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3a 2025pik

JloCTOBIpHICTH Ta TOBHOTA JAHUX, III0 BHOCSATHCS JIO 3BITiB, MA€ JJOCUTH BaXKJIUBE
3HaueHHs. TepuTopialbHUM yIpaBiIiHHAM Jlep’kaBHOiI CyJIOBO1 aJMiHICTpallii
VYkpainu B BoauHCBKiNM 0071aCTI TOCTIHHO MTPOBOJAUTHCS KOMIUIEKC 3aXOJ1B, 3aBJISIKH
skuM B HOBOBOJIMHCHEKOMY MicbKOMY cyAl BonuHChKOT 001aCT1 Bi1OYBa€ThCS 3HAUHE
MOKpAIICHHS pOOOTH 3 MHUTaHb HAJIECKHOTO BEJICHHS MEPBUHHOTO OOJIKY CIpaB Ta
MaTtepialiB, JJIOBOJICTBA Ta MO0 CKJIAJaHHs KBapTAJIbHHUX, MBPIYHUX, PIYHHUX 3BITIB
PO CTaH 3/IIHCHEHHSI PABOCY 1A .

KepiBHuKOM amapaTy cyay MOCTIMHO KOHTPOJIOIOTBCS pO3’SICHEHHS Ta
npono3utii TY JICA Vkpainm B BoauHCBKiIM 007acTi 1MIOA0 HAJIEKHOTO Ta
IpaBUILHOTO O(OPMIIEHHS 1 CKJIaJaHHS 3BITIB PO CTaH 31MCHEHHS MPaBOCYAMS Y
KoM roTepHii nporpami «imoBoactso -3» (KIT «/I-3») mo koxHil opmi okpeMo Ta
BEJICHHS  MEpBUHHOTO  00JiKy. IlpoBoasiThCcs — ompailtoBaHHA  BIJMOBIAHHUX
IHCTPYKTHBHHUX JIUCTIB Ta METOJWYHUX PEKOMEHIAIIT 110,10 3a0e3NeUeHHS HaICKHOT
oprasizaiiii po6oTH Cyay Mo CyI0Bii CTaTUCTHIII.

3 METOI0 HaJIeXHO1 opraHizailii poOOTH B Cy/Il 3 BEJICHHS CYJIOBOT CTATUCTUKH,
JIJOBOJICTBA Ta apXiBy, 3M1MCHEHHS KOHTPOJIO 3a CTAaHOM JIJIOBOJICTBA Yy CyJax,
3a0e3reueHHsT  (PYHKIIOHYBaHHSI aBTOMATHM30BAaHOiI CHUCTEMU JIOKYMEHTOOOIry,
BeJIeHHA €IMHOTO NIepKaBHOTO PEECTPY CYJIOBUX pIlIEHb, OpraHizamii AisUIbHOCTI
TOJIOBHUX CIIELIAIICTIB, 3a0€3M€YeHHs TOCTOBIPHOCTI MOKA3HUKIB y 3BITaX MPO CTaH
3MIMCHEHHS TIPABOCY/s, 00’ €KTUBHOCTI, OMEPATUBHOCTI Ta IUIICHOCTI 1H(OpMaIlii
npo poOOTy Cy[AiB, TEPUTOPIATLHUM YIPABIIHHAM MPOTATOM 3BITHOTO MEPIOAY
BXKMBAJIMCSA BUUEPITHI 3aXO/IH.

OpranizoByBajiacs podoTa m10/10 MiABUIIEHHS MpodeciitHO - KBai(iKaliifHOTO
PIBHSI TpALIBHUKIB amapaTy Cyldy Ta MHOKpalleHHs poOOTH 3 MUTaHb HAJIEKHOTO
BEJICHHS 3arajlbHOro Ta CYyJOBOrO JAUIOBOJICTBA, CKJIQJIaHHS 3BITIB MpPO CTaH
3M1MCHEHHS IPABOCY ]I CYJIOM, BEJICHHS aHATITUYHOT pOOOTH y CY/II.

HaditunoBimmMu He0MiKaMu MPU BEJIEHHI IEPBUHHOTO OOJIIKY, MOMPH BXKUTI
3aX0AM, Hajgaldl 3aJIMIIAIOTHCS HEMOBHOTa a00 HENMpaBUJIBHICTh 3allOBHEHHS
(mepexkpydyBaHHs) PEKBI3UTIB OOJIIKOBO-CTATUCTHYHUX KAapTOK MO BIIHOIIECHHIO 0
MaTepianiB crpaBu (Cyl10BOro pimeHHs). KepiBHUKOM amapaTy Cyly 3A1HMCHIOEThCS
KOHTPOJIb 3a OpraHizaili€elo podoTHU apxiBapiyca Cyay, 3a JIsJIbHICTIO KaHUEspli 3
NUTaHb OOJIKY, peecTpallil TOKYMEHTIB, 3BEpPHEHHS CYJJOBUX PILIEHb /10 BUKOHAHHS,
HEYXWJILHOTO JOTPUMAHHS BHUMOT, IO CTABJISTHCSA O OPTaHI3aIliifHO - PO3MOPSTIO]
JOKyMeHTaIii cyny. HeomHopa3oBO TOJOBOIO Cydy Ta KEpIBHUKOM arapary



HaroJoIIyBajJoCch MNP0 MIJBUILEHHSA PIBHS BUKOHABCHKOI JTUCUUIUIIHM B YaCTHHI
cBoeuyacHoro Ta 100% HamoBHeHHS! €MHOTO JEP>KAaBHOTO PEECTPY CYAOBHUX PILLIEHb.

Y 3B’A3Ky 13 (QYHKI[IOHYBaHHSIM B CyJi €JIEKTPOHHOTO JTOKYMEHTOOOITY
BH3HAUEH1 BIJMNOBIIaibHI 0cOOM 32 HAaOBHEHHS 1H(opMali€ro BianoBigHux riok KIT
«J1-3», mepenbayuBIIM BIAMOBIAAIBHICTh 32 MOBHOTY Ta JOCTOBIPHICTh BHECEHHUX
JAHUX; MPOBEJACHHS MEPIOJUYHUX MepeBIpoK 1moAo0 crany HamoBHeHHS KII «/I-3»;
HEYXWJIbHOTO JOTpMMaHHs BUMOTr [lojoXKeHHS MNpo aBTOMATH30BaHy CHUCTEMY
JIOKYMEHTOOOITY B YacTHHI NMPHUCBOEHHS HOMEPIB CIIPaB Ta HOMEPIB IMPOBAJKEHb;
oprasizaiii mpoBeJCHHS KEpPIBHUKOM arapaTy Ta 3acCTy[HUKOM KEpiBHHKA amapaTy
Cyly BUPOOHMYMX HaBYaHb 3 yCIMa MpaliBHUKAMHU arnapaTy Cyqy 3 MUTaHb POOOTH Y
KIT «/I-3», mo 3aKkiHYeHHIO SIKMX 3/1MCHIOETHCS MEpeBipKa piBHA iX 3HAHb IUIAXOM
ONMUTYBAHHS a00 MPAKTUYHOTO 3aHATTS 32 KOMIT IOTEPOM.

[IpoBiHMI criemianicT CyayBINMOBITAIBHUN 3a CYJIOBY CTaTHUCTUKY IpHUiiMae
y4acTb y BHUPOOHHMYHMX Hapagax, Mepel IMOYATKOM KOKHOTO 3BITHOTO MEpioay
NPOBOAWTHh HAaBYAaHHSA 3 TMpalliBHUKaMU amapaTry Ccyay, a caMme: CeKpeTapsiMH,
CEKpeTapsiMU CyJ0BHX 3acCijaHb Ta MOMIYHUKAMHU CYJIIB 3 METOI0 yJIOCKOHAJIEHHS Ta
OHOBJICHHS 3HAaHb Ta YMiHb, MiJBUIIECHHS KBaJi(ikallii mpamiBHUKIB CyIy, a TaKOX
IT1IBUITIICHHS PIBHS CAMOOCBITH.

KepiBHuk amapary cyaqy Oyiau  y4acHMKaMH  Hapaa Yy  PEXUMI
BiieokoH(pepeH3B’ s13ky MK TY JICA Vkpainu B BonuHcbKii 0051aCT1 Ta MICIIEBUMU
cynamu BonuHcbko1 00J1acTi.

[Mutanusa BopoBakeHHs Ta TexHIYHOI maTpuMku KIT «/[-3», ii HanmoBHeHHS,
po3’sacHeHHs Ta mpomno3umii JICA VYkpaiHu 100 HaJeKHOIO Ta IPaBHUIHLHOTO
oOpMIIECHHS, CKJIaJlaHHS BIJOMYMX 3BITIB, BEJEHHS CYJIOBOTO J1JIOBOJICTBA,
THCTPYKTHBHI Ta METOINYH1 Marepiaiu 1010 KOPUCTYBaHHS
MIPOTPaMHO-TEXHOJIOTIYHUMH 3aco0aMu, TiepeOdyBae Ha TOCTIMHOMY KOHTPOJl Y
TOJIOBH Cy/ly Ta KEpiBHHKA amaparTy Cy.Iy.

[lepenq mnoyaTkOM 3BITHUX TMEPIOAIB: MIBPIYYsS Ta PIK, TEPUTOPIATBLHUM
yopaBiiHHAM JlepkaBHOT cyZ0BOi aaMmiHicTpanii YKpaiHu B BoiuHCbKiM o0nacTi B
000B’SI3KOBOMY TOPSIIKY 3aTBEPKYIOThCA Tpadiku (TEpMiIHH) MPUHOMY BiIOMYOi
3BITHOCTI, SIK1 CKEpOBYIOThCS Ha CY/IH.

Bigomui 3BiTH y2025 polll mojaBaduCch y E€JIEKTPOHHOMY BHIJISIAL J0
TepuropiansHoro ympasiinus JJCA Ykpainu B BonuHcbKil 0671acTi.

[IpoTsrom 3BITHOTO TMEPIOAY CYAOM CBOEYACHO MIATOTOBJICHO, MEPEBIPEHO Ta
nepenano 1o TeputopianbHoro ympaiiHHs JJCA Vkpainu B BonuHCbKiM 00s1acTi
nependoadeHi ¢popmu BijoMuux 3BiTiB 3a 2024 pik (Ne 10, 1-m3c, 1-n1, 1-a, 1-11, 1-m,
1-x, 1-€3, 6-7-8) Ta mokBapTanbHi 3BiTH 32 2025 poKy.

HenanexHe BeJeHHS MEPBUHHOTO OOJIIKY CEKpEeTapsMH KaHLENspii Cyay B
YaCTHHI 3aMIOBHEHHS 00JIIKOBO-CTATUCTUYHUX KAPTOK BEJIE J0 MOJadi B MOAAIBIIOMY



HEJI0OCTOBIPHO1 1H(OpMaIlii, sika moTpeOdye MIATBEPKEHHS 00 CIIPOCTYBaHHS i Yac
00po6ku TepuropiansauM yrpasmiHaIM [JCA Ykpainu B BonuHcbKii 00671aCTI3BITIB.
BumeBuknageni ¢axth cBig4aTh NP0  HEJOCTATHI 3HAHHS  JIEAKUX
BIJNOBIANIBHUX OCIO Cyay 3a BeJIEHHS OOJIIKOBO-CTATHCTUYHOI poOotu [HCTpyKIii
II0JI0 3allOBHEHHSI KapTKU Ha 0co0y, CTOCOBHO $IKOi CyJOM PO3IJISSHYTO MaTepiayiv
KPUMIHAJBLHOIO MPOBAKEHHS, 3aTBepkeHol HakazoMm JICA VYkpainu Big 05.12.2013
Ne169, IHcTpyKIii 111010 3aIMMOBHEHHS KapTKU OOJIIKY CyM IIKOH, 3aBJIaHO1 3I0YMHOM,
3aTBEpKEHO1 Haka3oM JleprkaBHOI cy10BO1 aamiHicTpaliii Ykpainu Big 21.04.2004 Ne
51/04, 1HCTPYKTMBHMX Ta METOAMYHUX pekoMeHaamii JlepkaBHOi CyHOBOI
anMinictpanii VYkpainm Ta  TeputopianbHoro ympasiinHs JCA VYkpainu B
Bonuncbkiit 06acti 1010 noaanHs 1 GopMyBaHHS piyHUX (HOPM 3BITHOCTI.

Cy0’eKTUBHUMH MPUYMHAMHU HAsIBHOCTI HETOUHOCTEW MPU CKJIAJaHHI 3BITIB €
HEYBOXKHICTh OKPEMHUX TMpAIIBHUKIB amapary Ccyjay MiJ Yac 3aroOBHEHHS
00JIIKOBO-CTATUCTUYHUX KapTOK, IO MPHU3BOAUTH J0 IMOMUJIOK y 3BiTaX Ta HaJaHHS
HiATBEPAKEHb MOKA3HUKIB 0€3 oNepeIHbO1 IEPEBIPKU 3 MaTepiajgaMu CIIPaBH.

OOGOB’SI3KOBUM 1711 BAKOHAHHS € HEYXWJIbHE JOTPUMAaHHS 3arajibHUX BUMOT,
10 TIpea’ SIBISIIOTHCS 10 O(hOopMIICHHS Ta HalicIaHHs (popm 3BITiB.

Cnig BIAMITUTH, 1O TMiJ Yac CKIaJaHHS 3BITIB MPOTATOM TEpiomy, MO0
aHai3yerbcs, BianoBigansHuM mnpariBHukoM (Cenenryk FO.I'.) 3a  BeneHHsd
00JIIKOBO-CTaTUYHOI pOOOTH B Cy/Il Y BU3HAUYEHI CTPOKHU Ta B MOBHINA Mipl HaJaBaIUC
MIJTBEP/PKCHHS MOKAa3HUKIB, 10 TMOTpPeOyBadM JIOJATKOBOi MEPEBIPKH [0
TepuropiansHoro ymnpasninHg JCA VYkpainu B BonuHcbkild ob6nacti, a y pasi
HEOOX1THOCT1, CKEPOBYBAJIMCS KOIIii MPOIECYyAIbHUX PIIICHb.

Oxpim Toro, TeputopianbuuMm ymupasiiHHsIM [ICA Vkpainu B BoimHCbKIN
00J1aCTi CKEpOBAHO JIMCT Ha aJpecy Cy1y, SKUM PEKOMEHI0BAHO T'OJIOBI Cyy B3STH Ha
0COOMCTUN KOHTPOJb BEJCHHS MEPBUHHOTO OOJIKY B Cy/i, a KEpIBHHMKA amapara
3000B’513aHO TIPOJIOBXKYBATH 3/IIHCHIOBATH TEPCOHAILHUNA KOHTPOJh 3a BEICHHSIM
CYy/JIOBOI CTaTUCTUKU Yy CyIl Ta OOJIIKOBO-CTATUCTUYHOI POOOTH, MPHUIIISIOUH
0coOJIMBY yBary MepBUHHINA peecTparlii Ta 00JIKy CIpaB 1 MaTepiaiiB, K1 HaAIHIUIA
70 Cyay, 3allOBHEHHIO TOKYMEHTIB TEPBMHHOTO OOJIKY; MPOBOJUTH MEPIOAUYHI
NEepeBIpKM BUKOHAHHS TMpalliBHUKAMH amnapary Ccyay T[OocaJoBuX OOOB’SI3KIB,
pe3yabTaTH BKA3aHMUX IEPEBIPOK BPAXOBYBATH IMiJI 4Yac OIIHIOBAHHSA PE3yJIbTaTIB
CI1y>k00BO1 AISTTLHOCTI, @ TAKOK BXKMBATH 3aX0/11B 3a0X0UCHHS 32 HAJIC)KHE BUKOHAHHS
0CaJ0BUX 000B’A3KIB 200 3aXO0/1B JUCUHUILIIHAPHOTO CTSATHEHHS A0 MpaliBHUKIB, HA
SAKUX TOKJIaJeHO 000B’I3KH 1100 NMEPBUHHOTO OOJIIKY CIpPaB 1 MaTepiaiiB 1 3BITHOCTI.

Caig BIAMITHTH, 110 3 METOIO HaJIEAKHOI opraHizaiii poOOTH B YaCTHHI SIKICHOI
aBTOMATUYHOI TMOOYTOBM TEPBMHHOI CTATUCTUYHOI 3BITHOCTI B Cy/l MPOBITHUM
CIIeIaTICTOM 3IHCHIOIOTHCS HACTYITHI Jii:

- MPOBOAMTHCS TEpeBipKa 00J1KOoBO-cTaTUCTUYHUX KapTok (mani OCK) ycix



poBa/KEHb (CpaB Ta MarepialiB) 3a MOMEPEAHIH MICAIb NUISXOM 3J1MCHEHHS

BUTATY naHux y Burianl peectpiB 13 KII «J[-3» BuxopuctoByroun IHCcTpykiii 3
TIJIOBOJICTBA B MICIIEBUX Ta aleJISIIMHNX Cyaax YKpaiHu, 3aTBepkeny Hakazom JICA
VYxpainu Bixg 20.08.2019 Neo 814(31 3minamm), [HCTpyKiito 1110710 3a0BHEHHS (HOpMHU
KapTKH OOJIIKY CYM ILIKOJIU, 3aBAaHO1 3I0UUHOM, 3aTBepakeny HakazoM [ICA Ykpainu
Bim 17.02.2005 Ne21, Knacudikarop kaTeropii aaMiHICTPAaTUBHUX CHpaB Ta
MetoauuHi po3'ssICHEHHS I110JI0 HOTO 3aCTOCYBaHHS, 3aTBep keHuil Pimennsm Paau
CYAJIB aJMiHICTpaTUBHUX CcyaiB Ykpainu, Big 31.10.2013 Ne 114, [HcTpyKito 1mo/10
dbopMyBaHHS KapTKM Ha 0CO0Yy, CTOCOBHO $IKOi CyJOM pO3TJITHYTO MaTepialiu
KpUMIHAIBHOTO MPOBaXKEHHS, 3aTBepkeHy Haka3oM JICA VYkpainu Big 05.12.2013
Nel69 ta yci MOXIIMBI IHCTPYKTHBHI Ta METOJIWYHI MaTepialu IIOAO 3allOBHEHHS
OCK, sxi po3MitieHi Ha AUCKY «Cy;

-nepeBipsieTbest HassBHICTD Y KIT «/[-3» oHOBIIEHHX 111a0JI0HIB Ta aBTOMAaTHYHHUX
yMOB JioriyHoro koHTposto (nami YJIK) mo 3BiTiB, y pa3i BIICYTHOCTI 31HCHUTH
HEOOX1IH1 a1i ISt IX OHOBJICHHS,;

-pOpMYIOTbCSI B aBTOMATUYHOMY PEXKHUMI CTaTHUCTUYHI 3BITH YCIX (opMm,
3arBep keHnx Hakazamu JJCA Ykpainu;

-y pa3l BUABIEHHS CTAaTKapTOK, SKI BUKIUKAIOTh MOMWJIKH Yy 3BITax
BXKMBAIOTBCA 3aXOAM IMOAO 1X YCYHEHHS, HOBTOPHO (OpPMY€EThCS 3BIT Ta
MepeBIPSIETHCA HA HASBHICTH MMOMUJIOK 3aCTOCYBABIIN (DYHKIIIIO «IIEPEBIPKaA 3BITY» Y
KIT «JI-3» (aBTomatuuHi YJIK);

- BUKOPHUCTOBYIOUHM 1H(DOpMaIio 1010 GopMyBaHHS Pi3HUX (OPM 3BITHOCTI,
sKa 3a3HayeHa B [HCTpYKTHUBHUX MaTepiaiiax 3aTBepkeHnXx Hakazamu JJCA Ykpainu
Ta yCl MOKJIMBI IHCTPYKTHBHI Ta METOJAMYHI MaTepiaau Moo GopmMyBaHHS 3BITIB, 5Ki
po3MimeHi Ha MUcKy «Cy», MPOBITHUM CHEIIaTICTOM 3MIHCHIOETHCS YCHA JIOT1YHA
nepeBipka chopmoBaHUX 3BITIB (MEepeBIpsAeThCA 1HPOPMAIliS BiTOOpakeHa y 3BITI Ta
3’SICOBYEThCS UM ICHYBaJla OO0 ’€KTHMBHAa MOJIIMBICTH 11 BIJOOpaXEHHS, a TaKOXK
MEPEBIPSAIOTHCS YC1 MOMKIIMBI TOKA3HUKH 13 IHIIMMHU (DOpMaMU 3BITHOCTI).

Ha Bukonanust Bumor 1. 4.2 [HCTpyKIii 111010 3alIOBHEHHS KapTKU Ha 0co0y,
CTOCOBHO $IKOi CYJOM PpO3IVISIHYTO MaTepiajd KpUMIHAJIBHOTO MPOBAKEHHS,
3arBepkeHol HakazoM JICA Vkpainu Big 05.12.2013 Nel69 (y pemakiiii Hakaszy
HepxaBHoi  cyaoBoi amMinictparii Ykpaiaum — Big 05.05.2025p. Ne 184), no
Tepuropiansaoro ynpasmiaas JJCA Ykpainu B BoaumHChKiil 06acti ckepoByBajiach
CEeKpeTapeM CyAy 3 KpUMIHaJIbHOI KaHLeJapii 1HQopmallis 0Opo KUIbKICTh
chopMOBaHMX KapTOK Ha OCi0, CTOCOBHO SKUX CYJOM pO3[VISIHYTO MaTepiaiu
KpUMIHAJIBHOTO MPOBAXKEHHS 3a nepiie miBpiuds 2025 poky ta 3a 2025 pik.

3 MEeTOI0 HaJIeXKHOI opraHizaiii poOOTH y Cy/ii Ta 3/IIHCHEHHSIM KOHTPOJIIO 32
e(eKTUBHICTIO JIISUTBHOCTI anapary Cyay, peKOMEHIY€EThCS:

I"omoBi cyny:



-IIPOJIOBXKYBATH B)KMBAaTU 3aXOJIB II0JI0 HEJOMYLIEHHS NOPYLIEHb CTPOKIB
CKEpYBaHHA KapTKM Ha 0cC00y, CTOCOBHO $IKOi CyJOM pO3TJSHYTO Marepiain
KPUMIHAIBHOTO POBAHKEHHA 10 €IMHOTO PEECTPY NOCYJOBHUX PO3CIiAyBaHb;

-y BUNAJKY BIIMOBH B MPHUUHSTTI aleNALIMHOT CKapTu 10 PO3TISAY, 3aKPUTTI
aneysLIMHOTO IMPOBAKEHHS y 3B’A3KY 3 BIAKIMKAHHSAM amesiii, NOBEPHEHHSIM
anessIiiHOl CKapry amessHTY 3 TUX YW 1HIIMX TPUYMH, 3[1MCHIOBATH OpraHizalliio
KoHTpoumo mianucadHsa KO ronoByounM cyAier0 y Crpasi;

-1HILIFOBATH OJMH pa3 Ha IMIBPOKY MPOBECHHS 3BIPOK 3 MICIIEBUMH OpraHaMu
OPOKYpaTypu LIOJ0 PE3yJIbTaTiB PO3TISAY KPUMIHAIBHUX NPOBAIKEHb CYHIB Y
€1MHOMY PEECTP1 TOCYIOBUX PO3CIITyBaHb;

2) KepiBHuKY anapary cyay:

-OJIMH pa3 Ha MIBPOKY 3/1MCHIOBATH MEPEBIPKU CTaHy AOTPUMAHHS BUMOT
[Topsnky;

-HEeBIJKJIAAHO 1HPOPMYBATH MICIIEBI OpraHu MPOKYpaTypH Mpo 0O0CTaBUHM, SIK1
MAaloTh 3HaYCHHs J71s1 BUKOHaHHS [lopsiaky;

-JIOBIJIKM (aKTH) 3a HACTIJKaMH TIEPEBIPOK CKEPOBYBATH 10 TepUTOpiaibHOTO
yIpPaBIiHHS.

[TutanHs cTaHy BeaeHHS OOIIKOBO-CTaTUCTHMYHOI POOOTH Yy CyAl, NMUTaHHS
CTaHy BUKOHABCHKO1 JUCIHUILIIHU € MPEIMETOM OOTOBOPEHHS Ha Hapajax.

OxkpiM TOro, MoCTiiHO mepeOyBajaul Ha KOHTPOJ1 y TOJOBH CyJly HUTaHHS
HANIOBHEHHSI CyJIOM €IMHOTO JIEP’KaBHOTO PEECTPY CYAOBUX pilieHb. Ha BUKOHAaHHS
nyHkTy 3.3. moctaHoBu Kojerii TeputopianbHoro ynpasiiHHs JJCA VYkpainu B
Bonuncobkiit obnacti Big 09.12.08 Ne3/11 cynom mIoKBapTaJbHO CKEPOBYBAJIU Ha
aJipecy yIpaBJiHHA BUINE3TalaHy 1HGOpMAIIiTO.

VY 3B’s3Ky 3 BUIIEBUKIAJCHUM, HA BUKOHAHHS NyHKTY 16 Ilopsinky BeaeHHs
€IMHOTO JEPKABHOTO PEECTPY CyaoBUX pimieHb, 1. 10 posauny Il IacTpykmii 3
MIATOTOBKY Ta HAJCWIIAHHS, IPUIIMaHHS Ta 0OpOOKHU, ONPUITIOJHEHHS Ta 30epiraHHs
€JIEKTPOHHUX KOMINA CyJOBHX pillleHb B €IUHOMY JEpKaBHOMY PEECTPl CYAOBHX
pimiens, 3aTBepakeHoi HakazoMm JICA Vkpainu Big 16.01.2016 N9, mynkry 3.1.
noctaHoBu kosierii  TeputopiansHoro ymnpasmiaas JICA VYkpainu B BonuHCHKIM
obmacti Ne3/11 Bim 09.12.08 Ta mynkty 4 moctraHoBu Koserii TepuropiaibHOTO
yopasmiaHs JICA VYkpainm B Bomuncekiit o6macti Ne 1/4/1 Bim 18.03.2014
PEKOMEHI0BAaHO I'OJIOB1 CYAY:

- TIOCWJIMTH 3aIl04YaTKOBaHI 3aX0/I1 KOHTPOJIIO;

- HE J0MyCKaTH NOpYIIeHb TEPMIHIB CKEPYBaHHS €JIEKTPOHHUX KON CyI0BHX

pimens g0 €/IPCP;
-3 METOIO MOMNEPEIKEHHS 0JIOKYBaHHS 0€3MocepeHbOr0 MiAMUCAHHS CYI0BHX
pillieHb 3a JIOIIOMOT 00 ELII Ta X CBOEYACHOI'0

CKepyBaHHAIHPOPMAIIMHO-TEXHIYHOMY aJIMiIHICTpaTopy Peectpy opraHizoByBatu



BUTOTOBJICHHS HOBUX €JIEKTPOHHUX IIU(GPOBUX IIHUCIB;

-TIIOCTIHHO OpPraHi30BYBaTH MPOBEACHHA MOHITOpUHTY HamoBHeHHs €J[PCP
(3BIpKa MOKA3HMKIB CKEPOBAHUX PIIlIEHb 13 MOKa3HUKaMH PeecTpy Ha odimiiiHOMY
BeO-moprani «CyzaoBa Biama YKpaiHu», y pa3i BCTAHOBJICHHS HEBIIMOBITHOCTEH -
BXKMBATU HaJIC)KHUX 3aXO0/[IB pearyBaHHs);

-y pa3l HEOOXiJHOCTI BU3HAUUTHU BIJAMOBIIAIBHY OCOOYy amapaTry cyay 3a
HaJICUJIaHHs 10 PeecTpy eIeKTpOHHMUX KOl CYAOBHUX PIIICHb;

- 3A1MCHIOBATH KOHTPOJIb 3a BIJIMOBITAIbHUMU TpalliBHUKaAMU arapary cyay 3a
poCTaBiIsHHS B cyfoBux pimeHHsx JJH3C;

- 3[1ICHIOBATH KOHTPOJIb 3 BIAMOBIJAIBHUMU 0COOAMU CyIy 3a HAJICUJIaHHSA
1o Peectpy enexkTpOHHUX KOMiM CyJOBHX PIlI€Hb CYAJIIB, sIKI HA MOMEHT HACTaHHS
HEOOX1AHOCTI HaJcwiIaHHSA 10 PeecTpy eleKTpoHHOI KOIii CyJ0BOTO pIIlICHHS
BTPATWJIM MOKJIUBICTh iX MIJMHCAHHS BJIACHUM €JIEKTPOHHUM HU(PPOBUM IMiAMTHUCOM
(3BUTBHEHHSI CYJI/1 3 TTOCaIU, MPUMUHEHHS MTOBHOBAXXEHb CY/I/1, XBOp0OOa, BIAMYCTKA
TOIIO) Ta OpraHi3oBYBaTH CKEpPyBaHHS aJaMiHicTpaTopoBi PeecTpy mnocuieHi
cepTudikaTi BIAKPUTOTO KIHOYA EJIEKTPOHHOTO IM(POBOTO MIAMKHCY TaKHUX
BIJIMOBIIAJTLHUX OCI0 amapary Ccyay y BUTJISII apXiBHOTO (aitna y dhopmari zip.

KepiBauky amapaty cyay: BianoBigHo 1o IlomoxkeHHS mpo aBTOMAaTU30BaHY
CUCTEMY JIOKYMEHTOOOITY CyAy- 3I1HCHIOBAaTH OpraHi3alil0 B CyJl CBOEYACHOIO
BHECEHHS JI0 aBTOMAaTHM30BaHOI CHUCTEMH BIJOMOCTEW Npo HaOpaHHS CyJAOBUM
pIIIEHHSIMU 3aKOHHOI CHJIU, MPUJIUISIOYN OCOOJIMBY yBary CyJOBHUM PIIIEHHSM 1010
0ci0, AKl BUMHWIM KOPYIILIMHI MpaBonopyueHHs (y TOMy 4YMCIl 3a pe3yJibTaTaMu
pPO3IIIly CYJIOM amemsIiiHOI 4YM KacamiiiHOi 1HCTaHIlii), HampaBJCHHS TaKUX
Bigomoctei 1o €JIPCP;

-IIpO Pe3ybTaTH MPOBEACHUX CYJIOM 3aXOJiB, BIAMOBIAHO 0 BHUIIEBKAa3aHUX
pekoMeHanii, mokBapraibHo 1HMGopmyBatH TY JICA Vkpainu B BonuHchbkiit
00JacTi.

[IpoTsiroM 3BITHOro Mepioay, KEPIBHUKOM amapaTy Cyay Ta 3acTYIHHKOM
KEpIBHUKA arapaTy Cyay BKHUBAIHUCS 3aX0]IU 110 3a0€3MEUCHHIO CY/I/IIB Ta MpalliBHUKIB
amapary Cyay eJIeKTPOHHUMH JToBipunmu nociyramu (qam EJIIT).

Ha kinenp mnepiogy, IO aHAJI3YeThCS 3a CHOPUSHHA  TepUTOpiaibHOTO
ynpasiiHHs [lepkaBHoi cymoBoi anmMiHicTpaiii Ykpainu B BonuHcbkii o6macti yci
CyJZIZIl Ta TpariiBHUK arnapaty HoBOBOMMHCHKOTO MichKOro cyay BonmHcbhkoi 06acti
3a0e3nedeni HocisiMU 1HQopMalli 3 KBali(PiKOBAHUMHU cepTU(dIKaTaMU BIAKPUTHX
KJIFOYIB MIANKUCYBAayiB.

I'osoBa cyny Annpiit BACUJIFOK

TManiitayk(03344) 444 33
Ceneryk (03344) 229 90



