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Iloprgorc o6uiny e.rreKTpoHHrrMH AoKyMeHTaMH
prixc MaHenrrIIbKHn'r pafioHHHM cyAoM Bo.nnncurcoi o6lacri ra yqacHnKaMn

cyAoBofo rrpouecy

l. 3ara.nrHi no.nolneHHfl

llopr4or o6vriny eneKrpoHHHMH AoKyMeHraMn uix MaHeeraubKr4M pafioHHravr
cy.4oM ( .qani - CyA) ra yqacHLIKaMLr cyAoBoro npoqecy (4ani - llopx4or) Bu3Har{ae
rloptAoK rroAaHHf, yrracHr,rKaMz cyAoBoro rrpouecy Ao MaHesr4rlbKoro pafiouuoro
cyAy AoKyMenrie B eJIeKTpoHHoMy Blrrnfl Ai, a raKo)K Har,cunaHHfl, TaKHM yrracHr4KaM
npoqecy€urbHrlx AoKyNrenrie B eneKTpoHHoMy BrrrnqAi, uapaleJrbHo 3 AoKyMeHraMr,r
y narepoBoMy BldrnsAi siluoni4no Ao rrpoqecyarbHoro 3aKoHoAaBcrEa.

Y qrouy lloprAKy HaBeAeni Hux.re repvrinn BlruBarorbcr y raKoMy 3HaqeHHi:
- eneKTpoHHa aApeca aqpeca eneKTposuoi ilorrrrn, rrlo cKJraAaerbcfl 3

i4enruQixaropa, rlo3Harr* "@" ra AoMeHHoro irueHi. llpu rlboMy i4eHrlrsixaropoM

[nfl ropHAttrrHLIX oci6 e i4euru$ixaqifinufi KoA ropr{Ar4.rHoi oco6u, Anrr SianuHvx
oci6 ra SisnqHHX oci6-uiAilpueMqis - i4enrz$ixaqifinufi souep nnarHr,rKa noAamin
- SisuuHoI oco6^ (y pa3i nigcyruocri iaenrnsiraqifiHoro HoMepy - cepix ra HoMep
lacnopry rpoMaArHHHa). '{onreHHHM inneseu e iu's y AoMesi "mai1.gov.ua".

- crrcrevra o6rrniny eneKTpoHHuMvr AoKyMeHTaMH ruix cyAoM Ta yqacHHKaMH
cyAoBoro npoqecy (Aani - Cucreua) - rporpauHprfi KoMrrJreKc, rqo e cKnaAoBoro
ee6-noprany cy4onoi Bira,ulr, srcuit sa6eene.rye noAaHHs Ao cyAy Aor(yMenrie B
eneKTpoHHoMy BuruqAi ra HaAcranaHH.f, AoKyMeHrie B eJreKTpoHHoMy Burnfgi cy4ovr
yrracHHKaM rrpoqecy.

- yr{acHr{Ku cyAoBoro rlpouecy (aarl Kopzcryeaui) oco6r.r, sagHaqeHi
ei4nonigHuv rrpouecyiurbHr4M 3aKoHoAaBcrBoM i :ap,lecrpoBaHi s Cucrevi;

- 6asa .4aHI4x Cucreuu qe cucreMarilgosaHi Aani npo Kopnclyrauie, sxi
3ape€crponani s Cnc'rervri.

- repcoHuulbHufi xa6iner KopvrcryBaqa - posgin Cucreuu, nrcnit ruicrnrr Bci
neo6xi4ni iuclpyMeHTr4 Anfl po6oru s Cucrevri.



- Aep)KareJrb Cracreuu - AepxaBHa cy,4oBa aAnrinicrpaqir Yrpai'nu (lati

ACA Vxpalnu), sKa sa6egneqye ii BeAeHHs, KoHrpoJlroe sAificHeHflfl' gaxoAis,

roB,fl3aHr4x is gaxucroM in$oprr,raqii, ilIo B nifi vric rr4Tbcfl, ra BI4KoHye inrui Qynxuii,

uepe46aqeni qLIM PeuaueHToM.
- aAvrinicrparop CncreMrl (aani - AaruriHicrparop) - Bn3HaqeHa /{epNaBHoro

cyAoBoro aAnriuicrpaqiero Vrpainu, ni4uoeiAHo Ao 3aKoHoAaBcrBa roprIAHqHa oco6a,

flKagaificHroe 3axoAg rqoAo rexniqsofo i uporpaMHo-TexHoJloriqnoro ga6esnerreHHt

SyHKrIioHyBaHns CracreMr4, HaAaHHq Aocryny Ao insopnraqil, ulo B nifi vricrl'Irbcq'

sa6esneqye e6epiraHHr ra 3axr4cr raxoi in$opuarlii, cl4creMarHsauirc Lanrrx, qxi

Micr,flrscfl B Cprcreui, crnopeHHfl ra sale,srreqeHnx SyHrqioHyBaHHfl inS,rprraaqifiuo-

ilorrryKoeoi crlcreMrd Aocryry Ao CucreuklyKJral;ae AoroBopl4 3 KopucryBaqaMl{.
\'

2. Peecrpaqiq n Cucreui

.{oryrr,rennr Moxyrb 6yru noAani Kopncryna'reu 4o c}AY 1 lraArcJraHl I'IoMy

cyAoM B eJreKTpoHHoMy or.rrmAi nr.rure nicrs peecrpaqii n cucreui, posiuiuenoi ua

oQiqiftlrorray ne6-nop:rali cyAonoi rna4r-r Yrpainu.

l lpupeecrpaqi iyCucreuiKopucryna ' ro6os 'sgxono3aroBl r loeoopty
peecrpaqii is ga3HaqeHHqIu nacrynuoi in$oprtlaqii:

e naftueryranH{ Ant IopI'IAI{tIHI4x oci6 a6o npirrnrqe' iu'x' no-6aGroni

gnr lpisravnrax oci6 m {isuvnr'rx oci6-nilnpr'rertaqia;

. 4rr, rcpr4Allqnlrx oci6 i,qeHfirsira[ifinufi roA roptAI.runoi oco6r.r, 4.nr

{isr.rvnr.rx oci6 ra $irr,rvnux oci6-ni4npneuqie - iAeHru$irauifinr'Ift

HoMep[JIaTHrrranoAarr is -$ isuurro ioco6r , r (ypar in i1cyrr rocr i - : \
i4enrnQixaqifiHoro HoMepy - cepix ta HoMep raclopry rpoMaA{HI'IHa';

.aApecaN,ricqesHaxoAx(errrlga6ouicqxnpoxraearrux(ao6os'sgron[N{

3a3HaqeHlrtM [ollrroBoro iu4ercy);

. aApeca oco6ucroi elerrponnoi rorrrrll (e-mail) Kopncrynava, tKa B

loAaJrbrrroMy 6y,ue BlrKopr,rcToByBaTl'rcb A4Ir,rinicr:pa'ropolvr NIfr

in$oprvryeanHr Kopncrynaua IIpo rapoJlb Aocryry 4o ()ucreuu (y

Bl r r ragKyf toro3N' I iHI ' Ia6ogueroroHaraAyBaHHtKop' rEcryaaver i
uaporrro), a TaKox uori4ourreurrr Kopracryna.ra npo no4ii HaAxoAXeHI{JI

Ha eJIeKTpoHHy aApecy in$oprvrauii no cyAoBIT x cfipaBax)'

o HoMepr4 renesoHin ($arcin);

o insopvrauiq rpo oco6y, fiKa BHecJra AaHi (IIIB' rocaAa, HoMep

rene$oHy);
o nara raqac3afloBHeHHf,, qKi [pocraBJltlorbcfl aBToMarI{rrHo;



o 3roAa cy6'erra nepcoHarrbHr{x AaHLrx Ha o6po6ry nepcoHtrirbHux AaHkrx
(an" $isra.trux oci6).

B or<peMoMy nori Sopvla peecrpauii KopucryBar{ lna1ae 3p€BoK (ceprzSirar)

eneKTpoHHoro quSponoro ni4nucy, srcuir, 6ya. 3acrocoByBarrdcq uia qac

nucryBaHH.f, 3 cyAaMH y CracreMi s BHKopr4craHH.rrM eneKTpouuol ap4pecv. fitrx
ropl{AuquoT oco6n HaAarorbcfl cepru$ixar rer{arKlr ui4npueMcrBa ra ceprra$ixaru

uilnracie oci6, qKi Marorb rrpaBo ni4uucyBarvr AoKyMeHrr4 Anfl no4aui B cyA. Atrs

Qisu.ruoi oco6l4 - cepruSircar ui4nHcy. Kinmicm spasrin eneKrpoHHoro qusponoro

ni4uucy, rxi Mo)Kyrb 3acrocoByBarprcb ropr{AurrHoro oco6oro, He o6uexeHa.

CucreMolo sAificHloerbc.f, uepenipna ni4noniAnocri 3pasKy eneKrpoHHoro

uu$ponoro ui4nucy HaAaHoro Kop r{cryBarreM, rrrJr.sxoM Harcvnan:ns, aBroM arurrH oro
3arlnry 4o ni4noni4noro rleHrpy cepruSiraqii ener<rpoHHnx qr.r$ponux ni4nucie.

-flxulo BHeceHa iH$opnraqis rpo KopzcryBarra He ni4uonilae 4iftcHocri a6o

BllMarae AorIoBHeHHs rrrd yroqHeHHrr, a raKo)K y pa3i neni4uosiAHocri 3pa3Ky

ceprn$iroeaHoro eneKrpoHHoro qra$ponoro ni4uncy, pe3ynbrarv peecrpauii He

AoAalorbct Ao 6azn AaHHX Cracreuu, rpo qo Kopr4cryBarr roBi4ol,rnxerbcq ni4uac
peecrparlii.

y pa3i ei4noni4nocri Ta rloBHorr,r BHeceHHfl KopucryBarreM in$opvraqii y

ma6los $opvru peecrpaqii, a raKo)K eiAuosi4Hocri eneKTpoHHoro qzspoeoro

ni4nucy Cucreuoro aBToMarprrrHo reHepyerbcq aApeca eneKTposHoi rrorrrru

KopucryBarra y $opvrari: i4eurn$ixaqifiHufi KoA rcpr4Ar{qnoi oco6u a6o

i4eHrnSiraqifiHufi nonaep ilnarHr,rKa rroAarKie - $isuunoi oco6u (y pa3i ni4cyrnocri

i4eHru$irauifiHoro HoMepy cepix ra HoMep racropry fpoMaA xuuya)

" @mai1.gov.ua".
,llicls aBToMarzqnoI renepaqii aApecn eneKTposuol rroruTr4, KopucryBarr B

oKpeMoMy noni 3€BHarrae [aponb Aocryrry Ao nourrosoi cKpHHbKr4, st<uit B

noA€ulblrroMy KopzcryBarr Moxe gvriH:aTu.

Pesynrrarr4 peecrparlii AoAarorbcq Ao 6asu [aHvrx Cucreruu Ha ee6-uoprani

cy4oeoi r'nap4kr i ruoxyrb Br4KopHcroByB arr4cfl. KopucryBarraMu i cy4avra Airfl
na4icnaHH.r rpoqecy€rnbHux Ta iuurux AoKyMenris oAr4H oAHoMy.

3. Ilopn4orc podorrr KopucryBaqa n Cncrervri

A.nx
aii (aani -

o

noqarKy po6orn Kopl4cryBarra e Cucrenai neo6xiAHo Br4KoHaln nacrynni

Peecrpaqiq e Cucrenri):

3aBaHT anKr4Tr4 se6-uopran cyAoBoi nlagH ;
nepefiur Ao poa4iny "ElexrpouHufi cyA";



o BBecrI,I noriH (xxufi 3reHeposa;rtuir npu peecrparlii Kopucryeaua) ra
rlaponb KopucryBarra l^nfl 3aBaHTax{eHHrr llepconzurbHoro na6inery
KopucryBaqa;

o nu6patl4 pelruvr po6oru "Bi4rrpaBKa roKyMeHTiB" a6o "OguafioMJreHHt
3 AoKyMeHTaMH".

llepexiA Ao llepcoHaJlbHoro ra6iuery Kopr4cryB arra 3 HaraHHrM Mol1Jrr4socri
po6oru B Czcreui saificHloerbc.f, nicls nepenipxz Ha npaBgnrHicg BBeAeHHfl
iHSopuarlii y 6azi AaHHX Cucrevz.

Am KopHcrynauin, mi yrn aJru AoBrocrpoKoBi 4oronopu s AalaiHicrparopoM
MolKe nepe46 aqarucfl yniSir osanuir Nrexatrigla o6vriHy uoni4oMJreHHf, MH, 3
Mo)KJII4eicrIo BrIKopI4craHHt BJIacHoro [porpaMHoro ga6esuerreHHr B paMKax
EnerrpoHHoro cyAy.

4. lroAa.ra KopncryBarreM eJreKTpoHHrrx AoKyMeHTin lo cyAy

llo4aua KopucryBarreM eneKTpoHHr,rx AoKyMeHrie Ao cyAy Br{KoHyerbcr y
pelKI{Mi po6oru - "BiAnpaBKa AoKyMeHrie". lIiA qac crBopeHrrr HoBoro
eneKTpoHHofo JII{cra Ao cyAy y noni "Kovry" KopucryBarry neo6xiAHo su6paru
ni4noeignuit cyl si crrklcKy, nicrx qoro aBToMarLrr{Ho 3'f,Brrerbcr eneKrpoHHa
aApeca cyAy, flKoMy aApecyerbc.f, eneKTposuufi Jrncr.

y noli "BiA" aBToMarI4trHo 3'qBrqerbc.f, eneKTpoHHa arpeca KopucryBarra B
pe)KHMi nepern fl,Ay.

llicnq ez6opy rua6noHy AoKyMeHra s4ificHroerbcr fioro 3arroBHeHH.f, a6o
3aBaHTDKeHHt n ura6loH crBopeHoro Safily, a raKo)K 3aBaHTa)Kyrorbcs AoAarKH Ao
AoKyMeHra (ni4nucaui eneKrpoHHr4M qzsponzvr ni4nucoM). y noni "TeMa"
aBToMarHr{Ho BHocuTbc,fl Ha3Ba o6pauoro AoKyMeHTy si crrncKy rua6ronis

IoKyMenrie.

3aificnroerbct nepeeipKa 3pa3Ky eneKrpoHHoro qvspoBoro ni4uucy Ha fioro
ni4noei4Hicrr y 6asi 1anvrxspasrin qusponlrx eJreKrpoHHrrx niAuzcis.

y pa3i ni4nonignocri sHeceHoi insopvrauil KHorrKa "ua4ic: rarvr" crae

AocrynHoro Anfl BLIKopHcraHHfl i nicns ii HarHcK aHHfl. eneKTpormzfi Jrncr
HaAcr,rnaerbcfl, Ao norrrronoi cKpHHbKr4 cyAy.

Koxuotvty eneKrpoHHol{y nplcry rrpr4BnacHroerbcfl yuixans:auir ruyrpiuruifi
HoMep.

B cya Kopt4cryeaqi Mo)Kyrb wagictaru B eireKTpoHHoMy Br,rrJrr,Ii 6ylr-sri

AoKyMeHTH i rvrarepia:-nu, nepe46aqeni rpoqecy€urbHuM 3aKoHoAaBcrBoM.
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Tercru qpoqecy{rJrBHr{x 4orJnr,renrin, .axi a4peconaxi cyAy, crBoprororbc,
Kopr'rcrynauaur4 3a AorroMororo poouiqenoi s c'creMi sopur.r ma6nony a6o sa
AO'OMOTOT. inuroro peraKmpy rergris 3 noAaJrbrulrM [epeHece'rurM crBope'oro
,qorcyMerrry y 00pMy ura6nony i crpinnrorcrrcr eJreKrpoHHr{M qr.r(pporrau nignucou,
ceprnQironannft spasor xxoro uicrntrcs n 6a3i ganrx Cr.rcreur.r.

,{oryuenrz, xxi uo4arorrc.r s srocri gorarin a60 inrurax nA cEMOBr,rx
uatepia-nis, no4ani Kopucrynavenr ca.naocriino a6o na BlrMory cy4y, non,n*ri 6yrr.r
nepene4eni B eJreKTpoHH wfi suttr,,g 3a Ao[oMororo saco6is cranynannr. Bci
AoKyMeHr[ noerurHi 6yru ai4cranosaHi s.ropuo-6ilouy ronropi r $opuari Adobe
PDF: sric* - 200 roqor na 4rofrru (dpi) aar s6epexeunx scix aBreHrrq'r'( o3rraK
cnpanxnocri, a caMe: rpar$iunoro ni4nucy oco6n, nevar:rcr, KyroBoro rrrraMrry
6nanxa, inurra< os'ar. posrrrip satny ne Moxe repeBr.rrrryBarr{ l0 M6. v pasi xxrqo
AoKyMeHr rvrae porruip 6inrnrr.rft sa 10 M6 six Mae 6y.rw poz6urwft na orpenri qacrr,rHq
: rigo6paxennxu n nepeniry 4oryuenrin.

Koxeu orpervrufi Ao(yMeHT rIoBuHeH 6yrr.r aigcran osannir i :anagraxen1aft s
cr{creMy no4avi 40ryruenrin y nr,rrnx4i orgeMoro $afiny e o60n,sgxosr4[4
crcpinnennnu fioro eaerrponnnrr,r ryl{ponuu nignacou. Kiasricrr $afinin [oBr{HHa
siAloaiAat[ xi*rocri gorcyruenrin, qo floAarorbcr Ao cyAy, a nafiuenyrannx
Qafilin noBr,rrr'o rigo6paxarzcr y nepeniry 4orcyuenrin, qo H{rBoAr,rr'c, B
cynp<ini4norrry nncri (nosonnifi gami rouqo).

Ha runrory cyAy, rK na cmAii ni4roroaru cfipaBr,r Ao cyAoBoro posrnr4y rar i
na cra'4ii cyAoBoro po3rnrAy, no4ani B eJre*Tpo'Horvry rnrnrgi 4orcyuenrn i
rraarepiarn nos[H'i 6yru uaaaui oco6aruu, rri 6epyrr rracrb y cnpa-ui n opurixani.

Buuoru 4o 4oryuexrie:

; uosoona 3EUrBa, 3arrBa, cKapra, inrui aoryrrlenru, rri rroA{uoTbc{ B
erre*TpoHHoMy rr.lrnr4i, norr,ftrni ei,4nosiAaru $oprr,ri i suicry, uepeA6aveuzu
ni4noeigxuu [poqecy€LJrbn]rM KoAeKcoM.

- y pa3i naAicnannx, B ene*TpoH'ouy nnrnr4i ri4sr'ny Ha rro3oBrry 3arBy,
sycr:piunoro [o3oBy, inruzx 4oryrraenrin i uarepianir Kopncryeav BKa3ye HoMep
crrpaBlr, rqo po3rJrrAaerbcs 3 ftoro ] racrrc.

- y pa3i [oAaHHr{ sanr.r (rnonorauna) orperuo aig no:ornoi ealer.r, ri4sr,*y na
rIo3oBHy 3EUrBy, 3ycrpi.ruoro nosony ) sarrBv! rrpo Bcry[ y cflpaBy, a raxox
gorgnraenria, IIIo HanpaBJrrrorbc{ B CyAr{ B}ruIr,D(. inctanqifi, Kopucryrav 3asHaqae
siAnoeiAnraff HoMep cflpaBr.r.

Ha cmaii repemr.ry cyAoBrD( axrin Kopucryra,ri nu6r.rparot Br,rg
neperurr4/ - anemqifine oc4apxeuHr.



Yci ilpoqecyanuri AoKyMeHTp\ sri Ha4cvnarorbcfl Ao cyAy eneKrpoHHoro

rrorrrroro rroBr4HHi 6yru cnpinreui ererrpoHHrlM III,IQpoBI{M ui4uracovt, ni4uoniAno

Ao 3aroHy Vrpaisu "llpo eneKrpouuufi quSponufi nilnnc".

i;IapaleJrbHo ig roAaHprMlr eneKrpoHHlrMra AoKyMeHTaMLI KopracryBaq

3arroBHroe eJreKTpoHHy $oprnry peecrpaqifinoi raprrz nxi4noi ropecrloHAeuqii, flKa

6ya. uicruru inQopnaaqiro ilIoAo perniaurin 4oryMeHra ra 6yge o6liroByBarl4cb B

aBroMarl43oBaHifi cracrerrni 4oryMeHroo6i.y cyAY.

5. OrpnuaHHfl eJreICTpoHHHx AorcyMeHrin cyAoM

llepernr4 AoKyMenrin, sri HaAXoAflrb Ao cyAy B eneKrpoHnorny nurur4i,

slificHroerbcfl roJroBHr4M cneqiaricrou 3 in$opuaqifinrax rexHoJlorifi,

ni4uoni4alruuu 3a upufiuaHH.fl AoKyMeHris B eneKTpoHHoMy nzrlx4i, xxuir',

BraxoAflrrr4 3 ix sruicry, rroBlrHeH rrepeKonarucfl, B ToMy, Iqo AoKyMeHTI4, IrIo

HaAifiurnH B cprcreMy uoAaqi AoKyMeHrin, 4ocrynni Anfl [porrl4T alnnfl, aApecosaHi

cyAy, oSopvrleui eiAnoniruro Ao uboro flopqAKy.

-flrqo lani yMoBr4 He Aorprauaui, Kopr{crysaqeei HaAcunaerbcf, noniAoMJIeHHfl

rpo re, rqo AoKyMeHTra He Mo)Kyrb 6yru BLI3HaHi, tr rari, ilIo HaAifiuura 4o clAy is

3 a3 H ar{ eH HtM fipkll-lvlHu.

-fxuto laHi yMoBLr AorplrMani, Kopr{crysa.resi HaAcI{n aerbcfl. uotliAoMJleHHfl

ilpo orplrMaHH.rr cyAoM noAaHr4x B eneKTpoHHoMy BI,IfJIflAi 4orcyMeHris. y

noni4oulessi BKa3yerbcf, Aar a raqac orpldMaHHf, TaKI{x AoKytuesrin.

llpaea Aocryrry Ao eneKrpoHHrax AoKyMeutin, sri uaAifinnu Ha aApecy cyAy

HaAarorbcfl cyAAflM y rpoBaA)r(eHHi srux nepe6yBarorb eiAuoeiani cyloni cilpaBl4.

6. HaAcuJraHHfl eJreKTpoHHrrxAoKyMenriecyAoMKopncrynaueni

CyA nicns BrrroroBJreHHr ra uiAnucaHH.rr rpouecyallbHoro AoKyMeHra

napalreJrbHo is noprAKoM Bpr3HaqeHr{M [poqecy€IJIbHIlM 3aKoHoAaBcrBoM' Halevnae

eneKTpougi rouii npoqecy€rJrbHoro AoKyMeHTa, crpiuneui elexrpoHHLIM qla$ponr'rn'r

niAnucoM cyAai (cyaAi-Aouoniyaua, ronoByloqoro cyAAi), eneKrpoHHoro florrlroK) Ha

rroruroBy cKpr4HbKy fracHr{Ka cyAoBoro rlpoqecy, tKIrIo rarcuit yqacHIIK

3apeecrpoeaHufi e CucreNai qr KopucryBarr.

3a6opoHflerbcfl HaAcLrn arv eneKTpousi r<onii AoKyMeHris oco6au, ,rxi He

3apeecrponaui y 6azi [au:ax Cucreuu, orpiM BrarlaAxis sHgHaqeHHX rlpol{ecy€trlbl{HM

3aKOHOAaBCTBOM.
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, o6lir eJIeKTpoHHHX ni4upaBoK s.{ificHroerbcf, y ni4uoni4unx peecrpax
eneKrpounoi ni4npaBKlr.

flicns orpl4MaHHfl eJIeKTpoHHoro ni4rnepAxeHHq AocraBKr4 eneKTpoHHoro
Irhcra B norlrroBy cKprHbKy KopucryBaqa ui4noni1ansuuit npaqinHlrK cyAy
po3ApyKoBye raKe uoeiAoMJIeHHt ra Aonfrae fioro Ao Marepiuin crpaBr{.

orpzna a."Hfl eJreKTpoHHoro ni4rnepA)KeHHq AocraBKH eJreKTpoHHoro nr4cra B
notrrroBy cKpHHb(y KopucryBaqa e recroBLrM ui4rnepAlKeHr{trM Qaxry H€ure)r(Horo
nonigoMJreHHrr KopncryBarra cyAoM.


