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IIJIAH 

poooTu KoJioMuiichKoro MiCbKpaiiouuoro cy~y 
Ieauo-<l>pauKiBchKOi ooJiacTi 

ua 2025 piK 

3MicT 1axoizy TepMiH BnKonaseuh 
BHKOHaHHH 

I. Oprauilauiiiui Jaxo~u 
Tii,woTyBaTH IlJiaH ,no KepisHHK arrapaTy 

npoxo.z:r>KeHH.H HaBqaHh 06 ciqm:i 2025 cy.uy 
rrpau;iBHHKaMH cy.uy Ha 2025 

. 
PIK 

Tii.urozyBaTH IlJiaH po6oTH L{o 3acTyrrH11K 
cy.uy 3 BiHCbKOBOfO o6JiiKy 06 ciqm1 2025 KeprnH11Ka arrapaTy 

. . 
npH30BHHKIB 1 cy.uy. 

BiHCbKOB03060B1.H3aHHX Ha 
2025 piK 

Tii.uroTyBaTH IlJiaH po60TH L{o 06 ciqH.H 2025 KepiBHHK arrapaTy 
apxiBy cy.uy Ha 2025 piK cy.uy 

Tii.uroTyBaTH IlnaH L{o 3aCTYITHHK 
aHTHKOpynuiitHHX 3axo,niB 06 cilrn~ 2025 KepiBHHKa arrapaTy 

cy.ny Ha 2025 piK cy.uy 

BitlMiTKa npo 
BHKOHaHHH 

I 



1.5. Ili,nrOTYBRTH nJ18H 38XO/l.ill 3 1-(o KepisHHK anapa-ry 
e1-1epro36epe)l(eH HH 06 Ci4H.ff 2025 cy,ny 

CK0potteHIIH BHTpaT Ha 
KOMYHWlbHi II0CJ1yrw Ta 

e1-1epro1-1oci\' cy,uy Ha 2025 piK 

1.6. n i.1.1.r'01-ynarw 1 1;1aH 1-(o KepiBHHK anapaTy 

KOMyHiKauifhrnx 3axo,uin cy,uy 20 Ci 4H.ff 2025 CY/1.Y 
Ha 2025 piK 

1.7. Tip1dtHm» yqacti n Hapa.nax , no 3anporneHHJO ronosa cy JJ.Y, 

lBaHo-<l>paHKiBCbKOfO KepisHHK anapary 

anemiu,iitHoro cy,ny, TY 
~CAY n InaHo-<l>pauKiBchKiU 
o6nacti 

1.8 Tipone,neuu.si 36opia cy.zu:dn Tipon1roM ronosa CY/1.Y, CY.LUU 

poKy 

1.9 O6roaopeHH.si npHtJHHH IUOKBaptaJihHO /l.O ronosa cyJJ.y 

TpHBaJIOro p03fll.sI/l.Y 5 '-IHCJia 

UHBiJibHHX cnpas, .sIKi • uactynuoro M1c.s1u.s1 

3HaxO,n.sITbC.sI Ha p03fJI.sI/l.i B 

cy.ni Il0Ha/l. TpH Mic.siui, rniCTh 
Mic.siuis, piK 

1.10 O6rosopeHH.sl npHllHHH IUOKBapTaJihHO /l.O ronosa cy,ny 

TpHBanoro po3rJI.sI,ny 5 llHCJia 

KpHMiHaJibHHX cnpas, .siKi uac-rynuoro Mic.siu.si 

3HaxO,n.sITbC.sI Ha p03fll.sI/l.1 B 

cy.ni Il0HM TPH Mic.siui, miCTb 
Mic.siuis, piK 

1.11 3,nittcHeHH.sI K0HTp0JIIO 3a IlOCTinHO ronosa cy .ny 

.sIKiCTIO Ta CB0E:llaCH0IO 
Bi,nnpaBKOIO cy,n0BHX pimeHb 
/l.O t/l.HHOr0 ,nep)l(aBH0ro 
peE:CTpy cy,noBHX pimeHh 

1.12. Tip0B0/l.HTH onepaTHBHi /l.Ba pa3H Ha piK ronosa cy .ny 

Hapa,nH 3 npauiBHHKaMH cy /l.Y 

1.13 TipoBeCTH 3aH.sIIT.sI 3 oxopOHH CilleHb ' BepeceHb 3asi,nysaq 

npaui 3 cy.n.n.s1MH Ta 2025 p0Ky rocno,napcTB0M 

npauisHHKaMH anapaTy cy,ny 

1.14 3.nittCHHTH nepesipKy <paKTiB nponiroM I 0 3actynHHK 

no,naHHSI cy6'E:KTaMH po6ol!HX ~HIB 3 KepiBHHKa anapaty 

1.1.eKnapysaHHSI cy1.1.y rpaHH'-IHO'i ,naTH CYJJ.Y 
BiJJ.IlOBi/l.HO /l.O 3aKOHY Il0/l.8HHH TaKHX 

Y Kpa'iuH «TT po 3ano6irattusr ,neKnapau 



... 
Kopynuu» eneKTpOHHl-tX 
.neKnapauitt Ta IlOBi)J.OMl-tTJ,t 

HauioHanhHe areHTCTBO npo 
B1-tila,JJ.KM Heno,naHIUI lf J,t 
HeCBOClfaCHoro no;~am UI 
TaK1-1x .neKnapauitt y 
BH3H8lfCHOMY OOP.R,UKY 

1.15. nponeCTH 33Hst11')t 3 no>Ke)KIIOi' )KOBTeHb - c-rapwui:t cy.nosui:t 

6e3neKH 3 cy.n.n.stMl-t Ta 1rncTona.n 2025 po3nOpHJ.lH.HK 

npauiaHHKaMH anapaTy cy .n.y poKy 

1.16 npoaeCTU ouiHIOBaHHJI >KOBTeHb - ronoaa cy.ny, 

pe3ynhTaTiB .lliJIJibHOCTi JIHCTona,u 2025 KepiaHHK anapary 

,nep)l(aBHUX CJiy)l(60BUiB poKy cy.lly,HatJaJJbHHK 

anapaTy cy .llY, JIKi 3ruiMaJOTb aiMiny npHHOMY 

nocanu .llep)l(aBHO cny)l(6H 
... 

peecTJ)auu Ta 

Kareropii «Ii» i «B» y 2025 BH,llatJicy.llOBHX 

poui 
,l.(OK)'MeHTI B, 

HatJaJihHHK Bi.ll,l.(iJJy 

,llOKyMeHTaJihHOfO 

3a6e3netJeHH.S1 3 
po3rnsr.ny cnpaa, 
HatJaJibHUK Bi.ll.lliJJy 

opraei3auitittoro 
3a6e3netJeHHS1 
cy,l.(oaoro npouecy 

1.17 Ilpoaecrn ieaeeTapn3auiro JIHCTOilaJJ. 2025 KOMicisr, 3ri.llHO 3 

Heo6opOTHHX aKTHBiB pOKY HaKa30M 

( OCHOBHHX 3aco6iB, 
HeMaTepiaJihHHX aKTHBiB, 

iHIIIHX Heo6opOTHHX 
MaTepianhHHX aKTHBiB, 

KaniTaJibHHX iHBeCTHUiif), 

MaTepianhHHX uiHHOCTeif, 

npHHHSITHX Ha Bi,nnoai,naJihHe 

36eprraHHS1, Janacia 

1.18. IleperMHYTH,JTOtJHHTHTa .no 15 nncTona.n.a rOJIOBHHH 

CKJiaCTH HoMeHKJiaTypy cnpaB 2025 cneuianicT ( 3 

cy .ny Ha 2025 piK apxisttoi" po6oTu) 

1.19 )];OBOJJ;HTH JJ;O BiJJ;OMa mosisTopKa fOJIOBHHH 

npauiBHHKiB cy.ny 3MiHH B o 16 ro;i;. cneuianicT ( 3 

3aKOHO.llaBCTBi npu Heo6xi;i;eocTi- Ka,n.posoi" po6oTH) 

HeraHHO 

1.20 ,D;onoai;i;aTu ronoai nocTiHHO IlpauiattHKH 

cy;i;y/KepiBHHKy anapaTy cy.ny anapaTy cy .n.y 

npo BHKOHaHHR Bcix nnattiB 
po6HTH cy;i;y 



1.21 3.uHtCHIOBaTH KOHTpOJlb 3a nocTHh10 fOJlOBHH~ 
BHKOHaHHJIM U,boro nnaHy cneuianicT (3 

Kattpoao'{ po6oTH) 

II. AuaJtb cy~oeol npaKTHKH 

2.1. TTpone,neHHst ornst,ny .uaHHX cilfHR 2024 poKy fOJIOBHHH 

cy,nonoi CT8THCTHKH npo CTaH cneuianicr i3 
3.UittcueHHst npaaocy)l)J.st 3a aHaniTH4HO'f 

2025 piK CTaTHCTH4HO'f 

po60TH 
2.2. TTpoBO)),HTH aHani3 .slKOCTi lUOKBapnUibHO )),0 fOJJOBHHH 

po3rn.si,ny cy)l)J..sIMH UHBiJihHHX, 15 llHCJJa cneuianicr i3 
KpHMiHaJlbHHX, HacrynHoro aHaniTHllHO'i . . . 

CTaTHCTHllHO'i a,nMlHlCTpaTI-IBHHX cnpaB Ta MlCSIU.sl 

cnpaa npo a,nMiHiCTpaTHBHi po6oTH 
npaaonopymeHHSI 

2.3. <l>OpMyBaHHSI 6a30BHX JIIOTHH- 6epe3eHb fOJIOBHHH 

IlOKa3HHKiB eq>eKTHBHOCTi cneuianicT i3 
.l{UUll,HOCTi CYJJ.Y Ta 6a30BHX 2025 pOKY aHaJJiTHllHO'i 

IlOKa3HHKiB po60TH CYlJ..Y 3a CTaTHCTHqHO'i 

2025 piK p060TH 

2.4 Y 3aI'aJibHIOBaTH iH4>opMaui10 
. . 

moKBapTaJJbHO ll.0 HaqaJibHHK BlJJ.J].lJJY 

moJJ.o po3f IDllJ..Y cnpaa· 3a 20 llHCJJa opratti3auHittoro 
~acTIO npHCSl)KHHX y cylJ,i HacTynttoro 3a6e3neqeHHS1 

MlCSIU,SI cylJ,oaoro npouecy 
2.5. AHanh c1a.Hy BHKOHaHHSI CTapmutt ceKpe1ap 

. 
I.Qo KBapTaJibHO CYJJ.OBHX p1meHb y CYJJ.Y . 

KpHMlHa.JlbHHX 

npoBa,n)KeHHSI 
2.6. AHani3 CTaHy BHKOHaHHSI mo KBapTaJibHO CeKpeTap BiJUJ.iny 

CYJJ.OBHX pimeHb y cnpaaax lJ,OKyMeHTaJibHOfO 

npo a,nMiHiCTpaTHBHi 3a6e3neqeHH.si 3 
npaeonopymeHHSI p03fJISIJJ.Y . 

KpHMlHaJlbHHX 

npoea.n)Kettb( 
cnpae) Ta cnpaa 

npo 
a,nMiHiCTpaTHBHi 

npaeonopymeHHSI, 
CTapllIHH ceKpeTap 

CYll.Y 
2.7. TTpoBe/J,eHHSI iHllIHX aHaJii3iB 

Ta y3araJibHCHb 3fi,llHO nnatty 

IBaHo-<l>paHKiBCbKOro npOTSlfOM poKy TToMillHHKH 

anenS1uHtttoro CYll.Y Ta 
. 

cyMiB, cyMi 3rt)lHO CTpOKY 

BOCbMOro anenS11dttttoro BCTaHOBJieHoro 
a,nMiHiCTpaTHBHoro cy.uy y aneJISIUittHHM 



p83i H8,UXO,U)l(eHHH CYJ..(OM 

ni,nnoni,nHHX 3anwrio 

Ill. DcJlCHHH Kll/lponoY poOOTH e cy~I. 

3.1 OpraHbynartt npone.uenHH B .UpyriU flOJIOIHHf i 
,ne1mapynaH1u1 nb.\0Moc1'ett 11po JIIOToro 3ac-rynHHK 

,D.OXO,D.H 1'8 30600' Jt3l\HHJI 
. 

KepiaHHKa arrapa-ry 

<t>inanconoro xapa1<Tepy cyiude, CYJJ.Y 

,nep>KaBHl-lX cny)l(60BUiB Ta 

npHCR>KHHX 38 2022 piK 

3.2 IlpoBe,neHH.SI ,no6opy Ha 
3aci,naHh KOHKypcHoi' KOMicii' Ha y pa3i noTJ)e6H 3acTynHHK 

3aMimeHH.SI BaICaHTHHX noca,n KepiBHHKa anapaTy 

,nep)l(aBHHX CJIY*6oBidB CYJJ.Y 

3.3 CKJia,naHH.SI Ta n0JJ.aHH.sI .l(o 05 llHCJia MiC.SIU.sI 3aczyrrHHK 

3BiTHOCTi mo.no IIIT8TH01 Ta HaczynHHM 3a KepiaHHKa anapazy 

q>aKTHlffiOl qJfCeJibHOCTi cyJJ..niB 3BiTHHM CYJJ.Y 
Ta npauiBHHKiB anapaTy cy ,ny, 

npo cepeJJ.Hhoo6niKoBy 
qHceJThHiCTh npauroroqHx 

CTaH0M Ha nepIIIe llHCJI0 MiC.SIUi 
HaczynHHM 3a 3BiTHHM 

3.4 Tii,nrOTOBKa Ta Il0/1,aHH.SI 3BiTY I.I.(OKBapTaJihHO 3acTynHHK 
npo KiJihKiCHHli CKJI8,n CTaH0M Ha O} llHCJI0 KepiBHHKa anapazy 

/1,ep)l(aBHHX CJiy)l(60BUiB. MiC.SIU.SI, HaCTYilH0f0 cy.ny 
. 

3a 3B1THHM 
. 

nepl0,U0M 



3.5 OprIDii3yaan1 po6ory J rpy/J.ellb ro110aa cy /J.Y, 
BHJHalfeHH}I JaB.n,aHb i KepiBHHK anapary 
KnlOlfOBHX TIOKaJHHKiB 2025 cy.ny, Ha4aJJbHHK 

peJynbTaTHBHOCTi, BiMiny npH ltoMy 
ect>eKTHBHOCTi Ta JIKOCTi peecrpauii' ra 
cny>K60B0¥ ,niJIJ1bHOCTi ' BH).J,a4JCY.llOB.HX 

.nep>KaBHHX cny>K6onuia, sud ).J,OKyMeHTiB, 

JaftMalOTb noca,uH .ncp>Kau11oi' Ha4aJJbHHK Bi.lf.llfoy 

cny>K6H K8l'Cl'Opi\' «Ii» i «13» 118 ).J,OKyMeHTaJJbHOfO 

2026 piK Ja6eJne4eHH.sJ 3 
po3rn.s1.ny cnpas, 
Ha4aJJbH.HK BiMiny 

opraHi3auiltHoro 
Ja6e3ne4eHHSI 
cy).J.oeoro npouecy 

3.6. Illn.aumeHHR KBaJiiq>iKauii' ei.nnoBi).J,HO /J.0 8.H3HalfeHi oco6u 

npauieHHKie anapary CY/J.Y nnaHy HaBlfaHh Ha 3rill.HO nnaHy 

(npoee,neHHj{ HaBllaJibHHX 2025 piK HaBlfaHb 

JaHRTb) 

3.7 Opnmhanii' Ta Be).J.eHHj{ 3acrynHHK 

BiACLKOBOfO o6niKy Ta Bi).J.IlOBi.ll,HO ).J,0 KepiBHHKa anapary 

opraHi3anij{ 6pOHIOBaHffj{ JaTaep.n)l(eHoro cy.ny 

BiACbKOB03060B' j{JaHHX IlJiaHY 

3.8 Ili.nrOTOBKa HaKaJiB 3 OCHOBHOl Ilpon1roM poKy KepiBHHK anapary 

.l{UillbHOCTi cy.ny, 3 oco6oaoro cy.ny, 3aCTYilHHK 

cKJia,n;y, B T0MY lfHCJii npo KepiBHHKa anapary 

npHCBO€Hffj{ pattriB, CY/J.Y 
BCTaH0BJieHIDI Ha,n;6aBOK Tomo, 

. 
npo H8,ZJ;aHIDI B1.nDYCTOK 

npaniBHHKaM cy1J.y. 



IV. Ilo pOOOTi K8H(leJ1Hpii cyi..y 

4.1 Oprani3auh1 06ni1<ono -
-- - I lat1ru11,tti-H1 ai;.u-lilly I lpon,roM 

CTaTHCTH\JHOi' po6on1, poKy J-l 0 I< y MC fl'f WI b HO f'0 
nepenip1<a npaBl-tnbHOCTi 3a6e:me4eHHSf 3 po3n1S1JJ.Y 
Be).leHH>l l<OMll'IOTepHOt'O c11paa., roJfOBHH~ cneuianic'f 

06Jti1<y KpHMh-lrutbHHX, iJ aHaJli'fH4HO'f CT,lTHCTH4HO'f 
. 

UHBtnbHHX, po60TH 
. . 

MMlH\CtpatHBHHX cnpaa, 
. • ta Mateptanm npo 

. . . 
MMlHlCtpatHBHl 
npaBonopymeHH>l 

4.2 3).liHCHeHHSI nepeaipKH llepeeHh, KepisHHK anapazy cy JJ.Y 
• CTaHy ).lln0B0).lCTBa B rpyJ.leHh 

nin.po3).linax anapaty 2025 p0KY 

CYJJ.Y 

4.3. O6niK Ta 36epe)KeHHSI IlpOTSlrOM Bi.unoei)laJibHa oco6a 

cy.uoaux cnpae, peqoeux p0KY BH3HaqeHa HaKa30M 

)l0Ka3iB, JJ,OKYMeHTiB KepiBHHKa anapaTy 

nepBHHH0f0 o6niK 

4.4 BnopMKYBaHHSI apxiey ITpOTSlfOM Bi.unoBi)laJihHi oco6H cyJJ.y 

CYJJ.Y, K0Htponh 3a poKy BH3HaqeHiHaKa30M 

CTJ)0KaMH 36epiraHHSI KepiBHHKa anapazy cy JJ.Y 
. . 

cyJJ.0BHX cnpae B apXlBl 

v. KoMyHiKa1.diiui 33XO)lH 

5.1 BHCBiTJDOBaTH B 3aco6ax 
MaCOBOl impopMaQir Ta B IlpOTSlfOM CYMSI cniKep. ronoBHHH 

couianhHiii Mepe)Ki p0KY cneuianicta ( 3B' Sl3KiB i3 

cpeiic6yK iHq>opMauir npo rpOMaJJ.ChKiCTIO) 
po6oTy CYJJ.Y . Ponh cyJJ.y .. . 

B Kparn1. 

5.2 II po eeJJ.eHH.SI IlpOTSlf0M 
npocBiTHHQbKHX 3aXO)liB nepmoro IloMiqHHKH cyMiB, ron0BHHH 
JJ.JIH yqHiB IllKiJI 3 MeTOIO 

. . . . . ' . . nrnp1qqS1 cneu1an1cr 13 3B S13Krn n 
npocpeciitHoro rpOMaJJ.ChKiCTIO . 

. 
Opl€HTyBaHHH. 

5.3 Opratti3auJg Ta IlpOTSlfOM 
npoBeJ].eHHH L(HH .upyroro fonosacyJ.ly,Kepisu11K 

BiJl.KPHT.HX Jl.Bepett cy JJ.Y. nispillllR anapary CYJl.Y, ronoBHHH 
cneuianicr i3 3B'R3Kie i3 

rpOMaJJ.CbKicno 



5.4. OHOBJieHHR iH<f>opMauii' nporsrroM HalfaJlbHHK BiMiny 

Ha cropiHui CYJlY Ha ee6- poKy opraHi3auiitHoro 

noprani «Cy)lona nna,ua», 3a6e3rtelfeHH.Sl cy )lOBOfO 

cropiHUi Facebook Ta rrpouecy, ro110eHHii 

impopMat.\i~HHX CTCH)laX crreulru1lc·r i3 30'.srJKis i3 

y npHMitUCHHi CYL\Y 
I 

rpoMaJJCbKIC'ffO 

-

VI. 3afte3ne11eHHH ct,htancoeo-rocno)lapc1,Ko·, J.liHJILHOCTi 

6.1 OpraHi3at.d>t po6it no 

nimpHM8HHIO npHMimeHlUI ronoea CY/JY, KepiBHffK anapa,y 

cyrzy Ta np1U1ernoY nocrinuo CY/1.Y 

rep1ITOpiY y ttane)l(H0MY 
CTaHi 

6.2 3.n.ittcttettttJI po6it 3 
ni.n.TpuMaHIDI oprrexttilrn 

CYlJY B HaJte)KHOMy CTaHi. TTponrroM poKy 
ronoeHffH cneuianicr IT 

11.nattyBaHIDI mo.n.o 3aMiHR 
KOMn'10repiB, MOHiTopie, 

npmrrepiB, CKauepie .n,ru1 

npaQiBHRKiB Cy[I.Y. 

6.3 YKJia,neHIDI rocrro.n.apcbKHX 
.n.oroBopis .n,ru1 rrpoT.sroM POKY 

I1UJ.TPHM8HIDI rrpRMii.neHb KepiBHRK anapazy cy.n.y, 

CY'JJY B HaJie)KH0MY cTaHi ra 3aczynHRK KepieHRKa anapazy 

3a6e3rreqeHID1 .ZJ.UIJibHOCTi CYIJ.Y 

cy.n.y 
6.4 Be.n,eHIDI o6niKY ... 

Cil0)KHBaHIDI eHepr0H0CllB, Bi.n.rroei.n,aJibtta oco6a cylJ.Y 

rro.n,aHIDI 3BiTHOCTi Ta rrpoT.sroM POKY BR3HaqeHa H8Ka30M KeplBHRKa 

po3paxymde .n.o TY l].CA arrapazy CYIJ.Y 

y KpaiHH B lBaHO-
<l>paHKiBCbKiu: o6nacTi 

KepiBHHK anapary cy11.y OKcaHa BAT AlllKO 

■ 
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