3ATBEP/I’KEHO

Pimenns 360piB cyanis IBano-
DpaHKIBCHKOTO alesIIMHOrO Cy1y
B11 11 BepecHsa 2023 poky Ne 4

31 3MIHAMU BHECEHUMH PILLIEHHSIMHU
300piB cyaaiB [BaHO-DpaHKIBCHKOTO
anessiiHoro Cy1y

B11 27 ceprus 2024 poky Ne 2

B11 07 sxoBTHS 2024 poky Nel ]

IMosio:xkenns: npo anapat IBaHo-@paHKIBCHKOr0 aneJssiiHOro Cyay
(HOBa penaxitisi)

|. 3arajbHi MOJI0KEeHHS

1. Tlonoxenuss mnpo amapar IBaHO-DPaHKIBCHKOTO amemsUiiHOTO CYAy
BU3HAUa€ MOPSAO0K opraHizaiii podotu anapary [Bano-OpaHKIBCHKOTO anesuiiHOro
cyay (mami — cyn).

2. Anapat cyny BiamoBigHo 1o 3akony Ykpainu "lIpo cymoyctpiii 1 cratyc
cynniB" 3A1MCHIOE opraHizalliiHe 3a0e3nedeHHs: poOoTH Cyy.

3. VYV cBoiif misapHOCTI amapat cyay KepyeTbess KoHcTutyliiero YkpaiHw,
3akoHaMu Ykpainu "IIpo cymoyctpiit 1 cratyc cynais", "lIpo mepxkaBHy ciyx0y",
"IIpo 3amo6iranns kopymmii", KomekcoM 3akoHIB mpo mpaio YKpaiHu, IHIIUMH
KOJIeKcaMy Ta 3aKOHaMHM YKpaiHu, moctaHoBamu Kabinety MinicTpiB YkpaiHu,
IHIIMMU  HOPMATHMBHO-TIPAaBOBUMHU aKkTamu, llojlokeHHAM Tpo amapar cyay,
pimenHasamu Panu cynniB Ykpainu,pimeHHIMHA 300piB CyaaiB, Hakazamu Jlep>kaBHOT
CyzoBoi aaMiHicTpalrii YKpainu Ta i TepuTOpiaibHUX YIIpaBJliHb, a TAKOXK HaKa3aMH
1 pO3MOPSIKEHHSIMU TOJIOBU CYly Ta KEpIBHUKA anapary Cymay.

4. TonoBa cymy KOHTpONIOE €(EKTUBHICT, MISJIBHOCTI amapary cyay,
MOTO/IKY€E TIPU3HAYEHHS Ha MOCaJM KEPIBHHUKA arapaTy CyJy, 3aCTyITHUKA KepIBHHUKA
amapary cyay, BHOCHTHh B YCTaHOBJICHOMY TOPSIKY MOJAHHS MPO 3aCTOCYBaHHS JI0
KEepiBHHKA amapaTy Ccydy, WOro 3acTylmHHKa 3a0XOueHHs a0o HaKIaJaeHHs
JTUCITUIUTIHAPHOTO CTATHEHHS BiIMOBIHO 10 3aKOHOIABCTBA.

5. IlonoskeHHs TIPO amapat Cyay po3poO0Js€eThCs KEPIBHUKOM amapary cyay Ha
mifcTaBi THUMOBOTO TIONMOKEHHS TPO amapaTry Cyay, 3aTBEp/HKEHOr0 HaKa3oM
Jlep>xaBHOi cynoBoi aamiHicTpamii YkpaiHum Ta 3aTBEPIKYETbCS 300paMul CYIIiB
cyny.

6. CrpykTypa 1 INTaTHa 4YHCETBHICTH amapaTy Cyay 3aTBepIKyETbCS
Jlep>kaBHOIO CYZIOBOIO aIMiHICTpaIricro YKpaiHu.

CtpykTypa, mTaTHa YUCENBHICTh Ta PO3pOOJICHNN Ha MIACTaBl HUX INTATHUN
PO3MUC amapaTy Cyay 3aTBEP/KYETHCS 3a MOTOHKEHHSM 3 TOJIOBOIO CYIy B MeXax
o0csry BUJIaTKIB HA YTPUMaHHS BIJIMOBIIHOTO CYyy.

Crpykrypa amapary cyay po3poOisieThcs Ha TiAcTaBi THIOBOI CTPYKTypu
anapaTy anejslifHOro 1 MICUEBOro CyAy, 3aTBepKeHOi JlepkaBHOIO CYAOBOIO
aaMIHICTpalli€er0 YKpaiHu, 3 YypaxyBaHHAM OCOOJMBOCTEN  OprasizaiiiiHOro
3a0€3IeUeHHs AISUIbHOCTI CyAY.



7. IlpaBoBuii cTaTyc NpaliBHUKIB amapary Cydy BH3HAYa€TbCAd 3aKOHAMU
VYkpainu "IIpo cymoyctpiit 1 cratyc cynais", "lIpo aepxkaBHy ciyx0y", 1HIITUMHU
aKTaMHU 3aKOHOJABCTBA Y KpalHH.

[IpaBoBuii cTaryc Ta YMOBHU JisJIBHOCTI MOMIYHUKA TOJOBH Cydy, MOMIYHUKA
3aCTYITHUKA TOJIOBH CYIy, IOMIYHUKA CEKpeTapsl CyJOBOi MajaTH, MOMIYHHMKA CYAJI
BHU3HAYaIOTHCS TaKoX [10s10KEHHSAM PO MOMIYHUKA CY/AJl1, 3aTBEPKEHUM PIIICHHIM
Panu cynniB Ykpainu.

[IpaBoBuii cTaTyc Ta YMOBHM MAISUIBHOCTI KEpIBHUKA CIyXKOM CYJOBUX
PO3NOPSAIHUKIB, CTApUIOTO CYAOBOrO PO3MOPSAIHUKA, CYIOBOTO pPO3MOPSIHUKA
BU3HAUYAIOTHCS TakoX [l0J0KEHHAM MpO MOPSAOK CTBOPEHHS Ta AISUIBHOCTI CITY>KOU
CYyIOBUX  pO3MOPANHUKIB, 3arTBep/ukeHUM  ['onoBoro  Jlep’kaBHOI  Cy/IOBOi
aaMiHIcTpalii YKpaiHu 3a MOTropKeHHM 13 Buioro pagoro npaBocyas.

[locamoBi HCTPYKIIT MpaliBHUKIB anmapary Cyay,KpiM IMOCaZoBOi IHCTPYKIIii
KEepIBHMKA anapary Cyay, po3poOJsIOTbCS Yy BCTAaHOBJICHOMY TMOPSAIKY, 3
ypaxyBaHHSIM HOPM UHWHHOTO 3aKOHOJABCTBA Ta 3aTBEP/KYIOTHCS KEPIBHUKOM
amapary cyny.

[locamoBa IHCTPYKIliSE KEpIBHHKA amapary Cyay pO3poOISiEThCS Ha MiJICTaBi
3aTBepKeHO1 Jlep’kaBHOIO CYI0BOIO aJMIHICTpaIli€el0 YKpaiHu THIOBOI1 MOCAIO0BO1
IHCTPYKIIIi KepiBHUKA amapary cyay Ta uporo Ilomoxkenns. IlocamoBa iHCTpyKIIis
KepIBHUKA anapaTy Cyay 3aTBEpKYEThCS Cy0’ €KTOM IMPU3HAUEHHS 3a MOTO/IKEHHSIM
TOJIOBU CYZly Ta CIIyOM yIpaBiIiHHS NEPCOHAIOM Cy0’ €KTa IPU3HAYCHHS.

I1. OcHoBHI pyHKIIT amapaTy cyay

8. BiamoBigHO 10 OCHOBHHMIX 3aBjJaHb, BH3HauUeHHMX 3akoHoM Ykpainu "IIpo
CyZIOYCTpi#i 1 cTaTyc CyaaiB", amapar cyay:

1)  cTBOpIOE HANIEXKHI YMOBH MISJIBHOCTI CYAy s €(EKTHBHOIO BUKOHAHHS
CYIISIMU TTOKJIQJICHUX HA HUX TIOBHOBA)KEHD;

2) 3MIMCHIOE OpraHi3aiiiiHe, iH(OpMaIliitHO-TOBIIKOBE W JOKYMEHTaJbHE
3a0€3IMeUeHHsI MJATOTOBKY CITPaB 1 MaTepialiB JJIsl PO3TIISALY CYIISIMHU;

3)  3a0esmedye BeACHHS >KypHaliB (IIPOTOKOJIB) CYOOBOIO 3acCigaHHS,
¢dikcyBaHHS CyAOBOrOo Tpolecy (CyAOBHX 3acilaHb) TEXHIYHUMH 3acO0aMH,
MIPOBEJICHHS BiJICOKOH(EPEHITIH;

4)  3a0esrmeuyye HaJCWIAHHSA aJpecaraM B YCTAHOBJICHOMY TOPSIKY
KOITIMCYTIOBHX PIllIeHb, & TAKOXK CYJOBUX MOBITOMJICHB, TOBICTOK 1 BUKJIMKIB;

5)  opraHi3oBye Ta 3abe3meduye BEACHHS IIIOBOJICTBA B CYyIi, 3a0e3medye
MIATOTOBKY W CKIJIAJIaHHS JIOKYMEHTIB BIATOBIAHO 1O 1HCTPYKIl 3 JIOBOJICTBA B
Cy[i, IHIITNX aKTiB 3aKOHOJJAaBCTBA Y KpaiHH;

6) 3a0e3mneuye HAJIE)KHY OPraHi3aliio eKCIeIUIIHHOT OOPOOKH TOKYMEHTIB;

7)  3abe3nedye BelcHHs, OOMIK, (hOpMyBaHHs, ONpAIOBAHHS, HaJICHUIAHHS,
JIPYKyBaHHS, TUPaKYBaHHs, BUKOPHCTAHHS, 30€piraHHs Ta 3HUIICHHS MaTepialiB,
JIOKYMEHTIB Ta IHIIUX MaTepilalbHUX HOCIIB 1H(OpMaIllii, MOB'SI3aHUX 13 JISJIBHICTIO
cyny;

8)  aHamizye ciy»00BY KOPECIIOHICHIIIIO;

9)  opraHi3oBy€ KOMIUICKTYBaHHS apXiBy, IJITOTOBKY JOKYMEHTIB Ta
apXiBHUX CIIpaB JJis Mepeiadl iX y BCTAHOBJIEHOMY MOPSJIKY Ha MOCTIHHE 30epiraHHs
M 3HUIICHHS;



10) 3abe3meuye JOOTpUMAaHHS BUMOI N0 BeAeHHS OOJiKy, 30epiraHss,
BUKOPUCTAHHS, 3HUIIECHHS JIOKYMEHTIB Ta IHIIMX MaTepiaibHUX HOCIiB 1H(OopMmaii,
10 MICTATH 1HPOPMAILiI0 3 00OMEKEHUM JTOCTYTIOM;

11) 3abe3nedye ngorpuMaHHs BuUMoOr 3akoHy VYkpainu "[Ipo naepxkaBHY
TAaEMHHIIIO";

12) ckiamae Ta MOJAE€ B YCTAHOBJICHOMY IMOPSIAKY CTATUCTHUYHY 3BITHICTH
npo poboty cyny, popMye OrisiAuM CTATUCTUYHHMX JAHUX MPO MIJCYMKHU JisSIBHOCTI
Cyny;

13) Oepe y4yacTh B aHami3l CyJ0BOI CTATHCTUKH, BUBYCHHI Ta y3arajJbHCHHI
CyIOBOi TIPaKTUKH, 3a0e3nedye MiArOTOBKY AaHATITUYHUX JOBIJOK, TaOIUIlb,
iHopMaIlii 3 MUTaHb Cy/10BOi CTATUCTUKH;

14)  ympoBajpKye MepeIoBi TEXHOJOTIT opraHi3alii poOOTH 3 TOKyMEHTaMHU B
Cyi, 3a0e3neduye BIPOBAKEHHS €JIEKTPOHHOTO CYIY;

3a0e3neuye HaJCWIAHHS YYacHHKaM MPOLECy MpPOIeCyaTbHIX TOKYMEHTIB B
€JICKTPOHHOMY BUTJISI/II BIZIIIOBITHO JI0 MPOIIECYaTbHOTO 3aKOHO/IaBCTBA;

15) 3miiicHI0€ 1H(GOpPMAIlIHHO-TeXHIUHE 3a0e3MeUeHHsT CYIOBHMX 3acilaHb,
300piB CYI1B;

16) 3abesmneuye (GyHKIIIOHYBaHHS y cyni 1HpopMaIliiiHo-
TEJICKOMYHIKAIlIMHUX CHCTEM, CHUCTEM CJICKTPOHHUX KOMYHIKAIlil, MpOrpaMHOTO
3a0e3nedeHHs Ta 0a3 JaHux;

17) 3aGesmneuye GyHKIIIOHYBaHHS aBTOMAaTU30BaHO1 CUCTEMU
JOKYMEHTOO0Iry CyJy, aBTOMAaTH30BaHOTO PO3MOAUTY CHpaB MK CYIAIMU(I0
noyatky (YHKI[IOHYBaHHS €auHOT CyA0BOi 1H(pOpMAIIHHO-TEICKOMYHIKAIHHOT
CHUCTEMHU);

18) BxkuBae 3ax0[iB 10 3a0€3MEUYCHHS KOHTPOJIO 33 JOTPUMAHHSIM BHMOT
[Tomoxxennss mpo €nuHY CyI0BY iH(pOpMAIIHHO-TEIEKOMYHIKALIHY cUcTeMYy (110
noyatky 1ii ¢QyHkiionyBaHHS — IloJIO)KeHHS TpO aBTOMATHU30BaHY CHCTEMY
JOKYMEHTOO0ITY CyAy), Y TOMY YHCJI B YaCTHHI 3aCTOCYBaHHsS aBTOMAaTH30BaHOI'O
PO3IOALTY CYOBUX CIIPaB MK CYIISIMH,

19) 3niiicHIOE OpraHi3aiito JOCTYNy CYIJIB 1 MPAIIBHUKIB amapary Cyay 10
aBTOMAaTH30BaHMUX IH(QOPMAIIHUX 1 IOBIIKOBUX CHUCTEM, PEECTPIB Ta OAHKIB JIAHHX,
nepkareneM (aaMiHICTPaTOPOM) SIKMX € Jep’KaBHI opraHu ab0 OpraHu MICIEBOTO
CaMOBDSIIyBaHHS y BU3HAUYEHOMY YMHHUM 3aKOHOJABCTBOM TIOPSIKY, a TaKOX
KOHTPOJIb 32 TOTPUMAaHHSAM BUMOT IOJI0 3aXKUCTY iH(opmaIrii;

20) 3abe3mneuye HaACHWIAHHS BIIOMOCTEH MPO HAOpaHHS CYIOBUM PIillICHHSIM
3aKOHHO1 CHJIM 10 €AMHOT0 AEP>KABHOTO PEECTPY CYAOBUX PIllICHB;

21) BxMBa€ 3aXO0JiB 100 3a0C¢3MeUeHHs CYAMIB 1 IPAIiBHUKIB amapary Cymy
KITFOYaMH KBaTi(hiKOBAHOT'O €JICKTPOHHOTO MiAIHUCY;

22) 3abe3mneuye y B3aeMoii 3 JlepkaBHOKO CyJIOBOIO aJMiHICTpaIli€lo YKpaiHu
CYI/IiB, TIPAIiBHUKIB anapary cyay HeoOXiqHUMHU 3acobamu iHhopMaTHU3aIiii;

23) 3abe3neuye pearizalliio AepKaBHOT MOJITHKH y cepi AepkaBHOT CITy)KOH 3
MMUTaHb yIPaBIiHHAS MEPCOHANIOM anapary Cyay;

24) 3nilicHI0€ 00Ip MepCoHay anapary Cy.y, OpraHi3oBye poOOTy 1100 HOro
MOTHBAIIIi;
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25) Bene kaapoBe TUIOBOJCTBO CYIy, B TOMY YHCII OCOOOBI CIIpaBU CYIJIIB y
MOPANIKY, BHU3Ha4Y€HOMY JlepKaBHOIO CYyJIOBOIO aJMIHICTpalli€l0 YKpaiHu 3a
noroikeHHsM 3 Pajoro cynniB Ykpainu;

26) Beje aBTOMATH30BaHY CHUCTeMy OOJIIKYy KalIpiB cyay (IO TOYaTKy
dyHkiOHYBaHHS €aMHOT Cy10BO1 1HOPMAIIHHO-TENEKOMYHIKALITHOT CHCTEMH );

27) 3a0e3neuye HAJICKHY POOOTY KOHKYPCHOT Ta JUCHUILIIHAPHOT KOMICIT,

28) opraHi3oBye B CyJi HaJIe)KHI YMOBH JUIsl TisUTbHOCTI mparfiBHUKIB Ciyx0u
CyZI0BO1 OXOpPOHHY,;

29) Gepe ydacth y B3aemozii 31 City:k0010 CyIOBOI OXOPOHH y 3aX0J1ax IIOI0
JoJepKaHHS ocobamu, sKi Tiepe0yBalOTh Yy Cy/i, BCTAHOBICHWUX TpPaBUI 1
HiITPUMaHHS TPOMAJICHKOTO MOPSAKY B 3a/]i CyIOBOTO 3acijaHHS Ta B MPHUMIIICHHI
cyny;

30) Oepe yuacth y B3aemoii 31 Ciry:k0010 CyI0BOT OXOPOHH Yy 3aX0Jiax II[0JI0
3a0e3neveHHs] Oe3NeKku CynajliB, MPAaliBHUKIB amapary Cyay, YYaCHHKIB CYJIOBOTO
polecy;

31) 3a0e3medye BeACHHS BIMCHKOBOIO OOJIIKY Ta 3A1MCHEHHS OpOHIOBAaHHS
NPAaIiBHUKIB CYY;

32) Oepe yuacTh y 3AIMCHEHHI 3axOJiB 3 MOOUTI3AIINHOI MMATOTOBKH i
MOO1TI3al1i1, 31HCHIOE KOHTPOJIh 32 3A1MCHEHHSIM IIUX 3aXO0/I1B;

33) opranizoBye 0i0Ii0TEUHO-1H(POPMAILIiIHY pOOOTY B CY/Ii;

34) s3pmilicHIOE OOJIIK TIEYaTOK 1 IITAMITIB Ta KOHTPOJIb 3a X 30epiraHHsM,
BUKOPHUCTAHHSIM Ta 3HUIICHHSIM;

35) 3abe3meuye B3aeMOMII0 CYAy 3 TIPOMAJICHKICTIO, 3aco0aMH MacoBOI
iHbopMaIii;

36) 3abe3meuye y B3a€EMOIII 3 CYAAIMH-CIIIKEpAMHU MIATOTOBKY M MOIIMPEHHS
MarepiajiB Mpo AiSIbHICTh CYY;

37) 3piiicHioe iH(oOpMaIliiiHe HAIOBHEHHS BeO-caliTy cyay, 3a0esmedye
HiATOTOBKY, Iepenady, akKTyaJdbHICTh, JOCTOBIPHICTh Ta OHOBJICHHS BIJKPUTHX
JaHUX, PO3MOPSAHUKOM SKUX € CyA, Ha €IuHOMYy Jep>KaBHOMY BeO-mopTai
BIIKPUTUX JaHUX, 3a0e3medye ONpWIIOAHEHHS Ha €nuHoMy BeO-mopTani
BUKOPHUCTAHHS MyOJIIYHUX KOIITIB iH(OpMAIlli PO BUKOPUCTAHHS MTyOIIYHUX KOIITIB
cynoMm;

38) opraHizoBye Ta 3abe3mnedye BHYTPINIHIA OOJIK CIUTaTH, TMOBEPHEHHS M
3apaxyBaHHS CyJI0BOTO 300py 10 Jlep:kaBHOTO OI0/KETY YKpaiHu;

39) po3po0IIsie TPOCSKT CTPYKTYPH Ta MITATHOTO PO3IUCY CYNY;

40) 3abe3neuye MaAroTOBKY MPOMO3UILii 10 OFOIKETHOrO 3aIUTY,

41) oprani3oBye NMPUHOM TrpoMajsiH, 3a0e3redye po3ris MPOIO3UIliH, 3asB i
CKapr, 3aluTiB BiAMOBIMHO 10 BUMOT 3akoHiB Ykpainu "[Ipo 3BepHEeHHS rpomansH",
"IIpo agBOoKaTypy Ta aaBOKaTChKy AisuthbHICTH", "IIpo cTaTyc HapomHoro aemyrara
VYxpainn", "[Ipo noctyn no my6smiunoi iHdopmarii”, "IIpo inpopmarttiro";

42) 3abe3neuye TOTpUMaHHS BHUMOT 3akoHiB Ykpainu "[Ipo oxopony mparti"”,
"IIpo 3axuct nepconanpuux ganux", "[Ipo 3anobiranus kopymnuii';

43) 3abe3neuye TmepeBipky (akTy TomaHHSA JeKiaparii  cy0’exTtamu
JeKJIapyBaHHs Ta iHQpopMmyBaHHs HaiioHaapHOTrO areHTCTBa 3 MHUTAaHb 3aMO0IraHHS
Kopyriii (hakTy HEMOJaHHS YW HECBOEYACHOI'O IOJIaHHS JeKiapaliiii cy0’eKTamu
JIeKJIapyBaHHsI BIAMOBIIHO 10 BUMOT 3akoHy Ykpainu "IIpo 3amoGiranns xopymiii'";



44) waacwimae g0 Bwumoi kBamidikamiiHol Komicii cymmiB  YkpaiHu
MOBIIOMJICHHS II0JI0 3MiH, $Kl BiAOyJauCS Yy 3arajibHUX BIJOMOCTSIX CYJJIB
BINIOBIMHOTO Cydy [JIsl HAJEXKHOTO BEJCHHS, HANOBHEHHA Ta OHOBJICHHS
CYIJIIBCHKOTO JOChE;

45) BUKOHYE HaKa3W W pO3MOPSKCHHS TOJIOBH CY/Y, KEPIBHUKA anapaty Cyay;

46) 3abe3mnedye po3poOJICHHS TPOCKTIB aKTiB CTOCOBHO OpraHizamii
BHYTPIIIHBOI JISTBHOCTI CYAY;

47) 3a0e3nedye opraHizallilo Ta MPOBEJCHHS 3araJbHUX 300piB MpaIliBHUKIB
anmapary cyay, poOodMX Hapal, MDKHApOJHUX 3yCTpiuel, mnpec-KoH(epeHIid Ta
IHIIIUX 3aXO/1B;

48) 3abe3neuye JOTPUMaHHS 3aXO0/IB MOXKEKHOT OC3ICKH;

49) 3miliCHIOE TOCIONapChke OOCITYrOBYBaHHS CyAy, 3a0e3ledye HaleKHY
EKCIUTyaTallilo NPUMILIEHHS Cyly, KOHTPOJIIOE CaHITAPHO-TEXHIUHUN CTaH poOOUYMX
NPUMIIIEHb, IHKEHEPHUX CUCTEM 1 KOMYHIKAII1};

50) 3a0e3neuye 30epeKeHHsT MaTepiaabHUX IHHOCTEH;

51) opranizoBye Ta 3a0e3reuye BUKOHAHHS B CYIl OpraHi3aliiHO-TEXHIYHHX
3axodiB y cdepi iHboOpMaIiifHOT Oe3nekHu, TEeXHIYHOTO 3axucTy iHdopmalii Ta
npoTuAli Kibep3arposam;

52) 3a0esmedyye BeACHHS OyXrajaTepchbKoro OOJIKYy  BIAMOBIAHO [0
BCTAaHOBJICHHX HOPM 3aKOHO/IaBCTBA;

53) opraHizoBye MmiaHyBaHHs (pIHAHCOBO-T'OCIIOIAPCHKOT AISITLHOCTI;

54) 3ailicHIOE KOHTPOJIb 3a 30€peKEHHSIM TOBAapHO-MaTepiaJbHUX I[IHHOCTEH,
PaBIWJILHUM BUKOPUCTAHHSIM T'POIIOBUX KOIITIB 1 MaTEpiaIbHUX PECYPCIB;

55) cknamae Ta mojae B YCTAaHOBICHOMY TOPSJIKY CTATUCTHYHY, OIOKETHY,
MO/IATKOBY Ta OYXTaJITePChKY 3BITHICTH;

56) BukoHye€ iHIIi (QYHKII, TOB'I3aH] 13 3a0€3MEYSHHSIM TisSIBHOCTI CYYy.

II1. KepiBHUK anapaTy cyay, HOro 3acTyHUKHU

9. Amapar cyay o4oIrO€ KepiBHUK amapary Cyay.

KepiBarka amapaTy cyay Ta HOro 3acTymHHKA 3a MOTOJKEHHSM 3 TOJOBOIO
Cyay TpHU3HA4Ya€e Ha Tocaay Ta 3BUIbHsSE 3 mocaau [onoBa [lepkaBHOiI CymoBO1
anaMiHicTparii YKpainu.

KepiBHauK amapaTy cymy MOKe MaTH 3aCTYMHHKA, SKIIO KUTbKICTh MPAIliBHUKIB
amapary cyay nepeBuiye 75 ociO.

10. Ha mocany kepiBHMKa amapaTy Cyay, HOro 3acTyNHHUKAa MPU3HAYAETHCS
ocoba, sKa BiAMOBima€ BUMOraM N0 MpodeciiHOi KOMMIETEHTHOCTI ISl 3aiHATTS
MOCa/IH, SKi CKIQAI0THCS 13 3aTaIbHUX 1 CIICIIAIbHIX BAMOT.

Oco0a, sxa TpeTeHaye Ha 3alHATTA MOCaay KEepiBHHKA amapaTy Cyay, WOTo
3aCTyITHUKA MIOBUHHA BITIOBIIATH TaKUM 3arajlbHIM BUMOTAM:

— BHIIA OCBiTa 3 OCBITHIM CTyII€HEM Marictpa, JIOCBiI poOOTH Ha IOcCajax
Jep>kaBHOI ciry»0u kareropiii "b" uu "B" abo mocBin ciyk0u B opraHax MiclieBOTo
caMOBpsiTyBaHHsI, a00 J1OCBiI pOOOTH HAa KEPIBHUX MOCaAaxX MIANPUEMCTB, YCTAHOB
Ta Oprasizaiiil He3aJexHO BiJl (OpMU BJIACHOCTI HE MEHIIE JBOX POKIB, BUIbHE
BOJIOIHHS JEPKaBHOIO MOBOIO;

CremnianbHi BUMOTH JI0 0Ci0, SIKI MPETEHAYIOTh Ha 3alHATTA MOCaj]l KepIBHUKA
amapary Cylay Ta MOro 3acTyllHMKa BH3HA4aroThCsA ['0moBor0 Jlep:kaBHOI CyaOBOi



aaMiHicTpanii YKpaiHu, Ha MiACTaBl TUMOBUX BUMOT, 3aTBEp/KeHUX Jlep:KaBHOIO
CYJIOBOIO aJIMiHICTpalli€l0 YKpaiHu.

11. 3aoxouyeHHss a00 HaKJIAJEHHA JUCLUIUIIHAPHOTO CTSITHEHHS CTOCOBHO
KEepiBHHMKA amapary Cyay, HOTo 3acTylmHHKa 3aCTOCOBYIOTHCS 3a TOJIAHHSM TOJIOBU
cyny l'onoBoto [lep:xkaBHOi cy0BO1 afiMiHICTpallii YKpaiHu.

12. KepiBHUK amapaTy cyly OpH3Haya€e Ha IOCaay Ta 3BUIBHSAE 3 TOCAIU
MpaIiBHUKIB amapaTy Cyay, 3acTOCOBYE JIO HHX 3a0XOUYCHHS Ta HaKJIaJaae
JTUCUUIUTIHAPHI CTATHEHHA. J[00ip mpailiBHHUKIB amapaTy Cyay 3A1MCHIOEThCS Ha
KOHKYPCHIM OCHOBI (KpIM MOMIYHHKA T'OJIOBU CyAY, NOMIYHUKA 3aCTyIHHKA TOJIOBU
Cyqy, TIOMIYHUKA CEKpeTaps CYIOBOI IajaTH, MOMIYHUKIB CYIIiB, Tpec-CeKpeTaps,
NpAaIIBHUKIB, KI BUKOHYIOTh (DYHKIIIT 3 00CIyroByBaHHs, pOOITHUKIB) 1 B MOPSAIKY
NIEPEBEICHHS JICP)KaBHUX CITY>KOOBIIIB BIJIMOBITHO /IO 3aKOHOAABCTBA PO JCP)KABHY
cyx0y. [lpu3HavyeHHs Ha TOcaay Ta 3BUIBHEHHSI 3 MTOCAHM MTOMIYHUKA T'OJIOBH CYY,
NOMIYHHMKA 3aCTYITHHKA TOJIOBHM Cyay, TNOMIYHHKA CEKpeTaps CyJ0BOi IajaT,
NOMIYHUKA CyAJa1 3IACHIOETbCS BiANoBiAHO a0 [lojokeHHS mNpo MOMIYHHMKA
(TOMIYHUKIB) CyJIIL.

13. KepiBHuKy amapaty cyay Oe3mocepeHbo IMiAMOPsSAKOBaHI 3aCTYITHHUK
KEepIBHUKA amapaTry Cyay, KEpIBHHKM CTPYKTYPHUX TIAPO3AUTIB amapary cymay,
M0Ca/IoBl 0COOM, SIKI BUKOHYIOTh OKpeMi (DyHKIIIi B pa3i HEAOUUIBHOCTI YTBOPEHHS
CTPYKTYpHOro miipo3ainy. [IoMiYHHK TOJOBH Cydy, MOMIYHHK 3aCTYIHHUKA T'OJIOBU
Cyny, IOMIYHUK CEKpeTapsi CyJOBO1 MajaTu, MOMIYHUK CYJI MiA3BITHUM KEPIBHUKY
anmapary cyay monao norpuManHs [IpaBui moBemiHKH MpalliBHHKA CyAy, TPYIOBO1
JTUCIUIUTIHYM, TPaBWJI TEXHIKM O€3MeKH, OXOPOHW Tpalll Ta 3 IHIIMX [UTaHb,
BU3HaueHuX [lookeHHsIM PO MOMIYHUKA CYIMl, 3aTBEPAKEHOTO pileHHsIM Paau
cynniB YKpainu.

14. KepiBHUK anapaTy Cyy BiIIIOBIIHO 0 HaJaHUX MTOBHOBAYKEHb:

1)  3piiicHIOe Oe3mocepeiHE KEPIBHHUIITBO amapatoM Ccyay, 3a0esmedye
opraHizaiiro poOOTH CTPYKTYpHHX MIJIPO3IUIIB CY1y, IPAIlIBHUKIB amapaTry Cyay, iX
B3a€EMOJIII0 Y BUKOHAHHI 3aBJaHb, IOKJIAJICHUX Ha arnapar cyay;

2)  B3aemomie 3 JlepKaBHOIO CYJIOBOIO  ajaMiHIiCTpalliero  YKpaiHu,
BIJIMOBITHUM TEPUTOPIaIbHUM yTpaBliHHIM [lep:kaBHOI CymoBO1 aaMmiHicTparlii
VYkpainu, opranamMu CyaIiBCHKOTO caMmoBpsiayBaHHs, Ciyk0010 CyT0BOi OXOPOHH,
opraHamu Jep>KaBHOI BIIaJy, OpraHaMu MICIIEBOr0 (OKPYKHOTO) CaMOBpSTyBaHHS,
IHIIMMHU  YCTAaHOBAaMH, MIANPUEMCTBAMH W OpraHizamisMu, 3aco0aMH MacoBOl
iHbopMarlii 3 muTaHb 3a0€3NeYeHHS TISITBHOCTI CY1Y;

3)  BxMBa€ 3aXOAiB JUIs 3a0¢3MEUCHHS HAJICKHUX YMOB JISUIBHOCTI CYY;

4)  3a0esneyye IMATOTOBKY IUIaHIB POOOTH CyIy JUIS 3aTBEP/KEHHS
TOJIOBOIO CY/y, @ TAKOX 31HCHIOE KOHTPOJIb 32 BUKOHAHHSM 3aIUTAHOBAHHUX 3aXOI1B;

5) KOOPJMHY€E 3IIMCHEHHS OpraHi3alliiHUX 3axOJiB MIOJO0 ITiJITOTOBKH
300piB, ONEpaTUBHUX HAPAT;

6) indopmye 300pH CyAIiB PO CBOIO AISUIBHICTH, 3a0€31eUy€e BUKOHAHHS
pitieHb 300piB CY/JIIB 3 MUTaHb BHYTPIIIHBOI A1SIBHOCTI CYAY;

7) 31MCHIOE OpraHizaifiiHe 3a0e3NeueHHs BEJCHHS CYJI0BOI CTaTHCTHKH,
JIIIOBOJICTBA B CY/1, OOJIIKY Ta 30€piraHHs CyJI0BUX CIIPaB;



8) 3abesneuye (¢yHKIIOHYBaHHS €IMHOI  CynoBOi  1HQpOpMaIiiHO-
TEJIEKOMYHIKAIHHOI CUCTEMH (O MOYATKy ii (PYHKIIOHYBaHHS — aBTOMATHU30BaHOT
CUCTEMU JOKYMEHTOOOIry Cyay), aBBTOMAaTU30BAHOI0 PO3MOAUTY CHPaB MK CYASIMU;

O)  3milicHroe opraHizamniiiHe 3a0e3MeuYeHHs I HaJIeKHOI  poloTH
010710TeKM cyny (3a HasiBHOCTI);

10) 3a0e3meuye po3poOJICHHS ¥  TOJAHHSA HAa  3aTBEPUKCHHS B
YCTaHOBJIICHOMY TOPSIIKY CTPYKTYpPH Ta INTAaTHOTO PO3MHCY amapary Cymay, WOTo
MITaTHOI YUCEIBHOCTI,

11)  3aTBep/Kye TMOJOKEHHS MPO CTPYKTYpHI MIAPO3AUIM 1 IMOCaIOBi
THCTPYKIIii IPalliBHUKIB anapary cyay;

12) 3piiicHIOE KOHTPOJbL 3a JOTPUMAHHSIM TIpAIliBHUKAMH amapary Cymay
MOCAIOBUX I1HCTPYKIIIM, TOJOXEHb MpO CTPYKTYpHI MIAPO3AUIA amapaTty cyay,
MOJIOKEHHSI TIPO amapar cyny, lIpaBun BHYTPIITHBOTO CIY>KOOBOTO PO3MOPSIKY,
[IpaBui BHYTPITHBOTO TPYAOBOTO PO3MOPSAKY, lIpaBWi TMOBEIIHKH IpalliBHUKA
Cyay, 3araJIbHUX MPaBWJI €THYHOI MOBEIIHKHU JIEPKaBHUX CIYKOOBIIIB Ta IMOCATOBUX
0ci0 MiCIICBOrO CaMOBpPSAYBAaHHS, NPAaBWJI TEXHIKM OE3MEKH Ta BUMOT IHIIHUX
JIOKYMEHTIB, SIK1 perJIaMeHTYIOTh pOOOTY CYIY;

13) 3abe3meuye peaizaiio €IUHOT AepPKaBHOT MOTITHKH y cdepi aepkaBHOT
CIIy’kO0H, € KEpIBHUKOM JIEPkKABHOT CIIYKOH B anapari Cyay;

14) Bukonye QyHKIlIi poOOTOAABI /I MPAIliBHUKIB amapary Cyay, siki He €
Jep>KaBHUMH CITY>KOOBLISIMH;

15) 3a0e3medye  MiABUINEHHS  PIBHA  MNpOQECiHHOI  KOMIIETEHTHOCTI
Jep)KaBHUX CIIY)KOOBIIIB amapaTy Cyay, MiIBHINCHHS KBamidikaiii MpariBHUKIB
aTPOHATHOT CIIY»KOH, ITPAIlIBHUKIB, K1 BUKOHYIOTh (DYHKIIIT 3 o0ciayroByBaHHs; ([ca
3MIHM HE BHECJIU B IAHUW MTYHKT)

16) 3miiicHIOE KOHTPOJb 3a JOTPHMAHHIM BHKOHABCHKOI Ta CIIy:KOOBOT
JTUCHUTLUTIHM MPAIiIBHUKAMHU anapary cyay;

17) 3a0xouye MpaiiBHUKIB amapaTy Cyay Ta HakjaJa€ Ha HUX JUCIUILIIHAPHI
CTSTHEHHS,

18) posrmsgae ckapru Ha aii a00 OC3TisUIBHICTD ACP)KaBHUX CIY:KOOBIIB Ta
IHIIMX MPAI[IBHUKIB anapary Cyay;

19) 3abe3neuye  cBoedacHe  (QopMyBaHHS Ta  HaJaHHS  Bumnii
kBamiikamiiHii KoMicii cyaaiB Ykpainu HasBHOI B ¢yl iH(opMaIIii o0 CyaIiB, X
npodeciitHoi TisTbHOCTI A1 (PopMyBaHHS CYIIBCHKOTO TOCHE;

20) BHW3HAYae MiCIle, CTPOK BIAPSIDKCHHS, PEXHM pOOOTH B TIEpPioa
CITy’k00BOTO BIIPSKEHHS TIPAIIBHUKIB arapaTy Cyay W 3aBIaHHs 10 BUKOHAHHS,

21) momae CHUIBHO 3 BHOOPHUM OpPraHOM TIEPBHHHOI TPOGCIILIKOBOI
opraHizamii (32  HAABHOCTI) IS  3aTBEp/UKEHHS  3aradbHUMU  300pamu
(xoH(pEpEeHIIiEr0) aepkaBHUX CIIYKOOBIIB amapaty cyny l[IpaBuia BHYTPIITHBOTO
CIIy’k00BOTO PO3MOPSAIKY amapary cymay, po3poOieHi Ha OCHOBI THIOBHX MpaBHII
BHYTPILUIHBOTO CIIYKO0BOTO PO3MOPSIAKY;

22) 3atBepmkye [lomoskeHHs PO MPEMIiIOBaHHS MPAIBHUKIB anapaTty Cyay 3a
MOTOJKEHHSM 3 BUOOPHHMM OpraHoOM IEpBUHHOI NpodCHiIKOBOi opraxizaimii (3a
HasiBHOCTI1) Ha MifcTaBl TUMOBOrO MOMOKEHHS MPO MPEMIIOBAHHS;

23) BCTaHOBIIIOE HAA0aBKH, JOIUIATH Ta MpPeMii MpaliBHUKAM arapary Cyay, y
TOMY YHCTI TIOMIYHHKY TOJOBU CYyIy, TOMIYHUKY 3aCTylMHHKa TOJOBU CYIy,



MOMIYHMKY CEeKpeTapsl CyAOBOi MajlaTd, MOMIYHUKY cyiai-wieHa Paau cynais
VkpaiHu, noMiuHHKaM CcyAaiB BiANOBIAHO A0 IlomokeHHS mNpo MpemMiroBaHHSA
BIIMIOBIIHOTO CYNY;

24) 3atBepmkye [1010KEeHHS PO TOPSIOK MPOXOKSHHS Y BIAMIOBITHOMY CY/Ii
CTaXyBaHHS o0cCi0, SKI TPETEHAYIOTh Ha TMOcaay MOMIYHUKA CYIJl, 3aTBEPIXKYE
[lopsiok npoBeAeHHsS CTaXyBaHHS T'POMASH 3 YMcia MOJOJIL, SKI HE nmepedyBaroTh
Ha [ocajax Jep>KaBHOI CIIykKOU;

25) yTBOpIOE IMCHUILUTIHAPHY KOMICII0 3 PO3TJsAY AUCHUILTIHAPHUX CIpPaB
CTOCOBHO JIEP’KaBHUX CIIYKOOBIIIB anapary cyay;

26) 3miiicHIOE 1HIII TIOBHOBaYXCHHS KEPIBHUKA JEP)KABHOT CIIY)KOU Cyay
BiZIMOB1IHO 110 3akoHy Ykpainu "[Ipo aepxkaBHy ciiyx0y";

27) opraHi3oBy€ Ta KOHTpOJIIOE CBOE€YACHE BHECCHHS J0 €IUHOI CyI0BOi
iHpOopMaIliitHO-TeJIeKOMYHIKaILIHOT cucTeMu (A0 mMo4yatKy ii (DYHKIIOHYBaHHS —
aBTOMAaTU30BaHOI CHUCTEMHU JOKYMEHTOOOIry cyAy) BigoMocTed mnpo HaOpaHHs
CYJIOBUM PILIEHHSM 3aKOHHOI CHJIM (Y TOMY YMCIIi 32 PE3yJIbTaTaMH PO3TIISIY CYJI0M
amnessifHOT UM KacalliHol 1HCTaHIIi1), HAlTpaBJIeHHS TaKUX BIOMOCTEN 10 €IUHOTO
JICP’KaBHOT'O PEECTPY CYJIOBUX PIllICHB;

28) 3milicHIOE OpraHi3alliiiHi 3aX0u II0A0 MiATPUMAHHS TPUMIILICHHS CYAy B
CTaHi, MNPUAATHOMY JUIS HAJEKHOTO HOro (QYyHKIIOHYBaHHS, TPOBEIACHHS
KaIliTaJbHOTO Ta TOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHAIIEHHS MPUMIIIEHB,
iH(pOpMaIIITHO-TEeXHIYHOTO 3a0e3MedYeHHs, CTBOPEHHS Oe3NedyHnX 1 KOM(OpPTHHUX
YMOB JUIsI CYJJTIB, MPAIIBHUKIB amapary cyay Ta oci0, skl mepeOyBaroTh y Cyii, a
TaKOX 3aX0JU 1HKEHEPHO-TEXHIYHOI0 3a0e3MeyeHHs 3 opraHi3ailii KOHBOIOBAHHS Ta
TpUMaHHS B cyldax OOBHMHYBaueHUX (MIAO3pIOBAHUX) Ta 3 MPOBEACHHS
IpolecyalbHOI 11T 3 yUaCHUKaMU KPUMIHAIBLHOTO MPOBAKEHHS, MO0 SKUX BXKHUTO
3aX0/11B O€3IEKH;

29) oprauizoBye OOJIK, BUAa4Yy, 3HUIICHHS IIOCBIAYEeHb MPAI[iBHUKIB amapary
cyny (mepskaBHUX CIy>KOOBIIIB, MpaIliBHUKIB amapary cyay, sKi 3aMaroTh IMOCaau
NaTPOHATHOI CIyXOH, 0ci0, sIKi BHUKOHYIOTHh (YHKIi 3 0OCIyroByBaHHS Ta
POOITHUKIB);

30) opraHizoBy€e KOHTPOJIb 3a OOJIIKOM MPHETHAHUX JI0 TIPOBAKCHHS PEYOBHX
J0Ka3iB, MO 30epiraloThCcsi HE TPU CIIpaBi, BXKWUBAE 3aXOJMiB MIOA0 OOJaJHAHHS
CIeliaJIbHUX TPHUMIMNIEHb 1 CXOBHII IS iX 30epiraHHs y BIAMOBIIHHX yMOBax Ta
CTaHi;

31) BUKOHY€E NOpYYEHHS TOJIOBH CyIy Ta WOT0 3aCTYIHHKIB, pilieHHs 300piB
CYJITIB IIIOJI0 OpraHi3aIliiHOro 3a0e3NeUYeHHS TIsITBHOCTI CYIY;

32) BuKoHYye iHII (YHKIII1, TOB's3aH] 13 3a0€3MEYCHHSM JisSUTBHOCTI CYy.

15. KepiBHuUK amapaTy Cyly B MEKax MOBHOBa)KE€Hb, HAJJAHUX HOMY 3aKOHAMH
VYxpainu "Ilpo cynoycTtpiii i craryc cyanis", "[Ipo nepxaBuy ciyx0y", Bumae Haka3u
1 pPO3NOPSTKEHHS.

KepiBHUKOBI anapaty cyay rojioBOIO Cyly MOXe OyTH HaJlaHO MPaBO MEPILIOTrO
MIAMUCY B TIOPSIAKY, BCTAHOBICHOMY 3aKOHOJIABCTBOM.

16. KepiBHUK amapaTy Cyay Hece MEpCOHaJbHY BIANOBIIAJIBHICTh Ta 3BITYE
nepeq 300paMu CyAjiB 3a HaJeXHE oOpraHizaliiiHe 3a0e3MeueHHs] Cyly, CYIJIB 1
CyJIOBOTO TIpoIiecy, (pyHKIIIOHYBaHHS aBTOMAaTH30BaHOI CHCTEMH JIOKYMEHTOOOIry
Cylly, aBTOMAaTH30BaHOTO PO3MOAULY CHOpaB MDK CYIIsIMH (10 TOYaTKY



¢yHKIIOHYBaHHS €IMHOI CyI0BO1 1H(GOpPMAIIITHO-TEIEKOMYHIKAIIITHOT CUCTEMH), a
TaKOX 3TIJHO 13 3aKOHOJABCTBOM — 3a HAJIECKHUU PIBEHb CIYX)OOBOi Ta TPyHOBOi
JUCUUIUTIHYA B anapari Cyay.

17. KepiBHUK amapaTy cyay MiI3BITHUNA 300pam CyIAiB Cyny, SIKI MOXYTb
BHUCJIOBUTH OMY HEZOBIpPY, 110 MA€ HACTIIKOM 3BUIbHEHHS HOTO 3 MOCAAH.

18. Ha wyac BIACYTHOCTI KepiBHHMKAa amapatry CyAdy YU HEMOXJIMBOCTI
3IACHIOBATH HUM CBOi NMOBHOBAKEHHA 3 IHIIMX MPUYUH HOro OOOB'SA3KH BUKOHYE
3aCTYNMHUK KEPiBHUKA amapaTy Cyay.

19. V pa3i TMMuyacoBOi BIICYTHOCTI 3aCTyNHHUKA KEpiBHUKA amapary cyny
BUKOHAHHs OOOB'I3KIB 3a TMOCAJ0I0 KEPIBHUKA amapary Cyay IMOKIaIacThbCsl Ha
OJIHOTO 3 KEpIBHUKIB CTPYKTYpPHUX MIAPO3JAUIIB amapary cyay, KpiM KepiBHUKIB
OyxranTepchbkoi ciyxOu cyay (TOJIOBHOTO Oyxranrepa) 1 pPEeKUMHO-CEKPETHOIO
oprany, HakazoM ['onoBu [lep>kaBHOi cy0BO1 aaMiHICTpalii YKpaiHu 3a MOAaHHSIM
T'OJIOBH CYJy.

20. 'V pa3i 3MIHM TEpUTOPIATBHOI MIJCYIHOCTI CYJIOBHX CIpaB, IO
pPO3IIIAAIOTECS B aleNSIifHOMY dYHM  MICIIEBOMY CyAl, Yy TependadyeHOMY
3aKOHOJJaBCTBOM TOPSAJIKY, Ta BIICYTHOCTI Y TaKOMy CyAl CYAJIB, SIKi 3IHCHIOIOTH
IpaBOCYAMsI, QJAMIHICTpPATUBHI TIOBHOBRXECHHS TOJIOBU CYIy, HEOOXITHI s
3a0€3IMeUeHHs] HaJeXHO1 opraHizaiii poOOTH Cyay SK OPUAUYHOT OCOOU IIIOJ0
NPEJICTABHUIITBA TAKOTO CYIy SK OpraHy Jep>KaBHOI BJIAIu y 3HOCHHAX 3 1HIIUMU
opraHamu Jep>kaBHOI BIIaJ{, OpraHaMu MICIIEBOIO CAMOBPAYyBaHHA, (PI3UYHUMU Ta
IOPUAMYHUMH 0CO0aMH, 3/T1MCHIOE KEPIBHUK amapary cyay abo Horo 3acTymHHUK.

VY pasi gKmo0 B MICIIEBOMY YM aleN[IiiHOMY CyJi, 3a3Ha4eHOMY B ab3arii
NEPIIOMY LIBOTO MYHKTY, BIACYTHI TaKOK KEPIBHUK anapary Cyay Ta HOoro 3acTyIHUK,
aMIHICTPAaTUBHI TOBHOBAXXEHHS TOJIOBU CYJy, IepeadadeHi ad3aIioM MepiiuM Iib0ro
NyHKTY, 3IIHCHIOE THMYacOBO BUKOHYIOUMH OOOB’S3KH KEpIBHUKA amapary Cyuy.
PimenHs nmpo npu3HaYeHHS TUMYACOBO BUKOHYIOUOT'0 0OOB’SI3KM KEpiBHHMKA amapaTy
cyny mnpuiiMaerbcs ['omoBoro [lepkaBHOi cymoBoi aamiHicTpanii YkpaiHu,
HAaYaJIbHUKOM BIJAMOBITHOTO TEPUTOPiaIbHOTO yIpaBiiHHS Jlep)kaBHOI CyIOBO1
anaMiHicTpaiii YKpainu 6e3 MOoro/KeHHS 3 TOJOBOIO BIAIOBIIHOTO CyAy. THMYacoBO
BUKOHYIOUMW OOOB’SI3KM KEpIBHUKA amapary Cyay 3/1HCHIOE BUKOHAHHS OOOB’SI3KIB
KEepIBHHKA amapary Cyay J0 MpU3HAYEHHS BiIMOBIAHOTO KEPiBHUKA.

KepiBauk amapaTy cyay, HOTO 3acTymHUK a00 THMYacOoBO BHKOHYIOUHH
00OB’SI3KM KEpiBHMKA amapary Cyay 3IIHCHIOE aaMIHICTPATHUBHI TOBHOBAaXKEHHS
TOJIOBH CyIy, TMepeadadeHi ad3amoM TMEepImuM I[bOTO MYHKTY, JI0 MOMEHTY
MIpU3HAYCHHS, OOpaHHs, NMEpPEBE/ICHHs a00 3aKIHYEHHS BUAPSIKEHHS LOHAWMEHILe
OJTHOTO CYIII.

[Tin wac 3miliCHEHHS KEpIBHHKOM amapaTry Cyay, HOro 3acTymHHKOM a0o
TUMYACOBO BUKOHYIOYMM OOOB’SI3KM KEpIBHHMKA arapaTy Cyay aaMiHICTpaTUBHUX
MOBHOBAXXEHb TOJIOBH CyNy, MependadeHux ab3aloM NEepUIuM LbOTO IMYHKTY,
MOJIOKEHHS! MYHKTY 5 maHoro IlojoeHHS moao 3aTBEPIKEHHS IMOJIOKEHHS PO

anapat cyny 300paMu CyAaiB CyAy HE 3aCTOCOBYETHCH.

{Tlonosxcenna oonoeneno nynkmom 20 32iono 3 Piwennam 300pie cyoodie Ileano-
@Dpankiecokozo anenayivnoco cyoy Ne2 eio 27.08.2024; nyuxkm 20 i3 3minamu, HeceHuMu
pliwenusam 360pie cyooie leano-Dpankiscorozo anensyitinozo cydy Nell eio 07.10.2024}

21. KepiBHHK amapaTy CyAy Ta HOro 3acTymHHK MAalOTh IOCBITYEHHS, IO

MIATBEPIXKYIOTh iX 0CO0Y 1 TOBHOBaXKEHHS.
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[locBigueHHs KepiBHUKA amapary Cyay Ta MOro 3acTynmHUKa mianucye I'onoa
Jlep>kaBHOI Cy/10BOi aAMIHICTpallli YKpaiHu.

22. 1lopiyHi OCHOBHI Ta JOJATKOBI BIIIYCTKH, 1HIIl BIAMYCTKH KEPIBHUKY
amapaty Cyay, MOro 3aCTyMHHUKY HaJlalOThCsl BIAMOBIIHO /10 BUMOT 3aKOHIB YKpaiHU
"I[Ipo nepxaBHy cayx0y" 1 "I[Ipo BiamycTku". Haka3zu mpo BIAMYCTKH KepiBHUKA
amapary cyAy Ta 3acTylHHUKa (3aCTyNHUKIB) KepiBHUKa amapary Ccyay BHIA€
KEpIBHUK amapary 3a IOTrO/UKEHHSM 13 TOJOBOIO CyAYy 3TIAHO 13 3aTBEPIKEHUM
roJIOBOIO CY1y TpadikoM BiAMYCTOK.

IV. CtpykTypa anapary cyay

23. B anmapari cyny MOXYThb YTBOPIOBAaTHCS CTPYKTYpHI MIAPO3AUIA —
yIPaBIIiHHS, BiJJUIA, CEKTOPU3 ypaxXyBaHHSAM IIOJIOKCHBb 3akoHIB Ykpainu "IIpo
cynoyctpiit 1 craryc cynais", "lIpo nepxkaBHy cayx0y". CTpyKTypHI HiApO3ILIN
3MIMCHIOIOTh CBOi (PYHKIIT Ha TMiJICTaBl BIAMOBIIHUX TIOJIOXKEHb, 3aTBEPIKCHHUX
KEpPIBHUKOM amapary Cynay.

VYrpasniHHs (CaMOCTIHHUN BIIAUT) — CTPYKTYPHUHM MIIPO3ALT OJHOTAITY3€BOT0O
a00 0JTHOYHKITIOHAIBHOTO CIpsIMyBaHHS. Jlo CKiIaay ynpaBIIiHHS BXOJISTh HE MEHII
K JBa BUIAUIM 3 MIHIMAJBHOIO YHCEIBHICTIO MO 4 oauHuIl KOXHUK. CaMOCTIMHUN
BIIUI yTBOPIOETHCA 13 IITATHOIO YHCENBHICTIO HE MEHII SK 4 TMpaliBHUKY.
VYrpaBninHsS (CaMOCTIMHUN BiIILI) OYOJIIOE HAYaJbHUK. HayanpbHUK yIpaBIliHHS,
YHCEJIbHICTh MPAIIBHUKIB SIKOTO HE TepeBuinye 13 oIWHUIb, MOXKE MaTH OJHOTO
3aCTYIMHUKA-HaYaJbHUKA BIAAUTy. Y pa3l KOJM IITaTHA YHCEIbHICTh YIPaBIIHHS
CTaHOBHUTH MOHAJ 13 oAMHMIIb, HAYATBHUK YIPABIIHHSI MOXE MaTH He OUIbIIe ABOX
3aCTYIMHUKIB, Y TOMY YHCJI1 OJTHOTO 3aCTYIHUKA, IKHI HE OUOJFOE BIJLI.

CexkTop CaMOCTIHHMIA — CTPYKTYpHUH MIAPO3ALI, IO YTBOPIOETHCS JUIS
BUKOHAHHS 3aBJIaHb 32 OKPEMHUM HAIMPSIMOM JiSILHOCTI anapary cyay, GpyHKIii sskoro
HEMOXJIMBO MO€THATH 3 (YHKIISIMH IHIIUX CTPYKTYPHUX MiAPO3LIIB, 13 IITATHOIO
YUCEIBHICTIO HE MEHII 5K 2 mpaiiBHUKa. CEeKTOp 0YOJIIOE 3aBiTyBay.

Bignin y cknaai ynpaBimiHHS — CTPYKTYPHHUE TIAPO3AUIL, 1O YTBOPIOETHCS IS
BUKOHAHHS 3aBJaHb 3a OJHUM HampsMoM ((YHKIII€I0) AiSILHOCTI amapary cymay, 13
MITATHOIO YMCEIHHICTIO HE MEHIII 5K 4 MpaIiiBHUKH. Biain o4onioe HadambHUK.

Havanpauk Bimairy (SIK caMOCTIHHOTO, TaK 1y CKJIaJl yIPaBIiHHI) MOKE MaTH
3acTynmHuKa. Taka mocaaa BBOJUTHCA B pa3i, KOJM YHUCENBHICTh MPAIlIBHUKIB Y
BIIJIUTI TTOHAT 5 OMHUITG. SIKIO YMCENBHICTD BIAAUTY CTAaHOBUTH TTOHAA 10 OTMHMITS,
TO 3aCTYIHUKIB MOKe OyTH HE OUIBIIE TBOX.

VY pasi moTpebu y ckiaai ynpaBiiHHS (BiIIUTY) MOXE YTBOPIOBATHUCS CEKTOD 3
YHCENBHICTIO HE MEHII SK 2 TpamiBHUKH. Taki CEKTOpU y CKJIaAl YIpaBIiHHS
YTBOPIOIOTHCS TTOHAJ] HOPMATHUBHY KUIBKICTh BIIJIUIIB, a Y CKJIaAl BIIILTY — ITOHAJ
MiHIMaJIbHY YHCEIBHICTD MPAIliBHUKIB BiIILTY.

KinpkicTs mocaz, a TakoX Mocajau, He 3a3HAYCHI B TUTIOBINA CTPYKTYPi, MOXYTh
BBOJUTHUCS JIO CTPYKTYpH amapary Ccyay Yy MexaxX TPaHHYHOI YHCEITbHOCTI
MpaliBHUKIB anapary cyay.

KinbkicTh mocaa npaiiBHUKIB anapaTy cyay, HEeoOOXiTHUX Jisl 00CITyTrOBYyBaHHS
aJMIHICTPATUBHOT OYIiBII1 Cydy, MOXe OyTH BIIKOPUTOBaHA 3 ypaxyBaHHSAM (opMuU
KOPUCTYBaHHS aJIMIHICTPATUBHOIO OYAIBJIEIO, 11 IJIONICIO Ta TEPUTOPIATIBHUM MICIEM
PO3TalTyBaHHSIM.
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24. 'V pa3l HeEAOUUIBHOCTI YTBOPEHHS B amapari CcyAay CTPYKTYPHOTO
MIAPO3ALTY, JJIi BUKOHAHHS OKpeMUX (YHKIIH BBOASATHCS MOCAAU BiIMOBIIHUX
CrenianicTiB (KOHCYJIbTAHTIB).

25. B amapati cyay nie mpec-ciyx0a, a y pa3l HEIOUUIbHOCTI YTBOPEHHS
OKPEMOIr'0 CTPYKTYPHOrO MIAPO3JLTy BBOJAUTHCS IMOCaAa BIANOBIAHOTO crHeliaigicTa
(mpec-cexperapsi), sika 3a0e3neuye po3BUTOK 1H(OPMAIIHHUX 3B’ SI3KIB MK CYJIOM Ta
BiJIBilyBauaMu Cyay, OpraHaMH JepKaBHOI BIaJH, MiAMPUEMCTBAMH, YCTAHOBAMU Ta
opranizauismu, 3MI, cpuse popmMyBaHHIO MO3UTUBHOIO IMIIKY AISUIBHOCTI CYAY.

26. B amaparti cyay Ai€ KaHUESApis, siKa OJAEHHO MPOTIroM poOoyoro yacy
cyny 3a0e3neuye MpUUHATTS Ta PEECTPAILiF0 JOKYMEHTIB, 10 TOJAIOTHCS 10 CYY.

27. B cTpykTypi anapary cyay, KM € po3NOpsSIHUKOM OIOJKETHUX KOIITIB,
YTBOPIOETbCS OyXrainTepcbka ciysk0a, 110 Ji€ BIANOBIAHO 10 npuitHsaToro Kabinetom
MinictpiB Ykpainu THUIOBOro MOJIOKEHHS MPO OyXraiaTepchbKy CIyk0y OrJKETHOT
YCTaHOBH i akTiB Jlep»kaBHOI Cy/10BOi aaMiHicTpalii Y KpaiHu.

28. B amapati cyay yTBOPIOEThCS BIAMOBIAHO 10 3akoHy Ykpainu "IIpo
JIepKaBHY CIIyX)0y" ciyx0a yrmpaBiaiHHS IEPCOHATIOM.

[TonoxxeHHs Mpo ciy»)0y yHpaBiIiHHS MEPCOHATIOM PO3pPOOJISIETHCS HAa OCHOBI
TumoBoro MOJOXKEHHS TPO CIIY>KOY YIpaBIiHHS MEPCOHAIOM JEPKABHOTO OpraHy,
3aTBEP/KEHOTO IIEHTPAJbHUM OpPraHOM BHKOHABUOi BIIAAH, M0 3a0e3redye
dbopMyBaHHsA Ta peanidye JAep)KaBHY IMOJITUKY Yy cdepi AepKaBHOI CIIyKOH, 1
3aTBEPKY€ETHCS KEPIBHUKOM arapaTy Cymay.

29. B amaparti cyay Moke OyTH yTBOpEHa MaTpoHATHA CITy»k0a rojioBu cyay (Ha
mpaBax BIJIJILTY, CEKTOPY).

30. B anapati cyay 3ajeXHO BiJl YACEIBHOCTI IEPCOHATY Ta B MeXkax (hoHIy
OTUIATH Tpalll anapary CyAy MOXYTh YTBOPIOBATHCS 1HIII CTPYKTYPHI HIAPO3ALUIH, Y
TOMY YHCI1 3 QYHKUIAMH CIIYXO0, MISTIBHICTh SKUX MepeadadyeHa 3aKkoHamMu Y KpaiHu
"ITpo cynmoycTtpiit 1 ctatyc cynui", "IIpo nepxkaBHy ciyx0y".

31. Jlna 3abe3meueHHs AojaepKaHHS ocobamu, sKi mepeOyBaroTh y CYil,
BCTAaHOBJICHUX TMPABUJI, BUKOHAHHS HUMHU PO3MOPSAIKEHb TOJOBYIOYOTO B CYIOBOMY
3acimaHHl, y KoxHoMy cyai jgie Chyx0a CymoBHX PpO3MOPSIHUKIB, ITOPSIOK
CTBOPEHHS Ta JISUTBHOCTI K01 BU3HA4YaeThCs [[00KEHHSIM TIPO TOPSAIOK CTBOPEHHS
Ta JISUIBHOCTI CIYXOHW CYyJAOBHX PO3MOPAHUKIB, 3aTBEPIHKCHHM [ 0JI0BOIO
Jlep>kaBHOT CcymoBOi aamiHicTpallii YkpaiHM 3a IMOTO/DKEHHSAM 13 Buimoro pajmoro
IPaBOCY LS.

32. Jlo cknagy CTPYKTYpHUX MIAPO3ILIIB amapary Cyay MOXYTh BXOJUTHU
MOCa/IM TPAIIBHUKIB, SIKi BUKOHYIOTH (DYHKIIIT 3 00CITyrOBYBaHHS, POOITHHKIB.

BusnaduenHs mepeniky mocaj TpaliBHUKIB amapary Cyay, sIKi BHKOHYIOTh
¢byHKITIi 3 00CIyroBYBaHHS, 3MIMCHIOETHCS Ha MIACTaBI KPUTEPIiB, 3aTBEPIKEHUX
Kab6inerom MinictpiB Ykpainu.

33. IlpamiBHUKM amapaTy Cyay 3000B'siI3aHi BHKOHYBaTH 3aBIaHHA Ta
00OB’SI3KM, BHU3HAYEHI B IMOCAJOBUX IHCTPYKIIISIX, MOJIOKEHHSIX MPO CTPYKTYpHI
MApo3aAUTM amapaTy cyany #  mnpomy IlomokenHi, gorpumyBaTtucs IlpaBuin
BHYTPIIIHBOTO  CIY>KO00BOro  po3mopsiAky, IlpaBuia BHYTPIIHBOIO TPYIOBOIO
po3nopsinky, [IpaBun TOBEmIHKM TpalliBHUKA CyIy, 3araJlbHUX MPaBUI ETUYHOL
MOBE/IIHKYU JIEP>KaBHUX CIYKOOBI[IB T4 MOCAJOBUX OCI0 MICIIEBOTO CaMOBPSyBaHHS,
MpaBUJl TEXHIKA OE3MEKH, BUMOI IHIIUX JTOKYMEHTIB, SIKI PErIaMeHTYIOTh POOOTY
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Cyay, a TAaKO> MOCTIMHO MIJBUIIYBAaTH PIBEHb CBOET MPOQECIHHOT KOMIIETEHTHOCTI Ta
YAOCKOHATIOBATH OpraHi3allilo CIy>KO0BOI MISITIbHOCTI.

JepxaBHi ciyx00BL1 3000B’s3aH1 AOTPUMYBATUCS BUMOI 3aKOHY YKpaiHU
"IIpo nepxkaBny cnyx0y", 3akony Ykpainu "[Ipo 3amoGiranus kopymuii".

34. 3a HEBUKOHAHHS, HECBOE€YacHE a00 HEHAJIC)KHE BHKOHAHHS IOCAJIOBHX
000B's3KIB, BU3HaUeHUX 3akoHOM Ykpainu "IIpo nepikaBHy ciyxkOy" Ta IHIIUMU
aKTaMU 3aKOHOJIABCTBA, MOCAJOBOIO IHCTPYKIIIEIO, a TaKOX MOPYLIEHHS MpaBUil
BHYTPIIIHBOTO  CIYXKOOBOTO  PpO3MOPAJIKY, MpaBWI BHYTPIULIHBOTO TPYAOBOIO
PO3MOPSIAKY, TMPaBWJI TOBEAIHKM TMpAaIliBHUKA CyAy, 3arajdbHUX MpPaBHJI ETUYHOI
MOBE/[IHKH JIEPYKAaBHUX CIY>KOOBI[IB Ta MOCAJ0BUX OCIO MICIIEBOIO CAMOBPSIAyBaHHS,
NpaBWJI TEXHIKU OE3MEKH Ta 1HIIEe MOPYLIEHHS CIY>KOOBOI JUCHUIUIIHM, MPAIIBHUK
amapaty CyJy IPUTATAETHCA JI0 BIAMOBIIAIBHOCTI 3T1IHO 13 3aKOHOM.

35. IlpamiBHUKM amapary Cyay MalTh MOCBIAYEHHS, 110 MIATBEPIXKYIOTH iX
0oco0y 1 moBHOBa)keHHs. [lOCBITUEHHS MpaliBHUKIB anapaTy CyAy HIANHCYIOTHCS
KEpPIBHUKOM amapary Cynay.

3pa3ku MOCBIAYEHb MpalliBHUKA anapaTy cydy 3aTBepixye Jlep:kaBHa cynoBa
aaMIHICTpalis YKpaiHu.

36. IlpuszHaueHHs Ha TOCAAM JEPKABHUX CIIYXKOOBIIIB, MpaIiBHUKIB, SKI
BUKOHYIOTh (YHKIII 3 0OCIyroByBaHHs, NpAIIBHUKIB MAaTPOHATHOI CIYyXOH,
POOITHUKIB, YMOBH OIUIATH TIpalli, 3a0XOYECHHS Ta COLIaJibHI rapaHTii MpaIiBHUKIB
amapary CyAy peryJjiolThCs HOpPMaMU 3aKOHOJABCTBA MPO JEPKaBHY CIykOy 3
ypaxyBaHHSIM OCOOJMBOCTEH, BU3HaueHMX 3akoHOM Ykpainu "IIpo cymoyctpiit i
craryc cynniB", Konmekcom 3akoHIB mpo mpauio YKpaiHd, I1HIIMMH aKTaMu
3aKOHOJIaBCTBA.

37. BinmycTkd mpamiBHUKaM —amapary CyAy HaJaloTbCcs B MOPSKY,
BcTaHoBiIeHOMY Konekcom 3akoHiB mpo mpaiffo Ykpainu, 3akoHamu Ykpainu "lIpo
nepxaBHy ciyk0y", "IIpo BigmycTku".

[IpamiBHUKaM amapary cyny, sKi 3aiiMaloTh IOCaayd MATPOHATHOI CITy>KOH,
BinnoBiAHO A0 cTarti 92 3akony Ykpainu "[Ipo mepxkaBHy ciyxO0y'", BUKOHYIOTb
dbyHKIIT 3 00CIyroByBaHHS, POOITHMKAM KpiM IIOPIYHOT OCHOBHOI BIJITYCTKH
TPUBATICTIO 24 KaJleHIapHI JIHI, MOXXE HaJaBaTHCS BIATOBIAHO CTaTTi 8 3aKoHY
VYkpainn "IIpo BimmycTku" mopiyHa J0JaTKOBa BIAIMYCTKA 3a OCOOTUBUN XapaKTep
mpairi. KoHKpeTHa TpHWBaIICTh MIOPIYHOI JOJATKOBOI BIANMYCTKH 3a OCOOJIUBHIA
XapakTep Mpaili BCTAHOBIIOETHCA KOJIEKTUBHUM YH TPYJOBHUM JOTOBOPOM 3aJI€KHO
BiJl 4acy 3alHATOCTI MpaIliBHUKA anapary Cyay B IIUX YMOBaX.

KepiBauk anapaty
[BaHO-®paHKIBCHKOTO
aressAIiiHOrO Cyay Oxkcana PO3BAJIOBCBKA



