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3ATBEPIDKEHO

HAKa30M KepiBHMKA anapaTry
KuiBchKkoro paitOHHOIO Cyxy
M. XapKoBa

Bix 17.01.2022 Ne 01-06/04

YMOBH
NpoBeAeHHS KOHKYPCY

Ha 3afiHATTS BAKAHTHOI I0CaaH lle)KaBHOl CJIy)Kﬁl/l KaTeropu «B» -
rOJIOBHOTO crieuiaicTa Kuiscbkoro panomioro cyay M. XapKOBa

HazBa Ta
mocagd, CTOCOBHO
NpuitHATO pilmIeHHs IPO
HeoOXigHiCTh MPU3HAYECHHS

KaTeropis

AKOY

TonoBHMN crmemiamicT KHMiBCBKOro paHoHHOTO cymy M. XapKoBa,
Kareropis nmocany «B»

Hocanosi 0608’ A3KH

1. TonoBuuit cneniamict KuiBchKOro paioHHOro cyly M. XapKosa:

1. OpranizoBye Bnposanxceﬂﬂsx B poboTi cyxy KOMI }OTCpHPIX
TEXHOJONii: BCTAHOBMIEHHA KOMI'IOTEPHOTO OCJIaJHAHHS, KOMILIEKCIB
TexAiuHOl (ikcauil Cy0BOTO NPOLECY, 3arpOBA/KCHH KOMIT'TOTEPHUX
TMporpamM  CTATHCTMYHOI  3BITHOCTI, ABTOMATH30BaHOI  CHCTEMH
e/IEKTPOHHOIO JIOKYMEHTOOGIry, CTBOPEHHS JIOKATBHO! KOMII 'FOTEpHOL
Mepexi, MiTKIIOYEHHs [0 KOpnopaTWBHOL Mepexi 1O BHILICHOMY
3aXMIIEHOMY  KaHaly, BCTAHOBIEHHA B Cyoi  cHeuiambHOro
KOMITIOTEpPHOrO  OOnajHaHHs Touo, Ta 3abesmeuye 30ifiCHEHHS
Bi/INOBiIHOrO MOHITOPHUHTY.

2. 3afesreyye aAMiHiCTpyBaHHs aBTOMAaTH30BAHHX pobounx Micup
CyJULiB Ta TIpaLliBHAKIB arapary Cyay.

3. 3abe3neyye BBCACHHA B EKCIUIyaTanio, BCTAHOBICHHA,
o6cnyrosyBaHH51 KOMII'IOTepHOT TeXHiku, nepudepiitHoro obsafHaHHs
Ta OPITEXHiKH, IO EKCIUTYaTyIOTHC B CYAI.

4. OpragisoBye mpoBeeHHs POOIT MIOIO incTamanii nporpaMHoro
3a0€3EUECHHS.

5. 3milcHioe OOCTYyroByBaHHS Ta MOHITOPHHT npauesnamocn
TPOrpamHoro 3abe3neyeHts Ta MEPEXHOro 06IaHAHAS KOMII'IOTePHO]
Mepexi.

6. Hanae KOHCYJIBTATHBHY JONOMOTY CYIsM i MpauiBHHKaM anapary
CyZly 3 TIMTaHb POGOTH Ta BUKODUCTAHHS KOMITIOTEPHOIO obnagHaHHA
Ta IIPOrPaMHOro 3a0e3neyeHHs.

7. 3ae3neuye MOHITODUHT BBELCHHA B EKCILTyaTallilo Ta OpraHi3oBye
06c1yroByBaHHs KOMIT'IOTEPHOT Mepexi Ccyny, HIOTOYHE
a/IMIHICTPYBAHHS MEPEKHOTO OOJIa/HAHHS JIOKANBHOT KOMII IOTCpHOl
Mepem a,IIMlHlCprBaHHSI KOHTpOTepa [AOMEHY Ta  CepBepiB
KOMITIOTEPHOT MEPEXi, KOHTPOJIEpa IOMEHY Ta CepBEpiB KOMII ''OTEpHOL
MEpEXK.

8. 3abe3meuye AOCTYN KOPHCTYBadiB NO BHYTpIIHIX indopmanifHux
pecypciB.

9. 3ilicHIOE MOHITODHHT JOTPEMA@HHS TEXHOMOTIT eKCIuTyaTauii
MPOrpamMHOro 3a6e3neyeH s Ta BAKOPUCTAHHA aHTUBIPYCHOTO 3axn0Ty
JIOKAIBHO] KOMIT'IOTepHOT MEpeXxi.

10. 3abesmeuye BHABNEHHS i IONEPEKEHHA HEIOMKIB Yy po6oTi




NIpALiBHUKIB CyAy M4 4aC BUKOPHCTAHHA KOMIT'IOTEPHOI Ta OPrTEXHiKY,
CUCTEMHOTO Ta IPUKJIAAHOr0 NpOrpaMHoro 3a0€3TICUEHHS.

11. TIpoBoauTh aHajli3 CTaHy inpopmauiliHoro 3ab6e3neucHHs Cyny Ta
BHOCHTb TMpOMNO3UL{l 3 ypaxyBaHHAM TOJOKCHE imcTpyxuii 100
BIOCKOHANEHHS (QOpM 1 METOHIB poGot cyny B YaCTHHi
iHpopMaLiiiHOro 3a0e3NeUCHHS NiAMBHOCTI Cymy, Hajae BimmOBimHi
3BITH.

12. 3abe3neuye MpuUAMAaHHA Ta BLANPABICHHS o(iNilHOT €1eKTPOHHOT
[IOLITH, 110 HAXXOAUTL Ha aApecy CYOY. ‘ :
13. [lpmitmae y4acTb B JisIBHOCTI iHBEHTapH3aUifHOI Komicii 1pu
NpOBENEHH] IHBEHTapU3aLl xomn’1oTepHOI Ta nepudepiiHol TEXHIKH,
IPOTPaMHOTO 3a0e3MEUCHHS,

14. Hagae pexomenpali, MPOMO3MUIT MO0 npun0aHHs TEXHIKH,
TIpUCTPOIB BBOJY-BHBOIY indopmarlii, BATPATHUX maTepianis.

15. BHOCHTB Mporosunii KEpiBHUKY anapary Ta rojioBi cyay LIONO
posroainy abo mepeposNnoniny KOMI'FOTEPHOI TEXHIKH, IO nepedyBae
Ha Oanadci Cymy, 3 MeTO0 30ajlaHCOBAHOIO 3a0€e3MeYeHHs HEIO
TnpauiBHUKIB, 3 ypaxyBaHHAM npiOpUTETHOCT] 3aBJIaHb, OB’ A3aHUX 3
BHKOHAHHSM TIporpamu indopMaTu3alii cyay.

16. TTepesipse uinicHicTs Ta Ge3rexy eneKTpoHHOT indopMmariiinoi 6a3u
JAaHHX Cydy, @ B pasi BHABICHHA  IOIIKOIKCHHA abo
HECAHKLUOHOBAHOTO JOCTYIy HO Hel HeraiHo inpopmye KepiBHHKA
anapary Ta ToJIOBY CyAY.

17. 3xiitcHroE 3aX0mH AN 3a0e3NEUEHHs MiArOTOBKA i HapicnaHHA 10
€MHOTO JEPKaBHOTO PEECTPY KOMiW CyNOBHX pilleHs B €IEKTPOHHIM
¢opMi 3 BUKOPUCTAHHSAM EJIEKTPOHHOTO L pPOBOTro MiAMIHUCY.

18. 3abesmeuye  GYHKLiOHYBaHHA ABTOMATH30BAHOI  CHCTEMH
JOKYMEHTOOOIry Cymy.
19. OpranizoBye CTBOPCHHA xomiy  esexTponHoi  iHdopmauii

KOpHCTyBauaMi Ta 3abe3nedyye BEACHHA apXiBy inpopManiiHEX
pecypcis cymy. 3abesmedye peryiaipHy apxiBallilo JaHMX, SKi
36epiraioThCst Ha cepaepax, y TOMY upCJIi 3HATT KOIi# 0a3u JaHuX.

20. JIoTpuMyeThCA ITpaBUI Ta HOPM 3 OXOPOHH mpami Ta TEXHIiKH
Ge3mexH, IPaBUJI 3 KCILTyaTalii TEXHIYHAX 3aco6iB. :

21. 3piliCHIOE KOHTPOINb 3@ MpalE3NaTHICTIO KOMIT'FOTEPHOI  Ta
OPITEXHIKH CyAy, fKa 3HaXOMUTHCH Ha OanaHci Cydy, BHOCHTB
npono3unii  KepiBHMUTBY ~ CyRy TIPO HEOOXimHICTH  PEMOHTY,
06CIyroBYBaHHs, 3aMiHH 3a3HaYCHOT0 o0JiaHaHHI.

22. 3nilCHIOE KOHTPOJb 33 HAsBHICTIO Ta BUKOPHCTAHHAM HOCANOBUMH
0co6aMu CyLy eNeKTPOHHO-IH(POBUX nianuciB. )

23. Bukouye iHmi JOpy4€HHd rojioBu Cyay, KepiBHUKA amapary Ta
3aCTYITHHKA KEpiBHMKA anapary.

YMoBH OILIATH Npaui

TTocanosuii oknag — 6250 rpH., JOMIaTH A0 NOCAN0BOTO OKIALy (crarTa
52 3axony Ykpaiuu «I1po AepxaBHY ciyxGy»), 38 HasBHOCTI JOCTaTHBOTO
OHITy OIUIATH Ipalli — OpeMist.

Indopmanis npo | be3cTpokoBo :
CTPOKOBiCTh qH

6e3CTPOKOBICTh

NpHU3HAYCHHS HA [0cany

[Tepenik . indopmanii, | 1. 3asBa Hpo y4acTh y KOHKYpCi i3 3a3HaUCHHSIM OCHOBHHX MOTHBIB LIOJO
HeoOXiXHOT aas | 3aiiHaTTs mocamd 3a (HOopMOro srinmo 3 momatkoM 2 nmo Tlopsmky

NpU3HAYCHHS HA BAKAHTHY
nocagy, B TOMY YMCIi
¢opma, agpecaT Ta CTPOK il
MOJaHHA

TIPOBEMICHHS KOHKYpCy Ha 3aHHATTA IOCal HepyaHoi CIIyXOH, H0. KO
[IOJIAETHCS PE3IOME.

2. Pestome 3a HOPMOIO 3TiHO 3 JOJATKOM 2! no Tlopsnky HPOBEACHHS
KOHKYpPCY Ha 3a{HfTTs Nocaj IepXaHol ciyx0u, B KoMy OOOB’A3KOBO

.
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3a3HagacTLCs Taka indopmauis:

- TIpi3BHILE, iM’S, MO 6aTbKOBi KaHANATa,

- pexBi3MTH JAOKYMEHTa, LIO nocsiquye o0coby Ta MIATBEPIKYE
FPOMATHCTBO Y KPaiRK;

- i TBEPIYKEHHS HATBHOCTI BiOBIZHOTO CTYNEHs BHIIOT OCBITH;

- NiATBEPIKEHHS PiBHS BiTEHOTO BOJIOZIIHHA EPKABHOIO MOBOIO;

- BifOMOCTi Tpo CTaxK pobOTH, CTAX mepxaBHOi cryx0u (32 HaABHOCTI),
OCBiT pofOTH Ha BiANOBIXHMX MOCANAX.

3. 3asgBa, B fKiif ocofa MOBIZOMIAE, WO MO Hei He 3aCTOCOBYIOTBCH
3a60pOHH, BU3HAUEH] YaCTHHOIO TPETHOKO a60 yeTBEPTOIO CTaTTi | 3aKoHy
Vxpainu «[Ipo OYHIEHHA BIafU», Ta Hajae 3rogy Ha MPOXOKCHHSI
TepeBipKA Ta Ha ONMPUIIOAHECHHS BizoMocTelf CTOCOBHO Hel BiAITOBiHO 1O
3a3HaueHOro 3aKoHy. ‘

4. Komito JdepxasHoro ceprudikata npo piBeHB BONOAIHHS JI€PXKABHOIO
MOBOIO (BMTAT 3 peectpy JlepikaBHUX ceptudikarie npo pPiBEHB
BONONIHES JEPKABHOIO MOBOIO), WO MIATBEPIKYE piBEHb BOJIOMIHHS

JIepKaBHOIO MOBOIO, py3HaueHHit HauioHanbHOO KoMiciero 3i CTaHIapTiB
JEpXaBHOT MOBH.

Ha IOKyMEHTH, IO TOAAIOThCA I yyacti y KOHKYpCi, HaKIAIaeTbCA
KkBaUTi(iKOBAHHI ENIEKTPOHHUI MITHC KaHAUAATA.

Jlepxasui CIyxkOOBIi JEPKABHOIO oprany, B SKOMY HpPOBORUTBECA
KOHKYpC, SIKi OaXaioThb B3ATH ydacTb y KOHKYpCI, TOJAIOTE JIHIIE 3asBY
IIPO Y4aCTb ¥ KOHKYPCI.

Iaopmaliis MOAAETHECA UCpe3 €uHMAY TOpTal BaKaHCiH JepKaBHOI
cry%O6u 3a aapecoio: hitps:/www.career.gov.ua

CTpoK NMoAaHHHA ingopmanii:

10 01 arotoro 2022 poky ao 17 roa.00 xB..

Tlonatkosi (He000B’ A3KO0BI)
]

JOKYMEHTH
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JasBa LIOJO 3a0e3neueHHs PO3YMHMM NpPUCTOCYBaHHAM 34 dopmoro
srigHo 3 moaarkoM 3 10 Ilopaaxy NPOBEACHHA KOHKYpCY Ha 3alHATTH
nocaz AepkaBHol CITyKOH. '

Ocoba, saxa 6axae B3ATH y4acThb y KOHKYpCi, MOXKE JIOJATH 10 3asBH PO

y4acTh y KOHKYpCi iHLUIY iHpopmanio Tpo MiATBEPIKCHHS JOCBify
po6oTH

Hara, qac, micne
npoBeJeHHsi  TECTYBAHHS
Ta cuisOecigu 3
KaHAUJATAMH

03 arororo 2022 poky 11:00
61168, M. XapKiB, BYJIHLL BanentuHiscbka, 7 —b

MpisBume, iM’s Ta 10
6aTbKOBi, HOMep TeJedoHy
Ta ajpeca eJIEKTPOHHOI
momTH ocobu, fKa Hajac
gonaTkoBy iH(popmauiio 3

Bonubox Codis €Brenisna
xoHTaKTHEH Tenedon: (057) 703-65-93,
e-mail; inbox@ki.hr.court.gov.ua

MUTaHb [POBEACHHS
KOHKYPCY
Keamidixauiiini BuMoru
1. OcgiTa Buia, BiAnOBiAHOro mpodeciHHoro CrpAMyBamH: 3 OCBiTHBLO-
’ - kBaMiQikaliiHIM piBHEM HE HWIKUC CTYIICH: monouoro 6axanaspa
abo Gaxanaspa
2 Tocpin poGoTn | be3 BUMOr 110 nocBigy poboTH
i 3. ' | Boxoainus Binbue BOJIOAIHHS AESPKAaBHOIO MOBOIO.
iy JepP’RaBHOIO
) MOBOI)

Bumory 10 KOMIETEHTHOCTI




Bumora

KoMnoHEeHTH BHMOTH

Heo0xiaui aijgosi skocTi 1) BMiHHS NpaLIOBATHA 3 indopmani€o;

TIpE3CeHTYBATH;
BMiHHS BUpiLIyBaTH KOMILJIEKCHI 3aBJIaHHS.

2) opienTallis Ha JOCATHEHHA KiHIIEBHAX PE3YNbTATIB;
3) BMiHHA HaJaBaTH npono3uuii, iX apryMEHTyBaTH T4

|

Komanana po6oTa Ta B3aEMois

1) BMiHHA MPaIfOBaTH B KOMaH/;
2) BMiHHS eEKTHBHO] KOOPJMHAIT 3 IHIEMH,

CIIpUIMATH Ta BUKJIANATH JLyMKY .

3) spatHicTh IpOdECiHHO B3AEMOMIATH — JOCHYyXaTHCd,

CnpuitHITTS 3MiH

1) 3naTHICTL IPUHMATH 3MiHM Ta 3MiHIOBATUCh;
2) CTPeCOCTIHKICTB. :

R

Tipodeciitni 1u

TexHiuHi 3HAHHA

NpaLOBaTH B ABTOMATH30BAHiH CHCTEMI
JOKYMeHTOO00Iry cyay -

JlocBinueHnit KOpuUCTyBaH 1K, 3HaHHSA CyIaCHHX
iHopMaLiAHUX Texnosoriii Windows, Microsoft Office
(Word, Excel), BMiHHS BUKOPUCTOBYBATH KOMIT IOTEPHE,
nepudepiitne o0IaHAHHS Ta mporpamHe 3a0e3neueHHs,

OcoGucTi KommeTeHNiv

1) BiANOBIAANBHICTB;

2) CUCTEMHICTb 1 camocTiliHicTb B po6oTi;

3) yBaXHICTB 110 A€TaNCH;

5) opienTarnis Ta CAaMOPO3BHTOK;

6) opienTais Ta 00CIyTOBYBAHHS; -

7) BMiHHS IPAIIOBATH B CTPCCOBAX cHUTYyallisdX.

4) HaIOJETTUBICTh, KPEATUBHICTD Ta iHiIiaTHBHICTh;

Ipodeciiini 3SHAHHA

0 NOB’sA3aHe I3
3aBJAHHSIMH TA
3micToM pofoTH

Bumora KomMnoHeHTH BUMOT'H
3HaHHA 1. KorctuTynist YKpaiHH.
3aKOHOJABCTBA 2. 3axor Ykpainu «I1po mepxasHy cnyx0y».
3. 3akon Ykpaiun «[Ipo 3anobiranas KOPYTII».
4, 3axon Ykpaiau «IIpo cynoyctpiit i craryc CYJLIiBY.
5. 3axoH Yxpain# «I1po OYMLICHHS BIalK».
SHAHHSA 1. IHcTpyK1is 3 ALIOBOACTBA B MiCLIEBHX T4 anesAIiHHIX CyAax VYxpainy,
' creniaJbHOr0 sareepmiena Hakasom JCA Ykpaisu Bix 20.08.2019 Ne 814 (3i 3MiHaMH,
8 saconomaBersa, | Hakas JICA Vkpainn Bin 24.12.2019 Ne 1196).

2. TlonOXeHHs PO aBTOMATH30BaHy CHCTEMY JOKYMEHTOO0Iry cyny Bix

15 Bepecns 2016 poxy N 58.

3. Imctpykuis Hpo TNOPANOK pofoTH 3  TEXHIYBMMH

nepIKaBHOro ixcyBaHHs CyJZOBOTO MpOLECY (CyZOBOTO 3aCiTaHHS).
ciyx00B1s 4. lacTpyKUis Mpo NOpsAAoK poGOoTH 3 TEXHIYHUMH 3aco0aMy Bifeo3anucy
BiamoBiaHO X0 X0y i pe3y/nbTariB MpOLCCYalbHUX [ifl, IPOBEAEHHX Y pexuMi
nocagoBol pizeoxondepenuil nig 4ac CyNOBOTO sacimanHs  (KpUMiHAIBHOTO
incrpyxnii TIPOBAKEHHS).
- (mosioskeHHs mpo | S. 3aranpHi Ipasuia €THYHOL OOBENIHKH [EpKaBHHUX cnyOoBLiB Ta
; CTPYKTypHHI 10CAIOBHX OCi0 MiCLEBOr0o CaMOBPANYBaHHA.
‘ nigpo3ain) 6. [TpaBuna NOBEAIHKU npauiBHUKa CYAY. J

3acobamu




