3ATBEPI)KEHO

HaKa30M KepiBHHKA amapary
BbpoBapchkoro MicbKpaiOHHOTO CYAY
KuiBcrkoi o6macti

Bix 20 mrororo 2019 poky Ne 20a-r
(momarok 1)

YMOBHA

NPOBeeHHSI KOHKYPCY

HA 3aHATTS BAKAHTHOI MOCAU JePKABHOI CJIyk0M KaTeropii «B» -

ceKpeTapsi CyJI0BHX 3aciTaHb

BpoBapcbkoro micbkpaitonHoro cyany KuiBcbkoi 00J1acri

3AT'AJIBHI YMOBH

IHocagoBi 000B’A3KH

e 31MCHIOE CYJIOBI BUKJIMKH Ta MOBIJOMJICHHS B
cIpaBax, fIKl 3HaXOJATbCA y MPOBAIKEHHI CYAJI;
opopMITIOE  3aSBKHM TIPO  JIOCTaBKY 1O CYIy
3aTpUMaHUX Ta MIACYJHUX 0ci0, TOTye Komil
BIJIMOBIAHUX CYJIOBUX PIIICHB;

e 3iiicHIoE  OQOpPMIJICHHS Ta  PO3MIIICHHS
CIIUCKIB CIIPaB, MPU3HAYECHUX JO PO3IIIALY;

® TIepeBIpsS€ HASIBHICTh 1 3’4COBYE NPUYMHU
BIJICYTHOCTI OCI0, SIKUX BUKJIHMKAaHO JI0 CyIy, 1
JIOTIOBI/IA€ TIPO LI€ TOJOBYIOUOMY CYIIL;

® 3JINCHIOE TEpeBIpKy o0ciO, sKI BUKIMKAaHI B
CyIlOBE 3acCiJlaHHs, Ta 3a3HAa4ya€ Ha IMOBICTKaX 4ac
nepeOyBaHHS y CY/Ii;

e 3a0esmeuye (GIKCyBaHHS CYJAOBOTO 3aciaHHs
TEXHIYHUMH 3aco0aMM 3TiHO 3 [HCTpyKIi€ mpo
nopAoK  (IKCyBaHHS ~ CYJOBOIO  MpOLECY
TEXHIYHUMH 32C00aMHU;

e BeJe )KypHAJ PO3TIISAY CYAICIO CTIPaB, JKypHAI
CYJIOBUX 3aCiJlaHb, TPOTOKOJ CYJOBOTO 3aClJaHHS;
® TOTyE€ BUKOHABYl JINCTH y CIIpaBax, 3a SIKUMU
nepeadaveHo HeraifHe BUKOHAHHS;

® BUTOTOBJISIE KOIIi CYJOBUX pILIEHb y CHpaBax,
SIK1 3HAXOIATHCS Y POBAKEHH1 CY/I1;

® 3IiCHIOE 3aXOau MO0 BpPYYEHHS Kormii
BUPOKY  3acy/DKEHOMY a00  BUIIPaBIaHOMY
B1IIIOBITHO hi (o) BUMOT KpuminanbHoro
IPOIIECYaTHHOTO KOJIEKCY VYkpainu, 3a
JTOPYYCHHSIM CY/JII 3IHCHIOE 3aXO0JU IIOA0 Jadi
micymHuM ab0 3aCy/DKEHUM MIANMKUCKU  TPO




HEBUI3]I;

® 3IIICHIOE HAIIPaBJIEHHS KOMiN CyJOBUX PIIICHb
CTOpPOHAM Ta 1HIIUM 0cobaMm, SKi OEpyTh y4acTh Y
CIpaBi;

e odopMIIOE MaTepiadd CyIOBHX CIIpaB 1
3MIIACHIOE TIEpeavy CIpaB 0 KaHILESAPil Cyay;

® y MeXaxX HaJaHWX ITOBHOBaXXEHb 3a0e3redye
(YHKI[IOHYBaHHS ~ aBTOMAaTHU30BaHOI  CHCTEMH
JTIOKYMEHTOOOITY Cyay;

® BHKOHYE IHIIN JOPYYEHHS CYAJ1, KEpiBHUKA
amapary cymay, MOMIYHUKa CYJJi, IO CTOCYIOThCS
oprasizaiii po3risiay Cy/I0BHX CITPaB.

YMoBHM onJiaTu nmpaui

e mocanoBuii okaag — 3 810 rpH.

e Hajx0aBKH, JOIUIATH Ta IMpeMii BIAMOBIAHO 10
cratrti 52 3akony VYkpainu «IIpo nepxkaBHY
CITYKOY»

Indopmanis npo
CTPOKOBICTH YU
0e3CTPOKOBICTH
NPU3HAYCHHS HA MTOCALy

¢ CTPOKOBO, Ha 4YacC BiI[HyCTKI/I OCHOBHOTI'O
HpaL[iBHI/IKa IJIL A0y 3a AMTHHORO

Ilepeaik 10KyMeHTiB,
HEOOXiTHMX IJIfl y4ACTi B
KOHKYPCi, Ta CTPOK iX
NOAAHHS

®  KOIiA MacrnopTa rpoMajisiHiHa Y KpaiHu;

® TIMCHhMOBA 3asBa MPO YYacTh Y KOHKYpCi 13
3a3HAYCHHSAM OCHOBHUX MOTHUBIB IS 3alHSATTS
nocaju, A0 SKO1 JOJA€ThCS PE3loMe y JOBUIbHIN
bopmi;

® [KUCHMOBA 3as1Ba, B SIKili 0c00a MOBIAOMIISIE TIPO
Te, MO0 J0 HEi HE 3aCTOCOBYIOTHCA 3a00pOHH,
BU3HAYECHI YACTUHAMHU TPETHOIO a00 YETBEPTOIO
crarti 1 3akony VYkpainun «IIpo ouuieHHs
BIAAM», Ta HAJAa€ 3roly Ha MPOXOIKCHHS
MEepeBIpKA Ta HA ONPIIIOJHECHHS BiJIOMOCTEH
CTOCOBHO HEi BIAMOBIAHO /10 3a3HaYE€HOT0 3aKOHY;
e xomito (Komii) JOKyMeHTa (AOKYMEHTIB) MpO
OCBITY;

e oOpuriHajd TOCBIIYEHHS  aTecTalii 1100
BUIBHOT'O BOJIOJIIHHS JACP>KaBHOIO MOBOJO;

e 3arMoBHEHAa 0co0OBa KapTKa BCTAaHOBJICHOTO
3pa3ka,

e JeKkiapaiis  0coOu, yIOBHOBaXEHOI  Ha
BUKOHAHHS (QYHKLIA JepkaBu ab0 MiICIIEBOTO
CaMOBPSTYBaHHS, 32 MUHYJIUH PiK.

[Ipumitka. Jleknapaitisi ocoOu, yIIOBHOBXKEHOI Ha
BUKOHAHHS (YHKIIN JepkaBu abo MICLEBOTO




CaMOBPSIYBaHHS, 32 MHHYJIUH piK HAJA€ThCS Y
BUTJISAI PO3APYKOBAHOTO IIPUMIpPHHUKA 3aIIOBHEHOT
JeKtapaiiii Ha odiniifHoMy Beo-caiiti HA3K

JJokyMeHTH IS y4acTi Yy KOHKYpCIi
npuiimaiotbest 10 16 roa. 30 xB. 07 Oepe3Hs
2019 poky

Micue, yac Ta xara
MO4YaTKy NPOBEIeHHS
KOHKYpCY

BbpoBapcbkuii  MiCbKpalOHHHIA
o0OmnacTi, kab0. 106

07400, m. bpoBapu, By. ['pymeBcbkoro, 2
10 rox. 00 xB. 13 6epe3ns 2019 poky

cya KwuiBcekoi

IIpizBuine, im’sa T2 MO
0aTbKOBI, HOMep
TeJiepoHy Ta agpeca
€JICKTPOHHOI MOIITH
oco0m, iKa HajJa€
A0AaTKOBY iHdopmaniio 3
NUTAHb MPOBEJAEHHS
KOHKYPpCY

€menko Onena IBaniBHa
(04594) 6-49-92

inbox@br.ko.court.gov.ua

KBAJII®IKAIIIMHI BUMOI'

OcaiTa BUIIA, HE HWKYE CTYIEHS MOJIOAIIOro OakanaBpa
abo OakanaBpa 3a CICLIAIBHICTIO
«IIpaBo3HaBCTBO» abo «ITpaBooxopoHHa
TISUTBHICTDY

HocBig podoTun HE MoTpedye

BoJsioginns 1ep:kaBHOI0
MOBOIO

BUJIbHE BOJIOJIIHHS JICP>KaBHOIO MOBOIO

BUMOI'M 1O KOMIIETEHTHOCTI

BUMOT' A KOMITIOHEHTU BUMOI'N
YMiHHA mpanoBaTH 3 e Bmnepnenuii kopucryBau 1K (Microsoft Word,
KOMIT’IOTepOM Microsoft Excel, Internet)

JinoBi sskocTi

3MaTHICTh KOHIICHTPYBATHCh Ha JACTANISIX
J11aJIoTOBE CIJIKYyBaHHS (IMTMCHMOBE 1 YCHE)
OTIEPATHUBHICTh

BUBAXEHICTh

YMIHHS JOTPUMYBATUCh CyOOpANHAIIIT
YMIHHS MIPAITIOBaTH B KOMaH/I

OcobucricHi AK0CTI

BigmoBiganbHICTE
MOPSITHICTD

YeCHICTh
MUCLHUILTIHOBAHICTD
eMOIliifHa CTaOlJIBbHICTh
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® JIoBara ao THIINX

1P

O®ECIUHI 3HAHHS

BUMOTI'A

KOMIIOHEHTH BUMOI'

1)3HaHHSI 3aKOHOJABCTBA

e Koncrturyiis Ykpainu
e 3akoH Ykpainu «lIpo aepxkaBHy ciyx0y»
e 3axoH Ykpainu «IIpo 3amobiranust KOpymiiin»

2)3HaHHA ceniaIbHOIro
3aKOHOJABCTBA, 110
noB’fA3aHe i3 3aBAaAHHAMHU
Ta 3MICTOM podoTH
JAEP/KABHOTO CJIYKOOBUS
BIAMOBIIHO /10 MIOCA10BOI
IHCTPYKIUII (I0J10KEHHS
PO CTPYKTYPHHUH
miApo3aiin)

o Kpuminaibauii npolecyalbHUR KOJIEKC
Ykpainu

o [{uBiNMBHMII MpOTIECYaTbHUN KOJEKC Y KpaiHH

e Kogekc  aAMIHICTpAaTUBHOTO  CYAOYHHCTBA
Yxkpainu

e Komekc  Ykpainm 1mpo  aamiHICTpaTHBHI
MPaBOMOPYIICHHS

e 3akoH Ykpainu «lIpo cymgoycTpiii 1 craryc
CYIJIIB»

e [HCTpyKIiss 3  JUIOBOJACTBA B  MICIIEBUX
3arajbHUX CyJax, amneldliiiHuX cyJax oOriacTei,
anensiiaux cynax mict Kuesa ta CeBactomnons,
ArnensuiitHoMy cyni  ABTOHOMHOI Pecry0uiku
Kpum Ta Bumomy cnemianizoBaHoMy Cyii
VYkpainu 3 po3risaay HUBUIBHUX 1 KPUMIHATBHUX
CTpaB

o [lonoxeHHSs TIPO aBTOMATHU30BaHY CHCTEMY
JIOKYMEHTOO00ITY cyay «J[-3»

e [HCTpyKIis PO NOPAIOK POOOTH 3 TEXHIYHUMU
3acobamu  (IKCyBaHHS  CYyJOBOTO  IIPOIIECY
(cymoBoOro 3aciJlaHHs)

e [HCTpyKIIis IPO TOPSATOK POOOTH 3 TEXHIYHUMU
3acobamMu  BijJeo3amKucy XOAy 1 pe3yJbTaTiB
npolecyalbHUX [iid, MPOBEACHUX Y PEXKUMI
BijicokoH(epeHIIii MiJ Yac CyAOBOr0 3acigaHHs
(KpUMIHAJIBHOTO MPOBAKEHHS)

e 3arajbHl  MpaBWwiIa  €TUYHOI  TOBEIIHKHU
JEep)KaBHUX CIIY>)KOOBIIIB  Ta TOCAJAO0BHX OCIO
MICIIEBOTO CAMOBPSITyBaHHS

o [IpaBuia noBeXIHKY MpaIliBHUKA CYIY







