Jonarok 1

3ATBEP/DKEHO
HaKa30M KEpiBHMKa anapary
KuiBcbkoro

paiioHHOro cyay M. XapxoBa
Bix 28.09.2021 p. Ne 01-06/58

YMOBH

NpoBeJeHHA KOHKYPCY Ha 3aHHATTA BAKAHTHOT nocaan
cexperapst KuiBcbxoro paiioHHoro cyay M. Xapkosa

3aranbHi yMOBH

ITocanosi 060B’A3KH

1. Bene nepBuHHMi 00k cnpaB i MaTepianis, po3risn
KX nepeadaiyeHo NpoLecyalbHUM 3aKOHOIABCTBOM.

2. BignoinHo no lTlonoxkeHHs Npo aBTOMATH30BaHY
CHCTEMY NOKYMEHTOOOiry cyiy 3abe3neqye 3anoBHEHHS
06J1iKOBO-CTATHCTUUHMX ~ KApTOK B  ENEKTPOHHOMY
BUMAAAI 3 TMPHCBOEHHAM CYAOBii cnpaBi €AMHOTO
YHIKaIbHOTO HOMEpPY. Ta HOMEPY NPOBAKEHHS, AKUHA
(bOopMy€ETLCS CUCTEMOIO aBTOMATHUHO.

3. [licns 3aBeplleHHs AaBTOMATHYHOrO  PO3MOMiNY
CyZOBHX crpaB (MarepianiB) GopMye Ta pO3LPYKOBYE
PEECTPHU CYAOBUX CNpaB i MaTepianiB HA KOMHOIO CYAMO
OKpEeMO Ta Nepeaae CnpaBy roJloBYOUOMY CyAAl.

4, 3abe3ncuye 30epiraHHs CyQOBMX CHpaB Ta {HLIMX
marepiasis.

5. Benie HOMEHKIIATYpHi CpaBH Cyny.

6. TlpoBoautb pobOTYy 3 O(OPMIIEHHA 3BEPHEHHS
CYIOBUX pillleHb 1O BUKOHAHHS, KOHTPOJIOE OTPUMAHHS
NOBIAOMJIEHB NMPO X BUKOHAHHA.

7. Bene KOHTPONbHI Ta 3BEAEHI KOHTPOLHI BMKOHABUI
TNIPOBa/KEHHS.

8. 3nmilicHioe BuWgauy cnpaB A8 O3HAHOMIEHHS 3a
PE30NIOLIEI0 TONOBUH CyAy, cyaai Ta (Qikcye ¢axt
O3HailOMNEHHA i3 Marepianamu cnpasy B KypHaii
BH/Aui Cy0BMX CMpaB LINSXOM BYHHEHHS BiANOBIAHOIO
3anucy.

9. TlpoBoaMTbL MEpeBipKy BiAMOBIAHOCTI AOKYMEHTIB Y
CYIOBUX CMpaBax ONUCY CMpaBH. fIKi NEPENAOTHCA B
KaHUENApilo cyay micag 11 po3rnsaay — CyAdero.
10. 3aificHIoe MiAroTOBKY Ta nepejavy A0 apXiBy Cyay
CYAOBHX CNpaB 3a MUHYJI POKM, NPOBAKEHHS Y AKHX
3aKiHUEHO, a TaKOMK iHWY JOKYMEHTAUil0 KaHuensapii
CYZy 3a MUHYJli POKH.

11. Hagae npono3uuii LOA0 CKJIaAaHHA HOMEHKIATypH
crpas cyay.

12.  3pificHioe Buaauy KOMiH HANEXHUM  YMHOM
ohOpMIEHUX Ta 3acBilueHWX BiAOHWTKOM repboBoi
neuaTkM Cyay CyINOBMX pilleHb B JAHI Ta TOAWHH
npuiioMy  rpoMazasH,  nepeadadeHux  TPYJAOBHM
PO3NOPAAKOM.

13. BukoHye iHWI AOpYUYEHHS KEpiBHHMKA amaparty Cyay
Ta CTapLIOro Cekperapsi Cyly WOAO OpraHizauii pobortH

KaHueaspii cyay.




14. TlocTiitHo niasuilye cBifl npodeciHHUA piBEHD,
CBOEYACHO Ta B MOBHOMY 00Cs3i BiACTEXYE 3MiHW B
3aKOHOJABCTBi, BHMBYAE HOBI MNpaBuna Ta iHCTPYKWIT
TOILO.

YMOBH OmIJIATH Ipaui

Mocagosuii oxxan — 4394 rpH., HaxbaBka 3a BHCHYTY
pokiB, HanbaBka 3a paHr AepKaBHOro CiyxOoBUA., 33
HAsABHOCTI A0CTATHLOro OHAY OonartH npaui — Hagbaska
3a {HTEHCUBHICTL mnpalli Ta npemis, BiANOBIAHO 1O
cratti 52 3akony Yxpainu «[1po aepxasHy ciyxOy»,
nocrasosu KMV Big 18.01.2017 Nel5 «lTutanHs onnatu
npaui npauiBHUKiB AEPKABHUX OpraHiey (i3 3MiHaMHK).

Indopmanisi Ipo CTPOKOBICTb YK
0€3CTPOKOBICTh NPU3HAYEHHSA HA
nocajy

Be3cTpokoBe MpU3HAYEHHS Ha Mocaly

Ilepenik ingopmanii, HeoOXinHOT
1)1 ydacTi B KOHKYPCi, Ta CTPOK
MOIAHHSA

T

1) 3asBa NMpo yyacTe y KOHKYpCi i3 3a3Ha4Y€HHAM
OCHOBHMX MOTHMBIB LIOJ0 3aMHATTA NOCaiM AepKaBHOI
cayx6u, 3a dopmoro 3rigHo 3 aoaarkom 2 [lopaaky
NPOBEACHHS KOHKYPCY Ha 3aHHATTA Mocaa ACPXKaBHOI
cayxfu, 3aTBepAKeHoro rnocrasosolo KMV  Bin
25.03.2016 Ne246 (i3 3miHamu).

2) Pesiome 3a Qopmoto 3riaHo 3 pomarkom 2!
[MocraHosy KMY Bing 25.03.2016 Ne 246 (i3 3miHamu)
B 1KOMY 0OO0B’13KOBO 3a3HAaua€cThes Taka iHnopmauis:

- npi3BHLLE, iM’s, M0 6aTbKOBI KAHAWAATA;

- pEKBi3MUTH JOKYMEHTa, WO M[OCBiauye ocoby Ta
NHATBEPKYE TPOMAJIHCTBO Y KpaiHHu;

- NiATBEPIKEHHS HAsSBHOCTI BiANOBIAHONO CTYNEHA
BUILOT OCBITH;

- MigTBEpAXKEHHs  piBHA  BiNbHOrO  BOJIOAIHHA
JEPKaBHOIO MOBOIO;

- BimoMocTi npo crax poboTH, CTax AEpIKaBHOI CiTywOH
(3a HasBHOCTI), 0CBiA pOoOOTH HA BIAMOBIAHUX MOcCALAX
y BIANOBiAHIN chepi. BU3HAUEHIH B yMOBAX KOHKYPCY.

3) 3asBa, B skiii ocoba noBimoMnse. WO A0 Hel
HE 3aCTOCOBYIOTbCS 3a00pPOHH, BM3HA4EHI YacTHHOIO
TpeThoro abo ueTBepTolo cTarTi 1 3akoHy Ykpainu «l1po
OYMINEHHsS BJaAW» Ta Haaa€ 3roly Ha NPOXOMKEHHSA
MEPeBipKH Ta Ha ONMPHUIOAHEHHS BIAOMOCTEH CTOCOBHO
HeT BIANOBIAHO A0 3a3HAYEHOTO 3aKOHY.

4) konirw J[epxaBHoro cepTudikara npo piBeHb
BOJIOAIHHSI [JEPKABHOIO MOBOI0 (BHTHI 3 peecTpy
Jep:kaBHux ceprudikaTiB npo piBeHb BOJOAIHHA
HEP’KaBHOX) MOBOI0), IO MIATBEPAXKYE PpiBEHB
BOJIOAIHHA  [E€PKABHOI  MOBOK,  BH3HAYCHHI
HauionanbHolo Komici€o 3i cTanaapTiB AepXaBHON
MOBH,

Oco0a, sika BusBUNA GaxkaHHs B3ATH Y4acTb Yy KOHKYpCi,
MOXE  MojaBaTH  JOJaTKOBY  iHdopmauito,  fka
MiATBEP/DKYE BiAMOBIAHICTb BCTAHOBIEHHM BUMOram,
30KpEMa CTOCOBHO TIONEPEAHIX PE3ybTaTiB TECTYBAHHS,
JaocBigy  pobotH, npodeCiiiHuX  KOMMETEHTHOCTEH,




penyTauii (xapakTepucTHKH. HaykoBi nybaikauil Towo).
JepxaBHi cnyxOOBLi AEPKABHOMO OpraHy. B SKOMY
NPOBOANTHECS KOHKYpPC, fiki 0axarOTbh B3SITH y4qacTb Y
KOHKYpCi, MOAAIOTh JHLIE 3asBY NPO y4acTh Y KOHKYPCI.

JoxymenTn npuiimaiorbes no 17 roa. 00 xB.
05 :xoBTHs 2021 poky.

JlonatkoBi (He000B’ A3KOBI)
NOKYMEHTH

3asBa LWOAO 3a0€3MEUEHHS PO3YMHUM NPUCTOCYBAHHAM
3a (popMot0 3rigHo 3 gogaTtkoM 3 a0 [Mopsaaky nposeacHHs
KOHKYpCY Ha 3alHATTA Nocaa ACpXaBHOI CyxKOH,

JlaTa i yac NoYaTKy NpoOBeAEeHHs
TeCTyBaHHS KaHnauaaTiB. Micue abo
cnocié nposeaeHHs TecTyBaHHA. Micue
a6o cnoci6 nposesenns cniBdecigu (i3
3a3HAYEHHAM €JIEKTPOHHOY IIIaTHOpPMH
/18 KOMYHiKaUil AMCTAHUIITHO)

07 sxoBTHs 2021 poky o 10-00 roa.

M. XapkiB, KuiBcbkuil palioHHuWi cya M. Xapkosa, ByJ.
Banentuniscoka 7b, kab. 11

ITpoBeneHHs TecTyBaHHA Ta cniBbeciam
3ailicHI0ETBCA 32 Gi3MYHOT NPUCYTHOCTI KAHAKAATIB.

[IpisBuie, im’s Ta mo 6aTbKOBi, HOMep
TeneoHy Ta agpeca eJeKTPOHHOT
mowTH 0cO0H, KA HAJA€ 10JATKOBY
indopmaniro 3 NUTaHbL NPOBeJEHHS
KOHKYpCY

Boanbok Codis €srenigHa
xOHTakTHHU# TenedoH: (057) 703-65-93
e-mail: inbox(@ki.hr.court.gov.ua

Keanidikauiiini Bumoru

1. |OcBiTa

Buwa. cTynens e Huxue Gakanaspa 3a crneuiafibHicTIO
«IIpaBo3naBcTBO» ab0 «[1paBOOXOPOHHA AiSNLHICTbY.

JocBix poGoTu

bes Bumor no nocsiny po6otu

BoJsioninas 1epxaBHOI0 MOBOIO

BinbHE BONOAIHHS AEPIKaBHOIO MOBOIO

Bumoru 10 xomMneTeHTHOCTI

Bumora

KoMnoHeHTH BUMOTH

JLOCATHEHHs pe3yJIbTaTy

- 3J1aTHICTb A0 4iTKOro 6aueHHs pe3yabTaTiB MAiLHOCTI;
- BMiHH$l ()OKYCYBaTH 3yCHIUS U1 AOCATHEHHSA
PE3yNbTATIB AiANLHOCTI;

- BMiHHg 3an06iratv Ta epeKTUBHO N01aTH NEPELIKOAH.

BignosigansHicts

- YCBIIOMJIEHHS BaX/IMBOCTI SIKICHOTO BMKOHAHHS CBOTX
nocaoBuX 00O0B’A3KIB 3 OOTPUMAHHAM CTPOKIB Ta
BCTAHOBJIEHUX NPOLENYD;

- YCBIOOMIEHHS piBHA BIANOBIAANBLHOCTI Mig  uac
MiAFOTOBKM | NPUAHATTA pill€Hb, TFOTOBHICTb HECTH
BIAMOBIAANBHICTL 338 MOXIMBI HacliAku peanizauil
TaKMX pilllEHb;

- 34aTHicTb Opati Ha cebe 3000B’A3aHHA, uiTKO 1X
JOTPHMYBATHCh | BUKOHYBATH.

Camoopranizauist Ta
camocTiliHicTs B pofoTi

- BMiHHA CaMOCTii{HO OpraHi30ByBaTH CBOIO AifNIbHICTb
Ta 4ac., BU3HAYATH NMPIOPUTETHICTL BUKOHAHHS 3aBAAHb.
BCTAHOBJIIOBATH YEPTOBICTb X BUKOHAHHS,

- 3IATHICTb 10 CAaMOMOTHBALIT (CaMOyTpasninHs);

- BMiHHA CamOCTi#HO MpUHMAaTK pilleHHs | BUKOHYBATH
3aBAaHHA y NPOLEC] NpoeciitHOoT AisnbHOCTI.




AHaniThuHi 3ai0H0cTI

- 3JATHICTL 1O JIOMiYHOTO MMCJEHHS., Yy3arajbHEHHS,
KOHKpeTH3auii, pO3KNaiaaHHs CKAaAHUX MHTaHb Ha
CKJIaOBi, BHMAINATH TOJIOBHE Bil  APYropsAHOro,
BUSBNISITH 3aKOHOMIPHOCTI;

- BMiHHS  BCTAHOBJIIOBATH  MPHYUHHO-HAC/IAKOBI
060B’A3KH;

- BMiHHA aHali3yBaTd iHpopMmauito Ta pOOMTH BHCHOBKH;
- 3maTHicTb Opatd Ha cebe 3000B’f3aHHSA, HITKO 1X
JOTPUMYBATHUCh | BAKOHYBATH,

TexHiuHi BMiHHA

- JocBiaueHui kopucrysau [1K:

- 3HAHHA Cy4yacHUX iH(pOpPMaUiMHMX  TEXHOMOTIH:
Windows, Microsoft Office Towuo;

- BMiHHS BMKOPUCTOBYBaTH nepudepiitHe obnaaHaHHs
Ta NporpamHe 3a0e3neueHHs;

- HaBu4yku poOOTH B aBTOMATH30BAHIH  CHUCTEMI
JOKYMEHTOOO6iry cyny.

Hpodeciitni 3nanna

Bumora

KoMmnoueHTH Bumormu

3HaAHHA 32aKOHOAABCTBA

I. KoHcTuTyuis ¥Ykpainu.

2. 3axon Ypaiuu «[1po nepxasny cayxOy».

3. 3axon Ykpairu «IIpo 3anobiraHus kopynuiin.

4. 3axkoH Ykpainu «[1po ounmenHs snaamuy.

5. 3akon Ykpaiuu «[1po cynoyctpiit i cTaTyc cyauisy.
6. 3axon Ykpainu «[1po jocTyn 10 Cy0BHX pilLeHbY.
7. IHCTpYyKLUid 3 AiNOBOACTBA B MiCLEBMX Ta aneisuiiiHuX
cyaax Ykpaiuu, 3arsepaxena Hakasom JJCA Ykpainu
Bin 20.08.2019 Ne 814 (3i 3MiHamn).

8. TTo10%€eHHs PO aBTOMATH30BaHY CHCTEMY
NOKYMEHTOOOITy CyAy, 3aTBEPIKEHE pilieHHIM Paau
cyanis Ykpainu 26.11.2010 N 30 (y penakuii pituenns
Paau cynnis ¥Yxpaiuu Bia 02 ksiTHs 2015 poky Ne 25);
9. 3aranbHi npaBuna ETHYHOT NOBEATHKK AEPKABHUX
city>k60BLIB Ta MOCAA0BUX OCIO MicLeBoro
CaMOBPSlyBaHHS.

10. Tlpasuna noBeaiHkK NpauiBHMKa Cyay.




