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300opamu cynuiB beperiscskoro
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Hlonoxxkennsn
npo anapart beperiBcbkoro paiioHHOro cyay

I. 3arajibHi HOJIOKEeHHS

I. Lle Ilonoxxenns: Bu3Hayae MopsiioK opraisaiii po6oTH amapary cyny.

2. Anapar beperiBcbkoro pailoHHOro cyay (maii — amapaT Cymy) BiAmoBimHO
no 3akoHy VYkpainu "lIpo cynoyctpiit i craryc cymuis" 3milicHIOe opramizariiine
3a0€e31eYeHHsT pOOOTH Cyy.

3. Y CBOIH HIsUIBHOCTI amapaT cyny KepyeTbes KoHctuTymiero Ykpainw,
3akoHamu Ykpainu "lIpo cynoyctpiil i cratyc cynnis", "Ilpo nepxaBHy ciayx6y",
"Ilpo 3amobiranns kopymnuii”, Komekcom 3akoHiB mpo mpamio VKpaiHd, iHIIMMH
KOIeKCcaMu Ta 3aKoOHamu YKpaiuu, nocraHoBamMu KabGinery Minictpis VYkpaiuu,
IHITHIMH ~ HOPMATHBHO-NIPABOBUMH  aKTaMH, [lOJIOXKEHHSAM TIpo amapat Cyay,
piieHHsimMu Panu cynnis Ykpainu, pilmieHHsmu 360piB cyanis, Hakazamu J{epskaBHOT
CyIOBOI aaMIHICTpalil YKpaiHu Ta il TepUTOpiadbHUX YIIPaBiiHb, a TAKOX HAaKa3aMu
U pO3MOPsKEHHAMU I'OJIOBU Cy[ly Ta KepiBHMKA amapary Cyny.

4. lomoBa cymy KOHTpoOmIo€ e(EeKTHBHICTh MisUIBHOCTI amapary Cymy,
[TOroJKy€ NMpU3HAYEeHHS Ha IOCaJy KepIBHUKA arapary Cyay, 3aCTYIHHKA KepiBHUKA
arnapaty Cyay, BHOCHTb B YCTAHOBJICHOMY IOPSJIKY IMOJAaHHS PO 3aCTOCYBAHHS JI0
KEpIBHMKa amnapaTty Ccyay, WOro 3acTyIIHMKa 3a0XO4YeHHS a00 HakjIaJeHHs
JUCLHUIUIIHAPHOrO CTSATHEHHS BIAMOBIIHO 40 3aKOHOIABCTBA.

J. llomoxxeHHs npo anapart cyay po3poOJsieTbes KEPIBHHKOM arapary Cyay Ha
MACTaBl I1bOro THIOBOro TMONOXEHHS Ta 3aTBEPIKYEThCA 300paMu  CYyIUIiB
BIATIOBIIHOTO CYY.

llonoxxeHHs 1po anapar cyay He MOXKe CynepedyuTd THIIOBOMY ITOJIOKEHHIO.

6. CTpykTypa Ta IUTaTHAa YHUCEJIBHICTH amapaTy (LITaTHUH PpO3IHC) CYAY
3aTBEPIUKYIOTHCS TEPUTOPIaAIbHUM ynpaBiiHHaM JlepxkaBHOI cyqoBOi aaMiHicTparllii
YKpaiHu B 3aKkapnaTchKii 00J1acTi.

CTpyKTypa, LITaTHA YUCEIbHICTh Ta PO3POOJIEHHM Ha MiZACTaBl HUX LUTATHUM
pO3MHC anapaTry Cyay 3aTBEpPKYETBCS 3a IOrOKEHHSIM 3 I'OJJOBOIO CYAY B MeXax
00CsAry BUIATKIB HA YTPUMaHHS CYYy.

CTpykTypa amapaTy cyay po3poOuisieTbesi Ha nigcraBl THIOBOI CTPYKTYpH
arrapaty MICIEBOro Cyay, 3aTBepDKEHOI [lepkaBHOIO CYIOOBOIO aaMIiHICTPAIi€IO
YKpalHy, 3 ypaXyBaHHsSM OCOOJIMBOCTEH opranizaliiiHoro 3adesrnededHs AisJIbHOCTI
[[bOTO CYaY.

/. IlpaBoBHH cTaTyC mpaliBHUKIB amapaTy Cydy BH3HAYAEThCS 3aKOHAMHU
YxpaiHu "llpo cynoyctpiii 1 cratyc cynais", "Ilpo nmepxkaBHY cayxOy", IHIIUMHU
aKTaM{ 3aKOHOaBCTBA Y KpalHH.
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[IpaBoBHii cTaTyc Ta YMOBH MissIBHOCTI MOMIYHMKA I'OJIOBH CYyIy, IMTOMIYHHUKA
3aCTyIIHHKa I'OJIOBH CyZly, IOMIYHHKA CEKpeTaps CYIOBOI NajlaTH, MOMIYHUKA Cynl -
yneHa Pagu cynmiB Ykpaiau, momiunnka CYZ1 BU3HAYAIOTHCS TAKOX [1OIOXKEHHSIM
PO MOMIYHUKA CY//i, 3aTBEPUKEHUM pillleHHAM Paau cymis Ykpainu.

[lpaBoBuii cTaryc Ta yYMOBM [IisIBHOCTI KepiBHHKA CIIY)XOM CYyJIOBUX
PO3MOPSIHUKIB, CTapIIOro CyJOBOI'O pO3NOpPSIHUKA, CYHOBOI'0 PO3IOPSIHUKA
BU3HAYAIOTBCS TaKoX [loJ0XKeHHSIM npo Mmopsgok cTBOPEHHS Ta JisUIbHOCTI CIIyx0u
CYAOBUX  DO3NOPANHUKIB,  3aTBEp/KeHUM [ onoBoro  JlepikaBHOI CYZOBOI
anMIHICTpanii YKpalHu 3a MOroMKeHHsAM i3 BUinoo panoro nmpaBoOCyIs.

Ilocanosi iHCTpyknil mpauiBHUKiB amapaTy cymy KpIM IIOCaIOBOI IHCTPYKIIii
KepIBHUKA amapaTy Ccyay, PpO3poOJISIOTECS Y BCTAHOBJICHOMY MOPSAKY, 3
YPaxyBaHHAM HOPM YHHHOIO 3aKOHOAABCTBA Ta 3aTBEPIXKYIOTHCS KEPiBHHKOM
ariaparty Cyny.

IlocanoBa iHCTpyKIis KepiBHHKa amapary cyay po3poOisieTbess Ha MIiNCTaBi
3aTBEPIKEHO! Jlep)KaBHOIO CyN0BOIO aAMiHICTpaliclo YKpalHU THIIOBOI MOCAIOBOI
HCTPYKIIi KepiBHUKA amapaTy MiCLeBOro cyay Ta THIIOBOrO MOJIOKEHHS. ITocamoBa
IHCTPYKLis KepiBHMKA amapaTy Cyqy 3aTBEepIKYEThCS CyO'€KTOM NpU3HAYEHHA 3a
IOTOZDKEHHSAM TIOJIOBH BIANOBIIHOIO Cydy Ta CIYKOM yIpaBIiHHS HepCOHATOM
cyO'exTa nmpu3HaYeHHH.

1. OcnoBHi ¢pyHkuii anapary cyay

8. BIIIOBIZHO 10 OCHOBHUX 3aBIaHb, BU3HAYEHUX 3aKOHOM Ykpaian "IIpo
CYHOYCTPIH 1 CTaTyc cyAmiB", amapar cyny:

)  crBOprOE HaleXHi YMOBH JISUIBHOCTI Cyy [l €(peKTHBHOIO BUKOHAHHS
CYyAAsIMH MMOKJIAZICHUX HA HUX ITOBHOBAXXEHb;

2)  3AliCHIOE opraHizaliiiHe, iHGOpMauiiHO-IOBIIKOBE # IOKYMEHTAIbHE
3a0e3MeueHHsl MATOTOBKH CIIPaB i MaTepialiB /s PO3MIISLY CYIIIMA;

3)  3abesmedye BemeHHs O>KypHaliB (IPOTOKOJIB) CYZOBOrO 3aciZaHHs,
biKCyBaHHS CymOBOro mpouecy (CyHOBHX 3acCilaHb) TeXHIYHHMH 3ac00aMH,
IPOBEAECHHS B1O€OKOH(pEPEHIIIM;

4)  3alesneyye HaACUIaHHA aJpecaraM B YCTAHOBJIECHOMY HOPSIKY KOIIiii
CYIOBHX PIIIEHb, 4 TAKOXK CYIOBHX IOBiOMIIEHB, TTOBICTOK 1 BUKJITHKIB;

5)  opraHi3oBye Ta 3abesledye BeICHHS ILJIOBOACTBA B Cyai, 3abe3meuye
MIrOTOBKY ¥ CKJIadaHHS NOKYMEHTIB BiINMOBIZHO 10 IHCTPYKWIl 3 [iOBOJCTBA B
CyAl, IHIIMX aKTIB 3aKOHONABCTBAa YKpaiHU;

6)  3abesmneyye HaneXHy OpraHizaiilo eKcreIuiiHoT 06pOOKH TOKYMEHTIB;

7)  3a0e3nedye BeleHHs, OONIK, (OpMyBaHHs, ONpPALIOBAHHS, HAJICUIAHHS,
JPYKYBaHHsI, TUPa)XXyBaHHS, BUKOPDHCTAHHsI, 30epiraHHs Ta 3HHILEHHS MaTepiais,
JIOKyMEHTIB Ta IHUIMX MaTepiallbHUX HOCIiB iHdopMalii, mOB'sI3aHUX i3 HiSVILHICTIO
cyny,

8)  aHamidye Ciy)KO00BY KOPECIIOHAEHLIIO;

9)  OpraHi3oBy€ KOMIUIEKTYBaHHS apXiBy, IIiJITOTOBKY [JOKYMEHTIB Ta
apXIBHHUX CIIPaB JUls Ilepesadi IX y BCTaHOBJIEHOMY MOPSIKY Ha MOCTilHe 36epiranHs
YM 3HULLEHHS;
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10) 3abesnedye moTpEMaHHS BHMMOr 1O BeIeHHS o0yKy, 30epiraHus,
BUKOPUCTaHHA, SHULICHHS IOKYMEHTIB Ta IHIUMX MaTepialbHUX HOCIiB iH(popmalii,
[0 MICTATH IHYOPMALIiI0 3 0OMEXEHHM HOCTYIIOM:

11) 3abe3meuye nOTpUMAHHS BUMOTL 3akoHy VYkpainu "IIpo nepxaBHy
TAEMHULIIO";

[2) ckmagae ta mojae B yCTAHOBIEHOMY IOPSAKY CTaTHCTHYHY 3BITHICTE
[IpO poOOTYy Cyay, popMye OIIISIAU CTATHCTHYHMX JAHUX NIPO MiACYMKH is/IBHOCT]
CYRY; |

13) Oepe y4acTe B aHai3i CynoBOI CTATUCTHMKH, BUBYEHHI Ta y3araJbHeHHI
CylOBO1 TPaKTHKH, 3a0esleduye IMiArOTOBKY AaHAJIITHYHHUX JOBiNOK, TaGIIHIh,
IH(pOopMallii 3 MUTAaHb CYJI0BOI CTATUCTUKH,

14)  ympoBamkye nepenoBi TeXHONOTIT opradizanii poGOTH 3 TOKYMEHTAMH B
Cyal, 3a0e3re4ye BIPOBAIKEHHS €JIEKTPOHHOIO CYY;

3a0e3nevye HaJCUIIAHHS y4acHHMKaM IIPOLECY NPOLECYATbHHX TOKYMEHTIB B
€JICKTPOHHOMY BHIVISIA1 BIAIIOBIAHO 0 IPOLECYAIBLHOIO 3aKOHOJAaBCTBA.

15) s3miiicHroe iHdopMauifiHO-TeXHiYHEe 3a0e3MedYeHHs CYIOBHX 3acinaHb,
300piB CyI/iB;

16) 3abe3mneuye (G YHKI1I0HYBaHHS y Cymi IHGOpMaLIHHO-
TEICKOMYHIKallIHHUX CUCTEM, CHCTEM EJIKTPOHHMX KOMYyHiKaliif, MporpaMHOro
3a0e3neyeHHs Ta 0a3 JaHuXx; '

17) 3abe3mneuye (DYHKI10HYBaHHS aBTOMAaTU30BaAHOI1 CUCTEMH
JIOKyMEHTOOOIr'Y Cyldy, aBTOMAaTU30BAHOI'O pO3MOALLY CHpaB MK CYIIIMH(IO
MovyaTky (QYHKIIOHYBaHHA €IUHOI CymoBOi iH(pOpMaliiHO-TeleKOMYHIKAIIHHO]
CUCTEMH );

18) BxuMBae 3axoAiB 1m0 3a0e3ledeHHs KOHTPOJIO 3a IOTPUMaHHSIM BHMOT
llonoxennss mpo €nuHy cynoBy iHdopMmaliiiHO-TeneKOMyHIKaLiiHy cucreMy (10
nmoyatky 11 QyHKUIOHYBaHHA — IlonokeHHS TpO aBTOMATH30BAaHY CHUCTEMY
JIOKyMEHTOOOIr'Y CyAy), Y TOMY YMCII B YaCTHHI 3aCTOCYBAHHS aBTOMATH30BAaHOIO
PO3MOAULY CYIOBHX CIIPAB MK CYIISIMHU; |

19) 3miiicHIoe oprasizanilo IOCTYNy CyAJIiB i MpaliBHMKIB amapary cynay 1o
aBTOMATU30BaHUX IH(QOpMALIAHUX 1 JOBIAKOBHX CHCTEM, PEECTPIB Ta OAHKIB JAHUX,
JiepxaresneM (aaMIHICTPAaTOPOM) SKUX € JIepKaBHI OpraHu abo0 OpraHd MiCII€BOTO
CaMOBpSIIyBaHHsSI y BHM3HAQYEHOMY YMHHUM 3aKOHOJABCTBOM IIOPSIAKY, a TaKOX
KOHTPOJIb 32 JOTPUMAHHSIM BUMOT LIOA0 3aXUCTY 1H(QopMaIlii;

20) 3abe3neuye HaaCUIAHHS BIAOMOCTeM Mpo HAOpaHHS CYAOBUM PiLIEHHIM
3aKOHHO1 CHJIM 10 €OUHOTO NEep)KaBHOT'O PEECTPY CYIOBUX PIIIEHB;

21) BxuBa€ 3axo0/1B 1040 3a0e3reueHHs CyaiB i IpaliBHUKIB anapary Cyay
KITF0YaMHU KBaJ1()1KOBAHOTO €JIEKTPOHHOrO IiAIHUCY;

22) 3a0e3neyye y B3aeMozii 3 [lepikaBHOIO Cyn0BOIO aaMiHicTpalicro Ykpainu
CyIIB, MPAIlIBHUKIB anapaTy Cyay HeoOXiTHMMHM 3aco0aMu iH(popmaTu3anii;

23) 3abe3meqye peaisaliio AepKaBHOI MOJITHKU Y cdepi AepKaBHOI CIIyKOH 3
MMTaHb YIIPABIIIHHS [IEPCOHATIOM arapary Cyay;

24) 3n1icHIOE 1001p MepCcoHaly anapary Cyy, OpraiizoBye poOoTy LIOA0 HOro
MOTHBaII1];
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25) Bee xaapoBe IUTOBOACTBO CYAY, B TOMY YHCIi 0COOOBI CIIPaBu CYIJIB Y
[IOpsAIKY, BH3HA4YEHOMY Jlep)KaBHOK CyAOBOIO aaMiHicTpaumicro Ykpainu 3a
IMOrO/KEHHSM 3 Panioro cynniB Ykpaiuu;

20) Bene aBTOMATU30BAHY CUCTEMY OOJIKY KafpiB cyny (Zo mnoyatky

(GyHK10HYBaHHs CIMHOT Cyn0BoT iHpOpMaLiiHO-TeIeKOMYHIKaLiiHOT CHCTEMH ):

27) 3a0e3mnedye HaJleXHY poOOTy KOHKYPCHOI Ta IUCLMIIIIHAPHOT KOMiCii;

28) OpranHi3oBy€ B Cy[i HaJIeXHi yMOBH /IS MisIbHOCTI mpaiiBHUKIB Ciyx6u
CYA0OBO1 OXOPOHH;

29) Gepe yyacts y B3aemoxii 31 Ciryx6010 CyI0BOI OXOPOHH y 3aX0HaX LIOJIO0
JIOIEpXKaHHA 0CcOo0aMH, sKi IepeOyBalOTb Yy CyIi, BCTAHOBJIEHHX IIPaBHJ |
MATPUMaHHsA I'POMaJChKOIro IOPSAKY B 3ajli Cy/JOBOTO 3aCilaHHs Ta B IIPUMILICHHI
CYAY;

30) 6epe yyactb y B3aemoii 3i Ciry’x0010 CYI0BOI OXOPOHM y 3aX04ax LI0J0
3a0e3neveHHs Oe3NeKkd CyAmiB, NMpAIiBHUKIB amapaTy CyAy, YYacHHKIB CYIOBOTO
[IPOLECY;

31) 3a6e3neqye BEJICHHS BIWCHLKOBOTO OOJIIKYy Ta 3I_[1HCH6HHH OpPOHIOBAHHS
[IpaliBHUKIB CYNY;

32) Oepe yvactp y 3AiCHEHHI 3axoiiB 3 MOOUII3aWiliHOT NiJrOTOBKH M
MoOLT13a1il, 3A1HCHIOE KOHTPOJIB 3a 3M1HCHEHHIM LHUX 3aX0IiB;

33) opraH13OBye 010;110T€4HO- 1Hd)opMau1HHy poOOTYy B Cy/l;

34) 3naiMcHIOE OOJIIK IeYaTOK 1 IITaMIiB Ta KOHTPOJL 3a iX 30epiraHHsM,
BUKOPUCTAHHSIM Ta 3HUILEHHSIM;

35) 3a0esnedyye B3aeEMOAIO CyAy 3 TpPOMAJCBHKICTIO, 3aco0aMyM MacoBOl
IH(opMalLii;

36) 3abesmneuye y B3a€EMOJII 3 CYIISMHU-CITIKEpAMH TTiATOTOBKY ¥ MOIIMPEHHS
MareplajiB Mpo ABUILHICTh CYOY;

37) s3miicHIOE 1H(OpMalliiiHe HamoOBHEHHs BeO-caiiTy cynmy, 3abesmeuye
MArOTOBKY, Iiepenady, akTyalbHICTb, OOCTOBIPHICTH Ta OHOBJIEHHS BIIKPUTHX
JaHUX, PO3IMOPSAAHUKOM SKUX € Ccyd, Ha CIUHOMY JepKaBHOMY BeO-mopTati
BIAKDUTUX JaHuX, 3a0e3nedye ONpuilOAHEeHHs Ha €auHoMy BeO-moprai
BUKOPUCTAHHS ITyOJIIYHUX KOLITIB 1H(POpMaLll Ipo BUKOPUCTAHHS MYyOJIYHUX KOILTIB
CyZIOM; '

38) opraHizoBye Ta 3a0e3ledyye€ BHYTPIIIHIA OOJIK CIJIaTH, IMOBEPHEHHS M
3apaxyBaHHsA CYL0BOr0 300py 0 [epxkaBHOro OIOMKETY YKpalHu;

39) po3po0iIsie MPOEKT CTPYKTYPH Ta LITATHOT'O PO3MUCY CYAY;

40) 3abe3rneuye MATOTOBKY MPOITO3HUILIH 0 OFOIKETHOTO 3aITHTY;

41) opra”i3oBye IIPpUAOM TI'pOMajsiH, 3a0e3ledye po3ris IPOIO3UIii, 3asB i
CKapr, 3alyTIB BIAIIOBIAHO A0 BUMOT 3akOHIB YKpaiHu "lIpo 3BepHeHHS rpoMaisH",
"IIpo anBokatypy Ta aaBOKAaTtchbKy aismbHICTB", "IIpo craryc HapomHoro memyrarta
Yxpaiau", "IIpo goctyn po nyonidnoi iHgopmaini”, "IIpo iHpopmario";

42) 3abe3rneuye NOTpUMaHHS BUMOr 3akoH1B Ykpainu "IIpo oxopony mpari",
"I1po 3axucTt nepcoHanbHuX AaHux", "[Ipo 3amo0iraHHs Kopymiii'";

43) 3abe3nedye nepeBipKy ¢akTy MoaaHHS Jekjapaiii cy0’ekraMu
JIeKJIapyBaHHsa Ta 1HGopMmyBaHHs HailloHanpHOro areHTCTBa 3 MUTAHb 3ar00IraHH
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KOpynuii GakTy HemomaHHSd Ui HeCBOEYACHOI'O MOJaHHA JeKiapamniii cy6’eKkTamMu
ACKIIapyBaHHS BIANOBIIHO 10 BUMOT 3akoHy Ykpaiuu "IIpo 3anobiranus KOpymiii";
~44) wagcumae g0 Bumioi KBalI(IKalIAHOI KoMicil cymmiB  Ykpainu
- TIOBIIOMJIEHHS IIOXO 3MiH, sKi BIZGYNHMCA y 3aralbHEX BiTOMOCTSX CyIUIIB
- BIANOBIAHOTO CyAy Ui HAJIEXKHOIO BCICHHA, HAIllOBHCHHSA Ta OHOBJIEHHSH
CYI[H,_iBCBKOFO JIOCKE;

- 45) BUKOHY€ HaKasu i po3HOPSIKEeHHS FOJIOBHU CyIly, KEpIBHHKA anapary Cymay;
| 46) 3abesmeuye po3po6NEHHS MPOEKTIB AaKTIB  CTOCOBHO opradiszarii
- BHYTPUUHBOI IISIBHOCTI CyAYy;

~ 47) 3abe3neuye opraxizaniio Ta IPOBEJICHHS 3arajbHUX 300piB IpaliBHHKIB

alapary Cyny, poOo4MX Hapan, MiXKHapOIHHX 3yCTpIyel, npec-KoH(pepeHuiit Ta
IHIIUX 3aXO0LiB;

48) 3a0e3neuye OTPUMAHHS 3aXO0MIB MOMKEIKHO] Oe3IeKu; -

49) 3mIHCHIOE ToCITOmapChKe 0OCITyroByBaHHsS Cymy, 3abesmeuye HaJIC)KHY
€KCIUTyaTalilo IpUMIleHHS CYAY, KOHTPOJIIOE CaHITAPHO-TEXHIYHUN CTaH poGoumx
MPUMIIIEHD, IHKEHEPHUX CHCTEM i KOMYHIKAaI{1if;

50) 3abe3nedye 30eperxeHHs MaTepialbHUX [[IHHOCTEI;

51) opranizoBye Ta 3abe3neuye BUKOHAHHS B CyAl opraHizaliffHO-TeXHIYHHUX
3aX0[1B y cdepi iHPoOpManiitHOT Gesnekn, TexXHIYHOro 3aXUCTy 1HGoOpMamii Ta
MPOTHI1I K10ep3arpo3am;

52) BUKOHYE€ iHIII GYHKIIT, MOB's3aHi i3 3a6e3meueHusIM JISIIBHOCTI CYAY;

I11. KepiBauk anapary cyay, iioro 3ACTYNIHUKH

9. Anapar Cyqy 040JIrO€ KepiBHHK ariapary cyny.

- KepiBuuka anapaty cyny, oro 3acTynmHUKIB 33 MOrOIKEHHSIM 3 FOJIOBOIO Cyny
[IPU3HA4a€ Ha M0Cajly Ta 3BUIBHSIE 3 I0CAAM HAYaJIbHUK TEPUTOPIaIbLHOrO YIIPaBJIIHHS
JlepxaBHoi cyn0Boi aaminicTpanii Ykpaiuu B 3akaprnarceKiil 00JacTi.

KepiBHHK amapatTy cyfy Moke MaTé 3aCTYITHHKA, SKIIO KiUTBKICTE IIpalIBHUKIB
anapary cyay nepeBuinye 75 ocib.

(Ab63ay 3 nynkmy 9 posoiny Il 6 pedaryii Haxkaszy /lepoicasnoi cyooeoi aominicmpayii Ne 385 6io
14.08.2023 nabupae wunnocmi wepes 30 Ouie 3 Ons 3ameepodcenns Buwjoro paooro npasocydos
HOpMAMUBI8  KAOP0O8020, PIHAHCOBO20, MAMEPIANLHO-MEXHIYHOZO M IHUOZO 3abe3nevenns

Cy00is).

10. Ha mocamy kepiBHuMKa amapaty cyay, Horo 3aCTYIIHUKA IIPU3HAYAETHCS
0co0a, sika BIAMOBiZae BUMOraM [0 NpodeciiiHoi KOMIEeTEeHTHOCT] IS 3aUHSATTS
[MOCaJIH, K1 CKIaNalOThCA i3 3arajlbHUX 1 CIIeMiaTbHUX BHMOT.

Oco0a, sxa mpereHaye Ha 3alHATTA Nocanu KEpPIBHUKA arapary Cyay, Horo
3aCTyITHHUKA (3aCTYIHHUKIB), TOBHHHA BiAIIOBIIATH TAKUM 3arajibHAM BAMOIaAM:

— BHIIA OCBITa 3 OCBITHIM CTymeHeM Mmarictpa (a6o [IPUPIBHSHA N0 HEl BUIIA
OCBITA 3a OCBITHbO-KBaJTi(hiKaL[IiHUM PIBHEM cIiemiajiicTa), HOCBi pOOOTH Ha
[locajnax nepxaBHOL ciyx6u kareropiit "B" uu "B" abo nocBin cnyx6u B opraHax
MICLI€BOTO CaMOBpPsNyBaHHs, ab0 JOCBiA poGOTH Ha KEPIBHUX 110CaJIax IigIIPHEMCTB,
YCTQHOB Ta OpraHi3auldl He3aJeXHO Bil GOpPMM BIACHOCTI HE MEHINEe OIHOLO POKY,
BUIbHE BOJIOAIHHS JEPKABHOK MOBOIO:

CnemianbHi BAMOIrY 10 0Ci0, SIKi MpeTeHayIoTh Ha 3alHATTS nocaj KeplBHUKa
afnaparty Cyay Ta HOro 3acTYIMHHKAa BH3HAYAIOTHCI HAYAIBHUKOM TEPUTOPIATIBHOTO
ynpasiiHHs JlepxkaBHOI Cyn0Boi anMiHicTpaii YKpaiHu B 3akaprnartchkiii oonacri Ha
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MIICTaBl TUMOBAX BHMOT, 3aTBEPIKEHHX J[epKaBHOIO CYAOBOKO aJMIHICTpaLi€ro
YKpailu.

- 11. 3aoxouyenHs abo HakIameHHs IUCLHUILIIHAPHOIO CTATHEHHS CTOCOBHO
KepIBHHMKA amapary Cyay, HOro 3acTyIHHKA 3aCTOCOBYIOTLCS 3a ITOJAHHSIM TOJIOBU
BIIIIOBIZHOrO Cy#Yy:

Ha9albHHKOM  TEpUTOPIAJIBHOTO  ympaBiliHHA  JlepXaBHOI  CymOBOi
anaMIHICTpanii YKpaiHM - CTOCOBHO KepiBHHKA arapaTry MICLIEBOI'O CyAy Ta HOro
3aCTYIIHHUKIB,

I'onoBoro JlepkaBHOT cymoBoi anMinicTpamii YKpalHH - CTOCOBHO Ke€piBHHKA
arlapaty Cyaly Ta MOro 3acTyllHHKa IMOAO HAropoKeHHS  BiIOMYHUMH
3a0X01yBaJIbHUMH BlI3HaKaMu JlepxaBHoT cyoBoi agMinicTpanii Ykpaiuu.

12. KepiBHuk amapary cyny npusHadae Ha 1OCamy Ta 3BiIbHSE 3 MOCAINW
MPAIBHUKIB amapary Cyay, 3acTOCOBYE 1O HHX 330XOYEHHS Ta HaKJ1azae
NUCUMIUIIHAPH] cTArHeHHs. Jlo6Gip npauiBHUKiB amapary Cydy 3IIACHIOETHCS Ha
KOHKYPCHIA OCHOBI (KpiM ITOMiYHHMKA T'OJIOBH CYIy, ITOMIYHHKA 3aCTYITHHUKA T'OJIOBH
CyAy, IOMIYHHKIB CyAIiB, Ipec-ceKpeTaps, MpaliBHUKIB, SKi BUKOHYIOTb (DYHKIIIT 3
00CIyroByBaHHs, POOITHUKIB) i B MOPSAKY NepeBeneHHS JIEp)KaBHUX CIIY>KOOBILIB
BIATIOBIIHO 110 3aKOHOJABCTBA IPO AEPIKABHY cmyxOy. IlpuzHaueHHs Ha mocany Ta
BBthGHHﬂ 3 IOCaJy NIOMIYHKMKA IOJIOBH CYy/y, HOMIYHMKA 3aCTYIHHKA FOJIOBH Cynay,
MOMIYHUKA CyAJNi 3MIMCHIOETBCS BIiAMOBIAHO 10 IlOJOXKEHHS [Ip0 TNOMIYHHKA
(IIOMIYHMKIB) CYII.

I3. KepiBHHKY amapaTy cymy Ge3nocepenHbo MiIImOpsIKoBaHi 3aCTYITHUK
(3aCTYNHHMKH) KepiBHUKA amapary Ccyay, KepiBHHKH CTPYKTYPHUX MIAPO3a1JIiB
anapary Cymy, I10caloBl 0coOW, sKi BHKOHYIOTH OKpeMi OyHKHiI B pasi
HEJIOLUIBHOCTI YTBOPEHHSI CTPYKTYPHOro mifpo3ainy. [TOMiYHHK TroJIoBH cyny,
TOMIYHHUK 3aCTYITHUKA T'OJIOBU CYAY, TOMIYHUK CYIIi TiA3BITHHI KEPIBHUKY arapary
Cyny moao notrpumanHs llpaBun noseniHkM mnpaniBHHKA Cynoy, TpyIoOBOi
JUCUHUILIIHA, TPaBHJI TEXHIKH Oe3NeKw, OXOpPOHHM TIpalll Ta 3 IHIIKUX IIUTaHb,
BU3Ha4YeHUX llooxeHHsIM 1po moMivHHMKa Cy[ii, 3aTBEpPIHKEHOr0 pilleHHAM Panu
CYI1B YKpaiHu.

14. KepiBHUK anapaty cyay BiAIOBiIHO 10 HAZAHUX TOBHOBAXKEHB:

)  s3hiiicHioe 6e3nmocepenHe KEpiBHUIITBO arnapaToM Cyay, 3a0e3rneuye
OpraHI3allilo pOOOTH CTPYKTYPHHX IMiApPO3LiIiB Cydy, NpaliBHUKIB amapary Cyny, iX
B3d€MO/IIIO0 Y BUKOHAHHI 3aB/laHb, [TOKJIAJIEHUX HA anapaT CyIy;

2)  B3aemomie 3 JlepKaBHOIO CYNOBOK  aIMiHiCTpamiero Ykpainu,
TePUTOPIANBHUM  yNpaBiliHHAM JlepxaBHOi cynoBoi anMiHicTpauii YKpalHu B
3aKapmarceKii o0macTi, opraHaMH CYAAIBCHKOTO caMoBpsaayBaHHsA, Ciyx00r0
CYAOBO1 OXOPOHHM, OpraHaMM JIep>KaBHOI BJIaJ{, OPraHaMH MiCLEBOIO (OKpYyKHOI0)
CaMOBPANyBaHHS, IHIIMMH YCTaHOBaMHM, MIANPHEMCTBAMHU I  OpraHizamisMmu,
3acobaMu MacoBoi iHpopMallil 3 mUTaHb 3a0€3MeYeHHs NisIbHOCTI CYLY:

3)  BXKHBA€ 3aX0JiB JUIs 3a0e3MeYeHHs HAIEeKHUX YMOB MisIbHOCTI Cyay;

4)  3alesnedyye MiArOTOBKY IIaHIB poGOTH cymy Juis 3aTBEPIKEHHS
rOJIOBOIO CyZly, @ TAKOXK 3A1MCHIOE KOHTPOJIb 38 BUKOHAHHSM 3aIlJIAHOBAHUX 3aXO/IiB:
5)  KOOpIAUHYE 3IiACHEHHS OpraHi3alllfHUX 3aXOMiB MLIOAO ITITOTOBKH
300p1B, OEPATUBHUX HAPAL;
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6)  iHpopmye 360pu cymIiB PO CBOKO MiANBHICTD, 3a0e3nevyye BUKOHAHHS
pllieHb 300piB CyQAiB 3 NMTaHb BHYTPIWHbOT NisSIbHOCTI Cyay;

7)  3AiHCHIOE opraHizamiiiHe 3a6e3nedeHHs BEICHHSI CyIOBOI CTAaTHCTHKH,
JIIOBOZICTBA B Cyli, 06JIIKY Ta 36epiraHHs CyqoBUX CIIpaB;

8) 3abesneuye  (yHKUiOHYBaHHS  €auHOI CYIOBOI  1H(opMaLiifHO-
TEJICKOMYHIKaIA{HOT CHCTeMH (IO MOYaTKy ii (QDYHKLIIOHYBaHHS — aBTOMATH30BaHO]
CHCTEMU TOKYMEHTOOOIr'Y Cyay), aBTOMaTU30BaHOI0 PO3IIOALITY CIIpaB MK CYIISIMMU;
9)  3OICHIOE opraHizamiiiHe 3a0e3lnedyeHHs IUIS  HAIEIKHOI poboTH
010;110TEKM Cyny (3a HassBHOCTI);

10) 3abesmeuye pospobneHHs 1 nomaHHS Ha 3aTBEP/KEHHS B
JCTaHOBICHOMY IOPAAKY CTPYKTYPM Ta LUTATHOIO PO3MMCY amapaTy cydy, HOoro
HITaTHOI YHCEJIBHOCTI;

1)  3atBepmxye MMONOXKEHHS MPO CTPYKTYPHI MIAPO3AINM 1 IOcamzoBi
IHCTPYKIii MpaliBHUKIB anapary Cymy;

12) 3AliCHIOE KOHTPONL 3a AOTPUMAHHSM MpALiBHMKAMH arapaTty Cyny
[I0CaZOBUX I1HCTPYKIIiA, IIOJOXKEHb MPO CTPYKTYpHi MIAPO3ALIM amapaTy Cyay,
[TOJIOKCHHS Npo amapar cyny, Ilpasun BHyTpilHBOro ciryx60Boro pPO3MOpPSIKY,
[lpaBun BHyTpimHBOrOo TpymoBOro posmopsaky, [IpaBun TOBEXiHKH IpaliBHHUKA
CyAy, 3arajlbHUX IPaBUJI €THYHOI TIOBENIHKH JIepyKaBHUX CJIy>KOO0BIIiB Ta ITOCALOBHUX

OCI0 MICLIEBOTO CaMOBPSIYBaHHS, IPABHI TEXHIKH OE3[eKd Ta BUMOL IHIINX
IOKYMEHTIB, sIKi PErJIaMeHTYIOTh POOOTY CynY;

13)  3abesnedye peaizalliio €qUHOT 1EePIKABHOT MOJITHKH y cpepl nepKaBHOI
CITyXOH, € KepPIBHUKOM JIep)KaBHOT CIIykOH B amapari Cyny;

14) BukoHye GyHKUIl poboTOAABIS 11 MpALliBHUKIB arapary cyny, skl He €
JEePXKABHUMHU CITYIKOOBISIMU;

15) s3abesneuye minBumIeHHs KBamidikawil gepKaBHUX CJIY)KOOBLIB amapary
CyAy, MPaliBHUKIB MATPOHATHOI CIIy>KOH, NMpaliBHHUKIB, Ki BUKOHYIOTh (DYHKIT 3
00CJIyrOBYBaHHSI;

16) 3p;ilicHIOE KOHTPOJBL 3a NOTPUMAHHSAM BHMKOHABCHKOI Ta CIY>)KO00BOT
JUCUMILTIHY [IPaliBHUKAMU arapary Cymy;

17) 3a0x04ye mpaliBHUKIB amapaTy cyLy Ta Hak/jaaae Ha HUX JIMCLMILTIHAPHI
CTATHEHHS;

18) posrnsnae ckapru Ha nii a6o Ge3isIBHICTD IepIKABHUX CJ1Y>KOOBIIIB Ta
IHIIKMX IPALliBHUKIB arapary Cynay;

19) mnomae Ha 3aTBepIKEHHS B YCTAHOBIEHOMY HOPSIKY 0 LEHTPAJIbHOI'O
OpraHy BHKOHaBYOl BIajau, W0 3alesrnedye (QopMyBaHHS Ta peajlizye AepiuaBHY
HOJNITUKY y cdepi AepxkaBHOI ciyx6u, abo ii BiamosizHOMY TEPUTOPIATILHOMY
OpraHy, HepejiK Iocal MpalliBHHKIB amapaTy Cydy, sKi BUKOHYIOTH (YHKIII 3
00CJIyrOoByBaHHS;

20) 3abe3neuye cBoeyacHe (opMyBaHHS Ta HalaHHA Buiii ksamidikamiimiii
KoMICII CyaniB YKpaiHu HasiBHOI B cyai iHpopmamii o0 CyAAIB, iX mpodeciiiHol
NISATIBHOCTI [UTA (POPMYBAHHS CYIIIBCHKOTO HOCHE:

21) Bu3HAYae Micle, CTPOK BIAPSKEHHS, DPEXUM poboty B mepion
CJIY>KOOBOIO BiAIPSAZKEHHS NPALIiBHUKIB anapary Cyay il 3aBIaHHS 110 BUKOHAHHS;
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22) monae cCHiTBHO 3 BHOOPDHHM OPraHOM MEPBHHHOI npodCuUIKOBOT
OpraHizauii  (3a  HasBHOCTI) Ui  3aTBEPIKEHHS  3arajJbHUMU 300pamMu
(KOH(epeHLIier0) NepXKaBHUX CIIyXOOBIB amapary cyny llpasuna BHyTpimHBOIO
CIL’)KOOBOrO pO3NOpPANKY amapary cymy, po3pobiieHi Ha ocHOBI THIIOBHX PaBHII
BHYTPIULIHBOI'O CJIy*K00BOr0 PO3HOPSAKY:;

23) 3atBepkye IlonoxkeHHs Mpo npemiloBaHHS MPALiBHUKIB arapary Cyay 3a
[OrOZKCHHAM 3 BHOODHUM OpPraHoM MNEpBHHHOI NpodChinkoBoi oprauizamii (3a
HAsABHOCT1) Ha MiAcTaBi THIIOBOTO MOJIOXEHHS PO MPEMIIOBAHHS;

24) BCTaHOB/IIOE HaJ0ABKH, JOIUIATH Ta NPeMil mpaliBHUKaM ariapary cyny, y
TOMYy 4HMCTI IOMIYHHKY TOJIOBH CYHy, NOMIYHHKY 3aCTYIIHUKA T'OJOBH cyay,
MOMIYHHKY CEKpeTaps CyDOBOi ManaTd, NOMIYHHKY cyzadi-uieHa Pamu CYIUIiB
YKpaiH¥, TOMIYHMKaM CYImiB BiamoBimHO mo0 IlonoXeHHS MIPO TIPEMIIOBAHHS
BIAMOBIAHOTO CYLY;

25) 3atBepixkye [1onoxxeHHs PO MOpsIIOK MPOXOKEHHS Y BIATIOBIAHOMY CYi
CTa)XXyBaHHs O0CI0, sIKI MpPETeHAYIOTh Ha [OCaly MOMIYHHKA CYIIi, 3aTBEPIKYE
Ilopsmok mpoBenieHHs cTaXXyBaHHS IPOMAfsH 3 YHCJA MOJOMIL, SIKi He nepe0yBaroTh
Ha nocaaax Jep>KaBHOI Cy»KOu;

20) YTBOPIOE IMCUMIUIIHADHY KOMICil0 3 po3rismy JUCLUIUIIHAPHUX CIIPaB
CTOCOBHO JICPXKaBHUX CIY>KOOBIIIB amapary Cyay;

27) 3MIHCHIOE IHIII MOBHOBAXXEHHs KEepiBHUKa Jep)KaBHOI CiyxOu Cyay
BIAMOBIIHO 10 3akoHy Ykpainu "[Ipo mepikaBHy CIyX0y";

28) opraHizoBy€ Ta KOHTPOJIIOE CBOEYACHE BHECEHHS o €auHOl CynoBOi
IH(popMaliiHO-TeNeKOMyHIKaliiHOi chHcTeMu (IO moOdYaTKy i (QYHKIIOHYBaHHS —
ABTOMATH30BaHOI CUCTeMH JOKYMEHTOOOIry cyay) BimomocTeil mpo HaGpaHHs
CYNOBHUM PIICHHSM 3aKOHHOT CHIIH (Y TOMY YHCIIi 38 Pe3yabTaTaMi PO3TIISLY CyJIOM
aneJAUIAHOI YM KacalliiiHOT iHCTaHLiT), HalIpaBiIeHHS TaKUX BiZOMOCTeH 10 € IHHOrO
JAEPXKaBHOT'O PEECTPY CYAOBUX PIIIEHB;

29) 3n1iACHIOE OpraHizaliiHi 3aX0ay 00 MiATPMMAHHS NPUMIIIEHHS CYIy B
CTaHl, TpPUIATHOMY Ui HAJeKHOTO Horo (QyHKIIOHYBaHHS, [IPOBEJICHHS
KallITAIbHOTO Ta MOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHAIUEHHS MPUMILIEHD,
IHQOPMALIHO-TEXHIYHOrO 3a0e3MeYeHHs, CTBOPEHHS Oe3[MeYHUX | KOM(OPTHHU X
YMOB AJIs Cy[JIB, TMpaliBHHUKIB amapary Cyay Ta ocif, ski mepeOyBaloTh y cymi, a
TaKOXX 3aXOJlH 1HXKEHEPHO-TEeXHIYHOro 3abe3redyeHHs 3 opraHizalii KOHBOIOBAaHHS Ta
TPHMaHHA B CydaX OOBHMHYBaYeHHMX (IHO3PIOBAaHHX) Ta 3 MPOBEICHHS
[IpOLECyaIbHOI /11 3 YYaCHUKAMHM KPUMIHAJILHOIO IIPOBADKEHHS, IIOJI0 AKUX BYKUTO
3aX0/[1B Oe3IeKu;

30) opranizoBye 00JiiK, Buaavy, 3HUIICHHS [OCBIIYeHb NpaliBHUKIB amapary
Cyny (Hep)KaBHUX CITy>KOOBIIIB, NPaliBHUKIB amapary cyay, sKi 3aifMaioTh 110CaIu
aTPOHATHO! CIYXkOH, 0cCi0, sKi BHUKOHYIOTH GYHKLUII 3 0OCIYyroByBaHHS Ta
POOITHHKIB);

31) opraHizoBye KOHTPOJIb 3a 00JIIKOM MPUEAHAHUX 1O MPOBAIKEHHS PEYOBHX
I0Ka31B, IO 30epiraloThCs HE TpPH CIpaBi, BXKHUBAE 3aXOHiB IIONO OOJaTHAHHS
CHeLIaIbHUX MPUMIIIEeHb I CXOBHULI [Uist iX 30epiraHHs y BiAMNOBIZHHX yMOBax Ta
CTaHl;
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32) BHKOHY€ JOpYYeHHS TONOBH CYIy, pllIeHHS 300piB CYIJiB IOIO
OpraHI3aliifHOro 3a6e3NeyYeHHs OiIBHOCTI Cyay:;

33) BHKOHYe iHIII (yHKIIT, TOB's3aH] i3 3a0€3MeUeHHIM NiSIIbHOCTI Cyny.

15. KepiBHUK amapaty cymy B Meax [OBHOBa)KE€Hb, HAIaHUX MOMY 3aKOHaMu
Ykpainu "IIpo cynoyctpiii i cratyc cyaais"”, "ITpo JIepXKaBHY CIyKOy", BUIae HAKa3U
M pO3IOpsIKEHHS. '

KepiBHKKOBI anapary cyxy rojoBo0 BiIIOBIZHOTO Cymy Moxe OyTH HamaHOo
[IpaBo NEPIIOro MIAMKCY B IOPAIKY, BCTAHOBIEHOMY 3aKOHOIABCTBOM.

~ 16. KepiBHuk anmapaty cyay Hece nepcoHalbHY BiANOBiAANbHICTb T2 IHpOpMYE
300pd CyIUIIB MTPO Opradisauiiine 3abesnedenns cymy, CYIIIB 1 CYZOBOrO IMpOILECY,
(PYHKILIIOHYBaHHSI aBTOMAaTU30BaHO]1 CUCTEMH JIOKYMEHTOO00Iry cyny,
aBTOMATU30BaHOI0 PO3MOAUTY CIpaB MK CyAAsMU (IO MOYaTKy (YHKIIOHYyBaHHS
CnuHol cynoBoi iHdopMaliliHo-TeneKOMYHIKaIiiHOT CUCTEMHU), @ TAKOX 3riAHO i3
3aKOHOAABCTBOM — ITPO PIBEHB CITY»KO0BOT Ta TPyNOBOI NUCUMILIIHY B anapari Cyxy.

I'7. KepiBHUK anapaTy cyqny mia3BiTHuii 300paM CymaiB BiAmoBigHOro Cyny, siKl
MOXYTb BUCJIIOBUTH HOMY HEIOBIPY, 110 Ma€ HACIIIAKOM 3BUILHEHHS HOTO 3 MOCAIIH.

I8. Ha wac BincyTHOCTI KepiBHMKa amapaTy cyay 4Yu HEMOKIHBOCTI
3MIACHIOBATH HUM CBOI ITIOBHOB)XXEHHS 3 IHIIHUX MPHYMH MO0 0GOB'S3KH BUKOHYE
3aCTYITHHUK K€pIBHHKAa arapary Cyiy.

19. ¥V pasi THM4YacoBOi BiICYTHOCTI 3aCTYIHHKA KepiBHHKA ariapaTty cyay
BUKOHAHHA OOOB'SI3KIB 32 MOCANOK0 BIJCYTHBOTO KepiBHHKA amapary Cyny
[TOKJTANAEThCS HA OIHOrO 3 KEPIBHUKIB CTPYKTYPHMX MIAPO3MiNiB amapaTy cymy,
KPIM KepIBHHUKIB OyXranTepchkoi ciyxOu cyny (ronoBHOro Gyxrairepa) i pPEXXHUMHO-
CEKPETHOI0 IIAPO3aLTY (32 HasABHOCTI), HAaKa30M HAyalbHUKA TEPUTOPIaIBHOIO
ynpasiniHHs [lepxaBHoi cynoBoi aaMinicTpanii Vkpainu B 3akapnatceKiii o61acTi 3a
IOJaHHSIM FOJIOBH CYIY. |

YV BHUNAAKY, KOJNH B CyAl BIACYTHI CTPYKTYpHI MiIpO3LUIA, THMYacOBe
BUKOHAHHsSI O0OB’S3KIB BIACYTHBOIO KEpiBHHKA amapaTry CYAy IOKIagaeThCs Ha
OHOTO 3 TpAIIBHHUKIB | amapary CyAy HakKa3oM HadalbHHKAa TepUTOPIAIbHOTO
ynpaBiiHHs JlepxxaBHOI cynoBoi aaMinicTpanii Ykpainu B 3akapnatcekiit o6macri 3a
MOJAaHHSAM 'OJIOBU Cydy.

20. 'Y pa3i 3MIHM TepUTOpiaJIbHOT TIIACYAHOCTI CYJOBHUX CIpaB, IO
pO3rIsAar0ThCs beperiBcbKuM pailoHHUM CyIoM, Y nepeadadueHoMy 3aKOHOJABCTBOM
MOPSIAKY, Ta BIACYTHOCTI y CyAl CyANiB, SKi 3OIHCHIOOTH INPaBOCYIIA,
a[MIHICTPATUBHI IIOBHOB@)XXCHHsI TOJIOBH CYIy, HEoOXigHi 1 3abe3mnedyeHHs
HaJIe)XHOI OpraHisaiii poOOTH CyAy SK HOPHAWYHOI OCOOM IIOJO0 NPEICTABHUIITBA
Cyay sIK OpraHy JAep)XaBHOI BJIaJid y 3HOCUHAX 3 IHIIMMH OpraHamMy Jep)KaBHOI
BJIa/IM, OpraHaMH MICLEBOTO CAaMOBpPSIyBaHHs, (GI3UYHUMH Ta IOPUIXYHUMHU
ocobamu, 31MCHIOE KepIBHUK amnapary cyay abo Horo 3acTyImHHUK.

Y pasi skmo B beperiBcbkoMy pailOHHOMY Cyai BiICYTHI TaKOX KepiBHHK
arapary Cyay Ta HOro 3aCTYIHHK, aJMIHICTPAaTHUBHI ITOBHOBAXXEHHS T'OJIOBH CY.IY,
nepenadaveH1 ad3aloM MNEPIIMM IbOTO MYHKTY, 3AiHCHIOE THMYacOBO BUKOHYIOUMIA
00OB'SI3KM KepiBHMKa amapaTy Cyay. PilleHHs @Opo NpH3HAYEeHHS THUMYAcOBO
BUKOHYIOYOI0 OOOB'A3KM KEpiBHMKA amapary Ccyay npuiimaetscs [0JI0BOIO
JlepxaBHOI  CynoBOi aamiHicTpamii  YKpaiHM, HAYaJbHUKOM  BIiAMOBiIHOIO
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TEPUTOPIANBHOTO yIpaBmiHAS JlepaBHOT CYIOBOI anMiHICcTpauii Yxpainu 0e3
[IOrO/PKEHHsI 3 TOJIOBOXO BIANOBIAHOrO cyay. TumM4acoBo BUKOHYIOUUH O0OOB'SI3KU
KEpIBHHMKA amapaTy Cyay 341HCHIOE BUKOHAHHS OGOB'S3KIB KEepIBHUKA arapary Cyny
J10 IPU3HAYEHHS BiIMOBIIHOrO KepiBHUKA.

KepiBHMK amapaTy cyay, HOro 3acTymHHK a00 THMYacoBO BUKOH YIOUH i
ODOB'I3KM KepiBHMKA afapary cyay 3AifiCHIOE agMiHICTPaTHBHI TTOBHOBAXKEHHS
FOJIOBH Cyly, InepeadadeHl a03alloM TMepUIMM LBOFO MYHKTY, JI0 MOMEHTY
MPU3HAYCHHS, OOpaHHs, NepeBeleHHs] a00 3aKiHUeHHs BiIpSIOKEHHS L[OHAMEeHIIe
OIHOI'O CY . '

[lix vac 3miificHeHHsS KepiBHHKOM amapaTry cyay, HWOro 3aCTYITHUKOM a6o0
THMYacOBO BHKOHYIOYMM OOOB'SI3KM KEpIBHMKA amapary Cyay aaMiHiCTpaTHBHHX
TOBHOBXXCHb TOJIOBU CyAy, IE€peadajdeHHX ad3aloM MepHIMM LbOrO IYHKTY,
[TOJIOKEHHS IIYHKTY 5 UBOro THIIOBOIrO NOJIOXKEHHS [[00 3aTBepIKeHHs [1010KeHH S
PO arnapaT Cyy 300paMi Cy[iB BiANOBIZHOTO CYIy HE 3aCTOCOBYEThHCH.

21. KepiBHMK amapaTy cyny Ta HOro 3acTyHHUK MAarOTh MOCBIAYEHHS, IO
MATBEPIXKYIOTE iX 0CO0Y ¥ TOBHOBa)KEHHS.

[locBimuenHst KepiBHuMKa amapaTy cymy Ta HOro 3acTyMHHKA MiANHCYE
Ha4yaJlbHUK TEPUTOPIANIBHOrO ynpaBiiHHsA JlepxaBHoi cymoBoi aamimicTpaii
YKpalHu B 3akapraTchKiii 00JacTi.

22. lllopryHi OCHOBHI Ta JOAATKOBI BiAMYCTKH, iHIUI BiAMYCTKH KeP1BHUKY
araparty Cymy, Moro 3aCTYNHHKY Ha[aroThCsl BIIMOBITHO 10 BUMOI 3aKOHIB YKpaiuwu
"Ilpo nepxasny cayx6y" i "Ilpo Bizmyctku". Hakasm mpo Bimmycrkwu KEpIBHUKA
anapary Cyay Ta 3acTyIHHMKa (3aCTYNHHKIB) KepiBHHUKA amapary Cyay BHIA€
KEPIBHUK arapary 3a MOro/UKEHHSM i3 rOJIOBOIO BilNOBITHOrO Cymy 3rigHo i3
3aTBEPIDKEHUM I'OJIOBOIO CYyAY rpad1KoM BIAITYCTOK.

IV. Ctpykrypa anapary cyay

23. B amapari cynly MOXYTb YyTBOPIOBATHCS CTPYKTYPHI HiApO3MiId —
YIPaBIIHHS, BIAAUIM, CEKTOPH 3 ypaXyBaHHSM IIOJOKeHb 3aKoHiB Ykpainu "IIpo
cypoycrplid i cratyc cyanis"”, "Ilpo mepxashy cinyx6y". CTpyKTypHI mimpo3miiu
3MIMCHIOIOTh CBOI (YHKUIl Ha MiACTaBi BIANOBIAHMX IOJOXKEHb, 3aTBEPIKEHUX
KEepIBHUKOM arapary Cyay.

YnpaBiiHHs (CaMOCTIHHMEI BIAJLT) — CTPYKTYPHHIM MiApO3/4ii OQHOraIy3eBOro
a00 0HO(QYHKIIOHATBHOTO CHpAMYBaHHS. J[0 CKJIaay YIpaBiIiHHS BXOIATh HE MEHIII
K JIBa BIIJUIA 3 MIHIMQJIBHOK YMCEIBHICTIO 10 4 ogunHuli koxuuii. CaMocTiiHuii
BIIAUI YTBOPIOETHCS 13  INTATHOKO YHCEIBHICTIO HE MeHIn K 4 paIIBHUKHY.
YnpaBiiHHs (CaMOCTIMHME BIQAUI) O4YONIOE HayanbHUK. HauanbHUK ynpaBiiHHS,
YUCETBHICTh MpPALIBHUKIB SIKOT'O HE TEpeBHUINYe 13 OIMHHIb, MOXE MaTH OIHOTrO
3aCTyNHUKAa-Ha4YaJIbHUKA BIOALULY. Y pa3l KOJM LITaTHA YKUCENbHICTh YIIpaBJIiHHS
CTQaHOBHUTB MOHAX 13 oAMHUIb, HAYAJIBHUK YITPABJIIHHS MOXXE MAaTH HE OLIbIIe JBOX
3aCTYIHUKIB, Y TOMY YMCJI1 OJIHOI'O 3aCTYIIHUKA, SKUUA HE OUOJIOE BiIill.

CeKTop CaMOCTIHUH — CTPYKTYpHHH MiAPO3AiI, L0 YTBOPIOETHCS IS
BUKOHAaHHS 3aB/laHb 32 OKPEMHMM HaIIPSIMOM JISLILHOCTI anapary cyay, GyHKIIT SKOro
HEMOXUIMBO NOENHATH 3 (DYHKUIAMM IHIWIKMX CTPYKTYPHMX IMiAPO3ALIiB, i3 IUTATHOO
YHUCEJIbHICTIO He MEHII 5K 2 mpariBHHKa. CeKTOp 040ITIOE 3aBiTyBav.
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Bimain y ckiaaal yIpaBiHHA — CTPYKTYPHUM MIAPO3IUI, IO YTBOPIOETHCS IS
BUKOHAHHS 3aBJaHb 3a OIHUM HampsAMoM ((YHKIIi€X) AIAIBHOCTI anapary cyay, 13
ITATHOIO YUCENBHICTIO HE MEHII SIK 4 NpaliBHAKH. BiuIin 04oroe HayaabHUK.

HavanbHuk Binainy (K caMOCTIHHOro, Tak 1y CKJIaJl yIpPaB/IIHHSA) MOXE MaTH
3aCTyIHUKA. Taka Iocama BBOJMTLCS B pa3l, KOJM YUCEJIBHICTh IPALIBHUKIB Y
BiII1I1 TOHAK 5 OOWHHUIE. SIKIIO YHCETBHICTh BIAAUTY CTaHOBUTH MOHAJ 10 OIWHHUILE,
TO 3aCTYNMHUKIB MOXe OyTH He OLIbLIE JBOX.

V pa3i moTpe6u y ckinani ynpapiiHHS (BiAIiTy) MOXe yTBOPIOBATUCS CEKTOP 3
YUCEJIbHICTIO HE MEHII SK 2 TpamiBHUKH. Taki CeKTOpH y CKJIaAl YIIpaBJI1HHSA
YTBOPIOIOTBCS TIOHAJ HOPMATUBHY KiBKICTH BiIIiMiB, a y CKJIaai Bimminy — moHax
MIHIMQJIBHY YHUCEJIBHICTh Mpal[IBHUKIB BIIIUTY.

KibKicTh mOcal, a TaKoXK IOCaaH, He 3a3HaueHi B TUIIOBIA CTPYKTYpP1, MOXYTE
BBOJAMUTUCS [0 CTPYKTypd amapaTy CyAy Y MeXax TIpaHU4HOl YHMCEJIbHOCTI
MpaliBHUKIB arnapary Cyay.

KinpkicTs mocan mpauiBHUKIB anapary Cyay, HEOOXIAHUX Uit 00CIyroBy BAaHHS
aJIMiHiCTpaTHBHOI OYIiBII Cyany, MOXe OyTH BIAKOpUrOBaHa 3 ypaXyBaHHAM (POpMH
KOPUCTYBAaHHS aJMIiHICTpaTHBHOIO OyAiBiero, il MIIOLIEI0 Ta TEPUTOPIaJIbHUM MICLE
pPO3TalllyBaHHSIM. .

24. YV pa3l HENONUILHOCTI YTBOPEHHsS B amapaTi CyAy CTPYKTYpPHOIO
MAPO3ALULY, IJIS BHKOHAHHS OKpeMHX (YHKIIA BBOIATBHCSA I1OCAaAW BLIMOBIIHUX
criemiagicTiB (KOHCYJIbTAHTIB).

25. B amapari cyay jie mpec-ciyk0a, a y pa3l HEJOLUIbHOCTI YTBOPEHHS
OKPEMOr0 CTPYKTYPHOI'O MiApO3AUTy BBOJIMUTHCA MOCAAa BIANOBIAHOIO CIeLiaicTa
(npec-cexpeTaps), sfika 3a0e3neuye po3BUTOK 1H(OPMaLIMHUX 3B’ s3KIB MDK CyJIOM Ta
BiZ[BillyBayaMHM CYIy, OpraHaMH Jep>KaBHOI BIaJH, MANPUEMCTBAMH, YCTAHOBAMHU Ta
oprauizauismu, 3MI, cripusie popMyBaHHIO TO3UTUBHOIO IMIIKY AISJIBHOCTI CYAY.

26. B amapari cyay i€ KaHUENspis, sKa MOAEHHO MPOTIATOM poO0OYoro 4acy
cyny 3abe3neuye NPUHHSATTS Ta PEECTPaLllIO JOKYMEHTIB, 1110 [IOAAIOTLCS 10 CYAY.

27. B amapati cyay YTBOPIOETHCS BIANOBIAHO A0 3akoHy YkpaiHu "llpo
epKaBHY CyKO0y" ciyk0a yrnpaBiilHHS IEPCOHAJIOM.

[TonoxxeHHs Mpo Ciay>kOy yHpaBjliHHS IEPCOHATIOM pO3pOOJISAE€THCS HA OCHOBI
TunoBoro moyIOKEHHS PO CIYKOY YIpPaBiIlHHA TEPCOHATIOM JIEpXKaBHOI'O OpraHy,
3aTBEPIPKEHOr0 LEHTPAJbHUM OpraHOM BHKOHABYOl Biaau, 1o 3ade3nedye
GopMyBaHHS Ta peajidye Iep)KaBHY IOJITHKY Yy cdepl AepkaBHOI CIyxOu, 1
3aTBEPKYETHCS KEPIBHUKOM anapary Cyay.

28. B amapari cyny 3ajie’KHO BiJl YUCEIBHOCTI MEPCOHANY Ta B MeXaX (POHIY
OILIATH Mpalli anapary Cyay MOXYTh YTBOPIOBATHUCS 1HIII CTPYKTYPHI NIIAPO3AUIH, Y
TOMY YHCJI 3 QYHKI[ISIMH CIIY>X0, JISUTBHICTh SIKUX NepeadadyeHa 3aKOHaMM Y KpalHu
"IIpo cymoyctpiii 1 craryc cyaniB", "[Ipo nepxaBHy ciryxo0y".

29. Jlns 3abesneyeHHs OOJEpXKaHHA ocoOaMM, SKi MepedyBalOTh y CYIl,
BCTAHOBJIEHMX ITPaBUJI, BAKOHAHHS HUMHU PO3MNOPSAIKEHb I'OJIOBYIOYOI'0 B CYJIOBOMY
3acimaHHi, y KoxxHOMY cyni gie Cinyx0a CygoBHX PO3IMOPSIAHUKIB, MOPAIOK
CTBOPEHHS Ta JISJIbHOCTI SIKOT BU3HA4YA€ThCA [10I0)KEHHSAM PO MOPSAIOK CTBOPEHHS
Ta JUUIBHOCTI CHYXOM CYIOBUX PpO3IOPSAHUKIB, 3aTBEpIKEHUM [ 0J10BOIO
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[lepxaBHOI CynoBOi amMiHicTpamii YKpaiHu 3a IOrODKEHHSM i3 Bumioro panoro
[IPaBOCYII4.

30. o ckmamy CTPYKTYypHHX Mimpo3iiis anapaTty Cyay MOXYTh BXOIUTH
[10CaJIU MpAIIBHUKIB, SKi BUKOHYIOTh DYHKIIIT 3 00CIIyroByBaHHs, pOOITHUKIB.

Bu3HaueHHs MepeliKy nocal MpaliBHMKIB amapaty cyay, ski BUKOHYIOTE
QYHKIIT 3 00CIyroByBaHHS, 3HIHCHIOETHCS HA ITACTABI KPUTEP1IB, 3aTBEPIKEHU X
Kabinerom MinicTpiB Ykpaiuu.

31. IlpauiBauku amapaty cyny 3000B's3aHi BUKOHYBAaTH 3aBJaHHS Ta
O0OOB’SI3KH, BM3HA4€HI B MOCANOBUX IHCTPYKIIISX, MOJOKEHHSX IIpO CTPYKTYpPHI
MAPO3ALIH amapaTry cyny M upomy llonmoxxenHi, notpumysatucs [IpaBun
BHYTPIUIHBOTO  CIy:60Boro  posnopsaky, [Ipasu BHYTPILIHBOIO TPYHLOBOrO
posmopanky, llpaBun moBeniHkuM mpaniBHMKa cyny, 3araibHHX [IpaBUJI €THYHOI
[TOBEIHKH JIepKaBHUX CJ1y’»KOOBLIIB Ta MOCaq0BUX 0CI0 MiCLIEBOro CaMOBpPSI1yBaHHS,
[MPaBUJI TeXHIKH O€3NEeKH, BUMOT IHIIMX AOKYMEHTIB, SKIi periiaMeHTyroTh poboTy
CYAY, a TaKOX MOCTIHHO MIABUILYBATH piBeHb cBOET MpodeciiiHoi KOMIEeTeHTHOCTI Ta
YAOCKOHAIOBATH OpPraHi3aliio CiIyK00BoT HisILHOCTI. ,

/lepxkaBHI Ciry00BLi 3000B’s13aHi JOTPUMYBATHCS BHMOTL 3aKkoHy Ykpainu
"1Ipo nepxasuy ciyx6y", 3akony Vkpainu "TIpo 3ano6iranus Kopynuii".

32. 3a HEBHUKOHAHHS, HECBO€YAaCHe ab0 HEHAJIC)KHE BHKOHAHHS ITOCAIOBUX
000B'sI3KiB, BU3HAa4YeHHX 3akoHOM Ykpainu "[Ipo NEp)KaBHY Cayx0y" Ta 1HmMMHU
AKTaMH  3aKOHOZABCTBA, IOCAJJOBOIO IHCTPYKIIi€IO, @ TAaKOX IOPYHICHHS IPaBHII
BHYTPIUIHBOIO  CIY’)KOOBOrO  PO3MOPSIAKY, IPABHII BHYTPIUHBOTO TPYAOBOIO
PO3NOPSIIKY, INpaBUJ TOBEIIHKM MpaliBHUKA CYIy, 3arajlbHUX MPaBHJI €THYHOI
[MOBEIIHKU JEpXKaBHUX CIIY>KOOBLIB Ta IOCANOBUX 0CIO MICLIEBOro CaMOBPSIAyBaHHA,
MPaBUJI TEXHIKH O€3IeKH Ta iHIIe MOPYUIEHHS CIYKO00BOT AHCIMILIIHM, paIBHUK
arrapary Cyny NpUTATra€TbCA 40 BIANOBLIAIBLHOCTI 3riHO i3 3aKOHOM.

33. IlpamiBHUKHM amapary Cyay MaroTh IOCBiTYEHHS, IO MIATBEPIKYIOTEh 1X
0coOy i noBHOBaxkeHHs. [locBinueHHs npauiBHUKIB amapaty Cyay MNIANHUCYIOTHCS
KEpIBHUKOM arapary Cyumy.

3pa3Ku IOCBIAYEHb NpalliBHUKA anapaTy Cyay 3aTBepikye JlepkaBHa CynoBa
aIMIHICTpaIis YkpaiHu.

34. llpusHayeHHs Ha nocaaM JepKaBHUX CIYXKOOBLIB, MpPAIiBHHUKIB, SKi
BUKOHYIOTH (YHKUII 3 0OCIyroByBaHHS, MpaUiBHUKIB IaTPOHATHOI CIIYKOH,
POOITHHKIB, YMOBH OIUIaTH IIpalli, 32a0XOYEHHs Ta COLIaNbHI TapaHTii MpaliBHUKIB
arapaty Cyay peryJoloThCsi HOPMaMH 3aKOHOJABCTBA IIPO JEPXKaBHY CIIyKOy 3
ypaxyBaHHSIM OCOOJHMBOCTEH, BU3HA4YeHMX 3akoHOM Ykpainu "Ilpo cymoycTpiit i
cratyc cynaiB", KozaekcoMm 3akoHIB mpo rmpauio YKpaiHM, IHIIMMH aKTaMy
3aKOHO/IaBCTBA.

35. BiamycTkd npamiBHMKaM —amapary Cydy HamaloThCs B MOPSAKY,
BCTAHOBJICHOMY KonekcoMm 3akoHiB mnpo mpamto Ykpainu, 3akoHamu Ykpainu "IIpo
aepxxaBHy ciryk0y", "IIpo BigmycTku".

[lpaniBHuKaM amapatry cyay, sKi 3aiiMaroTh IOCag¥ HATPOHATHOI CIIYKOH,
BIAMOBIAHO 10 cTarTi 92 3akony Ykpainu "IIpo nep:kaBHY ciayxoOy", BUKOHYIOTb
QyHKLIi 3 00CIYroByBaHHs, pOOITHHKAM KpiM LIOPIYHOI OCHOBHOI BilMyCTKH
TPUBATICTIO 24 KaJeHAapHi JHI, MOXXe HaJaBaTHCs BINNOBITHO cTaTTi 8 3aKoHy

e
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Vipainu "IIpo BiamycTku" mopiyHa J0JATKOBA BIAIYCTKA 32 0COONIMBHUIT XapaKTep
npaui. KOHKpeTHa TPUBATICTh IIOPIYHOI 10AATKOBOI BIANYCTKH 3a OCOOJUBHUH
xapakTep Mpalli BCTAHOBIIIOETBCS KOJEKTHBHUM YM TPYIOBHM JOTOBOPOM 3AJICKHO
BiJ uacy 3aiHATOCTI IpalliBHUKa arnapary Cy1y B IUX yMOBaXx.




