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IMonoxenus
npo anapart BaakiBcbkoro paionHoro cyay XapkiBcbkoi o6jacri

I. Anapar BankiBcekoro paioHHOro cyay XapkiBcekoi obmacti (mani — anapart
cyay) BianosigHo 10 3akoHy Ykpainu "TIpo cymoycTpiii i cratyc cyamiB" 3ailcHIOE
opraHi3auiiiHe 3a6e3ne4eHHs po6OTH Cyy.

2. Y cBoili pisnbHOCTI amapaT Cymy Kepyerbes KoHcturymiero Ykpainw,
3akoHaMHu Ykpainu "Ilpo cynoyctpiii i cratyc cynais", "IIpo mepxaBHy ciyx6y",
"[Ipo 3anobiranns kopynuii", Komekcom 3akoHiB mpo mpauio YKpaiHH, iHIIUMH
KOJeKCaMH Ta 3aKkoHamMHM YKpaiHM, moctaHoBamu Kabinery MinictpiB Ykpaiuwu,
IHIIMMM ~ HOPMAaTHBHO-TIDABOBUMM aKTamH, [lOJIOKEHHAM Mpo amapaT Cyady,
pienHsmu Paau cynuiB Ykpainu,pilieHHsMH 360piB Cy[UliB, @ TaKOX Haka3aMH M
pO3NOPSKEHHIMH IOJIOBH Cyly Ta KEpiBHHKA anapary Cyay.

3. I'onoBa cyry KOHTpOIIIOE e(heKTUBHICTD AiSNBHOCTI anapaty Cyiay, NOroIKye
MpU3HAYEHHS Ha I10CaJM KepiBHMKA amapary Cyay, 3aCTylHHKa KepiBHHKa arapary
CyAy, BHOCHTh B YCTaHOBJIEHOMY MOPSAAKY MOAAHHS IIPO 3aCTOCYBaHHS O KEPiBHUKA
amapaTty Cyay, MOro 3acTylHHKa 3a0XO4eHHS abo HaklaJeHHs AMCLMILUIIHAPHOrO
CTATHEHHS BIANOBIIHO IO 3aKOHO/IaBCTBA.

4. IlonoxeHHs Mpo anapaT Cyay po3pobsETbCs KEPIBHHKOM armapary Cyjay Ha
miacTaBi 1poro THIOBOro MOJOKEHHS Ta 3aTBEPIKYEThCS 360paMH  CyJUIB
BIAMOBIAHOrO cyay. IlonoxeHHs Mpo amapar Cyday HE MOXeE CyNEepeuyMTH LbOMY
TunoBomy mnonoxeHH!0. Y HOBOYTBOpPEHHMX CyAax A0 MepiuMx 360piB CyauiB i€
Tumyacose monoxeHHs Npo amapar CyAy. THMYacoBe MOJIOKEHHsS IpO anapar
HOBOYTBOPEHOI0 CyJy 3aTBEpPIKYETbCS THMYacCOBO BHKOHYIOYHMM 0OOB'SI3KH
KepiBHUKa anapary LbOro cyuy.

5. CrpykTypa Ta IUTaTHa 4YHCEeNbHICTH amapary (WITaTHUH pO3MMC)
Bankiscekoro — padoHHoro cyay — XapkiBCcbkoi  06nacTi  3aTBEPIKYHOTHCS
TEPUTOpialbHUM  ynpaBniHHAM JlepkaBHOI CynoBoi aaMiHicTpauii Ykpainu y
XapkiBCbKii 061acTi.

CrpykTypa, mITaTHa YUCENBHICTH Ta PO3POOJEHUM Ha MiJACTaBi HUX IITATHHM
posnuc BaikiBchkoro paioHHOro cymay XapkiBCbKoi 06acTi 3aTBEpIKYEThCS 3a
Oro/UKEHHSM 3 FOJIOBOKO Cyly B MeKaxX 0OCAry BUIATKIB HA yTPUMaHHS Cy/y.

Crpyktypa anapaty BankiBckkoro paifoHHOro cyay XapkiBchkoi o6macri
po3pobusieTbess Ha miacTaBi THMOBOI CTPYKTypH amapaTy MiCLEBOro Cyay,
3aTBep/DKeHOl [lepikaBHOIO Cy[IOBOIO aJMiHicTpaliero VYKpaiHH, 3 ypaxyBaHHAM
0cobMBOCTEH opraHizauiiHoro 3abe3nedeHHs OisSTEHOCTI Cyy.

TvmuacoBa cTpykTypa Ta THM4YacoBa IUTATHA YHMCENBHICTh amapary
HOBOYTBOPEHOIO0 Cy[dy 3aTBEP/UKYETbCS THUMYacOBO BHMKOHYIOYMM 06GOB'S3KH
KepiBHHKa anapaTy LbOro CyAy 3a MOroukeHHsM i3 [onoBoro JlepikaBHOI CymoBOI
azMiHicTpauii Ykpainu.

6. IlpaBoBui cTaTyc mNpauiBHUKIB amapaTy Cyay BH3HAYa€ThCs 3aKOHAMH
Ykpainu "Ilpo cynoycrpiii i craryc cyauis", "Ilpo mepxaBHy cmyx6y", iHIMMH
aKTaMH 3aKOHOJABCTBa YKpaiHu. [IpaBoBuit cTaTyc Ta yMOBH AiSIBHOCTI MOMiYHHKA
FOJIOBH Cy/y, MOMIYHMKA 3aCTYITHHKa FOJIOBH CYAy, MOMIYHHMKA CyJli BU3HAYAIOTHCH



TakoX [TonoxeHHsM nMpo moMiuHMKa Cyzzi, 3aTBEpKEHUM pilueHHsM Paau cynnis
Ykpainu. [lpaBoBui cTaTyc Ta yMOBH isIBHOCTI KepiBHHKA CIYXGH CyHOBHX
PO3MOPSAHKKIB, CTapUIOro CyJOBOrO PO3MOPSAHMKA, CYAOBOTO PpO3MOPSIHHKA
BH3HA4alOThCs TakoK [10710KeHHAM PO MOPSIOK CTBOPEHHS Ta MisIBHOCTI CI1yKOHU
CYNOBHX  pO3NOpSAHMKIB, 3aTBep/ykeHMM [ onoBoio  JlepkaBHOi  Cya0BOI
aaMiHicTpauii YkpaiHu 3a morojpkeHHsM i3 Buimoro pamoro npapocyas. ITocanosi
IHCTpYKUIi TNpaliBHUKIB amapaTy BaikiBcbkoro padoHHOro cymy XapKiBchKoi
obmacti po3poGnAIOTECS Ha MiACTaBi 3aTBepKEHUX JIepKaBHOI CYIOBOIO
aZMiHicTpali€elo YKpaiHH THIIOBHX MOCAJ0BHMX IHCTPYKLi MpalliBHUKIB anapary Hux
CyAiB 1 MOJNOXEHb MPO CTPYKTYPHI MiAPO3IIM amapary CyAy Ta IbOro THIOBOro
nonioxkeHHs. IlocanoBi iHCTpykuil NpaliBHUKIB amapary Cyay 3aTBEpIKYKOThCS
KEpIBHUKOM arapary Cyay.

II. OcHoBHI ¢pyHKUIT anapaTy cyay

7. BiamoBiiHO 10 OCHOBHMX 3aBJlaHb, BH3Ha4YeHUX 3akoHoM Ykpaiuu "IIpo
Cyl0yCTpiH i cTaTyc cynaiB", amapar cyay:

1) cTBOprOE€ HaneXHI YMOBH MisIBHOCTI Cyay uisi e(eKTHBHOTO BUKOHAHHS
CYAIIMH TOKJIaJIeHUX Ha HUX ITIOBHOBAXEHB;

2) s3pilicHioe opraHizauiiiHe, iH(GOPMAaLIMHO-IOBIZIKOBE H JIOKyMEHTalIbHE
3a0e3neyeHHs MiArOTOBKH CIpaB i Matepiaiis 1uis pO3MISAY CYAIAMHE;

3) 3abesmeuye BeNeHHs IKypHaliB (TIPOTOKOJIB) CyZOBOrO 3aciJaHHs,
¢ikcyBaHHs CymoBOro mpouecy (CyJOBHX 3aciaHb) TEXHIYHMMH 3aco0amu,
NPOBE/IEHHS BiICOKOH(EpeHIIiif;

4) 3abesnedye HAJACHUNIAHHA ajpecaTaM B YCTAHOBIEHOMY MOPSAAKY KOIiM
CYJOBMX pillleHb, @ TAKOX CYJOBHX IOBIJJOMJIEHb, TOBICTOK i BUKJIHKIB,

5) opraHizoBye Ta 3abe3nedye BeleHHs IUIOBOACTBA B cCyai, 3abesneyye
MIATOTOBKY ¥ CKJIaJaHHS JOKYMEHTIB BiAMOBIAHO [0 IHCTPYKLIl 3 JiJOBOACTBA B
CyJi, IHIIMX aKTiB 3aKOHOAABCTBa YKpaiHHu;

6) 3abe3nedye HaneXHy OpraHi3auiro eKCreauinHOT 06PO6KH TOKYMEHTIB;

7) 3abesnedye BeleHHs, OOTiK, (OPMyBaHHS, ONpALOBAaHHS, HAJCHIAHHS,
APYKyBaHHs, TUPaXyBaHHS, BMKOPUCTaHHs, 30epiraHHs Ta 3HHMILEHHS Marepiaiis,
JIOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIiB iH(pOpMallii, NOB'S3aHUX i3 JiSTBHICTIO
cyny;

8) aHaui3ye ciy:)KO0BY KOPECTIOH/IEHIIIIO;

9) opraHi3oBye KOMIUIEKTYBaHHs apxiBy, MiArOTOBKY AOKYMEHTIB Ta apXiBHHX
CrpaB s Mepejadi iX y BCTaHOBIEHOMY IOPSAKY Ha MOCTiKHe 36epiraHHs uu
3HULLEHHS;

10) 3abe3sneuye aoTpMMaHHS BHMOI [0 BeleHHs OO6iKy, 36epiranHs,
BUKOPUCTaHHS, 3HUILEHHS JOKYMEHTIB Ta iHIIMX MaTepialbHHX HOCIiB iHpopMmaLii,
1O MICTATH iHhOPMALLiO 3 0OMEKEHUM JOCTYIIOM;

I1) 3abesneyye notpumanns BuMor 3akoHy VYkpainu "ITpo aepikaBHy
TaEMHHUIIIO";

12) cknagae Ta mojgae B yCTaHOBJIEHOMY IOPSKY CTATHCTMYHY 3BIiTHICTb IIPO
poboTy cyny, Gopmye OrJIsAM CTATUCTHYHMX AAHMX PO MiACYMKH AiSTBHOCTI CY/y;
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13) 6epe ywyacTh B aHali3i Cy[OBOI CTaTUCTHUKH, BHBYEHHI Ta y3arajJbHEHHi
CYJAOBOI IIpaKTUKH, 3abe3neuyye MIATOTOBKY aHANITHYHMX JOBIZOK, TabIHLIb,
iHhopMaLlil 3 MUTaHb CYJ0BOI CTATHCTHKH;

14) ynpoBamxye mepenoBi TexHoNorii opraisaiii po6OTH 3 JOKyMEHTaMH B
cynl, 3abe3neyye BOPOBaUKEHHS €JIEKTPOHHOTO CYY;

15) 3uidicHioe iHpopMaliHHO-TeXHIYHe 3abe3nedeHHs CyJOBUX 3aciaHb, 360piB
CyIiB,;

16) 3abe3nedyye QyHKLIOHYBaHHS y CyAi iH(opMaliiHO-TeleKOMYyHiKaLliHHKX
CUCTEM, CHCTEM E€JIEKTPOHHUX KOMYHIKallil, nmporpamHoro 3abesnedyeHHs Ta 6a3
JaHUX;

17) 3abe3neuye yHKI[IOHyBaHHS aBTOMATH30BAHOI CHCTEMH JOKYMEHTOOHIry
Cyday, aBTOMATH30BaHOIO pO3MOALTY CIpaB MDK CyAmaMd (OO MO4YaTKy
(yHkLioHyBaHHS €1MHOI Cy10BOI iHGOpMALiHHO-TEIEKOMYHIKaLiHOT CUCTEMM);

18) BxkMBae 3axoniB 10 3abe3nedyeHHS KOHTPOIIO 3a JAOTPUMAHHAM BHMOT
[Tonoxenns mpo €1uHy cynoBy iH(poOpMaliiHO-TeleKOMYHIKaIliiHy cHCTeMy (110
nmoyatky 1ii (yHKUiIOHyBaHHS - [loOXKeHHS MO aBTOMATH30BaHy CHCTEMY
JIOKYMEHTOO00Iry Cyay), Yy TOMy YHCIi B 4aCTHHI 3aCTOCYBaHHS aBTOMAaTH30BaHOI'O
pO3MOJILTY CYJJOBHX CIIpaB MikK CYIISMH;

19) 3pificHioe opraHi3auil AOCTyNMy CyAAiB i MpaUiBHHUKIB amapaTy Cyay 10
aBTOMAaTU30BaHMX 1HQOPMaLIHUX 1 TOBIIKOBHX CHUCTEM, PEECTPIB Ta OAHKIB MaHMX,
AepkareyeM (aaMiHICTPaTOPOM) SIKMX € Jep)KaBHiI OpraHM abo OpraHd MiCLIEBOrO
CaMOBpsZlyBaHHSl y BH3HAY€HOMY UYMHHHMM 3aKOHOIAQBCTBOM IMOPSIAKY, a TaKOXK
KOHTPOJIb 3a JOTPUMAHHSAM BUMOT LIOJIO 3aXKCTy iH(opMallii;

20) y BM3HAYEHMX 3aKOHOM BHIIaJIKax 3abe3nedye HaJCUIIAHHS EJEKTPOHHHX
KOMiX CyN0BHX pillieHb 10 EAUHOTO AepKaBHOTO PEECTPY CYAOBUX PillIEHb;

21) 3abe3nedye HajaCHIaHHS BiJOMOCTeW NpO HaOpaHHSA CYIOBMM pillIEHHAM
3aKOHHOI CHUJIM 10 €IMHOTO JepKaBHOTO PEECTPY CYAOBHX Pilll€Hb;

22) BxuBa€ 3axojliB 100 3abe3neyeHHs CyANiB i MPaliBHHMKIB anapaTy Cyay
KJIIOYaMH eJIEKTPOHHOI0 LIU(POBOro MiANHUCY;

23) 3abesneuye y B3aemonil 3 JlepaBHOK CyIOBOIO aaMiHicTpalie Ykpaiuu
Cy[JliB, NpalLliBHUKIB anapary cyay HeobOXiaHuMH 3acobamu iHpopmaTH3aLii;

24) 3abesneuye peanizallilo JepxaBHOI MOMITHKH y cdepi AepkaBHOI Ci1yxk6H 3
MMUTaHb YIIPABIIiHHSA IEPCOHAJIOM arapary Cyay;

25) 3pificHioe 106ip nepcoHany amapaty Cydy, OpraHizoBye po6oTy I0A0 HOro
MOTHBALIIT;

26) Bezie KanpoBe JINOBOJCTBO CyIy, B TOMY YHCIi 0COGOBI CrpaBH CyAiB y
MOpsiAKy, BH3Ha4eHOMY JlepaBHOIO CyIOBOIO aJMiHicTpauiero VYkpainu 3a
norokeHHsM 3 Pajioro cyaniB Ykpainu;

27) Beme aBTOMaTM3OBaHy CHCTeMy OOJiKy KaapiB cyday (40 modaTky
¢yHkuionyBaHHs €11HOT Cyn0BOI iH(OPMaLiiHO-TeTeKOMYHiKalliHOT CHCTEMH);

28) 3abe3nevye HaneHy poOOTY KOHKYPCHOI Ta JUCLMILTIHAPHOT KOMICi;

29) opraHi3oBye B CyZi HaleXHi YMOBH [UIsl HisUIbHOCTI TpauiBHUKIB Ciyx6u
Cy/10BO1 OXOPOHH;



30) Gepe yuacTsp y B3aemonii 3i Ciiyx6010 Cy10BOI OXOPOHHM Yy 3aX0[ax ILOMIO
AojepkaHHs ocobamu, ski mnepebyBaloTb y CyZAi, BCTAHOBIEHMX TpaBUI |
MiATPUMaHHs rPOMAJICBKOrO MOPSAKY B 3alli CYOBOTO 3aciflaHHs Ta B NPUMilleHHi
cyny;

31) 6epe y4acTs y B3aemoaii 3i Ciy:600 Cy10BOi OXOpOHM y 3aXojax LIOJ0
3abe3neueHHs Oe3neku Cy[liB, MpaLiBHUKIB amapary Cyay, y4aCHHKIB CyJOBOrO
npouecy;

32) 3abesnedye BelNeHHsS BIHCHKOBOro OOJKY Ta 3HiHCHEHHS GPOHIOBAaHHS
npaliBHUKIB CYaY;

33) Gepe yuacThb y 3IiMCHEHHI 3axofiB 3 MoOimi3aliiHOl NiArOTOBKU i
MoOiizauii, 3AiHCHIOE KOHTPOITB 3a 31IHCHEHHAM LIMX 3aXO/iB;

34) opranizoBye 6i6aioTeyHo-iHbopMaLiiiHy po6oTy B Cyi;

35) 3pificH0€ O6JiK MeYaToOK i IUTAMITIB Ta KOHTPOJb 3a iX 36epiraHHsM,
BUKOPUCTAHHSM Ta 3HUIIEHHSM;

36) 3abesnedye B3aeMOIil0 Cyay 3 TIPOMAJCBEKICTIO, 3aco06aMM MacoBOi
iH(popMmariii;

37) 3abe3neuye y B3aeMOZil 3 CyQAAMH-CIIKEpaMH MiATOTOBKY ¥ MOIIMPEHHS
MarepialiB PO AisNIBHICTE CYY;

38) 3aikicHIoe iH(pOpMalliiiHe HAlIOBHEHHS Be6G-caiiTy cyy;

39) opranizoBye Ta 3abe3nedye BHYTpIlHiIA OOIK CIUIaTH, NMOBEPHEHHS M
3apaxyBaHHs CyJ10Boro 36opy 1o JlepxaBHoro 61o/keTy YKpaiHu;

40) po3pobiisie MPOEKT CTPYKTYPH Ta LITATHOTO PO3IUCY CY/Y;

41) 3abe3nedye miAroToBKY MPOMO3HULIiH 10 GIOIKETHOTO 3aIUTY;

42) oprani3oBye NMpUHOM rpomajsH, 3abe3rnedye po3risj MPONO3MIIM, 3aiB i
CKapr, 3allMTiB BiANOBIAHO 10 BUMOT 3akoHiB Ykpaiuu "[Ipo 3BepHeHHs rpoMajsH”,
"Ilpo anBokaTypy Ta agBokaTchKy AisibHicTH', "IIpo craTyc HapoaHOro aemyrara
Ykpaiuu", "[Ipo noctyn no my6nivnoi indopmauii”, "IIpo indopmauiro";

43) 3abesnedye NOTpUMaHHsA BUMOT 3aKoHIB Ykpainu "IIpo oxopoHy mpaui',
"IIpo 3axuct nepconanbHux nanux", "Ipo 3anobirands kopymnimii";

44) 3abesneuye mepeBipKy (¢GakTy TOJaHHS AeKiapanii  cy6'exTamu
JeKapyBaHHs Ta iHpopMyBaHHS HallloHaJIBHOrO areHTCTBAa 3 NMUTaHb 3amobiraHHs
Kopymnuii (akTy HemoJaHHs YM HECBOEYAaCHOTO MOJAHHA JAeKiapalii cy6'exTamu
AeKJapyBaHHs BIANOBIHO 10 BUMOT 3akoHy Ykpainu "Ipo 3ano6iranns kopymuii";

45) wHapcunae g0 Bumoi ksamidikamiiHoi kowmicii cyauis  Ykpainu
MOBIAOMIIEHHS IIOAO 3MiH, sKi BiZOYNHCS y 3aralbHMX BiJOMOCTSX CYHiB
BIMOBITHOTO Cydy [UIsi HAJ€XHOTO BEJEHHS, HANOBHEHHS Ta OHOBJIEHHS
CYIIIBCBKOTO JIOCHE;

46) BUKOHY€ HaKa3H i pO3MOpPSAKEHHS [OJIOBH Cy/y, KepiBHMKA anapary Cyy;

47) 3abesnedyye po3poONEHHS MPOEKTIB aKTiB CTOCOBHO oOpraHisallil
BHYTPIIIHBOI JiSITBHOCTI Cy/1y;

48) 3abesnedye opraHizalilo Ta MPOBEAEHHs 3araibHUX 300piB NpaIliBHUKIB
amapaTty cyay, po6o4uMx Hapaj, MiKHapoOJHMX 3yCTpiued, npec-KoHdepeHIii Ta
IHIIMX 3aXO/IiB;

49) 3abe3neuye NOTPUMaHHS 3aXO0/IiB MTOKEKHO] Oe3NeKH;
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50) s3pikicHioe rocrmogapceke OOCIyroByBaHHS Cydy, 3abesnedye HajlexHy
eKCILTyaTallilo NPUMILIEHHS Cy/y, KOHTPOJIOE CaHITApHO-TEXHIYHMM CTaH pobounx
NPUMILIEHb, IHKEHEPHUX CHCTEM i KOMYyHIKallii;

51) 3abe3nedye 36eperkeHHs MaTepialbHUX LIHHOCTEH;

52) opraHi3zoBye Ta 3abe3nedyye BUKOHAHHA B CyJi OpraHi3allifHO-TeXHIYHMX
3axoiB y cdepi iHdopmauiliHoi Ge3neku, TeXHiYHOro 3axucTy iHdopMmalii Ta
npoTuail Kibepsarposam;

53) BUKOHY€ iHIII QYHKILT, TOB's3aHi i3 3a6e3MeYeHHsAM MisILHOCTI Cyy.

Y cyni, sKui € po3nopsAHMKOM GIOKETHUX KOIUTIB, anapar cy/1y TaKox:

3abe3neuye BelJeHHs OyXranTepcbKoro o6GiiKy BiANOBIZHO A0 BCTAHOBIEHMX
HOPM 3aKOHO/IaBCTBa,;

Oprasi3oBye€ IIaHyBaHHs (iHAHCOBO-IOCIOAAPCHKOI JisIBHOCTI;

3MIHCHIOE KOHTPOJIb 3a 30€peXeHHSIM TOBapHO-MaTepialbHUX LIHHOCTEI,
NpaBUIbHUM BUKOPHCTAHHAM I'POIIOBHUX KOILTIB i MaTepialbHUX PECYPCiB;

CKIaJa€ Ta IMOJA€ B YCTAHOBIEHOMY IOPSAKY CTATUCTHYHY, OIOIKETHY,
MOAATKOBY Ta OyXranTepchbKy 3BITHICTb.

IIl. KepiBHuK anaparty cyay, Horo 3acTynHHKH

8. Anapart cyIy o4oIIO€ KepiBHHK anapaty cyay. KepiBHuka anaparty MicleBoro
CyAy, HOr0 3aCTyIHHMKIB 3a MIONOJPKEHHSM 3 IOJIOBOI0 BaskiBCHKOro paioOHHOIo Cyay
XapkiBchkoi 001acTi NpU3Hayae Ha MOCaAy Ta 3BIIBHAE 3 MOCaad HaYalbHUK
TEPUTOpIalbHOTrO ympaBniHHA JlepkaBHOI CymoBOi aaMiHicTpauii  YkpaiHu y
XapkiBChKii 06macTi.

KepiBHUK amapaTy MiCLIEBOro Cyay MOXe MaTH ABOX 3aCTYMHHMKIB, SKILO
KIIBKICTh TpaLiBHUKIB amapary cyay nepesuiurye 50 oci6. Y MiCleBHX 3araibHHUX
Cylax KUIBKICThb 3aCTYNHHMKIB MOJXKE JOPIBHIOBATH KiJIBKOCTI BiganeHuUX poboumx
MICLIb, B IKHX YTBOPIOIOTBCS BiZIOKpEMJIEHI CTPYKTYPHI Miapo3iny (okpeMi nocaaosi
0cobM 3a HanpsAMKaMH HisSIBHOCTI) LIHX CY/IiB.

9. Ha nocany kepiBHuka amnapaty BaikiBcbkoro paioHHOro cyay XapkiBCbKoi
obnacTi, HOro 3acTynmHMKa MpU3HAYaeThcs Ocoba, SKa BiJNOBIZAaE BUMOraM o
npodeciifHOl KOMIETEHTHOCTI Ul 3alHATTS MOCAAHM, SKi CKIANAIOThCA i3 3arajbHUX i
crieliabHUX BUMOT.

Ocoba, ska mpeTeHIye Ha 3alHATTS IOCaid KepiBHMKA arapary Cyay, HOro
3aCTyIMHHUKA (3aCTYNMHHUKIB), TOBUHHA BiNOBIAaTH TAKMM 3arajlbHUM BUMOTaM:

MICLIEBOTO 3arajbHOro CyJy - BHIIA OCBITa 3 OCBITHIM CTyneHeM MaricTpa (a6o
MpUpiBHAHA 10 Hel BUINA OCBITa 3a OCBITHBO-KBaliikaLiiHUM piBHEM crielianicra),
Aoceia poboTH Ha mocazax AepxaBHOI cityx6u kareropii "B" um "B" abo mocsixa
Cyx0M B OpraHax MiClIeBOro caMOBpsiZyBaHHs, a60 AOCBiA poGOTH Ha KepiBHMX
rnocajax MiANpUEMCTB, YCTaHOB Ta OpraHizaliil He3aJeXHO BiJi GOPMH BIACHOCTI He
MEHIIIE OJIHOr0 POKY, BIJIbHE BOJIOJIHHS A€PKaBHOK MOBOIO;

CreuianeHi BUMOTH 110 0cib, sKi NPETEHAYIOTh Ha 3aMHATTSA 1OCa] KepiBHHKA
anapary Bankiscekoro paionHoro cyny XapkiBcbkoi o6nacTi Ta HOro 3acTymHHKa
BM3HA4alOThCS HAYaIbHHKOM TEPUTOPIaIbHOIO yImpaBliHHA JlepKaBHOI Cya0BOi
aaMiHicTpauii Ykpainu y XapkiBchekiit 061acTi.



10. 3aoxoyeHHs ab0 HakIafeHHs AWCLUMILUIIHAPDHOIO CTATHEHHS CTOCOBHO
KepiBHMKa amapaTy Cyqy, HOro 3acTylHMKa 3aCTOCOBYIOTHCS 3a MOJAHHSAM TOJIOBH
Bankiscbkoro paiioHHOro cyay XapkiBchKoi 061acTi HauaIbHUKOM T€PUTOPIaTBHOIO
ynpasiiHHs JlepxaBHoi cynoBoi aaMinicTpauii Ykpainu y XapkiBchkidt obnacti -
CTOCOBHO KE€piBHHKa arapaTy MiCLIEBOIO Cy/Iy Ta HOro 3aCTyIHHKIB.

I1. KepiBuuk amapary BankiBcbkoro paiioHHoro cyay XapkiBchkoi obmacri
MpU3HAYaE Ha MOCay Ta 3BUIBHAE 3 NMOCAAM MpaLiBHUKIB anapary Cyay, 3aCTOCOBYE
A0 HUX 3a0XOYEHHs Ta HAKIIaJa€ AMCLMIUIIHApHI cTsarHeHHs. Jlo6ip mpaliBHHKIB
anapary Cyay 3[1MCHIOETbCS Ha KOHKYPCHIH OCHOBI (KpiM MOMiYHMKA I'OJIOBH CYy.Y,
MOMIYHMKA 3aCTyNIHMKAa TOJIOBH CyAy, IIOMIi4HMKIB Cy[UiB, Tpec-ceKpeTaps,
MpaliBHHUKIB, Ki BUKOHYIOTh QYHKLI] 3 00CIyroByBaHHs, pOGITHHKIB) i B MOPAAKY
nepeBe/IeHHs AepXKaBHUX CITy:KOOBLIIB BiAIMOBIIHO 10 3aKOHOJABCTBA MPO AEP)KaBHY
ciyx0y. [Ipu3sHaueHHs Ha Mocay Ta 3BUIBHEHHS 3 II0CAJM MOMIYHMKA FOJIOBH CYJY,
MOMIYHHMKA 3aCTyNHHKa FOJIOBH CyAy, TIOMIYHMKA CY[II 3iHCHIOETHCS BiJMOBIAHO 10
[TonoxeHHs npo nomiyHuKa (MOMIYHHKIB) Cy I

12. Kepisuuky anapaty BankiBcekoro paifoHHoro cyay XapkiBchkoi o6iacri
GesnocepeIHpO MiANOPAAKOBaHI 3aCTYNHUK (3aCTYNHHMKKM) KEPIBHMKA anapary cyay,
KEPIBHMKH CTPYKTYPHHX MiZPO3ALNIB anapaTy cyiy, MocaioBi 0Co6H, sKi BUKOHYIOTh
okpeMi (QyHkmii B pa3i HEOOLIIBHOCTI YTBOPEHHsS CTPYKTYpPHOIO IiJpO3Jiiy.
[IOMIYHMK TrOJIOBM Cydy, MOMIYHHK 3aCTYIIHMKa TOJIOBH CYyIdy, MOMIYHHMK Cy.Ii
MA3BITHUH KepiBHMKY amapary Cyldy LWIOAO JAOTpMMaHHs IIpaBui NOBeRiHKH
MpauiBHUKa Cyay, TPyJAOBOI NUCLMIUTIHY, MPABUI TEXHIKH Ge3MeKH, OXOPOHH Mpalli
Ta 3 IHIIMX T§MTaHb, BH3Ha4eHUX [lONOXKEHHSM NpO MOMIYHMKA CyA,
3aTBEPIKEHOro pileHHsM Paau cyanis Ykpainu.

13. KepiBHUK anaparty Cyay BiAIOBIZHO 10 HaJaHUX TOBHOBAXEHb:

I) s3nificHioe Ge3nmocepenHe KepiBHHLUTBO amapatoM cyay, 3abesnedye
opraHisalioo po6GoTH CTPYKTYPHHX MiJpPO3ALTiB Cyldy, MpaliBHUKIB anapary Cyay, ix
B3a€EMO/Ii}0 Y BUKOHAHHI 3aBJIaHb, IOKJIAJEHUX Ha arapar Cyy;

2) B3aemogie 3 JlepikaBHOIO CyZOBOIO aAMiHICTpalli€ro YKpaiHu, BiANOBiIHUM
TEPUTOpIa/IbHAM  ymNpaBliHHAM Jlep)kaBHOI CymoBoi aamiHicTpauii  Ykpainwu,
OpraHamu CyJAIiBCbKOro camoBpsayBaHHS, CiryxG0i0 CyIOoBOi OXOPOHM, OpraHaMH
JI€PKaBHOI BJa[M, OpPraHaMM MicCLEBOro (OKpY)KHOI0) CaMOBpSAYBAaHHS iHIIMMH
YCTaHOBaMH, MiANPUEMCTBAMM # Oprasisalismu, 3acobamu MacoBoi iHdopmarii 3
MUTaHb 3a6e3Mne4eHHs QisITbHOCTI CyLy;

3) BXKHUBA€ 3aXO0/1iB 1715 3a6e3MeYeHHs HAIeXHUX YMOB AisIbHOCTI Cy/1y;

4) 3abe3nedye MiArOTOBKY IUIAHIB pOGOTH Cydy s 3aTBEpKEHHS TOJOBOO
CyAy, @ TaKOX 3[1HCHIOE KOHTPOJIb 38 BAKOHAHHAM 3aIlJJAHOBAHUX 3aXO/IiB;

5) KOOpAMHY€ 3[iHCHEHHs OpraHi3alliffHHX 3aXOAiB LIOAO MiATOTOBKH 360piB,
ONEepaTUBHUX Hapa;

6) indopmye 360pH CymmiB NMpO CBOK AisNIBHICTH, 3abe3neuye BHKOHAHHS
pilueHb 360piB CY/UIIB 3 MUTaHb BHYTPIIIHBOI AiSILHOCTI CyLLY;

7) 3pidicHIOE opraHizaliliHe 3ae3NeYeHHs BEJEHHS CYNOBOI CTaTHCTHKH,
ALIOBOJICTBA B Cyli, 06JTiKy Ta 36epiraHHs CyI0BUX CIIPaB;
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8) 3abesneuye  ¢yHkuioHyBaHHs €auHOi  CcyaoBoi  iHdopMamiiHO-
TEJIEKOMYHiKalliiHOi cucTeMH (0 mo4YaTKy ii QyHKLiOHYBaHHS — aBTOMaTH30BAaHOI
CHCTEMH JIOKyMEHTOO0iry cy/y), aBTOMAaTH30BAHOIO PO3IMOALTY CIIPaB MikK CYAISAMH;

9) 3nificHioe opraHi3aliiiHe 3abe3redeHHs A HalexHoi poboTu 6ibmioTexu
cyay (3a HasgsBHOCTI);

10) 3abe3nedye po3pobieHHs # MOAaHHS Ha 3aTBEPKEHHS B YCTAHOBJIEHOMY
NOpsAAKY CTPYKTYpH Ta INTAaTHOrO pO3MNUCY amnapary Cyay, MWOro IITaTHOI
YHCENBHOCTI;

11) 3aTBep/KY€ MONOKEHHS PO CTPYKTYPHI MiAPO3ALIH i MOCag0Bi IHCTPYKLIT
MpaLiBHUKIB anaparty Cyay;

12) 3piHcHIOE KOHTPONb 3a NOTPMMAHHAM IpaliBHUKAMHM anapary Cyay
MOCa0BUX 1HCTPYKIiH, MONOXKEHb NpO CTPYKTYPHI MiAPO3AiNM amapary Cyay,
MOJIOKEHHA TMpo amapar cyay, IIpaBun BHYTpIIIHBOrO CIIy’)k60BOTr0O pO3MOPSIKY,
[IpaBun BHYTpIIIHBOIO TPYAOBOTO PO3MOPSAAKY, [IpaBHi MOBENIHKH TpalliBHMKA
Cyay, 3aralbHUX MpPaBHJI €THYHOI MOBEIIHKH JEPXKaBHUX CIIYKOOBLIB Ta MOCaJ0BUX
oci6 MiCIeBOro caMOBpsIIyBaHHs, MpaBUJl TEXHIKA O€3NeKH Ta BHUMOr IHIIHUX
JIOKYMEHTIB, SIKi perllaMeHTyI0Th poboTy Cyy;

13) 3abesneuye peanizalilo €IMHOI Nep)KaBHOI MOJITHKH y cdepi aepKaBHOI
ciyk6H, € KepiBHUKOM JIep)KaBHOI CIIy»0H B anapari Cyay;

14) BukoHye ¢yHKUii poboTonaBLs Ui MpaUiBHHUKIB amapary cynay, sKi He €
JEpKaBHUMHU CITYKOOBLISIMH;

15) 3abesnedye migBuIneHHs KBamidikalii Jep)kaBHUX CIIyKOOBIIB amnapary
Cyay, MpalliBHUKIB NMaTPOHATHOI CIyOW, NMpauiBHUKIB, AKi BUKOHYIOTh (YHKLII 3
06CITyroByBaHHs;

16) 3aiHcHIOE KOHTPOJb 3a JOTPMMAaHHSIM BHKOHABCHKOI Ta Ciyk60BOi
JAMCLMILTIHYM MPaLiBHUKAMH anapary Cymy;

17) 3a0xo4ye mpaliBHUKIB amapary Cyay Ta HakjaJga€ Ha HUX AMCLMILTIHApHI
CTATHEHHS,

18) posrnsgae ckapru Ha nii aGo Ge3isNIBHICTH AepKaBHMX CilyKOOBLIB Ta
IHIIMX NpaLiBHUKIB anapary Cy.y;

19) nonae Ha 3aTBep/DKEHHS B YCTAQHOBIEHOMY MOPSAKY [0 LEHTPAIbLHOIO
OpraHy BHMKOHaBYOl Biaju, 10 3abe3nedye (GOpMyBaHHS Ta peallizye Aep)KaBHY
MOMTHKY y cdepi aepxkaBHOi cimyx6u, abo 1i BiANOBIAHOMY TepUTOpiaTbHOMY
opraHy, NepeiiK I0cajl NpalliBHUKIB amapaTy Cydy, fKi BHKOHYIOTb (GyHKIii 3
o6ciTyroByBaHHS,

20) 3abesneuye cBoeyacHe opMyBaHHsS Ta HagaHHs Bumiid ksanidikauiinii
KoMicii cyaniB YkpaiHu HasBHOI B Ccyzi iHpopMauii momo cyauis, ix npodeciiHoi
JIAABHOCTI U1 GOPMYBaHHS CYIIBCHKOTO JOChE;

21) Bu3HaYae Micle, CTPOK BiAPSKEHHS, peXUM pobOTH B epio ci1yk60BOro
BIJIpsI/UKEHHS MPALIiBHUKIB anapary Cy/y ¥ 3aBJaHHs 0 BUKOHAHHS;

22) nopae cninbHO 3 BAGOPHUM OPraHOM MEPBUHHOI MPOGCIiIKOBOI opraHizaiii
(32 HasBHOCTI) .IA 3aTBep/DKEHHS 3araibHUMH 360pamMu  (KoH(bepeHLi€ero)
AepKaBHUX Ciyxk00BUiB amapary cynay [IpaBuna BHYTpILIHBOrO CIyK6GOBOTO



pO3NOps/IKy anapary Cyay, po3pobieHi Ha ocHOBI THMOBUX MpaBHJ BHYTPiLIHBOTO
Ci1yk60BOT0 pO3NOPsAIKY;

23) zarBepmkye IlonoxeHHs Npo NMpeMmiloBaHHS NpaLiBHUKIB anmapary cyay 3a
MOTO/KEHHAM 3 BMOODHMM OpraHOM NEpBHHHOI MPOQCIiIKOBOI opraHizaiii (3a
HasABHOCTI) Ha mifcTaBi TUMOBOro MONOXKEHHS PO MPEMilOBaHHS;

24) BcraHOBIMIOE HaAGaBKH, JOMJIATH Ta MpeMil MpaliBHUKAaM anapary Cymy, y
TOMYy YHUCTI TNOMIYHHKY TOJIOBH CyHy, NOMIYHHKY 3aCTy[IHMKa TIOJOBH CYy,
MOMiYHMKAM CyIJiB BiAMOBiAHO A0 [TonoXeHHs NMpo NpeMiloBaHHS BiAMOBiHOrO
cyny;

25) 3arBepmkye ITonoxeHHs Mpo MOPSAJOK MPOXOKEHHS y BiATNOBIAHOMY Cyi
CTaKyBaHHs 0Ci0, Ki MPETeHAYIOTh Ha OCaIy NOMIYHHMKa CYIIi;

26) yTBOpIOE IMCLMILUTIHApDHY KOMICII0 3 pPO3IJISAY AMCUMILTIHADHUX CIIpaB
CTOCOBHO JIepKaBHUX CITyOOBLIiB anapaty cyay;

27) 3pidcHIOE iHINI TOBHOBaXKEHHS KepiBHHUKA [EpXKaBHOI CIykb6u cymy
BiANMOBiAHO 10 3akoHy Ykpaiuu "[Ipo mepxkaBHy ciyx6y";

28) opraHi3oBye Ta KOHTPOJIOE CBO€YacHe BHECEHHs 10 CIMHOI Cya0BOi
iHhopMalifHO-TeNeKOMyHIKALIHHOI CHCTeMM (IO TOYaTKy ii (yHKI[IOHyBaHHSN —
aBTOMATH30BaHOI CHCTEMHM JOKYMEHTooOiry cyay) BimomocTtedl mnpo HabpaHHS
CYJOBHM DillIEHHAM 3aKOHHOI CHIIH (Y TOMY YHCIIi 32 pe3yJIbTaTaMu PO3Isay CYA0M
anesIliKHOI YK KacaliiHOl iHCTaHLil), HaNpaBlIeHHs TaKKX BigoMocTel 10 €1uHOro
J€PKaBHOIO PEECTPY CYAOBHUX PillIeHb;

29) 3pificHIOE OpraHi3aliiHi 3aX0QM INOAO MiATPUMAHHS MPUMIIIEHHS CyNy B
CTaHi, TNpPHUAATHOMY [UIA HAJIEKHOrO WOro (yHKUIOHyBaHHS, [POBEIECHHS
KaliTalbHOTO Ta TOTOYHOIO PEMOHTIB, TEXHIYHOIO OCHAIEHHS NPUMIILeHb,
iHpopMaLifHO-TeXHIYHOTrO 3abe3neveHHs, CTBOPEHHsS 6e3Me4HuX i KOM(pOPTHHX
YMOB Ul Cy[UIiB, MpalLliBHUKIB amapary cydy Ta ocib, ski nepebyBaroTsh y cyi, a
TaKOX 3aXO/lM iHKEHEPHO-TEeXHIYHOrO 3a0e3NeyYeHHs 3 Oprasisallii KOHBOIOBaHHS Ta
TPUMaHHi B Cynax oOBHHyBaueHMX (IIJO3PIOBAaHMX) Ta 3 [POBEIEHHS
NpouecyasnbHOl Mii 3 yYaCHUKaMH KPUMIHAJIBHOIO MPOBA/DKEHHS, 00 SKHX BHKHTO
3ax0/1iB Oe3reKu;

30) opranizoBye o6mik, BUIady, 3HUIIEHHS MOCBiAYEHb MpALliBHUKIB amapary
cyny (HnepkaBHHX CITyOOBLIB, MpalliBHUKIB anaparty cyay, siKi 3aiiMaloTh Mocaau
MaTPOHATHOI CiIyxOH, ocib, ski BHKOHYIOTH OGYHKUII 3 06CIyroByBaHHs Ta
pPOOITHHKIB);

31) opraHi3oBy€e KOHTpONb 3a 0GIIIKOM MPHEAHAHHUX A0 MPOBAIKEHHS PEYOBHX
JI0Ka3iB, 1m0 30epiraloTbCsi He MpPH CIpaBi, BXKUBAE 3aXOMAiB INOAO OOJIaIHAHHS
crieuiajbHUX TMPUMIlIEHb i CXOBHUII Juis 1X 30epiraHHs y BiJNMOBIZHMX yMOBax Ta
CTaHi;

32) BHUKOHYE NOpY4YeHHs TONIOBH Cy[Ay Ta WOrO 3acTyNHMKIB, pilleHHs 360piB
CY/UIIB IIO/I0 OpraHi3aliifHoro 3a6e3neyeHHs AisIbHOCTI Cy/Iy;

33) BuKOHYe iHLIi QyHKIIIT, MOB's3aHi i3 3a6e3neYeHHsaM isTbHOCTI Cy Y.

14. KepiBuuk anapary cyly B MeXax NOBHOBaXEHb, HaJaHUX HOMY 3aKOHaMH
Ypainu "Tlpo cynoycrpiii i cratyc cyanis", "TIpo nepxasHy cinyx6y", BUaae HaKa3u
H po3nopsiHKeHHS.
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KepiBuukoBi amapatry cymy ronoBoo BaikiBcekoro paifoHHOro cymy
XapkiBcbkoi obmacti Moxe OyTH HaJaHO MPaBO MEPLIOTO MIiANKCY B MOPSAKY,
BCTAHOBJIEHOMY 3aKOHOJIaBCTBOM.

I15. KepiBHMk amapaTy cyay Hece TIepCOHalbHY BiJANOBifaNbHICTH Ta
3BiTy€e/indopMye mepen 360pamu CyaniB 3a HalexHe opraHisaiiiiHe 3abesnedeHHs
Cyay, CyIiB i CyAOBOro NpoLecy, ()YHKIIOHYBaHHS aBTOMAaTH30BAHOI CHCTEMH
JIOKYMEHTOOOIry Cy[dy, aBTOMaTH30BaHOIO PpO3MOALTYy CHpaB Mik CymaasMH (10
noyatky (yHKUiOHyBaHHA €IMHOI CyaoBOI iHMOpMaLiHHO-TeNeKOMyHiKal[iHHOT
CHCTEMH), a TaKOX 3ri/IHO i3 3aKOHOJABCTBOM - 33 HAJIEKHUM PiBeHb Ci1yx60BOI Ta
TPYAOBOI JIMCLHUIUIIHY B anapari Cymy.

16. KepiBHuK amapary cyny mi3BiTHHM 360paM CyA/iB BiANOBIIHOTO CyAy, sKi
MOXYTb BUCJIOBUTH HOMY HEJOBIpY, LII0 MAa€ HACIIIKOM 3BLJILHEHHS HOro 3 MOCa/IH.

17. Ha wyac BiACYyTHOCTI KepiBHMKa amapary CyAy 4Yd HEMOXJIHBOCTI
3[IHCHIOBATH HUM CBOI TOBHOB@KEHHS 3 IHIIMX MPUYMH HOTO OBGOB'S3KH BHKOHYE
3aCTYNHUK KEPiBHMKA amapaTy Cy[dy, BU3HAYeHH# BiAMOBIIHMM HAaKa3oM KepiBHHMKa
arnapary Cyay Mpo po3nofil o6oB'S3KiB, a 3a Bi[ICYyTHOCTI TaKOro Hakasy OJHMH i3
3aCTYIHHUKIB KEPiBHHMKA amapary CyAy, skui Mae Ginbwmii crax po6oTH B amapari
cyny.

18. V pasi TMMYacoBoi BiJCYTHOCTi 3acTyNHHKa (3aCTyNHHMKIB) KepiBHHKa
anapary BankiBcekoro paifoHHOro cyay XapkiBchKoi 061acTi BUKOHAHHS 06OB'S3KiB
3a M0CaJ0K BIJCYTHBOIO KepiBHMKA anapaTry Cyay MOKIaJaeThcsi Ha OAHOro 3
KEPIBHUKIB CTPYKTYpPHHX MiJpO3AINB amapaTy cydy, HAaKa3oM HayalbHHKA
TEPUTOPialbHOrO ynpaBniHHsA JlepxkaBHOi CynoBoi anaMiHicTpauii Ykpainu y
XapkiBchKif 0671aCTi 3a IIOJAHHSM I'OJIOBH CY/LY.

Y BUmagKy, KOJIM B MiCUEBOMY CyAi BiACYTHI CTPYKTYpHi Miapo3ainu,
THUM4YacoBe BHKOHAaHHs OOOB'A3KiB BIJCYTHHOTO KepiBHHKA amapary Cymay
MOKJIAZIa€TECA Ha OJIHONO 3 TMpaLIBHUKIB amapaTy Cyay HakKa3oM HayajibHMKa
TEPUTOPIaNbHOrO ynpaBliHHA JlepkaBHOI CymoBOi aaMiHicTpanii Ykpainum y
XapkiBchKii 061acTi 3a MOJAHHSM TOJIOBH CY/IY.

19. KepiBHuk amapary cyay Ta HOro 3acTylHMKH MarOTh IOCBIJYEHHS, LIO
MiATBEPIKYIOTh 1X 0CO0Y ¥ ITOBHOBaKEHHS.

[locBinyeHHs KepiBHMKa amapaTy CyAy Ta MWOro 3acTylmHMKa (3acTyITHHMKIB)
MIMMCYE  HAYalbHMK  TEPUTOpIabHOrO  ynpabiiHHs  JlepikaBHOI  Cy[OBOI
aamiHicTpauii Ykpainu y XapKiBcbKil 0671acTi.

20. Ilopiuni OCHOBHI Ta JONATKOBI BIiAMYCTKH, iHWI BiAMYCTKH KepiBHHKY
anapaty CyJay, MOro 3aCTyNHHMKY (3aCTyNHHKaM) HAJalOThCs BiITOBIAHO 10 BHUMOT
3akoHIB Ykpainu "Ilpo nepxaBny cmyx6y" i "Ilpo simmyctku". Hakasu mnpo
BIAMYCTKM KepiBHMKAa amapary Cydy Ta 3acTylHHKa (3acTyNHHMKIB) KepiBHHKA
anapary CyAy BMJa€ KepiBHMK amapary 3a MMOrOKEHHSAM i3 rojoBolo BalkiBChKOro
paliOHHOro cyny XapkiBcbkoi 0OONacTi 3TifJHO i3 3aTBEPIKEHHM TOJOBOIO CYY
rpadikoM BimyCTOK.

21. TumyacoBo, Ha nepion Jii B YKpaiHi MpaBoBOro pexuMy BOEHHOTO CTaHy, B
pasi 3MiHH TEpHUTOPIalbHOI MiACYAHOCTI CYJOBMX CIpaB, IO PO3IISAAAIOTHCS y
BankiBcekomy —padioHoMy cynmi  XapkiBeekoi obmacti, B mepeaGaueHoMy
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3aKOHO/IaBCTBOM IOPSIIKY Ta B pasi BiJICYTHOCTI B Cy/li OTHOYACHO CY/I/IiB, KepiBHHKA
anapaTy Cyldy Ta HOro 3aCTyllHMKa, a TaKOX JJIs HaJle)XHOI opradizaimii po6oTH
Baskiscekoro paiionHoro cysy Xapkiscekoi o6macTi sk opuaH4HOi ocobu [onosa
JepxaBHoi cynoBoi ajMimicTpamii VKpaiHM, HaYalbHHK —TEPHTOPIAbHOIO
ynpasiidHs JlepxaBHol cynoBoi aamiHicTpauii Ykpainu 6€3 moromkeHHs 3 roJ0BOkO
CyAy NpHHAMAIOTh PIlIEHHS NpO NpH3HAYEHHsS YNOBHOBaXXEHOI (BiIMOBigaNbHOI)
ocobM, sKii HanalOThCS MOBHOBAXEHHs, MOB'A3aHi 3 MaTepiajbHO-TeXHIYHUM
3abe3nedyeHHsM, nojgayero OyXraiTepchbKoi, MOJATKOBOI Ta CTATUCTHYHO!I 3BITHOCTI
BIAMOBIIHOrO Cyly Ta OTPHMAaHHSM eJIeKTPOHHMX AOBIPYMX MOCTYT y MOPSKY,
BH3HauYeHOMY 3akoHoM Ykpaihu "ITpo enekTpoHHy imeHTH}iKalio Ta eleKTPOHHI
A0BipYi nocmyru", 30KpeMa IpaBo MiAMKUCY AOKYMEHTIB, CTBOPEHMX Ha BHKOHAHHS
TaKUX TTOBHOBAXXEHb.

YnoBHOBaxkeHa (BianoBigaibHA) ocoba BHKOHYE MMOBHOBa)KEHHS Ha MiACTaBi
Haka3y ['omosu JlepxaBHoi cymoBoi aamiHicTpauii Ykpainu a6o HayanbHMKa
TEPUTOPIaIbHOrO ynpaBliHHs JlepxkaBHoOl CymoBOi aamiHicTpauii YkpaiHu 3riaHo 3
HOpMaMH TPyJOBOI0 3aKOHOJABCTBA TUMYACOBO, Ha NepioA Aii B YkpaiHi npaBoBoro
PEXUMy BOEHHOI'O CTaHy, ajieé He JIOBLIE HiX 0 MOMEHTY MpU3Ha4YeHHs, 0OpaHHs,
nepeBeieHHss a00 3aKiHYEHHS BIiJPAKEHHS LIOHaWMEHIE OJHOro  CyAi
Bankiscekoro paioHHOro cyay XapkiBcbkoi o6macTi.

Tumuacoso, Ha niepion il B YKpaiHi MpaBOBOro pekuMy BOEHHOTO CTaHy, y pasi
3MiHM TEpUTOpiaNbHOi MiACYAHOCTI CYAOBHX CMpaB, IO pO3MIANAIOTHCS Y
BankiBcbkomy —paifomHoMy cyni  XapkiBebkoi obnmacti, B nepenGadeHoMy
3aKOHO/JIaBCTBOM IOPAZIKY Ta B pa3i BiZICYTHOCTI B Cy/li OTHOYACHO CYA/IiB, KEPIBHUKA
arnapaTty CyAy, MOro 3acTyNHHMKa, a TaKOoX Y pa3i NpH3HAYEHHs YIOBHOBAXEHOI
(BiANOBifanbHOi) 0cO6H BUMOTra IyHKTY 4 LBOTO MOJIOKEHHS PO anmapaT Cyy MO0
3aTBep/UKeHHs [lonoxeHHs npo amapar cyay 36opamu cyaniB  BankiBckkoro
palioHHOro cyay XapKiBchbKoi 061acTi He Jjie.

IV. CrpykTypa anapary cyay

22. B anapari MiclIeBOro Cyy MOXYTb YTBOPIOBATHCS CTPYKTYPHIi MipO3/iny -
YNpaBIliHHs, BiJTH, CEKTOPH 3 ypaXyBaHHSM IOJIOXKEHb 3aKoHiB Ykpainu "TIpo
cynoyctpidt i cratyc cymuis", "TIpo mepxasHy ciyx6y". CTpyKTypHi migposmiiu
30IMCHIOITL CBOI (yHKUIl Ha MiACTaBi BIiANOBIAHMX TMONOXEHb, 3aTBEPIKEHHX
KEpIBHUKOM amnapary Cyy.

YnpasninHs (caMoCTiiHMI BiIiNn) - CTPYKTYpHHMIA MiApO3Jin oJHOramy3eBOro
abo 0HOMYHKIIOHATBHOTO CcrpsiMyBaHHs. Jl0 CKamy yNpaBliHHS BXOISTH HE MEHII
K [1Ba BIIIIM 3 MiHIMAQJIbHOIO YHMCENBHICTIO M0 4 oaMHMII KoxHHMM. CaMocTiiHMit
BIIUIII YTBOPIOETBCA i3 IUTATHOIO YHMCENBHICTIO HE MEHII 5K 4 MpaliBHUKH.
YnpaBniHHA (CaMOCTiHHMM BIAiN) OYONIOE HaYadbHUK. HauanbHUK ynpaBJliHHS,
YHMCENBHICTh MpaliBHUKIB SKOTO HE MepeBHILYE 13 ONMHHMIIB, MOXE MATH OJHOIO
3aCTyNHMKa-HayalbHUKa BIIiNTy. Y pa3i KOMM INTATHA YHCENBHICTh yNpaBIiHHS
CTaHOBUTb MOHAJ |3 OJMHMII, HAYATBHUK YNPABIiHHS MOXE MaTH He Gilblue ABOX
3aCTYNHHKIB, y TOMY YHCIIi OZAHOIO 3aCTyITHHMKA, KU HE OYOJIIOE Bi Uil
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CekTop caMOCTiHHMH - CTpYKTypHMM migpos3zin, Imo YTBOPIOETHCS ISt
BUKOHAHHs 3aBJlaHb 32 OKPEMHMM HANPIMOM JisIBHOCTI anmapary cyay, GyHKLii sKoro
HEMOJIIMBO MOEAHATH 3 QYHKUISAMH iHIIMX CTPYKTYPHHX MiJPO3MiMiB, i3 IUTATHOMO
YHCEJIbHICTIO HE MEHIN SIK 2 npauiBHuKa. CEKTOp 040IIIOE 3aBiyBay.

Bimain y cknafi ynpaBmiHHS - CTPYKTYpHHMi MiAPO3MiN, IO YTBOPIOETHCS IS
BUKOHAHHs 3aBJlaHb 3a OJHUM HanpsMoM ((QyHKILi€I0) AiAIBHOCTI anapaty Cyay, i3
LITaTHOK YMCENIbHICTIO HEe MEHII K 4 mpalliBHUKH. Bifain odomoe HaYaIbHUK.

HavaneHuk Biaainy (K caMOCTIHHOTO, Tak i y CKJajli ynpaBliHHS) MOXe MaTH
3acTynHuka. Taka mocaja BBOAMTBECA B pasi, KONM YHCENBHICTH TMpaliBHHUKIB Y
BIUIUTI TIOHAJ 5 OAMHHUL. SIKIO YHUCETBHICTh BIIIUTY CTAHOBUTH MoHaj 10 oAMHULI,
TO 3aCTYNHHUKIB MOXe OyTH He Ginble ABOX.

Y pasi notpebu y cknani ynpapiiHHS (BiAaiy) MOXE YTBOPIOBATHCS CEKTOD 3
YHCEIBHICTIO He MEHI fK 2 NpauiBHMUKH. Taki CEeKTOpH y CKNaji ynpaBiiHHS
YTBOPIOIOTBCS TIOHAJl HOPMATHBHY KiJIBKICTh BiJAINIB, @ y CKJIaAi BiAmily — MoHan
MiHIMaJIbHy YHCEIIBHICTh MPaLliBHUKIB BiIily.

KinbkicTs mocan, a Takox mocaiu, He 3a3Ha4eHi B THMOBIH CTPYKTYpi, MOXKYTb
BBOAUTHUCH 1O CTPYKTYpHM amapaTy Ccyay Y MeXax TIPaHM4YHOl YHCEIbHOCTI
MpaLiBHHUKIB anapary Cyay.

KinekicTh mocaj mpalliBHHKIB anapaty cyfy, Heo6XiTHUX IS 06CITyroByBaHHS
aZMiHICTpaTUBHOI OyiBNi Ccyay, Moxe GyTH BiAKOpPMrOBaHa 3 ypaxXyBaHHAM (OpMH
KOPHUCTYBaHHs a/IMiHICTPaTHBHOIO OyaiBlero, Ti MIOLIE0 Ta TEPUTOPIalbHAM Miclie
pO3TallyBaHHAM.

23. 'V pasi HeIOLiNBHOCTI yTBOPEHHS B amnaparti Cy1y CTPYKTYPHOro Miapo3ziy,
JUls BUKOHaHHS OKpPeMMX GYHKLIH BBOAATHCS IMOCAAM BiANOBIJHUX CELIaNiCTIB
(KOHCYJIBTAHTIB).

24. B amaparti cymy nie mpec-ciyx6a, a y pasi HeIOULTBHOCTI YTBOPEHHS
OKpEMOro CTPYKTYpHOIO MigpO3Zily BBOAMTHECS I1OCAJa BiAINOBIAHOIO CreLialicTa
(npec-cekperaps), sika 3a6e3neyye po3BUTOK iHPOPMaLIMHKX 3B'A3KIB MiX CyJIOM Ta
BI/IBiZlyBa4yaMu CyJly, OpraHaMM [Jep)KaBHOI BIIajM, MiANPHEMCTBAMH, YCTAHOBAMH Ta
opraHizauismu, 3MI, cnpusie GopMyBaHHIO MO3UTHBHOTO IMiKy [isSTBHOCTI CyLy.

25. B amapari cyny nie kaHIeNspis, sKa LIOAEHHO MPOTATOM po60Yoro yacy
cyny 3abesnedye NPUHHATTA Ta PEECTPALiI0 JOKYMEHTIB, IO MOAAIOTECS [0 CYIY.

26. B anapati cyny yTtBoproeThcs BiAmoBigHO A0 3akoHy Ykpaiuu "ITpo
AepkaBHy Ciryk0y" ciyx6a ynpaBiiHHS NEPCOHAIOM.

[lonoxenus npo cmyx6y ynpapiiHHS NEPCOHATOM PO3POBIAETHCS HA OCHOBI
TunoBoro nonoxenns mpo cimyx0y ynpasiliHHS [EPCOHANOM JEPKABHOTO OpraHy,
3aTBEP/KEHOr0 LIEHTPAlbHUM OpraHOM BHMKOHABYOI BIaaW, IO 3abesneuye
(opMyBaHHSI Ta pealisye JepkaBHy INONITHKY y cdepi nepxkaBHOi ciyxGH, i
3aTBEPIKYETHCS KEPIBHUKOM amapary Cyay.

27. B anapari cyay 3a1eXHO BiJl YHCENBHOCTI NEPCOHATy Ta B Mexkax (OHLIY
OTUIaTH Mpalli anapary CyAy MOXYTh yTBOPIOBATHCS iHIUI CTPYKTYpHi MiApO3ainy, y
TOMY YHCII 3 QYHKUIsAMH CIyk6, NisnbHICTD SKHX NepenbadeHa 3aKoHaMM YKpaiHu
"Ipo cymoyctpiii i cratyc cyanis", "IIpo aepxasHy ciyx6y".
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28. [lnsa 3abesnedeHHs pozepikaHHs ocobGamu, ski nepebyBaloTh y Cymi,
BCTAHOBJIEHUX NPABUJI, BAKOHAHHS HUMH PO3IMOPSAIKEHb MOJIOBYIOYOr0 B CYJI0BOMY
3acilaHHi, y KoxHOMy cyai nie Ciyx6a CyZOBMX pPO3MOPSIHMKIB, MOPAIOK
CTBOPEHHs Ta AISIIBHOCTI KO BU3Haua€ThCs [10/10KEHHAM 1IPO MOPSAIOK CTBOPEHHS
Ta [JIAABHOCTI CIyXOM CyDOBHX pO3NOPAAHMKIB, 3aTBEPKEHMM | 0JI0BOIO
HepxaBHoi cynoBoi aamiHicTpauii YkpaiHu 3a moromkeHHsM i3 Buiomo pagoro
npaBoCyAs.

29. Jlo cknagy CTpYKTYpHMX IIJpO3AiNIB amapary CyAay MOXYTh BXOIWTH
MOCa/IK MpaliBHUKIB, AKi BUKOHYIOTh QyHKIIiT 3 06CIyroByBaHHs, pOOGITHHKIB.

BusHayeHHs nepeniky mocaj NpauiBHHKIB amnapary CyAay, fKi BHKOHYIOTb
¢ynkuii 3 obcayroByBaHHs, 3MiHCHIOETBCA Ha MiACTaBi KPHTEPIiiB, 3aTBEpIKEHHX
Ka6inerom MiHicTpiB Ykpainu.

30. IpauiBHuKH anapaty cyay 3000B's3aHi BUKOHYBATH 3aBJaHHS Ta 060B'S3KH,
BU3HAY€HI B IOCAJIOBHX IHCTPYKLifAX, MOJNOXEHHSX MPO CTPYKTYPHI Miapo3ainu
amapaty cyay # ubomy Ilonoxenni, norpumyBartcs IIpaBui BHYTPIIIHBOrO
ciyx6oBoro posnopsaxy, IlpaBun BHYTpILIHBOr0O TPYAOBOTO po3nopsaky, IIpaBui
MOBE/IIHKM MpalliBHUKa Cy[y, 3arajlbHUX MpPaBUJl €THYHOI MOBEIHKH AEpP:KaBHHUX
CaykOOBLIB Ta MOCaZOBUX OCI6 MICLEBOrO CaMOBpsiyBaHHs, MpPaBUJ TEXHIKH
Oe3nekd, BUMOI IHINMX JOKYMEHTIB, 5Ki perjiaMeHTyioTh poboTy Cydy, a TaKoK
MOCTIKHO  TMiJABMILYBaTH piBeHb CBOEI NpodeciiiHoi KOMIETEeHTHOCTI Ta
YJAOCKOHAIIIOBAaTH OpraHi3alliio ciryk60Bo1 JisSIBHOCTI.

HepxaBHi cimyx60B1i 30060B's3aHi DOTpUMyBaTHCS BUMOr 3aKoHy YkpaiHu
"Ilpo nepxaBHy cimyx6y", 3akony Ykpainu "IIpo 3anobiranus kopymuii'.

31. 3a HeBHKOHaHHs, HeCBO€YacHe ab0 HEHAJIe)KHE BMKOHAHHSA I10CAJO0BHX
000B'A3KiB, BH3HauYeHHX 3akoHoM Ykpainu "Ilpo nepkasHy cinyx6y" Ta iHIIMMH
aKTaMM 3aKOHOJABCTBA, IOCAJOBOI IHCTPYKILIEIO, a TAKOXK MOPYLIEHHsS IpaBMII
BHYTPILIHBOTO  CIy’KG0BOTO  PO3MOPSIKY, MNpaBdl BHYTPIIIHBOTO TPYAOBOrO
pO3NOpPSIIKY, MMpaBHJl MOBEIIHKH MpaliBHUKA CyAy, 3arajJlbHAX NpPaBUJl E€THYHO!
MOBE/IIHKY JIep)KaBHUX CITy»KOOBLIB Ta MOCaIOBUX OCIG MiCLIEBOro cCaMOBPSTyBaHHS,
MpaBUJI TE€XHIKM Oe3NeKu Ta iHIe MOpyIIeHHS CITyKGOBOI AMCLMILIIHM, MpalliBHUK
anapary Cyay IMpHUTATra€TbCs 10 BIAMOBIJAJIBHOCTI 3TiIHO 13 3aKOHOM.

32. TlpauiBHMKM amapaTy CyJAy MaiOTh MOCBIJYEHHS, IO MiATBEPMIKYIOTH iX
ocoby # moBHOBaxeHHsA. IToCBifYeHHs NpaliBHUKIB anapaTy Cyay MiAMHCYIOThCS
KepIBHMKOM amnapary Cyay.

3pasku MOCBifYeHb MpaliBHMKA anapaTy Cy[y 3aTBepixkye JlepiaBHa Cya0Ba
aIMIHICTpalis YKpaiHH.

33. llpusHa4yeHHs Ha TIOCalW MAEpPKABHMX CIyXkOOBIIB, NpalliBHUKIB, SKi
BUKOHYIOTB (YHKUii 3 06CmyroByBaHHs, MNpaLiBHUKIB MaTPOHATHOI CITyXOH,
POOITHHKIB, yMOBH OIIaTH Mpalli, 320XO4YEHHs Ta COLiaNbHi rapaHTil MpaliBHUKIB
anapary Cy[ay PperylioloTbCi HOPMaMHd 3aKOHOJABCTBA PO JEpXKaBHY CIyxkOy 3
YPaxyBaHHsM 0COONMBOCTEH, BU3HayeHMX 3akoHom VYkpainu "Ilpo cymoyctpiit i

cratyc cyaaiB', KopmekcoM 3akoHiB mnpo mnpaiio VYkpaiHM, iHIIMMH aKTamu
3aKOHO/IaBCTBa.
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34. Bianyctkd npaliBHMKaM ~amapary CyAy HA[alOThCs B TOPSIKY,
BCTaHOBJIeHOMY KoJekcom 3akoHiB mpo npaio Ykpainu, 3akoHamu Ykpaiau "Ipo
nepxaBHy ciyx6y", "[Ipo Binmyctku". IlpamiBHukaM anapaTy cymy, siKi 3aiMaroTh
nocaji MaTpoHATHOI CiyxOu, BiAnmoBinHO 10 crarti 92 3akoHy VYkpainu "ITpo
liepkaBHy Ciyx0y", BUKOHYIOTh (yHKILII 3 0OCIyroByBaHHs, pOGITHMKaM KpiMm
LIOPiYHOI OCHOBHOI BiJNMYCTKH TPHBATICTIO 24 KaleHapHi JHi, MOXe HafaBaTHCs
BiAnoBiaHO cTarTi 8 3akoHy VYkpaium "Tlpo BimmycTku" mopiuHa moAaTKOBA
BIAMyCTKAa 3a 0coONMBHMI Xapaktep mpaui. KOHKpeTHa TpuBasicTh IIOPiYHOL
J0IATKOBOI BIJITyCTKH 3a OCOGIMBHIA XapaKTep Ipalli BCTAHOBIIOETHCS KOJIEKTHBHHM
Y4 TPYAOBHMM JIOTOBOPOM 3alIEXXHO BiJl 4acCy 3alHATOCTI NpaliBHUKa anapary Cyjay B
LIMX yMOBaXx.

KepiBHuk anaparty

BankiBcbkoro paioHHOrO Cymy
XapkiBcbKoi obsacTi

/== Bacuns KOJIOJISDKHUHA



