3ATBEP/I’KEHO

piteHHsM 300piB CyIiB
BinHUIIEKOTO anensIiiaoro Cyay
Bix 20 6epe3ns 2025 poky Ne 5

(31 3MiHaMH, BHECEHUMU PIlICHHIM
300piB CyIIiB Binaumnekoro
arnessiiiHoro cyny Big 04 depBHs
2026 poxy Ne 3 )

3acaau BUKOPUCTAHHS AaBTOMATU30BAHOI CHCTEMU
AOKYMEHTO000iry cyay BIHHMIbKOr0 aneJsamiiHoOro cyay

1. 3arajgbHi MOJIOKEeHHS

1.1. 3acagu BUKOpPUCTaHHS aBTOMAaTHU30BaHOI CHUCTEMH JIOKYMEHTOOOITY CyAy
Binnunpkoro anensiiiHoro cyay (aam — 3acaau) po3po0sieHO BIAMOBIIHO O BUMOT
3akony Ykpainu «IIpo cynoyctpiii 1 craryc cyaniB» Bin 02 uepBHa 2016 poky Ne
1402-VIII, KpuminansHoro IPOLIECYaTBHOTO KOJEKCY VYkpainu,
KprMiHanbHO-TIpOLIeCyabHOTO KOJEKCY YKpainu, LMBUIBHOrO mpouecyanabHOro
kojekcy VYkpainu, Koxekcy VYkpaiHu npo aaMiHICTpaTHBHI NPABOMOPYIIECHHS,
[Tono>keHHs PO aBTOMATH30BaHy CUCTEMY JOKYMEHTOOOITY CyIy, 3aTBEpKEHOIO
pimenHsM Pagu cyaniB Ykpainu Bin 11 muctomana 2024 poky Ne 39 ta moromkeHoro
Haka3oM [lep>kaBHOI cyz0BOi aamiHicTpaiii Ykpainu Big 29 nucronaga 2024 poxky Ne
529 (mami - [TonoxxeHHs).

1.2. 3acagu po3pobieHO 3 METOH BU3HAuYEHHsA 300pamu CcyIAiB BiHHHIIBKOTO
anessiiHoro cyay (mam — cyxa) mpaBuil 3actocyBaHHs [lojoxkeHHs 3 ypaxyBaHHSIM
IOPUCIUKII Ta THCTAHUIMHOCTI CyIdy, HOPM MpOLIECyaldbHUX KOJEKCIB Ta 3aKOHIB
VYkpainu.

OcoOnMBOCTI aBTOMATHU30BAaHOTO PO3MOALTY CYJOBUX CIpPaB BHU3HAYAKOTHCS
pillieHHSIM 300piB CYIiB.

1.3. B cyal BUKOpPHCTOBY€TbCS KoMI'toTepHa mnporpama "J[-3", po3pobiiena
aJMIHICTPATOPOM aBTOMATU30BaHOI CUCTEMHU JJIsl 3arajbHUX CY/IiB.

1.4. Po3noain cynoBUX CHpaB 3AIMCHIOETBCA B CYyJAl B JIeHb iX peecTparlli, Ha
mijcTaBi iHGOpMaIlii, BHECEHOI J0 aBTOMATH30BAaHOI CHUCTEMH, YIOBHOBAKEHOIO
0c00010 amapary cyAay, BIAMOBIJATHHOO 3a 3AIMCHEHHS! aBTOMATH30BAHOTO PO3MOILTY
CYJIOBUX CTIPaB.

ABTOMATH30BaHUM PO3MOJIT CYJOBUX CHPaB MK CYIIsIMHU (KOJETIIMH CYIIIB)
3MIMCHIOETBCS 3 ypaxyBaHHSAM cCrHeriami3aiii CyaaiB, y TOMy YHCII crheriamizamii 31
3MIIMCHEHHS] KPUMIHAIBHOTO MPOBAKEHHS 1010 HETIOBHOJITHIX.

ABTOMATH30BaHUN PO3MOJIII KJIOMOTaHb MPO HaJaHHS J03BOJIy Ha MPOBEICHHS
HerjacHoi chaia4oi (po3mIykoBoi) MAii 3AIMCHIOETBCA MIXK CIHIIYUMU  CYIJISIMH,
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Bu3HaueHuMH ctarrero 247 KIIK Ykpainu.

1.5. BusnauenHs cyanai abo Kouserii CyamiB IJsl pO3TJsily KOHKPETHOI CpaBu
3[1ICHIOETHCS aBTOMATU30BaHOI0 CUCTEMOIO IIIISIXOM:

aBTOMATH30BaHOTO PO3MOJLUTY CYAOBHMX CIIpaB IMiJl 4ac peecTparii BiAMOBITHOI
CyAOBOI CIIpaBU;

MAaKeTHOTO aBTOMATHU30BAHOTO PO3MOJUTY CYAOBUX CHOpaB MICHS peecTparii
MEBHOI KITBKOCTI Cy/IOBUX CIIPAaB;

pO3MOIiTy CYIOBHUX CHOpaB MUIIXOM TMepeAadi CyIoBOi CIpaBU  paHilie
BU3HAUYCHOMY Yy CYJIOBIM CHIpaBi CyIi;

BU3HAUYCHHSI CKJIQy CYJIy 3 METOIO 3aMiHU Cyai (CYIIiB);
MOBTOPHOTO aBTOMATHU30BAHOT'O PO3MOJILTY CYJIOBUX CIIPaB.

1.6. BignoBigHo 70 piteHHs 300piB Cy 1B B Cy/l (DYHKIIIOHYE CyJ0Ba Iajara 3
pO3IJIsiAy LMBUIBHMX CIIpaB Ta CyJOBa NajaTa 3 pPO3IJSAYy KpUMIHAJIBHUX CIPaB.
[lepcoHaibHUI Ta KUIBKICHUM CKJIaJ CYJOBMX MNallaT 3aTBEPIXKYEThCS PIIICHHAM
300piB CY/IIIB.

Cynni cynoBoi majatv 3 pO3TJAy KpUMIHAJIBHUX CIpaB CIEHIaTi3yIOThCs Ha
pO3MJIsiAl  KPUMIHAIBHUX CIlpaB (IIPOBaKEHb) Ta CHpaB MpPO aJAMIHICTPATHUBHI
MIPABOIOPYILICHHS.

3aificHIOBaTH KpUMIHAJIbHE MPOBA/KEHHS IOJAO0 HEMOBHOJITHIX YIMOBHOBAXEHI
yCl CyJIl Cy/I0BOI NalaTH 3 PO3IJIALy KPUMIHAIBHUX CIPaB, Kl MAlOTh CTaX POOOTH
CYJUIl HE MEHIIIE JIECATU POKIB.

Cynmi cynmoBoi manatu 3 pO3TISAy LHUBUIBHUX CIPaB CIEHIali3ylOThCS Ha
PO3IJIA/Il IMBUIBHUX CIIPaB Ta CIPaB MPO aJAMIHICTPATUBHI MPABOMIOPYIIICHHS.

PimennsM 300piB CymaiB MOke OyTH 3allpOBaKEHO CIICIliaIizalliio 3 PO3TIsay
KPUMIHAJIBHUX CcrpaB (TIPOBAJKEHb) WIOAO0 CY/JIB CYJOBOi MajaTd 3 PO3IIIAY
IUBITBHUX CITPaB.

1.7. TlepcoHayibHUI Ta KUIBKICHUM CKJIaJ MOCTIMHUX KOJIETiM, MOCTIHHO-IF0YNX
KOJIET1 Cy/iB, IX OCHOBHOTO CKJaJy Ta PE3E€pBHUX CYIIIB BU3HAYAEThCS 300pamMu
CyIIIB 3a MOJIaHHAM 3acCTyNHHUKA TOJIOBU CYyAy/CyAJil-CEKpeTaps CyAOBOi MajaTu 3
ypaxyBaHHsM cHeliaizallii Ta mojaoKeHb NpoleCcyalTbHOr0 3aKOHO/IaBCTRA.

Cynns moxke OpaTtd ydacth y (GOpMyBaHHI JEKIJIBKOX OCHOBHHMX CKJIaiB
MOCTIAHO-1F0UYMX KOJIET1M CYMJIIB Y BUMAAKY, KO KUIBKICHUM CKJIaJl CYJI0BOI MaJIaTH
YHEMOXJIUBIIOE (OPMYBaHHS BHU3HAYEHOTO 3aKOHOJABCTBOM KIUJIBKICHOTO CKJIATy
CYIIIB, SIK1 3[IHCHIOIOTh PO3TJIS/L CIIPaBH MO CYTI.

1.8. Ilicms  Bu3HAueHHs  CyJAi-JomoBifada  (TOJIOBYIOUOTO  CY[I)
aBTOMATHU30BAaHOI0 CHCTEMOIO BU3HAYAETHCA CKJIAJ KOJIETii CyJJiB 3 YHCia CYIJIIB
OCHOBHOTO CKJIaJy.

VY pa3i HEMOXJIHMBOCTI BU3HAYWUTH HEOOXITHY KITBKICTh CYIUIIB 3 YMCIa CYyJJIIB
OCHOBHOTO CKJIaJly, aBTOMaTH30BaHa CHUCTEMa BU3HAYAE CYJIIB, SIKUX HE BUCTAdae, 3
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qucia pe3epBHUX CYIIB JaHO1 KOJIEeTi.

Y pa3i HEMOXXJIMBOCTI BHU3HAYUTH CKJIQJ KOJIETI 3 4YHcla CyAIiB OCHOBHOTO
CKJaay Ta PE3EPBHHUX CYyAJiB, aBTOMaTH30BaHa CHUCTEMa BU3HAYa€ CYIJiB, SIKHX HE
BHCTAuae, 3 YMCa BCIX Cy/AJIB 3 ypaXyBaHHsSIM iX creriajnizamii Ta CKIagay CyIOBHX
nasnar.

Y cmpaBax, B SKHX TMpOIECyaJbHUM 3aKOHOJABCTBOM IiependadeHo
OJTHOOCOOOBUY  pO3IJISII, AaBTOMATH30BAaHOIO CHUCTEMOIO BH3HAYAETHCA  JIMIIC
TOJIOBYIOUHM CyISl.

1.9. TaGenp 001Ky poOOYOro yacy B aBTOMaTH30BaHIM CUCTEMI JIOKYMEHTOOOITY
CyJly 3allOBHIOE BIJIMOBiAaibHA 0co0a amapaTy CyJy BIAMOBIAHO /10 (PYHKITIOHATBHUX
00OB’s3KIB, BHU3HAYCHUX HAKa30M KEpiBHUKA amapary Cyay, Hepell IMPOBEIACHHSIM
aBTOMAaTH30BAaHOT'O PO3MOJITY CYyJIOBHUX CIPAB.

BigmiTka y Tabeni mpo MpUYMHU TUMYACOBOi BIJICYTHOCTI cyami «Biamyctkay,
«BipsixeHHs» MPOBOAUTHCS Ha MiJACTaBl HaKa3y TOJOBU Cyay (0coOH, sika BUKOHYE
1oro 000B’SI3KK) TIPO BIAPSKEHHS YU HAJAHHS BIAYCTKU CYJIII.

BiaMiTka npo NpUYMHU TUMYACOBOI BIJICYTHOCTI CyAJll «XBOp00Oa» MPOBOIUTHCSA
Ha MIJCTaBl YCHOTO TMOBIJOMJICHHS CYJJI1 BIAMOBIJANIbHIM 0C001 amapary cyay
BIIMOBIAHO 70 (YHKI[IOHATBHUX 00OB’S3K1B, BU3HAYEHUX HAKa30M KEpIBHUKA arapaTty
Cylly, NpO MOro Hempaue3laTHICTb, MIATBEPIHPKEHONO0 B IMOJANBIIOMY HAJIEKHO
0(OpMIICHUM JIUCTKOM HEMNPaIle3JaTHOCTI.

1.10. Koedimientn ckmagHocTi (IMOTOYHOI CKJIQJIHOCTI) CYJIOBUX CIIpaB, IO
M1JUISITal0Th aBBTOMATU30BAHOMY PO3MOJILTY, a TAaK0X KOE(IIi€HT, 0 BpaxoBye hopmy
y4acTi CyJji B PO3IJIsAl CyJAOBOi CIIpaBM HAa MOMEHT aBTOMATH30BAHOTO PO3MOJLIY
CYJIOBO1 CIIpaBH, BUBHAYAIOTHCS 300paMu Cy/IJIiB.

2. 2. Oco0MBOCTI PO3MOAITY CyT0BUX CHPAB MixkK CyASIMU

2.1. CynoBa cnpaBa, IpOBaJIPKEHHS y SIKIA 3YNMHEHO Ha MIJICTaBl yXBajlu CYIy
PO JI03B1J HA 3aTPUMaHHSI 0COOU, MEePENAEThCS 10 BIAJLUTY 3a0€3MeUYeHHs JTisIbHOCTI
CyJIOBOI TajaTH y KpPUMIHAJIBHUX CIpaBaxX YMpaBIiHHS 3a0€3[E€YEHHsI CYyA0BOIO
poLeCy.

VY pasi, SKI10 B JI€Hb HAAXOKCHHS 10 CYIy TOBIJOMIICHHS YIIOBHOBa)KEHOTO
opraHy Ipo 3aTpUMaHHS Ha MIJCTaBl yXBaJdu CyJy OCOOU CYIs-0NOBIJIad HE MOXE
IPOJOBXKYBATH PO3TJISLA 3a3HAYEHOI CIIpPaBH, IO MOXKE MaTH HACTIIKOM TOPYIICHHS
BCTAHOBJICHOTO  MPOIECYalbHUM  3aKOHOM  CTPOKY, 3JIMCHIOEThCS  3aMiHa
CyIUIi-IOTIOBIJadya aBTOMATHU30BaHOIO CHCTEMOIO Ha TMIACTaBli MOTHBOBAHOTO
pPO3MOPS/KEHHSI KEpIBHUMKA amapaTy CyJay Ha BHKOHAHHS CIyXOOBOI 3amucKu
(pe3oumroriii) 3acTymHUKa TOJOBHU CyAy/CyIi-CEKpeTapsi CyJOBOi ManaTu/cyaji-djieHa
KOJIET1i Cy//IIB, BUBHAYCHO1 I PO3TIIALY IaHO1 CITPABH.

VY pa3i BiACYTHOCTI paHille BU3HAYEHOTO B CYJOBil CIpaBi T'OJOBYIOUYOTO CyJi
(cynai-monoBigaya) (B mepioj BIAMYCTKU CYJJ1, epeOyBaHHS CYIMAl Y BIAPSJKEHHI,
I1JT YaC TUMYACOBOI HEMpale3aTHOCTI CyJl, a TAaKOX B IMEpioj TPhOX POOOUYUX JIHIB



BKJIFOYHO JIO TMOYaTKy BIAMYCTKU CY/JiI TPUBAIICTIO HE MEHINE IT’SATH POOOYUX JHIB
a00 3a oguH PoOOYMH JIeHb 10 BIAPAHKEHHS, 32 TPU pOOOYHX JHI - SKIO TPUBAIICTH
BIIPS/DKCHHS. CTAHOBHUTH  OIIBINE CEMH KaJICHIApHUX JHIB), Yy BHMAJAKax,
nependauenux nyHkroM 2.3.39. [lomoxkeHHs, Taki CyIOBl CIpaBd Ta Marepiajiu
M1UISITAI0Th ABTOMATH30BAHOMY PO3IOJUTY B JICHD iX HAIXOKEHHS 32 BUKIIOYCHHSIM
aneSIIINHUX CKapT, 10 HAMIWIIIIN A0 CyAy IMicIs BU3HAYCHHS CYyIi-0TOBIAaYa y il
CYIIOBIi CIIpaBi, SKIIO MPOBAHKCHHS HE 3aKIHYCHO Ta CYIOBUX CIPAB, IO HAIINAIIUIN
JUIS BHUPIIICHHS TUTaHHS TMPO MPHHHATTA JOJATKOBOTO CYyJIOBOTO PIllICHHS,
BUIIPABJICHHS OMHMCOK Ta IMOMMWJIOK, PO3'SCHEHHS CYJIOBOTO PIIICEHHS, TOBEPHEHHS
CyJIOBOTO 300pYy.

2.2. KrnomotaHHs Tpo MPOBEACHHS HETJACHUX CIITYUX (PO3IIYKOBHX) JIii,
OTEepPaTHBHO-PO3IIYKOBUX 3aXOJiB PO3MOAUIAIOTECS B aBTOMATHUYHOMY PEKHMI 3a
JIOTIOMOT'OI0 aBTOMAaTH30BaHOT CUCTEMH JIOKYMEHTOO0ITy CYy.

HactynHi KionmoTaHHsi, BHECEHI B MeXaX OJHOTO KPHUMIHAJIBHOTO MPOBAIKEHHS
YU OAHIET ONEPATHBHO-PO3UIYKOBOI, KOHTPPO3BIAYBAJIBHOI CIIPAaBH, 110 HATIAIUIM 10
Cyly TPOTSITOM OJHOTO poOOYOro JHS, PO3MOAUISIIOTHCS 3acOo0aMU aBTOMAaTHU30BAHOL
CUCTEMU JOKYMEHTOOOIry Cyly paHillle BU3HAYEHOMY CIIITHOMY CY L.

2.3. YV BuNaaKy 3HECTPYMJICHHSI €JIEKTpPOMEpEeXi Cyay, BUXOAY 3 Jaay
oOsagHaHHs a00 KOMIT'IOTEPHUX MpOrpaM UM HACTaHHS I1HIIUX OOCTaBUH, SKI
YHEMOXJIUBIIOIOTH (PYHKIIIOHYBaHHS aBTOMATHU30BAaHOI CUCTEMH, a TAKOXK Y BUX1JIHI Ta
CBATKOBI JIHiI, PO3MOJUI CYJIOBUX CIpaB, fAKI 3a 3aKOHOM MAalOTh PO3TISIATHCS
HEBIJIKJIAJTHO 3 METOI0 HEAOMYIICHHS MOPYIIEHHS KOHCTUTYIINHUX TpaB TPOMaJISIH
(BUpIIICHHS MUTaHHS TIPO 3aCTOCYBaHHSA 3alO0DKHOTO 3aX0/1y y BUTJISAII TPUMAHHS TI1]]
BapTOI0, KJIOMOTAHHS CIITY0T0, MPOKYypOpa MPO 3aCTOCYBAaHHS 3aXO[lIB 3a0€3MeUeHHS
KPUMIHAJIBHOTO MPOBAKEHHSI, KJIOMOTAaHHS PO HAJIaHHA JTI03BOJTY Ha OOIIYK YM OTJIS
KUTJIA, KJIOMOTAHHA TPO TMPOBEJACHHS HETJIaCHUX CHiIuuX (pO3IIyKOBUX) i,
OMEpPAaTUBHO-PO3IIYKOBUX  3aXO0JIB B Topanky rinaBu 21  KpuMiHaibHOTO
MPOLIECYaTbHOTO KOJEKCY YKpaiHu) 3A1MCHIOETBCA TOJOBOKO cyay (oco0oro, sika
BUKOHY€ 000B’SI3KH TOJIOBH CYLY).

2.4. He mi3HilIE HACTymHOro poOOYOro JHA MICHS YCYHEHHS OOCTaBHH,
3a3HAa4eHUX y MyHKTI 2.3. 3acaj, 10 aBTOMAaTU30BaHOI CUCTEMHU JIOKYMEHTOOOITY Cyay
BHOCUThCA  mnependaueHa  IlomoxxkenHsM  iHopmamis 13 3a3HAYEHHSIM Y
XpPOHOJIOTIYHOMY ~ TOpPSIAKY  HOMepa Ta  jAath  (AKTUYHOTO  HAJIXOJKEHHS
KOPECTOHICHIIIT 10 Cyy Ta iH(opMallis mpo ii po3moi.

2.5. BusnaueHHsi cyaii mpu aBTOMATH30BAHOMY PO3MOIUTI 3asB MPO TEPErJisi
MOCTAaHOB Yy CMpaBax MPO aJMIHICTPATUBHI MPABOIMOPYIIECHHS 32 HOBOBUSBICHUMU
oOcTaBuHaMH y BiHHHIIBKOMY anensiiiHOMY CyJi 31HCHIOETHCSI aBTOMATH30BaHOIO
CHUCTEMOIO IUISIXOM aBTOMAaTH30BAHOTO PO3IMOALTY i Yac peecTparlii abo maKkeTHOTO




