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rlpo BiAAir 4oryrvreHTaJrbHoro 3a6e3reqeHHr i rcourporro (KaHrlerrpiq)

Kuiscrrcoro oKpylr(Horo aAMiHicrparrrBHoro cyAy

I. 3ATAJIbHI TIOJIOXEHHfl

1.1. Biaair 4oryueHraJrbHoro sa6esrerreHH.rr i xonrpomo (rcauqenrpir) e

cauocrifinzu crpyKrypHr,rM ui4pos4irorvr KziscrKoro oKpyxHoro
aAuisicrparllBHoro cyAy, xrcufi,3a6e3reqye nopf,Aor po6orkT 3 AoKyMeHTaMr{ 3

MoMeHTy ix crnopeHH.f, a6o naAxoAxeHHfl 4o ni4upaBJleHHf, a6o nepeAa.ri Ao
apxiny cyAy, B ToMy.rzcri AoKyMeHrie s o6uexenuM AocryrroM.

1.2. Billir .4or<yueHraJrbHoro :a6esueqeHH, i rourpomo (xanqenxpix) n

csoifi Aismsocri ui.quopxgKosaHzfi i uilssiruxfi 6esnocepeAHbo repinuury
arrapary cyAy.

1.3. y cnoifi Aismsocri niaain AoKyMeHraJrbHoro sa6esue.reHHr i
KoHrpoJrro (raHqerxpix) xepyerbcr Koncrnryqierc Vrpaiun, Ko4ercoM sarcoHin

rpo rparlro Yrpainn, 3arconou YxpaiHn <llpo AepxaBHy cnyx6y>> ra iuuruvru
3aKoHaMr{ Yxpaiuu, l,rixuapoAHrrMLT AoroBopaMl{, 3roAa na o6os'qsxosicrb .f,Krlx

HaAaHa BepxonHoro PaAoro YrpaiHu, llocraHoBaMlr Bepxoenoi Pa.qz Yxpainz,
aKraMr4 llpeszgenra Yxpaiuw, Ka6inery Minicrpin Yrpainu ra IIeHrpaJIbHoro
opraHy Br{KoHaBqoi sraAr,r, ulo sa6esue.{ye SopvryBaHHfl ta pearisye AepxaBHy
uorirzry y c@epi Aepx(aBHoi cnyx6u, ut4M rroJroxeHHflM, inruuuu HopMaruBHo-
lpaBoBr4Mvr aKTaM'vr.

1.4. Ilpaqinnuru siaairy AoKyMeHrarrbHoro sa6esue.reHHtr i rourpomo
(ranqerxpir) e AepxaBHuMrr cryx6osu.,rMr4 ra npaqinuuKaMu, sri Bl4Kolryrcrb

Syurqii e o6crryroByBaHHs, rrpaBa ra o6os'sgKll f,KLIx Bu3Harlalorbc, ix
rocaAoBruu incrpyrcqixuu.

1.5. CrpyKrypa i rurar sialiry AoKyMeHr€LrrbHoro sa6esne.reHHf, i rourpomo
(xanqenxpir) Blr3Haqaerbcf, rurarHr{M po3rrlrcoM KuiscrKoro oKpyxHoro
a4uinicrparuBHoro cyAy ra 3arBepAxyerbcfl Tepnropi€ulbHl{M ynpaeniHH.au

,{epxanuoi cy4onoi arur,rinicrpaqii YrcpaiHu s Kkriacrrifi o6nacri sa noroAxeHHrM 3

roJroBoro cyAy.
1.6. floloxeHH.rr npo ni44ir .4onyiraeHr€urbHoro sa6esuerleHHfl i xonrpomo

(ranqempi.a) rorolxyerbcf, roJroBolo cyAy ra 3arBepAxyerbc.r xepinnrzrout
arrapary cyAy. flpouoszqii s rlr4x ruraHb Moxe BHocI{ru repinuzqrso Biaainy
AoKyMeHTaJrbHoro sa6esue.reHHfl i ronrporuo (raHqenxpix).

t.7. Biaain AoKyMeHraJrbHoro sa6esneqeHHf, i rconrpomo (ranqenrpia)
Mae csoi [errarKr,r, sri [pocraBnflrorbc.fl Ha xouisx got<yuenrin, rrlo



HaAcr4narorbcf Ao ycTaHoB, Ha po3MHoxeHr{x npr,rMipHr4Kax po3nopf,Aqzx

AoKyMeHriB, opr/triHaJrax .{oKyMeHriB 3a uiAnucorr,r cuiapo6irHuris cyAy,
uocnigueHH.,rx upo ni4p.s.{xeHHr.

rr. ocHoBHr 3ABAAHH.fl

2.1. OcnosHr.IMI4 3aBAaHHf,Mpr nialiny AoKyMeHraJIbHoro sa6esne.reHss i
KoHrponrc (rauqerrpix) e:

- opranisaqis upufiiuanux, posno4in ra ni4npaueHH.,r KopecfloHlesqii
cyAy, peecrparliro exiAHoi ra suxiruoi KopecroHlenqii cyAy B roMy .rucri s

o6uexeru4M AocryrroM;
- opraHisaqis upnfiouy, peecrpaqiro ra po:uo4in KopecnoHAenqii, Ir1o

naAifirura Ao cyAy;
- KoHTpoJrb BeAeHH.f, AoKyMeHrin uepnuHHoro o6riry, HoMeHKJIarypHI{x

crrpaB;
- oprauisaqix po6orr{ 3 o6nircy ra s6epiraHHf, cyAoBI{x crpaB, peqoBllx

4orasin, AoKyMeHrin uepnuHHoro o6riry;
- slificneHH, KoHTpoJrro 3a HalpaBJreHHf,M cyAoBI4x clpaB is crapravru,

rroAaHH.rrMvr Ao cylin BI{IrIVx iHcranqifi;
- s.qificHeHHs KoHTponrc 3a cBoeqacHuM ra grcicslrM 3BepHeHHflM cy,qoBl{x

piruenr .{o Br{KoH arnfl;
- ea6esrrerreHH.rr cBoeqacHoro ra qxicHoro BeAeHH{ 4oryvrenrie

rrepBr{HHoro o6niry, ni4noniAae sa 4ocronipnicrr ra cBoeqacnicrr ix crlaAanns
ra o$oprraneHH.rl;

- sAificHroe KoHTpoJrr 3a cBoerracHoro 3Aarrerc cyAoBI{x c[paB ao eiaairy
AoKyMeHTaJrbHoro ga6esne.reHH.rr i xonrporuo (rauqenxpis), flpoBoAtlTb
aHariru.rHy po6ory rrloAo crpoxin s,{aqi crpaB .qo siaainy AoKyMeHr€ulbHoro
sa6esueqeHHf, i rourponro (ranqenrpis), rorye si.{nosi.{Hi npouosraqii 3

yAocKoHaJreHH.rr qiei po6oru, cprcreMarlrrrHo AonosiAae rorosi cyAy ra
repinnzxosi auapary cyAy rrpo Br{raAKr4 rropymeHux repvrinis gAaqi cy,4onux
cnpaB ao silairy AoKyMeHraJrbHoro sa6esuer{eHH-,I i rourpolro (raHIlenrpir);

- s6upae npouoszqii u{oAo cKJraAaHHf, HoMeHKJIarypkt cnpaB cyAy,
y3aranbHroe ix, 3a roroAxeHH.rIM is repinnuxovt anapary cy1y, Sopvrye
HoMeHKJrarypy crrpaB cyAy ra uicr.f, rroroAxeHHs 3 eiAuoniAHI{MI,I apxianuulE
ycraHoBaM[ rroAae Ha 3arBepAxeHHfl rorosi cyAy;

- opranisoBye niArorosKy ra repeAarry 4o apxiny cyAy cyAoBllx cnpaB 3a

rvrznyni poKu, rrpoBaAxeHH, y .rrKnx sariH.reHo, a raKox inruoi 40ryuenraqii
Bi44ily AoKyMeHruurbHoro sa6esue.reHHf, i rourponro (raHqenrpix) aa vruuyli
poKr.u

- BHockrrb nponosuqii Ao rrnaHy po6orz cyAy 3 rII{raHb opranisaqii
AiloeoAcrBa, cy4osoi crarucrrrKLr, KoHTponrce BLIKoHanHs eiAnosi.qHplx poa4inin
nnaHy po6orn cyAy;

- 6epe yqacrb n anariru,#riir. po6ori 3 rrllraHb opranisauii ailonoAcrBa B

cyai;
- BkrKoHye AopyqeHH, roJroBpr cy4y ra rcepinrvrKa atapary cyAy IrIoAo

oprani:aqii po6oru siaairy AoKyMeHTaJrbHoro sa6esneqeHHf, i ronrpomo
(rauqerxpis);



- opraHi3auir AoKyMeHraJrbHoro o6iry ra KoHrponrc 3a AoAepxaHHflM
eAuuoi crrcreMz AirosoAcrBa B crpyKrypnux ui,qposAirax cyAy;

- AoeiAKono-inSopnraqifina po6ora qo.qo rlpoxoAxeHHf, Ta craHy po3rnf,Ay

AoKyMeHris e cyAi;
- sa6esnerreHHf, cBoeqacHoi ei4upaBKr{ cy,{oBrax AoKynaenrin;
- uigroroBKa y3araJrbHroroqux AoeiAoK rrloAo npoxoAxeHH, 4oxyrr,renrin;
- BHeceHH.n npouo:uqifi u{oAo ycyHeHHf, Herarr{BH}rx ra sarpiuneunr

rro3lrrlrBHrax reH,{enqifi n po6ori 3 AoKyMeHraM}r;
- opranisaqir po6orz apxiny cyAy.
2.2. 3 Meroro Br,rKoHaHH.f, rrocraBJreHl{x 3aB,{aHb Ha siaain

AoKyMeHTaJrbHoro sa6esue.reHH.rr i r<ourpomo (xauqenrpix) rroKnaAarorucs raxi
Synrqii:

- upurftou gorcyuenrin nil [peAcraBnuris ui4upzeucra, ycraHoB,
opranisaqifi ra rpoMaA.f,H;

- uepenipra 4oxyueurin Ha nasnHicrr AoAarrcis ra upanursuicru ix
oQopnrreuux;

- peecrpaqia ra o6po6xa upufiuxrzx 4oxyueurin B erer<rpouHifi 6asi
AA}IVTX:,

- [olepeAHe Br{BqeHH, Ta [epeAaqa 3apeecrpoBaHl,Ix 4oryvrenrin Ao
o6po6rz ra AocraBKI{;

- orpuMa:r^:as. KopecroHaenqii Ha [oruToBoMy niA.qinenni sn'rsry;
- ni4r<pnrrf, rrorrrroBLrx ronneprin, nepenipKy BKnaAeHb ra AoAarKis;
- peecrpaqix 4oryuenrir, orpr{MaHr4x Ha rrorrrroBorr,ry ni44iresni sa'x:ry e

eneKrpoHnifi 6asi AaHux;
- AocraBKa 3apeecrpoBaHlrx AoKyMeHrin xepinHI4IITBy cyAy, cyAAf,M Ta Ao

crpyKrypnux ui4posAiris cy4y;
- orpr{MaHHtr AoKyruenrin ni4 r<epiaHurlrBa uicrs HaKnaAeHHf, pe3onrcqifi

ra AocraBrca 6esnocepe4niu BI{KoHaBIIf,M;
- peecrparli.f, ra AoBeAeHHfl Ao Br{KoHaBr{ir poanopflAxeHb ToJIoBLI cyAy ra

fioro aacryunurin;
A - upufiou crpaB ni4 cerperapin cyAoBoro saci4auux;

- peecrpaqix aauzrin, siAuoeiAHe oSopuneunx ra HaAcI{JIaHHf, 3a

lpr{3HaqeHHf,M ronifi pirueur, yxBaJr ra iHruux ezxiAHI,Ix 4ot<ytueurin;
- cKJraAaHHf, peecrpie ni4upanru 4oryueurin aApecaraM ra nigupanra

AoKyMeHrie uoruroBzM siAAinenuxu sn'asry;
- HaAaHHr ycHr{x ra []IcbMoBux AosiAorc IrIoAo [poxoAxeHHf, Ta craHy

po3rn.rrAy cnpaB B cyAi;
- upzfioM cyAoBlrx AoKyMenris siA upaqinunrcin cy.qy Ars siAupaBKu.

ilI. TIPABA TA OEOB'.fl3KII

3.1. .{lx BLrKoHaHH.f, rroKJraAeHux 3aBAaHb siAAir AoKyMeHTaJIbHoro
sa6esue.reHH.rr i rourporrc (rauqe rrlrpir-) Mae rlpaBo:

iI - KOHTpOnTBATVT i SUN4araTr{ BIlrKOHaHH.rr BCTaHOBJIeHI{X [paBI,In pO6OtU S
i

AoKyMeHTaMvr B cyAu
- oTprrMyBaTkr BlA foJroBu CYAY, r{ofo 3acTytIH}IKa, cyAAlB, KepIBHLIKa

I arapary cyAy ra inurux upaqinnnrin cyAy inQoprvraqiro, ueo6xi4ny Anfl



BI{KoHaHH.,I 3aBAaHb nig4iny AoKyMeHTaJrbHoro sa6esneqeHHfl i ronrporlo
(rcauqerrpis);

, .pTi neo6xi4uo.T,. Anf, BlrKoHaHH, oKpeMHx 3aBAaHb 3anyqaru
npaqinuzxin inruzx ni4pos4inin cyAy 3a rroroAxeHHsM r xepinru,rraMr4 ur{x
ui4poaginis a6o repinunroM arrapary cyAy;

rroBeprarra B[KoHaBrI.rrM AoKyMeHTLr, uiArorosreHi 3 [opymeHHsM
BcraHoBJreHLrx BuMor, i suldararu ix AoonpaqroBaHHfl;

BHocLrrr.r rporo3r.rqii roroni cyay ra repinnuKosi arapary cyAy rrloAo
rIoKpaIrIeHH.f, yMoB, yAocKoHaJreHHs $opu i NreroAis po6oru siaairy
AoKyMeHTaJIbHoro sa6esneqeHHfl i ronrponro (xanqenxpis), sa6esue.{eHH.,r
HanexHoi ssaeMoAii s npaqisHuKaNar,r arapary cy1y, a raKox rrloAo rroKparueHH.,r
po6oru 

W;I#XTI; HapaAax ra :6opax npaqin,urie ataparycyAy.
3.2.B o6os'.f,gxu ni44iry AoKyMeHTaJrbHoro sa6esueqeHHfl i xourponro

(ranqenapia) nxo4zrr:
- opraHisaqir po6orr.r 3 AoKyMeHraMr{ B cyAi;

A - HaAaHH.a roroni cyAy, fioro 3acryuHLrKy, cyAAf,M Ta xepinuury afiapary
cyAy anariruqHlrx ra iumux AosiAox crocoBHo po6oru 3 AoKyMeHTaMr{;

- HaJrexHe BI4KoHaHHf, 3aBAaHb, rroKnaAeHlax tla Bi.qAin AoKyMeHTaJIbHofo
sa6esue.reHHf, i rconrponro (ranqempix).

3.3. llpana i o6os'{3Ku upaqinuzrir niaainy AoKyMeHraJIbHoro
sa6esne.reHHf, i rconrpomo (xanqenxpix) Blt3Harlalorbcfl ix [ocaAoBLTMu

iucrpyrcqisulr.

V. KEPIBHIIIITBO BIAAIJIY

5.1. Biaain AoKyMeHraJrbHoro sa6esue.reHH.s i ronrpomo (r<aurlerxpix)
orroJrroe HarraJrbHr{K ni44iry AoKyMeHTaJrbHoro sa6esue.reHH.rl i rourporto
(rauqerapis), trcufi, npLr3Harraerbc, Ha [ocaAy ra seimHserbcfl 3 rIocaALI

HaKa3oM repinnnxa ar,apany cyAy 3 AorprrMaHH.rrM BrMor rpyAoBoro
a 3aKoHoAaBcrBa ra 3aKoHoAaBcrBa rpo AepxaBHy clyx6y Yrcpainz.

vr. BrArroBrAAnbHrcTb

6.1. BiauosiAarrHicru 3a BLTKoHaHH, rroKJraAeHHx Ha Biaain
AoKyMeHTaJrbHoro sa6esue.reHHf, i xonrponro (r<aHrlerxpix) 3aBAaHb ra Syurcqifi
sriAHo 3 rllrM floroxenn.su ra quHHuM 3aKoHo.qaBcrBoM Hece HaqaJIbHrIK

niaairy.
6.2. Bci npaqinnuxz niAAiry AoKyMeHraJrbHoro sa6esueqeHH{ i rourpomo

(rauqeupix) Hecyrb rrepcoHaJrbHy siAuosiAamnicru 3a Br{KoHaHH.rI csoix
cryx6onux o6os'sgrcis siAuoniAHo Ao qr{HHoro 3aKoHoAaBcrBa Vr<painu ra B

Mexax KoMnereHIIii siaairy i cnoix rocaAoBllx iucrpyrqifi.
6.3. Bci upaqinruExn eiAAiJry .qoKyMeHTaJrbHoro sa6esueqeHHfl i ronrponro

(ranqen.rpix) niauoni,{arou 3a BuKoHaHHfl flpanun nuyrpiurHboro cryx6onoro
po3ropfl.{Ky.


