3ATBEPIXEHO

pimeHHsM 300piB cynaiB PaxiBcbkoro
pailoHHOTO Cyay 3aKaprnarchbkoi o0macTi
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IMosi0keHHs PO anmapart
PaxiBcbKOro pailoHHOrO Cyay
3akapnarcbkoi 00J1acTi

1. Tle [TonokeHHs BU3HAUAE MOPSAOK OpraHi3allii poOOTH anapary cyay.

2. Anapar PaxiBcbkOoro pailoHHOro cyay 3akapmaTrchbkoi oOmacti (mami - amapart
cyny) BiamoBigHO A0 3akony Ykpainu "[Ipo cymoycTpiii i ctaTyc cyamiB" 37iliCHIOE opraHi3aiiiine
3a0e3neyeHHs: poOOTH Cyay.

3. V cBoili mismbHOCTI amapat cyay Kepyerbest KoHcTutyiiero Ykpainu, 3akoHaMu
VYkpainu "[Ipo cynoycrpit 1 craryc cynai", "IIpo nepxaBHy ciyx0y", "IIpo 3amoOiranus
kopymii", Kogekcom 3akoHIB mpo mpamio YKpaiHd, IHITUMH KOJIEKCaMU Ta 3aKOHAMU YKpaiHw,
nocranoBamu  KaGinety MinicTpiB VYKpaiHM, IHIIUMH HOPMATHBHO-TIPABOBHUMH  aKTaMH,
[TonoxeHHsIM PO amapaT Cyay, pimieHHsMu Paam cynmiB Ykpainu, pimieHHsMU 300piB Cy/uiB,
Hakazamu JlepkaBHOI cyq0BOi aaMiHicTpalii YKpaiHu Ta ii TepuTopiadbHUX YIpPaBIiHb, a TaKOXK
HaKa3aM¥ i pO3MOPSKEHHSIME TOJIOBU CYAY Ta KepiBHHKA arapary Cyay.

4. TonoBa cyay KOHTPOJIOE €()EKTHBHICTh MiSTIBHOCTI amapary Cyay, MOTOIKYE
MPU3HAYCHHS Ha TI0CAIU KePIBHUKA anapary Cyay, 3aCTyITHHKA KEpiBHHKA armapaTy Cy/1y, BHOCUTh B
YCTAHOBJICHOMY TMOPSIKY TIOJAHHS NP0 3aCTOCYBaHHS JI0 KEpIBHHKA armapary Ccymay, HOro
3aCTYyIHUKA 3a0XO4YeHHS a00 HaKIAJACHHS JAWCHHILIIHAPHOTO CTATHCHHS BIAIOBIAHO 10
3aKOHOJaBCTBA.

5. TlomoxkeHHST PO amapaT CyAy pPO3pOOJISIETHCS KEPIBHUKOM amapary cyay Ha
nifacTaBi THUIIOBOTO MONOKEHHS Ta 3aTBEPAXKYEThCS 300paMu CYIIB CYAY.

ITonoxkeHHs Mpo amapar Cy1y HE MOKE CyEpeYUTH THUIIOBOMY MOJIOKEHHIO.

6. CrpykTypa Ta INTaTHa YHCENBHICTh amapary (IUTaTHUH po3NUC) Cyay
3aTBEPKYIOTHCS BIAMOBIIHUM TEPUTOPIaIbHUM yNpaBiiHHAM Jlep>kaBHOI Cyq0BOi aaMiHICTparii
VYkpainu B 3akapnarcekiii 00J1acTi.

CtpyKTypa, mITaTHA YUCETBHICTh Ta PO3POOJICHUI Ha MIACTaBl HUX IITATHUA PO3IHC
amaparTiB IIUX CY/IiB 3aTBEPHKYETHCS 3a MOTOPKEHHSM 3 TOJIOBOIO CYAY B MeXax 00CSTY BHAATKIB
Ha YTPUMAaHHS CYIy.

CrpykTypa anapaty cyay po3poOisieTbesi Ha mijfcTaBi THIIOBOT CTpYKTYpH amapary
ameNsIiiHOTO 1 MICIIEBOTO CY/y, 3aTBEpKeHO01 JlepKaBHOIO Cy/IOBOIO aaMiHICTpaIli€l0 YKpainu, 3
ypaxyBaHHSM OCOOJIMBOCTEH opraHi3amiifHoro 3a0e3nedyeHHs AisIbHOCTI OO CYAY.

7. IlpaBoBuii cTaTyCc TpaliBHUKIB amnapaTy Cyay BHU3HA4Ya€TbCid 3aKOHAMU
VYkpainu "[Ipo cynoyctpiii 1 craryc cyaniB", "lIpo gepxaBHy ciuyxOy", IHIIMMH aKTamH
3aKOHOJIaBCTBA Y KpaiHH.

[IpaBoBHii cTaTyc Ta yMOBU /isUIBHOCTI TMOMIYHHKA TOJOBH CYyIdy, MOMIYHUKA
3aCTYITHUKA TOJIOBU CYHdy, TOMIYHUKA Cyaai - wieHa Paam cynniB YkpaiHu, MOMIYHHMKA CYAJI
BHU3HAUalOThCA Takok [10I0KeHHSIM TIpO MOMIYHUKA CYAJI, 3aTBEPKEHUM pillieHHsIM Panu cynis
VYkpainu.

[TpaBoBHii cTaTyC Ta YMOBH JisUIBHOCTI KEPIBHUKA CIY>KOU CYJIOBHX PO3IOPSAHUKIB,
CTapIoOro CyJ0BOTO PO3TOPSTHUKA, CYZIOBOTO PO3MOPSIIHUKA BU3HAYAIOTHCS Takoxk [1oJ0XKeHHIM
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PO TIOPSJIOK CTBOPEHHS Ta JiSTIBHOCTI CIY)KOHM CYy/IOBHX PO3MOPSTHUKIB, 3aTBEPKEHUM [ 0710BOIO
JepxaBHoi cy10BOT aaMiHicTpallii YKpaiHu 3a MOToKEHHM 13 BHIIOI0 pagoro mpaBoCymis.

ITocamoBi 1HCTPYKIIi MpaIiBHUKIB amapary Ccyay, KpiM II0CaJ0oBOi I1HCTPYKIIii
KEepiBHHKA amapary Ccyay, po3poOJsiOTbCS y BCTAHOBJICHOMY MOPSIKY, 3 YpaxyBaHHSIM HOPM
YHHHOTO 3aKOHOJIAaBCTBA Ta 3aTBEP/KYIOTHCSI KEPIBHUKOM arapary Cyay.

[TocamoBa I1HCTpYKIisl KEpiBHHMKA amapary Ccyay po3poOisieTbcs Ha IMiJCTaBi
3aTBEpKEHO1  Jlep)kaBHOIO CYZOBOKO ajMiHICTpaIli€l0 YKpaiHW THUIIOBOI IOCAJ0BOI 1HCTPYKIIiT
KepiBHHMKA armapary MicleBOro cyay ta TumoBoro mosoxkeHHs. [locamoBa iHCTPYKIlisi KepiBHHKA
armapary Cyay 3aTBEp/KYEThCS Cy0'€KTOM MPU3HAYCHHS 3a MOTOUKEHHSIM TOJIOBU CYy Ta CIIyXKOu
YIIPaBIIiHHS TIEPCOHAIOM Cy0'€KTa MPU3HAUCHHS.

I1. OcHoBHIi ¢yHKIiI amapaty cyay

8. BIiAMOBIZHO 1O OCHOBHUX 3aBJaHb, BH3HaueHHX 3akoHOM Ykpainu "IIpo
CyJIOYCTpIH 1 cTaTyc CyaaiB", amapar cyay:

1) cTBOpIOE HAJIEKHI YMOBH AISITBHOCTI CyAy AJsi €pEeKTUBHOTO BUKOHAHHS CYISIMUA
MOKJIa/ICHUX Ha HUX [TOBHOBAYKEHB;

2) 3pilicHIOE opraHizamiiiHe, i1H(QOpPMAaLIHHO-AOBIAKOBE ¥ JOKyMEHTaJIbHE
3a0e3neyeHHs MiArOTOBKU CIPaB 1 MaTepialliB JUIsl pO3TISAY CYIISIMU;

3) 3abe3neuye BeaeHHS KypHAIIB (IIPOTOKOJIIB) CYAOBOTO 3acifaHHs, (IKCyBaHHS
CYZOBOTO Tpoliecy (CyI0OBUX 3aci/laHb) TEXHIYHIUMH 3ac00aMH, TPOBEICHHS BiJICOKOH(epeHTIIiit;

4) 3abe3neuye HAJACHIAHHS aJpecaraM B YCTaHOBJIEHOMY MOPSAKY KO CyJOBHX
pillIeHb, a TAKOX CYJOBUX MOBIJOMJICHB, IOBICTOK 1 BUKJIHKIB;

5) opraHi3oBye Ta 3a0e3neuye BEeACHHS IIJIOBOACTBA B CYi, 3a0€31euye MiAroTOBKY
W CKIaJaHHS JIOKYMEHTIB BIANOBIAHO JO IHCTPYKLIi 3 MAUIOBOJACTBA B CYAl, IHIIUX AaKTiB
3aKOHOJIaBCTBA Y KpaiHU;

6) 3a0e3meuye Hale)KHY OpPraHi3allifo eKCIeqUIiiHOT 00pOOKU JOKYMEHTIB;

7) 3abesneuye BeaeHHsA, OOMIK, (QOpMyBaHHs, OIpAILIOBAHHS, HAaJCUJIAHHS,
JIPYKYBaHHS, TUPAXXyBaHHsI, BUKOPUCTAHHs, 30epiraHHs Ta 3HUIIEHHS MaTepialliB, JTOKYMEHTIB Ta
IHIIMX MaTepiadbHUX HOCIiB 1H(pOpMaIlii, MOB'A3aHUX 13 JISJIBHICTIO CYAY;

8) aHaui3ye cay*’00BY KOPECIIOH/ICHIIIIO;

9) oprani3zoBye KOMIUIEKTYBaHHS apXiBY, MIATOTOBKY JOKYMEHTIB Ta apXiBHUX CIIpaB
JUIs Tiepesiadi X y BCTAaHOBJIEHOMY MOPSJIKY Ha MOCTiiHe 30epiraHHs Y1 3HUIIEHHS;

10) 3abe3neuye qOTpUMaHHS BUMOT /10 BEJIEHHS 00JIIKY, 30epiraHHs, BUKOPUCTaHHS,
3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTepiajibHUX HOCIiB iH(opmallii, 1Mo MicTaTh iHdopMalio 3
00OMEXEHHUM JIOCTYIIOM;

11) 3a6e3neuye noTpuMaHHs BUMOT 3akoHy Ykpainu "[Ipo nep:kaBHY TaeMHHUIIO";

12) cknagae Ta moga€ B yCTAHOBICHOMY MOPSIAKY CTATHCTHYHY 3BITHICTH TIPO POOOTY
cyny, GopMye OrNIsIu CTATUCTUYHUX JAHUX MPO MiJICYMKH AisITBHOCTI CYAY;

13) 6epe ydacTh B aHalli31 Cy/I0BOi CTATUCTUKH, BUBYCHHI Ta y3arajJbHEHHI CYJI0BOi
MPAaKTHUKH, 3a0e3Meuye MiIrOTOBKY aHATITHYHUX JOBIIOK, TaOaMIb, iHPOpMALlli 3 TUTaHb CYJO0BOT
CTaTUCTHKH,

14) ympoBaKye mepenoBi TEXHOJIOTIi opraHizalii poOOTH 3 JOKYMEHTaMH B CYi,
3abe3nevye BIPOBAIKEHHS EIEKTPOHHOTO CYIY;

3a0e3meuye HAJCWIAHHS Yy4YaCHHKaM IMPOIECYy TMpOLeCyadbHUX JOKYMEHTIB B
€JICKTPOHHOMY BHUTJISI/II BIATIOBIAHO JI0 MPOIECYaTbHOTO 3aKOHO/1aBCTBA;
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15) 3nmificHioe 1HpOpMaIiitHO-TeXHIYHE 3a0e3MeUeHHs] CYAOBHX 3acifaHb, 300piB
CYIIiB,;

16) 3abesmeuye (QyHKIIOHYBaHHS y cyal 1HGOPMAIIHHO-TEICKOMYHIKAIIHHUX
CHCTEM, CUCTEM EJIEKTPOHHUX KOMYHIKAIIii, mporpaMHOro 3a0e3nedeHHs 1a 6a3 qaHux;

17) 3abe3neuye HyHKIIIOHYBaHHS aBTOMATH30BaHOI CUCTEMHU JIOKYMEHTOOOITY Cyay,
aBTOMAaTH30BAaHOTO PO3MOILTY CIPaB MK CyAIIMH (10 moyaTKy QpyHKIIOHYBaHHS €IMHOT Cy0BO1
iH(}OopMaIIHHO-TEIIEKOMYHIKAIIHHOT CHCTEMH );

18) mBxwuBae 3axofiB 10 3a0e3Me4yeHHs KOHTPOJI 3a JOTPUMAHHAM BHMOT
[Tonoxxenns mpo €nuHy CyaoBY iH(GOpPMaIIHHO-TEIEKOMYHIKAIIHY CcHCTeMy (10 ToYaTKy il
¢dbyHKIiOHYBaHHS - [[07OXKEHHS PO aBTOMATHU30BaHY CHUCTEMY JOKYMEHTOOOITY CYyOy), V TOMY
YHCJIl B YaCTHHI 3aCTOCYBaHHS aBTOMATH30BAHOTO PO3IOJILTY CYJIOBUX CIPAB MK CYUISIMH;

19) 3naiiicHioE opraHizamilo JOCTYIy CYAJiB 1 MpaliBHUKIB amapaTry cyay 1o
aBTOMATU30BaHUX 1HGOPMAIIHUX 1 JOBIAKOBUX CHUCTEM, PEECTPIB Ta OAHKIB JaHUX, JeprKaTelieM
(amMmiHicTpaTopoM) SIKMX € Jep)KaBHI OpraHd a0 OpraHd MiCLIEBOTO CaMOBPSAYBaHHS Y
BU3HAYCHOMY YMHHUM 3aKOHOJIaBCTBOM MOPSIKY, @ TAKOXX KOHTPOJIb 32 JIOTPUMAHHSM BUMOT I[0JI0
3axucTy iHdopMarii;

20) 3abe3meuye HaJACUIIAHHS BIAOMOCTEH NP0 HAOpaHHS CYJOBUM PIIICHHSIM
3aKOHHOI CHJIM 710 €TMHOTO JICPKABHOTO PEECTPY CYAOBUX PIllICHB;

21) BkuBae 3axOMdiB IIOAO 3a0e3MEYEeHHsS CYAIB 1 MpaliBHUKIB amapaTry cyuny
KITF0YaMU KBaJTi(hiKOBAHOTO €JIEKTPOHHOTO TIiJIITHCY;

22) 3abe3neuye y B3aemojii 3 JlepKaBHOIO CyAOBOIO aJMiHICTpali€ro YKpaiHu
CyAJliB, TIPAIliBHUKIB amapaty cyay HeoOXiaHUMU 3acobaMu iHpopMaTh3arii;

23) 3abe3mneuye peanizalilo JIep:KaBHOI MONITUKUA y cdepi JOepKaBHOI CIyxOu 3
MMUTaHb YIPABIIIHHS IEPCOHAIIOM arapaTy Cyay;

24) 3piiicHioe 00ip TepcoHaNly amapary Cyay, OpraHi3oBye poOOTy IIoAo ioro
MOTHBAIIT;

25) Bene KaapoBe MITOBOJACTBO CYAy, B TOMY YHCII OCOOOBI CIpaBU CYAIIB Y
MOPAJIKY, BU3HaUeHOMY JlepKaBHOIO CYJIOBOIO aJIMIHICTpaIi€l0 YKpaiHu 3a MOTOKEeHHAM 3 Pagoro
cynaiB Ykpainu;

26) Beme aBTOMATHU30BaHY CHCTeMYy OOJIKy KaapiB cyAay (0 TMOYaTKy
¢yHKLIOHYBaHHS €1MHOT CyJJ0BOT IHPOPMALIIHHO-TEIEKOMYHIKaIIITHOT CHCTEMH);

27) 3a0e3nedye HAJIEKHY POOOTY KOHKYPCHOT Ta TUCIMUILTIIHAPHOT KOMICIT;

28) opraHizoBye B CyJi HaJeXHI YMOBU JUIsl JisUIBHOCTI mNpamiBHHUKIB Ciyxou
CyZI0BOI OXOPOHU;

29) Oepe ydacth y B3aemonaii 31 Ciyxk0010 CyJOBOT OXOPOHM Yy 3axojax II0J0
noJepkaHHs oco0amu, sKi nepeOyBalOTh y CyJl, BCTAHOBJEHMX MpaBWI 1 MIATPUMAaHHS
IPOMAJICBKOT0 OPS/IKY B 3aJ1i CYZIOBOTO 3aCiJIJaHHs Ta B MPUMIILLIEHH] CYy;

30) Gepe ydactb y B3aemomii 31 Cimyx0010 CyI0BOI OXOPOHHM y 3axoAax IIMOJ0
3abe3neueHHs Oe3MeKu Cy/1iB, MPalliBHUKIB arnapary cy1y, yYaCHUKIB Cy/10BOTO MPOIIECy;

31) 3abe3nedye BeAEHHS BIHCHKOBOrO OOMIKY Ta 3IIHCHEHHA OpOHIOBaHHS
MPAIiBHUKIB CYNY;

32) 6epe y4acTh y 3MIMCHEHHI 3aXO/AiB 3 MOOLTI3aMiiHOI MATOTOBKK W MOO1I3aIlii,
3MIIHCHIOE KOHTPOJIb 32 3/1ICHEHHSM ITUX 3aXO0/IiB;

33) opranizoBye 610s110TeUHO-1HPOPMALIIiHY POOOTY B CY/I;
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34) 3milicHIOE OONIK TI€YaTOK 1 INTaMITiB Ta KOHTPOJb 3a iX 30epiraHHsM,
BUKOPHUCTAHHSM Ta 3HUIICHHSIM;

35) 3a0e3neuye B3aEMOJII0 Cyy 3 TPOMAJICHKICTIO, 3aco0aMu MacoBoi iH(opmarrii;

36) 3alesmeuye y B3aeMmomii 3 CyIAsIMHU-CIIKEpaMH MIATOTOBKY I MOUIMPEHHS
MarepiaiiB Mpo MIsUIbHICTh CYAY;

37) 3piiicHioe iHpoOpMaliliHe HAOBHEHHs BeO-caiiTy cyay 3abe3mneuye MiAroToBKY,
nepeaavy, akTyaibHICTh, JIOCTOBIPHICTh Ta OHOBJICHHS BIAKPUTUX JTaHUX, POIOPSTHUKOM SKUX €
cyd, Ha €IMHOMY JIep>KaBHOMY BeO-IOpTalli BIAKPUTHX NAHHUX, 3a0e3meuye ONMPUIIIOAHEHHS Ha
€nrHoMy BeO-OpTayi BUKOPUCTaHHS MYOJMIYHUX KOWITIB 1HGOpMAIii TpO BUKOPUCTAHHS
MyOIIYHUX KOIITIB CY/IOM;

38) opranizoBye Ta 3a0e3neuye BHYTPIIIHIA OONIK CIUIaTH, TIOBEPHEHHS W
3apaxyBaHHs Cyq0Boro 360py 1o JlepkaBHOro OromkeTy YKpaiHu;

39) po3po0Jisie MPOEKT CTPYKTYPHU Ta MITATHOTO PO3IHUCY CYIY;
40) 3abe3mevye MmaroToBKy MPOTO3HIIiH 10 OI0KETHOTO 3aIUTY;

41) oprani3oBye NMpuiloM IpoMajisH, 3a0e3neuye po3riisy] MPOMO3HULlii, 3asB 1 cKapr,
3amuTiB BiINOBiIHO 10 BUMor 3akoHiB Ykpainu "[Ipo 3BepHenns rpomaasn”, "[Ipo anBokaTypy Ta
aaBokarchbky misuibHICTB", "[Ipo craTyc HapogHoro nemytara Ykpainu", "[Ipo noctymn g0 myOmiyHOi
iHpopmanii”, "IIpo indopmariro";

42) 3abe3neuye JOTpUMaHHS BUMOT 3akoHiB Ykpainu "[Ipo oxopony mpari", "IIpo
3axucT nepconanbHux qanux", "IIpo 3amobiranHs kopymmii';

43) 3a0e3mneuye nepeBipky (akTy moJaHHs AeKiIapaliil cy0'eKTaMu AeKIapyBaHHs Ta
iHpopmyBaHHs HarioHambHOTO areHTCTBa 3 MUTAHb 3aMo0IraHHS KOPYMIii (akTy HErmoJaHHS YH
HECBOEYACHOTO TOJAHHS JeKjapaiiid cy0'ekTamu JeKiIapyBaHHS BiJIIMOBIAHO 10 BHUMOT 3aKOHY
VYkpainu "[Ipo 3anobiranns kopynuii'";

44) naacunae no Bumioi xBamidikamiifHOi KoMicii cyaaiB YKpaiHU MOBIIOMIEHHS
00 3MiH, fIKI BiIOYJMCS y 3arajbHUX BIJIOMOCTSX CYAIIB CyIy [UIsl HaJE€KHOIO BEACHHS,
HAMOBHEHHSI Ta OHOBJICHHSI CY/AIIBCHKOTO JTOCHE;

45) BUKOHY€ HaKa3u W PO3MOPSKEHHS TOJIOBU Cyy, KEpIBHHUKA anapary Cyay;

46) 3abe3neuye po3poOJIEHHS MPOEKTIB aKTiB CTOCOBHO OpraHizamii BHYTPIIIHBOI
TUSITTBHOCTI CYIY;

47) 3abe3neuye opraHizalio Ta MpOBEICHHs 3arajlbHUX 300piB MPalliBHUKIB arapary
Cyay, poOouYuX Hapaj, MDKHAPOJIHUX 3yCTpiuel, mpec-KoH(pEepeHLIii Ta 1HIINX 3aX01B;

48) 3abe3meuye TOTPUMaHHS 3aX0/liB MOKEXKHOI Oe3MeKH;

49) s3milicHIOE TOCTOJApChke OOCITYrOBYBaHHsS CyAy, 3a0e3rledye HaJIeKHY
eKCIUTyaTallil0 MPUMIIIEHHSI CyJy, KOHTPOJIOE CaHITapHO-TEXHIYHHM CcTaH poOOYMX MPHUMIIIECHb,
IH)KEHEPHUX CUCTEM 1 KOMYHIKAITIH;

50) 3abe3neuye 30epekeHHS MaTepiallbHUX [IHHOCTEIH;

51) opranizoBye Ta 3a0e3nedye BUKOHAHHS B Cy/Il OpTraHi3alliifHO-TeXHIYHUX 3aXO0/IiB
y cdepi iHdopMarlliitHoi Oe3nekn, TEXHIYHOTO 3aXUCTy iH(popMallii Ta mpoTuaii kibep3arpozam;

52) BukoHye iH1I1 (QYHKIIT, TOB'sI3aH1 13 3a0€3MeYeHHSIM JIIJIbHOCTI CYy.
I1I. KepiBHuk anapary cyay, Horo 3acTylIHUKH

9. Amapart cy1y OYOJIFO€ KEPIBHUK amapary Cyay.
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KepiBHuKa amapary cyay, HOTO 3aCTYITHHKIB 3a IOTO/KCHHSM 3 TOJOBOKO CyIy
IpHU3HAYa€ Ha TMOcaay Ta 3BUIBHAE 3 TOCAAM HAYAIbHUK BiJNOBITHOTO TEPUTOPIaILHOTO
yrnpasiiHHs Jlep)kaBHOI Cy10BOi aaMiHicTpaltii YKpaiHu.

KepiBHuK amapary cyay MOKE€ MaTH 3aCTyIHHKA, SKIIO KUTBKICTh IPAIiBHUKIB
amapary cyay nepeBuurye 75 ocio.

10. Ha mocany kepiBHHMKa amapary Cyny, HOro 3acTyIHHMKa MPHU3HAYAETHCS 0co0a,
sIKa BIATIOBiAa€ BUMOram 710 podeciitHoi KOMITIETEHTHOCTI JIJIS 3aiHATTS MOCaaH, K1 CKIIATal0ThCs
13 3araJIbHMX 1 cHeliaJbHUX BUMOT.

Ocoba, sika TpeTeHIye Ha 3alHATTS IOCaad KEpiBHUKA armapary cymay, HOoro
3aCTYMHHKA (3aCTYMHUKIB), TOBHHHA BiIMOBIJATH TAKUM 3araJlbHUIM BHMOTaM:

- BHIIIa OCBiTa 3 OCBITHIM CTyleHeM marictpa (abo mpupiBHsIHA 10 Hel BUIA OCBiTa
3a OCBITHBO-KBaJTi(hiKaLiHHUM piBHEM CIIeliaiicTa), JOCBi poOOTH Ha OCAAaX JAEP>KaBHOI CIy) Ou
kareropiii "bB" um "B" abo mocBinm cimyxOu B opraHax MiCIIEBOTO CaMOBPSAyBaHHsS, a00 JOCBiJ
po0OTHM Ha KepiBHUX IOcagax MiANPHEMCTB, YCTAaHOB Ta OpraHi3amiii He3aJexHO Bix (Gopmu
BJIACHOCTI HE MEHIIIC OJTHOTO POKY, BIJIbHE BOJIOJIIHHS JIEP’KABHOIO MOBOIO.

CrieniasibHi BUMOTH 10 OCi0, SIKi TPETEHIYIOTh Ha 3alHATTA TOCaJ KEpiBHHKA
amapary CyJy Ta HOro 3acTylTHHKa BHU3HAYaKOTHCS HAYAIBHUKOM TEPUTOPIaJbHOTO YIPABIIHHS
JepxaBHOi Cy0BOI aaMmiHicTpamii YKpaiau B 3akaprnarchKiil 001acTi, Ha MiICTaBl TUITOBUX BUMOT,
3aTBepKeHUX Jep:kaBHOIO CYIOBOIO aIMiHICTpalli€l0 YKpaiHu.

11. 3aoxoueHHs a00 HAKIAJCHHS AUCIUIUIIHAPHOTO CTATHEHHS CTOCOBHO KEPiBHUKA
arapary Cyay, Horo 3acTyITHHKa 3aCTOCOBYIOTHCS 3a OJaHHSIM T'OJIOBH CYAY:

HAYaIbHUKOM TEPHUTOPIANBHOTO ympaBiiHHs [lepkaBHOT cymoBoi ammiHicTparii
VYkpainu B 3akapnarceKiil 00J1acTi - CTOCOBHO KE€piBHHKA arapaTy CyJy Ta HOro 3acTyNHHUKA.

[omoBoro JlepkaBHOi cymoBoi anmiHicTpamii YKpaiHM - CTOCOBHO KepiBHHKA
amapary Cydy Ta Horo 3acTymHMKa WLIOJ0 HAaropo/PKEHHS BIJIOMYUMH 330X0YyBaJbHUMHU
Bi3HaKaMu JlepkaBHOT Cy10BOT aJMiHICTpallii YKpaiHu.

12. KepiBHUK amapatry cyay NpU3HAyae Ha MOCaay Ta 3BUIbHSE 3 TOCAAH MPALIIBHUKIB
amapary CyJqy, 3aCTOCOBYE JI0 HMX 3a0XOYEHHsS Ta HaKJIaJa€ NUCIMIUIIHAPHI CTATHEHHS. J[00ip
MPALliBHUKIB arnapary Cyay 3AIHCHIOETbCS Ha KOHKYPCHIM OCHOBI (KpiM MOMIYHHMKA T'OJIOBH CYAY,
MOMIYHHUKA cyal - wieHa Pagu cyaniB YkpaiHy, HOMIYHUKIB CYZJ1iB, IpeC-CeKpeTapsl, MpaliBHUKIB,
SK1 BUKOHYIOTh (PYHKIT 3 0OCIyroByBaHHs, poOITHHKIB) 1 B MOPSJKY MEpPEBEIEHHs Jep>KaBHUX
ci1y>kO0O0BIIIB BIJNOBIAHO /10 3aKOHOJABCTBA Mpo JAepxaBHy ciyxkOy. [Ipu3HaueHHs Ha mocagy Ta
3BUIBHEHHS 3 110CaJIM MOMIYHMKA I'OJIOBU CyAy, HOMIYHMKa cylal - wieHa Paau cynniB Ykpainu,
MOMIYHHUKA CY/JI 31HCHIOETHCS BIAMOBIIHO 110 [lonoxkeHHs npo nomMiyHUKa (MOMIYHHUKIB) CY/AIl.

13. KepiBHUKY anapaTy cyny 06e3mocepeiHbo MiANOPsAIKOBaHI 3aCTYIIHUK KepiBHUKA
amapaty Cyay, KEpIBHHUKM CTPYKTYpHHUX TMIAPO3AUIB amapary cyay, I0caloBi 0cobw, sKi
BUKOHYIOTh OKpeMi (PyHKIIiT B pa3i HEAOIIBHOCTI YTBOPEHHS CTPYKTYPHOTO mifpo3airy. [TomiuHmk
TOJIOBU CyHy, TIOMIYHUK Cyaal - wieHa Pamu cymamiB YkpaiHu, MOMIYHUK CYIJi ITA3BITHUMA
KEepiBHUKY amapary cyay Mojo JoTpuMaHHs [IpaBusl NOBEOIHKM MpalmiBHUKAa Cydy, TPYIOBOi
TUCHUIUTIHK, TpaBWJI  TEXHIKM  O€3meKku, OXOpOHM TMpall Ta 3  IHIIKUX  [HUTaHb,
BU3Ha4YeHUX [10JI0’KeHHAM PO MOMIYHMKA CYJJIi, 3aTBEpKEHOTro pimeHHsAM Paau cynaiB Ykpainu.

14. KepiBHUK anapaty CyAy BIAMOBIIHO 10 Ha/IaHUX MOBHOBA)KEHb:

1) 3xaiiicHIoe Oe3mocepeHe KEPiBHUIITBO amapaTroM cyay, 3abesmneuye oprasizallito
poOOTH CTPYKTYPHUX MIAPO3MLIIB Cyly, MPAIIBHUKIB amapary Cyay, iX B3a€MOJII0 y BUKOHaHHI
3aB/IaHb, IOKJIAJICHUX Ha amapaT Cyady;

2) B3aemojie 3 Jlep:kaBHOIO CYAOBOIO aJMiHICTpaIli€l0 YKpaiHdu, TepUTOPIAIbBHUM
ynpaBiiHHAM [lepxkaBHOi cymoBoi aamiHicTpauii Ykpainu B 3akapraTchbkiii o6iacTi, opraHamu
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CYAIIIBCBKOTO camoBpsimyBaHHs, Ciy:KOOI0 CylOBOi OXOPOHH, OpraHaMH JEp)KaBHOI BIIAJIH,
OpraHaMH MICIEBOTO (OKPYXXHOTO) CaMOBPSAyBAaHHS, IHIIMMH YCTaHOBAaMHU, IiJMPHEMCTBAMU I
oprasizarisiMu, 3acobamu MacoBoi iH(popMaIlii 3 MUTaHb 3a0e3MeYeHHS AiSUTbHOCTI CYY;

3) BKMBa€ 3aX0JIiB IS 3a0€3MEUYCHHS HAJIC)KHUX YMOB JisUTLHOCTI CYY;

4) 3abe3neuye MiArOTOBKY ILUIaHIB POOOTH CyLy ISl 3aTBEPIKCHHS FOJI0BOIO CYaY, a
TaKOX 3/IIICHIOE KOHTPOJIb 32 BUKOHAHHSM 3aIJTAHOBAHHX 3aXO/IiB;

5) KoopaMHY€e 3IIWCHEHHs Opra”i3aliifHMX 3aXxOiB MI0J0 IiArOTOBKH 300piB,
OTepaTHBHUX HAPAI;

6) iHpopMye 300pu CyaJliB MPO CBOIO IisUIbHICTH, 3a0e3Meuye BUKOHAHHS PIIICHb
300piB CyAJliB 3 MUTaHb BHYTPIIIHBOI AiSUIBHOCTI CYAY;

7) 3piiicHIOE opraHizaiiiine 3a0e3leueHHS BEICHHS CYIOBOi  CTaTHCTHKH,
JTOBOJICTBA B CYIi, 00Ky Ta 30epiraHHs CyJJOBHX CITPaB;

8) 3abe3neuye (yHKI[IOHYBaHHS €aunoi CyJI0BOI iHdopmariiiino-
TEJIEKOMYHIKaliiHOI cucTeMH (IO TMOYaTKy ii (YHKIIOHYBaHHS - aBTOMATH30BAaHOI CHCTEMH
JOKYMEHTOO00ITy Cy/y), aBTOMaTU30BaHOTO PO3MOJILITY CIPAaB MIXK CYISIMU;

9) 3miiicHIOE opraHizailiiiHe 3a0e3NeUeHHs sl HaJIeKHOI poOOTH Oi0IIOTEKH CYmy
(3a HasIBHOCT1);

10) 3abe3meuye po3poOJCHHS W TONAHHS HA 3aTBEPIKCHHS B YCTAHOBIICHOMY
MOPSIKY CTPYKTYPH Ta IITATHOTO PO3IUCY arapary cyay, HOro ITaTHOI YHCEIbHOCTI,

11) 3arBepmKye MOJOXKEHHS MPO CTPYKTYPHI MiAPO3MUIM 1 MOCamoBi IHCTPYKIi
MpaliBHUKIB anapary Ccyay;

12) 3xilicHIOE KOHTPOJIb 32 TOTPUMAHHSM IpAIliBHUKAMH arapary cyay HO0CaJToBUX
IHCTPYKLIH, MOJIOKEHb MPO CTPYKTYPHI HIAPO3ALIM anapary Cyay, MOJO0XKEHHs Mpo amapaT Cyay,
[IpaBus  BHYTpIIIHBOTO  CIyK00BOro  po3nopsaxky, [lpaBun  BHYTPIIIHBOTO  TPYAOBOTO
po3nopsnky, [IpaBuin  moBeniHKKM MpaliBHUKA CyQy, 3arajlbHUX TNpPaBWJI E€THUYHOI TMOBEAIHKH
JIepKaBHUX CIIY>KOOBIIIB Ta MOCAJA0BUX OCIO MICIIEBOTO CaMOBPSIyBaHHs, IPABUJI TEXHIKU O€3MeKH
Ta BUMOT 1HIIMX TIOKYMEHTIB, K perIaMeHTYIOTh poOOTy Cyy;

13) 3abe3medye peanizaiito €IAHOT JEp>KaBHOI MOJITHKU Yy cdepl Jep’kaBHOL
CITy>KOH, € KEpIBHUKOM JIepKaBHOI CITy>KOU B amapari cy.y;

14) BukoHye OQyHKIIT poOOTONaBL ISl MPALiBHUKIB amapaTy cyay, sKI He €
Jiep>KaBHUMU CITyXOOBISIMH;

15) 3abe3neuye migBHIICHHS KBamidikaIlii Aep)KaBHUX CIYXOOBIIIB amapary cyay,
MPaLliBHUKIB MATPOHATHOI CIIy>KOH, IPALlIBHUKIB, SIKI BUKOHYIOTh (DYHKIIiT 3 00CITyrOBYBaHHS;

16) 3miiicHIOE KOHTPOJIb 3a JOTPUMAHHIM BHKOHABCHKOI Ta CITY>KOOBOT TUCIUILTIHA
MpaliBHUKaMU anapary Cyay;

17) 3aoxouye MpaliBHHUKIB amapary Cyay Ta HakjJaJa€ Ha HUX JIUCIHILTIHAPHI
CTSITHEHHS;

18) posrasmae ckapru Ha Jii ab0 Oe3misUTBHICTD JAep)KaBHUX CIIY)KOOBIIIB Ta 1HIIUX
MpaLiBHUKIB anapaTy Cyay;

19) mnonae Ha 3aTBEP/PKEHHS B YCTAHOBICHOMY TOPSIKY J0 IIEHTPAILHOTO OpraHy
BUKOHABUYOi BiIag, M0 3abe3nedye (OpMyBaHHS Ta pealidye Aep)KaBHY HOJITHKY Yy cdepi
JepaBHOI ci1yx0u, a0o il BIANOBIAHOMY TEpUTOpIaTbHOMY OpraHy, MepeliK Mocaj MpaliBHUKIB
armapary cyay, Ki BUKOHYIOTb (DYHKIII{ 3 00CIyrOoByBaHHS;
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20) 3abe3neuye cBoeyacHe hopMyBaHHS Ta HagaHHs Bumiil kBamidikamiiHii komicii
cymmiB YKpaiHH HasBHOI B cyai iHQopmarii momo cymmiB, iX mpodeciiHOl MisUTBHOCTI s
(dhopmyBaHHS CYITIBCBKOTO JIOChHE;

21) Bu3HAYae MicIe, CTPOK BIAPSDKEHHS, PEKUM POOOTH B MEPION CIYy>KOOBOTO
BiJIPSI/DKCHHS TIPAI[iBHUKIB arapary cyny i 3aBJaHHS 0 BUKOHAHHS;

22) mopae CHiIbHO 3 BUOOPHUM OPraHOM MEPBUHHOI MPOQCIIKOBOI opraHizarii (3a
HassBHOCT1) JIJISl 3aTBEP/DKEHHS 3arajJlbHUMH 300paMu (KOH(EPEHINIE0) JepKaBHUX CIIY)KOOBIIIB
amapary cynay llpaBuiia BHYTPIIIHBOTO CIIY>KOOBOTO DPO3IOPSAKY amapary Cyay, po3poOiieHi Ha
ocHOBI TUTIOBHX MPaBHJI BHYTPIIIHBOTO CIYKOOBOTO PO3MOPSAKY;

23) 3arBepmxkye I[lomoskeHHs MpO TPEMIIOBaHHS NPAIIBHHUKIB amapary cyay 3a
MOTO/KEHHSIM 3 BHOOPHHUM OpraHOM IepBHHHOI MpOQCIIJIKOBOI opraHizarii (3a HasBHOCTI) Ha
nigcraBi TUIIOBOTO MOJOKEHHS PO MPEMIIOBaHHS;

24) BcTaHOBIIOE HAaAOABKH, AOIUIATH Ta MPEMil MpalliBHUKAM arapaTy cyay, Y TOMYy
YHCIl TOMIYHHMKY TOJIOBH CyJy, MOMIYHHKY Cyani - wieHa Pamu cymuiB YkpaiHu, MOMiYHHKaM
CyIiB BiAMOB1IHO /10 [Ton0XeHHS Mpo NMpeMitOBaHHS;

25) 3arBepmkye [1omokeHHs PO MOPSIOK MPOXOKEHHS y CY/i CTaXKyBaHHs 0Ci0,
SKI TPETeHAYIOTh Ha TMOcaly MOMIYHHMKA CyIai 3arBep/uKye [lopsmok MpoBeneHHS CTaKyBaHHS
rpoOMaJisiH 3 YKcia MOJIO/], SIKi He Iepe0yBaroTh Ha [0CaAax Jep KaBHOI CITyxOu;

26) yTBOPIOE TUCHHUIUTIHAPHY KOMICIIO 3 PO3IIIAAY TUCHUILTIHAPHHUX CIIPAB CTOCOBHO
JIEpYKaBHUX CITY)KOOBIIIB armapary Cyuy;

27) 3aiiicHIOE 1HINI MOBHOBA)KEHHSI KEPIBHUKA JIEP>KAaBHOI CIIYy:KOU CyIy BIAMOBITHO
no 3akony Ykpaiau "lIpo nepkaBHy Ciryx0y";

28) opraHi3oBye Ta KOHTpPOJIIOE CBO€YacHe BHECEHHsS 10 €auHOl CcynoBoi
iH(pOpMaLiiHO-TEIEKOMYHIKALIHHOI CHCTEMH ([0 MOoYaTKy ii ()yHKIIOHYBaHHS - aBTOMAaTHU30BaHOI
CHCTEMH JOKYMEHTO00Iry Cyay) BiIOMOCTEH Mpo HaOpaHHS CYAOBUM DIlLIEHHSIM 3aKOHHOI cUH (Y
TOMY YHCJIl 32 pe3yJbTaTaMy PO3IJISITY CYIOM amnessiiiHOl YM KacalliitHoi 1HCTaHIIi1), HalpaBJICHHS
TaKUX B1IOMOCTeH 10 €AMHOTO JepKaBHOTO PEECTPY CYLOBUX PIillICHb;

29) 3nilicHIOE OpraHi3alliifHi 3aX0/I1 00 MiATPUMAHHS MPUMIIICHHS Cyy B CTaHi,
NPUIATHOMY JUISL HAJIEKHOTO HOro (hyHKI[IOHYBAaHHS, NMPOBEJECHHS KaNiTaJbHOIO Ta MOTOYHOIO
PEMOHTIB, TEXHIYHOI'O OCHAIIEHHA MPUMILIEHb, 1HGOPMALIHHO-TEXHIYHOTO 3a0e3neueHHs,
CTBOpEHHs1 Oe3Ne4yHuX i KOM(OPTHUX YMOB JAJIS CYIIIB, IPALlIBHUKIB amapaTry Cyay Ta oci0, siKi
nepedyBalOTh y CyIi, a TaKOX 3aXO0Jd I1HXKEHEPHO-TEXHIYHOTO 3a0e3MeueHHs] 3 opraHizaiii
KOHBOIOBaHHS Ta TPUMaHHA B CyJdax OOBHMHYBadeHMX (IIJJO3PIOBAaHMX) Ta 3 MPOBEICHHS
nporecyanpHoi il 3 yJacHUKaMH KPUMIHAJIBHOTO IPOBAKEHHS, IIOMO SKHUX BXXHUTO 3aXOJiB
Oe3MneKy;

30) opranizoBye 00K, BHIauy, 3HHUIICHHS MMOCBIIYEHb MPAIIBHUKIB anapaTty Ccyny
(epkaBHHUX CITY>KOOBIIIB, NPAIiBHUKIB anapary Cyay, sfKi 3aiiMaioTh 1Mocaju NaTpOHATHOI cIykO0wu,
0ci0, sIKl BUKOHYIOTh (DYHKIIIT 3 00CIIyrOByBaHHS Ta pOOITHUKIB);

31) oprani3oBye KOHTpOIb 3a OOJIIKOM MPUEAHAHUX IO MPOBAKEHHS PEUOBHUX
JIOKa3iB, 10 30epiraroThCs HE TPH CIpaBi, BXKUBAE 3aXOJIB MO0 OOJaJHAHHS CHEIlaThHUX
MPUMIIIEHB 1 CXOBUII JIsI X 30epiraHHs y BiMOBITHUX YMOBaX Ta CTaHi,

32) BHKOHYE JOpPYYEHHS TOJOBH CyIy, pilIeHHs 300piB  CyaaiB MO0
oprasizariiifHoro 3abe3neueHHs AisIbHOCTI CYaY;

33) BuKoOHYye iHIII QYHKIIIT, TOB'3aH] 13 3a0€3MEeYSHHSIM JisUTBHOCTI CY/Y.

15. KepiBHuK amapary Ccyay B MeKax IMOBHOBa)KEHb, HaJaHUX HOMY 3aKOHAMHU
Vkpaiau "[Ipo cymoyctpii 1 craryc cymmiB", "[Ipo npepxaBHy ciyxOy", Bumae Haka3um i
PO3MOPSIIKEHHS.
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KepiBHUKOBI amapaTy Cyay TOJIOBOIO Cyay MOKe OyTH HaJaHO TPABO MEPIIOro
HiAMKACY B TOPS/IKY, BCTAHOBJICHOMY 3aKOHOJIAaBCTBOM.

16. KepiBHuUK amapaTy Ccyay Hece IepCOHaIbHY BIAMOBIAAJIBHICTH Ta
3BiTYy€/iH(DOpMYy€E Tiepen 300pamMu CYIJIiB 3a HAJIEKHE OpraHi3alliiiHe 3a0e3nedeHHs Cyny, CYJIiB 1
CYIOBOTO Tporecy, (YHKIIOHYBAaHHS aBTOMATH30BaHOI CHCTEMH JOKYMEHTOOOIry Cyny,
aBTOMAaTH30BaHOTO PO3MOJLTY CIpaB MK CyAIsIMH (10 moyaTtky (GyHKIioHyBaHHA €IMHOI CyI0BOT
iH(OopMaIiHHO-TEIIEKOMYHIKAIlIMHOI CHCTEMH), a TAKOXK 3T1IHO 13 3aKOHOJIaBCTBOM - 3a HAJIC)KHHUM
piBeHb Ci1y’k00BOi Ta TPYAOBOI TUCHMIUTIHU B armapari Cyay.

17. KepiBHHK anapaty cyay Iia3BiTHUH 300paM CYIIiB Cyay, SIKi MOKYTh BUCIIOBUTH
oMy HEZIOBIpY, 110 MA€ HACIIIKOM 3BUIbHEHHS HOTO 3 MOCAIH.

18. Ha vac BiACYTHOCTI KepiBHHKa arapaTy CyAy Yd HEMOJXKIMBOCTI 3J1MCHIOBATH
HUM CBOi MIOBHOB)XCHHS 3 1HIIUX MPUYHH HOro 00OB'SI3KM BUKOHYE 3aCTYITHUK KEPIBHUKA arapary

cyny.

19. V pa3i TUMuUacoBOi BiJCYTHOCTI 3acTylTHMKa KepiBHUKA amapary  Cyady
BUKOHaHHS 000B'A3KIB 32 MOCAI0I0 BiJICYTHHOTO KEPIBHUKA arapary Cyay MOKJIAJAEThCs Ha OJTHOTO
3 KEpIBHHUKIB CTPYKTYPHHX MiJPO3ALIIB amapary Cyay, KpiM KEpiBHHKIB OyXraiTepchbKoi CIyxOu
cyny (ronoBHOro Oyxraiarepa) 1 PEeKMMHO-CEKPETHOTO MiAPO3AUTy (3a HAsSBHOCTi), HaKa3oM
HavaJbHUKA TepUTOpiabHOrO ympaBiiHHSA [lepxkaBHOi cymoBoi anminicTpamii VYkpainu B
3akapraTchKiii 006J1acTi 3a MOJaHHSIM T'OJIOBU CYAY.

VY BuUmanKy, KOJM B CyIi BIACYTHI CTPYKTYPHI HiAPO3ALIH, TAMYACOBE BUKOHAHHS
000B'SI3KIB BiICYTHBOT'O KE€PIBHUKA amapaTy CyJy MOKJIAJaeThCsl HA OJHOTO 3 MPAIiBHUKIB anapary
CyAy HaKa30M HayaJlbHUKA TEPUTOPIANBHOTO yIpaBiiHHSA J[lepkaBHOI cymoBOi anMiHicTparii
VYkpainu B 3akapnarchKiil 00J1acTi 3a NOJaHHSM T'OJIOBH CyNY.

20. Y pa3i 3MiHH TE€pUTOPIAIbHOI MiICYAHOCTI CYZOBUX CIIPaB, IO PO3TIISAAIOTHCS B
cyni, y mepeadadyeHOMY 3aKOHOJABCTBOM MOPSAIKY, Ta BIACYTHOCTI y TakOMy CYyIi CYZIJiB, SKi
3MIMCHIOIOTh TPaBOCYIJs, aIMIHICTPATHBHI TMOBHOBAKEHHSI TOJOBU CYAYy, HEOOXIAHI st
3a0e3neueHHs] HaJeKHOi opraHizauii poOOTH Cyany K IOPUAWYHOI OCOOM II0JI0 MpEICTaBHULITBA
TAKOTO CyAy SIK OpraHy Jep)KaBHOI BJIaay y 3HOCHHAX 3 IHIIMMH OpTaHaMH AEp>KaBHOI BIIAJIM,
OpraHamMM MiCLIEBOTO CAMOBPSIyBaHHs, (PI3MYHUMHU Ta IOPUIUYHUMHU 0CO0aMHU, 3/1HICHIOE KEPIBHUK
amapary cyay abo HOro 3acTyITHUK.

V pasi sK1mo B Cyai, 3a3HaueHOMY B a03alli MepIIOMY IbOT0 MYHKTY, BIICYTHI TaKOX
KEepIBHUK amapaTy CcyAy Ta HOro 3acTyNHMK, aJMIHICTPATHUBHI IOBHOBA)KEHHS TOJIOBH CYIY,
nepeabavyeHi a03aloM HEpUIMM IbOTO IYHKTY, 3A1HCHIOE TUMYacOBO BHMKOHYIOUMI O00OB'SI3KU
KEepiBHMKa amapaTy cyay. PillleHHd Npo NpU3HAYeHHS THUMYacoBO BHUKOHYIOYOIO OOOB'S3KH
KepiBHHMKa amapary cyay npuiimaeTrbes ['omoBoro JlepkaBHOi cynoBOi aaMmiHicTpauii Ykpainu,
HAa4YaJlbHUKOM  TEpPUTOpPIaJIbHOTO yIpaBiiHHA JlepkaBHOT Cy[0BOi aaMiHICTpalii YKpaiHM B
3akapnaTcbkiii obsacTi €3 MOroJKeHHs 3 TOJIOBOI0 Cyay. THMYacoBO BUKOHYIOUMI 00OB'SI3KU
KEepiBHHMKa amapary cyay 3[1HCHIOE BUKOHaHHS OOOB'S3KIB KepiBHUKA amapary cyay o0
MPU3HAYEHHS BiJIIOBITHOIO KEPIBHUKA.

KepiBHuK amapary cyay, WOro 3aCTymHUK ab0 THMYacoBO BHUKOHYIOUMN OOOB'SI3KH
KepiBHHMKA arapary Cyay 3[iHiCHIOE aJMiHICTpaTHBHI MOBHOBA)XEHHS TOJIOBU CyAy, MependaueHi
ab3aloM MepuIMM IBOTO NYHKTY, OO MOMEHTY NpHU3HAu€HHs, OOpaHHs, IepeBeAeHHS abo
3aKiHUEHHS BIIPSUKEHHS IIOHaWMEHIIIe OJJHOTO CYAI.

[Tig yac 3a1iicCHEHHSI KEpPIBHUKOM amapary Cyay, Moro 3acTylmHUKOM abo TMMYacoBO
BUKOHYIOUMM OOOB'SI3KM KEpIBHUKA arapaty Cyay aJMiHICTpaTMBHMX NMOBHOBa)KEHb T'OJIOBH CYAY,
nependadyeHux ad3aloM MEPIIUM LBOTO IMYHKTY, MOJOKEHHS MyHKTY 5 1poro IlomoxkeHHs 110710
3aTBepkeHHs [lonokeHHs mpo anapat cyay 300paMu CyAiB Cyay HE 3aCTOCOBYETHCH.

21. KepiBHUK amapary cyay Ta WOTO 3acTYITHHUKH MAarOTh IIOCBIIYEHHS, IO
HiATBEPAXKYIOTh 1X 0CO0Y i TOBHOBAKEHHS.
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[TocBimueHHsT KepiBHUKA amapary CyAy Ta MOro 3acTylmHUKa MiAMUCYE HaYaJIbHHUK
TEPUTOPIATLHOTO yIpaBmiHHS JlepkaBHOI cymoBOi aaMmiHIcTparii YkpaiHu B 3akaprnaTchKii
o0acri.

22. lllopiyHi OCHOBHI Ta JOAATKOBI BIAIYCTKH, iHIII BiJIYCTKH KEPIBHUKY amapary
Cylly, MOro 3acTymHHUKY HAJAIOTHCS BIAMOBITHO /10 BHUMOI 3akoHIB Ykpainu "IIpo nepkaBHy
ciyx0y" 1 "IIpo Binmmyctku". Hakasu mpo BiANyCTKM KepiBHUKA amapaTy Cyldy Ta 3acTyIMHHKa
KepiBHHMKA anapary Cyqy BUAA€ KEPIBHUK amapaTy 3a MOTrOJKEHHSM 13 TOJOBOKO Cyly 3riJHO 13
3aTBEPKEHUM T'OJIOBOIO CYIy TpadikoM BiJIyCTOK.

IV. Ctpykrypa anapary cyay

23. B amapari cyay MOXYTb YTBOPIOBATUCSI CTPYKTYpHI MIAPO3ALIH, YIpPaBIiHHS,
BUIJIIJIM, CEKTOpUM 3 YypaxyBaHHSAM TIOJIOKEHb 3akoHiB Ykpainu "[Ipo cymoycTpiii 1 crartyc
cyanis", "Ilpo nepxxaBuy ciyx0y". CTpyKTYpHI MiAPO3aiIM 3A1MCHIOIOTH CBOI (PyHKIIT Ha MifcTaBi
BiJITIOBITHHUX TI0JIOKEHB, 3aTBEPKCHUX KEPIBHUKOM arapaty Cyny.

VYnpaBiiHas (CaMOCTIHHUEN BiIUIT) - CTPYKTYPHHUH MiAPO3/AiJ OJHOTATY3€BOTO abo
OJTHO(YHKIIIOHAILHOTO CHpsiMyBaHHs. /|0 CKkiiany yrpaBiliHHS BXOISATh HE MEHII SIK JBa BiJUIUIH 3
MIHIMaJBHOK YHCEIBHICTIO 10 4 OAMHUII KOKHUH. CaMOCTIMHUN BT YTBOPIOETHCS 13 MITATHOIO
YHCENBHICTIO HE MEHII sIK 4 MpaIr[iBHUKU. YTIPaBIiHHA (CAaMOCTIHHUHN BiJJIL1) OYOJIO€ HAYATbHUK.
HavansHuk yrmpaBiiHHS, YUCENbHICTh MPAIiBHUKIB SKOTO HE MEPEBUINYE 13 OMUHUIL, MOXKE MaTH
OJIHOTO 3acTyMHHKA - HaudaJdbHUKA BAMITY. Y pa3l KOJIM IITaTHAa YHCEIbHICTH YIPaBIiHHS
CTaHOBHTH MOHA] 13 OAMHMIG, HAYAILHUK YIIPABIIIHHSA MOYKE MaTH He OTbIIe IBOX 3aCTYIHUKIB, Y
TOMY YHUCIIi OJTHOTO 3aCTYITHHKA, SKUW HE OYOJIIOE B

CeKTop caMOCTIHHMIA - CTPYKTYPHHUU MiAPO3[UI, IO YTBOPIOETHCS JIJISi BUKOHAHHS
3aBJlaHb 32 OKPEMHUM HAIPSIMOM [JiSUIBHOCTI anapary cyay, (pyHKIIT SKOro HEMOKJIMBO MOE€THATH 3
(GYHKLISIMA 1HIIAX CTPYKTYPHUX MIAPO3LUTIB, 13 IITATHOK YUCEIHHICTIO HE MEHII SIK 2 TPaIliBHUKA.
CekTop 04OJIIO€ 3aBiTyBay.

Binmin y ckmanmi ynpaBiaiHHSA - CTPYKTYpPHHUH MIAPO3JUT, HIO YTBOPHOETHCS JUIS
BUKOHAHHSI 3aBJIaHb 3a OJHHMM HampsMoM ((YHKII€I0) AiSUIBHOCTI amapaTy Cyay, i3 IITaTHOIO
YHCENBHICTIO HE MEHII 5K 4 MpaniBHUKU. Bii1 odoitoe HayanbHUK.

HauanbHuk Bigainy (K caMOCTIHHOrO, Tak 1 y CKJaJl YHOpaBJIiHHS) MOXKE MaTu
3acTynHuka. Taka mocaja BBOJMUTHCS B pa3i, KOJU YHMCEIbHICTh MPAIIBHUKIB y BIAAUI MOHAT S5
OJIMHMIIb. SIKIIIO YMCENbHICTh BIIJIUTY CTAaHOBUTH MOHAJ 10 OAMHUI, TO 3aCTYNHUKIB MOXE OyTH
He OIbLIE JIBOX.

VY pasi motpebu y ckiaai ynpaBiiHHSA (BIAAUTY) MOXE YTBOPIOBATHCS CEKTOp 3
YUCEJIHHICTIO HE MEHIII SIK 2 TPAIiBHUKHU. Taki CEKTOPH y CKJIaJll YIPaBIIHHS YTBOPIOIOTHCSA TTOHA]
HOPMAaTHUBHY KUIBbKICTh BIJJIIIB, @ y CKJIJAl BIAJIIY - MOHAJ MIHIMAJIbHY YHCENbHICTh MPALlIBHUKIB
BIJITLITY.

KinbkicTh mocaj, a TaKoXX MOCaaAd, HE 3a3HA4Y€HI B TUIOBIH CTPYKTYpi, MOXYTb
BBOJIUTHUCS IO CTPYKTYPH amapaTy CyAy Y MeKaxX T'paHHYHOI YHCENTBHOCTI MpAIliBHUKIB armapary

cyny.

KinpkicTh mocaJ mpaliBHUKIB amapaTy Cyay, HEOOXIIHUX Jisi 0OCITyroBYBAaHHS
aJIMIHICTPAaTUBHOI Oy/iBIl Cydy, MOKe OyTH BIJKOpPUTOBaHa 3 ypaxyBaHHSAM (POpPMHU KOPHUCTYBAHHS
aJIMiHICTpaTUBHOIO Oy/IiBIIEIO, 1i IUIOMICIO Ta TEPUTOPIATILHUM MICII€ pO3TalllyBaHHSIM.

24. Y pa3i HeIOIUIBHOCTI YTBOPEHHS B araparti CyJay CTpYKTYpHOTO MigpO3AiTy, JUis
BUKOHAHHS OKPEMHUX (YHKIII BBOAATHCS OCAU BIAMOBIIHUX CIIELIATICTIB (KOHCYJIBTAHTIB).

25. B amapari cyny aie npec-ciayx0a, a y pa3i HeJOIUIBHOCTI YTBOPEHHS OKPEMOTO
CTPYKTYpPHOTO MiPO3AUTy BBOAWUTHCSA IOCajia BIANOBIAHOIO creranicra (mpec-cekperaps), sika
3abe3neuye PO3BUTOK 1H(OPMAIIHHUX 3B'A3KIB MK CyJOM Ta BiJIBiIyBayaMH CyIy, OpraHaMu


https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/504/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/3723-12
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JIep>KaBHOI BJIaaM, MiANPUEMCTBAMH, YCTaHOBAMHU Ta opraHizamismu, 3MI, crnpuse GpopmyBaHHIO
MMO3UTUBHOTO IMIJIXKY JiSUTBHOCTI CYAYy.

26. B amapati cyny gie KaHIENsIpis, sSKa IMIOJIGHHO MPOTATOM poOOYOro 4acy Cymy
3a0e3neuye NPUHHATTS Ta PEECTPAIlii0 JOKYMEHTIB, 10 MOJAIOTHCS JI0 CYy.

27. B amaparti cyay yTBOPIOEThCS BIANMOBIIHO 10 3akoHy Ykpainu "lIpo nmepskaBHy
ciyx0y" cimyx0a yrnpaBIiHHS IEPCOHAIOM.

[lonoxxeHHs mpo  ciayxOy  ympaBiIiHHS  IEPCOHAJIOM  PO3pOOJSAETHCS  Ha
OocHOBI TUTIOBOTO TIOJOXKEHHS MPO CIY)KOYy YIpaBIiHHS MEPCOHAIOM JEP)KaBHOTO Oprasy,
3aTBEP/KCHOT0 ILIEHTPAJLHUM OpPraHOM BHKOHABYOI BiIaaM, o 3abesmnedye (opmyBaHHS Ta
peaizye nepkaBHy MOJITUKY Y cepi Aep>KaBHOI CITy>KOH, 1 3aTBEPKYETbCS KEPIBHUKOM amaparTy
cyny.

28. B amapari cyay 3aJie’KHO BiJI YUCEIBHOCTI IEPCOHAITY Ta B MeXax (poHAY oriaTi
mpaii amapary Cyay MOXKYTh YTBOPIOBATHCS 1HIINI CTPYKTYpHI MiAPO3IIIH, y TOMY 4YHCI 3
GYHKIISIMU CITY)KO, JISUTBHICTD SKUX TiependadeHa 3akoHamu Ykpainu "[Ipo cymoycrpiii i craryc
cynai", "IIpo nepxxaBHy ciyx0y".

29. Jlns 3abe3neueHHs JAOAEp)KaHHS ocobamu, sKi mepeOyBaroTh y Cyai,
BCTAHOBJICHUX TPaBHJI, BUKOHAHHS HUMH PO3IOPS/KEHb TOJOBYIOYOrO B CYIOBOMY 3acilaHHi, y
KoxxHOMY cyai jgie Ciyx0a CyIoBUX PO3NOPSIHHKIB, MOPSIOK CTBOPSHHS Ta [iSIIBHOCTI SKOi
Bu3HAuaeThCs [I0JIOKEHHSIM  TPO  TOPSJOK CTBOPEHHS Ta MiISTIBHOCTI  CIYXOM  CyIOBHX
PO3TOPATHUKIB, 3aTBep/keHuM ['omoBoro JlepskaBHOI CymoBOi  anMmiHicTpamii YkpaiHu 3a
MOTO/KEHHSM 13 BuIioro pagoro npaBocyms.

30. Jlo ckmany CTPYKTYpPHHX MigpO3MILUIIB amapary Cyay MOXXYTh BXOJUTH TOCAIH
MpaliBHUKIB, SKI BUKOHYIOTh (DYHKIIIT 3 00CTyroByBaHHs, POOITHHKIB.

BusnaueHHs nepeniky mocaj npamiBHUKIB arnapary Cyay, sIKi BAKOHYIOTh (DYHKIIT 3
00CIIyroByBaHHS, 3AIMCHIOETbCA Ha TMijACTaBl KpUTepiiB, 3aTBepmkeHux Kabinerom MiHicTpiB
VYkpainu.

31. IlpauiBHUKM amapaTy cyay 3000B'A3aHI BUKOHYBAaTH 3aBJaHHS Ta OOOB'A3KH,
BHU3HAUEHI B MOCAJOBUX IHCTPYKISAX, MOJIOXKEHHAX MPO CTPYKTYPHI MIAPO3JUIM amapary cyay i
npoMy IlonoxxenHi, norpumyBatucs IIpaBuia BHYTpPILIHBOIO CiIy>kK00BOTO po3nopsaky, IIpasui
BHYTPILIHBOTO TPYJAOBOI0 po3nopsaky, [IpaBuil moBemiHKM MpaliBHUKA CyNy, 3arajJbHUX MPaBUIl
€TUYHOI TOBEIIHKM JEepP)KaBHUX CIYXOOBI[IB Ta IMOCAJOBUX OCI0 MiICLEBOIO CaMOBPSIYBaHHS,
MpaBUJI TEXHIKK O€3MEKH, BUMOT 1HIIUX JOKYMEHTIB, SIKI PErJIaMeHTYIOTh POOOTY CYyIy, a TaKOX
MOCTIHHO MiABMINYBAaTH piBEHb CBOE€T MpodeciiHOi KOMIETEHTHOCTI Ta YAOCKOHAIIOBATH
Oprasizarfito ciay>K00Boi AisUTBHOCTI.

Jlep>kaBHI ci1y:k00BIII 3000B's13aHI TOTpUMYyBaTHCs BuUMOT 3akoHYy Ykpainu "[Ipo
nepxaBHy cinyxk0y", 3akony Ykpainu "[Ipo 3anobiranus kopymnuii'".

32. 3a HEBUKOHAHHS, HECBO€YacHE a00 HEHaJe)KHE BHMKOHAHHS MOCATOBUX
000B'I3KiB, BHU3HaueHUX 3akoHOM Ykpainu "[Ipo gepxaBHy ciayx0y" Ta IHIIMMH aKTaMu
3aKOHOJIaBCTBA, OCA0BOIO IHCTPYKIIIEIO, a TAKOXK MOPYIIEHHS MPaBUJI BHYTPIIIHBOTO CIIY>k00BOTO
PO3TOPSIIKY, TPaBWI BHYTPIIIHBOTO TPYIOBOTO pO3MOPSAKY, [IpaBuil TOBEMIHKK TpariBHAKA
Cyady, 3araJbHUX TpaBHJ €TUYHOI MOBEIIHKM JEp)KaBHUX CIY>KOOBLIB Ta MOCaZIOBUX 0OCi0
MICLIEBOTO CaMOBpSIyBaHHsS, MpaBUJ TEXHIKM O€3MeKH Ta IHIIE TOPYUIEeHHS CIIy:K00BOi
JMCLUIUTIHY, TPaIliBHUK anapaTy CyJy OPUTATAEThCS 10 BiAMOBIIAIBHOCTI 3T1THO 13 3aKOHOM.

33. [IpamiBHuKH amapaTy Cyay MarOTh OCBITYEHHS, IO MiATBEPKYIOTh X 0CO0Y 1
noBHOBakeHHs. [lOCBiUeHHs MpAaIiBHUKIB amapary Cyay MiMUCYIOThCS KEPIBHUKOM armapary

cyny.

3pa3ku TMOCBIMYEHb MpalliBHUKA amapatry cyay 3artBepkye JlepkaBHa cyaoBa
aaMmiHicTpalis YKpaiau.


https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/z0438-16#n13
https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/v0815750-17#n14
https://zakon.rada.gov.ua/rada/show/v0815750-17#n14
https://zakon.rada.gov.ua/rada/show/vr033414-09
https://zakon.rada.gov.ua/rada/show/z1203-16#n13
https://zakon.rada.gov.ua/rada/show/z1203-16#n13
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/1700-18
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/vr033414-09
https://zakon.rada.gov.ua/rada/show/vr033414-09
https://zakon.rada.gov.ua/rada/show/z1203-16#n13
https://zakon.rada.gov.ua/rada/show/z1203-16#n13

11

34. Ilpu3HaueHHs Ha MTOCAAM JEP>KaBHUX CITY>KOOBIIIB, ITPAIIBHUKIB, SIKI BUKOHYIOTh
¢byHK1ii 3 00cTyroByBaHHS, IPAIliBHUKIB MATPOHATHOI CIIYXOU, pOOITHHUKIB, YMOBH OIUIATH Mpalll,
320XOYCHHS Ta COIIAJbHI TapaHTii TMpaIiBHUKIB amapary Cyay peryalolThCsi HOPMaMH
3aKOHOJIABCTBA MPO JEpXKaBHY CIYXOy 3 ypaxyBaHHAM OCOOJMBOCTEH, BH3HAUYECHUX 3aKOHOM
VYkpaiau "[Ipo cymoyctpiii i cratyc cyauniB", KomekcoMm 3akoHIB mpo mpamio YKpaiHu, THIIUMH
aKTaMM 3aKOHOJIaBCTBA.

35. Biamyctkum mpamiBHMKamM ~— amapary — CyAy ~HaJIalThCsd B MOPSAKY,
BcTaHOBJIeHOMY KoslekcoM 3akoHIB mpo mpamio YKpainu, 3akoHamu Ykpainu "[Ipo mepikaBHy
cyx0y", "[Ipo BigmycTku".

[lpaniBHukam amapatry cyay, $Ki 3aiiMaloTh MOCaAM MATPOHATHOI CIIyXOW,
BiamoBimHO 10 crtatti 92 3akony Ykpainu "[Ipo nepkaBHy ciyxOy", BUKOHYIOTh (YHKII 3
00CITyroByBaHHs, poOITHUKAM KpPiM LIOPiYHOI OCHOBHOI BiAIYCTKH TPUBAJICTIO 24 KaJleHAApHI JIHI,
MOXXe HaaaBaTHCs BianmoBigHO cTaTrTi 8 3akony Ykpainu "[Ipo BiamycTku" mopiuHa g01aTKoBa
BIJIITYCTKA 32 0COONMMBUI XapakTep mpaii. KoHKpeTHa TpUBaNiCTh MIOPIYHOI T0IATKOBOI BiITyCTKH
3a 0COOJIMBUII XapaKTep Ipaili BCTAHOBIIOEThCS KOJICKTUBHUM YU TPYIOBHM JIOTOBOPOM 3QJICKHO
BiJl yacy 3aifHATOCTI MpaliBHUKA anapary Cyay B IUX YMOBaxX.

KepiBHuK amapaty cyay Haranis  KOIIEJIFOK


https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/2453-17
https://zakon.rada.gov.ua/rada/show/322-08
https://zakon.rada.gov.ua/rada/show/322-08
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/504/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/rada/show/3723-12
https://zakon.rada.gov.ua/rada/show/504/96-%D0%B2%D1%80#n64

