3ATBEPJIKEHO:
MPOTOKOJ 3arajbHUX 360piB

- (koHepeHuil) aepxaBHUX
ciy6G0BILIB
MaHeBHILbKOTO palOHHOTO Cy Iy
Bonwncebkol obnacri
Bin 30 TpaBHs 2016 Ne |
(31 3MiHamu BHeceHMMH [IpoTokonom
3arajbHuX 300piB CyaAiB Ta
NpaLiBHUKIB anapaTy MaHeBHIIBKOTO

paiioHHoro cyny BonuHcbkol o6nacTi
Ne 2/01-06/2023 Bin 30.06.2023)

IIPABUJIA
BHYTPIWHBOTO CJyk060BOTO PO3NOPAAKY

MaueBuubxoro paiionsoro cyay Bosmuncbxoi o6sacri

1. 3araabHi nosiokenHd

1.1. I npaBuna BHU3HAYAIOTH 3arajbHi MONOXEHHS IIOAO OpraHizawii
BHYTpIIIHEOrO  CTyX)60BOr0  pO3NOpsiAKy MaHeBHUBKOrO  palioHHOrO  Cyay
Bonmuebkoi  obnacti  (mani cynm), #oro anapaTy, pexum poboTH, yMOBU
nepedyBaHHS NepaBHOrO Ciyx6oBUsS B Cyai Ta 3abC3lieueHHs palioHAIBHOrO
BUKOPUCTaHHs Horo podouoro yacy.

2. Cnyxbosa jaucmumiliHa B CyAl IPYHTYETCS Ha 3acafiaX CyMJIHHOTO Ta
Npo(eCiHHOro BUKOHAHHS JepXKaBHUM CIIyGOBLEM CBOTX 060B’s13KiB, CTBOPEHHS
HaJIOKHUX  YyMOB  JUIsi  e(eKTUBHOI poGOTH, 1X MaTepialbHO-TEXHIUHOrO
3a0e3MeyeHHs, 330X0UYEHHS 32 Pe3yJIbTaTaMu POGOTH.

3. IlpaBuna BHYTPIIIHBOro CIyGOBOrO PO3MOPAAKY B CYA 3aTBEPIXKYIOThCS
3aralbHUMH 360pamu (KOH(bepeHLi€e0) 1epxaBHuX ClTyk6OBLIB CyNY 3a NOAAHHAM
KepiBHHKa [epXkaBHOI CIlyxOu B cyai (mami — KepiBHHK AepKaBHOT ciyx0u) Ha
OCHOBI THNOBHX NMpaBuJl BHYTPIlUHEOrO Cily*GOBOTO PO3MOPSAKY, 3aTBEPAKEHHX
HakasoM HauioHanpHOro areHTcTB VYkpaiHM 3 NUTaHb JepiKaBHOT cnyxbu
03.03.2016 Ne 50 3apeectpomano B Minictepctsi toctuuii Yipainu 25.03.2016 3a
Ne 457/28587.

4. IlpaBusa BHYTPimHbLOroO Cy’>GOBOrO TPYAOBOrO PO3NOPAAKY CYLY JOBOAATHCS
JI0 BIIOMa BCiX A€PXKABHUX CIYXKOGOBIIIB, fIKi MPALIOIOTH Y CYJi, ITia Minuc.

II. 3araabHi npaBu/Ia eTHYHOT NOBENIHKH B cyai

1. lep>xaBhi cnyx60BLi MOBUHHI JOTPUMYBATHCh BAMOT €THYHOI MOBE/iHKH.

2. JlepxasHi cnyx6oBli y cBOIff poBOTi MOBMHHI JOTPHUMYBAaTHChH NPUHLINIIB
MpoecifHOCTI, NPUHUMMIOBOCTI Ta NOBPO3UUNIMBOCTI, aGaTH Ipo  CBOIO
npodeciiHy 4ecTh i riHICTb.



3. HepxxasHi cnyx6oBLI NMOBUHHI YHWKAaTH HELEH3YPHOI JICKCHKH, HE NOMYyCKATH
nifBUINeHol iHTOHauii Mg yYac croinkyBaHHs. HenpunycTUMHMH € TPOSBH
3BEPXHOCTI, 3HEBAXUTMBOIO CTABJIEHHs 10 KOJIET Ta rPOMaIsH.

4. JlepxaBHi ciy>60BLL Mif 4ac BAKOHAHHS CBOIX 1M0caJoBUX 000B’A3KiB MOBHHHI
JOTPMMYBATHCS  B3a€MOIIOBArk, MiNOBOrO CTUIO  CMIJIKYBaHHS, BHSIBIIATH

MPUHLMIIOBICTD | BUTPUMKY.

II1. Po6oumii 4ac i yac BIAMOYHHKY AePKABHOI0 CJYKO00BLS

1. TpusanicTs pobouoro yacy aepiaBHOro ciayx6osus ctaHoBuTh 40 roaut Ha
THXJIEHb.

2. Pobouuii 4ac npauiBHUKIB Cylly MouMHaeThcs wwoaeHHo o 8:00 roauwHi Ta
3aKiHYy€ThCS WIOAHA, KpiM m'sTHHLUI, 0 17:00 roauHi; B n'ATHULIO pobouuit vac
3aKiH4yyeThes 0 15:45.

Y 3B’a3ky 31 cnyx6oBoio HEOOXigHICTIO, 3YMOBIEHOIO CNEUH(DIKO Ta
ocobnuBocTaAMM  poboTtH y cyai (Moro CTpyKTypHOMY MiApo3Aini), MOXe
BCTAHOBJTIIOBATHCS iHWIKWHA peXUM poOOTH BIANOBIAHO A0 3aKOHOAABCTBA MpO
parto.

3. TpamiBHUKaM Hama€ThCs LIOXHSA TepepBa Ui BIANOYMHKY Ta Xap4yyBaHHS 3
12:00 no 12:45. TlepepBa He BkItO4aeThcs B pobGoumi uac. [lpauiBHHKM
BMKOPUCTOBYIOThH uacC TMepepBW Ha CBi po3cyl, Ha 1LEH 4ac BOHH MOXYTh
BiJUTyuaTHCh 3 MicLs poOOTH.

4. HanepemomHi CBSTKOBHX Ta HepoOouux [HIB TpPHBaNliCTh pobOYOro [Hs
CKOpOUYETHCS Ha OJHY TOJMHY.

5. TlpaniBHukaM 3aGOpPOHSETHCS BiABONIKATH JepxuaBHOro ciyx06osus BiA
BUKOHaHHs HOro nocagosux 000B’sI3KIB.

6. O6nix pobouoro uacy y cyai 3miHiCHIOETBCS Yy BiAMoBifHOMY Tabeni ob6JiKy
pobouoro yacy.

7. Buxin mepxkaBHOro ciiy»GoBLS 3a MexXi aaMiHicTpaTMBHOI OyaiBni cyny y
pobounii uac 3i c1y60BMX NMUTaHb BiA0YBAETbCS 3 BiAOMa HOro 6e3rocepeHboro

KepiBHMKa. Y Cylli BeZleThCs KypHas peecTpallii MicLleBUX BIAPSAXKEHb.

IV. [Iopsiaok noBigoMJIeHHS JepPKABHHM CJYKO0BUEM NMPO CBOIO BIACYTHICTD

1. JepxaBHu# ciy)00BelLb MOBiIOMIIsIE CBOro 6e3nocepeqHboro KepiBHHUKA Mpo
CBOIO BIACYTHICTH Ha pobOTI y NMHCBMOBIH (opMmi, 3acobamu €NeKTPOHHOrO YU
TesieOHHOTO 3B’ 513Ky ab0 iHIUMM JOCTYITHHM COCOOOM.

2.V pasi HelOTpUMaHHsl Jep)KaBHUM ci1yk00BLIEeM BUMOT NMyHKTY | 11boro posainy
CKJIaJIA€ThCS aKT NPO BiACYTHICTh NEPKaBHOTO CIIyXO0BLS Ha poboyoMy MicLi.



3. Y pasi HeHajgaHHS Oep)KaBHUM CIyXOOBLUEM [0Ka3iB MOBaXKHOCTI MPHYMHU
CBO€I BiZICYTHOCTI Ha poOOTI BiH MOBUHEH MOAATH MWUCbMOBI MOSCHEHHS Ha IM’S
KepiBHUKa CyJy 1110/10 MPUUKH CBOET BIICYTHOCTI.

V. HepeOyBaHHS AEpKABHOI0 CJAYXOOBLUS B OpraHi AEPKABHOT BJIAAH Y
BHXHHI, CBATKORBI, Hep0oOOYi mi'i Ta MicJas 3aKiHYeHHst po00Y0oro 4acy

1. Jlns BUKOHAHHS HEBIAKIAIHWX 3aBAaHb JIepXaBHHUH CiyxOoBeUb MOXKE
3aly4aTUCh 10 poOOTH MOHAJ YCTaHOBJIEGHY TPUBaJicTh poOO4Oro AHs 3a HaKa3oM
(po3nops/XKEHHSM) KcpiBHMKa AepaBHOI cayxOu, B TOMY 4Mcai y BHXIinHi,
CBATKOBI, HepoOoui AHI, a TakoX Yy HiYHWHM uac 3 KomMmeHcauico 3a pobory
BIAMOBIJIHO 10 3aKOHOIABCTBA.

TpuBainicTs po6oTH MOHAA yCTaHOBJEHY TPUBAJicTh poGOYOro JHA, a TAKOXK Y
BHX1IHI, CBATKOBI Ta Hepoboui IHI, y HIYHHH 4ac A KOXHOrO AEPXKABHOIO
CJIy)OO0BLSI HE NMOBHMHHA IEPEBUUIYBATH YOTUPH TOJAMHH MPOTArOM JIBOX JHIB
nocnisb 1 120 ronuH Ha pik.

2. KepiBHuk pnepxaBHoi ciyx6u 3a TOTpebM MoOXe 3amydaTH JAepXaBHHUX
CIy)OOBLIB LbOro JAEPXKaBHOTO OpraHy IO 4YepryBaHHS I[ic/s 3aKiHYeHHS
poboyoro IHS, y BUXiJIHI, CBATKOBI 1 Hepoboui JHi.

Yeprysanns aepxaBHOro ciiyx60BLs nicis 3aKiHYeHHs! poboUoro AHY, y BUXiHI,
CBATKOBI 1 HepoOoUi JHI 3AIACHIOEThCS 3riHO 3 rpadikoM, sKui po3poBseThCs
Clly k0010 ynpaBiiHHA MEPCOHANOM | 3aTBEPIKYEThCS KEPIBHUKOM AEPKABHOT
CITyX0H.

3. VY rpadiky uyepryBaHHs 3a3HAyarOThCs: 3aBIaHH#, sike MOTpeGye BMKOHAHHS,
BIANIOBIAANbHUH JepikaBHUE cly)0oBeub, HOro nocana, Micue, aaTa Ta CTPOK
4epryBaHHsI.

4. Y pasi 3ayueHHs [0 YepryBaHHS [icis 3akiHYeHHst poboyoro aHs, y BUXimHI,
CBATKOBI 1 HepoOoui [Hi AepXkaBHOrO CITyOOBIIs, SKOTO He BKITIOUEHO 10 rpadika,
HACTyNHoOro pobo4oro AHS Micis 4YepryBaHHs BiAnoBigHa iHdopMallis NnoaaeThes
CIly>k0010 yNpaBliHHSA NEPCOHANIOM KEepIBHUKY AEPXKABHOI CITy0OU 119 BHECEHHS B
YCTaHOBJIEHOMY TOPSAKY BIAMOBIIHUX 3MiH IO TaKOro rpadika.

5.V pasi 3any4yeHHs LepXKaBHOro ciyx6oBuUs A0 poBOTH MOHA/L YCTAHOBJIEHY
TPUBAJIICTb pOGOHOro AHS y JAepXKaBHOMY Opraui 3arnpoBaKyeThCs MifACyMOBaHUH
0bJ1ik po6ovoro vacy 3 TUM, 1106 TpUBaNiCTL pobOHOro Yacy 3a 06iKOBUl nepio
HE NepeBHUlllyBajla HOPMU TpUBaocTi poboyoro yacy.

3a po6oTy B 3a3HaveHi AHI (4ac) JepKaBHMM CIyXOOBLSM HAJA€ThCs TPOLIOBA
KOMIIEHCallis y po3mipl Ta MOpsaKy, BU3HAYEHHWX 3aKOHOJABCTBOM PO MpaLlo,
abo npoTAroM Micaus HagalOTbes BIAMOBIAHI AHI BIANOUYMHKY 3a 3agBaMH
JEP>XKaBHUX CIIYKOOBLIB.

6. 3aboponseThes 3anyyaTd 10 poOOTH MOHAA YCTAHOBJEHY TPUBAICTL POGOYOro
IHsl, & TAKOX y BUXIiJHi, CBATKOBI Ta HepobouUi /HI, y HIUHKI Yac BariTHUX XKIHOK i
XKIHOK, SIKi MatoTb JIiTell BikoM 10 TphoX pokiB. YiHku, siki MaloTh AiTel BikoM Bin



3 1o 14 pokiB abo AWTHHY-iHBaNiza, MOXYTh 3alyHaTHCA N0 HaAypO4HMX POOIT
NuIe 3a TXHBOIO 3rON0I0. 3aiydeHHs iHBajidiB A0 HaLypOYHHX pobIT MOXKIHBE
JMLIE 32 IXHLOIO 3rOJ0K | 338 yYMOBHM, LIO LE HE CYMEPEYHTh MENUYHUM
peKoMeHJalisM.

V1. [lopsinok QOBegeHHs] A0 BigoMa JAepKaBHOro cJjy:;kO00BLSI HOPMATHBHO-
NpaBOBHX aKTiB, HAKA3iB, JOPYYEHb Ta PO3MOPSAKEHb 3i cJyKOOBHX NHTAHb

1. HopMaTHBHO-TIpaBOBi aKTH, HakasH, JOPYUEHHs, PO3MNOPAIKEHHS 31 CyKOOBUX
MIUTaHb JOBOASATLCA 10 BiloMma AepxKaBHUX clyxOO0BLIB LIISXOM O3HAHOMIIEHHS Y
naneposiit a6o eeKTPOoHHi i GopMi 3 NIATBEPAKEHHAM TAKOr0 03HAHOMJICHHS.

ITizTBEp/HKEHHAM MOXE CIIYIyBaTH MiAMKUC AepXKaBHOro clyx6oBUs (y TOMY 4HCII
SIK BiZIMOBIAATBHOIO BUKOHABLA) HA JOKYMEHTI, Y )KypHaJli peecTpaLii JOKyMEHTIB
abo BIAMOBINHMH enekTpoHHMM uUdpoBUR mimmue, AKME  MATBEPIKYE
O3HAMOMJIEHHS 3 NIEBHUM CY)XGOBUM JOKYMEHTOM B eJIEKTPOHHIHA (opMi.

2. HopmaTuBHO-NpaBoBi aKTH, fKi NiansraroTs OQiLiHHOMY ONPHIIOAHEHHIO,
NOBOIATLCS IO Bigoma JAep)KaBHOTO CJIYyXOOBUS LUIIXOM TX ONPHUJIOAHEHHS B
oQIIiMHUX IPYKOBAHMX BHUIAHHSIX, 8 TAKOX LUITXOM PO3MillleHHs Ha OQiuifHMX
BeO-caliTax opraHiB Aep)KaBHOT Blagy Ta Ha BJACHOMY CaiTi Cyny.

VII. Jdorpumanusi 3arajJbHUX _ IHCTPYKUiIH 3 OXOpOHW _ npaui _Ta
NMPOTHNOXKEKHOT Oe311eKH

1. KepiBHuK oOpraHy J[ep)kaBHOI Biaaud 3000B’s3aHMi 3abe3neunTd OesneyHi
YMOBU TMpalli, HaJeXHHIl craH 3acobiB MpOTHMOXEXHO! Oe3nekH, caHiTapil |
TirieHH npati.

[HCTPYKTYBaHHS 3 OXOPOHM Npalli Ta MPOTHMONKEXKHOT Ge3rneky Mae 3AIHCHIOBATH
ocoba, Ha SKY KEpIBHHKOM OpraHy Jep)kaBHOI Bilafdl TNMOKJadAeHi BiANOBIAHI
GyHKLIT B TAKOMY OpraHi.

2. JlepxaBHuit ciy:GoBeLb MOBUHEH JOTPHMYBATHCh TpaBUll TEXHIKM 6e3neky,
BHPOOHUUOI caHiTapil i ririeHu npatli, MPOTHUIIOXKEXKHOI OE3MeKH.

3. YmoBu mpaui Ha pobouoMmy Micli, cTaH 3acobiB  KOJIEKTWBHOrO Ta
IHAMBILYaIbHOTO 3aXHCTY, L0 BUKOPHUCTOBYIOThCS JIEPXKABHUM ClyxOoBUEM, a
TAKOX CaHiTapHO-MoOYTOBI YMOBH MOBWHHI BiAMOBIAATH BUMOraM HOPMaTHBHO-
NPaBOBUX aKTiB 3 OXOPOHH Mpalli.

4. 3a cTaH TOXeXHoi Oe3neky Ta JAOTPUMAHHS IHCTPYKUiIM 3 OXOpOHM mnpaui B
opraHi aep»xaBHO! BJIay BIAMOBLIAE KEPIBHUK IEPKABHOIO OpraHy Ta BU3HA4eHa
HMM BIANOBifaNbHA 0c00a, Ha Ky MOKIaAEHO Takuil 000B’ 430K,

VIII. lopsinoxk npuiiHgTTS Ta nepenaudi  ainosoacrsa  (cnpaB) i maiHa
JepKABHHUM CJaYKO0BLHEM

1. Hepxasuuii cnyx6oBeub 3000B’s3aHUI [0 3BUIbHEHHS 3 TMOCAAM YU
TMEpeBeieHHs] Ha iHILY Mocajy rMepelaTd ChnpaBW | [OBIpEHE Yy 3B’A3KYy 3



BUKOHAHHAM  [0CaJOBUX OOOB’A3KIB  MalHO  YMOBHOBaXeHi cy6’ekToM
NPU3HAYEHHS Y BiANOBIIHOMY JiepXKaBHOMY opraHi ocobi. YnosHopaxeHa ocoba
3000B’g3aHa NPUHHSITH CNpaBH | MaiHO.

2. QaxT nepenaui cnpas i MaiiHa 3aCBiAYyETLCA aKTOM, AKMH CKIIAJAEThCs Y ABOX
NPUMIPHUKAX | MiAMKUCYETHCS YIIOBHOBAXEHOIO 0CO00I0 Cyy, KEPIBHMKOM CIly>KOu
YOpPaBJIiHHA MEepCOHalioM UBOTO OpraHy Ta JEpXaBHUM CIllyx0OoBLEM, SKHH
3BIILHAETHCS.

OnMH NpyMIpHUK aKTa BUAAETHCH IEPKABHOMY CiyxXOOBLUO, AKUH 3BIJLHAETHCS
Y¥ NEepPEBOJAMTLCA HA IHUIY Tocaiy, iHIUWE NPUMIPHUK J0y4a€eThest 10 0c0B6OBOT

CIIpaBH UBOTO AEPKABHOI'O CJI}/)K6OBI_[${.

IX. IpukinneBi nogoKeHus

1. HemoTpuMaHHsI BHUMOI MNpaBHJ BHYTPILIHLOIO Clly>KODOBOrO pO3MOpPAIKY €
MMiACTABOIO ISl TIPHTATCHEHHSA AEPXKABHOrO CJy>OOBLs [0 BiAMOBIAANbHOCTI Y
TIOPSIIKY, TIepeibaueHOMY YHHHHUM 3aKOHOJaBCTBOM.

2. Tlutanus, 1MOB’s3aHi i3 3aCTOCYBaHHSM MpaBUJ BHYTPILIHBOTO CJyXOOBOIO
PO3MNOPSIAKY, BHPILIYIOTBCS KEPIBHUKOM JAepXKaBHOI ClyXOW, a y BHIIAAKax,
nepebauyeHUX HUHHUM 3aKOHO/IABCTBOM 3riIHO YUHHOIO 3aKOHO1aBCTRA.



