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ITonoxenns
npo anapart BajakiBcbkoro paiionHoro cyay XapkiBcbkol o6aacri

1. Anmapar BankiBcekoro paiioHHOro cymy XapkiBcekoi obnacti (gaii — anapar
Cyny) BianosigHo 10 3akoHy Ykpainu "TIpo cymoycTpiii i crartyc cyamiB" 3aifcHIoE
opraHi3auiiiHe 3abe3ne4yeHHs po6oOTH CyIy.

2. YV cBoili misnbHOCTI amapaT CyAy Kepyerbes KoHcturymiero Ykpainw,
3akoHaMHu Ykpainu "IIpo cynmoycTpiii i cratyc cynmis", "IIpo mepxaBHy ciyx6y",
"I[Ipo 3anmob6iranns kopynuii", KomekcoMm 3akoHiB Mpo mpairo YKpaiHM, iHIIMMH
KOJIEKCaMH Ta 3aKOHaMM YKpaiHu, nocraHoBamu Kabinery MinicTpiB YkpaiHu,
IHIIMMM ~ HOPMAaTHUBHO-NIDABOBMMH aKTaMH, [lOJIOKeHHAM Mpo amapaT Cyny,
pimenHsMu Panu cynniB Ykpainu,pimeHssMu 360piB CyaiB, a TakoX Haka3zaMH i
PO3MOPsAKEHHSMH TOJIOBH Cyly Ta KepiBHHKA amapary Cyay.

3. I'onoBa cyry KOHTPOIIOE eheKTUBHICTh AiSIIBHOCTI anapary Cymay, HOrOIKYeE
NpU3HAYEHHS Ha MMOCaJd KEpiBHMKaA amapary CyIy, 3aCTylTHHKa KepiBHHMKa amapary
CyAy, BHOCHUTh B YCTaHOBIIEHOMY IOPSAKY IOAAHHS IPO 3aCTOCYBaHHS 10 KEPiBHHUKA
amapary Ccymay, HOro 3acTylIHMKa 3a0XO4eHHS abo HakJIaJeHHS TUCLHUILIIHAPHOIO
CTSATHEHHS BIJIOBIAHO 10 3aKOHOJABCTBA.

4. ITonoxxeHHs Mpo amapaT CyAy pO3pOOJISEThCS KEPIBHUKOM anapary Cyay Ha
mifcTaBi 1pOro THIIOBOrO IOJNOXKEHHS Ta 3aTBEPIKYEThCS 3060paMM  CyIIiB
BIANOBiAHOrO cyny. IlonmoxeHHs Mpo amapar Cylay He MOXKE CYNEPEYMTH LbOMY
TunoBoMy mnonoxeHHI0. Y HOBOYTBOpPEHHX CyAax A0 MepiuMx 360piB CyAmiB mi€
Tumyacose monoxeHHs Npo amapaT CyAy. THMYacoBe IOJOKEHHS IIPO anapar
HOBOYTBOPEHOI'O CyAy 3aTBEPIXKYETbCS THMYacOBO BHKOHYIOYMM OOOB'S3KH
KepiBHUKa anapary I[bOro Cyy.

5. CrpykTypa Ta INTaTHa 4YHCENBHICTh amapary (IUTATHUH pPO3IHC)
BankiBcekoro — padoHHoro cyny — XapkiBCbKOi  06JacTi  3aTBEPIKYIOThCS
TEPUTOpPIaJlbHUM  ynpaBliHHAM JlepxaBHOI CyIoBoi aaMiHicTpawii Ykpainu vy
XapKiBChbKil 061aCTi.

CrpykTypa, IITaTHa YHCENBHICTH Ta PO3POOJIEHUM Ha MiACTaBI HUX LUTATHUM
posnuc BaskiBcekoro paioHHOro cymy XapkiBChKoi 0o6acTi 3aTBEPIKYEThCS 3a
MOrOJUKEHHSIM 3 TOJIOBOKO Cyly B MeXax 00CAry BUJATKIiB Ha YTPUMAHHS Cyy.

Crpykrypa amapaTy BankiBcbkoro paioHHOro cymy XapkiBCbKoi o6uacti
po3pobuisieTbess Ha miAcTaBi THMOBOI CTPYKTypH amapaTy MiCLEBOro Cyay,
3aTBEPIDKEHOI JlepikaBHOIO Cy[OBOIO aaMiHicTpaliero YKpaiHd, 3 ypaxyBaHHAM
0Cco0JIMBOCTEH OpraHizaniifHoOro 3abe3nedeHHs AisTIBHOCTI Cyy.

TumyacoBa CTpykTypa Ta THMYacoBa IUTATHA YHMCENBHICTh amapary
HOBOYTBOPEHOI'O Cy[dy 3aTBEP/DKYETbCS THMYacOBO BHMKOHYIOYMM OGOB'S3KH
KepiBHMKa arapaTy LbOTO Cy[y 3a MOromxeHHsM i3 [onoBoto JlepxkaBHOI Cya0BOi
aaMiHicTpauii Ykpainu.

6. IlpaBoBuii cTaTyc mpalliBHUKIB amapaTy cCydy BHM3HA4a€TbCs 3aKOHAMH
Yxpainu "llpo cynoyctpiii i cratyc cynmis", "Ilpo nepxaBHy ciyx6y", iHIMMH
aKTaMH 3aKOHOJABCTBa YKpaiHu. [IpaBoBuil cTaTyc Ta YMOBH Ais/IbHOCTI MOMiYHUKA
TOJIOBH Cy[y, MOMIYHHMKA 3aCTYITHHKA I'OJIOBH CYAY, IOMiYHMKA Cy[Ji BU3HAYAIOTHCS



Takox [loyokeHHsIM Npo moMiuHMKa CyzAi, 3aTBEPKEHUM pilleHHsAM Pamu cynnis
Ykpainu. IlpaBoBuii cTaTyc Ta yYMOBM [isUIBHOCTI KepiBHHKa CIyXOH CyIOBHX
PO3NOPSAHHUKIB, CTApIIOro CyZOBOIO PO3MOPSJHMKA, CYAOBOIO pO3MOPSIHHKA
BM3Ha4alOThCsl TaKOX [10/10)KEHHAM PO MOPANOK CTBOPEHHS Ta MisNIBHOCTI CIIyK6H
CYNOBHUX  pO3NOpPSIHHUKIB, 3aTBep/keHMM [ onoBoro  [lepaBHOI  CyJ0BOI
aJMiHicTpanii YkpaiHu 3a moroukeHHsM i3 Bumoro pamoro npaBocymas. ITocanosi
IHCTpYKIii IpaliBHUKIB amapaTy BaikiBcbkoro paiioHHOro cymy XapKiBChKOI
obmacti po3poONAIOTECS Ha MiACTaBi 3aTBepKEHUX JIepKABHOIO CyHIOBOIO
aZMiHiCTpali€lo YKpaiHHM THIOBUX ITOCAJOBHX IHCTPYKLi# MpaliBHUKIB anapaTy IUx
CyIiB 1 MONOXEHb MPO CTPYKTYPHI MiAPO3IM amapary CyLy Ta I[bOro THIOBOro
nonoxeHHs. Ilocamosi IHCTpykuii MpaliBHUKIB amapary CyAy 3aTBEpIXKYIOThCs
KEPIBHUKOM amnapaTty Cyay.

II. OcHoBHIi ¢pyHKLiT anapaTy cyay

7. BlamoBimHO 10 OCHOBHMX 3aBJiaHb, BHU3HA4YeHHX 3akoHOM Ykpainu "IIpo
CylOyCTpiH i cTaTyc cynaiB", amapar cyay:

1) cTBOpro€ HaneXxHi YMOBH [isIBHOCTI Cyay [uisi €)eKTHBHOTO BHKOHAHHS
CYAJsIMHU NOKJIaJIeHUX Ha HUX ITIOBHOBAXKEHD;

2) spilicHIOE oOpraHizamiiiHe, iH(pOpMaUifHO-IOBiIKOBE U JOKyMEHTalbHE
3a0e3neyeHHs MiArOTOBKY CIIPaB i MaTepiaiB 1yis PO3MIIAAY CYAAAMH;

3) 3abesmeuye BeleHHA JKypHaliB (TIIPOTOKOJIB) CyZOBOrO 3aciJaHHI,
¢ikcyBaHHS CymoBOro mpouecy (CyJOBHX 3aciaHb) TEXHIYHMMH 3acobamu,
NPOBEEHHS BieOKOH(EpEHIIiif;

4) 3abesmeyye HaJCWIAHHA ajpecaTaM B YCTAaHOBJIEHOMY IOPSAKY KOMiM
CYIOBHUX pillIeHb, @ TAKOXK CYJOBHMX ITOBIJIOMJIEHb, IOBICTOK i BUKJTUKIB;

5) opraHizoBye Ta 3abe3nmedyye BefeHHs IUIOBOACTBA B Cyui, 3abesmeuye
MiATOTOBKY ¥ CKJIaJaHHs IOKYMEHTIB BiAMOBIJHO A0 iHCTPYKLil 3 iJOBOACTBA B
CyZli, IHIIMX aKTiB 3aKOHOJABCTBA Y KpaiHM;

6) 3abe3neuye HaleXHy OpraHi3alilo eKCIeauIiHHOT 0GPOOKH TOKYMEHTIB;

7) 3abesmedyye BeleHHS, OOJIK, (OPMYBaHHS, ONpALFOBAaHHS, HAACHIIAHHS,
APYKYBaHHs, TUpaXyBaHHs, BUKODHCTaHHs, 30epiraHHs Ta 3HMINEHHS Marepiais,
JOKYMEHTIB Ta iHIIMX MaTepiallbHUX HOCIIB iH(pOpMallii, MOB'S3aHUX i3 MiIBHICTIO
cyny;

8) aHani3ye CiIy’)kO0BY KOPECIIOHIEHLIIIO;

9) opraHi3oBy€ KOMIUIEKTYBaHHs apxiBy, MiATOTOBKY JAOKYMEHTIB Ta apXiBHHX
CrpaB Uil Mepefadi iX y BCTaHOBIEHOMY IIOPSAKY Ha MOCTikHe 36epiraHHs 4u
3HULIEHHS;

10) 3abesneuye moTpumMaHHs BHUMOr 10 BeleHHs o6JiKy, 36epiraHHs,
BUKOPHMCTaHHS, 3HHUIIEHHS JOKYMEHTIB Ta IHLIMX MaTepialbHMX HOCIIB iH(opMallii,
L0 MICTATH iHhOPMALLi0 3 0OMEKEHUM JOCTYIIOM;

I1) 3abesneuye notpumanHs BumMor 3akoHy VYkpaimu "IIpo mepikaBHY
TAEMHHUIIIO";

12) cknagae Ta mojae B yCTaHOBIEHOMY IIOPSAKY CTATHCTMYHY 3BiTHICTb IIPO
poboty cyny, GopMye OIVIsSAM CTATUCTUYHKMX NAHMX PO MiACYMKH AiSUIBHOCT cyny;
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13) Gepe yuyacTp B aHami3i CyNOBOi CTATMCTHKH, BUBYEHHI Ta y3arajbHEHHI
CyHNOBOI IPaKTUKH, 3abe3neyye MIArOTOBKY aHANITHYHMX [OBiZOK, TabiMLpb,
1H(opMaIlil 3 MUTaHb CYI0BOI CTATUCTUKHY;

14) ynpoBamxye nepenoBi TeXHONOTrii oprasizaiii po6OTH 3 JHOKyMEHTaMH B
cyni, 3abe3neyye BOPOBaKEHHS €JIEKTPOHHOTO CYY;

15) 3xidicHroE iHpOpMaliHHO-TeXHIYHe 3abe3nedYeHHs CyJOBHUX 3acifaHb, 360piB
CyIiB;

16) 3abe3neuye GyHKLIOHyBaHHS y CyAi iH(pOpMaIiifHO-TeleKOMYHIiKaLliHHUX
CHUCTEM, CUCTEM €JIEKTPOHHUX KOMYHIKaIlili, MporpaMHOro 3abe3rnedeHHs Ta 6a3
JTaHHX;

17) 3abe3nedye QyHKIIOHYBaHHS aBTOMAaTH30BAaHOI CHCTEMH JOKYMEHTOOOIIy
CyAy, QBTOMATM30BaHOIO pO3MOAUTy CIpaB MK CyagaMu (OO IOYaTKy
¢GyHkLioHYBaHHS €1MHOI CyJ0BOI iH(MOpMaLiHO-TETEKOMYHIKaLiHOI CUCTEMH);

18) BxMBae 3axofiB N0 3abe3Me4YeHHs KOHTPOJIO 3a IJOTPUMAHHSM BHMOT
[Tonoxenns npo €xuHy cynoBy iHGOpMaIiiHO-TeIEKOMYHIKaIliiHy cHcTeMy (110
noyarky ii ¢yHKUiOHyBaHHS - [lolOXeHHS TIPO aBTOMATH30BaHy CHCTEMY
JIOKyMEHTOO00Iry Cyny), Yy TOMy YHCIi B 4aCTHHI 3aCTOCYBaHHS aBTOMAaTH30BaHOIO
PO3MOALTY CyTOBHX CIIPaB MiX CYyIISAMH;

19) 3pificHIOE opraHizalilo JOCTYmy CyIIiB i MpaliBHHMKIB amapary Cyay A0
aBTOMAaTHU30BaHUX IHPOPMAIIHUX i TOBIIKOBHX CHUCTEM, PEECTPIB Ta GAHKIB JaHUX,
AepxkareneM (aAMIHICTPaTOPOM) SIKMX € JAep)KaBHI OpraHd abo OpraHd MiCLIEBOrO
CaMOBps/lyBaHHS y BHU3HA4€HOMY YWHHHMM 3aKOHOAABCTBOM IIOPAAKY, & TaKOX
KOHTPOJIb 3a JOTPUMAHHSIM BUMOT IIOJIO 3aXUCTy iH(OpMaIlii;

20) y BHM3HauYeHMX 3aKOHOM BHITIaJIKax 3abe3reduye HaJCHIaHHS €JeKTPOHHUX
KOIiM CyJOBUX pillleHb 10 EIUHOTO AEP)KaBHOTO PEECTPY CYAOBUX PillIeHb;

21) 3abe3neuyye HaJCHIAHHS BiIOMOCTEW MPO HaOpaHHS CYJOBHUM pillIEHHAM
3aKOHHOI CHUJIM 10 €IMHOIO Jep>KaBHOTO PEECTPY CYIOBHX PillleHb;

22) BxuBa€ 3axoiB LIOA0 3abe3nedyeHHs CyANiB i MPaliBHHMKIB amnapaTy Cymay
KJII0YaMH €IeKTPOHHOTr0 HUGPOBOTO MiIMKCY;

23) 3abe3nedye y B3aeMopii 3 JlepkaBHOIO CyHOBOIO aaMiHicTpaliero Ykpainu
Cy[J1iB, NpalLliBHUKIB anapary cyay HeoOXifHuMHU 3acobamu iHpopmaTH3aii;

24) 3abe3neuye peaii3alilo Aep)KaBHOI MONITHKA y chepi AepKaBHOI CIIyKOH 3
MMTaHb yIpaBIiHHS IEPCOHAIIOM anapary Cymy;

25) 3pificHIoE 106ip MepcoHaly amapaty Cydy, OpraHizoBye po6oTy ILOAO HOro
MOTHBALII;

26) Beze KampoBe JiNOBOJCTBO Cydy, B TOMY 4YHCIi 0COGOBI CrpaBH CyAMiB y
NOpAAKY, BH3HauYeHOMY Jlep:kaBHOIO CyIOBOIO aJIMiHICTpaui€ro YKpainu 3a
norokeHHsaM 3 Pajoro cynniB Ykpaiunu;

27) Beme aBTOMAaTM3OBaHy CHCTeMy OOIiKy KaipiB cydy (40 I04aTKy
¢yHkuioHyBaHHA €1MHOI Cy10BOI iH)OPMALiHHO-TEIEKOMYHIKAI[IHHOT CUCTEMH);

28) 3abe3nevye HanexkHy pobOTY KOHKYPCHOI Ta JUCLUILTIHAPHOT KOMICil;

29) opranizoBye B Cy/i HaleXHi YMOBH ISl JisUIbHOCTI mpauiBHUKiB Ciyx6u
CyZI0BO1 OXOPOHH;



30) Gepe ydacTsp y B3aemonii 3i Ciryx6010 Cy10BOi OXOPOHHM Yy 3aX0Jax ILOIO
AolepkaHHA ocobamu, ski nepeOyBalOThb Yy CyHAi, BCTaHOBJEHMX IIpaBUN i
MiATPUMaHHs TPOMAJICBKOrO MOPS/IKY B 3ali CYAOBOIO 3acilaHHA Ta B NPUMIilEHH]
cyny;

31) 6epe y4acTp y B3aemozil 3i Ciy60r0 CyI0BOi OXOPOHM Yy 3aX0JaX IIOJ0
3abe3neyeHHs Oeslekd Cy[AiB, NpALiBHUKIB amapary Cyay, y4aCHHKIB CyAOBOTO
IpoLecy;

32) 3abesnmedyye BelleHHS BIHCBKOBOTO OOJIKY Ta 3[iliCHEHHS OpOHIOBaHHS
NpaLiBHHUKIB Cyay;

33) Gepe yuacTb y 3IiCHEHHI 3axO[iB 3 MOOLTI3aliMHOI MiArOTOBKH M
Mobini3alil, 3iHCHIOE KOHTPOJIb 32 3iCHEHHAM LIMX 3aXO/IiB;

34) oprani3zoBye 6i6110T€4HO- 1H(bopMaumHy poboTy B cymi;

35) 3xifcHIOe OONIK MEeYaTOK i IITaMIiB Ta KOHTPOJb 3a iX 30epiraHHsM,
BUKOPHUCTAHHSM Ta 3HHUIIEHHAM;

36) 3abesnedye B3aeMOIil0 Cyay 3 TIPOMAJCBHKICTIO, 3aco6aMM MacoBOi
iH(popMmarii,

37) 3abesneuye y B3aeMoZil 3 CyANsIMHU-CIIKEpaMH IMiATOTOBKY W MOLIMPEHHS
MarepiaiB PO AiSUTBHICTD CYIy;

38) 3pikicHIOE iHGOpMalliiiHe HallOBHEHHS BeG-caiiTy cymy;

39) opranizoBye Ta 3a0e3mnedye BHYTpIIIHiIA OGJIK CIUIATH, IOBEPHEHHS M
3apaxyBaHHs Cy0BOro 36opy o JlepxaBHoro 010pkeTy YKpaiHu;

40) po3pobiisie MPOEKT CTPYKTYPH Ta LITATHOTO PO3IHUCY CY.Y;

41) 3abe3nedye MiAroTOBKY MPOMO3HULIi 10 GIOMKETHOTO 3aIUTY;

42) opraHi3oBye NpUHOM TpoMajsH, 3abe3nedye po3riisj MPOIO3MUIiH, 3asiB i
CKapr, 3aluTIB BIANOBIAHO 0 BUMOT 3akoHiB Ykpainu "[Ipo 3BepHeHHs rpoMaisH',
"[Ipo amBokaTypy Ta afBOKaTChKy AisubHICTB", "IIpo cTaTyc HapoaHOro jAenyrara
Ykpainu", "I[1po goctyn no my6niynoi indopmaii”, "TIpo indopmaniro";

43) 3abe3nedye NOTpMMaHHSA BUMOT 3akoHiB Ykpainu "IIpo oxopoHy mpaui',
"I1po 3axucT nepconanbHux nanux", "TIpo 3ano6iranus Kopymumii";

44) 3zabesmeuye mepeBipKy ¢GakTy TOmaHHS JAeKiapanii  cy6'ekTamu
JeKapyBaHHs Ta IHQGOpMyBaHHS HallioHaJbHOrO areHTCTBa 3 NMUTaHb 3anobiraHHs
Kopynuii (GakTy HENoJaHHs 4YM HECBOEYACHOTO IOIAHHS nekjapanii cyb'ektaMu
JieK/IapyBaHHs BIAMOBIIHO 10 BUMOT 3akoHy Ykpainu "IIpo 3anobiranss kopymiii";

45) wHancunae o Bumoi kBamidikamiiHoi komicii  cymaie  YkpaiHu
MOBIZIOMJIEHHA IIOAO 3MiH, sKi BimGynMcs y 3aralbHUX BiJOMOCTAX Cy.iB
BIAMOBIJHOTO CyAy IJisi HAJIEXHOrO BEJEHHS, HANOBHEHHS Ta OHOBJIEHHS
CYIIIBCBKOTO JIOCKE;

46) BUKOHY€E HaKa3u i PO3NOPSUKEHHS I'OJIOBU CYAy, KEpiBHHKA anapary Cyy;

47) 3abesneuye po3pobieHHS IPOEKTIB aKTiB CTOCOBHO OpraHizarii
BHYTPIIIHBOI AiSTTBHOCTI Cyay;

48) 3abesneuye opraHizalilo Ta NPOBEAEHHs 3aralbHUX 300piB INpaIliBHUKIB
amaparty cyAay, pobouux HapaJ, MiKHapOOHHX 3yCTpivel, npec-koHepeHLil Ta
1HILIKMX 3aXO/iB;

49) 3abe3neuye IOTpUMaHHS 3aXO0/iB MTOKEKHO] OE3MeKH;
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50) s3pificHioE rocmojapceke OOCIyroByBaHHs Cydy, 3abesnedye HaleKHY
eKCIUTyaTallilo NPUMIILIEHHsS Cy[Ly, KOHTPONIOE CAaHITApHO-TEXHIYHHMM CTaH POo6OYMX
PUMILIEHb, IH)KEHEPHUX CHCTEM i KOMYHIKaILlii;

51) 3abe3nedye 36epexeHHs: MaTepialbHUX LIHHOCTEH;

52) opraHi3zoBye Ta 3abe3nedyye BUKOHAHHA B CyJi OpraHi3allilfHO-TeXHIYHHX
3axo/iB y cdepi iHbopMawiliHOi Ge3nekH, TEXHIYHOro 3axHMCTy iHdopMmalii Ta
npoTuail Kibepsarposam;

53) BUKOHYE iHIII QYHKIiT, TOB'S3aHi i3 3a0e3MeYeHHsIM TisTIbHOCTI Cy Y.

Y cyni, IKui € po3NOpsAHMKOM GIOKETHUX KOIUTIB, anapar CyIy TaKoxk:

3abe3neyye BeJeHHsA OyXrajaTepchbKoro OGiKy BiANOBIZHO O BCTAHOBJIEHHX
HOPM 3aKOHO/IaBCTBa;

OpraHi3oBye ITaHyBaHHs (iHAHCOBO-TOCIOAAPCHKO] AiIBHOCTI;

3MIACHIOE KOHTPOJb 3a 30€peXeHHSM TOBapHO-MaTepialbHUX LIiHHOCTEHH,
NpaBUJIbHUM BUKOPUCTaHHAM I'POLIOBUX KOIUTIB i MaTepialbHUX PECYPCiB;

CKJIaJa€ 'Ta I0Ja€ B YCTAHOBIEHOMY IOPSJIKY CTATUCTHYHY, OIOIKETHY,
MOJATKOBY Ta OyXrantepchbKy 3BiTHICTb.

III. KepiBHHK anapaTy cyay, HOro 3acTynnHHKH

8. Anapart cyly o4OJII0€ KepiBHHK arnapary cyay. KepiBHuka anapary miclieBoro
Cyny, HOro 3aCTyIHHKIB 3a IIOMOKEHHSM 3 T'OJIOBOIO BasikiBCbKOro paifoHHOro Cyy
XapkiBcbKoi 00nacTi NMpU3Haya€ Ha MOCAAy Ta 3BiIBHAE 3 MOCAAM HAYalbHUK
TEPUTOPIallbHOrO ynpaBniHHA JlepxkaBHOI CymoBoi aaMiHicTpamii Vkpainu y
XapKiBChbKi 061aCTi.

KepiBHUK amapaTy MicCl€BOro CyAy MOXe MaTH JBOX 3aCTYNHMKIB, SKILO
KUIBKICTh MpAILiBHUKIB amapaTy cyay mnepesuinye 50 oci6. Y MicleBHX 3aralbHHX
Cylax KUIbKICTh 3aCTYNHHKIB MOXe JOPiBHIOBAaTH KiJIBKOCTI BiggaleHUX pob6oumx
MiCLIb, B IKHX yTBOPIOIOTCS BiZIOKpEMJIEHI CTPYKTYPHI Miapo3ainy (okpeMi ocaoBi
0co6H 3a HanpsAMKaMH JisIBHOCTI) LIMX CY/IiB.

9. Ha nocany kepiBHMKa amapaTy BankiBCbkoro paiioHHOro cyny XapkiBChKoi
00nacTi, HOro 3acTymHHMKa NpPU3HAYAEThCS 0C00a, fKa BiANOBiZa€ BHMOTraM [0
npodeciiiHOi KOMIIETEHTHOCTI [UIsl 3aMHATTS NOCaaH, SIKi CKJIQIAIOThCS 13 3araibHUX i
CreLiaIbHUX BUMOT.

Ocoba, sika mpeTeHAye Ha 3alHATTS MOCagM KepiBHMKA amapaTy Cyay, HOro
3aCTYNHUKA (3aCTYNHUKIB), MOBUHHA BiAMOBIaTH TAKMM 3arajlbHUM BUMOTaM:

MICLIEBOTO 3arajbHOrO Cy/y - BHILNA OCBiTa 3 OCBITHIM CTymeHeM Marictpa (a6o
PUPIBHsIHA 10 HEl BUILA OCBITa 3a OCBITHBO-KBalihiKal[iiHUM piBHEM creniaticra),
A0CBiA pobOTH Ha Mocafax Jep)KaBHOI Ciyx6u kareropiit "B" uu "B" aGo mocsin
CIy)kOW B OpraHax MiCLEBOr0O CaMOBpsTyBaHHsA, a0 HOCBiZ pOoGOTH Ha KepiBHHX
nocajax MiANPUEMCTB, YCTaHOB Ta OpraHi3alliil He3alexHo B pOPMM BIACHOCTI He
MEHIIIE OJIHOTO POKY, BiIbHE BOJIOZIHHS JEPKABHOK MOBOIO;

CrieianbHi BUMOTH 110 0cCi6, SKi MPETEHAYIOTh Ha 3aiHATTS Mocaj KepiBHHKA
anapaty BankiBcekoro paiioHHoro cyny XapkiBcbKoi o6nacTi Ta HOro 3acTymHHKa
BM3HAYalOThCs HAaYalbHUKOM TEPHTOPIalbHOIO YINpaBliHHA JlepikaBHOI Cya0BOI
aaMiHicTpalii Ykpainu y XapkiBceKilt 061acTi.



10. 3aoxo4yeHHs abo HakIaAeHHS AUCLMIUTIHAPHOTO CTATHEHHS CTOCOBHO
KepiBHHKa amapaTy Cyny, HOro 3acTylHMKa 3aCTOCOBYIOTHCS 3a MOJAHHSAM TOJIOBH
Basnkiscekoro paiioHHOro cymy XapKiBCbKOI 06J1aCTi HAYaIbHUKOM T€PHTOPiaIbHOIO
ynpasninns Jlep>xaBHoi cymoBoi aaminictpanii Ykpainu y XapkiBchKil obnacti -
CTOCOBHO K€piBHHMKA anapaTy MiCLIEBOT0 CyIy Ta HOTro 3aCTyIHHKIB.

11. KepiBHuk amapary BankiBcbkoro paitoHHoro cymy XapkiBchkoi o6macri
NpU3HAaYa€e Ha Mocajy Ta 3BUIBHAE 3 MMOCAH NMpPaLiBHUKIB anapary Cyiy, 3aCTOCOBYE
A0 HHUX 3a0XOYEHHS Ta HaKlaJa€ NUCLUILIIHApHI cTsarHeHHs. [{oGip mpaiiiBHUKIB
amapary Cyly 3IiHCHIOETbCS Ha KOHKYPCHiH OCHOBI (KpiM IOMiYHMKa IOJOBH CyLY,
MOMIYHHMKA 3aCTylIHMKa TOJOBH Cydy, MOMIYHHKIB CyAJiB, Ipec-ceKkperaps,
MpaLiBHHUKIB, AKi BUKOHYIOTh (QYHKII 3 06CIyroByBaHHs, pOGITHUKIB) i B MOpPSAIKY
NepeBe/IeHHs IePKaBHUX CIy’KOOBIIIB BIJMOBIJHO 0 3aKOHOJABCTBA IPO JEPKABHY
ciyx0y. [Ipu3HayeHHs Ha Mocaly Ta 3BUIHHEHHS 3 IIOCAIM MIOMIYHMKA TOJIOBM CY.IY,
NOMIYHHUKa 3aCTyIHHKA T'OJIOBH CYy, IOMIYHHKA CYAJi 3MiCHIOETHCS BiAIOBIIHO 10
[TonoxxenHs npo noMiyHUKa (MOMIYHHKIB) CyIi.

12. Kepiauky amapaty BankiBcekoro paitonHoro cyay XapkiBchkoi o6macri
Ge3nocepeIHRO MiANOPAIKOBaHI 3aCTYNHUK (3aCTYNHHMKK) KEPiBHHMKA amapary cymy,
KEPIBHUKHU CTPYKTYPHHX IiIPO3MiNiB anapaTy Cyiy, OCafoBi 0CO6H, SKi BUKOHYIOTh
OKpeMi (yHKIii B pa3i HEJOLINIBHOCTI YTBOPEHHS CTPYKTYpPHOIO MiJApO3JIily.
[ToMiYHMK TrONOBM Cydy, NMOMIYHHK 3aCTYIIHHKA TOJIOBH CYyIdy, MOMIYHHK CYHIi
MiI3BITHUM KepiBHUKY amapaTy CyAy IOAO JOTPUMaHHs IIpaBHiI MOBEAiHKH
npaliBHUKA Cy[y, TPYJOBOI IUCLMIUIIHK, IPABUI TEXHIKKM Ge3MeKu, OXOPOHH Mpalli
Ta 3 IHIUMX T§MTaHb, BH3Ha4YeHWX [lONIOKEHHSAM TMpPO MOMIYHMKA CYA,
3aTBEPKEHOro pilleHHsM Paau cyaais Ykpainu.

13. KepiBHuK anapaTy Cymy BiANOBiIHO [0 HaIaHMX IOBHOBAXEHB:

1) s3midicHioe 6e3mocepenHE KepiBHHITBO amapatoM Ccyay, 3abesnedye
OpraHisaliro poGOTH CTPYKTYpHHX IiJPO3ILIiB Cydy, NpaliBHUKIB anapary Cyay, ix
B3a€MO/III0 y BUKOHAHHI 3aB/IaHb, MOKJIAJEHUX Ha arapar Cyy;

2) B3aemogie 3 JlepikaBHOIO CyZOBOIO aJMIiHICTpalli€r0 YKpaiHu, BiANOBiIHUM
TEpUTOpia/lbHAM  YNpaBliHHAM J[lep)kaBHOI CymoBOi aaMiHicTpamii  YkpaiHu,
OpraHamM CyAIiBCBKOro camoBpsgyBaHHs, CiryG0i0 CyI0BOi OXOPOHHM, OpraHaMH
A€pXKaBHOI BIa[M, OpPraHaMM MiCUEBOro (OKpY)KHOIO) CaMOBpSAyBaHHS iHIIMMH
YCTaHOBaMH, TMiANPHEMCTBAMU # OpraHizauisiMu, 3aco6aMd MacoBoi iHdopmarii 3
NUTaHb 3a0e3NeYeHHs AisTIbHOCTI Cy Yy,

3) BXKHUBA€ 3aXO0/1iB 1A 3a0€3MeYeHHs HaJIe)XHUX YMOB AisJIbHOCTI Cy/1y;

4) 3abe3nevye MiATOTOBKY IUIaHiB pOGOTH CyAy Il 3aTBEPIKEHHS TOJNOBOIO
CyZy, a TaKOX 3[1HCHIOE KOHTPOJIb 32 BAKOHAHHSAM 3aIlJIJAHOBAHHMX 3aXOJiB;

5) xoopauHye 3MiHCHEHHS OpraHi3allifHMX 3aXOAiB LIOAO MiATOTOBKH 360piB,
ONEepaTUBHUX Hapam;

6) iHQopMmye 300pH CyAmiB NpPO CBOK [iANbHICTh, 3abe3nedye BHKOHAHHS
pilueHs 360piB CyIiB 3 MUTaHb BHYTPIIIHBOI AiSILHOCT CYy;

7) 3m#lACHIOE opradizaliiiHe 3a6e3NedyeHHs BemeHHS CyIOBOl CTaTHCTHKH,
ALIOBOJCTBA B Cyi, 06Ky Ta 36epiraHHs Cy0BUX CIIPaB;
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8) 3abesneuye  ¢yHKuioHyBaHHs €auHOI  CcygoBoi  iHdopMamiiiHO-
TEJIEKOMYHIKalliiHOI cHcTeMH (10 moyYaTKy ii (QyHKLiOHYBaHHS — aBTOMATH30BAaHOI
CHUCTEMH JIOKyMEHTOODIry Cy/y), aBTOMaTH30BaHOTO PO3MOALITY CIIPaB MiX CYAISMH;

9) 3nilicHroe opraHi3aliliHe 3a0e3rneueHHs Ay HalexHOi poboTu 6ibmioTexu
cyny (3a HassBHOCTI);

10) 3abe3neuye po3pobieHHs 1 MOJaHHS Ha 3aTBEPKEHHS B YCTaHOBJIEHOMY
NOpSKYy CTPYKTYpH Ta INTAaTHOIO pO3MNUCY amapary CyAy, WOro IITaTHOl
YHUCEJILHOCTI;

11) 3aTBepIKy€e NMONOXKEHHS PO CTPYKTYPHI MiJPO3/IiIH i MOCaa0Bi iHCTPYKLIl
NpaliBHUKIB anapary Cyay;

12) s3pilicHIOE KOHTPONB 3a NOTPMMAHHAM MpALiBHUKAMH amapary Cyaiy
MOCaJIOBUX 1HCTPYKIiH, MOJOXKEHb NpO CTPYKTYpPHI MiApO3MijM amapary Cyumy,
TMOJIOXKEHH Tpo amapar cyay, IIpaBun BHYTpIIIHBOTO CIIy’)XGOBOTO PO3MOPAIKY,
[IpaBun BHYTpPILIHBOTO TPYAOBOTO PO3MOPSAAKY, IIpaBui MOBENiHKM MpalliBHMKA
Cyay, 3aranbHHX MpaBUJ €THUYHOI MOBEIiHKH AEP)KaBHUX CIIYXOOBLIB Ta MOCaJ0BUX
oci6 MiCIIeBOro CcaMOBpSIAyBaHHs, IMpPaBH] TEXHIKA O€3NeKM Ta BHUMOT IHIIHX
JIOKYMEHTIB, 5Kl periaMeHTyI0Th poboTy Cyay;

13) 3abe3nedye peanizallilo €AWHOI Nep)KaBHOI MONITHKH y cdepi aepxkKaBHOI
ciyk6H, € KepiBHUKOM JIep)KaBHOI CIIy)k0H B amapati cyy;

14) BuxoHye ¢yHKuil poGoTonaBUs HJIs MPaLiBHUKIB amapary Cydy, siKi He €
JepKaBHUMHU CITYKOOBILISMH;

15) 3abesnedye migBuiIeHHs KBanidikaiil JepKaBHUX CIyKOOBIIB amapaTy
Cyly, TpaliBHHMKIB IaTPOHATHOI CIy)XOW, MpauiBHHKIB, SKi BUKOHYIOTH (GYHKLII 3
o6ciyroByBaHHS;

16) 3pificHIOE KOHTpPONb 3a JAOTPHMAHHSAM BHKOHABCHKOI Ta CIy:6OBOI
JMCLMIUTIHY MTpalliBHUKaMH arapary Cymy;

17) 3a0xo4ye mpaliBHHKIB amapaTy CyAy Ta HakjiaJa€ Ha HMX AMCLMILIIHApHI
CTSTHEHHS,

18) posrnspae ckapru Ha Ail a6o Ge3isUIBHICTH AepXKaBHUX CIIyKOOBIIB Ta
IHIIMX MPalliBHUKIB anapaTy Cy.y;

19) momae Ha 3aTBepIKEHHS B YCTAHOBIEHOMY IOPSAKY 10 LEHTPaIbHOIO
OpraHy BHKOHaBYOl BlaJH, 110 3abesnedye (GOpMyBaHHS Ta peaji3ye Oep)KaBHY
MOMTHKY y cdepi AepxkaBHOI ciyx0u, abo 1i BiANOBIIHOMY TepHTOpiaIbHOMY
opraHy, MepeliK IIocajJ MNpaliBHUKIB amapary Cyny, sKi BHKOHYIOTh (YHKIIi 3
o6CITyroByBaHHS;

20) 3abesnedye cBoeyacHe (GopMyBaHHs Ta HaJaHHs Buiiid kpamigikauiiHiit
KoMicii cyaniB YkpaiHu HasBHOI B cyai iHGopMauii momo cyanis, ix mpodeciitHoi
AisNBHOCTI A7t GOPMyBaHHS CYAIiBCHKOTO JJOChE;

21) Bu3HaYae Micle, CTPOK BiAPSHKEHHs, peXKM pobOTH B Iepioj cIyk60BOro
BIJPsAIKEHHs NPAL[iBHUKIB anapary Cyay i 3aBJaHHS JO BUKOHAHHS;

22) nopae CrinbHO 3 BUOOPHUM OpraHOM IEPBUHHOT MPOGCHIIKOBOI OpraHizaLii
(32 HasBHOCTi) 1/ 3aTBEpUKEHHS 3arajbHUMH 360pamMu  (KOH(EpEHLI€o)
AepXKaBHUX Ciyk0OOBWiB amapary cynay [IpaBuna BHYTPILIHBOIO CIIyK60BOTO



pO3MOpsAAKY anapaTy Cyay, po3pobieHi Ha OCHOBI THNOBHMX MpaBMJI BHYTPiLIHEOIO
Cily’kO0BOr0 PO3MOPSAIKY;

23) zarBepmkye IlonoxeHHs Mpo NMpeMilOBaHHs MpPaLiBHUKIB amapary Cyay 3a
TMOrO/KEHHAM 3 BMOODHMM OpraHOM MEpBHHHOI MPOQCIiIKOBOI opraHizaiii (3a
HasBHOCTI) Ha MmiJcTaBi THIIOBOro MOJIOXKEHHS PO MTPEMiIOBaHHS;

24) BcraHOBIMIOE HaA0aBKH, JOIUIATH Ta MpeMil MpaliBHUKaM amapary Cyfy, y
TOMYy YHUCTI MOMIYHHKY TOJIOBH Cyly, HOMIYHHKY 3acTy[HMKa TOJNOBH CY.y,
MOMIYHMKAM CyJJiB BinoBigHO 10 [lonoXeHHs Mpo NpeMiloBaHHS BiIOBiIHOIO
cymy;

25) 3arBepmkye IlonoxeHHs PO NOPSIIOK MPOXOKEHHS y BiANOBIAHOMY CyIi
CTa)XyBaHHs 0C10, sIKi IPETEHIYIOTh Ha MOCaly MOMIYHHKA CYIi;

26) yTBOpPIOE NMCLMIUIIHADHY KOMICII0O 3 pO3INIsAAY AMCLUMILUIIHADHUX CIpaB
CTOCOBHO JIep>KaBHUX CITYOOBIIiB amapaTy cyay;

27) s3pilicHIOE iHIII TIOBHOBa)XKGHHS KepiBHHKA IEPXKABHOI CIyxk6u cymy
BIAMOBiAHO 10 3akoHy Ykpainu "IIpo nepxasHy ciyx0y";

28) opraHi3oBye Ta KOHTPOJIIOE CBOE€YacHe BHECEHHs 10 CIUHOI CyI0BOi
iH(opMaliiHO-TeTeKOMyHIKaLiiHOI cUcTeMH (IO TOYaTKy ii (yHKIiOHYBaHHS —
aBTOMAaTH30BaHOI CHCTEMHM JOKYMEHTOOOiry cymy) BioMocTed npo HaGpaHH:
Cy[IOBHM DIllIEHHSM 3aKOHHOI CHIIH (Y TOMY YHCIIi 33 pe3y/bTaTaMy PO3IISLY CyI0M
anesALidHOI YU KacalliifHOl i1HCTaHIIiT), HalpaBIIeHHs TAKUX BiJOMOCTEH 10 €AUHOro
JIEPXKABHOI'O PEECTPY CyNOBHUX pillieHb,

29) spificHIoE OpraHi3aliliHi 3aX0qy IIOAO MiATPMMAHHS NPHUMIIIEHHS Cydy B
CTaHi, MpPUIATHOMY IJIs HAEXHOrO0 WOro (yHKLiOHYyBaHHS, IPOBEIEHHS
KaliTalbHOTO Ta IIOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHALIEHHS NPUMIleHb,
IH(OpMaLIiiHO-TeXHIYHOrO 3abe3NeueHHs, CTBOPEHHsS 6e3NeYyHUuX i KOMGMOPTHHX
YMOB Uil Cy[JIiB, MpalliBHUKIB amaparty cydy Ta ocib, ski mepebyBaroTh y cyni, a
TaKOX 3aXO[M 1HXXEHEPHO-TEXHIYHOTO 3a0e3eyeHHs 3 OpraHisallii KOHBOIOBaHHS Ta
TPUMaHHA B Cynax oOBHHyBaueHMX (IJO3PIOBaHMX) Ta 3 MPOBEIECHHS
MpOLECYalbHOI il 3 yJaCHUKaMH KPHMiHAJIBHOTO MPOBAKEHHS, LIO0 SKHX BXKHTO
3aXO0MiB O€e3IeKH;

30) opranizoBye o6k, BUIady, 3HUIIEHHS [OCBiIYEeHb MpALiBHHUKIB amapaTy
cymy (HmepaBHHX CITy>kOOBLIB, IpaliBHUKIB amapary Cydy, sSKi 3aiMaloTh Mocaiu
MaTpOHATHOI Ciyk6H, ocib, sKki BHUKOHYIOTh GYHKUII 3 0OCIyroByBaHHS Ta
pOOITHHKIB);

31) opraHi3oBy€ KOHTPONb 3a OGIIIKOM NPHEAHAHUX JO MPOBAIKEHHS PEUOBHX
N0Ka3iB, IO 30epiraloTbCs He IMpU CIpPaBi, BXKUBAE 3aXOMiB INOJO OOJAIHAHHS
CHellabHUX TPUMILIEHb i CXOBHIN s iX 36epiraHHs y BiANOBiTHMX yMoBax Ta
CTaHi;

32) BUKOHYy€ NOpY4YeHHS TOJIOBM CyAy Ta MOrO 3aCTyINHMKIB, pillleHHS 360piB
CYZUIIB IIOJI0 OpraHi3aliiHoro 3a6e3neyeHHs AisIbHOCTI CyIy;

33) BuKOHYe€ iHII QyHKIIi], MOB's13aHi i3 3a6e3neYeHHsAM NisTBbHOCTI CyIy.

14. KepiBHuK anmaparty cyQy B MeXax IIOBHOB&XeHb, HaJaHUX HOMY 3aKOHaMH
Ykpainu "Ilpo cynoyctpiii i cratyc cyanis", "TIpo aepsxaBHy cimyx0y", BUaae HaKa3u
1 pO3MOpsIKEHHS.
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KepiBuukosi amapaty cymy romoBoro BaikiBckkoro —paifoHHOro cymy
XapkiBCbkOi 06sacTi Moxe OyTH HaJaHO NpaBO MEPUIOTO TIAMHCY B MOPSIKY,
BCTaHOBJIEHOMY 3aKOHOIaBCTBOM.

15. KepiBHMk amapaTy Cyay Hece MepcOHalbHY BiAIOBiZambpHICTE Ta
3BiTy€/indopMye mepen 36opamu CynniB 3a HajlexHe OpraHisauiiiHe 3abe3mnedeHHs
Cyny, CyIJiB i CyHOBOro mpolecy, ()yHKIiOHyBaHHS aBTOMAaTH30BaHOI CHCTEMH
JIOKYMEHTOOOITy Cyly, aBTOMaTH30BaHOIO PO3MOAUTYy CHpaB MiX CYMAsIMH (10
noyatky ¢yHKIiOHyBaHHA €1auHOI CymoBoi iHdopMamiiiHO-TenekoMyHiKaliiHoT
CHUCTEMH), a TaKOX 3riJHO i3 3aKOHOJABCTBOM - 33 HAJIEXHHMH PiBEHb CIYKOOBOI Ta
TPYZ0OBOI JUCLIMILIIHY B amapaTi Cymy.

16. KepiBHuk anmapaty cymy mia3BiTHHMI 360pam Cy[/IiB BiANOBiAHOTO CyAy, sKi
MOXYTb BUCIIOBUTH HOMY HEJIOBIpY, 10 Ma€ HACIiAKOM 3BiIbHEHHS HOr0 3 IOCAIH.

17. Ha wyac BiACYyTHOCTI KepiBHHMKa amapaty CyAy 4Yd HEMOXJIHUBOCTI
3[IACHIOBATH HUM CBOI MOBHOB@XEHHS 3 IHIIMX MPHUYMH MOro OGOB'S3KH BUKOHYE
3aCTY[THUK KEPIBHHKA amapaTy CyXy, BU3Ha4YeHH# BiAMOBIAHMM HAaKa30M KepiBHMKA
amapary Cyay Mpo po3moin oOOB'S3KiB, a 3a BiICyTHOCTI TAKOro Hakasy OJHUH i3
3aCTYNHMKIB KEPiBHHKA amapary Cymy, SKHi Mae Ginbludii cTaxk po6GOTH B amapari
Cyny.

18. ¥V pasi TEM4acoBoi BiICYTHOCTi 3aCTyIHHKa (3aCTyNHHKIB) KepiBHHKa
anapary BaikiBcekoro paiioHHoro cyny XapkiBcbKoi 0671acTi BUKOHAHHS 06OB'S3KiB
3a I0CaJ0I0 BIJICYyTHBOTO KepiBHMKA amapaTy CyAy IMOKIaJaeThCcsi Ha OIHOTO 3
KEPIBHMKIB CTPYKTYpHHMX IMJpPO3AiNiB amapaTy CyAy, Haka3oM HadaJbHHKa
TEPUTOpPIabHOrO ympaBiiHHA JlepxaBHOI CyZoBOi aaMiHicTpamii Ykpainu y
XapkiBChbKilt 06J1acTi 3a MOJaHHIM TOJIOBH CY.LY.

Y BUmagKy, KOJIM B MiCUEBOMY CyAi BIACYTHI CTPYKTypHi Migpo3inu,
TUM4YacoBe BHKOHAaHHs OOOB'A3KIB BiZICyTHBOIO KepiBHHKAa amapary Cyqy
MOKJIAIa€TECA Ha OJIHONO 3 TpaliBHUKIB amapaTy CyAy Haka3oM HadajlbHHMKa
TEPUTOPIalIbHOrO ynpaBliHHA JlepxkaBHOI CymoBOi aaMiHicTpamii YkpaiHu y
XapkiBchbKil 0651acTi 3a MOJaHHIM TOJIOBH CY.LY.

19. KepiBHuk amapaTy cyqy Ta HOro 3acTylIHMKH MarOTh IIOCBif4€HHS, L0
MiATBEPIKYIOTh 1X 0CO0Y ¥ ITOBHOBaKEHHSI.

[locBifueHHs KepiBHHKa amapaTy Cydy Ta HOro 3acTyNHMKa (3acTyITHHKIB)
MAMUCYye  HAayalbHUK  TEPUTOPIAllbHOrO  ynpaBiiHHs  JlepkaBHOI  CyZOBOI
aamiHicTpauil Ykpainu y XapkiBchKii 061acTi.

20. IopiuHi OCHOBHi Ta JOJATKOBi BiIIyCTKW, iHWI BiAMYCTKH KepiBHHKY
anapaty Cyny, WOro 3aCTyNHHKY (3aCTyIHHKaM) HAJalOThCS BiNIOBIJHO IO BHUMOT
3akoHIB VYkpaiuu "[lpo nepxapHy cmyxGy" i "Ilpo immyctku". Hakasu mpo
BIAMYCTKM KepiBHMKAa amapary Cyldy Ta 3acTylHMKa (3aCTyIHMKIB) KepiBHHKA
arnapary Cyny BHJAa€ KEpIBHUK arapary 3a MOTOKEHHSM i3 roJIoBOI0 BaikiBCbKOro
parioHHOro cyny XapkiBCbKOi 00JacTi 3rifHoO i3 3aTBep11)i(eHHM TOJIOBOIO Cy[y
rpagikoM BiAMyCTOK.

21. Tumyacoso, Ha nepion Jii B YkpaiHi MpaBoBOro pexMMy BOEHHOTO CTaHy, B
pasi 3MiHM TEPUTOPIaNbHOI MiACYAHOCTI CyJOBMX CIIpaB, IO PO3TIISLAAIOTHCS y
BankiscbkoMy paiioHHOMy cymi XapkiBcekoi o6macti, B nepenbayeHoMy
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3aKOHO/IaBCTBOM ITOPSIIKY Ta B pasi BiICYTHOCTI B Cy/li OJHOYACHO CY//IiB, KepiBHHKA
anapaTy Cy[y Ta HMOro 3aCTylHMKa, a TaKOX i1 HaJleXHOI opradizaiii po6oTH
Baikiscpkoro paiioHoro cymy Xapkickkoi obnacTi sk IOpHAHYHOI 0co6u I'ooBa
JepxaBHOi cymoBoi ammiHicTpamii YKpaiHH, HaYalbHMK TEPHTOpIANBLHOIO
ynpaBiiHHs JlepxaBHoI CynoBoi aamiHicTpanii YkpaiHu 6€3 IOroIKeHHS 3 TOJOBOKO
CyAy NpHUAMAIOTH DillleHHS MNPO IPU3HAYEHHS YIOBHOBaXeHOi (BiAMOBiZanbHOI)
ocobHu, sKii HaJalOTbCS IOBHOBA)XEHHS, TMOB'A3aHi 3 MaTepialbHO-TEXHIYHUM
3abe3neyeHHsM, nogavyeo OyXranTepchKoi, MOJaTKOBOI Ta CTATHCTHYHOI 3BITHOCTI
BIIMOBIIHOTO Cyly Ta OTPUMAaHHSM €JIeKTPOHHMX AOBIPYUX MOCTYT y MOPSIKY,
BHU3HauYeHOMY 3akoHOM Ykpainu "IIpo enexTpoHHy imeHTH]iKalilo Ta eleKTpOHHi
A0BipYi mocmyru", 30KpeMa IpaBo MiANKCY AOKYMEHTIB, CTBOPEHHX Ha BHKOHAHHS
TaKUX TTOBHOBAXEHb.

YnoBHOBaXKeHa (BiANOBigatbHA) 0co0a BHKOHYE MOBHOBAa)KEHHS HA ITiICTaBi
Haka3zy ['omoBu /[lepkaBHOi cymoBoi anMiHicTpauii VYkpainu abo HayanbHHKa
TEPUTOPIaNbHOIO ymnpaBliHHA JlepxkaBHol CynoBoi aaMiHicTpauii YKpaiHH 3rifHOo 3
HOpMaMH TpyJIOBOT0 3aKOHOAABCTBa THMYaCOBO, Ha MepioA Aii B YKpaiHi MpaBoBOro
P€XUMy BOEHHOIO CTaHy, ajie He JOBIIE HiX O MOMEHTY MpHU3HA4YeHHs, OOpaHHS,
nepeBeieHHss ab0 3aKiHYEHHS BIiAPAUKEHHS LIOHaMMEHIE OJHOro  CyAmi
BankiBcpkoro paitoHHOro cymy XapkiBcbkoi 061acTi.

Tumuacoso, Ha niepiof il B YKpaiHi IpaBOBOro pexKuMy BOEHHOTO CTaHy, y pasi
3MIHM TEpUTOpialbHOi MiACYAHOCTI CYNOBHUX CIpaB, IO pO3MVIAJAIOTECA Y
BankiBcekoMy —paloHHOMy cynmi  XapkiBcekoi  obnacti, B mepeabayeHOMY
3aKOHOZIaBCTBOM MOPSIAKY Ta B Pa3i BIICYTHOCTI B CyZi OJHOYACHO CY//1iB, KEPiBHUKA
anapaty CyAy, WOro 3acTyNHHMKA, a TaKOX Y pa3i NpH3HAYEHHs YIIOBHOBAXEHOI
(BiAnoBinanbHoi) 0co6H BUMOTra IyHKTY 4 LBOTO TOJOXKEHHS MPO amapaT CyAy 00
3aTBepMkeHHs [lonoxeHHs mnpo amapar cyny 36opamu cyaniB BankiBcbkoro
paioHHOro cyny XapKiBcbKoi 00J1acTi He €.

IV. CrpykTypa anaparty cyay

22. B amapati MicLIEBOTO Cymy MOXYTb YTBOPIOBATHCS CTPYKTYPHIi Mifpo3inu -
YNPaBIiHHS, BIIiIH, CEKTOPH 3 ypaXyBaHHAM IIOJOXeHb 3aKoHiB Ykpainu "TIpo
cymoyctpii i cratyc cyanmi", "Ilpo nepxaBHy ciyx6y". CTpyKTypHi migpo3mimm
3MIACHIOIOTE CBOI (YHKIii Ha MiACTaBi BiANOBIAHMX TONOXEHB, 3aTBEPIKEHHX
KEpIBHMKOM amapary Cymy.

YnpasiinHs (CaMOCTIHHMH BifAiNT) - CTPYKTYpHMH MiAPO3Jia OJHOTANY3€BOro
ab0 0fHOGYHKIIOHATBHOTO CIpsiMyBaHHs. JI0 CKIay YIpaBliHHS BXOSTh HE MEHII
K J1Ba BIIJUIM 3 MiHIMAJIBHOKO YHMCENBHICTIO MO 4 OMUHMIN KOXHHH. CaMOCTIHHUI
BIIUIT YTBODIOETBCS i3 LUTATHOI YMCENBHICTIO HE MeHm K 4 IpaLiBHUKH.
YNpaBliHHs (CamMOCTiHHMH BiJmin) o4omoe HayanbHMK. HauambHHK yrpasiiHus,
YMCENBHICTh MpalliBHUKIB SKOr0 HE MepeBULIye |3 ONMHMIb, MOKE MAaTH OJHOIO
3aCTYNHHUKa-HauyalbHUKA BifliMy. Y pa3i KOJIM IUTaTHA YMCENBHICTh YIpPaBIiHHS
CTaHOBWTH MOHAJ 13 OOMHUIB, HAYAIBHHUK YMPABIiHHA MOXE MaTH He GiIbIlIe JBOX
3aCTYITHHKIB, y TOMY YHCIIi OXHOIO 3aCTYIHMKA, KM HE OYOJIIOE BiIil.
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Cektop caMOCTiHHMIH - CTPYKTypHHH TiApO3iN, IO YTBOPIOETBCH IS
BUKOHaHHs 3aB/laHb 32 OKPEMHM HalpsAMOM JisSIBHOCTI anapary cymay, GyHKIIi SKoro
HEMOJIIMBO MOEAHATH 3 QYHKLISAMH IHIIUX CTPYKTYPHHX MiAPO3MiMiB, i3 IITATHOMO
YHCEIIbHICTIO He MeHII SK 2 mpatiBHiKa. CeKTOp 040JIIoe 3aBigyBay.

Bingain y cknani ynpaBmiHHS - CTPYKTYpHMH MiZPO3/ij, 11O YTBOPIOETHCS IS
BMKOHaHHs 3aB/IaHb 3a OJJHUM HanpsMoM ((QyHKIi€r0) AisIBHOCTI amapaty Cyay, i3
IITaTHOIO YUCENIBHICTIO HE MEHIII sIK 4 TpalliBHUKH. Binain o4omoe HaYanbHUK.

HavaneHuk Bignimy (SK caMOCTIHHOTO, TaK i y CK/Jajli ynpaBIliHHS) MOXeE MaTH
3acTynHUKa. Taka mocaja BBOAMTBCA B pa3i, KOJM YMCENBHICTh IpalliBHUKIB y
BIJUILTI TIOHA 5 OAMHUL. KO YHCETBHICTD BIILTY CTAaHOBUTH MoHaj 10 oAMHMUILIb,
TO 3aCTYNHHUKIB MOXe OYTH He Oiblle ABOX.

Y pasi norpebu y cknai ynpapiniHHs (BifIiny) MOXe yTBOPIOBATHCS CEKTOD 3
YMCEIIbHICTIO HE MEHII K 2 MpauiBHAKA. Taki CEeKTOpM y CKNaji ympaBiliHHS
YTBOPIOIOTBCSI TIOHAJl HOPMATMBHY KIUIBKICTh BiJAiNIB, & y CKJIaMi BiImily — MOHa.
MiHIMaJIbHy YHCEIIBHICTh NPaliBHUKIB BiAIiy.

KinpkicTh nmocaj, a Takox II0Ca[H, He 3a3HA4Y€Hi B TMIIOBiH CTPYKTYpi, MOXYTb
BBOJUTHUCS [0 CTPYKTYpH amapary CyAy Yy MeXax TIpaHM4YHOI YHUCEIbHOCTI
MpaLiBHHUKIB anapary Cymy.

KinekicTh nocaj npaniBHUKIB anapary cyzy, HeoOXiTHUX s 06CTyroByBaHHs
aJMiHICTpaTUBHOI OyiBIi Cyqy, MOXe GyTH BiAKOPHrOBaHa 3 ypaxXyBaHHAM (OPMH
KOPHUCTYBaHHS aJMiHICTPaTUBHOIO OyniBIero, il IUIOLIEI Ta TepUTOPialbHUM Miclie
pO3TalllyBaHHSM.

23.V pa3si HeNOUINBHOCTI YTBOPEHHS B amapari CyIy CTPYKTYpPHOIO MiIpo3/iiy,
IJisi BUKOHAHHS OKpeMHMX (QYHKIIiH BBOIATHCS II0CAOM BIAMOBIAHMX CHEIlaliCTiB
(KOHCYJIBTAHTIB).

24. B anmapati cyny mie mpec-ciyx6a, a y pasi HeIOLUIBHOCTI YTBOPEHHS
OKpPEMOro CTPYKTYpHOIO MiJpO3Mily BBOAMTHCS IMOCaa BiNOBIJHOIO Creliamicra
(npec-cekpeTaps), ska 3abesnedye pO3BUTOK iHGOPMaIiHHUX 3B'I3KIB MiXK CyIOM Ta
BIIBIlyBayaMu CyJly, OpraHaMH [Jep)KaBHO! BJIaJHM, i AMPUEMCTBAMHU, YCTAHOBAMH Ta
oprasizauismu, 3MI, cnpusie GopMyBaHHIO MO3UTHBHOTO iMiKy JiSTBHOCTI CyLy.

25. B amapari cyny nie KaHUeNspis, sKa IOJEHHO MPOTAroM po6OYoro yacy
cyny 3abesnevye MPUAHATTS Ta PEECTpALIiO JOKYMEHTIB, 0 MOJAIOTHCS 10 CYY.

26. B anapati cymy yrtBoproethcsi BimmoBimHO a0 3akoHy Ykpaimu "ITpo
AepikaBHy Ci1yx0y" ciyx6a yrnpaBiiHHA EPCOHATIOM.

[lonoxenns mpo cmyxOy ympaBiiHHS MEPCOHANOM pO3pOGIAETBCS HAa OCHOBI
TunoBoro nonoxenns 1mpo CryxOy yHpaBIiHHS [EPCOHAIOM JEePKAaBHOTO OpraHy,
3aTBEPIUKEHOr0 LIEHTPAJIbHMM OpPraHOM BMKOHAaBYOi Bnaad, o 3abesneuye
(opMyBaHHs Ta peanidye JepkaBHy TNONITHKY y coepi aepiKaBHOI cmyx6wu, i
3aTBEPIKYETLCS KEPIBHUKOM amapary Cymy.

27. B anapati Cyfly 3aleXHO BiJl YHCENBHOCTI NMEPCOHATY Ta B MekKax (OHIY
OTUIATH Mpalli anapary Cymy MOXYTh yTBOPIOBATHCS iHIUI CTPYKTYpHI Iiapo3aiiy, y
TOMY YHMCI 3 QYHKLIAMH CITyX0, AisUIBHICTh AKMX TepenbadeHa 3aKOHAMH Ykpainu
"Ipo cymoycTpiii i craryc cyanis", "IIpo nepxapHy ciyx6y".
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28. [lns 3abesneueHHs jofepxaHHs ocobamu, siki mepeGyBalOTh y Cy/i,
BCTaHOBJICHUX TNPaBHUJI, BAKOHAHHS HMMH PO3IOPSKEHb T'OJIOBYIOYOTO B CyJOBOMY
3acianHi, y KoxHoMy cyai nie Cryx6a CyZOBMX pO3NOPSIHMKIB, MOPSIOK
CTBOPEHHS Ta AISTIBHOCTI sIKOi BU3HA4a€ThCs [10/I0KEHHAM TIPO MOPSIOK CTBOPEHHS
Ta JiANBHOCTI CIYXOM CyHOBHX PpO3NOPAAHMKIB, 3aTBEpIKEHUM | 0IOBOIO
HepxaBHoi cynoBoi aaMiHicTpanii YkpaiHHM 3a moromkeHHsM i3 Buimoro panoro
paBOCYAS.

29. Jlo cknaly CTpPYKTYpHHMX IMiIpO3AiNIB amapatry Cyay MOXYTh BXOOUTH
MOCa/Iu MpaliBHUKIB, IKI BUKOHYIOTh (QyHKIIi] 3 06CITyroByBaHHs, pOGiTHHUKIB.

BusnaueHHs nepeniky mocaj TMpaliBHUKIB amapary Cyay, sKi BHKOHYIOThb
¢ynkuii 3 o6cayroByBaHHs, 3MiMCHIOETBCS Ha IMIACTaBI KPHMTEPIiB, 3aTBEpIKEHHX
Kabinerom MiHicTpiB Ykpainu.

30. IlpauiBHUKY amapaty Cyay 3000B's3aHi BUKOHYBAaTH 3aBJaHHS Ta 00O0B'S3KH,
BU3HA4Y€HI B IOCAJOBUX IHCTPYKIUiSX, MOJOXEHHSX IMpPO CTPYKTYPHI MiApo3minu
amapaty cymy # upomy Ilonoxenni, notpumyBatucs IIpaBui BHYTPIiIIHBOIO
City60Boro pos3nopsazaky, IIpaBun BHYTpIIIHEOrO TPYAOBOrO po3mopsaky, IIpaBun
MOBEIHKH TIpalliBHUKA CyAy, 3arajbHUX MpPaBUJI €THYHOI MOBEIHKM JEpXKaBHHX
Clly’)KOOBILIIB Ta MOCAJOBHX OCI6 MICLIEBOr0 CaMOBpSIYBaHHsS, NpaBUIl TEXHIKHU
Oe3nexku, BUMOT iHIIMX NOKYMEHTIB, sSIKi perlaMeHTyIOTh pobOTy Cydy, a TaKoxX
MOCTIHHO  MiABMINYBaTH piBeHb CBO€i MNpoQeciiHOI  KOMIETEHTHOCTI Ta
yIOCKOHAJIFOBAaTH OpraHi3ailito ciIyxk60Boi JisIEHOCTI.

HepxaBHi cayx60BIi 3000B's3aHi TOTPMMYBaTUCS BHUMOTI 3aKOHy YKpaiHu
"IIpo nepxaBHy ciyx0y", 3akoHy Ykpainu "[Ipo 3ano6iranss kopymiii'.

31. 3a HeBHKOHaHHS, HeCBO€YacHe ab0 HEHalle)KHE BUKOHAHHS IOCAIOBHMX
000B'A3KiB, BM3HaueHHX 3akoHoM Ykpainu "IIpo mepkaBHy cimyx6y" Ta iHIIMMH
aKTaMM 3aKOHOJABCTBA, II0CAJ0BOIO IHCTPYKI€IO, a TaKOX MOPYLIEHHsS IMPaBHII
BHYTpIIIHBOTO  CIy’K60BOTO  PO3MOPSAKY, MpaBWJ BHYTPIIIHBOIO TPYJOBOTO
pO3MOpsIAKY, MpaBHJl TOBEAIHKH IpalliBHUKa CyAy, 3arajlbHUX IpPaBHJ €THYHOL
TIOBE/IIHKU JIep)KaBHUX CIy»KOOBIIB Ta MOCafoBUX OCi6 MicLieBOro CaMOBpsITyBaHHS,
MpaBUJl TEXHIKKM Oe3MeKH Ta iHIe MOpYIIEeHHS CIy>KOOBOI IMCLMILIIHM, MpaLliBHUK
anapary Cyay IPHUTATra€ThCs 0 BIAMOBIJAIBHOCTI 3TiIHO 13 3aKOHOM.

32. IlpauiBHKKK amapaTy CyAy MalOTh IIOCBiJYEHHs, WIO MiATBEPIKYIOTh iX
ocofy # moBHOBaxeHHs. ITocBiUeHHs NpaLiBHUKIB amapaTy CyAy IIiIITHCYIOTHCS
KEpIBHUKOM amapary Cyay.

3pasku MOCBiqYeHb NpalliBHUKa armapaTy CyAy 3aTBepmxkye Jlep:kaBHa CynoBa
aaMiHicTpalis YKpaiHu.

33. IlpusHayeHHs Ha TNOCaIu NEPKABHUX CIyXOOBIIB, MNpaIiBHUKIB, SKi
BUKOHYIOTb (yHKUIi 3 06CIyroByBaHHs, INpaliBHUKIB MaTpPOHATHOI CIyxOH,
POOITHHMKIB, yMOBH OIUIaTH Mpalli, 320XOYEHHs Ta COLialbHi rapaHTii NpaLiBHHKIB
anapaty Cydy PeryliOTbCS HOPMaMH 3aKOHOJABCTBa IPO JEpXKaBHY CIykOy 3
YPaxyBaHHJIM OCOOJMBOCTEH, BM3HaueHHMX 3akoHom Ykpainu "Ilpo cymoyctpiit i

cratyc cynais', KopmekcoM 3akoHiB mnpo mpauio YKpaiHHM, iHIIMMH aKTamu
3aKOHOJIaBCTBa.
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34. Bianyctkd npauiBHMKaM ~amapaTy CyAy HAJalOThCS B TOPSKY,
BCTaHOBIeHOMY Konekcom 3akoHiB mpo mpaifo Ykpainu, 3akoHamu Ykpaiau "Ipo
nepxasHy ciyx0y", "Ilpo Bimmyctku". IlpaniBHukaMm anapaty cymy, sKi 3aiiMaroTh
Mocaji MaTPOHATHOI CiyxOW, BiAMOBiAHO n0 cTaTTi 92 3akoHy VYkpainu "ITpo
JiepkaBHy Ciyx0y", BHKOHYIOTH (yHKIIl 3 06CIyroByBaHHs, pOGITHMKAaM Kpim
LIOPIYHOI OCHOBHOI BiIyCTKM TPUBANICTIO 24 KaleHAapHi AHI, MOXe HauaBaTHCS
BiinoBigHO cTarTi 8 3akoHy VYkpainm "[lpo BimmycTku" mopiyHa HOAATKOBa
BiAMycTKa 3a ocoOMMBHMI Xapaktep mpaui. KOHKpeTHa TpHBalicTh IIOPiYHOL
J0IATKOBOI BIAITyCTKH 3a OCOOIMBHIA XapaKTep Mpalli BCTAHOBIIOETHCS KOJEKTHBHHM
44 TPYAOBHM JOIOBOPOM 3aJIEXHO BiJ 4acy 3alHSATOCTI MpalliBHHUKA anapary Cyay B
LIMX yMOBaXx.

KepiBHuK amapaty
BaykiBChKOro paifoHHOTO CyIy
XapkiBCbKOI 001acTi




