3ATBEPJIDKEHO

Pimennst 360piB cymiB
l'ocnomapcebkoro cyny
IBanoO-®paHKiIBCHKOI 00J1aCTI
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13 3MiHaMH, BHECEHHMMHM pIlICHHSAMHU
300piB cyamiB ['ocrogapchkoro cymy
IBanO-®paHKiBCHKOI 00J1aCTI

Bix 16.08.2024 Ne 3,

Bix 12.03.2025 Ne 1

HOJOKEHHA
ITPO AITAPAT T'OCIIOJAPCBKOI'O CY Y
IBAHO-®PAHKIBCBHKOI OBJIACTI

I. 3araanHi moJjo;keHHA

1. Ilonoxenns mpo amapaTt ['ocmomapcwekoro cyay IBano-®dpankiBchkoi oOmacti (mami —
[TonoxxenHs1) BU3HAYAE MOPSAOK opradizamii pobotu amapaty [ocmomapcekoro cyay IBano-

@paHKiBCbKOT 00J1aCTi.

2. Amapar T'ocmomapcekoro cyny IBaHo-®PpaHKiBCbKOi 00nacTi (maji — amapar cynay)
BIMOBIIHO 70 3akoHy Ykpaimm “IIpo cymoycTpiif 1 craTtyc cymaiB” 3[IHCHIOE OpraHizalliiiHe

3abe3nedenHs podboru ['ocionapebkoro cyay IBano-OpankiBehkoi 00macti (nam — cyn).

3. V cBOill AiAIBHOCTI amapart cyny kepyerbess KoHeTuTymiero Ykpainu, 3aKkoHaMu Y KpaiHu
“IIpo cymoyctpiit 1 craryc cynmaiB”’, “Ilpo nmepxkaBHy ciyx0y”, “IIpo 3amobiranHs kopymii’,
Konekcom 3akoHiB npo mpaiio YKpaiHu, iHIIMMU KOAEKCAaMH Ta 3aKOHAMHU YKpaiHH, TOCTaHOBaMHU
Kabinety MinicTpiB YKpaiHu, IHIIMMH HOPMAaTHBHO-TIPABOBUMH akKTamH, ITUM [lonoxxeHHsM,
pimiennsmMu Paau cynmiB Ykpainu, pimmeHHAMH 300piB cyqiiB, Haka3amu Jlep»aBHOi CynoBOi
anMmiHicTpanii YkpaiHm Ta il TepuUTOpiaIbHMX YIIpaBJiHb, HaKa3aMW 1 PO3MOPSIHKCHHIMHU

KEpIBHUIITBA CYy.

4. T'onoBa cyy KOHTPOIIO€ €(DEKTUBHICTh AISTILHOCTI anapary CyAy, MOTOHKYE TPU3HAYCHHS
Ha TOCaJM KEpiBHUKA amapaTy Cydy, 3acTylHHMKa KEepiBHHKA amapary Ccyay, BHOCUTH B
YCTAHOBJICHOMY TIOPSIKY TIOAAaHHS TIPO 3aCTOCYBaHHS JIO KEpiBHHKA amapary Cyay, HOro

3aCTYIHHUKA 3a0XO4YeHHs a00 HakKIaJeHHS JUCIHIUIIHAPHOTO CTATHEHHS BiAMOBIAHO 1O
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3aKOHOJaBCTBaA.

5. TlonoxxeHHS MPO amapar Cyay po3poOisieThCs KEPIBHUKOM amapaTy cyay Ha MiacTaBi

TunoBoro noja0XeHHs Mpo anapaT CyAy Ta 3aTBEPKYETHCS 300pamMu CyAJIIB Cyy.
[Tono>xeHHs Npo amapar Cyqay He MOXe cynepedynuTH TUIoBOMYy MOJ0KEHHIO PO arnapaT Cymdy.

Y HOBOYTBOpEHHX CyAax J0 Mepuiux 300piB cyAaiB Aie TumMyacoBe MOJIOKEHHS MPO amapart
cyny. TuMuacoBe IOJIOKEHHsI IIPO amapaT HOBOYTBOPEHOI'O CYAY 3aTBEPIKYETbCSI THUMYACOBO

BUKOHYIOUHMM 00OB’SI3KHM KE€PIBHUKA amapaTy Cyay.

6. CTpykTypa Ta IITaTHa YHUCEIBHICTh amapary (IUTATHUH pPO3MUC) CYAY 3aTBEPIKYIOTHCS

BIJIMIOBITHUM TEPUTOPiaIbHUM yIIpaBIiHHAM Jlep:kaBHOI cy10BOT agMiHicTpallii YKpaiHu.

CrpykTypa, IITaTHA YUCENBHICTh Ta PO3POOJICHUI HA MiACTaBl HUX IITATHUH PO3MHC anapary

CyIy 3aTBEPKYETbCS 3a MOTOJKEHHSIM 3 TOJIOBOIO CyIly B MeXaX 0OCSTY BHAATKIB Ha YTPUMaHHS
cyny.

CtpykTypa amapary cyay po3poOiseThcsi Ha TiAcTaBl THIIOBOT CTPYKTYpH amapary
amnesiiHOro 1 MICIIEBOTO CYIy, 3aTBEepIKeHOol [lepKaBHOIO CyIOBOIO aaMiHIcTpallieo YKpainu, 3

ypaxyBaHHSM OCOOJMBOCTEHN OpraHizamiifHOro 3a0e3nevyeHHs AisUTbHOCTI Cyy.

TumyacoBa CTpyKTypa Ta THMYacoBa IITaTHA YHCENBHICTH amapaTry HOBOYTBOPEHOTO Cyay
3aTBEP/XKYETHCS TUMYACOBO BUKOHYIOUMM OOOB’SI3KM KEpIBHUKA amapary CyAy 3a MOTO/KEHHSM i3

["onoBoto JlepxaBHOT Cy10BOT anMiHICTparlii YKpainu.

7. IlpaBoBmii cTaTyc TpaIiBHUKIB amapaTy CyAy BHU3HAYae€Thcs 3akoHamHu Ykpainu “IIpo

cyaoycTpii i cratyc cyanis”, “IIpo nep>kaBHy City:xk0y”’, IHIIMMU aKTaMH 3aKOHOJIAaBCTBA YKpaiHU.

[IpaBoBuii cTaryc Ta yMOBU JisSUIBHOCTI NMOMIYHHMKAa TOJIOBH CYAYy, MOMIYHMKA 3aCTyIHUKA
TOJIOBH CYAy, TMOMIYHHMKA CYJJl BHU3HAUYAIOThCS TakoX [lOMOXKEHHSAM Mpo TOMIYHHMKA CYIUT,

3aTBepKeHUM pimeHHsIM Panu cynniB Ykpainu.

[IpaBoBuii cTaryc Ta YMOBU MisJIBHOCTI KEpIBHHKA CIYXOM CYHOBHX pPO3MOPSIHUKIB,
CTapIIOro CyIOBOTO PO3MOPSIHHKA, CYAOBOIO PO3MOPSIHUKA BH3HAYAIOTHCS TakoX [lomoskeHHAM
PO MOPSIOK CTBOPEHHS Ta JiSUIBHOCTI CITY>KOM CYIOBUX PO3MOPSTHUKIB, 3aTBEPIKEHUM | 0710B0OIO

HepxaBHOI Cy0BOi aaMiHICTpaIlii YKpaiHu 3a MOroKEHHIM 13 Buioro pagoro npaBocyais.

[TocagoBi iHCTPYKINi TpAIiBHUKIB amapaTy Cymay, KpiM TOCaJ0BOi 1HCTPYKIi KepiBHUKA
amapaTty Cyay, pO3pOOJIIOTbCS Y BCTAaHOBJICHOMY IMOPAAKY, 3 YypaxyBaHHSM HOPM UYHUHHOTO

3aKOHO/IaBCTBA Ta 3aTBEPKYIOThCSA KEPIBHUKOM amapary Cyay.

[TocagoBa IHCTPYKIlisSI KEPIBHHKA amapary Cyay po3poOJSsIEThCS Ha MIJACTaBl 3aTBEPKEHOT

JlepkaBHOIO CyOBOIO aJMIiHICTpalli€l0 YKpaiHU THIIOBOI MTOCAJ0BOI IHCTPYKIIIi KepiBHUKA anapary
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miciieBoro cyay Tta 1mporo llomokenns. IlocamoBa IHCTPYKISi KepiBHUKA amapary Cyay
3aTBEPIKYETHCS CyO €KTOM NPU3HAYCHHS 3a MOTOKCHHSIM TOJIOBU CyIy Ta CIIy)KOHM YIpaBIiHHS

NePCOHAJIOM Cy0'€KTa MPU3HAYCHHSI.

I1. OcHoBHI ¢pyHKuii anaparty cyay

8. BiamoBigHO 70 OCHOBHMX 3aBJlaHb, BU3HAUe€HUX 3akoHOM Ykpainu “IIpo cymoyctpiit i
CTaTyC CyAaiB”, amapatT Cyay:

1) cTBOpIOE HaJEXHI YMOBH [iSUIBHOCTI Cyny A €(EeKTHBHOTO BUKOHAHHS CYIISIMH
MOKJIaJICHUX Ha HUX MIOBHOBA)XEHb;

2) 3miiicHIOE opraHizamiiiHe, 1H(OPMAIIHO-TOBIAKOBE, JOKYMEHTAJIbHE 3a0€3NeUYCHHS
MIJTOTOBKH CTIPAB 1 MaTEpiaiB I PO3TIIAY CYUISIMU;

3) 3abe3mneuye BeeHHs >KypHalIiB (IIPOTOKOJIIB) CYAOBOTO 3aciaHHs, (piKCyBaHHS CYJIOBOTO
nporiecy (CyJI0BHUX 3acilaHb) TEXHIYHUMH 3aC00aMu, IPOBEICHHS BiICOKOH(EPEHITIH;

4) 3abe3neuye HaJICWIAHHS agpecaTaM B YCTAHOBJICHOMY IMOPSAKY KON Cy/lOBHX pIIIEHb, a
TaKOX CYJIOBHX TOB1JOMJICHb, TOBICTOK, BUKJIWKIB, IHITHUX MPOIECYaIbHUX JOKYMEHTIB;

5) oprani3oBye Ta 3a0e3nedye BeIEHHS IUIOBOJACTBA B Cyai, 3a0e3meuyye MiATOTOBKY M
CKJIaJIaHHS JIOKyMEHTIB BIJMOBIIHO 1O 1HCTPYKIi 3 [IJOBOJACTBA B Cy/i, IHIIUX aKTiB
3aKOHOJIaBCTBA Y KpaiHU;

6) 3a0e3meuye HaJIe)KHY OpraHi3aIliio eKCIeUIIHHOI 00pOOKH TOKYMEHTIB;

7) 3abe3neuye BeACHHs, OOJIK, (OPMYBaHHS, ONpAIfOBAaHHS, HAICUIAHHS, IAPyKyBaHHSI,
THpaXyBaHHS, BUKOPUCTaHHs, 30epiraHHs 1 3HHINCHHS MaTepladiB, MTOKYMEHTIB Ta IHIIUX
MaTepialbHUX HOCIiB iH(opMallii, OB’ A3aHUX 13 TISUTBHICTIO CYAY;

8) aHamizye ciry>k00BY KOPECIIOHICHITIIO;

9) opraHi3oBye KOMIUICKTYBaHHS apxiBy, MIATOTOBKY JOKYMEHTIB Ta apXiBHUX CIIpaB IJis
nepeaayi iX y BCTAHOBJICHOMY MOPSAKY HA IMOCTIHHE 30€piraHHs v 3HUIICHHS;

10) 3abe3neuye OOTpUMaHHS BHMOT IIOJO BEICHHS OOJIKY, 30epiraHHs, BUKOPHUCTaHHS,
3HMINECHHS JOKYMEHTIB Ta IHIIMX MaTepiaibHUX HOCIiB iH(oOpmarlii, mo MicTath iHdopMmaIlio 3
00MEXEHUM JIOCTYTIOM;

11) 3abe3neuye noTpuMaHHs BUMOT 3akoHy Ykpaiau “TIpo aep:kaBHY Ta€MHUIIIO;

12) cknagae Ta mojmae B YCTAHOBICHOMY IMOPSIIKY CTATUCTHYHY 3BITHICTH TIPO POOOTY Cy1y,
dbopMye OrJISIIN CTATUCTHYHUX JaHUX MPO MIJACYMKH AiSUTBHOCTI CYY;

13) Oepe ydacTp B aHali3l CyJOBOI CTaTHCTUKM, BUBYEHHI Ta Yy3araJlbHEHHI CYJOBOI
MPaKTUKH, 3a0e3Medye MiAroTOBKY aHAIITHYHHUX JOBIOK, TabauIb, iHGopMalii 3 TUTaHb CYAO0BOI

CTAaTUCTHKHU,
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14) ynpoBaiKye rnepeoBi TEXHOIOTIi oprasizanii poOOTH 3 JOKyMEHTaMH B Cy/i, 3a0e3neuye
BIIPOBAKEHHS €JIEKTPOHHOTO CY[y; 3a0e3neuye HaJCHIaHHS Y4aCHUKAM IPoLecy IpolecyalbHUX
JIOKYMEHTIB B €JI€KTPOHHOMY BUTJIS/II BIAIOBITHO JI0 IPOIECYaTbHOTO 3aKOHOIaBCTBA

15) 3niiicHIOE iHGOpMaIiHHO-TeXHIYHE 3a0e3MeUeHHs Cy/IOBUX 3aCiIaHb, 300piB CY/IiB;

16) 3a0e3neuye QyHKIIIOHYBaHHS Y cyli iHPOpMaLiHHO-TEIEKOMYHIKAI[IHHUX CUCTEM, CUCTEM
€JICKTPOHHUX KOMYHIKAIliil, IpOorpaMHOro 3a0e3reueHHs Ta 0a3 TaHuX;

17) 3abe3nedye (GYHKIIOHYBaHHS aBTOMATH30BAaHOI CHCTEMH JOKYMEHTOOOITY Cyay,
ABTOMAaTH30BAaHOTO PO3MOJILITY CIIPaB MK CyIJIsIMHU (10 ToyaTKy (yHKIIIOHYBaHHS €IUHOI CyA0BOI
iHpOpMaIiifHO-TeIeKOMYHIKAIIITHOT CHCTEMH);

18) BxHMBae 3axo[iB 10 3a0e3MedYeHHs] KOHTPOJIO 3a JOTpUMaHHSAM BUMOT [lomoxeHHs Tpo
€auHy cynoBy iH(OpMaIiifHO-TeIeKOMYHIKaLIiHY cucTeMy (10 moyarky ii (yHKIIOHyBaHHS —
[TonoxxeHHsT PO aBTOMATH30BaHY CHUCTEMY JOKYMEHTOOOITY Cyay), Y TOMY YHCIi, B YaCTHHI
3aCTOCYBaHHS aBTOMATU30BAHOTO PO3IOALTY CYIOBUX CIIPaB MiXK CYIISIMU;

19) 3niiicHIOE OpraHi3alliio JOCTYIy CYAJiB 1 IPAIiBHUKIB armapary Cyay 10 aBTOMAaTH30BaHUX
iHpOpMaLifHUX 1 JOBIKOBUX CHUCTEM, PEECTPIB Ta OAHKIB JaHMX, JAep)KaTeseM (aIMiHICTPaToOpoM)
AKX € JepKaBHI OpraHd abo OpraHu MiICIIEBOIO CaMOBPSIyBaHHS Yy BHU3HAUYEHOMY UYHWHHUM
3aKOHOJJAaBCTBOM TOPSIIIKY, @ TAKOK KOHTPOJIb 32 JOTPUMAHHSIM BUMOT IIO/I0 3aXUCTY 1H(OpMAILlii;

20) 3abe3neuye HaJICWIAHHS BIIOMOCTEH MPO HAOpaHHS CYIOBUM PINIEHHSM 3aKOHHOI CHJIU
10 €MHOTO JEPKABHOTO PEECTPY CYAOBHUX PIllICHb;

21) BxuBae 3axoJiB MO0 3a0€3MEUCHHsI CYI/IB 1 MpalliBHUKIB amapaTy Cyay KIoYaMH
KBaTi(h)iKOBAHOTO €JIEKTPOHHOTO II/IMHCY;

22) 3abesmneuye y B3aeMoxii 3 Jlep)kaBHOIO CYIOBOIO aaMIiHICTpalli€l0o YKpaiHU CYIIiB,
NpaliBHUKIB anapaty cyay HeoOXiTHUMU 3acobaMu iHpopMaTu3aiii;

23) 3abesnedye peaiizalliio JEp)KaBHOI TMOMITHKA Yy cdepi IepaBHOI CIy)KOM 3 TUTaHb
YIIPaBIiHHS TIEPCOHAIIOM araparty Cyiy;

24) 3niiicHIOE 1001p TIEpCcoHaly arapary Cyay, OpraHi3oBye poOOTy 1010 HOro MOTHBAIIIT,

25) Bede KaapoBe MIIOBOACTBO CYAYy, B TOMY HYHCIi OCOOOBI CHpaBH CYIIiB y TOPSAKY,
BU3HAaueHOMY JlepaBHOIO CyJIOBOIO aJMIHICTpalli€lo YKpaiHu 3a MOromkeHHsM 3 Pagoro cynnis
VYkpainu;

26) Beme aBTOMATH30BaHY CHCTEMY OOJIIKY KaapiB cyay (A0 modatky (yHKIIIOHYBaHHS
€nuHoi cynoBoi iH(OpMaIIifHO-TeIEKOMYHIKAIIIMHOT CUCTEMH);

27) 3abe3mneuye HaJeKHY poOOTY KOHKYPCHOI Ta JUCIUTIIIIHAPHOT KOMICIH;

28) opraHizoBye B CyaAl HaJ€XHI YMOBH JUIS AiSUIBHOCTI mpauiBHUKIB Ciyx0u cynoBoi
OXOPOHHU;

29) Gepe yuacTth y B3aeMomii 31 Cioyxk0010 CyZ0BOi OXOPOHH Y 3aXOAax IIONO AOAEp>KaHHS
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oco0amu, K1 IepeOyBaroTh y Cy/i, BCTAHOBJICHUX MPaBWII 1 MIATPUMAHHS IPOMAJICBKOr0 MOPSAKY B
3aJli Cy/IOBOTO 3aCiIaHHs Ta B MIPUMIIIEHHI CYY;

30) 6epe ygacth y B3aemoii 31 Ciry’k0010 CyZOBOI OXOPOHU Yy 3aX0JaX II0A0 3a0e3MeYeHHs
Oe3MeKu CyI/iB, MPaIliBHUKIB ariapaTy Cyy, y4aCHHUKIB CYZ0BOTO MIPOLIECY;

31) 3abe3mnedye BeIeHHS BIICHKOBOTO OOJIIKY Ta 3iliCHEHHS OpOHIOBAHHS MPAIliBHHUKIB CY/Y;

32) Gepe ydacTh y 3A1HMCHEHHI 3aX0/1iB 3 MOOUTI3aIlIfHOT MiATOTOBKY W MOO1TI3aIii, 3/1HCHIOE
KOHTPOJIb 32 3/1IiICHEHHSM ILIUX 3aXO0JIiB;

33) opranizoBye 01010TeUHO-1HGOPMAIIIITHY POOOTY B CY/Ii;

34) 3naiiicHIoe OOJIIK MEYaTOK 1 MITaMIIB Ta KOHTPOJb 3a iX 30epiraHHsIM, BUKOPUCTAHHSAM Ta
3HUIICHHSM;

35) 3abe3mneuye B3a€MO/IiI0 Cyy 13 TPOMAJICHKICTIO, 3ac00aMu MacoBoi iH(opmariii;

36) 3abe3mneuye y B3aeMOIi1 13 CyIASIMU-CITIKEpaMH MiATOTOBKY M MOIMUPEHHS MaTepialliB PO
JSUTBHICTB CyAy; 3a0e3neuye MiAroTOBKY, Mepenady, aKTyalbHICTh, JOCTOBIPHICTh Ta OHOBJICHHS
BIJIKDUTHX JAQHUX, PO3MOPSTHUKOM SKHX € Cyl, Ha CIMHOMY JepKaBHOMY BeOMOpTali BIIKPUTHX
JaHMUX, 3a0e3reuye ONPUIIOAHEHHS Ha €IMHOMY BeONOPTaii BUKOPUCTAHHS IMyONIYHMX KOIITIB
iH(}OopMartii Mpo BUKOPUCTAHHS MyOIIYHUX KOIITIB CYIO0M;

37) 3nilicHoe iH(opMaIlliiiHe HaOBHEHHS BeOCaUTy Cyay;

38) opranizoBye Ta 3abe3medyye BHYTPIIIHINA OOJIK CIUIaTH, TOBEPHECHHS W 3apaxyBaHHS
cynoBoro 300py 10 Jlep»aBHOTo OI0/KeTy YKpaiHu;

39) po3po0bJIs€ MPOEKT CTPYKTYPH Ta MITATHOTO PO3IUCY CYIY;

40) 3abe3neuye MATOTOBKY MPOIO3UIIiK A0 OFOIKETHOTO 3aIHTY;

41) opraHi3oBye MPHIOM T'POMAIsH, 3a0€3euye PO3TJIs/] MPOIO3HUIIiH, 3asB 1 CKapr, 3aluTIiB
BIJIMOBIHO 70 BUMOr 3akoHiB Ykpainu “IIpo 3BepuenHs rpomaasu”, “Ilpo amBokartypy Ta
aJIBOKATChKY MisibHICTE, “TIpo cTaTyc HapomHoro nemyrara Ykpainu”, “IIpo mocTym no0 my0OmivHOT
iHpopmanii”, “TIpo inpopmanio”;

42) 3abe3nedye nOTpUMaHHS BUMOT 3akoHIB Ykpainu “IIpo oxopony mpari”, “Ilpo 3axuct
nepcoHaidbHUX naHux”’, “IIpo 3anobiranHs Kopymii”;

43) 3abesmeuye mepeBipKy GakTy TOMAaHHS JAeKjIapaliiii cy0’eKTamMu IeKIapyBaHHS Ta
iHpopmyBaHHs HarioHanbHOro areHTCTBa 3 NMUTAHb 3ano0iraHHs KOpymnuil (akTy HemomaHHS YU
HECBOEYACHOTO TIOJaHHS JIeKJIapalii Ccy0’e€KkTamMHu JeKJapyBaHHS BIAMOBIAHO JO BUMOT
3akony Ykpainu “IIpo 3ano6iranss kopymiii”’;

44) mancwunae 1o Bumoi kBamidikaiiiHoi KoMicii cyaaiB YKpaiHu MOBIIOMIICHHS 100 3MiH,
SIKi BIOY/HCS y 3arajlbHUX BIIOMOCTSAX CYIMIIB CYAY, JIJIsl HAJIC)KHOTO BENICHHS, HATIOBHEHHS Ta
OHOBIICHHSI CYIITIBCHKOTO JIOCHE;

45) BUKOHYE HaKa3H U PO3MOPSHKEHHS TOJIOBH CYAY, KEPIBHUKA anapary Cyay;
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46) 3abesneuye po3poOJICHHS MPOEKTIB aKTiB CTOCOBHO OpTaHi3allii BHYTPIMIHBOI MisIBHOCTI
cyay,

47) 3abe3nedye oprasizaliio Ta MPOBEAEHHS 3aralbHUX 300piB MpalLiBHUKIB amapary Cymy,
pobourx Hapaj, MKHAPOIHUX 3yCTpiueH, MpecKOHGEpEeH I Ta IHITUX 3aX0/IiB;

48) 3a0e3rneuye TOTPUMaHHS 3aX0/liB MMOKEKHOI OE3MEeKH;

49) 3milicHIOE TOCTOAapCchKe OOCIYrOBYBaHHS CyAy, 3a0e3leuye HaJIeKHY EKCIUIyaTalliro
OPUMIIICHHS. CYy, KOHTPOJIOE CaHITAPHO-TEXHIYHHM CTaH POOOYMX MPUMILICHb, 1HXEHEPHHUX
CHUCTEM 1 KOMYHIKaIlii;

50) 3a6e3mneuye 30epeeHHs MaTepiaTbHUX I[IHHOCTEH;

51) opraHni3oBye Ta 3a0e3nedye BUKOHAHHS B CY/l OpraHi3alliiHO-TeXHIYHUX 3aX0MdiB Yy chepi
iHpopMariiiHoi 6e3neKn, TEXHIYHOTO 3aXUCTy iHpopMaii Ta mpoTuaii kibep3arposzam;

52) BUKOHYE iHII (YHKIII1, TOB’s13aHi 13 3a0€3MeUYEHHSAM JISITBHOCTI CYyTy.

SIKIIO cyJ1 € PO3MOPSAHUKOM OFOKETHUX KOILTIB, arapar Cyay TaKOoX:

- 3a0e3medye BENEHHs OyXTraJITepChbKOro OOJIKY BIAMOBIAHO [0 BCTAaHOBJICHHX HOPM
3aKOHOJIaBCTBA;

- OpraHi3oBye€ IJIaHyBaHHS (DIHAHCOBO-TOCIIOAAPCHKOT MISUTBHOCTI;

- 3IIHCHIOE KOHTPOJIb 32 30€pEekKEHHSM TOBAPHO-MATEPIiabHUX I[IHHOCTEH, MpPaBUIBHUM
BUKOPUCTAHHSIM TPOIIOBHUX KOIITIB 1 MaTepiaJbHUX PECYPCIB;

- CKJIaJIa€ Ta TOJIA€ B YCTAHOBJICHOMY TMOPSAKY CTaTHCTUYHY, OIOJKETHY, MOJATKOBY Ta

OyXTaJITepChKY 3BITHICTb.

IT1. KepiBHuMK anapaTy cyay, iiOro 3aCTyIHHK

9. Amapart cyzy 040III0€ KepiBHHK arapary cyay.

KepiBHuka amapaty cymy, HOro 3acTylmHHKA 3a MOTOJDKEHHSIM 3 TOJIOBOIO CyIy MPU3HAYAE HA
Mocaay Ta 3BUIBHSE 3 TIOCAJM HAYAJIILHUK BIIMOBIIHOTO TEPUTOPIAIBLHOTO yIpaBiiHHS Jlep)kaBHOI

CyIOBOI aaMiHICTpalii YKpaiHu.

KepiBHHK amapaTy cyly MO)KE€ MaTH 3aCTYIHUKA, SKIIO KUIbKICTh MPAIiBHUKIB anapary cyny

nepesuirye 75 ocio.

10. Ha mocamy kepiBHHKa amapary Cyay, WOTo 3acTyTHHKa MPU3HAYAETHCS Oco0a, sKa
BIJIMIOBi/Ta€ BUMOTaM JI0 MPOo(eciifHOi KOMIETSHTHOCTI JJIsl 3alHATTS MOCAH, K1 CKIaIal0ThCs 13

3arajbpHUX 1 CIEMIaJIbHUX BUMOT.

Ocoba, sika MpeTeHIye Ha 3alHATTS MMOCaau KEpIBHMKA amapaTy Cydy, HOro 3acTyITHHUKAa,

IIOBHHHA BiI[HOBiI[aTI/I TaKUM 3araJlbHMM BHMOTI'aM:

MICIIEBOI'O TOCHOAAPCHKOTO CyAy — BHILIA OCBITa 3 OCBITHIM CTymeHeM Marictpa (abo
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NpUpIBHSAHA 1O Hel BUINA OCBITa 3a OCBITHBO-KBaNi(iKAIIfHUM pIBHEM CIHEIliaiicTa), ITOCBII
poboTu Ha mocagax Aep)kaBHOI CiyxOum kateropii “bB” um “B” abo mocBim ciyxOu B opraHax
MICIIEBOTO CaMOBPSTyBaHHs, a00 JOCBiJ POOOTH HA KEPIBHHUX MOCANax MiAMPUEMCTB, YCTAHOB Ta
opraHizaiii He3aJaeXHO BiJ (GOpPMH BIACHOCTI HE MEHIIE JBOX pPOKIB, BUIbHE BOJIOIIHHS

ACPIKaBHOIO MOBOIO,

CrertiabHi BUMOTH JI0 OCI0, SIKi TIPETEHAYIOTh HA 3alHATTS MOCaJ]l KepiBHUKA amapaTy Cydy
Ta WOTO 3aCTYIHHWKA, BU3HAYAIOTHCS HAYAJLHUKOM BIiATOBIHOTO TEPUTOPIAILHOTO YIPABIIIHHSI

JlepxkaBHOI cy10BOi aaMiHicTpauii YKpainu.

11. 3aoxoueHHs abo HaKJIAJEHHS AUCIUILTIHAPHOTO CTATHEHHSI CTOCOBHO KEpPiBHUKA anapary

Cyny, Ioro 3acTynHUKa 3A1HCHIOETHCS 3@ TIOJJaHHSIM TOJIOBU CYAY:

HavyaJIbHUKOM BIJMOBITHOTO TEPUTOPIaATBHOTO yrpaBiiHHA Jlep:kaBHOI Cyq0BOi aamiHICcTpallii

YkpaiHu — CTOCOBHO KEpiBHUKA amapaTy CyAy Ta Horo 3acTyIHHKA,

I'onmoBoto Jlep>kaBHOI cy10BOI aMiHICTpalii YKpaiHu — CTOCOBHO KE€PIBHMKA anapary Ccyay Ta
HOro 3acTymHHMKa MIONO0 HArOpOPKEHHS BIIOMUYMMH 3a0XOYyBaJbHUMH Bim3Hakamu J[lep>kaBHOI

CyIOBOI aaMiHICTpalii YKpaiHu.

12. KepiBHuk anapaTy cyay pH3HAauYa€ Ha TOCaay Ta 3BUIbHSE 3 TOCAAM MPALIBHUKIB arapary
CyJly, 3aCTOCOBYE JI0 HUX 3a0XOUYEHHS Ta HAKJIAJa€ TUCHUIUIIHAPHI CTATHEHH:. J[00ip mpalliBHHUKIB
amapaTy Cyay 3/iMCHIOEThCS Ha KOHKYPCHiMl OCHOBI (KpiM NMOMIYHMKA TOJOBH CYAy, MOMIYHHKA
3aCTYITHHKA TOJIOBH CYAy, IOMIYHHKIB Cy[AJiB, TMpaIliBHUKIB, SIKI BHKOHYIOTh (YHKIIT 3
00CITyroByBaHHs, pOOITHHUKIB) 1 B HOPSIKY MEPEBEACHHS JEP)KaBHUX CIIY>KOOBIIIB BiAMOBIAHO /10
3aKOHOJIABCTBAa IPO JAepkaBHy ciyxkOy. Ilpm3HaueHHs Ha mocaxy Ta 3BUIBHEHHS 3 MOCAan
NIOMIYHHMKA TOJIOBU CYAYy, IMOMIYHHMKA 3aCTYIIHHKA T'OJOBU CYAY, MOMIYHHMKA CYIJl 31HCHIOETHCS

B1IMOBITHO /10 [TosT0’kKeHHS TTPO TOMIYHHKA CYIII.

13. KepiBHuKY anapaTy cyay Oe3rnocepeHbo MiIIOPsIKOBaHI 3aCTYyITHUK KepiBHUKA anapary
Cyny, KepIBHUKH CTPYKTYPHHX MiAPO3JIUIIB anapaTy Cyay, 0caJoBi 0COOH, SKi BUKOHYIOTh OKpeMi
¢yHKLIT B pa3i HETOUIIBHOCTI YTBOPEHHS CTPYKTYpHOro miapo3ainy. IToMiyHMK roioBH Cyny,
MOMIYHUK 3aCTyMHHKA TOJOBH CYyIy, TIOMIYHHMK CY/JI1 MiA3BITHI KEPIBHUKY amapary Cyay 00
norpuManHs [IpaBui MOBeAiHKM MpaLiBHUKA CYAy, TPYIOBOI IUCIMILUIIHM, TPABUJI TEXHIKU
Oe3MeKr, OXOPOHH Tpalll Ta 3 1HIIMX MHUTAaHb, BU3HAUYCHUX [l0IOKEHHSM PO MOMIYHUKA CYIII,

3aTBepKeHUM pimeHHsIM Panu cynniB Ykpainu.
14. KepiBHuk anapaTy Cyay BiJIOBiTHO A0 HaJaHUX ITOBHOBA)KEHb:

1) 3miiicHIO€ Oe3mocepeIHE KEPIBHUIITBO amapaTtoM cyay, 3abe3medye opraHizaiilo poOoTu

CTPYKTYPHHUX TiAPO3IUIIB CyIy, MPAI[iBHUKIB amapaTy CyAay, iX B3a€MOJII0 Y BUKOHAHHI 3aB/IaHb,
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MOKJIaICHUX Ha arapar Cyay;

2) B3aemomie 3 JlepaBHOIO CYJOBOIO  aJMiHICTpaIlielo  YKpaiHu, BiJMOBIIHUM
TEPUTOpIAILHUM  yIpaBiiHHAM JlepkaBHOI cymoBoi  ajaMmiHicTpamii  YKpaiHu, oOpraHaMu
CYIIIBCBKOTO caMoBpsiayBaHHs, Ciyk00H CyIOBOi OXOpPOHH, OpraHaMu JepKaBHOI BIAJH,
OpraHaMy MICIIEBOTO (OKPY>KHOTO) CaMOBPSIyBaHHS, IHIIMMH YCTAaHOBAMH, MITMPHUEMCTBAMH U

opraHizauisiMu, 3acobamMmu MacoBoi iH(popMarlii 3 nuTaHb 3a0e3MeYeHHs qisUIbHOCTI CYAY;
3) BxKUBa€ 3aXO/iB AJis1 3a0€3MeUeHHs HAJICKHUX YMOB JISITBHOCTI CY/Y;

4) 3abesmnevye MiArOTOBKY IJIaHIB pOOOTH CyAy JJIsl 3aTBEPUKEHHS TOJIOBOIO CyIy, @ TaKOX

3MIMCHIOE KOHTPOJIb 32 BUKOHAHHSM 3aIITaHOBAaHUX 3aXO/IiB;

5) KoopAWHYe 3A1MCHEHHS OpraHi3aIlifHUX 3aXOMAIB IIOAO IMATOTOBKH 300piB, ONMEpaTUBHUX
Hapas;

6) iHpopmye 300pu CyAJiB MPO CBOIO MisIbHICTh, 3a0e3lmedye BUKOHAHHS DillleHb 300piB

CYIZIIB 3 TUTaHb BHYTPIIIHBOI AiSTILHOCTI CYIY;

7) 3miiicHIOE opraHi3ailiifHe 3a0e3neYeHHs BEACHHS CYJ0BOI CTATHCTHKH, ILTOBOACTBA B CY/Ii,

001Ky Ta 30epiraHHs Cy/I0BUX CIIPaB;

8) 3abe3neuye (QyHKIIOHYBaHHS €auHOI CyA0BOi 1H(OpPMAIIHHO-TEICKOMYHIKAIIHHOT
cucteMu (A0 movarky ii ()yHKIIOHYBaHHS — aBTOMAaTH30BAaHOI CHUCTEMH JIOKYMEHTOOOIry cyny),

ABTOMAaTH30BaHOTO PO3IMOALITY CTIPAB MiXK CYISIMU;
9) 3miiicHIOE opraHizalliiine 3a0e3meueHHs HaJle)KHOT poO0oTH 610110TeKH cyay (3a HAsIBHOCTI);

10) 3aGe3mnedye po3poONCHHS ¥ TMOAAHHS Ha 3aTBEP/UKCHHS B YCTAHOBJIECHOMY TOPSIKY

CTPYKTYpH Ta IITATHOTO PO3IMHKCY anapary Cyay, HOro MTaTHOI YUCEIbHOCT;

11) 3aTBepKy€E MOIOKEHHS PO CTPYKTYPHI MiIPO3/UIN anapary cyay i mocaaoBi IHCTPYKIii

MPaliBHUKIB anaparty Cyay;

12) 3piiicHIOE KOHTPOJIb 3a JOTPUMAaHHSM TpAIiBHUKAMU amapary cyay I0CaJI0BHUX
IHCTPYKLIH, TOJOXEHb NpPO amapar Cyay Ta CTPYKTYpHI Migpo3Ainu amapaty cyay, [lpaBuin
BHYTPIIIHBOTO CIY»XKOOBOTO, PO3MOPSAAKY, [IpaBui BHYTPIITHEOTO TPYAOBOTO PO3NOPSAKY, [IpaBut
NOBEJIIHKHU TpalliBHUKA CYyAy, 3arajJbHUX MPaBWI €TUYHOI MOBEIIHKU JIEPKABHUX CIYKOOBIIB Ta
MOCAaJIOBUX OCI0 MICIIEBOTO CaMOBPSAYBaHHS, MPaBWJI TEXHIKM O€3MeKHM Ta BHMOT 1HIIUX

JIOKYMEHTIB, SIKi pETJIaMEHTYIOTh POOOTY CYy1y;

13) 3abesmeuye peamizaimilo €IMHOI Ep>KaBHOI TOMITHUKUA y cdepi AepkaBHOI CIyKOH, €

KEpIBHUKOM JIEP’KaBHOI CITy>KOHM B araparti Cyay;

14) Bukonye (yHKIi poOOTOMABIS MJIsi MPAIIBHUKIB amapaTy Cyay, SKi HE € JepKaBHUMHU
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CITy’KOOBIISIMU;

15) 3abe3neuye migBUINEHHS KBamiikamii aepKaBHUX CIIy)KOOBLIB amapary Cymay,

MPaIliBHUKIB MaTPOHATHOI CITYy>KOH, TIPAIliBHUKIB, SIKI BUKOHYIOTh (PYHKIIIT 3 00CITyrOByBaHHS,

16) 3nmiiiCHIOE KOHTPOJL 3a JOTPUMAHHSIM BHKOHABCHKOI Ta CIY’)KOOBOT JHMCIUILTIHH

NpaliBHUKAMU arapary cyauy;
17) 3a0xouye MpariBHUKIB anapaTy Cyy Ta HaKJIaJa€ Ha HUX JUCIUIUTIHAPHI CTATHEHHS,

18) posrmsimae ckapru Ha Aii abo Oe3iSUVIBHICTH JEpKAaBHUX CHY)KOOBIIB Ta I1HIIHUX

MpaliBHUKIB anaparty Cyay;

19) momae Ha 3aTBEpIHKCHHS B YCTAaHOBJICHOMY TMOPSAKY O IIGHTPAJIBHOTO OpraHy
BUKOHABUOI BIIaJM, M0 3abe3meuye (opMyBaHHS Ta peajidye IepkKaBHY HOMITUKY Yy cdepi
Jep>KaBHOI CITyx0m, abo ii BIAMOBIAHOTO TEPHUTOPIaIBLHOTO OpTaHy, MEPENtiK MOocaj IMpalliBHUKIB

amapaTty Cyay, sSiKi BUKOHYIOTh (DYHKIIi1 3 00CITyroByBaHHS;

20) 3abe3neuye cBoeuacHe (popmyBaHHS Ta HagaHHS Bumiii kBamidikariiHii KoMicii CyaaiB
VYkpainu HasBHOI B cynai iHMopmamii mOA0 CyAAiB, iXHBOI mpodeciifHOl MisTBHOCTI IS

(dbopMyBaHHsI CYJIIBCHKOTO JIOCHE;

21) BU3HauUae Miciie, CTPOK BIAPSKEHHS, PEKUM POOOTH B MEP101 CIIY>KOOBOTO BiJIPSKEHHS

NpaliBHUKIB anaparty Cyay ¥ 3aBIaHHS 10 BUKOHAHHS,

22) mopmae CHUIbHO 3 BUOOPHUM OpraHoOM IEPBUHHOI NPOQCHITIKOBOI oOpraHizamii (3a
HAsIBHOCT1) JUIsl 3aTBEP/DKEHHS 3araJilbHUMU 300paMu (KOH(EPEHINIE) Aep:KaBHUX CITy>KOOBIIIB
anapaty cyny llpaBuia BHYTPIIIHBOTO CIIY:KOOBOTO PO3MOPSAKY amapary cyay, po3poOieHi Ha

ocHOB1 TUMOBHX MpaBWJI BHYTPIIIHHOTO CIY>KOOBOTO PO3MOPSJIKY;

23) 3atBepKye [lomokeHHs PO MTpeMitOBaHHS MPAIiBHUKIB anapaTy Cyy 3a MOTOKCHHIM
3 BUOOPHHUM OPTraHOM MEPBUHHOI MPOCIiIKOBOT opraHizailii (3a HasilBHOCTI) Ha MiJACTaBi THUIIOBOTO

MOJIO’KEHHS PO MPEMIIOBaHHS;

24) BCTaHOBIIIOE HAI0ABKH, JOIUIATH Ta MPEMii MpaliBHUKaM amapary Cyday, Y TOMY YHCIi
NOMIYHHKY TOJIOBH CYAY, IOMIYHUKY 3aCTYIHHKA TOJIOBH CYAY, IOMIYHUKAaM CYI/IiB BiIOBITHO 110

[TonoxxeHHst PO MPEMIIOBaHHSI MPAIIBHUKIB arapaTy Cyay;

25) 3atBepmxye [lonmoxeHHsT MPO MOPSAIOK MPOXOKEHHS Y BIAMOBIIHOMY CY/i CTa)KyBaHHS
0ci0, fKi MpeTeHAYIOTh Ha TOCaay IOMIYHHMKA CyAmi, 3arBepaxye Ilopsnok mpoBeaeHHs

CTa)XyBaHHS TPOMAJISIH 3 YHCJIa MOJIOI, SIKI He TTepe0yBarOTh Ha MOcaaax Aep KaBHOI CITyKOu;

26) yTBOPIOE IUCIHUILIIHAPHY KOMICIIO 3 PO3MJISAY IUCIMILUTIHAPHUX CIPaB CTOCOBHO

Jep>KaBHUX CIIY>KOOBIIIB amapary Cyauy;
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27) 3niACHIOE 1HII TIOBHOBA)KECHHS KEpIBHHMKA JCP)KaBHOI CIY>KOWM CyIy BIAMOBIAHO A0

3akony Ykpainu “TIpo aepkaBHy ciyx0y”;

28) opraHizoBye Ta KOHTPOJIIOE CBO€YacCHE BHECEHHsA J0 €IUHOI cynoBoOi iH(opMmariiiHo-
TEJIEKOMYHIKAIIIHOT cUcTeMH (10 TodyaTKy ii (yHKIIOHYBaHHS — aBTOMAaTH30BaHOI CHUCTEMH
JOKYMEHTOO00ITY Cydy) BiIOMOCTEH Mpo HaOpaHHS CYAOBUM DIIICHHSIM 3aKOHHOI CHIU (Y TOMY
YUCJIi 32 pe3yIbTaTaMU PO3TJISIAY CYJIOM alessaIiiHOT M KacariitHol 1HCTaHIIT), HaJCUIaHHS TaKuX

BIJTOMOCTE 10 €AMHOTO IePKaBHOTO PEECTPY CYAOBUX PIIICHB;

29) 3pilicHIOE oOpraHi3aliifHi 3aXO0AM IIOA0 MIATPUMAaHHA MNPUMILICHHA CyIy B CTaHi,
NPUIATHOMY JUIS HAJEKHOTO HOro (yHKI[IOHYBaHHS, NPOBEACHHS KaIliTAIbHOTO Ta IOTOYHOTO
PEMOHTIB, TEXHIYHOI'O OCHAIICHHS MpPUMILICHb, 1H(POPMAIIMHO-TEXHIYHOTO 3a0e3MeueHHs,
CTBOpEHHSI Oe3MeuHruX 1 KoM(GOPTHUX YMOB JJIS CY/AJIB, MPAIliBHUKIB amapary Cyay Ta ociO, ski

nepeOyBaloTh y Cy/i;

30) opranizoBye 00diK, BHAa4yy, 3HUILEHHS TOCBIJYEHb NPAIIBHUKIB amapary Ccyny
(mepxaBHHX CIIY>KOOBIIIB, IPAI[IBHUKIB anapaTy Cyay, AKi 3aiMarOTh MOCaau MaTPOHATHOI CIIY>KOH,

0ci0, sIKi BUKOHYIOTh (DYHKIIIT 3 00CITyrOBYBaHHS Ta pOOITHHKIB);

31) oprani3oBye KOHTpOJb 32 OOJIIKOM MPUETHAHUX JIO MPOBAIKEHHS PEYOBUX JOKA3iB, IO
30epiraloTbCsi HE TMPHU CHpPaBi, BXKUBAE 3aXOMIB MO0 OOJATHAHHS CHEIIaJbHUX MPUMIIIEHb 1

CXOBHI 17151 X 30epiraHHs y BIAMOBITHUX YMOBAaxX Ta CTaHi;

32) BUKOHYE JOPYYEHHS TOJIOBU CYAy Ta HOr0 3aCTYIHHUKIB, PIICHHS 300piB CyHJIB II0/0

oprasizamiiHoro 3abe3ne4eHHs qisUTbHOCTI CYAY;
33) BukoHye iHII (QyHKIIiI, TOB’s3aH1 13 3a0€3MEYESHHSIM AISITBHOCTI Cyy.
15. KepiBHuUK amapaty cyy B Mekax MOBHOBaXXEeHb, HAJIaHUX oMy 3akoHamu Ykpainu “TIpo
cynmoycTpii 1 ctatyc cyani”, “IIpo pepkaBHy Cinyk0y”, BUJa€ HaKa3u H PO3TOPSHKEHHS.
KepiBHUKOBI amapary cyay rojioBOlO Cyay Moke OyTH HaJaHO IMPaBO MEPIIOTO IiAMUCY B

MOPAJIKY, BCTAHOBIIEHOMY 3aKOHOJIaBCTBOM.

16. KepiBHHK amapaty cyay Hece NepCOHAIbHY BiINOBINAIBHICT Ta 3BITY€/IHPOpPMYE Tepen
300pamMu Cy[JIiB 3a HaJie)KHE OpraHizailiiiHe 3a0e3MeueHHs CyAy, CYIJIB 1 CYJIOBOTO MPOIIECY,
(YHKLIOHYBaHHS aBTOMAaTH30BAHOI CUCTEMH JJOKYMEHTOOOITY Cy/ay, aBTOMAaTH30BAHOT'O PO3IOILITY
crpaB MK cyaasMu (1o modaTtky (YyHKIIOHYBaHHS €IMHOI cymoBoi iH(opmalliiHo-
TEJICKOMYHIKALlIMHOT CUCTEMH), a TaKOX 3TiHO 13 3aKOHOJABCTBOM — 3a HAJCKHUU pPiBEHb

CITy»00BOI Ta TPYJOBOI TUCIUILIIHU B amapari Cyay.

17. KepiBHUK amapatry cyay Mia3BITHHUH 300paM CyI/iB BIAMOBIIHOTO CYIy, SKi MOXYTh
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BUCJIOBUTH HOMY HEIOBIpY, III0 Ma€ HACIIAKOM 3BUTbHEHHS HOTO 3 IOCAIH.

18. Ha yac BizcyTHOCTI KepiBHHKA amapaTy CyAy Yd HEMOXKJIMBOCTI 3I1MCHIOBATH HUM CBOi

MOBHOBAYKEHHS 3 1HIIMX MPUYUH HOro 000B'sI3KM BUKOHYE 3aCTYITHUK KEpPIBHUKA anapaTy Cyady.

19. ¥V pa3i BiACYTHOCTI 3acTymHHUKAa KEpiBHHMKA amapary Cyay THMYacoBE BHUKOHAHHS
00OB’sI3KIB 3a TMOCAJOI0 BiJICYTHBOTO KEPIBHHMKA amapaTy Cyay IMOKIaJa€eTbcs Ha OTHOTO 3
KEpIBHUKIB CTPYKTYPHHX IIJIPO3AUTIB amapary Cyay, KpiM KEpiBHHKIB OyXralaTepCchKoi CiIyXKOu
cyny (TromoBHOro OyxranTepa) 1 pPeKUMHO-CEKPETHOrO MiAPO3ALTY (32 HAsIBHOCTI), HAKa30M
HavyaJbHUKA BIAMOBIAHOTO TEPUTOPIATILHOTO yIpaBiiHHS Jlep)kaBHOI CyAOBOi aaMiHicTparii

Ykpainu 3a MOJaHHSIM TOJIOBH CYLy.

VY pasi Konu B Cydi BIICYTHI CTPYKTYPHI HiAPO3JIIH, THMYacOBE BUKOHAHHS OOOB’S3KiB
BIJICYTHBOTO KEpIBHHMKA amapary Cyay MOKJIaJaeThCcsl HA OAHOTO 3 MPAIiBHUKIB arapary Cymay
HaKa30M HayajJbHMKA BIJNOBITHOTO TEpPHUTOpialbHOro ympasiiHHS JlepxaBHOI  CyIOBOI
anMiHicTpanii YKpaiHu 3a MogaHHsIM T'OJIOBHU CYTy.

20. Y pasi 3MiHU TEPHUTOPIANBHOI MiACYIHOCTI CYIOBHX CIIPaB, L0 PO3TISAAIOTHCS B CYII, Y
nepea0adeHoMy 3aKOHOMABCTBOM IOPS/IKY, Ta BIIICYTHOCTI B CYIIl CYIIIB, SKI 3/IHCHIOIOTH
NpaBOCYIs, AAMIHICTPATUBHI TOBHOBA)XCHHSI TOJIOBM CyIy, HEOOXimHI Juis 3a0e3redyeHHs
HaJIeXKHOI opraHizalii poboTH Ccyny SK IOPUANYHOI 0COOM MO0 MPEICTABHUIITBA CYAY K OpraHy
Jep>KaBHOI BIIAU y 3HOCHMHAX 3 IHIIMMH OpraHaMH Jep>KaBHOI BJIaI{, OpraHaMU MiCIIEBOTO
caMOBpsiTyBaHHS, (QI3UYHUMHU Ta IOPUIANYHHMH 0CO0aMU, 3I1HCHIOE KEPIBHUK amapary cyay abo

HOro 3aCTyIHUK.

VY pas3i sKmo B Cydl, 3a3Hau€HOMY B a03alll MepIIoMy IhOI0 MYHKTY, BIJICYTHI TaKOX
KEpIBHUK amapaTy CyAdy Ta MOro 3acTyMHHK, aIMiHICTpAaTHBHI IOBHOBa)XCHHsSI T'OJIOBU CYIY,
nepeadadeHi abd3aloM MEepIIUM IbOTO TYHKTY, 3I1HCHIOE THMYAacOBO BHUKOHYIOUHH OOOB'S3KH
KepiBHMKa amapary cynay. PillleHHs 0Opo NpU3HA4YEeHHS THMYAacOBO BHKOHYIOYOTO OOOB'S3KH
KEepiBHUKA amapaTy cyay mnpuiimaerbcs [omoBoro [lepikaBHOI cymoBoi amMiHicTpaiii Ykpainw,
HAyYaJbHUKOM BIJIOBITHOTO TEPUTOPIAIILHOIO YyNpaBiiHHA JlepkaBHOI CymoBoi aaMiHicTparii
VYkpainu 6€3 moroKeHH 3 TOJIOBOIO Cyy. THMUYacoOBO BUKOHYIOUHI 00OB'SI3KM KepIBHUKA amapary
CyAy 3IIHCHIOE BHKOHAHHS OOOB'A3KiB KEpiBHHKA amapary Cyay 10 NpH3HAuYeHHS BiJMOBITHOTO

KepiBHUKA.

KepiBHuK amapaty cyny, HOro 3acCTymHHK a00 TUMYAaCOBO BUKOHYIOUMI 0OOB'SI3KM KEPIBHUKA
amapaTty Cyay 3IIHCHIOE aJMIHICTPATUBHI TOBHOBAXEHHS TOJIOBU CYAy, IepemdadyeHi ad3ariom
HepUIMM LBOT0 MYHKTY, /10 MOMEHTY NpU3HA4YCHHsS, OOpaHHS, MepeBelCHHs abo 3aKiHYEeHHS

BIJIPSI/KEHHS IOHAWMEHTIIIE OJTHOTO CY/II.

[lim wac 3milicHEHHS KEpIBHUKOM amapary cyay, HOro 3acTymHUKOM ab0 THMYacoBO
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BUKOHYIOUMM OOOB'SI3KM KEpIBHUKA amapary Cyay aJMiHICTPaTUBHUX IMOBHOBAaXXEHb T'OJIOBU CYIY,
nependoadyeHUX a03aloM MEPIINM IbOTO IyHKTY, MOJOKEHHS MyHKTY 5 mporo [lomokeHHs 11010

3atBepkeHHs [lomoxeHHs mpo anapar cyay 300paMu Cy/JliB HE 3aCTOCOBYETHCS.

21. KepiBHuK amapary cyqy Ta HOro 3acTymHUK MalOTh MOCBITYEHHS, 11O MiATBEPIKYIOTh iX

0CcOo0y 1 TTOBHOBAYKEHHSI.

[TocBimueHHs KepiBHHMKA amapary cyay Ta HOro 3acTylHHKa IIANUACYE HaYaJIbHHUK

BIJITIOBIZTHOT'O TEPUTOPIANBHOTO yIpaBiiHHs JlepkaBHoi cynoBoi aaminicTpanii YKpainu.

22. IlopiuHi OCHOBHI Ta JOAATKOBI BIAIYCTKH, 1HII BIAMYCTKM KEPIBHHUKY amapaty Cyidy,
HOro 3aCTYITHUKY HAJArOThCS BIAMOBIIHO J0 BUMOT 3akoHIB Ykpainu “IIpo mepxkaBHy ciayxk0y” i
“Ilpo BigmycTkn”. Haka3um mpo BIAMYCTKH KEpiBHHKA amapary Cydy Ta 3acTyIMHHMKa KepiBHUKA
araparty CyAy BHJIAa€ KEPIBHUK arapaTy 3a IMOTOHKEHHSIM 13 TOJIOBOIO CYAY 3T1THO 13 3aTBEPIKECHUM

TOJIOBOIO CyJy TpadikoM BiITyCTOK.

IV. Ctpykrypa anapary cyay

23. B amapari cyy MOXKYTh YTBOPIOBATUCS CTPYKTYPHI HiAPO3IUIA — YIPaBIiHHSA, BIIIUIH,
CEKTOPH 3 ypaxyBaHHAM IOJIOXKEeHb 3akoHIB Ykpainu “Ilpo cymoyctpiii i cratyc cynaiB”, “IIpo
nepkaBHy Ciyk0y”’. CTpyKTypHI MAPO3IiIN 3M1MCHIOIOTH CBOI (PYHKIIIT HA MiACTaBl BIAMOBITHUX

MOJIO’KEHbB, 3aTBEPIKEHUX KEPIBHUKOM arapary Cyady.

VYnpaBniHHA (CaMOCTIMHMI BigAil) — CTPYKTYpHHM MiIpo3ain ogHoramy3eBoro abo
OHO(YHKIIIOHAJILHOTO CTIpsMYBaHHS. J[0 CKiaay ympaBiiHHS BXOASTh HE MEHII SIK J[BA BTN 3
MiHIMaJTBHOO YHCEIBHICTIO 10 4 ONMHUILI KOXHUI. CaMOCTIMHUNA BT YTBOPIOETHCS 13 IITATHOIO
YUCEBHICTIO HE MEHII 5K 4 MpaIliBHUKW. YTIPaBIiHHA (CaMOCTIMHHMIA BiJJIUT) OYOIIOE€ HAYAJIbHHUK.
HavanbHUK ynpaBiliHHS, YUCENBHICTh MPALliBHUKIB SKOTO HE MEpeBHINye 13 OJUHMIIb, MOXKE MaTH
OJTHOTO 3aCTylHHKAa — HadYaJlbHUKA BIAAUTY. Y pa3l KOJIM INTaTHA YHUCEIBHICTH YIPaBIIHHS
CTaHOBUTH MOHAJ 13 OAMHMIE, HAYAIBHUK YIIPABIIHHSA MOXE MaTH He OLbIle ABOX 3aCTYIHHUKIB, Y

TOMY YHCJII OJTHOTO 3aCTYIMHHUKA, SKUH HE OYOJIO€ BIIILI.

CekTop caMOCTIMHUHN - CTPYKTYPHHUHI MIAPO3/LJ, [0 YTBOPIOETHCS 715l BUKOHAHHS 3aBJIaHb 32
OKPEMHUM HAIMPSIMOM JISUTBHOCTI armapary cynay, PyHKIIT SKOro HEMOKIIMBO TOETHATH 13 (PyHKIIISIMU
IHIIUX CTPYKTYPHHUX MiJPO3ALIIB, 13 IITATHOIO YUCENBHICTIO HE MEHII AK 2 mpariBHUKU. CekTop

OYOJTIOE 3aBiTyBad.

Bignin y cknmagi ympaBiiHHS — CTPYKTYPHUM MAPO3Iii, IO YTBOPIOETHCS NJIsi BUKOHAHHS
3aBJlaHb 32 OJHUM HampsAMoM ((YHKII€I0) TisUTBHOCTI anapary Cyay, 13 IITaTHOIO YHUCENbHICTIO HE

MEHII SIK 4 TIpaIliBHUKU. Biia 04oitoe HavaabHUK.
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HauanpHuk Biainy (SIK CaMOCTIHHOTO, TaK 1y CKJIaJll YIPaBIiHHSI) MOXKE€ MaTH 3aCTYyITHHKA.
Taka nmocaga BBOOUTHCA B pasi, AKIO YUCENBHICTh MPAI[iBHUKIB Y BiAILII MOHAT 5 OAMHHUIG. SIKIIIO
YUCEBHICTh BIIAUTY CTaHOBHUTH MoHaA 10 OIMHMIG, TO 3aCTYIMHUKIB HaYaJIbHHKA MOXKE OyTH HE

OlIbLIE IBOX.

VY pasi notpedu y ckiaji ynpaBiiHHA (BIAALUTY) MOXKE YTBOPIOBATHUCS CEKTOP 13 YHCEIBHICTIO
HE MEHII sIK 2 TpaIliBHUKU. Taki CEeKTOpPH Yy CKJIaAl YIPaBIIHHS YTBOPIOIOTHCS TIOHA] HOPMATHUBHY

KUTBKICTb BIJUIUTIB, @ y CKJIAJ1 BIAJAUTY — MTOHAI MiHIMaIbHY YHCEIbHICTh MPAIlIBHUKIB BiJILTY.

KinbKicTh mocazn, a TakoX 1mocajiy, He 3a3Ha4eHi B TUIIOBINA CTPYKTYpi, MOXYTh BBOJUTHUCS 10

CTPYKTYpPH amapaty Cyay y Mexax rpaHU4YHOi YMCEJIbHOCTI MPAaIiBHUKIB anapaTy Cyay.

KinpkicTe TmoOcCaa TpalliBHHKIB —amapary Cyay, HEOOXiMHMX IS OOCIyrOBYBaHHS
aJIMiHICTpaTUBHOI OYIiBIIi Cyay, MOXKEe OYTH BiJKOPUTOBaHa 3 YpaxyBaHHIM (POPMHU KOPUCTYBAHHS

aJMIHICTPATHBHOIO OYiBIICIO, ii TIJIOMIEIO0 Ta TEPUTOPIATIEHUM MICIE PO3TAITYBAHHSM.

24. 'V pa3i HEOONIUIBHOCTI YTBOPEHHS B amapari Cyay CTPYKTYPHOTO MiAPO3ILTY, ISt

BUKOHAHHS OKpeMHUX (YHKLIH BBOIATHCS MOCAIU BIATOBIAHUX CIIEIIaIiCTiB (KOHCYIBTAHTIB).

25. B amapari cyay nie mpeccimyxk0a, a y pasi HEIOIIBHOCTI YTBOPEHHSI OKPEMOTO
CTPYKTYpPHOT'O TIiJPO3/ily BBOAWTHCS MOCaga BIAMOBITHOTO creriamicra (mpeccekperaps), ska
3abe3meuye pPO3BUTOK 1H(OpPMAIIMHUX 3B’SA3KIB MK CYIOM Ta BiABIAyBa4amMHu CyIy, OpraHaMH
JIepKaBHOI BJIAJM, MiANPHEMCTBAMH, YCTAaHOBaMHU Ta oprasizauismu, 3MI, crnpusie hopmyBaHHIO

MO3UTHUBHOTO IMIJIXKY JTISUTBHOCTI CYITy.

26. B amapati cyay Ji€ KaHIesapis, ska M0JIHHO MPOTATOM PoOOUYOro yacy cyay 3adesmneuye

NPUAHATTS Ta PEECTPALIIO JOKYMEHTIB, 110 MOAAI0THCS 0 CYLY.

27. Y cipykrypi amapaTy cyay (SKIIO CyA € pO3MOPSIHUKOM OFOPKETHUX KOIITIB)
YTBOPIOEThCS OyXranTepchka ciyk0a, 1m0 ai€ BiAmoBigHO Ao mpuitHsaTtoro Kabdinerom MiHicTpiB
VYkpaiau TuroBoro mnojoXKeHHs NpOo OyXraiarepchbKy CiyxO0y OIOKETHOI YCTaHOBM M aKTiB

Jep>xaBHOI Cy10BOT aaMiHICTparii YKpaiHu.

28. B amapari cyny yTBOproeThCs BinmoBimHO A0 3akoHy Ykpainu “TIpo mepxkaBHy ciryx0y”

ciry>k0a yrpaBIliHHS TIEPCOHATIOM.

[TonoxeHnHss mpo ciyxOy YIpaBIiHHS MEPCOHAIOM PpO3pOOISIETECS HAa OCHOBI THIIOBOTO
HOJIOKEHHS TpO CIyXOy yNpaBIiHHA IEPCOHAJIOM JIEPXKABHOTO OpraHy, 3aTBEPAXKEHOTO
[IEHTPAJILHUM OpPraHOM BUKOHABUOi BIaJM, II0 3a0e3meuye (OpMYBaHHS Ta peaslizye JepKaBHY

MOJIITUKY Y cpepi TepKaBHOI CITYKOH, 1 3aTBEPIKYETHCSI KEPIBHUKOM arapary Cyay.

29. B amapati cyny 3ajie’KHO BiJ] YMCEIBHOCTI MEPCOHATy Ta B MeXax (OHIY OIUIaTH Ipalli
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amapaTy CyAy MOXYTh YTBOPIOBATHCS IHIII CTPYKTYPHI HIAPO3ALIH, Y TOMY YHCIi 3 (QYHKIISIMHU
CITyX0, ISITbHICTH SIKUX Tiepeadadena 3akonamMu Ykpainu “IIpo cymoyctpit 1 ctatyc cyamis”, “Ilpo

JepKaBHY cIyx0y”.

30. Ins 3abe3mneyeHHs OOAEp)KaHHS 0cobaMu, fKi NepeOyBalOTh y CyAl, BCTAHOBJICHUX
MpaBWJI, BAKOHAHHS HUMH PO3MOPSKEHb TOJOBYIOUOT0 B CYy/IOBOMY 3acimaHHi y cymi aie Ciryx0a
CYJIOBHX PO3MOPSTHUKIB, TIOPSIOK CTBOPEHHS Ta JiSUTBHOCTI K01 BU3HAUA€ThCs [10NOKEHHSIM PO
MOPSJIOK CTBOPEHHSI Ta ISTIBHOCTI CIIY)KOHM CYIOBHX PO3IMOPSIHHKIB, 3aTBEpIKCHUM [ 0710BOIO

Jlep>xaBHOI cy0BO1 afMiHicTpalii YKpaiHu 3a MOTOIKEeHHSIM 13 BuIior pamoro npaBocyas.

31. Jlo ckmamy CTPYKTYpHUX MiJIpO3JiUTB amapary Cyay MOXYTb BXOAUTH TOCAaH

MpaIliBHUKIB, SIK1 BUKOHYIOTH (DYHKIIIT 3 00CITyroByBaHHs, POOITHUKIB.

BusnaueHHs mnepeniky Tmocal MpaliBHUKIB amapary cyay, SKi BHUKOHYIOTH (YHKINI 3
00CIIyroByBaHHS, 3IHCHIOETBCS Ha MIiJACTaBl KpuTepiiB, 3aTBepkeHux KabOinerom MiHicTpiB

VYkpainu.

32. [IpaniBHUKH anaparty cyay 3000B’si3aHI BUKOHYBATH 3aBJaHHS Ta 00OB’SI3KH, BU3HAUYECHI B
MOCAJI0BUX 1HCTPYKIISX, MOJOXKEHHSAX TPO CTPYKTYpHI MiAPO3AUTH amapaTry Cyay, LbOMY
[Tonoxenni, porpumyBatucs IlpaBun BHYTPIIIHROrO CiIy’)k00BOro po3mopsiaky, I[IpaBw
BHYTPIIIHBOTO TPYAOBOTO PO3MOpPsiAKY, [IpaBui moBemiHKH MpamiBHUKA CYAy, 3aralbHHUX MPABUI
€TUYHOI TIOBEIIHKH JIePKaBHUX CIIY>)KOOBIIIB Ta TMOCAJOBHX OCIO MICIIEBOTO CaMOBPSTyBaHHS,
NpaBUJ TEXHIKM O€3MeKH, BUMOT IHIIMX JOKYMEHTIB, SKi PErJIaMeHTYIOTh POOOTY Cydy, a TaKoX
MOCTIHHO TIABUIIYBaTH PIiBEHb CBOEl MpodeciiiHoi KOMIIETEHTHOCTI Ta YJOCKOHAIIOBATH
OpraHi3aliio CIy>KO0BOi JisUIbHOCTI.

JlepxaBHi CIy>KO00BLII 3000B’s3aHi JOTPUMYBATUCS BUMOT 3aKoHIB Ykpainu “Ilpo gepxaBHy

99 €¢

ciyx0y”, “IIpo 3anmoGiranHs KOpyIii’.

33. 3a HEBHUKOHAHHS, HECBO€YacHE a00 HEHAJIe)KHE BUKOHAHHS OOOB’SI3KIB, BH3HAUCHUX
3akoHom Ykpainm “IIpo gepkaBHy ciyxOy”’ Ta 1HIIMMH aKTaMU 3aKOHOIABCTBA, IOCAOBOIO
IHCTPYKIII€I0, a TaKOX 3a nopyuieHHs [IpaBuia BHYTPIIIHBOTO CiIy>KOOBOro po3mopsaky, ITpaBun
BHYTPIITHHOTO TPYIOBOTO PO3MOPSAKY, [IpaBui MOBEIIHKY MpaliBHUKA CYAy, 3arajbHHUX MPaBHI
€THYHOI TOBEAIHKM JEP)KaBHUX CIY>KOOBIIIB Ta IMOCAJOBHX OCI0 MICIEBOTO CaMOBPSIyBaHHS,
MpaBUJI TEXHIKK O€3MEKH Ta 1HIINE MOPYIICHHS CIYXKOO0BOI NUCIUILUTIHU MPAaIiBHUK amapaTry Cymay

NPUTATAETHCS 10 BIAMOBIJAIBHOCTI 3T1IHO 13 3aKOHOM.

34. TIlpamiBHMKHM amapaTy CyAy MaloTh IOCBITYEHHS, IO MiATBEP/DKYIOTh 0co0y i

NMOBHOBaKeHHs. [lOCBiAUEeHHS TMpalliBHUKIB amapary Cyay MAMUCYIOThCS KEPIBHUKOM amapary

cyny.
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3pa3ku MOCBiIUEHBb MpAIliBHUKA amapaTy Cyay 3aTBepmkye [lepkaBHa cyaoBa aaMiHICTpallis

VYkpainu.

35. Ilpu3HayeHHs HA TOCAU JIEP>KAaBHUX CIYXKOOBIIIB, MPAIiBHUKIB, AKi BUKOHYIOTh (YHKIIIi
3 00CIIyrOByBaHHS, TNpalliBHUKIB TATPOHATHOI CIy)XOM, pPOOITHHKIB, yMOBH OIUIaTH TpaIli,
3a0XOUCHHS Ta COLIaJbHI TapaHTii MpaliBHUKIB amapary Cyay peryjaioloThCsl HOpPMaMu
3aKOHOJIaBCTBAa TPO JIEPXKaBHY CIyXOy 3 ypaxyBaHHSIM OCOOJMBOCTEH, BH3HAYCHHUX 3aKOHOM
VYxpaiau “IIpo cynoyctpiil i cratyc cyaniB”, Kogekcom 3akoHIB mpo mpaiio YKpaiHW, 1HIIUMHU
aKTaMH1 3aKOHOJaBCTBA.

36. BinmycTku npaiiBHUKaM anapary Cyay HaJlaloThCs B MOPSIKY, BcTaHOBIeHOMY Kopekcom

9% ¢¢

3aKOHIB IO Mpaito YKpainu, 3akoHamu Ykpainu “Tlpo aepxasny ciayx0y”, “IIpo BiamycTtku”.

[IpauiBHUKaM amapaTy Cyny, [Ki 3aiiMaioTh MOcCajau MaTPOHATHOI CIYKOM BIAMOBITHO [0
crarti 92 3akony Ykpainu “Ilpo nepxkaBHy ciyx0y”’, BUKOHYIOTH (DYHKIII 3 OOCIyrOoBYBaHHS,
pOOITHHKAM, KpiM IIOPIYHOI OCHOBHOI BIANYCTKM TPHUBANICTIO 24 KaJeHIApHI JHI, MOXe
HaJaBaTtucs, BiANMOBiAHO cTarTi 8§ 3akoHy Ykpaimm “TIpo BimmycTKu”, mIOpiYHA JOAATKOBA
BIJIITyCTKa 3a 0cOONMUBUII XapakTep mpaui. KoHKkpeTHa TpUBaIicTh MOPIUHOI TOJATKOBOI BIITYCTKH
3a OCOONMMBHI XapakTep Mpalli BCTAHOBIIOETHCS KOJIEKTUBHUM YH TPYIOBHM JOTOBOPOM 3aJIEKHO

BiJ] yacy 3aiHATOCTI MpalliBHUKA anmapaTy CyAy B LIMX yMOBaXx.

KepiBauk amapary ["'ociogapcekoro
cyny IBano-@pankiBcbKoi 00acTi Hazap KYUEP

(IR AN
*10*1643016*1*0*



