3ATBEPIKEHO

piteHHsM 300piB CYIIiB
BinsiBcbkOoTO pafOHHOTO CYyAY
Onecrxol obacTi

Bin 19 BepecHst 2023 poxy No 6

3acaju BUKOPHCTAHHS aBTOMATU30BaHOI CHCTEMH JOKYMEHTO000Iry cyay
B bingiBcbkomy paiionHomy cyai Opechbkoi o6aacTi

1. 3arajbHi MOJOKEeHHA

3acaau BUKOPHCTAHHS aBTOMATHM30BaHO! CHCTEMH JOKYMEHTOOOIry Cymy B
binsiBecbkoMy paitonHoMy cymi Onmeckkoi o6acti (mam — 3acazy) 3a JOIIOMOIOK
aBTOMAaTHU30BAHOI CUCTEMH NOKyMeHToobiry cymny (mami — ACJIC) BH3HAYaAIOTH
IIOPSAAOK (PYHKLIOHYBaHHS aBTOMAaTH30BaHOI CUCTeMH B BisIIBCEKOMY paiioHHOMY
cynil Onecbkoi 001acTi, yperyIroBaHHS SIKUX BIAMOBiMHO 10 3akoHy Ykpainu “TIpo
cymoycTpiit 1 craryc cynnmiB” i [loJo)KeHHS MIpO aBTOMATH30BAaHY CHCTEMY
JIOKYMEHTOOOITY CyIy, 3aTBEepKeHOro pimeHHsM Pamu cymmiB YkpaiHu Bin
26.11.2010 poxy Ne 30 Ta pimenasm Pagu cynniB Yxpaiam Ne 2 Big 02.04.2015
POKy, 3aTBEpI’KEHOro B HOBIM pemakuii (mani — IlomokeHHS), BITHOCHUTBCS IO
IIOBHOBaXKeHb 300piB cyaniB binstiBcbkoro paorHoro cyay Omechkoi obmacTi.

1.1.®ynkuionajbHi 060B’A3KH, mpaBa kopuctyBauiB ACIC

1.1.1. ®yskuionansHi 000B’s3ku, mnpaBa kopuctyBauiB ACJIC, HamanHs Ta
1o30aBIIeHHS IpaBa AOCTyIy o Hei B bimsaiBcekomy paitoHHOMY cymi Omecbkol
00J1acTl BU3HAYAIOTHCS HA ITiCTaBi:

- HaKa3iB TOJIOBU CyIy BIIHOCHO CYJJIiB Ta KEPiBHUKA arapary CyIy;

- HaKa3iB KepiBHUKa anapary CyIy BiIJHOCHO IpaIliBHUKIB amapaty Cyy.

1.1.2. BukopucTtaHHs el1eKTPOHHOTO ITUGPOBOTO MIANKUCY YIIOBHOBAKESHUMH Ha 1€
xopuctyBadamu ACJIC 3miliCHIOETBECS B TTOPSIAKY, BU3HAUEHOMY 3aKOHOM YKpalHU
«IIpo emexkTpoHHUN NUGPOBUM TTiAMHUC». BigMoBa KOpHCcTyBada aBTOMAaTH30BaHOL
CHUCTeMH, VyIIOBHOBakeHoro Ha BukopuctanHs EIIII, Big oTpumaHHS Ta
Brukopuctanus EILI1 3 Oynb-skux ImigcTaB He HOITYCKAETHCA.

2. PeecTpaunis cpas i MmaTepiaJiB

2.1. Y¢i copaBu Ta MaTrepiand, IO MAJISATAIOTh PO3MONLTY MIX CyIOsIMH,
peECTPYIOTRCS B IeHb HaaxoWkeHHs 3a gornomMororw ACJIC.



V pasi HEMOXIIMBOCTI 3 00'€KTHBHUX NPUUYUH (KiHeIlb po604oro AHs, TOLIO)
3MIMCHUATH peecTpalliio CIpaB Ta MaTepialiB B JIeHb IX HaIXO/KeHHs (OKpIM THX,
10 pO3IJIAAAIOTHCSA HEBINKIAAHO), Taki CIpPaBU Ta MaTeplalld PEECTPYIOTHCSA B
aBTOMATH30BaHIM CHCTEMI B TEPMiH, BU3HAYCHUH y PO3MOPSAIHKEHHI KepiBHHMKA
arapaTy Cy[y, aje He Ii3Hillle HaCcTyITHOI0 po604oro AHS, i3 3a3HAYEHHAM IIPUYUH
BCTaHOBIIEHHS TAKOTO TEPMIHY.

2.2. BHeceHHs 3MiH, BUIAJICHHS DEECTPALlifHUX MTaHWX HE IOIYCKAaeThCS, KPIM
BUIIAKIB, 3yMOBJIEHUX HEOOX1THICTIO, IO MiITBEPIXKYETHCS MaTepialaMu CyJ0BOL
CIIPaBH, BUITPABJICHHS TEXHIYHUX IOMUJIOK, OIIUCOK.

3. Posmogain cupaB i maTepiaJiB

3.1. Yci 3apeecTpoBaHi cripaBu Ta MaTepiaiy, Kl HIAral0Th PO3IIIIAY CyIAsIMH,
IIOJIEHHO PO3MOAUISIOTECS, y pasi ix HasBHOCTI, 3a nomomoror ACJC 3rinHO
Posminy 2.3. «Po3momil CcymoBHX CIpaB MDK CcynmsMm» [lomoxeHHS mIpo
aBTOMATHU30BaHy CUCTEMY TOKYMeHToo0iry cyny (mami [TomosxeHHs).

3.1.1. CymoBi cmpaBu, 1[0 HamIWIDIM 13 CyZHiB amemsuidiHol abo kacalliiHoi
IHCTaHITIM TiCHs cKacyBaHHS yXBal, SKi MEPeIIKOKAI0Th MONATBIIOMY PO3TIILY
CyII0BOI CIpaBH (KpiM yXBaJl PO 3aKPHUTTS, MPUMTHHEHHS IIPOBAKEHHS), & TaKOX
yXBaj, SKI HE TEPelIKO/KAIOTh TOJNAJbIIIOMy PpO3IISIAY CYJIOBOI CIIpaBH,
MepealoThCs paHillie BU3HAYEHOMY Y CyIOBI CIpaBi roJOByKOYOMY cyal ( Cy -
TIOTIOBINIady), yXBally SKMX CKacoBaHO UM y MPOBAIKEHHI SKuX mnepedypana abo
nepebyBae Cy0Ba CIpaBa.

3.1.2. Pamime BuU3HAYE€HOMY B CYIOBIH CIpaBi TOJIOBYIOUOMY CyImi (Cymmi-
JIOTIOBIIavy ) MePEIAI0THCS TAKOK:

- CYIIOBI CIIpaBH, IO HAMIUIIUIA IS BUPIICHHS MHUTAHHS NP0 MPUUHSITTS
JIOTATKOBOTO CYZIOBOTO PIINIEHHS, BATIPABIEHHS OMMCOK Ta ITOMIIIOK, PO3'SCHEHHS
CYJIOBOTO pillleHHs, TOBEPHEHHS CyJ0BOTO 300pYy;

- CyJOBl CIIpaBH, 3a SIKUMHU HaAIMTIUIN 3asBUW (KJIOMOTAHHs), IMOB'S3aHi i3
BUKOHAHHSIM CYIOBUX DIIIeHb, TependadeHi crarTsamu 368—373, 378 I uBinpHOTO
MPOLECYIBHOTO KONEKCYy YKpaiHw, crartamu 117, 119-121, 121-2, 122
["'ocnoapchKOro NpolecyabHOIo KOAGKCY Y KpaiHu, cTaTTaMu 259-264, 267 (kpim
4acTUHU JieB’s1Toi ctarTi 267) Kogekcy aaMiHICTpaTUBHOTO CyJIOUYMHCTBA Y KpaiHH,
crarTero 535 KpumiHanmpHOro mpolecyallbHOro KoJeKcy YKpainu, crarTero 304
Komekcy Yxpainu mpo aAMiHICTpaTHUBHI IIPaBOIOPYIICHHS;



- KJIOIIOTaHHA [IPO BUPIILEHHs TUTaHHS, TIOB'SI3aHOr0 3 BUKOHAHHSIM BHPOKY,
y CYIOBUX CIIpaBaX, sIKi PO3TJLTHYTI JaHUM CYI0OM;

- MaTepiagu KpUMiHAIBHOTO IIPOBAKEHHS III0L0 0COOHM, CTOCOBHO SKOI BKE
3IIACHIOETECS. CyZOBE TIPOBa/DKEHHS, Yy BHIAIKY, IepeaOadeHoMy YacTHHOIO
npyroro ctarTi 334 KpuMiHanbHOTO IpOIIeCyalbHOTO KOJEKCY YKpalHu;

- CYIIOBI CIIpaBU MpO aIMiHICTPATHBHI MPaBOIOPYIIEHHS HOJ0 0COOH, sIKa
BYMHUIIA IEKIJIbKA aJMIHICTPATHBHUX IMPABOIIOPYIIEHE;

- 3yCTpiuHI IT030BU Ta TIO30BHU TPETiX OCI0, sIKi 3asBIAIOTH CAMOCTIHHI BUMOTH
II0ZI0 IIpeAMeTa CIOpY y CyNOBIM chpaBi, y SKif BIIKPUTO IPOBAKEHHS, IO
HaJIIUIIUIH 10 CYIY;

- 3as4BM IIpO CKACyBaHHS 3axXOJIB pearyBaHHS, 3aCTOCOBAHHX Y Mexax
BIJIITOBIIHOI CyIOBOI CITPaBH;

- 3a5IBU IIPO BITHOBJICHHS BTPAYEHOrO CYJOBOI0 IIPOBAKEHHS,
- 3a51BU TIpO 3a0e3MedeHHs IT030BY, JOKa3iB.

3.1.3. V pasi HaaxOoIDKeHHs amensuifHux (KacallifHuX) cKapr, SKi MMomaHi B
paMKax OJHi€l CIIpaBH, ajie Ha Pi3HI CYIOBi DillIeHHs, Taki CKaprd MepenaroThCs
paHille BU3HAUEHOMY T'OJIOBYIOUOMY CyAi (CYIIi-IOMOBiIaqy).

3.1.4. KionoraHHs Ta CKapru IO OJHOMY KPHUMIHATBHOMY TIPOBaKEHHIO
MEPEAAOTHCS paHillle BU3HAYEHOMY CIIITIOMY CyIIi.

3.1.5. ¥V pa3si BiICYyTHOCTI paHillie BU3HAYEHOTO B CYIOBIiH CIIpaBi FOJIOBYIOYOTO
cynni (cynmi-IomoBigada) y BUMAAKax, mepeadadeHux miamyHkramu 3.1.2 — 3.1.4
Pozmimy 3 mux 3acam, Taki CymoBi cHopaBd Ta MaTepiaad MiIsSTaroTh
aBTOMATH30BaHOMY PO3TIOILITY.

3.2. CropaBu 1 Matepialid, sSKi MalOTh CKOPOUCHI TEPMIHU PO3ITILY, Y pasi ix
HAasIBHOCTI, PO3MOAUISIOTECS Ofpa3y ICHs IX peecTpallii 3TiMHO MiAPO3ILTY
«ABTOMATH30BaHUN PO3MOMIT CYIOBHUX CIOpaB MK cyamsmm» Poznmimy 2.3.
«Po3monin cynoBux crpas Mix cyaasamMuy [lomoxeHHs.

3.3. Koxuutt pobouunit menp o 09.30 mocamoBa ocoba cynay, BIANOBIIAlIbHA 3a
BeJIeHHS KaIpoBoi poboTh abo ocoba, ska BHUKOHYyE HOro OOOB'SI3KH, Iepen
IIOYATKOM DO3IOALTY OyIb-SKMX CIIpaB i MaTepialiB, Hanae KepPIBHUKY alapary
cyny indopmariro mpo BiACYTHIX Ha poboYoMy Micli CyIniB (IOBinKa, JOIOBIIHA,
BUATAT 3 Tabeiro) 3 BKA3iBKOKO ITJICTAB BiACYTHOCTI (BiAIMyCTKa, BLAPAIDKEHHS,
JiKapHSIHUM TOIIO).



V pasi HEBMXOLY CyAZl HA pobOTy 3 TOBaXKHUX IPUYMH, AKi OyTyTh MiATBEpIKEH]
JNOKyMEeHTallbHO, cyans 3000B’s3anuit mo 09:30 nHS HeBUXOZy Ha poOOTY
IIOBIIOMUTH IIPO Iie 0co0y Cymy, BIATOBIANbHY 3a BeIEHHS KaIpoBoi poboTH abo
oco0y, sKa BUKOHY€E H0oro 000B’ I3KH.

HeBukoHaHHSA CYIJEI0 MPaBWI, BU3HaueHUX abzamom 2 m. 3.3. 3acap mos3basise
floro mpaBa IIOCHIIATHUCH-HAa Te, IO CIpPaBH 1 MaTepiald pO3NOIiNeH] HoMmy
IIOMMJIKOBO Ta HE € IMiICTABOO IJISI IX TIOBTOPHOr'O PO3IOILITY.

3.4. 3a BUMOIOIO TOJIOBH Cyy, 0c00a, BiJIIOBiaIbHA 38 aBTOMaTUYHUM PO3IIOALT
CIIpaB HaJae TOJIOBI CyJy HOBIAKY IPO IEpesiK CIpas, skl HaAIWIUIN 10 Cydy Ta
PO3MIO/IICHI.

3.5. Posmomin ycix cmopaB 1 MaTepialiB 3HIMCHIOETHCS BUKIIOYHO 0CO0OI0,
BIJIITOBIIAJIbHOIO 38 aBTOMATUYIHUHN PO3IO/ILI CIIpaB.

3.6. Bynp-sxuii cynast (Cyzjii) MarOTh paBo OyTH MPHUCYTHIMH IIiJ] 9ac PO3MOALTY
CIpaB i MaTepiais.

3.7. Pe3ynpTaT po3moiry CIpaB MiX CyIISIMEA O)OPMITIOETHCS B PEECTP1 PO3TOILITY
CIIpaB 1 MaTepialiB, skuil GopMyeThCs aBToMaTU4YHO 32 gornomorowo ACIC.

PeecTp posmominy crpaB i MaTepialliB pO3APYKOBYEThCS HE pifllie OJHOrO pasy Ha
IeHb, CKpIIUTFOEThCS IIAMNHCOM KepiBHMKa amapaTy cyay abo oco0oro,
BIIIOBIIAIFHOIO 32 aBTOMATUYHUM PO3IOILI CIIPaB.

3.8. V pa3zi HeMOXIIMBOCTI BUKOHAHHS CYIIEI0, IKMM BXOAUTH O CKIIATy KOJeril
CYIIiB, 000B’S3KIB CyIal (TUMYacOBa HENPaIle3IaTHICTh, BIAPSKEHHS, BIIITyCTKA,
y9acTh y CeMiHapax, 3alHsTICTh CYyIIl y PpO3IMUIA[l IHIIKMX CIpaB, 3aKiHUCHHS
ITIOBHOBaYKEHb, BIJICTOPOHEHHS BiJ[ IOCAJN TOIIO), IKUHM HE € TOJIOBYIOUUM CYIJIEIO
y CYIOBIM cmpaBi, 3aMiHa BIJCYTHBOTO CYJ[, SKWM BXOAWTH JIO CKJIamy KOJETil
CYIiB, 3MIMCHIOETHCS 32 IOIIOMOI'OK0 aBTOMAaTH30BaHOI CUCTEMU JOKYMEHTOOOIry
CyIly B aBTOMAaTHYHOMY pEXHMi, 3 ypaxyBaHHAM 3acall (HOpMyBaHHS CKJIaIy
KOJIETiH CyIIiB.

PesyapTar 3aMiHM BiICYTHBOTO CYJIJIi, SKAM BXOJUTH HO CKIIQIy KOJETil CynmiB,
odbopmittoeTbest y [IpoTOKONT MOBTOPHOTO aBTOMATH30BAHOTO PO3IMOILLY CYHOBOL
CIpaBH MIDK CyAIsSMH, 3aTBep/ukeHoro [lomokeHHSM, Ta MIOIIMBAETHCS [0
MarepiaiiB CIIPaBH.

3.9. Ha BukonanHs nyHkTy 2.3.17. IlomoxeHHs, 3 METOK HEOOIYILICHHS
IIOPYIIEHHS CTPOKIB PO3IIIALY CIPaBU, MOXKYTh OyTH IOBTOPHO PO3IMOAUICHI 3a
PE3O0IIOIIEI0 TOJIOBH CYIy, CYIOBI CIpaBH, L0 3aJHIIMINACS HEPO3IJISTHYTHMH
CYIJIer0 y pasi:



- IPUIMIMHEHHS HOT0 MOBHOBAXXEHB 1100 31MCHEHHS HUM IIPaBOCY A4,
- 3BUJIBHEHHS HOro 3 mocajay Cy i,

- mepeOyBaHHS y BIOIMYCTII IO JOTJISALY 3a JWTAHOK O IOCATHEHHS HE0
TPUPIYHOTO BIKY,

- THMYacoBOi HeIparte3AaTHOCTI TOJOBYIOUOTO CYIMi, SKIIO ii TPUBATICTh
CTAaHOBUTH OibIne HIX 21 KaleHTapHUl JIeHb,

- THUMYacoBOI HeMpare3gaTHOCTI TOJOBYIOUOTO CyAMi, Y [HeHb BIAKPUTTS
JTIKapHSIHOTO, SKIIO HEPO3TIITHY TUMHU 3aJTUIIUAIINCE CIIPaBH 1 MaTepiayin, 3a3HadeH]
y . 3.2. 3acan,

- BIICTOPOHEHHS CYIIl BiJ IMOCaIH.

3.10. 3a BMOTMBOBaHUM PO3MOPSIHKEHHSIM KepiBHHUKA arapary (0co0H, siKka BUKOHY€E
Hioro 00O0B’SI3KM) 3MIMCHIOETHCS ITOBTOPHUM aBTOMAaTH30BaHWN PO3MOIN CyIOBUX
CIIpaB y pa3i BUSABJICHHS OYECBUIHUX MOMHWIJIOK HaJAIITyBaHHS aBTOMAaTHM30BaHOL
CHUCTEMH JiJIOBOJICTBA CYy ITPH aBTOMAaTHU30BaHOMY PO3IIO1II CIIPaB, 110 IPHU3BEIH
IO TIOPYIIIEHHS MOPSIIKY BU3HAUEHOMY CYA1 (KOJET1i CyIIiB) IJIsl PO3TIISIY CIIPaBH.

3.11. EnexkTpoHHW{ TIPUMIPHUK TaKOrO pPO3MOPSIKEHHS (IomaTtok 7 1o
[TooXxeHHS) BHOCHUTHCS IO aBTOMATH30BaHO! CHCTEMHU HE Mi3Hille HACTYIIHOIO
pobodoro AHs, 110 HAcTa€ IiCis HOro MiAIUCaHHS.

3.12. V pa3si 3amoBosieHHS BigBOoAy 200 caMOBiIBOIY 3aMiHa CyI[i 311MCHIOETHCS
aBTOMAaTHM30BAHOIO CHCTEMOIO Ha IIJCTaBl yXBaJW IPO BimBix (caMOBiIBiA) Y
TIOPSIIIKY, 3a3HadeHOMY B MiAMYHKTI 2.3.49 IlonoxxeHHs.

3.13. BHHATKOBO y pa3i, komu cyans (Cynml) y mepeadadeHux 3aKOHOM BHITaJKax
He Moyke (He MOXYTh) ITPOJIOBXKYBATH PO3TIISII CIIPAaBU, HEBUPIIIIEH] CyI0Bi CIIpaBU
IepPeNaloThes NI TIOBTOPHOTO aBTOMATHM30BAHOIO PO3MIOJLILY 32 BMOTHUBOBAaHUM
PO3TIOPSI/DKEHHSM KEepiBHUKA amapaTy Cymdy, 0 JOAa€eThCs 10 MaTepialiB CIPaBH,
3a3Ha4eHOMY B HimITyHKTI 2.3.49 [TonoxeHHs.

3.14. Bimomocrti momo mepebyBaHHS CyIIi y Hapandiii KiMHaTI BHOCHUTBCS IO
Tabenro 00Ky BUKOPUCTaHHS poO0Yoro dacy, o 30epiracTbest B aBBTOMaTU30BaHO1
chcTeMi [IOKYMEHTOOOIry Cymy, KEepiBHUKOM amapary Ccyxy/ 3acTyNHHKOM
KepiBHUKa amapary cyny (abo ocoboro, Imo Horo 3aMiHIOE) 3a JOIOBIIHOO
3allCKOI0 IIOMIYHMKA CyJji/ceKpeTaps CyIOBUX 3acimaHb 3 000B’SI3KOBUM
3a3HAYEHHSIM HOMEDY CIIPaBH, CTOPIH IO CIIpaBl, CyTi CIPaBU Ta 4acy BHUXOIY IO
Hapa 9ol KIMHATH Ta MepelyBaHHs B Hil.

3.15. BigmoBa cymai Bi OTpUMaHHS PO3IOAUIEHOI B yCTAHOBIIEHOMY TIOPSIIKY
CYIIOBOI CITpaBU HE JIOITy CKA€ThCA.



3.16. He po3moaiisitoThes MO0 KOHKPETHOTO Cy Il CY0BI CIIPaBH, 10 Ha AN

- 33 JIBa MicCAIl 10 3aKiHYEHHS ITOBHOBAXEHD CYII1;

- 332 YOTHPHAAUATH IHIB, SAKIIO iHIIE He BCTAaHOBIEHO 300paMu CyIIiB
BIAMOBIIHOIO CyAy, MO IOYaTKy BIiAIyCTKHM (SIKIIO I TPUBAJIICTh CTAaHOBUTL HE
MeHIIe YOTUPHAALSATH KaJeHAapHuX JHIB);

- 38 Tpu po6OUMX JHI IO MOYATKY BiIyCTKH, KIIO ii TPUBAIICT CTAHOBUTH
MeHIIe YOTHPHAAIATH KaJeHAapHuX JIHIB;

- y TIepioJT BIITyCTKH CyA/L;

- 3a oquH poboYMi IeHb MO BiApsIUKEHHA (3a Tpu poboul OHI — SKIIO
TPUBATICTh BIAPSKEHHS CTAHOBHTbH OUIBIIE CeMM KaJeHTAapHMX IHIB) Ta B OHI
nepeOyBaHH CYA Y BIAPSIKEHHI;

- ITiJT YaC TUMYaCcOBOI Helpare3aTHOCTI Cy I,

- 32 OIMH poOOYMHl IeHb 10 ITiIBUIIeHHs KBanidikamii;

-y nHi mepeGyBaHHs Cy//Ii HAa HaBYaHHI, [IIBUIEHH] KBaTl(IiKaIlii, y4acTi y
CEMIHApCHKUX 3aHATTAX, MISUTBHOCTI OpraHiB CyZAJIBCBKOTO CaMOBpsIyBaHH:,
Bumioi paau rocturii Toio 6e3 BiAOYTTS y BIAPS/DKEHHA (32 HasBHOCTI Hakasy
T'OJIOBU CYITY);

- y pasi nmpusHaueHHs CyIl wieHoM Buioil kBasigikamiiiHoi xomicii cyaais
VKpailnu — 3 MOMEHTY IPUHAHSATTS PIIIEHHS [IpO IPU3HAYEHHS;

- B IHIKX TepeadaueHUX 3aKOHOM BHMAlKaX, y SKUX CyIIsS HE MOXe
3IIACHIOBATH MPaBOCY s a00 OpaTH y4acTh Y PO3MIIALl CyIOBHUX CIIPaB.

4. Po3rasig cnpaB i MaTepiajiB CTOCOBHO HeMOBHOJITHIX YM MaJIOJIITHIX

4.1. KpuminansHi MpoBapKeHHs a00 KpUMIiHAJIbHI CIPaBH, € 3JI0YUHU CKOEHI
HEMOBHOJITHIM YM MAJIONITHIM pO3MNISANAIOTh CY[I[l, YIOBHOBaXKeHI 300pamu
CYIIiB.

5. Caigui cynnai

5.1. Cmimgi cymni, sKi 3[1HMCHIOIOTH MOBHOBR)XXEHHS 3 CYZOBOI'O KOHTPOIIO 32
JIOTPUMAHHSAM IIpaB, CBOOOA Ta iHTepeciB 0cid y KpUMiHAILHOMY IPOBaJKEHHI B
IIOPSIIIKY, MepeabadeHoMy IpOIeCyallbHUM 3aKOHOM, OOMparoThCs CTPOKOM Ha 3
POKH 1 MOXYTb OyTH IiepeoOpaHi IOBTOPHO.

5.2. Po3moIi CyTOBUX CIIPAaB i3 CYIOBOI'O KOHTPOIIIO 38 TOTPUMaHHIM IIpaB, CBOOOA
Ta iHTepeciB 0ci0 y KpUMIHATBHOMY MPOBAKEHHI B IOPSAKY, IeperdadueHOMY
MPOIIECYyaTbHAM 3aKOHOM, 3IIMCHIOETBCS CEpefl CIIIYUX CYANIB 3 ypaxXyBaHHIM
rpadiky ix poOOTH, 3aTBEPAKEHOI'0 HAKa30M I'OJIOBU Cy LY.



6. KoedinienT dpopmu ydacri
6.1. Koedinient, mo BpaxoBye (GopMy ydacTi CyAmi y pO3MIsdl CyXOBOI CIIpaBH

po3paxoByeThbest 3riaHo [TomokeHHs.

6.2. KoeiIieHT, 110 BpaxoBye GOPMY y9acTi Cy Il y pO3IIISIL CyI0BOI CIIpaBH, s
FOJIOBYFOYOTO CY i (Cy - I0TIOBI 1ad) TOPiBHIOE — 2, N7 CyIi-ydacHUKa KOJIeril
nopiHioe — 0,1.

7. OcobauBocTi po3moaily cHopaB y pa3i BHKOHAHHS CYAJA€E0 iHINHX
IOBHOBAEHb, HEe IIOB’I3AHMX i3 31iHCHEHHAM NpaBOCYaAs

7.1 Bincotok cmpas, IO MiANArae po3MOALTYy JUIS PO3TILIY CyAIeo, y pasi
BUKOHAHHS HUM IHIIUX IOBHOBAXXEHB, HE ITOB’s3aHUX 13 3MIMCHEHHIM [IPaBOCY IS,
JUIsL TOJIOBH cyay nopiBHIoe 80 % crpaB (He3aaekHO BiJ BUKOHAHHS/HEBUKOHAHHS
HUM (DYHKIIH CIITIOTO CYII).

7.2. BigcoTok cmpaB, W0 TiUISATae poO3MOALTY Ui PO3MIISILY CYIJEr, y pasi
BUKOHAHHSA HUM IHIINX ITIOBHOBaYKeHB, HE MOB’I3aHUX 13 3iHCHEHHAM IPABOCY IS
1T 3aCTYIIHUKIB rofiiB cyny mopiaroe 100 %.

7.3. 360pu Cy[iB MArOTh IIPABO 3MEHIINTH HABaHTAXKEHHS 100 PO3IIALY CIIpaB
Ha CyIIiB, K1 001MMaroTh aMiHICTpaTHBHI ITOCATH B CY i, 4 TAKOXK € uleHaMu Panu
cynniB  YkpaiHu abo 3IIHCHIOIOTH HayKOBO-BHKIANAI[bKy [iAJBHICTE B
HamionansHi¥ mKkoni cyaaiB YKpaiHu, aje He Olnblile HiK Ha IIICTAECAT BiICOTKIB
TOPIBHSAHO 3 HABAHTAKEHHAM iHIIUX CYLIIB.

8. 3acangu popmyBanHs cneniadizanii cyaais (koserir)

8.1. Y pasi BiICYTHOCTI HAasBHUX CY[JIIB ITO KOJIETIT JO SIKOT BKIIOYEHO CYIJII0, SIKUA
noTpedye 3aMiHH, 3aMiHa BIICYTHBOTO CYJ[I, 3MIACHIOETECS 34 PAXYHOK CYIJIIB 3
1HIIOTO CKJIady CyAiB.

9. KepiBHuK anmaparty cyay

9.1. KepiBHEK amapaTy cyay LIOKBapTaIbHO 3BITY€ mepe 300paMu CyIJIiB 3 TUTaHb
(YHKIIIOHyBaHHS aBTOMAaTH30BaHOI CHCTEMH JIOKYMEHTOOOIry cymy, CTaHy
PO3IIOJIiTy CYMIOBHX CIIPaB 3 METOIO JIOTPUMAHHS 30aMaHCOBAHOTO HABAHTAKEHHS
Ha CyIiB.

9.2. KepiBHHK amapaTy Cyay Ha MUCHbMOBY BUMOTY CYAJl Hajae iH(QopMallito o040
CTaHy HaBaHTaXEHHS Ha KOXKHOTO CYIIIO.

9.3 KepiBHUK amapaTy TIOJ@a€ TOJOBI CyIy IIOMICIYHO iH(MOpMAII0 PO
HaJIXOKEHHS CIIpaB Ta MaTepialliB 10 CyIy Ta CTaHy 1X pO3TILLy.



10.BigmoBigajabHICTh

10.1. Brecenns HenocToBipaux gauux B ACJIC, momyiieHHs iHIIUX IOPYIIEeHb SKI
MOIIM BIUIMHYTH ab0 BIUIMHYJIM Ha PO3MOILI CIpaB i MaTepialiB MUK CyIIsAMH,
NpaLiBHUKaMH Cy Iy BiITOBITaTbHIMH 32 PEECTPALIil0 CIIPaB i MaTepiaiB, BHECEHHS
JAHUX [0 OOJIKOBO-CTATUCTHYHMX KapTOK, MOXe OyTH TiACTaBOO It
MIPUTATHEHHS JI0 BiANOBIAAJIBHOCTI.

11. 3HecTpyMJIeHHS eJleKTpOMepesKi Cyay

11.1 3HecTpyMIeHHS eNeKTpOMepexi Ccymdy, BHXim 3 Jamy oOnamgHauHs abo
KOMITFOTEPHHX IIPOTpaM YK HACTaHHS IHIIWX OOCTaBHH, SIKI YHEMOXIIMBIIIOIOTH
(QYHKIIIOHYyBaHHS aBTOMATH30BaHOI CHCTEMH Ta TPUBAIOTh IOHAJ II'AATH pOOOYMX
IHIB, QIKCYIOTBCS aKTaMu, CKIaJeHUMU KOMICIi€l0 IIiJl FOJOBYBaHHSIM KepiBHHKA
amapaty (ocobu, sika BUKOHY€E HOro 00OB’s3KH), 13 3a3HAYEHHAM y HUX JIaTH, 4acy
HACTaHHA Ta 3aKiH4YeHHs Iil BIAIOBIAHUX 00CTaBUH, IPUYHH BUHUKHEHHS, 3aX0/IIB,
BXKUTHUX JIUIS iX YCYHEHHS.

EnexTpoHHI HpHMIpHAKM 3a3HAaYEHUX AakTiB BHOCATHCI 1O aBTOMAaTHU30BaHOI
CHCTEMM HeE IIi3HIIle HACTYITHOTO po0OOHYOro IHS, IO HAacTae MICHs yCyHEHHS
00OCTaBUH.

11.2 ABTOMATH30BaHWMA PO3MOJIT CYJOBHX CIpPaB MDK CYyIISIMU 3I1ACHIOETHCS
HEBIKIIAHO IICS HaJaro[)KeHHs pOoOOTH aBTOMAaTH30BaHOI cHCTeMH abo Ha
HACTYIIHUN poOOYMit IeHk Micis yCyHeHHS 00CTaBUH.

11.3 V pasi HacTaHHI OOCTaBWH, SKI YHEMOXIHUBIIOIOTH (YHKI[IOHYBaHHS
ABTOMATH30BAaHOI CHUCTEMH, PO3MOJiJ CYIOBHX CIIpaB, sKi 32 3aKOHOM MalOTh
PO3TIISIIATUCS HEBIKIIAIHO 3 METOK HEJIOMYIIEHHS MOPYIIeHHST KOHCTHTYIIIHHIX
IIpaB I'poMajsiH (CyZIOBI CIpaBH, OB’ s3aHl 3 BUOOPYHUM IMPOIIECOM, CYJIOBI CIIpaBU
Ipo BCTaHOBIEHHS ab0 yCyHEHHs OOMeXeHb IIOAO peasizalii mpaBa Ha MUpHI
310paHHs, BUPIMIEHHS TMUTaHHS Tpo OoOpaHHS MipH 3amo01KHOTO 3aX0ny y BHII
B3SATTS TiJ BapTy, KIOIOTAaHHSA CIiJ90ro, MpoKypopa Tmpo 3abe3nedeHHs
KPUMIHAJIBHOTO TTPOBAKEHHSI, KIIOMTOTAHHS IIPO MTPOHUKHEHHS! Y )KUTIIO, OOIIYK U1
OTJIAJ JKHTJIAa TOINO) 3HIACHIOETHCS 3 ypaxXyBaHHsSM Tpadiky, 3aTBEpIKEHOTO
T'OJIOBOIO CyTy, IUISIXOM BHITaIKOBOT'O BU3HAUEHHS TOJIOBYIOUOTO (CKIaHy CYILy) IO
CTIpaBi. '

11.4 He mi3Hime HacTymHOTO poOOYOro MOHS IiCisd YCYHEHHS OOCTaBHH, SKi
VHEMOXXITUBITIOIOTE ~ (DYHKIIOHYBaHHS  aBTOMATHM30BaHOI  CHCTEMH,  JO
ABTOMATM30BaHOI CHCTEMH BHOCHUTBCS TepenbadeHa [lomoxeHHSM  Tpo
ABTOMATH30BaHy CHCTEMY IOKYMEHTOOOIry cymy iH(opmamis i3 3a3Ha4eHHSIM Y



XPOHOJIOTIYHOMY TOPSIAKY HOMepa Ta JaTd (aKTHIHOTO  HaJIXOJKEHHS
KOPECIOHEHIIi1 0 CYIy, a TaKOX 1H(pOopMaIlis mpo i1 po3Modil.

12.BueceHHsI 10 aBTOMATH30BaHOI CHCTEMH BigoMocTeill o0 HaOpaHHS
CyJIOBHM pillIeHHSIM 3aKOHHOI CHJIN

12.1. BimomocTi npo HabpaHHs CyJIOBUM DIIIEHHSIM 3aKOHHOI CHIH (Y TOMY YHCIHI
3a pe3yNbTaTaMH PO3TIISALy CYIOM arelAliiHol 4m KacalliiHol iHcTaHii), 13
OJHOYACHUM 3MIMCHEHHSM KOHTPOJBHOI (YHKII 100 ITOBHOTH i CBOE€YACHOCTI
3anmoBHeHHs OCK Tta HampaBneHHst pimiedb go €JIPCP, BHOCATBCS TOJIOBYHOUUM
cynaero(Cyaaero-I0ToBi fayem).

13.Hapanus indopmanii npo cTaH po3riasily CyAOBHX CIIpaB

13.1. Ha BuKOHaHHS BHMOT 3aKOHY HaJaeThCs iHGoOpMalis IIOAO0 HaTH
HAJIXOJKEHHSI CYJOBOI CIIPaBU IO CyOy, €OIWHOTO YHIKaJIBHOIO HOMEpa CyI0BOI
CIIpaBH, HOMepa IPOBaKEHHS, MPI3BHUINa yYaCHHUKIB IIPOIECY, NAaTH Ta Yacy
MIPU3HAYEHHS CYIOBOI CIpaBU O PO3TILAY, MICHsl TPOBENEHHS CyAOBOTO
3acigaHHs, TaTH PO3TILIIY CyI0BO1 CIIPaBH, a TAKOXK 1HGhOopMallis Mpo HaAXOIKEHHS
aneJSIIIHHNX YW KacalliiHUX CKapr, 3asB IIpo IMeperis] CyIOBHUX pilleHb 3a
HOBOBHSIBJICHHME 00CTaBUHAMH, 3asIB IIPO MEPEryis]] CydOBUX pilleHs BepxoBHUM
CyZIoM YKpalHU Ta 1X PO3IJISALY.

13.2. Bwupmaya xomil CyIOBOrO pIIIEHHS 3[IHCHIOETHCS BIAMNOBIAHO O
IIPOIIECYaTbHOTO 3aKOHOMABCTBA, 3akoHy YkpaiHu «IIpo mocTym mo cymoBHX
piteHb» Ta 3akoHy YKpaiau « [Ipo cynoBuit 30ip».

13.3. BukoHaBumii IOKYMEHT (OpPMYETbCS B aBTOMAaTH30BaHIM cucreMi Ta
BHIA€ThCs  (HAACWIIAETHCSA) BIAMOBINHO [0 YWUHHOTO  3aKOHOJABCTBA B
PO3IPYKOBAaHOMY BHUIJIsIAl (IIUIIXOM pO3APYKYyBaHHSA OpUIiHALYy BiATIOBiIHOTO
€JIEKTPOHHOTO IOKYMEHTY CyAY ).

13.4. Ha cafiti cyny B ckiaii BeG-TopTaixy CyAOBOI BIagd YKpalHU IIOAEHHO
OTIPHJTIOTHIOFOTHCS

- CIIHCOK CYJIOBUX CITPaB, MPU3HAYEHUX [0 PO3IIIALY;
- CIIMCOK ameJIIIIifHNX CKapT;

- CTIMCOK aBTOMATHYHO PO3MOIIIEHUX CyIOBUX CIIPaB;
- iH(OopMAaITis OO CTail PO3TILALY CYIOBUX CIIPaB.

He onpwiiro [HIOETHCsE iH(pOpMALis IIIOI0 CTOPIH Ta CyTi CYOBOI CIPABH, SKIIIO TaKe
0OMeKeHHs BCTAHOBIIEHO YHHHUM 3aKOHOIaBCTBOM.



14.1lenTpaJjizoBane 30epiraHHg npouecyajJjbHUX Ta 115011070,
JAOKYMEHTIB, BATOTOBJIEHUX B Cy/l

14.1. EnexTpoHHI NPUMIPHWKKA CyOOBHX pIlleHb Ta IHIIUX JOKYMEHTIB,
BUTOTOBIIEHUX y CY/Ii,  TAKOX EJIEKTPOHHI MPUMIPHUKHY HaKa3iB KepiBHUKA altapaTy
Cyly INOJO BU3HAYEHHs (YHKIIIOHAJBHUX O0OOB’SI3KiB, IIpaB KOPUCTYBadiB
aBTOMATU30BAHOI CUCTEME,-HAaHHs Ta [T030aBIeHHs IIpaBa AOCTYILy 10 Hel (B TOMY
yycal BM3HAYEHHsS YIIOBHOBaXKEHOI 0coOWM amapaTy cyqy, BIAIOBIOABHOI 3a
3MiMCHEHHS aBTOMATM30BAHOTO PO3MIOJUTY CYNOBHX CIIpaB), PO3IOPSIKEHb
KEpIBHMKA amapaTy Ccyay IIoJ0 IpU3HAYEHHA IOBTOPHOTO aBTOMATHYHOIO
PO3MOALIY CyIOBHX CIpaB, Haka3iB TOJOBH CyXy IIpO BIApAKEHHA (IIpo
CKacyBaHHs HaKa3iB IO BiJPSKEHHS) CYIIB, PillIeHb (BUTATIB 3 PIIIEHB) 300p1B
CYIJIiB, aKTiB IIO/I0 3HECTPYMIICHHS eJIeKTPOMEpexi Cyay, BUXOLy 3 Jaly cepsepa
ABTOMATHM30BaHOI CHCTEMH Ta IHIIMX YMOB, IO BIIMBAIOTH Ha (YHKIIOHYBaHHS
aBTOMATU30BAHOI CHCTEMH BiAMOBIAHO M0 11HOT0 [loN0XKEHHS, MPOTOKOI Meperadi
CYZOBOI CIIpaBH paHillle BU3HAYEHOMY Y CYIOBiM CIIpaBl Cy[l CTBOPIOIOTHCS B
aBTOMATHM30BaHiM CHCTeMI 13 3aCTOCYBaHHSIM BOYJIOBAaHOTO pPEJAKTOpPy TEKCTIB 3
BUKODHCTAHHSIM CIeliaTbHUX IIa6NOHIB, SKI Iepen0adaroTb BUKOPUCTaHHS
BIJIITOBIHUX ITOJIIB BBOJLY TIOKa3HHUKIB 13 MEPEiKy BIJIOMOCTEH PO CyIOBY CIIPaBy
(mepenik MoKa3HUKIB IepeadayaeThCcs 3MICTOM KOKHOIO OKPEMOI0 JOKYMEHTA).

EnexTpoHHU# NPUMIPHUK KOXKHOTO OKYMEHTa 30epiraeThcsi B aBTOMaTU30BaHIN
cuctemi B crani "Opurinan" ta 3acBimuyerbes EIIT ocobu, sxa minnucana meit
IOKYMEHT.

Komis Tabens 061Ky BUKOPUCTaHHS POOOUYOro 4acy, 10 CKIANAEThCS I BUILIATH
3apo0iTHOI  IIaTH, BHOCHUTBCS 3aCTYIIHMKOM KepiBHUKa amapaTry Cymay
(BiAIOBIIATBHOIO 0COOO00 3 KaIpOBUX MUTAHb, y pa3l BiACYTHOCTI — 0c000k0, KOTpa
BUKOHY€E OOOB’S3KHM) JO aBTOMATH30BaHOI CHCTEMH HE MI3HIIIE HAaCTyIIHOrO
po6odoro mHS IiCis MiAMUcaHHs mboro Tabens. EnekTpoHHUM npuMipHUK Tabems
00JIiKy BUKOPUCTaHHS poO0YOro uacy 30epiraeTbcs B aBTOMaTU30BaHii cucTeMi B
crani "Opurigan" Ta 3acBimuyetbes ELIIT kepiBHUKa amapaTy cyny (BUKOHYHOYOTrO
000B’SI3KH).

I[OCTYH AJ1 KOpUTYBAHHA 3a3HAYCHUX ,Z[OK}’MGHTiB aBTOMaTHU4YHO 6HOKy€TbC5{
aBTOMATHM30BaHOIO CHCTEMOIO.

14.2. 3 wmeroro imeHTHdikamii MJOKyMEHTa Ta MOro IIBUIKOIO TIIOLIyKYy B
aBTOMATHU30BaHIM CHCTeMI IJI1 KOKHOTO JOKYMEHTa aBTOMAaTU30BAHOK CUCTEMOO
aBTOMATHYHO (QOPMYETHCS YHIKATBHUH imeHTHdiKaTOp. CTpyKTypa YHIKaJIbHOTO
imenTudikaropa € Takorw: Koi 0a3u MaHUX Cy[Iy, YHIKalnbHUN 1IeHTH(IKATOp
IOKyMeHTa B 0a3i TaHUX Cymdy, THII TOKyMEeHTa Ta THUII FOPUCAUKIIII.



14.3. EnexTpoHHa KapTKa CyJOBOI CIIpaBU pa3oM 3 eJEKTPOHHUMHU JOKyMEHTaAMH,
0 JOJaHlI OO KapTKU CYNOBOi CIpaBHW, aBTOMATHYHO IIEPECHIAOTECS 0
IIeHTpaIbHOI 0a3K TaHWX aBTOMAaTHU30BaHOI CUCTEMH He piflile OJHOTO pas3y Ha JBi
TOJIUHH.

15.HancujiaHHs €JIEKTPOHHUX JAOKYMEHTIB [0 JAep:KaBHHUX peECTpPiB Ta

indopmManiifHUX cHcTEeM iHIIUX Jep:KaBHUX OPraHiB i ycTaHOB

15.1. Opurinanu elneKTpOHHUX CyIOBHX pillleHb, 3acBindeni ELI1, HampaBiIsSiOThCS
00 €IUHOTO IEep)KaBHOTO PEECTPY CYNOBUX pIllleHb y IOPSAKY, BH3HAYEHOMY
ITopsaxom BeneHHs CAMHOTO AepKaBHOTO PEECTPY CYNOBUX pilieHb. Koxen cyaus
HECe IIEPCOHANIBHY BIANOBIAAIBHICTS 33 HECBOEYACHE HAIPABICHHS IPUAHATHX HAM
pimens go €IPCP.

15.2. Hancunaneg OpWTiHAIIB €NEKTPOHHUX JOKYMEHTIB CYyOy M0 IepKaBHHX
peecTpiB Ta 1HQOpPMaUiAHUX CHUCTeM IHINUX Jep)KaBHUX OpraHiB i yCTaHOB
3[IHCHIOETHCS aBTOMATH30BAHOIO CHCTEMOIO B aBTOMAaTHYHOMY PEXMMI BiAMOBiIHO
JI0 perliaMeHTiB, 3aTBepIKeHUX croinpHUMH Hakazamu JICA Vkpainu Tta
BIJIMOBITHUX JePKaBHUX OPraHiB I yCTAaHOB.



