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|. 3arajabHi mMoJ0KeHHA

1.1. Amapar JIlyraHchbKOro OKpPY»HOT'O aaMiHICTPaTUBHOTO Cydy (Hayi — amapaTr Cymy)
BiANoBiAHO 10 3akoHy Ykpainu «IIpo cymoycTpiii i craTtyc cyaniB» 3AiHCHIOE OpraHisaiiiiHe
3a0e3neueHHs poOOTH Cyay.

1.2. V cBoill nisnbHOCTI amapar cyay kepyerbcsi KoHcTuTymiero YkpaiHu, 3aKOHaMu
VYxpaiau «IIpo cynoycrtpiit i craryc cyaniBy», «llpo nepxkaBHy ciayxOy», «lIpo 3amoGiraHHs
kopymnuii», KogekcoM 3akoHiB npo npaio YKpaiHy, 1HIIMMHU KOJIEKCaMH Ta 3aKOHaMU Y KpaiHu,
nocranoBamu KaGinery MinicTpiB VYKpaiHu, IHIIMMH HOPMAaTHBHO-TIPAaBOBHMH aKTaMH,
TUNoBUM MONOKEHHSIM TIPO amnapar cyay, uum [lonoxeHHsam, pimenHsmu Paau cyanis Ykpainu,
pimeHHsIME 300piB Cy/AJIiB, a TAKOXX HaKa3zaMH W PO3MOPSIKEHHSMHU TOJIOBH CYAy Ta KEpiBHUKA
amapary cyay.

1.3. TonoBa cyay (abo ocoba, sika BUKOHYE OOOB’SI3KM TOJIOBH CYZy) KOHTPOJIOE
e(eKTUBHICTb JISUIBHOCTI anapaty CyJy, IOroJKye IPU3HAYEHHs Ha M0Ca/id KepiBHUKA arnapary
CyIy, 3aCTyITHHKa KepiBHUKA amapaTy CyAy, BHOCHTH B YCTaHOBJICHOMY IOPSIKY MOJAHHS PO
3aCTOCYBaHHA JI0 KEpiBHHMKa amapary cyJy, HOro 3acTyNHUKa 3a0XOUYCHHsS ab0 HakJIaJeHHs
JTUCIUTIIIIHAPHOTO CTSTHEHHS BIJMOBITHO /10 3aKOHOABCTBA.

1.4. TlonoxenHs mnpo amapar JIyraHCbKOro OKpY>KHOI'O aJMiHICTPAaTUBHOTO CyIy
pO3po0IIIeThCS KEPIBHUKOM arapaTy CyJly Ha mifcTaBl THIIOBOro MOJIOKEHHs MPO amapar cyay
Ta 3aTBEP/XKY€EThCS 300paMu CyUIIB Cyay.

[TonoxeHHs PO amapar CyJy He MOKe CyNnepedunTd THUTIOBOMY ITOJIOKEHHIO MPO arapar
cyny.

15. Crpykrypa Ta MmITaTHa 4YHCENBHICTh (IITATHUW PO3MHUC) amapary Cyay
3aTBEPUKYIOTHCS TEPUTOPIAIbHUM yHpaBiiHHAM JlepkaBHOT CyZ0BO1 aaMiHicTpalii YKpaiHu B
Jlyrancekiii 06JacTi.

HltatHuit po3muc cyay, CTpyKTypa Ta UITaTHA 4YHCEIbHICTh amapary Cyay
3aTBEP/KYETHCS 32 TOTOKCHHSIM 3 TOJIOBOIO cyAy (abo ocoboro, sika BHUKOHYE OOOB’S3KU
rOJIOBHU Cy/y) B MeXax 00cAry BUAATKIB Ha yTPUMaHHS BiAMOBIHOTO Cy1y.

CrpykTypa amapaty cyay po3poOisieTbcs Ha MmijicTaBl THUIOBOT CTPYKTYpH amapary
amemnsiitHOTO 1 MICLIEBOTO CY[Ty, 3aTBepKeHOi Jlep kaBHOIO Cy/I0BOIO aJMiHICTpali€l0 YKpaiHu.

1.6. IlpaBoBuil ctaTyc MHpaliBHUKIB amnapaTy CyJly BU3HAa4ae€TbCid 3aKOHAMM YKpaiHu
«IIpo cynoyctpiii i cTatyc cyaui», «IIpo nepxxaBHy ciyk0y», IHIIUMH aKTaMH 3aKOHO/aBCTBA
VYkpainu.

IIpaBoBwuii cTaTyc Ta yMOBH JisSUTBHOCTI TIOMIYHUKA TOJIOBH Cyy, IOMIYHUKA 3aCTYITHUKA
TOJOBU CyIy, TOMIYHHMKA CYyIJi BH3HAYAIOThCS TaKOoX [lOJOXKEHHSAM TIpO TOMIYHHKA
(mOMIYHUKIB) CY/Mi, 3aTBeppkeHUM Panoro cyaniB YkpaiHu.

[IpaBoBuif cTaryc Ta yMOBHM MAiSUIBHOCTI KepiBHUKA (HauyalbHHMKA) BIJAUTY CIIyXOU
CYJOBHUX pO3MOPSIHHUKIB, CTapLIOro CYJOBOTO pO3MOPSIHUKA, CYJOBOTO PO3MOPSIHUKA
BU3HAYAIOTHCS TakoXk I[1oJ0XKEHHAM Mpo MOPSAOK CTBOPEHHS Ta JISUIBHOCTI CIIYy:KOM CyJOBHX
PO3MOPATHUKIB, 3aTBepkeHMM [omoBoro JlepkaBHOT cymoBoi aamiHicTpamii Ykpainu 3a
IIOTO/DKEHHSAM 13 Buinoro panoro npaBocyaas.



[TocagoBi 1HCTPYKIi TMpaIiBHUKIB amapary Cyay po3poOJsIIOTbCS Ha  IMiACTaBl
3aTBEPKEHUX JlepKaBHOIO CyIOBOIO aMiHICTpali€l0 YKpaiHU TUIOBUX MMOCAJOBUX 1HCTPYKIIN
MpaIliBHUKIB arapary IUX CYiB 1 IMOJI0KEHb IMPO CTPYKTYPHI MiIPO3AUIH armapaTty Cy1y Ta IbOro
TunoBoro monoxenas. [locagoBi IHCTPYKINi MpaIiBHUKIB amapary Cyay 3aTBEPIKYHOTHCS
KEPIBHUKOM arapary cymay.

I1. OcHoBHi ¢yHKIii amaparty cyay

2.1 BiamoBigHO 110 OCHOBHHUX 3aBJ/IaHb, BU3HAUCHUX 3aKoHOM YKpainu «IIpo cympoyctpiit
1 cTaTtyc CyJiiB», anmapar Cyay:

1) CTBOPIOE HAJIC)KHI YMOBH JISUTBHOCTI CYly I €(p)EKTUBHOTO BUKOHAHHS CYIIIMU
MTOKJIaICHUX Ha HUX [TOBHOBAKEHD;

2) 3MIMCHIOE ~ OpraHizaiiiiHe, 1H(QOpPMAIIMHO-TOBIIKOBE ¥  JOKYMCHTAJIbHE
3a0e3neueHHs MiArOTOBKY CIpaB 1 MaTepiaiiB Ui PO3TIALY CYISIMU;

3) 3a0e3reyye BEACHHS IPOTOKOIIB CyJOBOTO 3acifiaHHs, (IKCyBaHHS CYJOBOIO
nporecy (CyJIoOBUX 3aciJlaHb) TEXHIYHIAMH 3aC00aMH, TPOBEICHHS BiJICOKOH(DEPCHITIH;

4) 3a0e3reuye HaJICWIAHHS ajpecaTaM B YCTAaHOBJICHOMY TOPSJIKY KOIH CyIOBHX
pIlICHB, & TAKOXK CYJIOBUX IOBIJJOMJICHB, ITOBICTOK 1 BUKJIHKIB;

5) Oprafi3oBye Ta 3a0e3Iedye BeJIeHHs JIJIOBOJCTBA B CY/l, 3abe3meuye miAroTOBKY

I CKiIagaHHs JOKYMEHTIB BIAMOBIAHO 10 IHCTPYKIii 3 MiJIOBOJACTBA B Cy.i, IHIIUX aKTiB
3aKOHO/ABCTBA Y KpaiHH;

6) 3a0e3reuye HAIC)KHY OpraHi3aiiio eKCIeIuIiiHOT 00pOOKHU JTOKYMEHTIB;

7) 3a0e3neyye BeACHHS, OONIK, (OpPMYyBaHHS, OIPAIIOBAHHA, HAaJCUJIAHHS,
NpYKyBaHHS, THPAXXYBaHH:, BUKOPUCTAHHS, 30€piraHHs 1 3HUICHHS MaTepiajiB, JOKYMEHTIB Ta
IHIIMX MaTepiaJbHUX HOCIIB iHpOpMaIlii, OB’ A3aHUX 13 AISUIBHICTIO CYAY;

8) aHaJI3ye CIIyKOOBY KOPECIIOHICHITIO;

9) OpraHi3oBy€ KOMIIJIEKTYBaHHsS apxiBy, MIATOTOBKY JOKYMEHTIB Ta apXiBHHUX
CIpaB JUIs TIepeayl iX y BCTAHOBJICHOMY MOPSAKY Ha NOCTIMHE 30epiraHHs 4y 3HUILEHHS;

10) 3a0e3nedye TOTPUMAHHS BUMOT IIOJIO BEJEHHs 00Ky, 30epiraHHs, BUKOPUCTaHHS,
3HMILEHHS JOKYMEHTIB Ta 1HIIMX MaTepiallbHUX HOCIiB 1HQOpMAaIlii, 110 MICTATh 1H(OpMalliio 3
00MEXEHUM JIOCTYTIOM;

11)  3abe3mneuye nOTpUMaHHS BUMOT 3akoHy Ykpainu «I1po nepkaBHY TAEMHHIIIOY;

12)  cknagae Ta mMoja€e B yCTAHOBJICHOMY MOPSIKY CTATUCTUYHY 3BITHICTH IPO POOOTY
cyny, hopmye Oryigiu CTAaTUCTUYHUX JAHUX MPO MiJICYMKH AISUIBHOCTI CyaY;

13)  Oepe yyacTh B aHami3i CyIOBOi CTATUCTHKH, BUBUCHHI Ta y3arajJbHEHHI CYI0BOI
NPAaKTHKHU, 3a0e3ledye MIArOTOBKY aHANITUYHMX JOBINOK, Tabmuip, 1H(popmalii 3 NUTaHb
CYZIOBOT CTaTHCTUKH;

14)  ympoBamKye TepeaoBi TEXHOJOTii opraHizamii poOOTH 3 JOKyMEHTaMHU B CYIi,
3a0e3mneuye BIPOBAIKEHHSI €JIEKTPOHHOTO CY1y;

15)  sgificHroe iH(oOpMaIliiiHO-TexHIYHE 3a0e3MeUeHHs CYAO0BHX 3acijaHb, 300piB
CY/UIIB;

16) 3abe3meuye (QyHKIIOHYBaHHS Yy Cydi iH(OpPMAIiTHO-TEIeKOMYHIKAiHHIX
CHCTEM, CUCTEM €JIEKTPOHHUX KOMYHIKaIlill, TporpaMHOro 3a0e3nevyeHHs Ta 6a3 JaHuX;

17)  3abe3mnevye (GYHKIIOHYBaHHS aBTOMATH30BaHOI CHCTEMH JIOKYMEHTOOOIry Cyuy,
aBTOMATH30BAHOTO PO3MOJLTY CIpaB MK CyIIsIMH (10 MOYaTKy (YHKIIOHYBaHHS €IUHOI
CyJ10BOi 1H(pOpMaIiiTHO-TeTeKOMYHIKAIIHHOT CHUCTEMH);

18) BxuBae 3axoJiB [IOAO 3a0€3MEUCHHS KOHTPOJIO 3a JOTPUMAHHSAM BUMOT
[Tonmoxenus npo €auHy CynoBy i1HGOPMAIITHO-TEIEKOMYHIKAIIHHY CcUCTeMYy (10 TOYaTKy ii
¢dbynkionyBanHs — [lonoKeHHs] PO aBTOMATH30BaHy CUCTEMY JOKYMEHTOOOIry Cyay), Y TOMY
YUCII B YaCTHHI 3aCTOCYBaHHS aBTOMATHU30BAHOTO PO3IOLTY CyOBHX CIIPaB M1k CYJIISIMU;

19) 3pnilicHioe oprasizamilo JOCTYIy CyIJIiB 1 MpaliBHUKIB amapaTy Cyay Ao
aBTOMATH30BaHUX 1HGOPMAIIHHUX 1 JOBIAKOBHX CHCTEM, PEECTPIB Ta OaHKIB JJIaHHX,



nepkareneM  (agMiHICTpaTOpOM) SIKUX € JepKaBHI OpraHd abo OpraHd  MiCIIEBOTO
CaMOBPSIIyBaHHS, Y BU3HAYEHOMY YMHHUM 3aKOHOJABCTBOM MOPSAKY, @ TaKOXX KOHTPOJIb 3a
JOTPUMAHHSAM BUMOT IIIOJI0 3aXUCTY 1H(MOpMaIlii;

20) y BH3HA4YCHUX 3aKOHOM BUIIJKaX 3a0e3ledye HaJCWUIaHHS CJICKTPOHHHX KON
CYJIOBHX pIllIeHb 10 €INHOTO JAEP)KaBHOTO PEECTPY CYJAOBUX PIllICHb;,

21) 3abe3nedye HaAJACWIAHHS BIIOMOCTEH MPO HAOpaHHS CYAOBUM PIIIEHHSM 3aKOHHOI
CHIIU J10 €IMHOTO JEP)KaBHOTO PEECTPY CYAO0BUX PIllICHb;,

22) BXXMBA€ 3aX0JIiB MO0 3a0€3MeUCHHs CYJUIIB 1 MPAIliBHUKIB anapary CyAy KIodaMu
€JICKTPOHHOTO IU(PPOBOTO IMiIMUCY;

23) 3abesmeuye y B3aeMomii 3 JlepkaBHOIO CyJIOBOIO aaMIiHICTpali€l0 YKpaiHu CyIIiB,
MIpaIliBHUKIB arapary CyJy HeOOXiTHUMH 3acobamu iHGopMaTH3aIlii,

24) 3abe3mnedye pearizallio JIepKaBHOI MOJNITUKH Yy cdepi AepKaBHOI CIy>KOM 3 MUTaHb
YIpaBIIiHHS TIEPCOHAJIOM aIapary Cyay;

25) 3milicHioe 100ip TepcoHaNy amapary Ccyay, OpraHi3oBye poOOTy WIOAO0 HOTo
MOTHBALIi;

26) Bene KaapoBe AUIOBOJICTBO CYY, B TOMY YHCIi 0COOOBI CIIpaBH CyIIiB;

27) 3xificHIO€ OOMIK KaJapiB Cyay B aBTOMAaTH30BaHiil cHCTeMi OOMIKYy KajpiB cymay (10
noyarky (yHKIIOHYBaHHS €1MHOT Cy10BOI iH(POPMAaLIHHO-TEIEKOMYHIKAIIHOI CUCTEMH);

28) 3a0e3meuye HaJIEKHY pOOOTY KOHKYPCHOI Ta TUCHUILTIHAPHOT KOMICIi;

29) opraHizoBy€e B CyAi HaJle)kKHI YMOBH JUIsl AisTbHOCTI mpaniBHUKIB Ciry>kOM CyI0BO1
OXOpOHH;

30) y B3aemopii 31 Ciry’x0010 Cy10BOI OXOpOHH Oepe y4acTh y 3aXojax, CIPSIMOBAaHHUX Ha
JIoJlepKaHHs ocobamu, sKi TepedyBalTh Y CyJl, BCTAHOBIEHUX MpaBWJI 1 MiATPUMAHHS
rPOMAJICBKOTO MOPSIIKY B 3aJ1i CYZI0BOTO 3aCiJaHHs Ta Y MPUMILIEHHI CYIY;

31) y B3aemonii 31 Cmyx0010 cymoBoi OxopoHH Oepe ydacTb y 3axollax II0J0
3a0e3neueHHs 0e3MeKu Cy1iB, IPAIIBHUKIB arapary Cy1y, y4aCHHKIB Cy/I0BOTO MPOIIECY;

32) 3a0e3nedye BeleHHS BIHCHKOBOIO OONIKY Ta 3/1HCHEHHs OpOHIOBaHHS IpalliBHUKIB
cyny,

33) Oepe yuyacTh y MPOBEACHHI 3aX0JiB 3 MOOLTI3aliiHOT MiATOTOBKKM ¥ MOOimi3alii,
3I1MCHIOE KOHTPOJIb 3a IX peai3alli€ro;

34) opranizoBye 6i10m10TeYHO-1HPOPMaLiiHy pOOOTY B CYi;

35) 3xificHIOE OOJTIK TIEYaToK 1 ITaMITiB Ta KOHTPOJIb 32 iX 30epiraHHsM, BHKOPHCTAHHSIM
Ta 3HUILEHHSM;

36) 3abe3mneuye B3aEMOJIIIO Cyy 13 TPOMAJICHKICTIO, 3aco0aMu MacoBoi iH(opmarrii;

37) 3abe3neuye y B3aeMOii 13 CyAIIMU-CITIKEpaMHU MIATOTOBKY W MOLIMPEHHs MaTepiatiB
PO JISIBHICTD CYAY;

38) 3niiicHroe iH(opMalliiiHe HalOBHEHHS BeO-caiiTy cyay;

39) opraHi3oBye Ta 3a0e3redye BHYTPINIHIA OOJIK CIUIATH, TIOBEPHEHHS i 3apaxyBaHHSI
cynoBoro 360py a0 JlepkaBHoro Or0pkeTy YKpainu;

40) po3po0IIsie TPOEKT CTPYKTYPH Ta IITATHOTO PO3IHCY CYY;

41) 3abe3mnedye MmAroToBKY MPOMO3HIIiH 10 010 )KETHOTO 3aMuUTYy;

42) opraHi3oBye TpUHOM TpOMaisH, 3a0e3rnedye po3Tiisi MPOIO3HINMA, 3asB 1 CKapr,
3aMuTiB BIJMOBITHO 1O BUMOT 3aKkoHIB YKpainu «IIpo 3BepHeHHs rpoMasHy, «IIpo agBokarypy
Ta aJIBOKATChbKY HisUIbHICTBY, «[Ipo ctatyc HapoaHoro gemyrtata Ykpainun», «[Ipo moctyn no
ny6mniyHoi iHpopmanii», «IIpo iHdopmaritoy;

43) 3abesredye MOTpUMaHHS BUMOT 3akoHiB Ykpainm «IIpo oxopony mpari», «IIpo
3aXHUCT NEPCOHANBHUX JaHUX», «[Ipo 3amobiranHs KOpyIIii»;

44) 3abesneuye TmepeBipKy (akTy MOAaHHS JeKJIapaliid cy0’eKTaMu NEKJIapyBaHHS Ta
iHpopmyBaHHs HalioHaabHOrO areHTCTBa 3 MHUTaHb 3amoliraHHs KoOpymuii mpo GaxkTu
HEMOJAaHHS UM HECBOEYACHOTO TOJIaHHS JCKIapaliil cy0’eKTaMu JeKJIapyBaHHS BiIIOBITHO 10
BuUMoT 3akoHy Ykpainu «IIpo 3amobiranast KOpymiii»,



45) nancunae no Bumoi kBamidikariitHoi komicii cyaiB YKkpaiHu MOB1IOMIICHHS 1010
3MiH, fIKi BiAOYJHMCS y 3arajJbHHX BIJJOMOCTSX CYAJIB BIJNOBIIHOTO CyIy, IUIS HAaJE€KHOTO
BE/ICHHS, HATOBHEHHS Ta OHOBJICHHS CY/JIBCHKOTO JIOCHE;

46) BUKOHY€E HaKa3M i pO3MOPSIHKCHHS TOJIOBH cyAy (200 0coOH, sika BUKOHY€E 000B’ SI3KH
TOJIOBH CYJy), 3aCTYITHHKA TOJIOBH Cyly Ta KEpiBHUKA arapary Cyay;

47) 3abesmeuye po3poOJICHHS TPOEKTIB AaKTiB CTOCOBHO Opraizamii BHYTPIITHBOI
JISITBHOCTI Cy Ty,

48) 3abe3neuye OpraHizaliio Ta MPOBEACHHS 3arajibHUX 300piB MpALiBHUKIB amapary
cyny, poOourx Hapajl, MKHAPOIHUX 3yCTPiUeH, mpec-KoH(EPEH TN Ta IHITUX 3aX0/IiB;

49) 3a0e3medye qOTpUMaHHS IPalliBHUKAMU arapary Cyay 3aX0JliB MOXKEKHOI Oe3MeKH;

50) 3aiiicHIOE TOCTIOIapChKE 00CITYTOBYBAaHHS Cyay, 3a0e3Meuye HaleKHY eKCILTyaTaIlito
NPUMIIIEHHS Cy/y, KOHTPOJIIOE CaHITapPHO-TEXHIYHUHA CTaH pOOOYMX MPHUMIILICHb, 1HKEHEPHUX
CHUCTEM 1 KOMYHIKaIlii;

51) 3a6e3neuye 30epeKCHHS] MaTEePiAIbHUX IIIHHOCTEH;

52) oprani3oBye Ta 3a0e3rneuye BUKOHAHHS B CyJl OpraHi3alifiHO-TEXHIYHUX 3aXOJIiB Y
cdepi iHpopMmamiitHOi Oe3MeKn, TEXHIYHOTO 3aXUCTy iHpopMarii Ta mpoTuaii kibep3arposam;

53) BUKOHYE iHIII (PyHKIIIT, TOB’A3aHi 13 3a0€3MEeYSHHSIM JIJILHOCTI CY1y;

54) 3abe3neuye BeIcHHsS OyXrajrepCchKOro OOJIKY BiAMOBITHO IO BCTAHOBJICHHUX HOPM
3aKOHO/IaBCTBA;

55) opraHizoBye manyBaHHs ()iHAHCOBO-TOCIOAPCHKOT TisIBHOCTI,

56) 3milicCHIOE KOHTPOJIb 3a 30€peKEHHSAM TOBAapHO-MAaTepiaJbHHX I[IHHOCTEH,
NPaBUIHBHUM BUKOPUCTAHHSM TPOIIOBUX KOIITIB 1 MaTepiaIbHUX PECYpCiB;

57) cknanae Ta mojgae B yCTAaHOBICHOMY MOPSIKY CTATUCTUYHY, OFOJDKETHY, IMOJATKOBY
Ta OyXraaTepchKy 3BITHICTh Ta iHIILY;

58) BukoHye iHmIi (yHKII1, TOB’sA3aHi 13 3a0€3NeUeHHIM AiSUIbHOCTI CYYy.

I1I. KepiBHuK anapaTy cyAy Ta HOro 3acTylIHUKH

3.1. Anapat cyzy 04o0JIt0€ K€pIBHUK anapaTy Cyay.

KepiBHuka amapaTy cyay Ta HOTO 3acTyNHHUKIB 3a TOTO/KEHHSIM 3 TOJIOBOIO CYIY
OpU3Ha4Yae Ha IMOcay Ta 3BUIbHAE 3 TOCaJAM HAYaJbHUK TEPUTOPIaIbHUM YIPaBIIHHAM
JepxaBHoi cynoBoi aaMiHicTpanii Ykpainu B Jlyrancekii o0macrTi.

KepiBHUK amapaty cyay Mae IBOX 3aCTYITHHKIB.

3.2. Ha mocany xepiBHHKa amapaTy Cy.Iy, HOTO 3aCTYIHHUKIB NMPHU3HAYAETHCSA 0co0a, siKa
BiJIMOBiTa€ BUMOTaM A0 MpodeciiHOT KOMIIETEHTHOCTI JUIS 3aiHSATTS MOCaIH, SIKi CKIaAar0ThCs
13 3arajbHUX 1 CHEIiaJIbHUX BUMOT.

Oco0a, sika peTeHaye Ha 3aiHATTS Mocayu KepiBHUKA anapary cyay, Horo 3acTyIHUKIB,
MOBMHHA BIJMOBIJIATH TaAKUM 3araJlbHUM BUMOTaM: BHUIIIA OCBITa 3 OCBITHIM CTYTIE€HEM MaricTpa,
JIOCBiJ] poOOTH Ha MOcajaax Jep:kKaBHOI ciayxOu kateropii «b» um «B» abo mocBin cioyxoOu B
opraHax MICIIEBOTO CaMOBpsTyBaHHs, a00 MOCBIJ poOOTH HAa KEPIBHHUX MOCaaaxX MiAMPHUEMCTB,
YCTAHOB Ta OpraHizamiil He3aJexHO BiJ (OPMHU BIACHOCTI HE MEHIIE JIBOX POKIB, BiJIbHE
BOJIO/IIHHS JIEP>KaBHOIO MOBOIO.

CrenianbHi BUMOTH 70 0Ci0, sIKi MPETeHIYIOTh Ha 3alHATTS MOCaJ] KepiBHHKA amapary
Cyoy Ta WOTO 3aCTYITHHKIB, BH3HAYAIOThCS HAYAILHUKOM TEPUTOPIaJbHUM YIPaBIIHHIM
Jlep>xaBHO1 cy10Boi aaMiHicTpanii Ykpainu B JIyrancbkiit o6macri.

3.3 3aoxodeHHs ab0 HAKIAJCHHS JWCIHMILIIHAPHOTO CTATHEHHS CTOCOBHO KEpiBHHKA
amapary cyay, Horo 3acTyHHMKIB 3/1HCHIOETbCS HAYaJIbHUKOM TEPUTOPIAILHOTO YIPABIiHHIM
JepxaBHoi cy0Bo1 anMiHicTpanii Ykpainu B JIyranchkiii 007acTi 3a MOAaHHSIM TOJIOBU CYAY.

3.4. KepiBHuUK amapatry cyAy MpH3HA4Ya€ Ha MOcaly Ta 3BUIbHSE 3 MOCAAU IMPAalliBHUKIB
amapary CyIy, 3aCTOCOBYE JI0 HUX 3a0XOUYCHHS Ta HaKJIaJa€e AUCIUILUTIHApHI cTsAarHeHHs. [[o0ip
NpaliBHUKIB anapaTy Cyay 31IHCHIOETbCS HAa KOHKYPCHIH OCHOBI (KpiM MOMIYHUKA TOJIOBH CYY,
MOMIYHUKA 3aCTyIMTHUKA TOJIOBU CYY, IOMIYHUKIB Cy/JIiB, IPAIIBHUKIB, Ki BUKOHYIOTh (DYHKIIIT



3 00CJIyrOBYBaHHS, pOOITHUKIB) 1 B MOPSAKY MEPEBEACHHS JEPKABHUX CITY>KOOBIIIB BiMOBITHO
JI0 3aKOHOJABCTBA IPO JepkaBHY ciyxkOy. [Ipu3HaueHHs Ha mocaay Ta 3BUIBHEHHS 3 MOCaad
MIOMIYHHKA TOJIOBH CYJy, TOMIYHHKA 3aCTYITHUKA TOJIOBU CYyIy, IIOMIYHUKA CyIl 3IHCHIOETHCS
BiJITOBITHO JI0 TIOJIOKEHHS PO MOMIYHHUKA (TIOMIYHHKIB) CYIII.

3.5. KepiBHuky amapary cyay Oe3mocepeaHbO MiAMOPSIKOBaHI 3aCTyIHUKH KEpiBHUKA
amapaty CyJny, KepiBHUKM CTPYKTYPHHX MiApO3JALTIB amapaTy Cyxy, TOJIOBHI CIIELiaNiCTH,
CeKperapi CyJoBOro 3aciganHs. [IOMIYHUK TOJIOBH CYIy, MOMIYHUK 3aCTYyITHHKA TOJIOBH CYIy,
NOMIYHHMK CyAJi MiA3BITHI KEPIBHUKY amapary Cyay MIOAO0 NOTpuMaHHs lIpaBui moBeniHKH
MpaliBHUKA CYy, TPYJIOBOI NUCIMILTIHK, ITPABUJ TEXHIKH O€3IMEKH, OXOPOHHM Ipalli Ta 3 1HIIHNX
NUTaHb, BU3HAYCHUX [lOJOXKEHHSM MPO TMOMIYHUKA CyAJi, 3aTBEP/DKEHUM pimeHHsIM Pamu
CyaliB YKpaiHHu.

3.6. KepiBHuK amapaTy cyay BiAOBIIHO 10 HAJJaHUX MOBHOBAKEHb:

1) 3MIMCHIOE Oe3mocepelHe KePIBHUIITBO arapaToM Cyiay, 3abe3nedye opraHizariro
poboTH BigALMIB Cydy, NpaliBHUKIB amapaTy CyIy, iX B3a€EMOMII0 Y BHUKOHAHHI 3aBlaHb,
MOKJIQJICHUX Ha arapar Cyiy;

2) B3aemMoji€ 3 JlepKaBHOI CyAOBOIO aJMIHICTpalli€l0 YKpaiHH, TEPUTOPiaIbHUM
yopapninHaM JlepkaBHoi cynoBoi amminicTpanii Ykpainu B Jlyrancbkiil oOnacti, opraHamu
CYIUTIBCBKOTO camoBpsimyBaHHs, Ciyk0010 CyqOBOI OXOpOHHM, OpraHaMu JEpXKaBHOI BIAJH,
OpraHamM# MiCIIEBOTO (OKPYXKHOTO) CaMOBPSAyBaHHS, IHIIMMH YCTAHOBAMH, MiJANPHEMCTBAMH U
oprasizamisiMu, 3acodamu MacoBoi iHpopMarii 3 MuTaHb 3a0e3neUeHHs TiSUTbHOCTI CYY;

3) BXKUBAE 3aXOIB JJIs 3a0€3MeYCHHSI HAJIS)KHUX YMOB AisUNIBHOCTI CYAY;

4) 3a0e3neuye maroToBKy IUTaHIB POOOTH CyIy AJIS 3aTBEPKCHHS T'OJIOBOIO CYyITy, a
TaKOX 3/IIIICHIOE KOHTPOJIb 32 BUKOHAHHSM 3aIUIAHOBAHUX 3aXO/liB;

5) KOOPIWHYE 3MIMCHEHHS OpTaHi3allifHUX 3aXOdiB MIOJ0 MiATOTOBKH 300piB,
OIepPaTUBHUX HApas,

6) iHpopMye 300pu CyAMiB MPO CBOIO MIsUIBHICTH, 3a0€3Meuye BUKOHAHHS PIIICHb
300piB Cy/|/1iB 3 MUTaHb BHYTPIIIHBOI JISIBHOCTI CYY;

7) 3MIMCHIOE  OpraHizaifiiHe 3a0e3ledeHHs BEJACHHS CYy/J0BOi  CTAaTUCTHUKH,

JIIOBOJICTBA B CY/[Ii, 00JIiKY Ta 30epiraHHs CyJOBUX CIIPaB;

8) 3abesmneuye ¢yHKIIOHYBaHHS €IUHOI CyI0BOi 1H(OpPMAIIHHO-TEIEKOMYHIKAIIHHOL
cucTteMH (10 Moyvatky ii (yHKIIOHYBaHHS — aBTOMAaTHU30BaHOI CUCTEMH JIOKYMEHTOO0Iry cyay),
AaBTOMATHU30BAHOI'0 PO3IMOALTY CIIpaB MK CyAJISIMU;

9) 3M1iliCHIOE OpraHizailiiiHe 3a0e3meueHHs] HaleKHOI poboTu 0ibmioTekn cyay (3a
HasIBHOCT1);

10) 3abe3neuye po3poOJieHHs W MOJAHHS Ha 3aTBEPKEHHS B YCTAHOBJIEHOMY
MOPSIKY CTPYKTYpPH Ta MITATHOTO PO3IHUCY arapary cyay, HOTo MTAaTHOI YHCETbHOCTI;

11) 3aTBEP/UKYE TOJOXKEHHS Mpo BIJIUIM amapary CyJy 1 IOCaaoBl I1HCTPYKIi

MpaliBHUKIB anapary cyay;

12) 3nmilicHIOE KOHTPOJb 3a JOTPUMAaHHSAM IMpalliBHUKaMHU amapaTry Cyay IOCaJOBHUX
IHCTPYKIIIi, MOJIOKEHb PO amapaT Cydy Ta BIAUIM amapary cyay, lIpaBuin BHYTpPIIIHBOTO
CIIy>k00BOTO PO3NOPsAAKY, [IpaBusl BHYTPIIIHBOTO TPYAOBOTO po3MOpPsAKY, [IpaBui moBeniHKu
MpalliBHUKA Cy1y, 3arajJbHUX MPAaBWJI €TUYHOT TTOBEIIHKU JIEP>KaBHUX CIIYKOOBIIIB Ta TOCATI0BUX
0ci0 MICIIEBOTO CaMOBPSAIyBaHHS, MPAaBUJI TEXHIKM O€3MEKH Ta BHUMOT 1HIIUX JIOKYMEHTIB, SIKi
pETIaMeHTYIOTh pOOOTY CyaY;

13) 3abe3mneuye peanizalliio €IUHOI Aep>KaBHOI MOMITHKU Y cepi JepKaBHOT CIyKOH,
€ KePIBHUKOM JIEPKABHOI CITY>KOH B amapari Cyay;

14)  BukoHye ¢yHKIII poOOTOA@BI Ui MpPALiBHUKIB amapary Cyay, sKi HE €
JIepKaBHUMH CITy>KOOBIISIMHU;

15)  3abe3mneuye miABHIICHHS KBaiQikallii JepKaBHUX CIIyKOOBIIB amapary cynuy,
MIpaIliBHUKIB IMAaTPOHATHOI CITy>KOHU, TIpaIliBHUKIB, SKi BUKOHYIOTh (YHKIIIT 3 00OCITyTOByBaHHS;

16) 3MIIICHIOE KOHTPOJIb 32 JOTPUMAHHSM BHUKOHABCHKOI Ta CIY>KOOBOI JUCHIHUIUTIHH
IpaliBHUKAMU anapary cyny;



17) 3aoxodye TpalliBHUKIB  amapary CcyAy Ta HakjIaJa€e Ha HUX JAUCIHUILTIHAPHI
CTSITHEHHS;

18) po3rIIsiIae ckapru Ha Ail a00 Oe3isUTbHICTh JEePKaBHUX CIIYXKOOBIIIB Ta 1HIIUX
IpaliBHUKIB anapaTy Cyiy;

19) momae Ha 3aTBEP/DKCHHS B YCTAHOBICHOMY MOPSJIKY JO LEHTPAIBHOTO OpraHy
BUKOHABYOI BJIaaH, M0 3a0e3nedye (GopMyBaHHS Ta pealidye Iep)KaBHY TMOJITHKY Yy cdepi
Jep’KaBHOI CTy>k0u, abo0 11 BIAMOBITHOTO TEPUTOPIATILHOTO OpraHy, MEpeTiK Mocal MpaliBHUKIB
amapary Ccyay, sIKki BUKOHYIOTh ()YHKIIIT 3 00CITyrOBYBaHHS;

20) 3abesneuye cBoeyacHe (GopMyBaHHsS Ta HamaHHsS Bumiit kBamidikariiHii KoMicii
CcynaiB YKpaiHu HasBHOI B cyai iH(popMaIii MO0 CyAaiB, iIXHbOI MpodeciiiHOl AISUTBHOCTI s
(opMyBaHHS CyAIBCBKOTO JJOCHE;

21) Bu3Hayae Micue, CTPOK BIAPA/UKEHHS, PEKUM pOOOTH B MEpioa Ciry>k00BOTO
BIJIPS/PKEHHS MPALliBHUKIB anapary cyy i 3aBJaHHA 10 BUKOHAHHS;

22) moja€e CHiIBHO 3 BUOOPHHMM OpraHOM IEPBHHHOI MpodcmiikoBoi opranizamii (3a
HASIBHOCTI) JUIsl 3aTBEPKEHHS 3arajibHUMU 300paMu (KOH(EPEHIi€0) JepKaBHUX CIY>KOOBIIIB
amapary cyay llpaBuia BHYTPIIIHBOTO CIy’KO0OBOTO PO3MOPSAKY amapaTy Cydy, po3poOieHi Ha
ocHOB1 THIOBUX MpaBHJI BHYTPILIHBOIO CIY>KOOBOTO PO3NOPAIKY;

23) 3artBepmkye IlomoskeHHS TpPO TpeMilOBaHHS TpPAIBHHUKIB amapaTry cyny 3a
MOTO/DKCHHSAM 3 BHOOPHMM OpPraHoOM IEePBUHHOI MPOQCIUIKOBOI opraHi3aiii (3a HasBHOCTI) Ha
nigcraBi TUITOBOTO TOJTOKEHHS PO MPEMilOBAHHS;

24) BCTaHOBIIOE HaI0aBKH, JOTLIATH Ta MPeMii MpariBHUKaM anapary cyay, y TOMy YHCIi
NOMIYHHKY TOJIOBU CyJly, IOMIYHUKY 3aCTYITHHKA TOJIOBH CYAY, HOMIYHUKAM CYyIiB BiJIIOBITHO
1o [TonoxxeHHs mpo mpeMiroBaHHS MPalliBHUKIB anapaTy BiAMOBITHOTO CyaY;

25) yTBOpIOE NUCHUILTIHAPHY KOMICII0 3 PO3IIISAY JUCHHUILTIHAPHUX CIPaB CTOCOBHO
JIepKaBHUX CTyKOOBIIIB anapary cyny;

26) 3n1lCHIOE 1HIII TTOBHOBaXEHHSI KEpIBHUKA JEp:KaBHOI CIy>KOM CyAy BIANOBIIHO A0
3akony Ykpainu «IIpo aepxaBHy ciyx0y»;

27) opraHi3oBy€ Ta 31HMCHIOE KOHTPOJIb 32 CBOEYACHUM BHECEHHSIM 10 €IMHOI CyJ0BO1
iH(popMaliifHO-TeIeKOMYHIKalIiHOI ~ cucTeMu  (I0  moyarky i  (YHKIIOHYBaHHS  —
AaBTOMATHU30BAaHOI CHCTEMHM JOKYMEHTOOOITY Cyay) BioMocTeld Npo HaOpaHHS CyJIOBUM
pilIEHHSM 3aKOHHOI cuiM (Y TOMY YHMCIHI 3a pe3yjbTaTaMH PO3IJILAY CYyIOM amessiiiHol un
KacallliHO1 1HCTaHI), HAJCWJIAHHSA TaKUX BIIOMOCTEH A0 €IHMHOTO AEpPKABHOTO PEECTPY
CYJIOBHX pillI€Hb;

28) 3piiicHIOE OpraHi3aliiiHl 3aXOA ILI0J0 MIATPUMAHHS MHPUMILIEHHS CyAy B CTaHl,
OPUIATHOMY JJISi HaJIe)KHOTO MOro (yHKILIOHYBaHH:, MPOBEJECHHS KaIliTAIbHOTO Ta MOTOYHOIO
PEMOHTIB, TEXHIYHOTO OCHAIlEHHS MPUMILIEHb, 1H()OPMAILIHHO-TEXHIYHOrO 3a0e3NeyeHHs,
CTBOPEHHs 0e3MevyHuX 1 KOM(pOPTHUX YMOB JUIsl CYJ1iB, MPAIiBHUKIB amapaTy cyay Ta oci0, ski
nepeOyBarOTh y CY/Ii, @ TAKOXK 3aX0/IU 3 IHKEHEPHO-TEXHIYHOTO 3a0€3eUCHHST,

29) oprani3oBye OOJIK, BUAady, 3HMIIEHHSA IMOCBiAYEHb MpPALIBHUKIB amapatry cyay
(ep>xaBHUX CITy>KOOBIIIB, MpAIIBHUKIB amapaTy Cyay, fKi 3aiiMaloTh MOCagu MaTPOHATHOL
CITy>k0H, 0ci0, K1 BUKOHYIOTh (DYHKIIi1 3 00CITyrOByBaHHS);

30) opraHizoBy€ KOHTPOJb 32 O0JIKOM MPHEIHAHUX J0 MPOBAIHKEHHS PEUOBUX JI0OKA3iB,
110 30epiraroThCsi HE y CHpaBi, BXKUBAE 3aXOMAIB 1010 OOJaJHAHHS CIeliadbHUX MPUMIIICHD 1
CXOBHUI] JIJIs 1X 30epiraHHs y BiAMOBIJHUX YMOBAax Ta CTaHi;

31) 3naiiicHIOE camMonpeACTaBHUITBO JIyraHCHKOTO OKPYXKHOTO aJMiHICTPaTUBHOTO CYAy
y BCiX cyaax YkpaiHMm 3 yciMa mpaBaMd 1 OOOB’si3KaMH, BHU3HAYEHHMHU MPOIIECYaTbHUM
3aKOHOJIAaBCTBOM YKpaiHU JJIs YYaCHUKIB crpaBu. J[is peanizalii 3a3Ha4eHUX MOBHOBAXXEHb Ma€e
IpaBo BiA 1IMEHI CyAy MIAOUCYBaTH BCl TpolecyalbHi JJOKYMEHTH Ta 3acBiI4yBaTH
BiJIMOBIAHICTH KOMii JOKYMEHTIB X OpHUTiHATaM;

32) BUKOHY€ JOPYYECHHS TOJIOBH cyny (a6o ocolu, sika BUKOHYE 000B’SI3KU TOJIOBU CYY),
3aCTyIHUKA TOJIOBU CYIy, pilIeHHS 300piB CyJIiB MO0 OpraHizalmiiHOTO 3abe3meueHHs
TISITBHOCTI Cy Ty,



33) BuKOHYe iHII (YHKII, TOB’sA3aH1 13 3a0€3MeYEHHSAM TiSTTLHOCTI CYyTy.

3.7. KepiBHUK amapary cyay B MeXaxX MOBHOBa)KEHb, HAJJAHUX HOMY 3aKOHaMH Y KpaiHU
«IIpo cynoyctpiil 1 ctaryc cynnisy, «IIpo nepxxaBHy ciayx0y», BUJIa€ HaKa3H i pO3NOPSIKEHHS.

KepiBHHKOBI amapary CyAy TOJOBOIO CyIy HATa€ThCs MPaBO MEPUIOrO MIAMHCY B
HOPS/IKY, BCTAHOBJIEHOMY 3aKOHO/IaBCTBOM.

3.8. KepiBHuk amapary cyay Hece TIEepCOHAIbHY BIiAMOBINATBHICTh 32 HAJICKHE
opraHizariiiiHe 3a0e3leueHHs Cyay, CYIOiB 1 CyIOBOTrO mporecy, (yHKIIOHyBaHHS
ABTOMATH30BAaHOI CHUCTEMHU JOKYMEHTOOOIry Cyay, aBTOMAaTH30BAHOTO PO3IMOMALTY CIpaB MiX
cymnaMH (10 TovaTtKy (YHKIIIOHYBaHHS €AWHOI Cya0BOi 1H(pOpMaIiHHO-TEIeKOMYHIKAIIHHOT
CHCTEMH), a TaKOXX 3T1JIHO 13 3aKOHOJABCTBOM — 32 HAJEKHHH piBEHb CIIy>KOOBOI Ta TPyIOBOi
JTUCIUILIIHY B arapari cyay, iHhopmye 300pu CyUIiB Ta 3BITY€ PO 3MIMCHEHHS TAKUX 3aXOJIiB.

3.9. KepiBHuK amapary cyay HiA3BITHHH 300paM Cy[JiB BIiANOBIAHOTO cyay, fAKi 3a
BMOTHBOBaHHUM IOJaHHSIM I'OJIOBU a00 CyI1 Cyly MOXKYTh BUCIIOBUTH HOMY HEJIOBIPY.

3.10. Ha yac BiACYTHOCTi KepiBHHKA anapaTy Cyay Y¥ HEMOXKJIMBOCTI 3/1iHCHIOBATH HUM
CBOI NMOBHOBAXKCHHS 3 IHIIUX NMPUYUH HOro 0OOB'SI3KM BMKOHY€E 3aCTYNHHUK KEepiBHUKA amapary
Cyqy, BU3HAUCHUI BIAMOBIIHUM HAaKa30M KEpiBHHMKA amapaTy CyIy Mpo po3mojin oOOoB's3KiB, a
3a B1JICyTHOCTI TAKOTO HaKa3y OJMH 13 3aCTYIMHUKIB KePiBHUKA anapary Cyay, AKuil Mae OinbIuit
CTaXX poOOTH B amapari Cyy.

3.11. V pa3i BiACYTHOCTI 3aCTyIIHUKA KEpiBHUKA amapary CyJy TUMUYacOBE€ BHUKOHAHHS
000B’sI3KiB 3a IOCAIOI0 BIJICYTHHOTO KEPIBHHMKA amapary CyAy HOKIAIAaeThCs Ha OIHOTO 3
HAYaJbHUKIB BUIUTB CyAy, KpiM HadaJdbHUKA BIIIITY IUIAHOBO-(piHAHCOBOI isIIBHOCTI,
OyXrajitepchkoro OOJiKy Ta 3BITHOCTI, Haka3oM HayaJIbHUKA TEPHUTOPIATBHOTO YIPaBIiHHS
HepxaBHoi cya0Bo1 aaMiHicTpanii Ykpainu B JIyrancekiit 061acTi 3a HOJaHHSIM T'OJIOBU CYIy.

3.12. 'V pa3i 3MiHH TEpUTOPIaTBHOI MICYAHOCTI CYZOBUX CIIPaB, IO PO3TIISLAAIOTHCS B
JIlyrancbKOMY OKpY>KHOMY aJMIHICTPaTUBHOMY Cy[Ii, y IepeadadyeHOMy 3aKOHO/JaBCTBOM
NOPSAJKY, Ta BIACYTHOCTI Yy CyIl CYZAJIB, SIKI 3A1MCHIOIOTH MPaBOCYAJs, aJMIHICTPaTHBHI
MOBHOBA)KEHHS TOJIOBU CYyJly, HEOOXiAHI 175 3a0e3MeueHHs HaleKHO1 opraHizaiii podotu cyay
SK FOPUIAMYHOI OCOOM OO0 MPEICTaBHUIITBA CYIY SK OpraHy Jep)KaBHOI BIAaay Y 3HOCHHAX 3
IHIIMMHU OpraHaMH JEep>KaBHOI BJIJM, OpraHaMU MICIIEBOTO CaMOBpSyBaHHA, (DI3MYHHMHU Ta
IOPUAMYHUME 0c00aMU, 3/1HCHIOE KEPIBHUK arnapaTy cyay ado HOoro 3acTyIHHUKH.

VY pasi skmo B JlyraHcbKOMy OKpY)KHOMY aJIMIHICTpaTHMBHOMY CYyi, 3a3HAY€HOMY B
ab3a1l nepuoMy IbOro MyHKTY, BIACYTHI TaKOX KEpIBHMK amapaTy CyAy Ta Horo 3acTylmHHKH,
a/IMIHICTPAaTUBHI MMOBHOBAXXEHHS T'OJIOBU CyHy, NependadeHi ab3aioM MEepLIMM IbOrO IyHKTY,
3/11CHIOE TUMYacOBO BHUKOHYIOUMH OOOB'A3KM KepiBHUKA amapary cynay. PimieHHs mpo
IpPU3HAYEHHS TUMYacOBO BUKOHYIOYOro OOOB'SI3KM KEpiBHMKa amapary cyay HpuiiMaeThest
HAYaJIbHUKOM TEpUTOpIaNbHOrO ympaBiiHHA JlepxkaBHOi cyaoBoi aaMiHIicTpauii YKpaiHu B
Jlyrancekiii 001acTi 6€3 MOroHPKEHHS 3 TOJIOBOIO BIAMOBIAHOTO Cyay. TMMYacOBO BUKOHYHOUUN
000B'SI3KM KepIBHUKA amapaTy Cydy 3A1MCHIOE BUKOHAHHS OOOB'A3KIB KEpIBHUKA arapary cyay
JI0 IPU3HAYEHHS BiANOBIIHOTO KepiBHUKA.

KepiBHuk amapaTy cyay, WOro 3acTymHHMKH a00 THMYacOBO BHUKOHYIOUHMI 0OOB'S3KH

KepiBHHKA amapary cyay 3A1HCHIOE aJIMIHICTPAaTHBHI TOBHOBa)KEHHS I'OJIOBU Cyay, epeadadeHi
ab3alloM MEepIIMM LbOTO MYHKTY, /10 MOMEHTY IpU3Ha4YeHHs, OOpaHHS, MepeBeleHHs alo
3aKIHUEHHS BIIPSDKEHHS IIOHaWMEHIIIe OJJTHOTO CYIII.
[Tin uac 3ailicHEHHS KEpIBHUKOM amapaTy CcyAy, HOoro 3acTymHUKaMu abo0 THUMYacoBO
BUKOHYIOUMM OOOB'SI3KM KEpiBHHMKA amapary Cyay aJMiHICTpaTMBHHUX IOBHOBa)K€Hb T'OJIOBU
Cyloy, TmependadyeHux a03alloM TMepIIMM I[bOTO MYHKTY, TOJOXKEHHS MyHKTY 1.4 1poro
MOJIOXKEHHS 10710 3aTBep/pKkeHHs [lonoxkeHHs npo amapar cyqy 300pamu CyAiB BiIIOBIHOTO
CYIly HE 3aCTOCOBYETHCSI.

3.13. KepiBHUK amapaTy cyay Ta HOro 3acTyHHHKH MAalOTh IIOCBITYEHHS, IO
MIATBEPDKYIOTH X 0C00y Ta MTOBHOBA)KCHHS.



[TocBimueHHsT KepiBHMKA amapaTy Cyay Ta WOro 3acTyMHHKIB TMIANUCYE HaYaJIbHHUK
TepuTopiasibHOro ynpasiiHHg JlepxkaBHOi cynoBoi aaminicTpauii Ykpaimum B JlyraHchkii
o0racri.

3.14. IllopiuHi OCHOBHI Ta MOJATKOBI BIAMYCTKH, 1HII BIAIMYCTKHA KEPIBHUKY amapary
CyIy, WOro 3aCTyIHHKaM HaJaloThCs BIAMOBIIHO 1O BHUMOT 3aKoHiB Ykpainu «IIpo nepxaBHY
cinyxx0y» 1 «lIpo Bimmyctkm». Hakasu mpo BiANyCTKM KepiBHHKa amapary cyay Ta Horo
3aCTYIIHUKIB BHUJA€ KEPIBHUK amapaTy 3a TOrO/KCHHSIM 13 TOJIOBOIO Cyay 3TiIHO 13
3aTBEPKEHUM TOJIOBOIO CyTy TpadikoM BiJlITyCTOK.

IV. KepiBHUKM CTPYKTYPHHUX HiAPO31i/iB Ta iHIII NpaliBHUKHU anapary cyay

4.1. B amapari cyty MOXKyTb YTBOPIOBAaTHCS CTPYKTYPHI MiAPO3IUIN — BiLIUIH, CEKTOPH 3
ypaxyBaHHSIM IOJI0XKEHb 3aKoHIB Ykpainu «lIpo cymoycrpiii 1 ctaryc cyaui», «lIpo nepxxaBHy
cyx0y». CTpyKTypHI MIOpO3IUIM 3IIHCHIOIOTh CBOT (YHKINI Ha TMiJCTaBi BiJMOBIIHHUX
IIOJIOXKEHb, 3aTBEP/PKEHUX KEPIBHUKOM arapary cyay.

CaMOCTIfHHI BT YTBOPIOETHCS 13 MITATHOKO YHCEIBHICTIO HE MCHIII SIK 4 TPaIliBHUKH.
CaMocTiiiHMI BiAJI OUYOJNIO€ HavyalbHUK. HayanbHUK BiALTy MOXE MaTH 3acTylHUKa. Taka
10cajia BBOJAUTHCS B pasi, SIKIIO YUCENbHICTh MPAIIBHUKIB Y BAALI MOHAJ 5 OMUHUIG. SIKIIO
YHCEIbHICTh BTy CTAHOBUTH MOHAA 10 OJMHMUIE, TO 3aCTYNHUKIB HauyaJbHUKA MOKE OyTH He
OisTbIIIEe ABOX.

VY pasi notpebu y ckiiaji BiIIUTy MOXE YyTBOPIOBATUCS CEKTOP 13 YHCETBHICTIO HE MEHIII
K 2 TpaniBHUKU. Taki CeKTOpHM y CKIIa/i BiIAUTY YTBOPIOIOTHCS MOHA MiHIMAJIBHY YHCEIBHICTD
MpaliBHUKIB BiJIILTY.

4.2. Y pa3i HeAOIITHLHOCTI YTBOPEHHS B amapari Cyay CTPYKTYPHOTO MiAPO3AUTY st
BUKOHAHHS OKpPEeMHUX (PYHKIIIH BBOJIATHCS MOCATHU BIAMOBIIHUX CIIEIIaTICTIB (KOHCYJIBTAHTIB).

4.3. B amapari cyny ai€ BiIIiT AiTOBOACTBA Ta OOJIKY 3BepHEHb IPOMAJISH (KaHIEISPis),
SKMA IOJEHHO NPOTArOM poOoYoro wyacy cynay 3a0esnedye NpUHHATTS Ta peecTpariio
JIOKYMEHTIB, IO TOJIAI0THCS 10 CyQy. Takok BHUKOHYE 1HIII 3aBJIaHHS, BU3HAYEHI MOJOKEHHSM,
I10 3aTBEPIKYETHCS KEPIBHUKOM amapaTry cydy. Y CKIaji BiAJLTy YTBOPEHO CEKTOp 0OpoOKH
apxiBHUX MaTepialiB.

4.4.Y cTpyKTypi anapaty cyay, sIKuil € po3nOpsITHUKOM OI0JKETHUX KOWITIB, YTBOPEHO
BIJIJTIJT TUTAHOBO — (piHAHCOBOT AISUTBHOCTI, OyXTraaTepChbKOTo OOJIIKY Ta 3BITHOCTI (OyXraiaTepchbka
ciyx06a), 1o i€ BiAnoBiaHO 10 mnpuitHaroro Kabinerom MinictpiB Ykpainu Tumosoro
MOJIOKEHHSI TIPO OYyXTalTepChKy Ciy>k0y OIOKETHO! YCTaHOBHM U akTiB JlepkaBHOT Cy0BO1
aamiHicTpamii YkpaiHu. Y ckiIail BiAAUTY i€ CEKTOp 3 MHUTaHb YIPaBIiHHS 00’ €KTaMu
JIepKaBHOTO MaifHa Ta KOHTPOJIIO 32 iX BUKOPHCTAHHSM.

4.5. B anmapari cyny BinnoBijgHO 10 3akoHy Ykpainu «IIpo nepxaBHy ciyx0y» yTBOpEHO
BIJUIUT yIPABIIiHHS TIEPCOHATIOM.

[TonoxxeHHs TPO BIAJILT YIpPaBIiHHSA MEPCOHATIOM pPO3po0JIeHO Ha OcHOBI TumoBoro
MOJIOKEHHS TPO CIY)KOYy YHpaBIiHHS TIEPCOHAIIOM JEPKaBHOTO OpraHy, 3aTBEP/KEHOTO
[IEHTPaJIbHUM OPraHOM BHMKOHABUOi BJaJy, 110 3a0e3neuye (opMyBaHHS Ta pealizye JAep KaBHY
HOJIITUKY Y cdepi ep:KaBHOI CiIyKOH, 1 3aTBEPIKEHO KEPIBHUKOM amapary cyay.

4.6. B amaparti cyay 3aJie)KHO BiJl YMCEIbHOCTI MEpCOHAy Ta B MekaxX (OHJY OIUIaTH
mpaii amnapary cylQy MOXKYTh YTBOPIOBATHCS 1HINI CTPYKTYpHI MiIPO3JLIH, Y TOMY YHUCHI 3
(bYHKLIAMH CITyK0, JISUTBHICTD AKHX NMependaueHa 3akoHamu Ykpainu «IIpo cynoyctpiit i cratyc
cynaiBy», «Ilpo nepxaBHy Cityx Oy».

4.7. JIna 3a0e3nedeHHs J0AepKaHHS oco0amH, AKi nepe0yBaloTh y CyJi, BCTAHOBICHUX
MpaBWJI, BUKOHAHHS HUMHU PO3IMOPSKEHb TOJOBYIOYOTO B CYJ0BOMY 3aCiiaHH] y Cyi Ji€ BIAIUT
CIIy’)KOM CYJIOBHX pO3MOPSIHUKIB, IMOPSAJOK CTBOPEHHS Ta JISJIBHOCTI $KOI BH3HAYA€THCS
[TomoxxeHHAM TPO TOPSIOK CTBOPEHHS Ta MAISUTBHOCTI CIIYXOHW CYIOBUX PO3MOPSIHUKIB,
3arBepkeHUM ['omoBoro Jlep>kaBHOI cymoBoi anamiHicTpanii YKpaiHM 3a IMOTOJUKEHHSM 13
Bumioro pagoro npaBocys.



4.8. Jlo ckimamy CTPYKTYpPHHX IMiIPO3JUTIB amapary Cyay MOXKYTh BXOJHWTH TOCAIH
NpaliBHUKIB, SKI BUKOHYIOTh (PYHKIIT 3 00CITyroByBaHHs, POOITHHKIB.

BusHauenHs mnepeniky mocaja MpaliBHUKIB amapary cyay, SKi BUKOHYIOTH (PYHKII 3
00CITyroByBaHHS, 3I1MCHIOETHCS Ha MIJCTaBI KpuTepiiB, 3aTBeprkeHnx Kabinerom MinicTpiB
VYkpainu.

4.9. TlpamiBHukd amapaTy Cyay 3000B’s3aHI BHKOHYBAaTH 3aBJaHHS Ta OOOB’SI3KH,
BU3HAYCHI B IOCAJOBHMX IHCTPYKIISAX, TOJIOXKEHHSAX MPO BIIIUIM amapary Ccyay W IbOMYy
TumoBoMy mONOXKEHHI, noTpuMmyBaTHcs [IpaBuia BHYTPIIIHBOTO CIYKOOBOTO PO3MOPSIKY,
[IpaBun BHYTPIIIHBOTO TPYAOBOIO pO3NOPAAKY, IlpaBwil mOBeAIHKM NpaliBHUKA CYIy,
3aranpHUX MPaBUJ €TUYHOI MOBEIIHKM JACPKaBHUX CIYXKOOBIIB Ta MOCAJIOBUX OCI0 MiCIIEBOTO
CaMOBPSyBaHHS, NPaBUJ TEXHIKKM O€3MEKH, BUMOT I1HIIUX TOKYMEHTIB, SIKI PErJIaMEHTYIOTh
pobOTy Cyay, a TaKOXXK MOCTIHHO MiJBHUILYBATH piBEHb CBO€I MpodeciiiHoi KOMIIETEHTHOCTI Ta
YAOCKOHAIIIOBATH OpraHi3aIlito C1y>KO0BOI MisUTbHOCTI.

Jlep>kaBHI CITy>)KOOBIII 3000B’s3aHi OTpUMYyBAaTHCS BHUMOT 3akoHiB Ykpaiau «IIpo
JepKaBHy ciyk0y», «I[Ipo 3amobiranHs KOpymiii.

4.10 3a HeBUKOHAHHS, HECBO€YAcHE a00 HEHAJIC)KHE BUKOHAHHS 000B’sI3KiB, BUSHAYEHUX
3akonom Ykpainu «lIpo nepxkaBHy ciyxOy», Komexcom 3akoHIB mpo mpaimio YKpaiHu Ta
IHIIMMHU aKTaMU 3aKOHOJIABCTBA, IOCAJOBOI0 IHCTPYKINEI, a TakoX 3a mopymeHHs IlpaBun
BHYTPIIIHBOIO CIIy’k00BOro posnopsaaxy, I[IpaBuia BHYTpPILIHBOIO TPYIOBOIO PO3MOPAIKY,
[lpaBun moOBeNiHKHM TMpamiBHUKA CyIy, 3arajJbHUX MPaBUJ ETUYHOI TOBEMIHKH JIEPKABHHUX
CIIyk00BIIIB Ta TOCAOBUX 0CI0 MiCIIEBOro caMOBpsiayBaHHs, [IpaBui TexHiKM Oe3MeKu Ta iHIle
NOPYUICHHS ~ CITy’)KOOBOI ~ MUCHWIUTIHA — TPAI[iBHUK  amapary CyAay IpUTATAe€TbCs 10
BIJIIIOBINAJIBHOCTI 3T1IHO 13 3aKOHOM.

4.11. TlpamiBHUKHK amapary Cyay MaiOTh IHOCBITYEHHS, IO MiATBEPIKYIOTH 0CO0y i
noBHOBaXeHHs. IlocBiueHHs MpaliBHUKIB amapary Cyny HIANUCYIOThCS KEPIBHUKOM amnapary
Cyay.

3pa3ku TMOCBiAYEHb TpalliBHUKA amapaTy cyay 3aTBepikye J[lepxkaBHa cymoBa
aZMiHICTpauis YKpaiHu.

4.12. Tlpu3HaueHHs Ha TOCAAU JAEP)KaBHUX CIIy>KOOBIIIB, MPAIiBHUKIB, SIKI BUKOHYIOTb
¢yHKIIT 3 00CIyroByBaHHsI, IMpAaliBHUKIB MaTPOHATHOI CIy>KO0M, pOOITHHKIB, YMOBH OIUIaTH
npari, 3a0XO4EHHs Ta CoLiajbHI rapaHTii MpaliBHUKIB amapaTry CyAy peryJioloTbcs HOPMaMHU
3aKOHOJIAaBCTBA PO JEPKABHY CIYKOY 3 ypaxyBaHHSIM OCOOJIMBOCTEH, BH3HAUECHMX 3aKOHOM
VYkpainu «IIpo cynoyctpiii i ctatyc cynaiBy, KogekcoM 3akoHIB Ipo mpamo YKpaiHy, iHIITUMUA
aKTaMH 3aKOHOJIaBCTBA.

4.13. BinnmycTky MpaliBHUKaM amapaTry CyAy HaJaloThCs B MOPSJIKY, BCTAHOBJIEHOMY
Konexkcom 3akoHiB mpo mpairo Ykpainu, 3akonamu Ykpainu «IIpo nepxkaBHy ciyx0y», «IIpo
BiJIITy CTKH.

[IpauiBHuKaMm amaparty cyay, [Ki 3aiiMaroTh MOCau MaTPOHATHOI CIIyKOU BIAMOBITHO 10
crarti 92 3akony Ykpainu «IIpo nepxaBHy city:x0y», BUKOHYIOTh (yHKIIT 3 00CIyroByBaHHs,
pOOITHHKAM, KpIM IIOPIYHOT OCHOBHOI BIJAIYCTKH TPUBATICTIO 24 KajeHAapH1 JHI, BIAMOBIIHO
crarti 8 3akony Ykpainu «lIpo BiimycTku» MOKe Ha/JaBaTHCs LIOPiUHA J10/1aTKOBA BIAMYCTKA 32
ocoOnmBui xapakTep mpari. KoHKpeTHa TpUBaIICTh IMIOPIYHOI JOJATKOBOi BIAMYCTKH 3a
0COOJIMBHI XapakTep Mpalli BCTAHOBIIOETHCSA KOJIEKTUBHUM YU TPYIOBHM JOTOBOPOM 3aJI€KHO
B1JI 4acy 3aifHATOCTI MpaIliBHUKA armapaTty Cyay B IUX YMOBax.

V. IIpukinueBi Moj10KeHHA
e INonoxxeHHa Habupae YMHHOCTI 3 JHS HOTO 3aTBEpPKEHHS PIlIEHHSM 300piB Cy/AJIIB

JIyraHchKOTo OKpY>HOTO aJIMIHICTPAaTUBHOT'O CYAY.

KepiBHuk amapary cymay 10.B. KabGarpka



