3ATBEP/I’KEHO

Pimrennsim 300piB cyaiB

BoOpuHeIbKoro paifoHHOTO Cy 1y
KipoBorpancbkoi o6macti

Bix 28.03.2025 poky Ne 2

(13 3MiHaMHU, BHECEHHMH PIIIEHHSM 300piB CYIiB
BobGpunerpkoro paiionHoro cyny KipoBorpaacekoi
o6macti Ne 11 Bix 01.09.2026 poky)

3acaau
BHKOPHUCTAHHS ABTOMATH30BaHOI CHCTEMH JIOKYMEHTO000Iry cyay
y boOpunenskomy paitonnomy cyai Kiposorpaaceskoi odsacri

1. 3arajabHi M0JI0KEHHS.

1.1. 3acaau BUKOpUCTAHHS aBTOMATHU30BaHOI CHCTEMHM JOKYMEHTOOOITY Cyay Y
boGpunenskomy paiionHomy cyai  KipoBorpaacekoi oOmacti (mami - 3acaau
BUKOPHUCTAaHHSI aBTOMAaTH30BaHOI CUCTEMHU JOKYMEHTOOOIry Cyay) - L€ 3aTBEpKEHI
pimeHHsM 3060piB cyaaiB boOpunernpkoro partionHoro cyay KipoBorpaacekoi o01acTi
(mam — 300pu cynniB) mpaBuiia 3actocyBaHHsI [loyoxeHHS PO aBTOMAaTHU30BaHY
CUCTEMY JOKYMEHTOOOITY Cy/y, 3aTBEp/KEHUX pimeHHsM Paau cyaniB Ykpainu Bin
11.11.2024 poky Ne 39 (mami — IlosmokeHHs) 3 ypaxyBaHHSM FOPUCAMKIII Ta
IHCTAHUIMHOCTI CyQy, HOPM TNIpOLECyalbHUX KOJEKCIB 1 3aKOHIB YKpaiHU Ta
0COOJIMBOCTEM AaBTOMATH30BAaHOIO PO3MOALTY CyAOBHX crhpaB y boOpuHenbkomy
palionHoMy cyai KipoBorpaacbkoi 00J1acTi.

1.2. TToBHOBaXkeHHS 300piB CYIIB, IOJI0 PO3TISAY MUTaHH CTOCOBHO MOPSIIKY
(YHKII0HYBaHHSI aBTOMATU30BAHOI CUCTEMHU y CyJl Bu3HaueHi [1010KeHHsIM.

1.3. 300pu cynniB MarTh MPaBO BU3HAYATH OCOOJIMBOCTI aBTOMATH30BAHOTO
PO3MOMUTY CYJOBUX CIIpaB y BHMaAKaxX, MpsMo mnependadeHux llomoskeHHs mpo
aBTOMATU30BaHYy CHCTEMY JIOKYMEHTOOOITY CyIy, 3aTBEepJUKeHy pimeHHsM Paau
cynaiB Ykpaiau Big 11.11.2024 poxy Ne 39.

2. Oco0amMBOCTI 31ilICHEHHS PO3MOAIJLY OKpPeMHUX KATeropiii Cy10BHX CIpaB
y cyai.

2.1. llogenHo, Ha Mo4yaTKy poOOYOro JiHs, KEPIBHUK amapaty cyay (ocobda, ska
BUKOHYE MOr0 MOBHOBAXXEHHS) 31MCHIOE IEPEBIPKY HASIBHOCTI CYZA1B HA poOOYOMY
MICIII Ta y pa3i BUSABICHHS (aKTy BIJCYTHOCTI Cy/Jll, BXKUBA€E 3aXOIB JUIs 3’ ICyBaHHS
IPUYMH BIICYTHOCTI CY1, SIKIIO TaKi MPUYMHU HE OYyJU BIIOM1 oMYy paHile.

Cyans, skuii BIICYTHIM Ha poOOUYOMY MICIl Yy HACHiOK HemependadyBaHHX
paHiiie o0CTaBUH Ta MPUYHMH (XBOpOOa, TOIIO) MOBUHEH, OJpa3y MICJsi BUHUKHCHHS
TaKUX MPUYWH, HEBIJIKJIATHO TTOBIJOMUTH TIPO MPUYUHU CBOET BIICYTHOCTI Ha po0OOTI
KepiBHUKaA amapary cyay (ocoly, sika BUKOHYE MOro MOBHOBAXEHHS) y JAOCTYIHHN
crocio.

KepiBauk amapaty (oco0a, sika BUKOHYE HOTO TTOBHOBAXXEHHS) TTICIIST OTPUMAHHS
MOBIAOMJICHHS BiJl CyAJl MPO MPUUYMHU KWOTO BIACYTHOCTI Ha poOOTI abo 1HIIOTrO
BCTAHOBJICHHSI HUM MPUYUH TAKOi BIJICYTHOCTI, CKJIQTA€ MOBIJKY MPO BIACYTHIX HA



pobodomy micii cyaaiB (mogatox 1 mo 3acanm), sKa € MiACTaBOO JJIsI BHECEHHS JTAHUX
10 Tabemo 00JiKy BUKOPUCTaHHS poO0OYOro 4yacy Ta JO aBTOMATH30BAaHOI CHCTEMH
JOKYMEHTOOOITY Cyay [UIsl BpaxyBaHHs MiJ dYac 3IIMCHEHHS aBTOMAaTH30BaHOTO
PO3MOLTY CYJOBUX CIIPaB.

[Ipo BkazaHi (pakTH, KEPIBHUK amapary Cyay HEBIAKIaIHO 1HGOPMYE TOJIOBY
cymy abo CyJIto, SIKWd THMYAaCcOBO BUKOHYE aIMiHICTPATUBHI MMOBHOBAYXEHHS T'OJIOBU
Cyny.

2.2. Po3noii1 cyA0oBUX CIpaB y CyJil MiXk CYAJISIMU 31IMCHIOETHCS BIATIOBIIHO J10
npaBoBux HopM 3akoHy Ykpainu «lIpo cymoycTpii 1 craryc CyauiB,
KpuminasibHOTO mponecyalibHOro KoAeKCy YKpainu, [{UBUIBHOTO mpolecyalbHOro
kozaekcy, Kogekcy aamiHICTpaTUBHOTO cCyno4yuHCTBa Ykpainu, Kogexcy VYkpainu
PO aJMIHICTPATUBHI MPABOMOPYIICHHS, Y MOPSIAKY BU3HaueHOMY [l003KeHHSIM TTpo
aBTOMATHU30BaHYy CHCTEMY JOKYMEHTOOOITYy cyay Ta 3acagaMd BHUKOPHUCTaHHS
ABTOMATH30BAHOI CUCTEMU JJOKYMEHTOOOITY Cyay.

2.3. Po3nofin cyqoBUX cripaB y Cy/i 3A1HCHIOETHCS BiMOBIAAIEHUMHU 0COOaMH,
SIK1 BU3HAUCHI HAKa30M KEpIBHUKA amaparty Cyay.

2.4. Cynnast Mae mpaBo OyTH MPUCYTHIM ITiJ] 9aC PO3MOALTY CYJOBHUX CIIPaB.

2.5. Posmozin cymoBux cripaB 3A1HCHIOETHCS 3T1AHO 3alIPOBA/KEHOI PIICHHIMUA
300piB CyAJiB cHermiami3auii CyAaiB y CyAl 3 pO3MJIsiAy KOHKPETHHX KaTeropii
CYJIOBUX CIPaB Ta BU3HAYEHOTO PIIICHHAMH 300piB CY/JIIB MEPEIIKY CIIIUUX CYJIIB.

2.6. CnopaBu 1 wMarepiai, SKIi MalTh CKOPOYEHI TEPMIHU PO3TISAY,
PO3MOAUIAIOTECS MK CYIISIMU OJIpa3y MICHs iX peecTpailii, y BU3SHAYEHOMY MOPSIAKY
Ta HEBIJIKJIAJTHO MEPEIAIOTHCS CYIISM.

2.7. TloBTOpHHMI pO3MOMAI CYJAOBUX CIpaB 3IIHCHIOETHCS Ha IMIJICTaBl
PO3MOPSKEHHS KEPIBHUKA amapary Cy1y, OKpiM BUIAJKIB 3/[1IHCHEHHS] TTOBTOPHOTO
PO3MOJITY CYAOBUX CHpaB Yy pa3i 3aJ0BOJICHHS BIABOAY a00 CaMOBIABOAY CYAAl, Y
IIbOMY pa3l MOBTOPHUU PO3MOJAUT CYJIOBOI CHpPaBU 3AIHMCHIOETHCS Ha TiJCTaBi
plILIEHHSI CYly TIPO BiABI a00 CaMOBIJIBiA CY/III.

2.8. BigmoBimro nmo myHkty 2.3.16. IlonmokeHHs, 3 METO HEIOMYIICHHS
MOPYIIICHHS CTPOKIB PO3TIISAY CYJOBHX CIIpaB, BUPIIICHHS MUTaHb 1100 IIOBTOPHOTO
PO3MOJIUTY CTIPaB, MO 3ATHUIIIINCS HEPO3TIITHYTUMH CYIJICIO Y pasi:

MPUIIMHEHHS 0T0 TTOBHOBAXKEHB OO 3IIMCHEHHSI HUM IPaBOCY/IJIS;

3BIILHECHHS MOTO 3 IMOCan CyIIi;

nepeOyBaHHS TOJIOBYIOUOIO CyAJl y BIANYCTII Y 3B'SI3Ky 3 BariTHICTIO Ta
MOJIOTaMU;

nepeOyBaHHS TOJOBYIOUOTO CYAJI Y BIAMYCTII TO JOTJSAY 3a JUTHHOIO [0
JIOCSITHEHHSI HEIO TPUPIYHOTO BIKY;

TUMYACOBOI HEMpPare3JaTHOCTI TOJOBYHOYOTO CYJJi, SKIIO 1ii TPHUBATICThH
CTAHOBUTH OUIbINE HIXK 21 KaJIeHIapHUM JIeHb;

THMYacOBOi HEMpAaIe3/]aTHOCTI TOJIOBYIOUOTO CYIJi, Yy JEHb BIIKPUTTSA
JKApHSHOTO, SKIO0 HEPO3TJITHYTUMHU 3aJUIIMIIMCH CIPAaBH 1 MaTepiaid, SKi MarTh
CKOPOYEHI1 TEPMIHU PO3TIISLY;

B1JICTOPOHEHHS CYJ/1 BiJI MOCAJIH;

oOpaHHS MIOAO0 CYyAJl 3amoOKHOTO 3aXO0Ay 3 TOKJIaJaHHSIM Ha HBOTO
000B’SI3KiB, SIKI YHEMOXXJIMBIIIOIOTH 3JIMCHEHHS HUM MPABOCYIJs a00 ydacTh Y



PO3TIIsiAl CYIOBUX CIIpaB, Ta/abo0 y BHUMAJKY yXBaJeHHs Buioro pagoro mpaBocyans
PIIIIEHHS TIPO TUMYACOBE BIJICTOPOHEHHS CY/I/1 BiJl 3/IICHEHHS PABOCY A,

3MIMCHIOETHCS 300paMul CYIIB Ta BUJAHUM Ha BUKOHAHHS MPUHHATOTO 300paMu
CYIIIB PIIICHHS DPO3MOPSDKEHHSIM KEepIBHHUKA amapary cyay (0coOH sika BHUKOHYE
HOro MOBHOBAKEHHS).

2.9. TumuacoBa BICYTHICTh Cy[Ji-4ieHa KOJETli, K MpaBHJIO, HE MOXe OyTH
I1JICTaBOIO JJIs 3MIHM CKJIAy KOJIET1i CY/ITIB.

VY pasi HEeMOKJIMBOCTI MPOJIOBKEHHS PO3TIISY CIIPaBU OJIHUM 13 CY/111B-UJICHIB
KoJierii (MpU30B Ha BIMCHKOBY CIIY»XOy, BIJIMYCTKa y 3B’S3Ky 3 BariTHICTIO Ta
moJioraMy, JOBroTpuBajie mepeOyBaHHS Ha JKapHsIHOMY Ouiblie HDK 21
KaJICHIApHUM JIeHb) 3aMiHa CYJJi-4jeHa KOJIeTii 3A1HMCHIOEThCS aBTOMAaTH30BaHOIO
CHUCTEMOIO0 Ha TMIiJCTaBl MOTHMBOBAHOT'O PO3MOPSHKCHHS KEpIBHUKA amnapary Cyay
(ocobu, sKa BHKOHYE MOTr0 MOBHOBAXKCHHS) HA BHUKOHAHHS CIIYKOOBO1 3alHUCKH
roJIOByIOUOro cCyaai (Ccyaai-iomnoBijada) y CIHOpaBl 3 METOK JOTPUMAHHS
nependadeHoro 3aKOHOM CTPOKY PO3TIISAY Ii€l CIpaBH y MOPSAKY, 3a3HAYCHOMY B
mianyHkTi 2.3.21 nynkty 2.3 IlonoxxeHHst ab0 Ha MiACTaBl OKPEMOTO PillIeHHs 300piB
CYIJIiB.

2.10. CnopaBu micis CKacyBaHHS 3a0YHHMX pIIIeHb, 3asBH PO PO3’SICHEHHS
pllIeHb, 3asBU MPO BUIPABICHHA OMHMCOK B CYJOBUX PIIICHHSIX Ta 1HIIMX 3adB B
NOPSAJIKY BHUKOHAHHS pIIIEHh [0 apXiBHUM CIIpaBaM PO3NOJUISTH  paHille
BU3HAYEHOMY CYIJ1 y chpaBi, 13 3actocyBaHHsaM «lIpoTokony posnonauty (He
aBTOMATHUYHO ).

2.11. V Bunaaxy HE0OX1THOCTI PO3TIISLY 3asB Ta MaTepiaiiB, K1 BIAMOBITHO 10
3aKOHOJIAaBCTBA MIJUISITAIOTh PO3TIIALY y CKOPOYEHI TEePMIHM — 3IIHCHIOBATH iX
peeECTpallifo, aBTOMATU30BaHUW PO3MOMAUT Ta PO3TIsL] y He pobodui nmHI abo, 3a
noTpedu, MmiJ 4ac [ii BOEHHOrO CTaHy, y He poOo4YMil dYac, BIJANOBIJHO [0
BCTAHOBJICHOTO HAKa30M T'OJIOBU CY1y rpadiky 4epryBaHb CJIII4UX CYAIIB.

2.12. V pa3i HacTaHHs o0OcTaBWH, 3a3HadeHuWx y 1. 2.3.3 IlonokeHHS Tpo
aBTOMATU30BAaHY CHUCTEMY JOKYMEHTOOOITY CyAy, Ha MiACTaBl PO3NOPAIKEHHS
KEpiBHUKA amnaparty cyny (ocolOu, sika BHUKOHYE MOr0 MOBHOBAXKEHHS) MPOBOJUTH
MOBTOPHHUI aBTOMAaTU30BaHUH PO3MOJLI CyIOBUX CIPaB, SKIIO 10 BUXOIY CYAJI Ha
po0OTYy 3amummiIoch Oulble 5 poOOYMX AHIB, MO HACTYIHUM KaTEropisiM CyJIOBUX
CIpaB:

3a MOJaHHSMU TIPO 3BIILHEHHS BiJl TPU3HAYEHOTO TIOKApaHHSI,

3a MOJaHHSAM TIPO BCTAHOBJICHHS aIMIHICTPATUBHOTO HATJISTY;

3a 3asiBaMH MPO TIOHOBJICHHS CTPOKY TMpe’ IBICHHS BUKOHABUOTO JOKYMEHTA,

3a  3asBaMu mpo 3MiHy crmoco0y BHKOHAHHS pIMIGHHS CyIy TI0
aZMIHICTPaTUBHUX CIIPaBaXx;

MO30BHUX 3asIB, K1 HAIIAIIUIA MICJS OJAHHS A0 CyAY 3asBH MPO 3a0e3MeyeHHs
030BY a00 JI0Ka3iB.

2.13. YV pasi BIACYTHOCTI CYyI[l, SIKIIO CTPOK PO3IJSAY CYIOBHX CIpaB, Kl
HaJINIUIA 0 CyAy, 3TiHO MPOIECYaJbHOTO 3aKOHOJABCTBA BU3HAaueHO MeHIe 10
110, TPOBOJUTH iX MOBTOPHUM ABTOMATH30BAaHUN PO3MOAUT y ACHb HAJXOJKEHHS
CyJIOBOI CIIpaBU JI0 CyAy Ha MiJACTaBl PO3MOPSAKEHHS KEpIBHUKA amapary cyuay
(oco0wu, sika BUKOHY€E MOT0 TOBHOBAYKEHHS).



2.14. 'V pa3i BIACYTHOCTI CyIJi, SKIIO CTPOK PO3IJSIAY CHOpaB Mpo
aJMIHICTpAaTUBHI  MPABOMOPYLICHHsS, $KI  MOBEpTajJMCs LUM CYIJACI0 Ha
JOOTpALIOBaHHs, BHU3HaueHO S5 110 abo MeHIIe, NPOBOAUTH IX TOBTOPHHIA
aBTOMATHU30BAHUN PO3MOMALT Yy J€Hb HAIXO/KEHHS CYAOBOI CIpaBU [0 Cydy Ha
MiZICTaBl PO3MOPSIKEHHS KEpiBHUKA amapaTy cyay (ocobu, sika BHKOHYE HOro
TTOBHOBKCHHS).

2.15. Y pa3i BIACYTHOCTI CyAai, SKIIO CTPOK PO3IISAY CIpaB IIpo
aIMIHICTPATHUBHI  MPABOMOPYIICHHS, SKI  IOBEPTAIMCSI IIUM  CYIJCI0  Ha
JOOTpAIFOBaHHS, BHU3HA4YeHO Ouibiie S5 110, TPOBOAUTH iX  MOBTOPHHM
aBTOMATU30BAHUM PO3MOJLI Yy JI€Hb HAIXOJKEHHS CYJIOBOI CIpaBU JO CyIy Ha
MIJCTaBl PO3MOPSKEHHS KEpiBHUKA amapary cyay (ocobu, ska BUKOHYE HOTO
MOBHOBAXEHHS ), AKIIO JI0 BUXOY CYJIl Ha POOOTY 3aJUIIMIOCH OUIbIle 5 poOoUnx
JTHIB.

2.16. IlpoBoauTu TOBTOPHUI aBTOMATH30BAaHWW PO3MOALT UMBUIBHUX Ta
aAMIHICTpaTUBHUX CIIpaB, [0 HAIIMOUIM 3 CYJIB alesUidHOl 1HCTAHIl MicIs
CKAaCyBaHHsI yXBaJ PO BIAMOBY Y BIJIKPUTTI IPOBAXKEHHS Y CIIPaB1, Y BUIMAIKaX:

y HepioJl BIAMYCTKU CyA1 (SKILO A0 3aKIHYEHHS BIAMYCTKU 3JIUIINIIOCH OLIbIIe
3 poOounx AHIB);

y nepion nepeOyBaHHS Yy BIAPAJKEHHI (SKIIO TEPMIH BIAPSIKEHHS CTAaHOBHUTH
Oinbire 3 poboUYnx JTHIB);

i1 yac TUMYacOBOi HENPale31aTHOCTI Cy .

2.17. Y BUmaaky BiJICYTHOCTI CIIITUOTO CyAl (HagaHHS BIIIYCTKH 3a BIACHUMN
PaxyHOK, JIIKapHSIHUM, BIAPSAKEHHS, TOIIO) MICIS MOBIJIOMJICHHS CIITYUM CYAJICIO
KepIBHHKA arapaty cyay (0cobu, sika BUKOHY€E HOTO MOBHOBAXKEHHS) MPO 0OCTAaBUHU,
10 YHEMO>KJIMBJIIOIOTh 31MCHEHHS! HUM CYJOYMHCTBA, TIPO 1110 KEPIBHUKOM arapary
(oco0o10, sika BUKOHYE MOT0 MMOBHOBAKEHHSI) HEBIJIKJIAIHO CKJIAAAETHCS BIMOBIIHU N
akT (momarok 1 go 3acan), MOMIYHUKOM cyial (B pa3i HOro BIICYTHOCTI —
3aKpIIJICHUM CEKpPETapeM CYJ0BOIO 3aCiJJaHHsI) TOTYEThCS CIyKO0Ba 3aMucKa Ha iM’st
KEepIBHUKaA amapaTy cyAy (ocoOu, sika BUKOHYE MOro MOBHOBA)KEHHS) 3 MEPENIIKOM
CyJIOBUX CIIpaB, 1[0 MepeldyBalOTh Y MPOBAKEHHI CIIAYOr0o CyAAl Ta pa3oM 13
3a3HAYEHWMHU Yy HIA CYJOBHUMH CIIpaBaMHU MepeAac iX [0 KaHIemsapil cydy A
MPOBEJCHHS iX MOBTOPHOTO AaBTOMATHM30BAHOTO PO3MOALTY, SKUH 3I1HCHIOETHCS
HETaifHO Ha MiJICTaBl BUHECEHOTO PO3MOPSHKEHHST KePIBHUKA amapary cyay (ocoow,
sKa BUKOHYE MOr0 TOBHOBAYKEHHS).

2.18. ¥V pasi nepeOyBaHHs y CIIIIYOrO CyZJl B MPOBAIKEHHI KJIOMOTaHHS PO
3aCTOCYBAaHHS 3aMIO01KHOTO 3aX0/y Y BUIJISIII TPUMAHHS 1]l BAPTOIO 3 YXBAJIOIO MPO
HaJaHHS J03BOJIy Ha 3aTPUMaHHS OCOOU 3 METOI0 MPHUBOY, Y BUMAIKY BIICYTHOCTI
CIIUOTO Ccyaai (BIAMYCTKA, JTIKAPHSIHUM, BIAPSIKEHHSI, TOIIO), TOMIYHHUK CII1T90TO
cynal (B pasi MOro BIACYTHOCTI — 3aKpIIUICHUH CEKpeTap CyAO0BOIO 3aCiIaHHS) Y
NepIuil  JIeHb BIJICYTHOCTI CIIIIUOTO CYJIJ1 Tepelace BUIEBKa3aHl MaTepiaiu
(KJTomoTaHHs) 0 KaHLEAPIi CYy IJi1 KOHTPOJIIO Ta 30epiraHHsl.

VY pa3i HagXOJKEHHS MOBIJOMIJICHHSI PO BUKOHAHHS YXBalld MPO 3aTPUMAaHHS,
CTapiIuid cekpetap cyny (cexkperap, SKMid BUKOHYE HOTO MOBHOBAXXEHHS) HEraitHoO
roTy€e Ta MOJA€ CIY»KOOBY 3alKMCKy KEPIBHUKY amapary cyay (0cobi, sika BUKOHYE
HOro MOBHOBAXKEHHS) MPO HAJIXOJKEHHS JI0 CYAYy TaKOTO MOB1IOMJICHHS.



3a pOo3MOpS/KEHHSIM KEpiBHUKA amapary cydy (ocobu, ska BHKOHYE MOro
MOBHOBAXEHHS)  BKa3aHe  BUIIE  KJIOMOTAHHA  MUIIATAE  TOBTOPHOMY
ABTOMATHU30BAHOMY PO3IOTY CEPEI CIITINX CYIIIB.

CynoBi cipaBw, siki OyJIo TiepeIaHno Ha 30epiraHHs J0 KaHIEApii Cyay Ta sKi He
OyJ10 TOBTOPHO PO3MOIIJICHO Y BU3HAYCHUX IIUM ITYHKTOM BHUIIAJKaX, Y JC€Hb BUXOIY
CIITYOTO CyAJl Ha poOOTy, MOBEPTAIOTHCA CHIAUYOMY CYIIi, Y SKOrO BOHHU
nepeOyBaroTh y NMPOBAJKEHI.

2.19. V pasi He po3MoaiIy 1010 KOHKPETHOTO CYAJ1, SKUH € CIIYUM CYIICIO,
CYJIOBHUX CIIPaB 3 MiJICTaB, 3a3HadeHUX y 1. 2.3.3. [TonoxeHHs Mpo aBTOMAaTH30BaHy
CUCTEMY JOKYMEHTOO00Iry Cyay, KIOMOTAaHHS Ta CKaprH MO0 OJHOMY KPHUMiHAIEHOMY
NPOBAPKCHHIO HE TIePEIaloThCs paHillle BU3HAYCHOMY CJIITYOMY CYII, a i JIATal0Th
aBTOMATU30BAHOMY PO3IOJUTY CEPE CIIUUX CYI/IIB Y 3aralbHOMY TOPSJIKY.

3. Oco0IMBOCTI ABTOMATH30BAHOI'0 PO3MOJIY CYIOBHX CIPaB y BHIAJKAX
BHKOHAHHA CyIJASIMH iHIIOI POOOTH, HE OB’ A3AHOI I3 3MiiICHEHHSM NPaBOCY /s,

3.1. V Bumagkax BUKOHAHHS CyJAsMH 1HIIOI poOOTH, HE TIOB’S3aHOI 13
3MIMCHEHHSAM TpaBocyds (y3arajJlbHEHHsS CYJOBOI NPAKTUKH, AHAII3H CTaHy
31MCHEHHS] CYJJOYMHCTBA, YYacTh Yy CHELialdbHINA MiATOTOBII KaHAMJATa Ha MOCaAy
CyIUIl, MIATOTOBI CYyAJIB Ta MpaliBHUKIB arapaTiB CyJiB, a TaKOX 31HCHEHHS
HAayKOBO-BHKJIQJAllbKO1 JisyIbHOCTI B HarionanpHiM mKom CyamiB  YKpaiHu)
OCOONMBOCTI  3/IMCHEHHS  aBTOMATH30BAaHOTO  PO3MOAUTY  CYJOBUX  CIIpaB
BU3HAYAIOTHCS OKPEMUM PIIICHHSIM 300piB CYIIB.

4. Tlopsimoxk  Bu3HaYeHHS  Koe(ilieHTIB, fAKi  3aCTOCOBYHThCH
ABTOMATHU30BAHOK CHCTEMOIO JOKYMEHTO000iry cyay.

4.1. KoediieHT, 1o BpaxoBye (popMy ydacTi Cyl y po3rJisiii Cy/10BOi CIpaBU
BU3HAYAETHCS Yy TMOPAAKY, nepembadeHoMmy [loJ0KeHHSM TIpO aBTOMATH30BaHY
CUCTEMY JJOKYMEHTOOOITY Cyay.

4.2. KoedimieHT, CKIAIHOCTI KaTeropii CyJOBHX CIpPaB BU3HAYAETHCS Y
nopsKy, mnepenbadeHoMmy  IlooKeHHSM  TIpO  aBTOMATHU30BaHY  CHCTEMY
JIOKyMEHTOO0O0ITY Cyy.

4.3. KoedimieHT aamMiHICTpaTUBHUX MOCca] (PIBEHh HABAHTAXKECHHS) NI CYIUII,
KU o01liMae y CyJl aaMIHICTPAaTUBHY IOCaay TojoBH BOOpHUHEIBKOTO pailoHHOTO
cyny KipoBorpaacrekoi 007acTi BCTAHOBIIOETHCS PIIIICHHSM 300piB CY/IIiB.

(nynkm 4.3. i3 3MiHamu, 6HeceHumu piwueHHAM 300pie cy0die boopuneybkozo
pationrozo cyoy Kiposoepaocwvxoi oonacmi Ne 11 6io 01.09.2026 poxky)

5. Oco0mMBOCTI ABTOMATH30BAHOI0 PO3MOALIY CyJI0BHMX CIIPaB Yy BHUIIAJKAX
HACTAHHA 00CcTaBUH, AKI YHEMOKJIUBJIIOIOTH (pyHKUiIOHYBaHHA
aBTOMATH30BAHOI CUCTEMHU.

5.1. YV Bumagkax 3HECTPYMJICHHS €JEKTPOMEpPEXkKi Cyay, BHUXOIY 3 JIaay
obOyiasHaHHs a00 KOMITIOTEPHUX IIporpaM YW HACTaHHS IHIIMX OOCTaBHWH, SKi
YHEMOXJIMBIIIOIOTh (DYHKI[IOHYBAaHHS aBTOMAaTH30BAHOI CHUCTEMH JOKYMEHTOOOITry



CYIy, PO3MOJILI CYy/IOBUX CIPaB, Kl 32 3aKOHOM MAalOTh PO3TIISAATHCS HEBIAKIAIHO 3
METOI0 HEJOMYIIEHHS MOPYUICHHS! KOHCTUTYILIHHUX TIPaB IPOMaisiH (CyAOB1 CIPaBH,
MOB’sI3aH1 3 BUOOPYUM MPOIIECOM, CYJOBI CIpPaBU MPO BCTAHOBJICHHS a00 YCYHEHHS
oOMexeHb WIOJ0 peamizailii mpaBa Ha MUpPHI 310paHHs, BUPIIICHHS MHTAHHA
3aCTOCYBAaHHS 3allOODKHOTO 3aXOAy Y BUTJISAI TPUMaHHS MiJl BapTOIO, KIOMOTAHHS
CJIITYOTO, TMPOKYpopa MpPO 3aCTOCYBAHHA 3aXOIB 3a0e3MeueHHS KPUMIHAIBHOTO
IPOBAJIPKEHHS, KJIOMOTAaHHS MPO HAJAHHS JI03BOJY Ha OOIIYK YU OTJISI KUTJIA TOLIO)
3MIMCHIOETBCS 3T1IHO YEProBOCTI BU3HAYEHIM rpadikoM, 3aTBEPKEHHUM TOJOBOIO
cyny (cyaaero, sSIkUii THMYacOBO BUKOHYE aJIMIHICTPATUBHI MOBHOBA)KEHHSI T'OJIOBU

cyny).
6. BinnoBigajanHIiCTh.

6.1. BnHeceHHS HEIOCTOBIPHMX MJAaHUX JO AaBTOMAaTHU30BAaHOI CHCTEMHU
JOKYMEHTOO00ITY Cyny ii KOpUCTyBayamH, JONYIIEHHS 1HIIUX MOPYIIEHb, SIKI MOTJIA
BIUIMHYTH a00 BIUIMHYJIM Ha aBTOMAaTHU30BaHUW pO3MOJLT CYAOBHX CIpaB MiX
Cy[IIMA TIpalllBHUKaMu anapary cyay, SKi € BIANOBIJANIbHI 32 pEeeCTparliio,
MPOBEJCHHS PO3MOJUTY CYAOBHUX CIpaB MIX CyAIsSIMH Ta BHECEHHS MaHUX 0
00JIIKOBO-CTaTUCTUYHUX KapTOK CYAOBHX CIIpaB, MOXXe OyTH NIJACTaBOIO IS
NPUTSITHEHHS] TpalliBHUKAa amapaTy Ccyay J0 BIIMOBIIAIBHOCTI, MepeadadeHoi
YUHHUM 3aKOHOJABCTBOM.

6.2. YV pa3i BusBieHHs (akTy BHECEHHS HEIOCTOBIPHUX JaHUX JIO
aBTOMATU30BAaHOI CHUCTEMH JIOKYMEHTOOOITY Cyay il KOpHCTyBauaMH, IOMYIIEHHS
IHIIMX TIOpPYLIEHb, SIKI MOTJM BIUIMHYTH a00 BIUIMHYJIM Ha aBTOMAaTU30BaHUN
PO3MOJILI CYIOBUX CIIPaB MiX CYJUISIMHU, CyIJIel0 a00 KEPIBHUKOM armapatry (0co0oto
sIKa BUKOHY€E MO0 TOBHOBAXKEHHS) CKJIAJIA€ThCsl akT (10aTokK 2 110 3acan).

7. Ilopsimok 3aTBep/l:keHH 3acal BHKOPUCTAHHA AaBTOMATH30BAaHOIL
CHCTEMH JOKYMEHTOO00Iry cyy Ta BHECEHHS 3MiH /10 HUX.

7.1. 3acagym BUKOPUCTaHHS aBTOMAaTH30BAaHOI CHCTEMH TOKYMEHTOOOITY CYIy
3aTBEP/KYIOTBCSA PIIMIEHHSM 300piB CYIAiB 1 BHOCSATHCA JO aBTOMAaTHM30BaHOI
CHUCTEMH HE Ti3HiIIe poO0YOro JIHs, 110 HACTAE IICIIs MPOBEICHHS ITUX 300PiB.

7.2. 'Y pa3i BHECEHHs 3MiH J0 3acajJ BUKOPUCTaHHS aBTOMATHU30BaHOI CHCTEMU
JOKYMEHTO00ITy cyny 300pH CyJAiB HOBUM PIIIEHHSM 3aTBEPIXKYIOTh BIIIOBIIHI
3MiHU 10 3aca/i BAKOPUCTAHHS aBTOMATU30BaHOI CHCTEMH JIOKYMEHTOOOITY CYAYy.

7.3. 3acany BUKOPUCTAHHS aBTOMATHU30BAHOI CHCTEMH JIOKYMEHTOO00Iry cyy (31
3MIHAMM Ta JOMOBHEHHSIMH) BHOCSTBCS JI0 AaBTOMATH30BAaHOI CHUCTEMH Ta
ONPUJTIOJTHIOIOTECS Ha BEOMOpTalll CyIOBOI Biaaud YKpaiHM HE Mi3HiIIEe poOodoro
JTHSI, 1IT0 HACTA€E TCIIsl TPOBEICHHS IIMX 300PiB.



HHooamox I 0o 3acad eukopucmanHs
aA8MoMamu308aHoi cucmemu OOKyMeHmoooicy
Cy0y, 3ameepoAHCeHUX PilleHHAM 300pi8 cy00ie
bobpuneyvroeco PAllOHHO20 cyoy
Kiposoepaocvroi  obracmi  6i0  28.03.2025
poky Ne 2

JloBigka
NPO BIACYTHIX HA po0o4omy Micui cyaaiB

BignoBinHo 10  (ompumanozco nogioomieHus cyooi, iHU020 8CMAHOBIEHHS
Gpaxmy eiocymuocmi cyodi) o

__xB. 202 poky, cynus _ (ILLII

Ccy00i)  BIICYTHIM Ha poOOTI y 3B’A3KY 3  (3A3HAUAIOMbCA  8CHMAHOBNEHI

NPUYUHU) .
CranoM Ha _ TOm.

xB. 202 poKy, BIANOBIIHO /10 JaHUX HAasABHUX Yy

KEepIBHUKA amapary cylay Ta OocoOH, BIANOBIAANBHOI 3a OOJIK poOouyoro 4acy, Ha
poOo4YOoMy MicCIl BiJICYTHI HAacTylHI Cyaai boOpuHenbKoro pailoHHOrO Cyay
KipoBorpaacekoi obsacri:

3/

T1.LIL
cymai

iCHyBaHHsI 00CTaBUH, AKi
BIJICYTHICTB CY/Jli Ha [Tpuuwuna BigcyTHOCTI
TaKOX 1HIIA iHpopMaIlis, MicIi

MiATBEP/DKYBATH BKa3aHi

JlaTa Ta yac noyaTky

CHPUYHHUITA
pobouomy Mmicrii, a CyUIi Ha poOoYOMY
SIKa MOXKE

o0cTaBu

JloBiaka ckilaieHa _ (Oama) _ pOKy B OJHOMY NPUMIPHUKY, SIKHI1 30epiraeTbcs
y HOMEHKJIaTypHiH cipaBi Noe  «  (Hazea HoMmeHKIamypHOI cnpasu)  ».

BinnosizansHa oco0a, 3a BEIEHHS
KaJIpOBOTO JIJIOBOJICTBA Y
BoOpuHenbkoMy paitoHHOMY CY/Ii
KipoBorpancekoi obmacti

KepiBauk anmapaty

BoGpunerpkoro paitoHHOTO Cyay
KipoBorpasncrskoi obnacti




Hooamox 2 0o 3acao  euxopucmarnus
aA8MoMamu308aHoi cucmemu OOKyMeHmoooicy
Cy0y, 3ameepoAHCeHUX PilleHHAM 300pi8 cy00ie

bobpuneyvroeco PAUloOHH020 cyoy
Kiposoepaocvroi  obracmi  6i0  28.03.2025
poky Ne 2

AKT

NP0 BHECEHHS HEJAOCTOBIPHUX JAHUX 10 aBTOMATH30BAHOI CUCTEMHU
AOKYMEHTO00Iry cyaliB, iKi MOIJIM BIVIMHYTH Ha PO3MOJLJT CyA0BHX CIIPaB

« » 202 poky M. bobpuHenpb

MtHoro, nocana, I1.LII., y npucyrHocti, nocana, I[1.II1. cknageHo gaHuit akT mpo
BUSBJICHHS (DaKTy BHECEHHsI HEJOCTOBIPHHUX JIaHUX JI0 aBTOMATHU30BaHOi CHUCTEMHU
JOKYMEHTOO0ITY Cyay, SKi MOTJIM BIUIMHYTH Ha 3I1MCHEHHS PO3MOJLTY CYIOBHUX
CIIpaB, a caMe:__ (3a3Hayaemvcs, wo came 6y10 6UABNEHO) .

ITigmuc ocoOm, sIKa cKi1aja akT.



