3ATBEP/I’KEHO

pimeHHsaM 300piB CyaaiB BIHHUITBKOTO
MICBKOTO cyay BinHuMIbKOT 00macTi
Bix 8 kBiTHs 2019 poky Ne 3/19

(31 3M1HaMH, BHECEHUMH 3T1HO
IIPOTOKOJTY 300PIB CYI/IIB
BiHHHAIIBKOTO MICBKOTO CyIy

Binaunekoi odmacri
Bix 28 rpyans 2020 poxy Ne 11/20)

IHOJIO’KEHHSA

npo anapat BiHHUUBKOro Micbkoro cyay BiHHULIBLKOT 001acTi
I. 3arajibHi MoJ1I03KeHH S

1. Ile [IlomoxeHHs BW3HA4Yae TMOPSAOK oOpraHizamii poOOTH amapary
Biaaumnekoro Micbkoro cyay BiHHHIIBKOT 00/1aCTI.

2. Amnapat Binnuiekoro michkoro cyay Binammbkoi obmacti (mam - amapat
cyny) BimmoBigHO 10 cTarti 155 3akony Ykpaiam "IIpo cyaoycrtpiii 1 craryc cyamiB"
3MIMCHIOE OpraHi3aiiine 3a0e3rmeueHas poOOTH Cy1y.

3. V cBoOilf AISUTBHOCTI amapar cyay KepyeThes KoHcTuTymiero VYkpainwm,
3akoHaMu Ykpainm "IIpo cymoyctpiit 1 cratyc cymmiB", "IIpo mepxaBHY ciyxOy",
"IIpo 3amobiranns xopymmii', KoaekcoM 3akoHIB TpO Mpaio YKpaiHW, HITAMHA
KOJIEKCAaMH Ta 3aKOHAaMH YKpainu, mocranoBamu KaGinety MinicTpis Ykpainw,
THITUMH HOPMATHBHO-TIPABOBUMH akTamu, [loj0kKeHHAM TPO amapar IbOTO CYIY,
pimeaHsaMu Pany cymmiB Ykpaiau, pimeHHAMEA 300piB CYyIIB, a TAaKOK HaKa3aMH H
PO3MOPAKEHHSAMH TOJIOBU CyIy Ta KEPIBHUKA amapary Cyay.

4. TomoBa cyay KOHTpomoe e(peKTHBHICTh MISUTBHOCTI amapary Cyay,
MOTO/KYE TTPU3HAYCHHS Ha TTOCAIM KEPIBHUKA armapaTy Cyay, 3aCTYITHHUKIB KEPIBHUKA
amapary cyay, BHOCHTHh B YCTAaHOBJICHOMY TOPSAJAKY MOJAHHS TPO 3aCTOCYBAHHS 0O
KepIBHMKA amapaTry Cyay, HWOro 3acTyIHHKIB 3a0XOueHHS a0 HaKIIaJCHHS
JUCHHTLTIIHAPHOTO CTSTHEHHS BIAMOBIIHO 0 3aKOHOJAABCTBA.

5. Tlonoxxenus mpo amapatr BiHHUITEKOTO MICHKOTO Cyny BiHaHIBKOT 001aCTI
PO3p0oOIIAE€ThCS KEPIBHUKOM arapaTy Cyay Ha MiacTaBl THIOBOTO MOJIOXKEHHS MPO
amapat cynay, 3arBepmkeHoro Hakazom JICA VYikpainm Ne 131 Big 08.02.2019 Ta
3aTBEPAKYEThCS 300pamMu Cy111B BIHHHITEKOro MICBKOTO cyay BiHHHITBKOI 00IacTi.

6. CrpykTypa Ta IMITaTHA 4YHCENBHICTh amapary (IITaTHAW PO3IHUC)
Biaaumnekoro mickkoro cyay BiHHUIBKOT 001aCTI 3aTBEPIKYIOTHCS TEPUTOPIATIEHAM
ynpasmiHASAM Jlep:kaBHOI Cy10BO1 aaMiHICTparli Ykpainu B Binaupkiit o0m1acTi.

Crpykrypa, ITaTHA YHUCEIBHICTh Ta PO3POOJCHHUM HA MIACTaBl HUX IITATHHI
PO3MHUC CYAy 3aTBEP/KYETHCS 32 MOTOHKEHHSAM 3 TOJOBOIO BIHHHUIIBKOTO MICHKOTO
cyny Binauipkoi o61acTi B Mexkax 00CITY BUAATKIB HA YTPUMAHHS CYTY.

CrpykTypa amapary Cyay po3poOJseThCs Ha MmiAcTaBl TWMOBOI CTPYKTYpH
amapaTy anejiHHOrO 1 MICIEBOro Cyay, 3arBepmkeHoi Jlep:kaBHOIO CYIOBOIO
aAMIHICTpaIier0 YKpaiHW, 3 ypaxyBaHHAM OCOOJMBOCTEH  OpraHi3amiifHoOro



3a0e3IMeueHHs AISUTBHOCTI CyTy.

7. llpaBoBuii cTaTyc mTpaiiBHUKIB amapaTy CyJAy BH3HAUAETHCSA 3aKOHAMHU
VYxpainn "llpo cymoyctpiii 1 craryc cynmis", "[Ipo nepkaBHY CiyxOy", 1HIIAMH
aKTaMH 3aKOHOJABCTBA Y KpaiHMU.

[IpaBoBuii cTaryc Ta yMOBH MISUTBHOCTI TTOMIYHWKA TOJOBH CYAY, MIOMIYHHKA
3aCTYITHUKA TOJIOBH CYAy, MOMIYHUKA CYIJIl BU3HAYAIOTHCSA TakoXK [lojtoskeHHSAM mpo
MOMIYHHKA CYJIJTI, 3aTBEP/HKEHUM pillieHHAM Paau cyaais Ykpainu.

[IpaBoBuii craryc Ta YMOBM [ISJIBHOCTI KEPIBHUKA CIY)KOM CYTOBUX
PO3MOPATHUKIB, CTApIIOTO CYJAOBOTO PO3MOPSAHUKA, CYAOBOTO PO3MOPSTHUKA
BA3HAYAIOTHCSA TAaKOXK [10JI0KEHHSIM MPO MOPAIOK CTBOPEHHS Ta MISITBHOCTI CITYKOH
CyIOBHX  PpO3MOPSAJHHKIB, 3aTBepuKeHMM [ omoBoro  JlepkaBHOiI  cymoBOi
aaMiHICTpamii YKpaiHu 3a MOTOHKSHHIM 13 Buimoro paaoro mpaBocyais.

[TocanoBi 1HCTPYKITi TPAIIBHUKIB amapaTy Cyay po3poOisiOThCs Ha MiACTaBi
3aTBEPHKCHUX J[epkaBHOKO CYIOBOIO aJMIHICTpaIli€l0 YKPaiHH TUIIOBUX IOCATOBUX
THCTPYKITIH TIPAIlIBHUKIB amapaTy Cyay, [HWIOBOTO TOJOXKEHHS MPO amapar Cyay i
MOJIOKEHb TPO CTPYKTYPHI MIAPO3AUTA amapary cyay. IlocamoBi 1HCTPYKIT
MPAIIBHUKIB amapary Cyay 3aTBEP/UKYIOThCS KEPIBHIUKOM amapary Cyay.

II. OcHoBHI PpyHKUIIT anapaTy cyay

8. BpaxoBytoum OCHOBHI 3aBJaHHs, BH3HAUCHI 3akoHoM Ykpaiam "[Ipo
CyIOYCTpiii 1 cTaTyc CyaaiB", amapar Cyay:

1)  CTBOPIOE HAJICKHI YMOBH MISUTBHOCTI Cyny AT €(PEKTUBHOTO BUKOHAHHS
CYUISIMHA TTOKJIAJICHUX HA HUX TIOBHOBAXKCHD,

2)  3piiicHIOE oOpraHizaiiiiae, 1HGOPMAIIHO-TOBIIKOBE W MTOKYMEHTAIBHE
3a0e3MeUeHHS MATOTOBKH CIPaB 1 MaTePIaiB JIJIs PO3TIISLY CyIAMH,

3) 3abe3neuye BEACHHS JKypHATIB (MPOTOKOJIB) CYJOBOTO 3aCiaHHA,
(dikcyBaHHS CYZOBOTO TMpoIecy (CyIOBUX 3aciaHb) TEXHIYHUMH 3aco0amw,
MPOBEICHHA B1ICOKOH(EPEHITIH;

4)  3abe3meuye HAJCHIIAHHSA aapecaraM B yCTAaHOBJICHOMY MOPSAKY KOMIH
CYJIOBHX PIIIEHb, a TAKOXK CYJOBHUX BHKJIHKIB Ta ITOBIIOMJICHB,

5)  opranHizoBye Ta 3abe3medye BEACHHS IUIOBOJCTBA B Cy[l, 3abe3medye
MATOTOBKY ¥ CKJIQJaHHS JOKYMEHTIB BIAMOBIMHO A0 I[HCTPYKIi 3 MIJIOBOJICTBA B
CY/ll, THIITMX aKTIB 3aKOHOIaBCTBA Y KpaiHw;

6) 3abe3mnedye HAJCIKHY OpPraHI3aIliio eKCIeaUIIHHOT 00pOOKH TOKYMEHTIB;

7)  3abe3neuye BemeHHA, oOMK, (hOPMYBaHHSA, OMPAIIOBAHHS, HAJCHIIAHHS,
NPYKyBaHHS, TUPaXyBaHHS, BUKOPHUCTAaHHS, 30€piraHHd Ta 3HUINECHHS MaTepiaiB,
JIOKYMEHTIB Ta THIITUX MaTeplaiIbHUX HOCIiB 1H(pOpMAIIii, MOB'I3aHUX 13 JAISUTHHICTIO
CYAy;

8)  aHam3ye CIy)KO00BY KOPECIOHIACHIIIO;

9)  opraHi3oBy€ KOMIUICKTYBAaHHS apXiBy, MIATOTOBKY JTOKYMEHTIB Ta
apX1BHHUX CIIPaB JJIA TMepeaadi iX y BCTAaHOBIICHOMY TIOPSIKY Ha MOCTIHHE 30epiraHHs
YW 3HUIICHHS,

10) 3abe3nedyye mOOTPHMMaHHA BHUMOT JIO BeJCHHSA OONMKy, 30epiraHss,
BUKOPUCTAHHS, 3HUIIICHHS JOKYMEHTIB Ta IHITUX MareplajJbHUX HOCIIB 1H(hOpMaIIii,
0 MICTATH 1H(POPMAIIIIO 3 0OMEKESHUM JTOCTYTIOM,

11) 3abe3neuye noTpuMaHHs BUMOr 3akoHy Ykpainu "lIpo naep:kaBHY



TAEMHUITIO";

12) ckiamae Ta MOAAE B YCTAHOBJICHOMY TOPSAMIKY CTaTHCTHYHY 3BITHICTD
mpo poboty cyay, ¢GopMye OTJISAAN CTAaTUCTHUHWX TAHWUX MPO MIACYMKH MISJIBHOCTI
CYAy;

13) Oepe ydacTh B aHaJI31 Cy/JOBOI CTAaTUCTWUKH, BUBUEHHI Ta y3araJlbHCHHI
CyIoBOi TPAKTHKH, 3a0e3leuye MIATOTOBKY aHAITHYHUX JOBIAOK, TaOJHIb,
1H(dOpMaIIli 3 MATaHb CyI0BOi CTATUCTHKH,

14) ympoBaKye TIEpeaOB1 TEXHOJIOTT oprafizaiii pod0TH 3 TOKYMEHTaMH B
cyai, 3abe3mnedye BIPOBAKEHHS €JICKTPOHHOTO CYAY,

15) s3miicHroe 1H(pOpMaMiitHO-TeXHIUHE 3a0e3NeUeHH CYIOBHUX 3aCi/JIaHb,
300pIB CY/1B;

16) 3abe3neuye (hyHKITIOHYBAaHHS y cymi 1H(popmartiitHo-
TEICKOMYHIKAIIMHNX CHUCTEM, CHCTEM CJIEKTPOHHHUX KOMYHIKAIi, MPOTrpaMHOTO
3a0e3recucHHs Ta 0a3 TaHUX,

17) 3abe3neuye (hyHKITIOHYBAaHHS ABTOMATHU30BAHOI CUCTEMH
JOKYMEHTOO0ITY CyIy, aBTOMAaTH30BAaHOTO PO3MOAUTY CHpPaB MiX CyIasIMu (110
nmouatky QyHKIIOHYBaHHA €auHOI CyA0BOi  1H(GOPMAIHHO-TEIEKOMYHIKAI HHOT
CUCTEMH);

18) ®xuBae 3axoaiB A0 3a0e3MCUEHHsS KOHTPOJIIO 3a JOTPUMAHHSAM BHMOT
[TomoxxeHHS PO aBTOMATH30BaHY CHUCTEMY JOKYMEHTOOOITY CyIy, y TOMY YHCI B
YaCTHHI 3aCTOCYBaHHS aBTOMATHU30BAHOTO PO3MOALTY CYJIOBHX CIIPaB MIXK CyISMH,

19) 3aiiiCHIOE OpraHI3aIiio JOCTYNy CYIB 1 TMPAIIBHUKIB amapary Cyay IO
aBTOMATHU30BaHUX 1H(GOPMAIHHUX 1 TOBIIKOBHX CHUCTEM, PEECTPIB Ta OAaHKIB JaHUX,
nepkarenaeM (aaMIHICTPaTOpoM) SKUX € JAepskKaBHI opraHu abo OpraHu MICIIEBOTO
CaMOBPSIyBaHHS, Yy BU3HAYCHOMY UYWHHHM 3aKOHOJABCTBOM TMOPSAAKY, a TaKOXK
KOHTPOJIh 332 TIOTPUMAaHHSIM BUMOT MO0 3aXKUCTY 1H(pOopMaItii;

20) y BU3HAQUCHWX 3aKOHOM BHWMAAKax 3a0e3reuye HaJACWIAHHA €JICKTPOHHHUX
KOTIH CyIOBHX PIMICHD 10 €IUHOTO ACPKABHOTO PEECTPY CYJAOBUX PIITICHB;

21) 3abe3neuye HaACWIAHHS BIIOMOCTEH MpPO HAOpaHHS CYIOBHM PIMICHHIM
3aKOHHOI CHJIN 10 €IMHOTO JAEP>KaBHOTO PEECTPY CYJTOBUX PIMIEHB,

22) BXKMBA€E 3aXOA1B MO0 3a0e3NeUeHHsS CY//IIB 1 MPaIBHUKIB amapary Cyay
KITIOYaMH €JICKTPOHHOTO MA(PPOBOTO TIMHUCY;

23) 3abe3meuye y B3aeMo/li 3 Jlep:KaBHOIO CYJIOBOIO aMIHICTpAIlEr0 YKpaiH!
CYJUIIB, TIPAIIBHUKIB amapary cyay HeoOX1JHuMH 3acobaMu 1H(pOpMaTH3aIlii;

24) 3abe3meuye peaimzalliio Aep:KaBHOI MOMITHKH Y cepl AepKaBHOI CITyKOH 3
MUTaHb YIPABIIIHHAS MEPCOHAIIOM anapary Cyay,

25) 3miiicHIOE A00Ip IMEpPCOHAy amapary cyay, OpPraHizoBye poOOTy IIOJ0
WOro MoTHBAaIlii;

26) Bede KaaApOBE AUTOBOACTBO Cydy, B TOMY UHCJ OCOOOBI CIIPAaBH CYJIIB, Y
MOPANKY, BU3HAUCHOMY JIep)kaBHOIO CYJOBOIO aJAMIHICTpAII€l0 YKpaiHU 3a
OTODKEHHSIM 3 Pagoro cymniB Ykpainu,

27) Bede aBTOMATHM30BaHy CHCTeMy OOJIKYy KaApiB cyay (0 moYaTKy
(dbyHKIIOHYBaHHA €IUHOI CyT0BOi 1HHOPMAIIHHO-TEIIEKOMYHIKAITIHHOT CHCTEMH );

28) 3abe3meuye HalIe:)KHY POOOTY KOHKYPCHOI Ta TUCIHILTIHAPHOI KOMICII]



29) opraHi3OBY€ B CY/l HaJIC)KHI YMOBH I AISUTBHOCTI MpaiiBHUKIB Ciyx0m
CYyZI0BOI OXOPOHH;

30) Oepe yuacth y B3aeMoii 31 Cyk0010 CyI0BOT OXOPOHH Y 3aX0/axX IIOA0
nonepxkaHHs ocobaMu, Kl TiepeOyBalOTh y Cy/I, BCTAaHOBJICHWX TIPaBWII 1
MIITPAMAHHS TPOMAJCHKOTO MOPSAKY B 3ajll CYJOBOIO 3aCIIaHHS Ta B MPUMIMICHHI
Cyny;

31) Oepe ydactsb y B3aeMoii 31 Cityk0010 CyZ0BOi OXOPOHH Y 3aX01aX MO0
3abe3neueHHs O€3MEKH CyI/IIB, MPAIIIBHUAKIB arapary CyAy, YAIaCHHKIB CYJ0BOTO
POIIECy;

32) zabe3neuye BEACHHS BIMCHKOBOTO OOJIIKY Ta 3AIMCHEHHS OPOHIOBAHHS
MPAIIBHUKIB Cy Y,

33) Gepe ydacTh y 3AIMCHEHHI 3aXOJIB 3 MOOULTI3AMIAHOI MIATOTOBKHA M
MOoOLTI3aII1, 3/IIHCHIOE KOHTPOJIb 34 3AIMCHEHHIM ITUX 3aX0/IIB;

34) opranizoBye 01610TeUHO-1HDOPMAITIHHY POOOTY B CY/II;

35) 3milicHIO€ OOJIIK TEYaTOK 1 IITaMITB Ta KOHTPOJb 3a iX 30epiraHHsAM,
BUKOPUCTAHHSAM Ta 3HHUIICHHSM;

36) 3abe3neuye B3aEMOMIIO CYAy 3 TPOMAJICHKICTIO, 3aco0aMHM MacoBOi
tHbOpMaIi;

37) 3abe3neuye y B3aEMOIi 3 CyIIIMHU-CIIKEpaMH MATOTOBKY ¥ MOMUPEHHS
MarepiaiiB Mpo ASUTBHICTH CYAY,

38) s3milicHIOE 1H(hOPMAaITiitHE HATOBHEHHS BEO-CalTy Cyay,

39) opraHizoBye Ta 3abe3nedye BHYTPINIHIN OOJIK CIUIaTH, TMOBEPHEHHS W
3apaxyBaHHs CyJa0BOro 300py 10 [epkaBHOro 010/ KeTy YKpaiHu;

40) po3pobiIsie MPOSKT CTPYKTYPH Ta IITATHOTO PO3MHUCY CYAY;

41) 3abe3nedye MATOTOBKY MPOMO3UIIiH 10 OI0KETHOTO 3aINTY,

42) opraHizoBy€ HNPHHOM I'pPOMasSH, 3abe3Ieuye pO3rysa/l MPOMO3HIIiH, 32588 1
CKapr, 3aMwTiB BIAMOBIAHO 0 BUMOT 3akoHiB Ykpaiau "[Ipo 3BepHEHHS rpomassH",
"IIpo aaBoKaTypy Ta aaBOKaTChKy misutbHICTH", "IIpo craryc HapomgHOoro aemyrara
VYxpainun", "[Ipo noctyn mo my6miunoi iHpopmarti”, "Ipo Hdopmaro";

43) 3abesmnedye MOTPUMaHHA BUMOT 3akoHIB Ykpainu "lIpo oxopony mpar",
"IIpo 3axuct nepconampunx gaaux", "[1po 3anobiranHs kopymmii';

44) 3abe3neuye mepeBipky (GakTy MOJAHHA JAekiapamiii  cy0’ekramu
JeKIIapyBaHHs Ta 1H(GOpMYyBaHHA HallloHaJIPHOrO areHTCTBA 3 NMHTAHb 3amoOIraHHs
Kopynii (akTy HEMoJaHHA YW HECBOEYACHOTO IOJAHHA JACKIapamii cy0’ ekTamu
JEKJIapyBaHHs BIAMOBIAHO A0 BUMOT 3akoHy Ykpaiam "[Ipo 3anobiranHs kopymmii';

45) maacunae nmo Bwumoi kBamidikaiiiHOi KOMICli  cyamiB  YKpaiHH
MOBIJOMJICHHA IIMOJ0 3MIH, K1 BiAOyIHCS y 3arajbHUX BIJOMOCTAX CYJIIB
BiHHUIIEKOTO MICBKOTO CyIy, JJIA HAJICKHOTO BEJCHHS, HAIOBHEHHS Ta OHOBJICHHS
CYIJIIBCBKOTO JIOChE;

46) BUKOHY€ HaKa3M W PO3MOPS/DKESHHS TOJIOBH CYIy, KEpPIBHHKA amapary
cyny;

47) 3abe3nedye po3poOJCHHS TPOCKTIB aKTIB CTOCOBHO  Oprasizaiii
BHYTPIMIHBOI JISUTBHOCTI CYAY,

48) 3abe3medye OpraHi3aIiio Ta MPOBEACHHS 3arajbHUX 300pIB IMPaIliBHUKIB
amapary Cyay, HaByaHb, poOOOYMX Hapaa, MDKHAPOJHUX 3YCTpiueH, Tpec-
KOH(EPEHITIH Ta IHIIUX 3aXO0/1B;



49) 3abes3neuye TOTPUMAHHS 3aXO0/I1B MOXKEKHOI OE3MEeKH;

50) 3milicHIOE TOCTIOMApPChKE OOCITyTOBYBAaHHS Cydy, 3abe3rnedye HaICKHY
EKCILTyaTaIlio MPUMIMICHAS Cyay, KOHTPOJIOE CAHITAPHO-TEXHIYHHWM CTaH POOOUNX
MPUMIIICHB, 1H)KCHEPHUX CUCTEM 1 KOMYHIKAITIH;

51) 3abe3neuye 30epeKCHHS MaTEPIaIbHAX IIHHOCTCH,

52) opranizoBye Ta 3a0e3nedye BHKOHAHHS B CY/l OpPraHi3amiiHO-TEXHITHUX
3axomiB y cdepl iHopmaIiiHOI Oe3neKH, TEXHIYHOrO 3axHMCTy I1H(opMarlli Ta
mpoTUli Kibep3arposam;

53) Bukonye 1HIT (hyHKIT, TOB'A3aH1 13 320€3MEYCHHAM TISUTBHOCT1 CYTY.

I11. KepiBHuk anaparty cyay, iioro 3acTymHUKHU

9. Amapart cyay O4OJIIO€ KePIBHHUK anapary Cyay.

Kepipauka amapaty BiHHMIIEKOTO MICBKOTO Cyay BiHHWITBKOi 00macTi, HOro
3aCTYITHUKIB, 32 MOTOHKEHHSIM 3 TOJIOBOIO CYAy, MPU3HAYAE Ha MOCaaAy Ta 3BUTBHSIE 3
MOCaW HaYaJIbHUK TEPUTOPIATBHOTO yrpaBaiHHsa Jlep:kaBHOI CymoBOi aaMiHICTpaIii
VYkpainu B Binauiekiit o61acTi.

Kepipauk amapaty BiHHHITBKOTO MICHKOTO cyAy BiHHHMITBKOI 00aCTI Mae IBOX
3aCTYIHHKIB.

10. Ha mocany kepiBHWKa anapary BIHHHIIBKOTO MIiCHKOTO cyay BiHHHUITBKOI
obyacTi, #oro 3acTymHWKa (3aCTyMHHUKIB), NMPHU3HAYAEThCA 0co0a, sAKa BIAMOBIAAE
BAMOTaM 0 TpodeciitHol KOMIETEHTHOCTI JIJISl 3aHSITTS MOCAIH, SIKI CKIIAIal0ThC 13
3arajbHUX 1 CICMATbHIX BUMOT.

Ocoba, sika mpeTeHaAye Ha 3alHATTS TOCaAW KEPIBHWKA amapary Cyay, WOro
3aCTyMHUKA (3aCTYITHUKIB), TOBHHHA BIMOBIAATH TAKUM 3arajlbHUM BUMOTAM:

HAsBHICTH BWINOi OCBITH 3 OCBITHIM CTyIleHeM Marictpa (a0o MpupiBHSAHA 10O
HEi BUITIA OCBITA 32 OCBITHBO-KBATI(IKAMIIHIM PIBHEM CIICIIANICTA), TOCBIT POOOTH
Ha 1ocaaax JepkaBHOI cirykOu kareropiit "b" un "B" abo mocBia ciny»x0u B opraHax
MICITEBOT'O CAaMOBPSITyBaHHS, a00 TOCBIA POOOTH HA KEPIBHUX MOCAAX MIAMPHEMCTB,
YCTaHOB Ta OpraHizaIiii He3aJe)KHO Bi (OPMHU BIIACHOCTI HE MEHIIIE OJTHOTO POKY,
BUIbHE BOJIOJIHHS JEPKaBHOIO MOBOIO;

CHeIiaibHl BUMOTH JI0 0C10, K1 MPETECHAYIOTh Ha 3aWHATTA MOCaJ] KEpIBHUKA
amapary CyAy Ta WOro 3acTyNMHHWKA (3aCTYMHHUKIB) BHU3HAYAIOTHCS HAYATbHUKOM
TeputopiameHOro ympapmiHHg JlepxkaBHOI cymoBoi amMiHICTpamli YKpaiHH B
Biaaunekiit o6macri.

11. 3aoxoueHHs ab0 HAKIAJACHHS MUCIMILIIHAPHOTO CTATHEHHS CTOCOBHO
KCpIBHWKA amapary Cyay, HOro 3acTyNHHMKa (3aCTYIMHHKIB) 3aCTOCOBYIOTHCA 3a
MOJAHHSIM TOJIOBH CyAYy HAYaJbHAKOM TEPUTOPIAJIRHOTO ympaBiiHHA Jlep:kaBHOT
cynmoBoi aaMiHicTparmii Ykpaimm B BiHHUIBKIH 0051acTi Ta TOJOBOK JleprkaBHOI
CymoBoi  aamiHIcTpamii YKpaiHM B YAaCTHHI  HArOPOPKCHHS  BITOMYHMH
320X0UYyBATBHUMHU BiJ3HAKaMu JlepkaBHOI Cy10BOi aaMIHICTpaii YKpaiHu.

12. Kepisauk amapaty BinaHIIbKOrO MIChKOTO cyay BinHMIBKOT o6macti
MPU3HAYaE HA MOCAy Ta 3BUTHHAE 3 MOCAW MPAIIBHUKIB amapary CYAy, 3aCTOCOBYE
70 HUX 3a0XOYCHHS Ta HAKIAJae AWCIMIUIIHAPHI CTATHEHHS. J[0Olp mpariiBHUKIB
amapary Cyay 3MIHCHIOEThCS Ha KOHKYPCHIH OCHOBI (KpIM TOMIYHUKA TOJIOBH CYIY,
MOMIYHHMKA 3aCTYITHHUKA TOJIOBU Cyay, TOMIYHUKIB CY 1B, IPEC-CEKpETaps,



MPAIiBHUKIB, $KI BUKOHYIOTH (yHKIi 3 0OCIyroByBaHHs, POOITHWKIB), ab0 B
MOPANIKY TIEPEBECHHS ACPKaBHUX CITY>KOOBIIIB BIIIMOBITHO 0 3aKOHOJABCTBA TIPO
nepkaBHy cirykO0y. [Ipu3HaueHHs Ha Tocady Ta 3BUIBHCHHS 3 MOCAJAW IMOMIYHHKA
TOJIOBH CY/y, TIOMIYHWKA 3aCTYITHUKA TOJIOBH CYIy, TIOMIYHUKA CYl 3A1MCHIOETHCS
BIMOB1HO 10 [lomoskeHHS Ipo moMIYHMKA (TTOMIYHHKIB) CY I,

13. Kepiauky amapaty cymy O€3MOCepeIHbO MIAMOPAAKOBAHI 3aCTYITHUK
(3aCTYNMHUKHK) KEPIBHWKA amapary CyAy, KEPIBHUKH CTPYKTYPHUX TIAPO3ILIIB
amapary Cyay, I0caJioBl 0cCO0HM, $KI BHKOHYIOTH OKpemi (QyHkmii B pasi
HEJIOMIJTBHOCTI YTBOPEHHA CTPYKTYPHOTO miapo3auty. [lomiuHWK TOJIOBH Cynmy,
MOMIYHHK 3aCTYITHUKA TOJIOBH CyIy, TOMIYHUK CY/I MA3BITHAN KEPIBHUKY amapary
cyny momo pgotpuMmanHs [IpaBmim  MOBemIHKM TpariBHAKA Cyay, TPYAOBOI
JUCITUTUTIHKA, TIPABWJI TEXHIKM O€3MEKW, OXOPOHHM TMpail Ta 3 IHIIMX [HATaHb,
BU3HaUCHUX [lONIOKEHHAM MPO TOMIYHWKA CY/I, 3aTBEPIAKCHOTO pilmeHHsM Paan
cymaiB YKpaiHH.

14. KepiBHHK amapaty Cyay BIAIOBIIHO IO HAJaHUX TTOBHOBAKCHD!

1) 3miiicHIOE Oe€3MmocepeIHE KEPIBHUIITBO amaparoM Ccyay, 3abe3neuye
oprasizamito poOOTH CTPYKTYPHHUX IMIAPO3IUTIB Cyy, MPAIIBHUKIB amapary Cyay, ix
B3aEMO/III0 Y BUKOHAHHI 3aBJIaHb, MIOKIIAJICHUX HA arapar Cyay;

2)  B3aemoxie 3 Jlep)kaBHOIO CYAOBOIO ajaMIHICTpaIie Ykpaiam, TY
Jlep>xaBHOi cymoBoi aamiHicTpamii Ykpainn B Bimaumekiit objacti, opraHamu
CYJUTIBCBKOTO caMOBpsiayBaHHs, Ciyk0010 CyT0BOI OXOPOHHW, OPraHaMH JCPKABHO1
BJIAJM, OPTaHaMH MICIIEBOTO (OKPYKHOTO) CaMOBPSIAyBaHHS, IHITUMH yCTaHOBAMH,
MANPUEMCTBAMH W OpraHizamisMu, 3aco0amMu MacoBoi 1Hdopwmarii 3 NHTaHb
3a0e3IMeUeHHs AISUIBHOCTI CY 1Y,

3)  BXKMBae 3ax0/1iB I 3a0e3neUeHHS HAJIC)KHUX YMOB JISTIBHOCTI CYY;

4)  3abesneuye MIATOTOBKY TUIaHIB POOOTH CyIy IS 3aTBEPIKCHHA
TOJIOBOIO CY/y, a TAKOXK 3M1ACHIOE KOHTPOJTb 32 BUKOHAHHSM 3aIUTAHOBAHUX 3aXO/IB;

5)  KoOpaWHY€ 3AIMCHEHHS OpraHI3allliHUX 3aXxOAIB IMOAO MiATOTOBKH
300piB, OTIEPATUBHUAX HAPAT,

6) iH(OpMye 300pu CYIIIB TPO CBOKO AISUTHHICTH, 3a0e3Meduye BUKOHAHHS
pilieHb 300pIB CY/AIB 3 MUTaHb BHYTPIIIHBOI JISIIBHOCTI CYY;

7)  3mICHIOE OpraHizalliiHe 3a0e3leueHHS BEICHHS CYJIOBOi CTAaTHCTHKH,
JUTOBOJICTBA B CY1, 00JIIKY Ta 30€piraHHs CyJI0BUX CIIPAB;

8) 3abe3neuye (yHkiioHyBaHHS €amHOI  CymoBoi  1H(pOpMaIHO-
TEJICKOMYHIKAIIMHOI CHCTEMH (10 ToYaTKy ii (PyHKIIOHYBAHHA - aBTOMAaTH30BaHO{
CHUCTEMH JOKYMEHTOOOITY CY/y), aBTOMAaTH30BAHOTO PO3MOAUTY CTIPaB MIXK CYUISIMHU;

9) 3miiicHIOE opraHizamiiiHe 3a0e3nmeueHHs i1 HaJleXKHOi  poboTH
610moTeku cyny (3a HasBHOCTI);

10) 3abe3nmeuye po3poOficHHs W  TOJAHHSA HA  3aTBEP/KCHHSA B
YCTAaHOBJICHOMY TIOPAJIKY CTPYKTYpH Ta INTATHOTO PO3MHUCY amapary cyay, HOTo
ITATHOI YHCETBLHOCTI,

11) 3aTBEep/Kye TOJOXKEHHS TIPO CTPYKTYPHI TIAPO3AUIA 1 TMOCAJA0BI
THCTPYKIIIi TIPAIIBHUKIB anapary Cyay,

12) 3maiCHIOE KOHTPOJIb 3a JOTPUMAHHSM TMpAaIiBHUKAMK arapary Cyay
MOCAJOBUX THCTPYKI(IH, TOJO0XKEHb MPO CTPYKTYPHI MIAPO3AUTA amapary Cyay,
MOJIOKEHHS TPO amapar cyay, [IpaBun BHYTPINIHBOTO CITY>KOOBOTO PO3TOPSIKY,



[IpaBua BHYTPIIHBOTO TPYAOBOTO PO3MOPsAAKy, [IpaBui moBEMIHKM TpaiiBHUKA
Cy1ly, 3araJlHAX MPaBWJI €THYHOI TIOBEMIHKH JCPKABHUX CITY>KOOBIIIB Ta TIOCATOBUX
0ci0 MICIIEBOTO CAMOBPSAYBAHHS, NPAaBHJI TEXHIKH OC3IEKH Ta BHUMOI 1HIIUX
JIOKYMEHTIB, SIKI PETJIaMEHTYIOTh POOOTY CYY;

13) 3abe3meuye peami3amiio €IHHOL AP KaBHOI MOMTHKHA y cdepl Aep:KaBHOI
CITY>KOH, € KepIBHUKOM JICPKaBHOI CIy»OH B amaparti Cyay,

14) Bukonye ¢yHKIi poOOTOMABIA AJIA MPAMIBHUKIB amapary Cyay, Kl HE €
JIEP>KaBHAMHM CITYKOOBIISIMH,

15) 3abesmeuye miaBHUINCHHAS KBaiikarlli Aep>kaBHAX CITY>KOOBIIIB amapaTry
Cyqly, TIPAIIBHUKIB TATPOHATHOI Cy>XOW, TPAIlIBHHUKIB, SIKI BUKOHYIOTH (DYHKITIi 3
00CJIyTOBYBaHHA,

16) 3miiiCHIOE KOHTPOJb 3a JAOTPUMAHHSAM BWKOHABCHKOI Ta CIy»KOOBOI
JUCITUTUTIHY TIPAIlIBHUKAMH arapary Cyay,

17) 3a0x0uye MpariBHUKIB amapary Cyay Ta HAKJIaJa€ HA HUX IACHIUTLIIHAPHI
CTATHCHHS,

18) posrnamae ckapry Ha mii a0 Oe3MITBHICTh AP KaBHUX CITY>KOOBITIB Ta
THIITAX TPAIIBHUKIB anapaTy Cyay;

19) momae Ha 3aTBEPKEHHA B YCTAHOBJIICHOMY TOPSANKY J0 IEHTPAITHHOTO
opraHy BUKOHABUOi Blamu, 1o 3ade3medye (opMyBaHHS Ta peajizye IepKaBHY
MOMMTAKY Yy cdepi aepxkaBHOI CiaykO0u, abo ii BIAMOBIIHOMY TEPHUTOPIATHBHOMY
opraHy, TEpeNiK TOCaa TPAIliBHUKIB amapaTy CyAy, AKI BHKOHYIOTH (yHKMII 3
00CJIyTOBYBaHHA,

20) 3abesmeuye cBoeuacHe (opMyBaHHS Ta HajaHHSA Bumiiit kBamidikamiitHii
KoMicii cymiB YKpaiau HasgBHOi B cymi 1H(popmarii moao cymauiB, ix mpodeciitHol
TUSBHOCTI s (JOPMYBaHHS CYTIBCHKOTO JTOCKE;

21) BuW3HAUae MICIE, CTPOK BIAPAKEHHS, PEKAM POOOTH B TEPIOT
CITy»)00BOTO BIAPSAKSHHS TIPAIiBHUKIB anapary Cyay i 3aBlaHHA 10 BUKOHAHHS

22) momae COUTbHO 3 BHOOPHMM OPraHOM TEPBUHHOI MPOQCHUIKOBOI
opraHizamii (32 HAABHOCTI) JJI  3aTBEP/DKEHHSA  3arajbHUMU  300pamMu
(koH(EPEHITIE0) MepKaBHUX CITYy>KOO0BIB amapaTty cyay llpaBuna BHYTPIIIHBOTO
CIIY>K00BOTO PO3MOPAAKY amapary Cydy, po3poOjieHI Ha OCHOBI THIIOBHX MpaBHII
BHYTPIIIHBOTO CITy>KO0BOTO PO3TIOPSIKY;

23) 3atBepmkye [lonokeHHS PO MPEMIIOBaHHS TPAIIBHUKIB armapaTty Cyay 3a
MOTO/HKCHHSIM 3 BHOOPHMM OPraHOM TMEPBHHHOT TpodCmiyikoBOi opraHizamii (3a
HAsBHOCTI) Ha MACTaBl TUMOBOTO MOJIO0KEHHS PO MPEMIIOBAHHS,

24) BCTaHOBITIOE HAM0ABKH, MOTUIATH Ta TPeMii MpariBHAKAM amapary Cyay, Yy
TOMY YHCTI TIOMIYHHKY TOJIOBH CYIdy, TOMIYHUKY 3aCTyMHHWKA TOJIOBH CYIY,
MOMIYHHKAM CyTIB BIAMOBIAHO A0 [100XEHHS PO MPEMIIOBAHHS,

25) 3aTBepmkye [lomoxkeHHST MPO MOPSAIOK MPOXOHKEHHSA Y CYyAl CTaXyBaHHS
0ci0, AKi MPETEHIYIOTH HA TIOCATy TIOMIYHUKA CYIII;

26) yTBOPIOE JTUCIUILUTIHAPHY KOMICIIO 3 PO3TJISAAY MUCIMILIIHAPHUX CIPaB
CTOCOBHO JIEP>KaBHHUX CITY>KOOBIIIB amapaTy Cyay;

27) 3HIMCHIOE 1HII TIOBHOBAKCHHS KEPIBHHMKA JACPXKABHOI CIIYKOM Cyay
BIAMOB1AHO 10 3akoHy Ykpaiam "IIpo aepkaBHy cirykO0y";

28) opraHizoBy€ Ta KOHTPOJIIOE CBO€YACHE BHECEHHS JO aBTOMATH30BaHOI
CHUCTEMHU JOKYMEHTOOOITY CyIy BIAOMOCTEH TpPO HAaOpaHHS CYIOBUM PIMICHHIM



3aKOHHOI cwir (y TOMY YHCHI 3a pe3yjbTaTaMu PO3TIIAMY CyIOM amessAiiHOi uu
KacamiiHoi 1HCTAHIlli), HAMpaBJICHHS TAKUX BIIOMOCTEH A0 €IMHOTO JEP:KaBHOTO
PEECTPY CYAOBHUX PIIIICHB;

29) 3mIACHIOE OpraHi3aIliifHi 3aX0AH MOAO MIATPUMAHHS TPUMINICHHS CYy B
CTaHl, TPUAATHOMY JUIA HAJEXKHOTO WOro (PyHKIIOHYBaHHS, TPOBEACHHS
KamTaJlbHOTO Ta TMOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHAINEHHSA TMPUMIIICHB,
1H(DOPMAIIHHO-TEXHIYHOTO 3a0e3MeUeHHs, CTBOPEHHS O€3nmeyHnX 1 KOM(pOPTHUX
YMOB IS Cy/JIIB, TIPAIlIBHUKIB amapary Cyay Ta oci0, ski mepeOyBaloTh y Cymi, a
TaKOX 3aX0JIA THXEHEPHO-TEXHIYHOTO 3a0€3MeUeHHS 3 OpraHi3aiii KOHBOIOBAHHSA Ta
TPpUMaHHA B Cymax oOBHHyBaueHWX (TAO3PIOBAHWX) Ta 3 TPOBEACHHS
MPOIeCyabHOI [1i 3 y9aCHUKAMHU KPUMIHAJBLHOTO MPOBAKEHHS, TIO0 AKUX BXKHTO
3aX0/I1B OE3IEKH;

30) opranizoBye OOJIK, BUAAUY, 3HUIICHHS MMOCBITUCHDb MPAIIBHUKIB amapary
cyny (mepkaBHUX CITy>KOOBIIIB, MPAIIBHUKIB amapary Cyay, Kl 3aiMarOTh MOCAIH
MaTpPOHATHOI Cy»k0HM, oci0, sAKi BUKOHYIOTH (yHKIi 3 OOCIyroByBaHHS, Ta
POOITHUKIB);

31) oprani3oBye KOHTPOJIb 32 OOJIIKOM IPHETHAHUX J0 MPOBAKSHHS PSUOBUX
JIOKa3iB, M0 30epiraroThCsl HE TPH CHOpaBl, BXKHUBAE 3axOdIB IOA0 00JIaJHAHHS
CHEIATbHIX TPUMINICHDh 1 CXOBHI JUTS iX 30epiraHHs y BIIMOBITHUX yMOBaX Ta
CTaHI,;

32) BUKOHY€E JOPYUYCHHS TOJIOBH Cyay Ta WOTO 3aCTyMHUKIB, PIICHHS 300piB
CY/UTIB IIOA0 OpraHi3aImitHoro 3a0€3MeUeHHS TISIIbHOCTI CYY,

33) BukoHye 1HIT (PYHKITi, TOB'SI3aH] 13 3a0€3MEUEHHAM MISITHHOCTI CYTy.

15. KepiBHHK amapaTy Cy1y B Me)KaX MOBHOBAa)KCHb, HATAHUX HOMY 3aKOHAMH
VYkpaiau "[Ipo cygoyerpiii i craryc cyams", "[Ipo nepxaBHy ciayx0y", BUgae Haka3u
W PO3IOPAIKEHHS.

16. KepiBHMK amapary Cyay Hece TMepCOHAIbHY BIMMOBIIAIBHICTE Ta
3BiTYy€/iH(pOPMYE Tiepen 300paMu CYJIIB 3a HaJCKHE OpraHizaliiiiHe 3a0e3NeucHHS
CyIy, CYAMIB 1 CYZOBOTO TMpoIecy, (PyHKIIIOHYBaHHA aBTOMAaTH30BAHOI CHUCTEMH
JOKYMEHTOO0ITY Cyay, aBTOMATH30BAHOTO PO3MOAUTY CHpPaB MDK CYIIIMHU (10
nouatky (yHKIionyBaHHS €auHOT CymoBOi 1H(OPMAIIHHO-TEICKOMYHIKAIIHHOT
CHCTEMH), a TAKOXK 3T1THO 13 3aKOHOJABCTBOM - 332 HAJICKHUH PIBEHb CIyX00BOi Ta
TPYIOBO1 TUCIMTUTIHA B araparti Cyay.

17. KepiBHUK amapaTy cydy MI3BITHUH 300pam cymmiB  BiHHUIBKOTO
MICBKOTO CYIy, SKI MOXYTh BHUCIIOBHTH WOMY HEIOBIPY, IO Ma€ HACIIAKOM
3BUTbHEHHS HOTO 3 MOCAH.

18. Ha wac BimCcyTHOCTI KEpIBHHMKA amapary CyAdy YA HEMOXKIMBOCTI
3MIACHIOBATH HUM CBOi TMOBHOBAKEHHS 3 THIMMX MPUYWH HOTO OOOB'SA3KH BHKOHYE
3aCTYITHUK KEPIBHUKA amapary CyAy, BU3HAUCHUH BIAMOBIIHAM HAKa30M KEPIBHUKA
amapaTy Cyay Mpo po3IMoaia 000B’SA3KIB, a 3a BIJICYTHOCTI TaKOTO HaKa3y - OJIUH 13
3aCTYMTHUKIB KEPIBHUKA amapary Cyay, AKui mMae OUTbIK cTak poOOTH B amapari
Cyay.

19. V pasi TEMYacoBOi BIACYTHOCTI 3aCTyNMHWKA (3aCTYIHHKIB) KEPIBHHKA
amapary Cyay BUKOHaHHA OOOB'A3KIB 3a MOCAJ0I0 BIACYTHHOTO KEPIBHHMKA amapary
Cyly TTOKJIAJA€ThCSl HA OJTHOTO 3 KEPIBHUKIB CTPYKTYPHHUX MIAPO3ILIIB anapary Cyay
HAaKa30M HAYaJlbHUKA TEPUTOPIAbHOTO  ympaBiaiHHA  JlepkaBHOi  CcymoBoi



aaMmiHicTpamii Ykpainu B BiHHHIbKIH 00J1aCT1 32 IOJAHHAM TOJIOBH CYTY.

20. KepiBauk amapatry Binauipkoro micekoro cyay Bimauibkoi obmacti Ta
HOTO 3aCTYNMHWKH MAalOTh TMOCBUAUEHHS, 10 MIATBEPKYIOTh iX 0co0y W
MTOBHOBAXCHHS.

[TocBimueHHsT KepiBHUKA amapaTy Cyay Ta WOTO 3acTyMHHKA (3aCTYMHHUKIB)
MIANUCYE  HAYaJbHAK  TEPUTOPIABHOTO  ympaBiiHHS  JlepskaBHOI  CymoBOi
aaMiHicTpamii Ykpaiau B BIHHUITBKIH 001acTi.

21. [lopiuHi OCHOBHI Ta MOAATKOBI BIAMYCTKH, 1HIN BIAMYCTKH KEPIBHUKY
amapary cyay, Horo 3acTymHUKY (3aCTylmHHKAaM) HaAalOThCs BIAMOBITHO IO BUMOT
3akoHiB Ykpainu "llpo naepxkasry cmyxOy" 1 "[lpo Bimmyctku". Hakasm mpo
BIIMTYCTKA KEPIBHUKA armapary Cyay Ta 3acTylmHUKa (3aCTyImHHUKIB) KEpPIBHUKA
amapary Cya1y BHAA€ KEPIBHHMK amapary 3a MOTOKEHHSIM 13 TOJIOBOIO CYAY 3T1THO 13
3aTBEP/IKEHUM TOJIOBOIO CYTy TpachiKOM BiAMYCTOK.

IV. CtpykTypa anapary cyay

22. Anapar BiHHHIIBKOTO MICHKOTO Cyay BiHHHITBbKOI 00MacTi CKIagaeThes 3
CTPYKTYPHHX TIAPO3AUIIB - BIAAUIB, PEKHMHO-CEKPETHOTO OpraHy Ta IHIIHX
MPAIiBHUKIB arapaTy Cyay , IO He BXOMATH IO BIIIUTIB 3 YpaXyBaHHIM TOJIOXKCHb
3akoHiB Ykpainm "lIpo cymoyctpiii 1 craryc cymms", "llpo mepxkaBHy ciyxOy".
CTpyKTypHl MmMAPO3AUIA 3AIACHIOIOTh CBOi (YHKIII Ha IJACTaBl BIAMOBILAHHX
MOJIOKEHbB, 3aTBEPHKCHIX KEPIBHUKOM amapary Cyay.

KinpkicTs mocasa npaiiBHUKIB anapary Cyay, HeOOX1THUX I 0OCITyTOBYBaHHS
aaMIHICTpaTHBHOI OYAIBIl Cymy, MOke OyTH BIZKOPHUTOBAaHA 3 ypaxyBaHHSAM (opmu
KOPUCTYBAHHS aIMIHICTPATUBHOIO OYIBJICIO, ii TUTOIIECIO Ta TEPUTOPIATBHAM MICIIEM
pO3TalTyBaHHS.

23. B amapari cymy maie mpec-ciyk0a, CTBOpPEHA B CTPYKTYpPl BIIILTY
1H(popMamiiiHO-TeXHIYHOr0 3a0e3neueHHss BIHHUIIBEKOTO MICBKOTO cyay BiHHUIBKOI
oOnacri.

[Tpec-cayxba 3abe3reuye po3BUTOK 1H(POPMAMIHHUX 3B’ SA3KIB MK CyJIOM Ta
BIJIBIlyBaUaMy Cy/ly, OpraHaMH J€P>KaBHOI BJIQJH, MIAMPUEMCTBAMH, YCTAHOBAMH Ta
opranizamisimu, 3MI, cnipusie popmMyBaHHIO TOZUTHBHOTO IMIIKY AISUTBHOCTI CYAY.

24. B amapari cyay i€ KaHIETSPIs, sKa MIOACHHO MPOTATOM poO0YOro 4acy
Cyy 3a0e3reuye MPUHHATTSA Ta PEECTPAIlIO TOKYMEHTIB, 0 MOJAIOTHCS 10 CyIy.

25. B amapari cymy yTBOPIOETBbCA BIAMOBILAHO 1m0 3akoHy Ykpaiau "[Ipo
JiepKaBHY CITyKO0y" ciry»k0a ynpaBIiHHS IEPCOHATIOM.

[TonoxxeHHss Ipo ¢ay>k0y YIpaBIIHHSA MEPCOHAIOM PO3POOIIIEThCS HA OCHOBI
TunoBoro moj0KeHHS MPO CIIY)OY YIPABIIHHS TEPCOHATIOM JICPKABHOTO OpPraHy,
3aTBEP/KEHOTO TICHTPAJIbHAM OPraHoOM BHWKOHABUOi BJajau, 1Mo 3abesneuye
dopMyBaHHS Ta peamizye ACp)KaBHY TOJITHKY y cdepi Aep:kaBHOI CiyxoOm, 1
3aTBEP/IKYETHCS KEPIBHUKOM arapary Cyay.

26. B amapati cyay 3ajie’HO BiJI YACEIHHOCTI TIEPCOHATY Ta B MexXax (HoHIY
OTIJIaTH TIPAIll amapary CyJAy MOXYTh YTBOPIOBATHCA 1HINI CTPYKTYPHI TIAPO3AUTH, Y
TOMY YHCII 3 QYHKIISIMA CITy>KO, MISJIBHICTh AKUX IepeadaucHa 3aKoHaMH Y KpaiHu
"IIpo cymoyctpiii 1 ctaryc cymmi", "IIpo mepkaBHY ciryx0y".

27. Jlns 3abesneueHHs AOAEpKaHHA ocoOamu, ski TepeOyBalOTh Yy CYIl,
BCTAHOBJICHUX TIPABWJI, BAKOHAHHS HUMHW PO3MOPSIKECHD TOJOBYIOUOTO B CYJAOBOMY



3acimaHHi, y BinaunbkoMy Mickkomy cymi Birauibskoi obmacti mie Cayxba cyaoBux
PO3MOPATHUKIB, TIOPSA0K CTBOPEHHS Ta AISUTBHOCTI SIKO1 BU3HA4YaeThes [lom0keHHIM
PO TOPSAOK CTBOPEHHS Ta MJUSUTBHOCTI CIOY>KOM CYMOBHUX  PO3MOPSIHUKIB,
3arBep/keHUM  [omoBoro  JlepskaBHOi  cymoBoi  aamiHicTparii  Ykpainm 3a
ITOTODKEHHSIM 13 BHITOI0 pagoro mpaBocyaas.

28. Jlo ckmamy CTPYKTYPHUX TIAPO3IALIIB amapary Cyay BXOMSITh TOCAIA
MPAIIBHUKIB, SKI BAKOHYIOTH (DYHKITIT 3 00CTyroByBaHHSA, POOITHUKIB.

Busnauenns mepenmiky mocaa TpamiBHUKIB amapary Cyay, SKI BHKOHYIOThH
¢dbyHKIi 3 0OCIyroByBaHHS, 3MIMCHIOETHCS HA MIACTaBl KPHTEPIiB, 3aTBEPIKCHHX
Kabinerom MiHicTpiB Ykpaiau.

29. IlpamiBauku amapaty BIiHHHIIBKOTO MiChKOTO Ccyay BiHHMIBKOI 00macti
3000B'13aHI BHUKOHYBAaTH 3aBAaHHA Ta OOOB’SA3KH, BH3HAUCHI B IIOCAJOBHUX
tHCTPYKIAX, [lookeHHAX TPO CTPYKTYPHI MIAPO3AUIM amapary Cyay H IbOMY
[Tomoxenni, porpumysaTucs [IpaBun BHYTPIIHBOTO CITYy>XKO00BOTO PO3MOPSIKY,
[IpaBua BHYTPIMIHBOTO TPYAOBOTO PO3MOPAAKy, [IpaBui TOBEAiHKMA TMpaIliBHUKA
CyIy, 3araJlbHAX MPABWJI €TUYHOI TOBEAIHKHA JEPKaBHUX CJTY>KOOBITIB Ta MOCATOBUX
0ci0 MICIEBOTO CaMOBPSJyBaHHS, TMPABHJI TEXHIKH OC3MEKH, BHUMOT IHIIHX
JOKYMEHTIB, Kl PETJIaMEHTYIOTh POOOTY CYAy, a TaKOXX TOCTIHHO MIABUIYBATH
piBeHb CBO€i TMPOGeCiHHOi KOMIIETCHTHOCTI Ta yJOCKOHAIIOBATH OPTaHI3aIllio
cmyx00Boi  misutbHOCTI.  JlemeryBaHHs 3aBmaHb Ta  (PyHKIH, BH3HAUYCHHX
[Tonmoxenussmu mpo Bigaumwm, [locagoBUMU 1HCTPYKIISIMHA TIPAIlIBHUKIB amapary
Bigaumnekoro Michkoro cyay BiHHWIBKOT 007acTl YM IHIIAMH HOPMATHBHUMU
JOKYMEHTAMH JIOTYCKAE€THCA y BWHATKOBUX BHWIIAJKAaX, 3 BpPaxyBaHHS HaraJbHUX
noTped Cyay, BUKITIOUHO 32 PO3MOPSHKEHHIM (HaKa3oM ) KepIBHUKA amapary Cyay, 3a
ITOTO/DKEHHSIM 3 TOJIOBOIO BIHHHITBKOTO MICBKOTO cyay BiHHMITEKOT 001acTi.

JlepkaBH1 ciTy>k00BIIl 3000B’A3aH1 JOTPUMYBATUCSA BUMOT 3aKOHY YKpaiHW
"IIpo nepkaBHy cayx0y", 3akony Ykpaiau "[Ipo 3anmoGiranus kopymmii".

30. 3a HEeBHWKOHAHHS, HECBOEUacHEe ab0 HEHAJIC)KHE BHKOHAHHS IMOCAJOBUX
000B's3KIB, BU3HAUCHUX 3akoHOM Ykpaiam "l[Ipo nepkaBHy ciyx0y" Ta IHITUMHA
aKTaM# 3aKOHOJIABCTBA, TOCATOBOIO THCTPYKIEID, a TaKOX TOPYIICHHS TPABWII
BHYTPIIIHBOTO  CIY>KOOBOTO  PO3MOPSAKY, TPaBHJ BHYTPIMIHBOTO TPYJAOBOTO
PO3MOPANKY, TPABUJ TOBEMIHKH TMpPAIiBHAKA CyAy, 3arajlbHUX TPaBWJI ETHYHOI
MOBEAIHKA JCP>KaBHUX CITyKOOBINB Ta MOCAAOBUX 0CI0 MICIIEBOTO CaMOBPSAyBaHHSI,
MPaBWJI TEXHIKW OE3MEKW Ta 1HINE TMOPYIICHHS CITy>KO00BOT MUCIMILIIHA, TPAIliBHAK
amapary CyJy IPHTATAETHCS 10 BIMOBIIAIEHOCTI 3T1IHO 13 3aKOHOM.

31. IlpamiBHukuM amapaty CyAy MaiOTh MOCBLAYCHHS, IO MIATBEPIKYIOTH iX
oco0y # moBHOBakeHHsS. [lOCBIMUCHHS MpAIIBHUKIB amapary CyAy MIAMUCYIOTHCS
KEPIBHUKOM amnaparTy Cy.Iy.

3pa3ku TOCBIUCHD TPAIIBHUAKA armapaTy Cyay 3aTBep/ukye JlepkaBHa cymoBa
afaMIHICTparis YKpaiHu.

32. IllpusnaueHHd HaA TOCATU JEPKABHUX CIYKOOBI(IB, TPAMIBHUKIB, SIKI
BUKOHYIOTh (yHKII 3 OOCIyroByBaHHS, TMPAIliBHUAKIB TMMATPOHATHOI CITy»OW,
pOOITHMKIB, YMOBH OIJIaTH TIpalli, 3a0XOUCHHS Ta COIMIaJbHI TapaHTii MpaIliBHUKIB
amapary CyJy PperyJIOIOThCA HOPMaMH 3aKOHOJABCTBA TPO JEPKaBHY CIykOy 3
ypaxyBaHHSAM OCOONMBOCTEH, BH3HAUCHWX 3akoHOM Ykpaiam "lIpo cymoyctpiii i
craryc cymmB", KomekcoMm 3akoHIB Tpo Tpamo YKpaiHW, IHITAMH aKTaMu



3aKOHOJaBCTBa.

33. Bignyctky npauiBHMKam anapaty Ccygy HafjaloTbCa B MOPALKY,
BCTaHOBNeHOMY KOAeKCcOM 3aKOHIiB Mpo npauto YKpaiHu, 3akoHamu YkpaiHu "Tpo
[epXaBHy cnyxoy", "Mpo BignycTkn".

MpauiBHUKam anapaty cygy, AKi 3a/imaloTb nocagu naTpPOHATHOI Cny»ow,
BIANOBIAHO [0 cTatTi 92 3akoHy YKpaiHu "T1po AepxaBHY CnyX6y", BMKOHYIOTb
(hYHKUIT 3 06CNnyroyBaHHs, pPOOGITHMKAM, KpiM LWOPIYHOT OCHOBHOT BiAMYCTKK
TpuBanicTO 24 KaneHgapHi fOHI, MOXe HajaBaTMcA BIANOBIAHO cTaTTi 8 3aKOHy
YkpaiHn "lMpo BiAnycTKM™ wWopivyHa f0AaTKoBa BignycTKa 3a 0COOGMMBUIA XapakTep
npayi. KoOHKpeTHa TpuBanicTb LWOPIYHOI [0AATKOBOT BiAMYCTKM 3a 0C06/MBUIA
XapakTep npayi BCTAHOB/OETLCA KONEKTUBHUM YW TPYAOBMM [OrOBOPOM 3a/1EXHO
Bif, yacy 3aMHATOCTI npavyiBHMKa anapaTy cyfy B LLUX yMOBax.

KepiBHUK anapaTy cyay 0.B. Lnbko



