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IToso:xkenns mpo anapat BosioAuMUPCHKOro Micbkoro cyay BoamuHcebkoi
o0J1acTi

|. 3arajbHi M0JI0KeHHS

1. Ile monoxeHHs BHU3HAYa€ TOPSAJOK Opradizamii poboTH amapary
Bonoaumupcebkoro micekoro cyay BonmHcbkoi obsacTi (mani - cyn).

2. Anapar BonogumMupchkoro Michkoro cyay BonmHChKOT obmacti  (mam —
amapart cyjay) BiamoBinHO a0 3akony Ykpainu "lIpo cynmoyctpiii 1 craryc cynais"
3M11ICHIOE OpraHizailiiine 3a0€3MeueHHs] pOOOTH Cyly.

3. YV cBoiil gisnpHOCTI amapar cyny Kepyerbess KoHctutyuiero Ykpainw,
3akoHamu Ykpainu "IIpo cynoyctpiit 1 crtatyc cynai", "IIpo nepxaBHy cinyxO0y",
"IIpo 3amo6iranHs kopynuii", KogekcoM 3akoHIB Mpo Mpamo YKpaiHd, IHIIAMU
KOJEKCAMHM Ta 3aKoHaMu YKpaiHu, nocraHoBamu KabOinety MinicTpiB Ykpainu,
IHIMMMU ~ HOPMATHUBHO-TIPAaBOBUMHU akTamH, [loJIO)KeHHsIM Tpo amapar Cymay,
pimeHHssMu Paau cyaniB Ykpainu, pilieHHsIMU 300piB Cy[/11B, HakazaMu JlepxkaBHOT
CyZlIOBO1 aaMiHicTpamii YKpaiHu Ta WOro TEepUTOpIaJbHOTO YIpasiiHb Jlep:kaBHOI
CyZIOBO1 aJMiHICTpailii B 00JIacTi, a TaKOXXK HakKa3zaMu W PO3MOPSKEHHSIMHU TOJIOBU
CyJly Ta KEpiBHHUKA amapary Cynay.

4. TomoBa cyny KOHTpodO€ eQdEeKTUBHICTh MISUTBHOCTI amapaTry Cyay,
MOTO/KY€E TIPU3HAYEHHS Ha TOCaM KePIBHUKA arapaTy Cyay, 3aCTYITHUKA KEpiBHUKA
amapary Cyjay, BHOCHUTh B YCTaHOBJIEHOMY TOPSJIKY MOJ@HHS MPO 3aCTOCYBAaHHS 0
KepiBHMKA amapary Cyay, HOTO 3acTylHMKa 3a0XOueHHs abo HaKJIaJeHHS
JTUCHUTUTIHAPHOTO CTATHEHHS BIAMOBIIHO 0 3aKOHOABCTRA.

5. TlonoxeHHS PO amapaT Cyay po3poOISe€ThCs KEPIBHUKOM amapary cyay Ha
nijgcraBl TUMOBOro MOJIOKEHHSI TIpO amapar cyay (nani-TumoBe MOJI0KEeHHS)Ta
3aTBEPKY€EThCS 300paMu CyAAiB BogoauMupChLKOro MiChbKOro cyay BoamHCbKOT
o0nacTi .

[TomoskeHHs PO amapar Cyay He MOKe CyNepeunTy TUIMOBOMY MOJIOKESHHIO.

6. CTpykTypa Ta IITaTHA YUCEIBHICTh amapary (IITaTHUA PO3MHC) CYIy
3aTBEP/KYIOTHCS TEPUTOPIATBPHUM yIpaBiIiHHAM JlepaBHOI Cy/0BO1 aaMiHICTpaIllii
VYkpainu B BonuHchkiil oOmacti (mam - TepuTopiayiibHe ympaBmiHHS JlepkaBHOI
CyZOBO1 amMiHicTparllii Ykpainu).

CtpykTypa, mTaTHA YHACETBHICTh Ta PO3POOJICHUI HA MiJICTaBl HUX IITATHUN
pO3MHC amapary Cyay 3aTBEPKYETbCS 3a MOTOKEHHSAM 3 TOJIOBOIO CyNy B MEKax
o0cAary BUAATKIB HA YTPUMAaHHS CYTy.



CrtpykTypa amapaTy cydy po3poOJseTbcs Ha mijcTaBl THUIOBOI CTPYKTYpHU
amapary amnejsiliiHOro 1 MICHEBOrO CyIy, 3aTBep/KeHOoi [lep:kaBHOIO CYJI0BOIO
agMiIHICTpariel0o  YKpaiHd, 3 YypaxyBaHHSIM OCOOJMBOCTEH opraHi3aiiiHOro
3a0€3IeUeHHs AISIbHOCTI Cyy.

7. IlpaBoBuil cTaTyc MpaliBHUKIB amapary Cyay BHU3HAYA€ThCS 3aKOHAMHU
VYkpainu "lIpo cymoycrtpit 1 craryc cynais", "[Ipo nepkaBHy ciyxOy", 1HIIUMHU
aKTaMM 3aKOHOJABCTBA Y KpaiHWU.

[TpaBoBwMii cTaTyc Ta YMOBH AISUTBHOCTI MMOMIYHHUKA TOJIOBU CYAY, MOMIYHHKA
CyIl BU3HAYAIOThCS TakoX [lOJNIOXKEHHAM MPO MOMIYHMKA CYAJi, 3aTBEpPIKEHUM
pimennsam Panu cyaniB Ykpainu.

[IpaBoBmii cTaTyc Ta YyMOBHM [ISJIBHOCTI KEpIBHMKA CIYKOM CYJOBHX
PO3MOPSAHMKIB, CTapIIOrO CYAOBOTO PO3MOPSAHMKA, CYJOBOTO PO3MOPSIHUKA
BU3HAYAIOTHCA TaKOXK [10JI0KEHHSIM PO MOPSAI0K CTBOPEHHS Ta JISJIBHOCTI CITy:KOu
CyIOBUX  PpO3MNOPSAIHUKIB, 3aTBepJkeHUM [onoBoro  JlepkaBHOI  CyAOBOi
aaMiHICTparii YKpaiHu 3a IMOroKeHHAM 13 BuIoro paoro mpaBocyas.

[TocamoBi 1HCTPYKIII MpalliBHUKIB amapary Cyay KpiM MOCaI0BOI1 THCTPYKIIIT
KEepIBHUKA amnapary Cyay, pO3pOOJSIOTECS Yy BCTAaHOBIEHOMY MOPSAKY, 3
ypaxyBaHHSM HOPM YHMHHOI'O 3aKOHOJABCTBA Ta 3aTBEPIKYIOThCS KEpPIBHUKOM
amapary cyay.

[TocagoBa IHCTPYKIli KEpIBHHKA amapary Cyay pO3poOJsSeThCS Ha IiJICTaBi
3aTBepKeHUX JlepaBHOIO CYJIOBOIO aIMIHICTpaIl€l0 YKpaiHU TUIIOBUX MOCAJOBUX
IHCTPYKI[I KEepIBHUKIB amapaTy Lux cyAiB Ta TumoBoro mnojoxxkeHHs. IlocamoBa
IHCTPYKI[iSl KEpIBHMKA amapary CyAy 3aTBEpIKYETbCS CyO'€KTOM MpU3HAYEHHS 32
MOTO/DKEHHSIM TOJIOBU CyAy Ta CIy>KOW yOpaBiiHHS TMepcoHalioM cyO'ekTa
MPU3HAYCHHS.

I1. OcHoBHi pyHKuii anapary cyay

8. BiamoBigHO 10 OCHOBHUX 3aBllaHb, BU3HaueHUX 3akoHOM Ykpainu "IIpo
CYIIOYCTpIii 1 cTaTycC Cy[aiB", amapar Cyy:

1)  cTBOpIOE HANICKHI YMOBH JiSIBHOCTI CYAy JUIsA €(pEeKTUBHOTO BUKOHAHHS
CYIUISIMU TIOKJIQZICHUX HAa HUX TIOBHOBA)KEHb;

2)  3miliCcHIOE opradizariliifHe, iH(GOpMAaIitHO-T0BIIKOBE W JTOKYMEHTAJIbHE
3a0e3neveHHs MATOTOBKY CIIPaB 1 MaTEpialliB AJIsl PO3TIISLY CYAISIMHU;

3)  3a0esnedyye BEACHHS JKypHaliB (MPOTOKONIB) CYJOBOTO 3aciaHHS,
bikcyBaHHS CYIOBOro Ipolecy (CyIOBUX 3acifiaHb) TEXHIYHUMHU 3aco0amu,
IPOBEJICHHS B1JCOKOH(DEPEHIIIH;

4)  3abesneuye HAJCWIAHHS aapecaraM B YCTAHOBJIICHOMY IOPSIIKY KOITiK
CYJIOBHUX PIIlI€Hb, a TAKOXK CYJIOBUX MOB1IOMJICHb, TOBICTOK 1 BUKJIUKIB;

5)  oprani3oBye Ta 3a0e3mnedye BEJACHHS IJIOBOACTBA B CYi, 3a0e3redye
MIATOTOBKY ¥ CKJIaJaHHS JOKYMEHTIB BIAMOBIIHO 1O IHCTPYKIli 3 IUJIOBOJICTBA B
Cy[l, IHIIIMX aKTiB 3aKOHOJIaBCTBA Y KpaiHU;

6)  3a0esmedye HaJICKHY OpPTaHi3aIlilo EKCIIeUITITHOT 00POOKH IOKYMEHTIB;

7) 3abe3neuye BeaeHHS, 00K, (hOpMYyBaHHS, ONPAIFOBAHHS, HAJACHIAHHSI,
ApYyKyBaHHS, TUPaKyBaHHS, BUKOPUCTAHHs, 30€piraHHs Ta 3HUIIEHHS MaTepialis,



JOKYMEHTIB Ta 1HIIMX MaTepiaJibHUX HOCIIB 1H(OpMaIlii, MOB'sI3aHUX 13 AISUIbHICTIO
cyny;

8)  amamizye Ci1y’>k00BY KOPECIIOHICHIIIIO;

9)  opraHi3oBy€ KOMILICKTYBaHHS apxiBy, IIATOTOBKY JOKYMCHTIB Ta
apXiBHUX CIIpaB JJIs Tiepeadl iX y BCTAHOBJICHOMY TMOPSIIKY Ha MOCTiHE 30epiraHHs
YU 3HUIICHHS;

10) 3abesneuye AOTpUMaHHS BHUMOI JIO BEACHHS OOJIKy, 30epiraHHs,
BUKOPHUCTAHHA, 3HUIIECHHS JOKYMEHTIB Ta IHIIMX MaTepiallbHUX HOCIIB iH(popmariii,
0 MICTSITh 1HGOPMAITIIO 3 0OMEKEHHUM JTOCTYTIOM;

11) 3abe3nedye ngorpumaHHs BuUMOT 3akoHy Ykpainu "[Ipo nepxaBHY
TAEMHHITIO";

12) cknamae Ta MoJa€ B yCTAHOBICHOMY TOPSAKY CTAaTHCTUYHY 3BITHICTh
po poboTy cyAy, PopMye OTISAAN CTATUCTUYHUX AAHUX HPO MIICYMKH HISIIBHOCTI
cyny;

13) Oepe yyacTb B aHaJi3i CyIOBOi CTATHCTHUKH, BUBYCHHI Ta y3arajibHEHHI
CyJIOBOi TpaKTHKH, 3a0e3nedye IMMArOTOBKY aHAIITHYHUX JOBIJOK, TaOJIUIIb,
iH(dOopMaIlii 3 MUTaHb CYJ0BOI CTATUCTUKH;

14)  ynpoBapKye Tepea0Bi TEXHOJIOTIT opraHi3ailii poooTH 3 JOKyMEHTaMH B
Cyal, 3a0e3neuye BIPOBAIKEHHS EIEKTPOHHOIO CYy1y;

3a0e3nevye HaJCUIaHHS yYaCHUKaM MPOLeCcy MpollecyalbHUX JTOKYMEHTIB B
€JIEKTPOHHOMY BUIJISI BIIMOBIHO JI0 TIPOLIECYaIbHOTO 3aKOHO/IaBCTBA;

15) 3midicHIOE 1H(OPMALIHHO-TEXHIYHE 3a0C3MECUYCHHS CYyJIOBUX 3acCiJlaHb,
300piB CyI/I1B;

16) 3abe3mneuye (yHKIIIOHYBaHHS y cyni 1H(popMaiiiHO-
TEJIEKOMYHIKalIMHUX CHUCTEM, CHCTEM €JEKTPOHHHMX KOMYHIKalliil, MporpaMmHoOro
3a0e3redcHHs Ta 0a3 TaHuX;

17) 3abe3neuye (yHKIIOHYBaHHS aBTOMAaTU30BaHO1 CUCTEMU
JOKYMEHTOO00ITY Cyay, aBTOMAaTH30BAaHOI'O PO3MOJUTY CIpaB MK CyAasMHu (10
noyatky (QyHKIIOHYBaHHS €aMHOI CyA0BOi 1HGOpPMAIIITHO-TeNeKOMYHIKAIIITHOT
CUCTEMH);

18) BxuMBae 3ax0jliB [0 3a0€3MEYCHHS KOHTPOJIIO 3a JOTPUMAHHSM BHUMOT
[Tonoxennss nmpo €auHy CynoBy i1HGOPMAIITHO-TEIEKOMYHIKAIIIHHY CUCTEMY (110
mouyarky 11 QyskiionyBanHsi — [lojokeHHS TIpO aBTOMAaTU30BaHy CHUCTEMY
JOKYMEHTOO0OITY Cylly), Y TOMY YMCIII B YAaCTHUHI 3aCTOCYBaHHS aBTOMAaTH30BaHOIO
PO3MOJIUTY CYJOBUX CIIPaB MiXK CYIISIMU;

19) 3niiicHIOE OpraHizailito JIOCTyny CY/JIB 1 MpaIliBHUKIB amapaTry Cyay 10
ABTOMATH30BaHUX 1HPOPMAIIHHUX 1 JOBIAKOBUX CHUCTEM, PEECTPIB Ta OAHKIB JaHUX,
nepkateneM (aIMIHICTPATOpPOM) SIKMX € JIepKaBHI opraHu ab0 OpraHu MiCIIEBOTO
CaMOBPSAYBaHHS Yy BH3HAYCHOMY YWHHHUM 3aKOHOJABCTBOM IIOPSJIKY, a TaKOX
KOHTPOJIb 32 IOTPUMAHHIM BUMOT III0JI0 3aXUCTY 1H(pOpMaIIii;

20) 3abe3neuye HaJCHIAHHS BIJOMOCTEH MpO HAaOpaHHS CYJOBUM PILICHHSIM
3aKOHHOT CHJIM 10 €MHOTO JePKABHOTO PEECTPY CYAOBUX PIlLICHB;

21) BxUBa€ 3aX0AIB 010 3a0€3MEUCHHS CYIIB 1 MPAI[IBHUKIB amapary Cyay
KIJIFOYaMH# KBaJTi(hiKOBAaHOTO €JIEKTPOHHOTO M IUCY;
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22) 3abe3mneuye y B3aeMoii 3 JlepkaBHOIO CYOBOIO aJIMIHICTpaIli€r0 YKpaiHu
CyJJ1iB, IPAIliBHUKIB amapaTy CyJy HeoOXiIHUMHU 3aco0aMu 1HGOpMaTH3allii;

23) 3abesmneuye peanizailiio JAep)KaBHOI MOMITHKUA Y cdepl IepKaBHOI CITyKOH 3
UTaHb YIPABIIiHHS IEPCOHAIIOM araparty Cyay;

24) 3niiicHIOE 1001p epCcoHay anapary cyay, OpraHizoBye poOOTy 111010 HOTo
MOTHBAIII;

25) Beje KaJapoBe JIJIOBOJCTBO Cyay, B TOMY YHCI1 OCOOOBI CIPaBH CY/IJIIB Y
MOPSAIKY, BHU3HaueHOMY Jlep)kaBHOIO CyJOBOIO aJaMiHICTpali€lo YKpaiHu 3a
nmoropkeHHsM 3 Pamoro cynniB Ykpainu;

26) Beme aBTOMATHU30BAaHYy CHCTeMYy OOMIKYy KaJapiB cyay (IO TMOuYaTKy
¢yHKIioOHYBaHHS €MHOI Cy10BO1 1HPOpMAIIIITHO-TEIEeKOMYHIKAIIHHOT CUCTEMH);

27) 3abe3meuye HaJIeXKHY poOOTY KOHKYPCHOI Ta AUCITUILTIHAPHOT KOMICIf),

28) opraHizoBy€ B CyJll HAJIEXKHI YMOBH JJIs AisUTbHOCTI mpamiBHUKIB Ciry:x0n
CyZI0BO1 OXOPOHHU;

29) 6epe yudactb y B3aemo/li 31 Cinyk0010 Cy/I0BOi OXOPOHHU y 3aX0J1ax 00
JoJepKaHHs ocobamu, sKI nepeOyBalOTh y CyJAl, BCTAHOBJICHHX MpaBWI 1
HiATPUMaAHHS TPOMAJICBKOTO MOPSIIKY B 3aj]l CyJOBOTO 3acCilaHHs Ta B MPHUMIILEHH]
cyny;

30) 6epe yudactb y B3aemo/ii 31 Cinyk0010 Cy/I0BOi OXOPOHHU Y 3aX0J1ax OO0
3a0e3nedeHHs] Oe3MeKu CyJ/IB, MPalliBHUKIB amapary CyAy, YYacHHUKIB CYJOBOTO
pOIIECy;

31) 3abes3medye BeaeHHS BIMCHKOBOIO OONIKY Ta 3iHCHEHHS OpOHIOBAHHS
MpAaIiBHUKIB CyNY;

32) Oepe ydvacTh y 3AIMCHEHHI 3axO[iB 3 MOOUTI3AIIHHOI MATOTOBKU W
MOO1TI3aI1ii, 31MCHIOE KOHTPOJIb 32 3A1MCHEHHSIM 1IUX 3aXO0/I1B;

33) opranizoBye 6i6mi0TeUHO-1HPOPMaIIiiTHY pOoOOTY B Cyi;

34) 3paiiicHIOE OOJIIK TI€YaTOK 1 MITAMITB Ta KOHTPOJb 3a iX 30epiraHHsM,
BUKOPUCTAHHSM Ta 3HUIICHHSM;

35) 3abesneuye B3aEMOMAII0 Cydy 3 TPOMAJCHKICTIO, 3aco0aMu MacoBOi
iH(dOopMaIi;

36) 3abe3nedye y B3a€MOJIT 3 CyAIIMH-CIIIKEPAMH TIATOTOBKY W MOIIUPEHHS
MarepiaiiB mpo JiSIBHICT CyY;

37) s3miiicHioe 1H(oOpMaliiHe HAMOBHEHHS BeO-caldTy cyny, 3abe3mnedye
HiArOTOBKY, MeEpeaady, akKTyalbHICTh, JOCTOBIPHICTh Ta OHOBJIEHHS BIAKPUTHX
JaHUX, PO3MOPSIHUKOM SIKUX € Ccyd, Ha €auHOMy Jep’kaBHOMY BeO-mopraii
BIIKPUTHX JlaHUX, 3a0e3nedye ONpWIIOAHCHHA Ha €auHOMy BeO-mopTami
BUKOPHUCTAHHS MyOJIIYHUX KOMITIB iH(OpMAIli PO BUKOPUCTAHHS MYOIIYHUX KOIITIB
CYZIOM;

38) opranizoBye Ta 3abe3rneuye BHYTPIIIHIA OOJIK CIJIaTH, MOBEPHEHHS W
3apaxyBaHHs CyJ0BOro 300py a0 JlepkaBHOTo OI0/KeTy YKpaiHu;

39) po3po0bJIsie MPOEKT CTPYKTYPH Ta IMITATHOTO PO3IHUCY CYIY;

40) 3abe3nedye mArOTOBKY MPOMO3UIIINA O OO KETHOTO 3aIUTY;

41) oprani3oBye NMpUIlOM TpOMaJsiH, 3a0e3Meuye po3riisi MPOMO3UIlil, 3asB 1
CKapr, 3aIUTIB BIAMOBIIHO A0 BUMOT 3akoHiB Ykpainu "IIpo 3BepHEHHS rpoMajsH",



"IIpo amBokatypy Ta aaBoOKarchbky misuibHICTH", "[Ipo craryc HapomHOTO HemyTraTta
VYkpainu", "[Ipo noctyn no my6mniunoi iHdopmaiii”, "IIpo inpopmario";

42) 3abe3neuye NOTpUMaHHS BUMOT 3akoHIB Ykpainu "lIpo oxopony mpari",
"IIpo 3axuct nepconanbuux ganux", "[Ipo 3amobiranns kopyrmii'";

43) 3abesmneuye TMepeBipKy ((akTy TMOAaHHA JEKJIapariid cy0’eKTaMu
NeKJIapyBaHHs Ta 1HGopMyBaHHS HalioHaapHOrO areHTCTBa 3 MUTaHb 3aro0IraHHs
KOpYILii pakTy HENOJaHHS YW HECBOEYACHOTO TMOJAHHS JeKiapaiiid cy0’ ekTamu
JeKJIapyBaHHS BIAMOBIAHO 0 BUMOT 3akoHy Ykpaiau "IIpo 3amobiranHs kopymmii';

44) wancumae a0 Bwumoi kBamidikamiiHoi  Kowmicii  cymmiB  YkpaiHu
MOBITOMJICHHSI IIOJ0 3MiH, SKi BIOOYJUCS Y 3arajJlbHAX BIJIOMOCTSX CYIIIB
BIIMOBIIHOTO CyAy [JIsi HAJEXHOTO BEJCHHS, HAIMOBHCHHS Ta OHOBJICHHS
CYJJIIBCHKOTO JIOChE;

45) BUKOHY€E HaKa3u U po3MOPSHKEHHS F'OJIOBU CY]ly, KEpIBHUKA amapaTy Cyay;

46) 3abe3medye pO3POOJICHHS TPOEKTIB aKTIB CTOCOBHO Oprasizaiii
BHYTPIIIHBOI JISUTBHOCTI CYAY;

47) 3abe3mnedye opraHizaililo Ta MPOBEACHHS 3arajbHUX 300piB MPAIIBHUKIB
amapary cyny, pobo4yux HapajJ, MDKHApOJHHUX 3yCTpiued, mpec-KoHepeHId Ta
1HIIINX 3aXO/1B;

48) 3abe3neuye TOTPUMaHHS 3aX0/l1B MOXKEKHOT OE3MEeKH;

49) 3miiicHIOE TOCMOAApChKe OOCIYyrOBYBaHHS CYIy, 3a0e3leuye HalIeKHY
eKCIUTyaTallll0 IPUMIILIEHHS CyAy, KOHTPOIIOE CAHITAPHO-TEXHIYHHMM CTaH poOOYUX
MPUMILIEHB, IH)KEHEPHUX CUCTEM 1 KOMYHIKalllif;

50) 3abe3meuye 30epekeHHsT MaTepiaTbHUX IHHOCTEH;

51) opraHi3oBye Ta 3a0e3rnedyye BUKOHAHHSI B CYJll OpTaHi3aliifHO-TEXHIYHUX
3axo0/iB y cdepl iHDopMaliitHOT Oe3neKku, TEXHIYHOro 3axXWuCTy I1H(opmalii Ta
MpOTH/IIT Kibep3arpo3am;

52) 3abe3meueHHs TOBHOTH, JOCTOBIPDHOCTI Ta SKOCTI OONIKYy BCiX
BIICHKOBO3000B’SI3aHUX 1 TMPHU30BHHUKIB CyJIy 3a BHUMOTaMH, BCTaHOBIICHUMHU
[HCTpyKIIi€IO Ta THITUMU TOKYMEHTaMU TIEPBUHHOTO OOJIKY BiAMOBIAHO 0 YAHHOTO
3aKOHO/IaBCTBA;

53) BukoHye iHII (PYHKIIIT, MOB's3aH1 13 3a0€3MEUEHHAM JIISITBHOCTI CYTy.

I11. KepiBHHMK anmaparty Cyay, HOro 3aCTYIIHMK

9. Anmapat cyay O4OIIO€ KEPIBHUK arapary Cyay.

KepiBHuKka anapary cyiy, oro 3acTyIHHKA 3a MOTOJKEHHSM 3 TOJIOBOIO Cyay
OpU3HAYa€E Ha TMOCaJy Ta 3BUIbHSE 3 TOCAAM HAYAIbHUK  TEPUTOPIATIBHOTO
ynpaBiiHHS JlepkaBHOT Cy10BOT aAMiHICTpallii YKpaiHu.

KepiBHUK amapary cyay MoOXe€ MaTu JBOX 3aCTyHHHUKIB, SIKIIO KUIBKICTh
IpalliBHUKIB anapaty cyny nepesuinye 50 oci0. Y ¢yl KUIbKICTh 3aCTYITHUKIB MOXeE
JIOPIBHIOBATH KUIBKOCTI BIJJAJICHUX POOOYMX MICIb, B SKHUX YTBOPIOIOTHCS
BIJIOKpEMJICH] CTPYKTYpHI MiApo3aiiu (OKpeMi IMOcaloBl O0COOM 3a HampsMKaMu
TISTBHOCTI) CyYy.

10. Ha mocany kepiBHMKa amapary Cyay, WOTO 3acTYIHUKA MPHU3HAYAETHCS
ocoba, sfka BIAMOBiZa€E BUMOraM A0 MpodeciiiHOT KOMOETEHTHOCTI ISl 3alHATTS
Iocaau, K1 CKIaaaroThCs 13 3arajbHUX 1 CleiaJbHUX BUMOL.



Oco0a, sika mpeTeHaye Ha 3alHATTSA MOcaau KepiBHUKaA amapary cyny, Woro
3aCTYITHHKA, IOBUHHA BIAMOBIIATH TAKUM 3araJlbHUM BUMOTaAM:

— BHIIIAa OCBITA 3 OCBITHIM CTYIIEHEM Marictpa (a0o MpupiBHSIHA 0 HEi BUIIA
OCBITa 3a OCBITHbO-KBaJi(piKalifHUM piBHEM CIHelialicTa), JO0CBig pPoOOTH Ha
nocajax Jep:aBHOi ciykOu kateropii "B" um "B" abo mgocBin ciy0u B opraHax
MICIICBOTO CaMOBPSyBaHHs, a00 TOCBiJ POOOTH HAa KEPIBHUX IMOCajaxX IiIIMPUEMCTB,
YCTaHOB Ta OpraHi3alliil He3aJeXHO BiJl (OpMH BIIACHOCTI HE MEHIIE OJHOTO POKY,
BUTBHE BOJIOJIIHHS JISP>KaBHOIO MOBOIO;

CrerianbHi BUMOTH JI0 OC10, SIK1 MPETEHAYIOTh HA 3alHATTS MOCa] KEepPiBHUKA
amapaTry CyAy Ta HOro 3acTylHHKAa BHU3HAYAIOTHCS HAYaJIbHUKOM TEPUTOPIATbHOTO
ynpaBniHHsA Jlep:kaBHOI CyAOBOi anMiHicTpamii YKpaiHu, Ha MiJACTaBl TUIIOBUX
BHUMOT, 3aTBepKeHUX Jlep:kaBHOIO CYOBOIO aIMIHICTpaIll€l0 YKpaiHu.

11. 3aoxoueHHss a00 HaKIaIE€HHS JUCLHUIUTIHAPHOTO CTSATHEHHS CTOCOBHO
KEepiBHUKA amapary Cyay, HOro 3acTyMHHKa 3aCTOCOBYIOTHCS 3a IMOJAHHSM TOJOBU
CyJly Ha4yaJIbHUKOM TEPUTOPIAIBHOTO YyIpaBiiHHs Jlep>KaBHOI Cy/10BOT aaMiHiCTpallii
VYKpaiHnu — CTOCOBHO KE€pIBHHMKA amapary CyJy Ta MOro 3aCTYITHHKA.

12. KepiBHuK amapary cyny NpU3Ha4ya€e Ha IOCaJy Ta 3BUIBHAE 3 IMOCAAU
NpaIiBHUKIB amapaTy CyJay, 3acTOCOBYE JI0 HHUX 3a0XOUYEHHS Ta HakjIaaae
TUCIUIUTIHAPHI cTsrHeHHs. [{oOip mpalliBHUKIB amapaTy CyAy 3A1MCHIOEThCA Ha
KOHKYPCHIH OCHOBI (KpiM MOMIYHHKA TOJIOBH CY]y, IOMIYHUKIB Cy/1J1iB, MPAIlIBHUKIB,
Kl BUKOHYIOTh (DYHKIIi 3 00CIIyTOBYBaHHs, pOOITHUKIB) 1 B MOPSIKY MEPEBEACHHS
JIEp’)KaBHUX CIY>KOOBIIB BIJANOBIJHO /0 3aKOHOJABCTBA MPO JEPKABHY CIYkKOYy.
[Ipu3naueHHs Ha Tmocaay Ta 3BIIBHEHHS 3 IMOCAaWd TOMIYHHUKA TOJIOBH CYIY,
MOMIYHMKA CYJJ1 3AIMCHIOEThCSA BIAMOBIAHO 10 I[loNOXKEHHS Mpo MOMIYHUKA
(MOMIYHHUKIB) Cy/II.

13. KepiBHuky amapaTy cyay Oe€3MocepelHbO MiANOpsSAKOBAHI 3aCTyIHUK
KEepIBHUKA amnapaTy Cyay, KEpIBHHKM CTPYKTYPHUX MIJpO3AUTIB amnapary Ccyay,
10CaioBl 0COOH, Kl BUKOHYIOTH OKpemi (pyHKIIli B pa3i HEIOIIJILHOCTI YyTBOPECHHS
CTPYKTYPHOTO TMipo3/iay. IToMIYHMK TONOBH CyAy, TOMIYHUK CYAa1 TII3BITHHHA
KEepIBHUKY arapaTy Cyay 1oao noTpuMmanHs [IpaBui moBeniHKU MpailiBHUKA CYIY,
TPYJIOBOI AUCITUIUTIHY, TIPABMII TEXHIKU O€3MEeKH, OXOPOHU Tpalll Ta 3 1HIINX MUTaHb,
Br3Ha4YeHUX [l0NOXKEHHSAM MPO MOMIYHUKA CYJi, 3aTBEpHKEHOro pimeHHsM Pamu
CyIIiB YKpainu.

14. KepiBHUK anapary cyy BIAMOBIJHO 0 Ha/IaHUX TOBHOBAXECHb:

1)  3niiicHIOE Oe3mocepeiHE KEPIBHUIITBO amaparoM Ccyay, 3ades3mnedye
oprasizaiiro poOOTH CTPYKTYPHUX MIAPO3JUIIB Cyay, NPalliBHUKIB anapary cyay, ix
B3a€EMO/III0 Y BUKOHAHHI 3aBJlaHb, MMOKJIQJICHUX Ha anapat Cy.1y;

2)  B3aemomie 3 Jlep)KaBHOIO CYyAOBOIO  aaMIiHICTpamiclo  YKpaiHH,
TEPUTOPIAJILHUM  YNpaBIiHHIM JlepkaBHOT Cyn0BOi aaMiHICTpauii YKpaiHu,
opraHamMu CyJAJIIBCBKOTO caMOBpsiayBaHHs, Ciy:k0010 CyA0BOi OXOPOHH, OpTaHaMH
JIEp’)KaBHOI BJIaJW, OpraHaMH MICIEBOTO (OKPYXKHOTO) CaMOBpPSAyBaHHS, I1HIIAMU
yCTaHOBaMH, MIANPUEMCTBAMH W OpTaHi3aIlisiMH, 3ac00amMu MacoBoOi iHopmarii 3
MUTaHb 3a0€3MeUYeHHS TISUTBHOCTI Cy1y;

3)  BXKHUBa€ 3aXO0JiB JJIs 3a0€3MCUCHHS HAJICKHUX YMOB JISTLHOCTI CYTY;



4)  3abe3meuyye MIATOTOBKY IUTaHIB poOOTH Cyay Ui 3aTBEepKEHHS
rOJIOBOIO CYJy, a TAKOXK 3/I1IMCHIOE KOHTPOJIb 32 BUKOHAHHSIM 3aIlJIJaHOBAaHUX 3aXO0/I1B;

5) KOOPJAWHYE 3IMCHEHHS OpraHi3allifHUX 3axXOJiB IIOJ0 IiATOTOBKH
300piB, ONlepaTUBHUX HaApa;

6)  iHdopMye 300pH CYAMAIB IPO CBOIO AiSUIBHICTH, 3a0€3IeUye BUKOHAHHS
pileHb 300piB CYJIJIIB 3 TUTaHb BHYTPIIIHBOI AISIILHOCTI CYY;

7) 31MCHIOE OpraHi3alliiiHe 3a0e3nedyeHHs] BEJCHHs CYJ0BOI CTaTUCTHKH,
J1IOBOJICTBA B Cy/li, OOJIKY Ta 30epiraHHs CyJJOBUX CIIPaB;

8) 3abesneuye  (QyHkmioHyBaHHS ~ €auHOI  Ccym0BOI  iH(OpMAIliTHO-
TEJICKOMYHIKAILIMHOT cucTeMH (0 MOYaTKy ii (yHKI[IOHYBaHHS — aBTOMATHU30BaHOT
CUCTEMH JOKYMEHTOOOITY Cy/y), aBTOMAaTU30BaHOTO PO3MOJILITY CIIPAB MUK CYIISIMU;

9) 3M1MCHIOE  OpraHizailiiHe 3a0e3leueHHs Uil  HaleXHOi poOOTH
010s110TEKH CcyAy (3a HasABHOCT1);

10) 3abesmeuye po3poOJICHHS ¥  TOJAaHHA HAa  3aTBEP/DKCHHSI B
YCTAaHOBJICHOMY TOPSAJIKY CTPYKTYpU Ta IITAaTHOTO PO3IHKCY amapary cyay, Horo
MITATHOI YUCEIBHOCTI;

11) 3aTBep/UKYE TMOJIOKEHHS TPO CTPYKTYpHI MIAPO3AUIH 1 TOCAI0BI
THCTPYKIIi1 IPAIiBHUKIB anapary Cyay;

12) 3milicCHIOE KOHTPOJb 3a JIOTPUMAaHHSAM TMpalliBHUKaAMU amnapary Ccyay
MOCAJIOBUX 1HCTPYKI[M, TMOJOXEHb MPO CTPYKTYpHI MIAPO3IUIM amapary Cyuay,
MOJIOKEHHSI MPO amapar cyay, lIpaBui BHYTPIIIHBOTO CIYXKOOBOTO PO3MOPSAKY,
[IpaBun BHYTPIMIHBOIO TPYJIOBOTO PO3NOPSAAKY, [IpaBun MOBENIHKM NpalliBHUKA
Cyny, 3araJlbHUX TPaBWJI €TUYHOI TTOBEAIHKH JACP)KaBHUX CIIYKOOBIIIB Ta MOCAJT0BHUX
0Cci0 MICIICBOTO CAMOBPSAyBaHHS, MpPaBWUJ TEXHIKM O€3MeKH Ta BHUMOT 1HIIMX
JIOKYMEHTIB, SIKl pETJIaMEHTYIOTh POOOTY CYIY;

13)  3abe3meuye peaizallito €IMHOT JCPKABHOI MOJITUKH Y cepi aepiKaBHOT
CIIy0H, € KEpIBHUKOM JEP>KABHOI CIIYOH B anapari Cyay;

14)  BukoHye (QyHKIIT poOOTOAABII /ISl TPAI[IBHUKIB arapary Cyay, sKi He €
JIep>KaBHUMU CITYKOOBIISIMU;

15) 3abes3neuye miABMINEHHs KBaiikaiii JepKaBHUX CIY»OOBIIIB anapaty
Cylly, TIPAIiBHUKIB MAaTPOHATHOI CIIy>kKOW, MpalliBHUKIB, SIKI BUKOHYIOTH (DYHKIII 3
00CITyrOByBaHHS;

16) 3ailCHIOE KOHTPOJbL 3a JAOTPUMAHHSIM BHKOHABCHKOI Ta CIIyKOOBOI
JTUCLUTUIIHY Tpal[iBHUKAMH anaparty Cyay;

17) 3a0xouye MpaiiBHUKIB amapaTy Cyay Ta Hakjajae Ha HUX JUCHUILIIHAPHI
CTATHCHHS;

18) posrisgae ckapru Ha Jii a00 OC3isUIBHICTD JEp)KaBHUX CIY>KOOBIIIB Ta
IHIIMX TPAIliBHUKIB anapaTy Cyay;

19) nmoxae Ha 3aTBEPHKCHHS B YCTAHOBJICHOMY IOPSIKY 10 IEHTPAILHOIO
opraHy BWKOHABYOi Biajau, mo 3abe3nedye (GopMyBaHHS Ta peajizye IepiKaBHY
MOJIITUKY y cdepi JepkaBHOI ciayxOu, abo i1 BIAMOBITHOMY TEPUTOPIATLHOMY
Oprasy, MepeiiK Mocaj MpaIiBHUKIB amapaTy Cyay, SKi BUKOHYIOTb (YHKIII 3
00CITyroByBaHHS;



20) 3abe3neuye cBoeyacHe (GopMyBaHHS Ta HagaHHsS Bummiii kBamidikamiiaii
KOMIcCii cyaiB YKpaiHM HasBHOI B Cyji 1H(opmarlii om0 CyaaiB, ix mpodeciiHoi
TUSITBHOCTI Ji71s1 OpMYBaHHS CYA1IBCHKOTO JTOCKE;

21) BuU3HAYae Micle, CTPOK BIAPS/DKEHHS, pPEXKUM poOOTH B TepioA
CITy’K00BOTO BIAPSIKEHHS MPAIliBHUKIB anapaTy CyAy ¥ 3aBJIaHHs 10 BUKOHAHHS;

22) mnojae CHOUIBHO 3 BHOOPHUM OpPraHOM TIEPBUHHOI IPOQCIHIIKOBOI
opraHizaiii  (3a HasgBHOCTI) JJi1  3aTBEP/UKCHHS  3arajJlbHUMU  300paMu
(xoH(]epeHIII€0) AepxKaBHUX CIY:KOOBIIB amapaty cyay llpaBuma BHYTPIIIHBOTO
CITy’)K00BOTO PO3MOPSANIKY amapary Cymay, po3poOsieHi Ha ocHOBI TWUIOBHX mpaBwiI
BHYTPILIHBOTO CITY’KOOBOTO PO3MOPSIKY;

23) 3atBepmxkye [lomokeHHs Mpo MpeMirOBaHHS MPAIliBHUKIB amapary Cyay 3a
MOTO/DKEHHSIM 3 BHOOPHMM OpraHOM MEPBHHHOI Npo(crmiikoBoi opraxizamii (3a
HAasBHOCTI) Ha miAcTaBl TUIOBOro MOJOKEHHS PO MPEMIIOBAHHS;

24) BCcTaHOBIIOE HaJA0aBKH, JOIJIATH Ta MpEMIi IpalliBHUKAM amnapary cyay, y
TOMY YUCTI TOMIYHHUKY T'OJIOBU CYAY, TOMIYHUKaM CyA11B BiMOBIHO 110 [lonoxxeHHs
PO MPEMitOBaHHS BIJMIOBITHOTO CY/Y;

25) 3atBepaxkye 11070%KeHHS PO MOPSAJOK MPOXOKEHHS Y CYyJl CTaKyBaHHS
oci0, fAKI TPETeHIYIOTh Ha I[Oocajay IMOMIYHUKA CyIal, 3arBepikye I[lopsimok
IPOBEICHHS CTaXXyBaHHs TPOMAJISH 3 UKCIIa MOJIOA], SIK1 He epeOyBaroTh Ha Mocajgax
JepKaBHOI CITyKOH;

26) yTBOpIOE IMCLUUILIIHAPHY KOMICIIO 3 PO3IJISAY JIUCLUUILTIHAPHUX CHPAaB
CTOCOBHO JIEp>KaBHUX CITY>KOOBIIIB amaparty Cyay;

27) 3a1HiCHIOE 1HINI TIOBHOBAXKECHHS KEPIBHUKA JIEPKABHOI CIIYXKOU CYIy
B1IMOB1AHO 110 3akoHy Ykpainu "[Ipo aepkaBHy ciryx0y";

28) opraHi3oBy€ Ta KOHTPOJIIOE CBO€YaCHE BHECEHHs 10 €IUHOI CyAO0BOi
1H(pOpMaLIHO-TEIEKOMYHIKAIIITHOT cucTeMH (O MOYarKy ii (PYHKI[IOHYBaHHS —
ABTOMATU30BAHOI CUCTEMHU JOKYMEHTOOOIry Cyay) BiIOMOCTEH mnpo HaOpaHHs
CYJIOBUM DIILIEHHSM 3aKOHHOI CUJIH (Y TOMY YHCJ1 33 pe3yibTaTaMu pO3IJIsAYy CYAOM
aressIiHOT UM KacalllifHOi 1HCTaHIII1), HAallpaBJICHHS TaKUX BiJOMOCTel 10 €IUHOTO
JePKABHOTO PEECTPY CYAOBUX PILICHb;

29) 3nilicHIOE OpraHi3aliifHi 3aX0/y 1010 MIATPUMAHHS MPUMIIICHHS CYIy B
CTaHi, NPHUIATHOMY JUISI HAJEKHOrO MOro (QyHKI[IOHYBaHHS, TPOBEICHHS
KaIiTaJbHOI'O Ta IIOTOYHOIO PEMOHTIB, TEXHIYHOIO OCHAIICHHS MPUMIIICHD,
1H(OpPMAIIHHO-TEXHIYHOTO 3a0e3MeYeHHs, CTBOPEHHs Oe3MeyHuX 1 KOM(OPTHUX
YMOB JiJIsl CYJJIIB, MpalliBHUKIB amapaTy cyay Ta ociO, siki nepedyBaroTh y CyAil, a
TaKOX 3aX0JId 1HXKEHEPHO-TEXHIYHOT0 3a0e3MeueHHs 3 opraHizailii KOHBOIOBaHHS Ta
TpUMaHHS B cCyJax oOOBMHYBaueHMX (IIJO3pPIOBAHMX) Ta 3 IPOBEICHHA
IpoIecyaabHOl Jii 3 YYaCHUKaMU KPUMIHAJIBHOTO MPOBAKEHHS, MO0 SKUX BIKUTO
3ax0/11B OC3IEKH;

30) opranizoBye 00K, BUAA4y, 3HUIICHHS MOCBIAYCHb MPAIIBHUKIB anapary
cyny (Aep>kaBHUX CIY»KOOBIIIB, MPAI[IBHUKIB amapaTy Cyay, Kl 3aliMaloTh Mocaau
NaTpPOHATHOI CIy>kO0HM, o0ci0, $Ki BUKOHYIOTh (YHKIIi 3 0OCIyroByBaHHS Ta
POOITHUKIB);

31) oprani3oBye KOHTPOJIb 32 00JIKOM MPHETHAHUX 10 IPOBAIKEHHS PEYOBUX
JIOKa3iB, M0 30epiraroThCsi HE TPU CIIPaBi, BXKWUBAE 3aXOMAIB MMIOA0 OOJaTHAHHS



CHelaIbHUX TPUMILIEHb 1 CXOBHIN JJs iX 30epiraHHs y BIAMOBIAHMX YMOBax Ta
CTaHi;

32) BHUKOHYE JOpYYEHHS TOJOBU CyAY, PpIIIEHHS 300piB CYIIB 100
opraHi3aiiifHoro 3ade3neyeHHs IisUIbHOCTI Cy1y;

33) Bukonye 1H1I1 GYHKIII1, TOB'sA3aH1 13 3a0€3MeUeHHSIM JiSIbHOCTI CYYy.

15. KepiBHuUK amapaTy Cyly B MeKax MOBHOBa)KEHb, HAJaHUX HOMY 3aKOHAMH
VYkpainu "I[Ipo cynoyctpiii i craryc cynnis", "IIpo aepxaBHy ciyx0y", Bujae HaKa3u
1 PO3MOPSIKEHHS.

KepiBHUKOBI anapary cyay rojoBOIO Cyay Moke OyTH HaJlaHO IPaBO MEPIIOTro
MIJNIICY B TOPSAIKY, BCTAHOBICHOMY 3aKOHOABCTBOM.

16. KepiBHuK amapaTy Cyay Hece TEepCOHaIbHY BiANOBIJANIBHICTE Ta
3BITYy€/1HPOopMye Tiepes 300paMu CYIJIIB 3a HaJeXHE OpraHizailiiiHe 3a0e3reueHHs
Cyay, CyIJIB 1 CyAOBOTO TpoIecy, (yHKIIOHYBaHHS aBTOMAaTH30BAaHOI CHCTEMH
JOKYMEHTOOOITY Cyay, aBTOMaTH30BaHOT'O PO3MOALTY CHOpaB MIX CyAIsIMu (10
noyatky (QyHKIIOHYBaHHS €aMHOI CyA0BOi 1H(MOpMaIlitHO-TeNeKOMYHIKAIiiTHOT
CUCTEMH), a TAKOX 3T1JIHO 13 3aKOHOJIABCTBOM — 3a HAJIKHUUN PIBEHBb CIYKOOBOI Ta
TPYJOBOI JIUCIMILIIHU B araparti Cyay.

17. KepiBHUK amapary cyay MiA3BITHUN 300pam CYyIIiB Cyay, sIKI MOXKYTb
BUCJIOBUTHU OMY HENIOBIPY, 1110 Ma€ HACIIKOM 3BUIBHEHHS HOTO 3 MOCAIH.

18. Ha wyac BIACYTHOCTI KepiBHMKAa amapary CyAy 4YH HEMOXJIHBOCTI
3/1ICHIOBATH HUM CBOi MOBHOB&)XEHHS 3 IHIIUX MPUYMH HOTO OOOB'SI3KM BUKOHYE
3aCTYITHUK KEpIBHMKA arapaTry CyJy, BU3HAUEHHH BIJNOBIJHUM HaKa30M KEpiBHUKA
amapary CyJly Ipo po3moJiiji 000B’SI3KIB.

19. V pa3i TuM4acoBoi BiCYTHOCTI 3aCTyIHHKa KEpIBHHKA amapaTy O CYIy
BUKOHAaHHS OOOB'A3KIB 3a TOCAJ0IK0 BIJICYTHBOTO KEpIBHUKA amapary Cyay
MOKJIAJA€ThCSl HA OJHOIO 3 KEPIBHHUKIB CTPYKTYPHHX MIAPO3AUTIB amapaTry Cymay,
HAKa30M HadaJbHUKAa TEepUTOpiadbHOTO  ympaBiiHHSA  Jlep)kaBHOiI  CyqOBOi
aaMiHicTparii YKpaiHu 3a MoJaHHSIM TOJIOBH CYY.

Y Bumagky, KOJM B CyIl BIJCYTHI CTPYKTYpHI MIAPO3IIIH, THMYacCOBE
BUKOHAHHS OOOB'SI3KIB BIJICYTHBOTO KEpIBHHMKA arapaTy Cyay IMOKIAJa€eThCsl Ha
OJIHOTO 3 TIPAIlIBHMKIB arapaTy CyAy Haka3oM HadYaJllbHUKa TEPUTOPIAIbHOTO
ynpasiiHHs JlepkaBHOT Cy10BOi aaMiHICTpallii YKpaiHu 3a MoJaHHSIM TOJIOBU CYTy.

20. 'V pa3i 3MIHM TEpUTOPIATIbBHOI MIJACYJHOCTI CYyJIOBUX CIIpaB, IO
PO3TISAAIOTHCS B CY/i, Y Iepe10aueHOMY 3aKOHOIaBCTBOM MOPSIIKY, Ta BiACYTHOCTI
y TakoMy CyAl CyAniB, sKI 3AIMCHIOIOTH TPaBOCYIJs, aaMiHICTPAaTHUBHI
MIOBHOB)KEHHS TOJIOBH Cydy, HEOOXimHI Uis 3a0e3MedeHHs] HAIEeKHOI opraHizaiii
poboTH CyAy SIK IOPUINIHOT 0COOM MO0 MPEACTABHUIITBA TAKOTO CYAY SIK OpraHy
Jep>KaBHOI BIaJW y 3HOCHMHAX 3 IHIIUMHU OpraHaMH Jep>KaBHOI BIAJH, OpraHaMu
MICLIEBOIO CAMOBpSIIyBaHHS, (PI3MUYHUMU Ta HOPUAUYHUMU OCO0aMH, 3IIHCHIOE
KEepIBHUK amapary cyay abo Horo 3acTymHUK. Y pasi SKIIO B Cy/li, 3a3HAUYCHOMY B
ab3a1li mepuioMy I[bOTO IMYyHKTY, BIICYTHI TakoX KEpIBHUK amapaTy Cyay Ta Horo
3aCTYNHHK, aJMIHICTpAaTHBHI MOBHOBAaXEHHS TOJIOBU Cyny, mepeabauyeHi ab3arom
MEPIINM I[HOTO IMYHKTY, 3MIMCHIOE TUMYACOBO BHKOHYIOUMU OOOB’SI3KM KEpiBHHKA
amapaty cyay. PilleHHsS mpo Npu3HAYeHHS TUMYAacOBO BHKOHYIOYOTO OOOB’SI3KU
KEepIBHUKA amapaTy CyAy NPUHMAEThCcs HauaIbHUKOM TEPUTOPIAIbHOTO YIPABIIIHHA
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Jlep>xaBHOi cymoBoi amMiHicTparii YkpaiHu 0€3 TOTO/KEHHS 3 TOJOBOIO CYIY.
TumdYacoBO BHKOHYIOUHI 00OB’S3KM KEpiBHUKA amapary Cyay 3JiMCHIOE BUKOHAHHS
000B’sI3KIB KEpiBHHMKA arapary Cyay 10 MNpU3HAUYCeHHS BIJMOBIIHOTO KEpIBHHUKA.
KepiBHuK amapary cymy, WOTO 3acTYITHHK a00 TMMYacOBO BHKOHYIOUHU OOOB’SI3KU
KEepIBHUKA arapaTry Cyay 3A1HCHIOE aMIHICTPATHBHI MOBHOBAXXEHHSI TOJIOBH CYIY,
nependadeHi ab3aloM TEepIIUM I[HOTO TYHKTY, JO0 MOMEHTY 2 MpHU3HAYCHHS,
oOpaHHsI, MepeBeeHHs a00 3aKIHYEHHS BIAPSJKCHHS IIOHAMMEHIIE OJTHOTO CYII.
[Tig gac 3niicHEHHST KEPIBHUKOM amapaTy Cyay, HOro 3aCTyMHHKOM a00 THMYacoBO
BUKOHYIOUMM OOOB’SI3KM KEpIBHHKA amapary Cyay aJMiHICTPAaTUBHUX MOBHOBAXEHb
TOJIOBH CYAy, MepeadadeHnX ab3aioM MEepIIUM IILOTO IMyHKTY, MOJI0KEHHS MyHKTY 5
TunoBoro nomnosxeHHs MO0 3aTBep/pkeHHs [lonoxkeHHs mpo amapat cyay 30opamu
CYJJIIB Cyly HE 3aCTOCOBY€EThCS."

21. KepiBHUK amapary Cyay Ta WOTO 3aCTyMHHK MAaloTh IOCBIAYEHHS, IO
HIATBEP/DKYIOTH X 0CO0Y 1 MOBHOBAYKEHHSI.

[TocBiqueHHsT KepiBHUKA amapary CyJay Ta HWOro 3acTyNMHHKA IiJIMHUCYE
HAaYaJIbHUK TEPUTOPIaIbHOTO ympaBiiHHA JlepkaBHOT CyIOBOI aaMiHiCTparlii
Ykpainu.

22. llopiuHi OCHOBHI Ta JOJATKOBI BIAIMYCTKH, 1HIII BIIMYCTKU KEPIBHUKY
amapary Cyjy, Moro 3acTylTHUKY HaJal0ThCs BIJMOBITHO O BUMOT 3aKOHIB Y KpaiHU
"IIpo nmepxkaBuy cimyx0y" 1 "[Ipo Bimmyctku". Haka3u mpo BIAMYCTKH KEpiBHHUKA
amapaty CyAy Ta 3aCTyITHHWKa KEpiBHUKA amapaTy CyJay BHJa€ KepiBHUK amapary 3a
MOTOPKEHHSM 13 TOJIOBOKO CyAy 3TIIHO 13 3aTBEPKEHUM TOJIOBOIO Cyay rpadikom
BIJIITYCTOK.

IV. Ctpykrypa anapary cyay

23. B amapari cyay MOXYThb YTBOPIOBATHCS CTPYKTYpHI MIApPO3AUIA —
yIOPaBIiHHS, BTN, CEKTOPU 3 YpaxyBaHHSIM IOJOXKEHb 3akoHIB Ykpainu "IIpo
cynoyctpiii 1 craryc cyaniB", "lIpo nepxkaBuy ciayx0y". CTpyKTypHI MiIpO3ALIN
3MIMCHIOIOTh CBOT (PYHKIIT Ha TMIJACTaBl BIAMOBIIHUX TOJIOXKEHB, 3aTBEPKEHUX
KEpIBHUKOM amapary Cyay.

VYrpaninHs (CaMOCTIHHMNA BiJIIIT) — CTPYKTYPHUN TIAPO3/III OJHOTATY3EBOTO
a00 0THO(PYHKIIIOHAJILHOTO CIIpsiIMyBaHHs. /[0 ckiamy yrpaBiiiHHS BXOJSTh HE MEHII
K JBa BIIAUIHM 3 MIHIMaJIBHOIO YUCEIBLHICTIO O 4 oauHuIl KoKHUI. CaMOCTIMHUN
BIJIIIJI YTBOPIOETHCS 13 IUTATHOK YHUCEIBHICTIO HE MEHII SK 4 TpailiBHUKHU.
VYrpaBiaiHHs (CaMOCTIMHMIA BIJIII) OYOJIIOE HayalbHUK. HadanbHUK ymopaBiiHHS,
YUCENBHICTh MPAIiBHUKIB SIKOrO HE MepeBullye 13 oIWHUIb, MOXKE MaTH OJHOTO
3aCTyIHUKa-HaYaJbHUKA BIIAUTY. Y pa3l KOJM IITaTHA YHUCENbHICTh YINPABIIHHA
CTaHOBUTH NOHAN 13 OoJMHMIIG, HAYATHLHUK YIPABIIHHSI MOXKE MAaTH HE OUIBINE JTBOX
3aCTYITHUKIB, y TOMY YHCJIl OJTHOTO 3aCTYITHUKA, SKUH HE OYOJIIOE BIIILI.

CekTop camMOCTIHHUN — CTPYKTYpHHH MIiAPO3AUI, IO YTBOPIOETHCA ISt
BUKOHAHHS 3aBJIaHb 32 OKPEMHUM HAIPSIMOM JIsUTBHOCTI anapary cyay, GyHKIIIT SKOTo
HEMOJKJIMBO MO€AHATH 3 (PYHKIIISIMU IHIIMX CTPYKTYPHHUX MiAPO3ALIIB, 13 IITATHOIO
YUCENBHICTIO HE MEHII sIK 2 mpariiBHUKa. CEeKTOp 0YOIIOE 3aBiTyBad.
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Binmin y cknagil ynpaBiiHHSA — CTPYKTYPHUN TIAPO3/UI, IO YTBOPIOETHCA AJIS
BUKOHAHHS 3aBJlaHb 3a OJJHMM HampsMoM ((PYyHKIII€I0) TISJIBHOCTI amapary cyay, 13
HITATHOIO YMCEIBHICTIO HE MEHIII SIK 4 TIpalliBHUKH. BT 040t0€ HauYambHUK.

HavanpHuK BigauTy (K caMOCTIHHOTO, TaK 1y CKJIaJl YIIPaBIIHHSI) MOXKE MaTH
3acTynHuKa. Taka mocaja BBOJAMUTHCS B pasi, KOJU UYUCENBHICTh MPAIiBHUKIB Y
BIJIJIUII TTIOHAJT 5 OMHMITK. SIKIIO YMCENBHICTD BIJITY CTAaHOBUTH MoHA 10 O UHUIIb,
TO 3aCTYITHHKIB MOKe OyTH HE O1IbIIIe ABOX.

Y pasi notpedu y ckiaji ynpaBiiHHS (BIIIUTY) MOXKE YTBOPIOBATHCS CEKTOP 3
YHCENBHICTIO HE MEHII SK 2 TMpaliBHUKA. Taki CEeKTOpW Yy CKIaAl YHpaBIIiHHS
YTBOPIOIOTHCS TTOHAJ] HOPMATUBHY KUIBKICTh BB, a Y CKJIaJl BIAALUTY — TOHAA
MiHIMaJIbHY YHCENbHICTh MPAIlIBHUKIB BIIJILTY.

KinbKicTh ocaj, a TaKoX MOcaau, HE 3a3HAYEH1 B TUIIOBIM CTPYKTYp1, MOXKYTb
BBOJUTHCS 1O CTPYKTypW amapary Cyay y MeXax TpPaHUYHOI YHCEIbHOCTI
MpaliBHUKIB arapary cyay.

KinbkicTh mocaj npariBHHUKIB arapaty Cyay, HeOOX1THUX /I 00CITyTOBYBaHHSI
aZAMIHICTpaTUBHOI OY/iBI Cyay, MOXKe OyTH BIJIKOPUTOBaHA 3 ypaxyBaHHsSIM (popMmu
KOPUCTYBAaHHS aMIHICTPATUBHOIO OYAIBJICIO, ii TUIOMICIO Ta TEPUTOPIATIBHUM MICIIE
PO3TaIlyBaHHSIM.

24. 'V pa3l HEAOUUILHOCTI YTBOPEHHS B amapaTri CyAy CTPYKTYpPHOTO
HIIPO3ALTy, JJI1 BUKOHAHHS OKpPeMHUX (YHKIIH BBOIATHCS TOCAAM BIJIMOBIIHHX
crietiaiicTiB (KOHCYJIbTAHTIB).

25. B amapati cyay MOKIamarThCs OOOB’SI3KM  (MIpec-ceKkpeTaps)Ha IHIITY
ocajioBy ocoOy, sika 3abe3reuye po3BUTOK 1H(POpPMAIIHUX 3B’SI3KIB MIXK CYJOM Ta
BiJ[BITyBauaMu Cy/ay, OpraHamMH JepKaBHOI BJiaJu, MiANPUEMCTBAMH, YCTAHOBAMH Ta
opranizauisimu, 3MI, cipusie popMyBaHHIO MOZUTHUBHOTO IMIIKY AISTIBHOCTI CYAY.

26. B amapati cyny i€ KaHUENspis, sika MIOJEHHO MPOTIrOM poOOYOro yacy
cyny 3abe3reuye NPUNHATTS Ta peeCTpaliio JOKYMEHTIB, 1110 MOAAI0ThCS 0 CYIY.

27. B amapati cyqy YyTBOPIOEThCS BIANOBIAHO 10 3akoHy Ykpainu "IIpo
JIEp>KaBHY CITY»KO0Y" city»0a yrpaBIiHHS IEPCOHATIOM.

[TonoxeHHst mpo cayk0y yMpaBlIiHHS MEPCOHATIOM PO3POOISETHCS HA OCHOBI
TuUnoBoro MoJIOKEHHSI MPO CIIYX Oy YHpaBIiHHS MEPCOHATIOM JIEPKaBHOTO OpraHy,
3aTBEP/DKEHOTO IIEHTPAJILHUM OPTraHOM BHUKOHABYOi BIAJH, M0 3a0e3meuye
dbopMyBaHHS Ta peaidye Jep)KaBHY MOJITUKY Yy cdepl AepKaBHOI CIyxOm, 1
3aTBEPIKYETHCS KEPIBHUKOM arapary Cyiy.

28. B anmaparti cyay 3aJ€KHO BiJl YUCEIBHOCTI MEPCOHANY Ta B MexXax (PoHIy
OIUIaTH Tpalll anapary CyAy MOXYTb YTBOPIOBATUCA IHILI CTPYKTYPHI HIAPO3ILIH, Y
TOMY YMCI 3 QYHKIISIMU CIY>KO, TISJIbHICTh SKUX MependauyeHa 3aKoHaMH Y KpaiHu
"IIpo cynoyctpiii 1 ctatyc cynai", "[Ipo nepxxaBHy ciryx0y".

29. [Ins 3abe3nedeHHs JonaepxaHHS ocobamu, siKi nepeOyBalOTh y Cyii,
BCTAHOBJICHUX TPABUJI, BAKOHAHHS HUMHU PO3MOPSIKEHb TOJIOBYIOUOTO B CYJOBOMY
3acimanHi, y cyai aie Cuyx0a CylOBUX PpO3MOPSIHUKIB, MOPSIOK CTBOPEHHS Ta
TISTBHOCT1 SIKOT BU3HAYAETHCS [10I0KEHHSIM TIPO TIOPSAIOK CTBOPEHHS Ta JiSTILHOCTI
CIIy>)kOU CyIOBUX pO3MOPSIHHKIB, 3aTBep/keHuM ['onoBoto JlepxaBHOi CyAOBO1
aaMiHicTparli YKpainu 3a moropKeHHsIM 13 Buioro pamoro nmpaBocyais.
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30. lo ckmagy CTPYKTYPHHX MiJIPO3AUIIB amapaTy CyAy MOXKYTh BXOJUTH
1ocaju IpaIliBHUKIB, sIK1 BAKOHYIOTh (DYHKIIIT 3 00CTyroByBaHHs, pOOITHHUKIB.

BusnaueHHs mepelniky IMocaj, MpaliBHUKIB amnapary Cyay, sKI BUKOHYIOTh
byHKIIT 3 00CIyroByBaHHS, 3IMCHIOETHCS Ha IIIJICTaBl KPHUTEPIiB, 3aTBEPIHKECHUX
Kabinetrom MiHicTpiB Ykpainu.

31. IlpamiBHuku amapaTy cyay 3000B's3aHi BHUKOHYBaTH 3aBIaHHS Ta
000B’SI3KM, BH3HAUCHI B IIOCATOBUX IHCTPYKIIAX, IOJOXKEHHSIX IIPO CTPYKTYpHI
migpo3ainu - amapaty cyny ¥ mpomy llomoskenHi, poTpumyBatucs [lpasuin
BHYTPIIIHBOTO  CIIy’)KOOBOTO  po3mopsaKy, IIpaBun BHYTPIIIHBOTO TPYJOBOTO
posnopsaaky, I[lpaBui TMOBeAIHKM TpalliBHUKA CYAY, 3arajJlbHUX MpPaBUI €THUYHOI
MOBEIHKH JIEPKABHUX CITYKOOBIIIB Ta MOCAT0BUX 0CI0 MICIIEBOIO CaMOBPSIyBaHHS,
MpaBUJl TEXHIKA O€3MEKH, BUMOT IHIIMX JOKYMEHTIB, SIKI PErJaMEHTYIOTh pOOOTYy
CyJly, @ TAaKO MOCTIMHO MIJIBUILYBAaTH PIBEHb CBO€I MPOQeCIiHOI KOMIIETEHTHOCTI Ta
YAOCKOHAJIOBATH OPraHi3alliio CIy>K00BOi JISIIBHOCTI.

JlepxaBH1 Ciy)00BIII 3000B’d3aH1 JOTPUMYBATUCS BUMOr 3aKOHY YKpaiHU
"TIpo nepxkaBny cinyx0y", 3akony Ykpainu "IIpo 3amobiranns kopymiii'.

32. 3a HEBUKOHaHHS, HeCBoe€yacHe a00 HEHaJIe)KHE BUKOHAHHS IOCAJ0BUX
000B's13KiB, BU3HaueHUX 3akoHOM Ykpainu "[Ipo nepkaBHy ciyxO0y" Ta IHIIUMU
aKTaMy 3aKOHOJIaBCTBA, IIOCAJOBOI0 IHCTPYKII€I0, a TaKOX MOPYIICHHS IpaBUil
BHYTPILIHBOI'O  CIIY>)KOOBOTO  PO3MOPSAKY, MPaBUI BHYTPILIHBOTO TPYAOBOIO
PO3MOPSAKY, MPaBWJI TMOBEIIHKA TpAIliBHUKA CYAY, 3arajdbHUX MPaBWJI E€TUYHOI
MOBEJIHKH JEP>KaBHUX CIIYKOOBIIIB Ta MOCAJ0BHUX 0CI0 MICIEBOIO CaMOBPSITYyBAHHS,
MpaBUJl TEXHIKK O€3MEeKW Ta IHILIE MOPYIICHHS CIy:KO00BO1 JUCLUMIUIIHU, MPaIiBHUK
amapary CyJly IPUTATAETHCS 10 BIAMOBIAAIBHOCTI 3T1THO 13 3aKOHOM.

33. IlpamiBHUKM amapaTy CyAay MarOTh MOCBITYCHHS, IO IMiATBEPDKYIOTH 1X
oco0y i moBHOBakeHHs. [lOCBIIUEHHS MpALIBHUKIB amapary CyAy HIJIUCYIOThCS
KEpIBHUKOM amapary cyny.

3pa3ku MOCBITYEHb MpalliBHUKA anapary cyay 3aTBep/ukye Jlep>kaBHa cynoBa
aaMIHICTparlis YKpaiHy.

34. IlpuzHayeHHsS Ha TOCaau JACP)KABHUX CIIYXKOOBIIIB, MPAIiBHUKIB, SKI
BUKOHYIOTh (YHKIII 3 OOCIyroByBaHHS, WpAI[iBHUKIB MaTPOHATHOI CIIy>KOH,
pOOITHHKIB, YMOBH OIUIATH TIpAIli, 320XOUYCHHS Ta COIlialibHI TapaHTii MpalliBHUKIB
amapaty CyJy peryjloloThCs HOPMaMH 3aKOHOJAaBCTBA IMPO JAEpXKaBHY CIYKOy 3
ypaxyBaHHSIM OCOOJIMBOCTEN, BU3HAUeHUX 3akoHOM Ykpainu "IIpo cymoyctpiit 1
cratryc cyaniB", Kolaekcom 3akoHIB Tpo TMpani YKpaiHW, IHIIUMH aKTaMH
3aKOHO/IaBCTBA.

35. BiamycTtku mnpaiiBHUKaM ~anapary Cyjay HaJalThCs B MOPSAKY,
BcTaHOBJIeHOMY Kozekcom 3akoHIB Mpo mpaio YKpaiHu, 3akoHamu Ykpainu "Ilpo
nepsxxaBHy ciyx0y", "IIpo BigmycTku".

[TpaumiBHMKaM amapary cynay, SKi 3aiiMalOTh IOCaJAM MAaTPOHATHOI CIyXOH,
BIAMOBIAHO 70 cTarTi 92 3akony Ykpainu "[Ipo nepkaBHy ciayxOy'", BUKOHYIOTbH
¢yHKIIT 3 0O0CIyroByBaHHS, POOITHMKAM KpIM IIOPIYHOI OCHOBHOI BIAMYCTKH
TpUBAJIICTIO 24 KaleHJapHI JTHI, MOXXE€ HaJaBaTHUCA BIAMOBIAHO cTaTTi 8 3akoHy
VYxpainu "lIpo BinmycTku" mopiuyHa J0JaTKOBA BIAMYCTKA 3a OCOOJIMBUN XapakTep
mparii. KoHkpeTHa TpuBamiCTh MIOPIYHOI JOMATKOBOI BIAMYCTKH 3a OCOOTWBUN
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XapakTep Mpaili BCTAHOBIIOETHCS KOJEKTUBHUM YU TPYJIOBUM JOTOBOPOM 3aJICKHO
BiJl Yacy 3alHATOCTI MpalliBHUKA anapary Cyay B IUX YMOBaXx.

KepiBauk anmapaty BojgouMHpCEKOro MiChKOTO
BonuHcbkoi 00sacTi Jlimsg ITUK



