3ATBEPOXEHO
Haka3om Ne -w
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YMOBW/
NpoBefeHHA KOHKYPCY Ha 3alHATTA BaKaHTHOT nocafun AepXaBHOT cny>6u kateropii «b» -
3acTynHUKa KepiBHUKa anapaTy KOMiHTepHIBCbKOro paiioHHOro cyay Ogecbkoi o6nacTi
65005, m. Ogeca, Byn. babens, 2

3arasbHi ymoBu

MocaaoBi 060B’A3KK

YMoBM onnatu npaui

IHopmaLif Mpo CTPOKOBICTb UM 6E3CTPOKOBICTb
NpM3Ha4YeHHs Ha nocagy

Mepenik JOKYMEHTIB, HEOBXiAHUX ANA yYacTi B
KOHKYpCi, Ta CTPOK iX NoJaHHs

1 OpraHisayiitHe 3abe3neyeHHd poboOTM cyny
BiANOBIAHO A0 3aKOHY Y KpaiHu «I1po cypoycTpii
i cTatyc cypapnis» 3rigHo 3 HakKa3oM KepiBHUMKa
anapaTy cyay npo po3noain o60B’a3KiB

2. OpraHizauia BefleHHA 4iN0BOACTBA B CYfi

3. MigroToBKa NPOEKTIB NiaHiB po6oTu cyay

4. 3pilicHEHHS 3axofiB WOA40 3ab6e3neyeHHs
HaneXHUX  yMOB  [isinbHOCTI  cyaaiB  Ta
npauiBHMKIiB anapaty cygay, iHGopMaLliiiHo-
HOPMAaTMBHOIO 3a6e3NeYeHHs X AiSNbHOCTI

5. OpraHi3auis po3po6aeHHA NPOEKTIB NOCa0BUX
IHCTPYKLUi npayiBHMKIB anapaTy cygy

6. OpraHisayia po6otn 3 (@{iHaHCOBOro Ta
KagpoBoro 3abesneyeHHs anaparty cygy

7. 3LiCHEHHS NOBHOBaXEHb KepiBHUKa
AepXxaBHOT cnyxbw anapaTy cyay 3rigHo 3
NoMIOXKeHHAMU 3aKoHY YKpaiHu «I1po fep>kaBHy
CnyXo6y» y pasi BiACYTHOCTI KepiBHMKa anaparty
cyny

8. 3abe3neyeHHA [OTPUMaHHA B Cyfi BMMOT
LWITATHOT, (PiHAHCOBOI, KAacOBOT Ta PO3pPaxyHKOBOI
AVNCUMNNIHN B MeXax HaaHUX MOBHOBaXEHb

1. Mocaposuii oknag - 9900 rpuBeHb BiAMNOBIAHO
[lo noctaHoBM KabiHeTy MiHicTpiB YKpaiHu Bif
24.05.2017 Ne 358 «[lesaki nuTaHHA onnaTtuv npawi
LepXaBHUX CnyX60BLiB, OpraHis Ta yCcTaHOB
CUCTEMU NpaBoCyaasn»

2. Hapg6aBku, gonnaty Ta npemii BignosigHo Ao
cTatein 50, 52 3aKoHy YKpaiHu «[1po fepXaBHYy
CNYX0y»

6e3CTPOKOBO

1. Konisi nacnopTa rpoMagsiHnHa Y KpaiHu

2. TlncbmoBa 3asdBa NPO y4yacTb Yy KOHKYypCi i3
3a3Ha4YeHHAM OCHOBHMX MOTMBIB LWOA4O 3aHATTSA
nocagu [ep>kaBHOT CMyX6u, LO AKOT A0faeTbCH
pestoMe y A0BiNbHIN gopmi

3. MucbmoBa 3asBa, B AKiK 0coba NOBigOMASE, IO
[0 Hel He 3acTOCOBYHTbCA 3a60pPOHU, BU3HAYEHI
4acTUHOK TpeTbOK abo uyeTBepToOl cTaTTi 1
3akoHy YkpaiHm "lpo ouuweHHa Bnagu", Ta
Hajae 3rofly Ha NPOXOMXXKEHHS MepeBipKM Ta Ha
ONPUNOAHEHHSA  BiJOMOCTE  CTOCOBHO  Hel
BiZ4MOBIAHO [0 3a3Ha4YeHOro 3akoHy



4. Konia (komii) fOKyMeHTa (4OKYMEHTIB) npo
OCBITY

5. OpwuriHan nocBigyeHHA aTecTauii WoAo
BiJIbHOTO BO/IOAIHHA AEP>XKaBHOK MOBOKO

6. 3anoBHeHa 0c000Ba KapTKa BCTaHOB/MEHOIO
3paska

7. [Oeknapayia ocobu, YNOBHOBaXEHOT Ha
BUKOHaHHA (QYHKLUIA [epxaBu abo MicuesBoro

caMoBpsyBaHHSA 3a MUHY WA piK
(po3apyKoBaHwiA NPUMIPHMK i3 canty

1 HauioHanbHOro areHTCcTBa 3 NMTaHb 3anobiraHHs
Kopynuii)

8. 3asBa npo BIiACYTHICTb 3ab0OpProBaHOCTi 3i
cnnatu  aniMeHTiB  Ha YTPUMaHHS  QUTUHMK,
CYKYMHWIA  pO3Mip  AKOT MepeBulllye  Cymy
BiANOBIAHMX MNNaTeXiB 3a LWICTb MicAUIB 3 [AHSA
npes’aBNeHHs  BMKOHaBYOro [JOKYMeHTa [0
NPUMYCOBOr0 BUKOHAHHSA

Cny>x6a ynpaBniHHA nNepcoHas oM MNPOBOAUTL
nepeeipky Ha BigMoOBIAHICTb  BCTAHOB/IEHUM
BMMOram [OKYMEHTIB, MOfaHuUX KaHgupgatamu (y
TOMY 4ucni  Ha BIigMNOBIgHICTL  OpuriHanam
LOKYMEHTIB)

JOoKymeHTU npuiimatoTbcs go 16 rog, 00 xs.
20 BepecHsa 2019 poky 3a agpecoto: M. Opeca,
Byn. babens, 2, kim. 1

3anBa o040 3abe3neyeHHn PO3YMHUM
NMPUCTOCYBAHHAM 3a (POPMOIO 3rifHO 3 [OAAaTKOM
3 po [llopsagKy npoBefeHHA KOHKypcy Ha
3aiHATTA nocag Aep>aBHOT C/y>6u

JonatkoBi (He060B’A3KOBI) AOKYMEHTH

Micue, yac Ta gara noyaTky NpoBefeHHS 26 BepecHa 2019 poky o 11:00, m. Opeca, Byn.
nepeBipKn BONOJIHHA IHO3EMHOK MOBOIO, fIKa € Bbabensa, 2, 3ana Ha  [pyromy  nosepci
OfHi€0 3 odhililiHux moB Paam €sponn / (TecTyBaHHS)

TecTyBaHHSA

Mpi3BuLe, iM’a Ta No 6aTbKOBI, HOMep Pocb OKcaHa BikTopiBHa

TenehoHy Ta afpeca efleKTPOHHOI nowTn ocobu, (048) 753-12-43,753-12-51

AKa Hajae A04aTKOBY iH(hOpMaLito 3 NUTaHb inbox(2;0d. court, gov.ua

NnpoBefeHHsA KOHKypCy
KBaniikauiiHi Bumorm

1 OcsiTa BUMLLLA OCBiTa 3a OCBITHIM CTYMNEHEM He HUX4e marictpay
ranysi 3HaHb «[lpaBo», «CouianbHi Ta MNOBE/IHKOBI
HayKu», «YNpasniHHA Ta aAMiHICTPYBaHHA»

2 [ocsig po6otu [0CBif po60TK Ha nocagax AepXkaBHOi CNyXX6un KaTeropii
«b» uyn «B», abo goceig po60oTM B OpraHax MiCLEBOro
camMoBpsilyBaHHA, ab0 Ao0cBig po60TUM Ha KepiBHMX
nocagax nNigNpPUEMCTB, YCTaHOB Ta  OpraHisauiin
He3asieXHo Big opM BNACHOCTI HE MeHLUe OA4HOro POKY,
y TOMY YuC/i B CUCTeMi NpaBocynas

3 BonopiHHA AepXaBHOK MOBOKO Bi/flbHE BOMIOAIHHS [ep>XaBHOK MOBOH



Bumory o KOMNeTeHTHOCTI

Bumora

1 YMiHHA npauoBaTty 3
KoMn’oTepom (piBeHb

KopucTyBaya)
2 LinoBi AKocTi
3 OCo6UCTICHI AKOCTI
4 MPUAHATTA e(heKTUBHUX pilleHb
5 BnposagXeHHs 3MiH
6 KoMyHikalis Ta B3aemogis

KOMMOHEHTN BUMOTHU

1 [doceigyeHnin kopuctyBay Microsoft Office (Word,
Excel, Power Point)

2. HaBuukm po6otnm 3 iH(opMaLinHO-NOWYKOBUMHN
cucteMamu B Mepexi IHTepHeT

3. 3HaHHS Cy4yaCHMX TEXHOMOrili 3 eNeKTPOHHOro
ypALYyBaHHS, BifIbHE KOPUCTYBaHHA cucTemamu
iHhopMaLiiHO-NPaBOBOr0 3abe3neyYeHHs

4. BiflbHe KOpPWUCTYBaHHA aBTOMaTU30BaHOK CUCTEMOKO

pinosoactea cypy, EAWHUM  [epXaBHUM  PEECTPOM
CYA0BUX PillEHb

1 NipepcbKi SKOCTI

2. OpraHisatopcbKi 3i6HOCTI

3. Aianorose cninkyBaHHsS (MMCbMOBE i YCHE)
4. AHaniTu4YHi 3gi6HOCTI

5. BMiHHS po3noginaTtu poboTty

6. OnepaTuBHICTb
1 IHiWiaTMBHICTb

2. BignosiganbHicTb

3. BMiHHA BeCcTV nepemoBuHU
4. AncumnnniHoBaHIiCTb

5. KomyHikabeNbHiCTb

6. CTpecocCTiilKicTb
1 BMiHHA BUpIiLLYyBaTN KOMMJIEKCHI 3aBAaHHSA

2. BmiHHS npauytoBaTM 3 BENMKUMU  Macueamu
iHpopmawit
1 Peanisayis nnaHy 3mMiH

2. 3paTHICTL migTpumyBatTyh 3MiHM Ta MpauloBatyM 3
peakLi€el0 Ha HUX

3. PiwyyicTb Ta HanonernuBicTb
1 BMiHHA eMeKTMBHOI KOMYHiKayuil Ta ny6niyHnx
BUCTYMIB

2. 3paTHIiCTb e()eKTMBHO B3AEMOLIATU - [OCNyXaTuca,
cnpuinmaTi Ta BUKIagatu SyMKy



3) BIAKPUTICTb

MpodeciliHi 3HaHHS

Bumora

3HaHHA 3aKOHOAABCTBA

3HaHHA cneyianbHOro
3aKOHO/ZaBCTBa, L0 MoB’A3aHe i3
3aBAAaHHAMM Ta 3MICTOM pobOoTH
[Eep>XXaBHOro cnyX60Bus
Bif4MOBigHO 4O MOCafoBoOT
IHCTPYKUIT (NOIOXEHHSA NPO
anapar cyay)

KOMMOHEHTN BUMOTH

1. KoHcTuTYLif YKpaiHu
2. 3aKOH YKpaiHu «I1po gepxasHy cyxoy»
3. 3aKOH YKpaiHu «[1po 3anobiraHHsa Kopynuii»

1 LimBinbHWiA Kofieke YKpainu, KprMiHanbHWUI KoAeKce
YkpaiHu, BrofxeTHUiA Koaeke YKpaiHu, Focrnogapcbkuit
KOAeKC YKpaiHu, KofeKc 3aK0HiIB Mpo npauo YKpaiHu

2. 3aKOoHM YKpaiHu «[1po cyaoycTpili i cTatyc cyaais»,
«[po 3BepHEeHHA rpomafaH», «Mpo JjocTyn ao ny6iyuHoi
iH(hopMauii»; «Ipo AocTyn 40 CYLOBUX pilleHb», «[1po
iH(hopMaLito», «[po ounLLEHHS Baau», «I1po 3axuct
NepCoHaIbHMX AaHnX», «Ipo cTaTyc HApOAHOrO AenyTaTax,
«[Mpo 6yxranTepcbKuii 067K Ta iiHaHCOBY 3BITHICTb B
YkpaiHi», «[1po ny6niyHi 3akynisni», «1po agsokatypy Ta
afiBOKaTCbKY AiSNbHICTb»



