3ATBEPJKEHO

Haxkas ronosu JleTudiBchkoro
paloHHOro cyy XMenbHHIBKOI 00J1acTi
Ne 11/02-04 Bin 27 rpyasst 2023 poky

IHCTPYKILLIA
Npo NopsiioK BeAeHHs 00.1iKy, 30epiraHHs1, BAKOPHCTAHHA i
SHUIIECHHA TOKYMEHTIB Ta IHIIHX MaTepiaJbHUX HOCIIB
inopmauii, o MicTaTh ci1yx060By iHopmanio Ta JAOKYMEHTIB,
iIHIIHX MaTepiaJbHUX HOCIIB, 110 MICTATH CJIyKGOBY iHpopmanuiro
3 MoOiizauiiinux nuTanb y Jlernviscbkomy paMoHHOMY cyni
XMe1bHHIBKOL 00J1aCTi

3araJibHa YacTHHA

1. s IacTpyKiist BU3HAYAE €1MHI BUMOTH 10 BEICHHS 001Ky, 36epiraHHs, BUKOPHCTaHHS i
SHHLICHHA JIOKYMCHTIB Ta iHUIMX MartepialbHHX HOCIiB iHdopmanii (mam - DOKyMEHTH), 110
MICTATB CIyk60BY iH)OpPMaIito, Ta TOKYMEHTIB Ta iHIIHX MaTepialbHUX HOCIIB iHpopMaii, mo
MICTATb Ciy)0oBy iH(pOpPMaNio 3 NHTaHe MOGLT3ANHHOI MArOTOBKY (mam — cmyx6oBa
iHpopmais) y JleTuaiBcbKoMy paiioHHOMY cyai XMeNnbHUIBKOI 06acTi (nai — cyx).

2. B cyai yTBOpHOETBCS KOMICiSi 3 MHTaHb poboTu i3 ciayx0oBo0 iHpOpMari€co, sKka
TNOCTIHHO Jli€, TOJTOKEHHS NP0 AKY Ta CKIaj AKOi 3aTBEP/UKYIOTHCS HAaKa30M TOJIOBH Cyay abo
0Cco0H, Ha SKy NOKJIaZIeHO BUKOHAHHS 000B’I3KiB TOJIOBH cyay.

3. OCHOBHMMH 3aBJIaHHSIMH KOMICii 3 THTaHb POGOTH i3 Ci1y00BOIO iHDOpMALIIEIO €:

CKJIA[ICHHsI Ha MiJICTaBi IPONO3HUIIil TpaIiBHHKIB amapary CyAy Ta 3 ypaXyBaHHSM BHMOT
3aKOHO/IaBCTBA IIE€PEJKY BiJIOMOCTEH, IO CTAHOBJISTH cimyx00By iHdopmario (nami - nepenik
BIIOMOCTEI), i MOJAaHHS WOro Ha 3aTBEP/KEHHS TOJOBI cyny abo ocoli, Ha Ky MOKIAIeHO
BHKOHAHHs 000B’s13KiB TOJIOBH Cy/Iy;

neperysi JokymeHtiB 3 rpudom “Ilns  ciyx6oBoro KODUCTYBaHHS® 3 METOK HOro
MiATBEP/DKEHHS 00 CKACYBAHHS,

po3rnan  oKymeHTiB 3 rpudom  “Jlis  cayxGoBoro KOPHCTYBaHHA Ha HpeIAMET
BCTAHOBJICHHS! B HHX Bi/JOMOCTEH, IO MiCTATH BiJKPHUTY iHdopmarnito, sxka moxe O6yTH
BMKOPHCTaHa Ii/{ 4ac ONpPAIiOBaHHS 3allUTiB HA My6ITiuHy indopmariro;

pO3CIIilyBaHHS Ha MiACTaBi pIllICHHS TOJIOBH cyny abo ocobm, Ha SKy NOKIaIeHO
BUKOHAHHSI 00OB’SI3KiB I'OJIOBH Cy[y, (aKTiB BTpaTh AOKYMEHTIB 3 rpudomM “Iist ciayxGoBoro
KOPHUCTYBAHHS ™ Ta PO3rOJIOMICHHS CIIy)60BOT iHdOpMartii:

POl NHTaHHS [OAO MpUCBOeHHS rpuda “/lns  cmyx60Boro KOPHUCTYBaHHS"
JAOKYMEHTaM, LI0 MICTATh CIIy)00BY iH(opMarito, ska He nepenbadyeHa neperikoM BixoMocTeii,
3a [OJIAaHHAM 0Ci0, sIKI TINMCYIOTh TAKHii JIOKYMEHT;

BHBYCHHS Ta MPOBE/ICHHS OLIHKM MaTepialiB, 3 IKAMH TIAHYETHCS 03HAHOMHTH 1HO3eMI1iB
abo sKi OyayTh iM nepeaHi.




Jlo cxmamy Kowmicii 3 mnurTaHb poGoTH i3 Ciyk00BOIO iH(pOpMALiEI BKIIOYAIOTHCS
NpaliBHUKA anapary Cy/y, ki CTBOPIOIOTh ClyKO0BY iH(OpMAILiIO, Ta sIKi AOMYIIEH] 10 POOOTH
3i cripaBamu 3 rpudom «J{is Ciay)GOBOro KOPHCTYBaHHS», 3 JIOKyMEHTaMu MOOLIi3auiiHOro
XapaKkTepy, TEXHiYHOrO 3axWcTy iHpopMaiii, 3 NMHTaHb PO3IJISY 3anuTiB Ha iH(popMAaILio,
3araJibHOTO JILJIOBOJICTBA.

4. Tlepenik BiIOMOCTEH CKIIaNAEThCs CYJOM BiNOBIJHO 110 BAMOT YaCTHHH JPYroi cTarTi 6
Tta crarti 9 3akony Ykpainu “IIpo goctyn 0 ny6Gmiusoi indopMmalii”, 3aTBEPKY€ETHCS IOJIOBOIO
cyay abo ocobH, Ha SIKy MOKIJIAJICHO BUKOHAHHA 000B’SI3KiB TOJIOBH CYAY Ta OINPHIIIOAHIOETHCS
Ha #oro odimiiHOMy BeO-caTi.

4'. B yMOBaX BOEHHOTO 4M HA/3BHYAMHOTO CTaHy IEPENIK BiJIOMOCTEH CKIAA€ThCS 3
ypaxyBaHHSAM THMYacOBHX OOMEXCHb KOHCTHTYLIHHHUX NpaB i cBOOOJ JIIOIMHHM | TPOMAJITHHHA,
IIpaB i 3aKOHHUX iHTEpPECiB IOPHIMYHUX OCiO, BCTAHOBICHHX Vkasom IlpesusienTa YKpainu npo
BBEJICHHS BOECHHOTO UM HA[3BHYAHHOrO CTaHy B YKpaiHi, 3aTBEPPKCHHM Bepxosnoto Paznoro
YKpaiHH.

5. TlpawiBHWKH, SIKHM JOPY4YEHO OIpalbOBYBAaTH JIOKYMEHT, IO MICTHTB CITyXKOO0BY
iH(opMaIlifo, BH3HAYAIOTHCS TOJIOBOIO CYIy ab0 0co0010, Ha AKY MOKJIAJEHO BHKOHAHHS
06OB’SI3KiB TOJIOBH CYJLy, KEPIBHUKOM arapary cy/y y pe30JIoLLii 10 TaKOro JIOKyMEHTa.

6. Opranizanis B cyai poOOTH 3 JOKYMEHTaMH, MIO MicTSTh Ciyx00By iH(pOpMAaILio,
[OK/IA1aeThCs HA BiMOBIAIBHY 0CODY, BU3HAUECHY HAKa30M rONIOBH CyAy abo 0coOH, Ha sKy
[IOKJIAICHO BUKOHAHHS 000B’3KIB rOJIOBH CY/LY.

061K, GpopMyBaHHs crpas, 30epiraHHs Ta BAKOPUCTaHHS JIOKyMEHTIB 3 BigmiTkamu “Jlitep
“M” mpoBaATHCS IPALliBHUKAMH ariapary cyay, BiIMOBIJATPHUMH 3a MOOLTI3aNiifHy poOoTy.

KepiBauk amapary cyay 3iHCHIOE KOHTPOJIb 3a JOTPHMAHHIM IOPS/IKY IIiIrOTOBKH
nokyMeHTiB 3 rpudom “Jlns ciryx0oBoro KOPHCTYBaHHs ", iX 30epiraHHs i BAKOPHCTaHHS.

7. CremiamicT 3 NWTaHe NEPCOHATY O3HAHOMINOE TNPANiBHAKIB amapary Cyay 3 €0
IHCTPYKIIi€XO, MiJ] PO3IHKC.

8. JIOKyMeHTaM, IO MICTATh CIyXOOBY indopmaniio, npucBoroeTbes Tpud Il
ciayx6oBoro KopucTyBauHs . Ha JoKyMeHTax, IO MICTATh CIYXO00By iHpOpMAaIiO 3
MOGLII3AIIIHAX MTAHb, JOJAATKOBO MPOCTABISETHCS BiviTka “Jlitep “M™.

9. TluramHs IIOJO HEOOXiJHOCTI NPHCBOEHHsS OKyMeHTY rpuda “Jlns ciyxOGoBoro
KOPHCTYBaHHs” BHDIIIYEThCS BHUKOHABLEM a00 IMOCaJIOBOIO 0c00010, sIKa MiANUCYE NOKYMEHT,
BIMOBIIHO [0 MepeniKy BiOMOCTEW Ta 3 JOTPHMAHHAM BHMOI YaCTHHH Jpyroi crarTi
6 Ta crarti 9 3akony Ykpainu “IIpo mocTyn 10 my0GigHO inpopmarii”.

10. Jlo npuMHSATTS pINICHHS PO HPHCBOEHHA OKYMCHTY rpudpa “Jlnst ciayxOGoBOro
KOPHCTYBaHHs” 0co0H, 3a3HaYCHi B MYHKTI 9 i€l [HCcTpyKIii, MOBUHHI:

1) mepeBipuTH, 4M HaXeXHTh iH(OpMALs, SKY MICTHTh JOKYMEHT, JO KaTeropii,
BM3HAYEHHX Y YacCTHHi mepiuiii crarTi 9 3akoHy VYKpaiHu “Ilpo  goctynm Jo myOiigHOT
indopmarii”’;

2) BCTAaHOBHMTH, Y HAICKHTH Bi/NOBIJHA iH(opMalis 10 TaKoi, JOCTYM JO SIKOi 3TifHO i3
3aKOHOM HE MOXe OyTH OOMEXKEeHO, B TOMY YHMCHi HUIAXOM BiJHECEHHs i Jo ciry>x60Bo1
inpopmariii;

3) mepeBipUTH IOTPUMAHHS CYKYITHOCTi BUMOT, Iepe0ayeHuX JaCTHHOIO JpYroro cratTti 6
3akony Yxpainu “IIpo moctyn o my6aiaHol inpopmarrii’”.




; . «

B oxpemux BHMNajkax NMHTaHHS IMOJO HEOOXiJHOCTI MPHCBOEHHS MOKYMEHTY rpuda *Jlus

CityKO0BOr0 KOPUCTYBAHHS™ MOXKe OyTH PO3IIISIHYTO KOMICI€IO 3 muTaHb pobOTH i3 ClykO0BOIO
iH(opmaIliero 3a MoJaHHIM I0CaT0BOI 0COOH, sIKa MMiANUCYBATUME JOKYMEHT.

11. 3ab0poHsi€ThCS BUKODHCTOBYBAaTH JUIsi mepejadi ciyx6oBoi indopmanii Bimkputi
KaHaJIH 3B SI3KY.

Y pasi BUHMKHEHHS HEOOXiZHOCTI B Ilepenadi (HaJCHIaHHI) JOKYMEHTIB, IO MiCTSTh
ciryx00By iH(OpMALiIO, IOPUAMYHEM 0CO0aM, T'POMAICHKHM OO €IHAHHIM 0e3 crarycy
IOPHJIMYHOI 0C00H Ta (i3MIHUM ocobaM, Ha SIKUX HE MONIMPIOIOTHCS BHMOIH IH€i [HCTpYKIIIT,
ocTaHHi OepyTh Ha cebe NHUCHMOBE 3000B’SI3aHHS CTOCOBHO HEPO3TOJIONIEHHS OTPHUMaHO1
ciryx60Boi iHpOpMaIlii.

KepiBuuky 1opuangaux ocib, rpoMajchkux o6’eqHans 6e3 CTarycy IOpHJHMYHOI 0cOOM Ta
$izuani 0cobu 3a posronomenHs ciyx60B0i iHbopMarii HECYTh BIJIOBIAIGHICTH BIIIOBiIHO
JI0 3aKOHY.

12. BinnopinajbHICTh 3a Oprasizaiilo Ta 3a0e3leuyeHHs JOTPHMAHHS B Cy[l TOPSIKY
BEJICHHs! 00IiKy, 30epiraHHs Ta BUKOPHCTaHHS JOKYMEHTIB, 1[0 MiCTSTh ciryx00By iH(popMaIliro,
TMIOKJIaZIA€THCA Ha TOJIOBY cyly abo ocoly, Ha sIKy IOKIaIeHO BHKOHAHHS OGOB’S3KiB IOJIOBH
CyIy Ta KepiBHMKA amapary Cyy.

Ocobu, BUHHI y NHOpYIIEHHI MOPSAKY BEIEHHS 00Ky, 30epiraHHs, BHKOPHCTaHHS i
SHUIIEHHS JIOKYMEHTIB Ta iHIIMX MaTepiajbHUX HOCIiB iH(pOpMAaNii, MO MicCTATH CItyk00BY
indopmariro, ix Brpari a6o posrojomeHsi cinyx00Boi iHdopmanii, mo B HEUX MicTHTBCS,
TIPUTSTYIOTHCS 10 IMCIMILTIHAPHOT 200 iHIIOT BiANOBiMATbHOCTI, MepeGaueHol 3aK0HOM.

13. Ilix wac poGoTH 3 JNOKyMEHTaMH 3 rpudpom “Jlns cayx60BOro KopHCTyBaHHS"
3aCTOCOBYIOThCS MOJIOXKEHHS 1i€i [acTpyknii Ta aiounx Ictpykuiii 3 JIUIOBOJICTBA, @ TaKOX
HAL[IOHANIBHUX ~CTAaHJAPTIB, WO pPErIaMEHTYIOTh NOPANOK  CKJIANEHHA Ta O(OpMIICHHS
OpraHizanifHo-po3HOps/IYMX JOKYMEHTIB.

CrBOpeHHS,  BiaNpaB/eHHS, lIepe/laBanHs, OAepxkaHHs, 30epiraHHs, o0OpOGIEHHS,
BHKOPHCTAHHSA Ta 3HHMIICHHSA €JEKTPOHHHX JOKYMEHTiB 3 rpudom “Jlns ciyx60BOro
KOPHCTYBaHHs” B CyJi 3AIMCHIOETHCS BiAIOBIAHO 10 BHMOT 3aKOHO/IABCTBA, WIO PETYIIIOE
TUTaHHSI POOOTH 3 €JIEKTPOHHUMH JIOKYMEHTAMH Ta [THTAHHS €JIEKTPOHHOIO JIOKYMEHTOOOIrYy.

14. Buxopucranas iHpopMaIiiHKX, TEJIEKOMYHIKaIlI HHHX, iHdopmaniiino-
TCJICKOMYHIKAIHHAX CHCTEM 4YH 3acobiB KOIIOBATLHO-PO3MHOKYBATBHOT TEXHIKH, IO
3aCTOCOBYIOTBCS 1| 4ac oO6poOKku ciyxGoBoi iHpopMarii, 3ilicHIOETbCS Ha MiJCTaBi Hakazy
TOJIOBH Cyy ab0 0COOH, Ha SIKY MOKJIafeHO BHKOHAHHS 060B SI3KiB OJIOBH Cyay 3 JOTPUMaHHIM
BUMOT 3aKOHOZIaBCTBA y cepi 3axucty indopmariii.

15.'V pasi nikBinauii cyay pimenns npo moganbire KOPHCTYBaHHS JIOKyMEHTaMH 3 rpupOM
“Jlst cityx60BOro KopucTyBaHHS MPHAMAE JIKBiAIiHHA KOMICISL.

16. JlepxaBHi apxiBHi YCTAHOBH HA/IAIOTh KOHCYJIbTAL[IiHYy Ta METOIMYHY JOMNOMOTY 3
MATaHb JIJIOBOJICTBA CTOCOBHO JIOKYMEHTIB, IO MiCTSTh ciryx60By iHGOpMANIO, MiArOTOBKM
CIIpaB J10 Nepe/laBaHHs Ha apXiBHE 30epiranHsl.

IIpuiimanns Ta peecrpanis 10KymeHTiB

17. IlpuiiManHs Ta peecrpallis JOKYMEHTIB 3 rpupom “Jlns ciy’GOBOro KopHCTyBaHHS
KpiM JIOKYMEHTIB, 3a3Ha4eHHX B ab3ai APYroMy LbOTO HYHKTY, 3[iHCHIOETHCS KaHIIENISPi€rO
cyay (MpamiBHUKOM amapary cyjy, Ha SKOTO MOKIaJeHO 0OOB’S3KH NpHIIMaHHA Ta peecTpanii
BX1/IHOI KOPECTIOHIEHITiT).
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[Topsnok mnpuiiMaHHs Ta peecTpamii HOKyMeHTiB 3 rpupom “Jlus  ciyx0oBOro
KOPHCTYBaHHA ", sIKi MicTaTh BiaMiTke “JliTep “M”, BU3HAYAETBCS WI€KO IHCTPYKUIEKO.

18. Y pasi Ha/xO/mKeHHs y HepoOOoUrii Yac KOHBEPTIB (IaKOBaHb) 3 IOKyMEHTaMH 3 rpupoM
“Jlns ciay)00BOTO KOPHCTYBaHHS BOHH NPHAMAIOTHCS YEPrOBUM NPAIiBHUKOM CYJy, IKHH, HE
PO3KPHBAIOUH, TIEpeac iX HACTYIHOro poGodoro JHs N0 KaHuemnspii CyAy IiJ PO3MHCKY B
KypHaI 06Ky KOHBEPTIB (I1akoBaHb) 3a GopMOIO 3ri/iHO 3 1ojaTKoM 1.

19. 3aGOpOHSETHCS TOCTABIATH Y HEPOOOUHii Yac TOKyMeHTH 3 rpudom “/list ciryr0oBoro
KOPHCTYBaHHS" JI0 Cy/ly, Y pasi sIKIIO He mepeadadene 1ilos000Be YepryBaHHs.

20. BxiaHa xopecnonjeniis 3 rpudom “Jis Cay60BOr0 KOPHCTYBAHHS PO3KPHBACTHCSA
TIpaI[iBHUKOM KaHIEIspii cyy (IpauiBHUKOM amapary Cyly, Ha sIKOro HokjiaJIeHO 000B’s13KH
npHiiMaHHs Ta peecTpailii BXigHol kKopecnoneruii). [Ipu mpomy nepeBipAETHCS BIANOBIHICT
KUIBKOCTI apKyIIiB, MPHMipPHHMKIB, JOJATKiB JI0 JIOKYMEHTIB Ta iX peecTpanifHuX 1HAEKCIB
3a3HaYEHMM Ha KOHBEPTI (I1aKOBaHHi) Ta y CyIPOBiHOMY JIMCTI.

21. Konsepru (makosauHsi) 3 Bimitkamu “Jlitep “M”, mo HaAIMILIF 10 CYLy, epefaroThCs
HEPO3KPHTHMH T10CAZI0Biif 0c00i, BiNOBiNaBHIi 32 MoO6ii3aniiiay poGOTy B Cyi, il PO3IMHCKY
B XKypHaJIi 0071iKy KOHBEpTiB (I1aKOBaHb) i3 3a3HAYEHHSM JaTH IX OTPUMAHHS.

22. 3a BigcyTHOCTI BKJajieHb ab0 IMOPYIIEHHs iX LiIICHOCTI (HEBiAMOBITHOCT] KiIBKOCTI
apKyIIiB, JOAATKiB 1O JOKYMEHTa), IOIIKO/DKEHHS KOHBEpTa (maKkoBaHHS), IO MPHU3BEIO IO
YHEMOJIMBICHHS [POYMTAHHS TEKCTY JOKYMEHTa a00 MOMKIMBOIO HECAHKI[IOHOBAHOI'O
O3HAHOMIICHHS 3 HOTO 3MICTOM, a TAKOX HEBiMOBIIHOCTI PeeCTPaNiiHOro iHAeKCY NOKYMEHTa
3a3HAYEHOMY HA KOHBEpTi (IIaKOBaHHI), OKyMEHT He peecTpyeTses. [Ipu 1mpomy CKiIanaeTbes
aKT 3a GOPMOIO 3riIHO 3 AOJATKOM 2y JBOX NPUMIPHMKAX, OJUH NPUMIPHHUK SKOTO Pa3’oM 3
OTPHMAHUMH JOKYMEHTaMH HAJICHIAETHCS Bi/IIPAaBHUKOBI, JPyrHii 30epiracThcs y KaHUeNspil
cyay (mpaimiBHMKA amnapary Cydy, Ha sIKOrO MOKJIA/ICHO 060B’SI3KM TIpUMaHHs Ta peecTpamii
BXI1JTHOT KOPECTIOH/ICHIIiT).

23. Hazicrmani He 3a ajpecoio JOoKymeHTH 3 rpudpom “Jlns ciyxbosoro KOPHUCTYBaHHS
TIOBEPTAIOTHCS BiIMPABHUKOBI 0€3 iX po3risiay.

24. Tlix yac peecTpallii BXiZHOro JOKymeHTa 3 rpudom “Jlus CIy’K60BOr0 KOPHCTYBAaHHS
Ha TIEpIIOMY HOro apKyImi Bijl pyKd abo 3a JIOTIOMOTOIO IITaMIIa MPOCTaBIAETHCSA BiJIMiTKa MpO
HAJIXO/DKEHHS i3 3a3HAYEHHSM CKOPOYEHOro0 HaWMEHyBaHHA CYAY, peECTpaIiiHoOro 1HJEKCY,
at (y pasi TepMiHOBOTO BUKOHAHHS - TO/IMHH i XBHJIMHH) OICPXKaHHS JIOKYMCHTA.

V pasi HajXo[KEeHHs KOHBEpTa (MAKOBAHHI) 3 BimMiTkoto “Jlitep “M” (y pasi BeleHHS
oKpeMoi peecTpallii JOKYMEHTIB 3 MOOLIi3alifHIX IIUTaHb), 4 TAKOXK 3 BiAMITKOIO “Ocobucro”
BiIMiTKAa [P0 HAIXO/DKEHHS MPOCTABIACThCS OesrocepelHbo Ha KoHBepTi (MaKoBaHHI) i3
3a3HAYEHHSM TOPSIKOBOTO HOMepa KOHBEpTa (IIaKOBaHHS) 33 JKypHAJOM 00JIiKy KOHBEpTIB
(makoBaHb) Ta JIaTH KO0 O/ICPXKAHHS.

25. Q6K eNeKTPOHHMX HOCIiB iH(OpMaIii, KHAT Ta HIIUX BHIAHb, SKi € JoJaTKaMu /10
BXi/THOTO CYIPOBIZTHOTO JIMCTA, BEAETHCS OKPEMO Bijl BXIJHHX nokymenTiB. Ha cympoBinHomy
JIMCTI, KMl IOJTy9a€eThes IO BAMOBIAHOI CIIPaBH, KAHNENSPIEIO Cyay MPOCTaBISIOTHCS HOMEP
061iK0BOi (POpMH, IOPSIIKOBHH HOMED 1 1aTa B3ATTA J0J1aTKa Ha 00JIiK.

26. PeecTpallisi BXiIHMX, BUXITHHX Ta BHYTPIlIHIX JTOKyMeHTIB 3 rpadoM “JIns ciryk0oBoro
KOPHCTYBaHHs 3/IilCHIOETBCS OKPEMO Bijl JIOKYMEHTIB, fKi He MiCTATH CIyxkO0BY iHdopMmariio,
3 IOTPMMaHHSM BUMOTH LIOZO OTHOPA30BOCTI peecTparrii.




Ilpu upomy n0 peecrpamiiHOro iHAEKCY JOKyMeHTa aomaethes Bigmitka “JICK”,
HAIPUKIIAL;:

I *251/04-12 ICK; 09-05/456 JICK; 123 JICK™.

Hah\z[oxyMeHTax 3 MOOUTI3alifHKX ITUTaHb nepes PpeecTpalifHuM  IHIAEKCOM
POCTABJIAETHCS BIAMITKa “M”, HanpUKIIa:

l “M/251/04-12 JICK”.

BuxinsoMy cynposizHomy THCTY Ta KOXHOMY JIOJATKy 10 HHOTO IPUCBOKOETHCS BIACHHIA
peecTpariiiHui iHIeKc.

CriouaTky peecTpyeTbCst CynpOBiIHHI JIHCT, @ MOTIM TOJATKH.

BxigHOMy cympoBinHOMy JHCTY Ta gomaTtkaM 10 HBOTO Ha NanepoBUX HOCIAX
TPUCBOIOETRCS OJMH HOMEP. Ha KOXHOMy 10/1aTKy Ha JHIBOBOMY GOli mepmoro apkyima
IPOCTABJIAETHCS BIMITKA, HAIPUKIIAL:

—

‘o Bx. 1172/03-15 JICK Bix 01.09.2016”.

Ha noparkax, mo miuisiraroth oBepHEHHIO, Taka BiAMiTKa HPOCTABJISETHCSA HA 3BOPOTHOMY
001l OCTaHHBOTO apKyIna JOKYMEHTA.

Cynposinnuii muCT, moO Mae mpuMiTKy “6e3 mozaTka - BIIKpUTa iH(OpMaLia”, Takox
PCECTPYETBCS B pEECTpALliiHUX (POpPMAX, [0 BUKOPUCTOBYIOTHCS IS peecTpaliii JOKYMEHTIB,
10 MICTATH CIy’X00BY iHdopmartiro.

27. Peectpanist 1oKyMeHTiB 3 rpudom “I{ns CIIy’)KO0BOT0 KOPHCTYBaHHS” 3/iHCHIOETHCS B
XKypHasax 3a GopMoIo 3rigHo 3 goaaTkaMu 3 i 4.

28. Y pasi peectpauii JOKyMEHTIB 3 rprHom “ns cmyx60BOro KopucTyBaHHS” B
CIICKTPOHHIA 0a3i NMaHHX, TO Taka peecTpariis 34iHCHIOETHCS 3 BHKOPUCTAHHIM CIIEI[iaJIbHUX
KOMII'IOTEpPHHX TPOTpaM Ta AOTPHMAHHSM BHMOT OO TEXHIYHOIO 3axMcTy iH$popmarii,
BCTAHOBJICHUX 3aKOHOJABCTBOM.

29. V pasi peectpanii BXiZHHX, BHXiTHHX, BHYTDIlIHiX JIOKyMEHTIB Ha KapTkax abo B
CJICKTPOHHIN 6a3i gaHux odopMIIsEThCS peecTpanifHO-KOHTPOIbHA KapTKa 3a (OPMOIO 3riHO
3 IOATKOM 5.

Y pasi 1noTpebH peecTpamifHO-KOHTPOIbHA KapTKa MOXe OyTH [ONMOBHEHA IHIIMMH
PEKBI3HTaMHU.

30. Etanu npoXo/keHHs J0KYMEHTIB 3 rpudom “Jlnst ciyx60BOro KopucTyBaHHs” B Cyi
TNOBHHHI  000B’SI3KOBO  BiloOpaXkaTucss y peecTpauiiiHux dopmax (xypHanax, kaprkax,
CIIEKTPOHHIH 0a3i naHuXx).

O6usik BuaaHb 3 rpudom “Jlus ciyxGoBoro KOpHCTYBaHHA"

31. Tupax BunaHns 3 rpudpoM “Js CiryRGOBOro KOPHCTYBaHHs”, MiJATOTOBJIEHHH B Cy/Ii,
00JIIKOBYETBCS 32 OJTHAM TIOPSIKOBAM HOMEPOM Y XKypHai 3a GOPMOIO 3IiIHO 3 T0AaTKOM 6.

32. BiamiTka npo 0JAaTKOBO HaJpyKOBaHi NPUMIPHHKH BHJIAHHS POOHTHCS Y JKypHAI, Jie
BOHH PCECTPYBAIMCS BIEpIIC, i3 NPOAOBKEHHSM iX HyMepamii Bi OCTAHHBOIO HOMepa
NPUMIPHHKA TAKOTO BHIAHHS.

O6aik e1ekTpoHHHX HOCITB iHpOpManii




33. OO0k eNeKTPOHHUX HOCIIB iH(opMarii (KOPCTKUX 1 THYYKHX MarHiTHHUX JIUCKIB, KaceT
Ta 0O0OIH 3 MarHiTHOK CTPIYKOK, TMCKIB JJISl JIa3€PHHUX CHUCTEM 3YUTYBAHHS, HEBI/I'€MHOL
YaCTHHH MOJIYJIIB (heni-maM’sTi TOIIO), HA SIKi IUIAHY€ETHCS 3alIUCyBaTH CIIy)00BYy iH(oOpMaliio,
BEJIETHCS KAHIIENSAPIEIO CyTy Y )KypHaTi 3a GOpMOIO 3TiJTHO 3 JOAATKOM 7.

34. Ha 3axucHiii 0OONOHIII €JEKTPOHHOrO Hocis iHpopmanii (TUTacTMacoBid kancyi
THYYKOTO MAarHiTHOIO JMcKa, kaceri abo 000iHi 3 MarHiTHOIO CTPIYKOIO, HAa BEPXHBOMY Oorii
JIMCKA JUTSL TA3ePHUX CHCTEM 34MTYBAHHS, HEBI/I €MHIN YaCTHHI KOPIyCY MOy B (hieni-nam’siti
TOIIO) 3a3HAYAIOTHCS HaWMEHyBaHHS Cydy, OONIKOBHH HOMep i Jata B3sTTS Ha OOJIK
eJIeKTPOHHOrO HOCis, rpu “Jlist ci1y’60BOr0 KOPHCTYBAaHHS .

35. O6iKOBHI HOMEp JOPCTKOrO MArHiTHOTO JMCKA 3a3HAYAEThCA HA ETUKETLH, IO
HAKJICIOETHCS Ha HOro Kopmyci abo Ha OIioMO0BaHOMY KOpITyci 6JI0Ka YH MPHCTPOIO, B SIKOMY
BiH PO3MIIIYETHCS.

36. HakJieloBaHHSI Ha €JIeKTPOHHHN HOCiH iH(popMarlii eTHKETOK 3 00JIKOBUMH HOMEpaMH,
3a3HAYEHUMH y TyHKTax 34 i 35 uiei Incrpykuii, 3aificHIOeThCs y croci6, sKuii BHKIIOYAE
MOJKJIMBICTh PO3GHpPAaHHS MPUCTPOIO Ge3 MOIMIKO/UKEHHS ETHKETKH, il HEMOMITHOrO BHJIQICHHS
(3MiHu) abo TepeHeceH s Ha iHIHI HOCiH iHpopManii.

37. 3aGOpoHSEThCS 3aNUCYBaTH CIyXKOOBy iH(OpMalilo Ha CICKTPOHHMH HOCIH
inpopmarnii, He BHECEHHH 10 XypHalTy OOJIKY eJNeKTPOHHHX HociiB indopMariii, Ha SKi
ITAHYETHCS 3alUCYBATH CIyXKOO0BY iH(popMmaIliro.

38. I'pud “Jlns ciyxOGOBOr0 KOPHCTYBAaHHsS 30€piracrbCsi 3a ENEKTPOHHHM HOCIEM
indopmarii 10 MOMEHTY HOTO 3HHIICHHS.

39. 3amiHa eneKTpOHHOro Hocis iHdopmauii 3 rpudom “Jlst CTy’)KOG0BOrO KOPHCTYBAHHS
AKWi BHHIIOB 3 Jajgy Mija dYac Jil TapaHTiHHOIO CTPOKY, HPOBAJUThCS MNPEICTABHUKOM
opraHisarii, mo 3/ilicHIOE rapaHTiiiHe 0OOCITyrOBYBaHHS, TUIBKA Y IPUMIIIEHH] Cy1y Ta y
IPECYTHOCTI NPAliBHAKA, SIKOMY TaKWH HOCIH BH/@HO B YCTAHOBJICHOMY MOPSIKY. 3a3HavyeHui
HOCI# 3QJIHINAETHCS Y PO3MOPSDKEHHI Cyy JUIs MOJANBINOT0 3HUIIECHHS.

3amiHa eJleKTPOHHOTO HOCis inpopMmarii 3 rpudom “Jlist CITy)GO0BOr0 KOPHCTYBAHHS", IO
BHIIIOB 3 Ja/y MiJ] 9ac /ii rapaHTiHOrO CTPOKY, B IHIIOMY MOPSIIKY HE J03BOJIAETHCS.

40. PeMOHT 6JI0Ka 4H IPUCTPOIO 3 €JEKTPOHHHUM HocieM indopmartii, mo mae rpud “Jlis
CIy’KGOBOrO KOPHCTYBAHHS”, IPOBOJMTBCS B Cy/i Y NMPUCYTHOCTI MpAIiBHHKA, SKOMY TaKuid
HOCIii B YCTaHOBJGHOMY TMOPS/KY BHIAHO, Ta y pa3i HEOOXimHOCTI - NpaliBHUKA, SKHH
BiAMOBI/Ia€ 3a 3a0€3MeYeH s 3aXMuCTy iHpopMaiii B cyml. ¥ pasi BUHHKHEHHs HEOOXiIHOCTI B
mepenadi 3a Mexi Cymay Takoro OJlOKa YH MPHUCTPOIO JUIs BHKOHAHHS PEMOHTHHX poobiT
eJIeKTPOHHHMI HOCi# iHpopMaIlii BHIy4aeThcs Ta 30€piracThest NpaiBHAKOM, SKOMY 3a3HaYEHU I
HOCIH BUJIAaHWH B YCTAHOBJICHOMY TOPSIKY.

JIpyKyBaHHs i pO3MHOKEHHSI JOKYMEHTIB

41. JlpykyBaHHS i PO3MHOXCHHS B Cy/i JOKYMEHTIB 3 rpudom “Jlns  ciyxOoBOrO
KOPHCTYBaHHS”  3a  JIONOMOTOI0  €NIEKTPOHHO-OOYHMCIIIOBATIBHOI  Ta KOM1IOBAJIBHO-
PO3MHOXKYBAILHOI TEXHIKH IPOBAIMTHCS 3 yPAaXyBaHHSM BUMOT 3aKOHO/IABCTBA Y chepi 3axucTy
ingpopmarii.

JIpyKyBaHHS i PO3MHOXKEHHs JOKYMEHTIB, IO MICTATb CIIyXOOBY indpopmanizo Ta 3
MOGLTI3AIHHEX MUTaHb 3/IHCHIOEThCS MpAlliBHUKAMH CYy, SIKi MAiOTh JIOMYCK 10 PoOOTH 3
TaKMMH JIOKYMECHTAMH.




42. YV npaBoMy BEPXHBOMY KyTi NEpIIOi CTOPIHKH JOKYMEHTa, IO MICTHTh CIYXOOBY
iHdopmaito, npocTaBnsoThes rpud “Jns cy60BOro KOPUCTYBAHHS Ta HOMED IPUMIPHHUKA,
HaNpUKIaI;
e
l “J171st ci1yk60BOTO KOPHCTYBaHHS
[Tpum. Ne 37,

Cyn, sxuii € PO3POOHHKOM JI0KymMeHTa 3 rpudoM “Jlist Ciry»kGOBOro KOPHCTYBAHHS", MOKE
3a3HAYMTH HA JIOKYMEHTi iH(popMalilo npo 3a60poHy Ha PO3MHOXEHHs (KOMiIOBAHHS) TAKOTO
JIOKYMEHTAa B IHIIUX YCTAHOBAaX, HAPUKIIA/;

s ciy60BOro KOpUCTYBaHHS
puM. Ne 2
OMIOBaHHIO HE MiyIsarae”.

Binmitka “Jlitep “M”, HOMep NpUMipHHKA 33a3HAYAOTHCS HUKYIC rpucda “Jlns ciayx60Boro
KOPUCTYBAHHS ", HAIIPHKJIA/L;

s cy60BOro KOpUCTYBaHHS
itep “M”
pum. Ne 2”

43. Ha nepmiiii CTOpiHII KOXHOTO [0JaTKa 10 JAOKYMEHTa, IO MICTUTh CIIyXOOBY
iHopmallifo, BHIIE HIIUX BiJIMITOK IIPOCTaBISETHCS rpud “Jlns cimyx60Boro KopucTyBaHHs”,
HanpuKIa1:

st ciryk00BOro KOPUCTYBaHHS 1
[Tpum. Ne 4
Jlonarok 1o Hakazy

(HaliMeHyBaHHs Cyy)

20 p.Ne "

540 2

Y pasi KoM JI0aTKH HAJCHIIAIOTHCS Pa3oM i3 CYIPOBIIHMM JIHCTOM, IIiCJISl TEKCTY JIHCTA
nepes MiAMACOM 3a3HAYa€ThCS HASBHICTH JojatkiB, ix obcsr, peectpariiini inmekcH i JIaTH,
HaIPUKIIAL; '

‘Jlonarox: OBiJIKa IPO BUKOHAHHS IJIAHY 3aXOJIiB Bijl 14.08.2019p. Ne 01-25/52 ICK
a5 apk., mpum. Ne 1.”,

e —

Axmo indopmaris 3 0OMeKEHUM JOCTYIIOM MICTHTBCS TLIBKH y IOJIaTKy 10 JOKYMEHTa 3
rpupom “Jlas cayx60BOr0 KOPHCTYBaHHS”, MiJ TaKHM rpuoM CTaBUTBHCS Mo3Hauka “(6e3
AI0JIaTKa - BIAKpHTa iH(pOpMallis)”, HAIPHKTA.T:

st ciry60BOro0 KOPUCTYBaHHS W
(6e3 nonatxka - Binkpura indopmaris) ‘
[Tpum. Ne 17,

44.V npykosanux BHAaHHAX rpud “I{ns cayxGoBoro KOPHCTYBaHHs~ i HOMEp MpPUMipHHKA
3a3HAYAI0THCS HA OOKJIAJMHIII Ta HA THTYJIBHOMY apKylli BHAAHHS. SIKINO BHIAHHS CKJIa[Ia€ThCs
3 KUIKOX YacTHH, TaKWil rpu¢ 3a3HAYaeThCs HA KOXKHIN HOro YaCTHHI, O MICTHTH CIly’)6OBY
iHdopmartiro.
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52. O6nix PO3MHOXEHHX JOKYMEHTIB, IO MICTATH CIyXOOBy iH(opmariro, BeleThcs B
XKypHali 3a GopMOIO 3riIHO 3_J101aTKOM 9.

Haacnnanus 1oKymMeHTIB

53. Hapcunauns noxymenTiB 3 rpudom “Ilnst ciyxGOBOr0 KOPHCTYBAaHHS” iHIIHM
YCTaHOBaM y MeXaX YKpaiHM 3JiHCHIOEThCS PEKOMEHJOBAHHM IIOIITOBHM Bi/NPABICHHSM,
MiIPO3/IiIaMi  ypsIOBOTO (elIb’€repehbKoro 3B SI3Ky, ITPO3iiamu OprafiB CHEMiaJIbHOrO
3B’SI3KY.

Hancunauns noxymentiB 3 rpudpom “Jlns  cayx60oBoro KOPHUCTYBaHHs~ 32 KOpPJIOH
3JIHCHIOETBCS Bi/IMIOBIHO 10 3aKOHO/IaBCTBA.

Ilepenaya ciyx60Boi inpopmauii (HaICUTAHHS JOKYMEHTIB 3 rpupom “Jlnst ciry6GoBoro
KOPDHCTYBaHHS”) TeIeKOMYHiKal[iiHIMH, iH(opMaNifiHO-TeIeKOMyYHIKAIHHUME ~ Mepexamu
3IHCHIOETBCS JIMIE 3 BUKOPUCTAHHAM 3ac00iB KpHITorpadgiqoro 3axucry ingopmarii, mo B
YCTaHOBJICHOMY MOPS/KY JOMYIIEHi 10 eKCIUTyartamii, 3 JOTPHMAHHAM BHMOI TEXHiYHOIO

3axucTy iH(opmarii.

54. Enextponmi Hocii indopmanii Ta moKymeHTH 3 rpupom  “JUist  ciyx6oBoro
KOPHCTYBAHHS , IO NVISTalOTh MOBEPHEHHIO, 06OB’SI3KOBO HAICHIAIOTBCS 10 YCTaHOBH 13
CYIIPOBITHUM JIHCTOM.

Bunanns 3 rpupom “Jlst ciryx60BOro KOpHCTYBaHHS” HANCHIAIOTHCS iHIIMM yCTaHOBaM
pasoM i3 cynmpoBimHEM JucTOM 3 rpHpoM “Ilis CITY>KOOBOTO KOPHCTYBaHHS”, B SKOMY
3a3HAYAIOTBCA Ha3BH (aBTOpHM) BHJAHb, peECTpallilfiHi iHAEKCH, KiTbKICTh Ta HOMEpH
IPUMIPHUKIB 3 ypaXyBaHHSIM BAMOT MYHKTY 43 miei [HCTpYKITiT.

55. Jlokymentu 3 rpudpom “Ilnst cinyx60Boro KOPHUCTYBaHHA ™, IKi HAJICHJIAIOTHCS, IOBHHHI
OyTn BKIajieHi y KoHBepTH ab0 ynmakoBaHi y croci6, SKMil BHKIIOUAE MOMKIHBICTE JNOCTYIy Ta
NPOYUTAHHS TEKCTY YM PEKBI3HTIB 6€3 MOPYIIEHHS MiTICHOCTI TAKOBAHHSL.

56. Ha koHBeprax (makoBaHHSX) 3a3HAYAIOTHCS azpeca Ta HaWMEHYBaHHS YCTaHOBH-
OJIepXKyBaya i BiJNPaBHHUKA, PeeCTpaliifiHi HIEKCH BKIAJCHUX JOKYMEHTIB 13 NPOCTABICHHAM
BiamiTka “JICK”. 3abopoHsieTbess 3a3HauaTH Npi3BHINA i TOCAIM KepiBHHKIB YCTAHOBH-
OZIepKyBaya, a TAKOXK MPi3BHINA BHKOHABIIIB IOKYMEHTIB.

Enextponni Hocii indopmanii ynakoByiotscs B OKpEMHUii KOHBEPT (IIAKOBAHHS), HAa SKOMY
3a3HAYAIOTHCA JlaTa Ta PEECTPaLiMHU iHEKC CYIPOBIIHOTO JIMCTA.

57. 'V pasi HajiCHIaHHS NOKYMEHTIB, SIKi MOBHHHI OyTH pPO3KPHTI IEBHOIO MOCATO0BOIO
0CO00I0 YCTaHOBH OCOOHCTO, IX YIAKOBYIOTh B OKpEMHIA KOHBEPT, Y IPABOMY BEPXHBOMY KYTi
AKOro HKK4e rpuda “Jlns ciyx60Boro KopucTyBaHHS NPOCTABISETCA BiMiTKA “Ocobucto”, a
B HOro HIKHIA NpaBili 4acTHHi 3a3HA4alOTHCS MMOCA/A, Npi3BAIIE, BaCHE iM’s OJlepiKyBaya.
Taxuii koHBEpT BKJIANA€ThCS B iHIMI KOHBEPT, IO odopmIIsieThes BiANOBIAHO 10 BHMOT,
BU3HAYEHUX NMYHKTOM 56 miei IacTpykuii. V miBomy BEPXHBOMY KyTi KOHBEPTa IPOCTABIISETHCS
BiamiTKa “TlozBiiiHui KOHBEPT”.

58. YV pasi HajicHiiaHHs JOKyMEHTIB 3 MOGLII3AMIMHAX THTAHE HA KOHBEpTax (MaKOBaHHSX)
JIOIaTKOBO MPOCTABIIETLCA BiqMiTKa “Jlitep “M”.

59. HajcunauHs 1OKyMeHTIB 3 MOGLTI3alifHUX MHTAHD B OJTHOMY KOHBEpTI (ITaKOBaHHi) 3
AOKYMEHTaMH, 10 HE CTOCYIOThCsI MOOLTI3aifHAX MTUTaHb, HE TO3BOJISETHCSL.

60. 3a6opoHsiEThCS HANCHIATH 338 Mexi Ykpaiuu BuganHs 3 rpudom “Jlus ciyxGoBOTO
KOPHCTYBAaHHA~ 3 METOI0 KHHTOOOMiHy a60 eKCIOHyBaHHS Ha BiJIKDHTHX BHMCTaBKaXx,
[IPE3CHTAIlisX.
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®opMyBaHHSI BHKOHAHHX JOKYMEHTIB y CIpaBH

61. Bukonani mokymeHTH 3 rpudom “Jlns ciayxkO0BOro KOPHCTYBaHHSI TIPYILYIOTHCS Y
CIIpaBH 3TiIHO i3 3aTBEP/DKEHOIO B Cy/i HOMEHKJIATYpOIO crpaB. JI03BOJSETHCS JOTydYaTH [0
cnpasy i3 rpudoM “Iiist ciyKO0BOr0 KOPHCTYBAHHS JOKYMEHTH 3 BiKPUTOIO iH(opmaiieo,
SIKIIIO TaKi JIOKYMEHTH CTOCYIOThCS IMTAHb TaKOi CIIPaBH.

JIOKyMeHTH 3 MOOLITI3aIifHIX MHTAHb JOIYJalOThCS JI0 CIpaB 3 MOOiTI3ali#HOT pOOOTH, 110
Mmaroth BiamMiTKy “Jlitep “M”.

62. JIo HOMEHKJIATypH CIpaB BKJIIOYAIOTHCS BCi JOBIJKOBI Ta peECTpalliiiHi KapTOTEKH,
KypHAJIH peecTpaii Ta 00Ky 10KyMeHTiB 3 rpudom “Jls ciyxboBoro KOPHCTYBaHHS .

63. Y rpai HoMeHKIaTypH cripaB “IHekc cpaBu” 10 HOMepa CIPaBH 3 JOKYMEHTaMH, 110
MatoTh rpud “Iliist ciy’kO00BOro KOPUCTYBaHHS, IPOCTABIISETHCS Bigmitka “JICK”, nanpukian:

-

l “04-10 JICK”. JV

64. Ha oOkiamuHui CIOpaBH, IO MICTHTh HOKyMeHTH 3 rpudom “Jlus ciyx0OoBoro
KOPHCTYBaHHS’, y IIPaBOMY BEPXHBOMY KyTi HPOCTABJISETHCS Biamitka “Jlns ciayxOoBoro
KOPUCTYBaHHS .

65. V pasi cTBopeHHst B cyai monajx 50 JOKyMEHTIB Ha pIK 3 rpudom “Jlnst ciyx6oBoro
KOPHCTYBaHHs”, iX JIOUUIBHO (OPMYBaTH B OKpeMi CIpPaBH 3a BH/AMH (naka3zu, HCTpPYKIII,
IUIaHU TOIIO).

66. Y pasi KoM B Cyal CTBOPIOIThCS MeHHI sk 50 JOKYMEHTIB Ha pik 3 rpudom “Jlis
CITy’00BOr0 KOPHCTYBaHHs , HOMEHKJIATypOIO CIpaB nepenbavacTbest (HOpMyBaHHS OJHIET
cripaBu i3 3arosioBkom “JlokymenTtH 3 rpudom “Jlust ciyx0OoBoro kopuctyBaHHs”. CTpok
30epiranHsl TaKoi CIpaBd HE BCTAHOBIIOETBCA, a Yy BiJNOBiAHIN rpadi HOMEHKIIATYPH CIIPaB
npocrasisieTbes BinMitka “EK”, sika o3Ha4ae, MmO CTPOK 30epiranHs CIpaBH BH3HAYAETHCS
eKCIIEPTHOIO KOMICi€lo Cy/Ty 3 IPOBE/ICHHS EKCTIEPTH3H WiHHOCTI JOKYMEHTIB (Iaji - eKClepTHa
KOMiCist), sIKa YTBOPIOETBCS Ta JIi€ BiNMOBiHO 10 [IOpAAKY YTBODEHHA Ta JUsUTBHOCTI KOMICIH 3
[IpOBEJICHHS _EKCIIEPTH3H LIHHOCTi _JIOKYMEHTIiB, 3aTBep/DKeHoro moctanoBoto Kabinery
MiwuictpiB Ykpainu Bix 8 ceprust 2007 p. Ne 1004 .

67. Excnepraa KoMicis miciis 3aKiHYeHHs POKY BUBYA€ KOXKEH apKylll ClpaBH “JIOKyMEHTH
3 rpupom “Jlnst CiayxOGOBOrO KOpHCTyBaHHS~ 1 3a noTpeOM mpHiiMae pilieHHs mpo il
nepedopMyBaHHs. JJOKyMEHTH HOCTIHHOrO 30epirans, mo MICTATBCS y cpasi, GOPMYIOTECS B
OKpeMy cIpaBy, sKifi HaJaeThCsi OKPEMHMH 3aroJIOBOK Ta sKa JIOJATKOBO BKIIOYAETHCH J10
HOMEHKJIATypu cripaB. J[OKyMEHTH THMYacoBOro 30epiraHHs 3ajlMINAlOThC Yy TaKii crpasi
3riHO i3 3aTBEPHKEHOI0 HOMEHKJIATYPOIO CIpaB.

68. Slkmo y cmpaBi i3 3aromoBkoM “Jlokymentn 3 rpuom “Jlna c1yk060BOT0O
KOPHCTYBAHHs  MICTATbCSA JIMIIE JIOKYMEHTH THMYacoBOTO 30epiraHHsi, BOHA MOX€E He
nepeOpMOBYBaTUCs, a CTPOK 30epiraHHs TaKoi CIpaBH BU3HAYAETHCS HAWJOBIIMM CTPOKOM
36epiraHHs JIOKyMEHTIB, IO MIiCTAThCA B Hid. Bimgmirka “EK” y rpagi HOMEHKJIATypH CHpaB
“CtpoK 36epiranns” 3aKpeCIIOETHCS i 3a3HAYAETHCS YTOYHCHHH CTPOK 30epiraHHs.

69. JloxymenTu 3 rpudom «JLst cay*60BOro KOpHCTyBaHHS» Ta 3 MOO1TI3aIiHHAX TUTaHb,
a TakoX iHmi MarepiaibHi Hocii impopMmaiii 30epiraloThcs B OKpeMHX POOOUMX mMankax,
dyTaspax abo makerax, Ha SKHX 3a3HAYAIOTHCS MPi3BHINA Ta igimiany mpamiBHHKIB, SKI MalOTh
MpaBo X PO3KPHBATH.

PoGoui nanku, ¢yrmaspy abo DnakeTd 3 JOKyMEHTaMH 3 MOOLTI3aIIHHKX [HUTaHb
ONEYATYIOTHCS OCOOHCTOI0 HOMEPHOIO METANIEBOIO MEYaTKOKO NPALiiBHAKA, SKHH Ge3nocepeHbO
3 HEMH TPALIOE.
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78. Ilicns o3HaoMIIeHHS 3 JJOKyMeHTaMH 3 rpudomM “Jist ciry>k00BOro KOpHCTYBaHHS Ha
3BOPOTHOMY 0o11i 3anmuTy a0 MPUIMCY HA MPABO MPOBEJICHHS MEPEBIPKM POOMTHLCS 3alUC MO
JTOKyMeHTH (peecTpalliiiHi JaHi, 3arojloBKM), 3 SKHMH O3HAHOMJIEHO NpalliBHHKA iHIIOL
YCTaHOBH.

79. ¥V pasi morpebu mpamiBHUK iHINOI YCTaHOBM POOHMTH BHUTAIM 3 BHJAHUX HOMY
foKyMeHTiB 3 TpudoM “Jlus ciykGOBOro KOPHCTYBaHHS Yy pPOOOYOMY 30MIMTI, IO Ma€
3a3HaueHuil rpud, AKuii micis 3aBepeHHs poOOTH 3 JOKyMEHTaMM Ha/ICHIIAEThCS YCTAHOBL, 110
poOuIia 3aUT Ha O3HAWOMJICHHS.

[Topsinox odopMmIIeHHS pOGOYOro 30IIHTa BU3HAYAETHCS IHCTPYKIIEIO CYTy.

80. IlpariBHHK iHIIOi YCTAHOBH MOXE O3HAHOMHTHCS i3 3MICTOM JOKYMEHTa 3 rpudom
“Jlist cary’60BOr0 KOPHCTYBaHHS , OTPHMaHHM BiJl iHINOi yCTaHOBH, JIMIIE 32 IMHCHMOBOIO
3roJIOK0 YCTAaHOBH - PO3POOHHKA TAKOTO JOKYMEHTa. 3a3Ha4YeHa BUMOra HE MOMIMPIOETHCS Ha
NPe/ICTABHAKIB OpraHiB ACPXKABHOTO HArady (KOHTPONIO) MiJ 4Yac BHKOHAHHS HHMH
BiZIMOBIHMX (DYHKIIIH 3TiTHO 13 3aKOHOIABCTBOM.

81. 3a60pOHAETHCA BUKOPHCTOBYBATH CITyKO0BY iH(pOpMAIilo, IO MICTHTECS B IOKyMEHTaX
3 rpudom “Jnsi cryk6OBOr0 KOPUCTYBAHHS, JUISl BIIKPHTHX BHUCTYIIIB abo omyOJiKyBaHHS y
3aco0ax MacoBOl IH(l)opMaIm Ta JEMOHCTPYBAaTH TakKi JOKYMEHTH Ha CTEHJaX, y BITPUHAxX Ha
BiZIKDHTHX BHCTaBKax abo B iHIIMX IPOMAJICHKHUX MICIIIX.

V pa3i HaJIXO/UKEHHSA 10 Cy[y 3aluTy Ha iH(bopMauilo IO MICTUTBCS Y JOKYMEHTI, IKOMY
npucBoeo rpud  “Jlust  ciaykGOBOro KOPHCTYBAHHS ', 3UMCHIOETBCS 3 ypaxyBaHHSIM
BUMOT MyHKTY 83 mi€i IHCTpykiii mneperyisii Takoro JIOKYMEHTa 3 METOIO NepeBipKH
BiANOBIIHOCTI  3amuMTyBaHoi iH(poOpMAaiii CyKymHOCTI  BHMOT, nepen6aqem1x YaCTHHOIO
apyroio crarti 6 3akony Ykpainu “lIpo moctym 1o myGiynoi iHpopMalii”, moa0 0OMEeKEHHS
JIOCTYIy JI0 m(bopmaun HAa MOMEHT HAIXOJDKEHHS 3alUTy. ABTOPOBI 3alUTy HAJIA€ThCS
iH(opMaItist B Tilf YACTHHI, ZOCTYII JIO SKOI Bi/INOBIHO /IO 3a3HAYEHOr0 3aKOHY He 00OMEXEHO.

3a HAsABHOCTI B 3alMTYBAHOMY JOKYMeHTi iHdopMmamii 3 OOMEXEHHM JIOCTYyHOM s
HAJICHIIAHHS 3aATYBAYeBi BUTOTOBISETHCS HOTO KOs, B siKil CJIOBA, PEUEHHS M 300paXKeHH,
MO MicTATH iHPOPMAIIiO 3 OOMEKEHHM HOCTYIIOM, PETYHIYIOThCS Y CIOCIO, KM BUKIOYAe
NO/laJIbIIIE BiJATBOPEHHS PETyIIOBAHOTO. 3 Takoi KOmii JOKyMEHTa BUIOTOBISIETHCS 1HIIA KOs,
gKa HaJCHIAcThes 3anuTyBadesi. Komis 3anMTyBaHOro JOKYMEHTa, IO pETyIIyBaacs,
30epiraeTbes pasoM 3 JIOKyMEHTaMH 3 BiZIMOBIHOTO 3alMTy Ta MOXE BHKOPHCTOBYBATHCS
MOBTOPHO B pa3i HAJXO/KEHHs [0 Cy[y iHIIOrO 3amuTy Ha iHGOpMaIiio, 1o MICTHTBCS Y
TaKOMY JIOKYMEHTI.

Ieperasa 1okymenTiB 3 rpudom “/las cayxboBoro KOPHCTYBaHHA”

82. Tlepernsin mokymentiB 3 rpudom “Jlns ciyx0OoBoro KOPUCTYBaHHS NPOBOIMTHCS 3
METOI0 MiATBEpKEHHS HAABHOCTI abo0 BiJCYTHOCTI B HHX BIJIOMOCTEH, IO CTaHOBJATH
cityx060By iHpOpPMAILiO, HE PiJIiIe HiXK OMH Pa3 Ha II'SITh POKIB.

CKacyBaHHH rpuda “Jlng CJIy)K60B01"O KOPHCTYBaHHs” 3/HCHIOETBCS 3a BiJICYTHOCTI
3AKOHHMX MiJCTAB JUTS OOMEXEHHs y JOCTYI 10 cityk60Boi iHpopmalii, ki icHyBau paHilue.

Ilepernsa nokymeHtiB 3 rpudom “Jlns ciyxboBoro KOPHUCTYBAHHS 3 METOIO MOMIIMBOTO
ckacyBaHHs TpH(a 060B’SI3KOBO 3AIHCHIOETHCS il 9ac Mi/IrOTOBKH:

crpas Jisl 1X mepejadi 10 apXiBy Cyay;

nokymenTiB HarionansHoro apxisHoro GpoHty s ix nepejadi Ha nocriiie 30epiraHHs 10
JIEP)KaBHUX apXiBHUX YCTaHOB.




13

83. Pimenns npo ckacyBauHs rpuda “Jns Ciayx00BOro KOpHCTYBaHHs” 4YM HOro
MATBEP/IKEHHS NPUMMAETBCS KOMICi€l0 3 MHTaHb POOOTH i3 ciyk60BoI0 indopManicio cyny ab6o
Bi/IIIOBI/THOKO KOMICI€I0 YCTaHOBH-IIPABOHACTYITHHKA , Y Pa3i MPUIMHEHHS TiSIBHOCTI CYIy.

84. 3a pimieHHsM KoMmicii 3 nuTaHb PoGOTH i3 Ciy)00BOKO iHPOPMAIIEI0 CTPOK OOMEKEHHS
JIOCTYIy JI0 CIpaB (JIOKYMEHTIB) MOXe OyTH IPO/IOBKEHHIA.

85. PimeHHs xomicii 3 nmTaHe poboTH i3 ciyx60BOIO iHpOpMaIiclo OpopMISETECS
IIPOTOKOJIOM, IO IIIMKCYETHCS FOIOBOIO i CEKpeTapeM KOMIcCii Ta Habupae YMHHOCTI 3 MOMEHTY
3aTBEP/DKCHHS IPOTOKOITY KEPIBHUKOM Cyqy. Y NPOTOKOII 3a3HAYarOThCS BHIH JOKYMEHTIB, iX
peecTpaniiiHi JaHi, 3aroJIOBKH Ta HOMEpH 3a HOMCHKJIaTyPOIO abo omucoM cmpas, 3 SKHX
3HIMa€eTbCs Tpud “Jlna ciyxGoBoro kopucTyBaHHs” a60 CTPOK OOMEKeEHHS JIOCTYILy JI0 SIKHX
IPOJIOBXEHO.

Butar 3 TNPOTOKOITY abo #0ro 3acBiTueHa KOMisl EPeacThes PasoM i3 CIIpaBaMH /10 apxiBy
cyay, ay pasi nepezayi JokymMenTiB HationamsHoro apxiBHoro ¢ony Ha nocriitne 36epiraHns -
JI0 JIEP>KaBHOT apXiBHOI YCTaHOBH.

86. Ilpo ckacyBanus rpuda “Ilns cmyxGoBoro KOPHCTYBaHHS MHUCBMOBO IOBiJOMIISIIOTHCS
BCi yCTAHOBH, KM HAJCHJIABCS TAaKHil JOKYMEHT. 3a HOTPeOH MOXYTh HAJCHJIATHCS BUTSATH 3
NPOTOKOITY 3aCi/IaHHs KOMICii 3 uTaHb poGOTH i3 Clyk6OBOIO iHpOpPMALELD.

87. Ha oOknaguHkax cmpaB Ta JIOKYMEHTax rpudp “Jlns cmyxGoBoro kopucTyBamHS”
TOTallaeThCsl MpPALiBHAKOM CIyXOH JiIOBOACTBA (apXiBy) CyAy WLISXOM HOro 3aKpeciIeHHs
TOHKOIO DHCKOIO Ta 3a3HAUCHHS HWXKYE HAa BUIBHOMY BiJl TeKCTy Micmi matm i Homepa
BI/INIOBIZHOTO TIPOTOKOTY 3aCiaHHs KOMicii 3 mHTaHb po6oTH i3 ciyx60Bo10 iHpopmarticro. Taki
BIJIMITKH BHOCSTBCS JI0 PEECTPALIHHIX Ta 06IIKOBHX }opm, HoMenKIaTypH Ta onMCy crpas.

MixaroroBka cnpas 10 nepexayi na apxiBue 36epiranus Ta 3HUMIEHHS

88. Excnepru3sa miHHOCTI JIOKYMEHTIB 3 rpudom “Jlns cmyn6GoBOro KopucTyBaHHS” Ta ix
MiIOTOBKA JI0 apXiBHOTO 30epiraHHs 3/{HCHIOOTHCS B YCTQHOBJIECHOMY 3aKOHO/IaBCTBOM
TOPSIIKY.

Y KiHII KOXHOi 3aKiHYeHOi cupaBu 3 rpudom “I[is CiTy)00BOro KOpPHCTYBaHHS” Ha
OKpEMOMY apKymIr poOHTHCS 3ac131,11quaJILHHn HAIAC, B SIKOMY 3a3HAYAIOTHCH HUPpamu i
CJIOBaMH KLIbKICTh apKYIIB y CIIPaBi, KUTbKICTh apKyILiB BHYTPILIHBOI'O OIHKCY, a TAKOXK:

HASBHICTH JIITEPHMX i MPOILYIIEHHX HOMEPIB APKYIIIiB;

HOMEpH apKyIIiB 3 HAKJICCHUMH BoTorpadisiMu, KpecieHHsIMH, BUPI3KaMH TOIIIO;
HOMEpH BeIMKO(POPMATHUX apKYILiB;

HOMEPH KOHBEPTIB 3 YKJIAICHHAMH;

KUIBKICTB apKyLIiB yKJIa/eHb.

[Ticns 3acBigayBanbHOrO Hamucy NPAUiBHUK, SKAH cHOPMYBAB CIIpaBy, CTABUTH MiIIHC i3
3a3HAYCHHSAM TIOCalH, NPI3BHINA i JATH, SKMM 3aCBiTYyE€THCS IMEYATKOIO «Kannenspis». Vei
HACTYNHi 3MiHM y CKJaji crpaB (NMOUIKODKEHHS ApKyIIiB, 3amiHa JIOKYMEHTIB KOIisIMH,
AOIy4CHHS HOBMX JIOKYMCHTIB) 3a3HAYAlOTBCS y 3aCBiAMyBAILHOMY HAIKCI 3 TOCHIAHHSM Ha
BUINIOBITHAH PO3NOPS/I4HiA TOKYMEHT.

CopaBu 3 rpudom “Ilns cny>K6OBoro KopHCTyBaHHﬂ iCJIsl MPOBEJCHHS EKCIEPTH3H
WIHHOCTI JIOKYMEHTIiB, IO MiCTATECS B Hill, MiIIIHABAIOTECS 4epe3 YOTHPH IIPOKOJIH
CIelialbHAMH CYPOBHMH HHTKaMH abo JpaTBoIo. Cnpasu nocriliHoro Ta TpuBanoro (moaz
JIECATH POKIB) CTPOKIB 30epiraHHs Ta 0co60Bi crpaBu OLPABJISIOTECS Y TBEPAY OOKIIAIHHKY.
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| s  (nimmuc) Bikrop IBAHEHKO
\ )10 motoro 2023 poky.”.

94. Ilicnst 3HMIIEHHS JOKYMEHTIB 3 rpudoM “Jlist ciry)KGOBOro KOpUCTYBAaHHS™ B 0OJIIKOBHX
opmax (kapTkax, *KypHalnax, HOMEHKJIATYpax CIpPaB, ONKCAX CIIPaB TPHBAIOTO (IIOHAJ JECATH
POKiB) 30epiranHst poOUTHCS BiMiTKa “JIOKYMEHTH 3HHINEHO. AKT Bijl 20 p.
No 7,

95. Tenedonni Ta anpecHi K0BiAHUKH, cTeHOrpadidHi 3amKucH 3 rpudom “Jlnst ciy*60Boro
KOPHCTYBAHHS ', JIPyKapChbKUi Opak, BHSBICHWI IMiJl 4ac JPYKyBaHHS BH/aHb i3 3a3HAYCHHM
rpH(OM, MOXYTh 3HHMINYBaTHCS Oe3 akTa PO BHJIYYEHHS NOKYMEHTIB, aje 3 BiAMITKOIO B
001iKOBHX (hopMax, IO 3aCBIUYETHCS IiIHCAME HE MEHIN SK TPbOX IPALiBHUKIB CYAy, sKi
IIPOBEJIH TAKE 3HUIICHHSI.

3abe3neuenns 36epeeHOCTi AOKYMEHTIB Ta NpoBeAeHHS nepeBipKH ix
HasIBHOCTI

96. CnpaBu 3 rpudom “Ilns ciyx6oBoro KOPDHUCTYBaHHS~ 3 JaTH IiX CTBOPEHHS
(Haaxo/uKeHHs) 30epiraloThest 3a Micuem (opMyBaHHS CrpaB 3riJHO i3 3aTBEPIKEHOIO
3BE/ICHOIO HOMEHKJIATYPOIO CIIPaB JI0 MOMEHTY iX Iepe/adi B apXiB Cyry.

97. Jlokymentn i cnpaBu 3 rpudom “Jlns ciayx60oBoro KOPHCTYBaHHs~ 30epirailorecsi y
madax, cefax, mo posramoaHi y ciykGOBHX IPUMIIIEHHSX a60 CXOBHINAX apxiBy. Illadmu,
cefiu, ciryx00Bi NPUMIIIEHHS, CXOBHINA apXiBy MOBHHHI HAIIHHO 3AMHKATHCH | oreyvaryBaTHCS
METAJICBUMH T€YaTKaAMHU.

Ilopsiok BAroTOBIIEHHS, BeeHHs OGJiKY, BUKOPHCTAHHS METAICBHX [EYaTOK Ta HOPSIJIOK
BeJleHHsl 00Ky mad, ceifdiB i KIIOUIB BiJ HHX BH3HAYAIOTHCS TOJIOBOIO Cylly Ta KepiBHHKOM

amapary cynuy.

30epiranHs JOKYMEHTiB 1 cmpaB i3 rpupom  “Jlis CIIy)00BOr0  KOpHCTYBaHHS
3MIACHIOETCS MpaIliBHUKAMH, sKi Oe3mocepeHbo OTPHMAaJM iX Ml PO3MHUCKY, y crocid, mo
YHEMOXUTUBITIOE JIOCTYI 10 HUX CTOPOHHIX 0Ci6.

98. Jlokymentu 3 rpudpom “Jlis ciyxG0BOro KOPHCTYBAaHHS MOXYTh IepeOyBaTu y
NPAliBHUKIB HA BUKOHAHHI IIPOTATOM CTPOKY, HEOOXIHOTO /ISl BUKOHAHHSI 3aBJIaHHS, 32 YMOBH
AOTPUMaHHs BUMOT iX 30epiraHHsl, BA3HaYeHHUX IMyHKTOM 97 miei [HCTpyKIii.

99. Ilepenaya nokymenTiB 3 rpudom “J{ns cimynGoBoro KOPHUCTYBaHHs IpaIliBHUKAM Cy/1y
3IIHCHIOETHCS Yepe3 CiTykOy AiIOBOJCTBA 3 MPOCTABICHHSM BiMOBILIHOT BUIMITKH B OGIKOBHX
dopmax.

lopsinok mepenaui ozxepxanux y cmyx6i minoBoacTBa JOKyMEeHTIB 3 rpudom “Jlus
CITy’00BOr0 KOPHCTYBaHHS™ Bl O/IHOrO MpaIiBHUKA CyIy IHOIOMY IPAIiBHUKOBI Ta BEICHHS
HEOOXITHUX OOITIKOBUX (POPM 3iHCHIOETHCS HA TiICTABi PE30IOLLii.

100. 3aGopomsieTbcss mNepeMileHHS JOKYMEHTIB 13 rpupom  “Ilns  cnyxGoBoro
KOPHCTYBaHHs~ 3 OZHi€i CrpaBM JI0 iHINOI Ge3 MOBIOMIICHHS CIIyX)OH JiJIOBOICTBA. ITpo =Bci
IEPEMILIIEHHS TIOKYMEHTIB POOJIATHLCS Bi/INOBI/HI BI/IMITKH B 06JIIKOBHX ¢dopmax.

Bunydenns cnpas aGo oxpemux mOKyMeHTiB i3 cripas 3 rpudpom “Jlns ciyx60BOro
KOPHCTYBaHHS" 3a00pOHSEThCS. B okpemux BHNazkax Ha mifcTaBi pimeHHS CJTimdoro cyi,
Cydy apxiB cydy abo ciyx0a AiJIOBOACTBA 3a MHCHMOBOKO BKa3iBKOIO TOJIOBH Cyny 3IiHCHIOE
BUJIyYCHHS OPHIIiHAIB HEOOXiIHHMX JOKyMeHTIB abo cripas. Ilpn npoMy y apxiBi moBuHHI
3aJTMITATHCS ITPOTOKOJ MPO BUIIYYEHHS JIOKYMEHTIB 3 1X 3aCBiTUEHHMH KOIiSIMH.




101. JloxymenTtu 3 rpudom “Jlnst cay’O0BOro KOpUCTYBaHHS HE JIO3BOJSETHCS BHHOCHTH
3a MeXi Cyay, KpiM BHIIQJIKIB BUHMKHEHHsI HEOOXiJHOCTI B IX Y3TOJ/UKEHHI, MiANMCaHHI,
IOrO/KEHHI B YCTAaHOBAaX, PO3TAIIOBAHUX y MEXKaX OJHOIO HACENEHOro IyHKTY. Bunecenns
nokymenta 3 rpudom “Jlust cirykG0BOro KOPHCTYBaHHS™ 3a MEXi Cy1y 3MiHCHIOETHCS Ha
miJICTaBi pe30JIolii ToJIOBH Ccy Iy abo KepiBHHKa amapary cyay. [Ipu nboMy JOKYMEHT MOBHHEH
OyTH BKJIaJCHHH y KOHBEPT ab0 yNakOBaHMH y TakWil croci0, moO BHKIIOYHTH MOXIHMBICTH
WOro NIpOYUTAHHS.

102. Oco6i, BimpspKeHil 10 iHIIOrO HACENEHOTO MyHKTY, 3a00pOHSAETLCA MaTH MpH coOi
J0KyMeHTH 3 rpudom “Jliust ciayxGoBoro KOpHCTyBaHHsA . Y pasi motpebu Taki JOKYMEHTH
HAJCHJIAIOTHCS 3a MPU3HAYCHHSM 0 0YaTKY BIJPSADKECHHS.

103. B OoKpeMHX BHIajKaX, 30KpeMa y pa3i TEpMiHOBOTO I03aILIAHOBOTO BiAPSDKCHHS,
rojoBa CyJy CTaBUTh Ha JIOMOBIIHIN 3amHCIi KepiBHHMKA amapaty CyAy Pe3OJIOLiio, 3riHO 3
AKOIO JIa€ JI03BiJN Ha TepeBe3eHHs IOKYMeHTIB 3 rpudom “Jlis cayk00BOro KOPUCTYBAaHHS [0
iHIIIOTO HACEJIEHOTO MYHKTY 3a YMOBH, IO TaKi JOKYMEHTH IIEPEBO3ATHCS TPYIOK0 y CKiIaji He
MEHIIE [IBOX MPAIiBHUKIB, AKi MOBUHHI BUKOHYBATH POOOTY 3 HUMH 3 IOTPUMAHHSM 3aX0/IiB, IO
YHEMOJK/THBIIOIOTh HECAHKI[IOHOBAHE 03HANOMJICHHS 3 TEKCTOM TaKHMX JIOKyMEHTIB.

104. Cran opraxizamnii po6oru 3 MOKYMEHTAMH, IO MICTSATh cny>K6OBy indopmariro
(HaﬂBHlCTB Ta (i3WUHMIA CTaH JOKYMEHTIB, CIPaB, BHJaHb, EJIEKTPOHHUX HOCIIB 1Hq)opMau11 3
ran)OM ‘Jlist ciyxk00BOTO KOPUCTYBAaHHS ), HE plL[IJJC HIK OJMH pa3 Ha piK HepeBipseThCS
KOMICIi€I0 3 TUTAHb POBEJICHHS TEPEBIPKH HASBHOCTI JOKYMEHTiB 3 rpudom “Jlis ciryxboBoro
KOPHCTYBaHHS TiCJIsl 3aBEPILICHHS JiIOBOIHOTO POKY Ta (pOpMYBaHHS CIIPaB.

CTpOK HpOBEJEHHS IIEPEBIPKM Ta CKJIaJ KOMICIi 3 MATaHb i IPOBCIACHHS BH3HAYAIOTHCS
HAKa30M T'OJIOBH Cyy.

Jlo cJtajy KOMicii 3 MUTaHb IPOBEICHHS [IEPEBIPKH HASBHOCTI TOKyMEHTIB 3 rpudom “Jls
CIly’60BOr0 KOpUCTYBaHHs 3 BizMiTko0“JliTep “M”, 3amy4aloThes Jmue 0cooH, JIOTIYIIIEH1 JI0
poOOTH 3 TAKAUMHU JIOKYMEHTAMHU.

105. lepeBipka HAABHOCTI CIIpaB Ta BUAAHb 3 rpudoM “Ils ciyKO0BOr0 KOPUCTYBAHHS B
apxiBi cyay (y Bunazky 30epiranas nonas 1000 Takux cnpas), IPOBOJUTHCS HE pijie HiXK OJIUH
pa3 Ha I’ SITh POKIB.

106. PesynpraTH TepeBipok, 3a3HadeHMx y nyHkrax 104 i 105 et [HCTpYKIIii,
0OPMIISIOTHCS aKTOM 32 (HOPMOIO 3TiJIHO 3 101aTKOM 13.

[IpauiBHUK, SKOMY CTAIO BiIOMO MPO (GakKT BTPATH JOKYMEHTA, IO MICTHTH CIyXOOBY
iHopmaIiio, Ta NPO MOXIMBE PO3TOJIOMEHHs BiJIOMOCTEH, WO CTAHOBISATH CIyXKOOBY
1H(1)opMauuo HeBiAKIanHO iHMOPMYe KepiBHMKA amapary CyAay, SKHi y IHChMOBiH ¢opmi
TepMiHOBO iH(OPMYE PO Takui (aKT rojoBy Cyay.

Y pasi BTpaTH JIOKYMEHTa, 110 MICTHTb CIIyX60BY iH(OpMaIlilo, MHCHMOBO MOBIIOMIISETHCS
YCTAHOBI, BiJI IKOT LIeH IOKYMEHT OTPUMAHO.

107. ®daxktu BTpaTH IIOKyMCHTiB abo PO3TOJIOMIEHHS BIJIOMOCTEM, fIKi MICTATH CIyXOOBY
indopmMarilo, posciifye KoMicCis 3 mNHTaHb po0OTH i3 Ciryk00BOIO indpopmaniero. Jlns
pO3CITiyBaHHS OKpeMuX (aKTiB BTpAaTH JOKYMEHTiB ab0 pO3roJOLICHHS BiIOMOCTEH, K1
MIiCTSTh CITyXk60By iH(poOpMalilo (Jami - poO3CHifyBaHHS), 3a DINIEHHSM TOJOBH Cy1y MOXeE
YTBOPIOBATHCS CTIEIiaJIbHA KOMICIs.

108. CremiaibHa KOMICisi Ma€ IpaBo OTPMMYBATH Bijl NPALiBHHEKIB Cyy TIHCBMOBI Ta yCHI
[IOSICHEHHSI 3 [TTAHb, IO € IPEJMETOM PO3CJIiyBaHHs, BUTpeOyBaTH HEOOXiHI JOKYMEHTH (iX
KOIIii), OrJIsAaTH IPUMIIEHHS i CXOBHIIA.
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109. Ynenu xomicii 3 nutaHb poboTH i3 ciryk00BOIO iH(pOpMaIiero Ta creniaibHoi KoMicii
HECYTh NEPCOHAIBHY BIUNOBIAATBHICTD 32 MOBHOTY, BCEOIYHICTH i 00 €KTHBHICTH BHCHOBKIB
PO3CIlilyBaHHsl, HEPO3TrOJIONICHHS iHpOPMALLii, SIKa CTOCYETHCS PO3CITiLyBaHHS.

110. 3a pesynbTaTaMu po3cililyBaHHs, iK€ TPUBAE HE NOBIIE Hi’K OIUH MiCSIlb, CKJIAIAEThCs
aKT, IO NiIHCYEThCS WIEHaMH KoMicii 3 muTaHe poGoTH i3 cmyx6oBoio indopMmariero a6o
CHeniabHOI KOMiCii Ta OJaeThCst TOJIOBI Cy/ly Ha 3aTBEPIDKEHHS. 3a HASBHOCTI OOrpyHTOBaHHUX
MPOTIO3HILiH BIAMOBIAHOI KOMICii, NPUHHATHX Ha ii 3acizaHHi, CTPOK MPOBEICHHS PO3CITiyBaHHS
MOe OyTH IPOIOBKEHO 3 PE3OIIIOLIEIO TOJIOBH Cy Iy He GLIBII SK HA OMH MiCSIb.

PosciizyBanis nmouMHaeThCS 3 JaTH MiANMCAHHS PO3NOPSIYOTO JIOKyMEHTa TNpO HOro
TIpOBE/ICHHS Ta 3aBEPUIYEThCA JaTOIO 3aTBEP/DKEHHS aKTa IIPO pPe3yJbTaTH IPOBENCHHS
PO3CIIiTyBaHHS.

111. B okpemomy po3aini akra npo Pe3y/IbTaTH MPOBE/ACHHS pO3CJIlII}'BaHH${ 3a3HAaYal0THCS
OOCTaBMHH, IPHYMHHA Ta YMOBH HACTAHHSI BiAMOBIIHOTO BHIIA/IKy, PiBEHb 3aNOISTHOT IIKOIH 260
HETaTHBHOTO BILIMBY HA AiSUIbHICTH Cy/Ty, @ TAKOXK HABOJUTHCS NIEPEITiK BTPAYEHHX JOKYMEHTIB.

112.  BimmiTka m0po BTpary JOKyMEHTIB BHOCHTBCS ciyx0o010  miioBoACTBA /10
peecTpailiiHuX Ta 0611iKoBHX (OpM i3 3a3HAUEHHAM peecTpaiifHAX TaHUX aKTa PO pe3yJIbTaTH
MPOBEJICHHS PO3CIIilyBaHHS.

113. JloBiika mpo npu4mHM BiacyTHOCTI BTPAQYCHHUX JIOKYMEHTIB, IIi/lIMCaHa
KePIBHHKOM anaparty CyJy, HepefacThest 10 apXiBy Cyy Ul BKITIOUEHHS ii 10 CIIPaBH.

XII. Oxopona cayx60Boi inpopmanii mix uac MIZKHAPO/HOr0
CHiBPOGITHHITBA

114. Oxopona cimyx60Boi indopmarii miyg uac MDKHApOJIHOTO CHIiBPOGITHMITBA B Cysi
31IHCHIOETBCS BiANOBIAHO /10 Hop;uu(y B3a€EMOZI1 I[epxcaBHOI CyZ0BOI anMiHicTpanii Ykpainu,
aneNsiAHAX 1 MICHEBHMX CyAiB HiJ 4Yac NpHfOMY iHO3EMHHX JIeJieTanii, rpynn Ta OKpeMHX
1HO3€eMIIiB, 3aTBEP/KEHOTO OKpeMHM Hakazom JICA VYkpaiuu.

CXBAJIEHO

IIporoxon 3acinanus Komicii 3 nurans
poboTH i3 ciryx60BoI0 iHpOpMaIicro
Jletn4iBCcpKOTO paifoHHOrO CyIy
XMenbHULIBKOT 0071aCTi

9. 14, 2023p. Ne_ ]
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JlonaTox 1
no [Herpykmii

XYPHAIJI
00J1iKy KOHBEPTIB (I1aKOBaHb) 3 rpudom
«J171s1 ciry)»O0BOTO KOPHCTYBAHHS

[NopsinkoBuii Jara HaiimenyBanus Homepu [Tiamuc IIpumiTka
HOMED HAJIXO/DKEHHS | YCTaHOBH, 3 | JIOKYMEHTIB, npaliBHUKA,
KOHBepTa SIKOI HalIHIIOB 111 () BIATIOBIAATBHOTO
(makoBaHH:) KOHBEPT 3a3Ha4€Hl Ha | 3a BUKOHAHHS
(makoBaHH#) KOHBEPTI BI/IIIOBITHOT'O
(makoBaHHi) | BHIY poOiT, MO
HiATBEPIDKYE
OTPHMAaHHS
KOHBepTa
(maxoBaHHS),
Jara OTPUMAaHHS
1 2 3 4 S5 6
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Jonarok 2
no [Herpykuii

HaiimeHnyBaHHS yCTaHOBH

AKT
1IPO BiJICYTHICTh BKJIaJIeHb 200 MOPYIIEHb LLIICHOCTI,
NOLIKO/KEHHS KOHBepTa (TTaKOBaHHs)
BiJI 20 p.Ne

Leit akT cxnaaeHmi

(HaliMeHyBaHHs OCAM KepiBHUKA CITyXOH JIJIOBOACTBA yCTAHOBH)

(npizBuiLe Ta iHiLianm)
y IPHCYTHOCTI:

(mocanu, npi3BuIIa, iHiLia K MOCaAOBHX OCI6)

1po Te, WO Mifl 4ac PO3KPHTTS KOHBepTa (I1aKOBaHH: ), HAIiCIAaHOTO

(HaliMeHyBaHHs yCTaHOBH, 110 HaJicJana JOKyMEHTH)
HC BHUSBJICHO TAKUX BKJIQJICHb

(Ha3BH i peecTpaliliHi iHAEKCH TOKYMEHTIB, IKi HE BUABJIEHO)

BUSIBJICHO IIOPYIIEHHS UTICHOCTI Ta MONIKO/DKCHHS KOHBEpTa (IaKOBAHHS)

(Ha3Bu i peecTpauiiiii iHAEKCH IOKYMEHTIB, IO MICTATHCA Y KOHBEPTAX (MTAKOBAHHSMX)

3 MOPYIIEHHAM LIMICHOCTI Ta MOLWIKOKEHHAMM)

(migmuc) (iHiLiay¥ Ta npi3BuLIE)




JlonaTok 5
no IHerpykuii

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA

ﬂ2(3|4(5(6(7(8(9[10{u[12(13]14(15J(I;‘gf?;jlllj86(i’;9[20[21(22 23(24|25(26(27(28(29[30]31

ABTOp IOKyMeHTa (KOPECHIOHEHT) Bun nokymenra CTpok BUKOHAHHS
70 MM 70 MM 70 MM
Jlara Ta peectpauiiHuit iﬂnex:ﬂa,uxomxeﬂﬂﬂ Jlata Ta peectpauiiH1ii IHIEKC JOKyMEHTa ”
105 mm 105 Mm
Homep npumipHuka KinpkicTs apkyiui KinbkicTe noaatkis
70 mm 70 Mm 70 MM

3aroJi0BOK IOKyMeHTa a00 KOPOTKHiA 3MiCT

Pe3osmonis abo BianoBiaIbHUM BUKOHABELD

[To3Ha4ka nMpo BUKOHAHHS Poznucka B ofepkaHHi JOKYMEHTa

210 MM

Y

3eopommnuii Hik

KoHTponbHI mo3HauKH

[IpumiTku
dong Ne onuc Ne cripaBa Ne
70 MM 70 MM 70 MM

\ 4

210 mm
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Jlomarok 8
1o [Herpykuit

JIO3BOJISIO

(HaliMeHyBaHHs OCaJH KEPiBHUKA YyCTAaHOBH

(CTpyKTYpHOro niipo31ijly YCTaHOBH)

(miamuc) (iHiuianu Ta npi3BuILe)
20 p.

3AMOBJIEHHA
Ha PO3MHOXKEHHS IOKYMEHTa
3 rpudom “Jlns cmyx60BOro KopucTyBaHHs"

(BMI 1IOKyMEHTa)

Ne

(nara peectpattir) (peecTpauiiinuii iHAEKC) (HOMep npumipHHKa)

(3aronoBok a0 KOpOTKHIA 3MiICT)

KifIbKiCTb CTOPIHOK Y MPUMIPHHUKY

KinbKicTh NpUMIpHHKIB, SIKi HEOOXiZIHO BUTOTOBUTH,

Oco006:1MBi YMOBH PO3MHOXKEHHS

BukonaBelp

(iHimiayM Ta Mpi3BHILE)

(HalfiMeHyBaHHs MOCAJX KEPiBHUKA
CTPYKTYPHOTO MiAPO3/1iTy, IO 31iHCHIOE
3aMOBJICHHS)

(mignuc) (iHiuianu Ta npi3Bwuile)

(HaliMeHyBaHHs M0CA/IM KepiBHUKaA CITy)Ou
JIJIOBOJICTBA)

- | I

[TpuiiHATO 10 BUKOHAHHS

(HaliiMeHyBaHHA N0Caay NpaiiBHUKA, IO
BUKOHY€E POOOTH 3 PO3MHOXKEHHS JOKYMEHTA)

20 p.




Jlomatok 10
1o laerpykuii

JO3BOJIAIO
BHJIauy CrpaB

(HaliMEHyBaHHs NOCAAN

KepiBHUKA CTPYKTYPHOTO

niapo3ainy,

sikui 30epirae cripaBu 3 rpuom “Jlns ciyx60Boro
KOPHUCTYBaHHS")

3AMOBJIEHHA
Ha Bujlavy crnpas 3 rpupom
“Jlns cmy»O0BOro KOpUCTYBaHHS™

(mianuc) (iHiuianu Ta npi3BuLILe)

20 p.

(meTa Buaui cripas 3 rpudom “Jlis ciy’k00BOro KOpUcTyBaHHS ")

[pizBuine
[Topsn- ; 5 suis :
o 3aroyi0BoK Mera abo niacraBa Ta IHILIAJW NpaLiBHUKA,
KOBUH Homep cnpaBu
- CIIPaBH pobOTH 3 TIOKYMEHTaMHU SIKOMY BH/Ia€ThCS
p cripaBa
1 2 3 -4 5

(HalfiMeHyBaHHs MOCAAX KePiBHUKA CTPYKTYPHOIO
Hipo3 iy, sKUit 31iHCHIOE 3aMOBJIEHHS CTIPaB)

20 p.

(mignuc)

(iniuianu Ta npi3BUIIE)
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Jlonarok 12
no [Herpykuii

JIO3BOJISIO
BUJIaYy CIIpaB

(HaliMeHyBaHHS MOCAH KEPIBHMKA apXiBHOTO
miapo3aiay

yctaHoBH (0co0OH, BiAMOBiAAIbHOT 32 apXiB)

(migmuc) (iniuianu Ta npi3BuULIEe)

20 p.

3AMOBJIEHHSI

Ha BUJIa4y CIIpaB 3 apXiBy
JleTnuiBchkOro pallOHHOrO Cyy XMeIbHUIBKOT 001acTi
BiJl 20 p.Ne

[Tpomy BuaTH

(nipi3BuilLe, iHiliaM¥ i HaliMeHyBaHHS MOCAM NMpaLiBHKKA, BiAMOBIAAILHOTO 3a poboTY i3 cripaBamMu)
I

(meTta pobOTH 3 JOKYMEHTaMH, OPIEHTOBHUIT CTPOK BUKOHAHHS pOOOTH)
TaKi CrpaBH:

[Tigmuc
npailiBHUKa
apXiBHOTO
i [Tigmuc H1IPO3 LT

Howmep Homep | 3aromoBok | KinbkicTs o - APy
Donp . 3aMOBHHUKa, SIKHI (apxiBy)
OIUCY CIpaBU CIIpaBH apKyuriB
OTPHMaB CIIpaBy YCTaHOBH,

SAKOMY
HIOBEpHYTa
cripaBa

7

(migmuc) (iHiwianyu Ta nNpi3BULIe)
(HaliMeHyBaHHS MOCaH KepiBHUKA

CTPYKTYPHOTIO MiApo3 iy, WO 3AiHCHIOE
3aMOBJIEHHST)

20 p.




Jonarox 13
1o Iacrpyxuii

3ATBEPJDKVYIO

HaiiMeHnyBaHHS 1oca i KepIBHUKA yCTaHOBU

(mimmuc) (iHiniany Ta npi3BuUiLe)

20 v

AKT
PO pe3yJIbTaTH MepPeBipKH HAsIBHOCTI Ta (Pi3UYHOTO CTaHy JOKYMEHTIB,
CIIpaB, BUJaHb, €JIEKTPOHHHUX HOCIIB iH(opMaii 3 rpudom “Jlis cayk60BOro KOpHCTYBaHHS’
Ta oprasizanii podoTu 3 HUMHU
BiJ 20 p.Ne

>

Ha mincrasi

(Ha3Ba poO3NOPAAUOTO JOKYMEHTA)

BiJl 20 p.Ne

KOMICIEIO Y CKITa/:

(nalimeHyBaHHs TOCa/IM, iHiLiaNM i NPI3BHILE FOJIOBH KOMICIT Ta 1i {iieHiB)

3 20 p. mo 20 p. MPOBEICHO TEPEBiPKY HASBHOCTI Ta (i3UIHOTO
CTaHy JOKYMEHTIB, CIpaB, BHJaHb, €JCKTPOHHUX HOCIiB iH(opmanii 3 rpudom “Jlus ciayxbGoBoro
KOPHUCTYBaHHs” Ta oprasisauii poOOTH 3 HUMH.

V pe3ynbTaTi MpOBEICHHS IIEPEBIPKH BCTAHOBIICHO:

1. VYceoro 3a onucamMd  (HOMEHKJIAaTypaMH  COpaB, JKypHaJlaMH  peecTparlii)

(KiTBKIiCTH JOKYMEHTIB, CTIpaB, BUaHb, €JIEKTPOHHUX HOCIB iH(popMallii)
3 HuUX:
HasIBHI

(peecTpalliiHi iHIEKCH JOKYMEHTIB, HOMEPH CIpaB, BUJAHb)
BIJICYTHI

2. BusiBjieHi JOKYMEHTH, CIIpaBH, BUJAHHS, €JIEKTPOHHI HOCIT iHpOpMallii, He BHECEH] JI0 OMHCIB
(HOMEHKJIaTyp CIIpaB, )XypHaJliB peecTpaltii),

3. XapakrepucTrka GpizHIHOTO CTaHy JOKYMEHTIB, CIIpaB, BUIaHb, €JIEKTPOHHUX HOCIiB
indopmaiiii Ta crany oprasizaiii poOOTH 3 HUMHU

I"onoBa xoMicii

(mipnmc) (iniuianu Ta npi3BUIIE)
YsieHH KOMicii:

(migmuc) (iHiuianwm Ta npi3BUIIE)






