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HavyanbHUKy TepUTOpiasibHOro ynpas/iHHA

Jep>xxaBHoi cypoBoi agMiHicTpauii YkpaiHu B
PiBHeHCbKIn obnacTi

BikTopy BAOBUYEHKY

AHani3 061iKoBO-CTaTUCTUYHOT Po6OTH
B PiBHeHCbKOMY MiCbKOMY cyai PiBHeHCbKOT 06/1acTiza 2022 pik

PiBHEHCbKMM MiCbKMM cyaoM PiBHeHCbKOI 06nacTi BignoBigHO [0 3akKoHYy YKpaiHu «[1po
CYLOYCTpiii Ta cTaTyc CyAAiB», Ha BUKOHAHHA /InCTa TEPUTOPianbHOro ynpasniHHA [epXaBHOi CyAo0BOi
aAMiHicTpaui’ YkpaiHu B PiBHeHCbKili obnacTi Ne 1188-02/22 Big 20.12.2022 poky npo nofjaHHsA 3BiTiB
Npo CTaH 3filiCHeHHs npaBocyaas Ha 2022 pik npoaHani3oBaHO CTaH BefeHHA 06/1iKOBO-aHaNiTUYHOT
poboTu cyny 3a 2022 pik.

OpraHiséu,iﬂ LinoBOACTBA Ta CTAaTUCTUKU B IsiBHeHCbKowly MICbKOMY cyfi PiBHEHCbKOT 06nacTi
3MiCHIOETbCA BiANOBIAHO A0 IHCTPYKUIT 3 4iN0OBOACTBA B MICLUEBMX Ta anenduiiHuX cygax YKpaiHu,
3aTBepAKeHOT Haka3om [ep>kaBHOI cyfoBOT agMiHicTpauii YkpaiHu Big 20.08.2019 Ne 814 (3i 3miHamu),
IMONOXEHHS NMPo aBTOMaTN30BaHy CUCTEMY LOKYMEHTOO0bIry cyay, 3aTBep)XKeHOro pileHHAM Pagu cygais
YKpaiHu Big 26.11.2010 Ne 30, norof>XeHoro Hakasom [epxxaBHOI cyaoBOiT agmiHicTpauii Big 26.11.2010
Ne 188 (3i 3miHamu), Haka3y [lep>xaBHOT CYAOBOT agMiHicTpauii YKpaiHu «[1po 3aTBEPAXKEHHA PIYHUX
(hopM 3BITIB W0A40 34iMCHEHHS NPaBOCYAAA MICLEBUMM Ta anenauinHumu cygamu» Big 23.06.2018 Ne 325
(31 3MiHamK) Ta iHWWX MNONOXKEHb Ta IHCTPYKLLIiA.

KepiBHMKOM anapaty cyfy MOCTIiHO KOHTPOMIOKTLCA PO3’ACHeHHs Ta nponosuuii TY ACA
YKpaiH/ LWO4O HaNeXHOoro ta npaBWIbHOIO OMOPMIEHHA | CKNafjaHHA 3BITIB MPO CTaH 3A4iACHEHHSA
npasocyaas y Komn’toTepHiin nporpami KM «[-3» no KOXHili popMi OKpemMo Ta BeEHHS NEPBUHHOrO
006niKy. MNpoBOAATLCS OMpaLOBaHHA BiANOBIAHUX IHCTPYKTUBHUX NINCTIB Ta METOAMYHMX pPeKoMeHpaaLil
o0 3a6e3neyeHHs HanexHoT opraHisauii po6oTu cyay Mo CyAoBiil CTaTUCTULL.

Ona noninweHHs SKOCTi 3anNOBHEHHS Ta MOAaHHA CTAaTUCTMYHOT 3BITHOCTI, 3 6OKY KepiBHMULTBA
Cyfy NOCTIMHO BefeTbCA KOHTPO/b BiAHOWEHHS MpauiBHMKIB anapaty Ccyay LWOAO NUTaHb 06Ky,
peecTpauii AOKYMEHTIB, 3BEpPHEHHSI CYyAO0BMX PilleHb A0 BWKOHAHHS, MPOBOAUTLCS MNepeBipka pob6oTy
BiANOBIAaNbHNX NPALiBHUKIB LWOLO HEYXUIbHOIO AOTPMMAHHA BUMOT, WO CTaBNATbCA A0 OpraHisayiiHo-
po3nNopsALY0T JOKYMEHTALIT cyay.

MnaHn po60TnM PIBHEHCHKOrO MiCbKOro cyay PiBHEHCbKOI 061acTi 3aTBEPAXKYHTbCS T[0/0BOIO
PiBHEHCbKOro MicbKoro cygy PiBHeHCbKOI o6nacTi ofgMH pa3 Ha nispiyya. lMnaH pob6oTM Ha neplle
nigpivus 2022 poky 3aTBepmxeHuin 04 ciyHs 2022 poKy Ta Ha apyre niBpivua 2022 pokKy 3aTBepAXeHUi
11 nunHa 2022 poky.

Haka3om B.0. KepiBHMKa anapaty cyay Nel/a Big 04 civyHs 2022 poKy HajaHO npaBa KOpUCTyBauiB
aBTOMaTM30BaHOI CUCTEMW CYAAAM Ta npauiBHUKam anapaTy PiBHEHCbKOro MiCbKOro cygy PiBHEHCLbKOI
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ob6nacTi Ha 2022 pik, Hakazom Ne 5/a Big 12 ciuyHa 2022 poKy 3A4iliCHEHO pPo3MnoAin 060B’A3KIB MiX
npauiBHMKamMn KaHuenapii 3 KpuMiHasbHUX CrpaB, Haka3oM B.0. KepiBHMKa anapaTy cyay Ne 6-a Big 12
ciyHa 2022 poKy 3AiACHEHO po3noAin 060B’A3KIB MK npauiBHUKaMyW KaHuenspii 3 cnpas npo
aAMiHICTpaTMBHI MpPaBONOpPYLUEHHS, HAaKa3OoM B.0. KepiBHMKa anapaty cyay Ne 4/a sig 12.01.2022 poky
30iNCHEHO po3Mofin 060B’A3KIB MiX NMpauiBHUKaMWU KaHLENsApil 3 UMBINbHUX Ta afMiHICTPaTUBHMX CNpas,
3rigHO AKKX:

cTapwuii cekpetap cyay Jlto6exaHiHa H.M. - 3[iiicCHI0OE NepBUHHY peecTpaLlito cnpas, fKi
Hagilwnm ao cyay,

KOHCYNbTaHT cyay O3apuyk O.B. - 34iiicHIO€e peecTpauito iHWOT BXiAHOT KOpecnoHAeHUiT,
cynoBuii posnopsagHMk Mansp T.B. - 3ailicHO€ peecTpaLlito BUXigHOT KOPECNOHAeHLUiT,

KOHCYNbTaHT cyay AnoHuyk O.B. - peecTpaLilo KpUMiHaNbHMUX CrpaB; 3anoBHeHHSA 061iKOBO-
CTaTUCTUYHUX KapTOK; 3A4iACHEHHS aBTOMATMYHOIO NPU3HAYEHHS CyAAiB Ta .NOEAHAHHSA CMpaB;

- cekpeTap cyay Anosuubkuii A.C.. - 3fi/iCHIOE peecTpalito K1onoTaHb NPo 3aCTOCYBaHHA 3axo4iB
3a6e3neyeHHs KPUMiHaNbHOrO MNPOBa[KEHHS; 3anOBHEHHSA 06/1iKOBO-CTaTUCTUYHUX KapTOK; 34INCHEHHS
aBTOMATMYHOIO MPU3HAYEHHA CYALIB Ta NOEAHAHHSA CMNpas;

KOHCYNbTaHT cyay Hwuu T[.B. 3aiiicHI0OE nofanblly  peecTpayito  UMBIIbHUX  Ta
aAMiHICTpaTUBHMX CMpaB; 3amoOBHEHHA 006MIKOBO-CTAaTUCTUYHUX KapTOK; 3AiACHEHHS aBTOMaTUYHOrO
Nnpu3HayYeHHs CyaniB Ta NOEfHaHHS Crpas.

cekpetap cyay boiiuyk H.O. 3giiicHOe noganbluy peecTpauito cnpaB Mpo agMiHiCTpaTMBHI
npaBoMopyLUEHHS, 3aN0BHIOE 06/1TIKOBO-CTAaTUCTUYHI KapTKW; 3L4iACHIOE aBTOMaTUYHe MPU3HAYEeHHS CyaaiB
Ta NOEHAHHSA Cnpas.

MiX npauiBHUKamun anapaty CyAy Po3nojineHo 060B'A3KM WOA40 CKAafaHHS 3BITHOCTI Npo cTaH
3[iACHEHHS PIBHEHCbKMM MiCbKMM CyfOM PiBHEHCHKOT 061acTi npaBoCyAAs, 3rifHO AKOro:

KOHCYnbTaHT cyay 3axapoBa M.O. roTye 3BiT NPO CTaH 34iNCHEHHS NpaBoCyAAA NO LUUBIIbHUM
Ta aAMiHICTpaTMBHUM cnpaBaM, cKapram, 3aseam, nofjaHHaM, nogaHum B nopsaaky LMK YkpaiHu ta KAC
YKpaiHu:

KOHCYnbTaHT cygy AnoHuyyk O.B. roTye 3BiT npo cTaH 34iliCHEHHA npaBocyagd no
KpMMiHanbHUM cnpaBaM, ckapram, 3asBaM, nogaHHam, nogaHum B nopsaaky KK Ykpaiuu;

nomivyHuK cyaai bnmsHok M.O. roTye 3BIiT NPO CTaH 3[iNCHEHHA NpaBoCyAAs MO cnpaBam Mpo
aAMiHICTpaTMBHI NPaBOMOPYLUEHHS, 3asBaM, MOLaHHAM, NoOAaHUM B nopagky KYnATll.

BignosigHo [0 IHCTPYKUiT 3 4in0BOACTBA B MICLEBMX Ta anensduyinHMx cygax YKpaiHu KaHuensapis
WOAEHHO nNpoTArom poboyoro 4vacy cygy 3abesnedye MNPUAHATTA Ta peecTpauilo AOKYMEHTIB, WO
nofgatTbCA 4O BiANOBIAHOrO cyAy B ManepoBin opMmi, a TaKoX B €NEKTPOHHIA (OopMi, AKLWO BOHWU
HagiiWwnmM B MOPALKY, BU3HA4YeHOMY [10I0XKEHHAM NPO MOPALOK (PYHKLIOHYBaHHSA OKpeMuX MifcucTem
ECITC.

Micnd OTpMMaHHS  KOPEeCcnoHAeHUiT 3A4IACHIOETbCS MOMepeaHii  pos3rnsag  AOKYMEHTIB  And
BIJOKPEM/IEHHA TaKuX, WO NoTpebytoTb 060B'A3KOBOr0 pPo3rnsafy KepiBHULTBOM Cydy abo CTPYKTYPHUMU
nigposginamu anaparty cyay.



PeecTpauii nignaratoTb BXifAHI, BUXiAHI Ta BHYTPIiWHI AOKYMeHTU (LOBiAKW, AONOBIAHI 3amnuckw,
3asBK, NPOTOKONK 3acifaHb 360piB cyaAis, TOLWO).

PeecTpauis B ACAC 34iicHI0ETLCA BigNOBIAHO A0 BUMOT M0OM0XEHHA NPO aBTOMAaTM30BaHy CUCTEMY
LOKYMEHTOO06iry cyfy, 3aTBep)XeHoro pileHHAM Paaun cyanis YkpaiHm Bif 26.11.2010 Ne 30, i3 3miHamu
(gani - MonoxeHHs npo ACAC).

KoXXeH JOKYMEHT PEECTPYETLCS B Cyfi NMle OANH pa3: BXiAHI - Y AeHb HAAXOMKEHHS abo He Mi3Hille
HacTynHoOro pobo4oro AHA, AKWO [OKYMEHT HafiwoB Yy Hepobouwid 4yac, CTBOPKOBAHI - Yy [eHb
nignucaHHsa abo 3aTBepaXKeHHS.

Y pa3i HEMOXX/TMBOCTI 3 06'€KTUBHMX NPUUMH (KiHELLb POOOYOro AHS, TOLLO) 34IACHMTU peecTpaLito
BXIAHOT KOpPecnoHAeHUiT B AeHb 1T HAAXOLKEHHA TaKa KOPeCnOHAEHL i PeeCTPYeETbCS B aBTOMATM30BaHil
cucTemi B TepMiH, BM3HAYEHWI Yy PO3NOPAMKEHHI KepiBHMKa anapaTy cyay, i3 3a3HauyeHHAM MNpPUYMH
BCTAHOB/IEHHA TaKOro TepMiHy.

AKWOo nicns OTpUMaHHA LOKYMeEHTa eNeKTPOHHOK NnowTol abo (GakCUMiNbHUM 3B'A3KOM [0 Cyay
HaAXO4UTb TakUM [OKYMEHT i Ha ManepoBOMY HOCIT, OCTaHHIn nepefaeTbCA 3a MPU3HAYEHHAM, 3
BIAMITKOI Ha peecTpauiiHOMY LWTamMni AaTu OfepXXaHHA eNeKTPOHHOro MOoBiAOM/IEHHS.

Ha nepwomy apkywi BXigHOF0O AOKYMeHTa B ManepoBiin qopmi (y TOMy uucni, y pasi
PO34pYKYyBaHHA ManepoBoi KONii BXi4HOr0 €NeKTPOHHOro AOKYMeHTa) y npaBOMY HUXHbOMY KyTi abo
BiIbHOMY Bif] TEKCTY MiCLLi NPOCTaBNAETbCSA pPeecTpaLiiiHa no3Hadka (LWTaMn), B AKOMY 3a3HayaloThCa Aata
peecTpauii, peecTpayiiHMin Homep (Ta 3a HEOOXIAHOCTI - HaliMeHyBaHHA cygy) i nmignuc ocobwu, fika
3[iicHMNa peecTpayito AOKYMeHTa, a B pa3i Heo6XigHOCTI - i yac nojaHHA AOKYMeHTa.

Cyposi cnpaBu, a TAKOX iHLWI AOKYMEHTMW i mMaTepianu, WO CTOCYHTbCA PO3rnafy CyAoBMX Cnpas Yy
cygi, npuitmae Ta peectpye B ACAC KaHuenspia BignosigHo Ao MonoxeHHa npo ACAC.

Mpn HagXOMKeHHI 0O CyAy eNeKTPOHHOro AOKYMEHTa, 3aCBifiUeHOro KBasipikOBaHUM €NEeKTPOHHUM
NignvMcoM, OpWUriHan Takoro efieKTPOHHOro [AOKyMeHTa BHoOcuTbCcA Ao ACAC pa3om 3 BignoBigHUM
KBanihikoBaHWUM eNeKTPOHHMUM MiANMCOM Ta 3BiTOM NMpo pe3yNnbTaTu NEPEBIPKN AiAICHOCTI LUbOro nignucy.

KoxHin cygosiii cnpasi (KpMMiHafbHOMY MpPOBA[XXEHHIO) HALAaETbCA €AMHWI YHIKaNbHWUIA HOMep,
AKUI hopmyeTbcs BignosigHO A0 onoxeHHs npo ACAC. ACAC moxe aBTOMatMyHO (opmyBaTuUCs
HOMep NpoBaJXEeHHA CYA0BOT cnpasu, HeOBXigHWIA ANA 4iN0BOACTBA Bi4MOBIAHOIO Cyay.

PeecTpauis Ta 06nik cyfoBuMx cnpaB (MartepianiB  KPUMIHANIbHOTO MNPOBAXEHHA) Y  CYAi
3giicHiooTbCA B ACLAC B 06MiKOBO-CTAaTUCTUUYHMX (iHhOpMaLiiHUX) KapTKaX, 3 BUKOPUCTaHHSM
BiANOBiAHMX iHAEKCIB. B 061iKOBO-CTAaTUCTUYHMX (iHDOpMaLiAHMX) KapTKax i peecTpauiiHuX >XXypHanax
BCI MYHKTWU i rpadu (enekTpoHHi nosnd), nepepbayveHi gopmamu Ta BignosigHumu nonamm B ACUC,
3arnoBHIOKOTLCA BignoBigasbHUMKM ocobaMy BiAMOBIAHO 40 PyXy Cnpasu.

Bu3HauyeHHs cyani Ana po3rnsgy KOHKPEeTHOI cnpaBu 34iCHI0ETHCS BigMOBIAHO A0 MONOXEHHSA Npo
ACAC. MMicna 3aBeplleHHs aBTOMATM30BaHOr0 PO3NofiNy CyfoBi cnpaBu MepegaloTbea cypai (cyapi-
Jonosifayvy) Ang po3rnagy nig nignuc y 3araibHOMY PeecTpi CYAO0BUX crnipaB abo OKpemo CKnafeHux
peecTpax CyLOBMX CMpaB Ha KOXHOro cyaaw (cypato-gonosigava) y nopagky BU3HAUEHOMY B CYA.
KopecnoHAeHUis, WO CTOCYETbLCA PO3rNagy KOHKPeTHoT cnpasw, nicna 10 peecTtpauii B ACAC,
nepefaetoca cyani (cyagi-gonosifadvy), Yy npoBafXeHHi AKOro nepebysae cnpasa. [lepefaBaHHA
AOKYMEHTIB 3[iNCHIOETbCA Nif NigNMC y peecTpi B NOPAAKY, BUSHAYEHOMY B CY[.

IHopMauia wono pyxy cnpaem BHocutbesd Ao ACAC HeBigKnagHo, y AeHb YXBa/fleHHs BignoBigHOro
CYLOBOrO pilleHHA (BIAKPUTTA MPOBaLXXEHHA Yy Crnpasi, 3yNUHEHHA MPOBa[>XeHHA Yy cnpasi Towo) abo



NpoBefeHHA MEeBHUX Al y cnpaBi (HanpaBfeHHs CnpaBu B Cyph anenauyinHoi 4m KacauiliHOT iHCTaHUuil,
BMJaya Hakasy ToOuW0), ane He Mi3Hile HaCTyMmHOro pobo4yoro AHsd, SAKWO PilleHHS 4K [is
YyXBa/SIeHO/BYNHEHO Yy Hepob04Mii Yac 4 B TepMiH, BU3HAUYEHWIA KepiBHULTBOM CyAy, i3 3a3HaUYeHHAM
NPUYNH BCTAHOB/IEHHS TaKOro TepMmiHy (Hanpuknag, KiHeub po60o40ro yacy, HefoCTaTHIN ona 34iCHEHHS
Bi4NOBIAHOT Aii).

BigomMocCTi WOAO Y4yacHMKIB CyfOBOro npouecy (3a HasBHOCTI BiAMNOBIAHOT iH(oOpMaLii) MalTb
3a3HavyaTucs 6e3 BUKOPUCTAHHA CKOPOYEHb.

HomeHknaTypa cnpaB B PIiBHEHCbKOMY MiCbKOMY cyai PiBHEHCbKOI o06nacTi hopMyeTbes
BiANOBiAHO A0 HomeHknaTypu cnpas Ha 2022 pik, cxBaseHol NpoTtokonom 3acigaHHA EK PiBHEHCbKOro
MicbKoro cygy PiBHeHCbKOT o6nacTi Ne 2 Bifg 28.12.2021 poky, MpoTokonom 3acigaHHs EK apxiBHoro
BiAAINYy BMKOHABYOro KOMiTeTy PiBHEHCbKOT MicbKoT pagu Ne 5 Big 12 ntotoro 2020 poKy Ta MOrofxeHot
MpoTokonom 3acigaHHs EMK [OepxxaBHoro apxiBy PiBHeHCbKOT o6nacti Ne 2 Big 28 ntoToro 2020 poky,
3aTBePIXKEHOT ro/1oBoK0 PiBHEHCLKOIo MicbKoro cyfy PiBHeHCbKOT 06nacTi 29 rpyaHsa 2021 poky.

dopmyBaHHA cnpaB B PiBHEHCbKOMY MicbKOMY cyai PiBHeHCbKOI o06nacTi 3[AiACHIOETLCS
BigNOBiAHO [0 IHCTpyKUiT 3 [iNOBOACTBA B MiCUEBMX Ta anenauimHMX cypax YKpaiHu, 30Kpema,
OOKYMEHTU CyAOBOT crnpasu (Martepiann KpUMiHANIbHOrO MpOBafXXeHHA) MIiAWMBAOTLCA Y ChneyiasibHy
00KNafuHKy, BWUIOTOB/IEHY [PYKAapCbKMM CMNocobom Yy nNOpaAKy, BWU3HAYEHOMY BULLEBKa3aHOM
IHCTPYKUi€et0. PopMyBaHHA | 0ODOPM/IEHHS CYL0BUX CNpaB 34iICHIOITL CeKpeTapi CyfoBMX 3acifaHb, abo
iHWIi BW3HAYyeHi BiAMOBifanbHUMM, NpauiBHUKM anapaty cyfy. 3arafbHWiA KOHTPO/b 3a AKICTHO Ta
CBOEYACHICTHO (hopMyBaHHS Ta 0(hOPMJIEHHA CYA0BMX CMpaB, 3AiAICHIOE KePiBHUK anapaTy cyay.

Hanucn Ha o6kKnaguHKax CyaoBMX CnpaB po6nsaTbCA YiTKO, pO36ipAMBO CBITNOCTINKUM YOpHUM /
CMHIM YopHUIOM (nacToro), abo ApyKapCbKMM CMOco60oM.

Ha nuuboBoMy 60uUi 00KnafMHKU Ccy[oBOI cnpasu (MmaTepianiB KpMMiHANbLHOTO MPOBafXKeHHS)
3a3Ha4vyaeTbCs: HaWMeHyBaHHS Cyay; €AWHWI YHiKanbHWIA HOMep cnpaBu (MaTepianiB KpPMMiHanbHOro
NpPoBaMXeHHS) Ta HOMep MPOBafXeHHA BignoBigHO A0 AaHux ACAC; Homep ToMy cnpasu (martepianis
KPUMIHaNbHOro nNpoBaf)KeHHs) Ta 3arajnbHa KiNbKicTb TOMIB, $SKWO TOoMiB cnpaBu (martepianis
KPUMIiHaNbHOro NpoBaf)XeHHA) Ginble ofHOro; npissuie, iM'd, Mo 6aTbKOBi KOXHOT 3 0Ci6, w040 AKOT
Hagiliwna cnpaBa (MaTepiann KpMMiHANbHOIO MPOBAafXXeHHA), HOpMa 3aKOHY BiAMOBIAHO A0 NPOTOKONY
npo afgMiHICTpaTUBHE MNPaBONOPYLUIEHHSA, OOBUHYBa/NbHOrO akra, K/OMOTaHHA MpPO 3aCTOCYBaHHA
NMPUMYCOBMX 3aX04iB MELVWYHOrO XapakTepy, K/IOMOTaHHA MpO 3acTOCYBaHHA MPUMYCOBUX 3axXOAiB
BMXOBHOI0 XapakTepy, KAOMOTaHHA MpO 3BiNbHEHHA Bif KPUMiHaNbHOI BiANOBILaNbHOCTI; CYy6'eKT
3BEPHEHHA 3a KJ/0MOTaHHSAM nNpo 3abe3neyeHHA 3ax04iB KPWMIHANbLHOrO MNPOBaKEHHA, BUA 3axody
3a6e3neyeHHa KpUMiHaNbHOro NPOBaAXKeHHSA, BiJOMOCTI Npo (i3nyHy Ta/abo pUaANYHY 0CobYy, CTOCOBHO
AKOT BUPILLYETLCA NUTAHHA WOA40 3abe3neyeHHs 3aX0fiB KPUMiHa/IbHOr0 NPOBafXEHHS; Npi3BuLLe, iM's,
no 6aTbKOBI 0CO6M, AKa Nojana ckapry Ha pileHHs, 4ii un 6e34ianbHICTb cnigyoro abo nNpokypopa nig vac
JlOCYA0BOr0 po3chiflyBaHHSA, BifOMOCTi Npo cy6'ekTa, Ail un 6e3aianbHICTb AKOF0 OCKapXYykTbCH, NpeameT
OCKapXXeHHs; npi3suuie, iM'a, No 6aTbKOBi YM HaliMeHyBaHHA CTOPIH (3afBHMKA), CyTb BMMOI Mo3uBaya
(3aABHUMKA) B afMiHiCTpaTUBHIi, rocnofapcbKiii Ta LMBINbHINA cnpasi; y pasi npea'saBAeHHA 3yCTPIYHOro
NMo30BY B afMiHICTPaTMBHIN, rocnofapcCbKii Ta UMBINbHIA - 3a3Ha4yeHHs Mpo LUe Ta CyTb BUMOr 3a
3yCTPiYHMM MO30BOM; Yy cnpasi iHLWIOT KaTeropii - npissuuie, iM'a, N0 6aTbKOBi 0CO6M, CTOCOBHO $KOI
Hagiliwna cnpasa (martepian), CyTb CMApaBuW; fAaTa HaAXOMKEHHS cnpaBu (maTepianiB KpPMMiHanbHOrO
npoBaf)XeHHA) 40 Cyay.

NiBuin BepxHiil KyT 06KkNagnHKM cnpasn (Matepianis KpUMiHaNIbHOIO NPOBaJXeHHS) 3a1uLlaeTbCs
BIZIbHUM N5 PO3MILLEHHA B HbOMY LUTamna apxiBy cyfy npw NpuUiHATTI cnpaBu Ha 36epiraHHs.



Po6oTa 3 apxiBom y PiBHEHCbKOMY MiCbKOMY cyfi BefeTbcs BignosigHo Ao lMpaBun opraHisauii
finoBoAcTBa Ta apxiBHOro 36epiraHHA [OOKYMEHTIB Yy [epXaBHMX oOpraHax, opraHax MicueBoro
caMOBpAAYyBaHHA, NiANPUEMCTB, YCTAHOB i opraHisauiii, 3aTeepaxeHnx Hakazom Ne 1000/5 Big 18 uyepBHSA
2015 poky (3i 3MmiHamu), IHCTPYKLIii 3 AiN0OBOACTBA B MICLEBUX Ta anensuiiHUX cygax YKpaiHu (3i
3miHamu), Mepeniky TUNOBUX LOKYMEHTIB, L0 CTBOPHOIOTLCA MNif Yac AiSNbHOCTI AepXXaBHUX OpraHie Ta
OpraHiB MICLEBOro caMoBpsfyBaHHSA, IHWMWX YCTaHOB, MIANPUEMCTB Ta OpraHisayiid, i3 3a3HavyeHHAM
CTPOKiB 30epiraHHs AOKYMEHTIB, 3aTBepMKeHnX Hakaszom MiHicTepcTBa tocTuuil YKpaiHu 12.04.2012 Ne
578/5 (3i 3miHamu), Nepeniky cyfoBMX Cnpas | LOKYMEHTIB, WO YTBOPKITLCA B AifNILHOCTI Cyay, i3
3a3HayeHHsAM CTPOKIiB 36epiraHHsA, 3aTBepmkeHmx Hakasom JCA Ne 1087 Big 07.12.2017 poky (3i
3MiHamu).

OpraHi3zayito po6oTn Ta BeeHHA apxiBy PiBHEHCbLKOIO MICbKOr0 Cyfy 3A4INCHIOOTbL CekpeTap cyay
KocTrouok I".A. Ta cygosuii posnopsaaHnk Kyxapuyk H.l.

MigrotoBneHi Ta ohopMeHI Cy0OBi crpaBu Ta iHWI AOKYMEHTU Cydy NepefarTbCA KaHUenspiewo
cyay Ao apxiBy LWoOpoKy. CnpaBu i3 apxiBy cydy BMAalTbCA 3a BigMOBIAHMM >XypHanom, nig nignuc.
CTpoKu 36epiraHHA CyLOBMX CNpaB Ta iHWMUX LOKYMEHTIB BM3HAYalOTLCA Y BiAMOBIAHOCTI 40 MOJSIOXEHb
«[epeniky cyaoBux cnpae, WO YTBOPKKTLCA B AiSNbHOCTI CyAy i3 3a3Ha4yeHHsAM CTPOKIB 36epiraHHs
JOKYMEHTIB» (3i 3miHamu). MpauiBHUKammn apxiBy Cyay BMNOpsiAKOBaHO BCi KaTeropiin cnpas 3a 2012 pik,
NMPOEKTW ONUCIB crnpaB MOCTINHOIO i TpMBanoro 36epiraHHsA 3a 2012 pik Ta NPOEKT aKTiB AN15 3HULLEHHS
[IOKYMEHTIB BHeceHUX A0 HauioHanbHOro apxiBHoro goHay 3a 2012 pik cxBajleHO Ta Hajic/faHo Ha
posrnaa EK apxisHoro Bigainy BukoHaB4oro KomiteTy PiBHEHCbKOT MicbKOT pagn. Cnif 3asHaunTu, LIO
po60oTa Mo BNOpsAAKYBaHHIO BCiX KaTeropii cnpas NpoAOBXYEThCS.

B KOXHiin 06MiKOBO-CTAaTUCTUYHIM KapTui 3a3HaYeHO PiK 3HULLEHHS CMpaBW Ta HOMep aKTy Nnpo
3HULWEHHA. BUPOKM | PpilleHHA N0 3HULLEHUX crpaBax MigWWBaldTLCA B MOPAAKY HOMEpPIB cnpas,
HYMEpPYHTbCS, 06LIMBAOTLCA TBEPAOK 00KNaANHKOLD.

ApXiB cyly PO3MIlLLlEHNA B M’ATU NPUMILLLEHHAX. TpK apxiBy Po3MilleHi B OKPEMUX MPUMILLLEHHSX
Ha mepwomy NOBepCi, ABa Ha TPeTbOMY MOBEPCi, TaKOX ANs MpauiBHUKIB apxiBy 061agHaHO OKpemuii
KabiHeT, fe € ABa pob6ounx Micus i npautoe Kcepokc. Bcs nnowa npumilieHb apxiBy 3ailHATa CTenaxamu,
AKi BMKOPWUCTOBYHOTbLCA Nif 36epiraHHs cnpaB. CTenaxi po3MmilleHi A0 camoi cTeni Ta 3aBaHTaXeHi
MOBHICTIO cnpaBamMu, NOJEKYAN LOKYMeHTWU po3MileHi Ha BigctaHi 10-20 cm Big namnu enekTpuYHOro
OCBIT/IEHHA. [Bepi A0 NPpUMILLeHb, Y AKX 36epiraloTbCs cnpaBu, MeTanoM He i30/1b0BaHi.

MpuitmaHHA, 06K i 36epiraHHA peyoBUX [0Ka3iB y CYLOBMX cripaBax NpoBajATbCsA BiAMOBigHO A0
npoLecyanbHOro 3aKoHo4aBCTBa, |HCTPYKUIT Ta IHCTPYKLUIT Npo NMOPAAOK BUYUYEHHS, 06MiKy, 36epiraHHS
Ta nepefayi peyoBMX A0Ka3iB y KpUMiHaIbHUX CripaBax, LiHHOCTEN Ta iHWOro maiHa opraHamu Ai3HaHHS,
pocyaoBsoro cnigctea i cyay (B HOBIW pepakuii), 3aTBepKeHOT CMiNbHWMM HakKa3oM [eHepanbHOl
npoKypaTypu YKpaiHu, MiHicTepcTBa BHYTPILWHIX cnpas YKpaiHu, [ep>XaBHOi NOAATKOBOT aAgMiHicTpay, il
Ykpainu, Cnyxbu 6e3neku YkpaiHu, BepxosHoro Cygy Ykpainn, ACA YkpaiHu Big 27.08.2010 Ne
51/401/649/471/23/125.

[nsa 36epiraHHA peyoBuX [OKa3iB y cyfi 06nagHaHO crieyiasibHe NPUMILLEHHS 3i CTenaxamu, ske
po3TaloBaHe B MNifBasbHOMY MPUMilLeHHi. 3a 30epeXXeHHAa PeyoBMX [LOKa3iB N0 KPUMIiHaNbHUX Crpasax
Hece BiANOBIAaNbHICTb CTapwmniA cyf0BUiA po3nopsagHMK Mapuyk T.1.. Lo cToCcyeTbCa pevoBMX A0OKasiB y
LMBINbHMX cnpaBaX, TO BOHW 36epiraloTbCsd MpuM MaTepianax Chpasu, 3a sAKi BiANOBigatOTb BiAMOBiAHI
npawiBHUKN KaHLenapii cyay.



PeyoBuin foka3 NpPUAMAETbCA OLHOYACHO 3 BiAMOBIAHUM NpoLecyasbHUM LOKYMEHTOM (MO30BHOK
3aABOM0, Bi[3MBOM Ha Hei, 3a9BOI0 MPO 3a/lyYeHHsA PeyoBOro fokKasy 4O Cnpasu, CYnpoBigHWUM IMCTOM Mpo
HaflaHHA [0Ka3y, BUTpPebyBaHOro CyfjoM TOLL0), CY4OBOK CMpaBo, AKa HAAXOAWUTb 3 iHWOro cyny, abo
6e3nocepefHbO y Cy40BOMY 3acifiaHHi.

Y pasi HaflaHHS peyoBOro Aokasy 6e3nocepefHbO B CyAOBOMY 3acifjaHHi, cekpetap CyAOBOro
3acifjaHHs He Mi3HiWwe HacTynHOro po6o4yoro gHA nepefae peyoBuii AOKa3 AnA peectpayii. Peectpauyito
pPeYyoBMX [OKa3iB, OTPMMaHUX Mig 4vac CyAoBOro 3acifaHHs, MOXe 3fiiiCHIOBaTW CeKpeTap CyA0BOro
3acifaHHs abo iHLWWA NpauiBHMK anapaTy Cyay, Ha AKOro noknageHo BUKOHaHHS Takux 060B'A3KiB.

PeuoBuin foka3 (LOKYMEHT, BW3HAHWI pPeYOBUM [0Ka30M B YCTaHOB/IEHOMY 3aKOHOLABCTBOM
nopsaky, Ta AONyYeHWd A0 CYAOBOI cnpaBu fK maTtepian cyfoBoi cnpasun) peecTpyetbcs B ACAC y AeHb
oro HagxomkeHHs. Mig vyac peecTpauii pev4oBoro gokasy oMy NPUCBOKETLCA HOMEP, AKUI CKafaeTbes
3 €4MHOr0 YHIKa/IbHOro HOMepa Cyf0BOT CrpaBy 3 A0AaBaHHAM 4yepe3 npaBobiYHY MOXWUNY PUCKY iHAEKCY
"P" | nopagkoBoro HoMepa PevYoBOro AokKasy Yy cnpasi. PevoBi Aokasw, fKi HajarTbCA ANsS ornsgy B
CYAOBOMY 3aciflaHHi i He nepefatoTbCA Ha 306epiraHHA cyfy, peecTpauyii He NigNAraloTb. Y peecTpauiliHiii
KapTLui BKa3ylTbCA TaKOX AaTa HaAXOKEeHHA, HallMeHYyBaHHS PevyoBOro foKa3sy, micue noro 36epiraHHs, a
TakoX iHiUianu, npi3BulWle Ta Mocaga MpauiBHWMKa anapaTty cyay, SKWii npoBiB peecTpauito. [licns
peecTpauii pe4yoBOro fAoKasy Ha WOro nakyBaHHS pPoOUTLCS Hakfelka 3 peecTpauiiHMM HOMepoM Ta
nignnucom npauiBHMKa, AKWUIA NPOBIB peecTpauito.

JocTtyn a0 cneuianbHOro npuMilleHHs  (CXOBMULLA)  MOX/AMBWIA  NWWIe Y  MPUCYTHOCTI
BiANOBifaNbHOro npauiBHUKa. Y pasi BifICYTHOCTI BiANOBiAanbHOro npayiBHUKa A4OCTyN A0 cheyianbHOro
NPUMILLEHHSA (CXOBULLA) MOXIMBUIA TifIbKW Yy MPUCYTHOCTI 0COOM, iKa BUKOHYE MOro 060B'A3KM i Mae
KN4 Bif, Takoro npumilleHHsa (CxoBuLa), KepiBHUKa anapaTty Cyay, rofioByK4oro y cnpasi cygpi a6o
ronosu cygy. MNpu UbOMY CKNajaeTbCA akT, B IKOMY 3a3Ha4yaeTbCs, Y 3B'A3KY 3 UMM i AKi came peyoBi
[LOKasn BuUyYeHi 3i cneuiasbHOro npuMmilleHHs (cxosuwa) abo nepefaHi Ans 36epiraHHA.  AKT
nepefaeTbCcsa BiANOBiAanbHOMY MNpaUiBHUKOBI [ANns BHECEHHS BiAMOBIAHOrO 3anucy A0 peecTpauiinHoi
KapTKM peyoBOro Aokasy.

Ona o6niky pevyoBux [oKa3iB, fKi 36epiraloTbCa B Kamepi CXOBY, MpauiBHUK, BignoBifanbHUi 3a
po6oTy 3 peyoBMMU Aokazamu, B ACLC Befe XypHan 06MiKy pevyoBux AoKasiB. [po pyx peyoBux JOKasiB
y crpaBi NpauiBHUK anaparty cygy pobuTb BifMOBIgHI 3anucK B XXypHani 06/iKy pe4oBUX J0Ka3iB.

CTaTMCTMYHI 3BIiTU Npo po6OTYy cyay 3a BiAMOBIAHI 3BITHI MepioAn (GOpPMYKOTbCA aBTOMAaTUYHO 3a
[OMOMOroK aBTOMAaTM30BaHOI CUCTEMU [OKYMEHTOO06iry cyay KOMM’HOTEPHOK nporpamor «[-3» Ha
nigcrasi BiANOBIAHWX AOKYMEHTIB MEPBMHHOI0 06/iKy cnpaB i MaTepianiB Ta NOAaldTbCA HAa BCTAHOBEHY
[aTy B eNIEKTPOHHIW hopmi o TepuTopianbHOro ynpaeiHHA [epxXaBHOi CyA0BOT agMiHicTpauil YKpaiHu B
PiBHEHCbKIA 06MacTi 3 AOTPUMAHHAM YMOBM LWIOAO 3aCBigYeHHS E€NEeKTPOHHUM UMGPOBUM MiANMCOM
BiAMoOBiganbHMX OCi6.

BHeceHHs iH(hopmaLii 40 001iKOBO-CTAaTUCTUYHUX KApTOK Ha cnpaBu BCix Kateropii B ACAC
3MiICHIOETLCA BifMOBIAaNbHUMYM NpaLiBHUKaMKN Cyay BignoBigHO A0 TXHIX 060B’A3KiB Ta NpaB 4OCTyny.

BignosigHo go nucta OCA YkpaiHu Ne 1514040/18 Big 01.08.2018 poKy 3 MeTOK MOBHOLIHHOIO
3anpoBaf)KeHHA NiACMCTEMU €eNeKTPOHHOro cygy Ta 3abesneyeHHA MOro HopmanbHOI poboTu B CYAi,
PiBHEHCbKMM MiCbKMM cyaom PiBHEHCbKOT 006nacTi  34iMCHIOETLCA CKaHyBaHHA CYAOBUX Crpas
(UMBINBLHUX, aAMIHICTPATUBHUX, KPUMIHANBHMX CMpaB Ta CnpaB NpPo aAMiHICTPAaTUBHI NPaBONOPYLUEHHS).



[ns BAOCKOHaneHHA poboTn 3 NUTaHb Ai/IOBOACTBA Ta CTATUCTUKM B PIBHEHCHKOMY MiCbKOMY CyAi
MPOBOAATLCA OMepaTWBHI Hapagu Mo Mipi HeobxigHoCTi. Kpim TOro, cnig 3asHauuTtuv, WO Mif 4ac
NpoBefEeHHA onepaTMBHMX Hapaf Ta 360piB NpauiBHMKIB anapaTy cyfy Heo4HOpPa3oBo 06roBoproBann CTaH
061iKOBO-CTATUCTMYHOT PpO6OTY Ta HAro/ioWyBanoca KepiBHUKOM anapaTty Ha Heo6XigHOCTI 3abe3neyeHHs
BYACHOT 34a4yi cnpaB A0 KaHUEeNnapiii cyay, BHECEHHS TOYHMX Ta MOBHUX BiAOMOCTel A0 06/1iKOBO-
CTaTUCTMUYHUX KapToK B ACAC Ta BY4aCHOro BHECEHHS BifOMOCTEN Mpo HabpaHHSA CyLOBMMU PillEHHAMMU
3aKOHHOI cunn go ACAC 3 meTol 3abe3neyveHHs Bifo6paxKeHHS 3aranbHOro cTaHy po60oTn PiBHEHCbKOro
MICbKOTO CyAy, BW3HAYEHHA TOYHWUX TMOKA3HWKIB [AifNbHOCTI, BWUABNEHHA MPO6G/EMHMX MNUTaHb Ta
OrMepaTMBHOIO X BUPILLEHHS.

BpaxoBytoun BUKNafeHe Ta pe3ynbTaTu MPOBEAEHOro aHanidy opradisauii po6oTn PiBHEHCHKOrO
MICbKOTO CyAy MOXHa AiiTU BUCHOBKY, WO B CyAi NPUAINSETLCA 3HA4YHaA yBara MUTaHHIO 34IACHEHHS
opraHisauinHoro 3abesne4vyeHHs po6oTn cygy, Bi4NOBIAHO A0 BUMOr 3aKoHy YKpaiHu «[po cygoycTpiil i
cTaTtyc CyAfis» Ta iHWMX HOPMATMBHO-NPABOBUX aKTIiB Y KpaiHW.

3 MeTOKW B[OCKOHaNeHHA 006/iKOBO-CTAaTUCTUYHOT po60TM Yy HAcTynHOMY 3BITHOMY nepiogi
pPeKOMeHA0BaHO: NPOBOAUTU CMiNbHI 3yCTpidvi, Hapagu, cemiHapu 3 npejcTaBHUKamMu opraHisauii, fka
po3pobuna nporpamy «[-3» Ta CyfiB, B TOMY 4YMCNi WAAXOM NOAAHHS 3ayBaXeHb Ta MPONo3uvuiid [o
po60TM MNporpamMHOro 3abesneyeHHs, AKi MOBUHHI MICTUTW He nulie ONUC Npo6nemun, a W waaxm i
BUPILLEHHS; 34iACHIOBATM 3aX0AM NO NigBULEHHIO KBanigikayii npayiBHUKIB, WO (GOPMYIOTb CTaTUCTUYHI
3BITW Ta NpayiBHMKIB anapaty cyfy, fKi 3aliMaloTbCs MEPBMHHOKD peEcTpaLlieto Ta 06/1iKOM Cy[0BUX Cnpas
i martepianis (nMpoBoAuTM cemiHapu/BigeocemiHapy, WOAO0 NiABULLEHHA KBaniikauii cneyianictis
HajaBaTW MeTOAMYHI pekoMeHfauir); opraHi3oByBaTW BifleOKOH(epeHLUiT MiX npayiBHUKAMU MiCLEBUX
3aranbHUX cyAaiB, SKi BiAMNOBifalOTh 3a PeECTpaLlito MO30BHMUX 3asaB, CKapr, cnpas, iHLWWX MaTepianis, LIO
HaAXo4sTb A0 CyAy Ta cneyianicTiB 3 iHhoOpMaLiiHNUX TEXHONOTIA AN 06MiHY AOCBIAOM Ta 06rOBOPEHHS
nNpobnemMHUX NUTaHb, 30Kpema o040 BMNPOBALXKEHHA CUCTEMU «ENEKTPOHHUIA cya».

MonoBa PiBHEHCLKOrO Bonogumup 4ONHA
MiCbKOro cyfy PiBHeHCbKOT 06nacTi
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