SATBEPA>XEHO

36opamu cygais Konomaubkoro
painoHHOro cyay XapKiBCcbKoi 061acTi

e , 25 motoro 2019 poky piweHHA Nol
npoTokon Ne01-12/01
I3 3MiHamK, 3aTBEPMKEHUMI 360pamm
cyanis KonomaubKoro paioHHOro
cyay XapKiBcbKoi 061acTi
Bifl «28» 6epe3Hs 2024 poKy pileHHs No2
npoTokon Ne01-09/01 Big «28» 6epesHs 2024 poky;
i3 3MiHaMK, 3aTBEPMPKEHUMIM 360pamu CyaAiB
KonomaubKoro panoHHoro cyfy XapKiBcbKoi
o6nacTi Bif «31» nunHa 2024 poky pitleHHs Nod
npotokon Ne01-09/03 Big 31 nunHsa 2024 poky;
i3 3MiHaMK, 3aTBepAKEHNUMM 360pamu CyaaiB
KonomaubKoro paioHHOro cyay XapKiBcbKoi
o6nacTi Bifg «04» nuctonaga 2024 poKy piteHHs Nol
npotokon Ne01-09/04 Big 04 nuctonaga 2024 poky

MNOJTOXXEHHA

npo anapat KosomalbKoro paioHHOro cyay XapKiBcbKoi 061aCTi

1.3arasibHi MoJIOXKEHHS.
[1. OcHOBHI (hyHKLUiT anapaty cygy.
[1l. KepiBHUK anapaty cyay, A0ro 3acTymnHuUKK.

V. CTpyKTypa anapaty cyay.

KepiBHUK anapaty KosiomaubKoro
parioHHOr 0 cyfly XapKiBCbKOi 06/1acTi atania CEJNIBECTP
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MNOJTOXXEHHA

»

npo anapaT KosomaubKoro paoHHoro cyay XapKiBcbKoi 06nacTi
|. 3arasibHi MOJIOXKEHHA

1. Anapatr KonomaubKoro painoHHOro cyay XapkiBcbKoi o6nacti (gani -
anapat cyfy) 30i/iCHIOE opraHisaliiiHe 3a6e3neyeHHs po6oTu cyay BiAnoBiAHO A0
3akoHy YKpaiHn "lMpo cypoycTpil i ctatyc cyanis”.

2. Y CBOIW AiANbHOCTI anapar cyfy Kepyetbcd KOHCTUTYLiED YKpaiHu,
3aKoHamy YKpaiHu "T1po cygoycTpii i cTatyc cyaais”, "Tlpo gepxkaBHy Cnyxoy",
«[po 3anobiraHHA Kopynuii», KoAeKcOM 3aKOHIB Mpo npauto YKpaiHu, THLWMMK
KoJeKkcaMy Ta 3akoHamy YKpaiHu, noctaHoBamy KabiHeTy MIiHICTpiB YKpaiHu,
IHWWMM  HOPMAaTMBHO-MPaBOBMMK  akTamu, [10MIOXKEHHAM MpPo anapart  Cyay,
pilleHHAMX Pagn  cyfaais  YKpaiHu,  pilleHHAMM 360piB  CyAaniB, Hakasamu
Jep>xaBHOT Cyfo0BOi agmiHicTpauii YKpaiHu Ta 11 TepuTopiaibHUX Yynpas/iHb, a
TaKOXX HakKasamu i po3nopaikKeHHAMM rofioBy Cyfy Ta KepiBHMKa anapaty cyay.

(nyHkT 2 Po3giny I 3i 3MiHamy, 3aTBepa>KeHUMU NPOTOKONOM 360piB cyaais KonomMalbkoro
paioHHoro cyay Xapkiscbkoi ob6nacTi Ne01-09/01 Big 28.03.2024pokKy)

3. TonoBa cyay  KOHTPOMKOE eqeKTUBHICTb [AiANbLHOCTI anapaTty cyay,
MOro4Kye Mpu3HayYeHHA  Ha MocaaM KepiBHMKa anapaTty cydy, 3acTynHuKa
KepiBHMKa anapaTty Ccydy, BHOCUTb B YCTaHOB/IEHOMY MOPSAAKY MOAAHHA Mpo
3aCTOCYBaHHA [0 KepiBHMKa araparty cydy, MOro 3acTyrnHuKa 3a0X04YeHHs abo
HaKnafeHHA AMCLUMNNIHAPHOrO CTArHEeHHS BIAMNOBIAHO [0 3aKOHOABCTBA.

4. TIoNoXeHHA Npo anapat Cyay Po3pobnseTbCs KepiBHMKOM arnapaty cyay
(gani - TlonoxeHHA) Ha nigctasi  TWMOBOro MOMOXEHHA MPO anapart Cyay,
3aTBEPAPKEHOr0 Hakasom [lep>kaBHOT Cy0BOT aAMIHICTpaLii YKpaiHu Bijg 08
notoro 2019 poky Nel3l «[1po 3aTBepg)KeHHA TUNOBOro MOMOXEHHA NpPo anapat
cyoy» Ta 3aTBepipKyeTbca 360pamu cygfis KosiomaubKoro panoHHOro cyay
XapKiBCbKOT 061acTi.

Y HOBOYTBOPEHMX Cydax [0 nepwwmx 360pie cyanis gie  TuMmuacose
MOMOXEHHSI MPO anapaT cyay. TMMYacoBe MOJIOXEHHS NPO anapaT HOBOYTBOPEHOIO
cyay 3aTBepAKYETbCS TUMYACOBO BUKOHYHOUMM OOOB’SI3KM KepiBHMKA anapaty

LibOrO0 Cyay.

5. CTpyKTypa Ta .WITaTHa uWCe/bHICTb anapaty (WTaTHWIA  PO3MuC)
KonomaubKoro paioHHoro cysy XapkiBCbKOi 06M1acTi  3aTBEpKYHOTbCS B MeXax
BUAATKIB Ha YTPUMaHHA Cydy TepuTopiaslbHUM ynpasniHHAM [epXXaBHOT CyaoBOTl
afMiHICTpayii YKpaiH1 y XapKiBCbKili 06NnacTi 3a MOrofKeHHsM i3 ro/ioBOKO Cyay.
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CTpyKTypa anapaty MICLEBOI™ cyfy PO3po6/seTbCA Ha nifctasi TWMoBOi
CTPYKTYpM amapaty MiCLUeBOro cyay, 3arBepakeHoi [epxaBHOK Cy[0BOK
aAMiHICTpauiet0  YKpaiHu, 3 YypaxyBaHHAM 0COOG/IMBOCTE  opraHisayiiiHoro
3abe3neyeHHs LignbHOCTI cyMy.

TumyacoBa CTPyKTypa Ta TMMYacoBa LUTATHA UWUCENbHICTL  anapary
HOBOYTBOPEHOr0 Cydy 3aTBEPKYETbCA TMMYaCOBO BUKOHYHOUMM OOOB’A3KM
KepiBHMKa anapaty Lb0oro cyay 3a NorofXeHHam i3 ["on08ot0 [ep>kaBHOI Cya0BOi
aAMiHiCcTpauil YKpaiHu.

6. MpaBoBWiA cTaTyC MpayiBHWUKIB anapaty Cyfy BW3HAYaeTbCs 3aKOHaMU
YkpaiHn "Tlpo cygoycTpiin i cratyc cyaais”, "lpo gepxaBHYy Cnyxoy", iHWWMK
aKTaMy 3aKOHOAABCTBA YKpalHW.

[MpaBOBMiA CTATyC Ta YMOBW AisNIbHOCTI MOMIYHMKA roIoBK Cyay, NMOMIYHMKA
CyALl BM3HAYAKOTLCA TaKOX [10OMIOXKEHHAM MNPO MOMIYHWUKA CYLAl, 3aTBEPAYKEHUM
piLleHHAM Paau cyanis YKpaiHu.

[MpaBOBMiA CcTaTyc Ta YMOBM [JiSNIbHOCTI KepiBHMKA CNyX0M CymoBUX
PO3MOPAAHUKIB, CTApLIOro CYLOBOrO pPO3NOpsAHMKA, CYA0BOr0 pPo3nopsLHMKA
BM3HAYarOTbCA TaKoX 0N0XKeHHAM MPo NOpPsAAOK CTBOPEHHSA Ta AisANbHOCTI CNy»ou
CYLOBUX  PO3NOPAAHWKIB,  3aTBepLkeHWM  [onosBowo  [ep)kaBHOI  CyLOBOI
agMiHicTpauil YKpalHu/ 3a NorofkeHHsAM i3 BMLLowo pafoto npaBocyaas.

[MocafoBi IHCTPYKUIT NpauiBHUKIB anapaty cyay, KpiM MocagoBoil IHCTPYKUiT
KepiBHMKa anapaty Ccyfy, po3pobnsatTeCa Yy BCTaHOB/EHOMY MOPAAKY, 3
ypaxyBaHHAM HOPM UMHHOIO 3aKOHOAABCTBA Ta 3aTBEPKYHOTHCA KepiBHUKOM
anaparty cygay.

[MocagoBa IHCTPYKLUiS KepiBHMKA anapaTy MICLIeBOro cyay pPo3po6nseTbCcs Ha
nigcTaBi 3aTBepiykeHOT [lep)XXaBHOK Cy[O0BOKHO afMiHICTpaLierd YKpaiHW TUMoBol
MocagoBoi IHCTPYKUIT KepiBHMKa amapaty cyfy Ta TWnoBOro MNOJIOXKEHHS Npo
anapat cyay. [locagoBa iHCTPYKLUIA KepiBHWKa amapaTy Ccyay 3aTBepAXKYETbCH
CY0’eKTOM MNpU3HaYeHHA 3a MOro[KeHHAM TO/0BU Cydy Ta CNy>Xou ynpaBniHHA
MepPCoHa/IOM Cy6’eKTa NPU3HaYeHHS.

(nyHkT 6 Po3giny | 3i 3miHamu, 3aTBepA>KeHVMU NPOTOKoMoM 360piB cyaais KonomMalbkoro
paioHHoro cyay XapkiscbkoiobnacTi Ne01-09/01 Big 28.03.2024 poky)

I1. OCHOBHI (DyHKLUiT anaparty cyay

7. BignoBifHO [0 OCHOBHWX 3aBAaHb, BM3HAYeHUX 3akOoHOM YKpaiHu "Tpo
CYAOYyCTpIil | cTaTyc cyaais”, anapar cyay:

1)  CTBOPKE HaNeXHI YMOBM [iAILHOCTI Cydy A1A  e(eKTUBHOIO
BUKOHaHHA CyA4AMUN MOKNAAEHMX HA HUX NMOBHOBAaXKEHD;

2)  3AIMCHIOE opraHisauiiHe, iH(hopmMaLiiiHO-A0BIAKOBE 1 AOKYMEHTa/IbHe
3abe3neyeHHs NiLroTOBKW CNpas i MaTepiasiB 414 po3rnagy cyansamu;

3)  3abe3neuvye BeAeHHS XXypHaniB (MPOTOKOMIB) CyAOBOro 3acifaHHs,
(pikCyBaHHS Cy[oBOro npouecy (CyfoBMX 3acifjaHb) TexXHIYHMMM 3acobamu,
NMPOoBeAeHHS BieOKOH(epeHLii;
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4)  3abe3neyye HaLCWIAHHIO aipecaTaM B YCTaHOB/IEHOMY MOPSAAKY KOMil
CYLOBUX PiLLIEHb, a TAKOX CYLOBWMX MOBIAOM/EHb, MOBICTOK | BUK/IUKIB;

5)  opraHi3oBye Ta 3abesrneyye BefeHHA [iIOBOACTBA B Cyfi, 3abe3nevye
MiAroToBKY W CKNafaHHA AOKYMEHTIB BIAMOBIAHO A0 IHCTPYKUIT 3 AiNI0BOACTBA B
CYAl, IHLIMX aKTIB 3aKOHOAABCTBa YKpaiHu;

6)  3abesneyye  HalieXXHY  OpraHisauit0  eKkcrneguuinHOi  06pPO6KM
[NOKYMEHTIB;

7)  3abe3snevye BefeHHs, 06/1iK, (DOPMYBaHHSA, OMNpautOBaHHA, HaACWUIaHHS,
APYKYBaHHS, TUPaXKyBaHHS, BMKOPUCTaHHS, 36epiraHHA Ta 3HWULLEHHA matepiasiis,
OOKYMEHTIB Ta IHLWNX MaTepiaibHUX HOCITB iH(opMaLii, NoB'a3aHuX i3 AIANBHICTIO
Cyay,

8)  aHanisye cny>kK60BY KOPECMOHEHLLiHO;

9)  opraHi3oBYye KOMMNEKTYBaHHA apxiBy, MiArOTOBKY [OKYMEHTIB Ta
apxiBHUX cnpaB [And nepegadi iX Yy BCTAHOB/EHOMY TMOPAAKY Ha MOCTilHe
36epiraHHsA Yn 3HULLEHHS;

10) 3abesnevye [OTPUMaHHA BWUMOr [0 BeAeHHS 006MiKy, 306epiraHHs,
BUKOPUCTaHHSA, 3HULLEHHA AOKYMEHTIB Ta IHLIMX MaTepiasibHUX HOCITB iH(opmaLii,
L0 MICTATb IHPOPMAL,it0 3 0OMEXEHUM LOCTYMOM;

11) 3abesneyye [OTPMMAHHA BMMOr 3akoHy YKpaiHu "Tlpo Aep>xaBHY
TaEMHULO",;

12) cknajae Ta nofae B YCTaHOB/IEHOMY MOPSAAKY CTATUCTMUHY 3BITHICTb
Mpo po6oTy cyay, hopmye ornagn CTaTUCTUYHUX AaHUX MPO MIACYMKWN LiSNbHOCTI
Cyay,

13) 6epe yyacTb B aHani3i CyoBOT CTAaTUCTMKW, BUBYEHHI Ta y3arajibHeHHI
CY[OBOI NpakTUKK, 3abe3nedyye MiArOTOBKY aHaiTUYHMX [OBIfOK, Tabnuub,
IHopMaUil 3 NUTaHb Cy40BOT CTATUCTUKN;

14)  ynpoBagpKye nepefoBi TeXHOMOrIT opraHisauii poboTn 3 LOKYMeHTamu
B Cyfi, 3abe3rneyye BNPOBAMKEHHS €IeKTPOHHOro cyay; 3abesnedvye HafCu/aHHA
yyacHMKaM Mpouecy npouecyalbHUX [OKYMEHTIB B  e/IeKTPOHHOMY BUINALI
BIAMNOBIAHO A0 NPOLECYa/ibHOro 3aKOHO4AaBCTBa;

(MyHKT 14 Po3giny Il 3i 3MiHamu, 3aTBepA>KEHUMU NPOTOKOIOM 360piB cyanis KonomaubKoro
paioHHOro cyay Xapkiscbkoi o6nacTi Ne01-09/01 Big 28.03.2024 poky)

15)  3piicHIOE H(opMaUiiHO-TEXHIUYHE 3abe3nevyeHHsi Cy[0BMX 3acifaHb,
360piB cyaais;

16) 3abe3neuye (PYHKLiOHYBaHHSA y cyai iIH(hopMauiiHo-
TENEeKOMYHIKaUiiHUX CUCTEM, CUCTEM €/IEKTPOHHMX KOMYHIKaliA, nporpamHoro
3abe3neyeHHs Ta 6a3 faHux;

17) 3abesneuye (PYHKL,iOHYyBaHHS aBTOMATN30BaHOT cucTemu
[IOKYMEHTO0O06iry cyfy, aBTOMaTWU30BaHOro pPO3MOAisy cnpas MiX cyaasmu (1o
noyaTky (YHKLIOHYBaHHA €4MHOI CyA0BOT iH(OpPMaUiiHO-TeNIeKOMYHiKaLiAHOT
cuUcTeMn);

18) BXuBae 3axofiB [0 3abe3rneyeHHss KOHTPO/IO 3a LOTPUMAHHAM BUMOT
[MonoXeHHA Npo €AMHY CyAoBY IH(hopMaLiiHO-TeNIeKOMYHIKauiiHy cuctemy (Lo
noyatky 11 (YHKUIOHyBaHHS - T[1O/IOXKEHHS NP0 aBTOMATU30BaHy CUCTEMY
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OOKYMEHTOO0O6Iry cyay), y TOMY 4YuC/i B 4aCTUHI 3aCTOCYBaHHA aBTOMAaTM30BaHOI0
PO3NOAINY CYyA0BMX CrpaB MiX CyaadamMu,

19) 3pilicHIOe opraHisayito AocTyny CyadiB i npauiBHWKIB anapaty cyay Ao
aBTOMaTM30BaHMX iH(HOPMaLinHKX | AOBIAKOBMX CUCTEM, PEECTPIB Ta 6aHKIB AaHMX,
aepxkateneM (agmiHICTPaTOPOM) SIKMX € AepXXaBHI opraHyM abo opraHu MicLEeBOro
CamMOBpSAAYBaHHA Y BU3HAYEHOMY YMHHWM 3aKOHOLABCTBOM MOPALKY, a TaKOoX
KOHTPO/1b 33 AOTPMMAHHAM BUMOT OO 3aXUCTY IHopMmaLil;

20) 3abe3neyvye HafcwiaHHA BiOMOCTel NPO HabpaHHS CYA0BMM PilleHHAM
3aKOHHOI cU/n [0 €4MHOI0 AepXXaBHOM0 PeecTpy CYLOBUX PilLEHb;

21) BXMBa€E 3ax0fiB LLIOAO 3abe3neveHHs CyaaiB i npauiBHUKIB anapaty cyay
Ko4amn KBaiikoBaHOro e1eKTPOHHOro mnignucy;

(MyHKT 20-21 Po3giny 11 3i 3miHamu, 3aTBEPA>KEHUMMU NMPOTOKOMIOM 360piB cyanis KonomaubKoro
paioHHoro cygy Xapkiscbkoi o6nacTi Ne01-09/01 Big 28.03.2024 poky)

22) 3abesneyye Yy B3aemofii 3 JlepXXaBHOK CyAO0BOK aAMiHICTpaLi€eto
YKpaiHn  cypdiB, npauiBHWKIB  amapaty cydy — HeobxigHumu  3acobamu
IHpopmaTM3auiT;

23) 3abe3rneyye peanisauito gepXXaBHOT MOMITUKN Y Cepi Aep>XKXaBHOI CyXou
3 MWUTaHb YNpas/iHHA NepcoHa/IoM anapary cyay;

24) 34iCHIOE O06ip nepcoHany anapaty cyfdy, OpraHi3oBye po6oTy wofo
I0ro MoTMBaLT;

25) Befle KaapoBse [iNoBOACTBO Cyfy, B TOMY YMC/i OCOOOBI CripaBu cyafis y
nopsaKy, Bu3HayeHoOMYy [lepXXaBHOK CYy[OBOK afMiHICTpauieo YKpaiHu 3a
MOroXKeHHAM 3 Paforo cyanis YKpaiHu;

26) Befe aBTOMATU30BaHy CuUCTeMy 067Ky KagpiB cydy (8o mnoyaTky
(hYHKUiIOHYBaHHA €AMHOT CyA0BOT iIHPOpPMaLiiHO-TENEeKOMYHIKaLinHOT CUCTEMM);

27) 3a6e3nevye HanexHy poboTy KOHKYPCHOT Ta AUCUMNTIHAPHOT KOMICIT;

28) OpraHi3oBYe B CyAi Ha/IeXHI YMOBUW 414 AiSNbHOCTI npauiBHUKIB Cnyxxou
CY[,0BOI OXOPOHMU;

29) 6epe y4yacTb y B3aemopil 3i Cny>k60t0 Cy[0BOI OXOPOHM Y 3ax0oaax Lomo
nofepXKaHHs ocobamu, fAKi  nepebyBalOTb Y CyAi, BCTAHOB/IEHUX MpaBU |
NiATPUMAHHA TPOMaACLKOro MOpAAKY B 3ai Cy[0BOro 3acifjaHHs Ta B NPUMILLEHHI
cyny,

30) 6epe yyacTb y B3aemopil 3i Cny>k60t0 Cy10BOT OXOPOHM Y 3ax0dax Loo
3abe3neyeHHs 6e3neku CyAaniB, NpauiBHWUKIB anaparty Ccyay, Y4YacHUKIB Cyf0BOro
npovecy;

31) 3abe3neyye BefeHHS BICbKOBOro 00MiKy Ta 34iACHEHHS OPOHIOBaHHSA
npayiBHUKIB cyay;

32) Gepe yuyacTb Yy 3AiCHEHHI 3axofiB 3 MO0O6iNi3auiiiHOT NiAroToBKU i
MOOGini3auii, 34IMCHI0E KOHTPO/Ib 3a 34IACHEHHAM LMX 3aX04iB;

33) opraHi3oBye 6i6/1i0TeYHO-IH(OPMaLLiAHY PO6OTY B Cya;

34) 3paiicHIOE 06/1iK NeyaToK | LITaMMiB Ta KOHTPO/Sb 3a iX 30epiraHHsAM,
BUKOPUCTAHHAM Ta 3HULLEHHAM;

35) 3abesneyye B3aEMOfil0 Cydy 3 TPOMAACHLKICTIO, 3acob6amy MacoBOl

IHhopMauiT;
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36) 3abe3neuvye y B3aEMOAIT 3 Cyaammn-crnikepamu MigroToBKy i NOLIMPEHHS
marepiasis npo AifNbHICTb Cyay;

37) 3MiliCHIOE [H(hopMaLliiHe HanoOBHEHHS! Be6-caiiTy cyady, 3abe3nevye
Mi4roTOBKY, nepefadvy, akTya/bHICTb, AOCTOBIPHICTb Ta OHOBJ/IEHHSI BIAKPUTUX
[aHNX, PO3NOPALHNUKOM AKUX € CYA;

(nyHKkT 37 Po3giny 11 3i 3MiHaMu, 3aTBepA>KeHMMM MPOTOKONOM 360piB cyaais KonomaubKoro
parioHHoro cyay Xapkiscbkoi o6nacTi Ne01-09/01 Big 28.03.2024pokKy)

38) opraHi3oBye Ta-3abe3reyye BHYTPILWHIA 06MiK cniaTn, MOBEPHEHHS i
3apaxyBaHHs Cy[0BOro 360py 0 [ep>kaBHOro 6pKeTY YKpaiHu;

39) po3p06/IfE NPOEKT CTPYKTYPW Ta LUTATHOrO PO3NUCY Cyay;

40) 3abe3neyvye NiAroToBKY Nponosuuiii 4o 610KeTHOro 3anuTy;

41) opraHi3oBye MpUinOM rpomansH, 3abesnedye posrnsg npornosunuin, 3ass i
cKapr, 3anuTiB BiAMNOBIAHO A0 BUMOr 3aKOHIB YKpaiHn "lpo 3BepHeHHA rpoMagaH”,
"Ipo afBOKaTypy Ta afBOKAaTCbKy AifNbHICTL", "lMpo cTaTyc HapoaHOro Aenyrara
Ykpaiuun", "Tpo goctyn fo ny6nivyHor iHgopmauii™, "lMpo iHgopmauito™;

42) 3abe3neyvye AOTPMMAHHA BUMOT 3aKOHIB YKpaiHn “Tpo oxopoHy npaui”,
"T1po 3aXUCT NepCcoHaNIbHUX AaHux", "MNpo 3anobiraHHa Kopynuii";

43) 3abesnevye nepeBipKy hakTy MOfaHHA [AeKnapauiin  cy6’ektamu
[leKnapyBaHHA Ta iHDOpMyBaHHA HalioHanbHOro areHTCTBa 3 NMUTaHb 3arnobiraHHA
Kopynuii (hakTy HernofJaHHA 4y HeCBOEYACHOro NoJaHHsA Aeknapauid cy6’ektamu
[leKnapyBaHHsi  BignoBigHO [0 BMMOr 3akoHy YKpaiHu "Tlpo 3anobiraHHs
Kopynuii";

44) Hagcvnae o0 Buwoi  kBanigpikauiiHOT  KOMICIT CyfaiB  YKpaiHu
MOBILOM/IEHHS LOA4O 3MiH, SKi BIgbynmnca y 3araibHUX BIAOMOCTAX CYALIB
BIAMOBIAHOIO CyLy [N HaNeXHOro BeAeHHs, HamnoBHEHHA Ta OHOBJIEHHSA
CY[LAIBCbKOr0 0CbE;

45) BMKOHYE Haka3n N PO3NOPSMKEHHA T0M0BM Cydy, KepiBHMKA anaparty
cyny,

46) 3abe3neyye pPo3pO6SIEHHA MPOEKTIB aKTiB  CTOCOBHO OpraHisauii
BHYTPILUHLOT AIALHOCTI Cyay;

47) 3abe3neyye opraHisauito Ta NPOBEAEHHA 3arasibHMX 360piB MpauiBHYUKIB
anapaTy cyfy, poboumx Hapag, MiKHapOAHWUX 3yCTpiyeil, npec-KOH(epeHUin Ta
IHLUMX 3aXO0AIB;

48) 3abe3neyye JOTPMMAHHS 3axX0/iB MOXEXHOI 6e3MneKu;

49) 3[i/CHIOE rocrnogapcbke 06CMYroByBaHHA Cyfdy, 3a0e3rneyye HasexHy
eKcniyarayito NPpUMILLEHHS Cyfy, KOHTPOOE CaHIiTapHO-TEXHIYHWUIA CTaH po6oumx
MPUMILLEHb, IHKEHEPHUX CUCTEM | KOMYHIKaLiiA;

50) 3a6e3rneuye 30epeXxXeHHs MaTepiasibHUX LIHHOCTEN;

51) opraHi3oBye Ta 3abe3neyye BUKOHAHHSA B CyAi OpraHi3auiiHO-TEXHIYHUX
3axoAaiB y cepi iHopmauiiHOT 6e3nekn, TEXHIYHOro 3axucTy iHgopmauii Ta
NPoTUAIT Kibep3arpo3sam.
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I1l. KepiBHUK anapary cygy, 1Moro 3acTynHuUKu
8. Anapart cyay O40/H0E KepiBHUK anapaty cygy.

KepiBHUKa anapaty cyay? MOro 3acTynHMKa 3a MOrO[PKEHHAM 3 TO/I0BOKO
KonomaubKoro parioHHOro cyfgy XapKiBCbKOI 06/1acTi npu3Hayae Ha nocagy Ta
3BIfIbHAE 3 MOcaAM Hava/lbHUK TEPUTOpPIaibHOro ynpasBniHHA [ep)XaBHOI Cy0BOi
aAMiHICTpauil YKpaiH1 y XapKiBCbKiil 0651acTi.

KepiBHMK anapaTy MICLEBOro Cyay MOXe MaTWu 3aCTyMHKKa, AKLWO KifbKIiCTb
npauiBHMKIB anaparty cyay nepesuLye 75 ocib.

(nyHkT 8 Po3giny I113i 3miHamy, 3aTBepA>KeHMN NPOTOKOoMOM 360piB cyanis Konomauskoro
parioHHOro cyay Xapkiscbkoi ob6nacTi Ne01-09/01 Big 28.03.2024 poky)

9. Ha nocagy kepiBHMka  amapaty KosiomaubKoro pamoHHOro cygy
XapKiBCbKOI 06M1acTi, MOro 3acTynHMKa, fKa Bignosigae BMMoram A0 NPogeciinHol
KOMMETEHTHOCTI ANA 3alHATTA nocagW, fKi  CKMagatTbCA i3 3ara/lbHUX |
cneujiaibHUX BUMOT.

Ocob6a, fka nNpeTeHAye Ha 3alHATTSA Mocagu KepiBHMKa anapaTy cygy, 1Moro
3acTynHuKa (3aCTynHUKIB), MOBMHHA BIAMNOBIAATM TaKUM 3arajibHUM BMMOTaMm:

MICLIEBOr0 3arajibHoro cygy - BuLla OCBiTa 3 OCBITHIM CTymneHem maricTpa
(abo npupiBHAHA [0 Hel BMLA OCBiTa 3a OCBITHbO-KBasli(hiKaLiAHUM pPiBHEM
cneuianicTa), AOCBIA pO60TK Ha nocadax Aep>KaBHOI CMy>K6u kateropi "b" um "B"
abo gocBifg cny)kbm B opraHax MICLEBOro camoBpsigyBaHHs, abo JOCBif poboTy Ha
KepiBHMX Mocafgax MignpuemMcTB, YCTAHOB Ta OpraHisauii HesasieXHo Big (opmu
B/IACHOCTI He MeHLLIe O4HOr0 POKY, BiflbHe BONOAIHHSA AePXXaBHOK MOBOI;

CneuianbHi BUMOrM [0 0Cib, SKi NPeTeHAYOTh Ha 3alNHATTSA Nocaj KepiBHMKa
anapaty MicueBoro cyay Ta MOro 3acTyrHMKa BW3HAYaKOTbCA HaAYya/lbHUKOM
BIAMOBIAHOIO TepuTOpiaNbHOro YynpaeniHHA [lepXaBHOT CyAo0BOI aAMiHIicTpauii
YKpaiHw.

10. 3aox04eHHs ab0 HaknafeHHA AMCUMMMAIHAPHOIO CTArHEHHS CTOCOBHO
KepiBHMKa anapaty MiCLUeBoro cyay Ta MOro 3acTynHWUKIB 3aCTOCOBYETHCH
Haya/IbHUKOM TepuTOopiasibHOro YynpasniHHA [ep)kaBHOI Cyf0BOT aAMiHIicTpauii
YKpaiHy y XapKiBCbKiil 06/1aCTi 3a MOJAHHAM ro/ioBU Cyay.

11. KepiBHUK anapaTy cyfy npu3Hayae Ha nocagy Ta 3BiJibHSAE 3 nocagu
npauiBHMKIB anapaTy Cyfdy, 3aCTOCOBYE [0 HMX 3a0XOYEHHA Ta Haknajae
aMcumniiHapHi cTarHeHHs. [lo6ip npauiBHWKIB anapaTy Cyfy 3[4INCHIOETLCA Ha
KOHKYPCHIN OCHOBI (KpiM MOMIYHMKA TO/I0BU CyAy, MOMIYHWKIB CyAnis, npec-
CeKkpeTaps, NpauiBHYUKIB, fKi BUKOHYHOTb (DYHKLiT 3 06CyroByBaHHs, POGITHUKIB) i
B NMOPALKY NepeBefeHHs AepyXaBHUX Cy>KO0BLIB BIAMOBIAHO [0 3aKOHOAABCTBA
Npo fepxaBHy Ccnyxoy. [pu3HayeHHs Ha nocagy Ta 3BifIbHEHHA 3 MOcCaam
MOMIYHMKA TOMOBM CyAy, TMOMIYHMKA CYAAI  34INCHIOETBCA  BIAMOBIAHO [0
[MoNoXeHHA Npo NOMiYHMKA (MOMIYHWKIB) CyAAl.
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12. KepiBHUKY anapaty cyay 06e3nocepefHbO MignNOPALKOBaHI 3aCTYMHUK
(3aCTYNHWKKW) KepiBHMKa anapaty Cyfy, KepiBHUKM CTPYKTYPHUX Nigpo3ainis
anapaty cygy, nocagoBi 0C00M, SKi BMKOHYKTb OKpemi (YHKUiT B pasi
HefOUI/IbHOCTI YTBOPEHHA CTPYKTYPHOro nigpo3ainy. [MOMIYHMK rofoBu cyay,
MOMIYHUK CyAAi NIA3BITHUA KepIBHWKY anaparty Cygy LWOAO AOTpUMaHHA [Npasun
MoBefiHKM npayiBHUKa Cyay, TPYAOBOI AMCUMNIIHK, MNpaBui TEeXHIKU Ge3neku,
OXOpPOHM npayi Ta 3 IHWWUX NUTaHb, BU3HAYeHUX [TONOXEHHAM MNPO MNOMiIYHMKA
CyALi, 3aTBepKEHOr0 pilleHHAM Paaun cyanis YKpaiHu.

13. KepiBHUMK anapaTy cyay BiAnoBigHO A0 HaZaHUX MOBHOBAXEHb:

1)  3giiicHOe 6e3nocepefHE KepiBHWLTBO anapaToM cyay, 3abesnedye
opraHisauito poboTy CTPYKTYPHMX NiAPO34iNiB cydy, NpayiBHMKIB anapaty cyay, ix
B3aEMOJII0 Y BUKOHAHHI 3aBfaHb, MOK/MafeHNX Ha anapar cyay;

2) B3aeMofie 3 [lepXXaBHOK Cy[OBOK  afMIHICTpauied  YKpaiHu,
TepuTopiaibHUM  yrpasiHHAM  [lep>XaBHOT CyfO0BOI agMiHICTpauil YkpaiHu vy
XapkKiBCbKiA 06nacTi, opraHamy CyALIBCbKOTO camMoBpsigyBaHHs, Cy)K60t0
CY[0BOI OXOPOHW, OpraHamu AepykaBHOT Baan, opraHamy MicLeBoro (OKpYy>KHOro)
camoBpsAfyBaHHSA, IHWWMKX yCTaHOBaMu, MIANPUEMCTBAMU A OpraHisayismu,
3aco6amMy MacoBOT iH(hopMaLii 3 NMTaHb 3abe3neyeHHs AiSNbHOCTI cyay;

3) BXXMBAaE 3aX0/iB A1 3ab6e3neveHHst HaeXXHUX YMOB AisiNIbHOCTI cyay;

4)  3abe3neyye NIAroTOBKY nMnaHiB poboTv cydy QAN 3aTBEPIPKEHHS
rofoBOK Cyfly, a TaKOX 3[AiCHIOE KOHTPO/Mb 32 BWKOHaHHSIM 3ansiaHoBaHWX
3axofis;

5) KOOPAMHYE 3[IMCHEHHS OpraHizauinHMX 3axofiB WoA4O NiAroTOBKM
360piB, onepaTMBHUX Hapag;

6) IH(hopmye 360py CyAAiB NPO CBOK AiSNIbHICTb, 3a6e3Mneyye BUKOHaHHS
pilleHb 360piB CyadiB 3 NMTaHb BHYTPILIHLOI AiS/ILHOCTI cyay;

7)  34IACHIOE OpraHisauiiHe 3abe3neyvyeHHs BeAEHHS CYLOBOI CTATUCTUKW,
AiN0BOACTBA B CYfi, 06/1iKy Ta 36epiraHHs CyA0BMX CNpas;

8) 3abe3neyye  (PYHKLIOHYBaHHA  €[4MHOI  CyAoBOi  IH(popmMaLiinHO-
TeneKoMyHiKaLinHoT cuctemmn (A0 noyaTky 1T DyHKUIOHYBaHHSA - aBTOMATMU30BaHOI
CUCTEMM  [JOKYMEHTOOOIry cyfdy), aBTOMaTM30BaHOro pPO3MoAinly CcrpaB Mix
CYALAMY;

9)  34iMCHIOE opraHisauiiHe 3a0e3rneyeHHss [ANA  HaIeXHOT poboTu
6ibnioTekun cyay (3a HasBHOCTI);

10)  3abesneyye po3po6/MEHHA W NOAAHHS Ha  3aTBEPAKEHHA B
YCTaHOB/IEHOMY MOPSAAKY CTPYKTYpPU Ta LITATHONO PO3nucy anapaTty cyay, Moro
LUTATHOT YNCENbHOCTI;

11)  3aTBep[Kye MOMOXKEHHA NP0 CTPYKTYPHI Migpo3giny i nocafosi
IHCTPYKLUIT NpauiBHUKIB anapaTty Cyay;

12) 3[iCHIOE KOHTPOAb 3a [OTPUMAHHAM MpauiBHUKaMW anaparty cyay
nocafoBMx [HCTPYKUiM, MOMOXKeHb MPO CTPYKTYPHI NiApo3ginvy anapaty cyay,
MOMIOXKEHHA Mpo anmapart cygy, [MpaBun BHYTPILHLOrO C/Y>K60BOr0 PO3MopsaKy,
[MpaBunn BHYTPILWHLOrO TPYAOBOrO po3nopsaky, lMpaBui MoBeAiHKW npauiBHUKA
cyay, 3aranbHUX Npasul eTUYHOT NOBEAIHKM LepXKaBHUX CNyXOO0BLIB Ta NOCaL0BUX
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0Ci6 MiCLIeBOro CcamoBpA4YBaHHA, MpaBua TexHIKM 6e3nekn Ta BUMOr IHLINX
OOKYMEHTIB, AKi pernaMmeHTyoTb poboTy cyay;

13)  3abe3neyye peanisayito  €4MHOI AepXKaBHOI MONITUKM Yy  cdepi
[lepXXaBHOT CNYX0K, € KEPIBHUKOM [epXKaBHOI CNY>0u B anaparti cyay;

14)  BUKOHYEe (PYHKLUIT poboTofaBLA 414 NpauiBHUKIB anapaty Cyhy, fKi He
€ Aep>XXaBHUMM CNY>X60BLAMU;

15) 3abe3neyye nNiABWLLEHHS  KBaslihikauii  gepXKaBHUX  CNy>X60BLIB
anapaty cyfy, npauiBHMKIB NaTPOHATHOI CAy)XOW, npauiBHUKIB, SKi BUKOHYHOTb
(hYHKUiT 3 06C/1yroByBaHHS;

16)  3AiMCHIOE KOHTPO/b 3a AOTPMMaHHSIM BWKOHABCbKOI Ta C/y»60BOT
ANCUMNNIHX NpaLliBHUKaMK anaparty cyay;

17) 3a0xo4ye npaviBHMKIB anapaTy Cyay Ta Hakiagae Ha HUX AucumniiHapHi
CTATHEHHS;

18) po3rnsgae ckapru Ha Ail abo 6e34isNbHICTb AepXXaBHUX CNY>KOO0BLIB Ta
IHLWKMX npauiBHUKIB anapary cyay;

19) nopae Ha 3aTBEpPOXKEHHS B YCTaHOB/IEHOMY MOPSAAKY 4O LeHTpasibHOro
opraHy BWKOHaBYOi Bnafu, WO 3abe3neyye (DOpMyBaHHSA Ta peanisye [ep>KaBHY
MONMITUKY Yy cepi AepXKaBHOI cnyk6u, abo Ti BiAMNOBIAHOMY TepUTOPia/IbHOMY
opraHy, rnepenik nocag npayiBHUKIB anapaty cyay, fKi BUKOHYHOTb (DYHKUIT 3
06CNyroByBaHHS;

20) 3abe3rneyvye cBoevacHe (HhOpMyBaHHS Ta HafaHHA Bulliin keaniikauinHin
KOMICIT cyaAiB YKpaiHu HasaBHOT B CyAl iH(opmauii Woho cyanis, ix npodgeciiHol
LISNbHOCTI 419 OpMyBaHHA CYALIBCbKOMO AOChLE;

21) BWM3HA4ae MicLe, CTPOK BIAPAMIKEHHS, pPeXxuMM poboTn B Mepiog,
CNy>K60BOro BiApsAMKEHHS NpauiBHUKIB anaparty cyay i 3aBAaHHsA 40 BUKOHaHHS,

22) nopjae CnifibHO 3 BMOOPHUM OpraHoOM MEepPBUHHOI MNPOQCMiNKOBOT
opraHisauil (3a HasBHOCTI) A1  3aTBEPMKEHHS  3araibHUMKW  360pamu
(KOH(hepeHUie0) fepXXaBHUX CNMYy>KO0BUiB anapaty cygy [llpaswna BHYTPILIHLOMO
CMy>kK60BOr0 pPO3MnopsaKy anapaty cydy, po3po6seHi Ha OCHOBI TWMOBMX MNpaBus
BHYTPILUHBOI0O C/1Y>K60BOr0 PO3MopsAaKY;

23) 3aTBepKye MonoxeHHs Npo npemitoBaHHA NpawiBHUKIB anapaty cyay 3a
MOrofKeHHAM 3 BWOOPHWMM OpraHoM MepBMHHOT NPOQCNINKOBOT opraHisauii (3a
HafABHOCTI) Ha MigcTasi TUMNOBOIO NMOMOXEHHA NPO NPeMit0BaHHS;

24) BCTAHOBNIOE Ha6aBKK, fonnaty Ta npemii npayiBHMKam anapary cyay, Yy
TOMY 4MCTI MOMIYHWMKY TOMI0BM Cydy, MOMIYHWKaM CyAaniB BignoBigHO [0
[MON0XEHHS MPO NpemitoBaHHA BiAMOBIAHOIO CyAy;

25) 3atBepmkye [M10NOXKEHHA NP0 MOPALOK NPOXOKEHHA Yy BIAMOBIAHOMY
CyAdl CTaKyBaHHA 0Ci0, AKi NpeTeHAYHOTb Ha nocagy MOMIYHMKA Cyaai, 3aTBEPMKYE
MopsAfoK NPOBeAeHHS CTaXKyBaHHA TPOMAAsAH 3 ymcra Mosogi, AKi He nepebyBatoThb
Ha nocafax [Aep>KaBHOT CNyX6u;

(nyHkT 25 Po3giny 111 3i 3miHamy, 3aTBepA>KeHMMU NPOTOKOMOM 360piB cyanis Konomauskoro
paioHHoro cygy Xapkiscbkoi o6nacTi Ne01-09/01 Big 28.03.2024 poky)

26) YTBOPKE AUCUMMNIHAPHY KOMICIHO 3 po3rnsgy AUCUMNIIHAPHUX Chpas
CTOCOBHO [iepXaBHNX Cy>K60BLIB anapaTy cygy;
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27) 30IMACHIOE [HWI MOBHOBaXKEHHS KepiBHMKA [ep>aBHOI CNy>ou cyay
BIAMOBIAHO A0 3aKOHY YKpaiHW "iipo AepyKaBHY CMyXo6y";

28) OpraHi3oBye Ta KOHTPOJIHOE CBOEYACHE BHECEHHA A0 €AWHOT CyaoBOl
IH(hopMaL,inHO-TeNeKOMYHiKaLinHOT cuctemMn (40 noyatky Ti (DYHKUIOHYBaHHS -
aBTOMaTN30BaHOI CUCTEMU [OKYMEHTOO06iry cygay) BifomocTeld npo HabpaHHA
CY[OBVM PILLEHHAM 3aKOHHOI cuan (y TOMY 4ucni 3a pesynbTatamy posrnagy
CYZlOM anensauifHoi Y/ KacauiHOI iHCTaHUIl), HanpaBneHHs TakuxX BifOMOCTEN A0
€ANHOro [ep>XXaBHOro PeECTPY CYA0BUX PILLIEHD;

29) 3AiiCHIOE opraHi3auiiHi 3axX04u WOA0 NiATPMMAaHHA NMPUMILLEHHA Ccyay B
CTaHi, npugaTHOMY [N8  HaIEXHOro Woro  (PYHKLIOHYBaHHSA, MPOBEAEHHSA
KaniTa/ibHOro Ta MOTOYHOrO PEMOHTIB, TEXHIYHOr0 OCHALLEHHA NPUMILLEHb,
IH(DOPMAaLiNHO-TEXHIYHOrO 3abe3neyeHHsl, CTBOPEHHSI 6e3neyHux i KOMMOPTHUX
YMOB A/14 CyA4iB, NpauiBHUKIB anapaTy cydy Ta 0ci6, ski nepebysaroTb Y Cygi, a
TaKOoX 3aX0fW IHXXEHEPHO-TEXHIYHOr0 3abe3mneYeHHs 3 opraHisaLii KOHBOKOBaHHS Ta
TPpUMaHHA B Ccyfax 00BMHyBaveHUX (Nigo3pHoBaHMX) Ta 3 MPOBEAEHHS
npoLecyasibHOT 41T 3 y4aCHUKaMN KPUMIHa/IbHOrO NPOBaKEeHHS, LLOAO AKUX BXUTO
3axogiB 6e3neku;

30) opraHi3oBye 007iK, BMAavy, 3HULLEHHSA MOCBIAYeHb NpayuiBHMKIB anapaTy
cyny (Oep>xaBHMX CMy>XO0BUiB, MpauiBHUKIB anaparty cyay, AKi 3a/iMaroTb mocagu
MaTpoHaTHOT Cnyx6u, ocib, fKI BUMKOHYKOTb (OYHKUIT 3 06CnyrosyBaHHA Ta
POBITHUKIB);

31) opraHi3oBYe KOHTPO/b 3a 006MIKOM MPUEAHAHMX A0 MPOBaIPKEHHS
PeYOBMX [OKasiB, WO 30epiraloTbCA He MpW Crpasi, BXWMBaE 3axofiB LIOAO
06nafiHaHHA cnewiabHUX NPUMILLLEHb | CXOBULLY, A1 X 36epiraHHsA y BignoBigHNX
YMOBax Ta CTaHi;

32) BWKOHYE [OPYYEHHS TOM0BM Cydy Ta pilleHHs 360piB CyAaiB LWOAO
opraHi3auiinHoro 3abe3neyeHHs AisbLHOCTI cyay;

33) BMKOHYE iHLWI (hyHKLiT, NOB'A3aHi i3 3a6e3neyYeHHsAM AiANIbHOCTI Cyay.

14. KepiBHMK anapaty cyfy B MeXax NMoBHOBaXKeHb, HafjlaHNX OMY 3aKOHaMW
YkpaiHn "lMpo cygoyctpi i cratyc cyagis”, "Tpo Aep)kaBHy Cnyxo6y", Buiae
Hakasu 1 po3nopALKEHHS.

KepiBHMKOBI anapaTy cydy Tro/ioBOK Cyay MoOXe OyTM HalaHO  MpaBo
MepLloro nignucy B NopsAKy, BCTAHOB/IEHOMY 3aKOHOAABCTBOM.

15. KepiBHMK anapaty cyay Hece MNepcoHasibHYy BiANOBIAa/IbHICTL Ta
3BITye/iH(hopMye nepef 360paMu CyAAIB 3a Ha/eXHe opraHisaliiiHe 3a6e3neyeHHs
Cyfy, CyaniB i CyfoBOro npouecy, (PYHKLIOHYBaHHA aBTOMAaTM30BaHOI CUCTEMU
NOKYMEHTOO06iry cyay, aBTOMaTM30BaHOro Po3nofiny cnpas MK cyaasmm (oo
noyaTky (yHKLiOHYBaHHA EAUHOT CyoBOT iH(OpMaLiiHO-TeIEKOMYHiKaLiHOT
CUCTEMM), a TAKOX 3rifHO i3 3aKOHOJAaBCTBOM — 32 Ha/IeXXHWUIA piBeHb Cy>X060BOi Ta
TPYZLOBOI AUCLUMNAIHW B anapaTi cyay.

16. KepiBHUK anapaty cyay nig3siTHWUA 36opam cyadis BIAMOBIiAHOIO cyay,
AKi MOXYTb BWCNOBUTU WOMY HeAOBIpY, LU0 Mae HacnifKOM 3BiJlbHEHHSI MOro 3
nocagu.
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17. Ha 4ac BIACYTHOCTI KepiBHMKa anapaty Ccyay 4/ HEeMOX/MBOCTI
3AICHIOBAT HUM CBOT MOBHOBAXEHHS 3 iHLIMX NPUYMH AOr0 O6OB'I3KM BUKOHYE
3aCTYNHWK KepiBHWKa anapaty CyAdy, BU3HAYeHWI BiAMOBIAHMM HaKa3oM KepiBHMKa
anaparty cyfy npo po3nofin 060B’A3KiB, a 3a BiACYTHOCTI TakOro Hakasy OAWH i3
3aCTYMHUKIB KepiBHMKA anapaTy Cyay, fKuMil Mae GinbluniA ctaxk poboTu B anmapari
cyny.

18. Y pasi TMM4YacoBOi BIACYTHOCTI 3acTymnHWMKa (3aCTYMHWKIB) KepiBHWMKA
anapaty MicLUeBOro Cyay BWKOHAHHA O0O0O0B'A3KIB 3a MOCAA0K  BiACYTHLOIO
KepiBHMKa anapaTy MICLIeBOro Cyfy MOKMaAaeTbCA Ha CTapLloro Cekpetapsd cydy
ab0 Ha O0fHOro 3 npayiBHUKIB anapaty Cyay Haka3om HadaslbHVKa TepUTopiasibHOro
ynpasniHHA [epyXaBHOi Cyf0BOI afgMiHICTpauil YKpaiHu y XapKiBCbKii 06/1acTi 3a
MoAaHHSAM rofioBU CyLy.

19. Y pasi 3MiHA TepuTOpianibHOI NIACYAHOCTI CyAOBMX Crpas, Lo
pO3rNafatoTbCs B MiCLEBOMY Cyai, y nepefbayeHOMY 3aKOHOAABCTBOM MOPSAAKY, Ta
BiAiCyTHOCTI Yy KonomaubkoMy pailoHHOMY cyfi XapkiBcbKoi 06nacTi cyamis, fKi
30IMCHIOIOTb NpaBoCcyaas, aAMiHICTPaTUBHI NOBHOBAXKEHHSA TO/I0BM CyLy, HeobOXifHi
AN 3a6e3neveHHs Ha/leXXHOT opraHisauii poboTu cyay AK HPUAMYHOI 0C00U W00
NpeAcTaBHULITBA TaKOro Cyay fIK opraHy [ep>kaBHOT Bfagn Y 3HOCUHAX 3 iHLWNMU
opraHamun [ep>kaBHOT BfaAu, opraHaMn MiCLLeBOro camoBpAAyBaHHA, (Mi3MYHUMM Ta
IOPUANYHMMM 0cobaMK, 34IMCHIOE KEPIBHUK anapaty cyy abo 1Moro 3acTymnHuK.

Y pasi AKLI0 B AKLLO B CyAi, 3a3Ha4YeHOMY B ab3aui nepLlioMy LbOro MyHKTY,
BIICYTHI TakKOX KepiBHMK anmaparty cyfy Ta 1oro 3acTynHWK, afMIHICTpaTMBHI
MOBHOB&XKEHHA TOM0BU Cydy, nepeabadeHi ab3auoMm Meplwunm  LbOro MyHKTY,
30IMCHIOE TMYaCcOBO BMKOHYHOUMA OOOB’A3KM KepiBHMKa anaparty cyfy. PilleHHs
MPoO MPU3HAYEHHA TUMYacoOBO BMKOHYHOUOro OOOB’A3KM KepiBHMKA anapaty cymy
NPUIUMAETLCA Haya/IbHUKOM TEPUTOPIa/IbHOro yrnpasniHHA [epXXaBHOT Cya0BOl
aAMiHICcTpauil YKpaiHn y XapkiBCbKii 0651acTi 6e3 MOorofXeHHA 3 T0/0BOO
BiANOBIAHOrO cydy. TYMYacoBO BMKOHYHOUMA 0OOB’A3KM KepiBHUKA anapaty cygy
30IMCHIOE BMKOHAaHHA O0OOB’A3KIB KepiBHWKA anapaty cyay QA0 MpuU3HayYeHHs
BIAMOBIAHOIO KepiBHMKa.

KepiBHMK anapaTy cygy, WOro 3acTynHMK abo TUMYacOBO BUKOHYHOUUN
000B’A3KM KepiBHMKA arnapaTty Cyay 34INCHI0E aAMiHICTPaTUBHI NOBHOBaXKEHHS
ronosu cyay, nepefbaveHi ab3alom MepLMM LUbOro MyHKTY, [0 MOMEHTY
NMPU3HaYeHHs, 0b6paHHA, NepeBefeHHs abo 3aKiHYEHHS BigPAMKEHHS LOHANMeHLLe
OfHOro cyaai.

Mig 4ac 34iCHEHHA KepiBHWKOM anaparty cydy, Woro 3acTynHUKOM abo
TUMYaCOBO BUKOHYHOUMM OOOB’A3KM KepiBHMKA anapaTty cyay aAMiHICTPaTUBHUX
MOBHOBa)XKEHb TOM0BU Cyfy, MepefbdayveHnx ab3auoM nepwmM  LUbOro MyHKTY,
MOMOXEHHA MYHKTY 4 1boro lMoMoXKeHHs LWOo4O 3aTBepPMXeHHA [M0N0XeHHs npo
anapar cyay 36opamu cyaais KonomaubKoro panoHHoOro cyay XapkiBcbKoi 00/1acTi
He 3aCTOCOBYETLCH.

(nyHkT 19 Posginy Il 3i 3MiHamu, 3aTBepA>KEHMMM MPOTOKOMOM 360piB cyaanis Konomaubkoro
palioHHOro cygy XapkiBcbkoi o6nacTi Ne01-09/03 Big 31.07.2024 poky, Y 3B'A3KYy 3 UMM MyHKTM 19-33
BBa>KATW nNyHkTamy 20-34; i3 3MmiHamu, 3aTBepA>KeHVMU NPOTOKOoNoM 360pis cyaais Konomaubkoro
palioHHoro cyay Xapkiscbkoi o6nacTi Ne01-09/04 Big 04.11.2024 poky)
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20. KepiBHuK anapaty cyfA/ Ta (pOTO 3aCTYMHWMKM MalOTb MOCBIAYEHHS, LU0
NiATBEPAKYHOTb TX 0C00Y 1 NOBHOBAXKEHHS.

[MocBifYeHHA KepiBHMKA arnapaTy MICLEBOro cyay Ta MOro 3acTynHuKa
(3aCTynHWKIB) MignNncye Hayva/lbHUK TepuTopiasibHOro ynpasniHHA [ep>kaBHOI
Cy[0BOT aAMIHICTpau i’ YKpaiHu y XapKiBCbKii 061acTi.

21. LlopiyHi OCHOBHI Ta [O4ATKOBI BiANYCTKM, IHLWWI BiAMNYCTKN KepiBHUKY
anapaty cyay, Moro 3acTynHuky (3acTyrnHuKam) HafatoTbCA BignoBiAHO A0 BUMOT
3aKOHIB YKpaiHn "Tlpo fepxasHy cnyxo6y" | "Mpo BignycTkn". Hakasu npo
BIAMYCTKN KepiBHWKa anapaty cyay Ta 3acTynHuKa (3aCTymnHWUKIB) KepiBHMKa
anapary cyfy B/Aae KepiBHWMK anapaty 3a NOroAXeHHAM i3 rofioBo0 Cyay 3rifHo i3
3aTBepKeHNM ro/ioBOKO Cyay rpaikom BifnyCTOK.

IV. CTpyKTypa anapaty cyay

22. B amapati MiCLeBOro Ccyfy MOXYTb YTBOPHOBATUCA CTPYKTYPHI
MIAPO34INN - YyNpaB/iHHA, BIAAINM, CEKTOPU 3 ypaxXyBaHHAM MOSIOXKEHb 3aKOHIB
YkKpaiHu "lMpo cygoycTpiit i ctatyc cyaqis”, "lNMpo gepxxaBHy cnyxoy". CTPyKTYpHI
Migpo3a4iny  34IMCHIOITL  CBOI  (DYHKUIT Ha nigcTasi  BIAMOBIAHWX MOJIOXKEHD,
3aTBEPIYKEHMX KEPIBHMKOM anapary cyay.

YnpaBniHHA  (CaMOCTIMHWA  BIgAin) - CTPYKTYPHUIA  Nigpo3Ain
OfHOrasly3eBoro abo OfHOMYHKLIOHa/ILHOTO CNpsAMYBaHHSA. [0 cknafdy ynpas/iHHA
BXOAATb He MeHLW AK fABa BIAAIMM 3 MIHIMa/IbHOK YMCENbHICTIO Mo 4 OoAuHWLI
KOXHWIN. CamMOCTiHWUIA BIAAIN YTBOPKETHCA i3 LUTATHOK UMCENBHICTIO He MeHLW K
4 npauiBHMKKX. YNpaB/iHHA (CaMOCTIMHWIA BIAAIN) OYOMOE HaYva/lbHUK. HavaibHUK
YNPaB/iHHA, YMCENbHICTb MNPaLiBHMKIB AKOrO He nepesBuLLye 13 OAUHWLL, MOXe
MaTh OAHOr0 3acTYMHWKa-HavasibHWKa BIAAINY. Y pasi KONW LWTaTHa YMCeNbHICTb
ynpasniHHA CTAHOBUTb MOHag 13 OAMHMLb, HaYa/IbHUK YMPaB/iHHA MOXe MaTh He
Ginblle ABOX 3aCTYMHWKIB, Y TOMY YMC/i OQHOrO 3aCTYMHWKA, SKWIA HE O4O0/HOE
BIAAIN.

CeKTop CaMOCTIHWIA - CTPYKTYPHWIA NIAPO34in, WO YTBOPHETLCA AN
BUKOHAHHA 3aBAaHb 3a OKpPeMWM HanpaMOM AiAfbHOCTI anaparty cydy, (QyHKuii
AKOr0 HEMOX/MBO MOELHATM 3 (PYHKLIAMW [HWKWX CTPYKTYPHUX Migpo3ginis, i3
LUTATHOK YMCENIbHICTIO He MeHLU K 2 npayiBHMKa. CeKTop 040sI0€ 3aBigyBau.

Bigain y cknagi ynpasniHHA — CTPYKTYPHUIA NiAPO34iN, WO YTBOPKETLCA AN
BUKOHaHHS 3aBfaHb 3a OAHUM Harpamom ((PyHKLIE) AiSNbHOCTI anaparty cyay, i3
LUTATHOK YMCE/bHICTIO He MeHLU fK 4 npauiBHUKW. Biggin 0400e HavalbHUK.

HavanbHUK Bigginy (K CaMOCTIMHOro, TakK iy CKagi yrnpae/fiHHA) MOXe
MaTK 3acTynHuKa. Taka nocaja BBOAMTLCA B pasi, KO YMCENbHICTb NPaLiBHUKIB Y
BIAAINI MOHaL 5 OAWHWLL. AKWO YMCenbHICTL BiAAily CTaHOBUTHL noHag 10
OAMHWLb, TO 3aCTYNMHUKIB MOXe OyTW He GinbLue [ABOX.

Y pasi noTpebu y cknagi ynpaeniHHA (BiA4iny) MoXe YyTBOPHOBATUCA CEKTOP 3
YMCENbHICTIO He MeHLW fK 2 npayiBHUKW. Taki CEeKTopu Yy CKnafi YynpasniHHA
YTBOPIOKOTLCA MOHAA HOPMATMBHY KifbKICTb BiA4inis, a y cknagi Big4iny — noHag
MiHIMa/IbHY YMCeNbHICTb MpaLiBHUKIB BiAAiny.
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KinbKicTb Mnocaf, a TakoX MnocaAn, He 3a3HayeHi B TWMOBIN CTPYKTYpI,
MOXYTb BBOAMTUCA [0 CTPYKTYpWU anapaty Cyfy Yy Mexxax rpaHuyHol 4mcesibHOCTI
npayiBHMKIB anaparty cyay.

KinbkicTbe  nocag  npauiBHWKIB  anapaty  cydy, HeooxigHux  ans
06C/yroByBaHHs afMiHICTpaTMBHOT OyAiBNi Ccyfy, MOXe OyTW BigKoOpuroeaHa 3
ypaxyBaHHAM (OPMU KOPUCTYBaHHA afMiHICTpaTUBHOIO OyAiBMeto, Ti Maowet Ta
TepUTOPia/IbHAM MICLe pPO3TaLLyBaHHAM.

23. Y pasi HefoUINbHOCTI YTBOPEHHSA B anapaTti Ccydy CTPYKTYPHOro
Migpo3ainy, AN BUKOHAHHA OKpemmx (YHKUIA BBOAATHCA NOcagu BIAMOBIAHMX
cneuianicTiB (KOHCY/NbTaHTIB).

24. B anapati cygy Aie npec-cnyba, 060B’A3KM Mpec-cekpetaps cyny
MOKMafarTbCA Ha O4HOr0 3 MpawiBHUKIB anaparty cyay, AKuii 3abesneyvye po3BUTOK
IH(hopMaLinHMX 3B’A3KIB MK Cy[lOM Ta BifBidyBayamu Ccyfy, opraHaMun [ep>KaBHol
BNagwW, nignpuvemcreamu, yctaHoBamu Ta  opradisauiamu, 3MI, cnpuse
(hOpMyBaHHIO NO3UTUBHOIO IMILKY AIANBHOCTI CyAy.

25. B anapari cyay [fie KaHuensapis, fka WwoAeHHO NpoTAroMm poboyoro yacy
cyfy 3abesneyvye NPUNHATTA Ta PeecTpalito JOKYMEHTIB, L0 NOAaKTLCA 40 Cyay.

26. B amapati cyay YTBOPHETLCA BIAMOBIAHO 40 3aKOHYy YKpaiHu "lpo
[epXaBHY  Cnyx6y" cnyba ynpasniHHA NepcoHasioM. BWKOHaHHA — TakKux
0060B’A3KiB | 3aBflaHb CNY)XXOW YNpaB/iHHA NepCcoHa/IOM MOKNaAaeTbCA Ha OHOrOo 3
npayiBHMKIB anapaTy cyay.

[M0I0XKEHHA MPO CMY>)KOY YNpaB/iHHA MePCOHAIOM PO3PO6NAETLCA HA OCHOBI
TUNOBOro MOMOXEHHA MPO CMYXXOY ynpasniHHA MepcoHasIoM AepPXXaBHOro opraHy,
3aTBEPPKEHOrN0 LEHTPa/IbHUM OpraHoM BWKOHABYOI BfagW, WO 3abesnevye
(hopMyBaHHSI Ta peaniye Aep>XaBHY MNONITUKY Yy cdepi OepXKaBHOT Cnyxoéu, i
3aTBEPKYETLCA KepiBHMKOM anapary cyay.

27. B anaparti Cyfy 3a/1eXHO0 Bij YMCe/IbHOCTI MepcoHany Ta B Mexax oHAay
onnatv npawi anaparty Cyfy MOXYTb YTBOPHOBATUCA IHLWWI CTPYKTYPHI Migposginu, y
TOMY YuChi 3 YHKLIAMU CNYXO, AiANbHICTb AKMX nepeabdayveHa 3aKkoHaMK YKpaiHu
"Tpo cyaoycTpiit i ctatyc cyanis”, "Ipo aep>xaBHY Cnyxoy".

28. [Ona 3abesrneyeHHA [ofAepXXaHHA ocobamu, fAKi nepebysatoTb Yy CyAai,
BCTaHOB/IEHWNX MpPaBW/l, BUKOHaHHA HUMW PO3MOPALXKEHb MOI0BYHOYOro B Cy40BOMY
3acifjaHHi, y KOXHOMY cygi Aaie Cnyxba CcyfoBuMX pO3MopsgHUKIB, MOPSAOK
CTBOPEHHS Ta AIANIbHOCTI AKOT BU3HAYaEeTLCA [10/10XKEHHAM MPO NOPSAAOK CTBOPEHHSA
Ta [AIANbHOCTI  CNYyXOM  CyAOBUX PO3MNOPALHUKIB, 3aTBepiXeHWM [ 0/10BOKO
[Jep>kaBHOI Cya0BOi aAMIHICTpauii YKpaiH/ 3a MOrogpkeHHAM i3 Buuoro pagoro
npasocyaas.

29. [lo cknafy CTPYKTYpHUX Migpo3ainis amapaty CyfZy MOXYTb BXOAUTW
nocaay npauiBHUKIB, AKi BUKOHYHOTb (DYHKLIT 3 06CNYroByBaHHS, pOBITHUKIB.

BusHaueHHA nepeniky nocag npauiBHUKIB amnapaTy Cyay, AKi BMKOHYHOTb
(PYHKUIT 3 06CNyroByBaHHs, 3M4IMCHIOETLCA Ha MiACTaBi KPUTEPIiB, 3aTBEPAKEHNX
KabiHeToM MIHiCTpiB YKpaiHu.

[ns 3abe3neyeHHs BWKOHAHHA (UYHKLiA, MOKNafeHUX Ha anapat Cyay,
3a3HayeHux y posgini Il NMonoxxeHHs, 40 CTPYKTYpW anapaTy Cyfy BXOAATb Mocafu:
Cekpetaps Cy[oOBOro 3aciflaHHsi, Cy[OBOro po3NOpsAgHUKAa, nocagn  iHWKUX
LEePXaBHUX  CNy>60BLiB, MOCaAyW MNpauiBHUKIB, fAKi  BUKOHYHOTb (PYHKLIT 3
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06cnyroByBaHHs, po6ITHUKIB. [Tocady MOMIYHMKA rO/I0BUA Cyfy Ta MOMiIYHMKIB
CyALiB, L0 HanexXartb 40 nocag naTpoHaTHOT CNyXO0W TakoX BXOAATb 4O CTPYKTYpU
anaparty cyay.

30. [MMpauiBHMKM anapaTy cygy 3000B'A3aHi BWKOHYBaTW 3aBfaHHs Ta
0060B’A3KM, BU3Ha4eHi B MOCaAOBMX IHCTPYKUIAX, MOJIOXKEHHAX MPO CTPYKTYPHI
nigpo3ginnm - anapaty cygy W ubomy [10M0XeHHi, poTpumyBsatucs  [pasBus
BHYTPILUHLOIO  C/MY)X60BOro  po3nopsaaky, [MpaBun  BHYTPILWHLOrO TPYLOBOrO
po3nopsaaky, lMpasun MNoBefiHKMA MpauiBHUKA Ccyfy, 3aralibHUX Mnpasua eTUYHOT
MOBeLIHKN  JepXaBHWX  Cnyx6oBUiB  Ta  nocagoBuMx  0Ci6  MicLeBoro
CamMOBpSAAYBaHHA, MpaBUN TeXHIKM 06e3Mnekn, BUMMOT IHLIMX [OKYMEHTIB, AKi
pernameHTyt0Tb pobOTY Cydy, a TakoX MOCTIMHO nNiABMLLYBaTU PiBEHb CBOEI
NPOeciiHOI  KOMMETEHTHOCTI Ta YAOCKOHa/NBaTX OpraHisauito  Cny»X60BoT1
AIANTbHOCTI.

[epxaBHi Ccy>K60BLi 3000B’A3aHI LOTPUMYBATUCA BMMOT 3aKOHY YKpaiHu
"T'1po aep>kaBHy Cnyxo6y", 3akoHy YKpaiHu "lMpo 3anobiraHHa Kopynuii'.

31. 3a HEeBMKOHAHHA, HecBOevacHe abo HeHasieXXHe BMKOHaHHSA MOCafoBUX
000B'A3KIB, BM3HauYeHMX 3aKOHOM YKpaiHu "lpo Aep>xaBHY CAyXOy" Ta iHWMUMK
aKTamy 3aKOHOZaBCTBa, MOCALOBOK IHCTPYKLIEKD, a TaKOXX MOPYLUeHHA npaBu
BHYTPILUHBOrO  CNYy>X60BOr0  PO3nopsAAKy, NpaBui  BHYTPIWHLOIO  TPYAOBOrO
PO3MopsAAKY, MpaBu/ MNOBEAIHKM MpauiBHUKA cydy, 3araibHUX MpaBu/ eTUYHOI
MOBefiHKN  [epXaBHWX  CNyXO0BUIB Ta  MocagoBmx  0ci6  micLeBoro
camoBpsALyBaHHSA,  MpaBW/l TEXHIKM 6e3Mnekyn Ta IHWe MOPYLUEHHSA CYy>X60BOT
AVCUMNIHKW, NpauiBHUK anaparty cygy NpUTAraeTbCa 40 BIAMOBIAALHOCTI 3rigHO i3
3aKOHOM.

32. MpauiBHMKN anapaTy CyfLy MarTb MOCBIAYEHHS, WO NiATBEPMKYIOTb TX
0coby 1 noBHOBaXKeHHS. MocBifgYeHHSA MpauiBHMKIB anaparty cyay NiAnucytoTbes
KepiBHWKOM arnapary cyay.

3pas3ku noceifyeHb NpauiBHMKa anaparty cyay 3aTBepiyKye [ep>kaBHa CyfoBa
afMiHicTpauia YkpaiHu.

33. lMpu3HayeHHA Ha Mocagn [epXKaBHMX CNYy>XO0BLiB, NpaLiBHUKIB, fKi
BUKOHYIOTb  (DYHKUiT 3 06CNYyroByBaHHS, MpayiBHUKIB MaTPOHATHOI CyXo6u,
POGITHUKIB, YMOBW OMMatu npaui, 3a0X0YeHHS Ta couiasibHi rapaHTil npauiBHUKIB
anaparty Ccyfy pPerysnolTbCa HOpPMamy 3aKOHOAABCTBA MPO AepyKaBHY CMYXOy 3
ypaxyBaHHAM 0COGNMBOCTEN, BM3HAYEeHMX 3aKOHOM YKpaiHu "lpo cyaoycTpii i
cratyc cyanis”, KogekcoM 3akoHIB Npo npauto YKpaiHW, iHWWMK aKTamu
3aKOHO/aBCTBa.

34. BignycTku npauiBHMKam anapaty Ccyfy HafalTbCA B MOPALKY,
BCTaHOB/MIeHOMY KOAeKcOM 3aKOHIB Mpo npauto YKpaiHu, 3akoHamu YKpaiHu "lpo
AepXxaBHy cny>xoy", "Tpo BignycTkn".

MpayiBHMKam anapaty cyfy, fAKi 3aiiMatoTb nocagy MNaTpoHATHOI Cayxowm,
BiZ4NOBIAHO [0 cTaTTi 92 3akoHy YKpaiHu "T1po Aep>kaBHY CMY>KOY", BUKOHYHOTb
(PYHKUIT 3 06CNyroByBaHHsi, POOITHMKAM KpiM LLOPIYHOI OCHOBHOI BIANYCTKU
TPUBANICTIO 24 KaneHAapHi AHI, MOXe HajasaTuca BIAMOBIAHO cTaTTi 8 3akoHy
YKpaiHy "Tpo BignycTKM" WopiYHa [o4aTKOBa BifnycTKa 3a 0CO6/MBUIA XapaKTep
npaui. KOHKpeTHa TpuBaNICTb LLIOPIYHOI [4OAATKOBOT BIAMYCTKM 3a 0OCO6/MBWIA
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XapakTep npaLi BCTaHOB/HETHCS KONEKTUBHUM Yy TPYAOBUM [0FOBOPOM 3a/€XHO
Bi/l Yacy 3a/iHATOCTi NpauiBHMKa anapaTy cyfy B LMX yMOBax.

KepiBHUK anapaty Konoma’*ibKoro

paiioHHOro cygy XapKiBCbKOi 06/1aeT Taniia CENTIBECTP



