KHiBCBKMI OKPYKHUIT AAMIHICTPATUBHUHN CY ]I

HAKA3
17 rpyans 2024 poky v. Kuin No 66 — oj1/re

Ipo nopadok eedenns obaiKy, 30epiecanns,
GUKOPUCMIAHHA | 3HUU{EHHA OOKYMEHhIIE

ma inwux mamepiansiux Hociig inghopmauii,
w0 micmanio caydic6osy ingopmauio

Binmosinno m0 BUMOr 3akoHy Ykpainn «llpo  3axucT inpopmauii 8
indopMaIifHO-TeIeKOMYHIKALHHHX CHUCTEMAax), 3akony Ykpainu «llpo pmoctyr 10
ny6niunoi  indopmauii», «Tumosof iHCTpYKLii Tpo MOpSAOK BeleHHs 00Ky,
36epiranHs, BUKOPHUCTAHHS | 3HUMLLICHHS JOKYMEHTIB Ta iHWMX MaTepiajibHuX HOCITB
iindbopmanii, mo MicTaTh ciyKOoBY inopmaliio», 3aTBEPIKEHOT OCTaHOBOHO

Ka6inery Minictpis Yxpaiun Bin 19 xostHs 2016 poky Ne 736,
HAKA3Y1O:

I, 3nificuiosaTy 067K, 36epiraHis, BAKOPUCTaHHS | 3HULLCHHS JOKYMEHTIB Ta
iHIMX MaTepianbHUX HOCITB iHQopMmalii, 110 MIiCTATh cayx06oBy iHpopmauito, B
KUiBCHKOMY OKPYXHOMY aAMIHICTpaTHBHOMY CYi BinosinHo n0 BuMmor Tunosoi
IHCTPYKLIT 1TPO TOPSANOK BEACHHS 061iKy, 30epiraHHs, BUKOPHCTAHHS | 3HWILEHHSA
JOKYMEHTIB Ta IHIUMX MaTepiaibHUX HOCIB indopmaulil, 1O MiCTATh ClykOoBY
indopmatito, 3aTRepskeHoi [TocTaHOBOKO Ka6inery MinictpiB Ykpaiuu Bia 19 ®oBTHA
2016 poxy Ne 736 (mani — IncTpyKitis).

2. 3aTBepAMTH CKJlaj KOMicCii 3 muTaHb poboTH i3 cnyxboBoio iHdopmauieto
(nani — Kowmicist) (ronatox 1).

3. 3arepanTu lTonoxents mpo Kowicito 3 MUTaHb poboTH i3 ciyx060BOtO
indopmatieto KuiBchkoro oKpysKHOTO aiAMiHICTPATUBHOTO CYY, L0 N0AaCTLCA.

4. 3aTBepAMTH Mepesik BIJOMOCTEH, 110 CTAHOBASATL cnyx06oBy iHGOpMAaLLItO
Ta MOXYTh MICTUTHCS B JIOKyMEHTax Ta Ha THIINX MaTepiaibHUX HoCisX iHpopmallii B

KHIBCBKOMY OKPYXXHOMY aIMIHICTpaTUBHOMY cyai (nani — Ilepesik Binomocre)
(nopatok 2).
5. 3arBepauTH CITUCOK rnpaliBHUKIB KuiBCchKOTo OKPYIKHOIO

aIMiHICTPaTUBHOTO CyAy, SKi MaIOTh I1paBO NpaUioBaTH 3 JOKyMEHTamMu Ta iHLLIMMH




MaTepiaJlbHUMU HOCisMM iHdopMalil, 1o matoTh rpud obmexeHHs noctyny «Jlns
Clly’k00BOr0 KOPHUCTYBaHHS», B MeXax CJyXOOBMX MOBHOBAXEHb Ta BIAIIOBIAHO /10
HaKJIaIeHUX pe30tollil (1onaTok 3).

6. 3arBepauTtu (opmy 3000B’s13aHHS PO HEPO3TONIOLIEHHS BIAOMOCTEH, 1UO
CTAHOBIIATH CIy>X00BY itihopMallito Ta MOXKYTh MICTUTUCS B IOKYMEHTaX, Ta Ha IHIIUX
martepialbHAX HocisaxX iHdopMauii KHiBCbKOro OKpY>KHOro aaMiHiCTpaTUBHOrO Cy/ly,
BIIOMOCTCH, fKi Hanewarh a0 iHdbopmauil 3 oOMeXeHUM JOCTYNOM, a TakKokK
BIZIOMOCTEH, SiKi HE MICTSTh O3HaK MyONiYHOI iHbopmallil, B KHIBCbKOMY OKpYKHOMY
aIMIHICTpPaTUBHOMY Cyai (nonatok 4). Ilixnucani 30608’s13aHHa 30epiraTv B 0cob0BMX
crpaBax MpalliBHUKIB.

7. 3aTBepauTH CITHCOK MpaLiBHUKIB KuiBcekoro OKPYXKHOIO
aJIMIHICTPaTUBHOIO Ccyay, SKi MalOTh NpaBO O03HAHOMJIIOBATHCH | MNpaLioBaTH 3
IOKYMEHTaMH, 10 MicTATh clyx00BYy iH(popmallito 3 MoOITI3aLIIHHUX TUTaHb, B MEXax
cJ1y>)k00BUX MOBHOBaXKEHb (101aTOK 3).

8. BenenHst oGniky, 30epiraHHsi, BUKOPUCTAHHS | 3HHULUEHHS JOKYMEHTIB Ta
IHIIUX MaTepiayibHUX HOCITB iHMoOpMauil, o MicTaTh ciayx0oBy iHdopmauito, y
BIAMOBIAHOCTI 10 BMMOr [HCTpykuil, 3niHcHIOBaTH BUIAIIOM IOKYMEHT&lbHOIO
3abe3neyveHHs | KOHTPOJIO (KaHLenspis).

9. KoHTposnbs 3a NOpsjKOM BelleHHs 00Ky, 30epiraHHs, BUKOPUCTaHHS |
3HULIEHHS JOKYMEHTIB Ta IHIUMX MmaTepianhbHUX HOCITB iH(oOpMmauil, U0 MICTATh
cnyx0oBy iHdopMallito, BUNaAKW TX BTpaTH, MOKJIACTH Ha 3acTylHWKa KepiBHUKA
anapary cyny CAMOWUJEHKO Isanny Bacuaisny.

10. Hauaneuuky Bigainy ynpaBaiHHS —niepcoHasoM Ta  iHGopmauiiHOro
3abesneuenns THUMOIIEHKO Ceitaaui Boroaumupisui 3a6e3neunTy nianucaHHs
3000B’43aHHS MPU NPUUHATTI Ha po6GOTY HOBMX MpalliBHHKIB Ta nojasblue 30epiraHHs
nianucanux 30608’ g3a1ib B 0COOOBUX clipaBax rnpailiBHUKIB.

11. Hauannuuky  Bitiny  ynpaBniHHS — TnepcoHajoM Ta  iHpopmauiiHoro
3abe3neueHHs TUMOLIEHKO Cgitnani BosioaumupiBHi 10BeCTH AaHui Haka3s J10
BiJOMa NpaliBHHKIB, BU3HAYEHUX B MyHKTaX 2 Ta 5 Hakazy, 03HAHOMUTH X NI Mianuc
3 BUMoramu «THUIOBOT IHCTPYKUIl -Mpo TMOpsiHok BejleHHs ob6niky, 30epiranns,
BYKOPHUCTAHHS | 3HUILEHHSA JIOKYMEHTIB Ta iHILMX MaTepiallbHUX HOCIiB iHdopmaLlil,
10 MICTATH CykB0BY iH(opMallito», 3aTBepukeHol noctanoBoto Kadinery MinicTpis
Ykpainu Big 19 xoBTHs 2016 poky Ne 736.

12. BBaxary TakuMm, L0 BTPATUB UMHHicTh Hakasz Ne 33-oa/rc Bin 24 nunus 2024
POKY.

13. KonTponn 3a BUKOHAHHSM 11bOTO HaKa3y MOKJIACTH Ha 3aCTyNHNKA KEPiBHUKA
anapary CAMOWJIEHKO Iranny Bacuaisny.

/
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nojlatok No 2
10 nakasy Ne 66-ox/re Bia 17.12.2024 poky

[lepeaik
BinoOMoOCTEll, 110 CTANORANTH CayKO0BY iHpopmanio ta MOKYTh MICTHTHUCH B
poxrymentax KuigehRoro 0KpyaRnoro aamMinicpaTuBlioro cyiy (Baznaucnnii
nepesiK CKJAAACHHI BiANOBIAHO /10 BUMOT HaCTHHH apyroi craTri 6 Ta crarri 9
Jakony Yrpaiun «[Ipo noetyn no nybniunoi inopmauin 3 ypaxyBaHHAM
po3’siciieHHst Y NOBHOBAZKCNOIO Bepxoruoi Paau Ykpaiiu 3 1ipaB JioaniH 1npo
nepeonaaTLui Aani, Ki CTAHORJANTH 0CODIHBH if pH3INK 18 PaB i €300
cy0’erra nepeonaibHuX AaHnx)

1. BimomocTi B OpraHizalifiHO-po3MOpsSA4MX  JIOKyMeHTax  (HaKas,
PO3MOPSAKEHHS, pilIeHHs!, TOCTAHOBH, pexoMehauii), 1o HaACHIATLCA KHiBCLKUM
OKPYXXHUM aJMIHICTPATHBHUM CYJIOM, Bepxosuum Cynom YkpaiHd, BHILAMY
CrierianizoBaiiMu Cyianmu, JlepkaBHolo Cy0BOIO a/MiHiCTpaLlielo Ykpainu 3 MUTaHbL
3a6e3nedeHHs OXOPOHH IePKaBHOT TAEMHHLL, AKI MICTSATE cnyx060By iHbopMaLito.

2. BizoMmocTi B ZOKyMEHTaX Cyady, IO MicTATh clyxOoBy iHdbopmauilo 1HIIUX
JlepKaBHUX OpraHiB, OpPraHiB MICLEBOTO CaMOBPSLYyBaHH, MiANPHCMCTB, YCTAHOB |
opraHizartii.

3. BimomocTi B JIMCTYBaHHi, HOPMATHBHO-PO3MOPAAYMX  Ta 00JIIKOBUX
JIOKYMEHTaX 3 IHTaHb OGOPMIICHHS JOMyCKY MpaliBHUKIB CyLy [0 JaepXkaBHOl
TAEMHHULLI.

4. BimomocTi B HOMEHKNaTypi mocaj MpauiBHUKIB Cyay, 3aHHATTS SKHX
notpeGye odhopmIIeHHs 10TYCKY 110 AepXKaBHOI TAEMHMLLI.

5. BigomocTi B J0KymeHTax AIJOBOJCTBA 3 PEXKUMHO-CEKPETHOI  podOTH
(HOMeHKJIaTypa CrpaB, OMUCH CTpaB, aKTH MPo BU/IiIJIEHHS JIOKYMEHTIB 10 3HUILEHHS,
aKTH Trepeladi JOKYMEHTIB, XypHamu OOmiKy, KHHra peecTpallii Ta peecTpu
BiJAMPABJICHHS KOPECIOHIEHIT TOLLO).

6. BizoMocTi Mpo Opramizauilo pexMMHO-CEKPETHOI POOOTH B cyai, y pasi
PO3COJIOUIEHHS SKMX MOYXJIMBE HACTaHHd MEpeilKoL JuUi 3a0e31eUCHHS  OXOPOIH
JIEPKABHOI TAEMHHULLI.

7. BigomocTi B JIOKyMEHTaX 3 TEXHIYHOro 3aXMCTy indopmaui’  (kpim
JIOKYMEHTIB 3arajbHOr0 XapaxkTepy Ta TakKHXx, aKi MalThb rpud oOMENKEHHS 10CTyny
"Taemuo" Ta "Llinkom TaemHo").

8. BigoMocTi B AOKYMEHTaX 3 MWTaHb HajlaHHs JIO3BOJIB Ha MPOBCACHH
OrepaTUBHO-TEXHIYHUX 3aXOAIB Ta OrepaTHBHO-PO3LIYKOBOT  AisNILHOCTI (kpim
JIOKYMEHTIB i3 rpUdoM 0OMEKEHHS 10CTy Y "Taemuo" Ta "LlinkoM Taemno").

9. BimomocTti y rocraHoBax TrO0JIOBH Cyly [P0 BXKHUTTA crieiaibHUX 3aX0iB
JIePI)KABHOTO 3aXUCTY.

10. BigoMocrTi, 110 MOXYTh MICTUTHCS B JIOKYMEHTaxX Cylly:

- §Ki CTAHOBNATH BHYTpiBiOoMHy ciyOOBY KOpECTOHAEHIL10  (IOMOBIHI,
ciyx60Bi 3aNUCKH, HaKa3u TOLLO);



- WOJO oOpraHizanii Ta AlsJLHOCTI OpraHiB CyJULIBCbKOrO CaMOBDS1yBaHHA 3
MUTaHb BHYTPIIHLOT JisnbHOCTI Cyly (MpoTokonu 300piB CyJULiB; NPOTOKO.IH
ONMepaTHUBHUX Hapaj TOLIO),

- 3 oprasisaiiiino-kagposoi poGotu cyny (ocobosi crpasy CYJUIIB  Ta
l'IpaIllBHI/lKlB arapaTy cyAay, 3 0Co00BOr0 CKJajy, 100 YUCENBHOCTI, CKIaly Ta pyxy
KazpiB, HA@HHS BiAMYCTOK, BiAPSAXKEHHs, aTecTalil 1epkaBHUX CilyKOOBLLIB anapaty
CyIy, AHCLMITIIHAPHI CTATHEHHS, [IPOXOKEHHS MENYHOTO OrJISAYy TOILO);

- 3 aAMIHICTPATHBHO-rOCMOAAPCHKUX MUTaHL AiAIBLHOCTI Cyy (OKpiM iHpopmalf
MPO PO3MOPAMKEHHS OHOUKETHUMH  KOLITAMM, BOJIOAIHHS, KOPHMCTYBaHHS 4i
PO3IIOPSIKEHHS NepKaBHUM MaiiHOM);

- CTOCOBHO NMUTaHb oprauizauii BefieHHs poOOTH 3 aHali3y Cy/0BOI CTATUCTHUKH,
RMBYEHHS Ta y3aransHCHHS CYIOBOI [paKTUKW, 10  nepenye  nyoGnidHomy
0BroBOpeHHIO Ta/abo NPURHSITTIO PillEHb;

- L0JI0 BHYTPILIHBOI opraH13aun BeJeHHs 00Ky, peecTpallil Ta 30epiraHHs
cl1y6OBUX JIOKYMEHTIB Ais/IBHOCTI CYY;

- SIKi MICTSITh MaTepianu cyxO00BUX PO3CITiLYBaHb,

11. Bigomocri, U0 MOXYTh MICTUTHCSI B KHUrax 06J1i1<y pyXy 0COOOBUX CIIpaB
JlepKaBHUX CIyBOBILB anapary Cyjly Ta TPYJ0BHX KHIKOK i BKJIAZIMILIB J10 HUX.

12.38iT «1po 4HCenbHICTh BiilchkOBO3060R S3aHMX, fAKi 3a0POHLOBAHI 3I1IHO 3
nepemKaMH nocaz i npodeciit BilicbkoB03060B’13aHMX, AKI MANAraOTH OPOHIOBAHHIO
Ha mepiog Mo6ifizauii Ta 1a BOEHHMH yac» Ta IHIUI JIOKYMEHTH 3 MobinizalitHux
NUTaHb.

13. BinomocTi, 1o MOKyTh MICTUTHCS B XKypHasiax 00J1iKy rneuaTok i uramnis
cyny.

14. BijoMOCTI, 110 MOXYTh MICTUTHCS B 00JIIKOBO-CTAaTUCTHYHUX KapTKax Ha
CTIpaBM, PEECTpallifHUX IKypHanax, andaBiTHUX TOKaXHHKaxX Crpas, 00J11KOBO-
peecTpalifH1X JaHHX aBTOMATH30BaHOT CHCTEMH JIOKYMEHTOODITY Cyly.

15. Iuwi BimomocTi, L0 CTaHOBAATH Cayxk0oBy iHdopMalLiloO | MOKYTh
MICTHTHCS B IHLIMX [OKYMEHTax 3 opraHizauii AifneHOCTI Cyay, nepesik SKUX
BU3HAYaETHCS HAKa30M I'OJIOBU CYJLy:

15.1. TIpoTokonu 300piB CyMliB.

15.2. TIpoTOKONH ONEPaTHBHUX HAPaA CY/ULIB Ta NpalliBHUKIB anapary Cyay.

15.3. Hakasu ronosu cymy (ocobu, 110 BUKOHy€e OOOB'S3KH TrOJIOBH CYIHY)
KepiBHHUKa anapaty cyny (0cobH, 110 BHKOHY€E 000B'S3KH KepiBHMKa araparty cyay).

15.4. AndaBiTHI MOKaX1IMKHU Cy/IOBUX CITpaB.

15.5. KXypHanu po3rnsay CyAOBMX CHpaB Ta maTepianiB cyanero (KypHaiu
CYJIOBUX 3acCizlaHb).

15.6. O6JIIKOBO-CTATUCTHYHI KAPTKH.

15.7. ypHanu peectpailii BXIAHOT KOpeCFIOH)leHuH

15.8. KOHTpOJIBHI XKypHaK Cy10BHX CMIPaB i Matepianis, Mepe/lannx s CyJUL.

15.9. KypHan o06iky 3ass npo 3aGe3neyeHHs NO30BY, A0Ka3iB Y LHBIIBHUX
cripaBax (710 NONaHHA 1030BHOI 3asBH.

15.10. XypHan oOnixy OKpeMHX Cy0BHX N0PYHCHb IHLIKX.

15.11. Xypuan oOniky nojaHb, 3asfB i KJIONOTaHb Yy TMOPAAKY BHUKOHAHHA
CyIOBUX PIIICHDL B aJIMIHICTPAaTUBHUX.



15.12. Xypnan o6niky 3asB Tnpo 3abe3neucHHs  M0308Y, JIOKa3iB Y
aJIMIHICTPAaTHBHHUX CrIpaBax.

15.13. XKypnan oGuniky nojawb, 3asB i KIONOTaHb y MOPALKY BUKOHAHHA
CYNOBHX pillleHb Y IMBLIBHMX ClpaBax.

15.14. Xypnan obniky anensuil, anensuifiHnx I Kacauiduux ckapr 7a
KacalifHUX MojlaHb MpoKypopa B KpHMiHaﬂbHMX crnpagax.

15.15. XypHau o0niKy pedoBux JIOKa3iB.

15.16. XKypHan 06Ky BUKOHABYMX JIOKYMEHTIB, BUAAHUX CyNOM (.

15.17. YKypHan Bumaui Koriit Cy10BHX 1OKYMEHTIB.

15.18. JKypHan o6niky ckapr Ha aii abo 6e31iA1bHICTb AePHKABHOTO BUKOHABLLS.

15.19. Po3iiocHa KHUra JUTS MiCLIEBOT KOPECTIOHAEHILIT.

15.20. Xypnan o6niky ne4aTok i mTammiB cyay.

15.21. Xypnan Bnaaui crnpas [Ulsl O3HalOMJIEHHS.

15.22. Marepiann ocoOOBHUX CMpaB MpaiiBHUKIB Cyay.

15.23. AKTH 3HUILEHHS Cy ROBHX cnpaB Ta [POTOKOIM MOCTIAHO AiovoT
excriepTHO! Komicii 110710 fiepesadi 0 apXiBy cyjy crpas, JOKYMEHTIB cyly Ta iX
3HULLEHHSA.

15.24. Tpadixn 4epryBaHb CyJULB 3 pO3IIIsily NOAaHbL NPaBOOXOPOHHHX oprasis.



