Honarox 1
SATBEP/DXEHO
Haka3oM royiosn HoBOKOAAILKOIO
paiforHOrO cyny micta Jluinpa
Ne 18/2025 Bim 12.05.2025 poxy

IIEPEJIIK
BiZIoMOCTei, L0 CTAHOBIATE CiTyk00BY iH(GOPMALIiIO Ta MOXYTE MICTHTHCS B
AOKYMEHTaX Ta 1HIINX MaTepialbHuX HocigX iHGopmaiil HoBOKoAaIBKOTO
paiionsoro cyai Micta Jlninpa
i. BimomocTi B opramizamifHO — pO3MOPSOYUX AOKYMEHTax (HaKasH, PO3MOPSLKCHHS,
plIEHHs, HOCTAHOBH, PEKOMEHIALI), 1[0 HAACHIAIOTECA ANeNANiMHAM Ta MICLEBEM CYyZaM
JCA VYxpaina 3 nutasb 3a0€31eUeHHS OXOPOHH JSPKaBHOI TAEMHMII, siKi MICTATB CITy)60BY
indopmarniio.
2. BigomocTi B HOKYMEHTaX CyAy, IO MICTATH CIyX00BYy iHGOOPMAIIO IHIIMX HepKaBHUX
OpraHiB, OpraHiB MiCIIEBOIO CaMOBDSIIYBaHHS, i AIPHEMCTB, YCTAHOB 1 Opradizaiii.
3. BimoMocTi B JOKyMEHTaX 3 TEXHIYHOrO 3axXMCTy iHdopmanii (kpiM JOKYMEHTIB 3arajIbHOTO
XapaKTepy Ta TaKux, Aki MaioTh rpud obMmexeHHs noctyny «Taemuo» Ta «Lliikom TacMuO»).
4. BinoMocTi y IOCTAHOBAX TOJNIOBH CYIY NP0 BXHTTH CHEIaBHHUX 3aXOIiB JEPHKABHOTO
3aXUCTY.
5. BizomocTi, 0 MOXYTh MiCTHTHCS B IOKYMEHTAX CYLY:
- K1 CTAHOBNAThH BHYTPIBIZOMYY CIy)XO0BY KOPECIIOH/ICHITIO (TOTOBIAHI, Ciiy)OOB1 3aIUCKH,
Hakas# TOIIQ),
-IHO0 Oprafizamii Ta MisUTBHOCTI OpraHiB CY/JAMiBCHKOTO CaMOBPANYBaHHA 3 NUTAHbL
BHYTPIIIEBOI JiSABHOCTI Cyny (HPOTOXONH 36GOpIB CYIUIB, IIPOTOKONM ONCPATHBHHX Hapas
TOIIO);
- 3 oprauisauil xaapoBoi pobotu cyny (0coboBi crpaBu CYAIB Ta MPAiBHUKIB anapary Cyay,
3 0cobOBOTO CKNady, LIONO YHCENbHOCTI, CKIALy Ta pyXy KaipiB, HaJaHHS BIANYCTOK,
BIAPSAMKEHHS, aTrecTalil JepiKaBHUX CIyXGOBIIB anapary Cyay, IMCHAIUTIHAPHI CTATHCHHS,
HIPOXOJDKEHHS MEIUYHOTO OTIISAY TOINO);
- 3 aJMIHICTPaTHBHO — TOCTIONApPCRKMX HHTaHb IiSUIBHOCTI cymy (okpiM imdopmanii mpo
PO3NOPAIDKEHES OIODKETHUMH KOITaMM, BOJIOHIHHS, KOPUCTYBaHHS HYH PO3MOPSUKEHHS
Jep KaBHUM MaifHOM);
- OO0 BHYTPIlIHBOI OpraHizamii BemeHHs 00Ky, peectpaiii Ta 30epiranus ciyx60BUX
JOKYMEHTIB AiSNbHOCTI CYY;
- K1 MiCTSTH MaTepiaim cny)x60BUX PO3CIIyBaAHb.
6. BinmomocTi, M0 MOXYTh MICTHTHCS B KHWrax oONiKy pyXy ocoGOBMX CIpaB CyMIiB Ta
IPaliBHUKIB amapaTy CyIy Ta TPYIOBUX KHIKOK i BKIANHINIB 1O HUX.
7. 3sit «IIpo YHCENBHICTH BiliCEKOBO3060B’ I3aHUX, gKi 3a0pOHBOBAHI 3TIHO 3 IEPETKAMH
nocag 1 mpodecii BIFCHKOBO300OOR’S3aHMX, fAKI WIIIAraoTh OpPOHIOBAHHIO HA HeEPiox
mobinizanii Ta Ha BOeHHUH Yac» Ta iHII JOKYMCHTH 3 MOOLMi3anifHuX THTaHb,
8. BinomocTi, o MOXyYTH MICTATHCS B XKypHaIax O0MiKy II€YaTOK i IITaMIIiB CYLY.
9. BigomocTi, M0 MOXYTh MICTHTHCS B PEECTpalliiHuX JKypHanax, oO6JiKoBO —
peecTpaliffiHux NaHuX aBTOMATH30BaHO1 CHCTEMH JOKYMEHTOOBIrY.
10. THmi BimoMoOCTi, IO CTAHOBJIATH CIyX)GOBY iH(GOpPMAaNiO I MOKYTH MICTHTHCS B iHIIHX
JOKYMEHTaX 3 Opragizanii JsIEHOCTI CyAy, EPENiK SKUX BH3HAYAETHCS HAKa30M I'OJIOBH CYY.




Honatox 2
3ATBEPIDKEHO
HaKa3oM royioB HoBoxoaansxoro
paiforHOro0 cyay Micra Jlninpa
Ne 18/2025 rim 12.05.2025 poky

ITIEPEJIK
noxymentiB HoBOKOIanbKoro paionuoro cyay Micra Juinpa,
AK1 MiCTSTh Cliy60By iH(opMaliio
Ta SIKUM OPUCBOEHO rpud « s ciry:x60BOro KOpHCTYBAHHDY

1. IlpoToxonw 3arafbHEX Ta ONEPATUBHUX Hapax 300piB Cy/IiB.

2. TIporoxonwm 3aransHuX 360piB Ta ONEpPaTHBHEX HAPA[ NPAiBHUKIB anapary cyAy.

3. JKypuan peectpanii npomosuniif, 3ass, ckapr rpOMajsH BiAUOBIAHO 10 3akony Ykpainu
«IIpo 3BepHEHHS TPOMALSIHY.

Xypnan peecTpanii npuiioMy BiBixyBauiB KepiBHUITBOM CyAy.

Peectp peectpanii BxinHOI KOpecnonneHii.

Peectp BXiHOT €XEXTPOHHOI MOWITH.

Peectp Buxinuoi npoctol, pexoMenI0BaHO IOLITH.

Peectp BEXIiIHOT Kyp’ €pCBHKOI MOMITH.

9. Kypnan o0iiky Ie4aToK Ta IITAMIINB CYAY.

10. XKypran Bunadi crpas i 03HAHOMIIEHHES.

11. XKypnan oOniky peyoBHX XOKA3iB.

12. Posmopsimxenns kepiBauka anapary cyny o ACIC «JI-3».

13. PeecTp aBTOMaTH30BAHOTO PO3MOLUTY CIIPAB CYIUISM.

14. Homenkiarypa cupas cyay.

15. Omuc cnpap nocrifiHoro 36epiragHs, OIKUC CIIPaB THMYACOBOrO 30epirants, OIKC CIpaB
TpUBAJIOTO 36epiranus.

16. Xypnan 3pepHens npo HagasHs nyoiunol indopmarii.

17. Marepianu Ho BEACHHIO BifickkoBOro o6iyiky B JlemiHCBKOMY pailOHHOMY Cymi M.
JHITPONETPOBCHKA.

i8. JKypman o6mixy JOKyMeHTIB 3 rprdoM «{1st ciry*6OBOTO KOPHCTYBAHHSY,

19. Axtu mpuiioMy — nepefadi MarepianbHUX I{iHHOCTEH (HaKIa/Hi, JOTOBOPH).

20. Matepianu  imBeHTapmsamii  MarepianbHUX — IiHHOCTEH  (UPOTOKONH,  aKTH,
iHBeHTapH3aliiiHi omucy).

21. AKTH 3 OCHOBHO! AiIANBHOCTI CYIY.

22. CTpykTypa Ta INTATHI DO3IMCH CYNY, 3MiHH IO HHX, OPOEKTH, NOKYMEHTH LIOAO iX
po3pobeHHs.

23. OcoGoBi cnpaBu CyIAiB Ta IPAliBHHKIB alapary Cymy.

24. Po3nopsmpxeHHS TOJOBH CYIy Ta KEPiBHUKA anapary cyay.

25. Haxasm ronoBu cyny Ta KepiBHHKa anapaty Cyay.

26. Kypnan obiiky 0cOO0BHX CIIpaB CYIJIiB Ta MpAIiBHUKIB amapary cymy.

27. XKypuan 00Ky mOCBiqYeHs MPO BiAPAMKCHHS,

28. XypHan peectparii JOBiOK, IO BHIAIOTHCH MPANiBHMKAM IIPO CTaX, Micme poboTw,
3apo0iTHY IIaTYy.

29. XypHax peecTpanii IOCBiT9eHb HPaIliBHUKIB CYLY.

30. T'padix namaHHs BiMYCTOK, 3asB¥ UPAI[BHUKIB CyAy NP0 HAJAHHS IMOPIYHHX,
HaBYaNbHUX BIIIYCTOK Ta BiTyCTOK Oe3 30epexeHHs 3apo0iTHOI ILIaTH.

31. Marepianu (IpOTOKOJIH, 3BSICH] BIIOMOCTI) 3acifaHb KOHMKYPCHOT KoMicii.

32. OcoboBi cxopoueHi crpas oci6 (HenpuiEATHX HA poGOTY), 1O He OYIIM peKOMEHIOBaHI
KOHKYPCHOIO KOMICI€X0 JUIS TPU3HAYEHHS Ha HOCay.

33. Knwura obnixy pyxy TPYAOBUX KHYIKOK Ta BKJIAAHIIIB 0 HHX.

34. oxymeHTH (OHaHHS, 3asBH) MO0 380X0OUYEHHS NPAIIBHUKIB AIApaTy CYLY.

35. Tabeni BUXORY mpamiBHUKIB Cyy Ha poOoOTy.

36. Xyprax 061Ky BUXORY Ha po6OTYy NpaliBHUKIE CYLy.
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37. CHOuCKU IpUCIKHHEX.

38. Tabeni Ta KOBIOKH PO YIACTh IPHCSKHUX B CYAOBOMY 3aCiJaHHS.

39. Marepianu (momoBiHI, IOACHIOBANBHI, aKTH) NPOBEIEHHS CIYXGOBHX MEpeBipok,
pO3CNimyBaHb Ta IPUTATHEHHS UpPaliBHUKIB amapaty cCydy MO JHCIMIUIHAPHOL
BINIOBiAAIBHOCTI.

40. Marepianu (mOMoOBinHi, HOACHIOBANBHI, aKTH) IPOBEJCHHA CIYXOOBHX IIEpEBIpOK,
PO3CIiTyBaHb Ta UPUTATHEHHS CYUB O AUCIMILTIHAPHOI BiIOBI NaNbHOCT.

41. XKypranu o6y iHCTPYKTaXiB 3 TeXHiKK Ge3neku Ta OXOPOHH IIPAIIi.

42. Matepianm (3anuTH, BiINOBIAl) NIPOBEEHHS NEPEBIPKH, BiAIOBiAHO A0 3akoHy Yipainu
«IIpo ouminenns Bagu», cuenianbHOT epeBipky (kareropii «By) NPUEHATHX IIPaIiBHUKIB.
43. Marepiany IPOXOMKEHHS BHPOGHAYO! TIPAKTHKY CTYACHTAME IOPHAMYHHX HABYAIBHHUX
3aKJIaiiB.

44. Xyprai Bunadi MaHTilf T2 HATPYAHHX 3HAKIB.

45. llocranosw, pillleHHs, peKOMEHAaNil, IPOTOKONM 3acilanb MOCTIHHO MiFo40i eKCIepTHOT
Komicii.

46. Ilnasw pobotu nocTiiiHo Aif0Y0I eKCIEpTHOT KOMIC.

47. Tlnanu poGOTH CyHy 3 OCHOBHOI NisSIBEHOCTI TA 3BiTH 3 IX BHKOHAHHSL.




