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3ACAIN
BHKOPHCTAHHS ABTOMAaTHU30BAaHOI CHCTEMH IOKYMEHTO00Iry cyay

I. 3araanHi moJokeHHs

1.1. 3acagum BHWKOpHCTaHHS aBTOMATH30BAaHOI CHCTEMH JOKYMEHTOOOITY cyay (mami —
3acamu) po3poOiieHi Ha BHKOHAaHHS BUMOT [lolokeHHS TIPO aBTOMATHU30BaHy CHUCTEMY
JIOKyMEHTOOOITy Cyay, 3aTBepKeHoro pimeHHsM Paau cyanie Ykpaiam Big 11 mmcromana
2024 poky Ne39 (nami — ITonoxxenns), Kogekcy aaMiHiCTpaTHBHOTO CyIOYMHCTBA YKpaiHu (mani —
KAC Vxpainn), 3akony Ykpaiau «IIpo cymoycTpiit 1 cTaTyc CyaiBy, Ta BU3HAYaIOTh OCOOJIMBOCTI
(YHKLIOHYBaHHS ~aBTOMAaTH30BaHOI CHUCTEMH JIOKyMEHTOOOIry PiBHEHCBHKOTO  OKPYXHOTO
aJIMIHICTpAaTUBHOTO cyay (maii — cyn).

1.2. Nanumu 3acaaMu peryiol0ThCs OKpeMi MUTaHHS (YHKIIOHYBaHHS aBTOMAaTH30BaHOT
CHUCTEMHU JOKyMEHTOO0ITY cyay, BimHeceHi [100keHHsIM 10 TTOBHOBaYKE€Hb 300PiB Cy/IIiB.

1.3. Tnuni nutanHs QYHKIIIOHYBAaHHS aBTOMAaTH30BaHOI CHCTEMHU JIOKYMEHTOO00Iry Cyay, M0
HE BPETYJIbOBaHI IMMU 3acagaMu, PeryIroroThCs [100KeHHIM.

I1. OcHoBHI 3acaau 31iiCHEHHS ABTOMATH30BAHOTI0 PO3IOALTY Cy0BHMX CIIPaB

2.1. BuznaueHHs cyi abo KoJerii CyAliB Ui po3risily KOHKPETHOI CIIPaBU 31HCHIOETHCS
ABTOMATHU30BAHOIO CUCTEMOIO LUISIXOM:

— aBTOMAaTHU30BAaHOTO PO3MOIITY CYAOBHX CIIpaB IiJ Yac peectparii BiAMOBIIHOI Cya0BOT

CIIPaBH;

— TMaKeTHOr0 aBTOMATH30BAHOTO PO3MOJLTY CYAOBHX CIIpaB IICHA peecTparii MeBHOi
KUIBKOCT1 CYJIOBUX CIIPAB;

— PO3MOAUTY CYyJOBHX CIIPaB MIJISXOM Iepeadi CyJA0BOi CIpaBH paHillle BU3HAUYCHOMY Y
CyJIOBi# cripaBi CyuIi;

— BW3HAYEHHS CKJIAJly CYIy 3 METOIO 3aMiHU CYyIl (CYIIiB);

— TOBTOPHOI'O aBTOMAaTU30BAHOT'O PO3MOALTY CYJOBUX CIPaB.

2.2. TloBTOpHMI aBTOMAaTM30BAaHUH PO3MOJUI CYJOBHUX CIIpaB TaKOX 3IIHCHIOETbCSA 32
MMMCbMOBHM PO3MOPS/KCHHSIM KEepIBHUKA amapary cyay (0colu, sika BUKOHYE WOTO OOOB’SI3KH) Y
BUTAIKAX:

— HEeBpaxyBaHHs MpaI[iBHUKAMH arapary Cyy Mpy aBTOMaTU30BAHOMY PO3IOALIL CyTI0BOI

CIIPaBH MOJIOKEHb 11010 HEJOMYCTUMOCTI PO3MOALITY Cy/I0BUX CIIpaB CyJJl y BUMAIKAX,
Bu3HaueHuX [lomokeHHsM Ta nuMu 3acagamu (y SKHX CYIJIs HE MOXE 3JIHCHIOBATH
MpaBoCysl a00 OpaTH y4acTh y PO3IOILTI Ta PO3IIISIl CYJOBUX CIIPaB);

— HEJIOMYCTHMOCTI MOBTOPHOI y4acTi CyIl Y pO3TJIsAdl CyAOBOi CIpaBH (SKIIO BKa3aHi
00CTaBUHU BCTAHOBJICHO 0 MOMEHTY OTPHUMAaHHS CyJ0BOI CIIPaBH CYyIJEI0, TOBTOPHUI
ABTOMATHU30BaHUN PO3MOMIT 3MIMCHIOETBCA HA IIJICTaBl JIOMOBITHOT  3alHMCKH
BIJIMOBIJAJILHOTO TIPAIliBHUKA amapary Cy[dy; y pa3i BCTAHOBJIECHHS TaKUX OOCTaBUH
miciasE OTpPWMAaHHS CyAOBOi CHOpaBH CYIJCI0 — Ha MIJACTaBl yXBalIM CyIy TIpO
3aJI0BOJICHHS] CAMOBIJIBOY CYJUTi).
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2.3. Y pasi yyacTi cyi y cemiHapax, TpeHIHTax Ta/a0o0 1HIMX 3axoax (IMiAroToBKa CyIiB,
MiABUIICHHS KBamidikalii To1o), siki opranizoBye HamioHanpHa mkona cyauiB Ykpainu ta/abo ii
perioHaJIbHI BIJUIUICHHS, B OHJIAH peXuMi 0e3 BiIOYTTS Y BIAPSAIKEHHS, B Tabem 001Ky po6o4oro
yacy B KOMIT I0TepHil nmporpami «/lioBoacTBo crenianizoBanoro cyny» (nami — KIT «/ICC») mono
MPUYHMH BIACYTHOCTI CyAli HeoOXimHO BimoOpaxatu «llimBumneHHs kBamidikamii, ajs ydacti y
CEMIHAPCHKUX 3aHSITTSX, MAISUIBHOCTI OpraHiB CYyAMIBCHKOTO CaMOBpsiAyBaHHs, Bumioi paau
paBoCyIs 0€3 BIIOYTTS Y BIAPSKESHHS.

2.4. Y pasi nojaHHs 3asB (MaTepianiB) y CYJOBHUX CHpaBax, SKi HaAXOAWIU IO Cyny Y
nepion 3 2007 mo 2010 pokis, pote He 3apeecTpoBani y 0a3i nanux KII «/ICCy», BianmoBigaibHMIA
NpaliBHUK BTy JOKyMEHTalbHOrO 3abe3nedeHHs (kaHuemspii) cyny crBoproe y KIT «JICC»
cripaBy (iH(MoOpMaIliiiHy TOBIIKY MO CHpaBi) 3 BIAMOBITHOIO JAaTOI POKY, IMICIS YOro Ha IMiACTaBi
BMOTHBOBAHOT'O PO3IMOPSIKEHHS KEPIBHUKA amapary cyay (0cobH, sika BUKOHYE HOTro 00OB’S3KH)
PO Mepeavy CyI0BOi CIpaBy Cyii 03 MPOBEICHHS aBTOMAaTH30BAHOTO PO3IOALTY, IO TOJAETHCS
JI0 MaTepiaiiB CIpaBH, MPU3HAYAETHCS CYAJs, SKAN 3IIHCHIOBAB PO3IJIA] Ili€l CyZOBOi CIpaBH.
[Ticns 1boro, peectpallisi TaKuX 3asB (MarepiajiB) B aBTOMAaTH30BaHIM CHCTEMI JIOKYMEHTOOOITy
CyJly POBOJUTKCS Y TIOPSAIKY, BU3HAUeHOMY posainom [V 3acan.

VY pa3i nomaHHs 3asB (MaTepiamiB) y CYyJIOBUX CHpaBax, SKi HaIXOIWUIW J0 CyIy Yy Hepion 3
2007 mo 2010 pokiB Ta 3apeectpoBani y 6a31 ganux KII «JICCy, ajie o sikux B aBTOMaTH30BaHIi
CUCTEMi JIOKYMEHTOOOIry Cyqy HE BU3HAYCHO CKIAJ CYIY, 32 BMOTHBOBAaHUM PO3MOPSIKECHHSIM
KEepiBHUKA amapaty cyay (ocobw, sika BUKOHYE HOTO OOOB’SI3KHM) MPO TMepeaady CyAOBOi CIpaBH
cynai 6e3 MpOBEACHHS aBTOMAaTH30BAHOTO PO3MONLTY, LIO JOAAETHCS JO MaTepialiB CIPaBH,
MPU3HAYAETHCS CYIJs, KU 31HMCHIOBAB po3rIIsia 1€l cyaoBoi cupasu. Ilicis mporo, peectpartis
Takux 3asB (MaTepialiB) B aBTOMATH30BaHIM CHCTEMI JOKYMEHTOOOITY CyIy NPOBOTUTHCS Y
MOpsIIKy, BU3HaueHOMY po3zainom [V 3acan.

2.5. Tlepiomom po3paxyHKy HaBaHTaXEHHS CyIJAi B aBTOMATHU30BaHIi CHUCTEeMi
JIOKYMEHTOOOITYy Cyly BU3HAQUUTH TEPIOA, IO OXOIUTIOE TIOMEPEeIHI TBAHAIATH MICSIIB 10 JHS
ABTOMATHU30BAHOTO PO3IOJLTY CYAOBOI CIIPaBH.

I1I. OcobmBocTi mopsaaKy opMyBaHHsI KoJIerii CyaIiB 1S po3riisily CyA0BHX CIIPaB

3.1. Sxmo cynoBa cmpasa BiamoBigHo A0 KAC VkpaiHu miansirae posrisiay KOJeTiero
Cy[JliB, TPHU aBTOMATH30BAHOMY PO3MOJIJII CyJOBHX CIPpaB aBTOMAaTH30BAHOIO CHCTEMOIO
BU3HAYAETHCS TONIOBYroumMid cynns. Ckimaa konerii (KpiM TOJOBYIOYOTO) CYJUIIB BU3HAYAETHCS
ABTOMATHU30BAHOI0 CHUCTEMOIO JIOKYMEHTOOOIry CyAy 3 4YHCla CYIIiB Cyly 3 YypaxyBaHHSAM
nyHkTy 2.3.3. TlonoxeHHs Ha MiACTaBi MOTHBOBAHOTO PO3IMOPSKEHHS KEPIBHHUKA anapary Cyay
(a00 yrmOBHOBa)XK€HOI HUM 0COOM) HA BUKOHAHHS CITY’KOOBO1 3aITUCKH TOJIOBYIOUOTO CYIII.

3.2. ¥V pasi HacTaHHsA OOCTaBMH, SIKI YHEMOXXJIHMBIIIOIOTH y4YacTh TOJIOBYIOUOTO CYAIl Yy
O3Sl CTIPaBH y BUSHAYCHHUX 3aKOHOJIABCTBOM BHITa/IKaxX (MMOMIJIKOBO BU3HAYCHA CIICIialIi3allis,
HENpaBWJIbHE HANAIMNTYBaHHA Tabens poOouYux MJHIB CYy[IJIiB, BiABIJ, CaMOBIABI CYAL,
HEJIOMYCTUMICTh TIOBTOPHOI Y4acTi CyIUIi B PO3TJISAAI CyAOBOi CIIpaBH, BIJICYTHICTh JOMYCKYy a0o
JI03BOJY JO0 pPOOOTH 3 JOKyMEHTaMH, IO MICTATh iHQOpMaLil0 3 OOMEKEHUM TOCTYIIOM,
MPUNUHEHHS TOBHOB)XCHH (3aKIHYCHHS I SITUPIYHOTO CTPOKY TMPU3HAYEHHS CY/J1 BIEpIIe,
JOCSTHEHHS 65-pIYHOTO BiKY TOIIO) MPOBOAUTHCS MOBTOPHHUI aBTOMATH30BAHUN PO3MOILIT CIIPABH
3 YUClIa BCIX CYAJIB CyAy, SIKi MarOThb HA MOMEHT aBTOMAaTH30BaHOTO PO3MOALTY CYIOBHUX CIIPaB
MOBHOB)KEHHS JUIA 31 CHEHHS MpOLeCyaIbHUX Ail 3 ypaxyBaHHSAM myHKTY 2.3.3. [lonoxxenuns. B
TaKOMY BHITQJIKy CKJIaJl paHillle BUBHAYEHOI KOJIET1i CY/IIIB y CTpaBi 3aIUIIAETHCS HE3MIHHUM.

IV. OcobsuBocCTi po3noainy cy10BUX CHPaB, AKi NiVIATal0Th Nepeaadi panime
BH3HAa4YeHOMY CY/[/i, KoJierii cy1aiB

4.1. YV pasi, SKIIO CTaHOM Ha MOMEHT HAJXOJDKCHHS CYIOBHUX CIIPaB, 3a3HAYCHUX Y
nyHKkTi 2.3.39 I[lonoxeHHs, paHilie BU3HAUYCHUN B aMIHICTPATUBHIN CrpaBl Cyas (SIKIO ClpaBa
PO3IISIAETbCS  OHOOCO00BO) ab0 CyIas-A0NOBiAaY 31 CKJIaxy KOJIETii CynmiB (SKIIO crpaBa
PO3IISIIAETHCS KOJIETIaNbHO) HE MPALIIOE y CYAl, HOTO TTOBHOBAKEHHS 3aKiHUMIIUChH, IPUIMHEH] a00
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cyans nepeOyBae y BIAMYCTII Yy 3B’SI3Ky 3 BariTHICTIO Ta IMOJOraMu / BIAMYCTIN IO AOTJISAY 3a
JTUTUHOIO JIO JTOCSTHEHHS HEIO0 TPUPIYHOTO BIKY / BIAMYCTII Oe3 30epekeHHs 3apO0ITHOT TIIaTH IS
JIOTJISITY 3a JUTHHOIO JI0 JOCATHEHHS HEI0 MIECTHPIYHOTO BIKY, TaKi CYJOBI CIPaBH MiISTalOTh
ABTOMATU30BAaHOMY pPO3MONITY BignmoBimHo 10 myHKTy 2.3.41 IlomokeHHs Ha miacTaBi
BMOTHBOBAHOTO PO3IMOPSKEHHS KEPIBHHUKA anapary cyay (0codu, sika BAKOHY€E HOTO 000B’s3KH).

3 MeTo10 3a0e3MeyYeHHs] JOCTOBIPHOTO CTATUCTUYHOTO OOJIKY aJMIHICTPAaTMBHUX CIIpaB Ta
YHUKHCHHS BUTIAJKIB HETIPABHJILHOTO 3/IIMCHEHHS aBTOMAaTU30BAHOTO PO3IOLITY CIpaB (3asB) Mixk
CYUISIMU JIOUITIBHO 31HCHIOBATH PEECTPALIIIO Ta PO3IMOJILT 3asB (MaTepiajiB), AKi HepeaatoThes 1is
pO3IJIsAay paHillle BU3HaY€HOMY CKJIaly CyAy, HACTYITHUM YHHOM.

[Ticns HaAXOMKEHHS 3asBH, 3MINCHIOETHCS 11 peecTpallis B aBTOMATH30BaHIA CHCTEMI
JIOKyMEHTO00Iry cyay Oe3mocepeqHb0 y aJMIHICTpaTHBHIA CHpaBi 3 MOAAIBIIUM CTBOPCHHSIM
KapTKU JOJATKOBUX MaTepiaiiB (10 CIIpaBy).

VY pa3i, skmo mnepenaTd 3asBy (MaTepiayi) Ha PO3TIIAN paHille BH3HAYECHOMY B
aJIMIHICTPAaTUBHIM cHpaBi CKIagy Cyny € HEMOXJIMBUM (CyAns HE TMpalioe y cyai, Horo
MMOBHOBAYKEHHS 3aKIHYMIIMCH, IPUITMHEH] a00 Cya/s nmepedyBae y BIMYCTIN Y 3B 3Ky 3 BariTHICTIO
Ta TIOJIOTaMu / BIIMYCTIII TIO JOTJSAY 32 JUTHHOIO IO JOCSTHEHHS HEI0 TPUPIYHOTO BIKY / BIAMYCTII
0e3 30epekeHHs 3apoOITHOI TUIATH IS OTJIANY 3a JUTHHOKO 70 JOCATHEHHS HEIO MIECTUPIYHOTO
BiIKYy), Taka 3asBa (MaTepiajii) 3a BMOTHBOBAHHM PO3MOPSIHKCHHIM KEpIBHUKA amapary Cymay
(ocobu, sika BUKOHY€E HOTo 000B’SI3KM) MEPENAEThCs 11l MOBTOPHOTO aBTOMATU30BAHOTO PO3IOILTY
MIDXK CYIJISIMH.

VY pa3i MOBTOPHOrO aBTOMaTHW30BaHOrO po3noxainy wmarepianie (KIAM) y Bunankax,
BU3HAYCHUX ITUM IMyHKTOM, HacTymHi matepianu (KJIM) mepenatorbes cyani (Cyami-IonoBigaqy),
BU3HAUEHOMY 32 pe3yJbTaTaMH MOBTOPHOTO aBTOMATHU30BAHOTO PO3MOALTY KAPTKH JOJATKOBUX
MaTepiais.

VY Bumanky BUXOAY Cyali (Cynami-AOomoBimada) i3 BigmycTkw (y 3B’S3KYy 3 BariTHICTIO Ta
moJioraMu / TO JOTJSAY 3a JUTUHOK J0 JOCATHEHHS HEK TPHUPIYHOTO BIKY / 03 30epekeHHs
3apo0iTHOI TUIATH ISl JOTJIAAY 3a JWTHHOIO 1O JOCATHEHHS HEI0 IIeCTUPIYHOro BiKy) abo
MTOHOBJICHHS TIOBHOBaYKEHb Cy//1, HacTynH1 Matepianu (KJIM) nepenaroThCst paHilie BU3HAYCHOMY
B aJIMiHICTpATUBHIN CIpaBi cyai (Cyqai-a0moBiaqy).

4.2. 'V pa3i TAMYACOBOI BiJICYTHOCTI paHiIlle BU3HAYEHOTO y KapTIli JOJATKOBUX MaTepiaiiB
cynni (cymmi-momnosinada) (TMHMYacoBa HEMPAIE3AaTHICTh, BIIMYCTKA, TPUBAJIE BIAPSIKEHHS TOIIO)
Ta/abo Tepea THUMYACOBOIO BIJICYTHICTIO TakoTro cyaai (Cyaai-momoBizada) y BHUMNAIKaXx,
nepenbaueHux myHKToM 2.3.39 TlonmoxkeHHs, Taki Marepiald HiAJATalOTH  [TOBTOPHOMY
aBTOMAaTHU30BaHOMY PO3MOJLTY (06€3 MOBTOPHOTO aBTOMATH30BAHOTO PO3IMOALTY aJMiHICTPATHBHOT
CIpaBU) Ha MiJCTaBi BMOTHMBOBAHOTO PO3MOPSDKCHHS KEpiBHHKa amapary cyny (ocobu, ska
BUKOHYE MOTr0 OOOB’SI3KM) TPO TMOBTOPHHUM aBTOMATH30BaHUM pO3MOALT KApTKH OJaTKOBUX
MaTepiajiB, M0 TOJAETHCS O MarepiaiiB CIpPaBH, SKIIO BIACYTHICTH CyIAl (CyIIi-IomoBigava)
NpU3BEAEC 10 HEMOXJIMBOCTI pO3MIIANYy IIMX MartepianiB y  BcraHoBieHi  Komekcom
aJIMIHICTPATUBHOTO CYJIOYMHCTBA YKpaiHU CTPOKH.

[ToBTOpHOMY aBTOMAaTH30BAaHOMY pPO3MOJUTY 32 BMOTHBOBAaHMM  PO3MOPSIKEHHSIM
KepiBHUKA amapaty cydy (0coOH, sika BUKOHY€E HOTro 0OOB’SI3KH) MiJISATAIOTh KAPTKU JOJATKOBUX
MaTtepiaiaiB Ha HACTYTHI 3asIBU:

— 3asBa 1mpo 3a6e3neueHHs mo3oBy (ctarTs 154 KAC Ykpainn) — y pasi il HaaxomKeHHS 32

2 1 OiunpIIe IHIB 10 3aKiHYSHHS] TAMYACOBOI BIICYTHOCTI Cy i (cymi-nomnoBigayda) / 3a 1
JIEHB JI0 TMIOYaTKy TUMYACcOBOI BIJICYTHOCTI Cy /i (CyIi-A0TOBI1a4a);

— 3asBa mpo 3abe3nedyeHHs aokasziB (crarta 117 KAC Ykpaian) — y pasi ii HagxoKeHHs
3a 1 1 OuIbIIe JHIB 10 3aKIHYEHHS THMYAcOBOI BIJICYTHOCTI Cyal (Cyaai-monoBigaya) /
3a 4 1 MEHIIIE JTHIB JI0 MOYaTKy TUMYACOBOI BIICYTHOCTI Cy i (CyAIi-I0MOBiAa4a).

VY pa3i, gkmo 3asBa HagldnUia g0 CyAy M0 IMOYaTKy THMYAacOBOi BIJICYTHOCTI paHillIe
BU3HAUEHOTO Yy KapTii [OJAaTKOBUX MarepiamiB cyani (CyIi-IomoBinava), TOBTOPHUMA
ABTOMATHU30BaHUM PO3MOJALT TaKUX MaTepialliB MPOBOAUTHCA 32 BMOTMBOBAHUM PO3MOPSIKEHHAM
KepiBHUKA amapaty cydy (ocoOu, sika BUKOHYE HOTO OOOB’SI3KHM) Ha MiACTaBi CIIy>KOOBOi 3aMUCKH
cyani (cyanmi-IomnoBizada), a B pasi BiICYTHOCTI Cy i (Cya/i-I0MoBi1aua) — Ha MiACTaBl CIy>K00BOT
3aMMCKU KePIBHUKA CITY>KOW yIIpaBIiHHS IEPCOHATIOM (0CO0H, SiKa BUKOHYE HOTO 000B’SI3KH).
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VY pasi, fgKmo 3asBa HagldnUIa A0 CyAy Mg 4Yac THUMYAacOBOi BIJACYTHOCTI paHiie
BU3HAUEHOTO Yy KapTii [OJAaTKOBUX MarepiamiB cyani (CyIi-IomoBinavya), TOBTOPHUIMA
ABTOMATHU30BaHUM PO3MOJALT TaKUX MaTepialliB MPOBOAUTHCA 32 BMOTMBOBAHUM PO3MOPSIKEHHAM
KepiBHUKA amapaty cydy (ocoOu, sika BUKOHY€E HOTO OOOB’SI3KHM) Ha MiACTaBi CIIy>kKOOBOi 3aMUCKH
KEepiBHUKA CITy>KOW yIpaBIiHHS TIEPCOHATIOM (0CO0H, sIKa BUKOHYE HOTO 000B’SI3KH).

VY pasi mOBTOPHOTO aBTOMAaTH30BAHOTO PO3MOALTY MaTepianiB, BU3SHAYCHUX IIUM ITyHKTOM,
HACTyMHI 3asBH, IO HAMIWNLIM il Yac THUMYAacOBOI BIJACYTHOCTI CyIui (Cyami-omoBijada) B
aJIMIHICTPAaTUBHIM cIpaBi, sfika mepedyBae y HOro NpoBaKEHHI, MepelaroThes cyani (Cymmi-
JIOTIOBIJavy), BU3HAYEHOMY 3a pe3yjbTaTaMH MOBTOPHOTO aBTOMAaTH30BAHOTO PO3MOJLTY KapTKH
JOJTATKOBUX MaTepialiB.

He mignsraroTe MOBTOPHOMY aBTOMAaTH30BAaHOMY pO3MOJAUTY, a TEPeNaloThCs paHilie
BU3HAUEHOMY B aJMIHICTPATUBHIN cripaBi cyaai (Cyani-I0noBigady) y MepIIni IeHb MiCIs BUXOTY
Ha poOOTY HACTYITHI MaTepiaiu:

— 3asBa mipo BiABiA cyani (crarts 40 KAC Ykpainn);

— 3asBa MMpo MoBEepHEHHS cya0Boro 300py (crarts 143 KAC VYkpainn);

— 3asgBa MpO 3aMiHy OJHOrO 3axojy 3a0e3medeHHs mo30By iHmMM (ctartsa 155 KAC

VYkpainn);

— 3asBa PO CKacyBaHHS 3ax0/iB 3a0e3nedeHHs mo3oBy (crarta 157 KAC Ykpainn);

— 3asBa PO NOHOBJICHHs NMpoBapKeHHs y crpasi (ctarts 237 KAC Ykpainn);

— 3asBa PO yXBAJIECHHS JI0JIaTKOBOTO cyAoBoro pimeHHs (ctarts 252 KAC Ykpainn);

— 3asgBa MPO BUIIPABJICHHS OMUCOK 1 OYEBUAHHUX apUPMETHUYHUX MOMHIIOK y CYIAOBOMY
pimenHi (crartsa 253 KAC Ykpainn);

— 3asBa Ipo po3’siCHeHHs cyaoBoro pimeHHs (ctartsa 254 KAC Ykpainn);

— 3asBa MMPO BHUIPABJICHHS MOMUJIKK Y BUKOHABUOMY JJOKYMEHTI Ta BU3SHAHHS HOTO TaKuM,
o He miasirae BukoHanHto (crattsa 374 KAC Ykpainn);

— 3agBa MpPO IIOHOBJEHHS MPOMYLIEHOTO0 CTPOKY [Jsi Tpea’ sIBJICHHS BHUKOHABUYOTO
nokyMmeHTa A0 BukoHaHHs (ctartst 376 KAC Ykpainn);

— 3asBa Mpo MPUMHPEHHS a00 3asBa CTATyBaya Mpo BiJIMOBY BiJl MPUMYCOBOTO BUKOHAHHS
(crarts 377 KAC Ykpaian);

— 3asgBa MpO BIACTPOUYEHHS ab0 PO3CTPOYCHHS BHKOHAHHS, 3MIHY UYMW BCTAHOBJICHHS
croco0y 1 MOpsAKY BUKOHAHHS cynoBoro pimenHs (ctarts 378 KAC Ykpainn);

— 3asBa PO 3aMiHy CTOPOHU BHKOHABYOro nposaykeHHs (cratta 379 KAC Ykpainn);

— 3asBa PO MOBOPOT BUKOHAHHs cyaoBoro pimeHHs (ctarts 380 KAC Vkpainn);

— 3asdBa MPO BCTAHOBJEHHS CYJOBOTO KOHTPOJIIO 332 BUKOHAaHHSM CYAOBUX DIIIEHb B
aaMiHicTpaTuBHEX cripaBax (cratts 382 KAC Ykpainn);

— 3asgBa PO BHU3HAHHSA MPOTUIPABHUMH pIllleHb, i YU OE3AisIBHOCTI, BYMHEHUX
Ccy0’€KTOM BJIQJHMX MOBHOBA)XCHB - BIATOBIa4eM Ha BUKOHAHHS PIIICHHS Cydy, abo
NOPYLICHHS NpaB MO3MBaya, MiATBEPIKEHUX TakUM pimeHHsM cyay (crartsa 383 KAC
VYkpainn);

— 3asgBa MPO BIJHOBIEHHS BTPAYCHOTO CYJOBOTO IPOBAHKCHHS B aJMiHICTpaTHUBHIN
crupasi (crarta 384 KAC Ykpainn);

— 3asgBa Mpo 3YNUHEHHS BUKOHAHHA cyaoBoro pimeHHs (myHKT 18.2. IlepeximHux
nosioxxeHb KAC Ykpainn);

— 3asgBa Mpo BUAA4y ayOJsikaTa BUKOHABYOro mokyMeHta (myHKT 18.4. Ilepeximamx
nosioxxeHb KAC Ykpainn).

4.3. V BuUmajKy, sKII0O HA MOMEHT HAJXO/UKEHHS JI0 CyIy 3asBU IPO CKAaCyBaHHS 3aXOJiB
3a0e3ne4YeHHs MO30BY (JI0Ka3iB), BXKUTUX CYAOM J0 TOJAHHS TO30BHOI 3asBU, BIJMOBIHA MTO30BHA
3asBa He Oyia MojaHa 10 CyJy, pO3TJIsj AaHOi 3asBU 3A1MCHIOETHCS paHille BU3HAYEHUM CKJIaI0OM
cyny.

44. VYV pa3l HeBpaxyBaHHSA NpAIlliBHUKAMH BIJJIUTy JOKYMEHTAJIBHOTO 3a0e3MeueHHs
(kaH1IETAPii) CyAy TOJOXKEHb IOJI0 Tepeaadi CyJIOBOI CIpaBHU paHIllle BU3HAYCHOMY B CYJIIOBIH
CHpaBi CyIJl y BHIAJKaX, BU3HaYeHUX MyHKTOM 2.3.39 IlojoxeHHs, po3Moii CyAOBOi CIpaBH 3
MeTOI0 1i mepemaui paHile BU3HAYCHOMY CY/JI 3IHCHIOETHCS 32 MHCHMOBUM PO3MOPSIKCHHIM
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KEepiBHUKA amapary cyay (ocobm, sika BUKOHY€E HMOT0o OOOB’SI3KM) Ha MIACTaBl CIIy>KOOBO1 3aITUCKH
HavanpHUKa B/[3 (kaHuemnspii) cymy (ocobu, sika BUKOHY€E HOT0 000B’SI3KH).

V. Oco0unBOCTI 31iiCHEHHS ABTOMATH30BAHOT0 PO3IOALY CyI0BHUX CIIPAB Y BUIIAJKAX
3HECTPYMJICHHSI eJIEKTPOMepe:Ki cyay, BHXOAY 3 Jaay o00JafHaHHsA a00 KOMII’IOTePHHX
NMporpaM 4YM HACTAHHA IHIIUX OOCTaBHH, $fKi YHEMOMJIUBJIKIOTH (YHKUiIOHYBAHHS
aBTOMATH30BAHOI CMCTEMM, III0 TPMBAE MOHAX II’ATh POOOYNX IHIB

5.1. 3HecTpyMJICHHSI €NIEKTPOMEpExXi Cydy, BUXiA 3 Jaxy oOnagHaHHA a00 KOMITIOTEPHHUX
porpam 4¥ HaCTaHHS 1HIIUX 0OCTaBHH, SIKI YHEMOXKJIUBIIIOIOTH (PYHKITIOHYBAaHHS aBTOMAaTU30BaHOT
CHCTEMH, 110 TPUBAE MOHAJ IT’ITh poOoUnX HIB, BiAMOBIAHO 10 [lonokeHHs, PIKCYIOThCS aKTaMH,
CKJIAJICHUMH KOMICI€I0 TIiJ] TOJIOBYBAaHHSM KEpiBHHKA amapary cyay (0coOu, sika BHUKOHYE HOTO
000B’SI3KH ), 13 3a3HAYCHHSM Y HHUX JIaTH, 4Yacy HACTAHHs Ta 3aKiHYCHHs il BiMOBIAHUX OOCTABHH,
NPUYUH BUHUKHEHHS, 3aX01B, BXKUTUX JJIS IX YCYHEHHSI.

EnekTpoHH1 MPUMIPHUKHM 3a3HAYEHUX aKTIB BHOCATHCA O aBTOMATH30BaHOI CHCTEMH HE
Hi3HIIIEe HACTYHOTO poOOYOro JH, 10 HACTAE MICIs YCYHEHHS 3a3Ha4eHUX OOCTaBHH.

5.2. ABTOMaTH30BaHUM PO3MOMALT CYJOBUX CIIPaB MIX CYIISMHU 3I1HCHIOETHCS HEBIAKIAIHO
IiCJIsl HaJaro/PKeHHs poOOTH aBTOMAaTHU30BaHOI CUCTEeMU a00 Ha HACTYHNHMU poOOYMl JeHb micis
YCYHEHHS 3a3Ha4eHUX y MyHKTI 5.1 1iux 3acan oOCcTaBHH.

5.3. Y pasi HacTaHHA 00CTaBUH, 3a3HaUYEHUX Yy MyHKTI 5.1. 3acan, po3noaia CyJJOBUX CIpaB,
Kl 3a 3aKOHOM MaloTh pO3MIAJATHCS HEBIAKIAJAHO 3 METOI HEOMYIIEHHS MOpPYIICHHS
KOHCTUTYLIHHHUX MpaB TPOMaJISH (CyIOBi CIpaBH MOB’sA3aHi 3 BUOOPUYUM IPOLIECOM, CY/I0BiI CIIpaBU
PO BCTAHOBJICHHS a00 yCyHEHHsI OOMEXEeHb IIOJI0 peajizaiii mpaBa Ha MUpPHI 310paHHS TOIIO),
3IIHCHIOETHCS TOJIOBOIO cyny (y pasi Horo BiZICYTHOCTI — 3aCTYITHUKOM T'OJIOBHU CYAY, SIKHIl BUKOHY€
000B’SI3KH TOJIOBH CYAY), Y HACTYITHOMY MOPSIKY:

5.3.1. i3 3arajgpHOrO CIHUCKY CYIJiB cydy, chopMoBaHOro B an(aBiTHOMY MOpPSAKY,
BHU3HAUAIOTHCA CYAJlI, SKI MaliOTh MOBHOBaXEHHS IOJAO PO3IJSAY CYIOBOi CIpaBU HAa MOMEHT
BU3HAYEHHS TOJIOBYIOUOTO CYJJIi 3 ypaxyBaHHAM BUMOT MyHKTY 2.3.3. [TonoxxeHHs;

5.3.2. i3 uKMcna CyajiB, SKI MalOTh TMOBHOBXEHHS OO PO3IJISAY CYIOBOI CIIpaBU Ha
MOMEHT BU3HAYEHHS T'OJIOBYIOUOTO CY/Ii, HE3aJEKHO BiJl HABAHTAXKCHHS, BU3HAYAETHCS MEPIINHA Yy
CIIUCKY T'OJIOBYIOUOT'O CYJ/I1 JIJIsl pO3IJISA Ly KOHKPETHOI Cy/10BOI CIIpaBu;

5.3.3. roJOBYIOUMMH CYIISIMU JUIS PO3IJISILY HACTYNMHHUX aIMIHICTPAaTUBHUX CIIPaB, IO
HAJIAIIUTA TIPOTATOM CTPOKY il 00CTaBWH, 3a3HAYCHUX B MYHKTI 5.1, BU3HAYAIOTHCS HACTYIMHI 3a
CIIUCKOM CYIJI1 Y IOpsAKY ueproBocti. [TizcTaBoro st BUSHAYEHHS TOJIOBYIOYOTO CY/I/1 Y CIIpaBax,
3a3Ha4YEHUX B MYHKTI 5.2., € PO3MOPSIKEHHS TOJIOBU CYAy, HAJICKHUM YMHOM 3aCBITUEHA KOIIis
SIKOT'O JIOJTY4a€eThCs 0 MaTepialiiB aMiHICTPATHBHOI CIIPaBH.

5.4. Y BUMaaKy 3HECTPYMJICHHS €IIEKTPOMEPEXi Cyay, BUXOIy 3 Jiaay oOjagHaHHS abo
KOMITIOTEPHHUX MPOrpaM YW HACTAHHS IHIIMX OOCTAaBHH, SKI YHEMOJIMBIIOIOTH (PYHKI[IOHYyBaHHS
aBTOMATHU30BaHOI CUCTEMH Ta TPUBAIOTH MOHAJ M'ITh pOOOYMX JHIB, aBTOMaTH30BaHE BU3HAUYEHHS
KOJIETIH CyJyIiB, 3aMiHa CYIl (CYIiB) y KOJETii 3M1iCHIOETbCS HEBIIKIAIHO MICIsl HANArOKCHHS
po6OTH aBTOMATH30BaHOI CHCTEMH a00 Ha HACTYITHHUHA pOOOYMI JE€Hb IMICIs YCYHEHHS 3a3HAaYCHHMX
00CTaBHH y MOpAAKY, BU3HaUeHOMY [losioskeHHSIM.

VY pa3i HactaHHs OOCTaBWH, 3a3Ha4YeHMX B MyHKTI 5.1. mux 3acaa, BU3HAYEHHS CKIIATy
KoJierii cynniB, 3aMmiHa cyani (Cy[aiB) y KoJjerii CyaaiB y crpaBax, sfKi 3a 3aKOHOM MaroTb
O3 aTHCS HEBIAKIAIHO 3 METOI0 HEIOMYLIECHHS MOPYIIEHHS KOHCTUTYLIWHUX MpaB rpoOMaIsiH
(cynoBi cripaBH, MOB's13aHi 3 BUOOPYHMM MIPOIIECOM, CY/I0BI CIIPaBH MPO BCTAHOBJICHHS a00 YCYHEHHS
oOMeXeHb OO pealtizallii mpaBa Ha MHUpPHI 310paHHs, TOIO), BeaeThcs CHUCOK CYAMIB IS
3a0e3neueHHs] 3aMiHM CYAJIB — WIEHIB KOJETid B pa3i HEMOXJIMBOCTI iX y4acTi B pO3IJIsii
aZaMiHICTpaTUBHOI cripaBu (mani — CriUCoK CyIiB).

[lepunnuit Cnmcok cynuiB GopMyeTbes 3 4MCla yCiX CyIJiB Cydy BIANOBIAHO 10 iX
MPI3BUII B aJIPaBITHOMY MOPSIIKY.
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VY pasi, SKIo0 BHACHIIOK MPOBEACHHS 3aMiHM MEeBHOTO cyaai 31 CIUCKY CyAJliB OCTaHHBOTO
NPU3HAYEHO 0 CKJIaxy KOJETii CyAaiB Ui po3risily KOHKPETHOI aMiHICTPaTUBHOI CIIpaBH, TaKUK
CyIs IEPEMIIIYETHCS B KIHEIb CITUCKY.

Benennss Crnmcky cyqmiB Ta OOJIK KUTBKOCTI 3aMiH 3[IACHIOE KEpPIBHHK amapary Cymy
(ocoba, sika BUKOHYE HOTO 000B’SI3KN).

VY pa3i HEeMOXKJIMBOCTI y4yacTi B pO3IJIsiAl aIMiHICTPATUBHOI CIIPaBU CYyJ, SKHUM BXOIUTH 10
CKJaxy KoJierii (3a HasiBHOCTI TependadeHuX 3aKOHOM OOCTaBHH, IO YHEMOXJIHMBIIOIOTH HOTO
y4acThb Y PO3IJISII CIIPaBH, 33OBOJICHHI BiJBOIY (CaMOBigBONY), epeOyBaHHS CYZJi Y TpUBAJIH
BIJIITYCTINl, BIAPSKEHHS, THMYacoBa HeEMpaIle3aTHICTh, 1HINI OOCTaBUHM, BU3HAYEHI 3TIHO 13
3aKOHOM), /10 PO3IJISAY CIPABHU 3aTy4aeThCs MEPIINii 32 HOMEPOM Cyisi PIBHEHCHKOTO OKpY>KHOTO
aZMiHICTpaTUBHOTO cyay 31 CIHCKY CYIIiB, a SKIIO BiH TaKOK HE MOXKE OpaTH ydacTb y pO3IJIsIai
CHpaBy, - IHIIMA HAaCTYNMHHUH 3a HOMepoM cynans. Ilicims mpoBeneHHsS 3aMiHM yciMa CyAIsMH 3i
Cnucky cynmiB, y pa3l HEOOXITHOCTI MPOBEACHHS HACTYMHOI 3aMiHM BHOWPAETHCSA TEPIIMA 3a
anasitom cyanas 31 CKIAAy YCiX CyZJiB, a SIKIIO BIH TaKOXX HE MOXe OpaTu y4acTb y pO3IIISIi
CITpaBH, - IHIINK HACTYITHUN 32 HOMEPOM CYITIS.

3amina cynai (CyauiB) CKIaay KoJierii, B pa3i HEMOXIMBOCTI HOro ydacTi B pO3IIISAIL
CIIpaBH, 3MIIMCHIOETHCSA 32 MHCHBMOBHUM PO3MOPSHKEHHSIM KEpiBHHMKA amapary Cyjay Ha IIiJICTaBi
CITY>K00BO1 3amucKH ToJjioByrodoro cyami. Cimyx0oBa 3ammucka mpo 3aMiHy cyaal (CyamiB) KoJerii
CYIUIIB TIONAEThCS i PO3MUCKY KEPIBHUKY amapary Cyldy y JACHb PO3IIIALy chlpaBu. Y JEHb
MOJAaHHS CIIY>)kOOBOi 3alMCKH TOJOBYIOUOTO CY[JII MPO 3aMiHy y CKJIaal KOJerii KepiBHUKOM
amapaty CyAy BUJAETHCS PO3NOPSAHKEHHS, KOIIiS SIKOTO JOTYYa€eThCsl 10 MaTepialliB CIpaBy.

He mi3Hime nHacTymHoro po0OoYoro mHS TIiCias YCYHEHHS OOCTaBHH, 3a3HAY€HUX Y
nyHKTi 5.1. 3acaz, 10 aBTOMaTH30BaHOT CUCTEMU BHOCUTHCS 1H(pOpMaLlis PO MPOBEACHHS 3aMiH Y
KOJIETISIX CYIJIB IUIIXOM pEECTpalii CiIykO00BHX 3amucOK CymaiB (13 3a3HAYEHHSIM y
XPOHOJIOTIYHOMY TOPSIKY HOMepa Ta AaTh (PaKTUYHOTO MOJAHHS CIyXKOOBOi 3alHUCKU KEPIBHUKY
araparTy) Ta BHECEHHS €JIEKTPOHHUX KOIIH pO3MOPSKCHHS KePIBHUKA arapaTy Ipo 3aMiHy CKIIaxy
KOJIETIi 0O aBTOMAaTHU30BaHOI CUCTEMH JJOKYMEHTOOOITY CYyy.

5.5. He mi3Hime HAaCTYNMHOTO poOOYOTO IHS MICJIS YCYHEHHS OOCTaBHH, 3a3HAYCHHUX Y
nyHkTi 5.1. mmx 3acan, 1O aBTOMAaTHU30BaHOI CHUCTEMH BHOCHTHCS TependaudeHa [lomoskeHHAM
iHpopMarlis 13 3a3HAYEHHSM Yy XPOHOJOTIYHOMY TIOPSJIKY HOMEpa Ta JaTh (HaKTUIHOTO
HAIXODKEHHS KOPECIOHIEHITI] (CTpaB) 10 Cyay, a TakoXK iH(popMalis rmpo ii (1X) po3momais.

VI. IlpukiHneBi moJioskeHHs1

6.1. Ii 3acagu Habuparoth ynHHOCTI 3 01 KBiTHS 2025 pOKYy.

6.2. VYV pa3i BHeceHHsa 3MIH 10 3acal, 300pu CyaniB PiBHEHCHKOTO OKPY>KHOTO
aJIMIHICTPAaTUBHOI'O CYJly HOBUM PIllICHHSM 3aTBEP/PKYIOTh BIMOBIIHI 3MiHH 110 3acas.

6.3. 3acamu (31 3MiHAMHU Ta JOIOBHEHHSIMH) BHOCATHCS 10 aBTOMATH30BaHOI CHCTEMH Ta
OTIPHJTIOTHIOIOTHCSI HAa BEOMOpTaIli CyJOBOI By YKpaiHU HE Mi3HilIe poO0Yoro IHs, 0 HACTAE
MiCIIst TPOBEACHHS 300piB CY/IIB, HA IKMX BOHU 3aTBEPIKYIOTHCS.



