BEPXOE

HAKA3
100V L0/8 M. Kuiig N Y5~ 04

[1p0 OronoLWeHHs KOHKYPCY Ha 3aitHATTA
BakKaHTHUX nocag AepXxaBHOT CNyX6m
Kareropii «B» B anapari BepxosHoro Cyay

BignosigHo no ctatTi 23 3akoHy YkpaiHu «[1po epxaBHy cnyx6y», Mopsaky
NPOBEAEHHA KOHKYPCY Ha 3aliHATTA nocaf [AepXaBHO! CNYXGOW, 3aTBEPAKEHOrO
nocraHoBok Kabinety MinicTpis Ykpaihu Bin 25 6epesHs 2016 poky N° 246 (y pepaxuil
nocranou Kabitety MiHicTpie Ykpainu Big 18 cepriHsg 2017 poky N 648), MonoxeHHs npo
MPOBEAEHHA KOHKYPCY ANS MPU3HAYEHHS Ha MOCafyM OEepXaBHWX CIYXOOBUIB Y Cyfax,
OpraHax Ta YCTaHOBax CUCTeMM MpaBOCYAAs, 3aTBEPMKEHOrO PillEHHSM Buwiol paau
npasocyaas Bia 5 BepecHs 2017 poky N2 2646/0/15-17,

HAKAYIO:

1. OronocuTV KOHKYPC Ha 3aiHATTS BaKaHTHWX NMOCA AepXXaBHOT CNyou KaTeropii
«B» B anapati BepxosHoro Cyay:

1.1.'Y cekperapiati KacalitHOro agMiHICTPaTMBHOTO Cyy:

FONOBHWIA CrielianicT Biaainy 3abesnedyeHHs poboTH CeKpeTaps Ta CyAaiB CyAoBOi
nanatu ynpaeniHHA 3abesnedyeHHs poboTn CydaoBoi nanatw 3 posrnsay Chnpas LWoAo
noaaTKiB, 300piB Ta IHWMX 0O0B'A3KOBUX MATEXIB;

CeKpeTap Cy0BOro 3acifjaHHsa Bigainy 3abesneyeHHs poboTH cekpeTaps Ta CYAiB
CYLOBOI nanati ynpaBiHHA 3abe3neveHHs poooTu CyfoBOl nanati 3 posrasfy cnpas
LOZ0 BUOOPHOro npouecy Ta pedepeHiyMy, a TaKoX 3aXMCTY NOAITUYHUX NPaB rPOMaZsH;

cekpeTap Cy[0BOro 3aciaaHHs Bigainy 3abesneyeHHs poboTu CekpeTaps Ta CyaaiB

CYZ0BOI Manati ynpasniHHS 3abe3nedyeHHs podoTu CyaoBOI nanatu 3 posrnagy cnpas
L|O[10 NOAATKIB, 360PIB Ta iHLLNX 060B'A3KOBUX MIaTEXIB.
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1.2.'Y cexperapiari KacauiitHoro rocnogapcbkoro cyay:

FONOBHWI CcreyianicT Bigginy sabesneyeHHs po6oTH cekpeTaps Ta Cyaais cyAoBoi
nanati ynpaeiHHA 3abesneyeHHs po6oTu CypoBoi manatu ANIS PO3rNAfy cnpas npo
6aHKPYTCTBO;

rONOBHWi CrieyianicT Bigginy sa6esneyeHHs po6oTu CeKpeTaps Ta CyaaiB CyaoBoi
nanaTi ynpasiHHs 3ade3nedeHHst po6oTi CyaoBol nanatu LN po3rnagy cnpas LWOAO

3aXUCTy NpaB IHTeNeKTyanbHol BNACHOCTI, @ TaKOX MOB'SI3AHNX 3 aHTUMOHOMOMbHUM Ta
KOHKYPEHTHWUM 3aKOHOZaBCTBOM.

1.3.'Y cexpetapiaTi KacaljiiiHoro KpuMiHanbHoro cyay:

rONOBHMIA CrevwianicT BigAiny sabesneyeHs po6oTu CeKpeTapa Ta Cyaais cynoBoi
nanaTi ynpasniHHA 3a6e3neqeHHs po6oTy [pyrof cygosoi nanaty.

1.4.'Y cexperapiati KacauiltHoro umBsinbHoro cyay:

FONOBHWIA CrewianicT BiZiny sabesneveHHs MiANbHOCTI FONOBM Ta 3aCTyMHUKa
roNoBY cyay;

HaYKOBW KOHCY/bTaHT BifZinly 3a6eaneyeHHs po6oTn CEKpeTaps Ta CyAaiB CyfoBol
nanaTit ynpasiHHs 3a6esneyenHs po6oTu MepLuoi cydosoi nanath:

rONOBHMA cnewianicT Bigainy sabesneyeHHs poGoTu CeKpeTaps Ta CyAAiB CyaoBol
nanaTi ynpasniHHA 3a6e3neqeHHs po6oTy [epLuoi cynosoi nanatu (ggi nocagm);

rONoBHUIA cnewianicT Bigainy sabeaneyenHs poboTn cexpeTaps Ta CyagiB CyAoROI
nanaTu ynpasJliHHa 3abesneyerHs po6oTi [lpyroi CYZ10BOI nanatu;

FONIOBHWMIA CrielianicT Bigginy PO3rnAfy 3BepHEHb Ta HafaHHA Ny6niyHoT iHdopmaLyii
(mBi nocagm);

FONIOBHWIA CewianicT BiAZiny onpauioBaHHs LOKYMeHTIB YMPaBAiHHS 3a6e3neyeHHs
aBTOMATKN30BaHOro JJOKYMEHTOOGiry cyay;

Cneuiasnict  BigAINYy ONPaUOBaHHS  [IOKYMEHTIB YNpaBniHHS  3a6e3neyerHs
aBTOMATU30BAHOTO IOKYMEHTOOGIrY Cyay (Ha Yac BiAMyCcTKW ANA AOrNsAY 33 AUTMHOK
OCHOBHOT O MpaLjiBHuKa) (4Bi nocagw);

cneuianict  BifAiny ONPaLIOBAHHA  JOKYMEHTIB YNpaBriHHA  3a6e3neyeHHs
aBTOMATM30BaHOro AOKYMEHTOOGIry cyay (aBi nocagw);

MPOBIAHWA ChewjanicT Bigginy 3abeaneyeHHs (YHKLIOHYBaHHS aBTOMATMU30BaHO]
CACTEMW Ta eNeKTPOHHOrO CyAy YNpaBfiHHA 3a6e3neyeHHs aBTOMAaTM30BAHOMO
LOKYMEHTOOBIry cyay,

FONIOBHMIA CMELianicT CEKTOPY 3araNbHoro AiNoBOACTBA (aBi mocagu).

2. 3aTBEPAMTM YMOBM MPOBELEHHS KOHKYPCY Ha 3ailHATTS BaKaHTHMX mocaj
[IepXaBHOI cnyx6u B anaparti BepxosHoro Cyay:
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2.1.Y cexpetapiaTi KacaujiitHoro agmiicTpaTuBHoro cyay:

FONI0BHOrO CrieliianicTa Biaainy 3abeaneyeHHa poBoTn cekpeTaps Ta cyaais cyaosor
nanatn ynpaeniHHA 3a6esneyeHHs po6oTi Cyaosol nanatv 3 po3rnAAy cnpas LWOAO
noAaTKis, 360piB Ta iHWMX 0BOB'A3KOBUX MNATEXIB;

CEKpeTapa CyA0BOro 3acijaHHa BiAAiny 3ade3nedeHHs po6oTH CekpeTaps Ta cyanis
CYAOBOI Manatu ynpasniHs 3a6e3neyeHHs potoTu CynoBoi manatu 3 po3rnsay cnpas
LLOZ0 BUOOPYOTO Npotiecy Ta pedepeHaymy, a Takox 3aXUCTY MOMITUYHWX NPaB rpOMadaH;

CEKpeTaps CyAOBOro 3acifaHHs Bigainy 3abesnedyeHHa poboTI cekpeTaps Ta cynais
CYA0BOI Nanatu ynpasniHHs 3a6e3neyeHHs po6oTy CynoBoi nanatv 3 posrnagy crpas
LLI0A0 NoAaTKiB, 360PIB Ta IHLWMX 060B'S3KOBUX MaTeXIB.

2.2.'Y cexperapiati KacauiitHoro rocnogapcskoro cyay:

rONOBHOro crevianicta BigAiny 3aGesneyeHHs poboTH CEKpeTaps Ta CyAaiB cya0Bol
nanati ynpaeniHHA 3abeanevenHs po6otu Cynosoi nanati ana po3risfy cnpae npo
6aHKpYTCTBO;

rOIOBHOTO CrieLjjanicTa Bifainy 3adearneyeHHs po6oTH cekpeTaps Ta CyAaiB Ccyf0Bol
nanatin ynpasniHHA 3abesreyenHs po6ot Cyaosol nanatv ans po3rnaay Crpae LOAO
3aXUCTY MpaB IHTENEKTyanbHOI BNACHOCTI, 8 TaKoX MOB'S3aHMX 3 aHTUMOHOMOMLHUM Ta
KOHKYPEHTHWUM 3aKOHOZ,aBCTBOM.

2.3.Y cexpetapiaTi KacaLiitHoro KpumiHasibHoro cyay:

rofIoBHOro crielianicta Bigainy sabesneyeHHs po6oTv cekpeTaps Ta cy/aais CYLO0BOI
nanatit ynpasnitHa sabesneyenHs po6otv [pyroi cyaosol nanaty.

2.4.Y cekpetapiaTi KacaL|ifiHOro UBifibHOO cyay:

FOMI0BHOTO Crievianicta Biffiny sa6esneyeHHs AisnbHOCTI TONoBM Ta 3aCTYNHKUKA
ronoBu cyay,

HayKOBOro KOHCYNbTaHTa BIAAINY 3abesnedeHHs poBOTU Cekpetaps Ta CyAnis
CyA0BOI NanaTu ynpasJiiHHA 3a6e3neyeHHs po6oTu Mepuioi CYLOBOI Nanaty;

FONOBHOrO criewiasicTa Bifainy sabesneyeHHs po6OTH CekpeTaps Ta CyAAiB Cy10BoT
nanaTh ynpasiHHA 3abesneyeHHs po6oTy Mepluoi cynosoi nanaty (nepwa nocapa);

rONIOBHOrO crielianicta Biaainy saesneyeHHs po6oTH cekpeTaps Ta CYAAIB CYA0BOT
nanaTi ynpasiHHA 3a6eaneyeHHs po6oTy Mepluoi cyfoBoi nanaTy (apyra nocapa);

rONIOBHOrO crielianicTa Biaainy sabeaneyeHHs po6oTH cekpeTaps Ta CyALIB CYA0BOT
nanaTy ynpasniHHa 3a6eaneyerHs po6otu [pyroi cyAoBoi nanaty;

FONOBHOrO  CreljianicTa BIAAINY pOSFNAAY 3BEPHEHb Ta  HafiaHHs nyéniyHol
iHdopmaLii (nepta nocaga);

FONOBHOrO  crielianicta BIAAiNY PO3rNsAy 3BEpHEHb Ta HafiaHHS nyéniyHol
iHdopmaUii (apyra nocaga);



roNoBHOrO  cnewianicta  BigAiny — onpautoBaHHs [IOKYMEHTIB  ynpaBiHHA
3a6€3MeYeHHs aBTOMaTU30BaHOMO [IOKYMEHTOO06iry cyay:;

criedianicta Bigfiny onpaLtoBaHHs [IOKYMEHTIB  YNpaBMiHHA  3a6e3neyeHHs
aBTOMAaTM30BaHOr0 [OKYMEHTOOOIry Cyy (Ha yac BIignycTKu AnA JOFNAZY 33 AUTUHOIO
OCHOBHOrO NpaLliBHuKa) (neplua nocaga):

cretjianicta BinAiny onpauloBaHHs JOKYMEHTIB  yNpaBMiHHA  3a6esneyeHHs
aBTOMATA30BAHOTO [OKYMEHTOOBIrY Cydy (Ha 4ac BIANYCTKM ANsS JOMNARY 33 AUTUHOW
OCHOBHOrO NpaLliBHKKa) (Apyra nocaja);

crieuianicta BifAiny ONpaLiOBaHHA  [OKYMEHTIB yrpaBniHHA  3a6e3neyeHHs
aBTOMAT30BaHOr0 OKYMEHTOO6iry cypy (nepiua nocaaa);

cneuianicta Biaminy ONpaUioBaHHA JOKYMEHTIB YMpaBfiHHS  3a6eareyeHHs
aBTOMATU30BAHOr0 JOKYMeHTo06iry cyay (npyra nocaga);

MPOBIAHOrO ChelianicTa BigAiny sabesneyeHHs ®YHKLIOHYBaHHA aBTOMAaTU30BaHO!
CUCTEMW Ta ENeKTPOHHOTO CyAYy VYnpaBAiHHA 3abe3rneyeHHss aBTOMAaTW30BaHOMo
JIOKYMEHTOO6Iry cyay;

rONIOBHOTO CreLjianicTa CeKTopy 3aranbHoro AiN0BOACTBA (NeplLua nocaa);
rONOBHOTO CrieLjianicTa CeKTOpy 3aranbHoro Ai0BOACTBa (Apyra nocasa).

3. 060B'A3KM aAMiHICTPATOPA Nif 4aC NPOBEEHHS 3a3HAYEHOMO KOHKYpCY NOKNacTy
Ha TOIOBHOTO CrielianicTa BiAAINY 3aranbHOTO KafpoBOrO 3abeaneveHHs YnpassiHHs
KaapoBol po6oTy LLesyeHka 0. B.

4. YCTaHOBUTY TEPMIH NMOfjayl JOKYMEHTIB ~ 10 26 KBITHA 2018 poKy.

5. TlpoBeCTN KOHKYPCHMIA BIABID HA MOCaaM, 3a3HayeHi B NyHKT 1 Uboro Hakaay,
32 no 4 TpasHa 2018 poky 3a agpecoto: Byn. Mununa Opavika, 4, M. Kiis.

6. YNpaBniHHi0 KaapoBoi poboTH 3a6e3neunTi:

nepepayy HauioHanbHOMy areHTCTBY YKpaiHu 3 nuTaHb AepXaBHO! CNYX6U LibOro
Hakasy Ta iHhopMaLlii PO YMOBU MPOBEIEHHA KOHKYPCY 3riAHO 3 AOAATKOM:;

NPUIOM [LOKYMEHTIB Bifl KaHAMAATIB Ha 3aMHATTA BaKaHTHUX noca;

MEPEBIPKY OKYMEHTIB, NOJAHNX KaHANAATAMY, OO BIINOBIAHOCTi BCTAHOBNEHNM
3aKOHOM BUMOTaM Ta NOBILOMIIEHHS KaHAWAATIB NP0 PesyNbTaTin Takol nepeBipky;

3LINCHEHHA HEOBXIAHMX OpraHi3aLifiHX 3aX0AiB A NPOBEAEHHS KOHKYPCY.

7. YNpaBRiHHIO IHOOPMALIAHOT Ta KOMYHIKAUiNHOT AiSNbHOCTI (npec-ueHTpy)
(BescmepTHa . M.) OnpuioAHTY Lel Hakas Ha oiuiiHomy Be6-caitTi BepxosHoro Cyay.
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8. YNpaBniHHIO aAMiHICTPYBaHHA aBTOMATU3OBAHMX CUCTEM Ta IHbOpMaLjiitHOT
Gesnekn (BosHiok |. A) 3piicHUTM TexHiuHe 3aBe3nedeHHs MPOBEAEHHA 3a3HAYEHOrO
KOHKYpCY.

9. KOHTpOﬂb 3a BUKOHaHHAM LibOro Hakasy 3anuLiato 3a co6oi0.

KepisHuk anapary

BepxosHoro Cyay 0. bynka




