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HOJIOKEHHA
npo anapat BoHHCHKOro 0KPY/KHOIO0 aJMiHICTPATIBHOIO €Yy

1. 3araabHi NoJI0KEeHHN

1. Le IlomoxeHus BHU3HAuae MOPSJIOK OpraHizamii poOOTH amapary BonuHCBKOTO
OKPY>KHOT'O @IIMiHICTPaTHBHOI'O CYLy.

2. Amnapatr BOMMHCBKOTO OKpPYXHOroO aHMIHICTpaTHBHOI‘O cyny (mam - anapat cyny)
pimmosinno no 3akomy Yxpaiu "Tlpo cymoycTpiit i craryc cyauis” 30ifcHIOE oplaHizaliine
3abe3neucHHs pO6OTH cyay.

3.V ¢BoI#t AiSTEHOCTI anapar cyny KepyeTbest KoHCTUTYHIE€O YKpaiHy, 3aKOHaMK YKpalHn
"TIpo CyJonCTpIH i cratyc cymnis”, "Ilpo mepwxasHy ciayx6y", "llpo 3amobirasms Kopynmii",
Ko7ekcoM 3aKOHIB IIpo Ipainio YkpaiHu, [HIIMME KOACKCAMH Ta 3aKOHaMH Y KpalHH, OCTaHOBAMH
Kabinery MinicTpis YKpaitu, IHIIMMHE HOPMATUBHO-NIPABOBUMH aKTaMH, ITooxerHsM NPo anapat
cydy, pimesHsmu Panu cyamis Ykpainu, pilueHHsvu 300piB CYIAIB, & TakOX HaKasavu i
PO3MOPAIKEHHSIMHU [OJIOBH CY/ly Ta KEpIBHUKA anapary cyay.

4. TonoBa cyly KOHTpontoe e(eKTHBHICTp AiAIBHOCTI anapary cCyiay, MOrOMKYe
NpH3HAYEHHs HA 110Caly KepiBHUKA ariapaty CyJly, 3aCTYIHHKIB KepiBHUKA anapary Cyny, BHOCHTH
B YCTAOBNEHOMY [OPAAKY NOAAGHHS NPO 3aCTOCYBaHHS JO KepiBHHKaA amapary Cyay, fioro
3aCTYIHHKIB 320XOuUeHHs ab0 HaKMajeHHA JMCLMIULIHAPHOTO CTATHEHH: BIAMOBIAHO  JIO
3aKOHOJIaBCTBA.

5. TlonoXeHHs TNpo arapaT BONMHCBKOIO OKPYXHOTO — aAMIHICTPaTHBHOIO  CyHy
pO3pOBIAETHCA KEPIBHUKOM amapaTy Cy[y Ha HifcTaBl THIIOBOrO TOJIOXKEHHA IPO amapat cyay,
3aTBEPIKEHOrO Haka3oM Jlepikaskrol cynoBoi amMinicTpauii Yipainn sig 08.02. 2019 Nel31 (mani —
Tunmose TMOJOXKEHHS), Ta 3aTBEPIKYeTbes 300pamMM  CyANis  BOJHHCBKOrO — OKPYKHOTO
AAMIHICTPATHBHOIO CYLY.

[TosoeHHS PO anapatr CyAy He MOXe CYTepeduTH TUIOBOMY MOJIOKEHHIO.

6. CTpyKTypa Ta [TaTHa YHCe/bHICTE anapaty (WraTHuil po3nuc) Bonuncekoro oKpyxioro
aIMiHICTPAaTUBHOTO CyIy 3aTBEpIUKYIOTBCS TEPUTOPIANbHUM YIpPaBIiHHAM JlepkaBHO! cynoBol
anMigicTpauil Ykpainn B BomnHeskif o6nacTi.

CTpyKTypa, IITaTHa YMCENBHICTH Ta po3pobneHuit Ha MiACTaBI HUX ILITATHHE DO3MHC
ammapaTy CyAy 3aTBep/UKYETBCH 3a IIOFO/UKEHHAM 3 TOJNOBOIO BOJNMHCBKOTO  OKPYXKHOTO
aIMiHICTPaTMBHOTO CyAy B Meax o0CAry BUIATKIB Ha yTPUMAaHH CyJy.

CrpykTypa anapaTy cyiay po3pobaserscs Ha ninctasl THIIOBOT CTPYKTypu anmapary
anensuiffHoro 1 MiCLEBOTO CyAy, 3aTBepmkeHoi JlepkaBHO CYI0BOIO anMminicTparielo Ykpaiiy, 3
ypaxyBaHHAM 0co0IMBOCTEH OprasizauitHoro 3abesneyeHHs AiANbHOCTI BOIHHCHKOr0 OKPYKHOTO
aMIHICTPATHRHOIO CyLY.

7. TTpaBoBuUii CTaTyc NpaliBHUKIB 4rapaTy Cy[1y BH3HAYAETbCS 3akOHaMM YKpainu “Ilpo
cymoycTpiit i cratye cynais", "TIpo aepxkashy ciryxGy", IHITMMU aKTaVH 3aKOHONABCTBA Y KPAlHH,

Ipaposuit cTatyc T4 yMOBH JisTBHOCTI TTOMIUHMKE FOJIOBH CYZY, IOMIYHHKA 3aCTYTHMKA
TONOBM CYLy, NMOMIuHHMKA Cy/1i BH3HAYAIOTHCS Takoxk ITONMOKenHsM Npo MOMIYHHKA cyani,
3aTBEPLKEHUM pillieHHsM Panu cyanis YKpalHu.

TMpaBoBuii CTAaTyC Ta YMOBH JUSUTBHOCTI KepiBHMKa CiIyxOH CYHOBHX PO3MOPAIHHKIB,
CTAPLIOTO CYLOBOTO PO3NOPSAAHHKE, CYAOBOrO PO3MOPSAIHNKA BU3HAYAIOTECS Takok ITonmowenuam
[TPO MIOPSIOK CTBOPEHHS Ta MisBHOCT CTyKOH CyA0BUX POITIOPSIHUKIB, 3aTBEPIKEHHM [ 0T0BOIO
JlepxasHoi cynosoi anmidictpanii YkpaiHy 3a HOrOIDKEHHAM 13 BHILOIO palioro MpaBoCy U,

ocanosi iHCTpyKuii mpauiBHKKIB anapaty cyay po3pobIsroTscs Ha MiACTABL 3aTBEPIKCHIX
JlepKaBHOIO CyAOBOIO aaMiHicTpauie:o YkpalHd THNOBMX TOCANOBMX IHCTPYKUIM MpauiBHUKIB



arapaty CyZy i MOJNOXeHb PO CTPYKTYPHI r1iapo3niny anapary cyny Ta THIOBOIO NOMOKCHHA PO
amapat cyay. [locamosi IHCTpyKuii NpaliBHUKIB amapary Cy[dy 3aTBEPIKYIOTHCA KePIBHHKOM
araparty cyay.

II. OcuoBHi pyHKUIT anaparty cyay

8. BiIMOBiAHO 1O OCHOBHMX 3aBJlaHb, BU3HAYEHHX 3aKOHOM Yxpainu "TIpo cynoycTpi#t i
craTyc CyIiB", anapar Cyny:

1) CTBOPIOE HANEXKHI YMOBH OifNBHOCTI Cyay And e(heKTUBHOIrO BHKOHAHHS CYIIAMH
NOKJIAIEHUX Ha HUX TOBHOBAXEHD;

2) 3aiiicHioe opraisaniine, indopMauiliHo-10BLIKOBE H JOKYMEHTAIbHE 3a6e3nedeHHs
NiTOTOBKH CIIPAB 1 MaTepialis AN PO3TIALY CYMANAMHE,

3) jaGesnedye BeeHHS JKypHaiIiB (IPOTOKOIIB) CYHOBOTO 3acianHs, (QIKCyBaHHI
CYIOBOTO MpOLECY (CYJOBHX 3aCinaHsb) TexH{UHMMH 3ac00aMu, IpOBEeHHs BlICOKOHbepeHNil;

4) jabesrieuye HaJCHUNTAHHS ajpecaTaM B YCTAHOBIECHOMY IIOPAAKY KOIili CymOBHX
pillleHb, a TAKOXK CYZLOBUX MOBLIOMICHE, [IOBICTOK 1 BHKJIHKIB,;

5) opraHizoBye Ta 3a0e3redye BEACHHA JinoBojcTBa B cyai, 3a0e3eduye MiAroToBKy H

CKTAnaHms  LOKYMEHTIB BimmoBigHo no iscTpyxiuii 3 [i7OBOACTBA B CYyOi, IHIINX akKTiB
3aKOHOAABCTBA Y KpaiHH;

6) 3a0esredye HalleXKHY OpraHizaniio exCIIeIuLiHHOT 06pOBKH JOKYMEHTIB;

7 3abesnedye BeneHs, o6k, popMyBaHHs, ONpalloBan s, HaICUIaHH, JpyKyBaHHS,
THPAKYBAHHS, BHKODHUCTaHHH, 30epiraHHf Ta 3HHIICHHA MaTepiaiB, HOKyMEHTIB Ta 1HIIMX
MarepialpHuX HOCIIB iHGOpMallii, TOB'A3aHMX i3 JUSIIBHICTIO CY/LY,

8) aHasizye cnyxGoBy KOPECTIOHIEHILIO;

9) opranizoBye KOMIUICKTYBAHHS apXiBy, NArOTOBKY NOKYMEHTIB Ta apXiBHHMX CIIpaB
uIs nepefadl 1X y BCTaHOBJIEHOMY IOPAZKY Ha nocTiiine 30epiraHHs 4H 3HUILEHHS,

10) 3aGesnedyye AOTPUMAHHSA BUMOT JI0 BEACHHA o6liky, 30epiraHHs, BHKOPHCTaHHA,
SHHIICHHA JOKYMEHTIB Ta iHIUWX MaTepiatbHUX HOCIIB iHdopmanii, wo MIicTATE iHpopMaLIO 3
OOMEKCHHAM JOCTYIIOM;

11)  3ubesmedye LOTPUMAHHA BUMOT 3aKOHY Vipaiuu "Tlpo gepxaBHy TACMHHLIO";

12)  cxiagae Ta MOJAE B YCTAHOBNEHOMY MODAAKY CTATHCTHUHY 3BITHICTH NpO pobOTY
cyny, GopMye OIS aM CTATUCTHYHUX JAHHUX MPO MiACYMKH ASIIBHOCTI CYNY;

13)  Gepe ydacTh B aHajisi CyHOBOI CTAaTHCTHKH, BUBUEHHI Ta y3aralbHCHHI CYHOBOI
NpaKTHKY, 3a6e3Meuye MiAroToOBKY aHATITHIHHUX JOBiIOK, TabmHilp, iHhopMaLii 3 MUTaHb CyA0BOT
CTATUCTHKH,

14)  ynpoBauKy€ NepenoBi TexHOJOTIi opraHizanii pofoTH 3 HOKYMCHTaMH B cyni,
3afe3nedye BIPOBAKEHHSA ENEKTPOHHOIO CYOY;

15)  3aiitcmoe indopmanifino-TexHIuHE 3a6e3reueH s CyI0BUX 3acijiatb, 300piB CyAliB;

16)  3abesneuye (QyHKUIOHYBAHHS Y cyni iH(opMaliiitHO-TeICKOMYHIKaLIAHIX CHCTEM,
CHCTEM eTeKTPOHHHX KOMYHiKallif, IporpaMHoro 3abesneuens Ta 6a3 naHux;

17)  3abe3nedye QYHKIIOHYBaHHA ABTOMATH30BaHO! CHCTEMH HOKYMEHTOOOIry Cyay,
4BTOMATH30BAHOTO PO3MOMINY CIpaB MiX CYAAIMH (10 NOYaTKY dynxuionysanus €xunol cya0sol
indopMaifiHo-TeneKoMyHiKaUiHHOT cHeTeMu);

18)  mxuBae 3ax0niB A0 3a0e3meHCHHT KOHTPOIIO 32 HOTPUMAHHSM pumor [lonoxeHHs
npo €1uHy CYNOBY inQopManiiino-TeneKoMyHiKalifiHy cucTeMy (40 MO9aTKy il QYHKUIIOHYBaHHS —
[TonokenHss Opo ABTOMATH30BAHY CHCTEMY JOKyMeHTOOBiry cyay), y TOMy 4ucmi B YJaCTHHI
3aCTOCYBAHHS aBTOMATH30BAHOT0O PO3NOAINY CYAOBHX CIIpaB MiX CyIIAMH;

19) s3mificmioe oprasizamiro  DOCTYMY cyanis 1 rnpaniBHuKiB anapaty cyxy 7o
ABTOMATH30BAHHX 1H(POPMALIHHUX 1 NOBIAKOBAX CHCTEM, peecTpis Ta OaHKiB JaHHUX, AEPXKATEIEM
(anMiHicTpaTOpOM) SIKMX € [EpXaBHI OpraHu abo opraHu MICLEBOTO CaMOBpSAIYBaHHI Y
BU3HAYCHOMY YHHHUM 3aKOHOLABCTBOM MOPSAKY, & TAKOK KOHTPOIb 34 NOTPHMAHHAM BIMOT 111010
3axucry indopmallii;



20) y BU3HAYCHUX 3aKOHOM BUINA/Kax 3a0e3neuye HaICHIaHH: eNEKTPOHHNX KOMifl CyI0BHX
pilueHs 10 €AMHOTO AepXKaBHOIO PEECTPY CYNOBHX PIICHb;

21) 3abe3nedye HANCUIAHHS BIIOMOCTeH [po HAOpaHHS CYJIOBMM DILUCHHSIM 3aKOHHOI CHIIM
10 €JMHOTO IEPKABHOTO PEECTPY CYIOBHX PIIIEHb;

22) BXWMBAE 3aXOIiB 00 3abe3nedeHHs CyNiB | MpaUiBHKKIB anapary Cymy KIKOYamH
€IeKTPOHHOTO LH(POBOTO MiIHCY;

23) saBesreuye y B3aemonii 3 JlepXaBHOIO CYAOBOXO a/MiHICTpauiero YKparHH CYZIIB,
npaliBHUKIB anapaTy cyly HeoOXiaHuMu 3acobamu inpopmaTusauii;

24) 3afeameuye peanizauiio AepKaBHOI MOMITHKM y cdepi aepikaBHOI cayxOn 3 [HTaHb
YIIPaBJIiHHA 1€PCOHAJIOM anapary Cyny;

25) 3nificHroe 1001p NepcoHally anapary cyay, opraH13osye poGoTYy 1010 Or0 MOTHBALT;

26) Beme KanpoBe AiNOBOACTBO CYAy, B TOMY 4MCIi 0CODOBI CIpaBd CYUUB y MOPAIKY,
BY3HaueHOMy Jep/KABHOIO CyHOBOIO anMiHicTpauielo YKpaiHu 3a MOTOMKEHHAM 3 Panoio cynuis
Ykpainy;

27) Beme aBTOMATH30BaHY CHCTeMYy OONIKy Kaipis cydy (10 modaTky (YHKIIOHYBaHHA
€ 1uHo1 cy0BOT iHdopMaLifHO-TeNeKOMYHIKaiHHOT cCHeTeMH);

28) 3abeanedye HanexHy pobOTY KOHKYPCHOI Ta NUCLHIITiHApHOT KOMiciT;

29) opramizoBye B CYHi HalexHI yMOBH I8 AisnbHOCTI mpauisHuxis CnyxGu cynosol
OXOpOHU;

30) Gepe yuacts y B3aemoii 3i Ciyx6010 CynoBoi 0XOpOHH Y 3ax0jaX OO NONCPKAHHS
ocoBamu, Axi nepebyBaloTh y CyZi, BCTAOBICHHX MPAaBHI 1 MIATPUMAHHs IPOMaACbKOro MOpAaKy B
3aj1i CyZ0BOrO 3aciaHHs Ta B MPUMIILEHHi cyay;

31) Gepe yuacts y B3aemonii 3i Ciryx6010 Cyn0BOT OXOPOHH Y 3aX0ax WOono 3ade3neyeH s
Geanexy CyIIiB, NPaliBHUKIB arapary Cyay, Y4aCHHKIB CyA0BOrO IpOLECY;

32) 3alesneuye BeneHHS BilicbkoBoro o6iKy Ta 3MiMCHEHHs OpPOHIOBAHHS IPALIBHHKIB
Cyay;

33) Gepe ydacTh y 3ailicdenni 3axomiB 3 MoGinizauiiimoi minroToku H moGinisauii,
3A1ICHIOE KOHTPOJIb 38 3AIHCHEHHAM LIHX 3aXO0iB;

34) opranisosye 6i6nioTeuHo-iHdopManifiny po6oTy B Cyai;

35) 3nificHIOE OBJIIK MEYaTOK 1 IITaMITiB Ta KOHTPONb 3a iX 30epiraHHsM, BHKOPHCTAHHAM Ta
3HHLICHHSM;

36) 3afe3neuye B3AEMOII0 Cyay 3 'POMaJICBKICTIO, 3acobamu MacoBoi inpopmanii;

37) 3aGe3riedye y B3aEMOZii 3 CyAnsMH-CIiKepaMH MiATOTOBKY i MOWIMpeHHs Martepialtis
PO AiSNBHICTb CYLY;

38) sniiicHioe indopmalliiiHe HaroBHEeHHS BeO-CalTy cyny;

39) opranizosye Ta 3aGesnedye BHYTpilIHiH 00K CIIaTH, [OBEPHEHHS ¥ 3apaXyBaHH:
cynoeoro 36opy no lepxaBHoro 610mxeTy YKpainu; -

40) po3po0risie TPOEKT CTPYKTYPH Ta LUTATHOTO PO3NIHCY CyIy;

41) 3a6e3nevye niAroTOBKY NPONO3KLiH 10 OIOIKETHOrO 3ANUTY;

42) oprani3oBye mpuiioM rpomazsy, 3abesnedye posrial IPONO3HILIH, 3258 i CKapr, 3allUTIB
BignoBisHo mo Bumor 3akoniB Ykpaiuu "Ilpo 3sepuenHs rpomaunss”, "Ilpo amBokaTypy Ta
anBoKaTchKy Aianbnicts”, "Tlpo cratyc Hapoauoro aenytata Yxpainu", "IIpo noctyn ao nyGmivxol
indopmauii”, "Tlpo indopmauizo”;

43) 3abesneqye’ noTpUMaHHs BUMOT 3aKoHiB Yxpaiuu "IIpo oxopony mpaui”, "IIpo 3axucT
nepconanbuux ganux", "Tlpo 3anobiranns kopynuii®;

44) 3abesneuye nepeBipky (axty MomaHHs Jeknapauidf cy6’ekTamu AexnapyBaHHS Ta
indopmMypanHs HalliOHANEHOIO areHTCTBA 3 MWTaHb 3anobirawns xopynuii GaxTy HermojaHHs i
HECBOEYACHOTO MOMAaHHA AeKnapallil cyG’ekTaMi JeKaapyBaHHs BIiANOBIAHO OO BMMOT 3aKOHY
Ykpaiuu "Ipo 3anobirands kopynuii';

45) Hancunae o Buwoi xsatidikauiliHol komicii cynniB YkpalHW MOBIZOMJIEHHS IIOXO
IMiH, AKi BiAOYNUCs y 3arajlbHUX BIZOMOCTAX CYNIIB JUIA HANEXIOro BENECHHs, HAaNOBHEHHS Ta
OHOBJIEHHS CYIIIBCBKOIO JOCHE;

46) BUKOHYE HAKa3H | pO3IIOPsKEHHS FOJIOBU Cy.ly, KEpPIBHMKA anapaTy Cyay;
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47) 3abe3nedye po3poOiIeHHs POEKTIB AKTiB CTOCOBHO opragisauii BHyTPilHBO] JiATBHOCT]
Cyny;

48) 3abesneyye opramisalliio Ta IpoBENEHHs 3aralbHUX 360piB MpalliBHHKIB anapaty cyay,
poGoynx Hapa, MKHAPOZHHMX 3yCTpidel, npec-KoHdeperLiit Ta iHmuX 3axX0is;

49) 3abe3nedye 1OTPUMAHHS 3aX0/IiB IOXKEKHOT OE3IEKH;

50) 3mificHioc rocmoaapceke oOCTyroByBaHHS Cydy, 3abe3rnedye HaNeXHy eKCILTyaTaliio
NPUMILIEHHS CyAy, KOHTPOIIOE CaHITAPHO-TEXHIYHUH CTaH DPOGOYMX NpUMIlleHb, HKeHEPHHX
CHCTEM 1 KOMYHIKaIliii;

51) 3abe3neuye 36epexeHHs MaTepialbHUX LIHHOCTEH,

52) opraHi3oBye Ta 3abesNeuye BHKOHAHHsS B Cy[l OpraHi3alifHO-TEXHIYHHX 3aXOmiB Y
cepl inpopmauiiinol Gesnexu, TexuiuHoro 3axucTy indopmauii Ta npoTuait Kibeparpozam;

53) BuxoHye i GyHKil, nos's3ani i3 3a6esneveHHAM OiAIBHOCTI CYLy.

54) sabesnedye peneHHs OyXranTepcbkoro OOiKy BiANOBIAHO KO BCTAHOBNEHHX HOPM
3aKOHO/IABCTBA; -

55) opraHizoBye niaHyBaHHS (HIHANCOBO-TOCTIONAPCHKOT AifTBHOCTI;

56) 3MIACHIOE KOHTPOIb 3a 36ePeKEHHIM TOBAPHO-MATEPIATbHHX WIHHOCTeH, IPaBHILHHM
BUKOPHCTAHHSAM IPOUIOBHX KOIITIB | MaTepiallbHUX pecypcis;

57) cxitazae Ta mojac B yCTAHOBJCHNOMY NOPSAKY CTATHCTHYHY, GIOMKETHY, MOATKOBY Ta
OyXranrepchbky 3BITHICTE.

III. KepiBuuk anapary cyay, iloro 3acTynHuKH

9. Amapar cyny ouoJTioe KepiBHUK anapatTy Cyy.

Kepisarka anapaty BoslHHCEKOr0 OKpY)KHOI'O aIMIHICTPaTHBHOTO CyRy, HOTO 3aCTYIHHKIB
3a MOrOKEHHSIM 3 TOJIOBOK Cyldy NpH3HAyae Ha I10caly Ta 3BIIBHAE 3 [OCANH HadalbHUK
TEPUTOPIATIBHOTO yIpasilinHs JepxaBHOI cy10Bo! anminicTpauii Ykpainu B BonHHChKiH 061acTi.

KepiBHux amapaTy cyday Moske MaTH JIBOX 3aCTYIHHKIB, SKIIO KiNbKiCTh NpamiBHHKIB
amaparty cyny nepesuinye 50 ocif.

10. Ha nocany xepiBHmKa anapary cyay, MOro 3aCTYNHMKAa NpH3HAYaeThCs ocoba, siKa
BIATIOBIJa€ BUMOTAM IO MpodeciiHol KOMNETEHTHOCT] AN 3alHSATTS MOCANH, SKi CKNANAIOTLCS i3
3araIbHHX I CTleUiaIbHUX BUMOT.

Ocoba, AKa npeTeHaye Ha 3alfHATTS [OCAJHW KEPIBHUKA anapaTy Cyidy, HOTo 3acTYIIHHKa
(3acTyIHHUKIB), TOBHHHA BiANOBIAATH TAKHM 3aralbHUM BHMOTAM:

BUIA OCBiTa 3 OCBITHIM cTymeHem MaricTpa (abo mIpupiBHsHa IO Hel BHINA OCBiTa 3a
OCBITHbO-KBasliQikaliftHuM piBHeM creuiamicra), JOCBIX poSOTH Ha mocanax JepiaBHol ciyxOu
xareropit "b" uyn "B" alo mocBin cmyxOH B opramax MicClleBOTO caMOBpSIyBaHHS, afo OCBix
poboTH Ha KepiBHUX TOCanax IiANPHEMCTB, YCTAHOB Ta OPraHi3alill HesanexHo Bin (Gopmu
BJIACHOCTi HE MEHINe ABOX POKIB, BiIbHE BOJOMIHHS IEPKABHOI MOBOIO.

CrienlanibHi BUMOTH 10 ocif, AKi NMpeTeHIyIoTb HA 3aifHATTS mocan KepiBHMKA anapary
BonMHCHKOTO  OKpYXHOTO —aOMIHICTPAaTHBHOTO Cydy Ta HOTO 3aCTYNHHMKIB BH3HAYAIOTHCS
HAYAIbHUKOM TEPUTOpIaNbHOTO ympasiinus JlepxaBHol cynoBoi amminictpauii Ykpainu B
BosHCpKil obnacri.

11. 3aoxoveHHs abo HaknageHHs OHCUHIIIIHAPHOTO CTATHEHHs CTOCOBHO KepiBHHKA
arapaty cyny, HOro 3agTyIHHUKA 3aCTOCOBYIOTBCS 33 MONAHHAM TOT0BH BOJIMHCHKOIO OKPYKHOTO
a[MIHICTPaTHBHOTO CYAy HAYAJILHUKOM TCPHTOPIaNbHOrO yhpaslinusg JlepkaBHOi cynoBol
anMinicTpauii Ykpainu B BonuHcrkii o6nacTi.

12. KepiBuuKk anapaTy cyay npu3Hayae Ha [0caly Ta 3BUIbHAE 3 NOCAAM MPaliBHUKIB
anapary Cyay, 3aCTOCOBY€ O HMX 3A0XOYEHHS Ta HAKIadac AMCLMIIIIHApHI cTarHenHs. HobGip
NpauiBHUKIB anapary cyly 3AiHCHIOETBCA Ha KOHKYDPCHIH OCHOBI (kpiM NMOMIYHMKa TONOBH Cy1y,
NOMIYHUKA 3aCTYMHHKA TOJOBH Cyay, UOMIMHHKIB CYyIUIB, Tpec-ceKperapsi, [pPAaliBHHKIB, sKi
BUKOHYIOTh (yHKUIT 3 oOciayrosyBanmus, poGITHMKIB) | B NOpAAKY NepeBeNeHHSA AEP:KABHUX
cy00BUIB BIATOBIAHO 10 3aKOHOJABCTBA MPO NepXKaBHY cayxOy. IIpu3HaueHHs Ha rnocany Ta



3BUTBHCHHS 3 MOCAnH TMOMIYHHKA [OJNOBH CyIy, OMIYHHMKA 3aCTYMHHKA I'OJIOBH CYLY, IIOMiYHHKa
CyJULL 311HCHIOETBCS BiMNOBIHO 10 T1010KeHHS PO NOMiYHKKA (IIOMIYHHKIB) CyIUTi.

13. KepiBHuky anapaTy cyny 6esrnocepeisbo MIANOPSOKOBaH! 3aCTYNHHKH KEpiBHMKA
amapaty CyZAy, KEpiBHHUKH CTPYKTYpPHUX NiApO3AINIB amapaty Cyay, MocaaoBi 0cobH, sKi
BHKOHYIOTb OKpeMi QYHKUIT B pa3i HEAOUINBHOCTI YyTBOPEHHS. CTPYKTYPHOTIO Miapo3ainy. [TomiunHuk
TOJIOBH CYLY, TOMIUHHK 3aCTyIHUKA TONOBH CyAy, TIOMIYHHK CY[UII MiA3BITHHI KepiBHUKY amapaty
Cymy OO0 NOTpUMaHHus [IpaBun MoBediHKM NpauiBHHKA CyAy, TPYHOBOI AMCUMIUTIHH, MPaBHI
TexHIKM Ge3nexy, OXOPOHM Mpalli Ta 3 IHIIMX MHTaHb, BU3Ha4YeHHUX [0/I0KEHHSM [IPO HOMIYHHKE
CyIUi, 3aTBEPIXCHOTO pilteHHAM Panu cyanis Ykpainu.

14. KepiBHUK amapaTy cy/1y BiATOBIAHO 10 HAXAHHX TOBHOBAXKEHb:

1) 3A1HCHIOE Oe3nocepe/IHE KEPIBHUITBO arnapaToM Cyiy, 3afesledye opradizaniio
poGOTH CTPYKTYPIHMX ILAPO3AiNiB Cydy, MpaliBHUKIB anapary Cyay, iX B3aeMOMil0 Y BHKOHAHHI
3aBJaHb, TOKNAICHHX Ha anapat Cyxy;

2) B3aemozie 3 JlepxaBHOKO CyIOBOK amMiHicTpauicto Ykpaiuw, TepHTOpialbHUM
ynpaBmHHIM JlepxaHoi cynosoi anmimicTpamii Ykpainu B Bosmmcbkilt o6macTi, opranamu
CYMIBCBKOTO CaMOBpsAyBaHHs, CiyxG010 CymOBOi OXODOHHM, OpraHamy [epaBHOI BIAN,
OpraHamu MiCleBOro (OKPY)KHOTO) CaMOBDSIAYBAHHs, IHIIMMH YCTAHOBAMH, NANPHEMCTBAMH i
opraisallisMy, 3acobamu MacoBoi iHQopMaLii 3 nuTaHb 3a6e3neyeHHs AiSTBHOCTI CyaY;

3) BXXHBAE 3aXO/IB /15 3a0€3NeUeEHs HANeXKHIX YMOB IISNIBHOCTI Cyay;

4) 3abesnedye MATOTOBKY TIJIAHIB poGOTH CyAy JUIS 3aTBEP/DKEHHS TONOBOK CyAy, a
TaKOX 30IHCHIOE KOHTPOJIL 38 BUKOHAHHSAM 3aMIaHOBAHUX 3aXO0MIB;

5) KOOpIAMHYE 3AIHCHEHHS OpraHi3amiffHHX 3axo;iB 1WO/M0 MiArOTOBKH 360piB,
OIlEpaTHBHUX Hapal;

6) iHopMye 3060pu CyAniB TPo CBOIO NisUIbHICTL, 3abe3Nedyc BHKOHAHHSA pillleHb
300piB Cy[IiB 3 THTaHb BHYTPILIHBO! AISIBHOCTI CyAy;

7) 3AIHCHIOE Opranizamiitie 3a0e3nedeHHs BeJEHHS CYI0BOI CTATHCTHKH, ALI0OBO/ICTBA B

cyni, o6miKy Ta 36epiraHus CyI0BHX CIIPAB;

8) saesnmeuye OQyukuionysanHs €amHOl Cyx0Boi iH(pOpMaliftHO-TeNEKOMYHIKALIAHOT
cuctemu (10 NOYATKY 1i QyHKIIOHYBAHHA — aBTOMATH30BAHOI CHCTEMH JOKYMEHTOOBIry cyny),
aBTOMATU30BaHOIO PO3MOAUTY CIIPaB MiX CYIIAMH;

9 3AiHcHIOE Opraxisaniitne 3aGesnede s 111 HalexHoi po6oTu 6ibmiorexu cymy;

10) 3abesneyye po3pobreHHs U NMOJAHHS Ha 3aTBEPIXKEHHS B YCTAHOBICHOMY HOPSIKY
CTPYKTYPH Ta LITATHOIO PO3IIMCY anapary Cyay, HOro ITaTHOT YHCeNnLIOCTi,

1) 3aTBEPIKYE IOJIOKEHHsSI [P0 CTPYKTYpPHI Mimpo3mind 1 mocamosi iHcTpykuil
NpalliBHMKIB anapary cyny;

12) 3aiicHIOE KOHTpOJIL 3a AOTPUMAHHAM TNpPALIBHUKAMH alapary Cydy HOCaJ0BHX
IHCTPYKLUIH, ONOMNEHD OPO CTPYKTYpHI MiAPO3AITH anapaTy cydy, MOJOKEHHS [po anapaT cyny,
[pasun BHYTPiLHBEOTO Ciyx60BOr0 po3nopsaky, [Ipasuil BHYTPIIHEOTO TPYAOBOIO PO3MOPSLKY,
[lpasmi noBeninku npauisHuka cymy, 3araipHUX IpaBHa eTHYHO! MOBEMIHKH ACPKABHHX
ciyx00BLIB Ta NOCANOBUX 0Ci6 MICLUEBOr0 caMOBpSIAYBAHHS, MPABHI TEXHIKH GE3MEeKH TA BUMOT
IHIIAX IOKYMEHTIB, SKi PErnamMeHTyioTh poGoTy Cyay,

13) 3abesnevye peanizanito cAuHOT AepXKaBHOT NONITUKY Y cdepi depxkasHoi cryxGu, €
KEPIBHUKOM Iep)KaBHOI cyx6u B anaparti cyay;

14)  Buxonye ¢ynkuii poGoTomaBus IS NpauniBHUKIR anapaty cydy, ski He €
HEePXKaBHUMHU CI1y>KOOBIAMH;

15)  3alesneuye minBuinesHs KBanidikauii aepiaBHUX CITyXGOBLIB arlapaty cyay,
NpaliBHAKIB TATPOHATHOT CITYXKOH, PAIIBHAKIB, K BUKOHYIOTh QYHKIIT 3 06CIYrOByBaHHS;

16)  3nifiCHIOE KOHTPONb 3a NOTPHMAHHSM BMKOHABCLKOI Ta C1yBOBOI AUCLMILTIHE
MpauiBHAKaMHK alapaTty cyay;

17) 3a0x04ye npauiBHykiB anapary cyly Ta HAKJIAJA€ HA HUX QHCLIMIUTIHADHI CTATHEHHS,

18)  posrnamae ckapru Ha ail abo Ge3HisNIBHICTL AepXaBHUX CIYXGOBLIB Ta IHIIHX
MpalliBHUKIB anapary CyzLy;



19)  nomae Ha 3aTBEpIKEHHA B YCTAHOBNEHOMY MOPANKY 10 LEHTPAIbHOTO Opraity
BUKOHABYOI Bnamgd, 1o 3abesneuye (popMyBaHst Ta peamisye JICPIKABHY nojiTiky y cobepi
JepXKaBHOT cny>1<6m a60 il BIAMOBIIHOMY TEPUTOPIANBEHOMY OpraHy, NMEpeNik Mocan MpauiBHMKIB
araparty Cyay, iKi BUKOHYIOTb GYHKIIT 3 00CTyroByBaHHS;

20) 3abesneuye cBocuacHe GOpMyBaHHS Ta HalaHHA Buwii KBamcplxaumHm KOMIcil cy/uiiB
Ykpaiiy HasBHOT B cymi inopmauii 1woxo cynnis, ix npodeciiinoi AisnbHOCTI Ans GopMyBaHHS
CYJUTIBCBKOTO IOCLE;

21) BH3HauaE Micle, CTPOK BiApS/DKEHHs, pexum poboTu B mepiod ciyx0oBOro
BiApAMKeHHS MpalliBHUKIB arnapary Cyay ¥ 3aBlaHHs 10 BUKOHAaHHS;

22) momae Ha 3aTBEp/UKEHHs 3aranbHUMH 300paMH JEpXKaBHHX CIyXOGOBLIB anapary
BOJMHCHKOrO OKPY)KHOIO ~ajMiHiCTpaTHBHOro cyay IIpaBuna BHYTPIiUIHBOrO Ciyx00BOrO
DOSIIOPSIKY anapaTy CyLy, po3pobieHi Ha OCHOBI THIIOBMX IpaBuil BHYTDILIHBOTO Cy:KGOBOTO
PO3MOPALKY;

23) cIibHO 3 TOJOBOK CyAy 3aTBEpKYe [10I0XKEHHS IPO NpPEMIIOBAHHS IpalliBHUKIB
anapaTy cyny Ha ninctasl THIOBOIO MOJIOXKEHHS PO npez\moaamm

24) BCTaHOBIIOE HAA0ABKH, JOIIIATH Ta mpeMmii HpaHIBHHKaM amapary cyly, y TOMy qucmi
[OMIYHHKY TONOBH Cy/Y, TOMIYHUKY 3aCTYIHUKA [OJIOBH Cyy, IOMIYHUKAM CyIULB BLANOBIAHO 10
[TonoskeHHs PO NIpEMIIOBaHH NTPalliBHUKIB CYLY;

25) satBepmkye TToNoXeHHs PO MOPSIOK IPOXOKEHHS y BiANOBIAHOMY CYZI CTXyBaHHS
0cif, ki MpeTeHAYIOTh Ha Tocany [IOMiUHUKa CyIal;

26) yTBOpIOC MUCUMILTIHAPHY KoMicilo 3 pO3Afy OWCUMIUIIHAPHHX CIpaB CTOCOBHO
LepKaBHUX cny>f<603u13 anapary Cyay;

27) 3milicHIOE {HLI MOBHOBAXEHHsS KepiBHWKA AepkaBHOI ClyOu Cymy BIANOBIAHO 10
3axony Yxpaiuu "[Tpo aepxasHy ciyx0y";

28) opraHizoBye Ta KOHTpOIIOE CBOEYacHe BHeceHHs 1o €auHoi cynoBoi iHOOpMaLiiHO-
TeneKoMyHikauiiHoi cuctemn (o nodatky 1 QyHKIIOHYBaHHS — ABTOMAaTH30BaHO! CHCTEMMU
JOKYMEHTOOGIry cymy) BimomocTeil mpo HaOpaHHsS CYNOBHM PillCHHAM 3aKOHHOI CHIM (Y TOMY
yucai 3a pesynabTaTaMM po3MJIAY CyIOM amensnifHol um Kacauifinol iHcTanuii), HampaBIeHHA
TaKMX BifoMocTed 10 €IMHOTO JePKABHOIO PEECTPY CYIOBUX PIllIEHb;

29) 3mificHioe opramizamifini 3axomM IOA0 MNINTPUMAHHA NPUMILICHHS CyAy B cTaHi,
TIPUATHOMY /ISl HAMEKHOrO fioro QyHKUIOHYBaHHS, [POBEIEHHS KaNiTAIbHOrO Ta MNOTOYHOTO
PEMOHTIB, TEXHIUHOIO OCHAILEHHH IIPUMILIEHD, iH(bopMauiﬁHo -TeXHIYHOro 3a0e3neyeHns,
CTBOpEHHS Ges3reuHHX i KOMGOPTHHX YMOB MU CYIUIIB, MpalliBHUKIB amapaty cyiy Ta ocif, sKi
nepebyBaloTh y Cyai;

30) opraHizoBye o6niK, Buaduy, 3HWINCHHS [IOCBIYEHb [IPAUIBHUKIB arapaty Cymy
(lepKaBHHUX CITYGOBIIB, PalliBHUKIB anapary cyay, ski 3aiMaloTh ITocaln NaTpOHATHOL cinyx0ou,
0cif, ki BUKOHYIOTH GyHKLIT 3 06CayroByBants Ta poOiTHUKIE);

31) opraHizoBye KOHTPOIb 32 0GJIIKOM IIPHETHAHUX 10 TIPOBAIUKEHHS PEIOBUX JOKa3iB, 1110
3GepiraloThesl He TPM CIIPaBi, BIKMBAE 3aXO4iB LIONO 00JNAnHaHHA CHEUialbHMX MPHMILICHb 1
CXOBMII LS iX 30epiranus y BiAMOBIOHUX yMOBAX Ta CTaHi;

32) BUKOHYE JOpYYEHHS OJIOBU Cydy Ta HOro 3aCTyNHHMKIB, pilneHHs 360piB CYJUIB 1110J10
oprauizauiffHoro 3abe3neyeHHs AisAbHOCTI CYaY;

33) BuKOHYE iHLIi QyHKII], NOB'13aH] i3 3a0e3neueHHsM difIbHOCTI Cyay.

15. KepiBuuk amapary Cyly B Meax IOBHOB@XEHb, HAJAHMX HOMY 3aKOHamil YKpaiHu
"Ilpo cymoyctpiit i craryc cyaais”, "I1po nepxasny cnyx0y", BUAac HaKasH i PO3NOPAILKEHHI.

KepipHukopi anapary BOJMHCBKOTO OKPYXKHOTO aIMIHICTPAaTHBHOIO CYIy TOJIOBOO CYAY
Moe OyTH HaaaHo MPaBo TEPIIOTO MiAMHCY B IOPSAAKY, BECTAHOBICHOMY 32KOHOIABCTBOM.

16. KepiBHHK amapary cyay Hece NepcoHalnbHy BIANOBINANBHICT Ta 3BiTy€/IHOOPMYE TIEpes
360pamy CYLIIB 3a HalexHe opradisauiiiHe 3aGesnedeHHs cydy, CyAIiB i CyZ0BOro mpowecy,
QYHKIIOHYBaHHS aBTOMATH30BaHO! CHCTEMH NOKYMEHTOODIry CyIy, aBTOMaTH30BaHOTO poamnoaity
cpaB  Mik cyamamu (no modatrky (QyHKIIOHYBaHHS EMHOT  CYyHOBOI indopmauiiino-
TeNeKOMYHiKauifHOol cucTeMH), a TaKoxk 3rimHo i3 3aKOHOJAABCTBOM — 33 HAICKHUH piBeHb
cTyk00BOT Ta TPYNOBOT AUCLMIUTIHK B anaparti Cyay.



17. KepiBHux anapaty cyny miassiTeu#i 36opam cymnis, sii MOXYTh BHCIOBHTH HOMY
HEZIOBIpY, IO MaE HACJIIIIKOM 3BITbHEHHS HOT0 3 MOCAIH.

18. Ha wac BixcyTrocti kepiBiuka anapary CyLy 4YM HCMOXJIMBOCTI 3AIHCHIOBATH HUM CBOY
NMOBHOBAXEHHS 3 IHIUHX TPUYHMH HOrO 0GOB'A3KM BHKOHYE 3aCTYIHHK KEPIBHHUKA amapary Ccyay,
BU3HAYEHMH BIAMOBIIHMM HaKa3oM KepiBHHKa amapary Cyly Ipo po3nomin o6oB’a3kiB, a 3a
BIICYTHOCTI TaKOTO HaKa3y OJHH i3 3aCTYIIHHKIB KEPiBHYKA aIlapary Cyiy, akuil Mae Gimpmuii crax
poboTtu B anaparti cyny.

19. 'V pasi tumuacoBoi BimcyTHocTi 3acTymHmka (3acTynHuKIB) KepiBEHKa amapaTy
Bonuncekoro  oxpyxHoro anMinictpaTisHOTO cyny BHKOHanHsa oOOB'I3KIB 3a IOCAIOI0
BLICYTHEOTO KepIBHHKA amapaTy Cyay HOKTALAETbcd HA OIHOIO 3 KEPIBHHKIB CTPYKTYpHHX
MAPO3AINIB  amapaTy cyamy, KpiM KepiBHHKiB Oyxrantepcekol cmyx6u cyay (roloBHOro
Oyxrantepa) 1 peKHMHO-CEKPETHOTO miApo3diny (32 HAABHOCTI), HAaKa30M HAYaIbHHKA
TEPUTOPIaNBHOTO YIIpaBliHHs JlepkaBHol cyqoBoi apMinicTpauil Yxpainu B Bonuacskuii o6nacti
3a II0JIaHHAM I'OJIOBH cyny.

20. KepiBHuK anapaty cyny Ta HOTO 3aCTYNHHKH MaioTh IOCBIAYEHHS, 110 NiATBEPIKYIOTE
1X 0co0y H ITOBHOB&KEHHS.

[locsimuenns xepiBHuKa amapaTy BommHcbkoro OKPYXHOTO aAMIiHICTPaTHBHOIO Cydy Ta
A0r0  3aCTYyNHUKIB MIANKMCYE HAYalbHHK TEPHTOPIANLHOTO  ynpasninds [epwaBHOl CyoBOT
anMinicTpanil Yxpainu B BonuHebkii o6acti.

21. Ulopiuni OCHOBHI Ta IONaTKOBi BimmycTKH, iHm BIAIYCTKY KEPIBHUKY amapaTy cyuy,
HOro 3acTynmHHKaM HAaaloTheA BiAMOBIAHO 40 BHMOT 3aKOHIB Ykpainu "Tlpo nepxasiy ciyx6y" i
'IIpo siamyctku". Hakasu mpo BiamycTku xepisHuka anaparty cyay Ta 3acTyNHHUKIB KepiBHHMKa
amapaTy Cy/ly BUNA€ KEPIBHHK anapaty 3a MOro/KeHHAM i3 rOJIOBOIO Cy/ly 3riHo i3 3aTBEPIXEHUM
FOJIOBOKO Cy 1y Ipa(ikoM BiONyCTOK.

IV. CtpykTypa anaparty cyay

22. B anapaTi cyoy MOKyTb yTBOPIOBATHCS CTPYKTYPHI NiAPO3AinAN — yrpasninHs, BiAginy,
CCKTOpH 3 ypaxyBaHHSAM LONOXKEHb 3aKoHiB Ykpainu "ITpo cymoycrpilt i crarye cymuis”, "TIpo
AcpkaBHy cnyxby". CTpykTypui nmimposninu saiffcuioots ¢Boj ¢pyHKUIT Ha mizcTasi BIAMOBIAHUX
TIOJIOKEHB, 3aTBEPIDKEHHX KEPIBHHKOM arnapary cyny.

Ynpasninug (camoctifiamit Bigmin) - CTPYKTYPHHH MNiAPO3Ain oaHOramy3eBoro abo
OO YHKIIOHAILHOTO CcpsaMyBaHHs. J{o CKJIally YNpaBIiHHS BXO/JSTb He MEHHI K JBA BLIAIIH 3
MIHIMaTBHOO YHCENBHICTIO 110 4 0auHHLI KOXHUM. CaMOCTIHHUE BIAIN YTBOPIOETLCS 13 INTATHOO
YHCEJIBHICTIO HE MEHII SK 4 NpaliBHUKH. YTIpaBmiHHS (camMOCTIHHME BIIUILT) OYOMIOE HaYaIBLHHK.
Havansuuk ynpapninus, uncennHicTs npaliBHAKIE SKOro He MEPEBUIYE 13 OAMHULB, MOXKE MATH
OLHOTO 3aCTyNHHKA-HaYalbHUKA BIAAINy. Y pasi KOJiM ITaTHA YHCENBHICTD YIPAaBJIHHS CTAHOBHTE
MoHan 13 OfMHUIE, HAYAIBHUK YIPABIIHHA MOXKE MATH He Gifblle IBOX 3aCTYIHHKIB, Yy TOMY
YUCIIL OJIHOTO 3aCTYIIHHKA, IKHH He 0UOIIOE BIIIL.

Cexrop camocTilHuH ~ CTPYKTypHuUit minpo3ain, wo YTBOPIOETLCS NIl BAKOHAHHS 3aBIaHb
32 OKPEMMM HAnpAMOM [isNBHOCTI amapaTy Cyay, GOYHKIIT SKOrO HEMOMUIHBO IMOEIHATH 3
YHKUISMH IHITMX CTPYKTYPHMX HLAPO3MiNiB, I3 IUTATHOIO YHCENBHICTIO HEe MEHLI 5K 2 npauiBHHKA.
CexTop o4omoe 3aBinyBau.

Binnin y cxrafi ynpasiinas — CTPYKTYPHHH MiAPO3IiN, 110 YTBOPIOETHCS IS BUKOHAHHS
3aBlaHDb 3a ONHHMM HanpamoM (dyHkuicro) AisnbHOCTI anapaty Cyay, 13 IITAaTHOK YHCENLHICTIO He
MEHUI AK 4 npaliBHUKH. Biguin ouonoe HavyanbpHuK.

Hauanbuuk Bimniny (sx camoctitinoro, Tak i y cxnani YIIPABIIIHHS) MOXE MaTH 3aCTyITHHUKA.
Taxa mocana BBOOUTLCS B pasi, KOMK YHCEIBHICTD NpaliBHKKIB y Bijalii noHag 5 omuHUANE. SIKIIO
YHCE/IBHICTD BNy CTAHOBHTH MOHAK 10 OXHHHLE, TO 3aCTYINHHUKIB MOXe 6yTH He 6inbplile 1BOX.

Y pasi noTpebu y cxiam ynpasminHs (BLANUTY) MOJKeE YTBOPIOBATHCS CEKTOP 3 YHCENbHICTIO
e Menu six 2 npauisuuke. Taxi cekTopu y ckmani ynpasiinus YTBOPIOIOTbCA MOHAL HOPMaTHBHY
KITBKICT BLIAINIB, a y cknani Biaainy — nosan MIHIMaJIBHY YHCEJIBHICTD IpaLiBHUKIB BiZOiny.
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KifbKicTh TOCAM, & TAKOYX [OCAIH, HE 3a3HAYEH] B TUMOBiH CTPYKTYPi, MOXYTb BBOLHTHCA
IO CTPYKTYpH anapary CyJy Y Mexax rpaHHuHol YHCENBHOCTI MpaliBHKKIB anapary cyay.

KinpkicTs mocam mpalliBHEKIB anapaTy Cyay, HEOOXIMHUX A 0OCITyrOByBaHHs
anMisicTpaTHBHOI OyaiBAi cyny, MOiKe OyTH BIAKOPHIOBaHa 3 ypaxyBaHHAM hOPMH KOPHCTYBaHHS
anMinicTpaTuBHOIO OyniBiero, 1T mIouero Ta TEPUTOPIATFHAM MICLIEPO3TALLYBAHHAM.

24. B amapaTi cyiy MOXe MisTH npec-cinyx0a, a y pasi HeTOULTBHOCTI YTBOPEHHS OKPEMOTO
CTPYKTYPHOTO IiAPO3ALTY MOXe BBOAHTHCE [OCajza BifMoBigHOTO cremiamicta (lpec-ceKpeTaps),
sxa 3abe3rnedye PO3BUTOK iHOpMALIENX 3B’ A3KIB MIX CYJI0M Ta BiZBiAyBavaMu Cyay, OpraHamMu
NepxaBHO! Bany, IiANPUEMCTBAMH, YyCTAaHOBAaMH Ta opranizauismu, 3MI, cnpuse GopmyBaHHIO
[TO3UTUBHOTO IMIKY OisSMBHOCTI Cyny.

25. B amapati cymy ni€ KaHLendpis, sfKa LIOJEHHO [POTSAIrOM poGouoro uacy cyny
3aGe3neuye IPUIHATTS Ta PecCTpallilo JOKYMEHTIB, 110 NOJAI0TLCA 10 CYAY.

26. B cTpyKTypi anapaty cyxy yTBOPIOETbCs OyXranrepcbka cny>x6a, wo Jaie BIIIOBIAHO J0
npuitaaroro Kabinerom Minictpip Vkpainu TuroBoro nonomeHns Ipo ByxranrepcbKy CIyxOy
GloivKeTHO! yeTaHOBH # akTis JeprkasHol cynosoi anminicTpanil Yxpaiiy.

28. B anaparti cyIy yTBOPIOETLCS BIAMIOBIAHO 10 3aKOHY YKpalHH "TIpo nepxaBHy cyx0y"
ciayx0a yIpaBiiHHS IEPCOHATIOM.

TI0NOXKEHHS TpO CIyxOy YIPaBIiHHA NEPCOHANOM pO3pOONAEThCA Ha ocuosi Tumosoro
MOTOKEHHs PO  CcIyxkBy yOpaBIiHHA MEPCOHANIOM [EPXKABHOTO Opramy, 3aTBEPIUKEHOTO
LEHTPATbHIM OpPraHoM BHKOHaBuOi Biajy, 1O 3ade3meuye dopMyBaHHs Ta peali3ye AepiaBHY
NOMTHKY Y chepi nepxaBHOT CiyxOH, 1 3aTBEPIKYETHCA KepIBHHUKOM arapary Cyny.

29. B amapati Cymy 3a€XHO BiJl YMCEIBHOCTI IEPCOHATY Ta B MEXKaX hoHAY OMNATH Ipaul
arapaTy Cyly MOXYTb yTBOPIOBATHCS 1HUI CTPYKTYpHI Hifpo3Ainy, y TOMy HHCIl 3 hyHKLIIMH
CcIyx0, TispHICTD SKUX Hepenbayena 3akonamu YKkpainu "Ipo cynoyctpiit i cratyc cymtis”, "I1po
nepxaBHy crnyxOy".

30. Jl1s 3abesredeHHs ponepxkaHHs ocobamu, ski nepeOyBaroTh y cyli, BCTaHOBJIEHHX
NPABHJI, BUKOHAHHS HUMH PO3MOPAMKEHb IOJIOBYIOUIOr0 B CYyLOBOMY 3acizauni, y KOXKHOMY Cyai
mie Cnyxba CyIOBHX DO3NOPSAHHKIB, TOPSOOK CTBOPCHHS Ta AISUTBHOCT] SIKOT BH3HAYAETHCS
[TonoXeHHsM Mpo TNOPAJOK CTBOPEHHA Ta misgpHOCTI  CymBH CYHOBMX PO3NOPANHMKIB,
3aTBepIKeHHM 0108010 JlepkaBHoi Cyn0BOi anmMinicTparii YkpaiHu 3a MOTOKEHHAM 13 Buinoio
paoio NpaBoCY LIS

31. Jlo ckimamy CTPYKTYyPHMX MiIpo3AiniB amapaTy CYAy MOXYyTk BXOIHUTH I110CAIHM
NpaNiBHUKIB, SKI BUKONYIOTH GyHKLIT 3 06CTyroByBaHHd, pOOITHHKIB.

BusnaueHHs Nepeniky mocan NpaimiBHUKIB amapaTy Cydy, SKI BHKOHYIOTb byHxuil 3
oGCIyroByBaKHES, 3MIHCHIOCTLCH Ha IMICTaBl KPWTEpIiB, 3aTBEPAKEHMX Kabinerom MinicTpin
YxpaiHn.

32. TpauniBHuKK anapaty cyay 3000B'13aHi BHKOHYBATH 3aBIAHH: Ta 000B’13KH, BU3HAYeH]
B TIOCAZIOBHX IHCTPYKIIfX, NMOJNOXKEHHSX PO CTPYKTYPHi IIAPO3ILNIM arnapary Cyiy i 1nboMy
TonoxeHsdi, OOTpUMyBaTHcs [Ipasui BHYTpIlIHBOrO  C/TyX00BOro  pO3MOPAIKY, [TpaBun
BHYTPILIHLOr0 TPYXOBOTO PO3NOPsAKY, [IpaBuil MOBENIHKY npaliBHUKa Cyay, 3araibHuX NpaBui
eTHyHO! TOBENIHKM IEpKABHHX CTyXOOBLIB Ta IOCAIOBHX OCIO MICLIEBOTO CAMOBpPSyBaHHS,
TpaBun TexHiky Oe3MeKH, BUMOT IHUINX NOKYMEHTIB, siKi pernaMeHTyoTh poboTy CyAy, a Takox
NOCTiAHO mizBMIIyBaTH piBenb cBoel TpodecifHol KOMIIETEHTHOCTI Ta yAOCKOHAIIOBATH
opraizanito ciyx6aBoi isIbHOCTI.

Jepxapui cinyx60oBui 30008’ 3211 JOTPHMYBATHCA BAMOT 3akony Ykpaiau "llpo nepxaBuy
cyx6y", 3axony Yxpainu "Tlpo 3amobiranns kopymnuir.

33. 3a HeBUKOHAHHS, HecBocyacHe ab0 HEHaNeWHE BHKOHAHHSA IOCAN0OBHX 060B'A3KIB,
pH3HauyeHux 3axonoM Ykpainu "Ilpo aepikasny cnyx6y" Ta IHUIMMM aKTaMH 3aKOHOJABCTEZ,
TOCANOBOIO {HCTPYKIIIEIO, a4 TAKOX [OPYIISHHS MPABUI BHYTPIIHBOTO ciyx60BOro po3nopsauKy,
1IpaBUJT BHYTPILIHEOTO TPYAOBOrO PO3MOPAAKY, [PABHII MOBENiHKH IIpalliBHAKa Cydy, 3arajlbHUX
NpaBUJl  €THYHO! MOBEMIIIKH  JCPXKABHUX cnyx6OBLIB  Ta [0CALOBMX OCI6  MICIEBOTO
CaMOBpSINYBAHHSA, TpPABWI TEXHiKM Oe3nekn Ta IHIIe MOPYMIEHHH cny60BOT  IHCIHUIIIHH,
NpalliBHUK arapaTy Cy1y IPUTIraeTees 10 BiNMOBiNANBHOCTI 3T1IHO 13 3aKOHOM.
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34, TlpauiBHHKM amapaty Cydy MaroTb IIOCBIIXYCHHS, 1o NiATBEPAXYIOTh 1X ocoly H
noBHOBaXkeHHs. [IOCBIAYEHHS NpalliBHHUKIB arnapary Cy[dy MiANHCYIOThCH KepIBHMKOM arapary
cyny.

3pa3ky IIOCBiI4YeHb MpaliBHHKA amapaTy Ccyoy 3aTBepkye JlepkaBHa CyJloBa
aaMigicTpanis YKpaiHH.

35. IlpusHadeHHs Ha nocaay AEpXAaBHUX CiIyXOOBLIB, [palliBHUKIB, SIKi BUKOHYIOTH
GbyHBKUil 3 00CnyroByBaHHs, NpaLliBHUKIB MAaTpOHATHOI c1yk0u, pobiTHHKIB, YMOBH ONJATH IpaLi,
320XOYEHHS Ta CcoOLianbHi rapaHTil DPALiBHUKIB arnapary Cyay perymoloThCs HOPMamu
3aKOHOJaBCTBa PO ACPKaBHY ClIyxkO0y 3 ypaxyBaHHSM OCOOIHBOCTEH, BH3HAYCHHX 3aKOHOM
Ykpainu "Ilpo cyzoyctpiff i1 cTatyc cyani”, KomekcoM 3aKOKiB mpo npamro YKpalhy, IHIUHMH
aKTaMH 3aKOHOJABCTBA.

36. BimnycTku mnpaniBHUKaM amapaTy Cyay HafalThes B TOPSAIKY, BCTRHOBJICHOMY
Koznekcom 3axkoHiB mpo mpauto Ykpaind, 3axoHamu YkpaiHu "[lpo mepxkamry ciyx6y”, "Ilpo
BLATyCTKH".

[TpaniBHUKaM amnapaTy cyay, ki 3afMaloTh [MOcaay NaTpoHAaTHOI ciyxOH, BIANOBIANO 10
crarti 92 3akony Yxpainu "l[lpo mepxaBHy ciayx0y", BUKOHYIOTH (QYHKLIT 3 00CIyroByBaHHS,
pobiTHHKAM KpiM LIOPIUHOT OCHOBHOI BLAIIYCTKY TPHBAICTIO 24 KaleHIapHi [HI, MOXKe HalaBaTHCs
BlanoBinHo ctatrTi 8 3axkony Yxpaluu "[lpo BiamycTku" miopiyHa O0aTKOBa BiamycTka 3a
ocobnuBui xapakTep mpani. KoHKpeTHa TpUBaldicTh WOpPIYHO! mOAATKOBOI BIANYCTKH 3a
ocoOMBMI XapakTep Ipalli BCTAHOBIIIOETHCS KOJNEKTHBHHM JIOOBOPOM 3@JIEXKHO BiT uyacy
3alHATOCTI NpaliBHKKa arnapary Cyay B LHUX yMOBax.
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