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o 30opamMu cyauiB
Xpainy B MuKoIaiBCeKil obnacri O4akiBChKOro. MiChKpamcy Iy
I.CixupuHChKuMi ' MuxkonaiBcbkoi o6nacti

Pimrerns Ne 6 Bix 28.04.2015p.

HOJOXEHHS -
IIpo ar;apaT' O4axiBCEKOr0O MiCBKpaioHHOTO Cyxy MuKonaiBcbkol 061acTi.
L3araasni nojo:xxeHHs

1. Amapar O4akiBCEKOTO MiCEKpaifoHHOro cyny MukonaiBcpkoi obmacti (fani -
apapar cyJzy) 3A4ilicHIoe opraHizamiiiHe 3a0esmedeHHs poOOTH CyIy BiATIOBIIHO IO
3axony Ykpainu «IIpo cyfaoycTpiif i cTaryc cynnis» y pefaxiii 3akoHy YKpaiHu Bij
12.02.2015 Ne 192 - VIIIL.

2. YV cBoili pmismeHOCTI amapar cyxy Kepyerbess KoHcTmTyriero Ykpainw,
3axoHamu Ykpaiuu «[Ipo cymoycrtpiii i craryc cyamiBy ta «lIpo pepkaBEy Ciryx0y»,
{HITIME ~ HOPMATHBHO-IIPABOBMMH ~ aKTaMH, TONOXEHHAM IIPO amapat Cyaiy,
pileHHIMHI 36op1B CyJZ[iB, a TaKOX Haka3aMH i pOBHOp)I,ZI)KeHHﬂMI/I TOJIOBH CYNY,
HaKa3aMH KepiBHMKA anapaty Cyay.

3. INonoBa. cyxy KOHTpOmOe epEeKTHBHICTh JiANBHOCTI amapary Cyay, BHOCHTS
IONAHHY [pO INpH3HAUYEeHHS Ha [OCaxy KepiBHUWKa amapary CyAy, 3acTyIHHKa
KepiBHMKA amapary CyAy Ta Ipo 3BUIBHEHHS iX 3 MOcajl, a TaKoX IPO 3aCTOCYBaHHI
3g0XOYeHh a00 HaKIaleHHA NUCIHMIUIHAPHAX CIATHEHb  BIJIOBIIHO 10O
3aKOHO/ABCTBA. :

4, TlonoxeHHs MpO amapar CyAy po3po0iiieThes KepiBHHKOM anapary Cyly Ha
mincTaBi THIIOBOIO IOJNOKEHHS MPO amapaTr CyJy, IIOTODKYEThCS HAYalbHHUKOM
TepUTOpiabHOTO ympaBiiHHS JlepXaBHOI CyHOBOI a,z:Mlchpaun Veran B
MuxosaiBehKil 06NacTi Ta 3aTBEpPIIKY€EThCS 300paMH CyALiB.
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5. Crpykrypa i wmiraTHa 9ucenbHICTh amapary OgakiBCBKOTO MiCHKPaHOHHOIO
cyny MuxkosaiBcbkoi 00JIacTi, 3aTBEPIDKYIOTECS B MeXax BHAATKIB Ha YTPHMaHH]
Cyly TEpUTOPIIBHEM yIpapiiHHIM JlepkaBHOI Cy/oBoi amMiHicTpamil Ykpainu B
MuxoaiBChKiif 0611acTi 32 IIOTOKEHHAM i3 TOJIOBOIO CYAY.

6. B amapari cyny yTBOPIOETECS KaHIIENIpis, sAKa MOJEHHO IPOTATOM pobodoro
yacy cymy 3a0esnedye IPHHHATTA Ta PEECTPallil0 MOKYMEHTIB, IIO HMONAIOTHCS MO
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cyny. Kannenapis TakoXX BHKOHYy€ iHINI 3aBHaHHS, BHU3HAUEHI IIOJIOKEHHSM, IO
3aTBEP/DKY€THCS KEPIBHUKOM anapary Cyay. :

7. Ho amapary Cyay BXOHATH CeKpeTapi CyIOBOTO 3acifiaHHf, CyJIOBi
POSIOPATHUKH, KOHCYJIGTAHTH, iHII JepKaBHI cIryKOOBIi, a TAKOXK NpalliBHUKY, SIKi
BHKOHYIOTH (DYHKIIi1 3 00CIIyrOByBaHHS aapaTy Cymy.

IpaBosuii craryc mpaliBHUKIB amapaTy Cyxy BU3HAYAETHCSA 3aKOHAMH YKpaiHu
«IIpo cymoycrpiii i craryc cynuiB», «IIpo mepxaBHy ciyxOy», IHIIIMHU 3aKOHAMH Ta
HOPDMATMBHO IPAaBOBHMH aKTaMHM YKpaiHH, BilOBifHHUMH TIONOXEHHIMH Ta
HOCAOBHMH 1HCTPYKI[isIMA. :

8. s Kaj[poBOTO T2 (piHaHCOBoro o0ciyroByBaHHS JO amapary Cyny
HIPHKPITUIIOIOTHCS IOMIiYHUKHU CYIIiB.

I[TpaBoBH#l CTaTyC Ta YMOBH JisBHOCTI MOMiYHHKIB cy/:uuB BHU3ZHAYAIOTHCS
3akoHoM VYkpaimm «IIpo cymoycrpii i craryc cynmiB» i IlomoxeHHAM npo
- HOMiYHWKA CY[I Cymy 3aralbHOI FOpUCHMKIII, 3aTBEpIDKEHOTO pimeHHSIM Paxu
cymmiB Ykpaimm Bim 25 Oepesms 2011 poxy Ne 14. Ha nomiuHMKIB CyImiB
HOLIAPIOETHCS Hist 3akouy Ykpainu «IIpo epxaBHy CIIyx0y».

IL OcuoBHi $ynruii anaparty cyay

9. Bigmosigso 10 3akony Vipaiuum «IIpo cymoyctpiii i craTyc cyaaiB» amapar
Cyy BUKOHY€ TaKi QyHKIII] i3 3abe3neueHHs podoTH cyny:

1) y cghepi opzanizauiiinozo 3abe3neuennn: '

3/iMCHIOE BUKOHAHHS HaKa3iB i po3MOpsKeHb IOJIOBH CyAy, Haka3iB KepiBHHKA
anapary Cyny;-

3MACHIOE BEIEHHS CyOBOI CTATHCTHKH, 3abe3nedye MiATOTOBKY aHAIITHYHMX

JIOBIJIOK, TaO/NMIlb, y3aralbHEHb 3 IHTAHb CYTOBOI CTATHCTUKY Ta 3MIHCHIOE aHAINI3
CYHOBOI IPaKTHUKH;

@opMye CTaTHUCTHYHI 3BiTH PO poOOTY cy,w:[y, OIILSLAYL CTATACTHIHAX JAHHX IPO
TACYMKH JisUIBHOCTI CYAY;

zabe3nedye o6GNiK Ta y3araisHEHHS IPONO3HILIH 1 3ayBaXKeHb, BUCIOBICHUX HA
300pax CyamiB Cyny;

3abe3medye opradisaliifo Ta MPOBENEHHSA CyIOBHX 3acifiaHb, pobodmx Hapap,
MDKHapOIHUX 3yCTpiueli, npec-koHMepeHiH Ta iHIMIX 3aX0/iB;

Oepe y4acTs y HiATOTOBII MPOEKTiB MEPCHEKTUBHUX, i TOTOYHUX IIIaHIB poOOTH
Cyny, 3a0e3IeueHHi IX BUKOHAHHS, TOTY€ aHAJITHYIHI MaTépiany Moo ixX peanisauii';

OpraHi3oBye NpPHHOM TIPOMAlsH, PO3TILLA iX MPOMO3ML|H, 3a1B i CKapr, mo
HAIXOIATh 10 CYLY;

Oepe yuacTh y 3abesmedeHni Oesmekd CynuiB i HpaIIIBHI/IKlB amapary Cyny B
yMOBaX Ha[[3BHYAHHWX CHTYallill Ta Ha3BHYAHHOTO CTaHY;

3a6e3neqye p03p06JIeHH$I IPOEKTiB BiIIOBINHUX aKTiB CTOCOBHO opramsauu
BHYTPIMIHEOI JiSUTEHOCTI CYHY;
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2) y chepi 0okymenmanvnozo ma ingopmauiiino-mexniunozo sabesnevents:

3abe3mnedye BeJeHHS IIPOTOKOJIB 300piB CyIiB Cyy, Hapal, Ipec-KOHpepeHIii
TOIIO;

3a0e3edye BeICHHA JXYPHAIIB CYyIIOBOTO 3acw;aHH51 dixcyBaHHI CyIXOBOTO
mporiecy  (CyZOBMX  3aCiiaHp)  TeXHiY4HMMH  3acofamy, — IPOBEAEHHS
BiZeOKOH(EpEHIIiif; : :

3a6esrieuye BeIeHHI KOHTPOIBHIX IIPAMIPHHKIB aKTiB 3aKOHOABCTBa YKpaiHi;

po3pobisie Ta 3MifiCHIOE 3axOoxu IMOJO 3a0e3leUeHHs pPexWMy CEKpeTHOCTI,
HOCTIHHOFO KOHTPOJIIO 32 1X JIONEPKAHHSM;

3a6e3neqye HaJleKHY OpTaHi3alifo poboTH 3 JOKYMEHTAMH B amapaTi CyJy,
IIpaBI/IJILHICTB ix odopmieHHS Ta CBOG‘IaCHICTB IPOXO/DKCHHS, NPUAMAHHS,
: pGCCTpaIJ;II 1 excIrequIiiHOI 00pOOKH;

 aHaji3ye, OIpalbOBYE Ta JOCTABISE CIyXKOOBY KOPECIOHJICHIIIO BiIOBIAHIM
anpecaram; | '
- BIIPOBAJIXYE IIEPENOBI TEXHOIIOTII OpraHizarii poOoTH 3 TOKyMeHTaMH B CYi;
3a0e3ledye ONPalfOBaHHSA, JPYKyBaHHS, THPaXyBaHHI MaTepialiB Ta
NIOKYMEHTIB, TI0B’ I3aHuX i3 TiIBHICTIO CYAY; . :
3a6e3neqye PO3CHIIAHHS B YCTAHOBJICHOMY IOPSIKY CYXOBHX pillleHs, a TaKoXK
CYIOBHX IIOBiJOMJICHb Ta BHKIIUKIB;

3a0esnieyye MiAroTOBKY i CKIaaHHA JOKYMEHTIB BIIIIOBITHO JO YUHHOTO
3aKOHOJABCTBa YKpaiHu Ta IHCTPYKLIT 3 IIIOBOJCTBA Y CYAi;

OPramHizoBye KOPUCTYBaHHS, O0OJiK Ta 30epirfaHHA JOKYMEHTIB CyAY,
KOMIUIEKTYBAHHS apXiBy, IFOTOBKY JOKYMEHTIB Ta apXiBHHUX CIpaB JUIi Iepenadi
iX y BCTAaHOBIIEHOMY IIOPSAKY Ha IOCTiliHe 30epiraHHs 4u 3HHIIECHHI, a TaKOX
sabe3nedye OTPAMAHHS PEKUMY CEKPETHOCT; :

3abe3neuye (QYHKIIOHYBaHHS, METOJHIHE i TEXHOJIOTTIHE BEICHH BITIOBITHHAX
043 pmanwxX iHQOpMaIifHWX KOMIT'IOTEPH30BAHUX CHCTEM I1HAMBINYalbHOIO Ta
KOJICKTHBHOI'O KOPHCTYBAHHS;

3nilicHioe iH(opMaliiiHO-TexHiTHe 3a0e3medeHHs CYI[OBI/IX 3acizaHb, 300piB
CYZIiB;

opranizoBye 6i0nioTeuHO-iHPOpMariiiHy poboTy B cym'

3abesneuye (byHKmOHyBaHHa aBTOMATH30BAHOl CHCTEMH JOKYMEHTOO00IIy CYRY,
aBTOMATHU30BAHOI'0 PO3IO/ILTY CIIPaB MK CYIISMHU; .

3a0e3Meuye 3aX0/1 B3aeEMO/Iii CyAy i3 3acobaMu MacoBOL 1H(bopMau11

3a0esMedye IAroToBKy Ta IOMMPEHH MaTepla.TIlB IIPO JISUIBHICTD CYJLY;

BHBYAE Ta Y3arajibHIOE IHTAHHS, SKi IODYHIYIOTECS TIPOMaifHaMK B iX
3BEPHEHHAX BiZOBiAHO 10 BEMOr 3akoHy Vipainu «[Ipo 3BepHEHHS IPOMAISTHY;

opraHi3oBye po6oTy MO0 BUKOHAHHA BAMOT 3aKoHy YKpainu «IIpo moctyn mo
- myOstigHOT iHpopMariiy; :

3piiicHioe iHGopMaIltiiine HaltoBHEHHS BeO-caliTa Cy/Iy;

37iMCHIOE OpraHi3alilo JOCTYIy KOpucTyBauiB (Cy[ULiB i mpariBHUKIB amapaty
cyz(y) oo €IUHOTO IepXKAaBHOI'O PEECTpy IOPUAMYHMX oci0 Ta ¢ismunMX oci6 —
HiATPUEMIIIB 1 KOHTPOIb 3 JOTPHMAHHAM BIMOT {00 3aXMCTy 1H(1)opMa1111

3abesneuye HaJCHIAHHA eNeKTPOHHHX KOHiM CYJOBHX pilleHb 40 €IMHOIO
PeEcTpy CyHOBHX PilllcHb;



4

BKHBAa€ 3aXOJiB Iofo 3abesledeHHd IANHCYBaduiB KIOYaMH €JNEKTPOHHOIO
1MGPOBOTO IIAINCY; '

3) y coepi inancoeozo, Kadpoeozo, MamepianLHO-MEXHIYHOZ0
3abe3neuenna: ’

pO3p06IIse IPOSKTH MITATHOTO PO3IHKCY T4 KOLITOPHCY BUAATKIB Ha YTPUMAHHS
CYARY; } ‘

3abe3medye miAroTOBKY MPOIO3uLlii moKo o6cariB ¢piHanCyBaHHA CYIY;

_ 3puilicHIoE 3ax01H MOAO (IHAHCOBOrO, KaAPOBOTO 3abesledeHHs CYAMB Ta

HpAIliBHHEKIB aItapary cyay; .

3abesnmeuye poGOTY 3 KagpaMH amapary CyAy Ta BeJeHHS KaJpOBOrO
JITIOBOJCTBA CYIY;

3abe3reuye peajizallito JepKaBHOI IONITHKHA y cepl AepxkaBHOI cCiyx0u 3
MUTaHb YIPaBIiHHS MEPCOHATIOM CYAY;

31ilicHIOE HOo0ip IepCoHaLy Cyay;

3a0e3neuye oOprafizaiiito 3aXxoiB 3 TMABHINEHHS piBHA mpodeciiinoi
KOMITETEHTHOCTI IIEPCOHANY CYIY; ' ~

3[{iCHIOE NOKyMeHTanbHe OQOpPMICHHS BCTYIY -Ha JEpKaBHY ciryx0Oy, ii
IIPOXOJIKEHEHS Ta IIPUITHHEHHS;

3iMCHIOE aHANITHMYHO-KOHCYJIBTATHBHE 3a0eslleueHHs pOOOTH KepiBHHKA
JIepXKABHOI CILyXGH B CyIi 3 IHTaHb YIIpaBIIiHHS TIEPCOHANIOM Ta BHOCHTB oMy
* BiATIOBiZHI MPOITO3MIIT IOKO BJOCKOHANEHHS PoOOTH 3 HepCOHaJIOM Cyny;

3abe3nedye y B3aemopii 3 JlepXaBHOIO CyZOBOIO aJMiHICTpali€lo YKpaiHu Ta
TEPUTOPIILHUM yhpasiinasM JlepxaBHoi cymoBol ajMiHicTpanii Ykpainum B
MuxonaiBchkit obnacri, CyImiB Ta NpamiBHHKIB amapary cyxy HeoOXiqHuMM
zaco0aMu 3B’A3Ky Ta iHIIOIO OPTTEXHIKOI0, 3AiHCHIOE FOCTIONapChKe 00CIyTOBYBaHHS
Cyny; |

3abesnedye NOTpUManHA BUMOT 3akoHy Ykpainu «[Ipo oxopoHy npaii»;

I11. KepiBaux anapary cyay

10. AnmapaT cyny 0490IIrO€e KepiBHUK anapary Cyy.

KepiBHuKa anapary CyAy Ta 3aCTYIHUKa KepiBHHKA amapaly CyAy IpU3HAYac Ha
HOCaay Ta 3BLIBHSE 3 IMOCAJH HAa9aIbHHUK TepUTOpiajlbHOro ympasiinea HepxasHoi
cynoBoi aaminicTpanii Ykpaimu B MuxkonaiBcekiii obnacti 3a mOJaHHAM TOJOBH

Cy,Z[y.

11. Ha nocay xepiBHHKA amiapatry CyAy IpHU3HA4aeThCs 0co0a, fKa Ma€ BHILY
IOpUIUYHY, EKOHOMIYHY OCBiTY 200 BHIIY OCBIiTY Y Taly3i AepXXaBHOTO YIPABIiHHL 3
ocBiTHRO-KBaJTiikamifinuM piBHeM cmemiamicta abo Marictpa, crax poboTH 3a
(baXOM Ha IOcafax JepxaBHOi ciayx0u simmosigHol rpymw/ migrpyou abo Ha
BIJITOBIJHUX TI0CA/IaX B opraHax MiCIIeBOTO CaMOBDA/YBAHEA HE MOHIIe TPEOX pOKlB
9H CTaXx poboTH 3a GaxoM B iHIHX cdepax He MEHIIE I’ ATH pOKlB
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12.. Kepisuuk amapary cyay HiisBiTHUEE 300pam Cy,Z[,IIlB O4akiBCHKOTO
MiCBKpailoHHOrO0 cyry MukonaiBcekoi 06macti.

3a0xoueHHs 200 HAKNAIEeHHA NUCIUILTIHAPHOTO CTATHEHHS CTOCOBHO KEPIBHUKA
amapaty Cyiy Ta HOro 3acTyIIHWKa 3aCTOCOBYETHCS HA9dalbHIKOM TEpPUTOPIabHOIO
- ynpaBinians depxaBroi cynoBoi agmiHicTpalii Yxpainu B MuxomaiBebkill o6macTi 3a
HoJaHHAaM rojosu O4akiBCHKOr0 MiCBKPaifOHHOIO cyxy MHKOJIAiBCEKOI 001acTi.

13. KepiBHuKy amapaTy cyXy O0e3mOCEpeHBO IMiANOPSAKOBAHUN 3aCTYITHUK
KepiBHUKa anapary Cymy.

14. KepiBHHK altapaTy Cyxy BiATIOBLIHO IO HaJIaHIX [IOBHOBAKEHB!

37tificHIOE Ge3mocepe/IHE KepiBHUIITBO aapaToM Cyjty, 3abesledye opramisaniio
POOOTH CTPYKTYPHUX IHIPO3MALIIB CYyIy, IPAIiBHUKIB alapary CyaAy, IX B3a€MOIII0 y
BUKOHAHHI 3aB/laHb, OKJIAICHUX Ha arapar Cyxy;

B3aeMofiic - 3  JlepKaBHOIO CyHOBOIO  ajMiHiCTpamiero  YKpaiHW, 3
TepUTOpiaTbHUM yIipaBiinasM JlepkaBHOi CymoBOi aAMiHICTpamii VYkpaiHH B
MuxkonaiBebkiii . 00nacTi, opraHaMu CyAXIBCHKOI'O CaMOBpPSAyBaHHSA, OpraHaMu
JepKaBHOI BJIAJIM, OpPraHaMU MiCIIeBOI'O CaMOBPSIyBaHHS, iHIIMMH YCTaHOBaMH #
opraHizanismu, 3acobamu MacoBoi iH(GopMmarlli 3 mHTaHb 3a0e3nedeH s ALANBHOCTI
cyxy;

OpraHi3oBy€ Ta KOHTPOIIOE BeJleHHS MUIOBOACTBA B CyHi BIINOBIIHO MO
iHCTpYKIii 3 ALIOBOJICTBA;

3abe3redye MIATOTOBKY IUIaHIB POOOTH CYRy, SKi 3aTBEPIRKYIOTHCA I'OJIOBOIO
Cy1y, a TAaKOXK 3/iHCHIOE KOHTPOJIb 38 BHKOHAHHSIM 3aIlIaHOBaHMX 3aXOIiB;

KOOPJMHYE ~ 3MiCHEHHS  OpraizallifHMX  3axoJiB IIOJO  IiJTOTOBKH
OIlepaTHBHUX HapaJl, BUKOHAHH: iHITNX 3aB/aHb; '

3IMCHIOE 3ax0ay INOA0 3a0e3leHYeHHs HANSKHHX YMOB IisIbHOCTI CyAIIB
Ta MpaIiBHUKIB anapary Ccyay, 1H(popManifHO-HOPMaTHBHOIO 3a0e3MeUeHH
iX JisneHOCTI;

opraHisoBye Ta 3abesmeuye pO3poOJeHH 1 TMOJaHHS Ha 3aTBEPIUKEHHA B
YCTaHOBICHOMY nop;me CTPYKTYPH Ta OITATHOI YHCENHHOCTI anapary Cyady, a TaKoxX
KOIITOPHUCY BUIATKIB HA YTPUMAHHS CYLY;

3aTBEPIKYE IOJOKEHHA IIPO KaHIEJPIIo Cymy Ta BOCAJOBi IHCTPYKILT
TIpaIliBHUKIB amapary Cyny;

OpraHi3oBy€e Ta KOHTpOJIOE€ poboTy 3 (iHaHCOBOTO Ta KaJpOBOIO
00CIlyTOBYBaHHs anapary Cy.Ly;

3abe3ledye BHUKOHAHHS UpalliBHUKaMH anapary lIpaBun [OBEIiHKH
IpaliBHUKa  amapary = CyAdy, 3aTBep/keHumx  pimenHsM Pamu  cyazis
VYxpainu Big 6 smotoro 2009 poxy Ne 33, a TakoX IpaBHil BHYTPIIIHBOI'O TPYHLOBOI'O
PO3HOPAIKY 1 TPYAOBOT TUCLUILITIHY; :

€ KEepiBHUKOM JepXaBHOI CIyX0um cyny, 3abesmedye peanisamiio e€mmHOL
IepkaBHOI NOJITHKH Yy cdepi epKaBHOi cIryx0n;

3aTBEpKye Mpodiii mpodeciifHol KOMIIETEHTHOCTI OCa]| IepXKaBHOI CIIyXKOu
Ta BUMOTH J0 OCBlTHBO-HpO(l’)eCII/IHOI‘O piBHA, HaNpsAMY l'IllII‘OTOBKI/I (cnemanLHocn)
JOCBIAY poOOTH Ta iHII BHMOTH,



OpraHi3oBy€ HpOBe,Z[eHHSI KOHKYPCY Ha 3affHATTS BAKAHTHYX [OCAN ,I[ep)KaBHOI
ciryx0om Ta 3abe3Iedye Horo mpo3opicTh i 00’ €KTHBHICT;

npr3HAYa€e ocib Ha mocajam AepiKaBHOI CITyX0u Ta 3BUIBHSE TX 3 TOCA;

IIPACBOIOE PAHIU JIPXKABHUM CITyXKOOBIUIM, SIKi 3aiMAIOTh LOCANH JepKaBHOI

CIryx0m;

BUKOHY€ (DYHKIT po60To;(aBu;1 IV NpAaIiBHWKIB amapary CyaLy, ski He €
JEPKaBHUMH CILy XOOBITSIMIM;

' 3abe3redye OpraHizalilfo INJBHINCHHS piBHA NpodecifiHoi KOMIETEHTHOCTI
JIEPIKABHYX CILyXOOBILB;

3a6e3neqye e(beKTI/IBHe (yHKILIOHYBaHHS CHCTEMM OLUHIOBAHHS peSy'JILTaTlB
CITy’k00BO1 JisLTEHOCTI JiepKaBHUX CIIy>KOOBIIiB;

3abe3nedye JOTPUMaHHS Aep>KaBHUMHU CJI}’)KGOBLI}IMI/I CITy00BO1 TUCIUILIiHY;

npuiiMae B MeXaX CBOIX IMOBHOB&XEHbH PIIIEHHS PO 3a0XOYECHHS AepIKaBHIX
CJIy>K6OBII1B Ta IPATATHEHHS! X JTo AUCIMILTIHAPHOL BiAIOBiaTbHOCTI;

3MiMCHIOE 1HII ITOBHOBA)XEHHS KEPIBHUKA JEPIKABHOI CIy)XOHM B JIep:KaBHOMY
opradi BifnoBiiHO 1o 3akony Ykpainu «IIpo pepxaBHy Enyx0y»;

3MiMiCHIOE oOprami3aiiifini 3axoAM IOJO MiATPUMAHHS IPHMINIEHHS CyIy
B CTadi, NPHIATHOMY JUIi HAJEXKHOIO HOro (QyHKIIOHYBaHHI, IIPOBEJCHHS
KaIliTAJIHOTO Ta IIOTOYHOTO PEMOHTIB, TEXHIYHOI'O  OCHAIIEHHS
IpUMiIEHb, iH(bopMauii/’IHo—TeXHquoro 3a0e3NeUeHHs, CTBOpEHHsS O€3MeuHux 1
KOM(OPTHIX YMOB IS Cy/iB, IPALiBHUKIB altapaTy cymy Ta ocib, sKi nepe6yBa10TL
y cyai;

3a6esneqye BI/IKOHaHHSI pimreHs 300piB CynxmiB 3 INHTaHb BHYTPIIIHBOL
IisITBHOCTI CyHy; :

3fificHIoe  opraHizariiine 3a0e3medeHHS BeIEHHS CyJOBOI CTaTHUCTHKH,
IiJIOBOJICTBa, OOJIKY Ta 30epiraHHs CyIOBHX CIpPaB, HAJIEXKHOI'O BeIEHHS apXiBy Ta

pobotu 0i0NiOTEKH Cyy;
' OpraHi3oBye€ KOHTpOJIL 32 OGIKOM pedoBHX JOKasiB, He HpI/IC,Z];HaHI/IX hi (o)
CIIpaBH, BXXUBAE 3aXO/iB 110710 0ONIaHaHHA CHEIiaNbHIEX NPUMIIIEHb i CXOBHIT Il
ix 30epiraHHs;
' BUKOHY€ JOpPYYEHHS TIOJNOBH CyHdy, pimenHs 300piB CyAmiB IIOXO
opraHizauiiaoro 3abesnedeHHs qisUIBHOCTI Cyay.

15. KepiBHEK amapaTy cyay B MeXaxX ITOBHOBaXCHb, HAaJAHUX HOMY 3aKOHAMHU
Vipainu «IIpo cymoyctpiii i craryc cymaisy, «IIpo nepxkaBHy ciyxOy», BHUEaec
HaKasy 3 KaOpOBUX ITHTaHh INOJO HPAIiBHUKIB amapary cyxy (AepxaBHUX
cTy0OBIiB, IpPalliBHMKIB, SKi BUKOHYIOTH (YHKII 3 OOCIYrOByBaHH:), a TaKOX
IIOAO IOMIYHUKIB CyAZiB (3a IIOJAHHIM CYJIi) CTOCOBHO TIPH3HAYECHHS HA ITOCAH,
3BUIBHEHHS 3 IIocaj, IepeBeleHh Ha IHIII MMOCaAW, MPOCYBaHHA IO CIIyXOi,
BCTaHOBJICHHS PaHIIB JIep)KaBHUX CIYXKOOBIB, HaJaHHSA BiAMYCTOK, 3aCTOCYBAaHHSI
3a0X04€Hb, HAKIAJCHHS MJMCIUILIIHAPHUX CTATHEHb, TIPOBEAEHHS IMOPIYHOrO
~ OL[IHIOBAHHA pE3yNbTaTiB CIyXXOOBOi MIANBHOCTI, a TaKoX 3 aJMiHiCTpaTHBHO-
TOCIIOJAPCHKUX MUTAHb (BIAPSIIKESHH, IiABUINCHHS piBHSA Tipodeciiinoi kBamidikanii
(KOMITETEHTHOCTI) PaIiBHHAKIB allapary Cyay).
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16. KepiBHuK amapaTy cymy Hece IIEPCOHANBHY BiAOBIIANEHICTh 3a HAJIEXKHE
opraHizamiiine 3a0e3ledYeHHs NiAIBHOCTI CyAy, CYAZIB Ta CyAOBOIO MpOIECY,
(YHKIIIOHYBaHHS aBTOMaTH30BaHOI CHCTEMH JIOKYMEHTO00Iry Cyay.

17. KepiBauk amapary cyny 3BiTye mepen 30opamu CyAmiB Ipo JisNbHICTH
amaparty cymy. 300pH Cy[/liB MOXyTh BECIIOBHTH HEIOBIPY KEPiBHUKY anapary Cyay.

YV 3B’S3Ky 3 BHCIOBICHHSM HEJOBipH, KepiBHMK amapary CyAy 3BLIBHAECTBHCA 3
TOCaIH Y TIOPSAKY, BCTAHOBIEHOMY JaCTHHOIO TPETBOIO crarri 152 3akony VKpa'l'HH
«Ilpo cynoycrpi#l i cratyc CyAmiB», 3 NOTpHMaHHIM BuMOr Kozekcy 3akoHIB Ipo
npau}o Vxpainu ta 3akoHy Ykpainu «IIpo gepxaBHY cny>I<6y»

18. Ha wac BiZICYTHOCTI KepiBHMKa amapary cy,uy #ioro o0OB’A3KH BHKOHYE
3aCTyIHUK KepiBHUKA aIapaTy. |

[ToBHOBakeHHS 3aCTylIHAKa KepiBHUKAa amapary CyXy BH3Ha4alOThCA
NOCAJOBOI0 iHCTPYKINi€IO, SKa 3aTBEPIDKYEThCS HAYaNbHHUKOM TEPUTOPIaJIBHOTO
yrpasninss Jepxasuoi cynoBoi aaMinicTpanii Yipainu B MukonaiBebKiii 061acTi.

19. YV pasi BigcyTHOCTI 3acTyIHHWKa KepiBHHKa alapaTy MICIEBOro Cyzny
THMYAcOBE BHKOHAHHS OOOB’M3KiB 3a IIOCQIOI0 . BiICYyTHROIO KepiBHUKA
amapaTy MICIIeBOrO CyJy IIOKJIaJacThcs Ha iHIIOTO TIpalliBHHKa amnapary
Cyly HaKa3oM HayaJdbHMKA TEePHUTODiaNbHOrO  YIpapiiHHA  JlepaBHOL
cymoBoi aaMmidicTpanii Yxpaimm B MukonaiBchkifi o0nacTi 3a IOJaHHSM TIOJIOBH

cyny.

20. KeplBHHK amapary Ccyxy Ta Horo SaCTyIIHI/IK MaroTh TIOCBIJJYeHHS, IO
HIIITBepJJ;)KYIOTB ix 0co0y Ta MOBHOBa)KEHHA.

IocBifmuenHss KepiBHHKAa amapary CyAy Ta HOro 3acTylHHKA IiINHCYE
HaJaJlbHUK TEpUTOpiajpHOro yupabmiHHA JlepxkaBHOI CynoBOi aaMiHicTpauii
Ykpainu B MuxosaiBCeKiif 00JIacTi.

Mopigni Ta KOAATKOBI BIMILyCTKH KEPiBHHKY amapary Cyany, 3aCTYIHHUKY
KepiBHHKA aIapary Cyly HaJaloThCsi BiIOBiAHO no BUMOr Komekcy 3aKOHiB IIpo-
npaio Yipainu, 3axoniB Yipaimw «IIpo mepxaBHY cyx6y» Ta «IIpo BiIycTKI».
Haxasu Tpo BiIIIyCTKH KepiBHMKA arapary CyZAy Ta 3acTyIHHKA KEpiBHHKA arapary
CyAy BHIAE€ IOJOBAa BiAIOBIZHOTO CyHy 3TiJHO i3 3aTBEPIKEHHM TrpadikoM
BiJIITYCTOK. :

IV. Tvmi npaniBnuky amapary cyay

22. IlpaBa i 000B’a3KH IIpaI.IlBHI/IKlB CyAy BH3HAYAIOTECA IOCATOBHMH
IHCTPYKIiSIMH, 3aTBEP/DKEHAMH KEPIBHAKOM amapary cyny.

TlocagoBi IHCTPYKIi CYZOBHX PO3HNOPSTHUKIB PO3POOISIOTECS Ha INACTABi
Tlonoxenns npo ciyx0y CyHOBUX pPO3IOPSAHHMKIB Ta OpraHizamiio i MiAIBHOCTI,
3aTBEpIKEHOr0 - HakasoM  JlepkaBHOoi  CyZoBoi  amMmidHicTpamii  Ykpaidm
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Bin 14 mumas 2011 poxy Me 112 Ta IIOTOMKeHOTO piIIIeHHSIM Pamu - cynnis
Vxpaiau Bif 24 gepHs 2011 poxy Ne 32.

ITocazosi i 1H0pr1<n;11 HNOMiYHHKA CyAJI pospo&morr;csx ga 1micrasi [TonmoxeHHs
PO MOMIYHHKA CYIAL CyIy 3araibHOl IOPHCAHUKIII, 3aTBEp/HKEHOro pilmieHHAM Paau
CYAJiB YKpai’Hn Big 25 Gepesns 2011 poxy Ne 14.

- 23. IlpaniBHUKH anapaTy cyxy 30608’ s3aH1 JIOTpI/IMYBaTI/ICSI T0Ca{0BHX

iHCprKmH IPaBuil BHYTPIIHLOTO CIyXOOBOIO PO3NOPAAKY, IHCTPYKINH & 3
mimosoxctea B cymi, [lpaBun mOBeAiHKM — DpamiBHEKA ~ CyAy, BHMOT
iHIIIX ,D;OK}’MGHTIB AKi periaaMeHTyIOTH pPOOOTY CyAy, a TaKoX HOCTiHHO
I IBMIIYBaTH CBiil piBeHs mpodeciitnoi kBamigikarii (KoMIIETeHTHOCTI).

24. TlpaniBHMKH amapary CyAy MaloTh IIOCBiXYCHHS, IO MiATBEP/UKYIOTH iX
0oco0y Ta TOBHOBaXKEHHS.

ITocBimueHHs NPaliBHKKIB amapaTy Cy[y NiJUHCYOTBHCS KepiBHHKOM amapary
CYIy.

25. Omiara npani IpariBHEKIB amapaTy Cyxy BCTAHOBIIOETHCA BIAIOBIIHO JIO
Kiacuikanii mocax AepkKaBHHX CIy>XOOBIIB 3 ypaxyBaHHAM OCOOJNHBOCTEH Ta
Xapakrepy po6OTH i MOBHHHA CTUMYJTFOBATH 1X CyMJIiHHY Ta iHII[laTHBHY HpaIlio.

26. Ifopiuni Ta OJATKOBI BiAILyCTKH Hpalj;iBHHKaM arapary cyay HalaroThCs B

MOPANKY, BCTaHOBIEHOMY KoOAeKCOM 3aKkOHIB IpO Mpaifo YKpaiHd, 3aKOHaMH
Vipaiuu «IIpo nepxasHy ciryx6y» T1a «IIpo BIIITyCTKEM

Kepisaux anapaty

OuakiBCHKOT0 MiCHKPa#OHHOIO CYLY % Q
MuxosaiBcbkoi o0acTi JI.O.boxenko



