAMaHHA Ta peecTpaLlis 3asB

1. [puimaHHA  Ta  peecTpalito  3adB  3AIMCHIOTL  KaHUensapid,  Biagin
3abe3neyeHHs aBTOMAaTN30BaHOro AOKYMEHTO06iry Benukol Manatu BepxosHoro Cyay
Ta YNpaB/iHHA 3abe3nevyeHHs aBTOMAaTN30BaHOr0 JOKYMEHTOO0O6IrY Cylly CeKkpeTapiaTiB
KacauiiHu1X CyiB Y po6b0YniA Yac, yCTaHOBNEHUIA NpaBMIaMn BHYTPILIHLOrO TPYAOBOMO
PO3MOPAAKY.

2. 3asBM peeCTpyroThCS B ABTOMATU30BAHIN CUCTEMI JOKYMEHTOO06Iry BepxoBHOMO
Cyny (mani - ACHC) B OKpeMiii KapToTeli WASXOM 3anOBHEHHS EeNeKTPOHHO!
PeecTpaLiiHO-MOHITOPUHIOBOI KapTKW BXIHOr0 AOKYMEHTa BIfMNOBIAHO [0 BWUMOT
IHCTPYKUIT 3 [iNn0oBOACTBA, MOAANbLIOrO MNPUEAHAHHA BXIAHOTO AOKYMEHTa [0
peecTpaLiiHO-MOHITOPUHIOBOI KapPTKM NPOBaXKeHHA Y BiANoBiAHii cnpasi B AC/IC.

3. 3aABK / NOBTOPHI 3as1BM Y CNpaBax i MaTepianax, ki nepebysatoTb (nepebysani)
y npoBagkeHHi Benukol llanatn BepxosHoro Cyay / BiAnoBIAHOMO KacaliiHOro cyay,
nepefarTbCa Ha PO3rfsa A0 YrNpaBfiHHA (OiHAHCOBOro 3abesneyeHHst AisfIbHOCTI
BepxoBHoro Cyay (mani — YnpaBniHHs).

|1l. OnpaLtoBaHHA 3aAB

1. 3aaBK onpaLbOoBYOTLCS Y BiAAiNi 3 NUTaHb CyaoBOro 36opy (mani — Biggin)
YnpaBniHHS B MNOPSAKY YeproBOCTi HaAXOMKEHHS npoTaroM 30 pob0oYmx AHIB LASAXOM
3MIMCHEHHS X NepeBipkK, a Came:

1) HasBHOCTI B 3aABi HEOOXiAHOI IHDOPMaLil, 30KpeMa: HaliMeHyBaHHSA nnaTHWUKa
(cyb'ekta  rocnofaptoBaHHa)  (naTMHMUE) B pasi MOBEPHEHHA  KOLUTIB
B iHO3eMHiil BantoTi), koay 3a €LPIOY (ans opnanyHoi 0cobu) abo npissuLLa, iMeHi,
no 6aTbKOBI (3a HasBHOCTI) (i3nYHOI 0CO6M (NATUHWLEI B pa3i MOBEPHEHHS KOLUTIB
B iHO3EMHIA BaNtoTi); peecTpaLiiHoro Homepa 06MiKOBOI KapTKM NnaTHUKa NoAaTkis
(ineHTMdiKauidiHoro Homepa) abo cepil (3a HasBHOCTI) Ta HOmepa mnacnopTa
(nnsa disnyHux 0ci6, AKi Yepes CBOI PeNiriiHi NepeKOHaHHS B YCTaHOBAEHOMY MOPAAKY
BIAMOBMANCS Bifl MPUAHATTS PEECTPALiAHOrO HOMepa O6MIKOBOI KapTKM MNaTHUKa
noJaTKiB Ta MatoTb BiAMITKY B NacnopTi); 4aTh i1 HOMepa CyJ0BOr0 PiLlEHHS, Ake Habpano
3aKOHHOI cunu (y pasi NOBEPHEHHA CY[0BOr0 360pYy, 3@ BUKOYEHHAM MOMUNKOBO
3apax0BaHOro); MiCLe3Haxo4KeHHS HOPUANYHOT 0COBM ab0 MicLS NPOXKMBAHHS (i3NYHOT
0CO6M (NaTWHMLE B pasi MOBEpPHEHHS KOLITIB B IHO3eMHIA BantoTi) Ta Homepa
KOHTAKTHOro TeneoHy (3a 3roAot); CyMu KOLWTIB, $IKYy MOTPIBHO MOBEPHYTH
(NepepaxyBaTit); MNpPUYMHW NOBEPHEHHSI (MepepaxyBaHHsA) KOWTIB 3  GLOMKETY;
HaliMeHyBaHHS  6aHKy abo  HeOaHKIBCbKOrO  HafjaBaya  MNaTKHUX — MOCAyT,
MiCLIe3HaX0KeHHS 6aHKy (Y pa3i NOBEPHEHHS KOLUTIB B iHO3EMHIi BatoTi (aTUHULED),
y AKOMY BIOKPUTO PaxyHOK OTpMMyBaya KOLUTIB, Ta PEKBISUTIB TaKOro PaxyHKy
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(naTuHMUEO B pasi NOBEPHEHHS KOLITIB B iHO3EMHIi BantoTi); HOMepa KapTKOBOrO
paxyHKy 0TpKYMyBaya KOLLTIB (3@ HasiBHOCTI);

2) HasiBHOCTI BifiNOBIHOr0 CYJ0BOr0 PilLEHHS], IKE HABPaN0o 3aKOHHOI CUAK;

3) BignoBigHOCTI  iHpOpMaLil, BMKNafeHol B 3aABi, CY[0BOMY  PilUEHHIO,
sIKe Habpano 3akKOHHOI Cuiu;

4) HasiBHOCTi MOBHOBAXXEHHS Ha OTPUMaHHs KOLWTIB Ha MiACTaBi 3aKoHy abo
AOBIPEHOCTI BIANOBIAHO A0 LIMBiNbHOrO Kogekcy YKpalHuW 3 060B'A3KOBUM HafaHHAM
LOOKYMEHTa, WO NIATBEPAKYE BIAMNOBIAHI MOBHOBAXEHHH, O(QOPMIIEHOMO  3riHO
3 BMMOramu 3aKOHOAABCTBA, ab0 KOMil TaKOro [OKYMEHTa, 3acBigYeHOI HaNeXHUM
YNHOM,;

5) HasiBHOCTI [10AaHOl A0 3asBW MAATKHOI iHCTPYKUil (opuriHany a6o konil),
aKa NiATBEPKYE NepepaxyBaHHs KOLTIB 10 OO IKETY;

6) DaKTUYHOrO HAAXOMKEHHS / MOBEPHEHHS KOLUTIB, SIKi CNAATUB 3aABHUK.

2. 3asBU, Y AKUX BUABNEHO HEAOSIKM, MOMWUIIKK, BCTAHOBMIEHO (DaKTW NMOBEPHEHHS
KOLITIB CYA0BOro 360py, a TaKOX MOBTOPHI 3asBM MatOTb 6YTW MOBEPHEHI 3asBHUKY
(i3 3a3HAYEHHAM MPUYNH NOBEPHEHHSA) NNCTOM 3a MIANMCOM HayanbHUKa YNpaBniHHS
(3 060B'I3K0BOIO NpUB'A3Kot0 B ACC [0 BXiAHOT 3a9BMK).

3.Y pasi aKkWwo Hemae Heaonikie i NoMunoK, Bigain ¢opmye noaaHHs Ha
NOBEPHEHHA CYA0BOro 360py 3a pilleHHAM BepxosHoro Cyay B YCTaHOBIEHOMY
3aKOHOJABCTBOM MOPSAKY. Take NofaHHA HanpasastoTb A0 [lep)aBHOI Ka3HayenchKol
Cny6u YkpaiHu yepes okpemuit moaynb C0O «KnieHT Ka3HavyeiicTBa — Ka3dHayencTBO».

4. Ticng onpautoBaHHA [lep>xaBHOK Ka3HaYeMCbKO CNyx60t0 YKpaiHu Biagin
PEECTPYE ENneKTPOHHe MOAaHHA Ha MOBEPHEHHS CYAOBOr0 360py 3a PilleHHAM
BepxosHoro Cyay B okpeMmiit kapToTeli AC[C (3 060B'13K0BO NPUB'A3KOI0 A0 BXiAHO!
3asBW), 3aKPVBAE BXiAHWIA JOKYMEHT (3aABy Ta, Y pasi HasiBHOCTI, NOBTOPHI 3asBu) Ta
Hanpaende B AC[C enekTpoHHe nofaHHA BIAMNOBIAHOMY HayanbHUKY Biaginy /
ynpaB/iHHA  3abe3neyeHHs pob0oTM  BIAMOBIAHOI Cy[OBOI Manat / ynpaBiiHHS
3abe3neyeHHs aBTOMaTM30BaHOro JOKYMEHTOO6Iry Cyay CekpeTapiaTy KacaLiiiHoro cyay
AN NOAANbLUOl OpraHi3alil poboTh LWOAO BHECEHHS iHPOPMaLil A0 peecTpaLiiHo-
MOHITOPMUHIOBOI KapTKW NPOBaZXXEHHA Y BIANOBIAHIV CrpaBi.

5.3aABM Ta MNOB'A3aHi 3 IX ONpaLtOBaHHAM AOKYMEHTV MOTPIGHO 36epiraty
B YNpaBiHHi.

HavanbHWK ynpasniHHA (GiHaHCOBOro
3a6e3neyYeHHs AianbHOCTI



BepxoBHoro Cyay — ronoBHuin yxrantep IpnHa NMPUCHKHIOK



