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OepeJiiK ua6opiB .Ll3l·IHX, HKi ni,llJISlf310Tb onpHJIIO.LlHeHHIO y (j>opMi Bi.LJ.KPHTHX .ll,3HHX, po1nopS1.ll,HHKOM SIKHX 

c HoJ1TaBCbKHH OKpy)Ktrnit aLJ.MinicTpaTHBHHH cy.u 

N21/J 1 ' I la1sa 1-rn6opy sinKp1n1:1x 
I naHHx 

-i----

2 
1. IHq>opMau,isi npo 

/ opraHi3au,ii:1Hy CTPYKTYPY 
po1nopS1AHHKaittcpopMau.IT 

' 3sint, y T0MY LJ11cni UJ.0JJ.O 
33)].0BOJleHI IS! 3amff1 B Ha 

i H<pOpMaU.ilO 

Ha3B~ JlOKYMCHry (iHCflOpMau,i'i), VeK0McHnosa1rni1 I Ilcpio)l11t.i11ic~- CT~YKTYP_HHH 
mo rn.nnsirac onpHm-0n11c11HK) y j cpopMaT )lJ1S1 011osne11Hsi mnpo1;\1n, 

cpop~1i sinKpHTHx ;1a1rnx Ha6opy Ha6opy na1-rnx Ha Binnosi,nanhHHH ·rn 
J sinKpHTHx 11.a1-rnx . nopTani _ I cTsope1-rnsi Ta 
, Bl)lKp11Tl1X J\aHHX rrepe,llaYy 

I 

, il-l(popMa11i·i )l.1si 

--------1--- - ·I onp11m-0)1HeHH51 
3 ----r--- - 4 _ __________ 5 6 

h-1cpopMau,isi npo opraHi3au,ii-tHy DOC(X).XLS(X), ll~opory (no 15 
CTPYKTYPY cy,!]_y I PDF j cit.iH.si) 

BinJJ.in Ka)lposo·i 
po60T11, 3 mfTaHh 
.n,ep)KaBH0I 
CJ1y)K611 Ta 

l11cpopMaui.S1 npo po6ory i3 
3an11TaMH Ha iHcpOpMau,i,-0 

I I i H<pOpMau.ii-t1-1oro 
_ _____ - - - - ~ 3a6e3net.iemrn -I 

PDF nispitJLrn ()].o 20 I po6oTH, 1 llHTattb 
ci\.J1rn Ta )].O 20 nep)Kasuo'i 

. Jll10H51 J ____ ~ C..:!!)_'._)K_6_11_ Ta ___ __, 
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I I I I iHcj,OpMa11iHttoro I I 
I 3a6e3neY.eHH51 

~ 

1 BiMin Ka,npoBo·7 
' 

LJ.oHi)lKa no po6oTi 1i 3BepHeHH51Ml1 , DOC(X),XLS(X), i Ko)KHOro I 

I 

rp0M3)],5lH, I0pl1)],111.J.HHX oci6, PDF niBpi4451 ()].0 20 I po6oTH, 3 -~11Ta1-1b 
'3BepHeHH51MH Ta 3am1TaMI1 cit.i 1-151 Ta .no 20 ,LI,ep)KaBHOI 

Hap0L1,Hl1X )],enyTaTiB YKpai"HH, JHfnH51) cJTy)K61:1 Ta 
3BepHeHH51Ml:1, 3am1TaMH Ta i1-1¢opMaui11Horo 

I 3amITaHH5JMl:1 )],enyTaTIB MICQeBJ,JX 3a6e3ne1.J.eHH51 
I 

I Pa)], --~ 

3siT 0Kpy)KHl1X an,Mi1-1icTpaTHBHl1X DOC(X),XLS(X), Ko)Kttoro 
I 

Bi,1J,,r1,iJ1 
cy.nJB rrpo po3r115111, cy11,0B11x cnpas PDF nispiY.451 (,LI,o 28 opra1-1i1aui111-1oro 

JTIOToro Ta )],O 3 I 3a6e3ne'--leH1-151, 
cepnH51) aHaJTITHY. HO-

CT3Tl1CHfl.JHO.i 

po60TH Ta . 
I KOHTpOJll-0 
I 

3BiT cy,LI,iB nepwo·i iHcTam~i·i rrpo DOC(X),XLS(X), Kmrrnoro BiMin I ! 

I ' po3rJrn)], cnpaB y nop51,l.1.KY PDF niBpiqt-151 (no 28 opra1-1i1aL1,i H HOfO 

a)],Ml HICTp3Tl1BHOf0 cy )],OLJl1HCTBa JllOToro Ta )],0 31 3a6e3neY.eHH51, 
cepmrn) attMITl1LJHO-

CTaTl1CTl11.J.HO.i 

._ po60TH Ta 
KOHTPOJTIO 

! 3siT npo cnpaBJT5JHH51, 3BiJ1bHeHH51 DOC(X),XLS(X), Ko)KHOro BiMin 
I 

PDF nispi'--11-rn (.no 28 opraHi1auii1Horo Bl)], cnnaTH Ta noseptteHH.51 
cy)],0B0f0 36opy B Micu:eBHX Ta JlIOTOfO Ta )].O 31 3a6e3rreLJeHH51, 
anen5JU.iHHHX cy)],ax cepnH51) aHM1Tl1'--IHO-

CTaTHCTW-IHO"i -



) k 

po6on1 Ta 
KOHTpOJJlO 

·-
3BiT rrpo Ha)].X0,[VKeHml i DOC(X),XLS(X), 35 )].HiB niCJUI BiMin nnaHoBo-
BHKOpHCTaHH51 KOUITlB 3araJ1hHOfO PDF 3BITH0ro cpittattcoso"i 
(pOH)].)' KBapTany po60TH, 

6yxranTepCbKOrO 
o6niry' 3BiTHOCTi 
Ta 
rocnoJJ.apcbKoro 
3a6e3rreY.eHIDI 

3BiT rrpo Ha)].X0,11.)KeHH51 i DOC(X),XLS(X), llJ,OKBapTaJJhIIO BiMin nnaHoBo-
BFIKOpHCTaHH51 lHUIFIX Ha.ll,XO)].)KeHb PDF ,n:o 20 1n1cna cpittaHCOBO°i 

crreu:ianbttoro cpo11.zzy MIC51U.51 po6ont, 
HaCT)'ITHOro 3a 6yxranTepCbKOrO 
3B1THHM o6niry' 3BiTHOCTi 

Ta 
rocno,n:apchKoro 
3a6e3neqeHIDI 

6a3oai noKa3HHKH po6oTH DOC(X),XLS(X), Ko)KHOro Bi Mi JI 

TioJITaBCbKOro 0KpY)KH0f0 PDF rrispi'-i'UI. (,n:o 28 opratti3aU:iHttoro 
a,n:MiHi CTpaTHBH0f0 cy JJ.Y lli-OTOfO Ta )].O 31 3a6e3rreqeHH51, 

cepntt51) aHanITI1'-iHO-
~ 

CTaTHCTtt1rnoi· 

po60TH Ta 
KOHTpOJilO 

3. PeccTp Ha6opiB .l],aHHX, lll,0 TiepeniK Ha6opiB )].aHHX, 51Ki DOC(X), llJ,opoKy (JJ.o 15 BiMin Ka,n:poso"i 
nepe6yaal0Tb y BOJlO)].iHHi ITI.IJ,JUJ.ralOTh onpHJJI-0)].HeHHl-0 y XLS(X) Ci'-IH51) po60TH. 3 IIHTaHh 
po3rropjl,')].H 11Ka impopMau,i'i Q)OpMi ei,n:KpHTHX )].aHHX .ll,ep:>I<aBHO"t° 

l 
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4. I I HcpopMa1..d51 rrpo 

I HOpManrnHO-npaBOBi 
. . 

I 33C3)]J,f )],151JlhHOCTI 
1 po3nOp51)lHHKa j HcpOpMaui·, 

ImpopMaUi51 npo HOpM3Tl1BHO-
. . . 

npaBOBI 3aca.ru1 )ll51JlhHOCTI 
IlonTaBChKOro OKpy)Kt-IOro 

a)],MIHJCTJ)aTHBHoro CYJI.Y 

---t---------

5. ' I JJ<popMaUi51 i3 c11cTeM11 IHcpopMaUi51 i3 CHCTeM11 0611iKy 
1 o6niKy ny6ni'-1Ho·i ny611i'-IH0·1 ittcpopMaui'i 
I i H{pOpMaU:fr 

6. I Pe3yJ1hTaT11 
iHcpOpMau,iHHOro ay,n11Ty 

I 

KepiBHHK anapary 

)loKyMeHTH rrpo pe3yJlbTaTl1 
iHcpopMauii1Horo ay,ll,1-ny 

DOC(X), PDF 
(3 TeKCTOBHM 

3MiCTOM) 

XLS(X) 

6: 

-

I 
CJly)K6l1 Ta 

iHcpopMauii1ttoro 
3a6e3nel.!eH H51 

-----1--- ---------, 

I 
l.llopoKy ()lo 15 BiMin Ka,nposo·i 
ci'-!H51) po6on1. 3 ITHTaHh 

LUoKBapTanbHO 
(.no l O Y11cna 
HacTyrrttoro 
MiC51U51) 

,nep)KaBHOI 
CJ1y)f<6J1 Ta 

iHCpopMauii1ttoro 
3a6e3ne'-!eHH51 
B iMin Ka)lposo·i 
po60TH. 3 IUffaHb 
JI.ep)KaBHo·i 
CJly)K6H Ta 

i ttcpopMauii1ttoro 
3a6e3neYeHH51 

! XLS(X), DOC(X) I LUopoKy ; BiMiJT Ka,nposoi· 
p060TH. 3 DHTaHb 

,ll,ep)KaBHOI 

CJ1y)f<6H Ta 

impopMauii1Horo 
3a6e3neLJeHH51 

€sreHiH 3IHEHKO 


